






PART I: 

NOTICE TO AGENCIES REGARDING PUBLICATION 
DEADLINE FOR THE PRIVACY ACT 

Duo to the large volume of Privacy Act material submitted for 
publication within the past several days, it may not be possible 
for the Office of the Federal Register and the Government Printing 
Office to process and publish all this material by the deadline 
date of August 27th. 

However, in order to assist agencies in complying with the intent 
of the Act. material received by the Office of the Federal Register 
before August 27, if delayed in publication, will be made avail* 
able for public inspection as soon as practicable after receipt at 
the Federal Register Office. 1100 L St., NW„ Room 8401. An 
announcement of the availability of the document for public in 
spection and the scheduled date of publication will be published 
in an early Issue following receipt. 


PART II: 

PRIVACY ACT OF 1974 
The following Defense Department agencies issue pro¬ 
posals implementing the Act: 

Defense Advanced Research Projects Agency _ 37498 

Defense Civil Preparedness Agency: comments by 9- 
20-75 37498 

Defense Communications Agency; comments by 9-25- 

75 __ _ __^ 37502 

Defense Contract Audit Agency; comments by 9-25-75 37504 

Defense Intelligence Agency: comments by 9-27-75 .... 37509 

Defense Investigative Service; comments by 9-25-75 ... 37516 
Department of the Air Force; comments by 9-25-75 37533 

Department of the Army; comments by 9-27-75 _ 37547 

Defense Mapping Agency; comments by 9-25-75 .... 37522 

Defense Nuclear Agency; comments by 9-17-75 _ 37525 

Defense Supply Agency; comments by 9-25-75 ... 37525 

Department of the Navy; comments by 9-24-75 37568 

National Security Agency; comments by 9-12-75 ... 37579 

Office of the Secretary (2 documents); comments by 9-25 


and 9-27-75 37582. 37590 

Office of the Joint Chiefs of Staff 37582 


Uniformed Services University of the Health Sciences 37600 

PART III: 

PRIVACY ACT OF 1974 
The following agencies and departments issue pro 
posals and/or notices implementing tbe Act: 

Treasury Department (2 documents); comments by 9- 

12-75 .. ... 37602, 37640 

Energy Research and Development Administration (3 doc¬ 
uments); comments by 9-25-75 _ 38025, 38030, 38131 

National Aeronautics and Space Administration (2 docu¬ 
ments); comments by 9-15-75 ... 38073, 38083 

National Science Foundation; comments by 9-25-75 38129 

Veterans Administration; comments by 9-25-75 ... 38095 






















ATTENTION: Questions, corrections, or requests for information regarding the contents of this issue only may 
be made by dialing 202-523-5286. For information on obtaining extra copies, please call 202-523-5240. 
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HIGHLIGHTS—Continued 


military ASSISTANCE TO FIJI 

Presidential determination . 37205 

PRIVACY ACT OF 1974 

Interior Department and Postal Service propose regula¬ 
tions for implementation (2 documents) 37216 

THIRD-CLASS RATES 

USPS publishes regulations on special bulk mailings for 
qualified nonprofit organizations and on appellate proce^ 


dures: effective Immediately .. 37209 

HATCHING AND BROODING FACILITIES 

USDA/ APHIS extends comment period to 9-23-75 for 
proposed restrictions on importation and standards for 

quarantine —-. . 37207 


NATIONAL FLOOD INSURANCE PROGRAM 

HUD/FIA amends list of communities in special flood haz¬ 
ard areas (4 documents); and proposes flood elevation 
dctemiinations for Northampton County, Ca 37208, 37209 

EXCESS CAMPAIGN CONTRIBUTIONS 

FEC extends comment period on office accounts and 
franking accounts proposals to 9-19-75 37226 

ENDANGERED SPECIES PERMITS 

Interior/FWS publishes decisions on certain applications 37241 

INSTRUMENTS OF INTERNATIONAL TRADE 

Treasury/CS approves use of certain spools and cores to 
transport various fabrics and cords . 37239 

KETONE 

Ubor/OSHA announces availability of new evidence for 
methyl and ethyl butyl; comments by 9-25-75 37233 

HEALTH SPAS 

FTC document on trade regulation proceeding corrected. 37226 

BOILER AND PRESSURE VESSELS 

DOT/MTB updates reference to ASME Code; effective 

9-30-75 37214 

MUNICIPAL SECURITIES 

SEC proposal on broker and dealer registration; com¬ 
ments by 9-12-75.. . ... . 37228 

CARGO VESSELS 

DOT/CG publishes regulations on transportation or stor¬ 
age of explosives, combustible liquids, or other dangerous 
articles; effective 11-24-75 37211 

FUEL ECONOMY 

EPA announces specific label data for 1975 model year 
voluntary automobile labeling programs 37250 

NATURAL GAS 

FPC issues order on advances for exploration, develop¬ 
ment and production _ _ ___ 37252 

POSTAL SERVICE 

Postal Rate Commission gives notice of visit to facilities 37276 

MIGRATORY BIRD HUNTING 

Interior/FWS document on open seasons, bag limits, and 

possession of certain migratory game birds corrected . 37215 


MAN-MADE FIBER TEXTILES 

CITA announces changes in visas for certain suits and 

trousers imported from Korea _ .. _ 37249 

RURAL TELEPHONE PROGRAM 

USDA/REA proposes addition of new accounts; com¬ 
ments by 9-25-75 . . 37225 

FLUE-CURED TOBACCO 

USDA/ASCS proposes determinations on marketing 
quotas for the 1976-77 marketing year; comments by 
9-25-75 37224 

CONTESTED APPLICATIONS 

ICC revises notice requirements for withdrawal or dis¬ 
missal; effective 9-15-75 37215 

CONTROLLED SUBSTANCES 

Justice/DEA lists proposed 1976 aggregate production 
quotas; comments by 9-30-75 ..... 37240 

UNITED STATES RAILWAY ASSOCIATION 

ICC extends comment period on Final System Plan; com¬ 
ments by 9-12-75 .... . 37278 

FOSTER GRANDPARENT AND SENIOR COM¬ 
PANIONS PROGRAM 

ACTION revises schedule of income eligibility levels 37248 

FOREIGN ASSISTANCE 

State Department issues determination permitting con¬ 
tinuation of assistance to Panama ___ _ 37239 

NATIONAL ENVIRONMENTAL POLICY ACT OF 
1969 

ICC proposes revised guidelines for implementation 37233 

CLEARANCE OF REPORTS 

OMB publishes list of requests (2 documents) 37275 

WARRANTIES 

FTC announces change in hearing location __ 37226 

PHILIPPINES 

Treasury/CS publishes preliminary countervailing duty 
determinations on glazed ceramic wall tile . . 37239 

MEETINGS— 

USOA/FS: Timpas Unit Grazing Advisory Board, 10- 

2-75 ... .. .. 37243 

Commerce/DIBA: Industry Sector Advisory Committee 
on Retailing for Multilateral Trade Negotiations, 9- 

29-75 - 37243 

NBS: Center for Burldmg Technology Advisory Com¬ 
mittee. 10-8-75 _ 37244 

DOD: Advisory Group on Electron Devices, 9-11-75 37240 

Interior/NPS: Indiana Dunes National Lakeshore Ad¬ 
visory Commission. 9-19-75 _ .. 37241 

Apostle Islands National Lakeshore Public Work¬ 
shop, 9-25-75 37242 

NASA; Historical Advisory Committee, 9-26-75 . 37273 

SBA: Providence District Advisory Council, 9-12-75 37276 

DOT/FAA: High Altitude Pollution Program, 9-11 and 

9-12-75 . 37247 

State: Shipping Coordinating Committee, 9-11-75 _ 37239 
Citizens* Advisory Council on the Status of Women, 

9-11 and 9-12-75 . ... 37249 
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THE PRESIDENT 

Memorandums 

Fiji; military assistance- 37205 

EXECUTIVE AGENCIES 

ACTION 

Notices 

Foster Grandparent and Senior 
Companion Programs; Income 
eligibility levels; schedule- 37248 

AGRICULTURAL MARKETING SERVICE 
Proposed Rules 

Salable and reserve percentages. 
1975-76 crop year; Almonds 
grown In Calif-.— 37223 

AGRICULTURAL STABILIZATION AND 
CONSERVATION SERVICE 
Proposed Rules 

Flue-cured tobacco; determina¬ 
tions on marketing quotas- 37224 

AGRICULTURE DEPARTMENT 
See Agricultural Marketing Serv¬ 
ice; Agricultural Stabilization 
and Conservation Service; Ani¬ 
mal and Plant Health Inspec¬ 
tion Service; Forest Service: 

Rural Electrification Adminis¬ 
tration. 

AIR FORCE DEPARTMENT 
Proposed Rules 

Privacy Act of 1974: personal 
privacy and Individual rights 
regarding records_ 37533 

ANIMAL AND PLANT HEALTH 
INSPECTION SERVICE 
Rules 

Quarantine areas: 

Hog cholera- 37207 

Proposed Rules 

Poultry, foreign; restrictions on 
Importation and standards for 
quarantine of facilities; exten¬ 
sion of time___._ 37225 

ARMY DEPARTMENT 
Proposed Rules 

Privacy Act of 1974; protection of 
personal privacy and individual 
rights regarding records- 37547 

CITIZEN'S ADVISORY COUNCIL ON THE 
STATUS OF WOMEN 
Notices 

Meeting-- 37249 

CIVIL AERONAUTICS BOARD 
Notices 

Hearings, etc.: 

Western Air Line. Inc., and 
Hughes Airwest_ 37248 

COAST GUARO 
Rules 

Dangerous cargoes; revisions to 
particularly hazardous list_ 37211 

COMMERCE DEPARTMENT 

See Domestic and International 
Business Administration; Mari¬ 
time Administration; National 
Bureau of Standards. 


contents 

COMMITTEE FOR THE IMPLEMENTATION 
OF TEXTILE AGREEMENTS 
Notices 

Man-made textiles; 

Korea . 37249 

CUSTOMS SERVICE 
Notices 

Countervailing duty petitions: 

Glazed ceramic wall tile from 

the Philippines - 37239 

Instruments of international 
traffic; spools and cores for 
transporting nylon or rayon, or 
ply and steel cord - 37239 

OEFENSE CIVIL PREPAREDNESS AGENCY 
Proposed Rules 

Privacy Act of 1974: personal 
privacy and individual rights 
regarding records _ 37498 

DEFENSE COMMUNICATIONS AGENCY 
Proposed Rules 

Privacy Act of 1974; personal 
privacy and Individual rights 
regarding records _ 37502 

DEFENSE DEPARTMENT 

See also Air Force Department; 

Army Department; Defense 
Civil Preparedness Agency; De¬ 
fense Communications Agency; 
Defense Intelligence Agency; 
Defense Nuclear Agency; De¬ 
fense Supply Agency: National 
Security Agency; Navy Depart¬ 
ment. 

Proposed Rules 

Privacy Act of 1974; personal pri¬ 
vacy and individual rights re¬ 
agencies (8 documents) - 37498. 

37504. 37516. 37522. 37582. 37590. 37582. 
37600 

Notices 

Meetings: 

Advisory Group on Electron De¬ 
vices _ 37240 

DEFENSE INTELLIGENCE AGENCY 
Proposed Rules 

Privacy Act of 1974; personal pri¬ 
vacy and individual rights reg- 
garding records-. 37509 

DEFENSE NUCLEAR AGENCY 
Proposed Rules 

Privacy Act of 1974; protection of 
personal privacy and individual 
rights regarding records- 37525 

DEFENSE SUPPLY AGENCY 
Proposed Rules 

Privacy Act of 1974; personal pri¬ 
vacy and individual rights re¬ 
garding records _ 37525 

DOMESTIC AND INTERNATIONAL 
BUSINESS ADMINISTRATION 

Notices 

Meetings: 

Industry Sector Advisory Com- 
* mlttee on Retailing for Multi¬ 
lateral Trade Negotiations — 37243 


DRUG ENFORCEMENT ADMINISTRATION 

Notices 

Controlled substances: proposed 
aggregate production quotas for 
1976 _ 37240 

ENERGY RESEARCH AND DEVELOPMEN1 
ADMINISTRATION 

Proposed Rules 

Privacy Act of 1974; records main¬ 
tained on individuals and rec¬ 
ords exempted <2 documents)... 38025 . 
^ 38030 

Notices 

Privacy Act of 1974; systems of 
records___ 38031 

ENVIRONMENTAL PROTECTION AGENCY 

Notices 


Automobiles; 1975 Model year Vol¬ 
untary Fuel Economy Labeling 

Program; data- 37250 

Sewage removal; Marine sanita¬ 
tion device standard* petition: 

New York- 37251 

Wisconsin .. 37252 


FEDERAL AVIATION ADMINISTRATION 
Rules 

Airworthiness directives: 


Boeing__ 37207 

Rockwell... 37208 


Proposed Rules 

Transition areas (2 documents).. 37228 

Notices 

Meetings: 

High Altitude Pollution Pro¬ 
gram Planning - 37247 

FEDERAL ELECTION COMMISSION 
Proposed Rules 

Accounts and franking accounts; 
excess campaign contributions; 
extension of time -- 37226 

FEDERAL ENERGY ADMINISTRATION 
Notices 

Meeting: 

Natural Gas Transmissions and 
Distribution Advisory Com¬ 
mittee ___-_—_ 37276 

FEDERAL INSURANCE ADMINISTRATION 
Rules 


National Flood Insurance Pro¬ 
gram; map corrections: 

Massachusetts_ 37208 

Missouri_ 37208 

Oklahoma. 37208 

Wisconsin _____....... 37209 

Proposed Rules 

Flood elevation determinations: 

Virginia_— 3722? 
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FEDERAL MARITIME COMMISSION 

Notice* 

Agreements filed: 

Compagnie Maritime Beige 
i Lloyd Royal) 8~A. and 
Navale et Commerclale Hav- 

ralse Peninsulaire_ 37252 

Port of Seattle and Sea-Land 
Service, Inc- 37252 

federal power commission 

Notices 
Natural gas: 

Exploration, development and 
production; advance pay¬ 
ments program; order- 37252 

Small producer certificates; ap¬ 
plications _ 37255 

Hearings . etc.: 

Aikins & Owen_ 37256 

Algonquin LNG, Inc. and Algon¬ 
quin Gas Transmission Co_ 37256 

Austral Oil Company Inc., et 

al. 37254 

Cities Service Gas Co_ 37257 

Colorado Interstate Gas Co- 37257 

Columbia Gas Transmission... 37257 
Columbia Gas Transmission 

Corp. et al.. 37257 

consolidated Gas Supply Corp.. 37270 

Duke Power Co_ 37258 

Florida Gas Transmission Co.. 37258 
Florida Power and Light Co.... 37258 

Georgia Power Co- 37258 

Gulf Oil Corp.. 37258 

Hampshire Gas Co- 37259 

Kentucky Utilities Co.. 37259 

Lockhart Power Co_ 37259 

I Louisiana-Nevada Transit Co.. 37260 

Missouri Utilities Co..._ 37260 

Nevada Irrigation District_ 37261 

New England Power Co_ 37262 

Pacific Gas and Electric Co_ 37269 

Panhandle Eastern Pipe Line 

Co.... 37263 

Public Utility District No. 1 and 

Everett, Wash. 37263 

Tampa Electric Co_ 37264 

Tennessee Gas Pipeline Co_ 37264 

Transwestera Pipeline Corp... 37266 

Trunkline Gas Co. 37266 

Yadkin, Inc. 37269 

FEDERAL RAILROAD ADMINISTRATION 

Notice* 

Petitions for exemptions, etc.: 

Portland Traction Co. 37247 

FEDERAL RESERVE SYSTEM 

Notice* 

Applications, etc.: 

CU Bank 8hares, Inc. 37270 

First Community Bancorpora¬ 
tion _ 37270 

Mercantile Ban corporation, Inc. 37270 

OC Capital Corp. 37271 

Southern Bancorpo ration of 

Alabama.__ 37271 

Texas Commerce Bancshares, 

Inc,. 37271 

FEDERAL TRADE COMMISSION 
Proposed Rule* 

Health spas; trade regulation pro¬ 
ceeding; correction_ 37226 

Warranties; change in hearing 
locations_ 37226 


FISH AND WILDLIFE SERVICE 


Rule* 

Migratory bird hunting: 

Open seasons, bag limits, and 
possession: correction - 37215 

Notices 

Endangered species permits; offi¬ 
cial action notice _ 37241 

FOOD AND DRUG ADMINISTRATION 
Notices 

Animal drugs: 

Phenothiazine drench --- 37245 

Committees, renewal: 

Radioactive Pharmaceuticals 
Advisory Committee . 37245 

FOREST SERVICE 
Notices 

Environmental statements: 

Conroe Unit Plan _ 37242 

Idaho City Planning Unit . 37243 

Meetings: 


Tim pas Unit Grazing Advisory 
Board... 37243 

GENERAL ACCOUNTING OFFICE 
Notices 

Regulatory reports review; pro¬ 
posals; approvals, etc-- 37272 

HEALTH, EDUCATION, AND WELFARE 
DEPARTMENT 

See Food and Drug Administra¬ 
tion, 

HOUSING AND URBAN DEVELOPMENT 
DEPARTMENT 

See Federal Insurance Adminis¬ 
tration; Interstate Land Sales 
Registration Office. 

IMMIGRATION AND NATURALIZATION 
SERVICE 

Rules 

Organization and functions: 

Immigration Appeals Board_ 37207 

INTERIOR DEPARTMENT 

See also Fish and Wildlife Service; 

Land Management Bureau; Na¬ 
tional Park Service. 

Rules 

Procurement_ 37209 
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Notices 

Environmental statements; pro¬ 
posed areas: 
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tions ___ 37279 
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system plan; extension of com¬ 
ment period__ 37278 
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See Drug Enforcement Adminis¬ 
tration; Immigration and Na¬ 
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See also Occupational Safety and 
Health Administration. 
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Worker adjustment assistance; 
assignment of responsibility 
and designation of certifying 
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Midwest Handbag Co_ 37276 

Richard Miller Enterprises, Inc. 37277 

Oneida, Ltd. 37277 
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pany. Inc... 37277 


LAND MANAGEMENT BUREAU 
Notices 

Applications, etc.: 

New Mexico__ 37240 
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Notice* 
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quests <2 documents)_37275 

MARITIME ADMINISTRATION 
Notice* 

Applications, etc.: 

Amerada Hess Corp_ 37243 

United States Lines, Inc. <2 
documents) _ 37244 


MATERIALS TRANSPORTATION BUREAU 

Rules 

Boiler and pressure vessel code; 
revisions to Incorporated ma¬ 
terial _ 37214 

Proposed Rules 

Hazardous materials regulations; 
exemption procedures; public 
hearing__ 37247 
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by documents published since the revision date of each title. 
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presidential documents 


Title 3 — The President 


Memorandum of August 5, 1975 

Eligibility of Fiji To Purchase Defense Articles and Defense Services 
Under the Foreign Military Sales Act, as Amended 


[Presidential Determination No. 76-1] 

Memorandum for the Secretary of State 

The White House, 
Washington, August 5, 1975 . 


Pursuant to the authority vested in me by Section 3(a)(1) of the 
Foreign Military Sales Act, as amended, I hereby find that the sale of 
defease articles and defense services to the Government of Fiji will 
strengthen the security of the United States and promote world peace. 

You arc directed on my behalf to report this finding to Congress. 

This finding, w hich amends Presidential Determination No. 73-10 of 
January 2, 1973 (38 FR 7211), as amended by Presidential Determina¬ 
tions No. 73-12 of April 26, 1973 (38 FR 12799), No. 74-9 of Decem¬ 
ber 13, 1973 (39 FR 3537), No. 75-2 of October 29, 1974 (39 FR 
39863), and No. 75-21 of May 20, 1975 (40 FR 24889), shall be pub¬ 
lished in the Federal Register. 



[FR Doc.75-22681 Filed 8-22-75 ;2:53 pm) 
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Thl* "EGISTW eonttlnt regulatory documents having general applicability and legal effect most of which are 

fceytd to and codifiod In the Code of Federal Regulation*, which it published under 50 titles pursuant to 44 U SC. 1510. 
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Title 8—Allens and Nationality 

CHAPTER I—IMMIGRATION AND NATU¬ 
RALIZATION SERVICE, DEPARTMENT 
OF JUSTICE 

PART 3—BOARD OF IMMIGRATION 
APPEALS 

(Order No. 618-75) 

Organization of Board of Immigration Ap¬ 
peals; Authority of the Chairman, Mem¬ 
bers, and the Executive Assistant 

This order clarifies the authority of 
the Chairman, his Executive Assistant, 
and Members of the Board of Immigra¬ 
tion .Appeals. 

By virtue of the authority vested in me 
by section 103 of the Immigration and 
Nationality Act. 66 Stat. 173, 8 U.S.C. 
1103, paragraph (a) of I 3.1 of Part 3 of 
Chapter I of Title 8. Code of Federal 
Regulations is revised to read as follows: 

§3.1 Board of immigration appeal. 

(a) (1) Organization, There shall be in 
the Department of Justice a Board of 
Immigration Appeals, subject to the gen¬ 
eral supervision of the Deputy Attorney 
General. The Board shall exercise so 
much of the Attorney General’s power 
and authority under the immigration and 
nationality laws as he may delegate to it. 
The Board shall consist of a Chairman 
and four other members who shall be ap¬ 
pointed by the Attorney General and 
Nhall serve at his discretion. A vacancy, 
or the absence or unavailability of a 
Board Member, shall not impair the right 
of the remaining members to exercise all 
the powers of the Board, and three mem¬ 
bers of the Board shall, at all times, con¬ 
stitute a quorum of the Board. There 
shall also be attached to the Board such 
number of attorneys and other employees 
as the Deputy Attorney General, upon 
recommendation of the Chairman, shall 
from time to time direct. 

<2) Chairman, The Chairman shall 
direct, supervise and take final Board 
action in all matters relating to person¬ 
nel, administration, and management, 
and shall establish internal operating 
procedures and policies of the Board. He 
shall designate a member of the Board 
to act as Chairman in his absence or un¬ 
availability. The Chairman shall be as- 
fisted in the performance of his duties 
by an Executive Assistant/Chief Attor¬ 
ney Examiner, who shall be directly re¬ 
sponsible to the Chairman. The Executive 
AsMstant/Chlef Attorney Examiner shall 
rerve as an Alternate Board Member 
when, in the absence or unavailability of 
a Board Member or Members, hia par¬ 
ticipation is deemed necessary by the 
Chairman. Once designated, his par¬ 


ticipation in a case shall continue to its 
normal conclusion. 

(3) Board Members. Board Members 
shall perform the quasi-judicial function 
of adjudicating cases coming before the 
Board. 

Dated: August 18.1975. 

Edward H. Levi, 
Attorney General . 

IFR Doc.75-22590 Piled 8-25-75:8:45 am) 


Title 9—Animals and Animal Products 

CHAPTER ANIMAL AND PLANT HEALTH 

INSPECTION SERVICE, DEPARTMENT 

OF AGRICULTURE * 

PART 76— HOG CHOLERA AND OTHER 
COMMUNICABLE SWINE DISEASES 

Release of Area Quarantined 

Tills amendment excludes portions of 
Deaf Smith and Castro Counties in Texas 
from the areas quarantined by the regu¬ 
lations in 9 CFR Part 76. os amended, 
because of hog cholera. Therefore, the 
restrictions pertaining to the Interstate 
movement of swine and swine products 
from or through quarantined areas con¬ 
tained in 9 CFR Part 78, as amended, do 
not apply to the excluded area, but the 
restrictions pertaining to the interstate 
movement of swine and swine products 
from nonquarantined areas contained in 
said Part 76 apply to the excluded area. 
No areas in the continental United States 
remain under quarantine. 

Accordingly, Part 76, Title 9, Code of 
Federal Regulations, as amended, re¬ 
stricting the Interstate movement of 
swine and certain products because of 
hog cholera and other communicable 
swine diseases, is hereby amended in the 
following respect: 

In § 76.2, paragraph <e) relating to the 
State of Texas is deleted. 

(Secs. 4-7, 23 SUt. 32, as amended; secs. 1 
and 2. 32 Stat. 791-792, aa amended: sees. 
1-4. 33 SUt. 1264, 1265. as amended: sec. 1, 
75 SUt. 481; secs. 3 and 11, 76 8tat. 130, 132 
(21 USC. 111-113, 114g, 115, 117, 120, 121, 
123-126, 134b, 134X); 87 FR 28464. 28477; 38 
Fit 19141.) 

Effective date: The foregoing amend¬ 
ment shall become effective August 21, 
1975. 

The amendment relieves restrictions 
no longer deemed necessary to prevent 
the spread of hog cholera and must be 
made effective promptly in order to be 
of maximum benefit to affected persons. 
It does not appear that public participa¬ 
tion in this rulemaking proceeding would 
make addition relevant Information 
available to the Department. 


Accordingly, under the administrative 
procedure provisions in 5 U.S.C. 553, it is 
found upon good cause that notice and 
other public procedure with respect to 
the amendment are impracticable and 
unnecessary, and good cause is found for 
making it effective less than 30 days after 
publication In the Federal Register. 

Done at Washington, D.C., this 2ist 
day of August, 1975. 

Pierre A. Chaloux. 

Acting Deputy Administrator . 
Veterinary Services, Animal 
and Plant Health Inspection 
Service, 

|FR Doc.75-22606 Piled 6-25-75:8:46 am) 


Title 14—Aeronautics and Space 

CHAPTER I—FEDERAL AVIATION ADMIN¬ 
ISTRATION. DEPARTMENT OF TRANS¬ 
PORTATION 

(Docket No. 75-NW-14-AD; Arndt. 39-23531 

PART 39—AIRWORTHINESS DIRECTIVES 
Boeing Model 727 Series Airplanes 

A proposal to amend Part 39 of the 
Federal Aviation Regulations, Amend¬ 
ment 39-1456 (37 FR 11235). AD 72-12-1, 
as amended by Amendment 39-2026 (39 
FR 41248). to require inspections of the 
P/N 65-23366 main landing gear down- 
lock torque shafts on Boeing Model 727 
series airplanes at more frequent Inter¬ 
vals of 400 landings was published in 40 
FR 22271. AD 72-12-1 presently requires 
inspections at intervals not to exceed 
1200 landings. The proposed amendment 
resulted from an operator’s discovery of 
a failed torque shaft which had been 
magnetic particle Inspected 417 landing 
cycles prior to failure. 

Interested persons have been afforded 
an opportunity to participate in the mak¬ 
ing of the amendment The Air Trans¬ 
port Association (ATA) of America sub¬ 
mitted comments stating there was no 
objection to the intent of the proposed 
amendment but requested the inclusion 
In the AD of the paragraph permitting 
an FAA maintenance inspector to ad¬ 
just the compliance times, subject to 
prior approval by the Chief. Engineering 
and Manufacturing Branch. FAA North¬ 
west Region, if operators have sufficient 
Justification to allow such adjustment. 
This revision has been incorporated in 
the AD. 

In consideration of the foregoing, and 
pursuant to the authority delegated to 
me by the Administrator (31 FR 13697), 
Section 39.13 of the Federal Aviation 
Regulations, Amendment 39-1450 (37 FR 
11235), AD 72-12-1, as amended by 
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Amendment 39-2026 <39 FR 41248), Is 
further amended as follows: 

1. By striking out the words '*900 land¬ 
ings" and “1200 landings" from Para¬ 
graph (a> and inserting the words “100 
landings" and “400 landings", respec¬ 
tively* in place thereof. 

2. By adding the following new para¬ 
graph (f): 

“Upon request of the operator, an FAA 
maintenance inspector, subject to prior 
approval of the Chief. Engineering and 
Manufacturing Branch. FAA Northwest 
Region, may adjust the repetitive in¬ 
spection intervals specified in this AO to 
permit compliance at an established in¬ 
spection period of the operator if the 
request contains substantiating data to 
Justify the increase for that operator.” 

3. By adding the following new para¬ 
graphs at the end of the AD: “The manu¬ 
facturer's specifications and procedures 
identified and described in this directive 
are Incorporated herein and mode a part 
hereof pursuant to 5 UB.C. 552(a) (1).” 
“All persons affected by this directive 
who have not already 7 received these doc¬ 
uments from the manufacturer may ob¬ 
tain copies upon request to Boeing Com¬ 
mercial Airplane Company. PO. Box 
3707, Seattle, Washington 98124. The 
documents may also be examined at FAA 
Northwest Region. 9010 East Marginal 
Way South. Seattle, Washington.” 

This amendment becomes effective 
September 29.1975. 

This amendment is made under the 
authority of Sections 313<a>, 601. and 
603 of the Federal Aviation Act of 1958 
<49 U.S.C. 1354(a), 1421. and 1423) and 
of Section 6(c) of the Department of 
Transportation Act (49 U.S.C. 1655(c)). 

Issued in 8eattle, Washington, on Au¬ 
gust 18, 1975. 

C. B. Walk. Jr.. 

Director. Northwest Region. 

The incorporation by reference pro¬ 
visions in the document were approved 
by the Director of the Federal Register 
on June 19,1967. 

(FBDoc.75'22507 Filed 8-25-75.8:45 am) 


1 Docket No. 76-WS-M-AD; Arndt. 88-2354) 

PART 39—AIRWORTHINESS DIRECTIVES 

Certain Rockwell International NA-265 
Series Airplanes 

Amendment 626 to Part 507. Regula¬ 
tions of the Administrator (now Part 
39 of the Federal Aviation Regulations) 
(28 FR 10638). AD 63-21-6. requires 100 
hour interval visual inspections of the 
external center wing fuselage intersec¬ 
tion for evidence of fuel leakage caused 
by cracks in the front spar sealing tab 
or the splice plate on certain North 
American (Rockwell International 
Corp.) Model NA-265 scries airplanes. 
After issuing Amendment 626, the agen¬ 
cy determined that a redesigned splice 
plate was Incorporated on airplane B/N 
282-17 and all subsequent airplanes man¬ 
ufactured after August 25, 1964 which 
eliminated the Installation mating prob¬ 
lems causing the previous failures. Also, 
no cracks were ever reported as a re¬ 
sult of the AD 63-21-6 inspections. 


Cracks, however, have been found In this 
and other areas as a result of inspec¬ 
tions accomplished under AD 73-18-3. 
wTiich includes inspection for fuel leaks 
covered by AD 63-21-6. Therefore, the 
need for AD 63-21-6 is obviated. 

Since this amendment relieves a re¬ 
striction, and imposes no additional bur¬ 
den on any person, notice and public 
procedure hereon arc unnecessary and 
the amendment may be made effective in 
less than 30 days. 

In consideration of the foregoing, ana 
pursuant to the authority delegated to 
me by the Administrator (31 FR 13697), 
Section 39.13 of Part 39 of the Federal 
Aviation Regulations is amended by re¬ 
scinding Amendment 626 to Part 507. 
Regulations of the Administrator (28 FR 
10638), AD 63-21-6. 

This amendment becomes effective 
September 9. 1975. 

This amendment is made under the 
authority of Sections 313(a). 601. and 
603 of the Federal Aviation Act of 1958 
(49 U.S.C. 1354(a). 1421. and 1423) and 
of Section 6(c) of the Department of 
Transportation Act (49 UB.C. 1655(c)). 

Issued in Los Angeles. California, on 
August 18. 1975. 

Robert H. Stanton. 

Director, FAA Western Region. 

(FR Doc.75'22506 FUod 8-25-75;8:45 ami 


Title 24—Housing and Urban Development 

CHAPTER X—FEDERAL INSURANCE 
ADMINISTRATION 

SUBCHAPTEft B—NATIONAL FLOOD 
INSURANCE PROGRAM 

|Docket No. FI-1991 

PART 1920—PROCEDURE FOR MAP 
CORRECTION 

Letter of Map Amendment for the Town of 
Bedford, Mass. 

On September 7, 1973, in 38 FR 24358. 
the Federal Insurance Administrator 
published a list of communities with 
Special Flood Hazard Areas and the map 
number and locations where Flood In¬ 
surance Rate Maps were available for 
public inspection. This list included tho 
Town of Bedford, Massachusetts, as an 
eligible community and included Map No. 
H 255209 02. which Indicates that Lot 5A 
in Bedford. Massachusetts, as recorded 
in Book 10815. Page 370. in the office of 
the Register of Deeds of Middlesex 
County. Massachusetts, Is in its entirety 
within the Special Flood Hazard Area. 
It has been determined by the Federal 
Insurance Administration, after further 
technical review of the above map in 
light of additional, recently acquired 
flood information, that the existing 
structure on the above mentioned prop¬ 
erty Is within Zone C. and is not within 
the Special Flood Hazard Area. Accord¬ 
ingly. effective September 7. 1973, Map 
No. H 255209 02 is hereby corrected to 
reflect that the existing structure on the 
above property is not within the Special 
Flood Hazard Area. 

(National Flood Insurance Act of 1968 (Titla 
XIII of Housing and Urban Development Act 
of 1968), effective January 28, 1969 (33 FR 


17804. November 28. 1968). as amended, 42 
US.C. 4001-4128; and Secretary*® delegation 
of authority to Federal Insurance Admin Is- 
trator 34 FR 2680, February 27, 1969, m 
amended by 39 FR 2787. January 24, 1974) 

Issued: August 6,1975. 

Richard W. Kjumm. 

Acting Federal 
Insurance Administrator 
1FR Doc.75-22537 Plied 8 25~75;8:45 amj 


(Docket No. FI-201] 

PART 1920— PROCEDURE FOR MAP 
CORRECTION 

Letter of Map Amendment for the City of 
West Plains, Mo. 

On February 19. 1974. in 39 FR 6052, 
the Federal Insurance AdminlstnU or 
published a list of communities with 
Special Flood Hazard Areas and the map 
number and locations where Flood Haz- 
ard Boundary Maps were available for 
public Inspection. This list Included the 
City of West Plains. Missouri, as an 
eligible community and included Map 
Nos. H 290166 01 and 02, which indict * 
that Lot 10 in Block 3 of the Ramsey Ad¬ 
dition to West Plains, Missouri, as re¬ 
corded in Book A, Page 28. In the office 
of the Clerk of the Circuit Court of 
Howell County. Missouri, is in its en¬ 
tirety within the Special Flood Hazard 
Area. It has been determined by the 
Federal Insurance Administration, after 
further technical review of the above 
maps in light of additional, recently ac¬ 
quired flood information, that the exist¬ 
ing structures on the above mentioned 
property are not within the Special Flood 
Hazard Area. Accordingly, effective Feb¬ 
ruary 15,1974, Map Nos. II 290166 01 and 
02 arc hereby corrected to reflect that 
the structures on the above property arc 
not within the Special Flood Hazard 
Area. 

(National Flood Inauranco Act of 1968 (Title 
XIII of Housing and Urban Development Act 
of 1068), effective January 28, 1969 (33 FR 
17804, November 28. 1968), ns amended. 42 
US.O. 4001-4128; and Secretary’s delegation 
of authority to Federal Insurance Admlni-- 
trator 34 FR 2680. February 27. 1969. u 
amended by 39 FR 2787, January 24, 1974) 

Issued: July 21, 1975. 

Francis V. Reilly, 
Acting Federal 
Insurance Administrator 

|FR Doc.75-22538 Filed 8 25-75;8: 45 am] 


(Docket No. FI-6761 

PART 1920—PROCEDURE FOR MAP 
CORRECTION 

Letter of Map Amendment for the City of 
Tulsa, Okla. 

On August 17, 1971, in 36 FR 15532 . 
the Federal Insurance Administrator 
published a list of communities with Spe¬ 
cial Flood Hazard Areas and the map 
number and locations where Flood In¬ 
surance Rate Maps were available for 
public inspection. This list included tlie 
City of Tulsa, Oklahoma, as an eligible 
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community and included Map No. H 405 
381 13. which Indicates that property In 
Tulsa, Oklahoma, as recorded In Deed 
Book 3915, Page 240. tn the office of the 
Clerk of Tulsa Oountv. Oklahoma, Is In 
Ita entirety within the 8pecinl Flood 
Hazard Area. It has been determined by 
the Federal Insurance Administration, 
after further technical review of the 
above map tn light of additional, recently 
acquired flood Information, that the 
above mentioned property Is within Zone 
C. and If not within the Special Flood 
Hazard Area. Accordingly, effective No¬ 
vember 20, 1970. Map No. H 405381 13 is 
hereby corrected to reflect that the above 
property Is not within the Special Flood 
Hazard Area. 

(National Flood Insurance Act of 19C8 (Title 
XITT of Housing and Urban Development Act 
of 1908), effective January 28. 1909 (83 Fit 
17804, November 28. 1908 )\ as amended. 42 
use. 4001-4128; and Secretary 4 ® delegation 
at authority to Federal Insurance Adminis¬ 
trator 34 FR 2680. February 27. 1909. as 
amended by 39 FR 2787, January 24. 1974) 

Issued: August 6,1975. 

Richard W. Kjumm, 

Acting Federal 
Insurance Administrator* 
IFR Doc 75-22530 Filed 8-2S-75;8:45 am| 


(Docket No. FI-274( 

PART 1920—PROCEDURE FOR MAP 
CORRECTION 

Letter of Map Amendment for the City of 
Wauwatosa, Wis. 

On December 28.1973, in 38 FR 35462. 
the f ederal Insurance Administrator 
published a list of communities with Spe¬ 
cial Flood Hazard Areas and the map 
number and locations where Flood Haz¬ 
ard Boundary Maps were available for 
public inspection. This list included the 
City of Wauwatosa, Wisconsin, as an 
eligible community and included Map 
No. H 550284 05, which indicates that 
tote 25, 26. 28. and 29, Block 4. Castalia 
Park Subdivision. Wauwatosa, Wiscon¬ 
sin, as recorded In Plat Volume 44, Pages 
50 and 51, in the office of the Register 
of Deeds of Milwaukee County, Wiscon¬ 
sin. are in their entirety within the Spe¬ 
cial Flood Hazard Area. It has been de¬ 
termined by the Federal Insurance 
Administration, after further technical 
review of the above map in light of addi¬ 
tional, recently Required flood informa¬ 
tion, that the above mentioned property 
h not within the Special Flood Hazard 
Area. Accordingly, effective December 21, 
1973. Map No. H 550284 05 is hereby cor¬ 
rected to reflect that the above property 
1* not within the Special Flood Hazard 
Area. 

(National Plood Insurance Act of 1968 (Title 
X1H of Housing and Urban Development Act 
ol 1958). effective January 28, 1959 ( 33 FR 
27804. November 28, 1968), as amended, 42 
4091-4128; and Secretary 4 ® delegation 

authority to Federal Insurance Ad minis- 
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trator 84 FR 2880. February 27. 1959. a® 
amended by 39 Fit 2787. January 24,1974) 

Issued: August 6.1975. 

Richard W. Kkimm. 

Acting Federal 
Insurance Administrator . 
f FR Doc 75 22540 Plied 8-25-75;8 43 am) 


Title 39—Portal Service 
CHAPTER I—U.S. POSTAL SERVICE 

PART 111—GENERAL INFORMATION ON 
POSTAL SERVICE 

Clarification of Mailings at the Special Bulk 
Third-Class Rates for Qualified Nonprofit 
Organizations, and Appellate Procedure 

In order to make it dear that an or¬ 
ganization authorized to mail At the spe¬ 
cial bulk third-class rates for qualified 
nonprofit organizations may mail only 
its own matter at these rates and may 
not delegate or lend the use of lte per¬ 
mit to any other person, organization, or 
association, the Postal Service is adding 
a new section 134.57 to the Postal Serv¬ 
ice Manual to carry out this purpose. 

The new section provides also that co¬ 
operative mailings in behalf of or pro¬ 
duced for an organization not authorized 
to mail at the special rates must be as¬ 
sessed postage at the applicable regular 
rate. If a customer disagrees with a post¬ 
master's decision that the regular rate 
applies to a particular mailing, he may 
appeal the decision, and If he loses at the 
first stage of appeal he may carry the ap¬ 
peal to a higher level This appeal pro¬ 
cedure is explained in a new section 
146.14, which is added to the Postal Serv¬ 
ice Manual at this some time. 

In view of the considerations discussed 
above, the Postal Service hereby adopts 
the following amendments of the Postal 
Service Manual: 

Part 134—Tnnu> Clou® 

1. In section 184.5 of the Portal Service 
Manual odd new 87 to read a® follows: sec¬ 
tion 134.5 Qualification requirement® and 
application procedure for special third-class 

rate®. 


87 What may be mailed at the special 
bulk third-das® rates for qualified nonprofit 
organization*. 

An organization authorised to mall at tho 
special bulk third-claas rates for qualified 
nonprofit organization® may man only It® 
own matter at these rate®. An organization 
may not delegate or lend the use of Its per¬ 
mit to mall at special third-class rate® to 
any other person, organization, or associa¬ 
tion. Cooperative mailings may not be made 
at the special bulk third-class rate® for 
qualified nonprofit organisations If one or 
more of the cooperating persons or organiza¬ 
tions Is not enttUed Itself to the special 
rate®. Cooperative mailings Involving the 
mailing of matter In behalf of or produced 
for an organization not authorized to mall 
at the special bulk third-class rates for qual¬ 
ified nonprofit organizations must be paid at 
the applicable regular rate. If customers dis¬ 
agree with a postmaster's decision that the 
regular rate of postage applies to a particular 
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mailing, the procedures In 146.14 may be 
followed. 

Part 146 —Prepayment and Postage 
| Due 

2. In 1146.1 of the Postal Service Man¬ 
ual add new .14 to read as follows: 1146.1 
Postage Payment 


.14 Contested classification. 

If a mailer disagrees with a classifi¬ 
cation decision made by a local post of¬ 
fice. the decision may be appealed by the 
mailer, in writing, to the postmaster 
within thirty days. The postmaster will 
forward the appeal to his postal services 
center where a decision win be made on 
the appeal. An unfavorable decision by 
tho postal services center may be ap¬ 
pealed, in writing, within ten days fol¬ 
lowing receipt of the decision. The ap¬ 
peal must be filed with the postmaster. 
The postmaster will forward the appeal 
to the General Manager. Domestic Mail 
Classification Division, U.S. Postal Serv¬ 
ice, Washington. DC 20260. for a final 
decision. Pending resolution of an appeal, 
the mailer may. by letter to the local 
postmaster, request to mail under a de¬ 
posit arrangement. The mailer must de¬ 
posit with the postmaster an amount 
adequate to cover postage at the higher 
rate. The difference between the amount 
deposited and a lower rate subsequently 
determined to be appropriate will be re¬ 
turned to the mailer if his appeal is sus¬ 
tained. If the appeal is denied, the depos¬ 
it will not be returned; the deposit will 
be converted into postage due stomps, 
cancelled and given to the customer. 

Tho above amendments ore effective 
Immediately. 

A Post Office Services (Domestic) 
transmittal letter making these changes 
In the pages of the Postal Sendee Manual 
is In the process of being published and 
will be transmitted to subscriber* auto¬ 
matically as soon as possible. Notice of 
the issuance of this transmittal letter will 
be published in the usual manner in the 
Federal Register through an appropri¬ 
ate amendment to 39 CFR 111.3. 

(39 u S.C 401) 

Roger P. Craig. 

- Deputy General Counset. 

I FR Doc.75-22391 Filed 8 45-75;8:45 »m| 

Title 41—Public Contracts and Property 
Management 

CHAPTER 14—DEPARTMENT OF THE 
INTERIOR 

PART 14-55—PROCUREMENT OF 
SERVICES 

Contracts for Management Studies or 
Services 

Pursuant to the authority of the Sec¬ 
retary of the Interior contained in 5 
U.8.C. 301, Part 14-55 of Chapter 14 of 
Title 41 of the Cod© of Federal Regula¬ 
tions Is hereby amended as stated herein. 
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It Is the general policy of the Depart¬ 
ment of the Interior to allow time for 
interested parties to participate in the 
rulemaking process. However, the 
amendments herein are entirely admin¬ 
istrative in nature- Section 14-55.000 is 
amended to delete <b) concerning man¬ 
agement consulting services and to re- 
let ter (c) and td) to (b> and (c>. re¬ 
spectively, Section 14-55.101 <b)( 7) is 
amended to change the terminology 
"Management consultant services" to 
"management studies and services" and 
to add a reference to a new Subpart 14- 
55.2. Section 14-55.104 is amended to in¬ 
crease the threshold amount for De¬ 
partmental approval to acquire services 
by contract under paragraph (a) to 
$200,000 and to add to the list of exemp¬ 
tions a new subparagraph (a)(10) con¬ 
cerning "exploratory drilling." 

A new Subpart 14-55.2 is added which 
establishes requirements pertaining to 
contracts for management studies or 
services and provides a cross reference 
to the requirements of the Departmental 
Manual (365 DM 1 >. Because the amend¬ 
ments are administrative in nature, the 
public rulemaking process is waived In 
this instance and these amendments are 
effective immediately. 

Richard R. Hite. 

Deputy Assistant Secretary 
of the Interior . 


§ 1 I—55.101 Requirement* for Depart¬ 
mental approval. 

(a) Proposals to acquire sendees by 
contract shall require approval of the 
Director of Management Services, Office 
of the Assistant Secretary-Management, 
where it is estimated that the contract 
will exceed $200,000: Provided, that pro¬ 
posals to acquire the following categories 
of services shall be exempt from this 
requirement: 

• • • • • 

(9) Training and education services; 
and 

(10) Exploratory drilling. 

• • • • • 

4. Part 14-55 of 41 CPR is amended 
by adding the following Subpart 14-55.2 
to the Table of Contents: 

Sub part 14—55.2—Contracts for Management 
Studies or Services 

0t C 

14-55.200 Scope of subpart. 

14-65.201 Policy. 

14-55.202 Applicability. 

14-55203 Definition®. 

14-55204 Procedures. 

AuTHOimr: Sec. 205(c), S3 Stat. 389: 40 
US.C. 486(C). 

5. A new Subpart 14-55.2 is added as 
follows: 

Subpart 14-55.2—Contracts for Manage¬ 
ment Studies and Services 


August 14, 1975. 

1. Part 14-55 of 41 CPR is amended 
by deleting (b) of § 14-55.000 and re¬ 
designating (c) and (d) as <b) and (c). 
respectively. As amended, § 14-55.000 will 
read as follows: 

§ 11—35.000 Scope of part. 

This part prescribes Departmental 
policies and procedures relative to pro¬ 
curement of services by contract. It does 
not apply to (a) services of individuals by 
direct appointment or through normal 
Civil Services employment procedures, 
(b> services obtained by grant, nor <c) 
to implementation of the Service Con¬ 
tract Act of 1965, as amended. 

2. Paragraph (b) (7) of 114-55.101 of 
Subpart 14-55.1 is revised to read as 
follows: 

§ 14—55.101 Definition of a contract 
for service*. 

• • • • • 

(b) • • • 

(7) Expert and consultant services 
(excluding management studies and 
services under Subpart 14-55.2 of this 
chapter and Part 365 of the Departmen¬ 
tal Manual (365 DM 1)); 


S 11—55.200 Scope of lubpart. 

This subpart prescribes policy and 
procedures relative to procurement of 
management studies and services by 
contract. 

§ 14-55.201 Policy. 

It Is the policy of the Department of 
the Interior to make maximum use of 
available resources and to provide tech¬ 
nical assistance in the development of 
requirements and solicitations for con¬ 
tracts for management studies and 
services; and for all requirements and 
solicitations for such contracts to be re¬ 
viewed and approved by the Assistant 
Secretary -Management. 

g 14-55.202 Applicability. 

(a) The policy and procedures of this 
subpart apply to all bureaus and offices 
of the Department for contracts exceed¬ 
ing (or expected to exceed) $10,000 for 
management assistance or consulting 
services ranging from specific advice and 
guidance to comprehensive analysis, 
surveys, or studies dealing with, but not 
limited to: 

(1) Policy and program planning and 
development; e.g.. policy development, 
program planning, and economic anal- 


3. Paragraph (a), the introductory 
text, of 5 14-55.104 is amended by chang¬ 
ing the threshold amount for Depart¬ 
mental approval; by changing the peri¬ 
od at the end of subparagraph (a) (9) to 
a semicolon and adding the word "and": 
and by adding a new subparagraph (a) 
(10). As revised, the Introductory text of 
paragraph (a), subparagraph (a)(9), 
and the new subparagraph (a) (10) read 
as follows: 

• • • • • 


ysU; 

(2) Program review and evaluation; 

(3) Organization or management 
planning, review or analysis; e.g. man¬ 
agement or operational reviews, man¬ 
agement audits and reviews, and surveys 
of operations; 

(4) Systems requirements and feasi¬ 
bility studies; e.g.. management informa¬ 
tion systems, accounting systems, per¬ 
sonnel management systems, and plan¬ 
ning; 


(5) Methods and procedures, efficient v 
or productivity studies of systems; e.g , 
operations research studies, paperwork 
management, management services 
work, and model development; and 

(6) Employee development and train¬ 
ing programs. 

(b) Excluded from these provisions 
are personal services of experts and con¬ 
sultants covered under the authority of 
5 U.8.C. 3109, contracts for services cov¬ 
ered by Subpart 14-55.1 of this chapter 
(including university research contracts 
and grants; architectural and engineer¬ 
ing services; scientific research, develop¬ 
ment and testing; and manufacturing 
and technical services unrelated to the 
services listed in paragraph (a) of this 
§ 14-55.202), contracts for systems re¬ 
quirements and feasibility studies for 
strictly technical or scientific system.*, 
and contracts which are included under 
the provisions of Part 306 of the Depart¬ 
mental Manual (306 DM 4) concerning 
Automatic Data Processing procurement 

§ 14-55,203 Definition*. 

(a) "Solicitations for contracted man¬ 
agement studies or services" means all 
solicitations, formal or Informal, for 
management studies or services as speci¬ 
fied in § 14-55.202(a) to be accomplished 
under a contract or purchase order. In¬ 
cluding letter requests and requests for 
proposals. 

(b) "Management study or service 
contract" means any contract for serv¬ 
ices as specified in I 14-55.202<a>, in¬ 
cluding basic ordering agreements and 
their task orders, indefinite delivery con¬ 
tracts and their task orders, and contrac 4 
renewals, extensions, or modification 
significantly influencing scope of work. 

§ 14—55.204 Procedures. 

(a) Bureaus and offices shall observe 
the requirements of Part 365 of the De¬ 
partment Manual (365 DM 1) concern¬ 
ing responsibilities, advance, review and 
approval, contract monitoring, and noti¬ 
fication of completion applicable to con¬ 
tracts for management studies and serv¬ 
ices. 

(b) Upon approval of a request to con¬ 
tract for a management study or service, 
the bureau or office will prepare the 
solicitation including. In addition to other 
applicable requirements, the following 

(1) A statement that the award may 
be made without further discussion of 
proposals so that the proposal should be 
submitted initially on the most favorable 
terms as provided for in 1 1-3.805-1 <cO 
of this title; 

(2) A requirement that the offerors 
will submit a separate business or co>t 
proposal and a separate proposal regard¬ 
ing technical considerations, qualifica¬ 
tions and key personnel; 

(3) A statement that offerors shall 
state on proposal) any restriction) 
against disclosure of Information for 
purposes other than proposal evaluation; 

(4) A statement of the requirement 
and adequate information so that offer¬ 
ors have a clear understanding of the 
background and dimensions of the re¬ 
quirement; 
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( 5 > The objectives and scope of the 
project shall be clearly delflned. with 
limitations, if any. on the contractor; 

<6) A requirement that the offeror will 
specify in his proposal the approach he 
will use to accomplish the statement of 
work; 

(7) A list of the factors, listed in the 
order of descending importance, which 
will be used to evaluate the proposals; 

(8) A clear statement of the items to 

be delivered and the period of perform¬ 
ance. * 

\VR Doc.75 22589 Piled 6-25-75;8:45 iun| 

Title 46—Shipping 
CHAPTER I—COAST GUARD. 

DEPARTMENT OF TRANSPORTATION 

(COD 72-182R) 

PART 146—TRANSPORTATION OR STOR- 

AGE OF EXPLOSIVES OR OTHER DAN¬ 
GEROUS ARTICLES OR SUBSTANCES. 

AND COMBUSTIBLE LIQUIDS ON 

BOARD CARGO VESSELS 

Miscellaneous Amendments 

The purpose of these amendments to 
Part 146 of Title 46, Code of Federal 
Regulations, is to; 

1. Revise the regulations on ammo¬ 
nium nitrate and other nitrates. 

2. Update the shipping names of cer¬ 
tain dry chlorine compounds. 

3. Permit the DOT-6D cylindrical steel 
ovcrpack as a package for titanium sul¬ 
fate solutions. 

4. Grant exemptions for motor vehicle 
passenger restraint systems. 

5. Grant exemptions for hydraulic ac¬ 
cumulators. 

Interested persons have been afforded 
an opportunity to participate in this rule 
making by notice of proposed rule mak¬ 
ing that was published in the Fed¬ 
eral Register on November 11.1972. and 
by public hearing that was held on 
December 12, 1972. Three written com¬ 
ments were received. One commentcr 
supported the proposal as proposed. An¬ 
other commenter pointed out that the 
proposed entry for 44 Ammonium Nitrate 
Products containing no more than 0.2 
percent carbon", in 146.22-200. should be 
changed to conform to the entry pro¬ 
posed for 146.04-5. This change has been 
made. A comment was received to amend 
the italicized text in column two of 
146 22-200 for the article 44 Ammonium 
nitrate fertilizer containing no more than 
0.2 percent carbon". The italicized text is 
being changed. Another comment sub¬ 
mitted requested that this article be au¬ 
thorized in multi-ply paper bags as an 
additional packaging. This packaging is 
currently authorized for the article, 
therefore, a specific change is not neces¬ 
sary . A comment was received to author¬ 
ize "polyethylene bags in compliance 
with DOT Regulations" as on additional 
package for the article "Sodium Nitrate". 


This additional package is being added* 
The wording used for the package "cylin¬ 
drical steel overpack", proposed for the 
article "Titanium sulfate solution ..is 
being modified for clarity and consistency 
as requested by comment. A comment re¬ 
ceived requested that the authorized 
packages. "Steel barrels or drums" be 
prohibited as authorized packaglngs for 
the articles "Trichloro-s-triazine" and 
"Mono-<Trichloro> tetra (monopotas¬ 
sium dichloro) penta-s-triazenetrione" 
due to their corrosive action on the drums 
when exposed to moisture. These pack¬ 
ages are being retained since the articles, 
when shipped, must be dry and the pre¬ 
scribed packages are designed to prevent 
exposure to moisture. A comment to the 
proposal, requesting that the specifica¬ 
tion DOT 56 metal portable tank be 
authorized for the article "Mono-ttri- 
chloro) tetra-fMonopotassium dichloro) - 


§ 116.22-200 I Amended] 

2. Section 146.22-200 "Table E—Clas¬ 
sification: Oxlding materials" is amend¬ 
ed by: 

a. Striking out the entries in all seven 
columns for the following articles: 

(1) Dlchlorolsocyanuric acid, dry, con¬ 
taining more than 39 percent available 
chlorine. 


pcnta-s-triazenctrionc". Is not being 
considered at this time since the specifi¬ 
cation docs not restrict materials of con¬ 
struction to those metals which can be 
transported safely in the water mode. 
Similarly, the DOT 56 metal portable 
tank proposed for the carriage of the ar¬ 
ticle "Sodium dichloro-s-triazenetrione" 
is being deleted. 

Compliance with these amendments 
before the effective date is considered by 
the Coast Guard as compliance with ex¬ 
isting regulations. 

In consideration of the foregoing. Part 
146 of Title 46. Code of Federal Regula¬ 
tions is amended as follows; 

§ 1 16.0 1—5 f Amended ] 

1. Section 146.04-5 "List of explosives 
and other dangerous articles and com¬ 
bustible liquids is amended by: 
a. Striking out the following entries; 


(2) Potassium dlchloroisocyanurate, 
dry. containing more than 39 percent 
available chlorine. 

(3) Sodium dlchloroisocyanurate. dry, 
containing more than 39 percent avail¬ 
able chlorine. 

(4) Trlchloro isocyan uric acid. dry. 
containing more than 39 percent avail¬ 
able chlorine. 

b. Adding the following articles in 
proper alphabetical sequence: 


Article 


Dtohlnraifopyirntrie 
available cittorioo. 


ackl. dry, containlug more than 99 percent 


PotMrium dlrblaratoeyaniirat*. dry, containing mom thou 39 
permit available chlorine. 

Sodium ittdilaratocyaunraie, dry, containing more than 99 percent 
available rhSortnc. 

• • • 

Trie hlofriUor y tmuric arid, dry, containing more than 39 percent 
available rhlurlfM. 

• • • 


Clamed o 


■ • • 


Oxy. M.. 

Oxy. 

• • • 

Oxy .U _, 

Oxy. 

• • • 

Oxy. M....- 

Oxy. 

• e e 


Oxy. M ___ 

Oxy. 


Label required 


b. Adding the lb]lowing onlrks: 


Ammonium nitrate fertilUer containing ao more Una 0J percent carbon 
One: XJnxUt. 

• • • 

Mono-ftrlrhWol tetra(monr»pn>taariaai dJchlorokpeuta^triaaenetri* 
one (dry containing more than 99 percent ataifabl* chlorine). 

• 4 t 

Potamlfim dkhloro-ftAriaxciwtriooe (dry, containing mere than 99 
percent amilaUe dUannr). 

• • • 

Sodium dkhtorive-triaicnetiione (dry, containing more tin 99 percent 
mtmOmUe chlorine). 

m • • 

TrtchJoro-a trloienrtrioo* (dry, containing more than 99 percent available 
chlorine). 


• • • 

Oxy. M_ 

• • • 

Oxy. M..«- 


Oxy. M_ 

• • • 
Oxy. M_ 


• • • 

Oxy. U _ 


Oxy. 

Oxy. 

Oxy. 

Oxy. 

Oxy. 


c. Re vising the rntrUa lor “Ammonium nitrate pboepbate” and “CaWum nitrate*' to read m fallow*: 


• • • 


Oxy. M. 


• • • 


Oxy. M. 


• • • 


•Ammonium nitrate phosphate... 


•Calcium nitrate...—--*. 


Oxy. 

Oxy. 


\ 
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c. Adding in columns 4, 6. and 7 lor 
the article “Ammonium nitrate (no 
organic coating)” directly after the 
words “Metal barrels or drums" the Id- 
lowing: 

Polypropylene bags In compliance with DOT 
regulations. 

Polyethylene bogs in compliant with DOT 
regulations. 

d. Revising the article 44 Ammonium 
nitrate and ammonium nitrate products 
containing 90 percent or more am¬ 
monium nitrate by weight <no organic 
coating)” to read as follows: 

Ammonium nitrate fertilizer containing 
no more than 0.2 percent carbon . 

e. Adding in columns 4. 5. 6. and 7 
for the article * 4 Sodium nitrate’* the fol¬ 
lowing: 

Authorized for sodium nitrate only: 
Polyethylene bags in compliance with DOT 
regulations. 

Portable tanks: 

(DOT-53.66). 

§ 146.23-100 (Amended 1 

3. Adding to $ 146.23-100 “Table F- 
Classiflcation: Corrosive liquids** in 
column 4 for the article “Titanium sul¬ 
fate solution containing not more than 
45 percent sulfuric acid” the following: 

Cylindrical steel overpacks: 

(DOT-OD) WIC not over 30 gal. cap. Over¬ 
pack of over 15 gallons must be con¬ 
structed of at least 18 gage steel 
throughout. 

4. Adding * 146.24-23 as follows: 

§ 146.2-1—23 Exemption* for I'astctiger 
Restraint Systems 

A cylinder which is a component part 
of a passenger restraint system installed 
In a motor vehicle, charged with non- 
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liquefied, non-flammable compressed gas 
and having no more than two actuating 
cartridges per value is exempt from the 
regulations In this Part 146 provided 
that it compiles with 46 CFR 173.306<d> 
<3>. 

5. By adding I 146.24-24 as follows; 

§ 116.21—21 Exemption* for Hydraulic 
Arnatxtulalor*. 

Hydraulic accumulators installed in 
motor vehicles, construction equipment 
and assembled machinery and designed 
and fabricated with a burst pressure of 
not less than five times their charged 
pressure at 70* F. w’hen shipped are ex¬ 
empt from the requirement of this Part 
146. 

g 116.22-200 I intended] 

6. Table E, Classification: Oxidizing 
materials, is amended by striking the fol¬ 
lowing sentence from column two for the 
articles “Ammonium nitrate (no organic 
coating)” and ‘‘Ammonium nitrate fer¬ 
tilizer containing no more than 02 per¬ 
cent carbon“Contains 90% or more by 
weight of ammonium nitrate and a smalt 
quantity of impurity- or additive and no 
organic material” and by Inserting in 
{dace thereof the following sentence: 
“Contains 60% or more by weight of 
ammonium nitrate.” 

(46 U.B.C. 170, 49 U6.C. l«66ib); 49 CPR 
1.4(b)(1)(H) and 1.46(b)) 

Effective date. These amendments are 
effective November 24,1975. 

Dated: August 15,1975. 

O. W. Siler, 

Admiral , U.S. Coast Guard , 
Commandant. 

|PR Doc.75-22261 Plied 8-25-75:8:45 ami 


Title 49 —Transportation 

CHAPTER I—DEPARTMENT OF TRANS 
PORTATION, MATERIALS TRANSPORTA 
TION BUREAU 

(Docket No. HM-22; Arndt. 171-301 

PART 171—GENERAL INFORMATION 
AND REGULATIONS 

Matter Incorporated by Reference 

The purpose of this amendment to the 
Hazardous Materials Regulations is to 
update tfce reference to sections VIII < Di¬ 
vision I • and IX of the American Society 
of Mechanical Engineers Boiler and Pres ¬ 
sure Vessel Code. 

On May 27, 1975. a notice of propoMxi 
rule making. Docket HM-22; Notice 75- 
6 <40 FR 22842) was published proposing 
to make the above change. Two com¬ 
ments were received In this docket. One 
commenter asked that all sections of the 
ASME Code be referenced instead of 
Sections VITT and IX as currently refei - 
cnced. It was felt that since the addenda; 
which arc being updated are editions to 
the sections referenced (VIII and IX'. 
the comment Is irrelevant. The second 
comment was in support of the proposal 
In consideration of the foregoing. 49 
CFR Part 171 is amended by revisln 
paragraph (d)(1) of 5 171.7 to read as 
follows: 

§ 171.7 Mailer incorporated by refer- 

rtice. 

• • • • • 

<d) • • • 

(1) ASME Code means sections VIII 
(Division I) and IX of the 1974 edition 
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af the "American Society of Mechanical 
Engineers Boiler and Pressure Vessel 
Code," and addenda thereto through 
December 31,1974. 

• • • • • 
Effective date: September 30, 1975. 
However, immediate compliance with the 
regulations, as amended herein, is 
authorized. 

(18 U.8.C. 831-635; see. 6 of Pub. L. 60-670, 
80 SUt. 937 (49 U-S.C. 1655); Title VI. i»ec. 
902(h), Pub. L. 85-726 (49 U6.C. 14-1431, 
1472(H)) 

Issued in Washington. D.C., on Au¬ 
gust 20,1975. 

Herbert H. Kaiser. 

Acting Director, 

Materials Transportation Bureau. 
(PR Doc.75-22549 Filed 6-25-75:8:45 ami 


CHAPTER X—INTERSTATE COMMERCE 
COMMISSION 

(Ex Parte No. 55 (Sub No, 1$) ] 

PART 1100—GENERAL RULES OF 
PRACTICE 

Withdrawal or Dismissal of Contested 
Applications 

There was published in the Federal 
Register on February 3. 1975 (40 FR 
4943) a Notice of Proposed Rulemaking 
involving a revision of the Commission's 
General Rules of Practice dealing with 
applications for operating authority by 
motor carriers, water carriers, and 
freight forwarders. The present Rule 
247(f), 49 CFR 1100.247(f), requires an 
applicant for authority to operate as a 
carrier In interstate commerce to notify 
the Commission of its readiness to ac¬ 
tively proceed with presentation of evi¬ 
dence In support of the application. Such 
notice must be given not later than 30 
days after the deadline for filing protests 
by persons opposed to the application. If 
the applicant does not Intend to proceed, 
he must withdraw the application within 
this same period. If the application is 
withdrawn at a later date, the applicant 
and its representative are both subject 
to censure. The proposed amendment 
would provide that failure to proceed 
with the application under procedures 
ordered by the Commission would result 
In dismissal of the application and with¬ 
drawal of the application less than 45 
days prior to scheduled commencement 
of oral hearings or failure to appear at 
such hearing would prohibit the filing 
of any similar application for a period of 
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1 year. It also would provide that if the 
Commission’s procedures were found to 
have been abused, applicant and its rep¬ 
resentative would be subject to censure. 

The purpose of the present Rule and 
the proposed Rule Is to encourage ap¬ 
plicants to gather appropriate materials 
and to prepare for presentation of their 
cases in advance and to discourage ap¬ 
plicants who belatedly withdraw their 
application. Such late withdrawals 
cause expense and inconvenience to other 
parties and Impair the efficient sched¬ 
uling of cases by the Commission. 

As a result of the comments received 
from the various parties, the proposal 
has been revised to permit the nppheant 
more time to decide ivhether it can pro¬ 
ceed with its case. The deadline for with¬ 
drawal will be a date not later than 15 
calendar days after the service date of 
a notice setting an oral hearing on the 
application. In order to enforce compli¬ 
ance with the Rule, the Rule will pro¬ 
vide as proposed that a later dismissal 
will bar the applicant from seeking sim¬ 
ilar authority for a period of 1 year. As 
a result of the comments by Interested 
parties, however, a provision is made 
for a petition for leave to file earlier if 
extenuating circumstances exist. The 
amended rule is set forth in 49 CFR 
1100.247(f). 

The above specified rule change was 
made under the authority of sections 
204 and 205 of the Interstate Commerce 
Act (49 U.S.C. 304 and 305) and sections 
553 and 559 of the Administrative Pro¬ 
cedure Act <5 U.S.C. 553 and 559). The 
effective date of the Commission's order 
in this proceeding is September 15. 1975. 

At a general session of the Interstate 
Commerce Commission, held at its office 
in Washington. D.C.. on the 30th day of 
July 1975. 

It appearing . That the Commission, on 
the date hereof, has made and filed its 
report In this proceeding setting forth Its 
conclusions and findings and its reasons 
therefor, which report is hereby referred 
to and made a part hereof; 

It is ordered, That Subchapter B of 
Chapter X of Title 49 of the Code of Fed¬ 
eral Regulations be and it is hereby, 
amended as follows: 

(1) Section 1100.247. paragraph <f) In 
its present form be, and It is hereby, de¬ 
leted and replaced by the following 
paragraph. 

(f) Failure to prosecute applications. 
An applicant who does not Intend timely 
to prosecute its application shall prompt¬ 
ly request dismissal thereof. Failure to 
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prosecute an application under proce¬ 
dures ordered by the Commission will re¬ 
sult In dismissal thereof. Submission of 
a request for dismissal of an application 
later than 15 calendar days after the 
service date of a notice setting it for oral 
hearing, or failure by applicant to appear 
and prosecute the application at such 
hearing will result In' dismissal thereof 
and will bar the filing of any application 
for the same or any part of the same 
authority by the same applicant for a 
period of 1 year after the date of the dis¬ 
missal order except upon a petition show¬ 
ing good cause why this rule should be 
waived. Such petition shall be served 
upon all protestants to the prior applica¬ 
tion. 

It Is further ordered. That this order 
shall become effective on September 15. 
1975. and shall remain In effect until 
modified or revoked in whole or in part 
by further order of the Commission; 

And it is, further ordered. That notice 
of this order shall be given to the general 
public by depositing a copy thereof in the 
Office of the Secretary of the Commis¬ 
sion. at Washington, D.C., and by filing a 
copy of the attached notice with the Di¬ 
rector. Office of the Federal Register. (49 
U.S.C. 304 and 305, 5 U.S.C. 553 and 
559). 

By the Commission. 

(seal! Robert L. Oswald, 

Secretary. 

(FR Doc.75-22614 Piled 8-25-75; 8:45 ami 


Title 50—Wildlife and Fisheries 

CHAPTER I—UNITED STATES FISH AND 
WILDLIFE SERVICE, DEPARTMENT OF 
THE INTERIOR 

PART 20—MIGRATORY BIRD HUNTING 

Open Seasons, Bag Limits, and Possession 
of Certain Migratory Game Birds 

Correction 

In FR Doc. 75-21091 appearing at page 
38121 of the issue for Tuesday. August 
19, 1975, make the following corrections: 

1. In the table In 9 20.102, page 38122, 
the third line in the left-hand column, 
reading "Shooting hours: Mi hr before 
sunrise or sunset" should read'"Shoot¬ 
ing hours: % hr before sunrise to sun¬ 
set"; and in the first line of footnote 1 to 
that table "po«sesstlon' , should. In both 
Instances, read "possession”. 

2. In the table In 5 20.103(e) Band - 
tailed pigeons, page 38123, the bag limit 
for Utah, now reading "8”. should be "5”. 
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proposed rules 


This section of the FEDERAL REGISTER contains notices to the public of the proposed Issuance of rules and regulations. The purpose of 
these notices Is to give Interested persons an opportunity to participate in the rule making prior to the adoption of the final rules. 


DEPARTMENT OF THE INTERIOR 

Office of the Secretary 
[ 43 CFR Part 2 ] 

PRIVACY ACT 

Notice of Proposed Rulemaking 

Notice Is hereby given that the Depart¬ 
ment of the Interior proposes to amend 
Title 43 of the Code of Federal Regula¬ 
tions by adding a new subpart D to Part 2 
of that Title. The new aubpart will con¬ 
tain regulations Implementing section 3 
of the Privacy Act of 1974. 5 U.8.C. 552a. 
which becomes effective on September 27, 
1975. 

The proposed subpart will serve several 
functions. Proposed ||2.47 through 2.57 
describe the basic policies and procedures 
of the Department of the Interior con¬ 
cerning the maintenance of records to 
which the Act applies, including stand¬ 
ards for record quality, procedures for 
assuring the Integrity of records, the 
conduct requirements for employees han¬ 
dling records, and policies on disclosure 
to third parties. These sections neces¬ 
sarily deal with Internal Department 
management and will be supplemented 
by additional operating instructions pub¬ 
lished from time-to-time in the Depart¬ 
mental Manual. 

The matter of record quality is ad¬ 
dressed primarily in proposed $ 2.48, 
which Incorporates the requirements of 
subsections <e) (1) and <e> (5) of 5 U.S.C. 
552a that records subject to the Act con¬ 
tain only such Information as is relevant 
and necessary to accomplish a purpose 
required to be accomplished by statute or 
Executive Order and that these records 
be maintained with such accuracy, rele¬ 
vance, timeliness, and completeness as is 
reasonably necessary to assure fairness 
to Individuals in making determinations. 
The section also Incorporates the man¬ 
date of 5 U.S.C. 552a(e> (2) that infor¬ 
mation about an individual be collected, 
to the greatest extent practicable di¬ 
rectly from that individual and estab¬ 
lishes specific criteria for determining 
whether collection of information from 
an individual, as opposed to a third party 
source. Is practicable. 

Policies for assuring the Integrity of 
records are addressed in proposed 8 2.51. 
Paragraph (b) of this section sets out 
safeguards which must be employed to 
protect records subject to the Act which 
are maintained in manual form against 
threats to their confidentiality and se¬ 
curity. These safeguards are specific in 
their detail. Flexibility is permitted, how¬ 
ever, in that alternative safeguards may 
be provided for a system of records if 


those safeguards provide comparable 
protection. Such alternative arrange¬ 
ments will be spelled out In the "Record 
Management Policy and Practice” sec¬ 
tion of the Federal Register notice de¬ 
scribing the system. The safeguards pro¬ 
vided in 8 2.51 *b) are also intended as 
a minimum only. It is anticipated that 
more stringent security may be provided 
for records systems containing particu¬ 
larly sensitive personal Information. 
8uch additional security will also be de¬ 
scribed in the applicable Federal Regis¬ 
ter notice. Paragraph <c) of the proposed 
section requires that security require¬ 
ments based on the National Bureau of 
Standard's booklet "Computer Security 
Guidelines for Implementing the Privacy 
Act of 1974” be developed for records sys¬ 
tems maintained in computerized form. 
No attempt has been made to prescribe 
more specific security requirements for 
computerized records because of the con¬ 
siderable complexity of fitting appro¬ 
priate safeguards to the needs of indi¬ 
vidual computer systems. 

A code of conduct for employees han¬ 
dling records to which the Act applies 
is proposed in 9 2.52. The code requires 
that employees take care to protect the 
integrity, security and confidentiality of 
such records and contains specific prohi¬ 
bitions on improper disclosure or altera¬ 
tion of such records. 

The disclosure of records to third par¬ 
ties and accounting for such disclosures 
are treated in 88 2.56 and 2.57. These 
sections incorporate the provisions of 5 
U3.C. 552a<b) and (c). Section 2.57 also 
provides that an Individual seeking ac¬ 
cess to accountings of disclosures of rec¬ 
ords pertaining to him shall submit a 
request for access under the procedures 
of the regulations dealing with obtain¬ 
ing access to the records themselves. 

Proposed 88 2.60 through 2.66 de¬ 
scribe the procedures under which an in¬ 
dividual may determine whether a sys¬ 
tem of records contains a record per¬ 
taining to him and the procedure under 
which he may seek access to that record, 
if one should exist. In each case, these 
procedures call for submission of a writ¬ 
ten request to the system manager re¬ 
sponsible for a system of records. The 
bureaus of the Department are. how¬ 
ever. permitted some leeway in this re¬ 
gard. Where appropriate, the system 
notice describing a system of records 
may call for submission of requests to an 
official or officials other than the system 
manager. In some Instances, tills may 
mean that a requester will be required 
to submit two or more requests for Infor¬ 
mation concerning or access to records 
in the same system. In proposing to per¬ 


mit such requirements, the Department 
is well aware of the slight additional 
burden which they may pose for request¬ 
ers. Considerable discussion and analyse 
was addressed to this problem. It was the 
Department’s conclusion, however, that 
the approach proposed was the most 
satisfactory of the available alterna¬ 
tives. 

The obvious alternative was simply 
to call for submission of requests to the 
system manager for each system as the 
official having overall charge for the 
system. The difficulty with this approach 
is that many of the records system 
maintained by the bureaus of the De¬ 
partment are decentralized systems lo¬ 
cated at several or. In some cases, many 
facilities for which there arc no central 
indexes or retrieval mechanisms. For the 
system manager for such a system to 
determine whether it contained record s 
pertaining to particular individuals 
would, consequently, demand the crea¬ 
tion of Indexes and other retrieval mech¬ 
anisms not now existing. It Is the cur¬ 
rent feeling of the Department that it 
would be anomalous to adopt a proceduu 
which would lead to the creation of ncu 
central data banks. Given the concerns 
expressed by the Congress in its discus¬ 
sions of the Privacy Act about the 
threats which such data banks may pre¬ 
sent to individual privacy, the Depart¬ 
ment does not believe that the Congre 
intended the Act to mandate to pro¬ 
liferation of such information retrieval 
systems. 

A second alternative would have been 
to permit submission only to the system 
manager and then, in defining system 
to define each of the decentralized com 
ponents of each collection of records a 
a separate system. This alternative wa 
rejected partly because the Department 
believes that other objectives of the Pri¬ 
vacy Act — such as Congress' desire to 
assure that only relevant and necessary 
records are kept—demand that the num¬ 
ber of system managers be kept to a 
relatively manageable level so that there 
is some assurance that system managers 
(1) are relatively familiar with the re¬ 
quirements of the Act and (2) are In n 
position to prescribe general require¬ 
ments for records management policies 
which will have bureau- (or. in some 
cases, Department-) wide applicability 
to all records falling within a definable 
category. The second alternative was 
also rejected because it would be disin¬ 
genuous. It would, quite obviously, in no 
way reduce the number of requests which 
an Individual would have to submit. A 
final reason for rejection of this alter¬ 
native was that it would have required 
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imposing on the already overburdened 
Fedjsoal Register a minimum of 5.000 
additional system notices at consider¬ 
able, and the Department believes un¬ 
necessary, expense to the taxpayer. 

Finally, the Department is of the view 
that, where a bureau elects to require 
lubmission of requests for notification 
or access to two or more officials, the 
burden imposed may not necessarily be 
as significant os it might seem at first 
blush. In the case of most decentralized 
systems maintained by the Department, 
the possibility of records pertaining to a 
given individual being located at more 
than one or two locations is extremely 
remote. With a minimum of informa¬ 
tion about the Individual and the type 
of records Involved, it should be easy to 
determine which facilities within the 
system are likely to have records con¬ 
cerning that Individual. To assist indi¬ 
viduals in m a kin g this determination, it 
is proposed that, where a system notice 
requires an Individual to submit re¬ 
quests for notification or access to more 
than two officials, the individual may 
consult the system manager for assist¬ 
ance in determining which official or 
officials arc most likely to have custody 
of records pertaining to him. 

While decentralized submission of re¬ 
quests Is proposed to be permitted in 
some cases, denial of a request for no¬ 
tification or access may be made only by 
i\ system manager after consultation with 
the official In his bureau designated as 
bureau Privacy Act Officer. This proce¬ 
dure is designed to insure that any of the 
Act's exemptions which have been ap¬ 
plied to Department records be properly 
invoked only where they do permit 
denial of a requestlon for notification or 
access. 

Where a request for notification or 
access is denied, the proposed regulations 
provide, in section 2.05, for an appeal to 
the Assistant Secretary for Management 
Because the Privacy Act exemptions are 
fairly clear in their scope. It Is not an¬ 
ticipated that a large number of appeals 
will be necessary. The Department is of 
the view, however, that an appeal pro¬ 
cedure is necessary to assure uniformity 
in making determinations in those areas 
where a judgment factor is Involved in 
determining the scope of the material 
exempt from notification or access. 

Sections 2.70 through 3.77 describe the 
procedure under which an Individual 
may petition for amendment of a rec¬ 
ord subject to the Act relating to him. 
Like the notification and access pro¬ 
cedures, the amendment procedures call 
for submission of petitions to the system 
manager, but permit the bureaus to pre¬ 
scribe different submission arrange¬ 
ments. It is anticipated, however, that, 
alternative arrangements will be 
adopted only in a small number of cases 
where pressing management considera¬ 
tions make submission directly to the 
system manager Impractical. 

A decision an a petition for amend¬ 
ment must, under the proposed regula¬ 
tions, be made by the system manager for 
the system In which a challenged record 
® located. If the system manager pro¬ 
poses to deny a petition in whole or part, 


he must obtain the advance concurrence 
of his bureau's Privacy Act officer. 

The proposed regulations also make 
provisions, in 9 2.74. for appeals of ad¬ 
verse decisions to the Assistant Secre¬ 
tary—Management. 

The Privacy Act, in 5 U-8.C. 552a(d) 

(3) . imposes a time limit on the proces¬ 
sing of appeals from initial refusals to 
amend records. The Act does not Impose 
a time limit on processing of Initial re¬ 
quests to amend, but only requires that 
they be processed promptly. Proposed 
§ 3.73, however, voluntarily imposes a 
30-working day time limit on decisions 
on petitions for amendment. In certain 
circumstances, this time limit could be 
extended for a reasonable period if neces¬ 
sary to the proper processing of a peti¬ 
tion. 

Proposed 9 2.79 lists systems of rec¬ 
ords maintained by the Department 
which are proposed for exemption from 
notification, access and contest under the 
exemption provisions of 5 UJ9.C. 553a 
(J) and (k). The proposed exemptions 
are as follows: 

1. Pursuant to 5 UJS.C. 552a(J><2>. 
three systems are proposed to be ex¬ 
empted from all of the provisions of the 
Privacy Act except section 552A(b). (c) 
(1) and (2), <e> (4) (A) through iP), <e) 
ifl). (71. <9>. (10). and (11). and <t>. 
These three systems are (1) Investigative 
Case Pile System. Interlor/FWS-20; <2) 
Law Enforcement Services System, In¬ 
terior, BIA-18; and (3) Law Enforce¬ 
ment Statistical Reporting System. In¬ 
terior/ NPS-19. Each of these systems is 
maintained by a component of a bureau 
of Uie Department having responsibility 
pertaining to the enforcement of crim¬ 
inal laws. Exempting these systems as 
noted Is necessary to Insure the proper 
functioning of criminal law enforcement 
activity, to protect confidential sources, 
to fulfill promises of confidentiality, to 
maintain the integrity of law enforce¬ 
ment processes, to avoid premature dis¬ 
closure of the knowledge of alleged crim¬ 
inal activity, to prevent Interference with 
law enforcement proceedings, to avoid 
disclosure of confidential enforcement 
techniques and to protect law enforce¬ 
ment personnel. 

2. Pursuant to 5 U.S.C. 552a(k) (2), ten 
systems are proposed to be exempted 
from subsections (c) (3), (d). (e) (1). (e) 

(4) (G), (H). and (I) and (f) of 5 UJS.C. 

552a. These systems are: (1) Investiga¬ 
tive Records, Interior/Office of the Secre¬ 
tary-6: (2) Permits System. Interior/ 
PWS-21: (3) Criminal Case Investiga¬ 
tion System. Interior BLM-18; (4) 

Civil Trespass Case Investigations. In¬ 
terior/ BLM-19; (5) Employee Conduct 
Investigations, Intertor/BLM-20; (6) 
Special Investigations. Coal Mine Health 
and Safety, Interior, MESA-3; (7) Em¬ 
ployee Conduct Investigations. Interior/ 
MESA-4: (8) Employee Finxmclal Ir¬ 
regularities, Interior/NPS-17; (9) Tres¬ 
pass Cases, Interior/Reclamation-37. 
Each of these systems consists of in¬ 
vestigatory material compiled for civil 
and/or criminal law enforcement pur¬ 
poses. Additionally proposed for exemp¬ 
tion is that portion of the Litigation, Ap¬ 
peal and Case Piles System, IntcrJor/Of¬ 


fice of the Solicitor-1 which consists of 
investigatory material compiled for law 
enforcement purposes. 

The reason for proposing exemption of 
these ten systems is the need to protect 
the investigative process, particularly in 
the pre-enforcement phase, from earlier 
or greater access than the subject would 
have through discovery in an enforce¬ 
ment proceeding. Exemption of these sys¬ 
tems will insure that knowledge of activ¬ 
ity alleged to violate statutes or regula¬ 
tions will not be prematurely disclosed. 
It will also insure that the possible evi¬ 
dentiary bases of possible enforcement 
action will not be prematurely disclosed. 
It will finally permit protection of the 
identity of confidential sources. 

Under the terms of 5 U.S.C. 553a<k) 
(2), however, an individual who is. as a 
result of the maintenance of information 
in one of these 10 systems, denied any 
right; privilege, or benefit that he would 
otherwise be entitled by Federal law. or 
would be otherwise eligible, may. despite 
the exemption of these systems, sea that 
material, except to the extent that the 
material would reveal the Identity of a 
confidential source. 

3. Pursuant to 5 US.C. 552a(k)<5>. 
two additidnal systems are proposed to be 
exempted from subsections (c)(3), (d>. 
(eXl). (e)(4) (O). <H>, and (I> and <f) 
of 5 U.8.C. 552a to the extent that their 
disclosure would reveal the identity of a 
confidential source who has supplied in¬ 
formation in connection with an investi¬ 
gation conducted for the purpose of de¬ 
termining the suitability of an individual 
to employment. These two systems are 
(1) Applicant Files System, Interior/Of¬ 
fice of the Secretary-29; and (2) Na¬ 
tional Research Council Grants Program, 
Interior/GS-9. Both systems include in¬ 
vestigatory material compiled solely for 
the purpose of determining suitability, 
eligibility or qualifications for Federal 
civilian employment and exemption of 
the systems is necessary to protect the 
Identity of persons who furnish Informa¬ 
tion concerning applicants under a pledge 
of confidentiality. 

Beyond these exemptions, the Privacy 
Act provides an automatic exemption 
for information compiled in reasonable 
anticipation of a civil action or pro¬ 
ceeding. Where It 1$ appropriate to do 
so, the Department may invoke this 
exemption to prevent disclosure of ma¬ 
terial which an individual could not ob¬ 
tain through discovery In litigation. 
The systems notices describing systems 
which are believed to contain substan¬ 
tial amounts of information falling 
•under this exemption will contain n 
statement notifying readers of the po¬ 
tential applicability of the exemption. 

Prior to final adoption of proposed 
subpart D, consideration will be given 
to any comments which are submitted 
in wTlting on or before September 17. 
1975. Comments should be addressed to 
Assistant Solicitor-General Legal Serv¬ 
ices, Office of the Solicitor. U.S. De¬ 
partment of the Interior. 18th and C 
Streets NW„ Washington, D.C. 20240. 
Comments received will be available for 
inspection in Room 6525 at the above 
address. 
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Pursuant to the authority vested In 
the Secretary of the Interior by 5 U.8.C. 
301 and 552a and 43 U.S.C. 1460, Part 2 
of Title 43 of the Code of Federal Reg¬ 
ulations is proposed to be amended by 
adding a new subpart D thereto and by 
amending the table of contents of Part 
2 to reflect the addition of the new 
subpart. The proposed additions to 
Part 2 are as follows: 
p ART 2—RECORDS AND TESTIMONY 
Subpart D—Privacy Act 

Sec. 

2.45 Purpooe and acope. 

2.46 Definitions 

2.47 Records subject of Privacy Act. 

2 48 Standards for maintenance of rec¬ 
ords subject to the Act. 

2.49 Reserved. 

2.50 Federal Register notices describing 

systems of records. 

2.51 Assuring integrity of records. 

2-52 Conduct of employees. 

2.63 Government contracts. 

2.54 Reserved. 

2.65 Reserved. 

2.66 Disclosure of records. 

2.67 Accounting for disclosures. 

2.58 Reserved. 

2.59 Reserved. 

2.60 Request for notification of existence 

of records: Submission. 

2-61 Request for notification of existence 
of records: Action on. 

2.62 Requests for access to records. 

2.63 Requests for access to records; Sub¬ 

mission. 

2.64 Requests for access to records: Initial 

decision. 

2.65 Requests for notification of existence 

of records and for access to records: 
Appeals. 

2.60 Requests for access to records: Spe¬ 
cial situations. 

2.67 Reserved. 

2.68 Reserved. 

2.69 Reserved. 

2.70 Amendment of records. 

2.71 Petitions for amendment: Submission 

and form. 

2.72 Petitions for amendment: Processing 

and initial decision. 

2.73 Petitions for amendments: Time limits 

for processing. 

2.74 Petitions for amendment: Appeals. 

2.75 Petitions for amendment: Action on 

appeals. 

2.76 Reserved. 

2.77 Statements of disagreement. 

2.78 Reserved. 

2.79 Exemptions. 

Arraoarrr*: G U.8.C. 801, 652 and 552a; 31 
U 8 C. 483a: and 43 US.C. 1460. 

Subpart D—Privacy Act 

g 2.45 Purpose and scope. 

This subpart contains the regulations 
of the Department of the Interior im¬ 
plementing section 3 of the Privacy Act. 
Sections 2.47 through 2.57 describe the 
procedures and policies of the Depart¬ 
ment concerning maintenance of records 
which are subject to the Act. Sections 
2,60 through 2.66 describe the procedure 
under which an individual may deter¬ 
mine whether a system of records sub¬ 
ject to the Act contains a record relating 
to him and the procedure under which 
he may seek access to that record, if one 
should exist. Sections 2.70 through 2.77 
describe the procedure under which an 
individual may petition for amendment 
of a record subject to the Act relating to 


him. Section 2.79 lists records systems 
partially exempt from the Act. 

§ 2.16 Definition*' 

(a) Act. As used in this subpart. “Act** 
means section 3 of the Privacy Act, 5 
U.8.C. 552a. 

<b) Bureau. For purposes of this sub¬ 
part, a “bureau" is any constituent bu¬ 
reau or office of the Department, includ¬ 
ing the Office of the Secretary and any 
other Departmental office. 

(c) Individual. As used in this sub¬ 
part, "individual" means a citizen of the 
United States or an alien lawfully ad¬ 
mitted for permanent residence. 

(d) Maintain. As used In this subpart, 
the term "maintain" Includes maintain, 
collect, use or disseminate. 

(e) Record . As used in this subpart, 
"record" means any item, collection, or 
grouping of information about an indi¬ 
vidual that is maintained by the De¬ 
partment or a bureau thereof, including, 
but not limited to. education, financial 
transactions, medical history, and crimi¬ 
nal or employment history and that con¬ 
tains the individual’s name, or the iden¬ 
tifying number, symbol, or other Identi¬ 
fying particular assigned to the individ¬ 
ual, such as a Anger or voice print, or a 
photograph. 

(f) System of records. As used in this 
subpart, "system of records" means a 
group of any records under the control 
of the Department or a bureau thereof 
from which information is retrieved by 
the name of the Individual or by some 
identifying number, symbol, or other 
identifying particular assigned to the 
individual. 

<g) Medical records . As used In this 
subpart, "medical records" means rec¬ 
ords which relate to the identification, 
prevention, cure or alleviation of any dis¬ 
ease. illness or Injury including psycho¬ 
logical disorders, alcoholism and drug 
addiction. 

(h) Civil Service Commission person¬ 
nel records. As used In this subpart, 
"Civil Service Commission personnel 
records" means records maintained for 
the Civil Service Commission by the De¬ 
partment and used for personnel man¬ 
agement programs or processes such as 
staffing, employee development, retire¬ 
ment, and grievances and appeals. 

(i) Statistical records . As used in this 
subpart, "statistical records" means rec¬ 
ords in a system of records maintained 
for statistical research or reporting pur¬ 
poses only and not used in whole or in 
part in making any determination about 
an identifiable individual. 

(J) Routine use . As used in this sub¬ 
part, "routine use” means a use of a rec¬ 
ord for a purpose which is compatible 
with the purpose for which It was 
collected. 

(k) System notice . As used in this sub- 
part, "system notice" means the notice 
describing a system of records required 
by 5 U.8.C. 552a(e) (4) to be published 
annually in the Federal Register. 

<1> System manager. As used in Oils 
subpart, "system manager" means the 
official designated In a system notice as 
having administrative responsibility for 
a system of records. 


<m) Departmental Privacy Act Officer. 
As used In this subpart. "Departmental 
Privacy Act Officer" means the official 
in the Office of the Assistant Secretary- 
Management charged with responsibility 
for assisting the Assistant 8ecretarv. 
Management In carrying out the func¬ 
tions which he Is assigned in this sub¬ 
part and for coordinating the activities 
of the bureaus of the Department in car¬ 
rying out the functions which they are 
assigned in this subpart. 

m) Bureau Privacy Act Officer. As 
used In this sub-part. “Bureau Privacy 
Act Officer" means the official within 
each bureau assigned responsibility for 
bureau implementation of the Act and 
the regulations of this subpart. 

§ 2.47 Record* subject to Privacy Act. 

The Privacy Act applies to all "rec¬ 
ords," as that term Is defined in 
12.46(e), which the Department main¬ 
tains in a "system of records," as that 
term is defined in i 2.46(f) (1). 

g 2.48 Standards for maintenance of 
record* subject to the Act. 

<a) Content of records. Records sub¬ 
ject to the Act shall contain only such 
information about an individual as is 
relevant and necessary to accomplish a 
purpose of the agency required to be ac¬ 
complished by statute or Executive Or¬ 
der of the President. 

(b) Standards of accuracy. Records 
subject to the Act which are used in 
making any determination about any 
individual shall be maintained with such 
accuracy, relevance, timeliness, and 
completeness as is reasonably access > 
to assure fairness to the Individual m 
making the determination. 

(c> Collection of information. (1) In¬ 
formation which may be used in making 
determinations about an Individual's 
rights, benefits, and privileges under 
Federal programs shall, to the greatest 
extent practicable, be collected directly 
from that individual. 

(2) In deciding whether collection of 
Information from an individual, as op¬ 
posed to a third party source. Is prac¬ 
ticable. the following factors, among 
others, may be considered: 

(1) Whether the nature of the Infor¬ 
mation sought is such that It can only 
be obtained from a third party; 

Ul) Whether the cost of collecting the 
information from the Individual is un¬ 
reasonable when compared with the 
cost of collecting it from a third party; 

Oil) Whether there is a risk that in¬ 
formation collected from third parties, 
if Inaccurate, could result In an adverse 
determination to the individual con¬ 
cerned; 

(lv) Whether the information, if sup¬ 
plied by the individual, would have to 
be verified by & third party; or 

(v) Whether provisions can be mace 
for verification, by the individual, of in¬ 
formation collected from third parses. 

(d) Advice to individuals concern:'9 
uses of information. (1) Each individual 
who is asked to supply Information about 
himself which will be added to ft system 
of records shall be Informed of the bind? 
for requesting the Information, how it 
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may be used, and what the consequences, 
it any, are of not supplying the informa¬ 
tion. 

<2) At a minimum, the notice to the 
individual must state: 

(l) The authority (whether granted by 
statute or Executive Order of the Presi¬ 
dent) which authorizes the solicitation 
of the information and whether disclo¬ 
sure of such information is mandatory or 
voluntary: 

(ii> The principal purpose or purposes 
tor which the information is intended to 

be used: 

tiii> The routine uses which may be 
made of the information; and 
(iv> The effects on him. If any. of not 
providing all or any part of the requested 

information. 

<3Hi> When information Is collected 
on a standard form, the notice to the 
individual shall be on the form or on a 
tear-off sheet attached to the form or on 
a separate sheet, whichever is most 
practical. 

<h> When information is collected by 
an interviewer, the interviewer shall pro¬ 
vide the individual with a written notice 
which the individual may retain. If the 
Interview is conducted by telephone, how¬ 
ever. the interviewer may summarize the 
notice for the Individual and need not 
provide a copy to the individual unless 
the individual requests that a copy be 
mailed to him. 

Oil) An individual may be asked to 
acknowledge. In writing, that he has been 
afforded the notice required by this 

section. 

(e) Records concerning activity pro- 
tected by the First Amendment. No rec¬ 
ord may be maintained describing how 
any individual exercises rights guaran¬ 
teed by the First Amendment to the Con¬ 
stitution unless (1) expressly authorized 
by statute or by the Individual about 
whom the record is maintained or (2) 
pertinent to and within the scope of an 
authorized law enforcement activity. 

§ 2.19 I Reserved] 

& 2.50 Federal Reguter notice* dr*crib, 
in® «>*tent» of record*. 

Thc Piracy Act requires annual 
pub licat ion of a notice in the Federal 
Recistzk describing each system of rec¬ 
ords subject to the Act. 5 U.S.C. 552a (e) 

,44). 

<b- Each bureau shall notify the De¬ 
partmental Privacy Act Officer, no later 
than August 1 of each year, of any modi¬ 
fications or amendments which are re- 
to the then-current notice de¬ 
scribing the system for which he is 
responsible. 

(c) A bureau desiring to establish a 
new system of records or a new use for 
an existing system of records notify 
the Departmental Privacy Act Officer, no 
tewer than seventy-five (75) calendar 
oays In advance. 

O 2.*>1 \»*uring integrity of record*. 

(a) Statutory requirement. The Pri- 
^t requires that records subject to 
Act be maintained with appropriate 
administrative, technical and physical 
guards to Insure the security and 


confidentiality of records and to protect 
against any anticipated threats or haz¬ 
ards to their security or integrity which 
could result in substantial harm, embar¬ 
rassment. inconvenience, or unfairness to 
any individual on whom information is 
maintained. 5 U.S.C. 552a(e>(10). 

fb> Records maintained in manual 
form. When maintained in manual form, 
records subject to the Privacy Act shall 
be maintained, at a minimum, subject to 
the following safeguards, or safeguards 
affording comparable protection: 

(1) Areas in which the records arc 
maintained or regularly used shall be 
posted with an appropriate warning 
stating that access to the records is lim¬ 
ited to authorized persons. The warning 
shall also summarize the requirements of 
5 2.52 and state that the Privacy Act con¬ 
tains a criminal penalty for the unau¬ 
thorized disclosure of records to which 
It applies. 

<2> During working hours. (i> the area 
in which the records are maintained or 
regularly used shall be occupied by au¬ 
thorized personnel or <il> access to the 
records shall be restricted by their stor¬ 
age In locked metal file cabinets or a 
locked room. 

(3) During non-working hours, access 
to the records shall be restricted by their 
storage in locked metal file cabinets or a 
locked room. 

<4) Where a locked room Is the 
method of security provided for a system, 
the bureau responsible for the system 
shall, no later than December 31. 1976. 
supplement that security by (1) providing 
lockable file cabinets or containers for 
the records or (ID changing the lock or 
locks for the room so that they may not 
be opened with a master key. For the 
purposes of this paragraph, a master key 
is a key which may be used to open rooms 
other than the room containing records 
subject to the Privacy Act, unless those 
rooms are utilized by officials or em¬ 
ployees authorized to have access to the 
records subject to the Privacy Act 

fc) Records maintained in computer¬ 
ized form. When maintained In com¬ 
puterized form, records subject to the 
Privacy Act shall be maintained, at a 
minimum, subject to safeguards based 
on those recommended In the National 
Bureau of Standard's booklet ‘'Computer 
Security Guidelines for Implementing 
the Privacy Act of 1974*" (May 30. 1975), 
and any supplements thereto, which are 
adequate and appropriate to assuring 
the Integrity of records in the system. 

(d) Civil Service Commission person¬ 
nel records. A system of records made up 
of Civil Service Commission personnel 
records shall be maintained under the 
security requirements set out in 5 CFR 
293.108. 1 

(e> Bureau responsibility . Cl ) The 
bureau responsible tor a system of rec¬ 
ords shall be responsible for assuring 
that specific procedures are developed to 
assure that the records in the system for 
which it is responsible arc maintained 


* (Test of 5 CFR 203.108 win be art out 
when that section ta GnaJi/eU by the Civil 
Service Commission.] 


with security meeting the requirements 
of the Act and this section. 

(2) These procedures shall be in writ¬ 
ing and shall be posted or otherwise 
periodically brought to the attention of 
employees working with the records con¬ 
tained in the system. 

§ 2.52 (induct of employee*. 

(a) Handling of records subject to the 
Act. Employees whose duties require 
handling of records subject to the 
Privacy Act shall, at all times, take care 
to protect the Integrity, security and 
confidentiality of these records. 

*b) Disclosure of records. No employee 
of the Department may disclose records 
subject to the Privacy Act unless dis¬ 
closure is permitted under 5 2.56 or is 
to the individual to whom the record per¬ 
tains. 

fc) Alteration of records. No employee 
of the Department may alter or destroy 
a record subject to the Privacy Act un¬ 
less (1) such alteration or destruction is 
properly undertaken in the course of the 
employee’s regular duties or (2) such al¬ 
teration or destruction Is required by a 
decision under 55 2.70-2.75 or the de¬ 
cision of a court of competent jurisdic¬ 
tion. 

<d> Bureau responsibility. The bureau 
responsible for a system of records * haii 
be responsible for assuring that employ¬ 
ees with access to the system are made 
aware of the requirements of this section 
and of 5 UJ5.C. 552a(l)(l), which im¬ 
poses criminal penalties for knowingly 
and willfully disclosing a record about an 
individual without the written request or 
consent of that individual unless disclo¬ 
sure is permitted under one of the excep¬ 
tions listed in 5 2.56 (b) and (e>. 

§ 2.53 Government contract*. 

fa) Required contract provisions . 
When a contract provides for the opera¬ 
tion by or on behalf of the Department 
of a system of records to accomplish a 
Department function, the contract shall, 
consistent with the Department’s au¬ 
thority. cause the requirements of 5 
UJ3.C. 552a and the regulations con¬ 
tained in this subpart to be applied to 
such system. 

(b) System manager. The head of the 
bureau responsible for the contract 
designate a regular employee of the bu¬ 
reau to be the manager for a system of 
records operated by a contractor. 

§§ 2.51—2.53 [Reserved] 

§ 2.56 Disrlofturr of Record*. 

(a) Prohibition of disclosure. No rec¬ 
ord contained in a system of records may 
be disclosed by any means of communi¬ 
cation to any person, or to another 
agency, except pursuant to a written re¬ 
quest by, or with the prior written con¬ 
sent of. the individual to whom the rec¬ 
ord pertains. 

<b) General exceptions. The prohibi¬ 
tion contained In paragraph (a) does not 
apply where disclosure of the record 
would be: 

41) To those officers or employees of 
the Department who have a need for the 
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record in the performance of their duties; 
or 

(2) required by the Freedom of Infor¬ 
mation Act. 5 U.8.C. 552. 

(c) Specific exceptions. The prohibi¬ 
tion contained In paragraph (a) does not 
apply where disclosure of the record 
would be: 

<1) for a routine use as defined in 
I 2.46(J) which has been described in a 
systems notice published in the Federal 
Register; 

(2) to the Bureau of the Census for 
purposes of planning or carrying out a 
census or survey or related activity pur¬ 
suant to the provisions of title 13, United 
States Code. 

(3) to a recipient who has provided the 
System Manager responsible for the sys¬ 
tem in which the record is maintained 
with advance adequate written assurance 
that the record will be used solely as a 
statistical research or reporting record, 
and the record is to be transferred in a 
form that is not individually identifiable; 

(4) to the National Archives of the 
United States as a record which has suf¬ 
ficient historical or other value to war¬ 
rant its continued preservation by the 
United States Government, or for eval¬ 
uation by the Administrator of General 
Services or his designee to determine 
whether the record has such value; 

<5> to another agency or to an instru¬ 
mentality of any governmental Jurisdic¬ 
tion within or under the control of the 
United States for a civil or criminal law 
enforcement activity if the activity is au¬ 
thorized by law, and if the head of the 
agency or instrumentality has made a 
written request to the Department speci¬ 
fying the particular portion desired and 
the law enforcement activity for which 
the record is sought; 

(6) to a person pursuant to a showing 
of compelling circumstances affecting the 
health or safety of an individual if upon 
such disclosure notification is transmit¬ 
ted to the last known address of such in¬ 
dividual; 

<7> to cither House of Congress, or. to 
the extent of matter within its Jurisdic¬ 
tion, any committee or subcommittee 
thereof, any Joint committee of Congress 
or subcommittee of any such Joint com¬ 
mittee; 

(8) to the Comptroller General, or any 
of his authorized representatives, in the 
course of the performance of the duties 
of the General Accounting Office: or 

(9) pursuant to the order of a court of 
competent Jurisdiction. 

(d> Reviewing records prior to dis¬ 
closure. (1) Prior to any disclosure of a 
record about an individual, unless dis¬ 
closure is required by the Freedom of 
Information Act, reasonable efforts shall 
be made to assure that the records are 
accurate, complete, timely and relevant 
for agency purposes. 

(2) When a record is disclosed in con¬ 
nection with a Freedom of Information 
request made under Subpart B of this 
part and it is appropriate and adminis¬ 
tratively feasible to do so, the requester 
shall be informed of any Information 
known to the Department indicating that 
the record may not be fully accurate, 
complete, or timely. 


§ 2.57 Accounting for disclosure*. 

(a) Maintenance of an accounting. <1) 
Where a record is disclosed to any per¬ 
son. or to another agency, under any of 
the specific exceptions provided by § 2.56 
<c). an accounting shall be made. 

(2) The accounting shall record <i> 
the date, nature, and purpose of each 
disclosure of a record to any person or 
to another agency and lit > the name and 
address of the person or agency to whom 
the disclosure was made. 

<3> Accountings prepared under this 
section shall be maintained for at least 
five years or the life of the record, which¬ 
ever is longer, after the disclosure for 
which the accounting is made. 

(b) Access to accountings. <1) Except 
for accountings of disclosures made un¬ 
der 8 2.56(c) (5), accountings of all dis¬ 
closures of a record shall be made avail¬ 
able to the individual to whom the rec¬ 
ord relates at Ills request. 

(2) An individual desiring access to 
accountings of disclosures of a record 
pertaining to him shall submit his re¬ 
quest by following the procedures of 
8 2.63. 

(c) Notification of disclosure . When a 
record is disclosed pursuant to 8 2.56(c) 
(9) as the result of the order of a court 
of competent Jurisdiction, reasonable ef¬ 
forts shall be made to notify the Individ¬ 
ual to whom the record pertains as soon 
as the order becomes a matter of public 
record. 

§§ 2.58-2.59 [Reserved] 

g 2.60 Request for notifieiilion of exist¬ 
ence of record*: Submission. 

(a) Submission of requests . <l)(i) An 
Individual desiring to determine under 
the Privacy Act whether a system of rec¬ 
ords contains records pertaining to him 
shall address his inquiry to the system 
manager having responsibility for the 
system unless the system notice describ¬ 
ing the system prescribes or permits sub¬ 
mission to some other official or officials. 

01) If a system notice describing a sys¬ 
tem requires that an individual contact 
more than two officials concerning the 
existence of records in the system, an 
Individual desiring to determine whether 
the system contains records pertaining to 
him may contact the system manager for 
assistance in determining which official 
Is most likely to be in possession of rec¬ 
ords pertaining to that Individual. 

(2) If an individual desires to deter¬ 
mine whether records pertaining to him 
are maintained in two or more systems, 
he shall make a separate inquiry con¬ 
cerning each system. 

(b> Form of request. <1) An Inquiry 
to determine whether a system of records 
contains records pertaining to an indi¬ 
vidual shall be In writing. 

(2) To Insure expeditious handling, 
the request shall be prominently marked, 
both on the envelope and on the face of 
the request, with the legend "PRIVACY 
ACT INQUIRY.” 

(3) The request shall state that the 
individual is seeking information con¬ 
cerning records pertaining to himself 
and shall supply such additional identi¬ 
fying information, if any, as Is called 


for in the system notice describing the 
system. 

<4> If an individual has reason to be¬ 
lieve that Information pertaining to him 
or her may be filed under a name other 
than the name he or she is currently us¬ 
ing (e g., a maiden name), he or she shall 
Include this information in the request 

§ 2.61 Request* for notification of r\. 
istcnce of record*: Action on. 

(a) Decisions on Request. <1> An indi¬ 
vidual Inquiring to determine whether a 
system of records contains records per¬ 
taining to him shall be promptly advised 
whether or not the system does contain 
records pertaining to him unless (1) the 
records were compiled in reasonable 
anticipation of a civil action or proceed¬ 
ing or (2) the system of records is one 
which has been excepted from the noti¬ 
fication provisions of the Privacy Act by 
rulemaking. 

(2) If the records were compiled In 
reasonable anticipation of a civil action 
or proceeding or the system of record* 
is one which has been excepted from the 
notification provisions of the Privacy Act 
by rulemaking, the individual will be 
promptly notified that he Is not entitled 
to notification of whether the system 
contains records pertaining to him 

(b) Authority to deny requests. A de¬ 
cision to deny a request for notification 
of the existence of records shall be made 
by the system manager responsible for 
the system of records concerning which 
inquiry has been made and shall be con¬ 
curred in by the bureau Privacy Act 
officer for the bureau which maintains 
the system, provided, however that the 
head of a bureau may. in writing, re¬ 
quire (1) that the decision be made by 
the bureau Privacy Act officer and or 
(2) that his (the bureau heads) own 
concurrence in the decision be obtained. 

<c) Form of decision. (1) Noporticul.ir 
form Is required for a decision informing 
and individual whether or not a system 
of records contains records pertaining to 
him. 

<2> A decision declining to Inform, an 
individual whether or not a system of 
records contains records pertaining to 
him shall be In writing and shall state 
the basis for denial of the request and 
shall advise the individual that be may 
appeal the declination to the Assistant 
Secretary-Management pursuant to 
I 2.65 by writing tc the Privacy Act Offi¬ 
cer. Office of the Assistant Secretary- 
Management, UJ3. Department of the 
Interior, Washington. D.C. 20240. and 
that the appeal must be received by this 
official within twenty (20) day’s (Satur¬ 
days, Sundays and public legal holidays 
excepted) of the date of the decision 

g 2.62 Request# for *cc«» to record-. 

The Privacy Act permits an individual, 
upon his ^request, to gain access to his 
record or to any information pertaining 
to him which is contained in a system 
and to review the record and have a copy 
made of ail or any portion thereof in & 
form comprehensive to him. 5 U.6C. 
552a(d) <1). A request for access shall be 
submitted in accordance with the pro¬ 
cedures In this subpart. 
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§ 2.63 Request* for 
Sul>mi*«ion. 


access to records: 


(a) Submission of requests. (IXi) Re¬ 
quests tor access to records shall be sub¬ 
mitted to the system manager having 
responsibility for the system in which 
the records are maintained unless the 
system notice describing the system pre¬ 
scribes or permits submission to some 
other official or officials. 

(li) If a system notice describing a 
system requires that an Individual con¬ 
tact more than two officials concerning 
access to records in the system, an in¬ 
dividual desiring to request access to 
records pertaining to him may contact 
the system manager for assistance in 
determining which official is most likely 
to be in custody of records pertaining 
to that Individual. 

(2) If an individual desires access to 
records maintained in two or more sepa¬ 
rate systems, he shall submit a separate 
request for access to the records in each 

system. 

(b) Form of request. (1) A request for 
access to records subject to the Privacy 
Act shall be in writing. 

(2) To insure expeditious handling, 
the request shall be prominently marked, 
both on the envelope and on the face 
of the request, with the legend “PRI¬ 
VACY ACT REQUEST FOR ACCESS/* 

(3) The request shall specify whether 
the requester seeks all of the records 
contained in the system which relate 
to him or only some portion thereof. If 
the requester seeks only a portion of the 
records which relate to him, the request 
shall reasonably describe the specific rec¬ 
ord or records sought. 

<4) If the requester seeks to have 
copies of the requested records made, the 
request shall state the maximum amount 
of copying fees which the requester is 
willing to pay. A request which docs not 
state the amount of fees the requester is 
willing to pay. A request which docs not 
to inspect the requested records. Request¬ 
ers are further notified that under $ 2.64 
<d> the failure to state willingness to pay 
fees as high as arc anticipated by the 
Department will delay processing of a 
request. 

(5) The request shall supply such 
Identifying information, if any. as is 
called for in the system notice describing 

the system. 

Requests failing to meet the re¬ 
quirements of this paragraph shall be re¬ 
turned to the requester with a written 
notice advising the requester of the de¬ 
ficiency In the request. 

® for access to records: 

Initial decision. 

<a> Decisions on requests. A request 
made under this subpart for access to a 
record shall be granted promptly unless 
™ record was compiled In reason¬ 
able anticipation of a civil action or 
proceeding or «2> the record Is contained 
m a system of records which has been 
excepted from the access provisions of 
the Privacy Act by rulemaking. 

( b) Authority to deny requests. A deci¬ 
sion to deny a request for access under 
' ls sub Part shall be made by the system 


manager responsible for the system of 
records In which the requested record 
is located and shall be concurred in by 
the bureau Privacy Act officer for the bu¬ 
reau which maintains the system, pro¬ 
vided. however, that the head of a bureau 
may. in writing, require (1) that the de¬ 
cision be made by the bureau Privacy Act 
officer and/or (2) that his (the bureau 
head's) own concurrence in the decision 
be obtained. 

(c) Form of decision. (1) No particular 
form ls required for a decision granting 
access to a record. The decision shall, 
however, advise the individual request¬ 
ing the record as to where and when the 
record is available for inspection or. as 
the case may be. where and when copies 
will be available. If fees are due under 
$ 2.64(d). the Individual requesting the 
record shall also be notified of the 
amount of fees due or, If the exact 
amount has not been determined, the 
approximate amount of fees due. 

(2) A decision denying a request for 
access, in whole or part, shall be in writ¬ 
ing and shall state the basis for denial 
of the request. The decision shall also 
contain a statement that the denial may 
be appealed to Assistant Secretary-Man¬ 
agement pursuant to $ 2.65 by writing to 
Privacy Act Officer. Office of Assistant 
Secretary-Management, U.S. Depart¬ 
ment of the Interior. Washington. D.C. 
20240, and that the appeal must be re¬ 
ceived by this official within twenty (20) 
days (Saturdays, Sundays and public 
legal holidays excepted) of the date of 
the decision. 

(d> Fees. (1) No fees may be charged 
for the cost of searching for or review¬ 
ing a record in response to a request 
made under § 2.63. 

(2) Fees for copying a record in re¬ 
sponse to a request made under | 2.63 
shall be charged in accordance with the 
schedule of charges contained in Ap¬ 
pendix A to this Part, unless the official 
responsible for processing the request de¬ 
termines that. In his opinion, reduction 
or waiver of fees is appropriate. 

(3) Where it is anticipated that fees 
chargeable in connection with a request 
will exceed the amount the person sub¬ 
mitting the request has indicated he is 
willing to pay, the official processing the 
request shall notify the requester and 
shall not complete processing of the* re¬ 
quest until the requester has agreed, in 
writing, to pay fees as high as are 
anticipated. 

§ 2.63 Rrqur«a for notification of ex¬ 
istence of record* and for acre** to 
record*: Appeal*. 

(a) Right of appeal. If an individual 
has been notified that he is not entitled 
to notification of whether a system of 
records contains records pertaining to 
him or has been denied access. In whole 
or part, to a requested record, that indi¬ 
vidual may appeal to the Assistant Sec¬ 
retary-Management. 

(b) Time for appeal. (1) An appeal 
must be received by the Privacy Act Offi¬ 
cer no later than twenty (20) days (Sat¬ 
urdays. Sundays and public legal holi¬ 
days excepted) after the date of the Ini¬ 
tial decision on a request. 


(2) The Assistant Secretary-Manage¬ 
ment may. for good cause shown, ex¬ 
tend the time for submission of an appeal 
if a written request for additional time 
is received within twenty <20> days (Sat¬ 
urdays. Sundays and public legal holi¬ 
days excepted) of the date of the initial 
decision of the request. 

(c> Form of appeal. (1) An appeal 
shall be in writing and shall attach cop¬ 
ies of the Initial request and the deci¬ 
sion on the request. 

(2) The appeal shall contain a brief 
statement of the treasons why the ap¬ 
pellant believes the decision on the ini¬ 
tial request to have been in error. 

(3) The appeal shall be addressed to 
Privacy Act Officer. Office of the Assist¬ 
ant Secretary-Management. U.S. De¬ 
partment of the Interior. Washington. 
D.C. 20240. 

(d> Action on appeals. (1) Appeals 
from decisions on initial requests made 
pursuant to 55 2.61 and 2.63 shall be de¬ 
cided for the Department by the Assist¬ 
ant Secretary-Management after con¬ 
sultation with the Solicitor. 

(2) The decision on an appeal shall be 
In writing and shall state the basis for 
the decision. 

§2.66 RequcM* for acre** to record* t 
Special ftstuation*. 

(a) Medical records. (1) Medical rec¬ 
ords shall be disclosed to the Individual 
to whom they pertain unless it is deter¬ 
mined, In consultation with a medical 
doctor, that disclosure should be made to 
a medical doctor of the individual’s 
choosing. 

(2) If it is determined that disclosure 
of medical records directly to the individ¬ 
ual to whom they pertain could have an 
adverse effect on that individual, the in¬ 
dividual may designate a medical doctor 
to recleve the records and the records 
will be disclosed to that doctor. 

(b) Inspection in presence of third 
party. (I) An individual wishing to in¬ 
spect records pertaining to him which 
have been opened for his inspection may. 
during the inspection, be accompanied by 
a person of his own choosing. 

(2> When such a procedure is deemed 
appropriate, the individual to whom the 
records pertain may be required to fur¬ 
nish a written statement authorizing 
discussion of his record in the accom¬ 
panying person's presence. 

§§2.67-2.69 [ Reserved 1 

§ 2.70 A men d in rn I of record*. 

The Privacy Act permits an individ¬ 
ual to request amendment of a record 
pertaining to him if he believes the rec¬ 
ord is not accurate, relevant, timely or 
complete. 5 U.S.C. 552a (d)(2). A re¬ 
quest for amendment of a record shall 
be submitted in acocrdance with the pro¬ 
cedures in this subpart. 


8 2.71 ^ Petition* for amendment: Sub¬ 
mission and form. 

(a) Submission of petitions for 
amendment. (1) A request for amend¬ 
ment of a record shall be submitted to 
the system manager for the system of 
records containing the record unless the 
system notice describing the system pre- 
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scribes or permits submission to a differ¬ 
ent official or officials. If an Individual 
wishes to request amendment of records 
located in more than one system, a sepa¬ 
rate petition must be submitted to each 
system manager. 

(2) A petition for amendment of a rec¬ 
ord may be submitted only If the Indi¬ 
vidual submitting the petition has pre¬ 
viously requested and been granted ac¬ 
cess to the record and has inspected or 
been given a copy of the record. 

<b) Form of petition . tl> A petition 
for amendment shall be in writing and 
shall specifically identify the record 
whose amendment is sought. 

(2) The petition shall state. In detail, 
the reasons why the petitioner believes 
the record, or the portion thereof objec¬ 
tionable to him. Is not accuraUvrelevant. 
timely or complete. Copies of documents 
or evidence relied upon in support of 
these reasons shall be submitted with 
the petition. 

<3) The petition shall state, specifi¬ 
cally and in detail, the changes sought 
in the record. If the changes Involve re¬ 
writing of the record or portions thereof 
or Involve adding new language to the 
record, the petition shall propose specific 
language to Implement the clianges. 

g 2.72 Petition* for amendment: Pnw- 
e»»ing and initial deripioo. 

(a) Decisions on petitions. In review¬ 
ing a record in response to a petition for 
amendment, the accuracy, relevance. 
timelin ess and completeness of the rec¬ 
ord shall be assessed against the criteria 
set out in § 2.48. In addition, personnel 
records shall be assessed against the 
criteria for determining record quality 
published in the Federal Personnel Man¬ 
ual and the Departmental Manual ad¬ 
dition thereto. 

(b) Authority to decide. An initial de¬ 
cision on a petition for amendment may 
be made only by the system manager 
responsible for the system of records con¬ 
taining the challenged record and must, 
if he declines to amend the record as 
requested, be concurred in by the bureau 
Privacy Act officer for the bureau which 
maintains the system, provided, how¬ 
ever. that the head of a bureau may. In 
writing, require (1) that the decision 
be made by the bureau Privacy Act offi¬ 
cer and/or (2) that his (the bureau 
head's) own concurrence in the decision 
be obtained. 

<c> Acknowledgement of receipt . Un¬ 
less processing of a petition is completed 
within ten (10) days (Saturdays, Sun¬ 
days and public legal holiday excepted), 
the receipt of the petition for amend¬ 
ment shall be acknowledged In writing 
by the system manager to whom It is 
directed. 

(d) Inadequate petitions . (1) If a pe¬ 
tition does not meet the requirements of 
12.71, the petitioner shall be so ad¬ 
vised and shall be told what additional 
Information must be submitted to meet 
the requirements of ft 2.71. 

(2) If the petitioner falls to submit the 
additional Information within a reason¬ 
able time, his petition may be rejected. 


The rejection shall be In writing and 
shall meet the requirements of para¬ 
graph (e ) of this section. 

<e) Form of decision. (1) A decision 
on a petition for amendment shall be in 
waiting and shall state concisely the 
basis for the decision. 

<2) If the petitioned for amendment is 
rejected, in whole or part, the decision 
shall advise the petitioner that the re¬ 
jection may be appealed to the Assist¬ 
ant Secretary-Management by writing 
to the Privacy Act Officer, Office of the 
Assistant Secretary-Management. U.6. 
Department of the Interior, Washington, 
D.C. 20240, and that the appeal must be 
received by tills official within twenty 
<20» days < Saturdays, Sundays and pub¬ 
lic legal holidays excepted) of the date 
of the decision. 

(f> Implementation of initial decision. 
If a petitioned for amendment is ac¬ 
cepted, in whole or part, the bureau 
maintaining the record shall: 

(1) Correct the record accordingly 
and. 

<2> Where an accounting of disclosures 
has been made pursuant to S 2.57 advise 
all previous recipients of Uie record that 
the correction was made and the sub¬ 
stance of the correction. 

§ 2.73 Petition* for a mend men!*: Time 
limit* for prore*Mng. 

(a) Acknowledgement of receipt. The 
acknowledgement of receipt of a petition 
required by ft 2.72(c) shall be dis¬ 
patched not later than ten (10) days 
(Saturdays, Sundays and public legal 
holidays excepted) after receipt of the 
petition by the system manager respon¬ 
sible for the system containing the 
challenged record, unloss a decision on 
the petition has been previously dis¬ 
patched. 

(b) Decision on petition. A petition for 
amendment shall be processed promptly. 
A determination whether to accept or 
reject the petitioned for amendment shall 
be mode within no more than thirty (20) 
days (Saturdays, Sundays and public 
legal holidays excepted) after re¬ 
ceipt of the petition by the system man¬ 
ager responsible for the system contain¬ 
ing the challenged record. 

(c) Suspension of time limit. The 
thlrty r (30) day time limit for a decision 
on a petition shall be suspended If it Is 
necessary to notify the petitioner, pur¬ 
suant to f 2.72(d), that additional infor¬ 
mation In support of the petition is re¬ 
quired. Running of the thirty (30) day 
time limit shall resume on receipt of the 
additional Information by the system 
manager responsible for the system con¬ 
taining the challenged record. 

(d) Extensions of time . (1) The thirty 
(30) day time limit for a decision on a 
petition may be extended if the official 
responsible for making a decision on the 
petition determines that an extension is 
necessary for one of the following rea¬ 
sons: 

<i) A decision on the petition requires 
analysis of voluminous record or records; 

(il) Some or all of the challenged rec¬ 
ords must be collected from facilities 


other than the facility at which the of¬ 
ficial responsible for making the decision 
is located. 

(ill) Some or all of the challenged rec¬ 
ords are of concern to another bureau o( 
the Department or another agency of the 
Federal Government whose assistant: 
and view's arc being sought in processing 
the request 

(2) If the official responsible for mak¬ 
ing a decision on the petition determine 
that an extension is necessary, he shall 
promptly inform the petitioner of the ex¬ 
tension and the date on which a decision 
is expected to be dispatched. 

§ 2.74 P«*tllkm» for •mmdmrnl: Ap¬ 
peal*. 

(a) Right of appeal . Where a pet:- 
tloncd-for amendment has been reject/ <3 
In whole or part, the individual submit¬ 
ting the petition may appeal the denial 
to Assistant Secretary-Management 

(b) Time for appeal . (!) An appeal 
must be received no later than twenty 
(20) days (Saturdays, Sundays and pub¬ 
lic legal holidays excepted) after the date 
of the decision on a petition. 

<2> The Assistant Secretary-Mono: 
ment may. for good cause shown, ex¬ 
tend the time for submission of an ap¬ 
peal If a written request for addition i 
time is received within twenty (20) days 
< Saturdays, Sundays and public legal 
holidays excepted) of the date of the de¬ 
cision on a petition. 

(c) Form of appeal. (1) An appeal 
.shall be in wTiting and shall attach 
copies of the Initial petition and the 
decision on that petition. 

(2) The appeal shall contain a brief 
statement of the reasons why the ap¬ 
pellant believes the decision on the pe¬ 
tition to have been in error. 

(3) The appeal shall be addressed :o 
Privacy Act Officer, Office of the Assist¬ 
ant Secretary-Management, UB, De¬ 
partment of the Interior, Washing r n, 
DC. 20240. 

§ 173 Petition* for amendments Artion 
on appeal*. 

(a) Authority. Appeals from decisions 
on initial petitions for amendment shall 
be decided for the Department by the 
Assistant Secretary-Management, after 
consultation with the Solicitor, unless the 
record challenged by the Initial petition 
is a Civil Service Commission person:'*! 
record maintained for the Commission y 
the Department. Appeals from decisions 
on initial petitions requesting amend¬ 
ment of Civil Service Commission rec¬ 
ords maintained for the Commission by 
the Department shall be transmitted by 
the Assistant Secrctary-Managemc: ' to 
the Director. Bureau of Manpower In¬ 
formation System, UB, Civil Service 
Commission, for decision. 

(b) Time limit. (1) A final determina¬ 
tion on any appeal shall be made within 
thirty <30) days (Saturdays, Sundays 
and legal public holidays excepted) after 
receipt of the appeal. 

(2) The thirty (30) day' period for 
decision on an appeal may be extend 
for good cause shown, by the Secretary 
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of the Interior. If the thirty (30) day pe¬ 
riod Is extended, the individual sub¬ 
mitting the appeal shall be notified of 
the extension and of the date on which 
a determination on the appeal is ex¬ 
pected to be dispatched. 

(c) Form of decision. (1) The final 
determination on an appeal shall be in 
writing and shall state the basis for the 
determination. 

(2) If the determination upholds, in 
whole or part, the initial decision re¬ 
jecting the petitioned for amendment, 
the determination shall also advise the 
individual submitting the appeal: 

(i) Of his or her right to flic a concise 
statement of the reasons for disagreeing 
with the decision of the agency; 

<ii> Of the procedure established by 
} 2.77 for the filing of the statement of 
disagreement; 

< ill) That the statement which is filed 
will be made available to anyone to whom 
the record is subsequently disclosed to¬ 
gether with, at the discretion of the De¬ 
partment, a brief statement by the De¬ 
partment summarizing its reasons for 
refusing to amend the record; 

civ) That prior recipients of the chal¬ 
lenged record will be provided a copy of 
any statement or dispute to the extent 
that an accounting of disclosure was 
maintained; and 

(v) Of his or her right to seek Judicial 
review of the Department’s refusal to 
amend the record. 

(3) If the determination reverses, in 
whole or part, the initial decision re¬ 
jecting the petitioned for amendment, 
the system manager responsible for the 
system containing the challenged record 
shall be directed to: 

(1) Amend the challenged record ac¬ 
cordingly: and 

(ii) If an accounting of disclosure has 
been made, advise all previous recipients 
of the record which was amended of the 
amendment and its substance. 


§2.76 [Kr*crvr<!] 

§ 2. < 7 Statements of disagreement. 

(a) Filing of statements. If the deter¬ 
mination of the Assistant Secretary- 
Management under 9 2.75 rejects in 
whole or part, a petitioned for amend¬ 
ment. the individual submitting the peti¬ 
tion may file with the system manager 
for the system containing the challenged 
record a concise written statement set¬ 
ting forth the reasons for his disagree¬ 
ment with the determination of the 
Department. 

<b' Disclosure of statements. In any 
msclosure of a record containing infor- 
matton about which an individual has 
Rlcd a statement of disagreement under 
this section occurring after the filing of 
toe disputed portion of the 
to® dearly noted and the re- 
cipient shall be provided copies of the 
statement of disagreement. If approprl- 
c ° ncise statement of the reasons 
01 toe Department for not making the 
requested amendments may also be pro- 
wded to recipient. 

t,.l C ~* Iaintenance °t statements. Sys- 
* managers shall develop procedures 


to assure that statements of disagree¬ 
ment filed with them shall be maintained 
in such a way as to assure dissemination 
of the statements to recipients of the 
records to which they pertain. 

§ 2.78 [Reserved] 

§ 2.79 Exemptions, 

(a) Criminal law enforcement records 
exempt under 5 U.S.C. 552a(j) (2). Pur¬ 
suant to 5 UB.C. 5 552a<j) (2) the follow¬ 
ing systems of records have been ex¬ 
empted from all of the provisions of 5 
U.S.C. 552a and the regulations in this 
subpart except subsections <b>, (c)(1), 
and (2). (e)(4)(A) through <F>, (e)(6), 
(7), (9). (10), and (11) and (i) of 5 
U.S.C. 552a and the portions of the regu¬ 
lations in this subpart Implementing 
these subsections: 

cl) Investigative Case File System. 
Intcrior/FW 8 - 20 . 

(2) Law Enforcement Services System, 
Interior/BIA-18. 

(3) Law Enforcement Statistical Re¬ 
porting System, Interior/NPS-19. 

(b) Law enforcement records exempt 
under 5 U.S.C. 552a <*) (2) . Pursuant to 
5 U.S.C. 552a(k><2), the following sys¬ 
tems of records have been exempted from 
subsections (c)(3), (d> (e)(1). (e)(4) 
(G>. (H), and (I) and (f) of 5 U.S.C. 
552a and the provisions of the regulations 
In this subpart implementing these sub¬ 
sections: 

(1) Investigative Records, Interior/ 
Office of the Secretary-6. 

(2) Permits System. Interior/FWS-21. 

(3) Criminal Case Investigation Sys¬ 
tem. Intorior/BLM-18. 

(4) Civil Trespass Case Investigations. 
Interior/BLM-19. 

(5) Employee Conduct Investigations 
Interior/BLM-20. 

(6) Special Investigations. Coal Mine 
Health and Safety. Interior/MESA-3. 

(7> Employee Conduct Investigations. 
Interior/MESA-4. 

(8) Employee Financial Irregularities. 
Interior'NPS-17. 

(9) Trespass Cases, Interior/Reclama¬ 
tion-37. 

(10) Litigation. Appeal and Cose Files 
System. Interior/Officc of the Sollcitor- 
1 to the extent that it consists of investi¬ 
gatory material compiled for law en¬ 
forcement purposes. 

(c) Investigatory records exempt 
under 5 U.S.C. 552a(k) (5) . Pursuant to 
5 U.S.C. 552a(k)(5), the following sys¬ 
tems of records have been exempted 
from subsections (c)(3). (d). (e)(1). (e) 
(4) (O), (H). and (I) and (f) of 5 U.8.C. 
552a and the provisions of the regula¬ 
tions in this subpart Implementing these 
subsections: 

(1) Applicant Files System. Interior/ 
Office of the Secretary—29. 

(2) National Research Council Grants 
Program. Interior/GS-9. 

Richard R. Hite, 

Deputy Assistant Secretary 
of the Interior. 

August 21. 1975. 

IPR Doc.75-22534 Filed 8-25-75:8:45 ami 
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DEPARTMENT OF AGRICULTURE 

Agricultural Marketing Service 
[ 7 CFR Part 981 ] 

HANDLING OF ALMONDS GROWN IN 
CALIFORNIA 

Salable and Reserve Percentages for the 
1975-76 Crop Year 

Notice is given of proposed salable and 
reserve percentages of 100 percent and 
0 percent, respectively, for California 
almonds, for the 1975-76 crop year, which 
began July 1. 1975. The proposal is in 
accordance with the provisions of the 
marketing agreement, ns amended, and 
Order No. 981. as amended <7 CFR Part 
981; 40 FR 4416). regulating the handling 
of almonds grown in California, effective 
under the Agricultural Marketing Agree¬ 
ment Act of 1937. as amended (7 U.S.C. 
601-674). The proposal was unanimously 
recommended by the Almond Control 
Board. No export percentage for re¬ 
serve almonds are recommended by the 
Board, because of Its recommendation 
for a reserve percentage of 0 percent. 

In arriving at its recommendation, the 
Board estimated production, handler 
carryover as of July 1. 1975. and other 
factors as prescribed in & 981.49 related to 
the fixing of salable and reserve per¬ 
centages. The Board also considered the 
domestic industry's need to maximize 
sales in both the domestic and export 
markets in view of current world market 
conditions. Hence, the proposal would 
provide handlers a choice between the 
markets. 

The Board, therefore, recommended 
that the percentages for the 1975-76 crop 
year be established at 100 percent sal¬ 
able and 0 percent reserve. 

All persons who desire to file written, 
data, views, or arguments in connection 
with the aforesaid proposal should file 
the some, In quadruplicate, with the 
Hearing Clerk. United States Department 
of Agriculture, Room 112, Administra¬ 
tion Building. Washington. D.C, 20250, to 
be received not later than September 11, 
1975. All written submissions made pur¬ 
suant to this notice will be made avail¬ 
able for public inspection at the office of 
the Hearing Clerk during official hours 
of business (7 CFR 1.27(b)), 

Part 981 is amended by adding 
$ 981.225 as follows: 

§ 981.22.) Salable and reserve percent* 
ttgea for almond* during the crop 
year beginning July 1, 1975. 

The salable and reserve percentages 
during the crop year beginning July 1, 
1975, shall be 100 and 0 percent, re¬ 
spectively. 

Dated: August21.1975. 

Charles R. Biader, 

Deputy Driector , 

Fruit and Vegetable Division . 

|FR Doc.75-22503 Filed 8-25-75,8:45 amj 
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Agricultural Stabilization and 
Conservation Service 

[ 7 CFR Part 725 ] 

FLUE-CURED TOBACCO 

Determinations on Marketing Quotas for 
the 1976-77 Marketing Year 

Pursuant to the Agricultural Adjust¬ 
ment Act of 1938, as amended (7 U.S.C. 
1281 et seq.. hereinafter referred to as 
the “Act* 4 ), the Secretary is preparing to 
determine and announce the amount of 
the national marketing quota, the na¬ 
tional average yield goal and the na¬ 
tional acreage allotment for Hue-cured 
tobacco for the 1976-77 marketing year. 

The Act (7 U.8.C. 1314c(d>> provides 
that the national marketing quota, na¬ 
tional acreage allotment and national 
average yield goal for the 1976-77 mar¬ 
keting year shall be determined and an¬ 
nounced on or before December 1, 1976. 
Flue-cured tobacco farmers approved 
marketing quotas on an acreage-pound¬ 
age basis for the 1974-75. 1975-76 and 
1976-77 marketing years (38 FK 23935). 

The Act (7 UJ3.C. 1301(b)) defines 
“Reserve supply level* as normal supply 
plus 5 percent. “Normal supply’’ is de¬ 
fined as a normal year’s domestic con¬ 
sumption and exports, plus 175 percent 
of a normal year's domestic consumption 
and 65 percent of a normal year's ex¬ 
ports as an allowance for a normal 
carryover. A “Normal year’s domestic 
consumption” is defined as the yearly 
average quantity produced in the United 
8tate$ and consumed In the United 
States during the ten marketing years 
immediately preceding the marketing 
year in which such consumption is deter¬ 
mined, adjusted for current trends In 
such consumption. A “Normal year's ex¬ 
ports” is defined as the yearly average 
quantity produced In the United States 
that was exported from the United States 
during the ten marketing years immedi¬ 
ately preceding the marketing year in 
which such exports are determined, ad¬ 
justed for current trends in such exports. 
The reserve supply level for the 1975-76 
marketing year was determined to be 
3,015 milli on pounds, calculated from a 
normal year’s domestic consumption of 
705 million pounds and a normal year's 
exports of 565 million pounds (39 F.R. 
41825). The proposed reserve supply level 
for the 1976-77 marketing year is 2.983 
million pounds, calculated from a normal 
year's domestic consumption of 685 mil¬ 
lion pounds and a normal year’s exj>orts 
of 580 million pounds. 

The Act (7 U.8.C. 1301(b)) defines 
•Total supply” as the carryover at the 
beginning of the marketing year < July 1> 
plus the estimated production in the 
United States during the calendar year 
in which the marketing year begins. The 
total supply for the 1975-76 marketing 
year Is 3,101 million pounds, composed 
of carryover of 1.652 million pounds and 
estimated production of 1.449 million 
pounds. 

The Act (7 UJS.C. 1314 c <a>> defines 
the “National marketing quota” as the 
amount of the kind of tobacco produced 
in the United States which the Secretary 
estimates will be utilized in the United 


States and will be exported during the 
marketing year, adjusted upward or 
downward in such amount as the Sec¬ 
retary, In his discretion, determines is 
desirable for the purpose of maintain¬ 
ing an adequate supply or for cllecUng 
an orderly reduction of supplies to the 
reserve supply level. Any such downward 
adjustment shall not exceed 15 percent 
of such estimated utilization and exports. 

The amount of flue-cured tobacco pro¬ 
duced In the United States and estimated 
to have been utilized in the United States 
during the 1974-75 marketing year was 
650 million pounds, and the amount ex¬ 
ported was 548 million pounds, farm- 
sales weight basis. The amount of the 
national marketing quota for the 1975-76 
marketing year Is 1.492 million pounds 
based upon estimated utilization in the 
United States of 750 million and esti¬ 
mated exports of 635 million pounds, 
with an upward adjustment of 107 mil¬ 
lion pounds for the purpose of main¬ 
taining an adequate supply (39 FR 
41825). For the 1976-77 marketing year, 
utilization in the United States Is esti¬ 
mated to be about 725 million pounds 
and exports are estimated to be about 
575 million pounds. The total supply for 
the 1975-76 marketing year Is 118 mil¬ 
lion pounds more than the proposed re¬ 
serve supply level, but the amount of the 
adjustment desirable for maintaining 
an adequate supply or for effecting an 
orderly reduction of supplies to the re¬ 
serve supply level is still being con¬ 
sidered. 

The Act (7 U.S.C. 1314c(a)) defines 
the “National average yield goal” as the 
yield per acre which on a national aver¬ 
age basis the Secretary determines will 
improve or insure the usability of the 
tobacco and increase the net return per 
pound to the growers. In making this 
determination the Secretary shall give 
consideration to such Federal-State pro¬ 
duction research data as he deems rele¬ 
vant. The national average yield goal 
for the 1965-66 and each subsequent 
marketing year was determined to be 
1.854 pounds, and no change is proposed 
for the 1976-77 marketing year. 

The Act (7 U.S.C. 1314c(a)) defines 
the “National acreage allotment” as the 
acreage determined by dividing the na¬ 
tional marketing quota by the national 
average yield goal. The national acreage 
allotment for the 1975-76 marketing 
year was determined to be 804.746.49 
acres (39 FR 41825). 

A national acreage factor for apjSor- 
tioning the national acreage allotment 
to old farms will be determined by di¬ 
viding the national acreage allotment, 
less the reserve for new farms and old 
farm corrections and adjustments, by 
the sum of the 1975 allotments for 1976 
old farms prior to adjustments for over¬ 
marketing or undermarketing and reduc¬ 
tions required for violations. The na¬ 
tional acreage factor for the 1975-76 
marketing year was 1.15 (39 FR 41825). 

A national yield factor will be obtained 
by dividing the national average yield 
goal by the national average yield. The 
national average yield Is computed by 
multiplying the preliminary form yield 
for each farm by the acreage allotment 


determined for the farm prior to adjust¬ 
ments for overmarketing, undermarfcet- 
tng or reductions required for violation , 
adding the products, and dividing the 
sum of the products by the nationoi 
acreage allotment The national yield 
factor for the 1975-76 marketing year 
was .9307 ( 39 FR 41825). 

The Act (7 U.S.C. 1314c(e)> provide 
that for each marketing year for which 
acreage-poundage quotas are in effect 
a reserve may be established from the 
national acreage allotment in an amour.t 
equivalent to not more than one per¬ 
cent of the national acreage allotmc: t 
to be available for making corrections r 
errors In farm acreage allotments, ad¬ 
justing inequities, and for establlshir 
acreage allotments for new farms, which 
are farms on which no tobacco was pro¬ 
duced or considered produced during the 
Immediately preceding five years. A re¬ 
serve of 800 acres was established for 
the 1975-76 marketing year (39 FR 
41825). A similar reserve Is proposed for 
the 1976-77 marketing year. 

The Act (7 U.S.C. 1314c<g)) provides 
that if the Secretary, in his discretion, 
determines it is desirable to encour? e 
the marketing of grade N2 tobacco, r 
any grade of tobacco not eligible for prlc t 
support, in order to meet the normal de¬ 
mands of export and domestic markets, 
he may authorize the marketing of su< h 
tobacco without the payment of penalty 
or deduction from subsequent quotas to 
the extent of 5 percent of the marketing 
quota for the farm on which the toba< j 
was produced. This has never been au¬ 
thorized under the acreage-pound:, e 
program and is not proposed for 
1976-77 marketing year. 

The subjects and issues involved m 
the proposed determination are: 

(1) The amount of the reserve supply 
level. 

(2) The amount of the national mar¬ 
keting quota for the 1976-77 marketing 

year. 

(3) The amount of the national aver¬ 
age yield go&L 

(4) The amount of acreage to be re¬ 
served from the national acreage allot¬ 
ment for making corrections in farm 
acreage allotments, adjusting inequities, 
and for establishing acreage allotment* 
for new farms. 

(5) Whether the Secretary should 
implement the provision relating to N2 
or other grades of tobacco not eligible for 
price support. 

The amount of the national acreage 
allotment, the national acreage facto: 
and the national yield factor are not con¬ 
sidered issues in these determination e- 
cause they result from mathematical 
computations based on the deiermi: i- 
tlons outlined in issues <1> through (4) 
in the preceding paragraph. 

The community average yields a* 
computed in 1965 (30 FR 6207. 9875. 
14487), will be used for the 1976-77 
marketing year. 

Consideration will be given to data. 
Mews, and recommendations pertain::-’ 
to the proposed determinations, rules, 
and regulations covered by this notice 
which are submitted in writing to the 
Director. Tobacco and Peanut Division, 
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Agricultural Stabilization and Conserva¬ 
tion Service, U.8. Department of Agricul¬ 
ture, Washington, D.C. 20250. All written 
submissions will be made available for 
public inspection from 8:15 a m. to 4:45 
p m. Monday through Friday, in Room 
6783, South Building, 14th and Inde¬ 
pendence Avenue S.W.. Washington. D.C, 
All submissions must. In order to be sure 
of consideration, be received not later 
than September 25. 1975. 

Signed at Washington. D.C. on Au¬ 
gust 21. 1975. 

EL J. Person. 

Acting Administrator . Agricul¬ 
tural Stabilization and Con - 
serration Service . 

|rn Doc. 75'22008 Piled 8-25-75;8:45 am | 


Animal and Plant Health Inspection Service 
£ 9 CFR Part 92 ] 

FOREIGN POULTRY 

Restrictions on importation and Standards 
for Quarantine of Hatching and Brood¬ 
ing Facilities; Extension of Time for Sub¬ 
mission of Comments 
This notice extends the time period for 
.submitting written comments, data, views 
and other Information with respect to 
proposed restrictions on the importa¬ 
tion of poultry and their hatching eggs 
and standards for quarantine of hatch¬ 
ing and brooding facilities, as published 
In the Federal Register July 9, 1975 »40 
FR 28807-28810), from August 11. 1975 
to September 23. 1975. Representatives 
of the Poultry and Egg Institute of 
America and of Uie turkey industry have 
requested that the comment period be 
extended an additional 30 days in order 
to give the poultry Industry adequate 
time to obtain relevant data and Infor¬ 
mation and to develop sound views and 
comments. 

Since the Department is Interested in 
receiving meaningful views and com¬ 
ments, these circumstances are consid¬ 
ered ample Justification for an extension 
of the time period originally allotted for 
submitting views and comments. 

Therefore, written comments and other 
material relating to this matter may be 
submitted to the Deputy Administrator. 
Animal and Plant Health Inspection 
Service, Veterinary Services. U.8. Depart¬ 
ment of Agriculture, Federal Building, 
Hyattsvllle, Mary land 20782. on or before 
September 23, 1975. 

Done at Washington. D.C.. this 21st 
day of August, 1975. 

Pierre A. Chaloux. 

Acting Deputy Administrator. 
Veterinary Services . Animal 
and Plant Health Inspection 
Service . 

I PR Doc.75-22604 Filed 8-25-75;8 45 am) 


Rural Electrification Administration 
[7 CFR Part 1701] 

RURAL TELEPHONE PROGRAM 


to 


REA Accounting Requirements 
Notice Is hereby given that, pursuant 
the Rural Electrification Act, as 


amended (7 US.C. 901 et scq.\ REA pro¬ 
poses to add three new accounts to REA 
Bulletin 461-1. Accounting System Re¬ 
quirements for Telephone Borrowers of 
the Rural Electrification Administration 

Persons Interested in the provisions of 
the new accounts may submit written 
data, views, or comments to the Director. 
Accounting and Auditing Division, Room 
4307. South Building. Rural Electrifica¬ 
tion Administration. U.S. Department of 
Agriculture, Washington, DC. 20250. on 
or before September 25, 1975. All written 
submissions made pursuant to this notice 
will be made available for public inspec¬ 
tion at the Office of the Director. Ac¬ 
counting and Auditing DivLrion, during 
regular business hours. 

The new' accounts are as follows: 


njuBofftirupiuiy Account llite 

A and I): (’ md D: 

kuoJUd 

Or Tills arommt xhnll he 
drUtrd with th* total 
amount of tmtm evented to 
othtfw tnrtodlnc UFA crur- 
luttfonl turn i*. for whteh rand* 
Immtw not \*+n rwrnrtd from 
Utr tend tt TIvj contra amry 
■hall b# a credit to account 
ist ltymu, funded debt* 
other. Thi* account atndj be 
rmbted with the amount of 
hum funds received from the 
;, ,« 

•1 SI ft'poiri of trunk cutlrf. 

.. Ktumbro of ratac rtUr tmrrin 
The mfoa of the obor* sttlt- 
accounU of account nuke 

them jwtN'xfdjmfktory ns to 
11 m matateouicr rau to be 
I nc luded UmsoUl 

Accototinc Requirements 

All Class A and B REA telephone bor¬ 
rowers who have an investment of 
$50,000 or more In trunk and/or sub¬ 
scriber carrier arc required, effective 
January 1. 1976, to maintain the above 
maintenance accounts. For all other 
Class A and B REA telephone borrowers, 
this requirement is effective as of Jan¬ 
uary 1, of the year subsequent to a cal¬ 
endar year in which their Investment in 
such plant exceeds $50,000. 

Dated: August 18.1975. 

David A. Hamil, 
Administrator . Rural 
Electrification Administration. 

I PR Doc.75-22807 Filed 8 35-75>8:45 am] 
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DEPARTMENT OF HOUSING AND 
URBAN DEVELOPMENT 

Federal Iruuiance Administration 
[ 24 CFR Part 1917 ] 

| Docket No. FI-6781 

FLOOD ELEVATION DETERMINATIONS 

Northampton County/Vlrginia; Appeals 

The Federal Insurance Administrator, 
in accordance with Section 110 of the 
Flood Disaster Protection Act of 1973 
<PX 03-234>, 87 Stat. 980, which added 
Section 1363 to the Nati onal Flood Insur- 
Tmce Act of 1968 (Title XIII of the Hous¬ 
ing and Urban Development Act of 1968 
PX 90-448). 42 U8C. 4001-4128. and 24 
CFR Part 1917 (Section 1917.4(a)), 
hereby gives notice of his proposed deter¬ 
minations of flood elevations for North¬ 
ampton County. 

Under these Acts, the Administrator, 
to whom tlie Secretary’ has delegated his 
statutory authority, must develop cri¬ 
teria for flood plain management in 
Identified flood hazard areas. In order to 
participate in the National Flood Insur¬ 
ance Program, the County must adopt 
flood plain management measures that 
are consistent with the flood elevations 
determined by the Secretary. 

Proposed flood elevations <100-year 
flood * are listed below for selected loca¬ 
tions. Maps and other information show¬ 
ing the detailed outlines of the flood- 
prone areas and the proposed flood eleva¬ 
tions are available for review at the 
County Administrator’s Office. Eastvllle. 
Virginia 23347. 

Any person having knowledge. Infor¬ 
mation. or wishing to make a comment on 
these determinations should Immediately 
notify Mr. R. Keith Bull. County Admin¬ 
istrator. Eastvllle. Virginia 23347. The pe¬ 
riod for comment will be ninety days fol¬ 
lowing the second publication of this no¬ 
tice In a newspaper of local circulation 
in the above-named community or ninety 
days from the publication of this notice 
In the Federal Register, whichever is the 
later. 

The proposed 100-year Flood Eleva¬ 
tions are: 


dowtr of flood) pf 

txraiiou 

deration 
(loot ahuro 
moon tea terol) 

Width (teet) t 



Right 

Left 

N'mivmIoi Craek (Cbaupeala Bay)_ 


g 

290 

AO 

190 
9fl0 
■ * 

1,600 

209 

M0 

Crork (Chaapralo Bay)_ 

Crork (Chempewkc Bay)..._ 

Cob Mill Crook K hmip'x** Sly).. 

. Route ffC)... 

... Kouto600. 

8 

8 

m 

fqooaOti Bay). 

CJwrryrtona lain (Cbioapaako Bay). 

.._Kouto aa.I...I 

O 

H 

A0 

•uni 

_Route Ski_,.. 

• 


9, 2UU 

Ltaryftauft Intel (Cbanpanfce limy) . 


8 


Cfaarryrfo!* Intel (Ch*»{**ke Bay). 

(lyctrx S14i> (Atlantic Ocrt.nl 

(Route 694). 

--... Route MR...... 

S 

2, «K) 

UtfMhy But tAOonUc Ocean).. . 

Hod Bonk Crrek (AUonUc Oc*an)....„ 
Ikativo Creek CAtJaoUc Ocaan)__.... 

...— „ Route GXt _ ...... 

-Route 046_ 

--Route 617^._...... 

Route 617,__ 

9 

9 

1 t , 

9 . 

1,600 . 
1.210 .. 

2,200 

2.4UI 


• From ftboveJliw or bank of «trram (faring down*r*-*ni) to lODymr Rood boundary. 
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(National Flood Tiuiurance Act of 1968 (Title 
XIII of Howiing and Urban Development Act 
of 1968), effective January 28. 1989 (38 PR 
17804. November 28. 1968), as amended; 42 
US.C. 4001-4128; and Secretary’s delegation 
of authority to Federal Insurance Adminis¬ 
trator 34 FR 2680; February 27, 1960. as 
amended by 30 FR 2787. January 24, 1974.) 

Issued: August 15.1975. 

J. Robert Hunter. 

Acting Federal Insurance 

Administrator . 

(FR Doc,75-23536 Filed 8-25-75;8:45 am] 

DEPARTMENT OF 
TRANSPORTATION 
Federal Aviation Administration 
[ 14 CFR Part 711 

| Airspace Docket No. 75-SW-60J 

DESIGNATION OF TRANSITION AREA 
Notice of Proposed Rulemaking 

The Federal Aviation Administration 
is considering amending Part 71 of the 
Federal Aviation Regulations to desig¬ 
nate a 700-foot transition area at Jones¬ 
boro. I»a. 

Interested persous may submit such 
written data, views or arguments as they 
may desire. Communications should be 
submitted in triplicate to Chief. Airspace 
and Procedures Branch. Air Traffic Di¬ 
vision. Southwest Region. Federal Avia¬ 
tion Administration. P.O. Box 1689. Fort 
Worth. Texas 76101. All communications 
received on or before September 25.1975, 
will be considered before action is taken 
on the proposed amendment. No public 
hearing is contemplated at this time, but 
arrangements for informal conferences 
with Federal Aviation Administration 
officials may be made by contacting the 
Chief. Airspace and Procedures Branch. 
Any data, views or arguments presented 
during such conferences must also be 
submitted In writing in accordance with 
this notice in order to become part of the 
record for consideration. The proposal 
contained in this notice may be changed 
In the light of comments received. 

The official docket will be available 
for examination by Interested persons at 
the Office of the Regional Counsel, 
Southwest Region. Federal Aviation Ad¬ 
ministration. Fort Worth. Texas. An in¬ 
formal docket will also be available for 
examination at the Office of the Chief. 
Airspace and Procedures Branch, Air 
Traffic Division. 

It is proposed to amend Part 71 of the 
Federal Aviation Regulations as herein¬ 
after set forth. 

In Section 71.181 (40 FR 441 >, the fol¬ 
lowing transition area is added: 

Jonesboro. La. 

That airspace extending upward from 700 
feet above the surface within a 6-5-mile ra¬ 
dius of the Jonesboro Municipal Airport, 
Jonesboro, La. (latitude 32* 12’10" N.. longi¬ 
tude 92*44*10" W. > and within 3.5 miles each 
side of the 174* bearing from the Jonesboro 
NDB (latitude 32*12*25" N., longitude 93* 
44'19" W.) extending from the 6.5-mllc-ro- 
dius area to 12 miles south of the NDB. 


The proposed transition area will pro¬ 
vide controlled airspace for aircraft exe¬ 
cuting the proposed NDB RWY 35 
(Original) Instrument approach proce¬ 
dure. 

This amendment Is proposed under the 
authority of Sec. 307(a) of the Federal 
Aviation Act of 1958 (49 U.S.C. 1348) 
and of Sec. 6(c) of the Department of 
Transportation Act (49 U.S.C. 1655(c)). 

Issued in Fort Worth. TX., on August 
15.1975- 

Henry l*. Newman. 

Director . Southwest Region . 

(FR Doc 75-22509 Filed 8-28-75;8:45 am] 


[14 CFR Part 71] 

(Airspace Docket No. 76-SW-62) 

ALTERATION OF TRANSITION AREA 
Notice of Proposed Rule Making 

The Federal Aviation Administration 
is considering amending Part 71 of the 
Federal Aviation Regulations to alter the 
Lake Providence. La., transition area. 

Interested persons may submit such 
written data, views or arguments as they 
may desire. Communications should be 
submitted in triplicate to Chief, Airspace 
and Procedures Branch. Air Traffic Divi¬ 
sion. Southwest Region. Federal Aviation 
Administration. P.O. Box 1689. Fort 
Worth. Texas 76101. All communications 
received on or before September 26. 1975, 
will be considered before action is taken 
on the proposed amendment. No public 
hearing is contemplated at this time, but 
arrangements for informal conferences 
with Federal Aviation Administration of¬ 
ficials may* be made by contacting the 
Chief, Airspace and Procedures Branch. 
Any data, views or arguments presented 
during such conferences must also be 
submitted in writing In accordance with 
this notice in order to become part of the 
record for consideration. The proposal 
contained in this notice may be changed 
in the light of comments received. 

The official docket will be available for 
examination by interested persons at the 
Office of the Regional Counsel. South¬ 
west Region, Federal Aviation Adminis¬ 
tration, Fort Worth. Texas. An informal 
docket will ^lso be available for exami¬ 
nation at the Office of the Chief, Air¬ 
space and Procedures Branch, Air Traf¬ 
fic Division. 

It is proposed to amend Part 71 of the 
Federal Aviation Regulations as herein¬ 
after set forth. 

In Section 71.181 (40 FJl. 441), the 
Lake Providence. La., transition area is 
amended to read: 

Lake Providence, Lx. 

That airspace extending upward from 700 
feet above the surface within a 5-statule- 
mlle radius of Byerley Airport, Lake Provi¬ 
dence. La. (latitude 32*49*45" N„ longitude 
91*1 TOO" W ); and within 3a miles each 
side of the 008'T (003*M) bearing from the 
Lake Providence NDB (latitude 32*49’50" N, 
longitude 91 • 11*24" W.), extending from the 
5-mile-radius area to 11.5 statute miles north 
of the NDB. 


Alteration of the transition area will 
provide controlled airspace for aircraft 
executing a new Instrument approach 
procedure proposed for the Byerley Air¬ 
port, Lake Providence, La. 

This amendment is proposed under the 
authority of Sec. 307(a) of the Federal 
Aviation Act of 1958 <49 U.S.C. 1348 
and of Sec. 6(c) of the Department of 
Transportation Act <49 UB.C. 1655(c)*. 

Issued In Fort Worth. TX, on Au¬ 
gust 15. 1975. 

Henry L. Newman, 
Director . Southwest Region 

|FR Doc.75-22610 Filed 8-25-75:8:45 am] 


FEDERAL ELECTION 
COMMISSION 
[11 CFR Part 113] 

(Notice 1975-32) 

OFFICE ACCOUNTS AND FRANKING AC 

COUNTS; EXCESS CAMPAIGN CONTRi 

BUTIONS 

Extension of Time To Comment on 
Proposed Rulemaking 

The time period within which written 
comments may be submitted to the Fed¬ 
eral Election Commission concerning any 
part of the notice of proposed rulemaking 
entitled “Office Accounts and Franking 
Accounts: Excess Campaign Contribu¬ 
tions”, (Notice 1976-18. 40 FR 32951, 
August 5. 1975). is hereby extended from 
September 4,1975 to September 19. 1975. 

Dated: August 20.1975. 

Thomas B. Curtis, 
Chairman for the 
Federal Election Commission . 

|FR Doc.75-22505 Filed 8-25-75;8:45 am] 

FEDERAL TRADE COMMISSION 

[ 16 CFR Part 443 ] 

HEALTH SPAS 
Trade Regulation Proceeding 

Correction 

In FR Doc. 75-21596 appearing at page 
34615 of the Issue for Monday. August 18. 
1975, on page 34618, third column, the 
third line of the paragraph under the 
heading “Invitation to Propose Issues of 
Fact for Consideration in Public Hear¬ 
ings**. reading “puted issues of fact*, in 
which are mate-’ 1 , should read, "puted 
issues of fact, which arc mate-* 1 . 


[ 16 CFR Parts 701, 702, 703 ] 

WARRANTY TERMS AND CONDITIONS 
AND SETTLEMENT PROCEDURES 

Change in Hearing Locations for 
Proposed Rules 

Notice of Public Hearings for these 
proposed rules was published in the Fed¬ 
eral Register on July 16, 1975 >40 FR 
29892). The dates and places for hear¬ 
ings were scheduled as follows; Wash¬ 
ington, D.C., commencing on Septem¬ 
ber 15,1975; Chicago. Illinois, commenc- 
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ins on September 22. 1975. and Los An¬ 
geles. California, commencing on Sep¬ 
tember 29. 1975. 

The Commission has now determined 
that the hearing schedule previously an¬ 
nounced should be altered so that a 
portion of the hearings scheduled to be 
held In Los Angeles. California should be 
scheduled to be held in San Francisco. 
California. Accordingly, hearings will be 
held on September 29-30 and October 1. 
1975. in Los Angeles, Room 13209, 11000 
WUshlre Boulevard, and on October 2-3. 
1975, in San Francisco. Room 15018. 450 
Golden Oate Avenue. The hearings will 
commence at 9 a.m. on each of the days 
specified. 

Any person desiring to orally present 
ids or her views at any of the .hearings 
should so inform the following designated 
people not later than September 8, 1975, 
and state the estimated time required for 
his or her oral presentation. For the Los 
Angeles hearings, notify Wendy Kauf¬ 
man. Federal Trade Commission. Room 
13209, Federal Building. 11000 Wilshire 
Boulevard, Los Angeles, California 90024. 
For the San Francisco Hearings, notify 
Kerper Propert, Federal Trade Commis¬ 
sion. Room 12470, 450 Golden Gate Ave¬ 
nue. Box 36005. San Francisco, California 
94102. Reasonable limitations upon the 
length of time allotted to any person may 
be imposed. 

By direction of the Commission. 

Issued: August 20. 1975. 

Virginia M. Harding, 
Acting Secretary , 

I PR Doc 75-22541 Piled 8 25-75; 8:45 amj 

POSTAL SERVICE 

[ 39 CFR Part 266 ] 

PRIVACY OF INFORMATION 

Notice of Proposed Rulemaking; 

Exemptions 

The United States Postal Sendee pro¬ 
poses to exempt certain systems of rec¬ 
ords which It maintains from specified 
provisions of the Privacy Act of 1974, 5 
U S C. 552 a. 1 

Pursuant to subsections (J) and <k> 
of section 552a, the head of a Federal 
agency may promulgate rules exempting 
certain systems of records from desig¬ 
nated provisions of section 552a. For the 
reasons stated below, the Postal Service 
proposes to exempt the following sys¬ 
tems of records from the Indicated sub- 
actions of section 552a.* * 

1. Name of system: Postal Inspection 
Service Investigative File System. Pro¬ 
visions from which Exempted: Subsec¬ 
tions (c) (3> and (4), <d) <l)-<4>, <e) Cl)- 


<3>, (e)(4)(G) and (H>. (e)(5). (e) 
<8>, (f). <g) and (m). 

(5 USC. 562*0X2) and (*)<!), (2) and 
15).) 

Reasons for Claimed Exemptions: (c) 
»3): The release of accounting disclo¬ 
sures would place the subject of an in¬ 
vestigation on notice that he is under 
investigation and provide him with sig¬ 
nificant information concerning the na¬ 
ture of the investigation, thus resulting 
in a serious impediment to law enforce¬ 
ment or background investigations which 
may Involve law enforcement aspects, or 
in the compromising of classified mate¬ 
rial. 

(cM4», (d)(l>-(4>. (e><4> <G> and 
<H>. <f> and (g): These provisions con¬ 
cern individual access to records. 8uch 
access might compromise ongoing Inves¬ 
tigations. reveal Investigatory techniques 
and confidential informants, and invade 
the privacy of private citizens who pro¬ 
vide information in connection with a 
particular investigation. In addition, ex¬ 
emption from subsections (d)(l>-(4». 
<e> (4) (O) and <H> is necessary to pro¬ 
tect the security of information classi¬ 
fied in the interest of national defense 
and foreign policy. 

(e)(1): Information may be received 
In the course of a criminal, civil, or back¬ 
ground investigation which involves a 
violation of law under the Jurisdiction 
of another government agency but It is 
necessary to maintain this information 
in order to provide leads for appropriate 
law enforcement and to establish pat¬ 
terns of activity which may relate to the 
jurisdiction of both the Postal Inspection 
Service and other agencies. In addition, 
classified Information may be received 
which relates to the jurisdiction of some 
other agency. 8uch information is not 
susceptible to segregation. 

(t) (2): Collecting Information from 
the subject of a criminal investigation 
would tend to thwart the investigation by 
placing tbe subject of the investigation 
on notice and would tend to shift the 
focus of investigations away from reli¬ 
ance upon Independent sources of In¬ 
formation. 

(e)(3): Supplying an individual with 
jbl form containing the information 
specified would result in a substantial 
Invasion of privacy of the subject of the 
investigation, would compromise the ex¬ 
istence of a confidential Investigation, 
and would inhibit private citizens from 
cooperating with the Inspection Service. 

(e)(5): Compliance is not feasible 
given the subject matter of the records. 

(e)(8): The notice requirements of 
this provision could present a serious 
impediment to law enforcement by re¬ 
vealing the existence of confidential In¬ 
vestigations. 


266 °f title 39 was proposed at 40 1 
30986, July 24, 1976 to satisfy Lho requU 
menu of the Privacy Act of 1974. 

* These systems of records will be describ 
JJ* K^fcater detail in tho notices of the Poet 
Service’s systems of records which will short 
1)4 published In the Federal R egis t e r purs 

i°.£? tl<m <•) <4) of the Privacy Act. 
U3.C. 552a (e)(4). 


(m) If the system or any part thereof 
were ever operated by a contractor it 
would still be necessary to continue ex¬ 
emption from these same provisions. 

2. Name of System: Postal Inspection 
Service Mail Cover Program Records. 

Provision from which exempted: 
Subsections (c) (3) and (4). (d)(1)- 


(4). (6)<1)-(3>, (e)(4) (G) and <H>. 
(e)(5). (e)(8). <f>, (g) and (m) 

<6 U S.C. 552*0X2).) 

Reasons for claimed exemption: <c> 
(3): The release of accounting disclo¬ 
sures would place the subject of an in¬ 
vestigation on notice that he is under 
investigation and provide him with sig¬ 
nificant information concerning the na¬ 
ture of the investigation, resulting in a 
serious Impediment to law enforcement. 

(c)(4). (d)<l)-(4). (e)(4) (G> and 
(H). (f) and (g): These provisions re¬ 
late to an individual's access to records 
which concern him. Such access to rec¬ 
ords in this system would compromise 
ongoing investigations, and reveal in¬ 
vestigatory techniques and confidential 
informants. 

<e) (1>: These records must be main¬ 
tained in order to permit cooperation 
with other law enforcement agencies 
regardless of the relevance of tbe con¬ 
tent of the records to matters within 
the jurisdiction of the Postal 8crvice. 

<e) <2>. (3> and (5): Compliance Is 
not feasible given the subject matter of 
the records. 

(e) (8>: The notice requirement could 
present a serious impediment to law' 
enforcement by revealing the existence 
of confidential investigations. 

(m): If the system were ever oper¬ 
ated by a contractor it would still be 
necessary to continue exemption from 
these same provisions. 

3. Name of system: Postal Service 
Personnel Investigations Records. 

Provisions from which Exempted: 
Subsections (d)(1) and (e)(1). 

(6 USC. 652a(k) (6).) 

Reasons for claimed exemptions: 
These exemptions would apply only to 
the extent that information in the sys¬ 
tem is subject to exemption as relating 
to the identity of a source who furnished 
Information to the Government In con¬ 
fidence os part of an investigation solely 
for the purpose of determining suita¬ 
bility, eligibility or qualifications of an 
individual for employment. 

«d)(l): In the course of the Investi¬ 
gation and evaluation of an applicant 
for a position in the Postal Service, 
many Individuals are contacted who. 
without an assurance of anonymity, re¬ 
fuse to provide information concerning 
the subject of the investigation. Per¬ 
mitting access to the information that 
is supplied by such individuals, after a 
promise of confidentiality has been 
given, could reveal the identity of the 
source of that Information and consti¬ 
tute a breach of the promised confiden¬ 
tiality on the part of the Postal Service. 
Such breaches ultimately would restrict 
the free flow of information vital to a 
determination of an Individual's quali¬ 
fications and suitability for appointment 
to or continued occupancy of his posi¬ 
tion. 

(e) (1): In the collection of informa¬ 
tion for investigative and evaluative pur¬ 
poses. it is impossible to determine in 
advance what information may be of as¬ 
sistance in determining the qualifications 
and suitability of an individual for ap- 
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pointroent. Information which seems Ir¬ 
relevant, when combined with other ap¬ 
parently irrelevant information can. on 
occasion, provide a composite picture of 
an individual which assists in determin¬ 
ing whether that individual should be 
appointed. Since the compilation of such 
“Irrelevant” information may not strictly 
be within the purview of the Postal Serv¬ 
ice's purpose, exemption from this sub¬ 
section is considered necessary. 

4. Name of system: Postal Sendee Re¬ 
cruiting, Examining and Placement Rec¬ 
ords. 

Provisions from which exempted: Sub¬ 
sections (d)<l>-<4>, (e)(1), (e)(4)<G> 
and (H) and (f). 

(5 U.S.C. 552a (k) (5) And (0).) 

Reasons for claimed exemptions: <d> 

(l)-(4), (e)(4)(G) and <H>. and (f): 
These provisions concern individual ac¬ 
cess to records. The information in the 
records would be exempt only to the ex¬ 
tent that it relates to testing or examina¬ 
tion material or to the identity of a 
source w ? ho has furnished information to 
the Government in confidence as a part 
of an investigation solely for the purpose 
of determining suitability, eligibility or 
qualifications of an individual for em¬ 
ployment. As to the former, disclosure of 
the questions or answers to standard 
testing materials would compromise the 
farlness of the future use of these mate¬ 
rials. As to the latter, in the course of 
the investigation and evaluation of an 
applicant for a position In the Postal 
Service, many individuals arc contacted, 
who. without an assurance of anonymity, 
refuse to provide information concerning 
the subject of the investigation. Permit¬ 
ting access to the information that is sup¬ 
plied by such indivdiuals, after a prom¬ 
ise of confidentiality has been given, 
could reveal the identity of the source of 
that information and constitute a breach 
of the promised confidentiality on the 
part of the Postal Service. Such breaches 
ultimately would restrict the free flow of 
Information vital to a determination of 
an individual's qualifications and suit¬ 
ability for appointment or continued oc¬ 
cupancy of his office. 

(c) (1): In the collection of Informa¬ 
tion for investigative and evaluative pur¬ 
poses, It is impossible to determine in 
advance what information may be of 
assistance in determining the qualifica¬ 
tions and suitability of an individual for 
appointment. Information which seems 
irrelevant, when combined with other 
apparently irrelevant Information can. 
on occasion, provide a composite picture 
of an individual which assists in deter¬ 
mining whether that individual should 
be appointed. Since the compilation of 
such “irrelevant” information may not 
6trictly be within the purview of the 
Postal Service’s purpose, exemption from 
this subsection is considered necessary. 

5. Name of system: Postal Service Re¬ 
search and Test Validating Records. 

Provisions from which exempted: Sub¬ 
sections <d)<l>-(4>, (e><4) (G> and (H) 
and (f). 


PROPOSED RULES 

(5 US.C. 552a(k)(6)) 

Reasons for claimed exemptions: The 
information in the records would be 
exempt only to the extent that it relates 
to testing or examination material. These 
provisions concern an individual’s access 
to records containing the questions or 
answers to standard testing materials, 
the disclosure of which would compro¬ 
mise the fairness of the future use of 
these materials. It is not feasible to de¬ 
velop entirely new examinations after 
each administration as would be neces¬ 
sary if questions or answers were avail¬ 
able for inspection and copying. 

6. Name of System: Postal Service 
Equal Employment Opportunity Dis¬ 
crimination Complaint Investigations 
and Counselings. Provisions from which 
Exempted: Subsections (dMl>-<4>, (c) 
(4MG) and (H),and (f). 

(6 UJS.C. 552&(k) (2)) 

Reasons for claimed exemptions: The 
material in the system would be exempt 
only to the extent that it had been com¬ 
piled for law enforcement purposes and 
it would be subject to disclosure under 
the circumstances set forth in the proviso 
to 5 U.S.C. 552a<k) (2) according to the 
terms thereof. This system contains in¬ 
formation compiled for the purpose of 
enforcement of the laws relating to equal 
employment opportunity. Premature dis¬ 
closure of this material or the disclosure 
of information furnished in confidence 
to the Postal Service would have a dis¬ 
ruptive effect on enforcement efforts. 

Any person interested in participating 
in the proposed rulemaking is Invited to 
submit written data, views or arguments 
to; 

Records Officer. Management Information 

Systems Department. United States Postal 

Service. Washington, D.C. 90200. 

Envelopes should be clearly labeled “Pri¬ 
vacy Act Exemption Comments” to en¬ 
sure expeditious consideration All com¬ 
ments must be received not later than 
Monday. September 15. 1975. All com¬ 
munications will be available for public 
inspection. No oral hearings are contem¬ 
plated. 

It is proposed to add 5 266.9(b) to pro¬ 
posed Part 266 ( 40 PR 30968) to read as 
follows: 

§ 266.9 Exemption*. 

• • • • • 

(b> Pursuant to. and to the extent per¬ 
mitted by, subsection 552a (J) and <k) of 
title 5. United States Code, the following 
systems of records maintained by the 
Postal Service are exempted from the 
designated subsections of section 552a of 
title 5, United States Code: 

(1) Postal Inspection Service Investi¬ 
gative Piles System from 5 U.S.C. 552a 
(c) (3) and (4). (d)(l)-(4), (e)<l>-(3>. 
(e)(4) (O) and (H). (c) (5) and (8), 
<f>, (g), and (m>, 

(2) Postal Inspection Service Mall 
Cover Program Records from 5 U.S.C. 
552a (c)(3) and (4), <d)(l>-<4), (e> 


(l>-(3), (e)(4)(G) and (H), <e>(5>, (e; 
(8), (f). (g) and <m). 

(3) Postal Service Personnel Investi¬ 
gations Records from 5 U.S.C. 552a 
(1> and (e)(1) to the extent that in¬ 
formation in the system is subject to 
exemption pursuant to 5 UJS.C. 052a <k» 
(5) as relating to the identity of a source 
who furnished information to the Gov¬ 
ernment in confidence as a port of an 
investigation conducted solely for thr* 
purpose of determining suitability, eligi¬ 
bility or qualifications of an Individ uni 
for employment. 

(4) Postal Service Recruiting, Exam¬ 
ining and Placement Records from 5 
U.S.C. 552a <d>a>-<4>, (c)(1). (e)M' 
<G> and <H>. and (f> to the extent that 
information in the system is subject to 
exemption pursuant to 5 U.S.C. 552a < k • 

(5) and (6> as relating to testing or ex¬ 
amination material as to the identity of 
a source who has furnished information 
to the Government in confidence as a 
part of an Investigation conducted solely 
for the purpose of determining suita¬ 
bility. eligibility or qualifications of an 
individual for employment. 

<5) Postal Service Research and Te^t 
Validating Records from 5 U.S.C. 552a 
(d> <l>-(4), (c> (4) (G) and <H>. and rf> 
to the extent that information in the 
system is subject to exemption pursuant 
to 5 U.S.C. 552a(k)(6> as relating to 
testing and examination material. 

<6> Postal Service Equal Employment 
Opportunity Discrimination Complaint 
Investigations and Counselings from 5 
U.S.C. 55?a <d)(l)-(4). (e)(4) <Q) and 
<H> and (f) to the extent that informa¬ 
tion in the system Ls subject to exemption 
pursuant to 5 U 8.C. 552a(k) (5) as ma¬ 
terial compiled for law enforcement pur¬ 
poses. 

B. P. Baxlar. 

Postmaster General. 

August 20. 1975. 

JFK Doc.75-22525 Piled 6-25-75:8:45 am] 


SECURITIES AND EXCHANGE 
COMMISSION 
[ 17 CFR Part 240 ] 

|R*1. No. 11585, Pile No. 87-6771 

MUNICIPAL SECURITIES BROKERS 
AND DEALERS 

• Registration 

The Securities and Exchange Commis¬ 
sion hereby announces certain proce¬ 
dures with respect to the registration of 
municipal securities brokers and dealers 
under the Securities Exchange Act of 
1934, as amended (the ”Act”). The Com¬ 
mission also hereby gives notice of pro¬ 
posed rules 15 Bh 2-1 and 15Ba2-2 under 
the Act * relating to the registration of 
bank municipal securities dealers and 
non-bank municipal securities dealers 
whose business Is exclusively intrastate 
(“intrastate dealers”) f and invites eom- 


*17 C.P.R. 240.15B&2-1 and 240 15Ba2 2 
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ments on the proposed rules as well as 
on other matters relating to registration 
of municipal securities brokers and 

dealers. 

The Securities Acts Amendments of 
1975 (the "1975 Amendments"), which 
were signed into law on June 4.1975.* * re¬ 
quire municipal securities brokers and 
dealers who are not already registered 
with the Commission to be so registered 
on December 1, 1975.* Municipal securi¬ 
ties brokers and non-bank municipal 
ecurities dealers (with the exception of 
intrastate dealers) are required to flic for 
registration in accordance with section 
15<b) of the Act, while bank municipal 
securities dealers and intrastate dealers 
will be required to file for registration 
under new section 15B(a) of the Act 

Section 3(a) (30) of the Act defines 
the term "municipal securities dealer" 
to be a person engaged In the business 
of buying and selling municipal securi¬ 
ties for his own account, through a 
broker or otherwise, including a bonk 
if the bank is not acting in a fiduciary 
capacity. However, if the bank is engaged 
in such business through a "separately 
identifiable department or division," as 
that term is to be defined by the Munici¬ 
pal Securities Rulemaking Board (the 
Board"), the department or division and 
not the bank itself will be deemed to 
be the municipal securities dealer/ The 
term "municipal securities broker" is de¬ 
fined in section 3(a) (31) of the Act to 
mean a broker engaged in the business 
of effecting transactions in municipal 
securities for the account of others. 1 


1 Pub. L. 94-29. 89 Slat. 97 (June 4. 1975) 

* See I 31(a) of the 1975 Amendments. 

4 1 16B(b) (1) of the Act requires the Com¬ 
mission to establish the 15-member Board 
not later than October 4.1975. 

• I 9(a) (30) provides: the term ‘muniplcal 
securities dealer* means any person (includ¬ 
ing a separately identifiable department or 
division of a bank) engaged In the business 
of buying and selling municipal securities 
for his own account, through a broker or 
otherwise, but does not include— 

(A) any person Insofar as he buys or sells 
such securities for his own account, either 
Individually or in some fiduciary capacity, 
but not as a part of a regular business; or 

(B) a bank, unless the bank la engaged 
In the business of buying and selling munici¬ 
pal securities for its own account other than 
in a fiduciary capacity, through a broker or 
otherwise; Provided, however. That if the 
bank is engaged in such bunines* through 
a separately Identifiable department or divi¬ 
sion (as defined by the Municipal Securities 
Pule making Board In accordance with Sec¬ 
tion 15B(b) (2) (H) of this title). the depart¬ 
ment or division and not the bank itself shall 
be deemed to be the municipal securities 
dealer. 

I 8(a) (31) provides: The term "municipal 
•ocurltles broker'* means a broker engaged in 
the business of effecting transactions In 
municipal securities for the account of 

other*. 

The term 'municipal necurltieV Is defined 
in 13(a) (29) of the Act as follows: The 
t«rm ‘municipal securities* means securi¬ 
ties which are direct obligations of. or 
obligations guaranteed as to principal or 
interest by a State or any political subdivi¬ 
sion thereof, or any agency or Instrumental- 
ity of a state or any political subdivision 
tnsreof. or any municipal corporate ltutni- 


Registration of Municipal Securities 
Brokers and Dealers Under Section 
IS of the Act 

Pursuant to the Commission's Rule 
15bl-l/ municipal securities brokers and 
non-bank municipal securities dealers 
(other than intrastate dealers) wfil be 
required to apply for registration on the 
Commission's Form BD, which is the 
standard form for registration of bro¬ 
kers or dealers/ On May 16, 1975, the 
Commission adopted a revised Form BD 
to become effective on August 1. 1975/ 
However, on July 10. 1975, the Commis¬ 
sion postponed the effective date of the 
revised Form to October 1, 1975. in order 
to permit certain changes required by 
the 1975 Amendments and described in 
the Commission's release announcing 
postponement to be incorporated In the 
revised Form/ Until revised Form BD 
becomes effective, Form BD ($ 240.501) 
as adopted by the Commission on Sep¬ 
tember 1. 1963 should be used for appli¬ 
cations for registration as municipal se¬ 
curities brokers and dealers under sec¬ 
tion 15 of the Act. 

Section 15(b)(1) of the Act requires 
the Commission to take action on ap¬ 
plications for registration under such 
section within 45 days of their date of 
filing, either by granting registration or 
by instituting proceedings to determine 
whether registration should be denied. 
Thus, persons who must be registered 
with the Commission as municipal secu¬ 
rities brokers or dealers should attempt 
to file their application with the Com¬ 
mission by October 17, 1975 in order to 
assure that the Commission will be able 
to act on their application by Decem¬ 
ber 1, 1975. 

The Commission encourages ail mu¬ 
nicipal securities brokers and dealers who 
will be subject to the requirements of 
section 15 on December 1 to file their 
applications for registration prior to Oc¬ 
tober 17, 1975, so that such applications 
may be processed in an orderly manner. 
However, the Commission considers that 
it may not be in the public interest for 
presently unregistered municipal securi¬ 
ties brokers and dealers to become regis¬ 
tered before December I, 1975. There¬ 
fore. applications submitted prior to Oc¬ 
tober 17, 1975 should be accompanied by 
a written statement setting forth the ap¬ 


mentollty of one or more States, or any secu¬ 
rity which Is an Industrial development bond 
(as defined in Section 103(e)(2) of the In¬ 
ternal Revenuo Code of 1954) the Interest on 
which is excludable from gross Income under 
section 103(a) (1) of such Code if, by reason 
of the application of paragraph (4) or (6) of 
section 103(o) of such Code (determined as If 
paragraphs (4) (A), (5). and (7) were not In¬ 
cluded in such section 103(0)). paragraph (1) 
of such section 103(c) does not apply to such 
security. 

• 17 C P.R » 240.16bl-l. 

1 Rule 15bl-l provides: An application for 
registration of a broker or dealer filed pursu¬ 
ant to section 15(b) shall be filed on Form 
BD (I 249 501 of this chapter) in accordance 
with the Instructions contained therein. 

• Securities Exchange Act Release No. 11424 
(May 16. 1975). 40 F.R. 30834 (July 22, 1975). 

• Securities Exchange Act Release No. 11530 
(June 10, 1975). 40 PE 30636 (July 22. 1975^ 


plicant’s consent to delay to December 1, 
1975 the period within which the Com¬ 
mission would otherwise be required to 
act upon such application under section 
15(b)(1) of the Act. 

Registration of Bank Municipal Secu¬ 
rities Dealers 

Banks which meet the definition of 
"municipal securities dealer" in section 
3(a) (30) of the Act will be required to 
be registered with the Commission under 
section 15B(a) thereof by December 1, 
1975, unless prior to that time the Board 
lias acted to define the term "separately 
identifiable department or division*' with 
respect to bonks and the prospective 
bank applicant has a department or di¬ 
vision which meets the requirements of 
the Board's definition. In the event the 
Board has not so acted, bonk municipal 
securities dealers will be required to be 
registered with the Commission. There¬ 
after, once the Board has adopted a rule 
to define what constitutes a separately 
Identifiable department or division of a 
bank, some banks may choose to with¬ 
draw their registration and apply for 
separate registration of their municipal 
securities department or division. 

In order to facilitate the registration 
of bank municipal securities dealers, the 
Commission is hereby proposing rule 
15Ba2-l and related Form MSD/* The 
proposed rule would require that applica¬ 
tions for registration as a bank munici¬ 
pal securities dealer under section 15B 
(a) of the Act be made on proposed Form 
MSD. The proposed Form would request 
Information concerning (1) persons di¬ 
rectly engaged in the activities of the 
bank with respect to municipal securities 
and persons directly or indirectly con¬ 
trolling any of such activities or con¬ 
trolled by the bank with respect to such 
activities, and (2) certain other matters 
relevant to the registration of bank mu¬ 
nicipal securities dealers” In addition, 
the proposed rule would require the ap¬ 
plicant for registration to file a current 
statement of financial condition with the 
Commission. 

Registration of Intrastate Dealers 

Non-bank municipal securities dealers 
whose business is exclusively Intrastate 
will be required to be registered with the 
Commission on December 1. 1975 under 
section 15B(a> of the Act, to the extent 
such dealers use the mails or any means 
or Instrumentality of interstate com¬ 
merce in the conduct of their business. 
"Interstate commerce" is defined in sec¬ 
tion 3(a) (17) of the Act to include . 
Intrastate use of (A) ... a telephone or 
other interstate means of communica¬ 
tion. or (B) any other interstate instru¬ 
mentality." 

The Commission is hereby proposing 
rule 15Ba2-2 which would require intra¬ 
state dealers to file for registration under 
section 15B(a) of the Act on Form BD 
and to file with their application for 
registration the statements required by 
rule l5bi-2 under the Act. 


■ 17 CFJFt. 249_ 

u See I 8(a) (32) of the Act. 
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Solicitation of Comments 

The Commission Invites comments 
from all Interested persons on the mat¬ 
ters discussed or proposed herein- In par¬ 
ticular. the Commission Invites com¬ 
ments on the following matters: 

1. Whether Form BD should continue 
to be used for the registration of munici¬ 
pal securities brokers and non-bank 
municipal securities dealers under sec¬ 
tion 15 of the Act or. alternatively, mod¬ 
ified for use by such persons. 

2. Whether proposed rules 15Ba2-l and 
15Ba2-2 should be adopted in the form 
set forth herein- Comments should be 
directed In particular to the substantive 
requirements of the proposed rules, the 
appropriateness of proposed Form MSD 
for bank dealer registrations and of 
Form BD for intrastate dealer registra¬ 
tions, and whether additional or different 
Information than that required by pro¬ 
posed rule 15Ba2-l and proposed Form 
MSD, or proposed rule 15Ba2-2 and 
Form BD. should be required for bank 
municipal securities dealers or Intrastate 
dealers, respectively. 

3. What the appropriate standards 
should be for determining whether a de¬ 
partment or division of a bank or other 
entity should be permitted to register 
separately as a municipal securities 
broker, or dealer, rather than such bank 
or other entity, and whether Form BD 
for departments or divisions of non-bank 
entitles, or proposed Form MSD for de¬ 
partments or divisions of banks, would be 
appropriate for registration of such de¬ 
partments or divisions. The Commission 
notes that while the Board Is charged 
with the function of defining the term 
"separately identifiable department or 
division," when used with respect to 
banks, section 15(b) (2) (B> of the Act 
requires the Commission to make a simi¬ 
lar determination with respect to depart¬ 
ments and divisions of entitles which are 
not banks, but which may be deemed 
to be brokers or dealers solely by reason 
of acting as municipal securities brokers 
or dealers through such department or 
division and who did so on June 4. 1975, 
the date of enactment of the 1975 
Amendments. Commentators should re¬ 
fer specifically to the statutory criteria 
set forth In section 15B(b> (2) (H) of the 
Act, that is, the circumstances under 
which such a department or division 
would be sufficiently separately identi¬ 
fiable. whether with respect to organiza¬ 
tion, administration, personnel or other¬ 
wise. as would permit independent exam¬ 
ination and independent enforcement of 
the provisions of the Act, rules and regu¬ 
lations of the Commission and. with re¬ 
spect to departments or divisions of 
banks, rules of the Board. 

4. Whether proposed rule 15Ba2-l or 
proposed rule 15Ba2-2 would Impose any 
burden on competition not necessary or 
appropriate in furtherance of the pur¬ 
poses of the Act. 

Commission Action: The Securities 
and Exchange Commission acting pur¬ 
suant to the Securities Exchange Act of 
1934, and particularly 15 UB.C. 78o-4(a) 
(2) and 78w(a) thereof, hereby proposes 


the addition of 4 240.15Ba2~l and 

4 240.15Ba2-2 under part 240 of Chapter 
n of Title 17 of the Code of Federal 
Regulations and the addition of Form 
MSD under port 249 of Chapter n of 
Title 17 of the Code of Federal Regula¬ 
tions and publishes such proposed rules 
for public comment in satisfaction of the 
Administrative Procedure Act (5 UB.C. 
553(b)). Comments should be submitted 
in triplicate to George A. Fitzsimmons. 
Secretary. Securities and Exchange Com¬ 
mission. 500 North Capitol Street. Wash¬ 
ington, D.C. 20549. no later than Sep¬ 
tember 12, 1975. All communications 
should refer to File No. 87-577, and will 
be available for public inspection in the 
Commission's Public Reference Room. 

1. Tlie text of the proposed rules fol¬ 
lows: 

§ 2K).13B«2-1 Application for regis¬ 
tration of lumlt municipal securities 
dealers. 

(a) An application for registration, 
pursuant to section 15B(a). of a muni¬ 
cipal securities dealer which is a bank 
(as defined in section 3(a) (6)). shall be 
filed on Form MSD in accordance with 
the instructions contained therein. 

(b) A statement of the financial con¬ 
dition of the applicant as of a date 
within 30 days of the date of filing of the 
application for registration, shall be at¬ 
tached In duplicate original to the appli¬ 
cation and will be deemed a part thereof. 
Such statement of financial condition 
need not be audited but shall be in such 
detail as will disclose the nature and 
amount of applicant's assets and liabili¬ 
ties. 

§ 240.15Bn2— 2 Application for registra¬ 
tion of non-bank municipal »rcuritics 
dealer* who** basilica* ia exclusively 
intrastate. 

(a) An application for registration, 
pusuant to section 15B(a), of a municipal 
securities dealer not subject to the re¬ 
quirements of rule 15Ba2-l (| 240.15Ba2- 
1) shall be filed on Form BD (1249.501 
of this chapter) In accordance with the 
instructions contained therein. 

(b) Each applicant for registration 
who Is subject to the requirements of 
paragraph (a) of this rule shall file with 
the application for registration pre¬ 
scribed In such paragraph the statements 
described in paragraphs <a> through (d> 
of rule 15bl-2 (4 240.l5bl-2). The state¬ 
ment of financial condition described In 
such paragraph (a) shall be deemed a 
part of the application for registration. 

2. i 249.— is proposed to be added as 
follows: 

5 249,_ Form MSD, for applica¬ 

tion for registration a* a municipal 
ftccurilic* dealer pursuant to rule 
15Bn2-1 under the Securities Ex¬ 
change Act of 1934 or to amend 
such application. 

This form shall be used by banks for 
application for registration as a munici¬ 
pal securities dealer under the Securi¬ 
ties Exchange Act of 1934, or to amend 
such application. 

Not*—C opies of proposed Form MSD have 
been filed with the Office of the Federal 


Register as part of this document. Additional 
copies will be avallalbe on request from the 
Securities and Exchange Commission. Wash¬ 
ington, DC. 20540. 

(Sec. I5B, Pub. L. 94-29. 80 9tal. 131.15 tJS.C, 
78o-4: sec. 23. Pub. L. 04-29, 48 Stat. 901, ai 
amended. 15 U-8jC. 78w) 

By the Commission. 

George A. Fitzsimmons, 
Secretary. 

August 11, 1975. 

Form MSD 

APPLICATION FOR REGISTRATION AS A MUNIC¬ 
IPAL SECURITIES DEALER PURSUANT TO 

RULE 15832-1 UNDER THE SECURITIES EX¬ 
CHANGE ACT OF 1034 OR TO AMEND SUCH 

APPLICATION 

General Instructions 

A. Use oj Form . 

This form is to be used to apply for 
registration as a rquniclpal securities 
dealer with the Securities and Exchange 
Commission, pursuant to rule 15Ba2 1 
under the Securities Exchange Act of 
1934, or to amend such application. 

B. Presentation of Information. 

All information required by Form MSD 
must be submitted in typewritten or 
printed manner on the prescribed form or 
mechanical reproductions thereof. The 
execution page on each copy of the form 
must contain an original manual signa¬ 
ture of the appropriate duly authorized 
Individual. Mechanical reproductions n/ 
signatures for this purpose are not ac¬ 
ceptable. All other pages containing cor¬ 
rect information may be mechanically 
reproduced by any method producing 
clear, legible copies of identical type size 
Retain one exact copy for your records. 

Additional copies of Form MSD arc 
available from the Securities and Ex¬ 
change Commission, Washington. DC. 
20549. 

C. Signature . 

Form MSD shall be signed In the name 
or the applicant by a principal officer 
duly authorized who Is directly engaged 
In the management, direction or super¬ 
vision of the applicant’s activities with 
respect to municipal securities. 

D. Additional Space. 

If the space provided for any answrr 
on Form MSD. other than the Schedule- 
to the Form. Is Insufficient, the answer 
shall be completed on additional copies 
of Schedule C. which shall also be at¬ 
tached to the form. 

E. Names. 

Individuals' names, except for execut¬ 
ing signatures, shall be given In full 
wnerever required (last name, first name, 
middle name). The full middle name ti 
required. Initials are not acceptable un¬ 
less the individual legally has only an ini¬ 
tial. If so. Indicate this after the Initial 

F. Acceptance for Filing. 

A Form MSD which Is not prepared and 
executed in compliance with applicable 
requirements may be returned as not ac¬ 
ceptable for filing. However, acceptance 
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of this form shall not constitute any 
finding that it has been filed as required 
or that the information submitted is 
t rue, current, or complete. 

G. Definitions. 

a. Unless the context clearly indicates 
ot henvtse. all terms used in the form have 
the same meaning as in the Securities 
Exchange Act of 1934 and the General 
Rules and Regulations of the Securities 
and Exchange Commission. 

b. Jurisdiction—Unless the context 
otherwise requires, "Jurisdiction” means 
a state, a territory, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, 
or any subdivision or regulatory body 
thereof. 

c. Person—Unless the context clearly 
indicates otherwise, the term "person” 
includes a corporation, partnership, 
other organization, trust and estate, as 
well as a natural person. 


ecutton page and those Items which arc being 
amended or which have changed since the 
previous filing need to be filed. 

Of COMPLIANCE WITH Til* APPLICABLE SXCURI- 
TXX* LAW*, Tit* UNDERSIGNED HER CUT SUB¬ 
MIT* THE FOLLOWING INFORMATION: 

1. This form Is filed with the Securities and 

Exchange Commission as an: APPLICATION 
-- AMENDMENT - 

2. (a) Exact name, principal business ad¬ 
dress, mailing address, if different, and tele¬ 
phone number of applicant: 

Full name of applicant : 


IRS Empl Idem No : 


Address of principal place of business: 


(NUMBER AND STREET) (CITY) 


(STATE) (ZIP CODE) 

Mailing Address, if different: 


Subscribed and sworn to before me this 


day of 19 . 

STATE OF 

COUNTY OF ! 

(NOTARY PUBLIC) 


NOTARIAL 


SEAL 


My commission expires*: 


2. (b) Person to contact for 
formation concerning this form; 

Name: _ __ Title: _ 

further |: 

Mailing Address: __ 


Telephone No.: -_.. 

(c) Person authorized to receive compli¬ 
ance and Information communications, and 
responsible for disseminating the same with¬ 
in the applicant's organization. 

Name;_Title: 

Mailing Address:_Telephone No.:_ 


H Amendments. 

The information contained in Form 
MSD is of a continuing nature and must 
be updated or amended periodically in 
the event any of the information pre¬ 
viously submitted to the Commis¬ 
sion becomes incomplete or Inaccurate. 
Where an item is being amended, only 
those items which are being amended 
or which have changed since the 
previous filing need be filed, except 
iliat a completed execution page, 
manually sig ned, m ust be filed with each 
amendment WHEN ANY ITEM ON A 
PAGE IS AMENDED, IT IS NECESSARY 
TO ANSWER IN FULL ALL OTHER 
ITEMS ON THE PAGE BEING 
AMENDED. 

I. Items Not Applicable. 

If Form MSD is being filed as an appli¬ 
cation for registration, all applicable 
items must be answered in full. If any 
item is not applicable. Indicate by "none" 
or "N/A" as appropriate. 

J. Schedules to Form. 

Each Schedule to Form MSD is deemed 
to be a part of the form. 

K. Filing of Form. 

Form MSD must be filed In triplicate 
with the Securities and Exchange Com¬ 
mission, Washington, D.C. 20549. The ex¬ 
ecution page of each copy shall contain 
an original manual signature. In addi¬ 
tion, an original signed copy of the form 
must be filed with the appropriate regu¬ 
latory agency, as that term is defined in 
section 3(a) (34) of the Securities Ex¬ 
change Act of 1934, for the applicant 
Form MSD 

APP LICATION ro* REGISTRATION AM A MUNICIPAL 
SKCURma DEALS* PURSUANT TO RUT* 
IftBOR-l UNDX* Till SXCURXTtKS EXCHANGE ACT 
OF 1934 OR TO AMEND SUCH APPLICATION 


WATSUNE (if any) 


Telephone Number: 

(AREA CODE) 

(TELEPHONE 
NUMBER) 

Warning: Failure to keep this form cur¬ 
rent, to file accurate supplementary Infor¬ 
mation on a timely basis, or otherwise to 
comply with the provisions of law applying 
to the conduct of business as a municipal 
securities dealer constitute violations of the 
Federal securities laws and may result in dis¬ 
ciplinary. administrative, injunctive or crimi¬ 
nal action. INTENTIONAL MISSTATEMENTS 
OR O MISSIONS OF FACT MAY CONSTI¬ 
TUTE CRIMINAL VIOLATIONS. 

Execution: The undersigned, being first 
duly sworn, deposes afid say* that he or she 
has executed this Form on behalf of. and with 
the authority of. said applicant. The under¬ 
signed and applicant represent that the in¬ 
formation and statements contained herein, 
including exhibits attached hereto and other 
information filed herewith, all of which are 
made a port hereof, ore current, true, and 
complete. The undersigned and applicant 
further represent that to the extent any in¬ 
formation previously submitted Is not 
amended, such Information is currently ac¬ 
curate and complete. 


Dated the_day of . 


— 19- 


BY: 


Attest: 


(NAME OP APPLICANT) 
(SIGNATURE AND TITLE) 


(SIGNATURE AND TITLE) 


3. List below each jurisdiction in which 
applicant is filing or has filed 11* application 
for registration or license as a municipal se¬ 
curities dealer: 


4. (a) Indicate whether applicant Is: 
(I) a national banking association 


(2) a state-chartered bank 


Yes 


Yes 


No 


No 


(b) Date of incorporation: 

(c) If applicant is a state-chartered bank. 
Indicate: 

(1) Place of Incorporation j 


State 

(2) Member of Federal Reserve System 


Yes 


No 


1 3) Member of Federal Deposit Insurance 
Corporation 


Yes 


No 


5. Furnish the following information for 
each officer, director and person with similar 
status or functions who I* directly engaged 
In the management, direction, supervision 
or performance of any of the applicant's ac¬ 
tivities with respect to municipal securities, 
or who directly or Indirectly controls any of 
such activities or who is directly or Indirectly 
controlled by the applicant in connection 
with any of such activities: 


Relationship 


Full noma 


Befituring date 


Tills or 


Last 


Ftrrt 


Middle 


Month 


Year 


8a U 

irrtirHy 

No. 


General: Please read all instructions be- l™.,™ _ r » T — rn - 

fore preparing the form. Please print or type 

si! responses. If this form U filed as on «•—--•—.--... 

amendment, only a completed and signed ex-___ 
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6, Does any person not named hi Item 5, 

directly or Indirectly, through stock owner¬ 
ship* agreement or otherwise, exercise or have 
the power to exercise a controlling Influence 
over the management or policies of applicant 
with respect to any of applicant'* activitiea 
in municipal securities: - 

Yes No 

(If “yea,* 4 state on Schedule A the exact name 
of each person (If individual, state last, first 
and middle names) and describe the basis 
through which such person exercises or haa 
the power to exercise a controlling influ¬ 
ence.) 

7. (a) State whether the applicant, any 
person named In Items 5 or 6, or any Sched¬ 
ule thereunder, or any other person directly 
engaged In the management, direction, super¬ 
vision or performance of any of the appli¬ 
cant's activities with respect to municipal 
securities, or who directly or Indirectly con¬ 
trols any of such activities or who U di¬ 
rectly or indirectly controlled by applicant In 
connection with any of such activities: 

(1) Has been found by the Securities and 
Exchange Commission or any Jurisdiction 
willfully to have made or caused to be made 
any statement which was, at the time and in 
the light of the circumstances under which 
It was made, false and misleading with re¬ 
spect to any material fact, or to have omitted 
to state any material fact, which was re¬ 
quired to be stated, in any application for 
registration or report required to be filed 
under the Federal securities laws or under 
the securities laws of any Jurisdiction, or in 
any proceeding before the Securities and Ex¬ 
change Commission or any Jurisdiction relat¬ 
ing to securities or the conduct of business 
or registration as a broker-dealer, municipal 
securities dealer or Investment adviser or 
associated person thereof: . —--- 

Yes No 

(M) Has been convicted within 10 years of 
any felony or misdemeanor (1) involving the 
purchase or sale of any security, the taking 
of a false oath, the making of a false report, 
bribery, perjury, burglary, or conspiracy to 
commit any such offense; (2) arising out of 
the conduct of the business of a broker, 
dealer, municipal securities dealer. Invest¬ 
ment adviser, bonk. Insurance company, or 
fiduciary; (3) Involving the larceny, theft, 
robbery, extortion, forgery, counterfeiting, 
fradulcnt concealment, embezzlement, fraud¬ 
ulent concealment, embezzlement, fradulcnt 
conversion, or misappropriation of funds or 
securities; or (4) Involving the violation of 
Sections 152, 1341, 1342 or 1343 or Chapters 
23 or 47 of Title 18. United States Code (con¬ 
cealment of assets, false oaths and claims, 
or bribery, in any bankruptcy proceeding; 
mall fraud, fraud by wire. Including tele¬ 
phone, telegraph, radio or television; counter¬ 
feiting. forgery; fraud, false statements); or 
has pipeded nolo contendere to any such 
felony or misdemeanor: 


Yes No 

(111) Is enjoined permanently, or within 
the past 10 years has been enjoined tempo¬ 
rarily. by order. Judgment or decree of any 
court of competent Jurisdiction from acting 
as an investment adviser, underwriter, bro¬ 
ker. dealer, or municipal securities dealer or 
as an associated person or employee of any of 
the foregoing, or as an affiliated person or 
employee of any investment company, bank, 
cc insurance company, or from engaging In or 
continuing any conduct or practice In con¬ 
nection with any much activity, or in connec¬ 
tion with the purchase or sale of any security, 
or arising out of any securities or Investment 

advisory activities: -- - 

Yes No 

(iv) Has been found by the Securities and 
Exchange Cotnmlslson or any Jurisdiction 
or any court to have violated or to have 


aided, abetted, counselled, commanded. In¬ 
duced, or procured tho violation by any other 
person of the Federal laws, or the laws of any 
jurisdiction, relating to securities or relating 
to the conduct of business as a broker, dealer, 
municipal securities dealer. Investment ad¬ 
viser. or Investment company, any rule or 
regulation under any of such laws, or any 
rule of the Municipal Securities Rulemaking 
Board, or to have failed reasonably to super¬ 
vise another person who committed such a 
violation, or to have been unable to comply 
with any of the foregoing: 


Yes No 

(v> Has been the subject of an order of 
the Securities and Exchange Commission en¬ 
tered pursuant to paragraph (8) of Section 
15(b) or paragraph (4) of Section 15B(c) of 
the Securities Exchange. Act of 1934 or an 
order of a court or jurisdiction (or any 
agency thereof), or an order of an appropri¬ 
ate regulatory agency entered pursuant to 
paragraph (5) of Section l5B(c) of the 
Securities Exchange Act of 1934, barring or 
suspending the right of such person to be 
associated with a broker or dealer or 
municipal securities dealer: 

YeT No 

(vi) Has been denied membership or reg¬ 
istration with, or participation in. or has 
been suspended, revoked or expelled from 
membership, participation in or registration 
with any self-regulatory organization: or has 
been suspended or barred from being as¬ 
sociated with any member of a self-regula¬ 
tory organization: - ■ - 

Yes No 

(vll) Has been denied registration (li¬ 
cense) with, or suspended, revoked or ex¬ 
pelled from registration (license) with the 
Securities and Exchange Commission or any 
Jurisdiction (or any agency thereof) as a 
broker, dealer, investment adviser, securities 
salesman, or municipal securities dealer, or 
has been barred from being associated with 
a person engaged in such business: 


Yes No 

(vlii) Has been found to have been a cause 
of (1) the denial, suspension, or revocation 
of auy person's membership or participation 
In, or registration with the Securities and 
Exchange Commission, any Jurisdiction (or 
any agency thereof), or any self-regulatory 
organization, (2) any bar or suspension of 
any person from being associated with a bro¬ 
ker. dealer, municipal securities dealer, or 
member of a self-regulatory organization, or 
(3) any expulsion of any person from a self- 

regulatory organization: - - 

Ye* No 

(U) Has associated with him any person 
who is known, or In the exercise of reason¬ 
able care should be known, to be a person 
described by Items 7(a) (v), (vi). (vU) or 


(x) Has willfully made or caused to be 
made any statement which was. at the time 
and In the Ught of tho circumstances under 
which It was made, false and misleading with 
respect to any materia! fact, or has omitted 
to state any material fact, which was required 
to be stated. In any application for member¬ 
ship or participation in. or to become associ¬ 
ated with a member of. a self-regulatory or¬ 
ganization. in any report required to be filed 
with a self-regulatory organization, or In any 
proceeding before a self-regulatory organiza¬ 
tion : - - 

Yes No 

(xl) Has been, within the past 10 years, 
the subject of any cease and desist, desist and 
refrain, prohibition, or similar order which 
was Lined by the United States or any Juris¬ 
diction arising out of the conduct of the 


business of a broker-dealer, municipal secu¬ 
rities dealer or investment adviser: 


Yes No 

(Xli) Has been associated at any time aa 
an officer, director, general partner, or owner 
of 10 pcrcentum or more of the voting se¬ 
curities, or lias at any tune directly or In¬ 
directly through agreement or otherwise ex¬ 
ercised or had the power to exercise a con¬ 
trolling Influence over the management or 
policies of. a broker or dealer or munlcipr.i 
securities dealer which has been adjudicated 
bankrupt or a broker or dealer for which a 
trustee has been appointed pursuant to the 
Securities Investor Protection Act of 1970: 


Yes No 

fxill) Has been the subject of any ord*r. 
judgment, decree or other sanction of a for¬ 
eign court, foreign exchange, or foreign gov¬ 
ernment or regulatory agency arising out of 
any securities or Investment advisory activi¬ 
ties: ■ ■ — - — — - 

Yes No 

(b) State whether applicant, any person 
named in Items 6 or 6, or any Schedule there¬ 
under, or any other person directly engaged 
in the management, direction. super** bum 
or performance of any of the applicant's ac¬ 
tivities with respect to municipal securities 
or who directly or indirectly controls any of 
such activities or who Is directly or indirect¬ 
ly controlled by applicant In connection with 
auy of such activities, is presently the sub¬ 
ject of any proceedings In which an adver e 
decision would result In any of the foregoi: 
questions in part (a) being answered "yes' 


Yes No 

(If the answer to any paragraph of Item 7 
is “yes," explain on Schedule B. If this is an 
amended application and any answer haa 
been changed, please so Indicate on Sched¬ 
ule C.) 

8, Each agency or Jurisdiction with which 
applicant Is or is to be licensed or registerc i 
as a municipal securities dealer or to which 
application has been made should be listed 
in Item 3 on page 3. If any license or regis¬ 
tration listed therein Is of a restricted na¬ 
ture or has been suspended or terminate : 
or withdrawn or voluntarily terminated, ex¬ 
plain fully on Schedule C. 

0. Complete a separate Schedule B for each 
person named In Items 5 and 6 and any 
Schedule thereunder. 

SCHCDUUt A OV FORM SCI*© 

(Answers in response to Item 8 of Form 
MSD). 

I. Full name of applicant exaolly as stated 
In Item 2(a) of Form MSD: 


n. Information with respect to persona 
described in Item 6 of Form MSD: 

Description of Barit 
/or Controlling 

Full name Influence 


SCHEDULE n or VOBM MOD 

(Answers in response to ITEM 9 of FORM 
MSD). 

NOTE: (a) Complete a separate Schedule 
B for each person named In Items 5 and 0 
and any Schedule thereunder, except that 
with respect to natural persons Schedule B 
need not be furnished for any such person 
who meets both of the foil owing condition 
(1) such person owns less than 10% of any 
class of equity security of applicant and (2) 
such person Is not an officer, director, or per¬ 
son with similar status or functions. 

(b) Complete a separate Schedule B for 
each person subject to any action reported 
under Item 7. 
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(c) State All names In Use order of last 
name, first name, full middle name. If any 
i*raon legally has only an Initial, so indicate 
alter the Initial. 


I. Full name of applicant exactly as stated 
m Item 2(a) of Form MBO: 


IRS Empl. Ident. No : 


TL Full name of person for whom this 
.Schedule Is being completed: 


IRS Empl. 
Ident. No. or 
Soc. sec. No.: 


iSumber and Street, City. State. Zip Code) 


(b) Date of Birth: 


(c) City of Birth: 


(d) State or Province: 


(e) Country: 


IV. NAMES USED: Furnish below a list of 
all names individual has been known by or 
has used. Including maiden name if appli¬ 
cable. If no other names used, state *'Noue ** 
Last First Middle 


V. EDUCATION: Furnish below a descrip¬ 
tion of the education for the person named 
tn Item II of this Schedule (Include name 
and location of last high school attended, 
name and location of any college or univer¬ 
sity attended, degree received and year ft was 
received.) 


VI. BUSINESS BACKGROUND: Furnish 
below a complete, consecutive statement of 
all business experience and employment for 
the past ten years. List the last position first. 
If none, state *Nonc." 


Nsim of firm SImI *<ldr<*» Kiunl of imfli 


Exact iijlnrr of Berlmanf d«te 

rennet lien or - - - 

rtoployiuuri Meulli Y«ur 


Kftdtnc dote 
Mouth Your 


VII. PROCEEDINGS: If any answer to any 
paragraph of Item 7 la "Yes'’ with respect to 


the person for whom this Schedule is boing 
completed, furnish the following details: 


AppUcahla part ami Tide or description u/wtkw 
•iOftttiao of item 7 


Name amf Ideation of court, 

scaney. *u*wiietkin. ar wtf* Natan* and date of ami dfepm 
rcKuUnxy wjrsiUsstiiau aUlau of proe^lii^ 





sen tor lx c or rota itao 
(Continuation Sheet) 

Do not use this Schedule as a continuation 
■beet for Schedules A or B. 

L Full name of applicant exactly as stated 
In Item 2(a) of Form MSD: 


n Item of Form 

(Identify) Answer 

|FR Doc. 75-22-494 Filed 8 26-75:8:45 am] 

DEPARTMENT OF LABOR 
Occupational Safety and Health 
Administration 
[ 29 CFR Part 1910 ] 

(Doc. SC P-1 J 

TOXIC SUBSTANCES: KETONES 

Notice of Receipt of New Evidence 

On Thursday, May 8, 1975. notice was 
published In the Fedebal Register (40 
IR 20202) of proposed standards for six 
ketones, pursuant to the authority in 
:ecUone 6(b) and 8(c) of the Williams- 
Steigcr Occupational Safety and Health 
Act of 1970 (84 Stat. 1593,1599; 29 UBC. 
W5. 657). Secretary of Labor’s Order No 
12-71 (38 FR 8754). and 29 CFR Part 


1911. The proposed regulations were de¬ 
veloped as the first part of the Joint 
Occupational Safety and Health Ad- 
ministratioivNational Institute of Oc¬ 
cupational Safety and Health (OSHA/ 
NIOSH > Standards Completion Project. 

The proposal classified methyl <n- 
amyl) ketone and ethyl butyl ketone as 
Class n combustible liquids In $ $ 1910.93 
w(e)<5> and 1910.93x(e)(5) respectively, 
based upon their respective flash points 
of 49C (120F) and 46C (115F). as de¬ 
scribed in the existing literature. These 
data were obtained from open cup test¬ 
ing. Before the proposal was published, 
wc recognized that closed cup testing Is 
the preferred means of determining the 
flash po ints for these substances, and 
that 29 CFR 1910.106(a) requires Uiat 
flash point testing for these substances 
be done with a closed cup. Therefore, we 
entered into a contract with a testing 
laboratory to determine their flash 
Points from closed cup testing. The re¬ 
sults of these tests have Just become 
available and indicate that the flash 
point for methyl (n-amyl) ketone is 
37.2C C99F), and 36.7C <98F> for ethyl 
butyl ketone. These flash points are In¬ 
dicative of Class IC flammable liquids. 

As indicated In the proposal, where 
a substance is classified as a flammable 


rather than a combustible liquid, an ad¬ 
ditional obligation Is triggered (contrast 
proposed | I910.93v Hexone with pro¬ 
posed | 1910.93u Cyclohexanone). Thus, 
clothing which becomes wet with a flam¬ 
mable liquid must be removed Imme¬ 
diately and not worn until the liquid is 
removed from the clothing. In addition, 
for purposes of compliance with 29 CFR 
1910.106. such substances must be treated 
as Class IC flammable liquids. 

This new evidence Is available for in¬ 
spection and copying at the Technical 
Data Center, Rm.. N-3620, at the address 
below. 

Interested persons are invited to submit 
written data, views and arguments con¬ 
cerning the new evidence and its impli¬ 
cations to Nancy Hucke. Docket Officer, 
Docket 8CP-1 Committee Management 
Office, Rm. N-3633. U.8. Department of 
Labor, Occupational Safety and Health 
Administration, 200 Constitution Avenue, 
NW.. Washington. D.C. 20210, on or be¬ 
fore September 25, 1975. The data, views 
and arguments will be available for pub¬ 
lic Inspection and copying at the above 
address. All written submissions received 
will be made a part of the record of this 
proceeding. 

The hearing date on the Ketone pro¬ 
posal will be September 3. 1975, as pre¬ 
viously announced (40 FR 26045). Testi¬ 
mony relating to the new evidence will 
be permitted. 

(Sec. 6(b). Pub. L. 91-596. 84 Stat. 1693 (21> 
US C. 666): 29 CFR Part 1911) 

Signed at Washington, D.C. this 21st 
day of August. 1975. 

John T. Dunlop, 

Secretary of Labor, 

|FR Doc.76 22660 Filed 8 25~75;8:45 am] 

INTERSTATE COMMERCE 
COMMISSION 
[49 CFR Part 1108] 

(EX Parte No. 65 (8ub.-No. 4) | 

NATIONAL ENVIRONMENTAL POLICY 
ACT OF 1969 

Guidelines for Implementation 

At a general session of the Interstate 
Commerce Commission, held at its office 
In Washington. D.C., on the 29th day of 
July 1975. 

It is ordered. That, based on the fore¬ 
going explanation, a proceeding be, and ft 
is hereby, instituted under the authority 
of the Interstate Commerce Act. the Na¬ 
tional Environmental Policy Act. Execu¬ 
tive Order 11514, and 5 UB.C, 563 and 559 
(the Administrative Procedure Act), for 
the purpose of proposing revised guide¬ 
lines for this Commission to implement 
the National Environmental Policy Act 
of 1969 and meet its statutory obligations, 
and for the purpose of taking such other 
and future action as the facts and cir¬ 
cumstances may Justify or require. 

It Is further ordered. That no bearings 
be scheduled for the receiving of oral 
testimony unless a need therefor should 
later appear, but anyone Interested in 
m a k i ng representations tn favor of, or 
against the proposed regulations is here- 
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by invited to do so by the submission of 
written data, views, or arguments. An 
original and 15 copies of such data, views, 
or arguments shall be filed with the Com¬ 
mission on or before 45 days from the 
date of service of this order All such 
statements will be a part of the record in 
the proceeding. 

And it is further ordered, That notice 
to the general public of the matter here 
under consideration will be given by de¬ 
positing a copy of this notice in the Office 
of the Secretary of this Commission and 
by filing a copy thereof with the Direc¬ 
tor, Office of the Federal Register: and 
that a copy of tills notice shall be served 
on the Council on Environmental Qual¬ 
ity, the Environmental Protection Agen¬ 
cy and parties of record In Ex Parte No. 
55 <8ub-No. 4). Implementation of Pub¬ 
lic Law 91-190. National Environmental 
Policy Act of I960 and Related Require¬ 
ments. 

By the Commission. 

(ssalI Robert L. Oswald. 

Secretary. 


It is proposed to adopt a new part of 
the Rules of Practice to read as follows: 


PART 1108— REVISED GUIDELINES FOR 
IMPLEMENTATION OF THE NATIONAL 
ENVIRONMENTAL POLICY ACT OF 1969 


Subp«rt A—G»rt«ral Provifloo* 


Sec. 

1108.1 Purpose and scope. 

1108.2 Authority. 

1108.3 Policy. 

1108.4 Interpretations. 

1108.6 Waivers or exemptions. 

Subpert B—Definition* 


1108.6 Definitions. 


Subpart C—Designation of Responsibility 
1108.T Designation of responsible staff. 


Subpart D— Identification of Major Federal Ac¬ 
tion* Significantly Affecting the Quality of «ha 
Human Environment 


1108.8 Actlona significantly affecting the 
quality of the human environ¬ 
ment. 

1108.0 Actions with a potential effect on 
the environment. 

110810 Actions where no environmental 
Uaues are present. 


Subpart E—Environmental Procedure* 

1108.11 Reporting requirements. 

1108.12 Preparation of environmental 

threshold assessment aurveya, 

1108.13 Preparation of environmental Im¬ 

pact statements. 

1108.14 Public meetings In preparation of 

environmental Impact statements. 
1108.16 Minimum periods for review. 


Subpart F—Final Determination* 

1108-16 Hearings procedure. 

1108.17 Initial and Anal decisions. 

Subpart G—Miscellaneous Provisions 
1108 18 Official notice. 

1108.10 Cost of materials distributed to the 
public. 

1108 20 Billing of applicants. 

Subpart A—General Provision* 
g 1108.1 Purpose and scope- 

fa) The National Environmental 
Policy Act of 1969 (42 U.S.C. 4321. ct seq 
hereinafter referred to as NEPA) au¬ 


thorizes and directs that, to the fullest 
extent possible, the policies, regulations, 
and public laws of the United States shall 
be interpreted and administered In ac¬ 
cordance with the policies for the protec¬ 
tion and enhancemen t of the environ¬ 
ment as set forth in NEPA. thus estab¬ 
lishing national policies, goals, and pro¬ 
cedures for protecting and enhancing 
the environment. 

(b) The purpose of these regulations 
Is to amend and supplant the regulations 
established by order of the Interstate 
Commerce Commission dated January 
14. 1972 (49 CFR 1100.250) and to estab¬ 
lish procedures for facilitating the Com¬ 
mission's discharge of its duties under 
the National Environmental Policy Act 
of 1969. 

<c> These guidelines apply to all pro¬ 
ceedings before the Commission. 

§1108.2 Authority. 

(a) NEPA establishes a broad national 
policy to promote efforts to improve the 
relationship between man and his en¬ 
vironment. NEPA sets out certain policies 
and goals concerning the environment 
and requires that, to the fullest extent 
possible, the policies, regulations, and 
public laws of the UiJted States shall be 
interpreted in accordance with those 
policies and goals. Section 102(2) (C) of 
NEPA requires that, for each recom¬ 
mendation or report on proposals for leg¬ 
islation and other major Federal actions 
significantly afTectlng the quality of the 
human environment, the Involved agen¬ 
cies of the Federal goverment prepare a 
detailed statement on the environmental 
impact of the proposed action, and that 
such statement accompany the proposed 
action through each important stage of 
the agency decisionmaking process. 

(b) Guidelines from the Council on 
Environmental Quality (CEQ). dated 
August 1. 1973 (38 FR 20550). set forth 
recommended procedures which should 
be followed by Federal agencies In imple¬ 
menting NEPA. 

(c) Sections 17(3). 204(a)(6). 304(a). 
and 403(a) of the'Interstate Commerce 
Act authorize the Commission, consistent 
with the purpose of the act, to establish 
such rules, regulations, and procedures 
as are necessary’ to the exercise of Its 
functions. 

§1108.3 Poliry 

(a) General. It is the policy of the 
Commission to implement NEPA to the 
fullest extent possible and as fully as 
statutory authority permits and to orient 
the Commission's administrative policies 
under the Interstate Commerce Act to¬ 
ward the broad national goal of preserv¬ 
ing and enhancing the environment. En¬ 
vironmental factors are to be considered 
in the decisionmaking process at the ear¬ 
liest possible time. In accordance with 
section 101 of NEPA, adverse environ¬ 
mental effects should be minimized to the 
fullest extent practicable consistent with 
the national transportation policy and 
other national policies affecting Com¬ 
mission action. 

(b) Implementation. The implementa¬ 
tion of this policy shall consist of an 


environmental review process as specified 
in these regulations for all Federal ac¬ 
tions under the Jurisdiction of this Com¬ 
mission. The policies and goals set forth 
in NEPA are supplemental to those set 
forth in the existing authorization of the 
Interstate Commerce Commission. The 
Commission will interpret the provision* 
of NEPA as supplemental to its existing 
authority and as a mandate to view tra¬ 
ditional policies and missions in the light 
of national environmental objectives 

<c) Other statutes. Whenever possible, 
statements required by other statutes 
concerning environmental impacts, such 
as the National Historic Preservation Act 
of 1966 (16 U.S.C. 470. ct seq.K will be 
Incorporated into environmental impac t 
statements or threshold assessments. 

<d> Public notice and availability. < 1 > 
The Commission will insure timely notice 
and opportunity for public comment on 
impact statements and threshold assess¬ 
ments in an appropriate manner. 

(2) A list of proposed actions for which 
an Environmental Impact Statement 
i BISi Is being prepared will be main¬ 
tained by the Commission in its Pre*> 
Release Room. The list will be available 
for public inspection and will be submit¬ 
ted to CEQ every 3 months for publica¬ 
tion. _ 

<e> Proceedings in progress. (1) Pro¬ 
ceedings In progress on the effective date 
of these regulations shall be governed 
to the fullest extent practicable by the 
procedures set forth herein, recognizing 
however, that full compliance in all such 
proceedings may not be possible. 

(2) Nothing in paragraph (e)(1) of 
this section shall be deemed to relieve 
any person or party from comply in g 
with a Commission directive to supply 
environmental data for any proceeding 
in progress. 

§ 1108.4 Interpretation*. 

Interpretations, either written or oral, 
with respect to the meaning of these 
regulations may be rendered by the Di¬ 
rector of the supervisory office or bureau 
or designee. Any such interpretation 
shall be advisory only, and, as such, not 
binding upon the Commission unless 
specifically endorsed by the Commit n. 

§ 1108.5 Waiver* or exemption*. 

(a) The Commission may, upon appli¬ 
cation of any interested person or upon 
its own Initiative, grant by order such 
waivers or exemptions from applicant 
reporting requirements as It determine-’ 
Is authorized by law or otherwise In the 
public interest. The Commission may 
waive the requirement that an environ¬ 
mental report accompany an application 
If it finds that the proposed Federal ac¬ 
tion is not "major" within the meaning 
of NEPA. or that the submission of a 
written environmental report Is Imprac¬ 
tical because of time limitations and 
would lead to delay having the effect of 
denying the relief requested. 

(b) Every request for a waiver or ex¬ 
emption must be timely filed and In 
writing. 

(c) The granting of a waiver or ex¬ 
emption under these regulations will not 
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be in disregard of any requirement of 
NEPA nor shall it preclude the Commis¬ 
sion from considering environmental 
\ alues as part of its decision on the 

merits* 

Subpart B—Definitions 

I 108.6 Definition*. 

As defined In this part: 

<a) “Act" means the Interstate Com¬ 
merce Act, as amended. 

<b) “Application** includes a request 
lor the granting of any right, privilege, 
authority. or relief under or from any 
provision of the act, any regulation or re¬ 
quirement made pursuant to a power 
granted by such act. or any other stat¬ 
ute conferring jurisdiction upon the 
Commission. 

(c) "Commission** means the Inter¬ 
state Commerce Commission. 

(d) Detailed environmental impact 
report* <DEIR) is a report to be filed 
by each applicant along with the applica¬ 
tion containing the Information as set 
forth in 11108.11(a) in those Instances 
when an environmental impact state¬ 
ment is normally prepared. 

(e) “Environmental impact'* Is any 
alteration of environmental conditions 
or creation of a new set of environmental 
conditions, adverse or beneficial, caused 
or Induced by the action or set of actions 
under consideration. 

(f) “Environmental Impact state¬ 
ment* <EIS) is a complete and fully 
comprehensive environmental analysis 
including such formal review as may 
be provided by other Federal. State, and 
local agencies and the public pursuant 
to section 102(2) (C> of NEPA. The en¬ 
vironmental Impact statement is devel¬ 
oped in two stages, draft and final. 

(g) “Supplemental environmental 
evaluation* (SEE) Is a statement con¬ 
taining the information required by 
51108.11(1)) or <c). as appropriate. An 
environmental supplement shall be filed 
by each applicant, proponent, or com¬ 
plainant seeking authorization or relief 
in actions listed in 9 1108.9(a). 

(h> "Environmental threshold assess¬ 
ment survey" (TA8) is a written En¬ 
vironmental Affairs Staff study conclud¬ 
ing that an environmental impact state¬ 
ment is not necessary. The study In¬ 
cludes a review of the proposed action, 
the supplemental environmental evalua¬ 
tion. and other available data. The TAS 
identifies areas of relevant environ¬ 
mental concern and assesses alternatives 
to the proposed action. 

(i) "Federal action" includes the en¬ 
tire range of activities undertaken by 
the Commission. 

<J) “Major Federal action** is any 
Federal action which requires the sub¬ 
stantial commitment of resources or 
triggers such a substantial commitment 

by others. 

<k> "NEPA" means the National En¬ 
vironmental Policy Act of 1969. 

(1) "Summary environmental negative 
declaration" (SEND) Is a statement In an 
initial procedural order Indicating that 
the proposal is not a major Federal 
action significantly affecting the quality 
of the human environment within the 


meaning of the National Environmental 
Policy Act of 1969. 

Subpart C—Designation of Responsibility 

§ 1108.7 Designation of responsible 
staff. 

(a) The Environmental Affairs Staff is 
assigned the responsibility of preparing 
environmental impact statements and 
related documents. 

(b> The Assistant to the Director for 
Environmental Affairs shall maintain 
liaison for the Commission with the 
Council on Environmental Quality, the 
Environmental Protection Agency 
<EPA), and the other departments and 
agencies with interest or expertise in en¬ 
vironmental matters. Duties of the As¬ 
sistant to the Director for Environmental 
Affairs, or designees, shall Include, 
among other things: 

(1) Coordination of environmental 
policies with Commission practices and 
procedures; 

(2) Supervision of the Environmental 
Affairs Staff in carrying out the func¬ 
tions and responsibilities duly assigned: 

(3) Preparation of a quarterly list of 
ail environmental impact statements, 
and threshold assessment surveys pre¬ 
pared under the circumstances set forth 
in f 1108.12(b); and 

(4) Provision of advisory assistance to 
Commission decisionmakers (groups and 
Individuals) in any proceeding or action 
wherein there arises environmental 
issues requiring the special competence 
and expertise of the multidisciplinary 
Environmental Affairs Staff. 

(c> The procedure to be followed for 
environmental clearance, l.e., EIS. TAS, 
or SEND, will be specified by the Com¬ 
mission in a procedural order at an early 
stage of the proceeding. 

Subpart D—Identification of Major Fed¬ 
eral Actions Significantly Affecting the 

Quality of the Human Environment 

§ 1108.8 Action* ftignifirantJy affecting 
the quality of the human environ* 
men!. 

(a) In determining whether a pro¬ 
posed action will significantly affect the 
quality of the human environment con¬ 
sideration will be given to: 

(1) The extent to which the action 
will cause environmental effects In excess 
of those created by existing uses in the 
area affected by it; 

(2) The absolute quantitative environ¬ 
mental effects of the action itself. In¬ 
cluding the cumulative harm that re¬ 
sults from its contribution to existing 
adverse conditions or uses In the affected 
area; and 

(3) The extent to which the proposed 
action is consistent with local land use 
plans. 

(b) In determining whether an action 
is a major Federal action, consideration 
will also be given to the following: 

(1) Whether the action is environ¬ 
mentally controversial; 

(2) Whether proposed action, though 
Individually limited, may cumulatively 
hare a significant environmental Impact; 
and 


(3) Whether the proposed action In¬ 
volves secondary or Indirect effects upon 
patterns of social and economic activity. 

(c) If It is determined that the Fed¬ 
eral action contemplated is “major” and 
will have a significant Impact on the 
quality of the human environment, the 
Environmental Affairs Staff will pre¬ 
pare an environmental impact statement 
in accordance with 9 1108.13. Such ac¬ 
tions Include, but are not limited to. 
actions which would have a significant 
impact or effect on: 

(1) Air, noise, or water pollution; 

(2> Consumption of energy or natural 
resources; 

(3) Diversion of traffic from one mode 
of transportation to another; 

(4) Land use plans, policies, or con¬ 
trols; 

(5) Recreation sites or wildlife areas; 

(6) Publicly-owned lands or parks; 

(7) Areas of cultural, historical, or 
archaeological significance; or 

(8» The safety of the community. 

(d> The following classes of actions 
have the potential for significant en¬ 
vironmental impact and normally re¬ 
quire an environmental Impact state¬ 
ment: 

<1> Rail line constructions; 

(2) Commuter fare Increases; 

(3) Discontinuance of passenger 
trains; and 

(4) General rate increases. 

(e) If for some reason an EIS is not 
required for an action included in one of 
the classes listed in paragraph (d> of 
this section, the following procedure will 
apply: 

(1) The Environmental Affairs Staff 
will normally prepare a TAS In accord¬ 
ance with 9 1108.12: and 

(2> The Commission w’ill notify all 
parties. CEQ. and the public that on EIS 
will not be prepared. 

§ 1108.9 Action* with a potential rffcct 
on flic cuv ironuu nt. 

(a) The following classes of actions 
may have environmental issues present, 
but normally do not require an EIS: 

(1) Abandonment, acquisition or op¬ 
eration of a line of railroad; 

(2) Common use of rail terminals; 

(3) Merger, purchase, control, or 
trackage rights proceedings; 

(4) Water carrier certification: 

(5) Investigation and suspension, rate 
complaint, or formal docket cases In¬ 
volving recyclable commodities; and 

(6> Rulemaking. 

(b) Actions listed in paragraph (a) of 
this section will be examined on a case- 
by-case basis, with the supporting data, 
in order to determine whether a sum¬ 
mary environmental negative declara¬ 
tion is appropriate, or whether further 
environmental analysts. In the form of 
an EIS or TAS. may be required. 

§ 1108.10 Action* where no cmlron- 
mental arc present. 

(a) If it is determined that the Fed¬ 
eral action contemplated Is not "major" 
In character within the meaning of 
NEPA. or that the environmental im¬ 
pacts are Inconsequential or not cognl- 
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zable under NEPA. or that the allega¬ 
tions of impacts are frivolous, an Initial 
procedural order shall include a sum¬ 
mary environmental negative declara¬ 
tion (SEND) stating that the proposal is 
not a major Federal action significantly 
afTecting the quality of the human en¬ 
vironment within the meaning of the 
National Environmental Policy Act of 
1969, 

(b) For proceedings not listed In 
U 1108.8(d) and 1108.9(a) the initial 
procedural order will normally contain a 
SEND. If any interested person, or the 
Commission on its own initiative, identi¬ 
fies environmental issues of consequence, 
an action falling within the scope of this 
section will be subject to further en¬ 
vironmental evaluation. 

(c) If environmental issues of conse¬ 
quence arise after a SEND has been 
served, the Commission shall assess such 
Issues and, in appropriate instances, pre¬ 
pare a TAS or EIS. 

Subpart E—Environmental Procedures 
§1108.11 Rcport In g requ irrmrnl*. 

(a) Detailed environmental impact re¬ 
port (DEIR). Every application within 
l 1108.8(d) shall Include a detailed en¬ 
vironmental Impact report, similar in 
scope to an environmental impact state¬ 
ment under section 102(2) (C) of NEPA, 

(1) A DEIR will Include, but not be 
limited to, a discussion of the following, 
as appropriate: 

(1) A description of the proposed 
action; 

<tl) The relationship of the proposed 
action to land use plans, policies, and 
controls for the affected area; 

(iii) The probable Impacts of the pro¬ 
posed action on the environment. In¬ 
cluding secondary or indirect, as well as 
primary or direct, impacts; 

(iv) Alternatives to the proposed ac¬ 
tion; 

(v) Any adverse environmental effects, 
w r hich cannot be avoided: 

(vi) The relationship between local 
short-term uses of man's environment 
and the maintenance and enhancement 
of long-term productivity; and 

(vli) Irreversible and irretrievable 
commitments of resources which will be 
Involved in the proposed action should 
it be implemented. 

(2) The DEIR should also address the 
considerations set forth In 6 1108.8(b) 
and (c>, as appropriate. 

(3) Foractions within 5 1108.8(d), ap¬ 
plicants may contact the Assistant to the 
Director for Environmental Affairs for 
assistance and advice on how to prepare 
the DEIR. Early and continuing con¬ 
sultation with the Assistant to the Di¬ 
rector for Environmental Affairs, even 
prior to the filing of the application, is 
encouraged. This consultation should re¬ 
gard. among other things: (1) the need 
for consultants and experts for special 
studies (such as archaeological surveys, 
diversion modeling, et cetera). <ii> spec¬ 
ification of additional environmental 
information required, and (lii> early 
awareness of related Federal actions pro¬ 
posed by applicant or others. 

(b) Supplemental environmental 
evaluation (SEE). (1> Every applicant. 


complainant or proponent Instituting an 
action within section 1108.9(a) shall sub¬ 
mit an SEE which, except as provided in 
subparagraph (2) below, shall be In¬ 
cluded with the application. 

(2) An SEE for an investigation and 
suspension or a formal docket case In¬ 
volving recyclable commodities must be 
submitted within thirty (30) days after 
service of the order of investigation. 

(3) The SEE shall include a discussion 
of the following, as appropriate; 

(i) A description, in narrative form, of 
the contemplated action; 

Oi) An Indication of related applica¬ 
tions or proposals before the Commission 
or not yet filed but contemplated; 

(ill) The involvement of any other 
Federal, State, or local governmental 
agency (including the need for addi¬ 
tional permits or licenses or the expec¬ 
tation of funding or financing): 

(lv) The anticipated environmental 
impacts; 

(v) Anticipated increases in energy re¬ 
quirements or natural resource con¬ 
sumption ; 

<vi> Probable and potential changes in 
transportation patterns; 

(vii) The anticipated amount of traf¬ 
fic diversion to a tie mate modes of trans¬ 
portation, and, if no diversion is antici¬ 
pated. the reasons why; and 

(viii) The alternatives to the proposed 
action which applicant, proponent, or 
complainant has considered. 

(c) Additional environmental infor- 
mation for rail abandonment applica¬ 
tions. In addition to the information 
listed in subparagraph (b> above, appli¬ 
cations to abandon a line of railroad, or 
operations over such line, shall Include 
the following, as appropriate: 

(1) A description, in narrative form, of 
tl\e contemplated action, including the 
involvement of other railroads and re¬ 
lated abandonment, construction, or 
trackage rights applications; 

(2) A detailed map showing the exact 
location of the line to be abandoned and 
its relationship to other railroad lines; 

(3) The mast recently available traffic 
figures for the line in question, including 
the type of commodities transported, the 
amount of carloads and tons handled, 
and a breakdown of traffic received and 
forwarded at each station on the line: 

(4) The number of acres in the right- 
of-way proposed for abandonment and, 
stated separately, in the railroad prop¬ 
erty appurtenant thereto; 

(5) Other contemplated abandonment 
applications w'hlch will have a direct ef¬ 
fect on the geographic region Involved 
in the pending application, and an anal¬ 
ysis of the manner in which the line to 
be abandoned fits in with the applicant's 
overall operations and with available 
transportation service in or through the 
affected area; 

(6) The number, type, and location, 
including a description, of all bridges, 
culverts, and grade crossings, or any 
other structures on the line; 

(7) The exact plans for salvage opera¬ 
tions. Including the removal or sale of 
raU and ties, and the plans for removal 
of bridges and all strictures, and steps to 
be taken to avoid the creation of public 


safety hazards as a result of salvage op¬ 
erations ; 

(8) Federal. 8tate. or local law’s or 
ordinances relating to salvage opera¬ 
tions; 

(9) The nature of ownership of the 
underlying right-of-way, and specific 
plans for the property mode available for 
disposition by the abandonment; 

(10) A description of current land use 
in the area directly adjacent to the line 
and in the tributary territory; and 

(11) The kind and amount of property 
taxes paid to the local communities in 
the last 2 calendar years. 

(d> Applicant's environmental declara¬ 
tion. Applications within section 1108.10 
shall Include a statement indicating the 
presence or absence of any environmen¬ 
tal Impact of the proposed action. If en¬ 
vironmental impacts, either adverse or 
beneficial, are alleged, they must be UJen- 
tlfled to the maximum extent practicable. 

(e) Representations of other partia 
Persons filing a protest or other repre¬ 
sentation in a proceeding before the 
Commission may include a statement In¬ 
dicating the presence of absence of en¬ 
vironmental impacts. A statement alleg¬ 
ing a significant environmental impac: 
shall indicate with specific data the exac t 
nature and degree of the anticipated 
impact. 

(f) Additional Information. The sup¬ 
plemental information required by the 
previous subparagraphs shall not pre¬ 
clude the Commission from requiring ad¬ 
ditional information from a party needed 
to make a determination as to the envi¬ 
ronmental significance of the contem¬ 
plated action. The Commission may re¬ 
quire a party to perform additional con¬ 
tract or other studies deemed necessary 
to enable full and complete evaluation 
of pertinent environmental issues. 

§1108.12 Preparation of ot>ironm»n 
Ial threshold n*»c*«ment survey*. 

(a) Upon a determination that a pro¬ 
posed action will not have a significant 
effect on the environment, but the poten¬ 
tial environmental impacts are such that 
a summary environmental negative dec¬ 
laration is not appropriate, an environ¬ 
mental threshold assessment survey will 
be prepared. 

(b> In addition, if It is determined that 
an environmental impact statement is 
not necessary for a proposed action <1> 
identified in 1 1108.8(d) as normally re¬ 
quiring an EIS. <2) similar to prior ac¬ 
tions for which an EIS has generally been 
prepared. (3) which the Commission 
previously announced would be the sub¬ 
ject of an EIS, or (4) for which the Com¬ 
mission has received a request from CEQ 
to prepare an EIS, a TAS will normally 
be prepared setting forth the reasons why 
on EIS Is not being prepared. 

(c) The TAS shall include, but not be 
limited to. the following: 

(1) A statement of the facts, describing 
the proposed action: 

(2) Identification of all areas of rele¬ 
vant environmental concern and reasons 
why impacts are insignificant; and 

(3) Discussion of the alternatives to 
the action and the anticipated environ¬ 
mental consequences of such altematives- 
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<d) The TAB conclusions will be made 
available to the public by publication of a 
notice in the Federal Register and/or 
publication in local newspapers. 

<e) Substantive comments of an envi¬ 
ronmental nature received in response to 
the notice specified in paragraph (d) will 
be considered by the Commission, and a 
determination made to (1) affirm the 
prior finding of no significant Impact 
without modification, (2) modify or 
amend the TAB, or (3) prepare an EIB 
for the proposed action. 

§ 1108.13 Preparation of environmental 
impact atatrmcnl*. 

(a) General Upon a determination 
that a proposed action may have a sig¬ 
nificant effect upon the quality of the 
human environment, the Environmental 
Affairs Staff will prepare an environ¬ 
mental impact statement. The EIS is 
normally comprised of two stages, draft 
and final. The draft statement must 
satisfy to the fullest extent possible, at 
the time of its preparation, the require¬ 
ments established for final statements 
by section 102(2X0 of NEPA. An EIS 
shall be prepared early enough to be 
part of the decision-making process on 
the proposed action to which it relates. 

(b) Draft environmental impact state¬ 
ment*. In preparing draft environmental 
impact statements the Environmental 
Affairs Staff will take into account the 
guidelines set forth in 40 CFR 1500.7- 
1500.8 (38 FR 20552-3). Draft statements 
will set forth in detail: 

(1) The environmental impact of the 
proposed or contemplated action; 

(2) Adverse environmental effects 
which cannot be avoided should the pro¬ 
posed or contemplated action be imple¬ 
mented; 

(3) Alternatives to the proposed or 
contemplated action; 

(4) The relationship between local 
short-term usc6 of man's environment 
and the maintenance and enhancement 
of long-term productivity; and 

(5) Irreversible and irretrievable com¬ 
mitments of resources which would be 
involved in the proposed or contem¬ 
plated action should It be Implemented. 
In some cases environmental Impact 
statements may bo prepared by private 
consultants. In all cases the Commission 
will make its own evaluation of the en¬ 
vironmental Issues and take responsi¬ 
bility for the scope and content of draft 
and final environmental Impact state¬ 
ments. 

(c) Filina and distribution of draft 
emironmental impact statements. Draft 
environmental impact statements will 
be filed In the docket and distributed to 
CEQ. EPA, and Federal agencies having 
special expertise or Jurisdiction with re¬ 
spect to related environmental Impacts 
and authorized to develop and enforce 
relevant environmental standards (See 
Appendices n and m to 40 CFR 1500 <38 
FR 20557-62)), Draft environmental Im¬ 
pact statements will also be made avail¬ 
able to State and local governments, as 
appropriate, to parties in the proceeding, 
and to other interested persons. 

(d) Request for comments on draft 
environmental impact statements. The 


Draft statement will be accompanied by 
an order requesting comments on the 
draft. Normally the comments will be 
due within forty-five (45) days from the 
date the draft EIS is made available to 
CEQ and the public. An original, and 
to the extent practicable, six (6) copies 
of any such comments should be sub¬ 
mitted to the Secretary', Interstate Com¬ 
merce Commission, Washington, D.C., 
20423. 

(e) Final environmental impact state¬ 
ments. After receipt of comments on the 
draft statement, the Environmental 
Affairs Staff will prepare a final environ¬ 
mental impact statement in accordance 
with the requirements for draft state¬ 
ments. To the extent opposing profes¬ 
sional views and responsible opinion on 
the environmental effects of the proposed 
or contemplated action have not been 
discussed in the draft statement, but are 
brought out by the comments, the en¬ 
vironmental effect of the action will be 
reviewed in the light of those comments. 
The final EIS will contain responsive 
reference to such views and opinion. All 
substantive comments on the draft EIS 
(or summaries thereof where the re¬ 
sponse is voluminous) will be attached 
to the final EIS, whether or not each 
such comment is thought to merit indi¬ 
vidual discussion in the text of the state¬ 
ment. The final EIS will be filed and 
distributed to those who submitted sub¬ 
stantive comments on the draft state¬ 
ment. In all instances the final EIS will 
be distributed to CEQ. EPA, all parties 
to the proceeding, and any person re¬ 
questing a copy. The final EIS and 
substantive comments received on the 
draft statement will accompany the pro¬ 
posal through the Commission's review 
process. 

§ 1108.il I’ublir mcrtine* in prepara¬ 
tion of environmental impact a! air¬ 
men t*. 

During the preparation of an EIS 
where issues are unusually complex or 
there Is substantial public controversy, 
the Commission may call public meetings 
for further input. Such public meetings 
may be scheduled independently of or In 
addition to formal public hearings which 
may be held for a particular proceeding. 

§ 1108.13 Minimum period* for review. 

(a) To the maximum extent practica¬ 
ble. no final administrative action sub¬ 
ject to section 102(2) (C) of NEPA will 
be taken sooner than ninety (80) days 
after the date the draft statement is 
made available to CEQ and the public. 
Neither shall such final administrative 
action be taken sooner than thirty (30) 
days after the date the final EIS has 
been available to CEQ and the public. 
The ninety (80) day and thirty (30) day 
periods described above may run con¬ 
currently to the extent they overlap. 

(b) When oral hearings are contem¬ 
plated for a particular proceeding In 
which an EIS has been prepared, the final 
EIS will be available to the public at least 
fifteen (15) days prior to that portion of 
the oral hearing relating to the Impact 
statement. 


<c) Where emergency circumstances 
make it necessary to take an action with 
significant environmental Impact with¬ 
out observing the provisions of these 
guidelines concerning minimum periods 
for agency review and advanfee availa¬ 
bility of environmental statements, the 
Commission will consult with CEQ about 
alternative arrangements. 

<d> In light of the statutory obliga¬ 
tions of the Commission to decide certain 
rate cases within a seven (7) month sus¬ 
pension period and passenger train dis¬ 
continuance Investigations within a four 
(4> month period, time limitations for 
the preparation of environmental impact 
statements must be condensed in order 
to arrive at a timely decision. Conse¬ 
quently. the commenting period for the 
draft statement may be limited to thirty 
(30) days with no extensions of time 
granted. In addition, the thirty (30) day 
waiting period after the Issuance of the 
final EIS shall be shortened as necessary. 

Subpart F—Final Determinations 

§1108.16 Ilraring procedure. 

(a) Subject to procedural require¬ 
ments imposed by the Commission con¬ 
sistent with this part, in appropriate oral 
hearing cases the final EIS will be sub¬ 
mitted for the record. 

<b) Any party may take a position, of¬ 
fer probative evidence, and cross-exam¬ 
ine witnesses of both the Environmental 
Affairs Staff (with respect to the prepa¬ 
ration of the statement) and the ap¬ 
plicant or others (with respect to the en¬ 
vironmental information supplied by 
them), in light of the final EIS and on 
environmental issues within the scope of 
the proceeding. The Commission may 
designate counsel for Environmental Af¬ 
fairs Staff members called as witnesses 
on environmental matters. 

§ 1108.17 Initial and final decision*. 

(a) Where environmental matters are 
in issue in a proceeding, the initial de¬ 
cision will include all necessary findings 
and conclusions on such issues. It may 
also include findings and conclusions 
which affirm or modify the content of an 
EIS or TAB. To the extent such findings 
and conclusions differ from those In the 
EIS or TAS. the EIS or TAS will be 
deemed modified to that extent. 

(b) If the Commission in a final de¬ 
cision reaches conclusions different from 
those contained In an initial decision 
with respect to environmental Issues, the 
EIS or TAS will be deemed modified to 
that extent. 

Subpart G—Miscellaneous Provisions 
§ 1108.18 Official notice* 

The Commission may take official no¬ 
tice of any facts relating to the environ¬ 
mental situation before it. This shall In¬ 
clude facta set forth In documents such 
as scientific studies, environmental Im¬ 
pact statements, governmental reports, 
and maps, which have not been presented 
in evidence by any party of record. In 
the event any decision rests upon official 
notice of any such fact, any party may. 
within a period allowed for the filing of 
exceptions or petitions for reconsiders- 
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tton. request an opportunity to show the 
contrary. 

§ 1108.19 Go»t of material* distributed 
to the public. 

Copies df draft and final environmen¬ 
tal impact statements and threshold 
assessment surveys will be made avail¬ 
able to the public upon request without 
charge, to the extent practicable, or at 
a fee not exceeding actual reproduction 
coats. 

§ 1108.20 Billing of applicant*. 

An applicant, proponent, or complain¬ 
ant seeking authorization or relief in an 
action for which on environmental im¬ 
pact statement is required may be billed 
by the Commission for all reasonable ex¬ 
penses incurred in preparation of such 
statement. These expenses may include, 
but not be limited to, the coat of consult¬ 
ant reports such as an archaeological 
survey, stall travel costa where a site 
inspection is necessary, and the cost of 
reproducing the Impact statement. 

APPENDIX A —Existing rules and practices 

/or implementation of the Nation* ij En¬ 
vironmental Policy Act of 1969 

f 1100.250 Special rules pertaining to all pro¬ 
ceeding* before the Commission to insure 
that environmental amenities and values are 
given appropriate consideration. 

(a) Scope of special rules .—The*© special 
rules are applicable to all proceedings before 
the Commission. They are Intended to assist 
the Commission In discharging Its duties 
under the National Environmental Policy Act 
of 1909 (Public Law 91 190. 83 Slot. 852) 
which authorizes and directs that, to the 
full eat extent possible, the policies, regula¬ 
tions, public laws of the United States 
shall bo Interpreted and administered In ac¬ 
cordance with the policies for the protection 
of the environment declared In that act. 

(b) Detailed env ironmental statement .— 
(1) It shall be the general policy of the Inter¬ 
state Commerce Commission to adopt and 
adhere to the objectives and alms of the 
National Environmental Policy Act In per¬ 
forming its regulatory duties and powers un¬ 
der the Interstate Commerce Act and related 
statutes. Among other things, the National 
Environmental policy Act requires, to the 
fullest extent possible, a detailed environ¬ 
mental statement In all reports and recom¬ 
mendations on legislative proposal* and other 
major Federal actions which will significantly 
allcct the quality of the human environment. 

(2) In compliance with this requirement, 
a detailed environment statement will be 
made when the regulatory action taken by 
the Commission under the applicable statutes 
will have such a significant environmental 
impact. The detailed statement, which state¬ 
ment shall be made as part of the Initial 
decision In the proceeding and shall become 
final (with or without modification) when a 


final decision or order Is entered by the 
Commission, shall fully develop the five fac¬ 
tors listed below among other relevant factor* 
including the Justification of a proposed ac¬ 
tion os compared to its alternatives. The 
following factors are listed merely to illus¬ 
trate the kinds of values that murt be con¬ 
sidered in the statement, and in no respect 
is this listing to be construed as covering all 
factor* relevant to the disposition of any 
particular proceeding: 

(1) The environmental impact of the re¬ 
quested action: 

(U) Any adverse environmental effects 
which cannot be avoided should the re¬ 
quested action be granted; 

(ill) Alternative* to the requested action: 

(Iv) The relationship If any between local 
short-term uses of man's environment and 
maintenance and enhancement of long-term 
productivity; and 

(v) Any Irreversible and irretrievable com¬ 
mitments of resources which would be in¬ 
volved in the requested action should it be 
granted. 

The procedures set forth in this rule are in¬ 
tended to encourage, to the fullest extent 
possible, public and governmental participa¬ 
tion in those formal proceedings which might 
significantly affect the quality of the human 
environment, and to the end of insuring that 
a complete record Is developed which will en¬ 
able the Commission to consider fully the 
environmental impact of a contemplated ac¬ 
tion. 

(c) Applicable general and special rules not 
affected. —The Commission's general and/or 
special rules heretofore applicable to a pro¬ 
ceeding shall remain in effect and govern the 
procedure therein. These special rules shall 
supplement the applicable existing rules. 

(d) Papers to show effect of subject matter 
of proceeding on the quality of human en¬ 
vironment.—(1) In all initial papers filed 
with this Commission by a party, there shall 
be filed a statement indicating the presence 
or absence of any effect of the requested Com¬ 
mission action on the quality of the human 
environment. If any such effect is alleged to 
be present, the paper shall Include, but not be 
limited to, statements relating to each of the 
relevant factors set forth In paragraph (2) 
(l)-(v) of this section. 

(2) In all proceedings determined or al¬ 
leged to have a significant effect on the qual¬ 
ity of the environment, all parties shall file 
statements submitting Information relating 
to the relevant factors set forth in paragraph 
(b) (2) (i)-(r) of this section. 

(e) Notice to appropriate governmental 
agencies , —(1) All papers submitted in com¬ 
pliance with these rules, and affirmatively 
alleging a substantial environmental Impact, 
beneficial or adverse, shall be served by the 
person or persons submitting It on those gov¬ 
ernmental bodies given notice pursuant to 
subparagraph (1) of this paragraph. The per¬ 
son or persons submitting the statement also 
shall supply 10 copies of the statement to the 
Council on Environmental Quality. 

(2) A notice of all proceedings determined 
to have a significant effect on the quality of 


the human environment will be transmitted 
by the Commission as promptly aa possible 
to the Council on Environmental Quality and 
to appropriate governmental bodies—Federal 
regional. State, and local—(as Identified in 
the guidelines promulgated by the Council on 
Environmental Qualtty) with a request for 
public comments on the environmental con¬ 
siderations listed in paragraph (b)(2)(|)~ 
(v) of this section. 

(8) All interveners, including other Gov¬ 
ernment agencies, taking a position on en¬ 
vironmental matters shall file with the Com¬ 
mission an explanation of their environmen¬ 
tal position, specifying any differences with 
tho original party's detailed statement upon 
which Intervener wishes to make its view* 
known, and Including therein a discussion of 
that position in the context of the factor 
enumerated in paragraph (b) of this sec¬ 
tion. All interveners shall be responsible for 
filing 10 copies of their submission with the 
CouncU of Environmental Quality at the 
time they file with the Commission and shall 
also supply a copy of such submission to all 
participants to the proceeding. Nothing here¬ 
in shall preclude an intervener from filing a 
detailed environmental statement. The Com- 
mission will oonalder all representations sub¬ 
mitted prior to the final disposition of the 
proceeding. 

(4) The views of the CouncU on Environ¬ 
mental Quality, if any, should be made in a 
written statement served upon the Secretary 
of the Commission and all parties of record 

(f) Official notice. —The Commission may 
take official notice of any facts relating to the 
environmental situations before It, This shall 
Include, but not be limited Ux identic 
studies, governmental reports, and maps 
which have not been presented in evidence 
by any of the parties of record. 

(g) Determinations.— The determination* 
in all proceedings which investigate environ¬ 
mental issues should include on evaluation 
of the environmental factors enumerated in 
paragraph (b) (2) (l)-(v) of this section, and 
the views expressed in cod Junction the re wit n 
by all persona making format comment pnr- 
auant to* the provision** of this section. Spe¬ 
cific findings should be made in each such 
proceeding as to whether the relief sought U 
or Is not environmentally advantageous. 

(h) Review of initial decision on environ¬ 
mental impact.—Any decision with respect !o 
the environmental tssue will be subject t© 
Commission review In the same manner a* 
other issues in the proceeding. 

(1) P roce edings in progress. — With respect 
to those proceedings already in progress, the 
Commission recognises that it may not be 
possible to comply fully with the procedure 
outlined herein and. in particular, that it 
may not be possible in every instance to in¬ 
clude within the record aJI of the material 
relating to the environmental Impact of the 
contemplated action which might otherwise 
be developed. Nonetheless, tt Is the policy of 
the Commission to apply these procedure* to 
the fullest extent possible to p spreadings al¬ 
ready In progress. 

(PH Doc.75-22812 Piled 8-25-75;8:45 am | 
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DEPARTMENT OF STATE 

Office of the Secretary 

(Public Notice 400] 

DETERMINATION TO PERMIT THE CON¬ 
TINUATION OF ASSISTANCE TO PAN¬ 
AMA UNDER THE FOREIGN ASSIST¬ 
ANCE ACT OF 1961, AS AMENDED 

Secretarial Determination 

June 30. 1975. 

Pursuant to the authority vested in me 
by Section 101 of Executive Order 10973, 
as amended, I hereby determine. In ac¬ 
cordance with 8ectlon 664 of the For¬ 
eign Assistance Act of 1961, as amended 
(the Act), that the waiver of the provi¬ 
sions of Section 620(a) (3) of the Act with 
respect to the furnishing of assistance to 
Panama is in the national interest, and 
accordingly I hereby so waive the provi- 
:4ons of that section. 

This determination shall be reported 
to the Congress as required by law. 

This determination shall be published 
m the Federal Register. 

Henry A. Kissinger. 

Secretary of State . 

(PR Doc.76-22611 Piled 8-25-75:8:45 am] 


(PubUc Notice CM-5/84] 

SHIPPING COORDINATING COMMITTEE 
Notice of Meeting 

An open meeting of the Shipping Co¬ 
ordinating Committee will be held at 9:30 
am. on Thursday, September 11, 1975 in 
Room 6200 of the Department of Trans¬ 
portation. 400 Seventh Street. 6W, 
Washington. D.C. 

The purpose of the meeting will be to 
discuss preparations for the Thirty-third 
Session of the Maritime Safety Commit¬ 
tee (MSC), a committee of the Intergov¬ 
ernmental Maritime Consultative Or¬ 
ganisation, OMCO), scheduled to meet 
in London September 22-26. 1975. In¬ 
cluded In the agenda will be report by 
various MSC subcommittees: 

Subcommittee on Fire Protection. 17th 

waelon. 

Subcommittee on Ship Design and Equip¬ 
ment, 14th Merton. 

subcommittee on Life Saving Appliances. 9th 

session. 

subcommittee on Standards of Training and 
Wtttchkeeping, 6th session. 

Subcommittee on Containers and Cargoes, 
lflth session. 

.Subcommittee on Safety of Navigation, 17th 
session. 

Subcommittee on the Carriage of Dangerous 
Oooda, 25th session. 

Subcommittee on Radlocommuni cations, 
15th session. 


Requests for further information 
should be directed to Richard K. Bank, 
Chairman, Shipping Coordinating Com¬ 
mittee. He may be reached by telephone 
on (area code 202) 632-0704. 

The Chairman will entertain comments 
from the public as time permits. 

Richard K. Bank, 

Chairman , 

Shipping Coordinating Committee . 

August 15, 1975. 

(PR Doc.75-22517 Filed 8-25-75:8:45 am] 


DEPARTMENT OF THE TREASURY 

Customs Service 

(TJX 75-2121 

INSTRUMENTS OF INTERNATIONAL 
TRAFFIC 

Certain Spools and Cores Used To Trans¬ 
port Nylon or Rayon Fabric or Ply and 

Steel Tire Cord 

August 20, 1975. 

It has been established to the satis¬ 
faction of the U.8. Customs Service that 
plastic spools designed to hold steel tire 
cord, measuring 7 inches in length and 
16 l /g inches in circumference and with 
the name “Michelin" on the Interior wall 
of the tubular section, and steel cores 
designed to hold rayon or nylon fabric or 
ply. measuring 65 inches In length and 
42 l A Inches In circumference, respec¬ 
tively. are substantial, suitable for and 
capable of repeated use. and are used In 
significant numbers in international 
traffic. 

Under the authority of section 10.41a 
(c)(1). Customs Regulations, I hereby 
designate the above-described spools and 
cores as 'instruments of international 
traffic" within the meaning of section 
322(a), Tariff Act of 1930. as amended. 
These spools and cores may be released 
under the procedures provided for in sec¬ 
tion 10.41a, Customs Regulations. 

Vernon D. Acree, 
Commissioner of Customs. 

I PR Doc.75-22304 Filed 8-25-75:8:45 am] 


GLAZED CERAMIC WALL TILE FROM THE 
PHILIPPINES 

Preliminary Countervailing Duty 
Determination 

On April 9. 1975. a "Notice of Receipt 
of Countervailing Duty Petition and Ini¬ 
tiation of Investigation" w as published In 
the Federal Register (40 FR 16119) stat¬ 
ing that a petition had been received 
alleging that certain payments, bestow¬ 
als, rebates or refunds granted by the 
Government of the Philippines upon the 


manufacture, production, or exportation 
of glazed ceramic wall tile constitute the 
payment or bestowal of a bounty or grant, 
directly or indirectly, within the meaning 
of section 303 of the Tariff Act of 1930, 
as amended (19 U.8.C, 1303) (referred 
to in this notice as "the Act"). 

On the basis of an investigation con¬ 
ducted pursuant to sectio n 15 9.47(c), 
Customs Regulations, (19 CFR 159.47 
(c)), It has been determined preliminari¬ 
ly that benefits have been received by 
Philippine mauufacturers/exporters of 
glazed ceramic wall tile which constitute 
a bounty or grant within the meaning 
of the Act. These benefits arise from a 
program of the Government of the Phil¬ 
ippines which provides various invest¬ 
ment and export incentives. The 
measures within this program which 
have been preliminarily determined to 
constitute a bounty or grant are those 
which provide an accelerated deprecia¬ 
tion allowance, a reduction of income 
tax, and a duty exemption on imported 
capital equipment Measures preliminari¬ 
ly determined not to constitute a bounty 
or grant within the meaning of the Act 
are those which provide for drawback 
of duties paid on imported raw materials 
and the refund or remission of Indirect 
taxes paid on raw materials. The fol¬ 
lowing provisions under Philippines law 
are available but not currently utilized 
by glazed ceramic wall tile manufac¬ 
turers/exporters: a tax deduction of or¬ 
ganizational and pre-opera ting expenses, 
a net operating tax loss carry-over, a tax 
deduction of labor training expenses, a 
tax credit for purchase of domestic capi¬ 
tal equipment, and a tax deduction for 
expenses incurred in the expansion of 
investment. 

A final decision in this case Is required 
on or before February 26, 1976. Before 
a final determination Is made, consid¬ 
eration win be given to any relevant 
data, views or arguments, submitted In 
writing with respect to the preliminary 
determination. Submissions should be 
addressed to the Commissioner of Cus¬ 
toms, 1301 Constitution Avenue. N.W„ 
Washington. DC.. 20229, in time to be 
received by his office on or before Sep¬ 
tember 25. 1975. 

This preliminary determination is pub¬ 
lished pursuant to section 303(a) of the 
Tariff Act of 1930, as amended (19 U.S.C. 
1303(a)). 

Tseal] Vernon D. Acres, 

Commissioner of Customs. 

Approved: August 22, 1975. 

David R. Macdonald, 

Assistant Secretary of the Treas- 
ury. 

(PR Doc.73-22726 Filed 8-25-75.8:45 am] 
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DEPARTMENT OF DEFENSE 

Office of the Secretary 

ADVISORY GROUP ON ELECTRON 
DEVICES 

Advisory Committee Meeting 

Working Group C (Mainly Imagtng A 
Display > of the DoD Advisory Group on 
Electron Devices (AGED) will meet In 
closed session at the Institute for De¬ 
fense Analyses, Arlington. VA on 11 Sep¬ 
tember 1975. 

The purpose of the Advisory Group la 
to provide the Director of Defense Re¬ 
search and Engineering, the Director. 
Defense Advanced Research Projects 
Agency and the Military Deportments 
with technical advice on the conduct of 
economical and effective research and 
development programs In the area of 
electron devices. 

The Working Group C meeting will be 
limited to review of research and de¬ 
velopment programs which the Military 
Departments propose to initiate with in¬ 
dustry. universities or in their labora¬ 
tories. This special device area includes 
such programs as Infra Red and Night 
Vision Sensors. The review will include 
classified program details and will result 
In advice or recommendations to govern¬ 
ment research and development agencies 
preliminary to decision or actions, the 
preliminary disclosure of which would 
interfere with the orderly conduct of 
government. 

In accordance with Section 10(d) of 
Appendix I. Title 5. United States Code, 
it has been determined tliat this Advisory 
Group meeting concerns matters listed 
in Section 552(b) of Title 5 of the United 
States Code, specifically Subparagraphs 
<I) and (5) thereof, and that accordingly 
this meeting will be closed to the public. 

Maurice W. Roche, 
Director , Correspondence and 
Directives OASD (Comptrol¬ 
ler). 

August 21* 1975. 

|FR Doc.75-22625 Piled 8-25-75;8:45 ami 


DEPARTMENT OF JUSTICE 

Drug Enforcement Administration 
CONTROLLED SUBSTANCES 

Proposed Aggregate Production Quotas 
for 1976 

Section 306 of the Controlled Sub¬ 
stances Act (21 UJ3.C. 826) requires that 
the Attorney General establish aggre¬ 
gate production quotas for all controlled 
substances listed in Schedules I and II. 
This responsibility has been delegated to 
the Administrator of the Dm* Enforce¬ 
ment Administration by ) 0.100 of Title 
28 of the Code of Federal Regulations 
and has been further delegated to the 
Acting Administrator by virtue of hLs 
designation as such by Order Number 
607-75 of the Attorney General, dated 
May 30. 1975 and pursuant to the au¬ 
thority delegated to him by I 0.132(d) of 
Title 28 of the Code of Federal Regula¬ 
tions. 


The quotas are to provide adequate 
supplies of each such substance for (1) 
the estimated medical, scientific, re¬ 
search. and industrial needs of the 
United States, (2) lawful export re¬ 
quirements. and (3) the establishment 
and maintenance of reserve stocks. 

In establishing the below listed pro¬ 
posed 1976 aggregate production quotas, 
the Acting Administrator considered 
pursuant to section 302 subsection (a) of 
the Public Health Services Act (43 U.8.C. 
242(a)) the '•Results of studies and in¬ 
vestigations of the quantities of narcotic 
drugs or other drugs subject to control 
under such Acts, together with reserves 
of such drugs, that are necessary to sup¬ 
ply the normal and emergency medicinal 
and scientific requirements of the United 
States’* which were supplied by the De¬ 
partment of Health. Education, and Wel¬ 
fare. In addition, the proposed aggre¬ 
gate quotas were established considering 
the following factors: 

(1) Total actual 1974 and estimated 
1975 and 1976 net disposals of each sub¬ 
stance by all manufacturers. 

(2) Projected trends in the national 
rate of net disposals of each substance. 

(3) Estimates of inventories of each 
substance and of any substance manu¬ 
factured from it, and trends in accumu¬ 
lation of such inventories. 

(4) Projected demand as indicated by 
procurement quota applications which 
were filed pursuant to S 1303.12 of Title 
21 of the Code of Federal Regulations. 

Pursuant to Title 21 Code of Federal 
Regulations. 1 1303.23(c) the Acting Ad¬ 
ministrator of the Drug Enforcement 
Administration will in early 1976 adjust 
Individual manufacturing quotas allo¬ 
cated for 1976 based upon 1975 end of 
year inventory figures and actual dispo¬ 
sition figures of each basic class of 
Schedule I and II controlled substances 
which will be provided by quota appli¬ 
cants. 

Based upon consideration of the above 
factors, the Acting Administrator of 
the Drug Enforcement Administration 
hereby proposes that aggregate produc¬ 
tion quotas for 1976 for the following 
co n t r oll e d substances, expressed In grams 
in terms of their respective anhydrous 
bases, be established as follows: 

ScirxDUiJc n 


Basic Class: Proposed—1976 

Alphaprodtne --„- 47, 000 

Amobarbital_ 21.975,000 

Amphetamine_____ 3, 586, 000 

Anllerldln© .. 245. 000 

Apomorphln*__ .... 1, TOO 

Cocalno- 1,213,000 

Codeine (for sale)_ 61,420.000 

Codeine (for conversion)_ 806.000 

Desoxyephcdrlne___ 1 1.6p6. 000 

Dlhydrocodelne -- 385, 000 

Diphenoxylate ..._ 1,141. 000 

Ethylmorphlne -a_— 23,100 

Fentanyl.. 2,000 

Hydrocodone_ 718,000 

Hydromorphone ____ 96.000 

Levorphano! _ 6,700 

Methadone. - 2.407, 000 

Methadone Intermediate 

(4-cyano-2 d i me thy 1 -ami no- 

4,4-diphenylbutane) _ 750.000 

Methaqualone —_— 24. 096.000 

Mcthylphenldate —__ 2.007,000 


Schedule II—-Continued 

Basic Class: Proposed— 197C 

Mixed Alkaloids of Opium- 44, 000 

Morphine (for sale)...- 502.000 

Morphine (for con version)_ 46.778. 000 

Norpethidine _ 709.000 

Opium i tincture*, extracts, etc. 

expressed in terms of opium) 1. 692, COO 

Oxycodone (for sate)-- 1. 475, ooo 

Oxycodone (for convention)— 7,000 

Oxymorphone _ 4,000 

Pentobarbital __ 23. 679. 000 

Pethidine _ 9. 474, 000 

Phcnmet rear! ne --- 2.312.000 

Secobarbital___ 30.106, 000 

Theb&lne (for sale) __ 1.231.000 

Thebaine (for conversion) _— t. 010.000 

* 1 . 265,000 grams for the production of 
lero-desoxycphedrlne far use In a non-con- 
trolled, non-prescription product, and 331.000 
grains for the production of methampbet- 
amine. 

All interested persons arc invited to 
submit their comments and objection 
in writing regarding this proposal. The-c 
comments or objections should state with 
particularity the issues concerning 
which the person desires to be heard 
A person may object or comment 
on the proposals relating to any one 
or more of the above mentioned sub¬ 
stances without filing comments or ob¬ 
jections regarding the others. Comments 
and objections should be submitted in 
quintupllcatc to the Office of the Admin¬ 
istrative Law Judge, Attention: Rearing 
Clerk, Drug Enforcement Administra¬ 
tion, Department of Justice, 1405 Eye 
Street, NW„ Washington, D.C. 20537, 
and must be received by September 30, 
1975. If a person believes that one or 
more issues raised by him warrant a full 
adversary-type hearing, he should so 
state and summarize the reasons for his 
belief. In the event that comments or 
objections to this proposal raise one or 
more issues which the Acting Adminis¬ 
trator finds, in his sole discretion, war¬ 
rants a full adversary-type hearing, the 
Acting Administrator shall order a publi : 
hearing in the Federal Register sum¬ 
marizing the issues to be heard and set¬ 
ting the time for the hearing (which shall 
not be before September 25, 1975). 

Dated: August 19, 1975. 

Henry S. Dogin. 

Acting Administrator , 
Drug Enforcement Administration . 

rPR Doc 75-33601. Plied 6-25-75;8:45 mm] 

DEPARTMENT OF THE INTERIOR 

Bureau of Land Management 

|NM 26303) 

NEW MEXICO 
Application 

August 19, 1975. 

Notice Is hereby given that, pursuant 
to Section 28 of the Mineral Leasing Act 
of 1920 <30 U.8.C. 185), as amended by 
the Act of November 16. 1973 (87 Stat 
576). Northwest Pipeline Corporation has 
applied for one 6H Inch natural gas pipe* 
line right-of-way across the following 
lands: 
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Xrvr Mexico Principal Meridian, New Mexico 

T, 23 N.. B- 9 W. 

Sec. 11. NWfcNBJi. B54NWU. NtiSWVi 
and 8Wy 4 8W!4: 

S«c. 14. NWV4NWV4: 

Sec. 13. R^NE*. 

T 23 N.. B. 9 W. 

Sec. 35. SEV4SBV*. 

This pipeline will convey natural gas 
across 1.759 miles of national resource 
lands In San Juan County, New Mexico. 

The purpose of this notice Is to Inform 
the public that the Bureau will be pro¬ 
ceeding with consideration of whether 
the application should be approved, and 
If so, under what terms and conditions. 

Interested persons desiring to express 
their views should promptly send their 
name and address to the District Man¬ 
ager. Bureau of Land Management. 3550 
Pan American Freeway, NE., Albuquer¬ 
que. NM 87107. 

Fred E. Padilla, 

Chief. Branch of Lands and 
Mineral Operations . 

iPB Doc.75-22586 Filed 5-25-75;8:45 Ami 


Fish and Wildlife Service 


Cote dc Liesse Road, Montreal. Quebec. 
Canada. 

Official Action: Issued permit April 4, 
1975: “Permittee may harass. Le.. disturb 
and manipulate, by herding only, 
WHOOPINO CRANES, in the course of 
filming. All other taking as defined In 
Section 3 of the Endangered Species Act 
of 1973 Is excluded “ 

Notice or Application Published in 
Federal Register February 13, 1975 
(40 FR 6693-94) 

Applicant: Denver Zoological Cardens. 
City Park. Denver. Colorado 80205. 

Official Action: Issued permit April 11, 
1975; “This permit authorizes only the 
exportation of four <4) TIGERS from 
the United 8tates to Caracas. Venezuela.” 

Notice or Application Published in 
Federal Register March 6, 1975 (40 
FR 10493-94) 

Applicant: Safari Park. Inc., Post Of¬ 
fice Box 777, Bayamon, Puerto Rico 
00619. 

Official Action: Issued permit April 24, 
1975, authorizing importation of five (5) 
BENGAL TIGERS <Panthera tigris ). 


LNDANGERED SPECIES PERMITS 
Notice of Official Action 

Notice Is hereby given that the U.S. 
Pish and Wildlife Service has taken the 
following action with regard to permit 
applications received under section 10 of 
the Endangered Species Act of 1973, 16 
UB.C. 1539. Each permit was Issued only 
after it was determined that it was ap¬ 
plied for in good faith; that by granting 
the permit It wili not be to the disadvan¬ 
tage of the endangered species; and that 
it will be consistent with the purposes 
and policy set forth in the Endangered 
Species Act of 1973. 

Notice or Application Published in Fed¬ 
eral Register January 17. 1975 (40 
FR 3019) 


Applicant: Gladys Porter Zoo. 500 
Ringgold Street, Brownsville, Texas 

78520. 

Official Action: Issued permit April 3, 
1975, to transport, receive, and possess, 
six (6) ROTHSCHILD'S MYNAHS 
' Lcucopsar rothschildi) , for propaga- 
tlonal purposes, from the National Zo¬ 
ological Park. Washington. D.C. 

Notice or Application Published in Fed¬ 
eral Register February 3. 1975 (40 
FR 4947-48) 


Applicant: Mr. Earl A. Pyle. U.S. Fish 
and Wildlife Service, Fishery Research. 
Reno. Nevada 89502. 

Official Action: Issued permit April 3. 
1975. to capture alive, up to 800 adult 
CUI-UI LAKE8UCKER (Chastmistcs cu- 
/t«), from Pyramid Lake. Nevada, propa¬ 
gate in holding ponds and return adults 
and progeny to Pyramid Lake. 

Notice or Application Published in 
Federal Recister January 27, 1975 
*40 FR 4028-27 > 


Applicant* Michael R. McKennl: 
National Film Board of Canada. 3 


Notice or Application Published in 

Federal Register October 2. 1974 (39 

FR 35581) 

Applicant: Boyd Kynard, PhX>.. The 
University of Arizona. Tucson, Arizona 
85721. 

Official Action: Issued permit April 28, 
1975. to study APACHE TROUT iSalmo 
apache >. and habitat, for scientific pur¬ 
poses. After the necessary information Is 
gained, the Apache Trout shall be re¬ 
turned to the stream from which taken, 
immediately thereafter. 

Notice or Application Published in 

Federal Register March 13, 1975 (40 

FR 11760-61) 

Applicant: National Zoological Park. 
Smithsonian Institution, Washington. 
D.C. 20009. 

Dr. Theodore H. Reed. Director. 

Official Action: Issued permit April 30. 
1975; “Authorized to Import two (2) pairs 
of MANED WOLVES ( Chrysocyon bra- 
chyurus ) into the United States, which 
were lawfully obtained.” 

Each permit is available for public In¬ 
spection during normal business hours at 
the U.8. Fish and Wildlife Service’s of¬ 
fice in Suite 600. 1612 K Street. NW., 
Washington, D.C. 

Dated: August21.1975. 

C. R. Bavin, 

Chief , Division of Law Enforcement . 

|FR Doc.75-22542 Filed 8-25-7S;8:45 amj 


National Park Service 

BIGHORN CANYON NATIONAL 
RECREATION AREA 

Intention To Renew Concession Permit 

Pursuant to the provisions of Section 
5. of the Act of October 9. 1965. (79 Siat. 
970; 16 U.8.C. 20d> public notice is 
hereby given that thirty (30) days after 
the date of publication of this notice, the 


Department of the Interior, through the 
Superintendent. Bighorn Canyon Na¬ 
tional Recreation Area, proposes to re¬ 
new a concession permit to the Red C1UT 
Marina, authorizing it to provide marina 
and fast food services at Horseshoe Bend 
for a period of 5 years from April 1, 1975 
through January 1. 1980. 

A review of the environmental impact 
of this proposal has been made and it 
has been determined that it will not sig¬ 
nificantly affect the quality of the hu¬ 
man environment and that it Is not 
a major federal action under the Na¬ 
tional Environmental Policy Act and the 
guidelines of the Council on Environ¬ 
mental Quality. 

The foregoing concessioner has per¬ 
formed its obligations under a prior per¬ 
mit to the satisfaction of the National 
Park Service and, therefore, pursuant to 
the Act cited above, is entitled to be given 
preference in the renewal of the permit 
and in the negotiation of a new permit. 
However, under the Act cited above, the 
National Park Service is also required 
to consider and evaluate all proposals 
received as a result of this notice. Any 
proposals to be considered and evaluated 
must be submitted to the office of the 
Superintendent on or before September 
25. 1975. 

Interested parties should contact the 
Superintendent. Bighorn Canyon Na¬ 
tional Recreation Area, P.O. Box 458, 
Fort Smith, Montana 59035, for infor¬ 
mation as to the requirements of the 
proposed permit. 

/ Arthur L. Sullivan, 
Superintendent . 

|PR Doc.75-22580 Filed 8-25-75;8:45 am] 


INDIANA DUNES NATIONAL LAKESHORE 
ADVISORY COMMISSION 

Meeting 

• Notice is hereby given in accordance 
with the Federal Advisory Committee Act 
that a meeting of the Indiana Dunes 
National Lakeshore Advisory Commis¬ 
sion will be held at 10:00 A.M., CDT; on 
Friday, September 19. 1975, at the Red 
Lantern Inn. Banquet Room, Lake Front 
Drive. Beverly Shores, Indiana. 

Tlie Commission was established by 
Public Law* 89-761 to meet and consult 
with the Secretary of the Interior on 
matters related to the administration 
and development of the Indiana Dunes 
National Lakeshore. 

The members of the Commission are as 
follows: 

Mr. William L, Lleber (Chairman) 

Mm. Anna R, Carlson 
Mr. Harry W. Frey 
Mrs. lone F. Harrington 
Mr. John A. Hi lien brand II 
Mr. Harold O. Rudd V 

Mr. John R. Schnurlcin 
Mr. William L. Staehl© (Secretarial Consult¬ 
ant) 

Matters to be discussed at this meeting 
Include: 

1. Status of Lakeshore construction 
contracts 

2. Discussion of YCC Program at In¬ 
diana Dunes National Lakeshore. 
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3. Status of Congressional legislation 
on expansion of Indiana Dunes National 
Lakeshore. 

4. Progress of Ballly Homestead "Flow 
Chart". 

5. Indiana State Coordinator role. 

6. Discussion of Little Calumet River 
Recreation Study. 

7. Acquisition Report and status of 
funding for Indiana Dunes National 
Lakeshore. 

The meeting will be open to the public. 
It is expected that about 90 persons will 
be able to attend the session in addition 
to committee members. Interested per¬ 
sons may make written statements. Such 
requests should be made to the official 
listed below prior to the meeting. 

Further information concerning this 
meeting may be obtained from James R. 
Whitehouse, Superintendent, Indiana 
Dunes National Lakeshore, Route 2. Box 
139-A, Chesterton, Indiana 46304, tele¬ 
phone area code 219. 926-7561. 

Minutes of the meeting will be avail¬ 
able for public inspection three weeks 
after the meeting at the office of the In¬ 
diana Dunes National Lakeshore located 
at the intersection of State Park Road 
and U.S. Highway 12 IKemll Road), 
Chesterton, Indiana. 

Date: August 14. 1975. 

Bill W. Dean, 

Acting Regional Director, Mid - 
west Region, National Park 
Service . 

|FR Doc.76-22581 Filed 8-25-75:8:45 am) 


National Park Service 

APOSTLE ISLANDS NATIONAL 
LAKESHORE 

Public Workshop Regarding Development 
Concept Plan for Little Sand Bay 

An informal public workshop on the 
development concept plan for the Little 
Sand Bay area of Apostle Islands Nation¬ 
al Lakeshore will be held at 7 p.m. (CDT) 
on Thursday, September 25, in the Coun¬ 
ty Board Room of the Bayfield County 
Courthouse, 117 East Fifth Street, Wash- 
bum. Wisconsin. 

The workshop will be open to the pub¬ 
lic with seating limited to about 100 per¬ 
sons. The purpose of the workshop is to 
consider alternatives, and to identify any 
additional alternatives, for development 
of the area, prior to preparation of firm 
proposals by National Park Service plan¬ 
ners. 

Persons with questions concerning the 
meeting may contact Pat H. Miller, Su¬ 
perintendent. Apostle Islands National 
Lakeshore, 1972 Centennial Drive, Rural 
Route. Bayfield. Wisconsin 54814. tele¬ 
phone area code 715, 779-3397. 

Dated: August 19,1975. 

Mesrxll D. Beal. 

Regional Director, Midwest Region, 

]FR Doc.73-22762 Filed 8-25-75.-9:04 am] 


Office of the Secretary 

|INT FES 75-721 

PROPOSED BOMBAY HOOK 
WILDERNESS AREA 

Notice of Availability of Final 
Environmental Statement 

Pursuant to Section 102(2MC) of the 
National Environmental Policy Act of 
1969. Public Law 91-190. the Department 
of the Interior has prepared a final en¬ 
vironmental statement for the Proposed 
Bombay Hook Wilderness Area, Kent 
County. Delaware. 

The proposal recommends that two 
small islands, comprising approximately 
2000 acres of the Bombay Hook National 
Wildlife Refuge in Kent County, Dela¬ 
ware be designated as wilderness within 
the National Wilderness Preservation 
System. 

Copies of the final statement are avail¬ 
able for inspection at the following 
locations: 

Regional Director. UJB. PUh and Wildlife 
Service. US. Poet Offlco and Courthouse. 
Boston. Maeaachusetta 02109. 

Refuge Manager. Bombay Hook National 
WUdllfe Refuge. RJ5. 1. Box 147, Smyrna, 
Delaware 19977. 

U.8. Fish and WUdllfe Service. Division of 
WUdllfe Refuges, Room 2280, 18th A C 
Streets. N.W. Washington. D.C, 20240. 

Single copies may be obtained by writ¬ 
ing the Environmental Statement Coor¬ 
dinator. Division of Wildlife Refuges. 
US. Fish and Wildlife Service. Depart¬ 
ment of the Interior, Washington, D.C. 
20240. 

Dated: August 18. 1975. 

Stanley D. Doremus. 
Deputy Assistant Secretary 

of the Interior. 

|FR Doc.75-23588 Filed 8-25-75:8:45 am] 


JINT FES 75-71] 

PROPOSED SEMIDI WILDERNESS AREA 

Notice of Availability of Final 
Environmental Statement 

Pursuant to Section 102(2) (C) of the 
National Environmental Policy Act of 
1969, Public Law 91-190, the Department 
of the Interior has prepared a final en¬ 
vironmental statement for the Proposed 
Semidi Wilderness Area. Third Judicial 
Division. Alaska. 

The proposal recommends that ap¬ 
proximately 256,422 acres of the Semidi 
National WUdllfe Refuge in the Third 
Judicial Division, Alaska, be designated 
wilderness within the National Wilder¬ 
ness Preservation System. 

Copies of the final statement are avail¬ 
able for inspection at the following loca¬ 
tions: 

Area Director. U.S. Fiah and Wildlife Serv¬ 
ice. 813 "D" Street, Anchorage, Alaska 
99501. 

Refuge Manager Semidi National WUdllfe 
Refuge, Pouch #2, Cold Bay. Alaska 99571. 
U.S Fi&h and Wildlife Service. Branch of En¬ 
vironmental Coordination, Room 2262, 18th 
A C Street*, N.W., Washington. D.C. 20240. 


Single copies may be obtained from the 
Chief. Branch of Environmental Coor¬ 
dination, UJ3. Fish and Wildlife Service, 
Department of the Interior, Washington 
D.C. 20240. 

Date: August 18,1975. 

8TANLEY D. DOREMUS, 
Deputy Assistant Secretary 
of the Interior 

[FR Doc.75-22587 Filed 8-25-76:8:45 am) 


DEPARTMENT OF AGRICULTURE 

Forest Service 
CONROE UNIT PLAN 

Availability of Draft Environmental 
Statement 

Pursuant to Section 102(2) <C> of the 
Natlonal Environmental Policy Act of 
1969, the Forest Service, Department of 
Agriculture, has prepared a draft en¬ 
vironmental statement for the Conro* 
Unit Plan, National Forests in Tex a 
USDA-FS-R8-DES (Adm.) -76-03. 

This proposed 10-year Management 
Plan for the Conroe Unit, Sam Houston 
National Forest, covers 75,574 acres of 
National Forest land lying in Mont¬ 
gomery and Walker Counties. Texas, on 
the Raven Ranger District Management 
actions are directed to meet the local 
and regional needs of the public while 
respecting the production and carrying 
capacities of the forest resources. 

This draft environmental statement 
was transmitted to CEQ August 19, 1975. 
Copies are available for inspection during 
regular working hours at the following 
locations: 

USD A, Forest Service. South Agriculture 

Bldg-, Rot. 8230, 12th 8t. A Independence 

Are., SW.. Washington. DC 20250. 

USD A. Forest Service, 1720 Peachtree R<1. 

NW, Rra. 804. Atlanta, OA 30309. 

U.8. Forest Service, Raven Ranger District. 

Box 393, New Waverly, TX 77358. 

A limited number of single copies ate 
available upon request to Forest Super 
visor John H. Courtenay. National 
Forests in Texas, P.O. Box 909. Lufkin 
TX 75901. 

Comments arc Invited from the pub¬ 
lic, and from State and local agenda 
which are authorized to develop and en¬ 
force environmental standards, and from 
Federal agencies having Jurisdiction by 
law or special expertise with respect o 
any environmental Impact involved for 
which comments have not been requestc i 
specifically. 

Comments concerning the proposed ac¬ 
tion and requests for additional infor¬ 
mation should be addressed to Fore : 
Supervisor John H. Courtenay. National 
Forests In Texas, P.O. Box 969, Lufkii 
TX 75901. Comments must be received 
by October 20, 1975 in order to be con¬ 
sidered In the preparation of the final 
environmental statement 

David F. Jolly, 
Regional Environmental 
Coordinator 

August 19, 1975. 

IFR Doc.75-22582 Filed 8-25-75;8 :45 ami 
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IDAHO CITY PLANNING UNIT 

Availability of Final Environmental 
Statement 

Pursuant to Section 102(2X0 of the 
National Environmental Policy Act of 
1969. the Forest Service, Department of 
Agriculture, has prepared a final en¬ 
vironmental statement for the Idaho City 
Planning Unit. Boise National Forest. 
Idaho. The Forest Service report number 
is USDA-FS-FES (Adm) R4-75-13. 

The environmental statement identi¬ 
fies and evaluates the probable effects 
of the land use plan for the Idaho City 
Planning Unit on the Boise National For¬ 
est. Idaho. The purpose of the plan is to 
allocate National Forest lands within the 
unit to speclllc resource uses and activi¬ 
ties; establish management objectives; 
document management direction, man¬ 
agement decisions, and necessary coordi¬ 
nation between resource uses and activi¬ 
ties; and provide for the protection, use, 
and development of the various resources 
within the planning unit. The plan pro¬ 
vides for minimization of adverse effects 
and maximization of desirable effects. 
The unit lias a variety of recreation re¬ 
sources, such as: major stream fishing, 
big-game hunting, cross-country skiing, 
and wilderness type outings. The unit 
also contains three undeveloped roadless 
areas. The mix of uses provided for in¬ 
cludes moderate levels of consumptive re¬ 
source uses. Significant areas will re¬ 
main undeveloped with options for fu¬ 
ture management remaining open. 

Tills final environmental statement 
was transmitted to CEQ on August 10. 
1975. 

Copies arc available for inspection dur¬ 
ing regular working hours at the follow¬ 
ing locations: 

USD A, Forest Service, South Agriculture 
Bldg. Room 3230. 12th St. end Independ¬ 
ence Ave^ 8W. Washington. DC. 20360. 
Forest Supervisor, Boise National Forest. 1075 
Part Boulevard, Boise, Idaho 53706. 

Regional Planning Office. U8DA. Forest 8crv- 
loe. Federal Building. Room 4403. 324-25th 
Street. Ogden. Utah 84401. 

District Forest Ranger. Idaho City Ranger 
District* Idaho City, Idaho 83631. 

A limited number of single copies are 
available upon request to Forest Super¬ 
visor Edward C. Maw, Boise National 
Forest. 1075 Park Boulevard, Boise, Idaho 

83708. 

Copies of the environmental statement 
have been sent to various Federal. State, 
nud local agencies as outlined in the CEQ 

Guidelines. 

Dated: August 19. 1975. 

J. Wayland Mattsson, 

Acting Director , 
Regional Planning and Budget . 

IFR Doc.75-22583 FUcd 8-26~75;8:45 am) 


timpas unit grazing advisory 

BOARD 

Meeting 

The Timpas Unit Grazing Advisory 
B wd will meet at 9 a m. on October 2, 
1275. at Timpas, Colorado. 


NOTICES 

The purpose of this meeting is for the 
Timpas Unit Grazing Advisory Board's 
annual field trip to observe and discuss 
range management systems, range Im¬ 
provement projects and range conserva¬ 
tion practices on the Timpas Unit of the 
Comanche National Grasslands and ad¬ 
joining private land. 

This meeting will be open to the public. 
Persons who wish to attend should notify 
the U.S. Forest Service Office, P.O. Box 
817, La Junta, Colorado 81050, (303) 
384-2182. Written statements may be 
filed with the board before or after the 
meeting. 

The boa. J has no established rules for 
public participation. 

R. N. Ridings, 
Forest Supervisor. 

August 18, 1975. 

(FR Doc.75-22584 Filed 8-25-75;8:45 am] 


Rural Electrification Administration 

SUNFLOWER ELECTRIC COOPERATIVE. 

INC. 

Draft Environmental Impact Statement 

Notice Is hereby given that the Rural 
Electrification Administration Intends to 
prepare a draft environmental Impact 
statement in accordance with Section 
102(2X0 of the National Environ¬ 
mental Policy Act of 1969 In connection 
with an anticipated request for financing 
from Sunflower Electric Cooperative. 
Inc., P.O. Box 980. Hays, Kansas 67601. 
The statement will cover a proposed 
49.9-megawatt gas turbine generating 
unit to be constructed at Garden City In 
Finney County, Kansas, and accessory 
facilities which include a fuel oil storage 
tank, a natural gas compressor and a 
step-up transformer. 

Interested persons are invited to sub¬ 
mit comments which may be helpful In 
preparing the draft environmental im¬ 
pact statement Comments should be for¬ 
warded to the Assistant Administrator— 
Electric. Rural Electrification Adminis¬ 
tration. UB. Department of Agriculture. 
Washington. D.C. 20250, with a copy to 
Sunflower Electric Cooperative. Inc. 
whose address was given above. Addi¬ 
tional information may be obtained at 
Sunflower's office during regular business 
hours. 

Dated at Washington, D.C. this 19 day 
of August, 1975. 

David A. Hamil. 

Administrator . 

|FR Doc.75-22008 Filed 6-25-75.8:45 im| 


DEPARTMENT OF COMMERCE 

Domestic and International Business 
Administration 

INDUSTRY SECTOR ADVISORY COMMIT¬ 
TEE ON RETAILING FOR MULTILAT¬ 
ERAL TRADE NEGOTIATIONS 

Meeting 

A meeting of the Industry Sector Ad¬ 
visory Committee on Retailing for Multi¬ 
lateral Trade Negotiations will be held 
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in Room 6802. UB. Department of Com¬ 
merce. 14th and E Streets. NW.. Wash¬ 
ington, D.C. 20230. beginning at 10 a m., 
on September 29.1975. 

The Committee has been established 
(FR 75-29748) to provide the Special 
Representative for Trade Negotiation.-, 
in conjunction with the Secretary of 
Commerce, with detailed views and in¬ 
formation regarding trade barriers of 
mutual interest to the UB. retailing area 
and the United States in connection with 
the multilateral trade negotiations being 
undertaken by the United States pur¬ 
suant to sections 101 and 102 of the 
Trade Act of 1974 (Public Law 93-618). 

The agenda for the meeting is as 
follows: 

I. Review of the Status of and Outlook 
for the Multilateral Trade Negotiations. 
Discussion Period of Committee Mem¬ 
bers. 

IL Discussion of and Agreement on 
the Nature of the Committee's Advisory 
Report and Scheduling Related Thereto. 

in Election of Committee Chairman 
and Vice Chairman. Discussion of Pos¬ 
sible Steering Group and Election of 
Members, If Necessary. 

IV. Final Discussion Summation Pe¬ 
riod. 

V. Adjournment. 

The meeting will be open to the pub¬ 
lic. and a limited number of seats will be 
available. Any member of the public who 
wishes to file a written statement with 
the Committee may do so before or after 
the meeting. 

In order to facilitate preparations, 
persons who wish to attend the meeting 
are requested to contact Ms. Clare 
Soponis, Room 3026, UB. Department of 
Commerce, Washington. D.C., 20230, 
telephone (AC 202 967-3268) at least 5 
business days prior to the meeting dote. 
Any questions regarding the meetings 
should also be directed to Ms. Soponis. 

Date: August 20.1975. 

Forest E. Abbuhl. 

Director . Office of 

International Trade Policy . 

Kenneth A. Guenther. 

Assistant Special Representative 
for Trade Negotiations . 

(FR Doc.75-22526 Filed 8-25 75.8:45 Am] 


Maritime Administration 
1 Docket No. 8-162] 

AMERADA HESS CORP. 

Notice of Application 

Notice is hereby given that application 
lias been filed under the Merchant Ma¬ 
rine Act, 1936, as amended (the Act), for 
operating-differential subsidy with re¬ 
spect to bulk carrying service in the U.8. 
foreign trade, principally between the 
United States and the Union of Soviet 
Socialist Republics, to expire on Decem¬ 
ber 31. 1975, unless further extended, or 
until completion of a voyage in progress 
on that date. 

Inasmuch as the applicant, and/or re¬ 
lated persons, firms, employ or may em¬ 
ploy ships In the domestic intercoast&l 
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or coastwise service, written permission 
of the Maritime Administration under 
section 805(a) of the Act will be required 
if Its application for operating •differen¬ 
tial subsidy is granted. 

Applicant has requested w r ritten per¬ 
mission involving the domestic inter- 
coastal or coastwise services for the S8 
Hess Refiner while not on subsidy to 
operate in coastwise trade between the 
U.S. Gulf and U.8. Atlantic. 

As information, Amerada Hess Cor¬ 
poration has previously been granted 
written permission for the OS's Hess 
Petroi, Hess Trader . Hess Bunker, and 
Hess Voyager while not on subsidy to 
operate in coastwise trade between the 
U.S. Gulf and U.8. Atlantic. 

Such written permission is now re¬ 
quired under section 805<a) notwith¬ 
standing the fact that a voyage in the 
proposed service on which the vessel 
engaged in domestic intercoastal or 
coastwise trade would not be eligible for 
subsidy. 

Any person. Arm, or corporation hav¬ 
ing any interest (within the meaning of 
section 805(a)) in such application and 
desiring to be heard on issues pertinent 
to section 805(a) and desiring to submit 
comments or views concerning the ap¬ 
plications must, by close of business on 
September 15, 1975. file same with the 
Secretary, Maritime Administration, in 
writing, in triplicate, together with peti¬ 
tion for leave to Intervene which shall 
state clearly and concisely the grounds 
of interest, and the alleged facts relied 
on for relief. 

If no petitions for leave to intervene 
are received within the specified time or 
If it is determined that petitions filed 
do not demonstrate sufficient interest to 
warrant a hearing, the Maritime Admin¬ 
istration will take such action as may be 
deemed appropriate. 

In the event petitions regarding the 
relevant section 805(a) issues are re¬ 
ceived from parties with standing to be 
heard, a hearing will be held, the pur¬ 
pose of which will be to receive evidence 
under section 805(a) relative to whether 
the proposed operation (a) could result 
In unfair competition to any person, firm, 
or corporation operating exclusively in 
the coastwise or intercoastal service, or 
(b) would be prejudicial to the objects 
and policy of the Act relative to domes¬ 
tic trade operations. 

(Catalog of Federol Domestic Assistance Pro¬ 
gram No. 11 504 Operating-Differential 

Subsidies (ODS)) 

By Order of the Assistant Secretary 
for Maritime Affairs. 

Dated: August 21,1975. 

James S. Dawson. Jr., 
Secretary , 

IFR Doc.75-22545 Piled 8-25-75:8:45 ami 


(Docket No. 8-4631 

UNITED STATES LINES, INC. 
Notice of Application 
Notice Is hereby given that United 
States Lines. Inc., a Delaware Corpora¬ 


tion, has filed an application dated 
August 1, 1974, as amended, with the 
Maritime Subsidy Board pursuant to 
Title VI (46 UjS.C. 1171-1138) of the 
Merchant Marine Act, as amended (the 
Act), for a long-term, twenty year op¬ 
erating-differential subsidy agreement 
for operation of 16 owmed containershlps, 
serving directly, or in conjunction with 
ow'ncd, chartered or common carrier 
feeder vessels, on (1) an Atlantic serv¬ 
ice providing service between U.S. At¬ 
lantic ports and ports in the United 
Kingdom. Republic of Ireland, Continen¬ 
tal Europe < Germany south of Denmark 
to northern border of Portugal), Portu¬ 
gal. Scandinavian and Baltic countries; 
and (2) a Pacific service providing serv¬ 
ice between U.S. Atlantic ports and Cal¬ 
ifornia ports and ports in Japan. Taiwan, 
Philippines, the Continent of Asia from 
the Union of Soviet Socialist Republics 
to Thailand, Inclusive, and the Pacific 
Islands lying between the United States 
and the Continent of Asia, including 
Hawaii and Guam and the port of Singa¬ 
pore and ports In Panama. Service will 
also be provided between California ports 
and the foreign area of the Atlantic serv¬ 
ice. Services to be provided include areas 
or ports on essential Trade Routes Nos. 
4 , S- 7 - 8 - 9 , io. 11, 12.13. 17.23. 25, 26 and 
29. The application. If granted, would 
provide operating-differential subsidy for 
Applicant’s line-haul U.S. flag contain- 
erships on a maximum of 104 sailings on 
the Atlantic service and a maximum of 
72 sailings on the Pacific service. 

Interested parties may inspect this ap¬ 
plication in the Office of the Secretary. 
Maritime Subsidy Board. Room 3099-B. 
Department of Commerce Building, 14th 
& E Streets, N.W., Washington. DC. 
20230. 

Any person, firm or corporation having 
any Interest in such application and de¬ 
siring a hearing on issues pertinent to 
section 605(c) of the Act (46 U-8.C. 1175), 
should by close of business on Septem¬ 
ber 15, 1975, notify the Secretary, Mari¬ 
time Subsidy Board, in writing, in tripli¬ 
cate, and file a petition for leave to in¬ 
tervene In accordance with the Rules of 
Practice and Procedure of the Maritime 
Subsidy Board. 

If no request for hearing and petition 
for leave to intervene is received within 
the specific time, or it the Board deter¬ 
mines that petitions for leave to inter¬ 
vene filed within the specified time do 
not demonstrate sufficient Interest to 
warrant a hearing, the Board will take 
such action as may be appropriate. 

Dated: August 21. 1975. 

By Order of the Maritime Subsidy 
Board. 

(Catalog of Federal Domestic Assistance Pro¬ 
gram No. 11.504 Operating-Differentlon Sub¬ 
sidies (ODS)) 

James S. Dawson, Jr- 
Secretary . 

|PR Doc.75-22546 Piled 6-25-75:8:45 am) 


(Docket No. 8-4041 

UNITED STATES UNES, INC. 

Notice of Application 

Notice is hereby given that in Its ap¬ 
plication dated August 1, 1975 for a new 
long-term operating-differential subsidy 
agreement. United 8tates Lines, Inc. has 
requested authority to continue its 
domestic cervices. United States Lines, 
Inc., without prejudice to such grand¬ 
father rights as it may have, requests 
written permission under section 805(a) 
with respect to its liner vessels, if sub¬ 
sidised, to continue to operate In inter- 
coastal service between the Atlantic and 
Pacific Coast, and between the Atlantic 
and Pacific Coasts and Hawaii, in the 
domestic commerce of the .United State 
up to the maximum number of sailing 
authorized for its Atl&nUc/Pacific Fur 
East service. 

Any person, firm or corporation having 
any interest (within the meaning of sec¬ 
tion 805(a) y in such application and 
desiring to be heard on issues pertinent 
to section 805(a) and desiring to submit 
comments or views concerning the appli¬ 
cation must by close of business on Sep¬ 
tember 15,1975, file same with the Secre¬ 
tary. Maritime Administration, in writ¬ 
ing, in triplicate, together with petit i n 
for leave to Intervene which shall state 
clearly and concisely the grounds of in¬ 
terest and the alleged facts relied on for 
relief. 

If no petitions for leave to Intervene 
are received within the specified time or 
IT it Is determined that petitions filed do 
not demonstrate sufficient interest to 
warrant a hearing, the Maritime Admin¬ 
istration will take such action as may be 
deemed appropriate. 

In the event petitions regarding the 
relevant section 805(a) Issues axe re¬ 
ceived from parties with standing to be 
heard, a hearing will be held, the pur¬ 
pose of which will be to receive evidence 
under section 805(a) relative to whet: r 
the proposed operation (a) could result 
in unfair Competition to any person, 
firm, or corporation operating excluslw iy 
in the coastwise dr Intercoastal eervice, 
or (b) would be prejudicial .to the ob¬ 
jects and policy of the Act relative to 
domestic trade operation. 

(Catalog of Federal Domestic AaMstanc* 
Program No. 11.504 OperaUng-Dlfferer.' U 
Subsidies (ODS)) 

By order of the Assistant Secretary of 
Commerce for Maritime Affairs. 

Dated: August 21.1975. 

James S. Dawson, Jr., 
Secretary 

|FR Doc.75-22547 Filed 6-25-75:8:45 ami 


National Bureau of Standards 

CENTER FOR BUILDING TECHNOLOGY 
ADVISORY COMMITTEE 

Open Meeting 

The Center for Building Technology 
Advisory Committee will meet from 9 
ajn. to 4 p.m. on October 8.1975, in Lec¬ 
ture Room D of the Administration 
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Building (Building 101), at the National 
Bureau of Standards, Gaithersburg, 

Maryland. 

The Committee was established In 
January 1973 to advise the .Department 
of Commerce on matters relating to the 
Nation’s needs in building research and 
technology, The Committee consists of 
16 members, balanced on the basis of 
their knowledge In such building areas as 
product*, materials, and equipment; con¬ 
struction unions: construction contrac¬ 
tors (general and specialized); the design 
professions; the home building industry; 
owner-builders' finance; standards and 
codes: consumer interests; and state and 
local governments. 

The purposes of this meeting are to 
brief the committee members on pro¬ 
grams being carried out by the Center, to 
establish operational committee guide¬ 
lines, and to select topics for study and 
consideration. 

The meeting will be open to public ob¬ 
servation; and a period will be set aside 
for oral comments or questions by the 
public which do not exceed 10 minutes 
each. More extensive questions or com¬ 
ments should be submitted in writing be¬ 
fore October 6. Other public statements 
regarding committee affairs may be sub¬ 
mitted at any time before or after the 
meeting. Approximately 30 seats will be 
available for the public on a first-come 
first-served basis. 

Copies of the minutes will be avail¬ 
able on request 30 days after the meet¬ 
ing. 

Inquiries may be addressed to the 
Committee Control Officer. Dr. Richard 
N. Wright, Director. Center for Build¬ 
ing Technology, Building 226, Room 
B2S0, National Bureau of Standards, 
Washington. D.C. 20234. % 

Dated: August 20,1975. 

E. Ambler. 

Acting Director. 

| TO Doc.75-22496 Piled 8-25-75:8:45 am| 


DEPARTMENT OF HEALTH, 
EDUCATION, AND WELFARE 

Food and Drug Administration 
[Docket No. 76N-0153] 

PFIZER, INC. 

Phenothiazlne Drench; Withdrawal of Ap¬ 
proval of a New Animal Drug Application 

The Commissioner of Pood and Drugs 
is withdrawing approval of a new animal 
drug application for phenothiazlne 
drench, effective August 26,1975. 

Under the Federal Fbod. Drug, and 
Cosmetic Act (sec. 512(e). 82 Stat. 345- 
347 (21 U.S.C. 360b(e))> and under au¬ 
tho rity delega ted to the Commissioner 
(21 CFR 2.120), the following notice is is¬ 
sued: 

Pfizer, Inc.. 235 East 42d St.. New York. 
N.Y. 10017, holder of approved new ani¬ 
mal drug application (NADA 3-559V) for 
Phenothiazlne drench, has requested by 
letter dated June 19. 1975. that approval 
of the NADA be withdrawn and has 
opportunity tor hearing. The 
nada. which originally became effective 


February 12,1941, provides for use of the 
drug to eliminate certain worm infesta¬ 
tions in sheep, goats, cattle, and swine. 

Based on a revaluation of the NADA 
by the Food and Drug Administration, 
the firm was requested to submit infor¬ 
mation regarding manufacturing and 
controls, revised labeling, and data to 
establish the absence of residues of the 
drug in tlie edible tissues of food-pro¬ 
ducing animals or data to establish the 
safety for human consumption of any 
such residues that may be present. In 
lieu of submitting the requested infor¬ 
mation and because these drug products 
are no longer manufactured or distrib¬ 
uted, the firm has requested withdrawal 
of approval of the NADA and has waived 
its opportunity for hearing. 

Therefore, under i 514.115 Withdrawal 
of approval of applications (21 CFR 
514.115) (formerly i 135.28 prior to 
recodiflcation published in the Federal 
Register of March 27, 1975 (40 FR 
13802 0 , notice is given that approval 
of NADA 3-559V and all supplements 
and amendments thereto for phenothla- 
zlne drench Is hereby withdrawn, effec¬ 
tive August 26. 1975. 

Dated: August 19.1975. 

Sam D. Fine. 

Associate Commissioner for 
Compliance , 

I PR Doc.75-22518 Filed 8-25-75; 8:45 amj 


RADIOACTIVE PHARMACEUTICALS 
ADVISORY COMMITTEE 

Renewal 

Pursuant to the Federal Advisory Com¬ 
mittee Act of October 6. 1972 (Pub. L. 
92-463. 86 Stat. 770-776 (5 US.C. App. 
*> >. the Food and Drug Administration 
announces the renewal of the Radio¬ 
active Pharmaceuticals Advisory Com¬ 
mittee by the Secretary. Department of 
Health, Education, and Welfare, for an 
additional period of 2 years beyond 
August 30. 1975. 

Authority for this committee will ex¬ 
pire August ?0.1977. unless the Secretary 
formally determines that continuance is 
In the public interest. 

Dated: August 19.1975. 

Sam D. Fine, 

Associate Commissioner for 
Compliance . 

I PR Doc.T6-2251S> Plied 8-26-75:8:45 am] 


DEPARTMENT OF HOUSING AND 
URBAN DEVELOPMENT 

Office of Interstate Land Sales 
Registration 
[Docket No. N-75-411| 
CALIFORNIA CITY 
Hearing 

In the matter of California City, 
OXL3R No. 0-0047-04-1 (A-D) Doc. No. 
75-139-IS. 

Pursuant to 15 U.8.C. 1706(d) and 24 
CFR 1720.160(d). 

Notice is hereby given that: 1. Great 
Western Cities, In<x* W. H. Botts, Jr* 


President and Director. 1U officers and 
agents, hereinafter referred to as “Re¬ 
spondent." being subject to the provisions 
of the Interstate Land Sales Full Dis¬ 
closure Act (Pub. Law 90-448) (15 U.S.C. 
1701 et seq.), received a Notice of Pro¬ 
ceedings and Opportunity for Hearing is¬ 
sued July 24, 1975. which w r as sent to the 
developer pursuant to 15 U.S.C. 1706(d), 
24 CFR 1710.45(b)(1) and 1720.125 in¬ 
forming the developer of information ob¬ 
tained by the Office of Interstate Land 
Sales Registration alleging that the 
Statement of Record and Property Re¬ 
port for California City, located In Kern 
County, California, contain untrue state¬ 
ments of material fact or omit to state 
material facts required to be stated 
therein or necessary to make the state¬ 
ments therein not misleading. 

2. The Respondent filed an Answer re¬ 
ceived August 14, 1975, In response to the 
Notice of Proceedings and Opportunity 
for Hearing. 

3. In said Answer the Respondent re¬ 
quested a hearing on the allegations con¬ 
tained in the Notice of Proceedings and 
Opportunity for Hearing. 

4. Therefore, pursuant to the provi¬ 
sions of 15 U.S.C. 1706(d) and 24 CFR 
1720.160(d), IT IS HEREBY ORDERED 
that a public hearing for the purpose of 
taking evidence on the questions set 
forth in the Notice of Proceedings and 
Opportunity for Hearing will be held be¬ 
fore Judge James W. Mast, in Room 
7146. Department of HUD, 451 7th Street, 
SW.. Washington. D.C.. on August 29, 
1975, at 10 a m. 

The following time and procedure is 
applicable to such hearing: 

AH affidavits and a list of all witnesses 
are requested to be filed with the Hear¬ 
ing Clerk, HUD Building, Room 10150. 
Washington. D.C., 20410 on or before Au¬ 
gust 25. 1975. 

6. The Respondent is HEREBY NO¬ 
TIFIED that failure to appear at the 
above scheduled hearing shall be deemed 
a default and the proceedings shall be 
determined against Respondent, the al¬ 
legations of which shall be deemed to be 
true, and an ORDER Suspending the 
Statement of Record, herein identified, 
shall be Issued pursuant to 24 CFR 1710.- 
45(b)(1). 

Tills Notice shall be served upon the 
Respondent forthwith pursuant to 24 
CFR 1720.440. 

By the Secretary. 

Dated: August 18. 1975. 

James W. Mast, 
Administrative Law Judge. 

[PR Doc.75 22527 Piled 8-25-75:8:45 am] 


| Docket No. N-75-4121 

COCH1T1 LAKES 
Hearing 

In the matter of Cochiti Lakes Unlta 
1-7. 9-15, 17-18. 21-23, OILSR No 0- 
1264-36-60 (A-L). Doc. No. 75-137-IS. 

Pursuant to 15 U-S.C. 1706(d) and 24 
CFR 1720.160(d). 

Notice is hereby given that: 1. Great 
Western Cities, Inc., W. H Botts, Jr. 
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President and Director, its officers and 
agents, hereinafter referred to as ‘ Re¬ 
spondent/’ being subject to the provi¬ 
sions of the Interstate Land Sales Full 
Disclosure Act (Pub. Law 90-448) <15 
U.S.C. 1701 ct seq.), received a Notice of 
Proceedings and Opportunity for Hear¬ 
ing issued August 6,1975. which was sent 
to the developer pursuant to 15 U.S.C. 
1706<d). 24 CFR 1710.45(b)<1> and 
1720.125 Informing the developer of in¬ 
formation obtained by the Office of In¬ 
terstate Land Sales Registration alleging 
that the Statement of Record and Prop¬ 
erty Report for CochiU Lakes Units, lo¬ 
cated in Sandoval County, New Mexico, 
contain untrue statements of material 
fact or omit to state material facts re¬ 
quired to be stated therein or necessary 
to make the statements therein not 
misleading. 

2. The Respondent filed an Answer re¬ 
ceived August 14. 1975, in response to 
the Notice of Proceedings and Opportu¬ 
nity for Hearing. 

3. In said Answer the Respondent re¬ 
quested a hearing on the allegations con¬ 
tained in the Notice of Proceedings and 
Opportunity for Hearing. 

4. Therefore, pursuant to the provi¬ 
sions of 15 UAC. 1706(d) and 24 CFR 
1720.160(d>. IT IS HEREBY ORDERED 
that a public hearing for the purpose of 
taking evidence on the questions set 
forth in the Notice of Proceedings and 
Opportunity for Hearing will be held 
before Judge James W. Mast, in Room 
7146. Department of HUD. 451 7th Street, 
SW., Washington. D.C., on August 29. 
1975, at 10:00&m. 

The following time and procedure is 
applicable to such hearing: All affida¬ 
vits and a list of ail witnesses are re¬ 
quested to be filed with the Hearing 
Clerk, HUD Building. Room 10150. Wash¬ 
ington. D.C., 20410 on or before Au¬ 
gust 25. 1975. 

6. The Respondent is HEREBY NOTI¬ 
FIED that failure to appear at the above 
scheduled hearing shall be deemed a de¬ 
fault and the proceedings shall be deter¬ 
mined against Respondent, the allega¬ 
tions of which shall be deemed to be 
true, and an ORDER Suspending the 
Statement of Record, herein ident ified. 
shall be Issued pursuant to 24 CFR 
1710.45(b)(1). 

This Notice shall be served upon the 
Respondent forthwith pursuant to 24 
CFR 1720.440. 

By the Secretary- 

Dated: August 18,1975. 

James W. Mast. 

Administrative Law Judge . 

JFR Doc.76-22528 Filed 8-25-76:8:45 am] 


| Docket No. N-75-413J 

COLORADO CITY 
Hearing 

In the matter of Colorado City Units, 
1-2. 23-25, 27-32, 34-35. 37, 39. 41. 45. 
OILSR No. 0-0049-05-1 (A-J) Doc. No. 
75-138-18. 

Pursuant to 15 U.S.C. 1706(d) and 24 
CFR 1720.160(d). 


Notice is hereby given that: 1. Colo¬ 
rado City Development Company. W. H. 
hot Us, Jr.. President and Director, its of¬ 
ficers and agents, hereinafter referred 
to as ’’Respondent/’ being subject to the 
provisions of the Interstate Land Bales 
Full Disclosure Act (Pub. Law 90-446) 
(15 U.S.C. et seq). received a Notice of 
Proceedings and Opportunity for Hear¬ 
ing issued July 24, 1975, which was sent 
to the developer pursuant to 16 US.C. 
1706(d), 24 CFR 1710.45(b)(1) and 
1720.125 Informing the developer of in¬ 
formation obtained by the Office of In¬ 
terstate Land Bales Registration alleg¬ 
ing that the Statement of Record and 
Property Report for Colorado City Units, 
located in Pueblo County. Colorado, con¬ 
tain untrue statements of material fact 
or omit to state material facts required 
to be stated therein or necessary to make 
the statements therein not misleading. 

2. The Respondent filed an Answer re¬ 
ceived August 14, 1975, in response to 
the Notice of Proceedings and Opportu¬ 
nity for Hearing. 

3. In said Answer the Respondent re¬ 
quested a hearing on the allegations 
contained in the Notice of Proceedings 
and Opportunity for Hearing. 

4. Therefore, pursuant to the provisions 
of 15 U.S.C. 1706<d» and 24 CFR 1720.- 
160(d), IT 18 HEREBY ORDERED that 
a public hearing for the purpose of tak¬ 
ing evidence on the questions set forth 
In the Notice of Proceedings and Oppor¬ 
tunity for Hearing will be held before 
Judge James W. Mast, In Room 7146, De¬ 
partment of HUD. 451 7th Street. SW . 
Washington, D.C., on August 29. 1975, at 
10:00 a.m. 

The following time and procedure Is 
applicable to such hearing: All affidavits 
and a Ust of all witnesses are requested 
to be filed with the Hearing Clerk, HUD 
Building. Room 10150, Washington. D C. 
20410 on or before August 25. 1975. 

6. The Respondent is HEREBY NOTI¬ 
FIED that failure to appear at the above 
scheduled hearing shall be deemed a de¬ 
fault and the proceedings shall be deter¬ 
mined against Respondent, the allega¬ 
tions of which shall be deemed to be true, 
and an ORDER Suspending the State¬ 
ment of Record, herein identified, shall 
be issued pursuant to 24 CFR 1710.45(b) 
( 1 ). 

This Notice shall be served upon the 
Respondent forthwith pursuant to 24 
CFR 1720.440. 

By the Secretary. 

Dated : August 18.1975. 

James W. Mast, 

Administrative Law Judge . 

|FB Doc.76- 22529 Filed 8-25-75;8:45 am | 


(Docket No. N-75-4141 

ENTERPRISE HEIGHTS TIMBER RIDGE 
Order of Suspension • 

In the matter of Enterprise Heights 
Timber Ridge OILSR No. 0-0619-09-136, 
Land Sales Enforcement Division Doc. 
No. Y-827IS. Order of Suspension, 

Notice Is hereby given that: On or 
about November 15, 1974. the Depart¬ 


ment of Housing and Urban Develop¬ 
ment. Office of Insterstate Land Salea 
Registration, mailed by certified mail to 
Wellington Orient. Inc., 3001 Collins Av¬ 
enue, Miami Beach. Florida 33140. a let¬ 
ter ncquesung certain documents and 
that the return receipt requested was re¬ 
turned showing delivery had been made; 
that the requested documents were not 
furnished, that on or about Maxell 19. 
1975, the Department mailed a Notice of 
Proceedings to Bernard Horowitz. Presi¬ 
dent. Wellington Orient. Inc., and service 
was completed: and on or about June 5 
1975. the Department attempted to serve 
upon Bernard Horowitz. President, Well¬ 
ington Orient. Inc. an Order of Suspen¬ 
sion by certified mail and service of proc¬ 
ess was not possible. Accordingly, pur¬ 
suant to 15 US.C. 1706(e) and 24 CFR 
17i0.45ib) <1), the Order of Suspension 
is being issued as follows: 

Onocx of Suspension 

1. Tile Developer being subject to 
the provisions of the Interstate Land 
Sales Full Disclosure Act (Pub. Law 90- 
448 ) 05 US.C. 1701 et seq.) and the 
Rules and Regulations lawfully promul¬ 
gated thereto pursuant to 15 US.C. 1718, 
has filed its Statement of Record cover¬ 
ing its subdivision which became effec¬ 
tive on September 25. 1969 pursuant to 
24 CFR 1710.21 of the Interstate Lane 
Sales Regulations. Said Statement h 
still in effect. 

2. Pursuant to lawful delegation, as 
authorized by 15 US.C. 1715, the author¬ 
ity and responsibility for admlnistrail 
of the Interstate Land Sales Full Disckv - 
ure Act has been vested In the Interstate 
Land Sales Administrator. 

3. Pursuant to 15 US.C. 1706(d) and 
24 CFR 1710.45(b)(1). if it appears to 
the Interstate Land 8ales Administrator 
at any time that a Statement of Record, 
which is in effect, includes any untrue 
statement of a material fact or omlti to 
state any material fact required to he 
stated therein or necessary to make the 
statement therein not misleading, the 
Administrator mAy. after notice, and 
after an opportunity for a hearing re¬ 
quested within 15 days of receipt of such 
notice, issue an order suspending the 
Statement of Record. 

4. A Notice of Proceedings and Oppor¬ 
tunity for Hearing dated March 19. 1975 
was sent to the Developer informing the 
Developer of Information obtained by 
the Office of Interstate Land Sales Re * 
Lstration showing a change occurred Ef¬ 
fecting a material fact contained in the 
above-specified Statement of Record and 
the failure of the Developer to amend 
the affected sections of the Statement 
Record and Property Report. The Devel¬ 
oper hac failed to request a hearing pur¬ 
suant to 24 CFR 1720.160 within 15 days 
of receipt of said Notice of Proceeding 
and Opportunity for Hearing. 

Therefore, pursuant to the provkiom 
of 15 US.C. 1706(d) and 24 CFR 1710 15 
(b)(1), the Statement of Record filed 
by the Developer covering its gubdivlsiou 
is hereby suspended, effective as of the 
date of the receipt of this Order of Sus¬ 
pension by the said Developer. This Or- 
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der of Suspension shall remain in full 
force and effect until the Statement of 
Record has been properly amended as 
required by the Interstate Land Sales Full 
Disclosure Act and the Implementing 
Regulations. 

This Order shall be served upon the 
Respondent by certified mail pursuant 
:o 24 CFR 1720.440. 

Any sales or offers to sell made by the 
Developer or its agents, successors, or 
assigns while this Order of Suspension Is 
in effect will be in violation bf the pr<*- 
vlsions of said Act. 

Issued In Washington. D C. 

Dated: August 13. 1975. 

John R. McDowell, 

Acting Secretary of Housing 
and Urban Development . 

(PR Doc.75-22530 Piled 8-25 75; 8:4B am) 


(Docket No. N-75-415J 

MOSS BRAE FALLS TRACT 
Order of Suspension 

In the matter of Moss Brae Falls Tract 
OILSR No. 0-3342-04-601 Land Sales 
Enforcement Division Doc. No. Y-1080IS 
Older of Suspension. 

Notice Is hereby given that: On or 
about November 15, 1974. the Depart¬ 
ment of Housing and Urban Develop¬ 
ment, Office of Interstate Land Sales 
Registration, mailed by certified mail to 
PAR Development. Inc., 210 N.E. 20th 
Avenue, Portland. Oregon 97232, a letter 
requesting certain documents and that 
Die return receipt requested was returned 
showing delivery had been made; that 
the requested documents were not fur¬ 
nished, that on or about February 27, 
1975, the Department mailed a Notice of 
Proceedings to Don Lucas, President, 
PAR Development. Inc., and service was 
completed; and on or about June 18. 
1975, the Department attempted to serve 
upon Don Lucas, President. PAR De¬ 
velopment, Inc. an Order of Suspension 
by certified mail and service of process 
was not possible. Accordingly, pursuant 
to 15 U.S.C. 1706(e) and 24 CFR 1710.45 
(b)(1), the Order of Suspension is be¬ 
ing issued as follows: 

Order or Suspension 

1. The Developer being subject to the 
provisions of the Interstate Land Sales 
Full Disclosure Act (Pub. Law 99-448) 
(15 U.S.C. 1701 et seq.) and the Rules 
and Regulations lawfully promulgated 
thereto pursuant to 15 U.S.C. 1718, has 
Hied its Statement of Record covering its 
subdivision which became effective on 
March 8, 1974 pursuant to 24 CFR 
1710.21 of the Interstate Land Sales 
Regulations. Said Statement is still in 
effect. 

2. Pursuant to lawful delegation, as 
authorized by 15 U.S.C. 1715. the au¬ 
thority and responsibility for adminis¬ 
tration of the Interstate Land Sales Full 
Disclosure Act has been vested in the 
Interstate Land Sales Administrator. 

3. Pursuant to 15 U.S.C. 1706(d) and 

HMMMKb)Cl), if It appears to 
the Interstate Land Sales Administrator 


at any time that a Statement of Record, 
which is in effect, includes any untrue 
statement of a material fact or omits to 
state any material fact required to be 
stated therein or necessary to make the 
statement therein not misleading, the 
Administrator may. after notice, and 
after an opportunity for a hearing re¬ 
quested within 15 days of receipt of such 
notice, issue an order suspending the 
Statement of Record. 

4. A Notice of Proceedings and Oppor¬ 
tunity for Hearing dated February 27, 
1975 was sent to the Developer informing 
the Developer of information obtained 
by the Office of Interstate Land Sales 
Registration showing a change occurred 
affecting a material fact contained in the 
above-specified Statement of Record and 
the failure of the Developer to amend the 
affected sections of the Statement of 
Record and Property Report. The Devel¬ 
oper has failed to request a hearing pur¬ 
suant to 24 CFR 1720.160 within 15 days 
of receipt of said Notice of Proceedings 
and Opportunity for Hearing. 

Therefore, pursuant to the provisions 
of 15 U.S.C. 1706(d) and 24 CFR 1710.45 
(b)(1), the Statement of Record filed by 
the Developer covering its subdivision is 
hereby suspended, effective as of the date 
of the receipt of titis Order of Suspension 
by the said Developer. This Order of 
Suspension shall remain in full force and 
effect until the Statement of Record has 
been properly amended as required by 
the Interstate Land Sales Full Disclosure 
Act and the implementing Regulations. 

This Order shall be served upon the 
Respondent by certified mail pursuant 
to 24 CFR 1720.440. 

Any sales or offers to sell made by the 
Developer or its agents, successors, or as¬ 
signs while this Order of Suspension is 
in effect will be in violation of the pro¬ 
visions of said Act. 

Issued in Washington, D.C, 

Dated: August 13.1975. 

John R. McDowell, 

Acting Secretary of Housing 
and Urban Development . 

(FR Doc.75-22531 FUwl 8 25-75;8:45 ami 


DEPARTMENT OF 
TRANSPORTATION 
Federal Aviation Administration 

HIGH ALTITUDE POLLUTION PROGRAM 
PLANNING 

Meeting 

Tiie purpose of this Notice Is to an¬ 
nounce a Planning Meeting on September 
11-12, 1975. in Washington, D C., to dis¬ 
cuss the Federal Aviation AdminLstra- 
tion's (FAA) High Altitude Pollution 
Program (HAPP). 

Topics of discussion include research 
plans for numerical simulation of strat¬ 
ospheric chemical and dynamic behav¬ 
ior, laboratory and field measurements in 
support of this simulation, and aircraft 
engine emissions data collection and an¬ 
alysis. 

Members of the public wishing to at¬ 
tend this Planning Meeting are asked 


to inform the FAA’s Office of Environ¬ 
mental Quality of their intentions in or¬ 
der that adequate meeting facilities may 
be arranged. Information may be ob¬ 
tained from Ms. J. B. Barriage on (202) 
426-8406, or by writing: 

Department of Transport At Son, Federal Avia¬ 
tion Administration. Office of Environmen¬ 
tal Quality, 800 Independence Avenue, SW . 
Washington. DC. 20591. Attention: AEQ-2. 

Charles R. Foster. 
Director of Environmental Quality. 

| KB. Doc.76-22511 Filed 8-25-75; 8:45 am| 


Federal Railroad Administration 

|FRA Waiver Petition No. HS-75-15] 

PORTLAND TRACTION CO. 

Petition For Exemption From Hours of 
Service Act 

The Portland Traction Company has 
petitioned the Federal Railroad Admin¬ 
istration <FRA) pursuant to 45 U.S.C. 
64a(e) for an exemption, with respect 
to certain employees, from the Hours 
of Service Act, 45 U.S.C. Secs. 61. 62. 63 
and 64. 

Interested persons arc Invited to par¬ 
ticipate In this proceeding by submitting 
written data, views, or comments. Com¬ 
munications should be submitted in 
triplicate to the Docket Clerk. Office of 
Chief Counsel. Federal Railroad Admin¬ 
istration. Attention: FRA Waiver Peti¬ 
tion No. HS-75-15. Room 5101. 400 
Seventh Street, 8.W.. Washington. DC. 
20590. Communications received before 
September 26. 1975. will be considered 
before final action is taken on this peti¬ 
tion. All comments received will be^&vail- 
able for examination by Interested per¬ 
sons during business hours in Room 5101, 
NassiX Building. 400 Seventh Street, 

S.W., Washington. D.C. 20590. 

Issued in Washington. D.C„ on August 
21. 1975. 

Donald W. Bennett. 

Chief Counsel. 

Federal Railroad Administration. 

(FR Doc.75-22548 Filed 8-25-75;8:45 am| 4 


Materials Transportation Bureau 
[49 CFR Parts 107, 170] 

(Docket No. HM-127; Notice No. 75-7A] 

HAZARDOUS MATERIALS REGULATIONS 

Proposed Exemption Procedures; Public 
Hearing 

On August 4. 1975, a Notice of Pro¬ 
posed Rule Making was published In the 
Federal Register (40 FR 32758) pro¬ 
posing new regulations that would pre¬ 
scribe tiie procedures to be followed in 
applying for and the processing of ap¬ 
plications for exemptions from the Ma¬ 
terials Transportation Bureau Regula¬ 
tions governing the transportation of 
hazardous materials which, except for 
bulk transportation by water and cer¬ 
tain ship supplies, govern the movement 
of such materials by any mode of trans¬ 
portation. 

Interested persons were invited to sub¬ 
mit views and comments on the pro- 
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posal and a public hearing was held for 
that purpose on August 26,1975. 

Considerable interest in the proposed 
exemption procedures has been ex¬ 
pressed by persons shipping and trans¬ 
porting hazardous materials via aircraft 
in the State of Alaska. In consideration 
of this fact, and due to the potential in¬ 
convenience to individuals residing in 
Alaska should they desire to participate 
in a public hearing, a public bearing will 
be held at 10:00 a.m. on September 3. 
1975. in Room 808 of the Hill Building 
located at 632 Sixth Avenue. Anchorage. 
Alaska. 

Complete copies of Notice 75-7 con¬ 
taining the proposed exemption proce¬ 
dures may be obtained from the FAA's 
Anchorage Area Coordinator. 4510 Inter¬ 
national Airport Road, Anchorage. Alas¬ 
ka (265-4644 >; the Fairbanks Area Co¬ 
ordinator. 6540 Airport Way, Fairbanks, 
Alaska (456-4600); the Juneau Area Co¬ 
ordinator. Juneau, Alaska • 586-7245); 
and the King Salmon Area Coordinator. 
King Salmon, Alaska »246-3321). 

Authority: 40 CFR Part 103. Appendix 
A(a). 

Issued in Washington. D C. on August 
22,1975. 

Alan I. Roberts. 

Director , Office of Hazardous 

Matcriah Operations. 

rFIl Doc. 75-22743 FUcd 8-25 75;8 46 am) 


ACTION 

FOSTER GRANDPARENT AND SENIOR 
COMPANION PROGRAMS 

Income Eligibility Level 

This notice revises the schedule of in¬ 
come eligibility levels for individuals and 
families for the Foster Grandparent Pro¬ 
gram and the Senior Companion Pro¬ 
gram published in the Federal Register 
of January 24. 1975 (40 FR 3798). Based 
on figures effective April 30, 1975, ob¬ 
tained from the Community Services Ad¬ 
ministration (formerly Office of Eco¬ 
nomic Opportunity) Income Poverty 
Guidelines dated March 26. 1975. these 
amounts include State supplements to 
tlie Federal Supplemental Security In¬ 
come (SSI) Program. 

These ACTION programs are author¬ 
ized pursuant to section 211 of the Do¬ 
mestic Volunteer Service Act of 1973, 
Pub. L. 93-113. 87 Stat. 402. Pursuant 
to section 421(4) of Pub. L. 93-113, 87 
Stat. 414, the income eligibility levels are 
determined by the currently applicable 
guideline published by the Community 
Services Administration, pursuant to sec¬ 
tion 625 of the Economic Opportunity Act 
of 1974. as amended (42 U.8.C. 2971(a)). 
and increased by the amounts individual 
States supplement the Federal Supple¬ 
mental Security Income (SSI) program. 
The State supplemental payments reflect 
the higher cost of living in the geographic 
area to be served by the project. Section 
625 permits the OEO guideline to be 
adjusted for cost-of-living changes. 

The income eligibility levels will be re¬ 
viewed at least once a year, and similar 
schedules will be prepared to reflect any 


changes required as a result of that re¬ 
view. 

Pursuant to section 420 of Pub. L. 93- 
113, this policy will become effective on 
August 26, 1975. 

Action schedule, of income eligibility teerU 
for faster grandparents anti senior coin- 
pan ionx 


Individ- Family Family 
Stale tub «Ci» <*S* 



(‘onuNikut_ 

J’flavor*__ 

District of CuhunlAa 

Florida..—— 

Oaoctfa- 

Hawaii... 


Iowa 
Km 

Krnfueky.. 

LfmMaaa. 

Maine. 

Moreland... 

MaftWftniJwtt*.. 

Michigan_ 

MtuiowU-_ 

MiatelKif. 

Miami.. - 


NYhmaka 


New Jtiay.^.^,..... 

Kit Mrrieo . 

New Yartr.. 

Naih CoiwDua__ 

North Dakota- 

Ohio._ 

< tklabotua._ 

OrtfDB. ——- 

ivnnaylTOftl* ....... 

Rhode Inland. 

South CnndUia.. 

South Dakota.. 


Trio* 

Ttah. 

Vi 

Area I 

Area 2... 

Virginia.._..... 

W arhlnfion: 

Arm 1.. 

Arm L-... 

Wmt Virgin!*- 

Wucwixln......... 

Wyoming.. 

PlMrtO HfcU I ■ ■ 



82* *330 

•A SC 

Si, 3d.' 


4.4M 

AM2 

A 


%m 

*A4IO 

Lao 


2. It Mi 

A 411) 

<230 


A«s« 

4w: 

A*«3 


A** 

4. MO 

5,670 


A«>4 

4.214 

5.034 


180 

A 4IO 

4.285 


%m 

A 410 

4.230 


%wa 

A 4)0 

4.230 


2.M) 

A 410 

<22 


ASH 

4.422 



Aid 

A AM 

<£4 



A 410 

<230 


2.8*1 

A 410 

4,230 


3.300 

A 410 

<280 


ASMS 

A 410 



2.500 

A 4)0 

<285 


2,000 

A 410 

<310 


A 710 

A 400 

<4)0 


A 

A 410 

<380 


4,000 

5,701 

a m 


Asm 

A»42 

<002 


AW4 

XX* 



A 380 

A 4JO 

<230 


2,090 

A 410 

<230 


A 389 

A 410 

<230 


A EM 

4.230 



A OK 

4W 

5*170 


Aft* 

A0*w 

<422 


A «2 

A7*3 

<002 


2.3W 

A 410 

<230 


ASE 

A5» 

A*S 

A 410 

Alt! 

<») 


A 300 

A 410 

190 


180 

A 410 

<38) 


AttO 

A*« 

<710 


L800 

A 722 

<542 


7.530 

A77U 

<*» 


A OBI 

4,230 

A 005 


i,M> 

A41U 

<230 


A WO 

A 410 

<2» 



A4W 

<28) 


AW 

A4M) 

<330 


A»o 

A410 

<230 


A HR 

A75S 



xm 

4,142 

<W2 



A4I0 

<280 


A too 

AW0 

<930 


2.7*2 

3 ' 

<303 


AMS 

A 4)0 

<aw 


3.430 

4.730 

0,M<> 

<230 


AM) 

A 4)0 


AM) 

A 41(1 

<230 


» "Fawny** refer* to a im>a|» of 2or tnorr pemou* n*lot<•) 
b> man logo, «r adoiHUm and r—ding tof'iilwr. 

John L. Ganley, 
Deputy Director. 

jFH Doc.75 22002 FUcd 8^-26-75.8 45 ami 


CIVIL AERONAUTICS BOARD 

|Order 75-6-107; Dockets 26702 ; 259111 

WESTERN AIR LINES, INC., 
HUGHES AIRWEST 

Cklifornia-AIberta Route Proceeding; 

Order 

Adopted by the Civil Aeronautics Board 
at its office in Washington. D.C. on the 
20th day of August. 1975. 

The bilateral air transport agreement 
between the United States and Canada, 
signed on May 8. 1974, provides for. 
Inter alia, new nonstop routes between 
Los Angeles and San Francisco, on the 
one hand, and Calgary and Edmonton. 
Alberta, on the other hand. Under the 


terms of the agreement these routes will 
be effective April 25. 1976. 

Upon consideration of the foregoing 
and other pertinent matters, the Board 
has determined to Institute an investi¬ 
gation to determine whether the publu 
convenience and necessity require US 
flog nonstop service between Los Angel r 
and Calgary Edmonton. Alberta and be¬ 
tween San Francisco and Calgary Ed¬ 
monton. Alberta. 1 

We have determined that the proceed¬ 
ing instituted herein is by its very nature 
not one which could lead to a •‘major 
Federal action significantly affecting the 
quality of the human environmetr 
within the meaning of section 102(2) (C 
of the National Environmental Polic 
Act of 1969 (NEPA). In a case such as the 
instant one all prospective environmen¬ 
tal effects, direct and secondary, proceed 
in the first instance from changes in air¬ 
craft schedules and levels of service. Our 
conclusion in regard to the environim : t 
is largely based, therefore, upon our find¬ 
ing that there are unlikely to be envi¬ 
ronmentally significant changes in such 
schedules and service levels should non¬ 
stop service be authorized. In view of the 
size of the markets • and the present level 
of existing service.* it Is doubtful thu: 
there will be a significant increase in 
total frequencies by any candidate for 
the instant authority. This fact also mu ,t 
be placed tn the context of the large 
overall level of traffic at Los Angeles nr.d 
San Francisco. Los Angeles ranked sec¬ 
ond and San Francisco ranked fifth 
among U S. airports in air carrier pas¬ 
senger enplanements for fiscal year 1972. 
In 1973 there were 497,000 aircraft oper¬ 
ations at Los Angeles International air¬ 
port, with 767.000 projected for 1975 and 
792,000 for 1976. San Francisco Inter¬ 
national Airport experienced 360,000 air¬ 
craft operations in 1973. and the pro¬ 
jected operations for 1975 and 1976 are 
367.000 and 374.000, respectively.* 

Accordingly, we ore not directing our 
staff to undertake the preparation of an 


1 We shall not. as a pretrial matter, lunit 
any award of new authority to a geparatc 
segment or segments. Rather, we shni: leave 
for the development of the record U 
else manner in which any new autborit; til 
found required) shall be awarded. 

* The amount of O&D passengers on l* 5. 
carriers tn the market* foe calendar year 
1974 was as follows: 

Los Angeles-Calgary_25. VM 

Lo* Angeles-Edmomon...9. WO 

Baa Francisco-Calgary _ 7.570 

San Francisco-Edmonton- 2,110 

■Alrwest and Western provide two dally 
two-stop round trips In the Los Angelea-C'-.* 
gory market and two dally three-stop round 
trips in the Loe Angelee-Edmonton market 
Western provide* one daily four-stop round 
trip In the San Prancteco-Calgnry markrt 
and Canadian Pacific provides 2 dally cnc- 
stop round trips between Ban Pranelsc * and 
Edmonton. 

• Terminal Area Forecast, 1975-1985. De¬ 
portment of Transportation FAA. Office or 
Aviation Economics, Aviation Forecast Divi¬ 
sion, July 1973, pages lx ond WE 17 and 23 

(The forecasts in this study were prepared 
before the energy crisis In the fall of 1973 
and therefore do not reflect Its impact on 
future activity levels. 
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environmental assessment. Our conclu¬ 
sion herein is not Intended to foreclose 
any party from presenting evidence (sub¬ 
ject to the usual evidentiary rules in 
force in C.A.B. proceedings) or from 
making arguments with respect to rele¬ 
vant environmental Issues. Nor is our 
conclusion intended to foreclose our con¬ 
sideration of environmental impacts re¬ 
sulting from the contemplated licensing 
action which, although of a lesser mag¬ 
nitude than those required to trigger the 
NEPA procedures, might nonetheless be 
relevant to our decision. 

Accordingly, it is ordered that: 1. A 
proceeding to be known as the Cali- 
jornia- Alberta Route Proceeding . Dock¬ 
et 28196, be and it hereby is instituted 
and shall be set down for hearing before 
an Administrative Law Judge of the 
Board at a time and place hereafter 
designated, as the orderly administration 
of the Board's docket permits: 

2 The proceeding Instituted In para¬ 
graph 1. above, shall Include consider¬ 
ation of the following issues: 

a Do the public convenience and 
necessity require, and should the Board 
authorize, the certification of an air 
carrier or air carriers to engage In non¬ 
stop foreign air transportation between 
Los Angeles and San Francisco. Califor¬ 
nia, on the one hand, and Calgary and 
Edmonton. Canada, on the other hand? 

b If the answer to (a) is In the 
affirmative, (i) which air carrler(s) 
should be authorized to engage In such 
service, and (11) what terms, conditions, 
and limitations. If any, should be placed 
on the authorizations of such carrler(s) ? 

3. Applications/ motions to consoli¬ 
date and petitions for reconsideration of 
this order shall be filed 20 days from 
the service date of this order and 
answers thereto shall be filed five days 
thereafter: 

4. The petitions for reconsideration of 
Hughes Airwest in Docket 25911 and 
Western Air Lines in Docket 26702 be 
and they hereby are denied; and 

5. A copy of this order shall be served 
upon the following: The Departments of 
the Interior. Transportation, Commerce, 
and Housing and Urban Development: 
the National Aeronautics and Space Ad¬ 
ministration; the Federal Aviation Ad¬ 
ministration: the General Services Ad¬ 
ministration; and the Environmental 
Protection Agency. 


• Hughes Atrwext (Docket 25911) andWnt- 
ora Air Lines (Docket 26702) filed appli¬ 
cations covering. Inter alia, the route* which 
are the subject of the proceeding herein In¬ 
stituted. By Order 74-11-69 the Board dis¬ 
missed those applications to the extent they 
went beyond the Issues in the Las Vegas- 
Calgary Edmonton Case. Docket 27185. 
Hughes Airwest and Western filed petitions 
for reconsideration of the Board s dismissal 
action. We will deny the petitions for recon¬ 
sideration without prejudice to the car¬ 
rier*' right to reflle applications falling 
aquorely within the Issues of the Investiga¬ 
tion herein Instituted. For docket handling 
and other housekeeping purposes we wish 
to encourage tho filing of single-route rather 
than multi-route applications. 


This order will be published In the 
Federal Register. 

By the Civil Aeronautics Board: 

(seal) Edwin Z. Holland. 

Secretary. 

(PR Doc.75-22585 Piled 8-25-75;8;45 am) 


CITIZEN'S ADVISORY COUNCIL ON 
THE STATUS OF WOMEN 

MEETING 

Notice is hereby given of a meeting to 
be held by the Citizen's Advisory Council 
on the Status of Women, established by 
Executive Order 11126 of November 1. 
1963. 

The meeting will begin on September 
11. 1975 at 9 A.M. in the Farragut Room 
of the Washington Hilton. Washington. 
D.C. Speakers for the morning session 
will Include Mrs. Patricia Llndh. Special 
Assistant to the President for Women, 
Ms. Bernice Sandler. Director. Project on 
the Status and Education of Women and 
Ms. Mary Allen Jolley of The Ameri¬ 
can Home Economics Association. The 
evening session will convene at 8:15 
P.M. at which time Ms. Margery Veii- 
mesls will address the Council. On Sep¬ 
tember 12, 1975 the Council will recon¬ 
vene and be addressed by Dr. Rita Camp¬ 
bell. a Council member. During the 
course of the meeting the following sub¬ 
jects will be discussed in the following 
order: (Tentativc Agenda) Pensions and 
Actuarial Tables, the Vocational Edu¬ 
cational Act. Women and Girl Offenders, 
Women and Social Security; and Dis¬ 
cussion. Recommendations, and Future 
Program. 

Members of the public are invited to 
attend the proceedings. 

Any written data, views or arguments 
received by the Council's acting executive 
secretary concerning the subjects to be 
considered on or before September 8. 
1975 together with 25 duplicated copies 
will be provided to the members and will 
be Included in the minutes of the meet¬ 
ing. 

Interested persons wishing to address 
the Council at the meeting should sub¬ 
mit a request to be heard to the acting 
executive secretary no later than Sep¬ 
tember 2.1975 stating the nature of their 
Intended presentation and the amount 
of time they will need. At the commence¬ 
ment of the meeting the chairperson 
will announce the extent to which time 
will permit the granting of such requests. 

Communications to the acting execu¬ 
tive secretary should be addressed as 
follows: 

Ms. Fran Henry, Acting Executive Secretary, 
Citizen's Advisory CouncU on the Status 
of Women, Room 63306, New Department 
of labor Building. 200 Constitution Ave„ 
N.W.. Washington. D C. 20210. 

Signed at Washington. D.C. this 21st 
day of August, 1975. 

Fran Henry, 

Acting Executive Secretary . 


Agenda 

crrrncxs’ advisory council on tux 

8TATUB or WOMtX 
September 11-12. 1975 
Washington Hilton Hotel. Washington. D C. 

September 11.1975 
Farragut Room—Park Suite (Lobby) 

9 am -12 noon—Chairperson's opening re¬ 
marks. 

9 am.—Mrs. Patricia Llndh—Greetings and 
Welcome. 

10 am.—Ms. Bernice Sandler—Pensions and 
Actuarial Tables, a new issue In discrimi¬ 
nation. 

11 am.—Ms. Mary Allen Jolley—Use Voca¬ 
tional Education Act. 

Edison Room—Park Suite (Lobby) 

8:15 p.m.—Ms. Margery Veiimesis—Women 
and Prison Health Care. 

September 12.1975 
Edison Room—Park Suite (Lobby) 

2 p.m.-4 30 p.m.—Dr. Rita Campbell— 
Women and Social 8ec\irtty; Discussion, 
Recommendation and Puture Program. 

(PR Doc.75-22707 FUed 8-25-75;8:45 ami 


COMMITTEE FOR IMPLEMENTATION 
OF TEXTILE AGREEMENTS 

CERTAIN MAN MADE FIBER TEXTILE 

PRODUCTS PRODUCED OR MANUFAC¬ 
TURED IN THE REPUBLIC OF KOREA 

Visa Subclassifications 

August 21,1975. 

On April 7, 1975. there was published 
in the Feoeral Register (40 FJt. 15436) 
a letter of April 3, 1975 from the Chair¬ 
man. Committee for the Implementa¬ 
tion of Textile Agreements, to the Com¬ 
missioner of Customs, which amended 
the subcategory classifications which 
are required to bo shown on visas for 
man-made fiber textile products In Cate¬ 
gory 224. produced or manufactured In 
the Republic of Korea and exported to 
the United States. The purpose of tills 
notice Is to announce that under the 
terms of the Bilateral Cotton. Wool and 
Man-Made Fiber Textile Agreement of 
June 26. 1975, between the Governments 
of the United States and the Republic 
of Korea, the subclassiflcations shown 
on visas for man-made fiber textile prod¬ 
ucts in Category 224 should be the fol¬ 
lowing: 

(1) Category 224—Suits (THUSA. No*. 
380.8143 and 380.0420). 

(2) Category 224-Coats (T.3.UAA. No*. 
380.0402 and 380.8103). 

(3) Category 224—Other (all remaining 
TS.UJ3A numbers In Category 224). 

Trousers in TB.U.SA. Numbers 380.- 
0428 and 380.8165 will once again be 
visaed as Category 222, rather than 
"Category 224—Other." 

In addition, the reporting unit Indi¬ 
cated on visas for Category 224—Suits 
(TB.U.8.A. Nos. 380.8143 and 380.0420), 
Category 224—Coats (T.S.U.SA. Nos. 
380.0402 and 380.8103), and T.aU.8A. 
Numbers 380.0428 and 380.8165 In Cate¬ 
gory 222 will be dozens. 
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Accordingly, there is published below 
a letter of Aug. 21. 1975, from the Chair¬ 
man of the Committee for the Implemen¬ 
tation of Textile Agreements to the Com¬ 
missioner of Customs cancelling the 
letter of April 3. 1975 and directing that 
the foregoing subclassifications and re¬ 
porting units shown on visas for man¬ 
made fiber textile products in Categories 
222 and 224 shall be effective on Sep¬ 
tember 10. 1975 for shipments exported 
from the Republic of Korea after June 26. 
1975. Shipments exported from the Re¬ 
public of Korea before September 10. 
1975, will not be denied entry until Octo¬ 
ber 10, 1975, provided the subclassifica¬ 
tions shown on the visas arc those desig¬ 
nated in the letter of April 3, 1975. 

Alan Polansky. 

Chairman, Committee for the 
Implementation ol Textile 
Agreements, and Deputy As¬ 
sistant Secretary lor Re¬ 
sources and Trade Assistance , 
U.S. Department of Com¬ 
merce. 

CoMurrm fob tiik Implementation or 
Terra* AcRmuKTB 

Commissioner or Customs, 

Department of the Treasury, 

Washington , D.C. 20229 

DrJiii Mb. Commissioner : This letter can¬ 
cels and supersedes the directive Issued to 
you on April 3. 1975 by the Chairman of the 
Committee for the Implementation of Tex¬ 
tile Agreements which directed you to amend 
the subcategory classifications required on 
visas for man-made fiber textile products in 
Category 224, produced or manufactured In 
the Republic of Korea. 

Under the terms of the Arrangement Re¬ 
garding International Trade In Textiles done 
at Geneva on December 20. 1973. pursuant 
to the Bilateral Cotton, Wool and Man-Made 
Fiber Textile Agreement of June 26, 1975, 
between the Governments of the United 
States and the Republic of Korea, and in 
accordance with the provisions of Executive 
Order 11661 of March 3, 1972. you aro di¬ 


rected to require that, effective on Septem¬ 
ber 10. 1976. visas accompanying man-made 
fiber textile products in Category 224. ex¬ 
ported from the Republic of Korea after 
June 26. 1975 should specify one of the 
subcategory classifications indicated below. 
Shipments of man-made fiber textile prod¬ 
ucts in Category 224 and TB.UB-A. Numbers 
330 0426 and 3606165 in Category 222 which 
have been exported from the Republic of 
Korea before September 10. 1975 will not be 
denied entry until October 10, 1975, pro¬ 
vided the subclassifications shown on the 
visas are those specified In the directive of 
April 3. 1975 

(1) Category 224—Suits (TB.U-8A. Nos. 
380.0420 and 3806143). 

(2) Category 224—Coats (TB.U.8A. Nos. 
380.0402 and 3806103). 

(3) Category 224—Other (all remaining 
T.S.U8.A. numbers In Category 224). 

Further, In conjunction with the new sub- 
elaaslflcations, the reporting unit shown on 
visas for Category 224—8ult* (T8.U8JL Nos. 
380.0420 and 3806143), Category 224—Coats 
(TB.US.A. Noe. 380.0402 and 3806103) and 
T.8.U-8-A. Numbers 380.0428 and 3806165 In 
Category 222 should be dozens. The report¬ 
ing unit for Category 224—Other (all re¬ 
maining T6.U6A numbers In Category 224) 
will remain pounds. 

The actions taken with respect to the Gov¬ 
ernment of the Republic of Korea and with 
respect to Imports of cotton, wool and man¬ 
made fiber textile products from the Repub¬ 
lic of Korea have been determined by the 
Committee for the Implementation of Tex- 
tltle Agreements to involve foreign affairs 
functions of the United States. Therefore, 
the directions to the Commissioner of Cus¬ 
toms, being necessary to the implementa¬ 
tion of such actions, fall within the foreign 
affairs exception to the rule-making provi¬ 
sions of 5 U6.C. 553. This letter will be pub- 

Aur Polansky, 

Chairman , Committee for the Im¬ 
plementation of Textile Agree¬ 
ments, and Deputy Assistant 
Secretary Jor Resources and Trade 
Assistance, UJS. Department of 
Commerce. 

Uahed in the Federal Register. 

|FR Doc.75-22551 Filed 8-25-76:8:45 am| 


ENVIRONMENTAL PROTECTION 
AGENCY 

(FRL 419-8) 

1975 MODEL YEAR VOLUNTARY AUTO 

MOBILE FUEL ECONOMY LABELING 

PROGRAM 

Specific Label Data 

The 1975 Model Year FEA/EPA Vol¬ 
untary Fuel Economy Labeling Program 
for automobiles <39 FR 36890) provide* 
for the use of two types of labels. Tne 
general label presents the sales-weigh ted 
average of fuel economy values of test 
vehicles representing a particular ;ar 
line with the same engine size, number 
of cylinders, fuel system, and catalyst 
usage. The general label numbers ap¬ 
proved by EPA appear in the EPA/FEA 
1975 Gas Mileage Guide for New Car 
Buyers, available from Fuel Econcm. 
Pueblo. Colorado 81009. 

Specific labels may also be used on 
cars, at the manufacturer's request 
Specific labels present the fuel economy 
values of test vehicles representing a par¬ 
ticular car line with the same engine 
size, number of cylinders, fuel system, 
catalyst usage, inertia weight, transnn - 
sion, and axle ratio. Recause they repre¬ 
sent the fuel economy of specific vehicle 
configurations, specific labels are more 
representative than general labels of the 
fuel economy of the vehicle on which 
they are affixed. 

To provide a consolidated listing o i ..11 
specific labels which have been approved 
by EPA for use on automobiles during 
the 1975 model year, this notice has beta 
prepared. 

Dated: August 19.1975. 

Rocsa Strelow. 

Assistant Administrator for An 
and Waste Managem e n t 

U.S. Environmental Protection 
Agency. 


1976 49-State Specific Labels 


Car lln« 


Dtiplac*- Carburetor Tnua- 

mrnt (C1D) (tarrek) mbrtoa 


Aik 


CtUlyrt 


Fuel economy (mike per 
Wright Ralkm) 

(potmde) ■ - .— 

City Highway 


Del* 


Fobd 

rint^f'inlG WegooT Bobcat*,' Bobcat * wagon7 

njnftto wagon. Bobcat, Bobcat wb*©q. 
Mustang. 

Maverick, Cornel. Granada, Monarch. —j 

Qnuttda, Monarch. 

Gnuiada, Monarch.—J 

General Motors 

V«ra.« 

A* tree,* 

Vega Panel Eipiw 1 .a 

Moma,i 

Vega Konimbeck, 1 

Vega.*.. a 

Monro, ‘ 

V^nrn K»tmnbftek 
Moot*. 1 
V<*mJ 

Vega Korn rubor k,» 

\>*» Panel Eopre»».— 

V<*6>..— 

'TS rorvei Evprew *- 

Century/B arb)- 


Contary/IlcgoL.—- 

Skyhawk. 


fikyhawk, Starllre... 

Skylark_ 

A polio. 

Apollo, Cutilise.. 

A polio.— 


140 

2 M4 

2.79 

X 

1000 

21 

54 

140 

2 M4 

a IS 

X 

a ooo 

•a 

54 

140 

9 A 

a is 

X 

1Q00 

21 

30 

VO 

1 MS 

a oo 

X 

a wo 

IS 

26 

3*0 

1 A 

175/2.79 

X 

A (N<0 

15 

29 

260 

1 M3 

175/2.79 

X 

1000 

17 

27 


140 

S M3 

190/198 

X 

1750 

>25 

•37 

140 

2 M4 

in/itt 

X 

3,000 

>19 

1X3 

140 

2 M5 

143 

X 

1000 

>21 

>34 

140 

2 M5 

142 

X 

loni 

121 

>35 

140 

1 M4 

197/198 

X 

1750 

>21 

• 32 

140 

2 MS 

142 

X 

1750 

>2! 

>34 

251 

2 M3 

173 

X 

4.800 

10 

as 

251 

2 A 

171 

X 

4.500 

10 

24 

251 

2 M4 

1S6 

X 

1500 

18 

86 

231 

2 A 

156 

X 

1500 

20 

35 

251 

2 A 

156 


4,000 

16 

24 

Bj i 

1 A 

| 73 

x 

1000 

16 

31 

200 

1 Mi 

106 

x 

4.000 

15 

23 

aw 

1 A 

106 

X 

1000 

16 

20 
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May 

June 4 

Do. 

July^S 15C8 


Feb. * Ito 


June BA IrtJ 


Apr 97. »» 


Do- 

Feb. >, 
Apr- 

Feb. SM'tt 
Do. 
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1 


C*r line Dlsplaca- Carfaanfctf 

meoi [CID) Qmmh) 


Catalyst 


WH,rhi 

(pound*) 


Fuel aoonomy CmDm per 
_ gnlkm) _ 

City lllghviy 


Pat* 

approved 


ApofloMflf**-- ™ 

iiiu^iau.—•. ——™ 
ones* . .~ 

NoU.,H 


► ■TT.TTT.r. UJ5 


< '»’.iury/R«*aL... 

t .ntuiy/RrgaL—•< 

(Yutury ................ 

Monte Carlo. Chevrlk*..„ 

< .sncll* watfon. Charrulrt..... 

llxriilf ll . 11 »■« >■ »»»»>»»«««««««»« 

l>s*bce— 

Mont* ( aria. Che veil*... 

FurMnl- 

old* * .. 

Klfcua.... 


!»••!' «• . 
oM*«U 


kj viera.... 

I’rlilbc ... 

Toyota 

Corona S lUVCoronn.....- 

Celle*.-. . . 


200 


aso 

aoo 

»o 

aso 

aso 

m 

V »* 

*50 

ISO 

aso 

409. 

400 

4» 

455 

455 

455 

451 

455 

454 

500 

153 

133 


1 A 

2 A 

2 M3 

3 A 
2 A 

4 A 
« MJ 
2 A 
4 A 
4 A 
2 A 
2 A 
4 A 
4 A 
4 A 
4 A 
4 A 

4 A 
4 A 
4 A 
4 A 
4 A 
4 A 
4 A 

2 M5 
2 M& 


180 

2.56 

171 

171 

2.56 

154 

ISO 

2.54 

2.54 

3.08 

184 

108 

184 

l« 

180 

150 

171 

ITS 

100 

171 

ISO 

180 

Itt 

173 

173 . 
101 . 


X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 


4,000 

4,000 

4.000 

<<no 

4.009 

4.000 

4.000 

4.500 

4.500 

6.000 

4.500 
5.000 
4. (no 
6.nr» 

4.500 
4. UOO 

5 ,ouo 

5,500 

5,500 

*.000+ 

6,000 

5,500 

<600 

1500 

lOOO 

1750 


16 

15 

n 

14 

14 

14 

14 
12 
ts 
12 

15 

13 
12 
12 
11 

14 
12 

U % 
11 
12 
13 
13 

11 

12 

18 

17 


» 

1# 

21 

20 

10 

i 

» 


16 

10 

14 

10 

14 
18 
If 

15 
1* 
15 
1ft 
IS 
17 
1ft 
15 


Do. 

Da 
Da 
Da 
Da 
Da 
Da 
Da 
Da 
Da 
Da 
Do. 
Do. 
Da 
Do. 
Do. 
Da 
Da 
Da 
Da 
I) >- 
Da 
Da 


» Mar. 17. M75 
33 Do. 


i \l lih air roeidJllonjL 
* Without air conditioning. 


1975 California Specific Labels 






‘CtorttM 

Dfeplar*- 
Jiwnt (CID) 

Carburetor 
(barm A) 

Tram* 

misstep 

Aik 

Cataljntt 

W*Kbt 

(pound*) 

Find economy (miles par 
CiUon) 

Data 

approved 





City 

Highway 

FO MD 










ITmo, Hnto wacon, Bobcat, Bobcat wagon. 

Mustang. 

Mr.to, IMnio wagon, Bobcat, Bobcat wagon. 

Mustang. 

Gknulu. Moron* 

140 

2 

Ml 

A 40 

X 

Aono 

13 

28 

Juno A1075 

140 

2 

A 

A 40 

X 

A ooo 

U 

2* 

Da 


Monia*Vega Kvmmbwrk.*Vrpi* - - 

Vrca.* \>gk I'anrJ Rtpro* «... 

Ft > hawk _ 

Skykrk. 


A^SrVskTlork^, 

Atr,liaSkvlnrk« 

(iiilury/Re®al.__ 

Cmiury Woj^on USabro.. 

nxtm | 

Kttate wi_ 

Kivicta, UiNibra_ 

014*8*... | 

014*08... __ 

Toyota. Honda 
Toyota; Corona 8 K-ACorma, Corona. 
" GMeGVCC v 


!40 

144 

281 

221 

MO 

m 

ayi 

350 

455 

455 

455 

455 

455 

133 

91 


2 Ml 
2 Mi 
2 A 

2 A 

3 A 

4 A 
4 A 
4 A 
4 A 
4 A 
4 A 
4 A 
4 A 

2 M5 

3 M4 


2.9V2.M 
AW/7.U3 
A 54 
2.54 
3.08 
2.54 
2-54 
A« 
2.73 
I *-i 
ATI 
2.54 
AM 

A7S 

4.70 . 


X 

X 

X 

X 

X 

X 

I 

X 

X 

X 

X 

X 


A ooo 

2,734 

3.500 
4,000 
4. tro 
4,000 

4.500 

6.000 

5.500 
6.W0+ 
6,000 
Aooo 

5.500 

1,000 

2.250 


Mf 

*21 

17 

U 

13 

14 
11 
12 
10 
10 
II 
11 
U 

u 

28 


*32 Da 

*33 Da 

3 Fab, 28,1776 

21 Da 

17 Da 

« Da 

20 Do. 

I« Da 

13 Da 

H Da 

14 Da 

14 Da 

17 Da 

33 Mar, 17.177ft 
30 Apr. 23v 1976 


»with air conditioning. 

2 Without air conditioning. 


I PR Doc75-22297 Fllod 1-25-75;8:45 am] 


1FRL 420-5] 

NEW YORK MARINE SANITATION 
DEVICE STANDARD 


Receipt of Petition 


Notice is hereby given that a petition 
has been received from the State of New 
York requesting a determination by the 
Administrator, Environmental Protec¬ 
tion Agency, pursuant to section 312(f) 
<3> or Pub. L. 92-500. that adequate fa¬ 
cilities for the safe and sanitary re¬ 
moval and treatment ol sewage from ail 
vessels are reasonably available for Lake 
George. Lake George is situated in War- 
rcn, Washington and Essex Counties. 
New York. 


r^ n i der Ncw Yor,c lAW * are ex 

prohibited from discharginj 
wastes into Lake George. Specifically 


section 33-a of the New York State Navi¬ 
gational Law provides In pertinent part 
that: "It shall be unlawful for any owner 
or operator or for a marina or other 
business to launch, moor, dock or operate 
any craft, or permit such launching, 
mooring or operating any craft upon 
Lake George. . . . I its) tributaries or 
outlets, equipped with toilets, sinks, tubs, 
showers, or other equipment resulting 
in the drainage of waste water or other 
sanitary facilities which in any manner 
discharge into the waters of the Lake, 
its tributaries or outlet." 

The petition states that pump-out fa¬ 
cilities for removal of sewage from ves¬ 
sels have been avaUable on the Lake since 
1972. There are eight such stations, lo¬ 
cated In the areas of maximum use, hav¬ 
ing an estimated aggregate capacity of 


700 vessels per day. assuming each oper¬ 
ates for a period of 10 hours dally. There 
are approximately 1200 vessels operating 
on the Lake which requires these facul¬ 
ties. The capacity of these faculties is 
ample to handle any peak period of vessel 
traffic on Lake George. Each facility is 
either connected to a municipal waste 
collection system or has its own approved 
sub-surface disposal system. A map shows 
such pump-out faculties to be located at 
the Lake George Boat Co.. Fishers Ma¬ 
rina. Mooring Post Marina. Topaz Ma¬ 
rina. Yard Arm Marina. HaUs Boat Corp., 
Lake George Public Boat Dock, and 
Mossy Point. 

Comments and views regarding this re¬ 
quest for action may be filed on or before 
October 10. 1975. Such communications, 
or requests for a copy of the appUcant's 
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petition, should be addressed to the Di¬ 
rector, Criteria and Standards Division 
< WH-451), Office of Water Planning and 
Standards. OWHM. Room 737 East 
Tower, Waterside Mall. Washington, D.C. 
20460. 

Dated: August 19,1975. 

James L. Acef., 
Assistant Administrator, 
for Water and Hazardous Materials. 

|PH Doc.75-22022 Piled 5-25-75:8:45 am] 


(FRL 420-4] ^ 

STATE OF WISCONSIN MARINE 
SANITATION DEVICE STANDARD 

Receipt of Petition 

Notice is hereby given that a petition 
has been received from the State of Wis¬ 
consin requesting a determination by the 
Administrator, Environmental Protec¬ 
tion Agency, pursuant to section 312(f) 
<3) of Pub. L. 92-500. that adequate fa¬ 
cilities for the safe and sanitary removal 
and treatment of sewage from all vessels 
are reasonably available for all waters 
of the State. The petition states that 
pump-out facilities are currently availa¬ 
ble for recreational craft throughout the 
State and facilities for commercial craft 
are available at all major public harbors. 

Comments and views regarding this re¬ 
quest for action may be filed on or before 
October 10. 1975. Such communications, 
or requests for a copy of the applicant’s 
petition, should be addressed to the Di¬ 
rector, Criteria k Standards Division 
(WH-451), Office of Water Planning and 
Standards. OWHM. Room 737 East 
Tower, Waterside Mall, Washington, D.C. 
20460. 

Dated: August 19.1975. 

James L. Agee, 
Assistant Administrator for 
Water and Hazardous Materials . 

|FR Doc.75-22621 Piled 8-25-75:8:45 am] 


FEDERAL MARITIME COMMISSION 

COMPAGNIE MARITIME BELGE (LLOYD 
ROYAL) S.A. AND NAVALE ET COMMER¬ 
CIALS HAVRAISE PENINSULAIRE 

Agreement Filed 

Notice is hereby given that the follow¬ 
ing agreement has been filed with the 
Commission for approval pursuant to 
section 15 of the Shipping Act. 1916, as 
amended (39 8tat. 733, 75 Stat. 763, 46 
U.8.C. 814). 

Interested parties may inspect and ob¬ 
tain a copy of the agreement at the 
Washington office of the Federal Mari¬ 
time Commission, 1100 L Street, NW., 
Room 10126; or may inspect the agree¬ 
ment at the Field Offices located at New 
York. N.Y., New Orleans, Louisiana, San 
Francisco, California and Old San Juan, 
Puerto Rico. Comments on such agree¬ 
ments, including requests for hearing, 
may be submitted to the Secretary, Fed¬ 
eral Maritime Commission, Washington. 
D.C., 20573, on or before September 15. 
1975. Any person desiring a hearing on 
the proposed agreement shall provide a 


clear and concise statement of the mat¬ 
ters upon which they desire to adduce 
evidence. An allegation of discrimination 
or unfairness shall be accompanied by a 
statement describing the discrimination 
or unfairness with particularity. If a 
violation of the Act or detriment to the 
commerce of the United States is al¬ 
leged. the statement shall set forth with 
particularity the acts and circumstances 
said to constitute such violation or detri¬ 
ment to commerce. 

A copy of any such statement should 
also be forwarded to the party filing the 
agreement (as indicated hereinafter) 
and the statement should indicate that 
this has been done. 

Notice of Agreement Filed by: 

Edwin Iiongcope, Enquire, Hill, Betts Sc Nash, 

On® World Trad® Center, 8tiite 5215, New 

York. New York 10048. 

Agreement No. 10173. between Com- 
pagnie Maritime Beige (Lloyd Royal) 
S.A. and Navale et Commerclale Hav- 
raise Peninsulaire covers the establish¬ 
ment of a sailing arrangement in the 
trade, eastbound and westbound, between 
United States Atlantic and Gulf ports 
and ports In the Red Sea and Persian 
Gulf, excluding Karachi. Sailing sched¬ 
ules shall be arranged to avoid conflict¬ 
ing sailing dates, so far as parti cal. The 
arrangement is to remain in effect for 
three (3) years from the date of its ap¬ 
proval. unless sooner terminated by writ¬ 
ten notice given by one party to the other. 

By Order of the Federal Maritime 
Commission. 

Dated: August 21, 1975. 

Joseph C. Polking, 
Assistant Secretary . 

(FR Doc.75-22600 Filed 8-25-75:8:45 am] 


PORT OF SEATTLE AND SEA LAND 
SERVICE, INC. 

Notice of Agreement Filed 

Notice is hereby given that the fol¬ 
lowing agreement has been filed with the 
Commission for approval pursuant to 
section 15 of the Shipping Act. 1916. as 
amended (39 Stat. 733. 75 Stat. 763, 46 
U.S.C. 814). 

Interested parties may inspect and ob¬ 
tain a copy of the agreement at the 
Washington office of the Federal Mari¬ 
time Commission, 1100 L Street, NW^ 
Room 10126; or may inspect the agree¬ 
ment at the Field Offices located at New 
York, N.Y., New Orleans, Louisiana. San 
Francisco, California, and Old San Juan. 
Puerto Rico. Comments on such agree¬ 
ments. including requests for hearing, 
may be submitted to the Secretary. Fed¬ 
eral Maritime Commission, Washington, 
D.C. 20573, on or before September 15. 
1975. Any person desiring a hearing on 
the proposed agreement shall provide a 
clear and concise statement of the mat¬ 
ters upon which they desire to adduce 
evidence. An allegation of discrimination 
or unfairness shall be accompanied by a 
statement describing the discrimination 
or unfairness with particularity. If a 
violation of the Act or detriment to the 
commerce of the United States is alleged. 


the statement shall set forth with par¬ 
ticularity the acts and circumstances s x\d 
to constitute such violation or detriment 
to commerce. 

A copy of any such statement should 
also be forwarded to the party filing the 
agreement (as indicated hereinafter» 
and the statement should Indicate that 
this has been done. 

Notice of Agreement Filed by; 

H. H. Wittrea. Manager, Waterfrom Rir,i 

Estate, Fort of Seattle, PO. Box 12 * 

Seattle. Washington 08111. 

Agreement No. T-2005-11, between 
Port of Seattle (Port) and Sea-Land 
Service, Inc., (Sea-Land), amends the 
basic agreement between the parties 
which provides for the lease to Sea-Land 
of certain marine terminal facilities at 
Seattle, Washington. The purpose of the 
amendment Is to: (1) extend the term 
of the lease; (2) increase the amount of 
rentals; and (3) include the option of a 
rental insurance policy in lieu of surety 
bond as security. 

By Order of the Federal Maritime 
Commission. 

Dated: August 21, 1975. 

Joseph C. Polking 
Assistant Sccrctxir 

IFR Doc.75 22509 Filed 8-25-75;8:45 am] 


FEDERAL POWER COMMISSION 

(Docket No. R^411 and RM74-4) 

ACCOUNTING AND RATE TREATMENT OF 
ADVANCES 

Order Compelling Submission of Data 
By a Date Certain 

August 14. 1975. 

On April 28, 1975, the Commission In¬ 
stituted an Investigation of the advance 
payments program pursuant to the re¬ 
mand of the U.8. Court of Appeals for 
the D.C. Circuit in "Publlo 8ervice Com¬ 
mission of the State of New York v. 

FP.C.,”-U S. App. D.C.-, -F. 

2d (Case Nos. 73-1338 and 74-1301, de¬ 
cided January 14. 1974). The order made 
all pipelines who had received advances 
respondents to the Investigation and re¬ 
quired them to submit data In the form 
and manner outlined in Appendix B to 
the April 28. 1975. order. However cer¬ 
tain pipeline companies have not com¬ 
pleted the questionnaire in the manner 
called for by the aforementioned order. 
The deficiencies, on a contract-bv -con¬ 
tract basis, are detailed in the Appendix 
to this order. 

As Indicated by the Appendix, at¬ 
tached hereto, almost all data deficien¬ 
cies relate to reserves dedicated a* * 
result of advances. The pipelines listed 
either failed to provide reserve dau or 
failed to adequately break down the re¬ 
serve data by category of activity (eg. 
exploration or development) or by pros¬ 
pect covered by the advance. Redons 
cited for failure to submit the data range 
from confidentiality to unavailability to 
no reason Indicated. 

One of the criticisms expressed by tne 
Court of Appeals was that the Commit 
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sion. in Us periodic review of the advance 
payment program, had failed to quan¬ 
tify the amount of gas dedicated to the 
interstate market aa a result of ad¬ 
vances. The Commission’s April 28. 1975, 
order required the submittal of reserve 
data on a prospect-by-prospect basis as 
r oll as comments by the pipelines and 
producers on each and every advance 
payment agreement in order to enable 
the Commission to make the quantifica¬ 
tion mandated by the Court. 


We consider this data to be vital to 
our investigation of the advance pay¬ 
ments program. Accordingly, wc hereby 
order that tho producers and the pipe¬ 
lines listed in the Appendix hereto cor¬ 
rect the data deficiencies Indicated and 
submit such data to this Commission 
within 15 days of the date of Issuance 
of this order. 

The Commission orders: (A) Within 
15 days of the date of issuance of this 
order, the producers and pipelines listed 

Armux 


in the attached Appendix shall correct 
the indicated data deficiencies and shall 
submit the required data to this Com¬ 
mission. 

(B) The Secretary' shall cause prompt 
publication of this order to be made in 
the Federal Register. 

By the Commission. 

(seal] Kenneth F. Plumb. 

Secretary. 


Pipeline and date of 


Producer 


Aran Amount — 

advanced Productive 
capacity 


Data deficiency 


Proved Potential 


Basis fix drflcirncy 


Catamite Om Tranent is- CoUnre. a Joint W/K Cameron and 

*J*n ( orp.: Aug. 2.1972. venture. oOsborc Louisiana. 

Kansas Nebraska Natural Midlands Gas Corp.** Rocky Mountain 
i i vi Co„ I no.: Joit. 1,1971. arm. 

U'UWana Nevada Transit Crystal OU Co.W*a W*Uur Parish. 

i v Jun# 11,1073. La. 

Mt*hiiran*W|aeontla Pips 
Uit# Co,: 

AUg. IS. 1973.———.Uvlty Oil Co.Off&hor* Trios. 

Do___Almlnex (UJ.) Inc.do... 

July 2, 1973—........ American Natural _.do. 

Om Prod. Co. 

Oct 18. 1974_r.__do....do.. 

P«. It, 1970... . .do..Southern Louisiana... 


19.201.334 X 

05<565 X 

400,000 _... 


Aug. 14, 1974..™, 
ion.», 1971..— _ 

m 

Pec. 37. 1973..—^... 
A Mg. 15, 1978..— 

Jan. 14, 1971™.._ 

Oct. 9,1DT74 __ 

Aug 15.1/73. 

Mr,r. 15. 1973- 
Feb. I, 197!.... 


..do.... Offshore Louisiana..— 

—— Ashland OU. .Southarn Louisiana... 


27,170, ITS 

237.446 

AK».1» 

M0,000 

8,480,401 

2,285,09 
2,933,000 


, Atlantic Richfield Co. Offshore Texas. 12,007,87* 

. Canadian Hutwrlor _do.„. L4S4.C75 

OU tU.8.) Ltd. 

.do... Southern Louisiana... 1.160,000 


, Cl Urn Berrios OU C©- Offshore Texas... 

-do..do. 

,— Continental OU Co........do... 

General C rude OU Co. Boulbrrn LouiUiuia'l. 


July 12,1978......Hamilton Brother* Offshore Teios .... 

Oil Co. 

Jan. IS, 1/71 .do...Southern Louisiana.. 


. Hunt OH Co.. Offshore Ttias. 

_Mi*«a Petroleum Co....do..... 

...^. Natroseo Inc...do.._ 

__Placid OU Co..Offshore 1 

_B kelly Oil Co..do.. 


Jut* ». U/78_ 

4►cl. 3, lif74_a- 

A tiff. IS. 1073—i. 

July ?. P/78....- 

August IS, 1973__ HP _ 

Do. .. Superior OU Co.do..;. 

Jvmiory 30,1971-.njghlond Resources Southern Louisiana.., 

January 19,1971—-— TIiunlc Jlunt trust. 

Do-t... . Hunt OU Co.—.. 

lebruAry 3, ton Ilunt Petroleum 

Carp. 


January 25.1971--- Krwww* OU Co..., 

February 19,1971_OU A Gas Put urea 

Inc. of Texas. 
-- Placid OU Co 



2.320.000 
26,272,180 
1.912,060 
2.351.000 

A109. Tea 

5.000.000 

<iop,tm 

A 51A wo 
237,446 
3 100,703 
21.150,870 
2. M9.3S0 
1.171,000 


7W.38S X 

<105,000 X 

<675,386 X 


^udo.. 


7— .r, 1971^ 

January 29, 1971._ 

Dvcembar 31,1974— 


do 


, Superior OU Co_ 

Troittocoan Oil, Inc. _ 

, Occidental Petroleum jsi.• 

■ Corn. 


.do.. 


dOu. 


do.. 


Marrh 24. 1972-^.s^y. Impitel Ofl Ltd. and Canada (N.W. A 
Imperial Oil Ruler- Yukon 


Other Boutliwfwt 
area. 


Miidwlppl River Trans¬ 
mission Corn: 

October 10,19?3 — . v . g . s . Hurley Petroleum 

.. o 

n<>»J.ar-TTr.r.;.r. 


Northern Natural Gas Co.: 
May 1.1971 -—r . . - 


Tm^rcntlmortal Gas ritv>. 

Una Corn.! 

Hoc, 4, 1974... 


< orp. 

ED. A K. A Gladys 
Hurley Found. 

Panoretic Oils, Ltd.*. Arctic Islands area, 
Canada. 


<076.000 

350,000 

5.012,223 
0.918,000 
<844,000 
, 397,500 

15,000,000 


44,038 

<616 

A 032, COO 


^ Cities Service OU Co.. Texas Gulf Coast.2,331.625 


Jan. 15,1975 , 

Aug. 10,1971.^.: 


™ Getty OU 
-*i=s Occidental Petra 


. do.. 


orp. 

Sept. 13,1774— 555 ^* 5*1 Quintana Group. 


?cpt, 16,1974- 

t*c. 16. 1974_ 

BcpL 16, 1974- -- 

r* b. 16,1973, 

Aug. 31, li 
Prh. T, 1973, 

Nov.T. 1974. TO T ;nr 


Texas Gull Coast and 
Southern Louisiana. 

Rowan Cos., Ine-s^r—.do..-.. . 

8kelly OU Co_Texas Gulf Coast....» 

fwilBOtBuhL, T exts GuU Coast and 
HQttn LdaMaMk 



Tronsco Exploration 
Co. 

.da- -- 

-----do 

; Williams Exploration 
Ca 


Southern Louisiana. 

; Texas Qulf Coast...=* 

i Southern Louisiana... 

Texas GuU Coast and 
Southern Louisiana. 


1.343,000 

< 000,000 

<135.000 

813,300 
2.331.028 
3,556,300 

<363.351 

1,261.094 

<5*5 

T, 078,300 


X 

X 

X 

X 

X 

X 

X 

X 


X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 


X 

X 

X 

X 

X 

X 


X 

X 


X 

X 

X 

X 

< 

X 

X 


X 

X 


X 

X 


X 

X 


X 

X 


X 

X 

X 

X 


X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 


X 

X 


X 

X 


X 

X 

X 

X 

X 

X 

X 


X 

X 

X 


X 

X 

X 

r.n... 

X 

X 

X 

X 


X 

X 

X 

X 


X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 


X 

X 


X 

X 


X 

X 

X 

X 

X 

X 

X 


There is no M Reserve Data by Categories'* sheet 
attached. 

Dollar amount advanced but all categories regis¬ 
ter "none”, without evpUnaUon In block 14. 
“Not available” without explanation. 


“Several Blocks, Data Confidential” only poten¬ 
tial recoverable reserves given. 

Do. 

“Data Confidential” only potential recoverable 
reserves given. 

Do. 

, Some reserve* and productive capacity not avail¬ 
able u> Mlrhigan.Wlsronsin. 

Several blocks, data coo Aden tial. 

Only totals given in category section, no break¬ 
down by activity. 

“Several Blocks, Data Confidential." 

Do. 

Only totals given in category section, no break¬ 
down by activity. 

“Several blocks, data confidential.* 

Do, 

Do. 

Only totals given In category section, no break¬ 
down by activity. 

“Several Blocks. Da 


Jala Confidential." 


Only totals given In category section, no break¬ 
down by activity. 

“Several Blocks, Data Confidential." 

Da. 

Da. 

Do. 

Do. 

Da , | 

Only totals given tn category section, no break- 
down by activity. 

Do. 

Do 

Da 

Da 

Da 

Da 

Da 

Da 

Da 

Da 


Information requested, not yet available* 
Da 

Not available. 


Du* to confidentiality agreement with producers, 
*» not listed by prospect. 


Do. 

Da 

Da 

Da 

Da 

Da 

Da 

Doe* not breakdown by prospect (no Gains to 
confidentiality). 

Results of tost wells have not boon released by 
operator. 

Du# to confidentiality agreements with ths 
producer, reserve* will not be detailed by 
prospects. 
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NOTICES 

Appendix —Continued 


Pljw'fiwe and «bvte of 
ncnnnnU 


Ana 


Data dofidonry 

Barfaior daflekory 


advaiMxd 

Prodiirtlva 

catwdty 

I*ror«i 

IMCTf* 

Potential 

TVta* Gas TranuolaAon 

C’orp.: 

8*pL IS, 1970__ 

Amoco PrtxliKtkXJ 

North Loumatva. 

675,600 

X 

X 

X 

Vogue drilhi* arao. 

Mar. 31,1UC3__ 

Co. 

Taxaa Oaa Evpioro- 
tlou Co 

WmUoimI OU Devd 

Arkamaa, South 

Orfcbora Tcuu . . 

L 7^.000 

X 

X 

X 

Coulhkwiial daU not ndoaacd by producer. 

Jan. 13,1971. 

North LoubxAiui . 

380.0U0 

X 

X 

X 

Vogue drUUof arm. 

Trunkline Ga> Co.: Oct. 25, 

opnicnt Carp, 
JarkUm»,*t»l... 

Tpui Gulf Coa*1 .... 

90,000 

X 

X 

X 

DcUvcrfaa were made but DO productioai 

mi. 

United Oaa Pftpdtnu Co.: 
Jan.», WL. 

F.iiouC<r|i . 

Soul It LotalaUoa- 

LOW, 000 

< 

X 

X 

rmanree data listed. 

THU not available. 

Do... 

...40... 

- do.. 

200.014 

X 

X 

X 

Do. 

JttU.», 1971. 

_do... 

-do.—---- 

na no 



X 

Dou 

June 13, 1973. 

IVimrUl 0(tah(w 

..do... 

fLaw.ooo 

* X 

X * 

X 

Do. 

Do..... 

On OponlitMti 

—do..... 

2W.OOO 

X 

X 

X 

Do. 

Do... 

.do.... -- 

..... ....... 

0 

X 

X 

X • 

Do. 

Dal.... 

.4a.._—,_ 

-do... 

AOOO.OIO 

X 

X 

X 

Da 

Do... 

rvtuifotl Uatlatora 

.do.. 

2 3J0,(MM 

X 

< 

X 

Do. 

Do.... 

and Too Othborr. 

.do. .. 


0 

X 

X 

X 

I>o 


Do... 

Do... 

rob. 2S, 11175 _ 
inn* 14,1973.. 

Deo 14. IU73.. 

Do. 

Do. 


■ . .da ...do. 

Cl Ur* Nirlrt OU Co..do. 

Motitt 0(1 ( orp__ float!) Louisian« 

INiuiuUl Offshore South LoubUan*- 

Oaa Operation* I no, t>fl»har«*. 

Amoco Hrnlmtlon . do. .... .. 


Do_ 

Dec. 20,1974..— 

Northwest Pipeline Corj*-, 
At*. 2. 1074. 

Panhandle Kaotcm Mpdiue 
Co., Mur. 13,107ft. 
Southern Natural Oaa Co.; 
Jan. 29,1971—. 

Do.. 


flamrdan Odabnr* 
i S 

floathloiMl Rojwlty 

Co, 

Newuvam Oil Co_ 

Winter Shall Oil A 
OH. 

Nocrl* Oil Co. 

OU 


IVc. 14.1970- 

Mar. 21, m3. 

Do_ 

June II, MCI. 

Dee, 14,1973- 

Do-- 

Do.- 

Do... 

Do. 


Marlin 

it*. 


Kxxim Co. U.8.A.. 

do. 


... .do... . 

-<*<>.. 

_do.—_.... 

Ttim Gulf Cool, 
tVwrlli Louisiana. 
Horky Mountain. 

_do__ 


a.(tm.oiw 
Aioo.uw x 

415,11X3 X 

3.400,000 - 

L 30 U. IM x 

X 

401.747 X 

525, (CO X 

X 

<00,0)0 X 

• X 


Dec-31.1Q73-... 

Do--- 

Mar. 20,1074.— 

Do—.. 

Dec. 31, 1973- 

July 13, 1074- 

Do—.. 


„ Souat Exjiktralioti 

Co. 

. The OOahore Co. . 

. ClUee flenrke OU Co.. 
. The Offshore Co. 

. Amoco Production 

Co. 

. Ncwitiool OU Carp 

BouthUnd Royally 
Co. 

. Samrdail Ollabura 
C’orp. 

. rinlo Inc...... 

. KCRBlne.. 

. Canadian OoddmUl 
of California I nr. 

.do.... 

.. 1 HI* Offahore. 

. Son at Exploration Co. 
. Hie Ofkbore Co. 


flouUt Louisiana (Oil* 
rftorn). 

_do... . . 

.do_ _ 

_do—. _.. 

..do..._ 

.....do, ...--- - 

.do....... 

_do....__ 

I' 

__do...-- 

-do—--—, 

.....do— ...\T.. 

.. —do—__... 

... _ .do._ 

.do 


....do^. 


IX)................. 


flmud Exploration Co., 
The ofificra Co., 


•do. 


500.000 

Loon, ft* 

ft, 047.353 
4CU,0M 

8I.7UO 

00 ( 1,000 

3JA.9J0 

1,31 w,im 

407, M0 

400.747 

523y<!73 

440.400 

5MO.OOO 

3,OOQ,OlM 

120 , (*• 
3,020,000 
750,000 

274.000 

55,000 


X 

X 

X 


X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 


X X Do. 

X ' X l>o. 

X X Da, 

.... Do. 

X X Du 

X X Do. 

X X Do, 

X X Da 

X X Da 

X X Tee area* aa breakdown. 

Productive capacity net available 

X X Kuou ho* m* rtiatoi confidential InJbrin . 

X X Du. 

X X Do. 

X X total hue not reksued couUdiuitfal lnfbra - 

X X Ofhhorc hue not released cordklrotUi lnfo< 

tlon. 

X ClUoa flrnrlce kai noi releaacd eonfid. 

I nformatkMi. 

X X The Oflehore ha* ooi ruli eard aonbd 

Infnrmattoa. 

X < Amoco liao notrekaaed ooufldanUol Intorma 

X X Xrermocit ha* not raleaead confidential info 

Uoo. 

X X Southland haa not ndramal confidential likl<» 

tlon. 

X X flamadan haa not released coiiJMntitlol take 

lion. 

X Pinto ha* not ralaaaw! confidential Informal i i; 

X ECEE haa not nalaaoed confidential tnfanm.'. 

X X Canadian ka> not relented conildmUnJ mini t 

Cion. 

X X Do. 

X TBP haa not iwlromd confidential tafcrnun * 

X X Honai haa not rekaaml confidential UdBOnalHh 

X X Offshore haa aat released confidential Ink 

X X Scant hoe not n r l a o i r d cuofVIrnUMtnJhrpiati 

X X Offshore he* not rokaard conildrntial Inlu < 

Uon. 


I PR Doc. 7 A-22336 Piled 8-22-75;8:45 am) 


|Docket No. CI66-*. etc.) 

AUSTRAL OIL COMPANY INC. ET AL. 

Applications for Certificates, Abandonment 
of Service and Petitions To Amend 
Certificates 1 

August 13, 1975. 

Take notice that each of the Applicants 
listed herein haa filed an application 
or petition pursuant to Section 7 of the 
Natural Gas Act for authorization to sell 

* Thla notice does not provide for consoli¬ 
dation for hearing of the aereral matter* 
covered herein. 


natural gas in Interstate commerce or to 
abandon service os described herein, all 
as more fully described in the respective 
applications and amendments which are 
on Ale with the Commission and open to 
public inspection. 

Any person desiring to be heard or to 
make any protest with reference to said 
applications should on or before Septem¬ 
ber 5. 1975. Ale with the Federal Power 
Commission, Washington, D.C. 20426. pe¬ 
titions to intervene or protests in accord¬ 
ance with the requirements of the Com¬ 
mission’s Rules of Practice and Proce¬ 
dure <18 CFR 1.8 or IJL0>. All protests 


Aled with the Commission will be consul - 
cred by it in determining the appropri¬ 
ate action to be taken but will not sene 
to make the protestonts parties to the 
proceeding. Persons wishing to become 
parties to a proceeding or to partlcij- e 
as a party In any hearing therein must 
Ale petition* to Intervene in accorda: 
with the Commission’s Rules. 

Take further notice that, pursuant to 
the authority contained in and subject 
to the Jurisdiction conferred upon the 
Federal Power Commission by Sections 7 
and 15 of the Natural Gas Act and the 
Commission’s Rules of Practice and Pro- 
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cedare a hearing will be held without 
further notice before the Commission on 
nil applications in which no petition to 
intervene is filed within the time required 
herein if the Commission on its own re¬ 
view of the matter believes that a grant 
of the certificates or the authorization 
for the proposed abandonment is required 
by the public convenience and necessity. 
Where a petition for leave to intervene 


is timely filed, or where the Commis¬ 
sion on Its own motion believes that a 
formal hearing is required, further notice 
of such hearing will be duly given. 

Under the procedure herein provided 
for. unless otherwise advised, it will be 
unnecessary for Applicants to appear or 
be represented at the hearing. 


(Docket No. C$76-562, etc 1 

“SMALL PRODUCER" CERTIFICATES ‘ 
Applications 

July 29. 1975. 

Take notice that each of the Appli¬ 
cants listed herein has filed an applica¬ 
tion pursuant to Section 7(0 of the 
Natural Gas Act and Section 157.40 of 
the Regulations thereunder for a 4 'small 
producer** certificate of public conven¬ 
ience and necessity authorizing the sale 
for resale and delivery of natural gas in 
interstate commerce, ail as more fully 
set forth in the applications which are 
on flic with the Commission and open 
to public inspection. 

Any person desiring to be heard or to 
make any protest with reference to said 
applications should on or before August 
25, 1975. file with the Federal Power 
Commission, Washington. D.C. 20426. 
petitions to intervene or protests in ac¬ 
cordance with the requirements of the 
Commission's Rules of Practice and Pro¬ 
cedure (18 CFR 1.8 or 1.10). All protests 
filed with the Commission will be con¬ 
sidered by it in determining the appro¬ 
priate action to be taken but will not 
serve to make the Protestants parties to 
the proceeding. Persons wishing to be¬ 
come parties to a proceeding or to par¬ 
ticipate as & party in any hearing therein 
must file petitions to intervene in ac¬ 
cordance with the Commission's Rules. 

Take further notice that, pursuant to 
the authority contained in and subject 
to the jurisdiction conferred upon the 
Federal Power Commission by Sections 
7 and 15 of the Natural Gas Act and the 
Commission's Rules of Practice and Pro¬ 
cedure, a hearing will be held without 
further notice before the Commission on 
all applications in which no petition to 
intervene is filed within the time re¬ 
quired herein if the Commission on its 
own review of the matter believes that 
a grant of the certificates is required by 
the public convenience and necessity. 
Where a petition for leave to Intervene U 
timely filed, or where the Commission on 
its own motion believes that a formal 
hearing is required, further notice of 
such hearing will be duly given. 

Under the procedure herein provided 
for. unless otherwise advised, it will be 
unnecessary for Applicants to appear or 
be represented at the hearing. 

Kenneth F. Plumb, 

Secretary. 


* This notice doe* not provide for consoli¬ 
dation for hearing of the several matters 
covered herein. 


Pocket No. 
and 

tHw* filed 


Applicant 


Kenneth F. Plumb, 

Secretary. 


Purchaser and location 


Prtc# 
per Mcf 


Tree* 


Cr«*. Austral Oil Co., Inc., (operator) et aL 

i (>-&> ?& icon Humble Bldg.« llousum, Tm, 
77009. 

C!M 49*.. Cabot Corp. {successor to Texas Gas 

! ■ |( !«% W2) Exploration Corp. (operator). et al., 

C!(K CJO) and Gall Oil, Corp.. P.O. Box 1101. 
' K 7-18-7* Parnna, Tax. 7008*. 

C174-154_... Pan Eastern Exploration Co., P.O. 

C 7-31-75 Bo* 1642, Houston. Tax. 77001. 

C 17* 08_ MRT Exploration Co., 9000 Clayton 

l **-75 ltd., 8L Louis, Mo. (OJM. 

CI7<- 51_.... The Superior Oil Co., (surceasor to 

<('•-4141) Gulf OU Corp.). P.O. Box 1531. 

F 7 * 75 Houston, Tea. 77001. 

C176-59. Union Texas p*4roh>um. a Dlvldon of 

A 7 2ST* Allied Chemical Corp., P.O. Box 
2120, Houston. Tax. 77001. 

CfT*44. Exxon Corp., P.O. Ilox 2130, Houston. 

A 4-1-75 Tex. 770M. 

CITMW. Gulf Oil Corp. (so cc. to Cenard OU A 

»Ci*72-IK?l Ou Co.). P.O. Bax 1580, Tula*. 

V 7-BV75 Okla. 74102. 

C::<Ht7.. Gulf OU Corp. (sure. to Canard OU A 

<CK7Mtt) Gas Co.). 

>' : » 75 

Cl70*8. Phillips Petroleum Co,, Bartlesville, 

A 7 30-75 Okla. 74001. 

CITfrOs. Exxon Corp., P.O. Box 2190, Houston, 

A 7-31-75 Tex. 7700L 

C176-71-... Kerr MeQ** Corp.. P.O. Box 25861, 

A 5-4-73 Oklahoma City, Okla. 7*126. 

Cl 76-72. Exxon Corp_ __ 

A 5-4-75 

C176-73. . Hondo Oil and Oaa Co., P.O. Box 

A 8-4-75 26l». Dallas, Tex. 75221. 

C 176-71. Texaco Inc., P.O. Box 00253. New 

A 6-4-75 Orleans, La 70100. 

C176-75- - Eelmonl Oil Corp., P.O. Bo* 2266, 

A * 4-78 Midland, Tax. 7V70I. 

- 0wU 08 Corp. (sure. U> Cettard Oil A 

(C 872-162) (Jus Co). P.O. Box 16-*, Tuba, 
E M 75 Okla. 74109. 

1 176-77. . American Natural Gas Prod action 

A .-31 7* Co On* Woodward Ar#., Detroit, 

_ Mich. 482*. 

CI75-7J........ Amarican Natural Oas Production Co. 

A 7-31-75 


Forp., * 61.0 
Bonder Parish, 


Arkansas Loul*J xna Gas Co., North- 1 52. OS 
area Colquitt Field, Claiborne 
Parish, La. 

United Gas Pipe Line Co., Minting *26 0 
Island Area, offshore Nueces 
County, Tax. 

Panhandle Eastern Pip* Una Co., *5*7757 
Kevdon Elakl, Kogsc Mills County, 

Mlvliwiprf Hirer Transmission O 
North 811*0 Field, 

La. 

Tennant* Gas Pipeline Company, a * • 61.0 
Dlrijfon oI Tcimnco Inc., Booth 
Crowley Field, Acadia Parish. La. 

Tram western Pip>*Hiui Co., North *54.1511 
Avalon Field, Eddy County, N. 

Met. 

Columbia Oas TnwraiWon Corp., 1 *610 
Bayou lean LaCroii Field. Tscre- 
bonna Parish. La. 

E) Paso Natural Oas Co., Basin *65.7011 
(Dakota) Field, 8au Juan County, 

N. Max 

Texas Goa Transmission Corp: Bayou **90175 
Pigeon Field, Iberia Parish, La. 


15.025 

1165 

14.65 
14.71 
15.025 
14.6* 
11028 
15.098 
15.035 


•52.0 


14.73 

15.095 


United Gas Pipe IJne Co., Carthago 
Field. Panola County. Tex. 

Natural Gas Pipeline Co. of America, • • 75.0 
Kujrene Island Block 632 Field, oft- 
iluite l>*iL<Un* 

El Paw Natural Gas Co., Acreage In • “04.6 
llamtihlll County. Tex. 

Trunkline Gas Co., Eugene Bland «»75.0 
Block 332 Field, offshore Louisiana. 

Trauawiatrm Pijwllnr Co.. Houlli 
Brajulre Deep Nns 3 and 6 Wdb, 

Eddy County. N. Max. 

Tennessee Gas hpellna Co., a Dlvl- * • 1.63 16095 

siou of Tsnneco Inc. East Cameron 
Block 281, oftshore Louisiana. 

El Pam Natural Gsa Co., Dork Can- * • 760 
yon Are*. Eddy County, N. Mrx. 

El Potfo Natuml Gas Co.„ Basin 
(Dakota Field, Ban Juan and iUo 
Arriba Counties, N. Mex. 

Michigan Wisconsin Pip* Lina Co., i«75S 
Block 115, 81Up Bhoal Area, offshore 
Upiflga 

Michigan Wisconsin Pi|>e IJns Co, 

Acreage In Heaver Comity, Okb. 


1 56.73 


I24 4W7 


*«6ao 


14.73 

15.095 

1665 


16 095 
16 095 

16 02* 

1665 


Filing code A-InitJa! service. 

B—A bondon men t. 

* Amendment to add acreage. 

I>—Amendment to delete acreage. 

E—Buocmtoa. 

F—Partial succession. 

! and downward Btu adjustment. 

! to downward Btu odjuaUuvnt. 

In.- U<J «Qju mv m Mcfdowuwart lltuwUurtrar.it. 

srji lnt#Tprrtat(o«a ,lf ***** * °* rUJlc » u * n mwrdanoe with Bectioo L5fla of the Commfnioa'i Gcorral Policy 

piuctS* Bt ° » d J wrtra,40 L estimated upward adjustment Is O.Gftf per Mcf. Includes 7.0* 

! ?°JLV. wmrd ,,tu * M JJ*“tmen»; Includes 6.254 per Mcf tax rrimburfc’tnmt. 

to Wt 6 wrUfirolain accordance with Opinion No. 8M6 
jo upward and downward Btu adjustment; Uwiludas I.C* per Mcf gathering allowance. 


i *i„» l i ~ r- T uiu ukuuucs i.ur wi giu 

» estimated adlustmeut is 10.5V p«r Met 

Inf i*»m 8.nr per lief estimated upward Btu adjustment. 


|FR Doc.76-23341 Filed 8-25-75;8;46 am) 
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NOTICES 


Docket Date died 
No. 


Applicant 


C93M6}.. June *1,1975 


rs;iW.do_ 


5... 

» 99 *tW* 

.1 

C87S-SH4... 

.... 1 

C87va«?.*. 

.. _.do.. 

C8764.... 

July 2,HC5 

C8762- 

July A r.'TS 


July 7.W73 

CEM . 

_do.___ 

CPM™ 

.... .do.. ..... 

C8756... 

July M9TC 

CS767.,.. 

July 7.1/TS 

CfmW8.._ 

_do_ 

car*-ro_do. 

can-u... 

__do_ 

C876-12, 

..—do- 

C876-13... 

.do. 

C$7614... 

July 

m 

C876I5... 

. ...do. 

C87616... 

.do.. 

C876-I7_ 

Jub lanes 

CR76M... 

July 11,.975 

C4K6W.— 

July 14,1975 

CP6B... 

_6._ 

C8T621 .. 

.do-. 

C87622... 


C$78 28... 

_do.__ 

C87634... 

.do_ 

CC62IU. 

_do. 

C87636. 

».»»-do. ..... .. 

C87627... 

..... do........ 

CS7638... 


C$762)... 


CF76J0... 

.do... 


Cumberland Petroleum 
S*> C’lty National 
11 auk ))W* . Wichita Fall*, 
Tos.THXM. 

KM Knetnewtn* Co., P.O. 

ik* 47, Kuid. Okie. 73701. 
WlHtain C. RtwHJ. 1775 
Rmiihnir, New York, 
N.Y. toDlik 

Cmn Ofl On., 404 OWm 
Hirviee BWk ., Tube, OfcJu. 
741 h>. 

The rikrirn Qhw Corn., 
P.O. fkn Cerwfc, 

W. Ve. 2M.tr. 

Merlin Oil Co.. 527 Cnloti 
rmrrt, Wichita, Ken*. 
trrxc. 

Pmtiermm-CmBiOhttl Unit, 
IMS Fast Second 8L. 
Wichita. K«e. «7Slt»3. 
Guardian oil Cou. 61A Jour* 
Bid*- t'orfiu* Cfariali, 
Ttx. 7B4W. 

Midway DrllUnff Inc., m 
Tenth, liteel Rttfid, Kan*. 
67530. 

ReMneoct Fircittcritn*, 40) 
BclJnzwod* Aw., Krone 
rllK !ud. 47715. 

Zoiler A Dwnncbcrr. Inc., 
633 17th SI.. Suite 2100, 
Denver Colo, wr.v.7 
Til Oar Frtro, Inc., IIW 
North Prcapect, Liberal. 
Kona. 07001. 

W. Dotwltw Ankcnman, Jr., 

MOO Audley. BuMc IOC. 
Houston. Tw. 77u*. 

Mauric Ankruman Cannon. 
Wayne D. Ankcnman, Hr. 
Ketate ot JsrpiHina O. 
Ankvatuau tar W. Douylaa 
Ankcnnun, Jr., a* admin- 


Wayne D. Ankciuuen. Sr.. 
m truidee be Meiuic 
Ankeneum Cannon. 

True Comwiw Bank, a* 
trustee for W. Douglas 
Ankcimtan, Jr. 

Weync D. Ankcnman. St.. 

aa mule* for W. I\m*Ln< 

Ankctiisraxi, Jr. 

Tie* NyvaUftOil t , P. O. 
Bor K35, Bluing, M«rt 
M10B. 

Nyvatcr Northern Montana 
VentUTe No. L 
Nvvatnx Non hern Montana 
Vent nr c No. J. 

Ctmrlee 1L Ceil Ben 1*1*. 

Roswell. N. Mex SSAJ1 
Standard Cat*lAl Corp. .Ml t 
West Dodg* Kd.. Quota, 
Nclir fell! 

Paler GUI P.O. Box luu). 

Enid, OkU. 73701. 

Cetane K. Cameron.Inc.,211 
May-Kt BWI*..*):J» Nortb- 
wret Ruramy, Okie* 
borne CUt>, Okie. 7511J, 
Philip 8. nnvriawalt, P.O. 
Box MM, EnUl. Okie 
mu. 

K P Etplomtlon lot*., M 
Hanover $•*.. Nrw York. 
N.Y. IONOV 

Jane K. Chamtdiu.P.O. Bax 
low, Enid, Okie. 75701. 
Randall N. Decuy end 
NorrrAW It. Dcruir, ca 
litdtvldaxK RED fl, Boa 
Mb’A. Plttahurv. Kan*. 
06702. 

The Barbara Jmime Murrhl* 
eon Ui(l Trust, O. W. 
Murchison, Jr., Trustee, 
25H0 I'tret National Bank 
BUI*.. Dattae. Tr». 75312. 
Special Aldtfi 1974 DrtHInf 
Venture, 40 Court 
Boston. Mem. 02174. 
Temma T. Hattra, ft eJ, 
106 River Cross Kd., 
Carper, \4 jo. 82601. 

Anie Carp.. 200 Centre! 

Bid*.. Midland, Tn. 7V7U1. 
Genncc McCamey, P.O. Box 
1066, Enid, Okie, 75701. 
M.C.U A Co.,7311 Field- 
gate, Dallas, Tn. 75250. 


Docket Date filed Applicant 

No. 


C$7631... July 15,11175 W. Mike Adam*. »l North 
Main St.. American Sav¬ 
in** Bldf.. WlctiilA. Kana, 
rV.vj 

C$7633 . do . Mlltnn P. Kroll. 1756 K W. 

NW„ Woehinjct.iu, D.C. 
'JOWL 

C$7631 .. ,4d.. Trnotiws wider Will of 

W'arrcn W’rlylrt, l>ecaatsl 
2VU0 Ftnt CUy National 
Bank BldfItawUm, Tex. 


C*7644._. 

C$0633 .. 
CS7AA6 ... 
0476*7._ 

C$76l»... 
CS763B... 
C 87644.. 
C876-41... 
CStt-43... 
CF75 «... 


. ._do.__ 

July W.1Y75 
July 17,1975 

...do.™, 

.do...— 

July MO 
July lit, Md 

.do..- 

July 21,10 

__do. 


CS7S 44 July IS, llCS 


C$5645... July 21,10 


W*Ilham Y. Vtnw and First 
Nniiotial flunk In Dallas, 
Truetece. ft. cl.. 2560 Find 
city N mkn.nl Ibmk liMy , 
Houston, TVs. 77atf. 

R. vr. A brrrr untlde, lTib 
Traroico Towrr, Houston, 
Tmu 77U27. 

Maurice HtrinelVM, 675 
Bruedwey. PUmon, NJ. 
07514. 

Ilance Oil Co., lur.. rt «f., 
24d Pace Cntirt, 2» Wol 
Douglas, Wichita. Kana. 
07312 . 

Edward Mike Davb, tf» 
Cnloradn Slate Bank 
lUdr*. Denver, Colo- WXSfS. 

dull Ennrfy Pmduchif Co., 
P.O. Box 17340. San 
Antonio. Tex. 75217. 

Robert 11- Becker, 4M 8t*tth 
Webb Rd . P.O. Boot MOM, 
Wichita. Kana. 67307, 

Prank J. Becker. 3M3 W«t 
Central, El Dorado, Kana. 
67042. 

A. A J. OU Co., 5B5 fourth 
Flruinrlal Center, Wlchttu, 
Kana. 673DC. 

O’Chsekey^OTbrakey, Mar¬ 
tin and Thonuw. 4 U W«t 
San MoW«\ Santa ft, 
N. Mcx- 57501- 

AVAuultalua Eiplofallon, 
1,(4., 2DOO A'tulloitir 
Tower, MO FUm Ave. 
BW., Cabtfy. Alberta, 
Canada T2P OM4. 

William Hrwidhutst. 1701 
Kim Natiruial Bank Bldg , 
Tulsa, Okie. 74HO 


| PR Doc.75-22343 FUcd 8-25-75.8:45 am J 


(Docket No. RI76-141 

AIKINS & OWEN 
Petition for Special Relief 

August 13. 1075. 

Take notice that on July 28, 1075, 
Alkiixs & Owen, fPetitioned, 7701 E. 
Kellogg:, Suite 780. P.O. Box 18407, 
Wichita. Kansas 67218, filed a petition 
for special relief in Docket No. RI76-14. 
pursuant to Order No. 481. Petitioner 
states that It is uneconomical to continue 
sales of natural gas to Tennessee Gas 
Pipeline Company (Tennessee) from the 
M. Brautlgom L Ous Bayer Leases, the 
V. Hirsch "A H Lease, the F. C. Michel 
Lease, and the V. Hirsch “H" Lease due 
to a significant increase In compressor 
and well maintenance costs. Petitioner 
seeks a rate of 75 cents per Mcf effective 
July 1, 1975. Petitioner states that Ten¬ 
nessee has signed a waiver of any objec¬ 
tion to Petitioner's filing of this applica¬ 
tion. 

Any person desiring to be heard or to 
make any protest with reference to said 
petition should on or before Septem¬ 
ber 2. 1975. file with the Federal Power 
Commission, Washington. D.C. 20426. a 
petition to intervene or a protest in ac¬ 


cordance with tire requirements of tho 
Commission's Rules of Practice and Pro¬ 
cedure 08 CFR 1.8 or 1.10). All prote>-. 
filed with the Commission will be consjtf 
ered by it in determining the appropn. 
action to be taken but will not serve* to 
make the protestants parties to the pro¬ 
ceeding. Any party wishing to becorm .i 
party to a proceeding, or to participate 
as a party in any hearing therein, must 
file a petition to intervene in accordai; . 
with the Commissions Rules. 

Kenneth F. Plumb. 

Secrctari, 

|FR Dec 75 22555 Filed 8 25 75;8:45 Alt 


(Docket No. CP75-374| 

ALGONQUIN LNG, INC. AND ALGONQUIN 
GAS TRANSMISSION COMPANY 

Amendment to Application 

August 15. I97f> 

Take notice that on August 1. 1075. 
Algonquin LNO. Inc. (Algonquin LNG* 
and Algonquin Gas Transmission Com¬ 
pany (Algonquin Gas), 1284 Soldiers 
Field Road. Boston. Massachusetts 02135. 
Jointly Applicants, filed in Docket No 
CP75-374 an amendment to their appli¬ 
cation for a certificate of public conven¬ 
ience and necessity in the Instant dock -1 
filed pursuant to Section 7(c) of the Nat¬ 
ural Gas Act by requesting a declaration 
that the portion of Algonquin LNG's 
service for the storage of liquefied nat¬ 
ural gas iLNG) In Providence. Rhode In¬ 
land, for Providence Gas Comi>a: 
(Providence) la exempt from the jun • 
diction of the Commission and is in in¬ 
trastate commerce, or. In the alternative 
by requesting certificate authorization 
for Algonquin LNG to store for Prov¬ 
idence up to 246,200 bbl. of LNG tn its 
Providence facility, all as more fully set 
forth In the amendment on file with the 
Commission and open to public Inspec¬ 
tion. 

Applicants have filed In the Instant 
docket an application 1 for a certifi : * 
authorizing the use of a portion of the 
capacity of the LNG storage facility to 
render a short-term warehousing serv¬ 
ice in LNG. The application states that 
Algonquin LNO has a 600,000 bbl. stor: e 
tank currently being used for the benefit 
of Providence, with respect to 246.200 
bbL of the capacity, as part of Provi¬ 
dence’s local distribution system. Algon¬ 
quin LNG proposes to use the 353.SOO 
bbl. capacity to store LNO during the 
1975-76 winter for resale customer- Al¬ 
gonquin Gas would deliver the regasiflcd 
LNG to these customers by displaces. 

Applicants now request that the Com¬ 
mission declare that the storage or LNG 
for Providence is exempt from the Juris¬ 
diction of the Commission. Applicants 
state that the LNO stored for Providence 
would be gasified and delivered to Provi¬ 
dence for service to customers in the 
Providence area, that none of the LNG 


1 Notice pub lift lied July 16. 1075 (40 FK 
29025). 
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stored or gasified would be sold for resale 
and that none of the gas would be de¬ 
livered outside the State of Rhode Island. 

Applicants request that, in the alter¬ 
native. they be authorized to store for 
r evidence 246.200 bbl. of LNG until 
May 1, 1976. Applicants state that Provi- 
(Knce would pay the rate of $1.30 per 
million Btu ($4.50 per barrel of LNG). 
ttith respect to 72.200 bbl. and would pay 
a fixed annual fee of $694,900 plus a share 
of the operating costs related to 174,000 
Bbl. of capacity for 174.000 bbls. of ca¬ 
pacity used. 

Any person desiring to be heard or to 
make any protest with reference to said 
application or petition to amend on or 
brfore September 10. 1975. file with the 
Federal Power Commission, Washington. 
D C 20426. a petition to intervene or a 
protest in accordance with the require¬ 
ments of the Commission’s Rules of 
Practice and Procedure (18 CFR 1.8 or 
110) and the Regulations under the Nat¬ 
ural Gas Act (18 CFR 157.10), All pro¬ 
tects filed with the Commission will be 
considered by it in determining the ap¬ 
propriate action to be taken but will not 
srrve to make the Protestants parties to 
the proceeding. Any person wishing to 
become a party to a proceeding or to par¬ 
ticipate as a party In any hearing therein 
must file a petition to Intervene In ac¬ 
cordance with the Commission’s Rules. 

Kr-WNETK F. Plumb, 
Secretary. 

1FR Doc.75-22570 Filed 8-25-75:8:45 am) 


[Docket Noe. RP72-142 a POA75-5) 

ernes service gas co. 

Proposed Changes In FPC Gas Tariff 

August 15,1975. 

Take notice that on August 11, 1975, 
Cities Service Gas Company (Cities 
Service) tendered for filing Twelfth Re¬ 
vised Sheet PGA-1 (issued August 7. 
1975) which reflects thereon a current 
adjustment of (4.580 per Mcf and a 
cumulative adjustment of 1.53e per Mcf, 
to be effective on July 23. 1975. 

Cities Service states that this filing is 
in conformance with Ordering Para¬ 
graph (B) of the Commission’s July 22. 
1975, order In the above-cited dockets. 
Cities Service further states that the 
above-referred to tariff sheet will be ef¬ 
fective for one day. namelv July 23. 1975, 
after which Twelfth Revised Sheet 
PGA-1 (issued June 3. 1975) reflecting 
a current adjustment of (3.950 per Mcf 
and cumulative adjustment of 2.16c per 
Mcf will be effective on July 24. 1975. 
after suspension, as provided by the 
Commission’s July 22. 1975 order. Ac-, 
cording to Cities Service, of the 2.16* 
Per Mcf cumulative adjustment. 0.63c 
per Mcf is being collected subject to pos¬ 
sible refund as of July 24. 1975. 

Any person desiring to be heard or to 
protest said filing should file a petition 
to intervene or protest with the Federal 
Power Commission. 825 North Capitol 
street, N.E., Washington, D.C. 20426. in 
accordance with Sections 1.8 and 1.10 
of the Commission’s Rules of Practice 


and Procedure (18 CFR 1.8, 1.10). All 
such petitions or protests should be filed 
on or before August 29. 1975. Protests 
will be considered by the Commission In 
determining y*e appropriate action to 
be taken, but will not serve to make 
Protestants parties to the proceeding. 
Any person wishing to become a party 
must file a petition to intervene. Copies 
of this filing are on file with the Com¬ 
mission and are available for public in¬ 
spection. 

Kennzth F. Plumb. 

Secretary. 

|FR Doc.75 22571 Filed 8-25-75:8:45 am] 


[Docket Nob. AR64-1. et al.. and RP73-93) 

COLORADO INTERSTATE GAS CO. 
Report of Intended Disposition of Refunds 

August 13,1975. 

Take notice that by letter dated July 
25, 1975. Colorado Interstate Gas Com¬ 
pany (CIO) tendered for filing a report 
of Intended distribution of refunds. 
These refunds have accrued under the 
settlement of the Hugoton-Anadarko 
area rate proceeding. CIO states that it 
seeks .approval to withdraw earlier fil¬ 
ings. of December 20. 1974, and January 
20. 1975. relating to Panhandle Produc¬ 
ing Company and Phillips Petroleum 
Company, and incorporate them in the 
instant filing. The refunds under the 
plan amount to $4,101,390.46. 

CIO states that copies of this filing 
were served on its jurisdictional cus¬ 
tomers and interested public bodies. 

Any person desiring to be heard or to 
protest said filing should file a petition 
to intervene or protest with the Federal 
Power Commission. 825 North Capitol 
8treet. N.E., Washington. D.C. 20426. in 
accordance with Sections 1.8 and 1.10 of 
the Commissio n’s R ules of Practice and 
Procedure (18 CFR 1.8. 1.10). All such 
petitions or protests should be filed on or 
before August 27, 1975. Protests will be 
considered by the Commission in deter¬ 
mining the appropriate action to be 
taken, but will not serve to make protes- 
tants parties to the proceeding. Any per¬ 
son wishing to become a party must file 
a petition to intervene. Copies of this 
filing are on file with the Commission 
and are available for public inspection. 

Kxnxeth F. Plumb, 
Secretary. 

[PR Doc.75'22556 Filed 8-25-75; 8:45 am| 


(Docket No. RP75-105 and RP75-106) 

COLUMBIA GAS TRANSMISSION 
Extension of Procedural Dates 

August 18. 1975. 

On August 1. 1976, Staff Counsel filed 
a motion to extend the procedural dates 
fixed by order issued July 14, 1975. In the 
above-designated matter. 

Upon consideration, notice is hereby 
given that the procedural dates in the 
above matter are modified as follow's: 

Service of Stag Testimony, September 16. 
1975. 


8ervtco of Interrenor Testimony Septem¬ 
ber 30. 1975. 

8errtce of Company Rebuttal. October 14. 
1975. 

Hearing. October 28. 1975 (10 am. ex t.). 

Kenneth F. Plumb. 

Secretary. 

[FR Doc.75-22561 Filed 8-25-76.8:45 am) 


| Docket No. CP7S-257) 

COLUMBIA GAS TRANSMISSION CORP. 

ET AL 

Amendment to Application 

August 15, 1975. 

Take notice that on August 8, 1975, 
Columbia Gas Transmission Corpora¬ 
tion, Michigan Wisconsin Pipe Line 
Company, Natural Gas Pipeline Com¬ 
pany of America, Northern Natural Gas 
Company, Panhandle Eastern Pipe Line 
Company. Texas Eastern Transmission 
Corporation (Texas Eastern) and 
Transwestcm Pipeline Company (Trans- 
WTstem), jointly Applicants, filed in 
Docket No. CP75-257 an amendment to 
the application in said docket filed pur¬ 
suant ti> Section 3 of the Natural Oas 
Act for authorization to export natural 
gas from the United States to Canada 
and to Import natural gas from Canada 
to the United States, by which amend¬ 
ment Transwestern is joined as a party 
applicant for such authorization to ex¬ 
port and import natural gas, all as more 
fully set forth in the amendment to the 
application which is on file with the Com¬ 
mission and open to pubjic Inspection. 

By the amendment Transwestcm 
seeks authorization Jointly with the other 
applicants to export natural gas from 
Alaska In the United States to Canada 
and import such natural gas together 
W'ith gas that may be produced in Cana¬ 
da to the United States for delivery to 
Northern Border Pipeline Company In 
the same manner and under the same 
terms and conditions as proposed by the 
Applicants in the original application. 

It is stated In the Instant amendment 
that Transwestcm has been assigned 25 
percent of the interest of Texas Eastern 
in the advance payment agreement dated 
June 30. 1975, between Texas Eastern 
and Atlantic Richfield Company 
(ARCO). It Is further stated that this 
assignment has transferred to Trans- 
western the right to negotiate for the 
purchase of gas production attributable 
to 5 percent of ARCO’s undivided inter¬ 
est In the Prudhoe Bay gas production. 

The amendment states that the export 
and import of natural gas by Transwcst- 
em would permit a substantial volume of 
natural gas to be added to Tramrwestera’s 
diminishing gas supplies and would thus 
help to alleviate the critical gas supply 
shortage on its system. 

Any person desiring to be heard or to 
make any protest with reference to said 
amendment should on or before Septem¬ 
ber 8, 1975. file with the Federal Power 
Commission. Washington, D C. 20426, a 
petition to Intervene or a protest In ac¬ 
cordance with the requirements of the 
Commissio n’s R ules of Practice and Pro¬ 
cedure <18 CFR 1.8 or 1.10). All protests 
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filed with the Commission will be con¬ 
sidered by it In determining the appro¬ 
priate action to be taken but will not 
serve to make the protestants parties to 
the proceeding. Any person wishing to 
become a party to a proceeding or to par¬ 
ticipate as a party in any hearing therein 
must file a petition to intervene In ac¬ 
cordance with the Commission's Rules. 
Persons who have heretofore filed peti¬ 
tions to Intervene, notices of interven¬ 
tion. or protests in the instant docket or 
in the consolidated proceeding In Docket 
No. CP75-90, et al.. need not file again. 

KKNNr tk F. Plumb. 

Secretary. 

(TO Doc.75-22572 Filed 8 25 75:8:45 am] 


(Docket No KR 78-58) 

DUKE POWER CO. 

Filing of Supplement to Power Contract 

August 15. 1975. 

Take notice that on August 8. 1975. 
Duke Power Company (Duke) tendered 
for filing a supplement to Duke's contract 
with Haywood Electric Membership Cor¬ 
poration. The contract is designated 
Duke Rate Schedule FPC No. 136. The 
proposed effective date is September 19. 
1975. 

Any person desiring to be heard or to 
protest said filing should file a petition 
to Intervene or protest with the Federal 
Power Commission. 825 North Capitol 
Street. N.E.. Washington. DC. 20426, in 
accordance with Sections 18 and 1.10 of 
the Commission's Rules of Practice and 
Procedure (18 CFR 1.8, 1.10). All such 
petitions or protests should be filed on or 
before September 8. 1975. Protests will 
be considered by the Commission in de¬ 
termining the appropriate action to be 
taken, but will not serve to make pro¬ 
les tan ts parties to the proceeding. Any 
person wishing to become a party must 
file a petition to intervene Copies of this 
filing are on file with the Commission 
and are available for public Inspection. 

Kenneth F. Plumb, 

Secretary. 

[FR Doc.75-22573 Piled 8-25-75,8:45 am) 


(Docket Noe. CP66-393. CI05-584) 

FLORIDA GAS TRANSMISSION CO. 

Extension of Time 

August 18. 1975. 

On August 8.1975, Florida Public Serv¬ 
ice Commission (FPSC) filed a request to 
extend the time within which to answer 
the Order to Show Cause, issued in the 
above-designated matter on May 16.1975. 

Upon consideration, notice is hereby 
given that the time for FPSC to answer 
the Order to 8how Cause. In the above 
matter, is extended from August 11. 1975 
to September 11,1975. 

Kenneth F. Plumb. 

Secretary. 

(FR Doc.75-22562 Plied 8-25-75.6:45 am] 


(Dockets No«. E-8769, E^770 and E-0119| 

FLORIDA POWER AND LIGHT CO. 
Extension of Procedural Dates 

August 13. 1975. 

On August 11, 1975. Florida Power & 
Light Company filed a motion to extend 
the procedural dates fixed by order is¬ 
sued July 3.1975, in the above-designated 
matter. The motion states that the par¬ 
ties have been notified and have no 
objection. 

Upon consideration, notice is hereby 
given that the procedural dates in the 
above matter are modified as follows: 

Service of Company Testimony, October 10. 
1975. 

Servloo of 8toil Testimony, December 9. 

1975. 

Service of Intervener Rebuttal. Decem¬ 
ber 23. 1975. 

Service of Company Rebuttal. January 2. 

1976. 

Hearing. January 20. 1970 (10 aon. es.t.) 

Kenneth F. Plumb, 

Secretary. 

(FR Doc.75-22557 Filed 8-25-75:8:45 am| 


| Project No. 1951 ] 

GEORGIA POWER CO. 

Application for Approval of a Proposed 
Easement Within Project Boundaries 

Aucust 18. 1975. 

Public notice hereby given that ap¬ 
plication has been filed February 24.1975 
under the Federal Power Act (16 U.S C, 
791a-825r) by Georgia Power Company 
(Correspondence to: Mr. I. S. Mitchell, 
III, Vice President and Secretary. 
Georgia Power Company. P.O. Box 4545, 
Atlanta. Ga. 30302) for approval of plans 
to grant a proposed easement located 
within the boundary of the Lake Sin¬ 
clair Project No, 1951, located on the 
Oconee River in Baldwin. Hancock, Put¬ 
nam. and Jones Counties, Georgia. The 
project land subject to the proposed 
casement is located entirely within Bald¬ 
win County. 

Applicant requests Commission ap¬ 
proval of an easement to the Oenerai 
Telephone Company of the Southeast 
The casement would allow the telephone 
company to construct an aerial cable 
across* the Rocky Creek arm of the proj¬ 
ect reservoir. The crossing is approxi¬ 
mately Va mile upstream of an existing 
transmission line crossing. 

The proposed cable crossing over proj¬ 
ect lands and waters would be approxi¬ 
mately 515 feet. The minimum clearance 
between the line and the reservoir sur¬ 
face would be 26 feet 

Any person desiring to be heard or to 
make any protest with reference to said 
application should on or before Septem¬ 
ber 29. 1975, file with the Federal Power 
Commission. Washington, D.C. 20426, a 
petition to intervene or a protest in ac¬ 
cordance with the requirements of the 
Commission's Rules of Practice and Pro¬ 
cedure (18 C.F.R. 5 18 or f 1.10). All pro¬ 
tests filed with the Commission will be 
considered by It in determining the ap¬ 


propriate action to be taken but will not 
serve to make the protestants parties to 
the proceeding. Any person wishing to 
become a party to a proceeding or to 
participate as a party in any hearing 
therein must file a petition to intervene- 
in accordance with the Commission? 
Rules. The application is on file with the 
Commission and is available for public 
Inspection. 

Take further notice that, pursuant to 
the authority contained in and conferred 
upon the Federal Power Commission bv 
Sections 308 and 309 of the Federal 
Power Act <10 U.S C. 5 825g. $ 825h> and 
the Commission’s Rules of Practice and 
Procedure, specifically Section 1.32- b> 
(18 CFR. 5 132(b)). as amended bv 
Order No. 518, a hearing may be held 
without further notice before the Com¬ 
mission on this anplication if no issue 
of substance is raised by any request to 
be heard, protest or petition filed sub¬ 
sequent to this notice within the time 
required herein and if the applicant nr 
initial pleader requests that the short¬ 
ened procedure of Section 1.32(b) be 
used. If an Issue of substance is so raised 
or applicant or initial pleader fails to 
request the shortened procedure, further 
notice of hearing will be given. 

Under the shortened procedure herein 
provided for. unless otherwise advised, it 
will be unnecessary for applicant or ini¬ 
tial pleader to appear or be represented 
at the hearing before the Commission. 

Kenneth F. Plumb. 

Secretary. 

(FR Doc.75-22563 Filed 8-25-75;8:45 am) 


(Dockot No CT76-105| 

GULF OIL CORP. 

Order To Show Cause 

August 15, 1975. 

Trunkline Gas Company (Trunkline) 
in Docket No. CP75-273 has been granted 
a certificate of public convenience end 
necessity to construct and operate facili¬ 
ties in the Gulf of Mexico. Offshore Loui¬ 
siana. to transport gas for Its own ac¬ 
count and for the account of the Gulf 
Oil Corporation (Gulf) . These operations 
are In Grand Isle Block 95 Field. Trunk¬ 
line will deliver Gulf's share of gas and 
liquid hydrocarbons to Gulf at an exit¬ 
ing platform of Gulf In Block 151. South 
Timballer Area. Offshore Louisiana At 
this point. Gulf will transport its share 
of Block 95 Field gas (45 percent) pro¬ 
duction through an existing 22- to 26 - 
Inch pipeline some 60 miles to its proc¬ 
essing plant at Venice. Louisiana All 
gas production from Block 95 Field from 
Gulf's Interest is to be sold in interstate 
commerce for resale to Texas Eastern 
Transmission Corp. 

The Commission has not previously re¬ 
quired certificates of public convenience 
and necessity for pipeline facilities of 
"natural gas companies" classified as "in¬ 
dependent producers". 8ec. e g.. Breaks 
Gas Corp . v. F.P.C.. 383 F. 2d 503 (D.C, 
Cir. 1967). 

In the present Instance. Gulf will re¬ 
ceive its own gas from Trunkline, through 
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facilities used for the interstate trans¬ 
portation of natural gas subject to the 
Commissions jurisdiction. The Commis¬ 
sion has previously held that the trans¬ 
portation of gas by one who owns the 
teas and operates its own facilities Is sub¬ 
ject to regulation as a “pipeline". See 
East Ohio Gas Co.. 4 FPC 15. ofTd. 338 
U.S. 464 (1950); International Paper 
Company, 42 FPC 248, afTd. 438 F. 2d 
1349 (D.C. Clr. 1971): Chandcleur Pipe¬ 
line Co.. 44 FPC 1747, aff’d on other 
issues, 463 F. 2d 824 (D.C. Clr. 1972); 

Under the Outer Continental 8helf 
Act. 43 UJS.C. 3 1334(0. (Section 5 of 67 
Stat, 462, 464). the Commission has been 
delegated duties relating to the transpor¬ 
tation and purchase of natural gas in 
Federal Domain areas taking into ac¬ 
count among other things, conservation 
and the prevention of waste. 

Under Section 2.65 of the Commission’s 
Statements of Policy. 18 CFR 2.65. the 
Commission seeks to avoid unnecessary 
duplication of natural gas transportation 
facilities in the Gulf of Mexico. 

At the present time, there is a shortage 
of natural gas on interstate pipeline sys¬ 
tems, many of which originate in the 
Gulf of Mexico. To prevent possible loss 
of gas supplies and to permit senmity of 
the operation of all major tr&nportation 
facilities In the Gulf of Mexico, it may 
no longer be in the public interest to 
permit "natural gas companies" to con¬ 
duct. "behind the plant" operations free 
of the requirements of Section 7(c). See 
also the requirements of the Regulations 
under the Natural Gas Act, Section 157.5, 
et seq. On the other hand, the present 
policy may be viable even in the face of 
the gas shortage and other considera¬ 
tions set out herein. 

In view of these circumstances, the 
Commission will issue an order to Gulf 
as to why its 22" to 26" pipeline fipm 
8. Timballer Block 151 to and Including 
the Venice, La. plant up to the connec¬ 
tions with all receiving pipelines of inter¬ 
state and other companies, including 
Gulfs, If any, should not be certificated 
under section 7 of the Natural Gas Act. 

The Commission further finds: <1) An 
order to show cause should be issued to 
Gulf to determine the Jurisdictional 
status of its operations and faculties 
described above. 


The Commission orders: (A) Pursu¬ 
ant to the authority of Commission un¬ 
der the Natural Gas Act, particularly 

4> 6l 7> 8 - 14 « 15 and 16 thereof. 
Gulf Oil Corp. shall show cause why Its 
operations and facilities described 
above are not subject to the Jurisdiction 
oi the Commission and why Gulf should 
not be required to file for and obtain 
certificate and other appropriate au- 
uiority for the operation and cons true- 
hon (if any) of said faculties, 

<B> Gulf ahaU within 30 days of the 
Nuance of this order file In writing a 
renponse to the above order to show 


C ) Any Interested party may file a 
petition to intervene within 15 days here¬ 
in. consistent with the Rules of Practice 
<D> The Secretary of the Commission 
snail promptly serve this order on re¬ 


spondent and cause Us pubUcation in the 
Federal Register 

(E) Further proceedings will be pre¬ 
scribed by subsequent orders of the Com¬ 
mission. 

By the Commission. 

fsEALl Kenneth F. Plumb, 

Secretary. 

|FR Doc.76 22574 Filed 8 25 76.8:46 am) 


(Docket No RP75-07J 

HAMPSHIRE GAS CO. 

Extension of Procedural Dates 

August 18, 1975. 

On August l. 1975, Staff Counsel filed 
a motion to extend the procedural dates 
fixed by order issued May 30, 1975, In 
the above-designated matter. 

Upon consideration, notice is hereby 
given that the procedural dates In the 
above matter are modified as follows: 

Service of Stall TrxUraony. October 7. 1975. 

Service of Company Rebuttal, October 28, 
1973. 

Hearing. November 4. 1975 (10 a m. ext). 

Kenneth P. Plumb, 
Secretary. 

(Ftt Doc.75 22564 Filed 8-26-75;8:45 am) 


{Docket No. E-9425] 

KENTUCKY UTILITIES CO. 

Letter Relating to Rejected Filing 

August 18, 1975. 

Take notice that on August 9. 1975. 
the Kentucky UtUlUcs Company <KU> 
submitted for filing a letter to the Sec¬ 
retary. dated August 6, 1975. relating to 
a tendered filing by KU of a contract 
for electric service to the City of Nicho- 
lasviUe. Kentucky, at a new delivery 
point. By Order issued July 16. 1975. the 
Commission rejected such tendered filing 
for the reason, set out in the order, that 
the fuel clause which is part of the ten¬ 
dered rate failed to comply with the re¬ 
quirements of Commission Order No. 517. 
which became effective for rates filed on 
or after January 1.1975. 

KU states its belief that Order No. 517 
relates only to new filings made on or 
after January 1. 1975, and therefore 
would not relate to KU's tendered filing. 

KU further states that service at the 
new delivery point commenced in Octo¬ 
ber. 1974. and that such service Is con¬ 
tinuing. It adds that pending completion 
and submission of a new filing, it intends 
to continue rendering service, os at pres¬ 
ent, and billing the customer at the con¬ 
tract rate as Initially tendered to the 
Commission. Finally, It states that if sub¬ 
stitution of the new fuel clause comply¬ 
ing with Order 517 should result in dif¬ 
ferent fuel clause revenues applicable to 
the period on and after January 1, 1975. 
it Is prepared to adjust billing already 
rendered to Nlcholasville. 

Any person desiring to be heard or to 
protest said filing should file a petition to 
Intervene or protest with the Federal 
Power Commission, 825 North Capitol 
8trect, N.E., Washington, D.C. 20426, in 


accordance with Sections 18 and 1.10 of 
the Commission’s Rules of Practice and 
Procedure All such petitions or protests 
should be filed on or before September 2, 
1975. Protests will be considered by the 
Commission in determining the appropri¬ 
ate action to be taken, but will not serve 
to make Protestants parties to the pro¬ 
ceeding. Any person wishing to become 
a party must file a petition to intervene. 
Copies of this filing are on file with the 
Comndssion and are available for pub¬ 
lic Inspection. 


Kenneth P. Plumb. 

Secretary . 

|FR Doc.76 22565 Filed 8 25-73;8:45 am) 


| Docket No. E 9469| 

LOCKHART POWER CO. 

Order Rejecting Filing end Requiring 
Refunds Subject to Conditions 

August 15.1975. 

On June 2.1975. Lockhart Power Com¬ 
pany (Lockhart) tendered for filing a 
sendee agreement and rate schedule for 
wholesale electric service to the City of 
Union. South Carolina (Union). In the 
transmittal letter accompanying such 
filing. Lockhart states that the only 
change proposed is an Increase In an¬ 
nual revenues derived from service to 
Union in the amount of $54,479. Lock¬ 
hart states further that it has been pro¬ 
viding service to Union under the ten¬ 
dered service agreement since Septem¬ 
ber 1,1974. and requests that the Instant 
filing be permitted to become effective as 
of that date. Finally, Lockhart states 
that It is of the opinion that it Is not a 
"public utility" as that term Is defined 
under Port n of the Federal Power Act, 
and that the instant filing Is, therefore, 
tendered only "for the Commission’s In¬ 
formation." 

Public noUce of Lockhart’s filing was 
issued on June 11. 1975, with comments, 
protests or petitions to Intervene due 
on or before June 24, 1975. No responses 
have been received. 

Preliminary review of Lockhart’s filing 
found it to be deficient with respect to 
certain requirements of the Commis¬ 
sion’s Regulations Accordingly, by let¬ 
ter dated June 25. 1975. the Commission 
Secretary informed Lockhart of such de¬ 
ficiency and stated that a filing date 
would not be assigned its submittal until 
the deficiency was cured. 

In response to said deficiency letter 
Lockhart, in a letter filed July 17. 1975 
once again states that the service agree¬ 
ment with Union Is submitted solely for 
the Commission’s Information since "the 
company has never been held to be sub¬ 
ject to the Commission’s Jurisdiction un¬ 
der Part II of the Federal Power Act." 
The Company states further that the 
rate schedule submitted to this Commis¬ 
sion has been accepted by the customer 
and approved by the Public Service Com¬ 
mission of South Carolina. The Com¬ 
pany adds: 

We do not have the information requested 
by your letter o t June 25 and, in the clr- 
cumstaneee, believe that it should be un¬ 
necessary to undertake to prepare this In- 
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formmUon. A* * you can pee. our operation* 
are relatively Email and we do not have the 
data availability of tho«« companies with 
which you arc more familiar. I am sure, 
however, that the South Carolina Public 
Service Commission would be glad to answer 
any question* you may have about the recent 
revised agreement. 

Finally, Lockhart requests that "ttlo the 
extent the Commission may claim Juris¬ 
diction. wc ask that the filing require¬ 
ments set forth In I the Commission Sec¬ 
retary’s letter of June 25.1975 J be waived 
for the reasons ... set forth." 

With respect to the Issue of whether 
we have Jurisdiction over Lockhart’s 
sales to Union, we take notice that Lock¬ 
hart is interconnected with and pur¬ 
chases a portion of its requirements from 
Duke Power Company.* who transmits 
and sells electric power and energy in 
interstate commerce. Under these cir¬ 
cumstances. and in light of the holding 
of the Supreme Court In Federal Power 
Commission v. Florida Power & Light 
Company .* we find that Lockharts 
wholesale sale of electric energy to 
Union constitutes a 4 \ . . sale of electric 
energy at wholesale in Interstate com¬ 
merce ..within the meaning of Section 
201(b) of the Federal Power Act Ac¬ 
cordingly, sale is subject to the jurisdic¬ 
tion of this Commission, and any pro¬ 
posed change in the rate charged there¬ 
for must be filed In accordance with Sec¬ 
tion 205 of the Act and Part 35 of our 
Regulations under the Act 

A review of our files indicates that 
Lockhart was informed, in a letter from 
the Commission Secretary dated April 3. 
1972, of our opinion that its sale to Union 
might be subject to our Jurisdiction. This 
opinion was confirmed in another letter 
from the Secretary dated August 15. 
1972. In which Lockhart was Informed 
that data in its FPC Form No. 12 for 1971. 
together with data In 1971 Form No. 12 
reports of other systems In« Lockhart's 
area, "showlsl conclusively that [Lock¬ 
hart’s) system transmits and sells at 
wholesale, electric energy which Is gen¬ 
erated outside the state in which it 1s 
consumed." Thus. Lockhart has been on 
notice for three years that its sale to 
Union, and the rate charged therefor, 
is subject to our Jurisdiction. Neverthe¬ 
less, an as yet unaccepted rate increaso 
to Union which may be unjust, unreason¬ 
able or otherwise unlawful has boen col¬ 
lected for almost one year, clearly in 
violation of the Act. 

From the foregoing, it is apparent to 
this Commission that our ability to pro¬ 
tect the public against potentially un¬ 
lawful rates has, in this case, been seri¬ 
ously jeopardized. Accordingly. Lock¬ 
hart's June 2. 1975, filing shall be re¬ 
jected and Lockhart shall refund all In¬ 
creased amounts collected from Union 
as a result of the increased rates con¬ 
tained in the June 2. 1975, rate increase 
filing over the previously effective rates 
which were accepted by Commission let¬ 
ter order dated April 26, 1973, unless 


1 Sale* of electric energy from Duke Power 
Company to Lockhart are made pursuant to 
Duke’s Rate Schedule FPC No. 252. 

• Federal Power Commission v. Florida 
Power A Light Company , 404 UB. 463 < 1972). 


Lockhart complies with Uie following 
conditions: 

(1) Lockhart shall file, within 30 days 
of the date of issuance of this order, the 
material necessary to cure the filing 
deficiencies in its June 2, 1975, filing as 
set forth In this CommlBern’s June 25. 
1975 deficiency letter, and 

(2) Lockhart shall, within 30 days of 
the date of issuance of this order, make 
a filing agreeing that all increased rates 
collected since September 1, 1974, until 
the resolution of this proceeding are sub¬ 
ject to refund of any amounts found by 
this Commission to be in excess of a Just 
and reasonable rate level. 

Should Lockhart agree to these con¬ 
ditions. we shall by further order take 
such action as we may deem appropriate 
in light of our analysis of the cost data 
supplied by Lockhart. However, as Indi¬ 
cated above, should Lockhart faiV to 
comply with the aforementioned con¬ 
ditions within 30 days of the date 
of issuance of this order, the June 2, 
1975, filing shall be rejected and Lock¬ 
hart shall refund all monies collected In 
excess of the rates set forth in its rate 
schedules accepted by our letter order 
issued April 26. 1973. 

The Commission finds: Good cause 
exists to reject Lockhart’s June 2. 1975, 
filing as hereinafter conditioned. 

The Commission orders: (A) Lock¬ 
hart's June 2, 1975, filing is hereby re¬ 
jected and Lockhart is hereby ordered 
to refund all Increased amounts collected 
from Union as a result of the Increased 
rates contained In the June 2. 1975, rate 
Increase filing over the previously effec¬ 
tive rates which were accepted by Com¬ 
mission letter dated April 26. 1973. unless 
Lockhart complies with the following 
conditions: (1) Lockhart shall file, with¬ 
in 30 days of the issuance of this order, 
the material necessary to cure the filing 
deficiencies in its June 2. 1975. filing as 
set forth in this Commission's June 25. 
1975. deficiency letter and (2) Lockhart 
shall, within 30 day* of the date of is¬ 
suance of this order, make a filing agree¬ 
ing that all increased rates collected 
since September 1. 1974. until the reso¬ 
lution of this proceeding are subject 
to refund of any amounts found by this 
Commission to be In excess of a Just 
and reasonable rate level. 

(B) The Secretary shall cause prompt 
publication of this order to be made in 
the Federal Register. 

By the Commission. 

I seal] Kenneth F. Plumb, 

Secretary . 

(FR Doc.75-22575 Flle4 8-25-75;8:45 am) 

[Docket No. CP76-36) 

LOUISIANA NEVADA TRANSIT CO. 

Notice of Application 

August 13. 1975. 

Take notice that on August 1, 1975, 
Louisiana-Nevada Transit Company 
(Applicant), 821 Seventeenth Street. 
Denver. Colorado 80202, filed In Docket 
No. CP76-38 an application pursuant to 
8ection 7(b) of the Natural Gas Act for 
permission and approval to abandon 
deliveries for the direct sale of natural 


gas to Anthony Hardwood Lbr. Com¬ 
pany. Inc. (Anthony), and the measuring 
facilities therefor in Hope, Arkansas, all 
as more fully set forth in the application 
on file with the Commission and open to 
public inspection. 

Applicant states that Anthony re¬ 
quested that service to it be discontinue j 
pursuant t j a letter dated April 21.1975, 
and that pursuant to a gas sales con¬ 
tract dated December 2. 1974, Applicant 
had been selling to Anthony up to 75 Mcr 
of gas per day on an interruptible basis 
Applicant further states that It would 
abandon and salvage approximately 25 
feet of 3-inch pipeline and apfturtenn ,t 
valves and meter by which it served 
Anthony with the salvage value esti¬ 
mated at approximately $355. 

Any person desiring to be heard or to 
make any protest with reference to said 
application should on or before Septem¬ 
ber 4, 1975, file with the Federal Power 
Commission, Washington, D.C. 20426, a 
petition to intervene or a protest in ac¬ 
cordance with the requirements of the 
Commission’s Rules of Practice and Pro¬ 
cedure (18 CFR 1.8 or 1.10) and the 
Regulations under the Natural Gas Act 
(18 CFR 157.10). All protests filed with 
the CommLssion will be considered by It 
In determining the appropriate action to 
be taken but will not serve to make th© 
Protestants parties to the proceeding, 
Any person wishing to become a party to 
a proceeding or to participate as a party 
in any hearing therein must file a peti¬ 
tion to intervene in accordance with the 
Commission's Rules. 

Take further notice that, pursuant to 
the authority contained in and subject to 
the jurisdiction conferred upon the Fed¬ 
eral Power Commission by Section^ 7 
and 15 of the Natural Gas Act and the 
Commission's Rules of Practice and Pro¬ 
cedure. a hearing will be held without 
further notice before the Commission on 
this application if no petition to inter¬ 
vene Is filed within the time required 
herein, if the Commission on its own re¬ 
view of the matter finds that permission 
and approval for the proposed abandon- 
donment are required by the public con¬ 
venience and necessity. If a petition for 
leave to intervene is timely filed, or If 
the Commission on its own motion be¬ 
lieves that a formal hearing is required, 
further notice of such hearing will be 
duly given. 

Under the procedure herein provided 
for, unless otherwise advised, it will be 
unnecessary for Applicant to appear or be 
represented at the hearing. 

Keneth F. Plumb. 

Secretary 

[ FR Doc.75-22558 Filed 8-25-75:8:45 *m[ 


[Docket NO. E 9473| 

MISSOURI UTILITIES CO. 

Older Accepting Revised Toriff Sheets for 
Filing, Suspending Same, Allowing In¬ 
terventions, and Setting Procedural 
Dates 

August 15. 1975 

On June 2. 1975 Missouri Utilities 
Company (Company) tendered for filing 
proposed changes In Its FPC Electric 
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Tariff Original Volume No. I* 1 These 
changes would Increase the Company’s 
revenues by $254,320 based on the twelve 
month test period ending December 31. 

1974 by raising the rates to Cities of 
Jackson. Maiden, and Kenneth. Missouri. 
Notice of the filing was issued on June 10. 

1975 with comments and petitions to 
intervene due on or before June 23, 1975. 

On June 18. 1975 the Commission’s 
Secretary sent a letter to the Company 
which stated that the filing was deficient 
in that the Company had not explained 
the circumstances which would show 
that the Company had terminated its 
contracts with Jackson and Malden. The 
Company’s tariff provides that service 
under the tariff will commence only after 
Individual contracts are terminated and 
replaced by a service agreement. On 
July 18. 1975 the Company responded 
that It did not Intend to raise the rates 
under which service was rendered to 
Jackson and Malden but that it did in¬ 
tend to terminate their contracts by 
March 2. 1976 and October 1. 1977, re¬ 
spectively. and then begin to render serv¬ 
ice under the tariff. Notice of the supple¬ 
mental fUing was issued July 30. 1975 
with comments and protests due on or 
before August 5. 1975. 

On June 23. 1975 Malden and Jackson 
filed a motion to reject the Aling and a 
j>eUtion to Intervene in the proceeding. 
Good cause exists to grant the petition 
to intervene. The motion to reject is 
based on Mobile •Sierra * grounds. How¬ 
ever. since the Company has recognized 
that its contracts are still in effect 
with Jackson and Malden, and stated 
that the increased tariff rates will not 
be placed in effect for those two 
cities until their contracts are termi¬ 
nated. there is no reason to reject 
the filing We shall order a hearing 
at which the proposed rates will be ex¬ 
amined Including whether the rates 
would be Just and reasonable as applied 
to Jackson and Malden. We shall require 
that, as each of the abovementioned con¬ 
tracts expires, the Company shall file 
with the Commission a superseding serv¬ 
ice agreement capable of serving as the 
notice of termination of contractual serv¬ 
ice required by 16 CFR Section 35.15. 
and an amended Ust of purchasers. When 
the two cities are placed under the tariff 
we can consider again whether the rates 
remain Just and reasonable. Such a pro¬ 
cedure was approved in Municipal Elec¬ 
tric Utility Association of Alabama, et aL, 
v F P C., 485 F.2d 963 (D C. Cir.—1973). 

In addition. Malden and Jackson move 
to have the filing rejected for failure to 
comply with Section 35.13(b) (4) (Ui) in 
that the data filed as Period I data is too 
stale” to substantially comply with the 
regulations. In support of their position 
the Cities cite Public Service Company 
iL x^ Hampshire, order issued June 4. 

Docket No. E-9290 where the Com¬ 
mission rejected a filing as being too stale 


' f 1 * 81 ***vlscd Sheet No*. 3, 4, and 6 can- 
wlling Original Sheet Nos. 3. 4. and 6. 

. Gas Pipe Line v. Mobile Gas Serv- 

r flf(on * 350 323 (1956) and 

vs 3M (MNM). fie FOWCT COmp *«V. 880 


where the company had filed February 
26. 1975 using calendar year 1973 figures. 
However. In Public Service Company of 
New Mexico . Docket No. E-9454. order 
issued July 31. 1975 we allowed a filing 
made on May 21, 1975 based on calendar 
year 1974 figures. The filing in this pro¬ 
ceeding was made approximately ten 
days later. While the figures may be 
somewhat stale for the ten days wait, 
they ore not so stale as to be regarded as 
not in substantial compliance with the 
Regulations. 

Review of the proposed filing reveals 
that the company has made a direct as¬ 
signment of transmission facilities and 
related costs, used a year end rate base, 
annualized certain expenses, included 
average cash balances in working capi¬ 
tal, and allocated taxes on the basis of 
pre-tax operating revenues. The parties 
In tills case, including Staff, should ad¬ 
dress, inter alia, the propriety of these 
methods and items in any prepared tes¬ 
timony which they serve. 

The Company’s supplemental filing 
was made July 18, 1975. Accordingly we 
shall assign on August 17. 1975 (30 days 
after the filing) proposed effective date 
to the filing. The proposed revisions of 
the Company’s tariff have not been shown 
to be just and reasonable and may be 
unjust, unreasonable, unduly discrimi¬ 
natory or otherwise unlawful. Accord¬ 
ingly. we shall suspend the proposed 
revisions for three months and defer 
their use until November 17. 1975. 

The Commission finds: <1) It is nec¬ 
essary and proper in the public Interest 
and to aid in the enforcement of the 
Federal Power Act, particularly Sections 
205, 206. 307, 308. and 309 thereof, that 
the Commission enter upon a hearing 
concerning the lawfulness of the pro¬ 
posed rates, charges, and conditions of 
service contained in the Company’s FPC 
Tariff Original Volume No. 1 as proposed 
to be amended herein. 

(2) Good cause exists to grant the pe¬ 
tition to intervene of Jackson and 
Malden. 

(3) Good cause exists to accept for fil¬ 
ing and suspend for three months the 
Company’s proposed revised tariff sheets, 
to become effective November 17, 1975. 
subject to refund. 

The Commission orders: (A) Jackson 
and Malden’s petition to reject is denied. 

<B) Pursuant to the authority of the 
Federal Power Act. particularly Sections 
205 and 206 thereof, the Commission's 
Rules of Practice and Procedure, and the 
Reg ulatio ns under the Federal Power Act 
(18 CFR Chapter I), a public hearing 
shall be held on January 6. 1976 at 10:00 
A.M.. In a hearing room of the Federal 
Power Commission, 825 North Capitol 
Street. NJB., Washington. D.C. 20426. 
concerning the lawfulness of the rates, 
charges, and conditions of service con¬ 
tained In the Company's FPC Electric 
Tariff. Original Volume No. 1 as proposed 
to be amended herein. 

(C) Pending a hearing and final deci¬ 
sion thereon, the Company’s proposed re¬ 
vised tariff sheets are hereby accepted 
tor filing, assigned a proposed effective 
date of August 17, 1975, suspended for 


three months, to become effective Novem¬ 
ber 17, 1975. subject to refund. At such 
time that the contracts with Malden and 
Jackson expire, the Company shall file 
with the Commission, pursuant to Muni¬ 
cipal Electric Utility Association of Ala¬ 
bama v. FPC, supra., a superseding serv¬ 
ice agreement capable of serving as the 
notice of termination of contractual serv¬ 
ice required bv 16 CP.R. Section 35.15. 
and an amended list of purchasers. 

<D> On or before November 21, 1975 
the Commission Staff shall serve Its pre¬ 
pared testimony and exhibits. On or 
before December 5, 1975 the Intervenors 
shall serve their prepared testimony and 
exhibits. On or before December 26. 1975 
the Companv shall serve its rebuttal 
testimony and exhibits. 

<E> A Presiding Administrative Law 
Judge to be designated by the Chief Ad¬ 
ministrative Law Judge for that purpose, 
(See Delegation of Authority, 18 CFR 
3.5(d)), shall preside at the hearing In 
this proceeding, shall prescribe relevant 
procedural matters not herein provided, 
and shall control this proceeding in ac¬ 
cordance with the policies expressed In 
the Commission's Rules of Practice and 
Procedure. 

<F) The above mentioned petitioners 
are hereby permitted to intervene In this 
proceeding subject to * he Rules and Reg¬ 
ulations of the Commission; Provided , 
however, that the participation of such 
Intervenon rhall be limited to matters 
affecting the rights and interests spe¬ 
cifically set forth In the respective peti¬ 
tions to intervene; and Provided, further, 
that the admission of such intervenors 
shall not be construed as recognition that 
they or any of them might be aggrieved 
because of any order or orders issued by 
the Commit m in this proceeding. 

<C1) Nothing contained herein shall be 
construed as limiting the rights of parties 
to this proceeding regarding the con¬ 
vening of conferences or offers of settle¬ 
ment pursuant to Section 1.18 of the 
Commission’s Rules of Practice and 
Procedure. 

<H» The Secretary shall cause prompt 
publication of this order in the Feuehal 
Register. 

By the Commission. 

i seal 1 Kenneth F. Plumb, 

Secretary. 

|FR Doc.75-22576 Piled 8-25-75:8:45 *m) 


(Project No. 22061 

NEVADA IRRIGATION DISTRICT 

Application for Authorization to Convey 

Project Lands and Recreation Facilities 

August 18. 1975. 

Public notice is hereby given that ap¬ 
plication was filed April 28. 1975. super¬ 
seding an application filed February 27. 
1975, and amended April 14. 1975. under 
the Federal Power Act <16 U.S.C. 791a- 
825r> by Nevada Irrigation District 
(N.I.D.) (Correspondence to: Nevada Ir¬ 
rigation District. PO. Box 1019, Grass 
Valley. California 95945) for authoriza¬ 
tion to enter into an agreement with the 
United States Forest Service whereby 
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certain lands In the Tahoe National For¬ 
est would be exchanged for lands and 
other Interests In N.I D.’s Yuba-Bear 
Project No. 2266, located on Middle and 
South Yuba Rivers. Bear River, and 
Jackson and Canyon Creeks, In Yuba. 
Nevada. Placer, and Sierra Counties, 
California. 

Under this agreement, Nevada Irriga¬ 
tion District would transfer to the For¬ 
est Service its mountain holdings located 
upstream from Lake Spaulding of Pa¬ 
cific Gas and Electric Company's Project 
No. 2310. including 2.764,1 acres of N.I.D.- 
owned land within the boundary of its 
Yuba-Bear Hydroelectric Project No. 
2266 which Is under license issued by the 
Federal Power Commission <FPC). 

In exchange, NJ.D would gain title 
to about 584 acres of Tahoe National 
Forest lands located on Deer Creek in 
Nevada County. California, approxi¬ 
mately 11 miles east of Nevada City and 
three miles upstream from Scotts Flat 
Reservoir of Pacific Gas & Electric Com¬ 
pany’s (P.O.&E.) Project No. 2310. Under 
the agreement, the 584 acres w’ould not 
be included within the boundary of Proj¬ 
ect No. 2266. Part of this land is within 
the boundary of Project No 2310. 

In addition, title to those N.LD -owned 
recreation facilities located on the proj¬ 
ect lands to be conveyed to the Forest 
Service would be transferred and the 
recreation facilities would be maintained 
and operated by the Forest Service as 
contemplated In a June 24. 1866 agree¬ 
ment. as amended, between N.I.D. and 
the Forest Service for * Administration. 
Operation, and Maintenance of Recrea¬ 
tion Facilities on the Yuba-Bear tRlverl 
Project in the Tahoe National Forest”. 
However, N.IX>. would retain title to all 
facilities of the Yuba-Bear Hydroelec¬ 
tric Project and all rights necessary for 
its continued operation and maintenance 
under it* FPC license, and would retain 
all privileges and Interests In real prop¬ 
erty. without charge or duty, required to 
fulfill certain existing contractual ar¬ 
rangements between N.LD. and P.G.&E., 
the California Department of Fish and 
Game, and the Department of Water 
Resources of the State of California. 

The following is a description of the 
Tahoe National Forest Lands which 
wouid be conveyed to NXD. under this 
agreement: 

Mount Diablo Mxbidian—California 
{ Nevada County) 

T. 17 N.. K. 10 B. 

Sec. 27. lot* 2 And 3. N VsSEV«SW 14 ; 

Sec. 34. lou l and 2, 8EV«NEV;8WV;NWV;. 
NVtNfcSRViNW*. N*SE*; 

Sec. 35.NVfr. 

N.LD/s mountain holdings to be con¬ 
veyed to the Forest Service under the 
agreement are: 

Mount Diablo Mxrioian—California 
(S2XRRA AND NEVADA COUWTTAS) 

T. 17 N-.R. 12E. 

Sec. 20 , that portion of E^SW% and W%- 
BK * 4 a« set forth in that certain deed 
and agreement dated February 8 . 1960 
between the Ooldneid Consolidated 
Mine* Company, grantor, and Nevada 
Irrigation District, grantee, recorded 


February 24. 1950 la Book 146 of Official 
Record* at Page 407. 

T 18 N R 13 B 

Sec. 4. Ion 1. X 3 »nd 4.SHKH. NViS%: 

See. 17. lol 8 . 

T 'aHt'iTiou*! and a, a*frmw. s*nw*. 
NSNWViSWH. NEMSB%: 

Sec. 4. lota 3 and 3. S' 3 N^. SW'4. NUSE 1 *. 
SWfcSEU; 

8 ec 5, 8 E%. NE* 48 W% excepting there¬ 
from that portion conveyed by that cer¬ 
tain deed dated Aucpi*t 7. 1931 between 
Nevada Irrigation Dlutrict, grantor, and 
Fred H. TibbHt*. grantee, recorded Sep¬ 
tember 1. 1031 in Volume 10 of Nevada 
County Official Record* at Pago 239; 

Sec 8 .NEVEUNWVi; 

Sec. 9. Lota 3 and 4; 

Sec ll.NWti; 

Sec 13. E'4: 

Bee. 14.SSSW^.NWVkSW*4.SWV;SB»4; 

Sec. 15.ESSRK: 

Sec. 10. Lot 4. WTiSEUSWVi; 

Sec. 22 E»AE«,4. NE^SW^; 

Sec 27.NWK. 

T. 10 N .R 12 E 
Sec. 11,8^SE%; 

Sec. 13. NE* 4 .NftNW>i: 

Sec, 36. N^. 

T 10 N R 13 E 

Sac. 17. that portion of the 8V4SV4 as net 
forth in that certain deed dated Novem¬ 
ber 30, 1964 between Fibre board Paper 
Product* Corporation, grantor, and Ne¬ 
vada Irrigation District, grantee, re¬ 
corded January 27. 1065 In Volume 373 
of Nevada County Official Record* at 
Page 104 and recorded February 5. 1965 
In Volume 30 of Sierra County Official 
Record* at Page 310; 

Sec 19. that portion a* set forth In that 
certain deed dated November 30. 1064 
and recorded January 27. 1065 In Volume 
373 of Nevada County Records at Page 
194 and February 5, 1965 in Volume 30 
of Sierra County Records at Page 310; 
Sec 20. 9W%NE'i and that portion of the 
E»,*SB% and SVJ\^SE% a* *et forth in 
that certain Executor'* Deed dated De¬ 
cember 10, 1065 between Harold J. Ennor. 
a* executor of the Estate of Jease Ennor. 
grantor, and Nevada Irrigation District, 
grantee, recorded January 18. 1966, In 
Volume 42 of Sterra County Official Rec¬ 
ords at Page 23: 

Sec. 20. that portion os set forth In that 
certain deed dated November 30. 1064 
and recorded January 27. 1965 in Volume 
373 of Nevada County Record* at Page 
104 and February 5. 1965 In Volume 30 
of Sterra County Records at Page 310; 
Sec. 32, 8 H 8 EV 4 . lVBV^SBV 

The announced purposes of this ex¬ 
change would be to allow the Forest Serv¬ 
ice to consolidate its holdings within the 
Tahoe National Forest and to relieve 
N.I.D. of the cost of maintaining the rec¬ 
reation facilities. Forest 8erv*ice lands to 
be conveyed to N.I.D. would be held by 
NXD. or sold for Umber-cropping. 

Any person desiring to be heard or to 
make protest with reference to said ap¬ 
plication should on or before Septem¬ 
ber 26, 1975. file with the Federal Power 
Commission. Washington. DC. 20426, 
petitions to Intervene or protests in ac¬ 
cordance with the requirements of the 
Commission's Rules of PracUce and Pro¬ 
cedure (18 CFR I 1.8 or I 1.10), All pro¬ 
tests filed with the Commission will be 
considered by it in determining the ap¬ 
propriate acUon to be taken but will not 
serve to make the protestant* parties to 
a proceeding. Persons wishing to become 


parties to a proceeding or to participate 
as a party In any hearing therein must 
flic petitions to intervene in accordance 
with the Commission's Rules. The appli¬ 
cation Is on file with the Commission and 
available for public inspecUon. 

Take further noUce that, pursuant to 
the authority contained in and conferred 
upon the Federal Power Commission by 
Sections 308 and 309 of the Federal 
Power Act (16 U.S.C. 5 825g. $ 825h» and 
the Commission's Rules of PracUce and 
Procedure, specifically Section 1.32(b) 
(18 CFR $ 1.32(b)),as amended by Order 
No. 518, a hearing may be held without 
further noUce before the Commission on 
this application if no Issue of substance 
is raised by any request to be heard, pro¬ 
test or petition filed subsequent to this 
notice within the time required herein 
and 11 the applicant or initial pleader 
requests that the shortened procedure of 
Section 1.32(b) be- used. If an issue of 
substance is so raised or applicant or ini¬ 
tial pleader falls to request the short¬ 
ened procedure, further noUce of hear¬ 
ing will be given. 

Under the shortened procedure herein 
provided for, unless otherwise advised, it 
will be unnecessary for applicant or ini¬ 
tial pleader to appear or be represented 
at the hearing before the Commission. 

Kenneth F. Plumb. 

Secretary. 

|FR Doc .75-22566 FUeil 8 2C-75;8 46 om| 


{Dockets No*. E-9136. E-9I40J 

NEW ENGLAND POWER CO. 

Order Granting Untimely Petition To 
Intervene 

August 15, 1975. 

On April 28, 1975. New England Power 
Company <NEPCO> submitted for filing 
a supplemental agreement between it and 
Narragansett Electric Company < Nairn - 
gansett) providing for the recovery of 
fuel costs Narragansett would otherwise 
lose in switching from a one-month tog 
to current-month billing. The proposed 
agreement was requested to be effective 
on June 1, 1975 Notice of the supple¬ 
mental agreement with Narragansett was 
Issued on \Uy 8. 1975. with responses due 
on or before May 21.1975. 

On June 3.1975, the Rhode Island Con¬ 
sumers' Council (Consumers) submitted 
an unUmely MoUon to Intervene tn the 
above proceeding. Consumers stated that 
it understood the matter would be con¬ 
solidated with mat in Docket No. E-9140 
to which it was already a party, and 
hence no further peUUon to intervene 
was necessary. Having reviewed me above 
peUUon to intervene, we believe mat the 
petitioner has sufficient Interest in the 
proceedings to warrant Intervention 

The Commission finds: It is desirable 
and in me public interest to allow the 
Rhode Island Consumer*' Council to 
intervene. 

The Commission orders: (A) The 
Rhode Island Consumers' Council is 
hereby permitted to Intervene in thrce 
proceedings subject to me rules and reg¬ 
ulations of the Commission; Frovidc'J, 
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however, that participation of such in- 
t rvenor shall bo limited to matters af¬ 
fecting asserted rights and interests as 
< peciflcally set forth in the petition to 
Intervene: and Provided, further, that 
the admission of such Intcrvenor shall 
not be construed as recognition by the 
Commission that they might be aggrieved 
because of any order or orders of the 
commission entered in this proceeding. 

The Intervention granted herein 
fholl not be the basis for delaying or 
deferring any procedural schedules here¬ 
tofore established for the orderly and 
expeditious disposition of this proceed¬ 
ing. 

<C) The Secretary shall cause prompt 
publication of this order in the Federal 
Register 

By the Commission. 

[seal] Kenneth F. Plumb, 

Secretary. 

IFR Doc.76-22577 Piled 8 25-76;8:*5 am) 


| Docket NO.CF76-411 

PANHANDLE EASTERN PIPE LINE CO. 

Notice of Application 

August 13,1975. 

Take notice that on August 5. 1975, 
I .mhandle Eastern Pipe Line Company 
(Applicant), P.O. Box 1842, Houston. 
Texas 77001, filed in Docket No. CP7G-41 
an application pursuant to Section 7(c) 
of the Natural Gas Act, as implemented 
by Section 157.7(b) of the Regulations 
thereunder (18 CFR 157.7(b)), for a cer¬ 
tificate of public convenience and neces¬ 
sity authorizing the construction for a 
twelve-month period, commencing on the 
date of issuance of authorization sought 
herein, and operation of certain natural 
gas purchase facilities, all as more fully 
set forth in the application on file with 
the Commission and open to public 
inspection. 

Applicant states that the purpose of 
this budget-type application is to aug¬ 
ment its ability to act with reasonable 
dispatch in contracting for and con¬ 
necting to its pipeline system supplies of 
natural gas which may become available 
from various producing areas generally 
coextensive with its pipeline system or 
other pipelines authorized to transport 
gas for or exchange gas with Applicant. 

The total cost of the proposed facili¬ 
ties would not exceed 812.000.000. and 
the total cost of a single onshore project 
would not exceed $1,600,000. which cost 
Applicant states would be financed from 
available funds on hand. 

Any person desiring to be heard or to 
make any protest with reference to said 
application should on or before Septem¬ 
ber 2, 1975, file with the Federal Power 
Commission. Washington. DC. 20426. a 
petition to intervene or a protest in ac¬ 
cordance with the requirements of the 
Commission* Rules of Practice and Pro¬ 
cedure <18 CFR 1.8 or 1.10) and the 
Hegulationa under the Natural Gas Act 
<18 CFR 157.10). All protests filed with 
the Commission will be considered by it 
m determining the appropriate acUon 
to be taken but will not serve to make the 


Protestants parties to the proceeding. 
Any person wishing to become a party 
to a proceeding or to participate os a 
party in any hearing therein must file a 
petition to intervene in accordance with 
the Commission's Rules. 

Take further notice that, pursuant to 
the authority contained in and subject to 
the jurisdiction conferred upon the Fed¬ 
eral Power Commission by Sections 7 and 
15 of the Natural Gas Act and the Com¬ 
mission's Rules of Practice and Proce¬ 
dure, a hearing will be held without fur¬ 
ther notice before the Commission on this 
application if no petition to intervene is 
filed within the time required herein, if 
the Commission on its own review of the 
matter finds that a grant of the certifi¬ 
cate te required by the public conveni¬ 
ence and necessity. If a petition for leave 
to Intervene is timely filed, or if the 
Commission on its own motion believes 
that a formal hearing is required, fur¬ 
ther notice of such hearing will be duly 
given. 

Under the procedure herein provided 
for, unless otherwise advised, it will be 
unnecessary for Applicant to appear or 
be represented at the hearing. 

Kenneth F. Plumb. 

Secretary. 

|PR Doc.75 22559 Filed 8-25 75:8:46 am) 


(Project No. 21571 

PUBLIC UTILITY DISTRICT NO. I OF SNO¬ 
HOMISH COUNTY. AND CITY OF EVER¬ 
ETT, WASHINGTON 

Older Authorizing Inspection 

August 14, 1975. 

The City of Everett, Washington. Joint 
Licensee with Public Utility District No. 
1 of Snohomish County, Washington for 
Sultan Project No. 2157, by letter dated 
July 10. 1975, requested authorization to 
shut all flow at the outlet discharge tun¬ 
nel of Culm back Dam in order to make 
an inspection for a 3Va hour period. 

The discharge tunnel through Culm- 
back Dam Is the only outlet from Spada 
Reservoir for the release of water for in¬ 
dustrial and municipal water supply as 
well as for maintenance of fish and wild¬ 
life in the Sultan River downstream. The 
concrete lining of this tunnel has been 
subject to erosion, and as a safety pre¬ 
caution the licensee's consultant has rec¬ 
ommended that the tunnel be inspected 
annually. 

81nce 1969, yearly inspections of the 
tunnel have taken place for periods up to 
eight hours for both inspection and 
limited repairs. As a result of the prob¬ 
lems of maintenance of the fish popula¬ 
tion in the Sultan River downstream of 
Culmback Dam during these complete 
stoppages of releases, and the fact that 
an 8 hour shutdown did not provide 
enough time for adequate repairs, we re¬ 
quired by Order Rehearing and Modify¬ 
ing Prior Order issued September 11, 
1974,‘ Joint Licensees to develop and pre¬ 
sent to the Commission and oil Interested 


1 Prior order referred to to Order Author¬ 
izing Inspection. Project No. 2167, issued 
July 17.1974. 


parties by December 31, 1974, a plan and 
timetable for the long lasting repair and 
restoration of the tunnel, and to Indicate 
the degree of such repair or restoration. 
In addition. Licensees were to give their 
best estimate as to the need for. and time 
of, further inspection and repair of the 
tunnel. By letters dated December 30. 
1974, and April 7, 1975, the Secretary 
granted Licensees' request for extension 
of time for filing the above referenced 
plan. The September 11. 1974 Order also 
noted that no hearing was necessary at 
that time on the feasibility of a plan for 
restoration since Licensees had no such 
plan or plans. We also observed that 
should there be objections to a plan when 
proposed by the Licensees, a hearing may 
be necessary. 

On April 28. 1975, joint licensees filed 
with the Commission their response to 
the aforementioned Order of September 
11. 1974. StafT has not completed Its ac¬ 
tion on the several aspects of the re¬ 
sponse. However, we do note that the 
Licensees, based on the advice of their 
engineering consultants and experts, 
recommended an annual inspection of 
the tunnel to insure that there is no 
cavitation, or commencement of cavita¬ 
tion, which might require long lasting 
repairs. Joint Licensees also stated that 
no repairs arc planned for now. It is also 
noted that on the face of the document 
forwarding the response, there Is no in¬ 
dication that it was sent to all interested 
parties despite our direction that it be 
done. Therefore, we are requiring the 
Joint Licensees to advise us of whether 
proper service of this response was made 
on all interested parties within ten days 
of Issuance of this order. We further note 
that interested parties in this proceeding 
were served a copy of the July 10, 1975 
letter requesting the inspection. 

The procedures to be followed in mak¬ 
ing the proposed inspection are the same 
as those authorized in a previous order 
permitting an inspection (41 FPC 809L 
They are: 

(1) In advance of drawdown period a 
flushing flow at the diversion of Increase 
forebay storage and to reduce the possi¬ 
bility of heavy siltation. 

<2) Drawdown 1400 to 1500 c 1m. 
through the valves, then cutdown to 700 
cSa. Immediately, followed by reduction 
to 500 c.f.$. at a rate of 50 c.fa. drop per 
day and finally on the day of inspection 
drop from 500 cJ.s. to 0. 

(3) During the hour dewatering 
period all water at the diversion dam is 
to be directed Into the river channel be¬ 
low the dam. 

Licensees additionally stated that they 
will give notice to all parties at least ten 
(10) days prior to the inspection. Licens¬ 
ees also stated that they will surcharge 
the Diversion Dam by the coastruction 
of flash boards to retain a sufficient vol¬ 
ume of water to make releases from the 
diversion dam in the amount of 50 c.f j&. 
at the confluence of ChapiAln Creek dur¬ 
ing the time of inspection. An observer 
of Licensees will be at the said conflu¬ 
ence to assure that 50 cJa. is main¬ 
tained. 

By separate letters dated August 6. 
1975, the State of Washington Depart- 
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mcnt of Fisheries and Department of 
Game submitted their comments to Li¬ 
censees* inspection request. The Depart¬ 
ment of Game did not object to the 1975 
inspection subject to the conditions set 
forth In the request and that the inspec¬ 
tion be done no later than September 4, 
1975. The Department of Game further 
stated that such response does not indi¬ 
cate its approval of annual Inspections 
and/or performance of repairs. 

The Department of Fisheries stated 
that yearly inspections at the tunnel at 
Culmback Dam and the resultant shut- 
oil of Sultan Rivers flows arc unneces¬ 
sary. It further indicated that meetings 
held with the joint Licensees in an at¬ 
tempt to resolve flow problems during In¬ 
spections are as of this date unresolved. 
However, the Department of Fisheries 
stated that should the Commission au¬ 
thorize the requested inspection that 
such Inspection tl) should be done 
before September 4, 1975. (2> should 
not exceed 3.5 hours. <3> should pro¬ 
vide surcharging procedures to assure 
that the agreed-to minimum flow is 
maintained, and (4) should include 
the giving of advance notiftcation In 
addition, the Department of Fisheries 
felt that it Is Incumbent upon the 
Commission to carefully examine the 
engineering needs for annual inspections 
and resultant water shutoff at this proj¬ 
ect. The Department of Fisheries also 
contends that either (1) engineering in¬ 
spections should be limited or (2) a water 
bypass system be installed at Culmback 
Dam to ensure that minimum flows be¬ 
low the projects are maintained at all 
times. 

In reviewing this application and the 
comments received thereon, we are of the 
opinion that an inspection is warranted 
in these circumstances. We note that the 
measures taken In the past inspection 
are also to be used here In addition, the 
time for such inspection has been re¬ 
duced from 8 hours to 3*4 hours and 
added measures to Insure 50 cfs flow are 
being taken. We also share the concern 
of the Departments In that further an¬ 
nual Inspections may not be necessary 
and that some decision should be made as 
to their future desirability. Therefore, 
as we indicated earlier. Licensee Is to 
submit a report on the Inspection and 
serve it on all Interested parties. Includ¬ 
ing the Departments. Further, we Invite 
the Departments and other interested 
parties to submit their comments. At this 
time we do not wish to comment on the 
merits as to whether or not there Is a 
need to Implement a plan and timetable 
for the long lasting repair and restora¬ 
tion of the tunnel. 

The Commission finds: Cl) Under the 
circumstances, it is accessary and ap¬ 
propriate for the public Interest and the 
purposes of the Federal Power Act and 
consistent with the Commission's Orders 
Issued January 30. 1969 C4I FPC 108), 
and September 11. 1974. to grant Li¬ 
censees' request to conduct a 3% hour 
inspection of the Culmback Dam outlet 
tunnel before September 4. 1975, with 10 
days notice to interested parties and the 


Deportments, and to follow the dewater¬ 
ing procedure set forth above and to 
complete such other procedures not spe¬ 
cially covered by the Commission's order 
of January 19. 1972. (47 FPC 112). 

(2) This Is not the type of action that 
requires the preparation and circula¬ 
tion. of an environmental Impact state¬ 
ment pursuant to the National Environ¬ 
mental Policy Act of 1069 and Commis¬ 
sion Order No. 415-C. 

(3) It is warranted that Licensee ad¬ 
vise the Commission of whether service 
was made of the response filed on 
April 28, 1975, on all Interested parties, 
within ten days of Issuance of this order. 

<4) It is further warranted that Li¬ 
censee die a status report of the Inspec¬ 
tion within thirty days after said inspec¬ 
tion occurs. 

The Commission orders; (A) The joint 
licensees are permitted to make a 3*4 
hour inspection of the Culmback Dam 
outlet tunnel prior to September 4. 1975. 
provided interested ogencles Including 
the Departments are given a minimum 
notice of ten days in advance of the tun¬ 
nel closure. 

IB) Licensees shall surcharge the Di¬ 
version Dam by the construction of flash- 
boards to retain a sufficient volume of 
water to make releases from the diver¬ 
sion dam In the amount of 50 cfs at the 
confluence of Chaplain Creek during the 
inspection, and licensees shall have an 
observer at said confluence to assure that 
50 cfs is maintained. 

<C> Licensees shall conduct the In¬ 
spection in all other respects as specified 
in the Commission's order of January 19, 
1972. 47 FPC 112. 

ID) Licensees within ten days of is¬ 
suance of this order sfar 11 notify the Com¬ 
mission If service of the aforementioned 
response filed with the Commission on 
April 28. 1975. was served on all Inter¬ 
ested parties. 

<E> Licensees shall within thirty days 
of the Inspection file with the Commis¬ 
sion and serve on a A interested parties 
a report of the inspection. 

By the Commission. 

I sxAL) Ketxtth F. Plumb. 

Secretary . 

(TO Doc.75-23554 Filed 8-25-75;8;45 amj 

[Dockets Ho*. E-9007. E-90541 
TAMPA ELECTRIC CO. 

Further Extension of Procedural Dates 
August 18. 1975. 

On August 14. 1975. Tampa Electric 
Company filed a motion to extend the 
procedural dates fixed by order issued 
April 30. 1975. as most recently modified 
by notice Issued July 28. 1975, In the 
above-designated matter. The motion 
states that the parties have been notified 
and have no objection. 

Upon consideration, notice fo hereby 
given that the procedural dates in the 
above matter are modified as follows: 

Service of Company Testimony. October 2, 

1975. 

Service of Staff Testimony. November 3.1975. 


Service of Intervener's Testimony. November 
17. 1975. 

Service of Company Rebuttal. November 28, 
1975. 4 

Bearing. December 16,1975 (10 am. ejLt.). 

Kenneth F. Plum5, 
Secretary, 

IFR Doc.75-22587 Filed 8-25-75;5;45 am) 


[Docket N«r, RP75-II5, RP75 13J. 

TENNESSEE GAS PIPELINE CO. 

Order Accepting for Filing and Suspending 
in Pail Proposed Tariff Sheets, Denying 
Waiver, Granting Interventions, Estab 
lishing Procedures, and Consolidating 
Proceedings 

August IS, 1975. 

On June 30, 1975, Tennessee Gas Pipe¬ 
line Company iTennessee) tendered for 
filing certain revised tariff sheets to Ninth 
Revised Volume No. 1 and Sixth Revised 
Volume No. 2 of Its FPC Gas Tariff.'.Ten¬ 
nessee states that the proposed rates re¬ 
flect an increase of $72,495,056 in Juris¬ 
dictional revenues and are based on an 
increase In Tennessee's cost of service ol 
like amount for service during the 12 
month period ended February 28. 1973. 
as adjusted for known nnd measurable 
changes for the succeeding nine month 
period. First Revised Sheet No. 45 pro¬ 
vides for the elimination of Tennessee* 
Rate Schedule ERS. since Tennesvc 
has not provided service under this rate 
schedule in recent years and does not 
propose to do so in the foreseeable fu¬ 
ture. Tennessee proposed to make these 
changes effective on August 15. 1975. 

Notice of Tennessee’s filing was Issued 
on July 7. 1975. with comments, protects, 
and petitions to intervene due on or be- 
fore July 23. 1975. Various timely and 
untimely notices of intervention and 
petitions to Intervene have been filed.' 
We shall grant the intervention of these 
parties subject to the conditions herein¬ 
after ordered. 

Tennessee states as the principal in¬ 
creases in its cost of service requiring 
increased rates the following: increase 
in the cost of materials, supplies, wages, 
and services required to operate and 
maintain its pipeline; on increase in 
taxes; and an increase in tire required 
rate of return to 19.32%, resulting in a 
return on equity of 15.25% based on Ten¬ 
nessee's claimed capitalization as of No¬ 
vember 30, 1975. In addition. Tennessee 
proposes to reflect in its rates the res¬ 
toration of a claimed deficiency in Ac¬ 
count 282. Accumulated deferred income 
taxes—liberalized depreciation. In tills 
regard. Tennessee proposes to recover 
over a ten year period amounts flowed 
through and amortized during prior pe¬ 
riods. Tennessee also includes construe 
tlon work in progress in its rate base and 


* The revised tariff sheet* to Ninth RevUed 
Volume No. I are Ninth Revised Sheet No*. 
I2A and 12B and First Revised Sheet No 43. 
The revised tariff sheets to Sixth Revt**^ 
Volume No. 2 are Second Revised Sheet Nos. 
78 and 215; Third RevUed Sheet No*. 65. 64. 
77 and 141; and Sixth Revised Shed N<* it 
12.27 and 28. 

1 Sco Appendix A. 


FEDERAL REGISTER. VOL 40, NO. 166—TUESDAY, AUGUST 26, 1975 












NOTICES 


37266 


proposes to expense, rather than capital¬ 
ize. construction overheads. 

We believe that Tennessee should be 
permitted to eliminate its Rate Schedule 
ERS effective August 15, 1975. Wc shall 
accordingly accept First Revised Sheet 
No. 45 to Tennessee’s Ninth Revised 
Volume No. 1 for filing and permit it to 
become effective August 15, 1975. This 
acceptance is in recognition that Ten¬ 
nessee lias not rendered any sendee un¬ 
der this rate schedule in recent years and 
of the current gas supply shortage in the 
United States. 

With regard to the inclusion of con¬ 
struction work in progress, Tennessee 
requests waiver of Section 154.63(f) of 
the Commission's Regulations, relying on 
our Notice of Proposed Rulemaking in 
Docket No. RM75-13.* * Tennessee states 
that inclusion of such amounts in rate 
base, with a cost of service effect herein 
of approximately $2.8 million, would pro¬ 
vide needed capital for necessary con¬ 
struction while reducing cods to the 
consumer. While the proposed rulemak¬ 
ing is currently under review, our pres¬ 
ent regulations specifically exclude plant 
under construction from rate base. We 
f.hall therefore require that Tennessee 
shall file tariff sheets reflecting the elim¬ 
ination from rate base any plant which 
is not certificated and in service at the 
date these rates ore permitted to become 
effective, subject to refund. Similarly, 
our Uniform System of Accounts pro¬ 
vides that construction overheads be 
capitalized and placed In Account 107.* 
while Tennessee proposed to include 
these amounts as an item of current ex- 
ixmse. In support of this treatment. Ten¬ 
nessee relies on the risk of underrecovery 
of these capitalized costs through future 
depreciation. Tennessee has not. how¬ 
ever. sought to increase its depreciation 
accrual rate in the instant filing. We 
bcheve that Tennessee's proposal is inap¬ 
propriate since it is an attempt to charge 
current customers with the cost of con- 
* trucUon before it is placed in service for 
the benefit of such customers. We shall 
therefore require Tennessee to file re¬ 
vised tariff sheets excluding the effect 
of expensing such construction over¬ 
heads, 

Par the purposes of this filing, Ten¬ 
nessee has used the Seaboard 1 method 
of cost classification. In United Gas Pipe 
Line Company . Opinion No, 671. 50 FPC 
1348 (1973), we expressed concern over 
the worsening gas supply situation, par¬ 
ticularly as it existed on United's sys¬ 
tem. Based on the record In that case 
we concluded that more weight should 
be given to the annual use of United’s 
systems than would result under the Sea- 
board method. We therefore assigned 75 
percent of fixed transmission and stor¬ 
age costa to the commodity component 
ol United's rates. More recently, we issued 
a N °tice of Proposed Rulemaking in 


• Notice Issued November 14. 1974. 

• See Oaa Plant Instructions 3 and 4. Un 
.orm System of Aecounta. 

(l652) 0,,f<C $eaboar * Cor J>°rat1on t 11 FPC 4 


Docket No. RM75-19.* Wc believe that all 
parties should direct their attention to 
the propriety of the continued use of the 
Seaboard method, as well as to all other 
matters bearing on cost classification, al¬ 
location and rate design. 

We believe that the use of the Atlantic 
Seaboard method of cost classification, 
cost allocation and rate design may be 
inadequate and contrary to the public 
interest under the present conditions of 
gas supply shortages and ever-increasing 
curtailments. Moreover, we note that be¬ 
cause of successive pipeline rate filings 
which create ir locked-in‘* periods, our ef¬ 
forts to adopt a just and reasonable cost 
classification, allocation and rate design 
differing from Scoboard may be frus¬ 
trated. To the extent that the rate struc¬ 
ture found Just and reasonable for Ten¬ 
nessee after hearing and decision departs 
from the Seaboard methodology used by 
Tennessee in its instant filings by assign¬ 
ing additional fixed costs to the com¬ 
modity component of the rates, under- 
collections will occur. We believe it would 
be improper for us to Insure Tennessee 
protection from undercollcctions by our 
failing to adopt the just and reasonable 
rate structure because rates have become 
“locked-in”. Accordingly, we hereby 
place Tennessee on notice that it may be 
subject to ur.dcrcollectlons If, after hear¬ 
ing and decision, wc find its rate design 
improper/ 

In addition to the above and without 
limiting the Issues to be addressed In 
this proceeding, we direct all parties, in¬ 
cluding our Staff, to present evidence 
addressed to all the following matters: 
the inclusion In rate base of minimum 
bank balances and amounts related to 
deferred purchased gas costs; the appro¬ 
priate level of sales volumes to be used 
to determine the rates: the appropriate¬ 
ness of the claimed 10.32% of rate of 
return and the resulting 15.25% return 
on equity; specifically, the present gas 
shortage as it may bear on Tennessee's 
gas supply and operations and Tennes¬ 
see’s efforts to obtain supplies from non- 
traditionnl sources; the adequacy of 
Tennessee’s stated before and after tax 
interest coverage of 4.43 and 2.48 times: 
the effect of current financial and eco¬ 
nomic conditions on Tennessee's ability 
to attract capital and maintain its finan¬ 
cial integrity; and the propriety of the 
use of the statutory tax rate or the effec¬ 
tive rate which may be available to Ten- 
esses on a consolidated basis for the 
purpose of computing Tennessee’s Fed¬ 
eral Income Tax allowance. 

For the reasons herein stated, we do 
not believe that Tennessee’s proposed In¬ 
creased rates have been shown to be Just 
and reasonable and may be unjust, un¬ 
reasonable. unduly discriminatory, or 


•End Use Rate ScJudules. luued Febru¬ 
ary 20 . 1975. 

* W q olao note in this regard that we have 
before us the appropriate rate design for 
Tennessee on exceptions from the Initial De¬ 
cision In Docket No. RP73-I13. We do not 
Intend by this discussion to prejudge the 
merit* of the various presentations in that 
case. 


otherwise unlawful. Accordingly, except 
for the tariff sheet eliminating Rate 
Schedule ERS. we shall accept lor filing 
Tennessee’s tariff sheets as filed herein 
and suspend their effectiveness for five 
months until January 15. 1976. when 
they will be permitted to become effec¬ 
tive. subject to refund, in the manner 
provided by the Natural Gas Act. 

We further note that Tennessee has 
pending a rate Increase application in 
Docket No. RP75-13 and that our Staff is 
currently scheduled to file its direct testi¬ 
mony and exhibits on October 31. 1975. 
in that proceeding. Wc believe that con¬ 
solidation of that proceeding with the 
proceeding to be established in the in¬ 
stant docket would not cause undue delay 
and would be In the public interest by 
avoiding duplication of the litigation of 
the common issues. Wc shall therefore 
consolidate for purposes of hearing and 
decision the proceedings in Docket No 
RP75—13 and the proceedings herein¬ 
after ordered. 

The Commission finds: 

(1) It is necessary and proper In the 
public interest in carrying out the pro¬ 
visions of the Natural Gas Act that the 
Commission enter upon a hearing con¬ 
cerning the lawfulness of the increased 
rates and charges proposed by Tennessee 
in the instant docket, and that the tariff 
sheets reflecting such Increased rates be 
accepted for filing and the use thereof 
suspended for five months, as herein¬ 
after ordered and conditioned. 

<2> Good cause exists to consolidate 
the proceeding in Docket No. RP75-13 
for hearing and decision with the pro¬ 
ceeding hereinafter ordered. 

(3) Good cause exists to permit the 
above-named parties to Intervene herein, 

(4) Good cause has not been shown to 
grant waiver of the Commission's Regu¬ 
lations. 

<5) Good cause exists to accept for 
filing and permit to become effective Au¬ 
gust 15. 1975, that tariff sheet providing 
for the elimination of Rate Schedule 
ERS. 

The Commission orders: 

(A) Pursuant to the authority of the 
Natural Gas Act. particularly Sections 
4 and 5 thereof, and the Commission's 
Rules and Regulations, a public hearing 
concerning the lawfulness and reason¬ 
ableness of the increased rates as pro¬ 
posed herein shall be held on January 14, 
1976. at 10:00 a.m.. c.s.t., in a hearing 
room of the Federal Power Commission, 
825 North Capitol Street. NE„ Washing¬ 
ton. D.C. 20426. 

<B) Fin»t Revised Sheet No. 45 is 
hereby accepted for filing and permitted 
to become effective August 15, 1975. 

<C> Pending hearing and decision as 
to the Justness and reasonableness of 
the Increased rates proposed by Tennes¬ 
see. the revised tariff sheets, except for 
First Revised Sheet No. 45. filed herein 
are accepted for filing and suspended 
for five months or until January 15.1976, 
when they will be permitted to become 
effective subject to refund, subject to the 
condition that Tennessee file by January 
15. 1975, revised tariff sheets reflecting 
the elimination of costs included in the 
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proposed rates associated with facilities 
which have not been certificated and 
placed In service by January 15. 1976, 
and also reflecting the elimination of 
expensed construction overheads. 

<D> The Increase in rates filed herein 
and the proposed increase filed In Docket 
No. RP75-13 arc hereby consolidated for 
hearing and decision in accordance with 
the procedural schedule hereinafter 
adopted. 

<E> On or before December i. 1975, 
the Commission Staff shall file its pre¬ 
pared testimony and exhibits. Any In- 
tervenor testimony and exhibits shall be 
filed on or before December 15. 1975. 
Tennessee's rebuttal testimony and ex¬ 
hibits shall be filed on or before January 
5. 1976. 

(P) A Presiding Administrative Law 
Judge to be designated for that purpose 
by the Chief Administrative Law Judge 
(See Delegation of Authority, 18 CFR 
3.5(d)) shall preside at the hearings In 
these proceedings, shall prescribe rele¬ 
vant procedural matters not herein pro¬ 
vided. and shall control this proceeding 
In accordance with the policies expressed 
in the Commission's Rules of Practice 
and Procedure and the terms of this 
order. 

(G) The parties mentioned in Appen¬ 
dix A of this order are hereby permitted 
to intervene in this proceeding, subject 
to the Rules and Regulations of the 
Commission; Provided , however . that the 
participation of such intervenors shall 
be limited to matters affecting rights and 
Interests specifically set forth In the re¬ 
spective petitions to intervene, and Pro- 
tided, further , that the admission of such 
Intervenors shall not be construed as 
recognition that they or any of them 
might be aggrieved because of any order 
or orders issued by the Commission in 
this proceeding. 

(H) Waiver of Section 154.63(f) of the 
Commission’s Regulations is hereby 
denied. 

(I) The Secretary shall cause prompt 
publication of this order to be made in 
the Federal Register. 

By the Commission. 

(seal! Kenneth F. Plumb. 

Secretary. 

AWCNDXX A 

Petitions end Notices of Intervention filed 

by: 

Western Kentucky Oss Company 
Tennessee Public Service Commission 
Brooklyn Union Oas Company 
Consolidated Gas Supply Corporation 
Chattanooga Gas Company 
The Peoples Gas night and Coke Company 
Trunkline Gas Company 
Bay 8tale Oas Company, et ml., consisting of: 
The Berkshire Oas Company 
Blacks tone Oas Company 
Boston Oas Company 
Commonwealth Oas Company 
Concord Natural Oas corporation 
The Connecticut Oas Company 
Connecticut Natural Oas Corporation 
Pitch burg Om and Electric Light Company 
Oas Service, Inc. 

Granite State Oas Transmission. Ino. 


The Hartford Electric Light Company 
Haverhill Oas Company 
City of Holyoke. Massachusetts Oas and 
Electric Dept 
Lawrence Oas Company 
Lowell Oas Company \ 

Manchester Oas Company 

The Southern Connecticut Oas Company 

Valley Oas Company 

City of Westfield Gas and Electric Light 
Department 

East Tennessee Group, consisting of: 
Knoxville Utilities Board 
Athens Utilities Board 
Citizens Oav Utility District 
Cookeville Oas Department 
City of Etowah Utilities Department 
FayettevUle Oas System 0 

Gallatin Natural Oas System 
Harrlmati Utility Board 
Hawkins County Utility Board 
Lenoir City Utilities Board 
Lewt’burg Oas Department 
Loudon Utilities Board 
Mad Ison vllle Oas System 
First Utility District of Maury County 
Mlddio Tennessee Utility District 
Bock wood Natural Oas Company 
Marlon Natural Oas System 
Sweet water Board of Public Utilities 
Jefferson-Cocke County Utility District 
Sevier County Utility District 
Volunteer Natural Oas Company • 

United Cities Oas Company 
The Elk River Public Utilities District 
Columbia Oas of Kentucky. Inc. 

Columbia Oas of Maryland. Inc. 

Columbia Oas of New York. Inc. 

Columbia Oas of Ohio. Inc 
Columbia Gaa of Pennsylvania. Inc. 

Columbia Oas of Virginia. Inc. 

Columbia Oas of West Virginia. Inc. 

Orange and Rockland Utilities. Inc. 

Texas Oas Transmission Corporation 
Rochester Oas and Electric Corporation 
Northern Indiana Public Service Company 
National Fuel Oas Supply Corporation 
Public Service Commission of West Virginia 
Columbia Oas Transmission Corporation 
Elizabethtown Oas Company 
Arkansas toulslana Oas Company 
Entex. Inc. 

[FR Doc.76-22578 Filed 8-25-75;8:45 am] 


|Docket No. RP75-74] 
TRANSWESTERN PIPELINE CORP. 

Further Extension of Procedural Dates 

August 18, 1975. 

On August 13. 1975. 8talT Counsel filed 
a motion to extend the procedural dates 
fixed by order issued April 30, 1975, as 
most recently modified by notice issued 
July 25. 1975. in the above-designated 
matter. The motion states that the par¬ 
ties have been notified and have no ob¬ 
jection. 

Upon consideration, notice Is hereby 
given that the procedural dates In the 
above matter are modified as follows: 

Service of 8taff Testimony. September 23. 
1975. 

Service of Intervener Testimony, Octo¬ 
ber 14, 1976. 

Service of Company Rebuttal, November 4. 
1975. 

Hearing, November 18,1975 (10 a.m., ea t ). 

Kenneth P. Plumb. 

Secretary, 

[PR Doc.75-22668 Filed 6-25-75;8:45 am] 


(Dockets Noe. CP75-273. CI75-538] 

TRUNKLINE GAS CO. ANO MOBIL OIL 
CORP. 

Orc’er Granting Temporary Certificates of 

Public Convenience and Necessity, Con¬ 
solidating Proceedings for Hearing and 

Decision, and Granting Interventions 

August 15, 1975 

Trunkline Gas Company tTrunklinr 
filed an application on March 17, 1975. in 
Docket No. CP75-2T3 for authorization to 
construct and operate facilities estimated 
to cost $19,340,000 to attach new reserves 
it has contracted to purchase from Mobil 
Oil Corporation <Mobil) in Grand Isle 
Blocks 93. 94. 95 and 96 (Block 95 Field) 
Offshore Louisiana. Additionally. Trunk- 
line seeks authorization to transport Gulf 
Oil Corporation’s (Gulf) Interest in the 
Block 95 Field for ultimate delivery to 
Texas Eastern Transmission Corporation 
(Texas Eastern), said transportation is 
to be pursuant to an agreement filed 
herein on June 5,1975. 

Mobil filed its application on March 10. 
1975. in Docket No. CI75-538 to sell Ras 
herein to Trunkline. Gulf has existing 
certificate authority authorizing the sole 
of its portion to Texas Eastern in Dock-t 
No. CI64-26. Therefore, the gas delivered 
from the Block 95 Field will be trans¬ 
ported through a single line owned by 
Trunkline to Gulf’s existing platform ;n 
South Ttmballcr Block 151. where Gulf’s 
portion will be separated by Gulf and 
delivered into its existing facilities for 
transportation onshore to Venice. 
Louisiana, and ultimately for sale to 
Texas Eastern. 

Trunkline seeks authorization to con¬ 
struct. Install, and operate facilities 
necessary to receive and transport to its 
system and to Gulf from the Block i>5 
Field as follows: 

1. il.l miles of 24-lnch OD. pipeline 
extending from Gulf's existing platform 
is South Timballer Block 151 to the 
"B" platform In the Block 95 Field; 

2. 4 miles of 20-inch O.D. gathering 
lines connecting the M A" and "C" plat¬ 
forms In Block 93 and 95 to Trunkline’s 
24-lnch line above described such lines 
being 1.4 and 2.6 miles in length, re¬ 
spectively; 

3. 12.7 miles of 20-lnch O.D. pipeline 
extending from Gulf’s existing platform 
in South Timbaiier Block 151 to Trunk- 
line’s existing platform in South Tim¬ 
baiier Block 175. 

Gulf has agreed to make a contribution 
In aid of construction equal to '5 per¬ 
cent of the cost of construction, esti¬ 
mated to be $5,275,000, to transport gas 
and liquids produced with gas from the 
Block 95 Field to Gulf’s platform In 
South Timbaiier Block 151. Oulf Bill 
separate its portion of such gas and 
liquids, at its own expense, on Gulf's 
platform and return the remaining gas 
and liquids to Trunkline, but will not 
share in any manner in the costs and 
expenses beyond Block 151. The rate to 
be charged Gulf for transportation of Its 
gas from the Block 95 Field to its plat¬ 
form In South Timbaiier Block 151 k 
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to be 45 percent of the direct out-of- 
pocket operation and maintenance cost 
of the facilities. 

By Gas Sales Contract and an Advance 
Payment Agreement dated March 4, 
1975. Trunkline has contracted to pur¬ 
chase Mobil's share of the gas produced 
from presently developed portions of the 
Block 95 Field. Further. Trunkline has 
the right to purchase the gas from pres¬ 
ently undeveloped portion of such Blocks 
pursuant to a separate Advance Pay¬ 
ment Agreement and an Optional Agree¬ 
ment On March 14. 1975. Trunkline ad¬ 
vanced to Mobil the sum of $30,100,000 
representing Mobil’s total cost of ex¬ 
ploration and gas development on the 
Blocks to date plus those estimated to be 
Incurred through May 31. 1975. Trunk¬ 
line Is committed to advance Mobil's 
further costs of gas development on the 
Blocks up to a total sum of $37,000,000. 

The Gas Sales Contract now before 
the Commission covers Mobil's Interest 
in the gas to be produced from platforms 
• A" and "B". A third platform *‘C" is in 
the process of being fabricated, the ex¬ 
penses of which arc being advanced pur¬ 
suant to the second Advance Payment 
Agreement Accordingly, a second Gas 
Sales Contract is contemplated in the fu¬ 
ture. Mobi] has reserved 25 percent of 
its gas for its own use in Its Beaumont 
refinery. For purposes of this applica¬ 
tion. Mobil will not exercise this right 
at this time. Trunkline has agreed to 
purchase Mobil's reserved gas on a tem¬ 
porary basis until such time as Mobil 
docs exercise this option. 

Mobil requests a permanent certificate 
to initiate the sale of gas from the Grand 
Isle Block 95 Field. Offshore Louisiana. 
Federal Domain, to Trunkline at the na¬ 
tional rate established in Opinion No. 
690-H (51.0? per Mcf at 14.73 psia sub¬ 
ject to upward and downward Btu ad¬ 
justment from a base of 1.000 and a 
gathering allowance of 0.5? per Mcf) In 
lieu of the base contract rate of 80.0 
cents per Mcf at 15.025 psia. Mobil's re¬ 
lated contract commits 75% of the re¬ 
serves in producing formations found be¬ 
tween the top of the 4500 Foot Sand (be¬ 
tween 5,225 and 5.284 feet) and the base 
of the CN-10 Sand (between 10.075 and 
10.102 feet) underlying specified portions 
of Blocks 93.94. 95 and 96. The remaining 
25% of the reserves in the dedicated 
depths is reserved for Mobil's own use. 
In ib> application, Mobil states that It Is 
not exercising Us right to reserve 25% of 
the gas at this time and that Trunkline 
will purchase Mobil’s reserved gas on a 
temporary basis until such time when 
Mobil exercises its right In view thereof. 
Mobil requests that any authorisation 
issued provide that Mobil will not have 
to seek abandonment of the sale of Its 
reserved gas if and when Mobil exercises 
ite right to its reserved gas and seeks im¬ 
plementation of transportation service 
lor its reserved gas by Trunkline to a 
Point of use by Mobil. It Is stated that 
such request Is consistent with the Com¬ 
mission's order of February 11, 1975. In 

CTO " 1W CI73-164 

(Shell Oil Company). 

Mobil submitted a March 4, 1975. con¬ 
tract as the proposed related rate sched- 
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ule for sales from Blocks 93.94.95 and 96. 
Blocks 93 and 96 were leased May 1, 
1974; Block 94 was leased November 1, 
1973; and Block 95 was leased October 1, 
1972. Mobil owns a 55% interest In Block 
93. a 50% Interest In Block 94. a 60% in¬ 
terest in Block 95 and a 55% Interest In 
Block 96: Gulf owns the remaining in¬ 
terest. The contract provides tliat Trunk¬ 
line will transport and exchange Mobil's 
reserved gas pursuant to the terms of a 
March 4. 1975. Transportation and Ex¬ 
change Agreement and. upon request by 
Mobil (which .shall not be made before 
January 1. 1976). will file for authoriza¬ 
tion to Implement such agreement. The 
contract also provides that the first gas 
purchased dally thereunder will be desig¬ 
nated as seller s reserved gas that is be¬ 
ing temporarily purchased until the re¬ 
quired governmental authorizations per¬ 
mitting the implementation of the trans¬ 
portation and exchange of the reserved 
gas have been issued and accepted. Upon 
issuance and acceptance of such authori¬ 
zations. the quantity of seller’s reserved 
gas (up to the maximum of 25%) shall 
be deducted from the maximum daily 
quantity of gas which seller can then de¬ 
liver to buyer. The term of the contract 
is 10 years. 

Additionally, the March 4. 1975. con¬ 
tract provides that the initial rate will 
be 80.0c with annual periodic escalations 
of 4% of the price in effect Immediately 
before the Increase. The price will also 
Increase to any higher applicable na¬ 
tional rate, area rate or other rate which 
may be prescribed or permitted by pol¬ 
icy. rule, order following hearing or set¬ 
tlement. In addition, if the United States, 
as royalty owner, requires Mobil to pay 
for the royalty share of the gas at a 
price which exceeds the price paid to 
seller. Trunkline is required to pay Mobil 
the full amount of such excess price for 
the royalty share of the gas. 

In previous applications involving the 
possible reservation of gas by a producer, 
the Commission's orders provided that a 
filing under Section 7(b) of the Natural 
Gas Act would not be required if the 
interstate pipeline transporters filed for 
and received certificate authorization to 
transport any gas reserved by Shell. 
However, in the most recent case involv¬ 
ing the reservation of gas by a producer, 
order issued July 24. 1975. in Docket Nos. 
075-641. et aL. Marathon Oil Company, 
et al., the Commission set such applica¬ 
tions for formal hearing to determine 
whether the producers would be per¬ 
mitted to reserve gas and issued tem¬ 
porary certificates to permit the sales 
to commence pending the outcome of the 
formal proceeding. Since the formal 
hearing will determine If the producers 
may reserve gas, the temporary certifi¬ 
cates did not include the provision relat¬ 
ing to the Section 7(b) filing that was 
included In the Shell order. Since Mobil's 
application is being set for hearing to 
determine, inter alia, what percentage 
Mobil will be permitted to reserve, a tem¬ 
porary certificate will be I&sucg In Docket 
No. CI75-538 consistent with the order 
issued July 24, 1975. In Docket Nos. CI75- 
641, et al., and Mobil’s request is denied. 


37267 

In addition, in the case cited by Mobil, 
Shell had not exercised its option to re¬ 
serve gas and. therefore, all the gas was 
dedicated to the pipeline. Mobil is, in 
effect, proposing a limited-term sale 
from its reserved gas and the sale of its 
reserved gas is subject to a Section 7(b) 
filing. 

The acreage dedicated to the March 4, 
1975, contract between Mobil and Trunk¬ 
line is subject to an advance payments 
agreement also dated March 4.1975. The 
advance payments agreement provides 
that Trunkline’s initial advance payment 
loan in $21,181,090 and that Trunkline 
will make additional advance payments 
semiannually commencing on June 1, 
1975. and continuing through the semi¬ 
annual period commencing June 1, 1979. 
Trunkline is not required to advance 
amounts in excess of $37,000,000 (includ¬ 
ing $8,919,000 advanced to Mobil pur¬ 
suant to separate agreement dated 
March 4. 1975. covering a different por¬ 
tion of Block 93) but may do so if It 
wishes to retain the gas purchase rights 
with respect to wells for which such 
excess amounts arc advanced. Mobil's 
application in Docket No. C175-538 does 
not include that portion of Block 93 sub¬ 
ject to the separate advance payments 
agreement; to date. Mobil has not filed 
for authorization to make sales from 
such porlton of Block 93. Petitions to 
intervene have been filed by Central Illi¬ 
nois Light Company. Gulf Oil Corpora¬ 
tion, Michigan Gas Utilities Company, 
Mississippi River Transmission Corpo¬ 
ration. Texas Eastern Transmission Cor¬ 
poration, The Public Service Commission 
of New York, Consumer Power Company. 
City of Indianapolis, Indiana, and 
Trunkline Gas Company. 

The producer gas sales contract in 
Docket No. CI75-538 would limit dedica¬ 
tions of reserves from the 4500 foot sand 
to the base of defined producing forma¬ 
tions. In addition to the depth limitation, 
the contract further limits the dedica¬ 
tion to 75 percent of reserves in the ded¬ 
icated depths for a limited term of 10 
years. In view of the national shortage 
of natural gas and the declining gas re¬ 
serves of interstate pipelines, the Com¬ 
mission by order issued June 3. 1975, In 
Getty Oil Company, ct al., in Docket No. 
CI75-319, et al., directed that a formal 
hearing be held to resolve simila r issues 
of depth limitations and limitation on 
the term of the sale. 

The order of June 3, 1975. in Docket 
No. CI75-319 ct al. <p. 1) states: 

This proceeding Involves Issues of limita¬ 
tions In gas sales contracts, between inde¬ 
pendent producers and an Interstate pipc- 
lln *» for natural gas to be produced and sold 
from lease* In the Federal Domain In the Gulf 
of Mexico, proposed to be certiorated by the 
Federal Power Commission and accepted for 
filing. 

The producer gas sales contracts would 
limit dedlcatons to the base of defined pro¬ 
ducing formations for a limited term. In 
view of the national shortage of natural gas 
and tho declining gas reserves of Interstate 
pipelines, the Commission directs a formal 
hearing on these issues. Applicants shall. 
Inter alia, In their evidence address the ques¬ 
tion of whether the dedication of gas re- 
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nerves to be connected from Federal Domain 
hAMA should not include all of the commer¬ 
cial If producible ga» refervee from the aurfaco 
to the limit of the well bore. 

Accordingly, wo shall herein consoli¬ 
date the proceeding in Docket No. CI7S- 
538 with the proceedings in Docket No. 

C175-319, et al.. to resolve the same 
issues. 

By letter dated July 23. 1975. Mobil 
filed a supplement to its application, in¬ 
cluding its development plans filed with 
UJ3.0.S. for the Grand I&le Block 95 
Field. 

Mobil stated that, inter alia, it was 
aware of Trunkline's need for gas for 
1975-76 season and that Mobil needs the 
revenues from early commencement of 
production from Block 95 Field. Mobil 
stated that a prompt authorization is 
necessary so that deliveries may com¬ 
mence from the “A" platform of an es¬ 
timated total 60,000 Mcf/d. 

Mobil estimated gross reserves in its 
committed portion of the Block 95 Field 
("A"-b K B M platforms only) at 224.8 Bcf. 
The non-comm\tted portion of the Field 
adds an estimated 07.5 Bcf of “prospec¬ 
tive" reserves. 

Mobil's development plans filed with 
UB.O.S. Indicate 9 wells on the “A" plat¬ 
form draining reservoirs in Blocks 94 and 
95; 11 wells on the "B" platform drain¬ 
ing reservoirs in Blocks 93. 94, 95 and 96; 

4 wells on the "C" platform draining res¬ 
ervoirs in Block 93. 

The application of Trunkline contains 
a provision for a transportation charge 
for carrying Mobil’s liquids from the 
Block 95 Field to onshore plants or to 
Gulf's facilities for further transporta¬ 
tion of 20 cents per barrel. Trunkline will 
be directed to file such liquids trans¬ 
portation rate schedule 30 days prior to 
initiation of said service for Mobil, to¬ 
gether with a supporting cost of service 
exhibit. 

Section 2.65 of the Commission's State¬ 
ments of Policy. 18 CFR 2.65. requires 
applications for certificates of public 
convenience and necessity for gas trans¬ 
mission facilities in the offshore south¬ 
ern Louisiana area to be filed on or 
before September 1 of the year imme¬ 
diately preceding the proposed installa¬ 
tion. Trunkline’s application herein was 
filed some six and one-half months late 
and was Incomplete as it did not con¬ 
tain the agreement with Gulf for joint 
use of facilities until June 5. 1975. The 
tardiness of applicant in this matter and 
failure to comply with the Commission's 
policy has materially restricted oppor¬ 
tunity for review of gas exchange pro¬ 
cedures to minimize cross-hauls, en¬ 
courage Joint-use arrangements and to 
avoid duplication of facilities. Trunkline 
is reminded of its obligation to file timely 
and complete applications for certificates 
in the offshore area. 

The Commission finds: (1) Each Appli¬ 
cant here is a "natural-gas company" 
within the meaning of the Natural Gas 
Act as heretofore found by the Commis¬ 
sion. 

(2) The sale of natural gas hereinbe¬ 
fore described, as more fully described in 
the application in Docket No. CI75-538 


will be made in Interstate commerce sub¬ 
ject to the Jurisdiction of the Commis¬ 
sion; and such sale by Applicant, to¬ 
gether with the construction and opera¬ 
tion of any facilities subject to the Juris¬ 
diction of the Commission necessary 
therefor, are subject to the requirements 
of Subsections <c> and (e> of Section 7 
of the Natural Gas Act. 

(3) It is necessary and appropriate 
in carrying out the provisions of the 
Natural Gas Act that the TPC gas rate 
schedule related to the authorization 
hereinafter granted should be accepted 
for filing. 

(4) Participation by petitioners to in¬ 
tervene may be in the public interest in 
the proceedings in which they have filed 
petitions. 

The Commission Orders: (A) A tem¬ 
porary certificate is issued to Applicant. 
Trunkline Gas Company, to construct 
and operate the subject facilities and to 
transport and/or exchange natural gas 
as hereinbefore described, all as more 
fully described in the application, as 
amended and supplemented, in Docket 
No. CP75-273 as conditioned herein: (1) 
This temporary certificate is conditioned 
upon Mobil Oil Corporation receiving 
and accepting permanent or temporary 
Commission authorization to sell gas to 
Trunkline; (2) This authorization Is 
without prejudice to such ultimate dis¬ 
position of the applications as amended 
and supplemented, as the record may 
require: (3) The certificate to Trunkline 
authorizing the attachment of Platform 
"C" in Grand Isle Block 95 Held is con¬ 
tingent upon Mobil filing for, receiving, 
and accepting temporary or permanent 
authorization from the Commission for 
the sale of gas from the wells on plat¬ 
form "C"; (4) The cost of service of the 
Applicant in any future rate case shall 
be computed at an average rate utilizing 
a minimum load factor of 60 percent 
operation of these facilities. Trunkline 
Gas Company In each future “Major 
rate increase" proceeding, as defined in 
18 CFR 154 63, filed pursuant to Part 154 
of the Regulations under the Natural 
Gas Act, shall submit load factor utiliza¬ 
tion studies of the facilities authorized in 
Docket No. CP75-273. Such studies shall 
be based on the base and test periods 
defined in 18 CFR 154.63(e)(2). The 
Statement ”C'\ cost of plant statement 
and supporting schedules, shall contain 
the detailed calculations showing the 
load factor utilization of these facilities. 
Such calculations will be clearly marked 
and set forth within the appropriate 
schedules. 

"Load factor” shall be computed by 
multiplying 100 times the volume of gas 
transported during the test or base pe¬ 
riod divided by the product of the daily 
gas volumes shown herein (Exh. O. p. 
11) times the number of days in the 
test or base period; (5) Trunkline shall 
file an appropriate rate schedule 30 
days prior to initiation of the transpor¬ 
tation service for Mobil for the trans¬ 
portation of liquids from Block 95 Field. 

<B> Gulf Oil Corporation shall file to 
add this new delivery point to its FPC 
Gas Rate Schedule No. 278. All of the 
gas produced from Ground Isle Block 95 


Field shall be delivered to Texas Eastern 
Transmission Corporation for resale in 
interstate commerce. 

(C) The temporary certificate issued 
in paragraph <A> above and the rights 
granted thereunder are conditioned 
upon Applicant's compliance with all ap¬ 
plicable Commission Regulations under 
the Natural Gas Act and particularly 
the general terms and conditions set 
forth in paragraphs (c)(1), (0(3), 
(c)(4). (e). (f) and (g) of Section 157.20 
of such Regulations. The construction 
authorized shall be completed within one 
year from the date of this order in ac¬ 
cordance with paragraph (b) Section 
157.20 of the Regulations. 

<D) Based upon the allegations pre¬ 
sented upon the need for additional nat¬ 
ural gas supplies, the Commission finely 
that an emergency exists and temporary 
certificates arc hereby Issued to Appli¬ 
cant in Docket No. CI75-538, pursuant to 
Section 7 of the Natural Gas Act author¬ 
izing the sale by Applicant (Mobil) in this 
docket of natural gas in interstate com¬ 
merce for resale for ultimate public con¬ 
sumption. together with the construct inn 
and operation of any facilities subject to 
the Jurisdiction of the Commission nec¬ 
essary therefor, subject to Opinion No. 
699. as amended, and any further orders 
Issued thereunder, conditioned to the 
lesser of the contract rate or the national 
base rate of 51.0 cents per Mcf (14.73 
psla), subject to upward and downward 
Btu adjustment from a base of 1,000 
Btu per cubic foot, plus a 0.5 cent per 
Mcf gathering allow r ance. 

(E) Applicant’s acceptance or rejec¬ 
tion of the temporary certificate shall be 
filed within 30 days of the date hereof 
If accepted, the temporary certificate 
shall be effective upon the date of re¬ 
ceipt of the acceptance by the Secretary 
Service under the temporary certificate 
shall commence within 30 days from the 
date of completion of the facilities by the 
purchaser or transporter. Such service 
may not be discontinued without permis¬ 
sion of the Commission issued pursuant 
to the provisions of Section 7(b) of the 
Natural Gas Act whether the contract 
term has expired or not. The Issuance of 
temporary certificate and the acceptance 
of the rate schedule are without preju¬ 
dice to such final disposition of the ap¬ 
plication for certificate as the record may 
require. 

<F) The proceeding in Docket No. 
CI75-538 is hereby consolidated for hear¬ 
ing and decision with the proceedings in 
Getty Oil Co., et al.. Docket No. CI75- 
319. ct al. 

(G) Section 154.93 of the Regulations 
under the Natural Gas Act is hereby 
waived to permit the inclusion in the re¬ 
lated rate schedule of the contractual 
provision for rate increases to a higher 
area rate found to be proper by hearing, 
rulemaking or a Commission approved 
settlement and the reimbursement by 
buyer of any excess royalty payments. 
However, the granting of such waiver ft s 
to the latter provision should not be con¬ 
strued as meaning that any rate Increase 
based on such pricing provision would be 
accepted for filing without suspension. 
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<H) The rate schedule related to the 
authorization granted herein is accepted 
for filing to become effective on the date 
of initial delivery. Applicant shall advise 
the Commission of said date within 10 
days thereof. 

The rate schedule has been designated 

as follows: 

Description Designation 

Contract Mar 4. 1076. Mobil Oil Corpora¬ 
tion FPC a as 

Rate Schedule No. 
610. 

Mobil shall Hie three copies of a revised 
billing statement reflecting the compo¬ 
nents of the rate authorised in (D) 

above. 

(1) Acceptance of the rate schedule of 
Applicant in Docket No. CI75-538 docs 
not constitute Commission approval of 
the contractual reservations or limita¬ 
tions involved pending resolution of the 
matter on the merits after hearing and 
decision. 

<J> Appropriate authorization from 
the Commission is required by any pipe¬ 
line to transport any gas which the pro¬ 
ducer may be permitted to reserve. 

<K> All petitioners to intervene are 
permitted to intervene in all the pro¬ 
ceedings In which they have filed peti¬ 
tions to intervene subject to the rules 
un<3 regulations of the Commission; Pro¬ 
vided. however, that participation by 
such interveners shall be limited to mat¬ 
ters affecting asserted rights and in¬ 
terests as specifically set forth in the 
petitions to intervene; and. Provided . 
further , that the admission ol such in¬ 
terveners shall not be construed as 
recognition by the Commission that they 
might be aggrieved because of any order 
of the Commission entered in these pro¬ 
ceedings. 

<L) Applicant, Mobil, shall present as 
part of its prepared evidence, supporting 
data to show the volumes of natural gas 
to be produced and sold from Grand Isle 
Block 95 Field during the term of its 
contract from contractually specified 
formations; the estimated gross and net 
total recoverable natural gas reserves in 
each formation from Grand Isle Block 
95 Field; the estimated gross and net 
recoverable natural gas reserves com¬ 
mercially producible from the surface to 
the limit of the w’ell bore from (1) the 
wells on "A" and "B” platform and (2) 
the wells on "C" platform; and deiiver- 
r.bllity schedules relating to each of the 
three reserves estimates called for above. 

<M> Pursuant to the authority of the 
Natural Gas Act, particularly Sections 
? and 15 thereof, the Commission's Rules 
of Practice and Procedure, and the Regu- 
I?™ 11 * undcr Neural Gas Act (18 
CFR Chapter 1), a public hearing shall 
be held commencing September 30, 1975, 
at 10 am. <EDT> in a hearing room of 
the Federal Power Commission, 825 
Street ‘ N E • Washington. 

20426. concerning the matters In 
Docket No. CI76-838. 

<N) On or before September 8. 1975, 
Applicant (Mobil) and all persons in sup¬ 
port of the applicant shall each file their 
prepared testimony and exhibits com¬ 


prising their casc-in-chief upon all par¬ 
ties to tills proceeding, the Office of Ad¬ 
ministrative Law Judges, Commission 
Staff and all parties to the consolidated 
proceeding in Docket No. CI75-319 et al. 

By the Commission.* 

TsealI Kenneth F. Plumb, 

Secretary . 

[FR Doc.76-22679 Filed 8-25-76:8:45 am] 


|Project No. 2197] 

YADKIN, INC. 

Application for Approval of Change in Land 
Rights and Revised Exhibit K 

August 18, 1975. 

Public notice is hereby given that ap¬ 
plication was filed June 17.1975 and sup¬ 
plemented July 28. 1975, under the Fed¬ 
eral Power Act (16 U S.C. §5 791a-825r) 
by Yadkin, Inc. (Correspondence to; 
LeBoeuf. Lamb, Leiby & Mac Rue, 140 
Broadway. New York, New York 10005) 
for approval of a change in land rights 
and revised Exhibit K for Yadkin Project 
No. 2197, located on the Yadkin-Pce Dee 
River, in Stanly. Montgomery, Davidson, 
and Rowan Counties. North Carolina. 
The proposed conveyance Is located in 
Davidson County and would affect the 
High Rock development of Project No. 
2197. 

Yadkin, Inc. requests Commission ap¬ 
proval to grant a permanent easement 
covering 4 tracts and a temporary case¬ 
ment covering 3 tracts to the North Caro¬ 
lina Board of Transportation to allow the 
State to construct and maintain an In¬ 
terstate Highway <I-85> where it crosses 
Abbotts Creek (approximately 190 feet 
wide) and Yadkin's Little Creek (ap¬ 
proximately 10 feet wide). These creeks 
are arms of High Rock Lake. 

1-85 would be a six-lane, limited ac¬ 
cess. divided freeway with a minimum 
68-foot grass covered median and two 
36-foot roadways with 14-foot usable 
shoulders. The right-of-way width of 
1-85 in the vicinity of the project would 
vary from 500 to 550 feet. 

North Carolina plans to fill in the por¬ 
tions of Abbotts Creek and Little Creek 
within the right-of-way and divert the 
natural flow into two new channels. The 
Abbotts Creek flow would be diverted 
Into one channel, to be built west of 
Abbotts Creek, which would be approxi¬ 
mately 1000 feet long and 60 feet wide 
at the bottom with side* sloping 2:1 to 
natural ground. The elevation of the 
bottom would be approximately 615 feet 
(USGS), and the normal maximum 
water surface elevation is 623.6 feet 
(USGS). A 300-foot long bridge on each 
of the separated roadways would be con¬ 
structed over the new channel. A 750- 
foot long channel with a 4-foot bottom 
width would be built to divert the Little 
Creek flow into the larger channel. North 


’ Commissioner Smith dissents to net ting 
this producer certificate application for hear¬ 
ing for the reasons set forth In his dissent to 
the Commission's order in Docket Nos. C175- 
319, et al.. Oetty Oil Company, et al.. Issued 
June 8. 1975. 


Carolina h*»* conveyed to Licensee in fee 
one 200-foot wide tract and one 40-foot 
wide tract for the Abbotts Creek and 
Little Creek channels, respectively. Re¬ 
vised Exhibit K Sheet 59 show's the 
change in rreject boundary needed to 
encompass the channels. 

Any person desiring to be heard or to 
make any protest with reference to said 
application should on or before Septem¬ 
ber 24. 1975, file with the Federal Power 
Commission. Washington. DC. 20426, a 
petition to intervene or a protest in ac¬ 
cordance with the requirements of the 
Commission's Rules of Practice and Pro¬ 
cedure (18 C.F.R. 5 1.8 or 11.10). All 
protests filed with the Commission will 
be considered by it in determining the 
appropriate action to be taken but will 
not serve to make the protestants parties 
to the proceeding. Any person wishing 
to become a party to a proceeding or to 
participate as a party in any hearing 
therein must file a petition to Intervene 
in accordance with the Commission's 
Rules. The application is on file with 
the Commission and Is available for pub¬ 
lic inspection. 

Take further notice that, pursuant to 
the authority contained In and conferred 
upon the Federal Power Commission by 
Sections 308 and 309 of the Federal 
Power Act (16 U.S.C. f 825g, 5 825h) 
and the Commission’s Rules of Practice 
and Procedure, specifically Section 1.32 
(b) (18 C.F.R. 12.32(b)), as amended 
by Order No. 518, a hearing may be held 
without further notice before the Com¬ 
mission on this application if no issue 
of substance is raised by any request to 
be heard, protest or petition filed sub¬ 
sequent to this notice within the time 
required herein and if the applicant or 
initial pleader requests that the short¬ 
ened procedure of Section 1.32(b) be 
used. If an issue of substance is so raised 
or applicant or initial pleader fails to 
request the shortened procedure, further 
notice of hearing will be given. 

Under the shortened procedure herein 
provided for. unless otherwise advised, 
it will be unnecessary for applicant or 
initial pleader to nppear or be repre¬ 
sented at the hearing before the Com¬ 
mission. 

Kenneth F. Plumb, 
Secretary 

IFR Doc.75 225C9 Filed 8 26-75;8:45 am| 


| Project No. 2467] 

PACIFIC GAS AND ELECTRIC CO. 

Notice of Land Withdrawal; California 

In accordance with the provisions of 
Section 24 of the Federal Power Act <41 
Stat. 1063), as amended, notice is hereby 
given that the lands hereinafter de¬ 
scribed are included in an application 
for amendment of license for Project No. 
2467 (formerly licensed as Project No. 
1335), filed April 3, 1972. Undcr said 
Section 24 these lands are, from said 
date of filing, reserved from entry, lo¬ 
cation. or other disposal (Insofar as title 
thereto remains in the United States) 
until otherwise directed by the Commis¬ 
sion or by Congress; 
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NOTICES 


Mount Diablo Meridian. California 

All portions of the following described 
lands lying within the boundnry of Proj¬ 
ect No. 2467 as shown on map Exhibit 
K (FPC No. 2467-11) Hied April 3. 1972: 

T, 6 S.. R. 16 F.. 

tec. 3, that part of the bed of tho Merced 
River fronting Iota 10 and 11. 
(approximately 15 acres) 

The above described lands have hereto¬ 
fore been withdrawn for waterpower 
purposes variously by Power Site Classifi¬ 
cation No. 43. approved June 6. 1922, 
and pursuant to filings on September 5, 
1935, August 11. 1958, and April 24, 1964. 
of applications for Project Nos. 1335, 
2179. and 2467 respectively. 

Copies of said Exhibit K have been 
transmitted to the Bureau of Land Man¬ 
agement and the Geological Survey. De¬ 
partment of the Interior. 

Kenneth F. Plumb, 

Secretary. 

|7R Doc.76-22495 Filed 8-25-75;8:45 am] 


(Docket No. RT73-1151 

CONSOLIDATED GAS SUPPLY CORP. 

Availability of Draft Environmental 
Statement 

August 20, 1975. 

Notice is hereby given in the above 
Docket, that on August 20. 1975, a Draft 
Environmental Impact Statement pre¬ 
pared by the staff of the Federal Power 
Commission was made available. This 
draft statement deals with the environ¬ 
mental impact of alternative permanent 
curtailment plans proposed in the Dock¬ 
et RP7S-115 across the Consolidated Gas 
Supply Corporation system. 

This draft statement has been circu¬ 
lated to Federal. State and local agencies, 
and has been placed in the public flies of 
the Commission, and Is available for pub¬ 
lic Inspection both in the Commission 
Office of Public Information. Room 1000. 
825 North Capitol Street. N.E.. Washing¬ 
ton. D C. 20426 and at its Regional Office 
located at 26 Federal Plaza 22nd Floor, 
New York. New York 10007. Copies are 
also available In limited quantities from 
the Federal Power Commission’s Office 
of Public Information. Washington. D.C. 
20426. 

Kenneth F. Plumb, 

Secretary . 

(FR Doc.73-22764 Piled 8-25-75:9:20 am] 


FEDERAL RESERVE SYSTEM 

CU BANK SHARES, INC. 

Formation of Bank Holding Company 

CU Bank Shares. Inc . Dallas. Texas, 
has applied for the Board s approval un¬ 
der 3 3<a> (1) of the Bank Holding Com¬ 
pany Act (12 U.S.C. 1842(a)(1)) to be¬ 
come a bank holding company through 
acquisition of 100 per cent (leas directors* 
qualifying shares) of the voting shares 
of Town North National Bank. Farmers 
Branch, Texas. The factors that are con¬ 
sidered in acting on the application are 


set forth in 3 3(c) of the Act (12 U.&C. 
1842(c)). 

The application may be Inspected at 
the office of the Board of Governors or at 
the Federal Reserve Bank of Dallas. Any 
person wishing to comment on the appli¬ 
cation should submit views in writing to 
the Reserve Bank, to be received not later 
than September 23. 1975. 

Board of Governors of the Federal Re¬ 
serve System, August 20, 1975. 

(seal) Griffith L. Garwood. 

Assistant Secretary of the Board . 

(PR Doc.75-22693 FUod 8-25-75:8:48 ami 


FIRST COMMUNITY BANCORPORATION 

Order Approving Acquisition of Tho 

Armstrong Insurance Agency, Inc. 

First Community Bancorporatlon, 
Joplin. Missouri rApplicant**). a bank 
holding company within the meaning of 
the Bank Holding Company Act. has ap¬ 
plied. pursuant to section 4(c> (8) of the 
Act (12 U.S.C. 1843(018)) and section 
225:4(b)(2) of the Board’s Regulation 
Y, for permission to acquire 100 percent 
of the voting stock of The Armstrong In¬ 
surance Agency. Inc.. Plnevlllc. Missouri 
(••Agency**). Applicant, through Agency, 
would conduct a general Insurance 
agency business that would Include the 
sale of accident and health Insurance, 
fire, marine, casualty and surety Insur¬ 
ance In a community of less than 5,000 
people. Such activities have been deter¬ 
mined by the Board to be closely related 
to banking (12 CFR 225.4(a) (9>(illMa>>. 

This application has been processed by 
the Federal Reserve Bank of Kansas 
City pursuant to authority delegated by 
the Board of Governors of the Federal 
Reserve System under the provisions of 
section 2652(f) (32) of Rules Regarding 
Delegation of Authority. 

Notice of the application, affording 
opportunity for interested persons to 
submit comments and views on the pub¬ 
lic interest factors, has been duly pub¬ 
lished (40 F R. 28872). The time for fil¬ 
ing comments and views has expired 
and none has been timely received This 
Reserve Bank has considered the appli¬ 
cation in light of the public interest fac¬ 
tors set forth in section 4(c)(8) of the 
Act (12 USC. section 1843(c)(8)). 

Applicant controls four banks’ with 
aggregate deposits of $88 7 million, repre¬ 
senting approximately 59 percent of the 
total deposits in commercial banks in 
Missouri (all bonking data are as of 
June 30.1974). 

Agency has conducted its general in¬ 
surance business for over 40 years from 
the premises of The McDonald County 
Bank in Pinevllle ("Bank"). Applicant 
proposes to engage In these activities by 
acquiring the Insurance business pres¬ 
ently owned and operated by Bank’s 
principals. It does not appear that Appll- 


• Applicant received approval on May 9. 

1975. by the Federal Reserve Bank of Kan¬ 
sas City to acquire 90 percent or more of the 
voting stock of a fifth bank. The McDonald 
County Bank. Ptnevllte. Missouri (deposits of 
862 million on June 30.1974). 


cant’s acquisition of Agency would have 
any significant effect on existing or po¬ 
tential competition. Moreover, the con¬ 
tinued availability of these services 
through Applicant assures the residents 
of the Plneville area a convenient source 
of insurance agency services, which 
factor this Reserve Bank regards as be¬ 
ing In the public Interest. There is no 
evidence In the record indicating that 
consummation of the proposal would re¬ 
sult in any undue concentration of re¬ 
sources, unfair competition, conflicts of 
interests, unsound banking practices or 
other adverse effects on the public Inter¬ 
est 

Based on the foregoing and other con¬ 
siderations reflected In the record, this 
Reserve Bank has determined that the 
balance of the public Interest factors re¬ 
quiring consideration under section 4(c) 
(8) Is favorable and that the application 
to acquire Agency should be approved 

Accordingly, pursuant to authority 
delegated by the Board, this Federal Re¬ 
serve Bank approves the application for 
the reasons summarised above. This de¬ 
termination Is subject to the conditions 
set forth in section 225.4(c) of Regula¬ 
tion Y and to the Board’s authority to 
require such modification or termination 
of the activities of a holding company or 
any of its subsidiaries as the Board finds 
necessary to Insure compliance with the 
provisions and purposes of the Act and 
the Board’s regulations and orders Is¬ 
sued thereunder or to prevent evasion 
thereof. 

The transaction shall not be made (a‘ 
before the acquisition of The McDonald 
County Bank has been consummated 
nor (b) later than three months after the 
effective date of this Order, unless such 
period Is extended for good cause by the 
Board of Governors of the Federal Re¬ 
serve System or by the Federal Reserve 
Bank of Kansas City pursuant to dele¬ 
gated authority. 

Wilbur T. Billington, 
Senior Vice President . 

August 15, 1975. 

(FR Doc.75-22594 Filed 8-25-75;8:43 am] 

MERCANTILE BANCORPORATION, INC. 

Acquisition of Bank 

Mercantile Bancorporatlon, Inc.. St. 
Louis. Missouri, has applied for the 
Board’s approval under 3 3(a) (3) of tho 
Bank Holding Company Act (12 UB.C. 
1842(a)(3)) to acquire 90 per cent or 
more of the voting shares of 8helbins 
Bank. Shelbtna. Missouri. The factors 
that are considered in acting on the ap¬ 
plication are set forth in 3 3(0 of the 
Act (12 UJ3.C. 1842(0). 

The application may be Inspected at 
the office of the Board of Governors or 
at the Federal Reserve Bank of 8ti Louis. 
Any person wishing to comment on the 
application should submit views in writ¬ 
ing to the Secretary. Board of Governors 
of the Federal Reserve System, Washing¬ 
ton. D.C. 20551, to be received not later 
than September 23.1975. 
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Board of Governors of the Federal 
Reserve System, August 20,1975. 

[seal] Griffith L. Garwood, 
Assistant Secretary of the Board . 
[FR Doc.75-22595 Filed 8-25-75;8:45 am) 


OC CAPITAL CORP. 

Formation of Bank Mofdlng Company 

OC Capital Corporation, South Bend, 
Indiana, has applied for the Board's 
approval under (3(a)(1) of the Bank 
Holding Company Act (12 U.8.C. 1842(a) 
< 1) > to become a bank holding company 
through acquisition of 97.5 per cent of 
the voting shares of Bremen State Bank. 
Bremen, Indiana. The factors that are 
considered In acting on the application 
arc set forth in 5 3<c) of the Act (12 
USC. 1842(0). 

The application may be inspected at 
the office of the Board of Governors or 
at the Federal Reserve Bank of Chicago. 
Any person wishing to comment on the 
application should submit views in writ¬ 
ing to the Secretary. Board of Governors 
of the Federal Reserve System, Wash¬ 
ington. D.C. 20551 to be received not later 
than September 23.1975. 

Board of Governors of the Federal 
Reserve System. August 20. 1975. 

IsialI Griffith L. Garwood, 
Assistant Secretary of the Board, 

I FR Doc.75-22606 Filed 8-25-76;8:46 am) 


SOUTHERN BANCORPORATION OF 
ALABAMA 

Order Approving Acquisitions of Banks 

Southern Bancorporation oi Alabama, 
Birmingham. Alabama, a bank holding 
company within the meaning of the 
Banking Holding Company Act, has 
applied for the Board's approval under 
13(a)(3) of the Act (12 U-S.C. §1842 
(a)(3)! to acquire 90 percent or more 
of the voting shares of both First Bank 
of Russell County. Phcnlx City. Alabama 
(“Phenix City Bank") and First State 
Bank, Smiths, Alabama (“Smiths 
Bank"). 

Notice of the applications, affording 
opportunity for interested persons to sub¬ 
mit comments and views, has been given 
in accordance with } 3(b) of the Act (12 
U.S.C. 1 1842(b)). The time for filing 
comments and views has expired, and the 
Federal Reserve Bank of Atlanta has 
considered the applications and all 
comments received in light of the factors 
set forth in ( 3(c) of the Act 112 U.S.C. 
8 1842(c)1. 

Applicant, the third largest banking 
organization in Alabama, controls eleven 
banks with aggregate deposits of $882.4 
million, representing approximately 10.8 
percent of total deposits In commercial 
banks In the State. (All banking data 
are as of December 31. 1974, and reflect 
bank holding company acquisitions and 
formations approved through June 30, 
1375.) Acquisition of both Phenix City 
Bank and Smith Bank would Increase 
Applicant's share of State deposits by 
less than one percent. whUe Applicant's 


rank among the State's banking orga¬ 
nizations would remain unchanged. 

Phenix City Bank (deposits of $1.7 
million) is the smallest of ten commer¬ 
cial banks operating in the Columbus, 
Georgia, relevant banking market (ap¬ 
proximated by Chattahoochee and 
Muscogee Counties in Georgia; Russell 
County in Alabama; and Smiths. Ala¬ 
bama, in Lee County). while Smiths 
Bank (deposits of $3 million! is the sec¬ 
ond smallest of the commercial banks in 
that same banking market. Together, 
these two banks control only one per¬ 
cent of the total deposits held by com¬ 
mercial banks in the relevant banking 
market, so that Applicant's acquisition 
of Banks would not result in an undue 
concentration of relevant market bank¬ 
ing resources. It is unlikely that Appli¬ 
cant would enter the market de novo 
because the ratios of population, de¬ 
posits. and personal income per bank of¬ 
fice in Russell County have been signifi¬ 
cantly below State averages. Phenix 
City Bank and Smiths Bank do not 
presently compete with one another be¬ 
cause of their affiliation through common 
ownership. Applicant's banking sub¬ 
sidiary closest to both Banks is located 
approximately 90 miles west of Banks 
In a separate banking market. There is 
no significant existing competition be¬ 
tween Banks and any of Applicant's 
banking subsidiaries, and It appears un¬ 
likely that any competition would de¬ 
velop in the future due to the distances 
involved and Alabama's restrictions on 
branching. Inasmuch as there are eight 
organizations in the market, controlling 
a total of ten bRnks with aggregate de¬ 
posits of $445 million, and the four 
largest of the these organizations hold 
approximately 85 percent of the market s 
deposits, acquisition of both Banks by 
Applicant may promote competition by 
introducing a new banking alternative 
into the market and by strengthening 
Bank's competitive positions therein. 
Accordingly, on the basis of the facts of 
record, this Reserve Bank concludes that 
competitive considerations are consist¬ 
ent with approval of the applications. 

The financial and managerial re¬ 
sources. as well as the future prospects 
of Applicant, its subsidiary banks, and 
Banks are considered to be generally 
satisfactory and consistent with approval 
of the applications. There is no evidence 
In the record that the banking needs of 
the community are not being adequately 
served: however, upon consummation of 
the proposal. Applicant Intends to en¬ 
able both Banks to provide their custom¬ 
ers with trust services from the trust 
departments of Applicant’s other sub¬ 
sidiary banks. In addition. Applicant’s 
subsidiary banks will offer both Banks a 
ready source for loan participations that 
would enable Banks to accommodate 
larger loon requests. These considera¬ 
tions relating to the convenience and 
needs of the community to be served are 
consistent with approval of the applica¬ 
tions. It is this Federal Reserve Bank’s 
Judgment that the consummation of the 
proposed acquisitions would be In the 
public interest and that the applications 
should be approved. 


On the basis of the record, the appli¬ 
cations are approved for the reasons 
summarized above. The transactions 
shall not be consummated (a) before the 
thirtieth calendar day following the ef¬ 
fective date of this Order or <b) later 
than three months after that date, un¬ 
less the period described In (b) is ex¬ 
tended for good cause by the Board, or 
by this Federal Reserve Bank pursuant 
to delegated authority. 

By order of the Federal Reserve Bank 
of Atlanta acting under delegated au¬ 
thority for the Board of Governors of 
the Federal Reserve 8ystem, effective 
August 15. 1975. 

(seal] Monhoe Kimhrfl, 

President. 

(PR Doc.75-22507 Filed 8-25-75;8:45 am] 


TEXAS COMMERCE BANCSHARES. INC. 

Order Approving Acquisition of Bank 

Texas Commerce Bancshares, Inc., 
Houston. Texas, a bank holding company 
within the meaning of the Bank Hold¬ 
ing Company Act, has applied for the 
Board s approval, under f 3(a) (3) of the 
Act (12 UJ5.C. 1842(a)(3)), to acquire 
100 percent of the voting shares (less di¬ 
rectors* * Qualifying shares) of Commerce 
National Bank of Conroe, Conroe, Texas 
(“Bank"), a proposed new bank. 

Notice of the application, affording 
opportunity for interested persons to 
submit comments and views, has been 
given in accordance with i 3(b) of the 
Act. The time for filing comments and 
views has expired, and the application 
and all comments received have been 
considered in light of the factors set 
forth In 4 3(c) of the Act (12 U.8.C. 
1842(0). 

Applicant, the third largest banking 
organization in Texas, controls 28 banks 
with aggregate deposits of approximately 
$2.8 billion, representnlg approximately 
6.6 percent of the total commercial bank 
deposits in the State/ 8ince Bank, a 
newly chartered banking Institution lo¬ 
cated in Conroe. Montgomery County, in 
the banking market approximated by 
the Houston SMSA (comprised of Harris 
County and five adjacent counties, in¬ 
cluding Montgomery County), is a pro¬ 
posed new bank, no existing competition 
would be eliminated, nor would the con¬ 
centration of banking resources be in¬ 
creased in any relevant area. Although 
Applicant currently has twelve banking 
subsidiaries In the Houston 8M8A (the 
relevant banking market),* Applicant Is 
not regarded as dominant in the market. 
Also competing in the market ore the 
nine other largest Texas bank holding 
companies. The likelihood of future com¬ 
petition between Bank and Applicant's 
bank subsidiaries in the market is not 
viewed as significant since Applicant's 
nearest subsidiary bank is located some 
thirty miles south of Bank. Moreover. 


1 Ali banking data are as of December 31, 
1074. and represent bank holding company 
format Iona and acquisition* approved by the 
Board through July 31. 1975 

* The Houston SMSA Is comprised of Harris 
County and five adjacent counties. 
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barriers to cotry would not be raised. 
Accordingly, approval of the proposed 
acquisition would have no significant ad¬ 
verse effect on potential competition In 
any relevant area. 

The financial and managerial resource* 
and future prospect* of Applicant, it* 
subsidiaries, and Bank arc regarded as 
generally satisfactory and consistent with 
approval. Applicant's acquisition of Bank 
would provide the residents and busi¬ 
nesses In Bank’^ service area with bonk¬ 
ing services which are not now conven¬ 
iently available. Therefore, considera¬ 
tions relating to the convenience and 
needs of the community to be served are 
consistent with approval. It has been de¬ 
termined that the proposed acquisition 
would be in the public interest and that 
the application should be approved. 

On the basis of the record, the applica¬ 
tion is approved for the reasons sum¬ 
marized above, provided that the trans¬ 
action shall not be made <a> before the 
thirtieth calendar day following the ef¬ 
fective date of this Order or tb) later 
than three months after that date, and 
(c) Commerce National Bank of Conroe, 
Conroe, Texas, shall be opened for busi¬ 
ness not later than six months after the 
effective date of this Order. Each of the 
periods described In (b) and (c) may be 
extended for good cause by the Board 
or by the Federal Reserve Bank of Dallas 
pursuant to delegated authority. 

By order of the Acting Secretary of the 
Board, acting pursuant to delegated au¬ 
thority for the Board of Governors, ef¬ 
fective August 15. 1975. 

CsEAtl GBirrrra L. Garwood, 
Assistant Secretary of the Board . 

(PR Doc.75-22508 Piled 8-25-76:8:4* un| 

GENERAL ACCOUNTING OFFICE 

FEDERAL COMMUNICATIONS 
COMMISSION 

Receipt of Regulatory Reports Review 
Proposals 

The following requests for clearance of 
reports Intended for use in collecting In¬ 
formation from the public were received 
by the Regulatory Reports Review Staff. 
OAO. on August 18, 1975. See 44 U.S.C. 
3512(c) & (d>. The purpose of publish¬ 
ing this ilpt in the Federal Register 1* to 
inform the public of such receipt. 

The list includes the title of each re¬ 
quest received; the name of the agency 
sponsoring the proposed collection of in¬ 
formation; the agency form number, If 
applicable; and the frequency with which 
the information is proposed to be col¬ 
lected. 

Written comment* on the proposed 
FCC forms are Invited Irani all inter¬ 
ested persons, organisations, public in¬ 
terest groups, and affected businesses. 
Because ol the limited amount of time 
GAO ha* to review the proposed forms, 
comments (in triplicate) must be re¬ 
ceived on or before September 15. 1975, 
and should be addressed to Mr. Carl F. 
Bognr, Assistant Director. Office of Spe¬ 
cial Programs. United 8tales General Ac¬ 


NOTICES 

counting Office, Room 5210, 425 1 Street, 
N.W., Washington. D.C. 20548. 

Further information may be obtained 
from Patsy J. Stuart of the Regulatory 
Report* Review Staff, 202-376-5425. 

Federal Communications Commission 

Request for clearance of an extension 
(no change) of FCC Form 405-B. License 
Expiration Notice—Renewal Application 
Short Form. The use of this form is re¬ 
quired by Sections 1.922. 83.36, and 87.33 
of the Commission’s. Rules Is used to no¬ 
tify a licensee of the expiration of his 
license. If eligible, the licensee may use 
FCC Form 405-B to apply for renewal 
of a license in the Aircraft Radio Sta¬ 
tions, Voluntarily Equipped Ship Radio¬ 
telephone Station8; Ship Radiotelephone 
Stations Required by Title HI, Part III 
of the Communications Act or the Great 
Lakes Agreement; or the Ship Radio- 
navigation stations. It is estimated that 
respondent burden would average ten 
minutes per response. Approximately 
18.000 renewal applications are com¬ 
pleted and returned to the FCC annually. 

Request for clearance at an extension 
(no change) of FCC Form 440. Applica¬ 
tion for New or Modified Radio Station 
Construction Permit Under Part 5 of 
FCC Rules. This form is required to be 
filed when applying for a new or modified 
radio station construction permit in the 
Experimental Radio Services (other than 
broadcast). It is estimated that respond¬ 
ent burden would average two hours per 
response- The FCC receives approximate¬ 
ly 500 applications annually. 

Request for clearance of an exten¬ 
sion (no change) of FCC Form 440-A, 
Supplemental Information for Applica¬ 
tion* in the Experimental Radio Service 
Involving Government Contracts The 
use of this form Is required by Sections 
5.56(f)(2) and 5.57(c) of the Commis¬ 
sion's Rnlea This form is required to 
supplement FCC Form 440. Application 
for New or Modified Radio Station Con¬ 
struction Permit Under Part 5 of FCC 
Rules, when the application Involves a 
government contract. It Is estimated that 
respondent burden would average 30 
minute* per response. The FCC receives 
approximately 300 supplemental forms 
annually. 

Request for clearance of an extension 
(no change) of FCC Form 481. Appli¬ 
cation for Authority to Operate a Station 
in the Radio Amateur Civil Emergency 
Service. The use of this form Is required 
by Section 97.181 of the Commission's 
Rules. FCC Form 481 is required to be 
filed when applying for authority to op¬ 
erate a station in the Radio Amateur 
Civil Emergency Service. It is estimated 
that respondent burden would average 
19 minutes per response. The FCC re¬ 
ceives approximately 850 applications 
annually. 

Request for clearance of an extension 
(no change) of FCC Form 482, Certifica¬ 
tion of Civil Defense Radio Officer. The 
use of this form Is required by Section 
97.171 of the Commission’s Rules. FCC 
Form 482 is required to be filed by civil 
defense authorities responsible for the 


coordination of all civil defense activi¬ 
ties in their area to certify an Individual 
as a qualified civil defense radio officer. 
It is estimated that respondent burden 
would average 5 minutes per response 
The FCC receives approximately 120 ap¬ 
plications annually. 

Request for clearance of an extension 
(no change) of FCC Form 703. Appli¬ 
cation for Consent to Transfer of Con¬ 
trol of Corporation Holding Construction 
Permit or Station License. The use o( 
this form is required by Sections 5.S5(J), 
81.42(a) (2). 83.37(a), 8729(a)(5). 89.59 
<d). 91.56(d). 93.56(d). and 95.19(c) of 
the Commission's Rule*. FCC Form 703 
is required to be filed when applying for 
consent to transfer of control of corpora¬ 
tion holding a construction permit or sta¬ 
tion license authorized under Parts 5. 
81. 83, 87, 89. 91. 93. and 95 of FCC Rules. 
It is estimated that respondent burden 
would average 30 minutes per response. 
The FCC receives approximately 300 ap¬ 
plications annually. 

Request for clearance of an exten¬ 
sion (no change) of FCC Form 722, Ap¬ 
plication for Equipment Certification. 
The use of this form is required by Sec¬ 
tions 2.1033. 2 909, and 15.34. FCC Form 
722 is required to be submitted to the 
Commission as part of the certification 
requirements pursuant to Parts 15 and 
18 of FCC Rules. This certification re¬ 
quirement U authorized under the Com¬ 
munications Act of 1934 as amended (47 
U.S.C. 302). It is estimated that compli¬ 
ance burden would average sixteen hours 
per response. The FCC receives approxi¬ 
mately 6.000 applications annually. 

Request for clearance of an extenMon 
(no charge) of FCC Form 723, Applica¬ 
tion for Type Acceptance. The use of this 
form is required by Sections 2 909 and 
2 983 of the Commission's Rules. FCC 
Form 723 is required to be filed when 
applying for type acceptance Type ac¬ 
ceptance is an equipment authorization 
Issued by the Commission for equipment 
to be used pursuant to a station author¬ 
ization. It is estimated that respondent 
burden would average sixteen hours per 
response. The FCC receives approxi¬ 
mately 1,500 applications annually. 

Requests for clearance of an extender 
(no change) of FCC Form 820, Applica¬ 
tion for Exemption from Ship Radio Sta¬ 
tion Requirements. The use of this form 
is required by Section 83.49(a) of the 
Commission's Rules. FCC Form 820 is 
required to be filed when applying for 
exemption from the radio provisions of 
parts n or m of title m of the Corn- 
munitions Act of 1934, as amended, the 
Safety of Life at Sea Convention, 1960 
or the Great Lakes Radio Agreement, or 
for Modification or renewal of an ex¬ 
emption previously granted. It is esti¬ 
mated that the compliance burden would 
average one hour per response. The FCC 
receives approximately 306 applications 
annually. 

Norman F. Hrvt, 

Regulatory Reports 
Review Officer. 

fFR Doc.75-22619 Filed 8-25-T5;8:45 ami 
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NATIONAL AERONAUTICS AND 
SPACE ADMINISTRATION 

|Notice <75-67)J 

historical advisory committee 

Meeting 

September 28, 1975. 
The NASA Historical Advisory Com¬ 
mittee will meet at 8:15 am Septem¬ 
ber 26. 1975, at NASA Headquarters, 
Washington, D.C. (Room 7002. FOB 6). 
Members of the public will be admitted 
to the open portions of the meeting on a 
first-come, first-served basis, up to the 
seating capacity of the rooms, which is 
about 50 persons. 

The committee advises NASA on the 
agency’s history program. Including re¬ 
search, writing, publication, and pres¬ 
ervation of records Composed of 0 
members, the committee is chaired by 
Professor Walter Rundell, Jr., of the 
University of Maryland. 

The agenda is: 

8:15-9:00 Historical activities of the past 

year. 

9 00-10:15 Status of major history proj¬ 
ects. 

10:30-11:00 Completion of the history of 

NACA. 

11:00-11:30 Proposed conversion of As¬ 
tronautics and Aeronautics into year¬ 
book. 

1:15-1:45 Proposed book on the history 
of the space science program. 

1:45-2:15 NASA's Scientific and Tech¬ 
nical publications. 

2:30-3:30 Evaluation of current poten¬ 
tial authors: recommendations for 
renders of manuscripts and new mem¬ 
bers of the committee. Closed session. 
3:30-4:30 Formulation of recommenda¬ 
tions. Open session. 

During the closed session, the commit¬ 
tee will consider and make recommenda¬ 
tions on candidates for undertaking vari¬ 
ous NASA historical activities. The dis¬ 
cussion will involve expression of com¬ 
mittee members' views on the personal 
and professional qualifications of indi¬ 
viduals who are not members of the 
committee, and public dicusslon would 
constitute unwarranted invasion of their 
personal privacy. 

For further information, call Monte D. 
Wright, (202) 755-3612. 

Dated: August 20. 1975. 

Dixward L. Crow, 
Assistant Administrator for 
DOD and Interagency Af¬ 
fairs, National Aeronautics 
and Space Administration . 

I PR Doc 75 22502 Piled 8-25-75:8:45 ami 

NUCLEAR REGULATORY 
COMMISSION 

| Docket No. 60-1551 

CONSUMERS POWER CO. 

Request for Exemption From Requirements 
Concerning Emergency Core Cooling 
System Performance 

By an order entered In this docket on 
April 1, 1975 (40 PJt. 16101), the Direc¬ 


tor of Nuclear Reactor Regulation, pur¬ 
suant to 10 CFR 3 50.46<a) (2) (ill), 
granted Consumers Power Company an 
extension of time to July 26. 1975 for 
submission of the ECC8 performance 
evaluation for the Big Rock Point Nu¬ 
clear Plant, required under 10 CFR 
} 50 46<a> <2> <11). An earlier order Is¬ 
sued by the Atomic Energy Commission 
on August 5, 1974 (CLI—74-31: RAI-74- 
8-213), provided that compliance with 
the operating requirements of 10 CPR 
l 50.46 would not have to be achieved at 
the Big Rock Point Nuclear Plant pend¬ 
ing the review of any exemptions which 
might be requested concurrently with the 
submission of the ECCS p erfo rmance 
evaluation. As required by 10 CFR 3 50.46 
(a)(2) (vl), notice is hereby given that 
the Commission has received and is con¬ 
sidering a request from Consumers 
Power Company for an exemption until 
March 1, 1976 from the requirement to 
operate In conformity with 10 CFR 50.46 
(a)(2)(vl> to permit certain* modifica¬ 
tions to the reactor s ECCS and an ex¬ 
emption “from July 26, 1975 until plant 
decommissioning, with respect to the 
single failure criterion when applied to 
the specific case of a break in either core 
spray line." The request states that the 
"deficiency only exists when the break 
location ts selected as one core spray line 
and the single failure is taken as failure 
of the alternate core spray ling valves to 
open." 

The request may be granted upon the 
findings that good cause has been shown 
that it would be in the public interest to 
allow the licensee a specified additional 
period of time within which to alter the 
operation of the facility in the manner 
required by I 50.46(a) <2> <iv), and that 
there Is reasonable assurance that the 
granting of the exemption will not ad¬ 
versely* affect tile health and safety of 
the public. 

The Commission invites the submission 
of views and comments by Interested 
persons concerning the action to be taken 
on the request for exemption. Such 
views and comments should be submitted 
in writing, addressed to the Secretary. 
U-8. Nuclear Regulatory Commislon. 
Washington, DC. 20555, not later than 
September 9. 1975. Pursuant to 10 CFR 
I 50.46(a) (2) (vU. the Director of Nu¬ 
clear Reactor Regulation shall submit 
his views on the requested exemption not 
later than September 15, 1975. 

A copy of the request for exemption 
dated July 26. 1975. and related cor¬ 
respondence and documents are available 
for public inspection at the Commission's 
Public Document Room. 1717 H 8treet, 
N.W., Washington, DC. 

Dated at Washington. D.C. this 22nd 
day of August, 1975. 


For the Nuclear Regulatory Commis¬ 
sion. 


Samvel J. Chilk. 
Secretary of the Commission. 


(Docket No. 50-321) 

GEORGIA POWER COMPANY & OGLE¬ 
THORPE ELECTRIC MEMBERSHIP CORP. 

Proposed Issuance of Amondmont to 
Facility Operating License 

The Nuclear Regulatory Commission 
(the Commission) is considering issu¬ 
ance of an amendment to Facility Op¬ 
erating License No. DPR^-57 Issued to 
Oeorgia Power Company & Oglethorpe 
Electric Membership Corporation tho 
(licensees). for operation of the Edwin 
L Hatch Nuclear Plant Unit I, located in 
Appling County. Georgia. 

The amendment would modify operat¬ 
ing limits in the Technical Specifications 
based upon an evaluation of the ECCS 
performance calculated in accordance 
with an acceptable evaluation model 
that conforms to the requirements of 
the Commission’s regulations in 10 CFR 
Part 50. Section 50 40. The amendment 
would also Incorporate operating limits 
in the Technical Specifications based on 
the General Electric Thermal Analysts 
Basis in accordance with the licensees' 
application for amendment dated July 
9. 1975. 

Prior to Issuance of the proposed li¬ 
cense amendment, the Commission will 
have made the findings required by the 
Atomic Energy Act of 1954, as amended 
(the Act), and the Commission's rules 
and regulations. 

By September 25. 1975, the licensees 
may file a request for a hearing and any 
person whose interest may be affected by 
this proceeding may file a request for a 
hearing in the form of a petition for leave 
to intervene with respect to the issuance 
of the amendment to the subject facility 
operating license. Petitions for leave to 
intervene must be filed under oath or af¬ 
firmation in accordance with the pro¬ 
visions of Section 2.714 of 10 CFR Part 2 
of the Commission's regulations. A peti¬ 
tion for leave to Intervene must set forth 
the interest of the petitioner in the pro¬ 
ceeding. how that Interest may be af¬ 
fected by the results of the proceeding, 
and the petitioner's contentions with re¬ 
spect to the proposed licensing action. 
Such petitions must be filed In accord¬ 
ance with the provisions of this Fbdcbal 
Register notice and Section 2.714, and 
must be filed with the Secretary of the 
Commission. U.S. Nuclear Regulatory 
Commission, Washington. D.C. 20555. At¬ 
tention: Docketing and Service Section, 
by the above date. A copy of the petition 
and/or request for a hearing should be 
sent to the Executive Legal Director. U S. 
Nuclear Regulatory Commission. Wash¬ 
ington. D C. 20555. and to O P. Trow¬ 
bridge, Esquire. Shaw. Pittman. Potts, 
Trowbridge * Madden. Barr Building, 910 
17th St., N W. Washington, D.C., the at¬ 
torney for the licensees. 

A petition for leave to intervene must 
be accompanied by a supporting affidavit 
which Identifies the specific aspect or 
aspects of the proceeding as to which in¬ 
tervention is desired and specifies with 
particularity the facts on which the pe¬ 
titioner relies as to both his interest and 
his contentions with regard to each as¬ 
pect on which intervention is requested. 
Petitions stating contentions relating 
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only to matters outside the Commission’s 
Jurisdiction will be denied. 

All petitions will be acted upon by the 
Commission or licensing board, desig¬ 
nated by the Commission or by the 
Chairman of the Atomic Safety and Li¬ 
censing Board Panel. Timely petitions 
will be considered to determine whether 
a hearing should be noticed or another 
appropriate order Issued regarding the 
disposition of the petitions. 

In the event that a hearing is held 
and a person is permitted to intervene, 
he becomes a party to the proceeding 
and has a right to participate fully in the 
conduct of the hearing. For example, he 
may present evidence and examine and 
cross-examine witnesses. 

For further details with respect to this 
action, see the application for amend¬ 
ment dated July 9. 1975. which Is avail¬ 
able for public inspection at the Com¬ 
mission’s Public Document Room. 1717 H 
Street, N.W., Washington. D.C. and at 
the Appling County Public Library. Park¬ 
er Street. Baxley, Georgia 31513. The li¬ 
cense amendment and the Safety Evalu¬ 
ation, when Issued, may be inspected at 
the above locations and a copy may be 
obtained upon request addressed to the 
US. Nuclear Regulatory Commission, 
Washington. DC. 20555, Attention: Di¬ 
rector, Division of Reactor Licensing. 

Dated at Bethesda, Maryland, on 
August 15. 1975. 


For the Nuclear Regulatory Commis¬ 
sion. 


George Lear, 

Chief , Operating Reactors 

Branch No. 3. Division of Re¬ 
actor Licensing. 


(FR Doc,75 22246 FUed 9-25-76;8:45 am] 


(Docket No. 50 3311 

IOWA ELECTRIC LIGHT AND POWER CO., 
ET AL. 

Proposed Issuance of Amendment To 
Facility Operating License 

The Nuclear Regulatory Commission 
(the Commission) is considering the 
Issuance of an amendment to Facility 
Operating License No. DPRr-49 issued 
to Iowa Electric Light and Power Com¬ 
pany, Central Iowa Power Cooperative, 
and Com Belt Power Cooperative (the 
licensees) for operation of the Duane 
Arnold Energy Center, a boiling water 
reactor located In Linn County. Iowa, 
and currently authorized for operation 
at power levels up to 1658 megawatts 
thermal. 

The amendment would revise pro¬ 
visions in the Technical Specifications in 
accordance with the licensees’ applica¬ 
tion for license amendment dated July 8, 
1975. The amendment would modify 
operating limits in the Technical Specifi¬ 
cations based upon on evaluation of 
ECC8 performance calculated In accord¬ 
ance with an acceptable evaluation model 
that conforms to the requirements of the 
Commission's regulations In 10 CFR Part 
50, Section 50.46. The amendment would 
modify various limits established in ac¬ 
cordance with the Commission’s Interim 


Acceptance Criteria, and would, with 
respect to the Duane Arnold Energy 
Center, terminate the further restric¬ 
tions imposed by the Commission’s 
December 27, 1974, and June 30, 1975, 
Orders for Modification of License, and 
would Impose Instead, limitations estab¬ 
lished in accordance with the Commis¬ 
sion’s Acceptance Criteria for Emergency 
Core Cooling Systems for Ligh t Water 
Nuclear Power Reactors, 10 CFR Part 50, 

8 50.46. 

The proposed license amendment 
would also modify the Technical Speci¬ 
fications to Incorporate operating limits 
based on the Oeneral Electric Thermal 
Analysis Basis in accordance with the li¬ 
censees’ application for license amend¬ 
ment dated July 8. 1975. 

Prior to issuance of the proposed li¬ 
cense amendment, the Commission will 
have made the findings required by the 
Atomic Energy Act of 1854, as amended 
(the Act). and the Commission's regula¬ 
tions. 

By September 25. 1975, the licensees 
may file a request for a hearing and any 
person whose Interest may be affected by 
this proceeding may file a request for a 
hearing in the form of a petition for 
leave to Intervene with respect to the is¬ 
suance of the amendment to the subject 
facility operating license. Petitions for 
leave to intervene must be filed under 
oath or affirmation In accord ance with 
the provisions of 5 2.714 of 10 CFR Part 
2 of the Commission’s regulations. A 
petition for leave to intervene must set 
forth the interest of the petitioner in the 
proceeding, how that interest may be af¬ 
fected by the results of the proceeding, 
and the petitioner's contentions with re¬ 
spect to the proposed licensing action. 
Such petitions must be filed in accord¬ 
ance with the provisions of this Federal 
Register Notice and 8 2.714. and must be 
filed with the Secretary of the Commis¬ 
sion. U.S. Nuclear Regulatory Commis¬ 
sion. Washington. D.C. 20555. Attention: 
Docketing and Service Section, by the 
above date. A copy of the petition and/ 
or request for*a hearing should be sent to 
the Executive Legal Director. UB Nu¬ 
clear Regulatory Commission, Washing¬ 
ton. D.C. 20555. and to Jack R. Newman. 
Esquire. Harold F. Reis, Esquire. Lowen- 
steln. Newman. ReLs & Axelrod. 1025 
Connecticut Avenue. N.W.. Washington, 
D.C. 20036, attorneys for the licensees. 

A petition for leave to Intervene must 
be accompanied by a supporting affidavit 
which identifies the specific aspect or as¬ 
pects of the proceeding as to which in¬ 
tervention Ls desired and specifies with 
particularity the facts on which the peti¬ 
tioner relies as to both his Interest and 
his contentions with regard to each as¬ 
pect on which intervention ls requested. 
Petitions stating contentions relating 
only to matters outside the Commission's 
Jurisdiction will be denied. 

AU petitions will be acted upon by the 
Commission or licensing board, desig¬ 
nated by the Commission or by the 
Chairman of the Atomic Safety and Li¬ 
censing Board Panel. Timely petitions 
will be considered to determine whether 
a hearing should be noticed or another 


appropriate order issued regarding the 
disposition of the petitions. 

In the event that a hearing is held 
and a person is permitted to Intervene, 
he becomes a party to the proceeding and 
has a right to participate fully in the 
conduct of the hearing. For example, he 
may present evidence and examine and 
cross-examine witnesses. 

For further details with respect to this 
action, see the application for amend¬ 
ment dated July 8. 1975. which is avail¬ 
able for public inspection at the Com¬ 
mission’s Public Document Room, 1717 
H Street, N.W., Washington, D.C. and 
at the Cedar Rapids Public Library. Ref¬ 
erence Service. 426 Third Avenue. S.E 
Cedar Rapids. Iowa The license amend¬ 
ment and the Safety Evaluation, when 
Issued, may be inspected at the above 
locations and a copy may be obtained 
upon request addressed to the U.S. Nu¬ 
clear Regulatory Commission. Washing¬ 
ton, D.C. 20555. Attention: Director, Di¬ 
vision of Reactor Licensing. 


Dated at Bethesda. Maryland, this 
15th day of August. 1975. 

For the Nuclear Regulatory Commit 
sion. 

George Lear, 

Chief , Operating Reactor s 

Branch No. 3, Division of Re¬ 
actor Licensing. 

(FR Doc 75-22247 Filed 9-20-75,8:45 am) 


(Docket No. 50*3241 

CAROLINA POWER & UGHT CO. 

Notice of Issuance of Amendment to 
Facility Operating License 

The Nuclear Regulatory Commit m 
(the Commission) has Issued Amend¬ 
ment No. 4 to Facility Operating License 
No. DPRr-62 Issued to Carolina Power u 
Light Company (the Licensee), which 
revised Technical Specifications for op¬ 
eration of the Brunswick 8team Electro 
Plant, Unit 2 located in Southpor 
North Carolina. The amendment Is ef¬ 
fective as of Its date of issuance. 

These technical specification chan*:* 
provide for an updating of the plain 
organization in Section 6 0 of the An 
pendix A and delete specification 3.6.F i 
which Is no longer applicable to tin* 
Brunswick Unit 2 design. 

The applications for the amendment 
comply with the standards and require¬ 
ments of the Atomic Energy Act of 1934 
as amended (the Act), and the Commt - 
slon’s rules and regulations. The Com¬ 
mission has made appropriate finding; m 
required by the Act and the Com mission a 
rules and regulations In 10 CFR Chapter 
I, which are set forth in the license 
amendment. Prior public notice of this 
amendment is not required since the 
amendment does not involve a significant 
hazards consideration. 

For further details with respect to 
tills action, see (1) the applications for 
amendment. dAfced June 13. and Augu t 
6. 1975, (2) Amendment No. 4 to Llcens* 
No. DPR-62, with Change No. 4 and <3> 
the Commission’s related Safety Evalu¬ 
ation. All of these items are available 
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for public Inspection at the Commission's 
Public Document Room, 1717 H Street, 
NW, Washington. D.C. and at the Bruns¬ 
wick County Library, 109 W. Moore 
Street, Southport, North Carolina 28461. 

A copy of Items (2) and <3) may be 
obtained upon request addressed to the 
U.S. Nuclear Regulatory Commission, 
Washington, D.C. 20655, Attention: Di¬ 
rector, Division of Reactor Licensing. 

Dated at Bethcsda. Maryland, this 
19th day of August. 1975. 

For the Nuclear Regulatory Commis¬ 
sion. 

Walter R. Butler. 

Chief Light Water Reactors 
Branch f-2 Division of Re¬ 
actor Licensing. 

[FBDoc.75-22500 Filed 8-25-75.8:45 am] 


(Docket No* 50-424: 50-425) 

GEORGIA POWER CO. (ALVIN W. VOGTLE 
NUCLEAR PLANT, UNITS 1 AND 2) 

Notice of Oral Argument 

Notice Is hereby given that, in accord¬ 
ance with the Atomic Safety and Li¬ 
censing Appeal Board s Order of August 
12, 1975 iALAB-285), oral argument has 
been scheduled for 10 a m on Thursday, 
September 4, 1975 in the Nuclear Regu¬ 
latory Commission Public Hearing 
Room, fifth floor. East West Towers 
Building. 4350 East-West Highway, 
Bethetda, Maryland. 

For the Atomic Safety and Licensing 
Appeal Board. 

Margaret E. Du Flo, 
Secretary to the 
Appeal Board . 

August 19, 1975. 

[Pit Doc.75-22501 Piled 8-25-75:8:45 *m( 

OFFICE OF MANAGEMENT AND 
BUDGET 

CLEARANCE OF REPORTS 
List of Requests 

The following is a list of requests for 
clearance of reports Intended for use In 
collecting information from the public 
received by the Office of Management 
and Budget on August 19, 1975 i44 USC 
3509) The purpose of publishing this list 
in the Federal Register is to inform the 
public. 

The list includes the UUe of each re¬ 
quest received; the name of the agency 
sponsoring the proposed collection of in¬ 
formation: the agency form number(8), 
if applicable; the frequency with which 
the information is proposed to be col¬ 
lected; the name of the reviewer or re¬ 
viewing division within OMB, and an In¬ 
dication of who win be the respondent® 
to the proposed collection. 

Request® for extension which appear 
to raise no significant issues are to be 
approved after brief notice through this 
release. 

Further Information about the items 
on this dally list may be obtained from 


the Clearance Office, Office of Manage¬ 
ment and Budget, Washington. D.C. 
20503 (202-395-4529L or from the re¬ 
viewer listed. 

New Forms 

A 

ENVIRONMENTAL PROTECTION AGENCY 

Survey of “Cost Impact of Marine Pollution 
on Recreation Travel Patterns,** single- 
tune, beach user* In a metropolitan study 
area. Lowry, R. L, 295-3772 
Economic and Financial Profile of the Haz¬ 
ardous, Waste Service Industry, single- 
time, selected hazardous waste service 
firms. Lowry. R. L.. 395-3772. 

SMALL BUSINESS ADMINISTRATION 

Request for Bankers* Opinions, single-time, 
bankers. Lowry. R. L w 395 3772. 

SAILSOAD SJETIEEMTMT BOARD 

Pay Rate Report, HI-IF. on occasion. RR em¬ 
ployees, Caywood. D. P„ 395 3443. 
Supplemental Report of Compensation, 
UI-41A, on occasion. RR employees. Cay¬ 
wood. D. P.. 395-3443. 

DEPARTMENT Of TKI INTERIOR 

National Park Service, evaluation for parents, 
annually, parents of chUdren involved In 
program, Lowry. R. L„ 395-3772 

Rtvmoiff 

ACTION 

Program for Local Service Research Ques¬ 
tionnaire, A-020, single-time. PL8 volun¬ 
teers, Lowry, R. L.. 39573772. 

RAILROAD RETIREMENT BOARD 

Applications for Enrollment In the Supple¬ 
mentary Medical Insurance Program. 0-44. 
0-44F. on occasion, RR beneficiaries, Cay¬ 
wood. D. P.. 395-3443. 

DEPARTMENT OF LABOR 

Bureau of Labor Statistics. Monthly Report 
on Employment (Payroll and Hours) and 
Industry Class Supplements, BLS 790. 
monthly. Industrial establishment*, 8tras- 
•er. A.. 395-5807 , 

Extensions 

RAILROAD EETtREMKKT BOARD 

Supplemental Annuity Questionnaire. AA1 
Sup., on occasion. RR annuitants. Marsha 
Traynham, 395-4529 

Notice of Death and Statement of Compen¬ 
sation, AA-12. on occasion, railroad em¬ 
ployer. Marsha Traynham. 395-4529 
Employees Statement of Service Performed 
• • • to Employers Under the RR Act, 
AA-16, on occasion. RR employees, Marrha 
Traynham. 395-4529 

Claimant's Statement of Service for Rail¬ 
road Unemployment Insurance Benefits, 
UI-23A, on occasion. RUTA claimants, 
Marsha Traynham, 395-4529. 

Certificate or Responsibility cf Minor Appli¬ 
cant. 0-488. on occasion, minor applicant 
for benefits under RRA. Marsha Traynham. 
395-4529 

Benefit Exhaustion Notice. Insurance bene¬ 
fits, ID 20. on occasion. RULA claimant*, 
Marsha Traynham. 395-4529 
Claimants statement of Service for (Extend¬ 
ed) Railroad Unemployment Benefit*. UT- 
23. on occasion. RULA claimant* Marsha 
Traynham, 395-4529. 

untted states international trade 

COMMISSION 

Questionnaire for Producers of Brooms of 
Broom Com. annually, domestic broom 
manufacturers and Importers, Evtngar. 8.K., 
395-3710. 


DTP A ITS* ENT OP MOUStNO AND URBAN 
DEVELOPMENT 

Housing Production and Mortgage, Mortga¬ 
gees Application for Open-End Advances. 
FHA20O4-OE. on occasion. FH A-approved 
mortgagee*. Community and Veteran* Af¬ 
fairs Division, 395-3532. 

Velma N Baldwin, 
Assistant to the Director 
for Administration. 

1FR Doc.75-22679 Plied 8-25-75:8:45 ami 


CLEARANCE OF REPORTS 
List of Requests 

The following is a list of request® for 
clearance of reports intended for use 
In collecting information from the public 
received by the Office of Management 
and Budget on AugusL20. 1975 (44 USC 
3509). The purpose of publishing this list 
in the Federal Register Is to inform the 
public. 

The list includes the title of each re¬ 
quest received; the name of the agency 
sponsoring the proposed collection of in¬ 
formation; the agency form mimber(s>, 
if applicable: the frequency with which 
the information is proposed to be collect¬ 
ed; the name of the reviewer or review¬ 
ing division within OMB. and an indica¬ 
tion of w ho will be the respondents to the 
proposed collection. 

Request® for extension which appear to 
raise no significant issues are to be ap¬ 
proved after brief notice through this 
release. 

Further information about the items 
on this daily fist may be obtained from 
the Clearance Office. Office of Manage¬ 
ment and Budget. Washington, D.C. 
20503 <202-395-4529). or from the re¬ 
viewer listed. 

Rmwoi*i 

VETERANS ADMINISTRATION 

Veteran's Application for Program of Educa¬ 
tion or Training (Under Chapter 34. Titls 
38. US C ). 22-1990. on occaalon, veterans, 
Caywood, D P_. 395 3443. 

Application for Dependency and Indemnity 
Compensation by Child, 21-4183. on occa¬ 
sion, children of veteran, Caywood. D. I*.. 
395-3443. 

DEPARTMENT OF AGRICULTURE 

Statistical Reporting Service. Annual Broiler 
Production Inquiry, annually, broiler pro¬ 
ducers, Lowry. R. L„ 395-3772. 

Revisions 

DEPARTMENT OF LABOR 

Bureau of Labor Statistics, 1975 Occupational 
Injuries and nineas Survey. OSH A 103, an¬ 
nually, employers In American Industry, 
Elicit, C. A.. 396—5867. 

Extensions 

DEPARTMENT OF LABOR 

Bureau of Labor Statistics. General Wage 
Index Establishment Information. Oeneral 
Wage Index Wage Data and Quarterly Re¬ 
port. 3038A. 3038B. 3038C. quarterly, pri¬ 
vate non farm establishments, excluding 
households. Strasser. A . 395-5867. 

Velma N. Baldwin. 
Assistant to the Director 
for Administration . 

(FR Doc.75-22680 Filed 8-25-75:8:45 am) 
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POSTAL RATE COMMISSION 

VISIT TO POSTAL FACILITIES 

August 18. 1975. 

Notice U hereby given that an em¬ 
ployee of the Postal Rate Commission 
will be visiting Postal Service facilities 
on the dates indicated for the purpose of 
acquiring general background knowledge 
of postal operations. 

No particular matter at Issue in con¬ 
tested proceedings before the Commis¬ 
sion nor the substantive merits of a mat¬ 
ter that is likely to become a particular 
matter at Issue in contested proceedings 
before the Commission will be discussed. 

A report of this visit will be on Ale 
In the Commission's Docket room. 

Place of vUit Date of rtilf 

Flint. Mich.. Sept. 9 and 10. 1975. 

By direction of the Commission. 

James R. Lindsay. 

Secretary of the Commission. 
|FR Doc.75'22599 Filed 8-25-75;8:45 am) 

SMALL BUSINESS ADMINISTRATION 

ENDEAVOUR CAPITAL CORP. 

| License No. 10/13-00071 

Notice of Filing of Application for Transfer 
of Control of Licensed Small Business 
Investment Company 

Notice Is hereby given that an applica¬ 
tion has been Aled with the Small Busi¬ 
ness Administration <8BA) pursuant to 
Section 107.701 of the Regulations gov¬ 
erning small business investment com¬ 
panies (13 C.F.R. Section 107.701 (1975)) 
for the transfer of control of Endeavour 
Capital Corporation (Endeavour). 310 
N E. Oregon Street. Portland, Oregon 
97232, a Federal licensee under the Small 
Business Investment Act of 1958, aa 
amended (Act). License No. 10/13-0007. 

Endeavour was licensed on Febru¬ 
ary 14. 1961. Its present combined paid- 
in capital and paid-in surplus is $625,032. 
This proposed transfer of control is sub¬ 
ject to and contingent upon approval by 
SBA. 

Menlo Financial Corporation (Menlo) 
plans to purchase all of the outstanding 
common stock of Endeavour, which is 
presently owned by Orbanco, Inc. Menlo, 
which is a combined asset management 
and professional service organization, Is 
a privately held company with 31 share¬ 
holders. Mr. Kirk L. Knight, the proposed 
president and director of Endeavour, 
owns 10.2 percent of the voting shares of 
Menlo. After the acquisition, the office 
will be moved to 3000 Sand Hill Road. 
Mcnio Pork. California 94025. 

The new officers and directors of 
Endeavour will be: 

Mr. Kirk L. Knight. 120 8and Hill Circle. 
Menlo Park. California 94025, President, 
Director. 

Mr. Olenn M. Mueller, 2360 Webster Street, 
Palo Alto, California 94301, Vice President, 
Secretary. Director 

Mr, Ken E. Joy, 10298 Brittany Court. Cuper¬ 
tino. California 90514. Treasurer. 

Mr. William K. Ayer. 12953 W. Sunset Drive. 
Leu Altos Hills. California 94022, Director. 


Mr. Charles M. Blalack. 911 Paloma Drive, 
Arcadia. California 91006, Director. 

Mr. H. Stuart Harrison, 22089 Shaker Boule¬ 
vard, Shaker Heights, Ohio 44120, Director. 
Mr. Harry W Knight. 6 Cobblers Oreen, New 
Canaan, Connecticut 06840, Director. 

Matters Involved in SBA’s considera¬ 
tion of the application include the gen¬ 
eral business reputation and character 
of the new owner and the probability of 
successful operation of Endeavour under 
the new officers* control and manage¬ 
ment (Including adequate proAtability 
and financial soundness) In accordance 
with the Act and Regulations. 

Notice is hereby’ given that any inter¬ 
ested person may. on or before September 
10. 1975. submit to SBA, in writing, any 
relevant comments on the transfer of 
control. Any such comments should be 
addressed to the Deputy Associate Ad¬ 
ministrator for Investment, 1441 L 
Street. N.W., Washington. D.C. 20416. 

A copy of this Notice shall be published 
by the transferee in newspapers of gen¬ 
eral circulation In Portland, Oregon, 
and Menlo Park. California. 

Dated: August 19.1975. 

James Thomas Phelan, 
Deputy Associate 
Administrator for Investment. 

|FR Doc.75-22563 Filed 8-25-76;8:45 am] 


PROVIDENCE DISTRICT ADVISORY 
COUNCIL 

Public Meeting 

The Providence District Advisory 
Council will hold a public meeting be¬ 
ginning at 12 noon. Friday. September 12. 
1975, at tile Governor Dyer's Buffet House 
in Providence, Rhode Island, to discuss 
such business as may be presented by 
members, staff of the Small Business Ad¬ 
ministration. and others attending. For 
further information, write or call ChArles 
J. F\)garty, 57 Eddy Street, Providence. 
Rhode Island, 02903 (401) 528-4580. 

Dated: August 21, 1975. 

Anthony S. Stasio, 

Chief Counsel lor Advocacy, 
Small Business Administration . 

(FR Doc.75-22553 Filed 8-22-75;8:45 am] 


FEDERAL ENERGY 
ADMINISTRATION 

NATURAL GAS TRANSMISSION AND 
DISTRIBUTION ADVISORY COMMITTEE 

Meeting 

Pursuant to the provisions of the Fed¬ 
eral Advisory Committee Act < Public 
Law 92-463, 86 Stat. 770), notice is here¬ 
by given that the Natural Gas Transmis¬ 
sion and Distribution Advisory Commit¬ 
tee will hold a meeting on Friday, Au¬ 
gust 29. 1975, at 9:30 am.. Room 3400. 
12th Street and Pennsylvania Avenue 
NW.. Washington. D.C. 

This Committee was established to pro¬ 
vide independent advice and review’ to the 
Federal Energy Administration with re¬ 
spect to transmission and distribution 
and with respect to the Implementation 


of programs that affect gas transmission 
and distribution activities. 

As recently outlined by the President 
Indications are that we will have a eerlous 
natural gas shortage which can have ad¬ 
verse repercussions on the U.S. economy 
and employment. The purpose of the 
meeting is to di cuss the overview of the 
natural gas supply shortage for the com¬ 
ing winter and possible solutions to 
ameliorate it. Due to the serious nature 
of this problem, and the urgency of bold¬ 
ine discussions concerning possible solu¬ 
tions at an early date, this meeting is be¬ 
ing held, in accordance with paragraph 
8(b)(3) of OMB Circular No. A 63 (Rev 
prior to expiration of the usual 15-day 
notice period. 

The meeting is open to the public. The 
Chairman of the Committee is em¬ 
powered to’ conduct the meeting in a 
fashion that will, in his Judgment, 
facilitate the orderly conduct of busing s 
Any member of the public who wishes to 
file a written statement with the Com¬ 
mittee will be permitted to do so, either 
before or after the meeting. Members f 
the public who wish to make oral state¬ 
ments should inform Lois Weeks, Ad¬ 
visory Committee Management Office 
(202) 961-7022, and reasonable provision 
will be made for their appearance on the 
agenda. 

Further information concerning this 
meeting may be obtained from the Ad¬ 
visory Committee Management Office 

Minutes of the meeting will be made 
available for public Inspection at the 
Federal Energy Administration, Wash¬ 
ington. D.C. 

Issued at Washington, D.C. on Au¬ 
gust 25, 1975. 

David O. Wilson. 

Acting General Counsel 

(FR Doc.75 22835 Piled 8-25-75; 11:52 am] 


DEPARTMENT OF LABOR 

Office of the Secretary 

(TA-W-115| 

MIDWEST HANDBAG CO. 

Investigation Regarding Certification of Eli¬ 
gibility To Apply for Worker Adjustment 
Assistance 

On August 14. 1976. the Department of 
Labor received a petition filed under Sec¬ 
tion 221(a) of the Trade Act of 1974 Cthe 
Act") by the Textile Workers Union of 
America cn behalf of the workers and 
former workers of Midwest Hfendbag 
Company. St. Louis. Missouri (TA-W- 
115). 

Accordingly, the Acting Director. Office 
of Trade Adjustment Assistance, Bureau 
of International Labor Affairs, has in¬ 
stituted an Investigation as provided In 
Section 221(a) of the Act and 29 CFR 
90 . 12 . 

The purpose of the investigation is to 
determine whether absolute or relative 
increases of imports of articles like or 
directly competitive with ladies hand¬ 
bags. produced by Midwest Handbag 
Company, or an appropriate gubdl vision 
thereof have contributed importantly to 
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an absolute decline In stiles or produc¬ 
tion, or both, of such firm or subdivision 
and to the actual or threatened total or 
partial separation of a significant num¬ 
ber or proportion of the workers of such 
firm or subdivision. The investigation will 
further relate, as appropriate, to the de¬ 
termination of the date on which total 
or partial separations began or threaten¬ 
ed to begin and the subdivision of the 
Arm involved. A group meeting the eli¬ 
gibility requirements of Section 222 of 
the Act will be certified as eligible to ap¬ 
ply for adjustment assistance under Ti¬ 
tle n. Chapter 2. of the Act in accordance 
with the provisions of Subpart B of 29 
CFR Part 90. 

Pursuant to 29 CFR 90.13. the peti¬ 
tioner or any other person showing a 
substantial interest in the subject matter 
of the Investigation may request a pub¬ 
lic hearing, provided such request is filed 
in writing with the Acting Director, Of¬ 
fice of Trade Adjustment Assistance, at 
the address shown below, not later than 
September 5. 1975. 

The petition filed in this case is avail¬ 
able for Inspection at the Office of the 
Acting Director, Office of Trade Adjust¬ 
ment Assistance, Bureau of International 
Labor Affairs. U S. Department of Labor, 
3rd St. and Constitution Ave„ N.W., 
Washington, D C. 20210. 

Signed at Washington, D.C. tills 14th 
day of August 1975. 

Dominic Sorrentino. 

Acttng Director, Office of 
Trade Adjustment Assistance . 

|FB Doc.75-32512 Filed 8 25-75; 8: <15 ami 


ITA-W-117J 

ONEIDA, LTD. 

Investigation Regarding Certification of Eli¬ 
gibility To Apply for Worker Adjustment 
Assistance 

On August 14,1975. the Department of 
Labor received a petition filed under Sec¬ 
tion 221(a) of the Trade Act of 1974 
(“the Act*’) on behalf of the workers and 
former workers of Sherrill, New York 
plants of Oneida. Ltd.. Oneida, New York 
<TA-W-U7>. Accordingly, the Acting 
Director. Office of Trade Adjustment As¬ 
sistance, Bureau of International Labor 
Affairs, has instituted an investigation as 
provided in Section 221(a) of the Act and 
29 CFR 90.12. 

The purpose of'the investigation is to 
determine whether absolute or relative 
increases of Imports of articles like or 
directly competitive with stainless steel 
flatware produced by Oneida. Ltd., or an 
appropriate subdivision thereof have 
contributed importantly to an absolute 
decline in sales or production, or both, 
of such firm or subdivision and to the ac¬ 
tual or threatened total or partial sep- 
***»» of a significant number or pro- 
portion of the workers of such firm or 
subdivision. The Investigation will fur¬ 
ther relate, as appropriate, to the deter- 
nunatlon of the date on which total or 
partial separations began or threatened 
Jo begin and the subdivision of the firm 
involved. A group meeting the eligibility 


requirements of Section 222 of the Act 
will be certified as eligible to apply for 
adjustment assistance under Title n. 
Chapter 2. of the Act in accordance with 
the provisions of Subpart B of 29 CFR 
Part 90. 

Pursuant to 29 CFR 90.13, the peti¬ 
tioner or any other person showing a sub¬ 
stantial Interest in the subject matter of 
the investigation may request a public 
hearing, provided such request is filed 
in writing with the Acting Director. Of¬ 
fice of Trade Adjustment Assistance, at 
the address shown below, not later than 
September 5. 1975. 

The petition filed in this case is availa¬ 
ble for Inspection at the Office of the 
Acting Director, Office of Trade Adjust¬ 
ment Assistance, Bureau of International 
Labor Affairs. U.S. Department of Labor. 
3rd St and Constitution Ave.. N.W., 
Washington. D.C. 20210. 

Signed at Washington, D.C. this 14th 
day of August 1975. 

Dominic Sorrentino. 

Acting Director, Office of 
Trade Adjustment Assistance. 

(FK Doc.75'22513 Filed 8-25-75:8:45 nm| 


ITA-W-118I 

RANDY'S MANUFACTURING COMPANY, 
INC. 

Investigation Regarding Certification of Eli¬ 
gibility To Apply for Worker Adjustment 
Assistance 

On August 12, 1975, the Department of 
Labor received a petition filed under Sec¬ 
tion 221(a) of the Trade Act of 1974 
(“the Act“) on behalf of the workers and 
former workers of Randy's Manufactur¬ 
ing Company, Inc.. Randolph, Massa¬ 
chusetts (TA-W-116). Accordingly, the 
Acting Director. Office of Trade Adjust¬ 
ment Assistance, Bureau of International 
Labor Affairs, has Instituted an Investi¬ 
gation os provided in Section 221(a) of 
the Act and 29 CFR 90.12. 

The purpose of the investigation Is to 
determine whether absolute or relative 
Increases of Imports of articles like or 
directly competitive with canvass foot¬ 
wear produced by Randy's Manufactur¬ 
ing Company, Inc., or an appropriate 
subdivision thereof have contributed im¬ 
portantly to an absolute decline In sales 
or production, or both, of such firm or 
subdivision and to the actual or threat¬ 
ened total or partial separation of a sig¬ 
nificant number or proportion of the 
workers of such firm or subdivision. The 
investigation will further relate, as ap¬ 
propriate, to the determination of the 
date on which total or partial separations 
began or threatened to begin and the 
subdivision of the firm Involved. A group 
meeting the eligibility requirements of 
Section 222 of the Act will be certified 
as eligible to apply for adjustment assist¬ 
ance under Title n, Chapter 2. of the 
Act In accordance with the provisions of 
Subpart B of 29 CFR Part 90. 

Pursuant to 29 CFR 90.13, the peti¬ 
tioner or any other person showing a 
substantial interest in the subject matter 
of the investigation may request a public 
hearing, provided such request Is filed 


in writing with the Acting Director. 
Office of Trade Adjustment Assistance, 
at the address shown below, not later 
than September 5.1975. 

The petition filed in this case Is avail¬ 
able for Inspection at the Office of the 
Acting Director, Office of Trade Adjust¬ 
ment Assistance. Bureau of International 
Labor Affairs, U.S. Department of Labor. 
3rd SL and Constitution Ave., N.W.. 
Washington, D.C. 20210. 

Signed at Washington. D.C. this 14th 
day of August 1975. 

Dominic Sorrentino. 

Acting Director, Office of 
Trade Adjustment Assistarice . 

|FR Doc.75-22514 Filed 8-25 75;8.45 ami 


|TA-W-56| 

RICHARD MILLER ENTERPRISES. INC., 
LYNN, MASSACHUSETTS 

Notice of Negative Determination Regard¬ 
ing Certification of Eligibility To Apply for 

Worker Adjustment Assistance 

In accordance with Section 223 of the 
Trade Act of 1974 the Department of 
Labor herein presents the results of TA¬ 
W-56: Investigation regarding certifica¬ 
tion of eligibility to apply for worker 
adjustment assistance os prescribed In 
Section 222 of the Act 

The investigation was initiated on 
June 16, 1975 in response to a worker pe¬ 
tition received on June 16. 1975 which 
was filed on behalf of former workers of 
the Richard Miller Enterprises Inc., 
Lynn, Massachusetts. 

The notice of Investigation was pub¬ 
lished in the Federal Register (40 FR 
27084) on June 26, 1975. No public hear¬ 
ing was requested and none was held. 

The information upon which the de¬ 
termination was made was obtained 
principally from officials of Richard Mil¬ 
ler Enterprises, Inc., its major customers, 
industry analysts, the U.S. International 
Trade Commission, and Department files. 

In order to make an affirmative deter¬ 
mination and issue a certification of 
eligibility to apply for adjustment assist¬ 
ance, each of the group eligibility re¬ 
quirements of Section 222 of the Trade 
Act must be met: 

(1) That a significant number or propor¬ 
tion of the workers In such workers* firm or 
an appropriate subdivision of the firm have 
become totally or partially separated, or are 
threatened to become totally or partially 
separated. 

(3) That sales or production, or both, of 
•uch firms or subdivision havo decreased ab¬ 
solutely. and 

(3) That Increases of import* of articles 
like or directly competitive with articles 
produced by such workers* firm or an appro¬ 
priate subdivision thereof contributed Im¬ 
portantly to such total or partial separation, 
or threat thereof, and to such decline In »aios 
or production. 

For purposes of paragraph (3). the term 
“contributed importantly** means a cause 
which Is Important but not necessarily more 
Important than any other cause. 

Significant Total or Partial 
Separations 

Employment cutbacks at Richard Mil¬ 
ler occurred in late November 1974. Lay- 
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offs continued until January 1975 when 
the plant ceased operations and all the 
remaining employees were permanently 
laid off. 

Sales or Production, or Both. Have 
Declined Absolutely 

Company sales of covered heels for 
women's high fashion slices declined 
from 1972 to 1974. Company sales for 
1974 were eight percent below their 1973 
level and sales for 1973 were three per¬ 
cent below their 1972 level. During these 
same periods, production fell 20 percent 
and 11 percent, respectively. 

Increased Imports Contributed 
Importantly 

There were no significant quantities of 
Imports of covered heels for women's 
high fashion shoes like or directly com¬ 
petitive with covered heels made at Lynn. 
Industry experts believe that Imports of 
covered heels for women’s high fashion 
shoes are miniscule. 

The evidence developed in the Depart¬ 
ment's Investigation indicates that the 
decreased purchases of covered heels for 
women’s high fashion shoes were the re¬ 
sult of Richard Miller Enterprises' cus¬ 
tomers ceasing production of women's 
high fashion shoes. The decision to close 
the Lynn plant of Richard Miller Enter¬ 
prises was based upon a loss of sales to 
domestic manufacturers of completed 
women’s footwear. 

Conclusion 

After careful review of the facts ob¬ 
tained In the investigation, I conclude 
that increases of imports like or directly 
competitive with covered heels produced 
by the Lynn, Massachusetts plant of 
Richard Miller Enterprises, Inc., did not 
contribute importantly to the total or 
partial separation of the workers or to 
the absolute decline in sales or produc¬ 
tion of the plant. 

Signed at Wahlngton, D.C., this 15th 
day of August 1976. 

Herbert N. Blackman. 

Associate Deputy Under Secretary 
for Trade and Adjustment Policy. 

|FR Doc.75-22515 Filed 5-25-75;8.46 am] 

UNITED STATES RAILWAY 
ASSOCIATION 
FINAL SYSTEM PLAN 

Rail Services Planning Office Extends Time 
for Filing Comments 

The Rail Services Planning Office of 
the Interstate Commerce Commission on 
Thursday. July 17. 1975. Federal Regis¬ 
ter. VoL 40. No. 138. solicited public 
comment on the Final System Plan of the 
United States Railway Association. The 
comments were to be submitted by Au¬ 
gust 29. 1975. Subsequently, many re¬ 
quests for more time were received from 
Interested members of the public, the 
majority of whom failed to receive copies 
of the Final System Plan from USRA. To 
give adequate time for receipt and study 
of the Plan, the time for comment has 
been extended to September 12. 1975. 


The Rail Services Planning Office Ls 
gathering public comment on the Final 
System Plan at the request of the Chair¬ 
men of the Subcommittee on Surface 
Transportation of the Senate Committee 
on Commerce and of the Subcommittee 
on Commerce and Transportation of the 
House Committee on Interstate and 
Foreign Commerce. The Committees 
have responsibility for reviewing the 
Plan which is now before the Congress 
for its consideration. 

Interested parties may request direct 
mailing of the Plan by writing the United 
States Railway Association at 2100 Sec¬ 
ond Street. S.W., Washington, D.C. 
20595. 

Persons submitting comments are re¬ 
quested to supply eight copies to: 

Rail Service* running Office, 1900 L Street, 
NW. Washington. D C 20036. 

on or before September 12, 1975. 

George M. Chandler. 

Director, 

Rail Services Planning Office. 

JKR Doc.76-22613 Filed 8 25-75;8:45 am) 

INTERSTATE COMMERCE 
COMMISSION 

{Notice No. 8401 
ASSIGNMENT OF HEARINGS 

Aucust 31. 1975. 

Cases assigned for hearing, postpone; 
ment, cancellation, or oral argument ap¬ 
pear below and will be published only 
once. This list contains prospective as¬ 
signments only and does not Include cases 
previously assigned hearing dates. The 
hearings w ill be on the issues as presently 
reflected In the Official Docket of the 
Commission. An attempt will be made to 
publish notices of cancellation of hear¬ 
ings as promptly os possible, but Inter¬ 
ested parties should take appropriate 
steps to Insure that they arc notified of 
cancellation or postponements of hear¬ 
ings in which they are interested* 

MC 117557 Sub 19. Mauon. Inc., now as¬ 
signed September 9, 1975. at Chicago, Illi¬ 
nois; will be held In Room 1614. Everett 
McKinley Dlrksen Building* 219 South 
Dearborn Street. 

MC 116325 Sub 68. Jennings Bond, d/b/a 
Bond Enterprises, now assigned Septem¬ 
ber 11. 1975, at Chicago, Illinois; will be 
held in Room 1614. Everett McKinley Dlrk- 
ocn Building. 219 South Dearborn Street. 
MC 119726 Sub 55. NAJJ. Trucking Co.. Inc., 
now assigned September 12. 1975. at Chi¬ 
cago. Illinois; wiU be held in Room 1614. 
Everett McKinley Dirkaen Building. 219 
South Dearborn St. 

MC 21455 Sub 34. Gene Mitchell Co , now as¬ 
signed September 17. 1975. at Chicago, Illi¬ 
nois; will be held In Room 1614, Everett 
McKinley Dlrksen Building. 219 South 
Dearborn Street. 

MC 119777 Sub 312. Ltgon Specialized Hauler, 
Inc., and MC 124951 Sub 33, Wathen Trans¬ 
port. Inc., now assigned September 15. 1975, 
at Chicago, minolic; will be held In Room 
1614, Everett McKinley Dlrksen Building, 
219 South Dearborn Street. 

MC 2253 Sub 71. Carolina Freight Carriers 
Corporation. Extension, now being assigned 
September 23. 1976 ( 3 weeks), at New Or¬ 
leans. Louisiana, at the Malson Du pay. 1001 
Rue Toulouse. 


I A 8 No. 0060 Sub 1, Iron or Steel Scrap. 
Southwestern Territory, now being 
signed September 16, 1975. at Washington 
D C., In the Offices of the Interstate Com¬ 
merce Commission. 

MC 109533 Sub 65, Over ill to Transportation 
Company, now a&Mgned September 22. 1973, 
at Columbus, Ohio, will be held in Room 
235, Federal Office Building, 83 Mareou 
Boulevard. 

MC 119789 8ub 349. Caravan Refrigerated 
Cargo, Inc., application dismissed. 

MC 12797 8ub 5, Presley Tours. Ine„ now as¬ 
signed September 23, 1976. at Chicago, Illi¬ 
nois. Is postponed indefinitely. 

MC-F-12210. Jones Truck Line*. Inc.— Pur¬ 
chase (Portion)—Shippers Express, and 
Shippers Express — Purchase (Portion)— 
Jones Truck Lines, Inc., and MC 111231 
Sub 188, Jones Truck Lines. Inc., now beli’.i; 
assigned November 4, 1975 (9 day*), m 
M emphis. Tenn.; In a hearing room to be 
later designated. 

MC 135243 Sub 5. WLipak Transport, Inc 
now aligned September 23. 1075. at Chi¬ 
cago. Illinois; will be held In Room 1086A 
Everett McKinley Dlrksen Building, 3;C* 
South Dearborn Street. 

MC 120737 Sub 30, StAT Delivery A Transit r. 
Inc., now assigned September 24, 1975, a*. 
Chicago. Illinois; will be held in Room 
1086A. Everett McKinley Dlrksen Build:; 
219 S. Dearborn Street. 

MC 112304 Sub 97. Ace Doran Haullug A Ra¬ 
ging Co., now assigned September 25. 1975 . 
at Chicago. Illinois; will be held In Room 
1086A, Everett McKinley Dlrksen Build h 
219 S. Dearborn St. 

MC 126809 Suh 82. Usher Transport, Inc 
now assigned September 28, 1975, at Chi¬ 
cago, Illinois: will be held In Room 1066A, 
Everett McKinley Dlrksen Building, 219 
South Dearborn Street. 

MC 140162 Sub 1. Schneider Motorways. Inc . 
now assigned September 29. 1975, at Chi¬ 
cago, inmate; will be held in Room 1 086A. 
Everett McKinley Dlrksen Building, 213 
South Dearborn Street 
MC 128273 Sub 176. Midwestern Distribution, 
Inc., now assigned October 1. 1975, at Chi¬ 
cago. Illinois, will be held In Room 1080 V 
Everett McKinley Dlrksen Building, 219 3. 
Dearborn Street. 

MC 133223 Sub 3. Olympic Freightway*. In- 
now assigned October 2. 1975, at Chicago. 
HU note: will be held In Room 1080A. Ever¬ 
ett McKinley Dlrksen BuUdlng, 219 S. Dear¬ 
born 8t. 

MC 124947 Sub 37, Machinery Tiranspor 
Inc., now assigned October 3. 1975, at Ch: 
cago. tlllnola; will bo held in Room 1086A. 
Everett McKinley Dlrksen Building, 219 S. 
Dearborn St. 

MC 127616 8ub 20. Savage Trucking Com¬ 
pany, Inc.. now being assigned Novem¬ 
ber 10, 1976 <1 week), at Boston, Massachu¬ 
setts. In a hearing room to be later dc 
lgnated. % 

MC 104004 Sub 180. Associated THUMpon. 
Inc.—Extension — T.VA Power Plan, now 
being aligned “November 17. 1975 (2 days) 
at New Yorw, N.Y., In a bearing roam to be 
later designated. 

MC 130279. Four Winds Travel. Inc. now 
being assigned November 19.1976 (9 days), 
at New York. N.Y.. In a hearing room to be 
designated later. 

MC-C-6555. AAA Cooper Transportation v. 
Ross Neely Express, Inc., now assigned 
October 8. 1975, at Montgomery, Ala. te 
canceled. 

[seal] RobE irr L. Oswald, 

Secretary. 

|FR Doc.75-22616 Filed 8^25-75;8:43 am) 
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fourth section application for 

RELIEF 

August 21,1075. 

An application, as summarized below, 
has been filed requesting relief from the 
requirements of Section 4 of the Inter¬ 
state Commerce Act to permit common 
carriers named or described In the ap¬ 
plication to maintain higher rates and 
charges at intermediate points than those 
sought to be established at more distant 
points. 

Protests to the granting of an appli¬ 
cation must be prepared in accordance 
with Rule 40 of the General Rules of 
Practice (49 CFR 1100.40) and filed on 
or before September 10. 1975. 

FSA No. 43037— Joint Water-Rail Con¬ 
tainer Rates—A P Moller-Maersk Line. 
Filed by A. P. Moller-Maersk Une, (No. 
2^. for Itself and Interested rai! carriers. 
Rates on general commodities, between 
ports in Hong Kong. Indonesia. Japan. 
Korea. Malaysia. Republic of the Philip¬ 
pines. Taiwan. Thailand. Republic of 
Singapore, and rail stations and water 
carrier terminals on the U.S. Atlantic 
and Gulf seaboard. 

Grounds for relief—-Water competi¬ 
tion. 

By the Commission. 

[seal! Robert L. Oswald. 

Secretary . 

|FR, Doc.75 22016 Piled B-20-75;8:45 ami 


[Notice No. 95) 

MOTOR CARRIER TEMPORARY 
AUTHORITY APPLICATIONS 

Aucust 21, 1975. 

The following ore notices of filing of 
applications for temporary authority 
under Section 210a<a) of the Interstate 
Commerce Act provided for under the 
provisions of 49 CFR 4 11313. These 
rules provide that an original and six (0) 
copies of protests to an application may 
be filed with the field official named In 
the Federal Register publication no later 
than the 15th calendar day after the date 
the notice of the filing of the applica¬ 
tion is published in the Federal Register. 
One copy of the protest must be served 
on the applicant, or Its authorized rep¬ 
resentative, If any, and the protestant 
must certify that such service has been 
made. The protest must identify the 
operating authority upon which it Is 
predicated, specifying the "MC" docket 
and “Sub" number and quoting the par¬ 
ticular portion of authority upon which it 
relies. Also, the protestant shall specify 
the service it can and will provide and 
the amount and type of equipment it will 
make available for use in connection 
with the service contemplated by the TA 
application. The weight accorded a pro¬ 
test shall be governed by the complete¬ 
ness and pertinence of the protestant* 
h^ormaUotL 

Accept as otherwise specifically noted, 
applicant stales that there will be 
no significant effect on the quality of the 
human environment resulting from ap¬ 
proval of Its application. 


NOTICES 

A copy of the application Is on file, and 
can be examined at the Office of the 
Secretary* Interstate Commerce Commis¬ 
sion. Washington. D.C., and aluo in the 
I»C.C. Field Office to which protests are 
to be transmitted. 

Motor Carriers or Property 

No. MC 20910 (Sub-No. 16TA), filed 
August 15. 1975. Applicant: JOHN T. 
SISK, Rt. 2, Box 182-B. Culpeper. Va. 
22701. Applicant’s representative: Frank 
B. Hand. Jr., P.O, Box 107. Bcrryville, 
Va. 22011. Authority sought to operate 
as a common carrier, by motor vehicle, 
over irregular routes, transporting: Con¬ 
crete utility vaults and boxes, from the 
facilities of Smith Cattleguard, Inc., at 
Midland. Va., to Newark and Brilliant. 
Ohio, tor 180 days. Supporting shipper: 
Smith Cattleguard Co.. Midland. Va. 
22728. Send protests to: Interstate Com¬ 
merce Commission. 12th A* Constitution 
Ave.. NW.. Room 317, W. C. Hcrsman, 
District Supervisor. Washington. D£. 
20423. 

No. MC 51146 (Sub-No. 443TA), filed 
August 12. 1975. Applicant: SCHNEIDER 
TRANSPORT. INC. 2601 South Broad¬ 
way. Green Bay, Wls, 54304 Applicant’s 
representative: Neil A. DuJardin. P.O. 
Box 2298. Green Bay. Wis. 54306. Au¬ 
thority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: Metal cortaincrs 
and metal container ends, from the 
plantslte of National Can Corp.. at 
Archbold, Ohio to the warehouse site of 
National Can Corp.; at Michigan City, 
Ind.. for 180 days. Supporting shipper: 
National Can Corporation, 8101 West. 
Higgins Road. Chicago. HI. 60631. Send 
protests to: John E. Ryden. Interstate 
Commerce Commission. Bureau of Op¬ 
erations. 135 West Wells St.. Room 807. 
Milwaukee. Wis. 53203. 

No. MC 56640 (8ub-No. 36TA). filed 
August 12, 1975. Applicant: DELTA 
LINES, INC., 333 Hegenbcrger Road, 
P O. Box 2081. Oakland. Calif. 94604 Ap¬ 
plicant’s representative: McLaughlin it 
Woods. 020 Blue Cross Bldg.. 100 S W. 
Market St.. Portland. Oreg 97201. Au¬ 
thority sought to operate as a common 
carrier. by motor vehicle, over regular 
routes, transporting: General commodi¬ 
ties (except those of unusual value, 
household goods as defined by the Com¬ 
mission, commodities In bulk and com¬ 
modities requiring special equipment), 
from Redding. Calif., to Medford. Oreg., 
and return, via Interstate Highway 5. 
serving no intermediate points, applicant 
intends to interline with Docket No. MC- 
56640 and subs with interline services 
at Medford. Oreg.. and Los Angeles. 
Sacramento. Oakland and Redding, 
Calif., for 180 days. Supporting shippers: 
There are approximately 205 statements 
of support attached to the application, 
which may be examined at the Interstate 
Commerce Commission, in Washington. 
D.C., or copies thereof which may be ex¬ 
amined at the field office named below. 
Send protests to: A. J. Rodriguez, Dis¬ 
trict Supervisor, Bureau of Operations, 
Interstate Commerce Commission. 450 
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Golden Gate Ave., Box 36004. San 
Francisco. Calif. 91402. 

No. MC 58885 (Sub-No. 27TA). filed 
August 12. 1975. Applicant: ATLANTA 
MOTOR LINES. INC. P.O Box 315. Con¬ 
ley. Ga. 30027. Applicant’s representa¬ 
tive: K Edward Wolcott. 1600 First Fed¬ 
eral Bldg., Atlanta. Oa. 30303. Authority 
sought to operate as a common carrier , 
by motor vehicle, over regular routes, 
transporting: General commodities (ex¬ 
cept those of unusual value. Classes A 
and B explosives, household goods as de¬ 
fined by the Commission, commodities in 
bulk, and those requiring special equip¬ 
ment). serving the plant site of Owenby 
Manufacturing Company on Town Creek 
School Road south of Blairsville. Ga , as 
an off-route point in conjunction with 
applicant's presently authorized regular 
route operations, applicant serves Blairs¬ 
ville. Ga . pursuant to authority issued in 
Sub-2 authorizing service between Blue 
Ridge, Ga.. and Hiawassee. Ga., serving 
all intermediate points, applicant intends 
to interline its existing authority with 
MC 58885 and Interline with other car¬ 
riers at Murphy. N.C.: Chattanooga. 
Tcnn.: and Atlanta, Ga.. for 180 days. 
Supporting shipper: Owenby Manufac¬ 
turing Company, 1744 Canton Road. 
Marietta, Ga. 30060. Send protests to: 
William L. Scroggs, District Supervisor. 
1252 W. Peachtree St.. NW., Room 546. 
Atlanta. Oa. 30309. 

No. MC 89697 (Sub-No. 28TA), filed 
August 12. 1975. Applicant: KRAJACK 
TANK LINES, INC.. 480 Westfield Ave., 
Roselle Park, N.J. 07204. Applicant's 
representative: Morton E. Kiel. Suite 
693. 5 World Trade Center, New York. 
N.Y. 10048. Authority sought to operate 
as a common carrier . by motor vehicle, 
over irregular routes, transporting: 
Chemicals, In bulk, between points in 
New Jersey and Philadelphia, Pa., on the 
one hand, and. on the other, points in 
Virginia, for 180 days. Supporting ship¬ 
per: Pioneer Salt and Chemical Com¬ 
pany. 940 N. Delaware Ave.. Philadelphia. 
Pa. 19123. Send protests to: Robert E. 
Johnston. District Supervisor. Interstate 
Commerce Commission, 9 Clinton St., 
Newark. N.J. 07102. 

No. MC 109584 (Sub-No. 161TA). filed 
August 8, 1975. Applicant: ARIZONA 
PACIFIC TANK LINES, 5773 South 
Prince St.. Littleton. Colo. 80120. Appli¬ 
cant’s representative: Don Bryce (same 
address as applicant). Authority sought 
to operate as a common carrier, by motor 
vehicle, over irregular routes, transport¬ 
ing: Sodium chlorate, in bulk, in tank 
vehicles, from Portland, Oreg., to Casa 
Grande. Ariz., for 180 days. Supporting 
shipper: Best Fertilizers of Arizona. Inc.. 
447 W. First St., Casa Grande, Ariz. 
85222. 8end protests to: Roger L. 
Buchanan, District Supervisor. Inter¬ 
state Commerce Commission. 1961 Stout 
St., 2022 Federal Bldg.. Denver, Colo. 
80202. 

*Mo. MC 111849 (8ub-No. 3TA), filed 
August 11, 1975. Applicant: WILSON 
MO VINO AND STORAGE INC. 129 
Strongs Ave., Rutland. Vt. 05701. Appll- 
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cant's representative: John P. Monte, 61 
Summer St.. Borre, Vt. Q5G41. Authority 
sought to operate as a common carrier. 
by motor vehicle, over irregular routes, 
transporting: (1) General commodities 
(general freight, all kinds. Piggyback 
Plan II1/2) having a prior or subsequent 
movement by rail, between Rutland. Vt., 
on the one hand. and. on the other, points 
in New Hampshire. New York, and Ver¬ 
mont within 60 miles of Rutland, Vt., 
and (2) JVew household furniture and 
furnishings. crated and uncrated, be¬ 
tween Rutland County, Vt. ou the one 
hand, and, on the other, points in Con¬ 
necticut. Maine. Massachusetts. New 
Hampshire. New Jersey. New York. Penn¬ 
sylvania. Rhode Island, and Vermont, 
for 180 days. Supporting shippers: Ver¬ 
mont Railway, Inc., 267 Battery St. # 
Burlington. Vt. 05401. Vermont Contract 
Furnishings, Inc., 92 West St.. Rutland. 
Vt. 05701. John A. Russell Corporation, 
19 Allen St„ Rutland. VL 05701. Send 
protests to: Ross J. Seymour, District 
Supervisor. Interstate Commerce Com¬ 
mission, Bureau of Operations. 313 Fed¬ 
eral Bldg., 55 Pleasant St. # Concord, N.H. 
03301 

No. MC 113362 (Sub-No. 290TA). filed 
August 12, 1975. Applicant: ELLS¬ 

WORTH FREIGHT LINES. INC., 310 
East Broadway. Eagle Grove, Iowa 50533. 
Applicant’s representative: Milton D. 
Adams. P.O. Box 562. Austin. Minn. 55912. 
Authority sought to operate as a com¬ 
mon carrier, by motor vehicle, over ir¬ 
regular routes, transporting: Paper and 
paper products , from the faculties of 
Consolidated Papers. Inc., (CPI), at or 
near Wisconsin Rapids, Biron. and 
Stevens Point. Wis.. to points in Con¬ 
necticut. Delaware, Illinois, south of In¬ 
terstate 80. Indiana (excluding points In 
the Chicago commercial rone), Ken¬ 
tucky. lower peninsula of Michigan. 
Maine, Maryland. Massachusetts. New 
Hampshire. New Jersey. New York, Ohio, 
Pennsylvania, Rhode Island, Vermont. 
Virginia. West Virginia and the District 
of Columbia, for 180 days. Supporting 
shipper: Consolidated Papers, Inc., P.O. 
Box 50. Wisconsin Rapids. Wis. 54494. 
Send protests to: Herbert W. Allen. Dis¬ 
trict Supervisor. Bureau of Operations, 
875 Federal Bldg., Des Moines, Iowa 
60309. 

No. MC 113908 (Sub-No. 350TA), filed 
August 12, 1975. Applicant: ERICKSON 
TRANSPORt CORPORATION. 2105 
East Dale St, P.O. Box 3180 G.SB.. 
Springfield. Mo. 65804 Applicant's repre¬ 
sentative: B. B. Whitehead (same ad¬ 
dress as applicant). Authority sought to 
operate as a common carrier. by motor 
vehicle, over irregular routes, transport¬ 
ing: Wine and wine products. In bulk, 
from Atlanta. Ga.. to Boston. Mass., for 
180 days. Supporting shipper: Monarch 
Wine Company of Georgia, P.O. Box 
6847. Lakewood Station. Atlanta. Ga. 
30315. Send protests to: John V. Barry, 
District Supervisor. Bureau of Opera* 
lions. Interstate Commerce Commission. 
600 Federal Bldg.. 911 Walnut St.. Kansas 
City. Mo. 64106. 


No. MC 115181 (Sub-No. 34TA), filed 
August 11. 1975. Applicant: HAROLD M. 
FELTY, INC.. R.D. No. 1. Box 89. Pine 
Grove, Pa. 17963. Applicant's representa¬ 
tive: John W. Dry, 541 Penn St,. Read¬ 
ing. Pa. 19601. Authority sought to oper¬ 
ate as a common carrier, by motor vehi¬ 
cle, over Irregular routes, transporting: 
Clap. In bulk, in dump vehicles, from 
points in HArford County, Md.. to York, 
Pa., for 180 days. Supporting shipper: 
St&ncilte. Inc.. P.O. Box 236. Aberdeen. 
Md. 21001. Send protests to: Paul J. 
Jen worthy. District Supervisor. Bureau 
of Operations. Interstate Commerce 
Commission, 314 UB. Post Office Bldg.. 
Scranton. Pa. 18530. 

No. MC 118142 (Sub-No. 96TA), filed 
August 12. 1975. Applicant: M. BRUEN- 
GER & CO., INC., 6250 North Broadway. 
Wichita, Kans 67129. Applicant's repre¬ 
sentative: Lester C. Arvln. 814 Century 
Plaza Bldg , Wichita, Kans. 67202. Au¬ 
thority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: Frozen potato 
products, from the manufacturing 
plant or warehouse of Gourmet Food 
Products, Inc., Boardman, Oreg.. to 
points in Arizona. Arkansas. California. 
Colorado, Idaho, Iowa. Kansas. Louisi¬ 
ana, Minnesota, Missouri. Montana. Ne¬ 
braska. Nevada, New Mexico. North Da¬ 
kota. Oklahoma, South Dakota, Texas. 
Utah and Wyoming, for 180 days. Sup¬ 
porting shipper: Gourmet Food Prod¬ 
ucts, Inc., P.O. Box 37. Boardman. Oreg. 
Send protests to: M. E. Taylor. District 
Supervisor. Interstate Commerce Com¬ 
mission, 501 Petroleum Bldg., Wichita. 

67202. 

No. MC 118159< Bub-No. 160TA), filed 
August 11, 1975. Applicant: NATIONAL 
REFRIGERATED TRANSPORT, INC., 
PO. Box 51366. Dawson Station. Tulsa, 
Okla. 74151. Applicant’s representative: 
Neil A. Du Jar din. P.O. Box 2298. Green 
Bay, Wis. 54308. Authority sought to op¬ 
erate as a common carrier. by motor 
vehicle, over irregular routes, transport¬ 
ing: (1) Corrugated boxes, from the 
plantsite of Southwest Packaging, Inc., 
at Tulsa, Okla.. to Syracuse, N.Y.; Boston. 
Mass.; Hartford, Conn.: Paramus, N-J.; 
Philadelphia and Mechanicsburg. Pa.; 
handover. Md.; Washington, D.C.; 
Greensboro. N.C.; Atlanta, Ga.; Cincin¬ 
nati, Ohio; Detroit. Mich.; Indianapolis. 
Ind.; Chicago, HI.; Minneapolis. Minn.; 
Madrid. Iowa; Memphis, Tenn.; St. Louis, 
Springfield, and Kansas City. Mo.; Dallas 
and Houston, Tex.: Denver. Colo.; San 
Francisco. Los Angeles, and Sun Valley, 
Calif.; and Winfield, Wichita. Saiina. and 
Kansas City. Kans., and (2) Rolls of 
paper, from Opello, Ark., to the facilities 
of Southwest Packaging. Inc., at Tulsa, 
Okla., for 180 days. Supporting shipper: 
Southwest Packaging Inc., P.O. Box 7701, 
Tulsa, Okla. 74105. Send protests to: C. L. 
Phillips. District Supervisor. 240 Old Post 
Office Bldg., Oklahoma City, Okla. 73102. 

No. MC 118831 (Sub-No. 121TA), filed 
August 12. 1975. Applicant: CENTRAL 
TRANSPORT, INCORPORATED. P.O. 
Box 5388. High Point, N.C. 27262. Appli¬ 


cant's representative: Gary L. Honbar- 
rier (same address os Applicant). Au¬ 
thority sought to operate as a common 
carrier, by motor vehicle, over irregul ar 
routes, transporting: Polystyrene pellet 
in bulk, in pneumatic tanks, from Pore t 
City. N.C., to points in Long Island. Bay 
Shore, Frcwsburg. St. Albans. Flushing 
and Babylon, N.J.. for 180 days. Support¬ 
ing shipper: Polysar Plastics, Inc., P.O 
Box 688, Forest City. N.C. 28043. Ser. l 
protests to: Archie W. Andrews, Distnrt 
Supervisor, Bureau of Operations. Inter¬ 
state Commerce Commission, P.O. Box 
26896. Raleigh. N.C. 27611. 

No. MC 118831 (Sub-No. 122TA). filed 
August 12. 1975. Applicant: CENTRAL 
TRANSPORT. INCORPORATED. P.O 
Box 5388. High Point. N.C. 27262. Appli¬ 
cant’s representative: Gary L. Honbar 
rier (same address as applicant). Au¬ 
thority sought to operate as a common 
carrier , by motor vehicle over irreguhr 
routes, transporting: Polystyrene pellet 
in bulk. In pneumatic tanks, from Force t 
City. N.C.. to points in Newark. Irviru- 
ton. Keasby, Little Falls, and Union. NJ* 
for 180 days. Supporting shipper: Poly- 
sar Plastics. Inc.. P.O. Box 688, Fore t 
City. N.C. 28043. Send protests to: Archie 
W. Andrews. District Supervisor. Burea j 
of Operations, Interstate Commerce 
Commission, P.O. Box 26896, Ralegh. 
N.C. 27611. 

No. MC 118831 (Sub-No. 123TA). filed 
August 12. 1975. Applicant: CENTRAL 
TRANSPORT. INCORPORATED. P.O 
Box 5388. High Point. N.C. 27262 Appli- 
cant's representative: Gary L. Honbru 
rier (same address as applicant). Au¬ 
thority sought to operate as a common 
carrier . bv motor vehicle, over Irregul r 
routes, transporting; Vegetable oil. 
liquid. In bulk, from Fayetteville. N.C., to 
points In East Point. Forest Park. Atlan¬ 
ta. Columbus, and 8avannah. Ga. for 
180 days. Supporting shipper: Archie \V 
Andrews, District Supervisor. Bureau f 
Operations. Interstate Commerce Com¬ 
mission. P.O. Box 26896, Raleigh. N.C. 
27611. 

No. MC 128527 (Sub-No 56TA), filed 
August 12. 1975. Applicant: MAY 

TRUCKING COMPANY. P.O. Box 398 
Payette. Idaho 83661 Applicant's repre¬ 
sentative: C. Marvin May (same addr^ s 
as applicant). Authority sought to oper¬ 
ate as a common carrier, by motor ve¬ 
hicle, over Irregular routes, transport 1r 
Such merchandise as is dealt In by who? 
sale, retail, and chain grocery and food 
business houses, and equipments, mate¬ 
rials. and supplies used in the condu t 
of such business, from points in Cali¬ 
fornia, to points In Baker. Union. Ard 
Umatilla Counties. Oreg.. for 180 day*. 
Supporting shipper: La Grande Fnitt 
Company. La Grande, Oreg. 8end pro¬ 
tests to: Barnev Hardin. Interstate Com- 
merce Commission 550 W. Fort St . Box 
07. Boise, Idaho 83724. 

No. MC 128940 (Sub-No. 23TA). filed 
August 12.1975. Applicant: RICHARD A. 
CRAWFORD, doing business as R. A. 
CRAWFORD TRUCKING 8ERVIC! 
P.O. Box 722, Adelphi, Md. 20783. Apph- 
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cant's representative: Charles E. Crea¬ 
tor. 1329 Pennsylvania Ave., P.O. Box 
1417. Hagerstown. Md. 21740. Authority 
rought to operate as a contract carrier * 
bv motor vehicle, over irregular routes* 
transporting: Laminated plastic sheets, 
plastic moldings , and adhesives used In 
the application thereof, from Odentoa, 
Md.. and Its commercial zone to points In 
Illinois. Indiana. Kentucky. Michigan. 
Missouri, Wisconsin, nnd Ohio, under 
continuing contract with Exxon Chem¬ 
ical Company. U.8.A.. for 180 days. Sup¬ 
porting shipper: Exxon Chemical Com¬ 
pany. U.S.A.. Oden ton. Md 21113. Send 
protests to: Interstate Commerce Com¬ 
mission. 12th L Constitution Ave.. N.W.* 
Room 317. W. C. Hersmun. District Su¬ 
pervisor. Washington. D C. 20423. 

No. MC 133119 (Sub-No. 75TA). Died 
/ugust II. 1975. Applicant: HEYL 
TRUCK LINES. INC.. 235 Mill St.. Akron. 
Iowa 5100L Applicant’s representative: 
Donald Heyl (same address as appli¬ 
cant). Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Class 
beads and class spheres . from the com¬ 
mercial zone of Jackson. Miss., to points 
In Iowa and Kansas, for 180 days. Sup¬ 
porting shipper: B. J Young. Traffic 
Manager. Calaphote. Division, of Ferro 
Corporation. P.O. Box 2389. Jackson 
< Flow-wood) . Miss. 39205 Send protests 
to: Carroll Russell. District Supervisor. 
Suite 620 Union Pacific Plaza. 110 North 
14th SL. Omaha. Ncbr. 68102. 

No, MC 134068 (Sub-No. 20TA). filed 
August 13, 1975. Applicant: KODIAK 
REFRIGERATED LINES. INC., 3336 
East Fraitland Ave.. Vernon. Calif. 
90058. Applicant's representative: Arlyn 
L. Westergren, Suite 530 Univac Bldg.. 
7100 West Center Rood. Omaha, Nebr. 
68108. Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Sauces. 
from the facilities of Kikkoman Foods. 
Inc., at or near Walworth. Wis . to points 
in Colorado. Arizona, California. Oregon, 
and Washington, for 180 days. Support¬ 
ing shipper: Kikkoman Foods, Inc., Wal- 

52* 53184 *** Protests to: 

Mildred L Price. Transportation Assist¬ 
ant, Interstate Commerce Commission. 
Room 1321, Federal Bldg.. 300 North Los 
Angeles* St., Los Angeles. Calif. 90012. 

No. MC 134385 (Sub-No. 1TA). filed 
Aug ust 11 , 1975. Applicant: ERNEST 
reUFFpc. P.O. Box 1749, Calexico. Calif. 
9--31. Applicant’s representative: Jerry 
Solomon Berger. 9454 Wtlahira Blvd.. 
Beverly mils. Calif. 90212. Authority 
sought to operate as a contract carrier . 
by motor vehicle, over Irregular routes 
tnmsporttng*. Machinery component 
and [materials, supplies, and equip- 
vLw J* aecl to the manufacture and dis¬ 
tribution of machinery component parts, 
between the plantsite of Rohr Industries! 
Inc -» iocated at or near Chula Vista! 

( idif.. on the one hand, and, on the 
other. Ports of Entry on the United 
-Mexico Boundary One, located at 
Calexico and Tocate. Calif., under con¬ 


tinuing contract with Rohr Industries. 
Inc., for 180 days Supporting shipper: 
Rohr industries, Inc.. Foot of **H*’ St.. 
Chula Vista. Calif. 92010 Send protests 
to: Mildred L Price. Transportation As¬ 
sistant. Interstate Commerce Commis¬ 
sion. Room 1321. Federal Bldg . 300 
North Los Angeles St., Los Angeles, Calif. 
90012. 

No. MC 134922 <Sub-No. 147TA), filed 
August 12. 1975. Applicant: B. J. Mc- 
ADAMS, INC. Route 8. Box 15. North 
Little Rock. Ark. 72118 Applicant’s rep¬ 
resentative: Don Garrison (some address 
as applicant). Authority sought to op¬ 
erate aS a common carrier. by motor ve¬ 
hicle. over irregular routes, transport¬ 
ing: Rubber articles (except commodities 
in bulk and those which because of size 
or weight require the use of special 
equipment), from the storage facilities 
of Mansfield and Pennsylvania Tire 
Companies in Memphis, Tenn.. to points 
in New Mexico. Arizona, California, 
Utah, Nevada, Colorado. Wyoming. Mon¬ 
tana. Idaho. Oregon, and Washington, 
for 180 days. Supporting shipper . Mans¬ 
field Tire & Rubber Company, 515 New¬ 
man, Man.'’field, Ohio 44901. Send pro¬ 
tests to: William H. Land, Jr, District 
Supervisor, 3108 Federal Office Bldg.. 
700 West Chpitol, Little Rock. Ark. 72201. 

No. MC 139269 (Sub-No. 5TA>, filed 
August 13, 1975. Applicant: C. P. 

CRASH A. INC.. 207 Cosby Manor Road. 
Utica, N.Y. 13501. Applicant’s representa¬ 
tive: Murray J. S. Klr&hteln. 118 Bleeck- 
er 8t. Utica, N Y. 13501. Authority 
sought to operate as a common carrier , 
by motor vehicle, over Irregular routes, 
transporting: Foodstuffs requiring trans¬ 
portation hi mechanically temperature 
controlled vehicles, between Jersey City. 
N.X. and points In New York, applicant 
Intends to tack at Jersey City, N.J., for 
180 days. Supporting shipper: Swlssrose 
International, Inc.. Jersey City. N.J. 
07302. Send protests to: Morris H. Gross, 
District Supervisor, Interstate Com¬ 
merce Commission, Room 104, 301 Erie 
Blvd., West, Syracuse. N Y. 13202. 

No. MC 140367 (Sub-No. ITA). filed 
August 12. 1975# Applicant: AIR 

FREIGHT FORWARDERS, INC.. Aus¬ 
tin-Strnubel Field. Green Bay. Wis. 
54301. Applicant’s representative: Wayne 
W. Wilson. 329 West Wilson St.. Madi¬ 
son, Wla. 53703. Authority sought to op¬ 
erate as a common carrier . by motor ve¬ 
hicle. over Irregular routes, transporting: 
General commodities, between points in 
Brown. Oconto. Shawano. Langlade. 
Menominee. Marinette. Florence. Forest! 
Lincoln. Oneida. Vilas. Iron. Ashland, 
and Price Counties. Wis,. and Menomi¬ 
nee County, Mich. Restriction: Restrict¬ 
ed to the transportation of traffic having 
a prior or subsequent movement by air 
or moving in substituted motor-for-alr- 
service, for 180 days. Supporting ship¬ 
pers: There are approximately 8 state¬ 
ments of support attached to the appli¬ 
cation. which may be examined at the 
Interstate Commerce Commission in 
Washington. D.C.. or copies thereof 
which may be examined at the field office 


named below. Send protests to: John E. 
Rydon, Interstate Commerce Commis¬ 
sion, Bureau of Operations* 135 West 
Wells St, Room 807, Milwaukee, Wis. 
53203. 

No. MC 141063 TA (Correction)* filed 
June 16, 1975, published in the Pxdejlal 
Rxciste* issue of July 8. 1975. and re¬ 
published as corrected this Issue Appli¬ 
cant: THE CITY CONTRACT BUS 
SERVICE. INC.. PO. Box 77396. Atlanta* 
Go. 30309. Applicant’s representative: 
Archie B. Cuibreth. Suite 246. 1252 
Peachtree St. N W. Atlanta. Ga 30309. 
Authority sought to operate as a contract 
carrier , by motor vehicle, over irregular 
routes, transporting: Employees of Sea¬ 
board Coast Line Railroad Company with 
or without their baggage, under a con¬ 
tinuing contract or contracts with Sea¬ 
board Coast Line Railroad Company, be¬ 
tween all points and places on the Un e 
of Seaboard Coast Line Railroad Com¬ 
pany In the states of Alabama. Georgia* 
Florida, North Carolina, and South Car¬ 
olina, for 180 days. Supporting shipper: 
Seaboard Coast Line Railroad Company, 
500 Water St.. Jafksonville, Fla. 32202, 
Send protests to: William L. Scroggs. 
District Supervisor. 1252 W. Peachtree 
SL. N.W.. Room 546. Atlanta, Ga 30309. 
The purpose of this republicaUon is to 
correct the territorial description. 

No. MC 141155 (Sub-No. ITA>. filed 
August 12. 1975. Applicant: JONES 

TRUCKING COMPANY. ShnkesviUe 
Road. Bristol. Va. 24201. Applicant's 
representative: Wm Rogers McCall. P.O. 
Box 82, Bristol. Va. 2420! Authority 
sought to operate as a contract carrier, 
by motor vehicle, over Irregular routes, 
transporting Crushed quarry stone, from 
the Vulcan Materials Quarry in Bristol. 
Va.. to points in Sullivan County. Tenn.. 
under continuing contract with Vulcan 
Materials Company, for 180 days. Sup¬ 
porting shipper: Vulcan Materials Com¬ 
pany, Shakesvllle Road, Bristol, Va. 
24201 Send protests to: Danny R Beeler* 
District Supervisor. Bureau of Opera¬ 
tions. Interstate Commerce Commission* 
215 Campbell Ave.. 8.W.. Roanoke. Va. 
24011. 

No. MC 141232 TA. filed AugU 5 t 11, 
1975. Applicant: STATEWIDE TRUCK¬ 
ING CO.. 1801 West Oxford. P O Box 
1116, Englewood, Colo. 80110 Applicant's 
representative: Blaine Ball ah (some ad¬ 
dress as applicant). Authority sought to 
operate as a common carrier, by motor 
vehicle, over Irregular routes, transport¬ 
ing: Building materials. contractors sup¬ 
plies. and equipment, between points In 
Colorado, on the hand, and, on the other, 
points In Kansas. Nebraska, and In the 
counties of Goshen, Albany. Carbon. 
Sweetwater. Laramie, and Platte in the 
State of Wyoming, for 180 days. Support¬ 
ing shippers: Denver Reserve Supply 
Company, 555 W 48th Ave , Denver. Colo. 
80216. GUtings Lumber Co., Inc., 4501 
Wynkoop SL. Denver, Colo. 80216. Send 
protests to: Roger L. Buchanan. District 
Supervisor. Interstate Commerce Com¬ 
mission. 1961 Stout 8t.. 2022 Federal 
Bldg.. Denver. Colo. 80202. 
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No. MC 141233 TA. filed August 13, 
1975. Applicant: JESS W ROUSEY, SR., 
doing business as ROU8EY DELIVERY 
SERVICE. 2359 Old Spring Road, Smyr- 
ra. Ga. 30080. Applicant's representative: 
Alfred Oroden, C.P.A., 105 Angla Drive, 
Smy rna, Ga. 30080. Authority sought to 
operate os a contract carrier, by motor 
vehicle, over irregular routes, transport¬ 
ing: Appliances, air •conditioners, and 
electronic equipment, including but not 
limited to television sets , stereophonic 
equipment, and components, radios: 
crated and uncrated in mixed ship¬ 
ments. pick-up and delivery, between all 
points in the entire State of Georgia, 
Northern Alabama, and Western Tenn.. 
under continuing contract with Philco 
Finance Corporation, for 180 days. Sup¬ 
porting shipper: Philco Finance Corpora¬ 
tion. 1250 Winchester Parkway. Oak¬ 
dale, Ga. 30080. Send protests to: William 
L. Scroggs. District Supervisor. 1252 W. 
Peachtree St.. N.W.. Room 546. Atlanta. 
Ga. 30309. 

No. MC 141234 TA. filed August 12. 
1975. Applicant: BARWEIN INDUSTRI¬ 
AL SUPPLY CO.. INC.. 55 Randolph Ave.. 
Avenel. N J. 07001. Applicant s represent¬ 
ative: Morris Honig, 150 Broadway. New 
York, N.Y. 10038. Authority sought to 
operate as a common carrier, by motor 
vehicle, over Irregular routes, transport¬ 
ing: General commodities, restricted to 
pick-up and delivery service, prior to or 
subsequent to crating and packaging by 
carrier, to or from a movement by rail, 
air, or water: <1) between points in 
Middlesex County. N.J.; (2) between 
Avenel. N.J.. on the one hand, and, on 
the other. New York, N.Y., and points In 
Essex, Monmouth, Passaic, Union, and 
Middlesex Counties. N.J., for 180 days. 
Supporting shippers: There are approxi¬ 
mately 9 statements of support attached 
to the application which may be exam¬ 
ined at the Interstate Commerce Com¬ 
mission, in Washington. D.C.. or copies 
thereof which may be examined at the 
field office named below. Send protests 
to: Robert 8. H. Vance. District Super¬ 
visor, Interstate Commerce Commission, 
9 Clinton St., Newark. N.J. 07102. 

No. MC 141235 TA. filed August 12. 
1975. Applicant: UPLAND FREIGHT 
LINES, INC.. P.O. Box 536, Upland. 
Calif. 91786. Applicant's representative: 
Ernest King (same address as applicant). 
Authority sought to operate os a con¬ 
tract carrier, by motor vehicle, over ir¬ 
regular routes, transporting: (1) Air- 
conditioning equipment, steel pipe, raw 
steel, cabinet steel for construction of 
air-conditioning installations; miscel¬ 
laneous steel and aluminum items: mis¬ 
cellaneous construction equipment, be¬ 
tween the facilities of B. F. Gardner Co., 
Inc., at Los Angeles, Calif., Idaho. Mon¬ 
tana. Nevada, New Mexico. Oregon, 
Texas. Utah. Washington, and Wyo¬ 
ming: (2) wall board and like materials 
including plaster, from facilities of the 
Fllntkote Company, at Blue Diamond, 
Nev., to Job and construction sites in Ari¬ 
zona, California. Idaho, Oregon. Utah, 
and Washington; (3) fabricated struc¬ 
tural steel from the facilities of River¬ 


side Steel Construction Co., at Santa Fe 
Springs. Calif., to Job and construction 
sites in Arizona. Colorado. Idaho, Mon¬ 
tano. Nevada. New Mexico. Oregon. 
Texas. Utah, Washington, and Wyoming; 
(4) iron and steel pipe, from the facili¬ 
ties of La Barge, Inc., at Los Angeles and 
Orange Counties, Calif., to Job and con¬ 
struction sites iii Arizona, Colorado, 
Idaho. Montana, Nevada, New Mexico, 
Oregon. Texas, Utah. Washington, and 
Wyoming, under continuing contract 
with F. B. Gardner Co., Inc.. Fllntkote 
Company and Riverside Steel Construc¬ 
tion Co. La Barge Inc., for 180 days. Sup¬ 
porting shippers: Riverside Construction 
Co.. 11400 S. Greenstone Ave., Santa Fe 
Springs, Calif. 90670. F. B. Gardner 
Company. 3311 San Fernando Road, Los 
Angeles. Calif. 90065. La Barge Inc., 2851 
Alton Ave.. Irvine, Calif. 92705. The 
Flintkote Company. 2201 E. Washington 
Blvci.. Los Angeles, Calif. 90012. Send 
protests to: Mildred I. Price, Transpor¬ 
tation Assistant, Interstate Commerce 
Commission, Room 1321 Federal Bldg., 
300 North Los Angeles St., Los Angeles. 
Calif. 90012. 

By the Commission. 

(seal] Robert L. Oswald. 

Secretary . 

[FR Doc.76-22617 Filed 8 25-75:8:45 am) 


IRREGULAR ROUTE MOTOR COMMON 
CARRIERS OF PROPERTY 

Elimination of Gateway Letter Notices 

August 21. 1975. 

The following letter-notices of propos¬ 
als to eliminate gateways for the pur¬ 
pose of reducing highway congestion, al¬ 
leviating air and noise pollution, mini¬ 
mizing safety hazards, and conserving 
fuel have been filed with the Interstate 
Commerce Commission under the Com¬ 
mission's Gateway Elimination Rules (49 
CFR 1065), and notice thereof to all In¬ 
terested persons is hereby given as pro¬ 
vided in such rules. 

An original and two copies of protests 
against the proposed elimination of any 
gateway herein described may be filed 
with the Interstate Commerce Commis¬ 
sion on or before September 5, 1975. A 
copy must also be served upon applicant 
or its representative. Protests against the 
elimination of a gateway will not operate 
to stay commencement of the proposed 
operation. 

Successively filed letter-notices of the 
same carrier under these rules will be 
numbered consecutively for convenience 
in identification. Protests, if any, must 
refer to such letter-notices by number. 

No. MC 92983 (Sub E12), filed June 4, 
1974. Applicant: AMERICAN BULK 
TRANSPORT CO.. 531 Walnut 8treet. 
Kansas City. Mo. 64142, Applicant's rep¬ 
resentative: H. B. Poster (same as 
above). Authority sought to operate as 
a common carrier, by motor vehicle, over 
Irregular routes, transporting: (1) acids 
and chemicals, in bulk (restricted: 
against the transportation of liquid hy¬ 
drogen, liquid oxygen, or liquid nitro¬ 
gen to missile storage or missile launch¬ 


ing sites, missile test facilities, or manu¬ 
facturing plants producing liquid oxy¬ 
gen. liquid hydrogen, or liquid nitrogen >. 
from points in Arizona to points In Ken¬ 
tucky. North Carolina. Ohio, and South 
Carolina: (2) Trichlaromonafluorometh- 
ane, Dichlorodifiuoromethane, Mono - 
chlorodlfluoromcthanc. Trlchlorotrifluo- 
roethane, Dichlorothetrafluoroethanr 
and mixtures thereof, in bulk. In tank 
vehicles, (a) from points in Arizona, 
located in Cochise. Santa Cruz, Pima, 
and Yuma Counties, to points in Ala¬ 
bama located in and north of Lamar. 
Fayette, Walker. JefTcrson. Shelby. Tal¬ 
ladega, Clay, Randolph, and Chambers 
Counties: <b> from points in Arizona lo¬ 
cated in Yavapai, Maricopa, Gila, Pinal, 
Graham, and Greenlee Counties to points 
in Alabama located in and north of 
Pickens. Tuscaloosa, Bibb. Perry, Chil¬ 
ton, Autauga, Montgomery. Bullock, 
and Barbour Counties (except Fox); (o 
from points in Arizona located in Mo¬ 
have. Coconino. Navajo, and Apache 
Counties to points in Alabama located 
in and north and east of Sumter. Ma¬ 
rengo, Wilcox. Butler, and Covington 
Counties (except Fox): 

<3) Chemicals, In bulk (restricted: 
against the transportation of liquid hy¬ 
drogen. liquid oxygen, or liquid nitrogen 
to missile storage or missile launching 
sites, missile test faculties, or manufac¬ 
turing plants producing liquid oxygen, 
liquid hydrogen, or liquid nitrogen', 
from points in Arizona, to points in 
Delaware. District of Columbia, Mary¬ 
land. New Jersey. New York, Pennsyl¬ 
vania, Virginia, and West Virginia; <4 j 
acids and chemicals (except derivative, 
of petroleum and petroleum products 
and except synthetic resins and varnish 
in tank vehicles), in bulk. In tank hop¬ 
per vehicles, restricted: against the 
transportation of liquid hydrogen, liquid 
oxygen, or Uquld nitrogen, to missile 
storage or mlssUc launching sites, mis¬ 
sile test facilities, manufacturing plant 
producing liquid oxygen, liquid hydro¬ 
gen, or liquid nitrogen, from points In 
Arizona to points in Minnesota located 
on and south and west of a line extending 
from the Minnesota-Iowa State Une 
along Minnesota Highway 4 to Junction 
with U.S. Highway 212, thence along U-6. 
Highway 212 to junction with U.8. High¬ 
way 71, thence along Ui3. Highway 71 to 
junction with Minnesota Highway 55. 
thence along Minnesota Highway 55 to 
junction with U.8. Highway 69. theme 
along U.S. Highway 59 to junction with 
Interstate Highway 94, thence along In¬ 
terstate Highway 94 to the Minnesota- 
North Dakota State line; (5) such fats 
and greases as are embraced within 
acids and chemicals. In bulk, in tank ve¬ 
hicles. from points in Arizona to points 
in Maine. New Hampshire, and Vermont; 
(6) petroleum chemicals and synthetic 
resins and varnish Included under chemi¬ 
cals (except cryogenic liquids). In bulk. 
In tank or hopper vehicles (restricted: 
against the transportation of liquid hy¬ 
drogen. liquid oxygen, or liquid nitrogen 
to missile storage or missile launching 
sites, missile test facilities, or manufac¬ 
turing plants producing Uquld oxygen, 
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liquid hydrogen, or liquid nitrogen!; 
from points in Arizona to points in Min¬ 
nesota located on. south, and west of a 
line extending from the Minnesota-Iowa 
State line along Minnesota Highway 4 
to Junction with U.S. Highway 312, 
thence along US. Highway 212 to junc¬ 
tion with U.S. Highway 71, thence along 
U.S. Highway 71 to junction with Minne¬ 
sota Highway 55. thence along Minne¬ 
sota Highway 55 to junction with U.S. 
Highway 59, thence along U S. Highway 
59 to Junction with Interstate Highway 
94. thance along Interstate Highway 94 
to the Minnesota-North Dakota State 
line; 

(7) Acids and chemicals, in bulk, in 
tank or hopper vehicles (restricted: 
against the transportation of liquid hy¬ 
drogen, liquid oxygen, or liquid nitro¬ 
gen to missile storage or missile launch¬ 
ing sites, missile test facilities, or manu¬ 
facturing plants producing liquid oxy¬ 
gen, liquid hydrogen, or liquid nitrogen); 
(a) from points m mizona except Mo¬ 
have. Coconino. Navajo, and Apache 
Counties to points In Minnesota located 
on, north, and cast of a line extending 
from the Minncsota-Iowa State line 
along Minnesota Highway 4 to junction 
with U.S. Highway 212. thence along U.S. 
Highway 212 to junction with U.S. High¬ 
way 71. thence along U S. Highway 71 to 
Junction with Minnesota Highway 55, 
thence along Minnesota Highway 55 to 
Junction with US. Highway 59, thence 
along U.S. Highway 59 to junction with 
Interstate Highway 94, thence along In¬ 
terstate Highwny 91 to the Minnesota- 
North Dakota State line; 

18 ) Acids and chemicals in bulk (re¬ 
stricted: against the transportation of 
liquid hydrogen, liquid oxygen, or liquid 
nitrogen to missile storage or missile 
Launching sites, missile test facilities, or 
manufacturing plants producing liquid 
oxygen, liquid hydrogen, or liquid nitro¬ 
gen; (a) from points in Arizona located 
in Yavapai. Yuma. Maricopa. Pinal, 
Gila, Graham, and Greenlee Counties to 
points in North Dakota located on and 
east of a line extending from the North 
Dakota-South Dakota State line, along 
Highway 281 to Junction with North 
Dakota Highway 69. thence along North 
Dakota Highway 69 to the North Da- 
kota-Canada Border. Including James¬ 
town; cb) from points in Arizona located 
in Pima, Santa Cruz, and Cochise Coun¬ 
ties to points in North Dakota located 
on and east of a line extending from the 
North Dakota-South Dakota State line, 
along North Dakota Highway 3 to Junc¬ 
tion with U.S. Highway 52, thence along 
£-S. Highway 52 to Junction with North 
Dakota Highway 14 to the North Da- 
koUi-Canada Border; (c) from points in 
Arizona located in Yavapai. Yuma, 
Maricopa, Pinal. Gila. Graham, and 
Greenlee Counties to points in South 
Dakota located In and east of Brown, 
Spink. Beadle. Sanborn. Davison. Hutch- 
bison, and Bon Homme Counties; and 
from points in Arizona located in 
P»ma. Santa Cruz, and Cochise Counties 
tG points in South Dakota located in and 
*ast of McPherson. Edmunds. Paulk. 
Hand, Buffalo. Brule, and Gregory Coun- 
WC5. The purpose of this filing Is to elim¬ 


inate the gateways of U), (3). (4) the 
paints in the Kansas City. Kans.. Com¬ 
mercial Zone that are in the Kansas 
City, Kans., Comercial Zone; (2) the 
points in tile Kansas City. Kans., Com¬ 
mercial Zone, that are in the Kansas 
City. Mo.. Commercial Zone, and Mar¬ 
shall County. Ky.; <5) Olathe. Kans. 
(Kansas City. Kans , Commercial Zone), 
and Dubuque. Iowa; (6) Olathe. Kans. 
(Kansas City. Kans., Commercial Zone), 
and Fremont, Nebr.; (7) Olathe. Kans. 
(Kansas City. Kans.. Commercial Zone), 
and the plantslte of Iowa-Guttenberg 
Terminal, Inc., near Guttenberg, Iowa; 
(8) Kansas City, Kansas. 

No. MC 92983 (Sub E13), filed June 4. 
1974. Applicant: AMERICAN BULK 
TRANSPORT CO.. 531 Walnut Street, 
Kansas City. Mo. 64142. Applicant's rep¬ 
resentative: H. B. Foster (same as above). 
Authority sought to operate as a com¬ 
mon carrier . by motor vehicle, over ir¬ 
regular routes, transporting: (1) acid* 
and chemicals . In bulk, in tank or hop¬ 
per vehicles «restricted: against the 
transportation of liquid hydrogen, liquid 
oxygen, or liquid nitrogen to missile 
storage or missile launching sites, mis¬ 
sile lest facilities, or manufacturing 
plants producing liquid oxygen, liquid 
hydrogen, or liquid nitrogen). (A) from 
points in Arizona located in Cochise, 
Santa Cruz. Pima, and Yuma Counties 
to points in Arkansas located in and 
north of Washington. Madison, Newton. 
Searcy. Van Buren, Cleburne. White, 
Woodruff. St. Francis, and Lee Counties; 
(B> from points in Arizona except Yuma, 
Fima. Santa Cruz, and Cochise Counties 
to points in Arkansas, located in and 
north and east of Sebastian. Logan, Yell. 
Garland, Saline. Grant, Jefferson. Lin¬ 
coln. and Desha Counties; <C> from 
points In Arizona located in Maricopa, 
Yuma, and Mohave Counties to points 
in Oklahoma located In Washington. No¬ 
wata. Craig. Ottawa, and Delaware 
Counties; (D) from points In Arizona to 
points In Kansas located in and east of 
Marshall. Pottawatomie. Wabaunsee 
Lyon. Coffey. Woodson. Wilson, and 
Montgomery Counties and to points In 
Illinois and Missouri; <E> from points in 
Arizona located In Yuma. Maricopa. 
Pinal. Pima. Santa Cruz, and Cochise 
Counties to points In Kansas located tn 
Washington. Clay. Riley. Dickinson. 
Oeary, Morris, Chase, and Oreenwood 
Counties; (F> from points in Arizona to 
points in Iowa and points In Nebraska 
located In and cast of Dakota. Thurston. 
Cuming. Dodge. Saunders, Lancaster 
and Gage Counties; «3) from points in 
Arizona (except Mohave. Coconino. 
Navajo, and Appache Counties) to points 

In Nebraska located In Dixon. Cedar 
Wayne, Stanton. Platte. Colfax. Butler’ 
Seward. Saline, and Jefferson Counties; 
and (2) Liquid chemicals . in bulk, in 
tank vehicles (restricted; against the 
transportation of liquid hydrogen, liquid 
oxygen, or liquid nitrogen to missile stor¬ 
age or missile launching sites, missile test 
facilities, or manufacturing plants pro¬ 
ducing liquid oxygen, liquid hydrogen, or 
liquid nitrogen); from points in Arizona 
to points in Rhode Island. The purpose of 


tills filing Is to eliminate the gateways of 
< 1 > Olathe. Kans. «points In Kunsas City, 
Kann.. Commercial Zone); and (2> 
Olathe. Kans. (points In Kansas City, 
Kans, Commercial Zone), and Musca¬ 
tine. Iowa. 

No. MC 92983 (8ub E14), filed June 4, 
1974. Applicant; AMERICAN BULK 
TRANSPORT CO.. 531 Walnut Street, 
Kansas City. Mo. 64142. Applicant’s rep¬ 
resentative: H. B. Foster (same as 
above). Authority sought to operate as a 
common carrier , by motor vehicle, over 
Irregular routes, transporting: (!) such 
fats and oils and blends and products 
thereof as arc embraced within adds and 
chemicals (excluding fats. oils, blends, 
and products thereof derived from petro¬ 
leum. soap products, and paints). in bulk, 
in tank vehicles. (A) from points In Ari¬ 
zona located in Cochise, Santa Crust, 
Pima, and Yuma Counties to points in 
Florida located In and east and south of 
Gadsden, Leon, and Wakulla Counties; 
(B> from points in Arizona located In 
Greenlee. Graham, PinaJ, Maricopa, and 
Gila Counties to points in Florida (ex¬ 
cept Escambia and Santa Rosa Coun¬ 
ties); (C) from points In Arizona lo¬ 
cated In Apache. Navajo, Coconino. Ya¬ 
vapai, and Mohave Counties to points in 
Florida; (2) acids and chemicals , In bulk, 
in tank or hopper vehicles (restricted: 
against the transportation of liquid hy¬ 
drogen. liquid oxygen, or liquid nitrogen 
to missile storage or missile launching 
sites, missile test facilities, or manufac¬ 
turing plants producing liquid oxygen, 
liquid hydrogen, or liquid nitrogen); 
from points in Arizona to points in Mas¬ 
sachusetts: (3) acids and chemicals (in 
dry or liquid form), in bulk. In tank or 
hopper vehicles (restricted: against the 
transportation of liquid hydrogen, liquid 
oxygen, or liquid nitrogen to missile stor¬ 
age or missile launching sites, missile 
test facilities, or manufacturing plants 
producing liquid oxygen, liquid hydro¬ 
gen. or liquid nitrogen); from points in 
Arizona to points In Wisconsin; 

(4) Arsenic acid . in bulk. In tank ve¬ 
hicles and Agricultural insecticides, in 
bulk, in hopper vehicles; (A) from points 
in Arizona located in Cochise, Santa 
Cruz, Pima, and Yuma Counties to 
points in Alabama located in and north 
of Pickens. Tuscaloosa, Bibb, Chilton, 
Autauga. Elmore. Macon. Bullock, and 
Barbour Counties; <B> from points In 
Arizona located in Greenlee. Graham. 
Pinal, GUa, and Maricopa Counties to 
points in Alabama (except Washington, 
Mobile, Baldwin, and Escambia Coun¬ 
ties; (C) from points in Arizona located 
in Mohave, Yavapai. Coconino. Navajo, 
and Apache Counties to points in Ala¬ 
bama except Bay Minctte; (5) Acids and 
chemicals, in bulk. In tank vehicles or 
hopper vehicles (restricted: against the 
transportation of liquid hydrogen, liquid 
oxygen, or liquid nitrogen to missile stor¬ 
age or missile test facilities, or manu¬ 
facturing plants producing liquid oxygen, 
liquid hydrogen, or liquid nitrogen). (A) 
from points in Arizona to points in Ten¬ 
nessee; (B) from points In Arizona lo¬ 
cated in Cochise. Santa Cruz. Pima, 
Pinal. Gra h a m , and Greenlee Counties to 
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points in Mississippi In and north of 
Tunica, Panola, LaFayette. Pontotoc, 
Lee. and Monroe Counties; <C) from 
points in Arizona located in Apache. 
Navajo. Gila, Maricopa, and Yuma Coun- 
ties to points in Mississippi located in 
and north of Coahoma, Tallahatchie. 
Yalobusha. Calhoun. Chickasaw. Clay, 
and Lowndes Counties; from points in 
Arizona located In Coconino. Yavapai, 
and Mohave Counties to points in Mis¬ 
sissippi located in and north and east of 
Coahoma. Tallahatchie, Grenada. Car- 
roll. Attala. Leake, Newton, Jasper, and 
Clarke Counties; 

(6) Phosphoric acid. In bulk, in tank 
vehicles. (A) from points in Arizona to 
points in Alabama located in Lauder¬ 
dale, Limestone, Madison. Jackson, De 
Kalb, Marshall. Morgan. Etowah, Chero¬ 
kee, Calhoun, and Cleburne Counties: 
(B> from points in Arizona (except 
Greenlee. Graham, Cochise, Santa Cruz, 
and Pima Counties to points in Alabama 
located in Colbert, Franklin. Lawrence, 
Winston, Cullman, Blount. Walker. Jef¬ 
ferson. Saint Clair, Shelby, Talladega. 
Clay. Randolph. Coosa. Tallapoosa, 
Chambers, and Lee Counties; (C) from 
points in Arizona located on and north 
of a line extending from the Arizona- 
New Mexico State line along Interstate 
Highway 40 to junction with U S. High¬ 
way 89. thence along UB. Highway 89 to 
junction with US. Highway 60. thence 
along US. Highway 60 to the Arizona- 
Califomla State line including Flagstaff 
and Prescott to points in Alabama lo¬ 
cated in Chilton, Elmore, Macon, Rus¬ 
sell, Montgomery. Bullock. Barbour, 
Dale, Henry, and Houston Counties; <7> 
Acetic acid and Anhydrous ammonia, in 
bulk, in tank vehicles, (A) from points 
in Arizona to points in Alabama located 
in and north and east of Marion. Walk¬ 
er, Jefferson, Shelby. Coosa. Tallapoosa, 
and Lee Counties; (B) from points in 
Arizona located on and north of a line 
extending from the Alabama-New Mex¬ 
ico State line along Interstate Highway 
40 to junction with Arizona Highway 87, 
thence along Arizona Highway 87 to 
junction with UB. Highway 80, thence 
along U.S. Highway 80 to the Arizona- 
Caltfomia State line, including Phoenix 
to points in Alabama located in and 
south and west of Lamar. Fayette, Tus¬ 
caloosa, Bibb. Chilton. Elmore. Macon, 
and Russell Counties (except Choctaw. 
Clarke, Monroe, Conecuh. Escambia. 
Washington. Mobile, and Baldwin Coun¬ 
ties) . that are within 400 miles of Wood- 
stock. Tennessee; 

(C) From points in Arizona located 
on and north and west of a line extend¬ 
ing from the Arizona-New Mexico State 
line along U.S. Highway 160 to Junction 
with UB. Highway 89, thence along UB. 
Highway 89 to Junction with U.S. High¬ 
way 60. thence along U.S. Highway 60 
to the Arizona-Califomla State line to 
points in Alabama located In Choctaw. 
Clarke. Monroe. Conecuh, Escambia. 
Washington, Mobile, and Baldwin Coun¬ 
ties; (8) Acids and chemicals, in bulk 
(except liquid hydrogen, liquid oxygen, 
and liquid nitrogen to Georgia, and re¬ 
stricted : against the transportation of 


liquid hydrogen, liquid oxygen, or liquid 
nitrogen to missile storage or missile 
launching sites, missile test facilities, or 
manufacturing plants producing liquid 
oxygen, liquid hydrogen, or liquid nitro¬ 
gen ). from points in Arizona to points in 
Georgia. Indiana, and Connecticut. The 
purpose of this filing is to eliminate the 
gateways of (1) Olathe, Kans. (a point 
In the Kansas City, Kans., Commercial 
zone), and points in Arkansas that are 
within the Memphis. Tenn., Commercial 
Zone; (2) Olathe. Kans. (a point in the 
Kansas City. Kans.. Commercial Zone), 
and Tulsa, Okla.; (3> Olathe, Kans. (a 
point in the Kansas City, Kans., Com¬ 
mercial Zone), and Muscatine. Iowa; 
(4) Olathe, Kans. (a point in the Kansas 
City, Kans., Commercial Zone), and 
points in Arkansas that are within the 
Memphis, Tenn., commercial zone; (6) 
Olathe, Kans. (a point in the Kansas 
City, Kans., commercial zone), and 
Saginaw, Mo., and points within 16 miles 
thereof; (6) Olathe. Kans. <a point in 
the Kansas City, Kans., Commercial 
zone), and Saginaw, Mo., and points 
within 15 miles thereof, and Columbia, 
Tenn.; (7) Olathe, Kans. (a point in 
the Kansas City. Kans.. commercial 
zone). Saginaw. Mo., and points within 
15 miles thereof, and Memphis, Tenn., or 
Woodstock. Tenn.; and (8) those points 
in the Kansas City, Kans., commercial 
zone that are within the Kansas City, 
Mo., commercial zone. 

No. MC 93003 (Sub-No. El), filed 
filed May 30,1974. Applicant: CARROLL 
TRUCKING CO., 3203 UB. Route 60 
East. Huntington, W. Va. 25703. Ap¬ 
plicant's representative: John P. Mc¬ 
Mahon, 100 East Broad St. Suite 1800. 
Columbus, Ohio 43215. Authority sought 
to operate as a common carrier, by motor 
vehicle, over irregular routes, transport¬ 
ing: reinforcement steel, steel rails, rail - 
way track materials and fittings, struc¬ 
tural steel, including fittings and bolts. 
from points in that part of Kentucky 
on, south, and east of a line beginning 
at the West Virginia-Kentucky State 
line, thence along interstate Highway 64 
to Junction U.8. Highway 25, thence 
along U.S. Highway 25 to Junction U.S. 
Highway 25W, thence along UB. High¬ 
way 25W to the Kentucky-Tennessee 
State line, to points in that part of Ohio 
on. east, and north of a line beginning 
at Lake Erie thence along Interstate 
Highway 77 to junction UB. Highway 40. 
thence along UB. Highway 40 to the 
Ohio-West Virginia State line. Restric¬ 
tion: the operations authorized above 
are restricted to the transportation of 
commodities which, because of size or 
weight, require the use of special equip¬ 
ment. and Related Contractor's Ma¬ 
terials and Supplies, when their trans¬ 
portation is incidental to the transporta¬ 
tion by carrier of commodities which, by 
reason of size or weight, require special 
equipment. The purpose of this filing 
is to eliminate the gateway of Hunting- 
ton. W. Va. 

No. MC 93003 (Sub-No. E2), filed 
May 30. 1974. Applicant: CARROLL 
TRUCKING CO.. 3203 UB. Route 60 


East. Huntington. W. Va. 25703. Ap- 
plic&nt's representative: John P. Mi- 
Mahon. 100 East Broad St., Suite 1800. 
Columbus. Ohio 43215. Authority sought 
to operate as a common carrier, by motor 
vehicle, over Irregular routes, transport¬ 
ing: reinforcement steel , steel rails, rail¬ 
way track materials and fittings. struc¬ 
tural steel, including fittings and bolls, 
from points in that part of Kentur :ky 
in and east of Greenup. Boyd, Carter, 
Elliott, Morgan, Magoffin, Breathitt 
Perry. Leslie, and Bell Counties, Ky., to 
points in that part of Ohio on and north 
of UB. Highway 40. Restriction: The 
operations authorized above are re¬ 
stricted to the transportation of com¬ 
modities which, because of size or weight, 
require the use of special equipment, and 
Related Contractor's Materials and Sup¬ 
plies, when their transportation is inci¬ 
dental to the transportation by earner 
of commodities which, by reason of size 
or weight, require special equipment The 
purpose of this filing is to eliminate the 
gateway of Huntington, W. Va. 

No. MC 93003 (Sub-No. E3). filed May 
30, 1974. Applicant: CARROLL TRUCK¬ 
ING CO., 3203 UB. Route 60 East. Hun¬ 
tington. W. Va. 25703. Applicant's repre¬ 
sentative: John P. McMahon. 100 East 
Broad St.. Suite 1800. Columbus, Ohio 
43215. Authority sought to operate us a 
common carrier, by motor vehicle, over 
irregular routes, transporting: reinforce¬ 
ment steel, steel rails, railway track ma¬ 
terials and fittings, structural steel . in¬ 
cluding fittings and bolts, from points In 
that part of West Virginia on, south, and 
west of a line beginning at the West Vir- 
ginia-Ohio State line, thence along West 
Virginia Highway 10 to Junction US. 
Highway 19. thence along UB. Highway 
19 to the West Virglnia-Virglnia State 
line, to points in that part of Ohio on 
and north of U.S. Highway 40. Restric¬ 
tion: The operations authorized above 
are restricted to the transportation of 
commodities which, because of size or 
weight, require the use of special equip¬ 
ment, and Related Contractor's Material* 
and Supplies, when their transportation 
is incidental to the transportation by 
carrier of commodities which, by reason 
of size or weight, require special equip¬ 
ment. The purpose of this filing is to 
eliminate the gateway of Huntington W 
Va. 

No. MC 93003 (Sub-No. E4). filed May 
30. 1974 Applicant: CARROLL TRUCK¬ 
ING CO., 3203 UB. Route 60 East. Hunt¬ 
ington. W. Va, 25703. Applicant s repre¬ 
sentative: John P. McMahon. 100 East 
Broad St., Suite 1800, Columbus, Ohio 
43215. Authority sought to operate as a 
common carrier. by motor vehicle, over 
irregular routes, transporting: reinforce¬ 
ment steel, steel rails, railway track ma¬ 
terials and fittings, structural steel, in¬ 
cluding fittings. and bolts, from points in 
that part of West Virginia on and south 
of UB. Highway 60. to points in that 
part of Ohio on, north, and west of a 
line beginning at the Indiana-Ohlo State 
line, thence along UB. Highway 40 to 
Columbus, thence along UB. Highway 23 
to the Ohio-MlclUgan State line. Re¬ 
striction: The operations authorized 
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r.bove lire restricted to the transporta¬ 
tion of commodities which, because of 
^r.c or weight, require the use of special 
, ilpment, and Related Contractor's 
Materials and Supplies. when their trans¬ 
portation is Incidental to the transporta¬ 
tion by carrier of commodities which, by 
reason of size or weight, require special 
equipment. The purpose of this filing is 
to eliminate the gateway of Huntington, 
W. Va. 

No. MC 93003 (Sub-No. E5>, filed May 
30. 1971 Applicant: CARROLL TRUCK¬ 
ING CO.. 3203 UB. Route 60 East, Hunt¬ 
ington, W. Va. 25703. Applicant's repre¬ 
sentative: John P. McMahon, 100 East 
Broad St., Suite 1800, Columbus. Ohio 
43215. Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: reinforce- 
ment steel . steel rails and railway track 
materials , and fittings. structural steel , 
including fittings and bolts, from points 
m that part of Ohio on. east, and south of 
a line beginning at the Kentucky-Ohio 
State line, thence along U.8. Highway 23 
to Columbus, thence along U.S. High¬ 
way 40 to the Ohio-West Virginia State 
Unc, to all points in Tennessee. Restric¬ 
tion: The operations authorized above 
arc restricted to the transportation of 
commodities, which, because of size or 
weight, require the use of special equip¬ 
ment, and Related Contractor's Mate¬ 
rials and Supplies , when their transpor¬ 
tation is incidental to the transporta¬ 
tion by carrier of commodities which, by 
reason of size or weight, require special 
equipment. The purpose of this filing is 
to eliminate the gateway of Huntington. 
W. Va. 

No. MC 93003 (Sub-No. E8>, filed May 
30. 1974. Applicant: CARROLL TRUCK¬ 
ING CO.. 3203 UB. Route 60 East, Hun¬ 
tington. W. Va. 25703. Applicant’s repre¬ 
sentative: John P. McMahon, 100 East 
Broad St., Suite 1800. Columbus, Ohio 
43215. Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: reinforc¬ 
ing steel, steel rails , and railway track 
materials. and fittings, structural steel, 
including fittings and bolts , from points 
In that part of West Virginia on. north, 
and west of a line beginning at the West 
Vlrginla-Kentucky State line, thence 
along Interstate Highway 64 to Junction 
Interstate Highway 79. thence along In¬ 
terstate Highway 79 to the West Vlr- 
ginla-Pennsylvanla 8tatc line, to points 
in that part of Tennessee on and west of 
Interstate Highway 75. Restrictions: The 
operations authorized above are re¬ 
stricted to the transportation of com¬ 
modities which, because of size or weight, 
require the use of special equipment, and 
Related Contractor's Materials and Sup¬ 
plies, when their transportation is Inci¬ 
dental to the transportation by carrier 
oi commodities which, by reason of size 
or weight, require special equipment. 
The purpose of this filing Is to eliminate 
the gateway of Huntington. W. Va. 

No. MC 93003 <8ub-No. E7), filed May 

1974. Applicant: CARROLL TRUCK- 
CO.. 3203 U.8. Route 60 East. Hunt- 
tofrton. W. Va. 25703. Applicant s repre- 


sentative: John P. McMahon, 100 East 
Broad St., 8uite 1800. Columbus, Ohio 
43215. Authority sought to operate as a 
common carrier, by motor vehicle, over 
Irregular routes, transporting: reinforc¬ 
ing steel, steel rails, and railway track 
materials, and fittings, structural steel, 
including fittings and bolts, from points 
in Boyd and Greenup Counties. Ky.. to 
points in Tennessee. Restriction: The 
operations authorized above are re¬ 
stricted to the transportation of com¬ 
modities which, because of size or weight, 
require the use of special equipment, and 
Related Contractor's Materials and Sup¬ 
plies. which their transportation is in¬ 
cidental to the transportation by carrier 
of commodities which, by reason of size 
or weight, require special equipment. The 
purpose of this filing is to eliminate the 
gateway of Huntington, W. Va. 

No. MC 93003 (Sub-No. E8>, filed May 
30. 1974. Applicant: CARROLL TRUCK¬ 
ING CO.. 3203 U.S. Route 60 East. Hun¬ 
tington, W. Va. 25703. Applicant’s repre¬ 
sentative: John P. McMahon, 100 East 
Broad St., Suite 1800. Columbus. Ohio 
43215. Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: reinforc¬ 
ing steel, steel rails . and railway track 
materials, and fittings, structural steel, 
including fittings and bolts, from points 
in that part of Ohio on, west, and south 
of a line beginning at the Ohlo-Kentucky 
State line, thence along UB. Highway 23 
to Columbus, thence along UB. Highway 
40 to the Ohio-Indiana State line, to 
points in that part of Virginia on and 
east of Virginia Highway 16. Restriction: 
The operations authorized above are 
restricted to the transportation of com¬ 
modities which, because of size or weight, 
require the use of special equipment, and 
Related Contractor's Materials and Sup¬ 
plies. when their transportation is Inci¬ 
dental to the transportation by carrier of 
commodities which, by reason of size or 
weight, require special equipment. The 
purpose of this filing is to eliminate the 
gateway of Huntington, W. Va. 

No. MC 93003 (Sub-No. E9). filed May 
30, 1974. Applicant: CARROLL TRUCK¬ 
ING CO., 3203 U.S Route 60 East, Hun¬ 
tington. W. Va. 25703. Applicant's rep¬ 
resentative: John P. McMahon, 100 East 
Broad St.. Suite 1800, Columbus. Ohio 
43215. Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: reinforc¬ 
ing steel, steel rails, and railway track 
materials, and fittings . structural steel, 
including fittings and bolts, from points 
in that part of Kentucky on, north, and 
east of a line beginning at the Kentucky- 
West Virginia State line, thence along 
Interstate Highway 64 to Lexington, 
thence along UB. Highway 25 to the 
Kentucky-Ohio State line, to points in 
that part of Virginia on and east of Vir¬ 
ginia Highway 16. Restriction: The op¬ 
erations authorized above are restricted 
to the transportation of commodities 
which, because of size or weight, require 
the use of special equipment, and Re¬ 
lated Contractor's Materials and Sup¬ 
plies. when their transportation is Inci¬ 


dental to the transportation by carrier 
of commodities which, by reason of size 
or weight, require special equipment. 
The purpose of this filing is to eliminate 
the gateway of Huntington. W. Va. 

No. MC 93003 (Sub-No. E10), filed 
May 30. 1974. Applicant: CARROLL 
TRUCKING CO.. 3203 UB. Route 60 
East. Huntington, W. Va. 25703. Appli¬ 
cant's representative: John P. McMahon, 
100 East Broad St.. Suite 1800, Columbus. 
Ohio 43215. Authority sought to operate 
as a common carrier, by motor vehicle, 
over irregular routes, transporting: re¬ 
inforcing steel , steel rails, and railway 
track materials and fittings, structural 
steel, including fittings and bolts, from 
points in Cabell and Wayne Counties. 
W. Va.. to points In Virginia. Restric¬ 
tion: The operations authorized above 
is restricted to the transportation of 
commodities which, because of size or 
weight, require the use of special equip¬ 
ment, and Related Contractor's Mate¬ 
rials and Supplies, when their transpor¬ 
tation Is Incidental to the transporta¬ 
tion by carrier of commodities which, 
by reason of size or weight, require spe¬ 
cial equipment. The purpose of this fil¬ 
ing is to eliminate the gateway of Hun¬ 
tington. W. Va. 

No. MC 03003 (Sub-No. Ell), filed May 
30. 1974. Applicant: CARROLL TRUCK¬ 
ING CO., 3202 U S. Route 60 East. Hun¬ 
tington, W. Va. 25703. Applicant's repre¬ 
sentative: John P. McMahon, 100 East 
Broad St., Suite 1800, Columbus, Ohio 
43215. Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: reinforc¬ 
ing steel, steel rails, and railway track 
materials, and fittings, structural steel, 
including fittings and bolts, from points 
in that part of Kentucky on and east of 
a line beginning at the Ohlo-Kentucky 
State line, thence along U.S. Highway 
68 to Junction U.S. Highway 25. thence 
along UB. Highway 25 to junction U.S. 
Highway 25-W. thence along UB. High¬ 
way 25W to the Kcntucky-Tennessee 
State line, to points in that part of Penn¬ 
sylvania on and west of UB. Highway 
219. Restriction: The operations author¬ 
ized above are restricted to the trans¬ 
portation of commodities which, because 
of size or weight, require the use of spe¬ 
cial equipment, and Related Contrac¬ 
tor's Materials and Supplies, when their 
transportation is incidental to the trans¬ 
portation by carrier of commodities 
which, by reason of size or weight, re¬ 
quire special equipment. The purpose of 
this filing is to eliminate the gateway of 
Huntington. W. Va. 

No. MC 93003 (Sub-No. E12). filed May 
30. 1974. Applicant: CARROLL TRUCK¬ 
ING CO.. 3203 UB. Route 60 East. Hunt¬ 
ington, W. Va. 25703. Applicant’s repre¬ 
sentative: John P. McMahon, 100 East 
Broad St.. Suite 1800, Columbus. Ohio 
43215. Authority sought to operate as & 
common carrier, by motor vehicle, over 
Irregular routes, transporting: reinforc¬ 
ing steel, steel rails, and railway track 
materials, and fittings, structural steel, 
including fittings and bolts, from points 
In Lawrence and Scioto Counties. Ohio, 
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to points in that part of Pennsylvania 
on and west of U.S. Highway 219. Re¬ 
striction: The operations authorized 
above arc restricted to the transporta¬ 
tion of commodities which, because of 
size or weight, require the use of special 
equipment, and Related Contractor's 
Materials and Supplies, when their 
transportation is incidental to the trans¬ 
portation by carrier of commodities 
which, by reason of size or weight, re¬ 
quire special equipment. The purpose of 
this filing is to eliminate the gateway of 
Huntington. W. Va. 

No. MC 93003 (Sub-No. E13), filed May 
30, 1974, Applicant: CARROLL TRUCK¬ 
ING CO.. 3203 U.8. Route 60 East. Hun¬ 
tington. W. Va. 25703. Applicant s repre¬ 
sentative: John P. McMahon. 100 East 
Broad St.. Suite 1800. Columbus. Ohio 
43215. Authority sought to operate as a 
common corner, by motor vehicle, over 
irregular routes, transporting: reinforc¬ 
ing steel, steel rails, and railway track 
materials, and fittings, structural steel, 
including fittings and bolts, from points 
in Cabell, Wayne. Logan and Mingo 
Counties, W. Va.. to points in that part of 
Pennsylvania on and west of UB. High¬ 
way 219. Restriction: The operations au¬ 
thorized above are restricted to the 
transportation of commodities which, be¬ 
cause of size or weight, require the use 
of special equipment, and Related Con¬ 
tractor's Materials and Supplies, when 
their transportation is incidental to the 
transportation by carrier of commodities 
which. by reason of size or weight, require 
special equipment. The purpose of this 
filing is to eliminate the gateway of 
Huntington. W. Va. 

No. MC 93003 (Sub-No. E14). filed May 
30. 1974. Applicant: CARROLL TRUCK¬ 
ING CO., 3203 U S. Route 60 East, Hun¬ 
tington, W. Va. 25703. Applicants repre¬ 
sentative: John P. McMahon. 100 East 
Broad St., Suite 1800, Columbus, Ohio 
43215. Authority sought to operate as a 
common carrier, by motor vehicle, over 
Irregular routes, transporting: reinforc¬ 
ing steel, steel rails, and railway track 
materials and fittings, structural steel, 
including fittings and bolts, from points 
in that port of West Virginia on and 
north of U S. Highway 60, to points in 
that part of Kentucky on. west and south 
of a line beginning at the Ken lucky-Ten¬ 
nessee State line, thence along UB. High¬ 
way 25W. to junction UB. Highway 25, 
thence along UB. Highway 25 to Inter¬ 
state Highway 64, thence along Inter¬ 
state Highway 64 to the Indiana-Ken- 
tucky State line. Restriction: The op¬ 
erations authorized above are restricted 
to the transportation of commodities 
whiciu because of size or weight, require 
the use of special equipment, and Related 
Contractor's Materials and Supplies, 
when their transportation is incidental 
to the transportation by carrier of com¬ 
modities which, by reason of size or 
weight, require special equipment. The 
purpose of this filing is to eliminate the 
gateway of Huntington, W. Va. 

No. MC 93003 <8ub-No. E15>, filed 
May 30, 1974. Applicant: CARROLL 


TRUCKING CO., 3203 UB. Route 60 
East, Huntington. W. Va. 25703. Appli¬ 
cant's representative: John P. McMahon. 
100 East Broad SL, Suite 1800. Columbus, 
Ohio 43215. Authority sought to operate 
as a common carrier, by motor vehicle, 
over irregular routes, transporting: rein¬ 
forcing steel, steel rails, and railway 
track materiati, and fittings, structural 
steel, including fittings and bolts, from 
points in Lawrence, Gallia and Meigs 
Counties. Ohio to points in that part of 
Kentucky on. west and south of UB. 
Highway 25W to junction UB. Highway 
25, thence along UB. Highway 25 to Junc¬ 
tion Interstate Highway 64. thence along 
Interstate Highway 64 to the Indiana - 
Kentucky State line. Restriction: The 
operations authorized above is restricted 
to the transportation of commodities 
which, because of size or weight, require 
tiie use of special equipment, and Re¬ 
lated Contractor's Materials and Sup¬ 
plies, when their transportation is inci¬ 
dental to the transportation by carrier 
of commodities which, by reason of size 
or weight, require special equipment. The 
purpose of this filing is to eliminate the 
gateway of Huntington, W. Va. 

No. MC 93003 (Sub-No. E16). filed May 
30. 1974. Applicant: CARROLL TRUCK¬ 
ING CO.. 3203 U S. Route 60 East, Hun¬ 
tington, W. Va. 25703. Applicant's repre¬ 
sentative: John P. McMahon, 100 East 
Broad St.. 8iutc 1800. Columbus, Ohio 
43215. Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: reinforce¬ 
ment steel . steel rails, raiUvay track ma¬ 
terials and fittings, structural steel, in¬ 
cluding fittings and bolts, agricultural 
implement yarts, steel posts and Iron and 
steel bars, restricted to: commodities 
which, because of size or weight, require 
the use of special equipment, and Related 
Contractor's Materials and Supplies, 
when their transportation Is incidental 
to the transportation by carrier of com¬ 
modities which, by reason of size or 
weight, require special equipment, from 
points In that part of West Virginia on 
and north of UB. Highway 60. to points 
In that part of Kentucky on, west and 
south of a line beginning at the Ken- 
lucky-Tenncssee State line, thence along 
UB. Highway 25W to Junction U S. High¬ 
way 25. thence along UB. Highway 25 to 
Interstate Highway 64. to the Indiana- 
Kentucky State Une. The purpose of this 
filing is to eliminate the gateway of 
Huntington, W. Va. 

No. MC 93003 < Sub-No. E1T). filed May 
30,1974. Applicant: CARROLL TRUCK¬ 
ING CO . 3203 UB. Route 60 East, Hun¬ 
tington. W.Va. 25703. Applicant's repre¬ 
sentative: John P. McMahon, 100 East 
Broad St.. Suite 1800, Columbus, Ohio 
43215. Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: reinforce¬ 
ment steel, steel rails , railxoay track ma¬ 
terials and fittings, structural steel, in¬ 
cluding fittings and bolts . agricultural 
implement parts, steel posts, and iron 
and steel bars, restricted to: commodities 
which, because of size or weight, require 
the use of special equipment, and Related 


Contractor's Materials and Supply*, 
when their transportation is Incidental 
to the transportation by carrier of com¬ 
modities which, by reason of size or 
weight, require special equipment, from 
points in Lawrence, Gallia, and Meigs 
Counties, Ohio, to points in that part of 
Kentucky on, west and south of a line 
beginning at the Kentucky-Tenne:^ 
State line, thence along UB, Highway 
25W to Junction UB. Highway 25. theure 
along UB. Highway 25 to Interv, ite 
Highway 64, thence along Interstate 
Highway 64 to the Kentucky-Indlana 
State line. The purpose of this filtng to 
eliminate thq gateway of Huntington 
W. Va. 

No. MC 93003 (Sub-No. E18>. filed May 
30. 1974. Applicant: CARROLL TRUCK¬ 
ING CO.. 3203 U 8 Route 60 East. Hunt¬ 
ington. W. Va. 25703. Applicant’s repre¬ 
sentative: John P. McMahon. 100 East 
Broad St.. Suite 1800. Columbus, Ohio 
43215. Authority sought to operate us a 
common carrier, by motor vehicle, over 
irregular routes, transporting: reinforce¬ 
ment steel, steel rails, railway track 
materials and fittings, structural steel, 
including fittings and bolts, agricultural 
implement parts . steel posts, and iron 
and steel bars, restricted to: commod¬ 
ities which, because of size or weight, 
require the use of special equipment, and 
Related Contractor's Materials and Sup¬ 
plies, when their transportation is In¬ 
cidental to the transportation by carrier 
of commodities which, by reason of size 
or weight, require special equipment, 
from points in that part of Ohio on. east 
and south of a Une beginning at the 
Ohlo-Kentucky State line, thence along 
U S. Highway 23 to Columbus, thence 
along UB Highway 40 to the Ohio-West 
Virginia State line, to points in Tennes¬ 
see. The purpose of this filing is to elim¬ 
inate the gateway of Huntington. W. Va. 

No. MC 93003 (Sub-No. E19). filed 
May 30. 1974. Applicant: CARROLL 
TRUCKING CO.. 3203 US Route 60 
East. Huntington. W. Va. 25703. Appli¬ 
cant's representative: John P. McMahon. 
100 East Broad SL, Suite 1800, Columbus, 
Ohio 43215. Authority sought to operate 
os a common carrier, by motor vehicle, 
over irregular routes, transporting: re¬ 
inforcement steel, steel rads, rail wav 
track materials and fittings, structural 
steel, including fittings and bolts, agri¬ 
cultural implement parts, steel posts and 
iron and steel bars, restricted to: com¬ 
modities which, because of size or weight 
require the use of special equipment . and 
Related Contractor's Materials and Sup¬ 
plies. when their transportation is inci¬ 
dental to the transportation by carrier of 
commodities which, by reason of size or 
weight, require special equipment, from 
that part of West Virginia on, north, and 
west of a Une beginning at the Kenturky- 
West Virginia State Une. thence along 
Interstate Highway 64 to Charleston, 
thence along Interstate Highway 79 to 
the West Virginla-Pennsylavnia State 
line, to points in that part of Tcnne^ce 
on and west of Interstate Highway 75. 
The purpose of this filing is to eliminate 
the gateway of Huntington. W. Va. 
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No. MC 93003 (Sub-No. E20), filed 
Mfty 30. 1974. Applicant: CARROLL 
TRUCKING CO.. 3203 US. Route 60 
East, Huntington. W. Va. 25703. Appli¬ 
cant’s representative: John P. McMahon. 
100 East Broad St.. Suite 1800. Columbus. 
Ohio 43215. Authority sought to operate 
as a common carrier . by motor vehicle, 
over irregular routes, transporting: rein¬ 
forcement steel, steel rail t. railway track 
materials and fittings, structural steel 
including fittings and bolts, agricultural 
implement parts. steel posts . and iron 
and steel bars. which are restricted to: 
commodities which, because of size or 
weight, require the use of special equip¬ 
ment. and Related Contractor's Materials 
and Supplies, when their transportation 
U Incidental to the transportation by car¬ 
rier of commodities which, by reason of 
size or weight, require special equipment, 
from points in Boyd and Greenup Coun¬ 
ties. Ky., to points in Tennessee. The 
purpose of this filing is to eliminate the 
gateway of Huntington. W. Va. 

No. MC 93003 (Sub-No. E21). filed 
May 30. 1974. Applicant: CARROLL 
TRUCKING CO.. 3203 U.S. Route 60 
East. Huntington, W. Va. 25703. Appli¬ 
cant's representative: John P. McMahon, 
100 East Broad St.. Suite 1800. Columbus. 
Ohio 43215. Authority sought to operate 
as a common carrier . by motor vehicle, 
over irregular routes, transporting: rein¬ 
forcement steel steel rails. railway track 
materials and fittings, structural steel 
including fittings and bolts, agricultural 
implement parts. steel posts. and iron 
and steel bars, restricted to: commodi¬ 
ties which, because of size or weight, re¬ 
quire the use of special equipment, and 
Related Contractor's Materials and Sup¬ 
plies. when their transportation is inci¬ 
dental to the transportation by carrier 
of commodities which, by reason of size 
or weight, require special equipment, 
from points in that part of Ohio on. 
west and south of a line beginning at 
the Ohio-Kentucky State line, thence 
along U.S. Highway 23 to Columbus, 
thence along U.S. Highway 40 to the 
Indiana-Ohio State line, to points in Vir¬ 
ginia. The purpose of this filing is to 
eliminate the gateway of Huntington, W. 
Va. 

No. MC 93003 (Sub-No. E22), filed 
MAy 30. 1974. Applicant: CARROLL 
TRUCKING CO.. 3203 U.S. Route 60 
East, Huntington, W. Va. 25703. Appli¬ 
cant’s representative: John P. McMahon. 
100 East Broad St.. Suite 1800. Columbus. 
Ohio 43215. Authority sought to operate 
as a common carrier , by motor vehicle, 
over irregular routes, transporting: rein- 
tor cement steel, steel rails, railway track 
materials and fittings. structural steel, 
including fittings and bolts, agricultural 
implement parts, steel posts, and iron 
and steel bars, restricted to: commodl- 
t.es which, because of size or weight, 
^ U r' e . t 5 c use of special equipment, and 
Related Contractor's Materials and Sup¬ 
plies, when their transportation is inci¬ 
dental to the transportation by carrier 
of commodities which, by reason of size 
or weight, require special equipment, 
xrom points in that part ol Kentucky on. 


east and north of a line beginning at the 
Kentucky-Ohlo State line, thence along 
U.8. Highway 25 to Lexington, thcncc 
along Interstate Highway 64 to the Ken¬ 
tucky-West Virginia 8tatc line, to points 
in that part of Virginia on and cast of 
Virginia Highway 16. The purpose of this 
filing is to eliminate the gateway of 
Huntington. W. Va. 

No. MC 93003 (Sub-No. E23). filed 
May 30. 1974. Applicant: CARROLL 
TRUCKING CO, 3203 U.8 Route 60 
East. Huntington. W Va. 25703. Appli¬ 
cant's representative: John P. McMahon, 
100 East Broad St., Suite 1800. Columbus, 
Ohio, 43215. Authority sought to operate 
as a common carrier, by motor vehicle, 
over irregular routes, transporting: rein¬ 
forcement steel, steel rails, railway track 
materials and fittings, structural steel, 
including fittings and bolts, agricultural 
implement parts, steel posts, and iron 
and steel bars, restricted to: commodities 
which, because of size or weight, require 
the use of special equipment, and Re¬ 
lated Contractor's Materials and Sup¬ 
plies. when their transportation is 
incidental to the transportation by car¬ 
rier of commodities which, by reason of 
size or weight, require special equipment, 
from points in Cabell and Wayne Coun¬ 
ties, W. Va.. to points in Virginia. The 
purpose of this filing Is to eliminate the 
gateway of Huntington. W. Va. 

No. MC 93903 (Sub-No. E24), filed 
May 30. 1974. Applicant: CARROLL 
TRUCKING CO.. 3203 U.8. Route 60 
East, Huntington. W. Va. 25703. Appli¬ 
cant’s representative: John P. McMahon, 
100 East Broad St., Suite 1800. Columbus. 
Ohio. 42315. Authority sought to operate 
as a common carrier . by motor vehicle, 
over irregular routes, transporting: rein¬ 
forcement steel , steel rails, railway track 
materials and fittings , structural steel. 
including fittings and bolts, agricultural 
implement parts, steel posts, and iron 
and steel bars, restricted to: commodities 
which, because of size or weight, require 
the use of special equipment, and Re¬ 
lated Contractor's Materials and Sup¬ 
plies. when their transportation is 
incidental to the transportation by car¬ 
rier of commodities which, by reason of 
size or weight, require special equipment, 
from points in that part of Kentucky 
on. east and south of a line beginning 
at the Kentucky-Ohio State line, thence 
along U.S. Highway 68 to Lexington, 
thence along UJB. Highway 25 to junction 
U.S. Highway 25W. thence along US. 
Highway 25W to the Kentucky-Tcnnes- 
see State line, to points hi that part of 
Pennsylvania on and west of U S. High¬ 
way 219. The purpose of tills filing is to 
eliminate the gateway of Huntington. 
W. Va, 

No. MC 93003 (Sub-No. E25), filed 
May 30. 1974. Applicant: CARROLL 
TRUCKING CO.. 3203 U.S. Route 60 
East. Huntington. W. Va. 25703. Appli¬ 
cant's representative: John P McMahon. 
100 East Broad St.. Sult$ 1800. Colum¬ 
bus, Ohio 43215. Authority sought to op¬ 
erate as a common carrier, by motor 
vehicle, over Irregular routes, transport¬ 
ing: reinforcement steel, steel rails, rail- 


i cay track materials and fittings, struc¬ 
tural steel, including fittings and bolts, 
agricultural implement parts, steel posts, 
and iron arid steel bars, restricted to: 
commodities which, because of size or 
weight, require the use of special equip¬ 
ment, and Related Contractor's Mate¬ 
rials and Supplies, when their trans¬ 
portation Is incidental to the transpor¬ 
tation by carrier of commodities which, 
by reason of size or weight, require 
special equipment, from Lawrence and 
Scioto Counties. Ohio, to points in that 
part of Pennsylvania on and west of U.S. 
Highway 219. The purpose of this filing 
is to eliminate the gateway of Hunting- 
ton, W. Va. 

No. MC 93003 (Sub-No. E26). filed 
May 30. 1974. Applicant: CARROLL 
TRUCKING CO.. 3203 US. Route 60 
East. Huntington. W. Va. 25703. Appli¬ 
cant's representative: John P. McMahon. 
100 East Broad St., Suite 1800, Colum¬ 
bus. Ohio 43215 Authority sought to op¬ 
erate as a common carrier, by motor 
vehicle, over irregular routes, transport¬ 
ing: reinforcement steel, steel rails , rail¬ 
way track materials and fittings . struc¬ 
tural steel, including fittings and bolts, 
agricultural implement parts, steel posts, 
and iron and steel bars, restricted to: 
commodities which, because of size or 
weight, require the use of special equip¬ 
ment. and Related Contractor's Mate¬ 
rials and Supplies, when their trans¬ 
portation is incidental to the transpor¬ 
tation by carrier of commodities which, 
by reason of size or weight, require 
special equipment, from points in Cabell 
and Wayne Counties. W. Va.. to points 
in that part of Pennsylvania on and west 
of U.S. Highway 219. The purpose of this 
filing Is to eliminate the gateway of 
Huntington. W. Va. 

No. MC 93003 (Sub-No. E27). filed 
May 30. 1974 Applicant: CARROLL 
TRUCKING CO„ 3203 U.8. Route 60 
East. Huntington. W. Va. 25703. Appli¬ 
cant's representative: John P. McMa¬ 
hon. 100 East Broad St.. Suite 1800. Co¬ 
lumbus. Ohio 43215. Authority fought to 
operate as a common carrier, by motor 
vehicle, over irregular routes, transport¬ 
ing: reinforcement steel, steel rails . rail¬ 
way track materials and fittings, struc¬ 
tural steel, including fittings and bolts 0 
agricultural implement parts, steel posts, 
and iron and steel bars, restricted to: 
commodities which, because of size or 
weight, require the use of special equip¬ 
ment, and Related Contractor's Mate¬ 
rials and Supplies, when their transpor¬ 
tation is Incidental to the transporta¬ 
tion by carrier of commodities which, 
by reason of size or weight, require spe¬ 
cial equipment, from points in that part 
of Ohio on. south and west of a line be¬ 
ginning at the West Vlrginla-Ohlo state 
line, thence along U-S. Highway 33 to 
Columbus, thence along U.8 Highway 
40 to the Ohio-Indiana State line, to 
points in North Carolina. The purpose 
of this filing is to eliminate the gateway 
of Huntington. W. Va. 

No. MC 93003 (Sub-No. E28), filed 
May 30. 1974. Applicant: CARROLL 
TRUCKING CO., 3203 U.S. Route 80 
East. Huntington. W. Va, 25703. Appli- 
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cant’s representative: John P. McMa¬ 
hon. 100 East Broad St.. Suite 1800, Co¬ 
lumbus, Ohio 43215. Authority sought to 
operate as a common carrier, by motor 
vehicle, over Irregular routes, transport¬ 
ing: reinforcement steel, steel rails , rail- 
ipay track materials and fittings, struc¬ 
tural steel, including fittings and bolts, 
agricultural implement parts, steel posts, 
and Iron and steel bars, restricted to: 
commodities which, because of size or 
weight, require the use of special equip¬ 
ment, and Related Contractor’s Mate¬ 
rials and Supplies, when their transpor¬ 
tation is incidental to the transporta¬ 
tion by carrier of commodities which, by 
reason of size or weight, require special 
equipment, from points In Cabell and 
Wayne Counties, W. Va. f to points in 
North Carolina, The jnirpose of this fil¬ 
ing U to eliminate the gateway of Hun¬ 
tington. W. Va. 

No, MC 93003 (Sub-No. E29). filed 
May 30, 1974. Applicant: CARROLL 
TRUCKING CO., 3203 UjS. Route 60 
East. Huntington, W. Va. 25703. Appli¬ 
cant's representative: John P. McMa¬ 
hon, 100 East Broad St.. Suite 1800. Co¬ 
lumbus. Ohio 43215. Authority sought to 
operate as a common carrier, by motor 
vehicle, over Irregular routes, transport¬ 
ing: reinforcement steel, steel rails. rail¬ 
way track materials and fittings, struc¬ 
tural steel, including fittings and bolts, 
agricultural implement parts. steel posts , 
and iron and steel bars, restricted to: 
commodities which, because of size or 
weight, require the use of special equip¬ 
ment, and Related Contractor’s Mate¬ 
rials and Supplies, when their transpor¬ 
tation is Incidental to the transporta¬ 
tion by carrier of commodities which, by 
reason of size or weight, require special 
equipment, from points in Boyd and 
Greenup Counties. Ky.. to points in 
North Carolina. The purpose of this fil¬ 
ing is to eliminate the gateway of Hun¬ 
tington, W. Va. 

No. MC 93003 (Sub-No. E30).filed May 
30, 1974. Applicant: CARROLL TRUCK¬ 
ING CO.. 3203 UJS. Route 60 East. Hun¬ 
tington, W. Va. 25703. Applicant's repre¬ 
sentative: John P. McMahon, 100 East 
Broad St.. Suite 1800. Columbus. Ohio 
43215. Authority sought to operate as a 
common carrier, by motor vehicle, over 
Irregular routes, transporting: corru¬ 
gated iron and steel pipe including fit¬ 
tings therefor, restricted to: commodities 
which, because of size or weight, require 
the use or special equipment, and Re¬ 
lated Contractor’s Materials and Sup¬ 
plies, when their transportation is inci¬ 
dental to the transportation by carrier 
of commodities w r hich. by reason of size 
or weight, require special equipment, be¬ 
tween points in that part of Ohio on, 
west, and south of a line beginning at 
the Ohlo-Kentucky State line, thence 
along U.S. Highway 23 to Columbus, 
thence along U.8. Highway 40 to the In¬ 
diana^-Kentucky State line, on the one 
hand. and. on the other, points in that 
part of Virginia on and west of U.S. 
Highway 220. The purpose of this filing 
is to eliminate the gateway of Ashland, 
Ky. 


No. MC 93003 'Sub-No. E31>, filed May 
30,1974. Applicant: CARROLL TRUCK¬ 
ING CO.. 3203 US Route 60 East. Hun¬ 
tington, W. Va. 25703. Applicant’s repre¬ 
sentative: John P. McMahon, 100 East 
Broad St. Suite 1800, Columbus. Ohio 
43215. Authority sought to operate as a 
common carrier. by motor vehicle, over 
irregular routes, transporting: corru¬ 
gated tron and steel pipe, including fit¬ 
tings therefor, restricted to: commodi¬ 
ties which, because of size or weight, 
require the use of special equipment, and 
Related Contractor’s Materials and Sup¬ 
plies, when their transportation is inci¬ 
dental to the transportation by carrier 
of commodities which, by reason of size 
or weight require special equipment, be¬ 
tween points in that part of Kentucky 
on, north and cast of a line beginning 
at the West Virglnia-Kcntucky State 
line, thence along Interstate Highway 64 
to Lexington, thence along U S. Highway 
25 to tiie Ohio-Kentucky State line, on 
the one hand, and. on the other, points 
in that port of Virginia on and west of 
UB. Highway* 220 and on and east of 
Virginia Highway 16. The purpose of 
this filing is to eliminate the gateway 
of Ashland. Ky. 

No. MC 93003 (Sub-No. E32), filed 
May 30. 1974. Applicant: CARROLL 
TRUCKING CO., 3203 UB. Route 60 East. 
Huntington. W. Va. 25703. Applicant's 
representative: John P. McMahon. 100 
East Broad St.. Suite 1600. Columbus, 
Ohio 43215. Authority sought to operate 
as a common carrier, by motor vehicle, 
over irregular routes, transporting: cor¬ 
rugated iron and steel pipe, including fit¬ 
tings therefor, restricted to: commodi¬ 
ties which, because of size or weight, re¬ 
quire the use of special equipment, and 
Related Contractor’s Materials and Sup¬ 
plies, when thdr transportation is inci¬ 
dental to the transportation by carrier 
of commodities which, by reason of size 
or weight, require special equipment, be¬ 
tween points in Cabell and Wayne Coun¬ 
ties, W. Va„ on the one hand. and. on 
the other, points in that part of Virginia 
on and west of UB. Highway 220. The 
purpose of this filing Is to eliminate the 
gateway of Ashland. Ky. 

No. MC 93003 (Sub-No. E35), filed 
May 30, 1974. Applicant: CARROLL 
TRUCKING CO.. 3203 UB. Route 60 East. 
Huntington, W. Va. 25703. Applicant's 
representative: John P. McMahon, 100 
East Broad St,. Suite 1800, Columbus, 
Ohio 43215. Authority sought to operate 
as a common carrier , by motor vehicle, 
over Irregular routes, transporting: steel 
bars, mine roof bolts, and fittings of 
mine bolts, restricted to: commodities 
which, because of size or weight, require 
the use of special equipment, and Related 
Contractor's Materials and Supplies , 
when thdr transportation is incidental 
to the transportation by carrier of com¬ 
modities which, by reason of size or 
weight, require special equipment, from 
Johnstown. Pa., to points in Lawrence 
and Scioto Counties, Ohio and points In 
Kentucky, except points in Boone* Ken¬ 
ton and Campbell Counties, Ky. # and 
points in Kentucky within 10 miles of the 


Ohio River. The purpose of this filing la to 
eliminate the gateway of Hunting u, ; 
W. Va. 

No. MC 93003 (Sub-No. E36\ filed 
May 30. 1974. Applicant: CARRoll 
TRUCKING CO„ 3203 UB. Route 60 Ea t, 
Huntington, W. Va. 25703. Applicant/;; 
representative: John P. McMahon, loo 
East Broad St.. Suite 1800, Columbi, 
Ohio 43215, Authority sought to open.L* 
as a common carrier, by motor vehicle, 
over Irregular routes, transporting: steel 
bars, mine roof bolts and fittings of mine 
rxx>f bolts , from Johnstown, Pa., to points 
In that part of North Carolina on and 
west of a line beginning at the Tennes¬ 
see-North Carolina State line, thence 
along UB. Highway 23 to Ashvillc, thenre 
along Interstate Highway 26 to the North 
Carolina-South Carolina Stitie line, 
points in Buchanan. Dickenson, Russell. 
Washington. Scott. Lee. and Washington 
Counties, Vo., and points in Tennes^ 
The purpose of this filing is to ellmli.rue 
the gateway of Huntington. W. Va. 

No. MC 93003 <8ub-No. E37). filed 
May 30. 1974. Applicant: CARROLL 
TRUCKING CO., 3203 UB. Route 60 Ea t, 
Huntington, W. Va. 25703. Appllca: t a 
representative: John P. McMahon. 100 
East Broad St.. Suite 1800. Columbus, 
Ohio 43215. Authority sought to operate 
as a common carrier, by motor vehicle, 
over Irregular routes, transporting: steel 
bars, mine roof bolts, and fittings of mine 
roof bolts, from Johnstown, Pa., to points 
In Arkansas and Oklahoma. Restriction: 
The operations authorized herein are re¬ 
stricted against the transportatton of 
building materials and commodities 
which because of size or weight, require 
special equipment. The purpose of this 
filing is to eliminate the gateway of points 
in Cabell and Wayne Counties, W. Vcu 

No. MC 93003 (Sub-No. E38), filed 
May 30. 197V. Applicant: CARROLL 
TRUCKING CO, 3203 UB. Route 60 
East, Huntington. W. Va. 25703. Appli¬ 
cants representative: John P. McMa! m. 
100 East Broad St. Suite 1800, Colum¬ 
bus, Ohio 43215. Authority sought to 
operate as a common carrier, by motor 
vehicle, over irregular routes, transport¬ 
ing: steel bars, mine roof bolts and fit¬ 
tings of mine roof bolts, from Johnstown, 
Pa., to points in Kansas. The purpose ol 
this filing is to eliminate the gateway of 
Huntington. W. Va. 

No. MC 93003 (Sub-No. E39>. filed 
May 30. 1974. Applicant: CARROLL 
TRUCKING CO.. 3203 US. Route (10 
East, Huntington. W. Va. 25703. Appli¬ 
cant's representative: John P. McMahon. 
100 East Broad St. Suite 1800. Colum¬ 
bus, Ohio 43215. Authority sought to 
operate as a common carrier. by motor 
vehicle, over Irregular routes, transport* 
ing: steel bars, mine roof bolts, and fit¬ 
tings of mine root bolts, from Jahnstow n. 
Pa., to points in that part of Iowa on. 
west and south of a Une beginning at the 
Minnesota-Iowa State line, thence along 
UB. Highway 65 to junction Iowa High¬ 
way 163, thence along Iowa Highway 163 
to Junction UB. Highway 63, thence 
along UB. Highway 63 to junction L » 
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Highway 34, thence along U.S. Highway 
34 to the Iowa-Illinois State line. The 
purpose of this filing is to eliminate the 
gateway of Huntington, W. Va, 

No. MC 93003 (Sub-No. E40). filed 
May 30, 1974. Applicant: CARROLL 
TRUCKING CO* 3203 U S. Route 60 
East, Huntington, W. Va. 25703. Appli¬ 
cant’s representative: John P. McMahon. 
100 East Broad St. Suite 1800, Colum¬ 
bus, Ohio 43215. Authority sought to 
operate as a common carrier, by motor 
veiilcle, over irregular routes, transport¬ 
ing: mine cars , shovels, scrapers, and 
scoops , and parts thereof , restricted to: 
commodities which, because of size or 
weight, require the use of special equip¬ 
ment, and Related Contractor's Mate¬ 
rial* and Supplies, when their trans¬ 
portation is incidental to the transporta¬ 
tion by carrier of commodities which, by 
reason of size or weight, require special 
equipment, between points in that part 
of Ohio on. east and south of a line begin¬ 
ning at the Ohio-Kentucky 8tnte line, 
thence along UB. Highway 23 to Colum¬ 
bus, thence Along U.S. Highway 40 to the 
Ohio-West Virginia State line; points in 
that part of West Virginia on, north and 
west of a line beginning at the Kentucky- 
West Virginia State line, thence along 
Interstate Highway 64 to Charleston, 
thence along West Virginia Highway 79 
to the West Virginia-Pennsylvania State 
line, and points in Boyd and Greenup 
Counties, Ky., on the one hand, and, on 
tlie other, points in that part of Ten¬ 
nessee on and cast of U.S. Highway 27. 
The purpose of this filing is to eliminate 
uie gateway of Huntington, W. Va. 


No. MC 93003 (Sub-No. E41), filed 
May 30, 1974. Applicant: CARROLL 
TRUCKING CO., 3203 UB. Route 00 
East, Huntington, W. Va. 25703. Appli¬ 
cants representative: John P. McMahon. 
100 East Broad 8fc., Suite 1800, Columbus, 
Ohio 43215. Authority sought to operate 
as a common carrier, by motor vehicle, 
over irregular routes, transporting: mine 
cars, shovels, scrapers and scoops, and 
parts thereof . restricted to: commodities 
which, because of size or weight, require 
the use of special equipment, and Re¬ 
lated Contractor's Materials and Sup¬ 
plies, when their transportation is in¬ 
cidental to the transportation by carrier 
of commodities which, by reason of size 
or weight, require special equipment, be¬ 
tween points in that part of Kentucky on. 
south and east of a line beginning at the 
Ohio-Kentucky State line, thence along 
Interstate Highway 64 to Junction U.S. 
Highw'ay 25, thence along U S. Highway 
25 to Junction UB. Highway 25W. thence 
Mong UB. Highway 25W to the Ken- 

tucky-Tennessee 8tatc I!ne on ^ onc 

nand, and, on the other, points In that 
part of Ohio on. east and north of a line 
Winning at Lake Erie thence along In¬ 
terstate Highway 77 to US. Highway 40 
to the West Virginla-Ohio State line. The 
purpose of this filing is to eliminate the 
Btiicway of Huntington, W. Va. 


No. MC 93003 (Sub-No. E42). fill 
l974 * Applicant: CARROL 
TRUCKING CO.. 3203 UB. Route ( 
Huntington, W. Va. 25703. Appl 


cant’s representative: John P. McMahon. 
100 East Broad St.. 8u!te 1800. Columbus, 
Ohio 43215. Authority sought to operate 
as a common carrier, by motor vehicle, 
over irregular routes, transporting: mine 
cars, shovels. scrapers and scoops, and 
parts thereof . restricted to: commodities 
which, because of size or weight, require 
the use of special equipment, and Re¬ 
lated Contractor's Materials and Sup¬ 
plies. when their transportation is in¬ 
cidental to the transportation by carrier 
of commodities which, by reason of size 
or weight, require special equipment, be¬ 
tween points in that part of Kentucky In 
and east of Bell. Leslie. Perry, Breathitt. 
Magoffin. Morgan, Elliott. Carter, Boyd 
and Greenup Counties, Ky., points in that 
part of West Virginia on and west of a 
line beginning at the West Virginia-Ohlo 
State line thence along West Virginia 
Highway 10 to junction UB. Highway 19. 
thence along UB. Highway 19 to the Vir¬ 
ginia-West Virginia State line on the 
one hand, and. on the other, points in 
that part of Ohio on and north of UB. 
Highway 40. The purpose of this filing is 
to eliminate the gateway of Huntington, 
W. Va. 

No. MC 93003 <Sub-No. E43), filed 
May 30. 1974. Applicant: CARROLL 
TRUCKING CO., 3203 UB. Route CO 
East. Huntington. W. Va. 25703. Appli¬ 
cant's representative: John P. McMahon. 
100 East Broad St.. Suite 1800, Columbus, 
Ohio 43215. Authority sought to operate 
as a common carrier, by motor vehicle, 
over Irregular routes, transporting: mine 
cars, shovels, scrapers, and scoops , and 
parts thereof, restricted to: commodities 
which, because of size or weight, require 
the use of special equipment, and Re¬ 
lated Contractor's Materials and Sup¬ 
plies. when their transportation is inci¬ 
dental to the transportation by carrier 
of commodities which, by reason of size 
or weight, require special equipment, be¬ 
tween points in that part of West Vir¬ 
ginia on and south of UB. Highway 60. 
on the onc hand, and. on the other, 
points in that part of a line beginning 
at Lake Erie thence along Ohio on and 
west and north of UB. Highway 23. 
thence along U.S. Highway 23 to junc¬ 
tion U.S. Highway 40. thence along UB. 
Highway 40 to the Ohio-Indiana State 
line. The purpose of this filing is to elim¬ 
inate the gateway of Huntington, W. Va. 

No. MC 93003 (Sub-No. E44>, filed 
May 30, 1974. Applicant: CARROLL 

TRUCKING CO., 3203 UB. Route 60 
East. Huntington. W. Va. 25703. Appli¬ 
cant’s representative: John P. McMahon. 
100 East Broad St., Suite 1800. Columbus. 
Ohio 43215. Authority sought to operate 
as a common carrier, by motor vehicle, 
over irregular routes, transporting: mine 
cars , shovels , scrapers a fid scoops, and 
parts thereof, between points In Lawrence 
County, Ohio and points in Ohio on UB. 
Highway 52 from Iron ton. Ohio to Ports¬ 
mouth, Ohio, Including Portsmouth; 
points in Cabell, Wayne. Logan and 
Mingo Counties, W. Va.. and; points in 
that part of Kentucky located on and 
east of a line beginning at the Ohio- 
Kentucky State line thence along UB. 


Highway 68 to Lexington, thence along 
UB. Highway 25 to Junction UB. High¬ 
way 25W to Kentucky-Tenncssee State 
line, on the one hand. and. on the other, 
points in that part of Pennsylvania on 
and west of UB. Highway 219. Restricted 
to: commodities which, because of size 
or weight, require the use of special 
equipment, and Related Contractor's 
Materials and Supplies , when their 
transportation is Incidental to the trans¬ 
portation by carrier of commodities 
which, by reason of size or weight, re¬ 
quire special equipment. The purpose or 
this filing is to eliminate the gateway 
of Huntington. W. Va. 

No. MC 93003 (Sub-No. E45). filed 
May 30, 1974. Applicant: CARROLL 
TRUCKINO CO.. 3203 U.S. Route 60 
East. Huntington. W. Va. 25703. Appli¬ 
cant’s representative: John P. McMahon. 
100 East Broad St. Suite 1800. Columbu*. 
Ohio 43215. Authority sought to operate 
as a common carrier , by motor vehicle, 
over irregular routes, transporting: mine 
cars . shovels, scrapers and scoops, and 
parts thereof, between points in Ohio lo¬ 
cated on and south and west of a line 
beginning at the Ohio-West Virginia 
State line, thcncc along UB. Highway 33 
to junction UB. Highway 40. thence 
along U.S. Highway 40 to the Indlana- 
Ohlo State line, points in Cabell and 
Wayne Counties, and, between points in 
that part of Kentucky on and north and 
west of a line beginning at the Ken¬ 
tucky-West Virginia State line thence 
along Interstate Highway 64 to Lexing¬ 
ton. thence along UB. Highway 25 to the 
Ohio-Kentucky State Une. on the onc 
hand. and. on the other, points in that 
part of Virginia on and west and south 
of a line beginning at the North Caro- 
llna-Virginla State line, thence along 
U.8. Highway 220 to Interstate Highway 
64. Restricted to: commodities which, 
because of size or weight, require the 
use of special equipment and Related 
Contractor's Materials and Supplies. 
w’hen their transportation Is Incidental 
to the transportation by carrier of com¬ 
modities which, by reason of size or 
weight, require special equipment. The 
purpose of this filing is to eliminate the 
gateway of Huntington. W. Va. 

No. MC 94265 (Sub-No. E12). filed May 
31. 1974. Applicant: BONNEY MOTOR 
EXPRESS. INC., P.O. Box 305. Windsor. 
Va. 23487. Applicant's representative: 
Wilmer B. Hill. G66 Eleventh St. NW., 
Washington. D.C. 20001. Authority 
sought to operate as a common carrier. 
by motor vehicle, over Irregular routes, 
transporting: (1) Imported frozen meats, 
from Norfolk. Va.. to points In Kentucky, 
Connecticut. Massachusetts. Rhode Is¬ 
land. and points in the New York. N.Y., 
commercial zone as defined by the Com¬ 
mission: (2) Meat, meat products , and 
meat by-products (except commodities 
in bulk and commodities requiring spe¬ 
cial equipment, having a prior or subse¬ 
quent movement by motor, rail, or water 
carriers to or from Norfolk or Suffolk, 
Va.), from points In Kentucky .to points 
in Surry. Susse, Isle of Wight. Southamp¬ 
ton. Nanscmond. and Norfolk Counties, 
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Va.. and Newport News, Va.; and (3) 
Meats, from points In Kentucky to Suf¬ 
folk. Newport News, and Norfolk. Va. 
The purpose of this filing is to eliminate 
the e&teway of Smithfleld. Va. 

No. MC 102616 (Sub-E190>, filed June 
3. 1974. Applicant: COASTAL TANK 
LINES. INC.. 215 East Waterloo Rd., Ak¬ 
ron, Ohio 44300. Applicants representa¬ 
tive: Fred H. Daly (same as above). Au¬ 
thority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: liquid chemicals, in 
bulk, in tank vehicles, from points in 
Kentucky: (1) To points in Delaware, 
Maryland, the District of Columbia, and 
points In Virginia on and east of U.S. 
Highway 95 and points in Brooke. Hamp¬ 
shire. Hancock, Kar.awha, Marion. Mar¬ 
shall. Monongalia, Pleasants and Wetzel 
Counties, W. Va. (South Charleston or 
Institute W. Va.) •; (2) to points in New 
Jersey. New York and Pennsylvania 
(points within 5 miles of Nitro, W. Va. 
which are within the Commercial zone 
of Institute, W. Va.)* The purpose of 
this filing is to eliminate the gateways 
indicated by asterisks above. 

No. MC 102616 <Sub-E191>, filed June 
3. 1974. Applicant: COASTAL TANK 
LINES, INC., 215 East Waterloo Rd., 
Akron. Ohio 44306. Applicant’s repre¬ 
sentative: Fred H. Daly (same as above). 
Authority sought to operate as a com¬ 
mon carrier . by motor vehicle, over 
Irregular routes, transporting: liquid 
chemicals, in bulk, in tank vehicles, 
from points in Kentucky on and north 
of U.S. Highway 64 to points in North 
Carolina on and east of U.S. Highway 
21. The purpose of this filing is to elimin¬ 
ate the gateway of South Charleston or 
Institute, W. Va. 

No. MC 102616 (Sub-El93). filed June 
3. 1974. Applicant: COASTAL TANK 
LINES, INC., 215 East Waterloo Rd.. 
Akron. Ohio 44306. Applicant’s repre¬ 
sentative: Fred H. Daly (same as above). 
Authority sought to operate as a com¬ 
mon carrier . by motor vehicle, over 
irregular routes, transporting: liquid 
chemicals , in bulk, in tank vehicles, 
from Newport. Bellevue, Fort Thomas. 
Covington. Wilders and Dayton, Ky.. and 
points In Kentucky within the com¬ 
mercial zone of Cincinnati, Ohio, to 
points in California. Idaho, Montana, 
Nevada. Oregon. Washington and points 
In North Dakota west of U.S. Highway 
85. The purpose of this filing is to elim¬ 
inate the gateway of Ft. Wayne. Ind. 
and Ludington, Mich. 

No. MC 102616 <Sub-E195), filed June 
3. 1974. Applicant: COA8TAL TANK 
LINES, INC.. 215 East Waterloo Rd., 
Akron, Ohio 44306. Applicant’s repre¬ 
sentative: Fred H. Daly (same as above). 
Authority sought to operate as a com¬ 
mon carrier, by motor vehicle, over 
irregular routes, transporting: liquid 
chemicals, In bulk, in tank vehicles, 
from Newport. Bellevue, Fort Thomas. 
Covington, Wilders and Dayton. Ky., and 
points in Kentucky within the com¬ 
mercial zone of Cincinnati, Ohio, to 
points in Iowa, Minnesota, Nebraska, 


Wisconsin and points in Kansas on and 
west of U.S. Highway 183. The purpose 
of this filing Is to eliminate the gateway 
of Chicago, HI. 

No. MC 102616 <Sub-E196>, filed June 
3, 1974. Applicant: COASTAL TANK 
LINES. INC., 215 East Waterloo Rd„ 
Akron, Ohio 44306. Applicant’s repre¬ 
sentative: Fred H Daly (same as above). 
Authority sought to operate as a com¬ 
mon carrier, by motor vehicle, over 
Irregular routes, transporting: liquid 
chemicals, in bulk, in tank vehicles, 
from Newport. Bellevue, Fort Thomas, 
Covington, Wilders and Dayton, Ky.. and 
points in Kentucky within the com¬ 
mercial rone of Cincinnati. Ohio, to 
points in Brooke. Hampshire. Hancock. 
Kanawha. Marion, Marshall. Monon¬ 
galia, Pleasants, and Wetzel Counties. 
W. Va. and points In Beaver, Allegheny, 
Butler. Cambria. Fayette and McKean 
Counties, Pa. The purpose of this filing 
Is to eliminate the gateway of Cincin¬ 
nati, Ohio. 

No. MC 102616 (8ub-E197). filed 

June 3. 1974. Applicant: COASTAL 

TANK LINES, INC., 215 East Waterloo 
Rd., Akron. Ohio 44306. Applicant's rep¬ 
resentative: Fred H. Daly (same as 
above). Authority sought to operate as 
a common carrier . by motor vehicle, over 
irregular routes, transporting: liquid 
chemicals, in bulk, In tank vehicles, 
from Newport, Bellevue, Fort Thomas, 
Covington. Wilders and Dayton, Ky., and 
points in Kentucky within the commer¬ 
cial zone of Cincinnati. Ohio, to points 
in Michigan. The purpose of this filing 
is to eliminate the gateway of Ft Wayne, 
Ind. 

No. MC-102616 (8ub-E198>. filed June 
3. 1974. Applicant: COASTAL TANK 
LINES. INC.. 215 East Waterloo Rd.. 
Akron, Ohio 44306. Applicant s repre¬ 
sentative: Fred H. Daly (same as above). 
Authority sought to operate as a com¬ 
mon carrier , by motor vehicle, over ir¬ 
regular routes, transporting: liquid 
chemicals, In bulk. In tank vehicles, from 
Newport, Bellevue, Fort Thomas, Cov¬ 
ington. Wilders and Dayton, Ky., and 
points in Kentucky within the commer¬ 
cial zone of Cincinnati, Ohio, to points 
in New Jersey. The purpose of this filing 
is to eliminate the gateway of Cincin¬ 
nati. Ohio and the pl&ntsltes of Allied 
Chemical Co. near Moundsvlllc. W. Va. 

No. MC 102616 (Sub-El99), filed June 
3. 1974. Applicant: COASTAL TANK 
LINES, INC., 215 East Waterloo Rd.. Ak¬ 
ron. Ohio 44306. Applicant's representa¬ 
tive: Fred H. Daly (same as above). Au¬ 
thority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: liquid chemicals, in 
bulk. In tank vehicles, from points in 
Greenup And Boyd Counties, Ky., to 
points In Minnesota, Wisconsin and 
points in Iowa on and west of U.S. High¬ 
way 35. The purpose of this filing Is to 
eliminate the gateway of South Charles¬ 
ton or Institute. W. Va. and Chicago, Ill. 

No. MC 102616 (Sub-E200>, filed June 
3. 1974. Applicant: COASTAL TANK 
LINES. INC., 215 Blast Waterloo Rd., 


Akron. Ohio 44306. Applicant’s repre¬ 
sentative: Fred H. Daly (same as above). 
Authority sought to operate as a com¬ 
mon carrier , by motor vehicle, over ir¬ 
regular routes, transporting: Nguid 
chemicals in bulk. In tank vehicles, from 
points In Greenup and Boyd Counties. 
Ky.. to points in Nebraska and points in 
South Dakota. North Dakota and Wy¬ 
oming which arc on and east of U-S 
Highway 85. The purpose of this filing i; 
to eliminate the gateway of South 
Charleston or Institute, W. Va.. and Mar¬ 
shall, HI. or points within & miles thereof 

No. MC 102616 <8ub-E201>. filed June 
3. 1974. Applicant: COASTAL TANK 
LINES. Inc.. 215 East Waterloo Rd. 
Akron. Ohio 44306. Applicant’s repre¬ 
sentative: Fred H. Daly (same as above 1 
Authority sought to operate as a com¬ 
mon carrier, by motor vehicle, over irreg¬ 
ular routes, transporting: liquid chem¬ 
icals, in bulk. In tank vehicles, from 
points In Greenup and Boyd Counties, 
Ky.. to points in Idaho, Montana. Wash¬ 
ington and points in Wyoming west of 
U.S. Highway 85. The purpose of this fil¬ 
ing is to eliminate the gateway of South 
Charleston or Institute, W. Va., and 
Ludington, Mich. 

No. MC 106647 (Sub-No. El), filed May 
1. 1974. Applicant: CLARK TRANS¬ 
PORT CO.. INC.. 18101 8. Torrence Ave„ 
Chicago. HI. 60633. Applicant’s repre¬ 
sentative: Edward E. Colt (same as 
above). Authority sought to operate a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Automo¬ 
biles, trucks, cabs, and chassis , new. used, 
unfinished or wrecked, In secondary 
movements, in truckaway and drlveaway 
service, between Detroit, Mich., Omaha, 
Nebr., and points In Iowa, on the one 
hand, and, on the other. Warren Town¬ 
ship, Macomb County. Mich., points in 
Minnesota south of a line beginning it 
the Minnesota State at Junction of the 
North Dakota-South Dakota State lines 
and extending through Pine City, Minn., 
to the Minnesota-Wisconsin State line. 
Illinois, Indiana, Maryland, Ohio, Penn¬ 
sylvania. and the District of Columbia. 
The purpose of this filing is to eliminate 
the gateway of points in Iowa or Detroit. 
Mich. 

No. MC 106647 (Sub-No. E2), filed May 
1, 1974. Applicant: CLARK TRANS¬ 
PORT CO.. INC., 13101 S. Torrence Ave. 
Chicago. HI. 60633. Applicant's repre¬ 
sentative: Edward E. Colt (same as 
above). Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Automo¬ 
bile and trucks , new. used, unfinished, 
and wrecked, restricted to secondary 
movements, in truckaway service, be¬ 
tween Detroit, Mich,. Omaha, Nebr. 
Toledo. Ohio, and points in Iowa, on the 
one hand, and, on the other, points In 
Minnesota. The purpose of this filing is w 
eliminate the gateways of points In Min¬ 
nesota south of a line beginning at Junc¬ 
tion of the North Dakota-South Dakota 
8tatc lines and extending in an easterly 
direction through Pine City, Minn. 

No. MC 106647 (Sub-No. E5) . filed May 
3. 1974. Applicant: CLARK TRANS- 
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PORT. INC.. 13101 S. Torrence Avc., 
Chicago, HI. 60633. Applicant's repre¬ 
sentative: Edward E. Colt (same as 
above). Authority sought to operate as a 
common carrier , by motor vehicle, over 
irregular routes, transporting: New auto¬ 
mobiles and new trucks, in secondary 
movements, in truckawoy service, be¬ 
tween points in Minnesota, on the one 
hand. and. on the other, points in Mon¬ 
tana. The purpose of this filing is to 
eliminate the gateway of paints in North 
Dakota. 

No MC 106647 <Sub-No. E7). filed 
May 3. 1974. Applicant: CLARK TRANS¬ 
PORT COMPANY. INC.. 13101 8. Tor¬ 
rence Ave., Chicago. HI. 60633. Appli¬ 
cant’s representative: Edward E. Colt 
<sr»me os above). Authority sought to 
operate as a common carrier. by motor 
vehicle, over Irregular routes, transport¬ 
ing: Automobiles . trucks, cabs and chas¬ 
sis . in secondary* movements, in truck¬ 
away service, between Detroit. Mich.. 
Warren Township. Macomb County. 
Mich , points In Illinois, Indiana. Iown, 
Maryland. Ohio, Pennsylvania, District 
of Columbia, on the one hand. and. on 
the other, points in Minnesota. North 
Dakota and South Dakota. The purpose 
of this filing is to eliminate the gateway 
of points in Iowa or points in Minnesota 
south of n line beginning at the Minne¬ 
sota State line at the Junction of the 
North Dakota-South Dakota State lines 
extending in an easterly direction 
through Pine City, Minn., to the Minne¬ 
sota -Wisconsin State line. 

No. MC 107002 (Sub-No. E23G). filed 
May 12. 1974, Applicant: MILLER 

TRANSPORTERS. INC., P.O. Box 1123. 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Sulphate 
liquor shimmings . in bulk, in tank vehi¬ 
cle®. from Cantonment. Fla., to points in 
Kentucky (Bay Mine tic and Fox. AlaJ \ 
Kansas (Bay Minette. Ala., and Collier¬ 
ville, Tcnn.) •, Illinois. Indiana. Missouri 
(Bay Minette, Ala., and Memphis, 
Tenn.)*, West Virginia (Bay Minette, 
Ala., and the plant site of Monsanto 
Chemical Company In Anniston, Ala.)*. 
North Carolina. Ohio (Bay Minette. and 
McIntosh, Ala.)*, Michigan, Minnesota, 
Wisconsin (Bay Minette. Ala., and Ce- 
dartown. On.) •, Arkansas, Oklahoma 
(Bay Minette, Ala., and Hattiesburg, 
MLs.)% South Carolina (Bay Minette. 
and River Falls. Ala.)*. Texas (Bay 
Minette, Ala., and Jocfcon County. 
Miss.)*, and Iowa (Bay Minette. Ala., 
and Arlington. Tcnn.) *. The purpose of 
this filing is to eliminate the gateways 
a& Indicated by asterisks above. 

No. MC 107002 (Sub-No. E237). filed 
May 12. 1974. Applicant: MILLER 

transporters, inc.. p.o. box 1123 . 

Jackson. Miss. 39205. Applicant's repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Ant hoi. 
cumene , csterified tail oil. liquid soap, 
nalcne. paracymene „ para methane, hy¬ 


dro peroxide, ptnene, pine oil. pine pitch, 
pine tar , rosin, rosin liquor, rosin sizing, 
rosin solution, synthetic gums and resins. 
tall oil, tall oil fatty acid, tall oil pitch, 
ter pineal, turpentine, and zinc resinates. 
in bulk, in tank vehicles, from the plant 
site and facilities of Tenneco Chemicals. 
Inc. (now Reichhold Chemicals, Inc.) at 
Pensacola. Fla., to points in New Jersey, 
New York and Pennsylvania. The pur¬ 
pose of this filing is to eliminate the 
gateway of Bay Minette, Ala. 

No. MC 107002 (Sub-No. E23S). filed 
May 12, 1974. Applicant: MIXJLER 
TRANSPORTERS. INC.. P.O. Box 1123. 
Jackson, Miss. 39205. Applicant's repre¬ 
sentative: John J. Borth (same as above). 
Authority sought to operate as a common 
carrier . by motor vehicle, over irregular 
routes, transporting: Petroteum prod¬ 
ucts, in bulk, in tank vehicles, from 
Jacksonville. FUl, to points In Arkansas 
(Jackson County. Miss., and Cripp and 
Rogers lacy. Miss.)*, Louisiana (Jackson 
County. Miss., end Vicksburg, Miss.) *. 
Oklahoma (Jackson and Washington 
County. Miss.) *, Texas (Jackson Coun¬ 
ty. Miss.) *, those in Mississippi on. south 
and west of a line beginning at the 
Alabama-MUsiiwippi State line and ex¬ 
tending along Mississippi Highway 19 to 
junction Mississippi Highway 15, thence 
along Mississippi Highway 15 to junc¬ 
tion Mississippi Highway 9, thence along 
Mississippi Highway 9 to Junction Mis¬ 
sissippi Highway 7. thence along Missis¬ 
sippi Highway 7 to the Mississippi- 
Tennesse© State line (Jackson County) *, 
those In Missouri on, west and south of 
a line beginning at the Arkansas-Mis¬ 
souri State line and extending, along U.S. 
Highway 67 to Junction U.S. Highway 
60. thence along US. Highway 60 to 
Junction Missouri Highway 34, thence 
along Missouri Highway 34 to Junction 
Missouri Highway 21. thence along Mis¬ 
souri Highway 21 to Junction Missouri 
Highway 49, thence along Missouri High¬ 
way 49 to Junction Missouri Highway 19, 
thence along Missouri Highway 19 to 
junction Interstate Highway 70. thence 
along Interstate Highway 70 to junction 
UB. Highway 54. thence along U.S. High¬ 
way 54 to junction Missouri Highway 22, 
thence along Missouri Highway 22 to 
junction UB. Highway' 63. thence along 
UB. Highway 63 to the Iowa-Missouri 
State line, to those in Choctaw, Mobile 
and Washington Counties, Ala., and 
those in Shelby County. Tcnn. (Jackson 
County. Miss., and points In Mississippi 
within the Memphis. Tenn., Commercial 
Zone) \ those in Choctaw. Mobile, and 
Washington Counties, Ala. (Jackson 
County'. Miss.) *, and those In Shelby 
County. Tenn. (Jackson and Union 
County. Miss., and the site of the pipeline 
terminal of Ok iahoiim-Mississippi River 
Products Co., Inc., near West Memphis. 
Ark.)*; petroleum products, in bulk, in 
tank vehicles, from Lynn Haven. Fla, 
to points in Arkansas. Louisiana, Missis¬ 
sippi, Missouri. Oklahoma. Texas, and 
those in Tennessee on and west of a line 
beginning at the Mbssisstppi-Tennessee 
State line and extending along U.S. 
Highway 72 to junction Tennessee High¬ 
way 57. thence along Tennessee Highway 


57 to Collierville, thence along unnum¬ 
bered highway to Arlington, thence along 
U S. Highway 79 to Brownsville, thence 
along Tennessee Highway 19 to Ripley, 
and thence along UB. Highway 51 to the 
Tennessec-Kcntucky State line, re¬ 
stricted to the transportation of petrole¬ 
um products described in Appendix XIII 
to the report in Descriptions in Motor 
Carrier Certificates. 61 M.C.C. 209 to 
points in Arkansas. Tennessee, and Okla¬ 
homa. and restricted against the trans¬ 
portation of asphalt and liquefied pe¬ 
troleum gases to points In Oklahoma, 
dry chemicals to points in Texas, and 
liquefied petroleum gases to points in 
Arkansas. The purpose of this filing Is 
to eliminate the gateways as indicated 
by asterisks above. 

No. MC 107002 (Sub-No. E239). filed 
May 12. 1974 Applicant: MILLER 

TRANSPORTERS. INC., P.O. Box 1123, 
Jackson. Miss, 39205. Applicant's repre¬ 
sentative; John J. Borth (same as 
above). Authority sought to operate as 
a common carrier, by motor vehicle, over 
irregular routes, transporting: Petro¬ 
leum products . in bulk, in tank vehicles, 
from Adams, Amite. Claiborne, Franklin. 
Hancock. Harrison. Jackson. Jefferson. 
Lamar. Lawrence. Lincoln. Marion. Pearl 
River. Pike, Stone. Walthall, and Wil¬ 
kinson Counties, Miss., to Wood River, 
HI. The purpose of this filing is to elimi¬ 
nate the gateway of the plant site of 
Calumet Petrochemicals. Inc., at 
Natchez, Miss. 

No. MC 107002 (Sub-No. E240), filed 
May 12, 1974. Applicant: MILLER 

TRANSPORTERS, INC., P.O. Box 1123, 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above'. Authority sought to operate as 
a common carrier, by motor vehicle, over 
irregular routes, transporting: Petroleum 
and petroleum products, as described in 
Appendix Xin to the report In Descrip¬ 
tions in Motor Carrier Certificates. 61 
M.C.C. 209, in bulk, in tank vchclles, from 
points in Concordia. Catahoula, and 
Tensas Parishes. La., to points In Ala¬ 
bama. Mississippi (Adams County, 
Miss.)*, Illinois, Indiana. Kan lucky, 
West Virginia, and Virginia (Adams 
County. Miss., and Washington County. 
Miss.)*; and petroleum products, as de¬ 
scribed in Appendix XIH to the report 
in Descriptions in Motor Carrier Certifi¬ 
cates. 61 M.C.C. 209. in bulk, in tank 
vehicles, from Concordia. Catahoula, and 
Tensas Parishes. La., to those points In 
Arkansas on and north of a line begin¬ 
ning at the Arkansas -Mississippi State 
line and extending along the White River 
to UB. Highway 70. thence along UB. 
Highway 70 to Junction Arkansas High¬ 
way 10. thence along Arkansas Highway 
10 to the Arkansas-Oklahoma State line 
(Adams County. Miss.; Crupp. Miss., and 
Shelby County. Tcnn.; and Adams Coun¬ 
ty, Miss.. Washington County, Miss., and 
Friars Point. Miss.)*. Florida (Adams 
County, Miss., and Mobile. Ala.)*, 
Georgia (Adams County, Miss., and 
Mobile, Ala.)*, North Carolina, South 
Carolina (Adams County. Miss., and 
Tuscaloosa. Ala.)*, Tennessee (Adams 
County, Miss., and Crupp, Miss., and 
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Adams County, Miss,, and Tuscaloosa. 
Ala.)*, Texas (Natchez, Miss.)*, and 
those in Missouri on. north and east of 
a line beginning at the Arkansas- 
Mlssourl State line and extending along 
Missouri Highway 5 to junction UB. 
Highway 60, thence along U.S, Highway 
60 to Junction UB. Highway 65, thence 
along U.8. Highway 65 to Junction Inter¬ 
state Highway 44, thence along Inter¬ 
state Highway 44 to Junction Missouri 
Highway 13. thence along Missouri High¬ 
way 13 to junction U.S. Highway 54. 
thence along UB. Highway 54 to the 
Kansas-Missouri State line (Adams 
County. Miss., and Lake View. Miss.)*, 
restricted against the transportation of 
liquefied petroleum gases to points In 
Arkansas, and asphalt and liquefied 
petroleum gases to points in Illinois. In¬ 
diana. Kentucky. West Virginia, and 
Virginia. The purpose of this filing Is to 
eliminate the gateways as Indicated by 
asterisks above. 

No. MC 107002 (Sub-No. E241), filed 
May 12. 1974. Applicant: MILLER 

TRANSPORTERS, INC.. P.O. Box 1123. 
Jackson. Miss. 39205. Applicant’s repre¬ 
sentative : John J. Borth (same as above). 
Authority sought to operate as a common 
carrier . by motor vehicle, over irregular 
routes, transporting: Petroleum prod - 
ucts, In bulk, in tank vehicles, as de¬ 
scribed in Appendix XIH, 61 M.C.C. 209. 
from Pensacola, Fla., points in Missouri. 
Benton and Bauxite. Ark., and those 
points In Arkansas on. north and east 
of a line beginning at the Arkansas-Ten- 
nessee State line and extending along 
UB. Highway 79 to Junction U.S. High¬ 
way 65. thence along U.S. Highway 65 
to the Arkansas-Missourl State line, 
those in Indiana beginning at the In- 
diana-Hlinois 8tate line and extending 
along U.8. Highway 50 to junction In¬ 
diana Highway 37, thence along Indiana 
Highway 37 to the Indiana-Kentucky 
State line, those in Mississippi on. north 
and west of a line beginning at the Mls- 
sissippl-Arkansas State line and extend¬ 
ing along Mississippi Highway 4 to junc¬ 
tion Mississippi Highway 7. thence along 
Mississippi Highway 7 to the Mississippi- 
Tennessee State line, (Memphis, 
Tenn.)*; those in Tennessee on. east 
and north of a line beginning at the Ten- 
nessee-MlssissIppl State line and extend¬ 
ing along Tennessee Highway 18 to Junc¬ 
tion U.S. Highway 70. thence along UB. 
Highway 70 to the Tennessee River, 
thence along the Tennessee River to the 
Tennessec-Kcntucky State line (site of 
the pipeline terminal of Oklahoma-Mls- 
sissippi River Products Lines. Inc., near 
West Memphis, Ark.) •: and those in Illi¬ 
nois on and south of a line beginning at 
Chester, III., and extending along Illi¬ 
nois Highway 150 to Junction Illinois 
Highway 154. thence along Illinois High¬ 
way 154 to Junction UB. Highway 51. 
thence along U.S. Highway 51 to Junction 
US. Highway 460, thence along U.8. 
Highway 460 to the Illinois-Indlana 
State line, (the plant site of the South¬ 
land Company at Memphis. Tenn.)*. 
The purpose of this filing Is to eliminate 
the gateway's as indicated by asterisks 
above. 


No. MC 107002 (Sub-No. E242). filed 
May 12. 1974. Applicant: MILLER 

TRANSPORTERS, INC.. P.O. Box 1123, 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above. Authority sought to operate as a 
common carrier , by motor vehicle, over 
irregular routes, transporting: Animal 
oils. In bulk, in tank vehicles, from those 
points in Alabama on and south of a line 
beginning at the Alabama-Mississippi 
State line and extending along UB. 
Highway 78 to Junction UB. Highway 
278. thence along U.S. Highway 278 to 
the Alabama-Georgia State fine, to those 
points in Tennessee on and west of a 
line beginning at the Tennessee-Missis¬ 
sippi State line and extending along U S. 
Highway 45 to Junction Tennessee High¬ 
way 100. thence along Tennessee High¬ 
way 100 to the Tennessee River, thence 
along the Tennessee River to the Ten¬ 
nessee-Kentucky State line. The purpose 
of this filing Is to eliminate the gateways 
of Tupelo and West Point, Miss. 

No. MC 107002 (Sub-No. E243). filed 
May 12. 1974. Applicant: MILLER 

TRANSPORTERS, INC., P.O. Box 1123. 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier . by motor vehicle, over 
irregular routes, transporting: Animal 
oils. in bulk, in tank vehicles, from those 
points In Alabama north of U.S. High¬ 
ways 78 and 278. to Memphis. Tenn. The 
purpose of this filing is to eliminate the 
gateways of West Point and Tupelo. 
Miss. 

No. MC 107002 (Sub-No. E244); filed 
May 12. 1974, Applicant: MILLER 

TRANSPORTERS. INC., P.O. Box 1123. 
Jackson. Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same os 
above). Authority sought to operate as 
a common carrier, by motor vehicle, over 
irregular routes, transporting: Sodium 
chlorate sofutto-n. in bulk, in tank vehi¬ 
cles. from Columbus, Miss., to points in 
Florida, Ocorgia, North Carolina, South 
Carolina (Fox, Ala.) *, West Virginia 
(the plant site of Monsanto Chemical 
Company in Anniston, Ala.)*, those in 
Kentucky on and east of a line begin¬ 
ning at the Kentucky-Tennessee State 
line and extending along Kentucky 
Highway 139 to Junction Kentucky 
Highway 91. thence along Kentucky 
Highway 91 to the Kcntucky-niinois 
State line, and those in Tennessee on 
and east of a line beginning at the Ten- 
nessee-Alabama State line and extend¬ 
ing along U.8. Highway 31 to Junction 
Alternate UB. Highway 41. thence along 
Alternate U.S. Highway 41 to the Ten- 
nessee-Kentucky State line (Decatur. 
Ala.) *. The purpose of this filing Is to 
eliminate the gateways as indicated by 
asterisks above. 

No. MC 107002 (Sub-No. E245). filed 
May 12. 1974. Applicant: MILLER 

TRANSPORTERS, INC. P.O. Box 1123, 
Jackson. Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as 
a common carrier , by motor vehicle, over 
Irregular routes, transporting: AnhnaJ 


oils, in bulk, in tank vehicles, from points 
in Alabama to points In Arkansas, The 
purpose of this filing is to eliminate the 
gateway of Mississippi. 

No. MC 107002 <8ub-No. E248), filed 
May 12, 1974. Applicant: MILI.KH 

TRANSPORTERS, INC.. P.O. Box 1123, 
Jackson. Miss. 39205. Applicant’s repre¬ 
sentative: John J, Borth (same as 
above). Authority sought to operate as a 
common carrier . by motor vehicle, over 
Irregular routes, transporting: Petro¬ 
leum products . in bulk, in tank vehlclcn, 
from the plant sites and storage facili¬ 
ties utilized by American Mineral Spirit 
Company at Birralngport, Ala., to those 
points in Mississippi on. north, and west 
of a line beginning at the Tennes u- 
Mlsstssippl State line and extending 
along U.S. Highway 45 to Junction Mis¬ 
sissippi Highway 8, thence along Missis¬ 
sippi Highway 8 to Junction Mississippi 
Highway 9. thence along MlssiMppi 
Highway 9 to junction U.8. Highway 82, 
thence along UB. Highway 82 to Junc¬ 
tion Mississippi Highway 17. thence 
along Mississippi Highway 17 to Junc¬ 
tion UB. Highway 51, thence along US. 
Highway 51 to Junction Mlss& lppi 
Highway 432, thence along Missis ippi 
Highway 432 to Junction Mississippi 
Highway 433, thence along Mississippi 
Highway 433 to Junction Mississippi 
Highway 16. thence along Mississippi 
Highway 16 to Junction UB. Highway 
49. thence along US. Highway 49 to 
Junction Mississippi Highway 22. ther.ee 
along Mississippi Highway 22 to Junc¬ 
tion Interstate Highway 20. thence along 
Interstate Highway 20 to Junction U.S. 
Highway 61, thence along UB. Highway 
61 to the Louisiana-Mississippi State 
line. The purpose of this filing Is to elim¬ 
inate the gateway of Tupelo. Miss. 

No. MC 107002 (Sub-No. E247>. filed 
May 12. 1974. Applicant: MILLER 

TRANSPORTERS, INC., P.O Box 1123. 
Jackson, Miss. S9205. Applicant’s repre¬ 
sentative: John J. Borth (same as above). 
Authority sought to operate as a common 
carrier, by motor vehicle, over Irregular 
routes, transporting: Liquid aluminum 
sulfate (liquid alum), in bulk. In tank ve¬ 
hicles, from East Point. Ga.. to points in 
Arkansas, Louisiana, Oklahoma (Fox, 
Ala.)*, Texas (Fox, Ala., and Hatties¬ 
burg. Miss.) *, Kansas (Fox, Ala . and Col¬ 
lierville. Tenn.) \ those in Mississippi on, 
south, and west of UB. Highway 78 (Fox. 
Ala.) *. those in Missouri on and west of 
a line beginning at the Missouri -Illinois 
State line and extending along VS. 
Highway 36 to Junction UB. Highway 61. 
thence along UB. Highway 61 to Junction 
Missouri Highway 19, thence along Mis¬ 
souri Highway 19 to Junction Missouri 
Highway 49, thence along Missouri High¬ 
way 49 to Junction UB. Highway 67, 
thence along UB. Highway 67 to the Mis- 
souri-Arkansas State line (Memphis, 
Term.)*, and those in Shelby County. 
Tenn. (Pox. Ala.)*. The purple of this 
filing Is to eliminate the gateways as in¬ 
dicated by asterisks above. 

No. MC 107002 (Sub-NO. E248>. 

May 12, 1974. Applicant: MU-I-EH 

TRANSPORTERS. INC., P.O. Box 1123. 
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Jackson, Miss, 39205. Applicant's repre¬ 
sentative: John J. Borth (sameas above). 
Authority sought to operate as a common 
carrier , by motor vehicle, over irregular 
routes, transporting: Liquid alum (liq¬ 
uid aluminum sulphate), In bulk, In tank 
vehicles, from Noheola, Ala., to points In 
Arkansas (Memphis, Tenn., or Vicksburg 
or Louisville, Miss.)*, Illinois, Missouri. 
Ohio (Memphis, Tenn.)*, Iowa (Arling¬ 
ton. Tenn.) *, Kansas (Collierville, 
Tenn.)*, Kentucky (Memphis, Tenn., or 
Decatur, Ala.)*, Indiana, Michigan 
• Memphis, Tenn., or Cedartown, Oa.)* # 
Minnesota, Wisconsin (Cedartown, 
Oa.)*, North Carolina, West Virginia 
(the plant site of Monsanto Chemical 
Company at Anniston, Ala.) ♦. Oklahoma 
(Memphis, Tenn., or Hattiesburg, 
Miss.) \ South Carolina (Pox. Ala.) *. and 
Texas (Hattiesburg, Miss.)* The pur¬ 
pose of tills filing is to eliminate the 
gateways as Indicated by asterisks above. 

No. MC 107002 (Sub-No. E249>. filed 
May 12. 1974. Applicant: MILLER 

TRANSPORTERS, INC., P.O. Box 1123, 
Jackson. Miss. 39205. Applicant's repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier, by motor vehicle, over 
Irregular routes, transporting: Dry 
pcTitachlorophenol. In bulk. In tank ve¬ 
hicles. from Port Neches, Tex., to points 
in Illinois. Indiana. Michigan. Ohio. Wis¬ 
consin (Barfield. Ark., and points with¬ 
in 10 miles thereof)*, Kentucky (Vicks¬ 
burg. Miss.)*, Tennessee (Jackson, 
Miss.)*, Florida, Georgia, North Caro¬ 
lina, South Carolina (Harrison County. 
Miss.)*, those in Iowa on. north, and 
east of a line beginning at the Iowa-Mis- 
souri State line and extending along 
Interstate Highway 35 to Junction Iowa 
Highway 6, thence along Iowa Highway 
6 to junction U S. Highway 169. thence 
along U.S. Highway 169 to Junction U.8. 
Highway 30. thence along 0 8. Highway 
30 to junction Iowa Highway 4. thence 
along Iowa Highway 4 to the Iowa-MIn- 
nesota State line, and those in Missouri 
on. north, and east of a line beginning 
at the Arkansas-Missourl State line and 
extending along Missouri Highway 17 to 
junction U.S. Highway 63. thence along 
US. Highway 63 to Junction Missouri 
Highway 17, thence along Missouri High¬ 
way 17 to Junction U.S. Highway 66. 
thence along U S. Highway 66 to Junc¬ 
tion Missouri Highway 5. thence along 
Missouri Highway 5 to junction U.S. 
Highway 36, thence along US. Highway 
36 to junction U.S. Highway 65, thence 
along U.S. Highway 65 to the Missouri- 
Iowa State line (Barfield. Ark., and 
points within 10 miles thereof)*. The 
purpose of this filing Is to eliminate the 
gateways as indicated by asterisks above. 

No. MC 107002 (Sub-No. E250), filed 
A PPl* c *nt: MILLER 
TRANSPORTERS. INC., P.O. Box 1123, 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Petro¬ 
leum base herbicide, in bulk, in tank ve¬ 


hicles, from the new plant site of the 
MJd-South Chemical Company approxi¬ 
mately 5 miles from Friars Point. Miss, 
to points in Illinois. Indiana, Ohio, 
Michigan, Kentucky. Missouri (Memphis, 
Tenn.) *, Iowa, Kansas, Wisconsin 
(Memphis. Tenn.. and Barfield, Ark., and 
points within 10 miles thereof)*, Ala¬ 
bama (Clarksdale, Miss.) *, Georgia, 
North Carolina. 8outh Carolina (Clarks- 
dale. Miss., and Fox, Ala.) *. Florida 
(Clarksdale, Miss., and Fox. Ala.) \ and 
those in Louisiana south of U.a High¬ 
way’ 84 (Vicksburg, Miss.) *. The purpose 
of this filing is to eliminate the gateways 
os indicated by asterisks above. 

No. MC 107002 (Sub-No. E251), filed 
May 12. 1974. Applicant: MILLER 

TRANSPORTERS. INC.. P.O. Box 1123, 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority’ sought to operate as 
a common carrier, by motor vehicle, over 
irregular routes, transporting: Wood 
nvgar molasses, in bulk, in tank vehicle*, 
from Laurel, Mtss.. to point* in Okla¬ 
homa. Texas (Hattiesburg. Miss.) *. Kan¬ 
sas (Collierville, Tenn.)*, Illinois. Indi¬ 
ana, Michigan. Missouri. Ohio (Memphis, 
Tenn.)*, Iowa, Wisconsin (Memphis, 
Tenn., and Barfield. Ark., and points 
within 10 miles thereof)*, Kentucky 
(Fox, Ala., and Memphis, Tenn.) *. West 
Virginia (the plant site of Monsanto 
Chemical Company at Anniston, Ala.) \ 
North Carolina. South Carolina (Fox. 
Ala.)*, and those in Minnesota on and 
north of a line beginning at Winona and 
extending along U.8. Highway 14 to 
Mankato, thence along the Minnesota 
River to Montevideo, and thence along 
U.8. Highway 212 to the Minnesota- 
South Dakota State line (Cedartown. 
Ga.)*. The purpose of this filing is to 
eliminate the gateways as indicated by 
asterisks above. 

No. MC 107002 (Sub-No. E252). filed 
May 12, 1974. Applicant: MILLER 

TRANSPORTERS, INC.. P.O. Box 1123. 
Jackson, Miss. 39205. Applicant's repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as 
a common carrier, by motor vehicle, over 
Irregular routes, transporting: Dry fer¬ 
tilizer, in bulk, in tank vehicles, from 
Friars Point. Miss., to point* in Iowa. 
Illinois, Indiana, Kansas, Kentucky, 
Michigan. Ohio, and Wisconsin. The pur¬ 
pose of this filing Is to eliminate the 
gateways of Barfield. Ark., and points 
within 10 miles thereof. 

No. MC 107002 (Sub-No. E253). filed 
May 12. 1974. Applicant: MILLER 

TRANSPORTERS. INC.. P.O. Box 1123, 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same ns above). 
Authority sought to operate as a com¬ 
mon carrier, by motor vehicle, over irreg¬ 
ular routes, transporting: Liquid fertil¬ 
iser solutions, in bulk, in tank vehicles, 
from Nesbitt, Miss., to points in Ala¬ 
bama. Florida, Georgia. Illinois, Indiana 
Louisiana, Michigan. Ohio. Oklahoma 
Texas (Memphis. Tenn.) ♦. Kansas. North 
Carolina, and 8outh Carolina (Barfield, 
Ark., and points within 10 miles there¬ 


of)*. The purpose of this filing is to 
eliminate the gateways as indicated by 
asterisks above. 

No. MC 107002 (Sub-No. E254). filed 
May 12. 1974. Applicant: MILLER 

TRANSPORTERS. INC., P.O. Box 1123. 
Jackson. Miss. 39205. Applicant's rep¬ 
resentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier , by motor vehicle, over 
Irregular routes, transporting: Liquefied 
petroleum gases, in bulk. In tank vehi¬ 
cles. from Lake Village. Ark., and points 
within 12 miles thereof, to those points 
In Alabama south of U.S. Highway 80 
(Mississippi) *, those in Arkansas on and 
east of a line beginning at the Arkansas- 
MLssouri State line and extending along 
Arkansas Highway 115 to UB. Highway 
67, thence along U.S. Highway 67 to 
junction UB. Highway 63. thence along 
U.S. Highway 63 to Junction Arkansas 
Highway 1. thence along Arkansas High¬ 
way 1 to While River, thence along 
White River to the Arkansas-Mississippi 
State line (Memphis, Tcnn.i*. Florida 
(Mississippi and Mobile, Ala.) *, Georgia 
(Vicksburg. Miss.)*, Illinois (Memphis, 
Tenn.)*. Iowa (Memphis. Tenn., and 
Barfield. Ark., and points within 10 miles 
thereof) *. Kentucky (Memphis, Tenn.) *, 
North Carolina, South Carolina (Vicks¬ 
burg, Miss., and Tuscaloosa, Ala.) *, Ohio 
(Memphis. Tenn.)*. Michigan (Mem¬ 
phis. Tenn)*. Wlscoasin (Memphis. 
Tenn.. and Barfield. Ark., and point* 
within 10 miles thereof) *. West Vir¬ 
ginia (Hamilton, Miss., and the plant 
site of Monsanto Chemical Company in 
Anniston. Ala.) *. and those in Louisiana 
on and south of a line beginning at the 
Loulslana-Mississippi State line and ex¬ 
tending along U S. Highway 84 to Junc¬ 
tion Louisiana Highway 8, thence along 
Louisiana Highway 8 to the Louisiana- 
Texas State line (Vicksburg, Miss.)*, 
those In Missouri on, north, and east of a 
line beginning at the Missouri-Kansas 
State line and extending along Missouri 
Highway 18 to Junction Missouri High¬ 
way 13. thence along Missouri Highway 
13 to junction Missouri Highway 32. 
thence along Missouri Highway 32 to 
junction UB. Highway 65, thence along 
US. Highway 65 to junction Missouri 
Highway 33. thence along Missouri High¬ 
way 38 to Junction Missouri Highway 5. 
thence along Missouri Highway 5 to the 
Missouri-Arkansas State line (Memphis. 
Tenn.) *. and those in Tennessee east of 
UB. Highways 41 and 31W (Tullahoma. 
Tenn.) *. The purpose of this filing is to 
eliminate the gateways as indicated by 
asterisks above. 

No. MC 107002 (Sub-No. E255), filed 
May 12, 1974. Applicant: MILLER 

TRANSPORTERS. INC., P.O. Box 1123. 
Jackson. Miss. 39205. Applicant’s rep¬ 
resentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier, by motor vehicle, over 
Irregular routes, transporting: Liquid 
animal and poultry feed ingredients, in 
bulk, in tank vehicles, from those points 
in Mississippi on, west, and south of a 
line beginning at the Ala bam a - 
Mississippi State line and extending 
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along Mississippi Highway 19 to Junction 
Mississippi Highway 15. thence along 
Mississippi Highway 15 to Junction Mis¬ 
sissippi Highway 9. thence along Missis¬ 
sippi Highway 9 to Junction Mississippi 
Highway 9W. thence along Mississippi 
Highway 9W to Junction Mississippi 
Highway 7, thence along Mississippi 
Highway 7 to the Mlsslssippi-Tennessee 
State line, to points in Illinois. Indiana. 
Missouri, and Ohio. The purpose of this 
filing is to eliminate the gateways of 
points in Mississippi within the Mem¬ 
phis. Tenn., Commercial Zone. 

No. MC 107002 (Sub-No. E271). filed 
July 7. 1975. Applicant: MILLER 

TRANSPORTERS. INC.. P.O. Box 1123, 
Jackson. Miss 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as above). 
Authority sought to operate as a common 
carrier , by motor vehicle, over irregular 
routes, transporting: Petroleum and 
petroleum products, as described In Ap¬ 
pendix XIII to the report in Descriptions 
in Motor Carrier Certificates. 61 M.C.C. 
209 (except asphalt and liquefied petro¬ 
leum gases), in bulk, in lank vehicles, 
from those points in Mississippi on. west, 
and south of a line beginning at the Mls- 
slssippl-Louisian a State line and extend¬ 
ing along Mississippi Highway 27 to junc¬ 
tion Interstate Highway 55. thence along 
Interstate Highway 55 to junction UB. 
Highway 49. thence along U.S. Highway 
40 to Junction U.S. Highway 49E, thence 
along U S. Highway 49E to Junction Mis¬ 
sissippi Highway 8. thence along Missis¬ 
sippi Highway 8 to the Mississippi- 
Arkansas State line to points in Illinois. 
Indiana, Kentucky, and those In Okla¬ 
homa on. north, and west of a line begin¬ 
ning at the Oklahoma-Texas State line 
and extending along UB. Highway 69 to 
Junction U S. Highway 270. thence along 
UB. Highway 270 to Junction US. High¬ 
way 59. thence along U.S. Highway 59 to 
junction Oklahoma Highway 83. thence 
along Oklahoma Highway 83 to the Ar- 
kansas-Oklahoma State line, restricted 
against the transportation of asphalt and 
liquefied petroleum gases to points in 
Illinois. Indiana, and Oklahoma The 
purpose of this filing is to eliminate the 
gateway of Washington County. Miss., or 
Lynn Park. Ala. 

No. MC 107002 <8ub-No. E272). filed 
July 7. 1075. Applicant: MILLER 

TRANSPORTERS. INC.. P.O. BOX 1123. 
Jackson. Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier . by motor vehicle, over 
Irregular routes, transporting: Vegeta¬ 
ble oil. In bulk, in tank vehicles, from 
those points in Alabama on and south 
of a line beginning at the Alabama- 
Mississlppi State line and extending 
along U S. Highway 84 to junction Ala¬ 
bama Highway 17. thence along Alabama 
Highway 17 to Junction Alabama High¬ 
way 10. thence along Alabama Highway 
10 to junction Alabama Highway 5. 
thence along Alabama Highway 5 to 
Junction Alabama Highway 22. thence 
along Alabama Highway 22 to Junction 
UB. Highway 80. thence along OB. High¬ 
way 80 to the Alabama-Oeorgla State 


line to points in New York. The purpose 
of this filing is to eliminate the gateway 
of Dothan, Ala. 

No. MC 107002 (Sub-No. E273>, filed 
July 7. 1975. Applicant: MILLER 

TRANSPORTERS. INC.. P.O. Box 1123. 
Jackson. Miss. 39205. Applicant's repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier , by motor vehicle, over 
irregular routes, transporting: Petroleum 
and petroleum products, as described in 
Appendix XIH to the report In Descrip¬ 
tions in Motor Carrier Certificates. 61 
M.C.C. 209. in bulk. In tank vehicles, 
from Desha County. Ark . to those points 
In Louisiana on. south, and east of a 
line beginning at the Louislana-Mlssls- 
sippl State line and extending along the 
Mississippi River to Baton Rouge, thence 
along UB. Highway 190 to Junction UB. 
Highway 167, thence along U.8. High¬ 
way 167 to Abbeville, and thence along 
the Vermillion River to the Oulf o! 
Mexico. The purpose of this filing Is to 
eliminate the gateway of Vicksburg, 
Miss. 

No. MC 107002 (Sub-No. E274). filed 
July 7. 1975. Applicant: MILLER 

TRANSPORTERS. INC , P.O. Box 1123. 
Jackson. Miss. 39205 Applicant's rep- 
sen tatlvc: John J. Borth (same as 
above). Authority sought to operate as 
a common carrier , by motor vehicle, 
over irregular routes, transporting: 
Liquefied petroleum gas. in bulk. In tank 
vehicles, from the site of the pipe line 
terminal of the Dixie Pipe Line Com¬ 
pany near Demo polls, Ala., to points In 
Arkansas (Memphis, Tenn., or Louis¬ 
ville. Miss.) •, Illinois, Missouri (Mem¬ 
phis. Tenn.)*. Iowa, Wisconsin (Mem¬ 
phis. Tenn.. and Barfield, Ark., and 
points within ten miles thereof) •.Louisi¬ 
ana (Vicksburg or Hattiesburg. Miss.) *, 
Kansas (Collierville. Tenn.)*. Oklahoma 
(Memphis, Tenn.. or Hattiesburg. 
Miss.)*. and Texas (Hattiesburg. 
Miss.) *. The purpose of this filing Is to 
eliminate the gateways Indicated by as¬ 
terisks above. 

No. MC 107002 (Sub-No. E275). filed 
July 7, 1975. Applicant: MILLER 

TRANSPORTERS, INC.. P O. Box 1123, 
Jackson. Miss 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as 
a common carrier, by motor vehicle, over 
Irregular routes, transporting: Vege¬ 
table oil , In bulk. In tank vehicles, from 
those points in Florida on. west, and 
south of a line beginning at the Florida- 
Oeorgia State line and extending along 
UB. Highway 41 to Junction Interstate 
Highway 75, thence along Interstate 
Highway 75 to junction UB. Highway 27, 
thence along UB. Highway 27 to Junction 
Alternate UB. Highway 27. thence along 
Alternate UB. Highway 27 to Junction 
UB. Highway 98. thence along UB. 
Highway 98 to Junction Florida High¬ 
way 70, thence along Florida Highway 
70 to Junction Florida Highway 710, 
thence along Florida Highway 710 to the 
Atlantic Ocean to points in New York. 
The purpose of this filing is to eliminate 
the gateway of Dothan, Ala. 


No. MC 107002 (Sub-No. E276), filed 
May 12. 1974. Applicant: MILLER 

TRANSPORTERS. INC,. P.O. Box 1123, 
Jackson, Miss. 39205. Applicant's repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate ns a 
common carrier, by motor vehicle, over 
irregular routes, transporting; Petro¬ 
leum and petroleum products , as de¬ 
scribed in Appendix XIII to the report m 
Descriptions in Motor Carrier Certifi¬ 
cates , 61 M.C.C. 209. In bulk, in tank ve¬ 
hicles. from points in Desha County. 
Ark., to (1) points in Alabama, Florida, 
Georgia (Mississippi and Mobile. Ala., 
and points within 10 miles thereof * •, 
South Carolina and North Carolina (Mis¬ 
sissippi and Tuscaloosa. Ala."); and (2> 
points In Illinois. Indiana, Kentucky. 
Missouri, Oklahoma, Tennessee (except 
the site of the United States Naval Air 
Station at or near Millington. Tenn >, 
Texas, Virginia, and West Virginia 
(Washington County. Miss.*), restricted 
against the transportation of asphalt 
and liquefied petroleum gas in (2) 
above. The purpose of this filing is to 
eliminate the gateways indicated by the 
asterisks above. 

MC 107002 (Sub E277), filed May 12, 
1974. Applicant: Miller Transporters, 
Inc., P.O. Box 1123, Jackson. MS 39205. 
Applicants representative: John J. 
Borth (same as above). Authority sought 
to operate as a Common carrier, by motor 
vehicle, over irregular routes, tram- 
porting: Petroleum and petroleum prod¬ 
ucts , as described in Appendix XIII to 
the report in Descriptions in Motor Car¬ 
rier Certificates. 61 M.C.C. 209 (except 
asphalt and liquified petroleum gases >, m 
bulk, in tank vehicles, from those points 
in Mississippi on, west, and south of a 
line beginning at the Louisiana-Missis¬ 
sippi state line and extending along MS 
Hwy. 15 to Junction Interstate 55, thence 
along Interstate 55 to junction UB. Hwy 
49, thence along UB. Hwy. 49W to Junc¬ 
tion US Hwy. 82, thence along US Hwy. 
82 to junction MS Hwy. 448. thence along 
MS Hwy. 448 to Benoit, thence along 
unnumbered country road to the Missis¬ 
sippi- Arkansas state line, to points m 
Tennessee. The purpose of this filing is 
to eliminate the gateway of Washing¬ 
ton County. Mississippi. 

MC 107002 (Sub E278), filed May 12. 
1974. Applicant: Miller Transporter*. 
Inc., P.O. Box 1123, Jackson. MS 39205 
Applicant's representative: John J 
Borth (same as above). Authority sought 
to operate as a Common carrier, by motor 
vehicle, over irregular routes, transport¬ 
ing: Liquified Petroleum gas , In bulk. In 
tank vehicles, from Delhi, Louisiana, to 
points in Alabama, Georgia. Kentucky, 
those in Arkansas on and north of a line 
beginning at the Arkansas-Oklalu 
state line and extending along UB Hwy. 
270, to Junction UB. Hwy. 70. thence 
along UB. Hwy. 70 to Junction UB. Hwy 
49. thence along UB. Hwy. 49 to the Ar¬ 
kansas-Mississippi state line, those in 
Mississippi east and north of a line 

beginning at the Mississlppi-Tcnnessec 

state line and extending along U.S. Hwy 
61 to Junction UB. Hwy. 49, thence along 
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US. Hwy. 49 to Junction U.8. Hwy. 49E, 
thence along U.S. Hwy. 49E to Junction 
US. Hwy. 82. thence along U S. Hwy. 82 
to the Mlsslssippl-Alabama state line. 
The purpose of this filing Is to eliminate 
the gateways of Vicksburg, MS, Florida, 
Hathiesburg, MS, Illinois. Indiana. Mis¬ 
souri, Ohio, Vicksburg, MS, and points 
in Arkansas within the Memphis. Ten¬ 
nessee, commercial zone, Iowa, Wiscon¬ 
sin. Vicksburg, MS. and Barfield. AR. and 
points within 10 miles thereof. North 
Carolina, South Carolina. Vicksburg. MS, 
and Fox. AL and Tennessee. Vicksburg. 
MS. and Fox. AL; or points In Arkansas 
within the Memphis, TN, Commercial 
zone. 

MC 107002 (Sub E279). filed May 12, 
1974. Applicant: Miller Transporters, 
Inc., P.O. Box 1123, Jackson. MS 39205. 
Applicant's representative: John J. 
Borth (address same as above). Author¬ 
ity sought to operate as a Common car¬ 
rier, by motor vehicle, over irregular 
routes, transporting: Vegetable Oil, in 
bulk, in tank vehicles, from those points 
in Mississippi on, cast, and south of a 
line beginning at the Tennessec-Mlssis- 
sippl $tate line and extending along US. 
Hwy. 51 to Junction Interstate Hwy. 20, 
thence along Interstate 55 to the Missis¬ 
sippi- Louisiana state line to those points 
in Arkansas on, north, and east of a line 
beginning at the Tennessee-Arkansas 
state line and extending along Interstate 
Hwy. 55 to junction U.S. Huy. 70. thence 
along U.8. Hwy. 70 to Junction AR Hwy. 
17. thence along AR Hwy. 17 to Junction 
Alt Hwy. 14. thence along AR Hwy. 14 
to Junction AR Hwy. 125, thence along 
AR Hwy. 125 to the Arkansas-Missouri 
state line. The purpose of this filing is to 
eliminate the gateway of Memphis, Ten¬ 
nessee. 

MC 107002 (Sub E280>. filed May 12, 
3974. Applicant: Miller Transporters, 
Inc M P.O. Box 1123. Jackson. MS 39205. 
Applicant's representative: John J. 
Borth (same as above). Authority sought 
to operate as a Common carrier , by motor 
vehicle, over irregular routes, transport¬ 
ing: Petroleum products . in bulk. In tank 
vehicles, from those points in Mississippi 
west and north of a line beginning at 
the Mississippi-Louisiana state line and 
extending along MS Hwy. 27 to Junc¬ 
tion Interstate Hwy. 65, thence along In¬ 
terstate Hwy. 55 to Junction US. Hwy. 
49. thence along U.8. Hwy. 49 to Junction 
UB Hwy. 49-E, thence along UR. Hwy. 
49-E to MS Hwy. 12. thence along MS 
Hwy. 12 to Junction MS Hwy. 19. thence 
along MS Hwy. 19 to the Misslssippi- 
Aiabama state line, and on and south of 
UB. Hwy. 78 to points in Georgia. North 
Carolina, and South Carolina. The pur- 
Po$e of this filing is to eliminate the 
gateways of Cordova, Mobile, or Tusca¬ 
loosa. Alabama. 

MC 107002 (Sub E281 j , filed May 12, 
1974. Applicant: Miller Transporters. 
Inc.. P.O. Box 1123. Jackson, MS 39205, 
Applicant's representative: John J. 
Borth (same as above). Authority sought 
to operate as a Common carrier, by motor 
vehicle, over Irregular routes, transport¬ 


ing: Liquid chemicals . in bulk, in tank 
vehicles, from Decatur, AL. to those 
points In Mississippi on. south, and west 
of a line beginning at the Arkansas- 
Mlssisslppl state line and extending along 
U.S. Hwy. 82 to Junction U.8. Hwy. 49E, 
thence along UB. Hwy. 49E to Junction 
MS Hwy. 12. thence along MS Hwy. 12 
to Junction MS Hwy 14. thence along MS 
Hwy. 14 to the Mississlppi-Alabama state 
line. The purpose of this filing is to elimi¬ 
nate the gateway of Pox. Alabama. 

MC 107002 (Sub E282), filed May 12. 
1974. Applicant: Miller Transporters. 
Inc., P.O. Box 1123, Jackson, MS 39205. 
Applicant’s representative: John J, Borth 
(some as above). Authority sought to 
operate as a Common carrier , by motor 
vehicle, over irregular routes, transport¬ 
ing: Petr oleum products as described in 
Appendix XIII to the report in Descrip¬ 
tions in Motor Carrier Certificates, 61 
M.C.C. 209, in bulk. In tank vehicles, from 
Moundville, AL, and points within ten 
miles thereof (except points within five 
miles of Tuscaloosa including Tusca¬ 
loosa). to points in Texas. The purpose 
of this filing is to eliminate the gateway 
of Natchez, Mississippi. 

No. MC 107002 (Sub-No. E303). filed 
May 12. 1975. Applicant: MILLER 

TRANSPORTERS, INC., P.O. Box 1123. 
Jackson, Miss. 39205. Applicant's repre¬ 
sentative: John J. Borth (sameas above). 
Authority sought to operate as a common 
carrier . by motor vehicle, over Irregular 
routes, transporting: Petroleum and pe¬ 
troleum products (except liquefied pe¬ 
troleum gases), in bulk, In tank vehicles, 
from Chalmctte and Meraux. La,, to 
points in North Carolina and South 
Carolina. The purpose of this filing is to 
eliminate the gateways of Mississippi 
(except Crupp, Rogers lacy, and Zetus). 
and Tuscaloosa, Ala. 

No. MC 107002 (Sub-No. E304), filed 
May 12. 1975. Applicant: MILLER 

TRANSPORTERS. INC.. P.O. Box 1123, 
Jackson, Miss. 39205. Applicant's repre¬ 
sentative: John J. Borth (same as above). 
Authority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: Refined petroleum 
products (except liquefied petroleum 
gases), in bulk. In tank vehicles, from 
Oh aim et to and Meraux. La., to points in 
Tennessee. The purpose of this filing Is 
to eliminate the gateways of Crupp and 
Rogcrslacy. Miss. 

No. MC 107002 (8ub-No. E305), filed 
May 12. 1975. Applicant: MILLER 

TRANSPORTERS. INC., P.O. Box 1123, 
Jackson, Miss. 39205. Applicant’s rep¬ 
resentative: John J. Borth (same as 
above). Authority sought to operate ns a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Petroleum 
and petroleum products . as described in 
Appendix XIII to the report in Descrip¬ 
tions in Motor Carrier Certificates . 61 
M.C.C. 209 (except asphalt and liquefied 
petroleum gases), in bulk, in tank ve¬ 
hicles. from Chalmette and Meraux. La . 
to points In Oklahoma. The purpose of 
this filing is to eliminate the gateway 
of Washington County. Miss. 


No. MC 107002 (Sub-No. E306*. filed 
May 12. 1975. Applicant: MILLER 

TRANSPORTERS. INC., P.O. Box 1123. 
Jackson. Miss. 39205. Applicant's repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Pcfrofe- 
um and petroleum products (except liq¬ 
uefied petroleum gases). In bulk, in tank 
vehicles, from Chalmette and Meraux. 
La., to points In Alabama. The purpose 
of this filing is to eliminate the gateway 
of Mississippi. 

No. MC 107C02 <8ub-No. E307). filed 
May 12. 1975. Applicant: MILLER 

TRANSPORTERS. INC., P.O. Box 1123. 
Jackson. Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier . by motor vehicle, over 
irregular routes, transporting: Liquid 
petrochemicals. In bulk, in tank vehicles, 
from River Falls. Ala., to points in In¬ 
diana. The purpose of this filing is to 
eliminate the gateway of Cedartown. Oa. 

No. MC 107002 (Sub-No. E308L filed 
May 12. 1975. Applicant: MILLER 

TRANSPORTERS. INC., P.O. Box 1123, 
Jackson, Miss. 39205. Applicant's repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Liquid 
chemicals (except liquefied petroleum 
gases), in bulk, in tank vehicles, from 
River Falls, Ala., to points in West Vir¬ 
ginia. The purpose of tills filing is to 
eliminate the gateway of the plant site 
of Monsanto Chemical Company In An¬ 
niston. Ala 

No. MC 107002 (Sub-No. E309>, filed 
May 12. 1975. Applicant: MILLER 

TRANSPORTERS, INC.. P.O. Box 1123, 
Jackson. Miss. 39205. Applicant's repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier, by motor vehicle, over 
Irregular routes, transporting: Chem¬ 
icals (except petrochemicals), in bulk, in 
tank vehicles, from River Falls, Ala., to 
points in Kentucky. The purpose of this 
filing is to eliminate the gateway of 
Decatur, Ala. 

No. MC 107002 (Sub-No. E310), filed 
May 12. 1975. Applicant: MILLER 

TRANSPORTERS. INC.. P.O. Box 1123, 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above*. Authority sought to operate as a 
common carrier . by motor vehicle, over 
irregular routes, transporting: Polyvinyl 
chloride , dry. In bulk, in tank vehicles, 
from Aberdeen. Miss., to points in In¬ 
diana. Illinois (except points in the East 
81. Louis Commercial Zone), and Iowa. 
The purpose of this filing is to eliminate 
the gateways of points in Mississippi in 
the Memphis, Tenn.. commercial zone, 
and Arlington. Tenn. 

No. Me 107902 (Sub-No. E311). filed 
May 12. 1975. Applicant: MILLER 

TRANSPORTERS. INC.. P.O. Box 1123, 
Jackson. Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate a* a 
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common carrier , by motor vehicle, over 
irregular routes, transporting: Polyvinyl 
chloride, dry. In bulk. In tank vehicles, 
from Aberdeen, Miss., to points in 
Georgia. South Carolina, and North 
Carolina, The purpose of this filing is to 
eliminate the gateway of Tuscaloosa, 
Ala. 

No. MC 107002 (Sub-No. E312). filed 
May 12, 1975. Applicant: MILLER 

TRANSPORTERS. INC.. P O. Box 1123. 
Jackson. Miss. 39205. Applicant's repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Polyvinyl 
chloride, dry, in bulk, in tank vehicles, 
from Aberdeen. Miss., to points In Flor¬ 
ida. The purpose of this filing is to elim¬ 
inate the gateway of Mobile, Ala. 

No. MC 107002 (Sub-No. E313). filed 
May 12, 1975. Applicant: MILLER 

TRANSPORTERS. INC., P.O. Box 1123. 
Jackson. Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate os a 
common carrier . by motor vehicle, over 
Irregular routes, transporting: Liquid 
plasticizers, in bulk. In tank vehicles, 
from points In Monroe County. Miss., to 
points in Illinois. Indiana, and Missouri. 
The purpose of this filing Is to eliminate 
the gateway of Memphis, Term. 

No. MC 107002 (Sub-No. E314). filed 
May 12, 1975. Applicant: MI LLER 

TRANSPORTERS. INC . P.O. Box 1123, 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as 
a common carrier . by motor vehicle, over 
Irregular routes, transporting: Liquid 
plasticizers , in bulk, in tank vehicles, 
from points in Monroe County, Miss., to 
points in West Virginia. The purpose of 
this filing is to eliminate the gateway of 
the plant site of Monsanto Chemical 
Company In Anniston, Ohio. 

No. MC 107002 (Sub-No. E315). filed 
May 12, 1975. Applicant: MILLER 

TRANSPORTERS. INC.. P.O. Box 1123, 
Jackson, Miss. 39205. Applicant's repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as 
a common carrier , by motor vehicle, over 
irregular routes, transporting: Liquid 
plasticizers , in bulk. In tank vehicles, 
from points in Monroe County. Miss., to 
points in Ohio. The purpose of this filing 
is to eliminate the gateway of Memphis. 
Tenn. 

No. MC 107002 (Sub-No. E316), filed 
May 12. 1975. Applicant: MILLER 

TRANSPORTERS, INC.. P.O. Box 1123, 
Jackson. Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as 
a common carrier . by motor vehicle, over 
Irregular routes, transporting: Liquid 
plasticizers, in bulk, in tank vehicles, 
from points In Monroe County. Miss., 
to points in Michigan. The purpose of 
this filing is to eliminate the gateway 
of Memphis. Tenn. 

No. MC 107002 (Sub-No. E317). filed 
May 12. 1975. Applicant: MILLER 

TRANSPORTERS. INC.. P.O. Box 1123, 


Jackson, Miss. 3D205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate os 
a common carrier, by motor vehicle, over 
Irregular routes, transporting: Liquid 
plasticizers, in bulk. In tank vehicles, 
from points in Monroe County. Miss., to 
points in Iowa, Kansas, and Wisconsin. 
The purpose of this filing is to eliminate 
the gateways of Barfield. Ark., and points 
within ten miles thereof. 

No. MC 107002 (Sub-No. E318), filed 
May 12. 1975. Applicant: MILLER 

TRANSPORTERS. INC . P.O. Box 1123, 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as above). 
Authority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: Polyvinyl chloride, 
dry, in bulk. In tank vehicles, from Aber¬ 
deen, Miss., to points in Kansas. Michi¬ 
gan. and Wisconsin. The purpose of this 
filing is to eliminate the gateways of 
points in Mississippi within the Memphis, 
Tenn., commercial gone, and points In 
Tennessee within ten miles of Barfield, 
Ark. 

No. MC 107002 (Sub-No. E319), filed 
May 12, 1975. Applicant: MILLER 

TRANSPORTERS, INC . P.O. Box 1123, 
Jackson, Miss. 39205. Applicant's repre¬ 
sentative: John J. Borth (same as above). 
Authority sought to operate as a common 
carrier, by motor vehicle, over Irregular 
routes, transporting: Polyvinyl chloride, 
dry. in bulk. In tank vehicles, from Aber¬ 
deen, Miss., to points in Louisiana. The 
purpose of this filing is to eliminate the 
gateway of Luiuberton or Vicksburg, 
Miss. 

No. MC 107002 (Sub-No. E320). filed 
May 12. 1975. Applicant: MILLER 

TRANSPORTERS, INC.. P.O. Box 1123, 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative: John J. Borth (same as above). 
Authority sought to operate as a common 
carrier, by motor vehicle, over Irregular 
routes, transporting: Gasoline and kero¬ 
sene, in bulk, in tank vehicles, from Bir¬ 
mingham, Ala., to points in Louisiana. 
The purpose of this filing Is to eliminate 
the gateway of Lumberton or Vicksburg, 
Miss. 

No. MC 107002 (Sub-No. E321). filed 
May 12. 1975. Applicant: MILLER 

TRANSPORTERS. INC., P.O. Box 1123, 
Jackson, Miss. 39205. Applicant's repre¬ 
sentative: John J. Borth (same as above). 
Authority sought to operate as a common 
carrier, by motor vehicle, over irregular 
routes, transporting: Gasoline and kero¬ 
sene. in bulk, tn tank vehicles, from Bir¬ 
mingham, Ala., to points in Oklahoma. 
The purpose of this filing is to eliminate 
the gateway of Washington County. Miss. 

No. MC 107002 (Sub-No. E322). filed 
May 12. 1975. Applicant: MILLER 

TRANSPORTERS. INC., P.O. Box 1123, 
Jackson. Miss. 35205. Applicant’s repre¬ 
sentative: John J. Borth (same as 
above). Authority sought to operate as a 
common carrier , by motor vehicle, over 
Irregular routes, transporting: Gasoline 
and kerosene, in bulk, in tank vehicles, 
from Birmingham. Ala., to points In Ar¬ 
kansas. The purpose of this filing Is to 


eliminate the gateways of Crupp and 
Rogerslacy. Miss., or Union County, 
Miss., and Memphis. Tenn. 

No. MC 107002 (Sub-No. E323>, filed 
May 12. 1975. Applicant: MILLER 

TRANSPORTERS. INC., P.O. Box 1123. 
Jackson, Miss. 39205. Applicant’s rep¬ 
resentative: John J. Borth (same as 
above). Authority sought to operate as 
a common carrier, by motor vehicle, over 
Irregular routes, transporting: Gasoline 
and kerosene, in bulk, in tank vehicle?, 
from Birmingham, Ala., to those points In 
Missouri on. east, and south of a line 
beginning at the Missouri-Arkansos State 
line and extending along US. Highway 
65 to Springfield, thence along UJS. High¬ 
way 60 to St James, thence along Mis¬ 
souri Highway 8 to junction UB. High¬ 
way 67. thence along UJB. Highway 67 to 
Farmington, and thence along Missouri 
Highway 32 to the Mississippi River. The 
purpose of this filing Is to eliminate the 
gateways of Union County. Miss., and the 
plant site of the Southland Company at 
Memphis. Tenn. 

No. MC 107002 (Sub-No. E324). filed 
May 12, 1975. Applicant: MILLER 

TRANSPORTERS. INC.. P.O. Box 1123, 
Jackson, Miss. 39205. Applicant’s repre¬ 
sentative; John J. Borth (same as 
above). Authority sought to operate a* a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Gasoline 
and kerosene, in bulk. In tank vehicles, 
from Birmingham, Ala., to points in 
Texas. The purpose of this filing Is to 
eliminate the gateway of Natchez, Miss. 

No. MC 107012 (Sub-No. E16). filed 
June 3.1974. Applicant: NORTH AMER¬ 
ICAN VAN LINES. INC.. P.O. Box 988, 
Fort Wayne. Ind. 46801. Applicant’s rep¬ 
resentative: Terry O. Fewell (same as 
above). Authority sought to operate as a 
common carrier, by motor vehicle, over 
Irregular routes, transporting: (A) New 
furniture . uncratcd; Cl) from points In 
Pennsylvania to points In Alabama 
(points In Kentucky or Tennessee) •; (2) 
from points In Vermont to points In Ala¬ 
bama, Florida, and Georgia (points in 
Tennessee) •; (3) from the facilities of 
Hon Industries. Inc., at Cedartown. Ga., 
to points in Texas (points in Tennes¬ 
see) •; (4) from Oklahoma City, Okla.. to 
points in Alabama. Colorado, Georgia. 
Idaho. Kentucky. Montana. Nevada, 
North Carolina. Oregon, South Carolina, 
Virginia. Washington, and Wyoming 
(points In Tennessee or Texas) M (5) 
from Lewisburg, Pa , to points in Mis¬ 
sissippi (points in Arkansas) •; (6) from 
Mlfflinburg. Pa., to points in Ohio (points 
in Kentucky) •: (7) from Tacoma, 

Wash., to points in Texas: Allen, Chau¬ 
tauqua, Crawford. Linn. Wilson. Ander¬ 
son. Cherokee, Elk. Lyon. Woodson, 
Bourbon, Coffey. Greenwood. Montgom¬ 
ery. Butler. Cowley. Labette, and Neosho 
Counties, Korn., Bernalillo. San Miguel, 
Guadalupe, Santa Fe, Los Alamos. Tor¬ 
rance, Sandoval. Valencia, Chaves, Lea. 
Curry. Lincoln. DeBaca, Quay, Eddy, 
Roosevelt, Catron. Luna. Dona Ana, 
Otero, Grant. Sierra. Hidalog. and So¬ 
corro Counties. N. Mox.; Albany. Lara¬ 
mie, Carbon, Niobrara, Converse, Platte, 
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and Goshen Counties, Wyo. (Portland, 
Oreg. and points in California) •; 

<8> From points In Benton, Lane, 
Multnomah. Yamhill, Clackamas. Lin¬ 
coln. Polk. Clatsop. Linn. Tillamook. Co¬ 
lumbia. Marion, and Washington Coun¬ 
ties. Oreg., to points in Boca. Crowley. 
Uis Animas, Pueblo. Bent. Custer, Lin¬ 
coln. Cheyenne, Huerfano. Otero, Cos¬ 
tilla. Kiowa, and Prowers Counties, Colo.; 
Atcliison, Franklin. Leavenworth. Osage, 
Wyandotte, Brown, Jackson. Marshall, 
Pottawatomie; Doniphan, Jefferson, Mi¬ 
ami. Shawnee. Douglas. Johnson. Nema¬ 
ha. Wabaunsee. Allen. Chautauqua, 
Crawford. Linn. Wilson. Anderson. 
Cherokee. Elk, Lyon. Woodson, Bourbon, 
Coffey. Greenwood. Montgomery, Butler, 
Cowley, Labette. Neosho, Barber. Cloud. 
Harper. Lincoln, Morris. Reno. Russell, 
Stafford, Barton. Dickinson. Harvey, 
Marlon. Osborne, Republic. Saline. Sum- 
nccr. Chase. Ellsworth. Jewell. McPhcr- 
fon. Ottawa, Rice, Sedgwick, Washing¬ 
ton. Clay. Geary, Kingman. Mitchell, 
Pratt, Riley. Smith. Clark, Ford. Haskell, 
Meade, St evens. Comanche, Grant, 
Hod reman, Morton. Edwards, Gray. 
Kearny, Pawnee. Finney. Hamilton. Kio¬ 
wa. and Seward Counties, Kans.; Ber¬ 
nalillo, San Miguel. Guadalupe. Santa 
Fe, Los Alamos. Torrance, Sandoval, Va¬ 
lencia. Colfax, Union. Harding, Mora, 
Thos. Catron, Luna. Dona Ana, Otero. 
Grant. Sierra. Hidalgo. Socorro, Chaves, 
Lea, Curry. Lincoln. DeBaca. Quay. Eddy, 
and Roosevelt Counties. N. Mcx. (points 
in Washington and Portland. Oreg.. and 
points In California) •; (9) from points 
in Bennington, Rutland, Windham, and 
Windsor Counties, Vt.. to points in Bun¬ 
combe, Cherokee, Clay. Oraham, Hay¬ 
wood, Henderson. Jackson, McDowell, 
Macon, Madison. Mitchell. Polk, Ruth¬ 
erford. Swain. Transylvania, Yancey. 
Alexander. Caldwell, Lincoln. Yadkin. 
Alleghany, Catawba. Mecklenburg. Ashe. 
Cleveland. Surry. Avery. Gaston. Wa¬ 
tauga. Burke. Iredell, and Wilkes Coun¬ 
ties, N.C. (point* In Tennessee*•; (10) 
from points In Crittenden, Franklin. 
Grand Isle, and Lamoille Counties. Vt.. 
to point* in Buncombe, Henderson. 
Mitchell, Yancey. Cherokee. Jackson, 
Polk, Clay. McDowell. Rutherford. Gra¬ 
ham. Macon. Swain. Haywood. Madl«on. 
Transylvania, Alexander. Caldwell. Lin¬ 
coln. Yadkin. Alleghany. Catawba. Meck¬ 
lenburg. Ashe, Cleveland. Surry. Avery. 
Gatson. Wautauga, Burke, Iredell, and 
W T iIkes Counties, N.C. (points in Tennes¬ 
see) •; 

(ID From points in Addison, Orange, 
and Washington. Vt.. to points in Bun¬ 
combe, Henderson, Mitchell, Yancey. 
Cherokee. Jackson. Polk. Clay, McDowell, 
Rutherford, Graham. Macon, Swain, 
Haywood. Madison. Transylvania. 
Alexander, Caldwell. Lincoln. Yadkin. 
Alleghany. Catawba. Mecklenburg. Ashe, 
Cleveland, Surry. Avery. Gaston. 
Watauga, Burke. Iredell, and Wilkes 
Counties, N.C. (points in Tennessee)*: 
< 12) from points In Caledonia. Essex, and 
Orleans Counties. Vt., to points in Bun¬ 
combe, Cherokee. Clay, McDowell. 
Graham, Haywood. Henderson, Jackson. 
Macon, Madison. Mitchell. Polk, Ruther¬ 


ford. Swain. Transylvania. Yancey. 
Alexander, Caldwell. Lincoln. Yadkin, 
Alleghany. Catawba, Mecklenburg, Ashe. 
Cleveland. Surry. Avery. Gaston. 
Watauga. Burke. Iredell, and Wilkes 
Counties. N.C. (points In Tennessee)*; 
(13) from points in Bennington. Rutland, 
Windham, and Windsor Counties. Vt., to 
points in Abbeville, Anderson. Green¬ 
ville. Ocomee, Pickens. Cherokee. Mc¬ 
Cormick. Aiken. Fairfield. Marlboro, 
Chester. Newberry. Calhoun. Keeshaw. 
Richland. Edgefield. Saluda. Chester¬ 
field. Lancaster, Sumter. Greenwood. 
Spartanburg. Lee, Lamcns. Union. Dar¬ 
lington. and Lexington Counties, 8.C.; 
Boone, Putnam. Cabell, Wayne, Lincoln. 
Logan, and Mingo Counties, W. Va. 
(points in Tennessee) •; (14) from points 
in Addison. Orange, and Washington 
Counties. Vt., to points in Aiken, Fair- 
field. Marlboro, Calhoun. Keeshaw, Rich¬ 
land. Chesterfield, Lancaster. Sumter. 
Lee. Darlington. Lexington. Allendale, 
Charleston. Bamberg. Colleton. Barnwell. 
Dorchester, Beaufort, Hampton, Berke¬ 
ley, Jasper. Orangeburg, Abbeville. An¬ 
derson. Greenville. Ocomee, Pickens. 
Cherokee. McCormick, Chester. New¬ 
berry. Edgefield, Saluda. Greenwood, 
Spartanburg. Lamens. Union, and York 
Counties. S.C.; Boone, Putnam. Cabell. 
Wayne. Lincoln, Logan. Mingo, Green¬ 
brier. Raleigh. McDowell. Summers, 
Mercer. Wyoming. Monroe, and Poca¬ 
hontas Counties, W. Va. (point* in Ten¬ 
nessee) *; 

<15> From point* In Caledonia, Essex, 
and Orleans Counties. Vt., to point* in 
Abbeville. Anderson. Greenville. Ocomee. 
Pickens, Cherokee. McCormick, Chester. 
Newberry, Edgefield, Saluda. Green¬ 
wood. Spartanburg. Lamens. Union. York. 
Aiken, Fairfield, Marlboro, Calhoun, Kee- 
shaw. Richland. Chesterfield, Lancaster, 
Sumter. Lee, Darlington. Lexington. Al¬ 
lendale. Charleston, Bamberg. Colleton. 
Barnwell. Dorchester. Beaufort, Hamp¬ 
ton. Berkeley. Jasper, and Orangeburg 
Counties. 8.C.; Boone, Cabell. Lincoln. 
Logan. Mingo, Putnam. Wayne, Green¬ 
brier. Raleigh. McDowell. Summers. Mer¬ 
cer. Wyoming. Monroe, and Pocahontas. 
Counties. W. Va. (point* in Tennessee) *; 
(16) from points in Chittenden. Frank¬ 
lin. Grand Isle, and Lamoille Counties, 
Vt., to point* in Boone. Cabell. Lincoln. 
Logan, Mingo, Putnam. Wayne Green¬ 
brier. Raleigh. McDowell. Summers. Mer¬ 
cer. Wyoming. Monroe, and Pocahontas 
Counties. W. Va.; Abbeville. Anderson, 
Greenville, Ocomee. Pickens, Cherokee, 
McCormick. Chester, Newberry. Edge- 
field, Saluda. Greenwood. Spartanburg, 
Lamens. Union. York. Allendale, Charles¬ 
ton. Bambert, Colleton. Barnwell. Dor¬ 
chester. Beaufort, Hampton. Berkeley. 
Jasper, Orangeburg, Aiken, Fairfield. 
Marlboro. Calhoun, Keeshaw, Richland. 
Chesterfield. Lancaster, Sumter, Lee, 
Darlington, and Lexington Counties. B.C. 
(point* in Tennessee) •. 

(B) Sew furniture . crated; (1) from 
points in New Jersey and Vermont to 
point* in Alabama. Florida, and Georgia 
(points in Tennessee) *; (2) from point* 
in Bennington, Rutland, Windham, and 


Windsor Counties. Vt.. to point* in Bun¬ 
combe. Henderson. Mitchell. Yancey. 
Cherokee. Jackson. Polk. Clay. McDowell, 
Rutherford. Graham. Macon, Swain, 
Haywood, Madison. Transylvania, Alex¬ 
ander. Caldwell. Lincoln. Yadkin. Alle¬ 
ghany. Catawba, Mecklenburg, Ashe, 
Cleveland, Surry. Avery. Gaston, 
Watauga, Burke. Iredell, and Wilkes 
Counties. N.C.: Abbeville, Anderson, 
Greenville. Ocomee. Pickens. Cherokee. 
McCormick. Chester. Newberry. Edge- 
field, Saluda. Greenwood, Spartanburg, 
Lamens, Union. York, Aiken, Fairfield. 
Marlboro, Calhoun. Keeshaw. Richland, 
Chesterfield, Lancaster, Sumter. Lee, 
Darlington, and Lexington Counties, 
S.C.: Boone, Putnam. Cabell. Wayne. 
Lincoln. Logan, and Mingo Counties. W, 
Va. (point* in Tennessee) •; 

(3) From point* In Addison, Orange, 
and Washington Counties. Vt.. to points 
in Buncombe. Cherokee, Clay. Graham. 
Haywood. Henderson. Jackson, Mc¬ 
Dowell. Macon. Madison, Mitchell, 
Polk, Rutherford. 8wain. Transylvania, 
Yancey. Alexander. Alleghany. Ashe, 
Avery. Burke. Caldwell, Catawba, Cleve¬ 
land, Gaston. Iredell. Lincoln. Mecklen¬ 
burg. Surry. Watauga. Wilkes, and 
Yadkin Counties. N C.: Abbeville, Ander¬ 
son. Greenville. Ocomee, Pickens, Chero¬ 
kee. Chester. Edgefield. Greenwood, 
Lamens. McCormick. Newberry. Saluda. 
Spartanburg. Union, York. Aiken. Fair- 
field, Marlboro. Calhoun, Keeshaw, 
Richland. Chesterfield. Lancaster, Sum¬ 
ter. Lee. Darlington, Lexington, Allen¬ 
dale. Charleston. Bamberg. Colleton, 
Barnwell. Dorchester. Beaufort. Hamp¬ 
ton, Berkeley, Jasper, and Orangeburg 
Counties. S.C.; Boone, Cabell, Wayne. 
Putnam. Lincoln, Logan, Mingo. Green¬ 
brier. Raleigh. McDowell. Summers, 
Mercer. Wyoming, Monroe, and Poca¬ 
hontas Counties, W. Va (point* in Ten¬ 
nessee)*; <4* from points In Caledonia. 
Essex, and Orleans Counties. Vt . to 
point* In Buncombe. Cherokee. Clay, 
Graham. Haywood. Henderson. Jackson. 
McDowell. Macon. Madison. Mitchell, 
Polk. Rutherford. Swain. Transyivanla, 
Yancey. Alexander. Alleghany. Ashe. 
Avery, Burke, Caldwell. Catawba. Cleve¬ 
land. Gaston. Iredell, Lincoln. Mecklen¬ 
burg. Surry. Watauga, Wilkes, and 
Yadkin Counties. N.C.: Abbeville. Ander¬ 
son. Greenville, Ocomee. Pickens, Chero¬ 
kee, Chester. Edgefield. Greenwood, 
Lames. McCormick, Newberry, Saluda. 
Spartanburg. Union. York. Aiken. Fair- 
field. Marlboro, Calhoun. Kee&liaw, 
Richland. Chesterfield. Lancaster. Sum¬ 
ter. Lee. Darlington. Lexington, Allen¬ 
dale, Charleston. Bamberg. Colleton, 
Barnwell. Dorchester, Beaufort, Harnp- 
tou. Berkeley. Jasper, and Orangeburg 
Counties, S.C.; Boone. Cabell, Lincoln. 
Logan, Mingo. Putnam. Wayne, Green¬ 
brier, Raleigh. McDowell. Summers, 
Mercer, Wyoming. Monroe, and Poca¬ 
hontas Counties, W. Va. (point* in 
Tennessee) •; 

(6) From point* In Chittenden. 
Franklin, Grand Isle, and Lamoille 
Counties, Vt. to points In Buncombe, 
Cherokee. Clay. Graham. Haywood, 
Henderson, Jackson, McDowell, Macon, 
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Madison, Mitchell. Polk. Rutherford, 
Swain, Transylvania, Yancey. Alexander. 
Alleghany, Ashe, Avery, Burke. Caldwell, 
Catawba. Cleveland, Gaston. Iredell. 
Lincoln, Mecklenburg. Surry. Watauga. 
Wilkes, and Yadkin Counties, N.C.; 
Boone. Cabell, Lincoln. Logan. Mingo. 
Putnam, Wayne. Greenbrier. McDowell, 
Mercer, Monroe, Pocahontas, Raleigh. 
Summers, and Wyoming Counties. 
W. Va.; Abbeville. Anderson, Greenville, 
Ocomee, Pickens. Cherokee, Chester, 
Edgefield, Greenwood, Lamens, McCor¬ 
mick. Newberry. Saluda. Spartanburg, 
Union. York. Allendale, Bamberg. Barn¬ 
well, Beaufort, Berkeley. Charleston, 
Colleton, Dorchester. Hampton. Jasper, 
Orangeburg, Aiken. Fairfield, Marlboro, 
Calhoun, Keeshaw, Richland. Chester¬ 
field, Lancaster, Sumter, Lee. Darlington, 
and Lexington Counties. S.C. (points in 
Tennessee**; (6> from Ft. Smith. Ark., 
to points in Arizona. California. Idaho, 
Nevada. Oregon. Utah, and Washington 
(points In Sedgwick County. Kans., or 
Missouri)*; (7) from Conway, Ark., to 
points In Arizona, California, Colorado. 
Idaho, Montana. Nevada. New Mexico, 
Oregon, Utah. Washington, and Wyo¬ 
ming (Camden, Ark.)*; <8) from Little 
Rock, Ark., to points in Arizona and 
South Dakota (points in Missouri) *; <9> 
from the facilities of Hon Industries, 
Inc., at Cedarton, Ga . to points In Texas 
(points in Tennessee)*; (10) from 
Lewlsburg. Pa., to points In Mississippi 
and South Dakota (points In Kentucky 
and Cleveland. Ohio); (11) from Mifllln- 
burg, Pa., to points in Ohio (points in 
Kentucky)*; and (12) from Morristown, 
Tenn., to points in Iowa, Minnesota, and 
North Dakota (Evansville. Ind., and 
points in Kentucky)*. The purpose of 
this filing is to eliminate the gateways 
Indicated by asterisks above. 

No. MC 107229 (Sub-No. El), filed 
May 25, 1974. Applicant: INTERCON¬ 
TINENTAL MOVING & STORAGE CO., 
INC., 12840 N. Central Express, Dallas, 
Tex. 75231. Applicant’s representative: 
Clayte Binlon, 1108 Continental Life 
Bldg., Port Worth, Tex. 76102. Author¬ 
ity sought to operate ns a common car¬ 
rier, by motor vehicle, over irregular 
routes, transporting: Household goods, 
as defined by the Commission, (I) be¬ 
tween points in Florida, on the one hand, 
and. on the other, points in Wisconsin. 
Michigan. Minnesota and Iowa; (2) be¬ 
tween points In Georgia, on the one 
hand. and. on the other, points in Iowa, 
Wisconsin, Minnesota, and Michigan; 

(3) between points in Alabama, on the 
one hand. and. on the other, points in 
Wisconsin. Minnesota, and Michigan; 

(4) between points In Kentucky, on the 
one hand, and, on the other, points in 
Wisconsin and Minnesota; (5) between 
points in Michigan, on the one hand. and. 
on the other, points In Alabama on and 
south of Interstate Highway 20, and 
those points in South Carolina on and 
east of U.S. Highway 1; (8) between 
points in Minnesota, on the one hand, 
and, on the other, all points In Indiana. 
Ohio, West Virginia. Virginia. Maryland. 
Delaware, Alabama, South Carolina, and 
points in Michigan on and south of 


Michigan Highway 46; and (7) between 
points In Wisconsin, on the one hand, 
and. on the other, points in Indiana, 
Ohio, West Virginia. Virginia, Maryland. 
Delaware, Alabama, and South Caro¬ 
lina. and points in Michigan on and south 
of Michigan Highway 21. The purpose of 
this filing is to eliminate the gateway of 
Chicago. HI. 

No. MC 108119 (Sub-No. El), filed 
May 19. 1974. Applicant: E L. MURPHY 
TRUCKING CO„ P.O. Box 3010. 8t. Paul. 
Minn. 55165. Applicant's representative: 
Roger L. Bond (same as above). Author¬ 
ity sought to operate as a common car¬ 
rier, by motor vehicle, over irregular 
routes, transporting: (A) (1) Commodi¬ 
ties which, because of size or weight, re¬ 
quire special handling or the use of spe¬ 
cial equipment, and related parts, mate¬ 
rials and supplies (not requiring special 
handling or the use of special equipment) 
when their transportation is incidental 
to the transportation by carrier of com¬ 
modities which, by reason of size or 
weight, require special handling or the 
use of special equipment; and (2) Self- 
propelled articles, each weighing 15.000 
pounds or more, and related machinery, 
tools, parts and supplies moving in con¬ 
nection therewith, restricted U> commod¬ 
ities which are transported on trailers. 
(a> between points in that part of Illi¬ 
nois on. north and west of a line be¬ 
ginning at the niinols-Iowa State line 
extending along UR. Highway 24 to Junc¬ 
tion UR. Highway 51, thence along U.S. 
Highway 51 to the Hllnois-Wisconsin 
State line, on the one hand, and. on the 
other, points in that part of California 
on. north and west of a line beginning 
at the California-Arizona State line ex¬ 
tending along U8. Highway 66 to Junc¬ 
tion U.S. Highway 395. thence along U8. 
Highway 395 to the United States-Mex- 
ico International Boundary line near 
Imperial Beach, points in that part of 
Utah on and west of a line beginning at 
the Utah-Wyoming State line extending 
along Utah Highway 44 to Junction U.8. 
Highway 40. thence along UR. Highway 
40 to Junction Utah Highway 33. thence 
along Utah Highway 33 to Junction UR. 
Highway 50, thence along U.S. Highway 
50 to Junction U.S. Highway 91, thence 
along UJS. Highway 91 to the Utah-Ari- 
zona State line, points in that part of 
Wyoming on and north of a line begin¬ 
ning at the Wyoming-Nebraska State 
line extending along U.8. Highway 20 
to Junction Wyoming Highway 220, 
thence along Wyoming Highway 220 to 
Junction Wyoming Highway 789, thence 
along Wyoming Highway 789 to junc¬ 
tion Interstate Highway 80, thence along 
Interstate Highway 80 to Junction Wyo¬ 
ming Highway 430, thence along Wyo¬ 
ming Highway 430 to the Wyomlng-Colo- 
rado State line, and points in Nevada, 
North Dakota, and South Dakota (except 
points In Charles MU. Bon Homme, 
Yankton. Clay, and Union Counties), 
(b) Between points Hi that part of 
Illinois on. east and north of a line be¬ 
ginning at the Wisconsin-nilnols State 
line extending along U.S. Highway 51 to 
junction UR. Highway 6, thence along 


U.S. Highway 6 to the Ullnols-Indlana 
State line (except Chicago and its com¬ 
mercial zone), on the one hand, and, on 
the other, points in Arizona. California, 
Nevada, Utah. Wyoming, points in that 
part of Colorado on and west of U.S. 
Highway 85, points in that part of New 
Mexico on and west of U.S. Highway 85, 
points In El Paso County. Tex., and 
points in North Dakota and South Da¬ 
kota (except points in Charles Mix, Bon 
Homme. Yankton. Clay, and Union 
Counties); 

<c) Between points in that part of 
Illinois on and south of a line beginning 
at the Iowa-Rllnois State line extending 
along U.S. Highway 24 to Junction U S 
Highway 51. thence along U.8. Highway 
51 to Junction U.S. Highway 6, thence 
along UR. Highway 6 to the Illlnois-In- 
diana State line, and points north of U S. 
Highway 40. on the one hand, and, on 
the other, points in that part of Cali¬ 
fornia on. north and west of a line be¬ 
ginning at the California-Nevada State 
Une extending along Interstate Highway 
15 to Junction U.8. Highway 395, thence 
along U.S. Highway 395 to junction Cali¬ 
fornia Highway 74, thence along Cali¬ 
fornia Highway 74 to the Pacific Ocean 
near Dana Point, points in that part of 
Nevada on and north of Interstate High¬ 
way 15. points in that part of Utah on, 
north and west of a line beginning at 
tlie Utah-Wyoming State line extending 
along UR. Highway 189 to Junction Utah 
Highway 20, thence along Utah Highway 
20 to Junction Interstate Highway 15, 
thence along Interstate Highway 15 to 
the Utah-Nevada State line, points in 
that part of Wyoming on and north of 
a line beginning at the Wyoming-Ne¬ 
braska State line extending along U.S. 
Highway 20 to Junction Wyoming High¬ 
way 220. thence along Wyoming Highway 
220 to Junction Wyoming Highway 789. 
thence along Wyoming Highway 789 to 
Junction Interstate Highway 80. thence 
along Interstate Highway 80 to Junction 
Wyoming Highway 430, thence along 
Wyoming Highway 430 to the Wyomtr.g- 
Colorado State line, and points in North 
Dakota and South Dakota (except points 
in Charles Mix. Bon Homme, Yankton. 
Clay, and Union Counties); and 
(d) Between points in that part of 
Illinois south of UR. Highway 40, on the 
one hand, and, on the other, points In 
that part of California on, north and 
west of a line beginning at the Californla- 
Nevada State line extending along U S. 
Highway 6 to Junction U.S. Highway 395. 
thence along UR. Highway 395 to junc¬ 
tion California Highway 120. thence 
along California Highway 120 to Junction 
California Highway 41. thence along 
California Highway 41 to Junction Cali¬ 
fornia Highway 99. thence along Cali¬ 
fornia Highway 99 to Junction California 
Highway 119. thence along California 
Highway 119 to Junction California High¬ 
way 33. thence along California Highway 
33 to Junction California Highway 166, 
thence along California Highway 166 to 
Junction U.8. Highway 101. thence along 
UR. Highway 101 to Gavlota, points in 
that part of Nevada on and north of U S. 
Highway 6, points in that part of Utah 
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o:\ and north of a line beginning at the 
Utah- Wyoming State line extending 
along U S. Highway 189 to Junction U.S. 
Highway 91. thence along UB. Highway 
91 io Junction U.8. Highway 50. thence 
along US. Highway 50 to the Utah- 
Ncvada State line, points in that part of 
Wyoming on and north of a line begin¬ 
ning at the Wyoming-Nebraska State line 
extending along UB. Highway 20 to 
junction Wyoming Highway 220. thence 
iilong Wyoming Highway 220 to junction 
Wyoming Highway 789, thence along 
Wyoming Highway 789 to Junction In¬ 
terstate Highway 80. thence along Inter¬ 
state Highway 80 to the Wyoming-ULih 
State line, points in North Dakota and 
South Dakota < except points in Charles 
Mix. Bon Homme, Yankton. Clay, and 
Union Counties): 

(e) Between Chicago. III., on the one 
hand, and. on the other, points In Ari¬ 
zona. California, Colorado, Nevada, New 
Mexico. South Dakota. North Dakota. 
Utah. Wyoming, points in that part of 
Kansas on and west of U8. Highway 83. 
points Ln that part of Oklahoma on and 
west of UB. Highway 83, and points in 
that part of Wisconsin on and west of a 
line beginning at the Wisconsin-Min- 
nesota State line extending along UB~ 
Highway 53 to Junction UB. Highway 10, 
thence along U8 Highway 10 to Junc¬ 
tion Wisconsin Highway 27. thence along 
Wisconsin Highway 27 to junction UB. 
Highway 63. thence along UB. Highway 
63 to junction UB. Highway 2, thence 
along US. Highway 2 to Ashland; (f) 
between points in that part of Indiana 
on and north of U.S. Highway 30 (except 
Chicago and its commercial zone as de¬ 
fined by the Commission), on the one 
hand, and. on the other, points in Arl- 
?.ona, California. South Dakota. North 
Dakota, Nevada. Utah. Wyoming, points 
in that part of Colorado on, north and 
west of a line beginning at the Colorado- 
Kansas State line extending along U.S. 
Highway 50 to Junction U S. Highway 
350. thence along UB. Highway 350 to 
; lnctlon U8. Highway 85. thence along 
U8 Highway 85 to the Colorado-New 
Mexico State line, points In that part of 
Nebraska on and north of a line begin¬ 
ning at the Nebraska-South Dakota State 
line extending along U.S. Highway 83 to 
Junction Interstate Highway 80. thence 
along Interstate Highway 80 to the Ne¬ 
braska-Colorado State line, points ln that 
part of New Mexico on and west of a line 
beginning at the New Mexico-Colorado 
State line extending along U.S. Highway 
85 to junction New Mexico Highway 3. 
thence along New Mexico Highway 3 to 
junction U.S. Highway 54, thence along 
US Highway 54 to the New Mextco- 
Texas State line, and points in El Paso 
County, Tex., 

<g> Between points In that part of In¬ 
diana south of U.S. Highway 30 and on 
and north of a line beginning at the In¬ 
diana-Illinois State line extending along 
US. Highway 24 to Junction U 8. High¬ 
way 30. thence along U.S. Highway 30 to 
the Indiana-Ohio State line, on the one 
hand. and. on the other, points In Ari¬ 
zona. California, Nevada, Utah, Wyo¬ 
ming. South Dakota, North Dakota, 
points ln that part of Colorado on, north 


and west of a line beginning at the Colo- 
rado-Nebraska State line extending along 
Colorado Highway 113 to Junction UJS. 
Highway 138, thence along UJS. Highway 
138 to Junction UB. Highway 6, thence 
along U.S. Highway 6 to junction UB. 
Highway 285, thence along UB. Highway 
285 to junction Colorado Highway 291. 
thence along Colorado Highway 291 to 
Junction UB. Highway 50, thence along 
U.8. Highway 50 to Junction U.S. High¬ 
way 550, thence along U.8. Highway 
550 to the Colorado-New Mexico State 
line, and points in that part of Nebraska 
on and west of U.S. Highway 385; <h> 
between points In that part of Indiana 
on and north of Interstate Highway 74. 
and south of a line beginning at the 
Indlana-Hllnois State line extending 
along U.S. Highway 24 to Junction UJS. 
Highway 30. thence along U8. Highway 
30 to the Indiana-Ohio State line, on 
the one hand, and, on the other, points 
In that part of Arizona on and west of a 
line beginning at the Arizona-New Mex¬ 
ico State line extending along TJB. High¬ 
way 160 to junction U.S. Highway 89. 
thence along U S. Highway 89 to Junc¬ 
tion Interstate Highway 17, thence along 
Interstate Highway 17 to Junction UJS. 
Highway 89, thence along UJ3. Highway 
89 to the Arizona-New Mexico State line, 
points In that part of Colorado on. north 
and west of a line beginning at the Colo- 
rado-Wyoming State line extending 
along U.S. Highway 87 to Junction U.S. 
Highway 34. thence along UB. Highway 
34 to junction U.S. Highway 40, thence 
along U.S. Highway 40 to Junction Colo¬ 
rado Highway 789, thence along Colo¬ 
rado Highway 789 to Junction U.S. High¬ 
way 6. thence along U.S. Highway 6 to 
the Colorado-Utah State line, points in 
that part of Wyoming on. north and 
west of a line beginning at the Wyo¬ 
ming-Nebraska State line extending 
along Wyoming Highway 151 to Junction 
UB, Highway 85. thence along US. 
Highway 85 to the Wyoming-Colorado 
State line, and potnts tn Utah. Califor¬ 
nia, Nevada, North Dakota and South 
Dakota. 

(i) Between points in that part of In¬ 
diana south of Interstate Highway 74, 
on the one hand. and. on the other, 
points in that part of California on, 
north and west of a line beginning at 
the Caiifomta-Nevada State Une ex¬ 
tending along Interstate Highway 15 to 
junction U.8. Highway 395, thence along 
U.8. Highway 395 to San Diego, points 
In that part of Nebraska north and west 
of a line beginning at the Nebraska- 
South Dakota State line extending along 
UB. Highway 3S5 to junction UJB. High¬ 
way 26, thence along UB. Highway 26 to 
the Nebraska-Wyoming State line, 
points in that part of Nevada on, north 
and west of a line beginning at the Ne¬ 
vada-Arizona State line extending along 
US. Highway 93 to Junction U.S, High¬ 
way 95. thence along U.S. Highway 95 to 
Junction Nevada Highway 68. thence 
along Nevada Highway 68 to the Ne- 
vada-California State line, points in that 
part of Utah on, north and west of a 
line beginning at the Utah-Wyoming 
State line extending along Utah High¬ 
way 44 to Junction U.8. Highway 40, 


thence along UB. Highway 40 to Junc¬ 
tion Utah Highway 53. thence along 
Utah Highway 53 to junction U.S. High¬ 
way 50, thence along UB. Highway 50 
to Junction US. Highway 89, thence 
along UB. Highway 89 to Junction Utah 
Highway 4. thence along Utah Highway 
4 to Junction U S. Highway 91. thence 
along UB. Highway 91 to the Utah-Ari¬ 
zona State Une, and Cheyenne. Wyo¬ 
ming. and points in that part of Wyo¬ 
ming on, north and west of a line be¬ 
ginning at the Wyoming-Nebraska State 
line extending along UB. Highway 26 
to junction UB. Highway 85. thence 
along UB. Highway 85 to junction UB. 
Highway 87, thence along UB. Highway 
87 to the Wyoming-Colorado State line, 
and points in North Dakota and South 
Dakota. 

(J) Between points ln that part of Iowa 
on, north and west of a Une beginning at 
the Iowa-South Dakota State line ex¬ 
tending along UB. Highway 18 to Junc¬ 
tion UB. Highway 69, thence along UB. 
Highway 69 to the Iowa-Minnesota State 
line, on the one hand. and. on the other, 
points In Alabama. Arizona. Arkansas, 
California, Colorado, Connecticut. Dela¬ 
ware, District of Columbia, Florida. Geor¬ 
gia, Kentucky. Louisiana. Maine. 
Maryland. Massachusetts. Mississippi. 
Montana. Nevada. New Hampshire. New 
Jersey, New Mexico. New York. North 
Carolina, Ohio, Oklahoma, Pennsylvania, 
Rhode Island, South Carolina, Tennessee, 
Texas, Utah. Vermont. Virginia. West 
Virginia, Wyoming, points in that part 
of Illinois on and south of a line begin¬ 
ning at the Ulinois-Mlssouri State line 
extending along U 8. Highway 66 to Junc¬ 
tion UB. Highway 24. thence along U S. 
Highway 24 to the Illlnois-Indlana State 
line, points in that part of Indiana on, 
south and east of a line beginning at the 
Indiana-Illinois State line extending 
along UB. Highway 24 to junction In¬ 
diana Highway 25. thence along Indiana 
Highway 25 to Junction U S. Highway 31, 
thence along UB. Highway 31 to the In¬ 
dian a-Michigan State line, points tn that 
part of Michigan on. east and north of 
UB. Highway 31. and St. Louis. Mo., 
and points in that part of Missouri on 
and north of a line beginning at the 
Mtssouri-Oklahoma State Une extending 
along UB. Highway 60 to junction UB. 
Highway 66 thence along UB. Highway 
66 to the Missouri-UIinols state line, 

(k) Between points ln that part of 
Iowa on. north and east of a line begin¬ 
ning at the Iowa-Wisconsin State Une 
extending along U 8. Highway 18 to Junc¬ 
tion UB. Highway 65. thence along UB. 
Highway 65 to the Iowa-Minnesota State 
Une. on the one hand, and, on the other, 
points in Alabama, Arizona, Arkansas. 
California. Colorado. Connecticut. Dela¬ 
ware. District of Columbia, Florida, Geor¬ 
gia, Kentucky. Louisiana, Maine. Mary¬ 
land, Massachusetts, Mississippi. Mon¬ 
tana, Nevada. New Hampshire, New 
Jersey. New Mexico. New York, North 
Carolina. Ohio. Oklahoma. Pennsylvania, 
Rhode Island. South Carolina, Tennessee. 
Texas. Utah, Vermont. Virginia. West 
Virginia. Wyoming, points In that part 
of Indiana on and east of a line begin¬ 
ning at the Indlana-Kcntucky 8tate Une 
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extending along Indiana Highway 66 to 
Junction UB. Highway 231. thence along 
U.8. Highway 231 to Junction Indiana 
Highway 67, thence along Indiana High¬ 
way 67 to Junction U.8. Highway 31, 
thence along UB. Highway 31 to Junc¬ 
tion UB. Highway 35, thence along U.8. 
Highway 35 to Junction Indiana Highway 
37, thence along Indiana Highway 37 to 
the Indlana-Ohlo State line, points in 
that part of Kansas on and west of U S. 
Highway 81. points in that part of Michi¬ 
gan on, cast and north of a line beginning 
at the MJchlgan-Indiana State line ex¬ 
tending along U.8. Highway 27 to Junc¬ 
tion Interstate Highway 94. thence along 
Interstate Highway 94 to Junction Michi¬ 
gan Highway 89. thence along Michigan 
Highway 89 to Lake Michigan, points in 
that part of Missouri on and south of 
U8. Highway 60. and points in that pert 
of Nebraska on and west of U.S. Highway 
81, 

(1) Between points in Delaware. 
Dubuque, Jones. Jack«on. Clinton, Cedar, 
and Scott Counties, Iowa, south of U.8. 
Highway 182 (except Davenport), on the 
one hand, and, on the other, points in 
Arizona. California. Montana, Nevada. 
Utah, points in that part of Colorado on 
and west of a line beginning at the Colo¬ 
rado-Wyoming State line extending 
along Colorado Highway 133 to Junction 
U.S. Highway 6. thence along U.S. High¬ 
way 6 to Junction Colorado Highway 82. 
thence along Colorado Highway 82 to 
junction Colorado Highway 133, thence 
along Colorado Highwayl33 to Junction 
Colorado Highway 135. thence along 
Colorado Highway 135 to Junction UB. 
Highway 50, thence along U.S Highway 
60 to Junction Colorado Highway 149, 
thence along Colorado Highway 149 
to junction U.S. Highway 160, thence 
along U.8. Highway 160 to Junc¬ 
tion U.S. Highway 285. thence along U.S. 
Highway 285 to the Colorado-New Mex* 
ico State line, points in that part of New 
Mexico on and west of a line beginning 
at the New Mexico-Colorado State line 
extending along UB- Highway 285 to 
Junction U.8. Highway 85. thence along 
U.S. Highway 85 to the New Mexico- 
Texas State line, points In El Paso 
County, Tex., and points In that part of 
Wyoming on and west of a line begin¬ 
ning at the Wyomlng-Colorado State line 
extending along Wyoming Highway 789 
to Junction Interstate Highway 80. 
thence along Interstate Highway 80 to 
Junction U.S. Highway 287. thence along 
U.S. Highway 287 to Junction Wyoming 
Highway 220, thence along Wyoming 
Highway 220 to JuncUon U.8. Highway 
87. thence along U S. Highway 87 to Junc¬ 
tion Wyoming Highway 387, thence along 
Wyoming Highway 387 to JuncUon Wyo¬ 
ming Highway 59. thence along Wyoming 
Highway 59 to Junction Interstate High¬ 
way 90, thence along Interstate High¬ 
way 90 to the Wyoming-South Dakota 
State line. 

(m) Between points in that part of 
Iowa south of U.S. Highway 18 and on 
and north of Interstate Highway 80 (ex¬ 
cept points In Clayton. Delaware. Du¬ 
buque, Jones, Jackson, Clinton, Cedar, 
and Scott CounUes, and points in and 


west of Kossuth. Humboldt. Webster, 
Boone, and Dallas Counties), on the one 
hand, and. on the other, points in Ari¬ 
zona. California. Maine, Montana, Ne¬ 
vada. Utah, points in that part of Massa¬ 
chusetts on and east of a line beginning 
at the Massachusetts-Rhode Island State 
line extending along Massachusetts 
Highway 24 to Junction Massachusetts 
Highway 28. thence along Massachusetts 
Highway 28 to JuncUon Massachusetts 
Highway 3, thence along Massachusetts 
Highway 3 to JuncUon Interstate High¬ 
way 93. thence along Interstate Highway 
93 to the Massachusetts-New Hampshire 
State line, points in that part of New 
Hampshire on and east of a line begin¬ 
ning at the New Hampshire-Massachu¬ 
setts State line extending along Inter¬ 
state Highway 93 to Junction U.S. High¬ 
way 3, thence along UB. Highway 3 to 
the New Haropshire-Vermont State line, 
and points in that part of Wyoming on 
and west of a line beginning at the Wy- 
oming-Colorado State line extending 
along Wyoming Highway 789 to JuncUon 
Interstate Highway 80. thence along In¬ 
terstate Highway 80 to JuncUon U.8. 
Highway 287. thence along UB Highway 
287 to JuncUon Wyoming Highway 220. 
thence along Wyoming Highway 220 to 
JuncUon U 8. Highway 20. thence along 
UB. Highway 20 to the Wyoming-Ne- 
braska State line. 

<n> Between points in that part of 
Iowa south of UB. Highway 18 and on 
and north of Interstate Highway 80 (ex¬ 
cept points east of Kossuth. Humboldt, 
Webster, Boone, and Dallas CounUes), 
on the one hand. and. on the other, points 
in Arizona. California. Connecticut. Dela¬ 
ware. District of Columbia, Maine, Mas¬ 
sachusetts. Montana, Nevada. New 
Hampshire, New Jersey, Rhode Island. 
Utah. Vermont points in that part of 
Maryland on and east of Interstate High¬ 
way 81, points in that part of New York 
on and east of a line beginning at the 
New York-Pennsylrania State line ex¬ 
tending along UB. Highway 15 to Junc¬ 
Uon New York Highway 33A. thence 
along New York Highway 33A to JuncUon 
New York Highway 18, thence along New 
York Highway 18 to Lake Ontario, points 
in that part of North Carolina on and 
east of a line beginning at Wilmington 
extending along UB. Highway 421 to 
JuncUon North Carolina Highway 55. 
thence along North Carolina Highway 55 
to JuncUon UB. Highway 501, thence 
along UB. Highway 501 to the North 
Carollna-Virginia State line, points In 
that part of Pennsylvania on and east of 
a lino beginning at the Pennsylvania- 
Maryland State line extending along In¬ 
terstate Highway 81 to Junction UB. 
Highway 15, thence along UB. Highway 
15 to the Pennsylvania-New York State 
line, points in that part of Virginia on 
and east of a line beginning at the Vir¬ 
ginia-North Carolina State line extend¬ 
ing along UB. Highway 501 to Junction 
Interstate Highway 81. thence along In¬ 
terstate Highway 81 to the Virginia-West 
Virginia State line, and points in that 
part of Wyoming on. north and west of a 
line beginning at the Wyomlng-Utah 
State line extending along Interstate 


Highway 80 to JuncUon Wyoming High¬ 
way 789. thence along Wyoming High¬ 
way 789 to JuncUon Wyoming Highway 
220. thence along Wyoming Highway 220 
to JuncUon UB. Highway 87, thence 
along UB. Highway 87 to JuncUon Wyo¬ 
ming Highway 387, thence along Wyo¬ 
ming Highway 387 To JuncUon Wyoming 
Highway 59, thence along Wyoming 
Highway 59 to Junction Interstate High¬ 
way 90. thence along Interstate Highway 
90 to the Wyoming-South Dakota Sta’.o 
line. 

(o) Between points in that part of 
Iowa south and west of n line beginning 
at Council Bluffs extending along Inter¬ 
state Highway 80 to Junction UB. High¬ 
way 69. thence along U.8. Highway C9 
to the Iowa-Mlssouri State line, on the 
one hand, and, on the other, points In 
that part of California on and west of a 
line beginning at the United 8tat«- 
Mcxico International Boundary line ex¬ 
tending along Interstate Highway 5 to 
JuncUon California Highway 14, thence 
along California Highway 14 to JuncUon 
US. Highway 395. thence along US. 
Highway 395 to Junction UB. Highway 
6, thence along US. Highway 6 to the 
Califorala-Nevada 8tate line, points in 
Connecticut. Delaware. District of Co¬ 
lumbia. Maine, points in that part of 
Maryland on and east of a line begin¬ 
ning at the Maryland-Ponnsylvanta 
State line extending along UB, Highway 
83 to Junction Interstate Highway 95. 
thence along Interstate Highway 95 to 
the Maryland-Vlrginla State line, points 
in Massachusetts, Montana, points in 
that part of Nevada on and north of U S. 
Highway 6, points in New Hampshiu*. 
New Jersey, points in that part of New 
York on and east of a line beginning 
at the New York-Pennsylvania State line 
extending along U.8. Highway 15 to Junc¬ 
Uon New York Highway 33A. thence 
along New York Highway 33A to Junc¬ 
Uon New York Highway 18, thence along 
New York Highway 18 to Lake Ontario, 
points In that part of North Carolina on 
and east of a line beginning at the North 
Carollna-Virginia State line extending 
along Interstate Highway 95 to JuncUon 
US. Highway 117. thence along US. 
Highway 117 to Wilmington, points in 
that part of Pennsylvania on and cast of 
a line beginning at the PennsylvanU- 
New York State line extending along 
UB. Highway 15 to Junction Interstate 
Highway 83. thence along Interstate 
Highway 83 to the Pennsylvania-Mnr - 
land State line, points In Rhode Island, 
points in that part of Utah on. north 
and west of a line beginning at the Utoh- 
Nevada State line extending along U S. 
Highway 6 to JuncUon UB. Highway 91. 
thence along UB. Highway 91 to the 
Utah-Idaho State line, points In Ver¬ 
mont, points in that part of Virginia on 
and east of Interstate Highway 95, and 
points In that part of Wyoming on and 
north of a line beginning at the Wyo- 
ming-Montana State line extend h r 
along UB. Highway 20 to Junction US. 
Highway 16, thence along UB. Highway 
16 to JuncUon Interstate Highway 9U. 
thence along Interstate Highway 90 to 
the Wyoming-South Dakota State line. 
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<p) Between points in that port of 
Iowa on. south and east of a line begin¬ 
ning at Le Claire thence along Interstate 
Highway 80 to junction U.S. Highway 69. 
thence along U-S. Highway 69 to the 
Iowa-Missourt State line (except Daven¬ 
port and its commercial zone), on the 
one hand, and. on the other, points in 
that port of California, on. west and 
north of a line beginning at the Cali- 
brnia-Nevada State line extending along 
Interstate Highway 15. points in that 
part of Utah on. north and west of a line 
beginning at the Utah-Nevada State line 
extending along U.S. Highway 6 to Junc¬ 
tion U S Highway 91. thence along U.S. 
Highway 91 to the Utah-Idaho State line, 
and points in that part of Wyoming on 
and north of a line beginning at the 
Wyoming-Idaho State line extending 
along US. Highway 26 to Junction US. 
Highway 20. thcncc along U S. Highway 
20 to the Wyoming-Nebraska State line, 
(q) between Davenport, Iowa, on the one 
hand. and. on the other, points In 
Arizona, California, Montana. Nevada, 
Utah, points in that port of Colorado on 
and west of US. Highway 85. points in 
that part of New Mexico on and west of 
US. Highway 85. points in El Paso 
County. Tex., and points in that part of 
Wyoming on and west of a line begin¬ 
ning at the Wyomlng-Coiorado State 
line extending along US. Highway 85 to 
junction US. Highway 26. thence along 
US. Highway 20 to the Wyoming-Ne- 
braska State line, 

(r) Between Des Moines and Waterloo. 
Iowa, on the one hand. and. on the other, 
points In Arizona, California, Connecti¬ 
cut, Delaware. District of Columbia, 
Maine. Massachusetts, Montana, Nevada. 
New Hampshire. New Jersey, points in 
that part of Maryland on and east of 
US. Highway 81, points In that part of 
New York on and east of a line begin¬ 
ning at the New York-Pennsylvania State 


line extending along US. Highway 15 to 
junction New York Highway 33A. thence 
along New York Highway 33A to Junc¬ 
tion New York Highway 18. thence along 
New York Highway 18 to Lake Ontario, 
points In that part of North Carolina on 
and east of a line beginning at Wilming¬ 
ton extending along US. Highway 421 to 
Junction North Carolina Highway 55. 
thence along North Carolina Highway 55 
to Junction US. Highway 50i, thence 
along US. Highway 501 to the North 
Carolina-Virginia State line, points in 
that part of Pennsylvania on and east of 
a line beginning at the Pennsylvania- 
Maryiand State line extending along 
Interstate Highway 81 to junction U.8. 
Highway 15, thence along US. Highway 
15 to the Pennsylvania-New York State 
line, points in Rhode Island, Utah. Ver¬ 
mont. points that part of Virginia on and 
east of a line beginning at the Virginia- 
North Carolina State line extending 
along U.S. Highway 501 to junction In¬ 
terstate Highway 81, thence along Inter¬ 
state Highway 81 to the Virginia-West 
Virginia State line, and points in that 
part of Wyoming on and west of a line 
beginning at the Wyomlng-Coiorado 
State line, extending along Wyoming 
Highway 789 to junction Interstate 
Highway 80, thence along Interstate 
Highway 80 to Junction US. Highway 
287, thence along US. Highway 287 to 
Junction Wyoming Highway 220. thence 
along Wyoming Highway 220 to Junction 
US. Highway 20. thence along US. 
Highway 20 to the Wyoming-Nebraska 
State line, 

(#) Between points in the Upper 
Peninsula of Michigan, on the one hand, 
and. on the other, points in Arizona, 
California. Colorado. Kansas. Montana. 
Nebraska, Nevada. New Mexico. Okla¬ 
homa. Texas. Utah. Wyoming, points in 
that part of Arkansas on and west of a 
line beginning at the Arkansas-Louislana 


State line extending along US. Highway 
167 to junction US. Highway 65. thence 
along U S. Highway 65 to the Arkansas- 
Missouri State line, points in that port 
of Louisiana on and west of a line begin¬ 
ning at the Gulf of Mexico extending 
along Louisiana Highway 23 to Junction 
US. Highway 61, thence along US. 
Highway 61 to junction U.S. Highway 
190. thence along U.S. Highway 190 to 
junction U.8. Highway 71, thcncc along 
US. Highway 71 to Junction US. High¬ 
way 167, thence along U.S. Highway 167 
to the Louisiana - A rka nsas State line, 
(t) between points in the Lower Penin¬ 
sula of Michigan, on the one hand. and. 
on the other, points in Arizona, Cali¬ 
fornia, Colorado. Nevada. New Mexico, 
North Dakota. South Dakota, Utah. 
Wyoming, and points in that part of 
Nebraska on and north of a line begin¬ 
ning at the Nebraska-Colorado State line 
extending along Interstate Highway 80 
to Junction US. Highway 83, thence 
along U S. Highway 83 to junction US. 
Highway 20. thence along US. Highway 
20 to the Nebraska-Iowa 8tate line, re¬ 
stricted in <a> through <t) against the 
transportation of farm machinery to. 
or from, the States of Alabama. Arizona. 
Arkansas. California. Colorado, Con¬ 
necticut. Delaware. District of Colum¬ 
bia, Florida, Georgia, Kansas, Kentucky, 
Louisiana. Maine. Maryland. Massachu¬ 
setts, Mississippi, Nebraska. Nevada. 
New Hampshire. New Jersey, New Mex¬ 
ico, New York. North Carolina. Okla¬ 
homa. Pennsylvania. Rhode Island. 
South Carolina. Tennessee. Texas, Utah. 
Vermont. Virginia. West Virginia and 
Wyoming. The purpose of this filing is to 
eliminate the gateway of Minnesota. 

By the Commission. 

fsxALl Robert L. Oswald, 

Secretary . 

IFR Doc.75-22618 Filed 8-25-75;8:45 am] 
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DEPARTMENT OF DEFENSE 

Defense Advanced Research Projects 
Agency 

[32 CFR Part 286d ] 

PRIVACY ACT OF 1974 
Notice of Proposd Rulemaking 

Congress enacted the Privacy Act of 
1974 <P. L. 93-579, 88 Slat. 1896. 5 U.S.C, 
552a) which requires each Federal agen¬ 
cy that maintains any system of records 
as defined in the statute to promulgate 
rules pursuant to the provisions of the 
Act. 

Notice Is hereby given that the De¬ 
fense Advanced Research Projects 
Agency proposes to add Part 286d to im¬ 
plement the provisions of the Privacy 
Act of 1974. 

g 286d.l Sourer of regulation*. 

The Defense Advanced Research Proj¬ 
ects Agency Is governed by the Privacy 
Act implementation regulations of the 
Office of the Secretary of Defense, 32 
CFR Part 286b. 

As indicated, the Defense Advanced 
Research Projects Agency implementa¬ 
tion of the Privacy Act is provided for in 
32 CFR Part 286b. 

August 14,1975. 

Maurice W Roche, 
Director , Correspondence and 
Directives. OASD < Comptroller >. 

| PR Doc.75-22212 Piled 8-25-7S;8:45 ami 


Defense Civil Preparedness Agency 
[32 CFR Part 1814] 

PERSONAL PRIVACY AND RIGHTS OF IN¬ 
DIVIDUALS REGARDING THEIR PER¬ 
SONAL RECORDS 

Notice of Proposed Rulemaking 

Notice is hereby given that for pur¬ 
poses of implementing the Privacy Act 
of 1974 (Pub. L. 93-597), the Defense 
Civil Preparedness Agency, which is a 
component of the Department of De¬ 
fense, proposes to issue a new Part 1814 
of Title 32 of the Code of Federal Reg¬ 
ulations. 

Notice is also given that the Director, 
Defense Civil Preparedness Agency per¬ 
sonally determines that he should exempt 
classified records within systems of rec¬ 
ords and investigatory material compiled 
for law* enforcement purposes within sys¬ 
tems of records from certain of the pro¬ 
visions of the Privacy Act. but only to 
the extent such are contained In the 
systems of records maintained by DCPA, 
and for which systems notices are pub¬ 
lished. It is proposed to exempt these 
records by rule from the provisions of 
subsections 3 <c> (3), <d), (e) (4) (I). and 
(f) of the Act as permitted by subsec¬ 
tions <k) (1) and (k) (2>. The reasons for 
this exemption are set forth in the notice 
of proposed rulemaking. 

The Defense Civil Preparedness Agency 
Is issuing this part in implementation of 
the Department of Defense regulation 
(32 CFR Part 286a) as DCPA is a com¬ 


ponent of the Department of Defense 
and its authority to issue this part is 
subject to the provisions of the Depart¬ 
ment of Defense regulation. The DoD 
regulation contains a number of restric¬ 
tions on DCPA action as a component, 
not all of which arc set forth In this part. 
The DoD regulation, as well as the 
Privacy Act itself, should be referred to 
in understanding DCPA action. Notice of 
proposed Issuance of the Department of 
Defense regulation is being published 
contemporaneously with this notice. 

DCPA. along with other Department 
of Defense components, hns published 
systems notices regarding its systems of 
records. See Federal Register, August 13, 
1975. 

The purpose of the proposed part Ls to 
set forth procedures whereby an Indi¬ 
vidual can be notified if any of the sys¬ 
tems of records described in the systems 
notices contain a record pertaining to 
the individual who requests the Informa¬ 
tion. and it sets forth Identity verifica¬ 
tion requirements, procedures for grant¬ 
ing an individual, upon his request, ac¬ 
cess to a record or to Information per¬ 
taining to the individual, the procedures 
for reviewing a request from an individ¬ 
ual concerning amendment of a record, 
procedures for making a determination 
on a request for amendment, and for 
review of an Initial adverse determina¬ 
tion. Procedures governing the condi¬ 
tions under which disclosure of personal 
Information may be made are also set 
forth as well as the exemption of certain 
records from certain of the requirements 
of the Privacy Act. 

The reasons for making the specific 
exemptions are: 

(1) It may be that in any of the sys¬ 
tems of records subject to the Privacy 
Act and maintained by DCPA, there 
could be. although such Ls unlikely, in¬ 
formation properly classified under Ex¬ 
ecutive Order 11652 and which Is re¬ 
quired by the Executive Order to be kept 
secret in the interest of national defense 
and foreign policy. It would be infeasible 
to designate which system of records 
might now or at some time in the future 
contain such isolated items of informa¬ 
tion. Therefore, it is proposed that, solely 
to the extent that specific records or 
items of Information within a system of 
records are properly classified, such spe¬ 
cific records would be exempt from the 
requirements of subsection 3(d) which 
generally relates to access, review and 
record amendment. Allied to subsection 
3(d) Is the requirement In subsection 
3(f) to establish a procedure to deal with 
this access. 

(2) DCPA does, upon occasion, con¬ 
duct limited investigations for purposes 
of civil law enforcement, particularly 
enforcement of the Federal Civil Defense 
Act and the regulations and guidance 
Issued thereunder. DCPA Is involved In 
the enforcement of Sections 203 and 209 
of the Federal Property and Administra¬ 
tive Services Act. and DCPA regulations 
relating to donation for civil defense of 
Federal surplus personal property. DCPA 


provides financial assistance to States 
and localities, and others, and this finan¬ 
cial assistance is subject to various law** 
and regulations such as Title VI of the 
Civil Rights Act of 1964, Also, various 
provisions of law relating to equal em¬ 
ployment opportunity and the like gov¬ 
ern DCPA programs. Any of these could 
involve Investigations of discrimination 
or of noncompliance with Federal law. 

Unless investigatory records are ex¬ 
empt. DCPA could be required to notify 
an individual of Investigatory material 
contained In a record pertaining to him. 
permit access to such record, permit re¬ 
quest for correction, make available to 
an individual any required accounting 
and publish the categories of sources of 
the records. Investigatory materials com¬ 
piled for law enforcement purposes could 
contain unsolicited Information from 
sources outside DCPA as well as mate¬ 
rials needed by DCPA personnel per¬ 
forming Investigatory functions and this 
latter material may include unverified 
Information. Further certain Investiga¬ 
tive material may be subject to require¬ 
ments under 5 U.S.C. 552 for privacy 
reasons. 

Disclosure of the existence of material 
and identity of sources of information, 
including those filing complaints, might 
hamper law enforcement by prematurely 
disclosing the knowledge of possible ille¬ 
gal activity and the evidentiary basis for 
possible enforcement actions. Accord¬ 
ingly. it is found that the public interest 
and public policy In maintaining an ef¬ 
fective enforcement program requires 
exemption with respect to investigatory 
material compiled for law enforcement 
purposes and contained In the records 
systems notices described in this regu¬ 
lation. 

Therefore. It te proposed that solely to 
the extent that specific records or items 
of information within a system of rec¬ 
ords are investigatory material for law 
enforcement purposes, such specific rec¬ 
ords would be exempt from the require¬ 
ments of subsection 3(d) which gener¬ 
ally relate to access, review and record 
corrections. Allied to subsection 3(d) is 
the accounting disclosure requirement 
in subsection 3(c)(3), and the require¬ 
ment to establish a procedure in subsec¬ 
tion 3(f). Further, there might be in¬ 
volved the confidentiality of a source so 
exemption from subsection (e> (4) (I) Is 
provided for. 

Any person interested in the proposed 
regulation set out below may participate 
In this proposed rulemaking by submit¬ 
ting written data, views or arguments on 
this proposed Part 1814 of Title 32, Code 
of Federal Regulations. These should be 
submitted to the Director, Defense Civil 
Preparedness Agency. The Pentagon. 
Washington, DC 20301 on or before Sep¬ 
tember 20.1975. 

Chapter XVm of Title 32. Code of 
Federal Regulations, ls proposed to be 
amended by establishing a new Part 1814 

as follows: 
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PART 1814—PERSONAL PRIVACY AND 
RIGHTS OF INDIVIDUALS REGARDING 
THEIR PERSONAL RECORDS 

Sec. 

1814.1 Purpose? and scope. 

1814.2 Policy 

1814.3 Definition*. 

1814.4 Disclosure of record to pcmon other 

thin the individual to whom It 
peruana 

1814.8 Procedures for requests for access to 
specific records pertaining to In¬ 
dividuals. and fees charged for 
reproduction. 

1814.6 Requests for and agency review, In¬ 

cluding appeal, of requests for 
correction or amendment of a 
record. 

1814.7 Accounting for and Informing about 

disclosures. 

1814.8 Mailing lists and names and ad¬ 

dresses. 

1814.0 Exemptions. 

1814.10 DCPA contractors. 

AUTnoarrr: Pub L 03-578: 32 CFR. Part 
286a, 80 VAC. App 2251-2207. K.O. 10052, 
28 FR 6577; DoD Directive 5105.43, 37 FR 

18630. 

S 1814.1 Purpose and scope. 

(а) The regulation in this part imple¬ 
ments for DCPA that part of the De¬ 
partment of Defense regulation (32 CFR 
Part 286a) providing for promulgation 
of published regulations by components 
In accordance with subchapter II of 
Chapter 5 of Title 5, United States Code. 
This regulation sets forth: 

(1) The procedures whereby an Indi¬ 
vidual can be notified in response to his 
or her request if any system of DCPA 
records specified by the individual con¬ 
tains a record pertaining to self. 

(2) The requirements for verifying the 
Identity of an individual who requests 
bis or her record or Information pertain¬ 
ing to self prior to making the record or 
Information available to the individual. 

(3) The procedures for granting an 
individual who so requests access to his 
or her record or information pertaining 
to self. 

(4) The procedures for reviewing a re¬ 
quest from an individual who asks for 
the amendment of any record or Infor¬ 
mation pertaining to self, for making a 
determination on the request, and for 
an appeal of an Initial adverse determi¬ 
nation. 

($> The conditions under which dis¬ 
closure of personal information may be 

made. 

(б) Exemptions of certain records 
wiUiin systems of records from certain 
of the requirements of the Privacy Act. 

<b) This regulation specifies the 
method by which an individual, as de¬ 
fined herein, can obtain information 
about DCPA records pertaining to said 
individual. The procedures described 
herein are not to be used to obtain in¬ 
formation about another person. Any 
requests for information about another 
person will, as appropriate, be processed 
under the DCPA Freedom of Informa¬ 
tion Act Regulation set out in Part 1813 
of this Title. 

“HPloyee or a former employee 
or DCPA who seeks notification about. 
r access to. or amendment of personnel 


records pertaining to himself shall, where 
such are applicable, use the procedures 
set out in Parts 293 and 297 of Title 5 
of the Code of Federal Regulations, 
rather than the provisions of this part. 
The Civil Service Commission (CSC) has 
basic responsibility for establishing pol¬ 
icies. and access and disclosure pro¬ 
cedures and for publishing notices for 
those systems of personnel records which 
the CSC requires or authorizes govern¬ 
ment agencies to maintain. If a record or 
Information Is within a system of rec¬ 
ords covered by Parts 293 or 297 of 
Title 5. Code of Federal Regulations. 
DCPA of the Director, Personnel and 
Employment Services, Washington. Of¬ 
fice of Secretary of the Army who serves 
as DCPA personnel officer, will apply the 
CSC guidance and regulation. Including 
except as specifically provided In section 
6 of this part, using the procedures set 
out therein which may be different from 
those in this regulation. 

<d) This is an implementing regula¬ 
tion. Generally, this part does not repeat 
restrictions or limitations placed on 
agencies or components thereof os set 
forth in the Act or In the DoD regulation. 
It docs not set out matters relating to In¬ 
ternal management of a component and 
which do not directly affect a member of 
the public. 

$ 181 1.2 Policy. 

The policy of DCPA is to: (a) Pre¬ 
serve the personal privacy of individuals, 
permitting an individual to know what 
records pertaining to him are collected, 
maintained, used, or disseminated in the 
Department of Defense, and to have ac¬ 
cess to and have a comprehensible copy 
made of all or any portion of such rec¬ 
ords. and to correct or amend such rec¬ 
ords. 

<b> Collect, maintain, use. or dissemi¬ 
nate any record of identifiable personal 
information In a manner that assures 
that such action Is relevant to the DCPA 
mission and is for a necessary and lawful 
purpose; that the information Is timely, 
complete and accurate for its intended 
use: and that adequate safeguards are 
provided to prevent misuse of such In¬ 
formation. These safeguards will be de¬ 
veloped In Internal DCPA instructions to 
staff. 

<c) Collect, to the greatest extent 
practical, personal information directly 
from the individual when that infor¬ 
mation may result in adverse determi¬ 
nations about an Individual's rights, 
benefits and privileges under Federal 
programs. To this end. DCPA will devise 
internal procedures in connection with 
Its forms and reports management activ¬ 
ities to carry out the policy. These pro¬ 
cedures will meet all of the requirements 
of the DoD regulation. 

(d> Not request an individual to dis¬ 
close his or her social security number 
unless some other agency or some other 
DoD component (such as the Department 
of the Treasury, or the Finance and Ac¬ 
counts Office, Department of the Army) 
requires DCPA to obtain such number. 
Tho authority for such a request, the 


routine use*, etc., will be those specified 
by the other agency or component. 

fe) Evaluate, In accordance with in¬ 
ternal procedures established pursuant 
to the DoD regulation, categoric* of in¬ 
formation in systems of records, and dis¬ 
continue such systems where mainte¬ 
nance does not seem reasonably justifi¬ 
able. 

(f) Publish in the Front al Register 
systems notices and changes thereto in 
accordance with the procedures speci¬ 
fied in the DoD regulation and Office of 
Management and Budget guidelines and 
circulars. These systems notices will ap¬ 
pear in the annual compilation published 
by the Office of the Federal Register. 

<g> Establish, by Internal Instruction, 
Instructions to staff regarding rules of 
conduct. 

§ 1814.3 Definition*. 

As used herein, the following terms 
shall have the'following meanings: 

(a) Individual A citizen of the United 
States or an alien lawfully admitted for 
permanent residence. A legal guardian 
or the parent of a minor has the same 
rights as the individual and may act on 
behalf of the individual. 

(b) Maintain (records on individuals). 
Collect, use, or disseminate. 

(c) Record. Any item, collection, or 
grouping of information about an Indi¬ 
vidual that Is maintained by DCPA in¬ 
cluding, but not limited to. his educa¬ 
tion, financial transactions, medical his¬ 
tory. and criminal or employment his¬ 
tory and that contains his name, or the 
identifying number, symbol, or other 
identifying particular assigned to the in¬ 
dividual, such as a finger or voice print 
or photograph. 

(d> System of records. A group of any 
records under the control of DCPA from 
which information is retrieved by the 
name of an Individual or by some iden¬ 
tifying number, symbol or other Identify¬ 
ing particular assigned to the Individual. 

<e> Routine use With respect to the 
disclosure of a record, or the use of such 
record for a purpose which is compatible 
with the purpose for which it was col¬ 
lected. routine use encompasses not only 
common or ordinary uses, but aho all 
the proper and necessary uses of the 
record, even if such use occurs infre¬ 
quently. 

(f) DCPA means the Defease Civil 
Preparedness Agency, a component of the 
Department of Defense. 

(g> Director means the Director, 
DCPA. 

(h) Deputy Director means the Deputy 
Director, DCPA. 

(D Act means the Privacy Act of 1974 
C5 U.8.C. 552a). 

<j> DoD regulation means the Depart¬ 
ment of Defense regulation entitled 
“Personal Privacy and Rights of Indi¬ 
viduals Regarding Their Personnel Rec¬ 
ords*' (32 CFR Part 286a >. 

(k) CSC means the United States Civil 
Service Commission. 

(1> Systems notices means a notice 
published In the Federal Register of the 
existence of a system of records main¬ 
tained by DCPA. Such notice is one that 
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complies with the requirements of OMB 
circulars and the DoD regulation. 

<m> OMB means the Office of Man¬ 
agement and Budget. 

§ 1814.4 Durlokurr of rrrord to per¬ 
son other than the individual to 
whom it pertain*. 

(a) No record contained in a system 
of records maintained within the De¬ 
partment of Defense shall be disclosed 
by any means of communication to any 
person, or to any agency outside the De¬ 
partment of Defense, except pursuant to 
a written request by. or with the prior 
written consent of, the individual to 
whom the record pertains, unless dis¬ 
closure of the record will be: 

(1) To those officials and employees 
of the Department of Defense who have 
a need for the record in the performance 
of their duties and the use is compatible 
with the purpose for which the record 
la maintained This includes, for example, 
transfer of information between DCPA 
and the Office of the Secretary of the 
Army which performs certain services 
in connection with DCPA personnel. 

(2) Required to be disclosed to a mem¬ 
ber of the public by the Freedom of In¬ 
formation Act <5 U.S.C. 552)* 

(3) For a routine use as defined in 
11814.3<e) of this part. 

(4) ) To the Bureau of the Census for 
purposes of planning or carrying out a 
census or survey or related activity au¬ 
thorized by law. 

<5> To a recipient who has provided 
DCPA with advance adequate written as¬ 
surance that (1) the record will be used 
solely as a statistical, research or report¬ 
ing record: Ul> the record U to be trans¬ 
ferred in a form that is not individually 
identifiable (t.e.. the Identity of the indi¬ 
vidual cannot be determined by combin¬ 
ing various statistical records); and (111) 
will not be used to make any decisions 
about the rights, benefits or entitlements 
of an individual. 

<8> To the National Archives of the 
United States as a record which has suffi¬ 
cient historical or other value to warrant 
its continued preservation by the United 
States Government, or for evaluation by 
the Administrator of General Services or 
his designee to determine whether the 
record has such value. 

(7) To another agency or to an instru¬ 
mentality of any governmental Jurisdic¬ 
tion within or under the control of the 
United States for a civil or criminal law 
enforcement activity if the activity is au¬ 
thorized by law. and if the head of the 
agency or instrumentality has made a 
written request to the Director specifying 
the particular portion desired and the 
law enforcement activity for which the 
record U sought. Blanket requests for all 
records pertaining to an Individual will 
not be accepted. A record may also be dis¬ 
closed to a law enforcement agency at 
the initiative of the Director when crim¬ 
inal conduct Ls suspected, provided that 
such disclosure has been established in 
advance as a “routine use." 

(8) To a person pursuant to a showing 
of compelling circumstances affecting the 


health or safety of an Individual If upon 
such disclosure, notification Is trans¬ 
mitted to the last known address of the 
individual to whom the record pertains. 

<9) To either House of Congress, or, to 
the extent of matter within its Jurisdic¬ 
tion, any committee or subcommittee 
thereof, or any Joint committee. This does 
not authorize the disclosure of any record 
subject to this part to members of Con¬ 
gress acting in their individual capacities 
or on behalf of their constituents, unless 
the individual consents. 

GO) To the Comptroller General, or 
any of his authorized representatives, 
in the course of the performance of the 
duties of the General Accounting Office. 

(ID Pursuant to the order of a court 
of competent Jurisdiction. 

§ 1814.5 Procedure# for request* for 
acec** to specific record* pertaining 
to individuals, and fee* charged for 
reproduction. 

(a) The first step in gaining access to 
personal information Is for an Individual 
to request notification if he does not 
know whether or not DCPA maintains 
any information pertaining to him. He 
may, however, request access to a specific 
named record without requesting a noti¬ 
fication. 8uch a request for notification 
should specify which system of DCPA 
records as set out in the systems notices 
the individual believes contains informa¬ 
tion pertaining to himself. If such a re¬ 
quest for notification is made, DCPA will 
inform him whether or not said specified 
system of records contain any records 
about the requester. He may then request 
permission to review any of these records. 

(b) A request for notification or a re¬ 
quest for access may be made In person 
to the Assistant Director for Administra¬ 
tive Services, Room 1D511, The Penta¬ 
gon. Washington. DC. Requests made by 
mall must be addressed to the Defense 
Civil Preparedness Agency, Attention: 
Assistant Director for Administrative 
Services. Washington. DC 20301. 

<c> Subject to the procedures in this 
section, and unless the record in the sys¬ 
tem of records described above is exempt 
or need not be disclosed under the pro¬ 
visions of the Act, the DoD regulation or 
this regulation, the individual shall be 
permitted to review the record and to 
obtain a copy in a form comprehensible 
to him. 

(d) Requests In person may be made 
only at the office of the DCPA official 
mentioned in paragraph (b) of this sec¬ 
tion. These requests must be made be¬ 
tween the hours of 9 a,m. and 4 p.m. 
Monday through Fridays, holidays ex¬ 
cepted. Persons not authorised access 
to the Pentagon will be escorted to this 
office and will not be permitted to visit 
other areas of the building. If the partic¬ 
ular record is not immediately available 
at that office, mutually agreeable 
arrangements will be made to make It 
so available and the requester advised 
as to the time the record will be fur¬ 
nished. Subject to the provisions of this 
section, an individual who so desires may 
be accompanied by a person selected by 
him. 


(e) Requests by mail will be addressed 
to the address set In paragraph (b) o! 
this section. 

(f) The only charge for a copy of a rec¬ 
ord will be that for the cost (as set out 
in Appendix B of Part 1813 of this Title* 
of reproducing the record. No charge is 
made for search or for costs connected 
with deleting material not provided the 
Individual. See paragraph (k) of this 
section. If, under said Appendix B, the 
fee would amount to less than $10, such 
a fee Is waived. 

<g> If a requested record is one that 
would be made available under the Free¬ 
dom of Information Act <5 UJS.C. 552), 
no verification of identity 1s required. 

<h> An Individual who asks in person 
for his record will be asked to furnish 
some acceptable identification, such as 
driver's license or on employing office 
identification card or for some verifiable 
verbal information. Such a request is 
made solely for verification oX identity. 

<i> An individual who asks for his rec¬ 
ord by mail shall, for verification of Iden¬ 
tity. furnish on item of Information 
which can be used for such verification 
A birth dote is the preferred form of 
data. If Information in the record is ex¬ 
tremely sensitive, the individual may be 
asked to submit a not ized statemen* 
of identity. 

<J) DCPA records which have been ac¬ 
cepted by the Administrator of General 
Services or his designee for storage 
processing and servicing in records cen¬ 
ters remain DCPA records. Even though 
a record may be located at one of such 
centers, the request for the record should 
be made in accordance with this section 
DCPA will obtain the record from the 
Administrator or hte designee. 

(k) Access to a record or a copy thereof 
will not be denied solely because the rec¬ 
ord's physical presence Is not readily 
available <l.e., on magnetic tape) or be¬ 
cause the context of the record may dis¬ 
close sensitive Inform" tlon about another 
individual. To protect the personal pri¬ 
vacy of other individuals who may be 
identified In a record, an extract shill 
be prepared deleting only that Informa¬ 
tion which would not be released to the 
requesting individual under the Freedom 
of Information Act. 

(l) This regulation docs not entitle an 
Individual to have access to any Informa¬ 
tion compiled In reasonable anticipation 
of a civil action or proceeding. 

(m) Copies of investigatory records 
compiled by any investigative organiza¬ 
tion. but In the temporary custody of 
an element requesting the record for 
purposes of adjudication or other per¬ 
sonnel action, are the records of the 
originating investigative organization 
Individuals seeking access to such rec¬ 
ords shall be directed to the originating 
investigative organization and should be 
Instructed to direct all requests submit¬ 
ted under the Privacy Act of 1974 to that 
organization. Records concerning the ad¬ 
judication. or other personnel actions 
based on the investigative records, orig¬ 
inated by the organization using the In¬ 
vestigation. are the records of the using 
organization which shall respond to all 
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other requests under the Privacy Act of 
1974 concerning them. 

§ 1814.6 Request* for and agency re> 
%i<m, including appeal, of requrtti 
for correction or amendment of a 
record. 

(a) An individual may request, either 
in person or by mail, that a record in a 
specified system of records be amended. 
Such request shall be In writing. No 
specific form is required. A request shall 
contain, os a minimum, identifying in* 
formation to locate the record, a descrip¬ 
tion of the items to be amended and the 
reason amendment Is being requested. 
The system of records of which the rec¬ 
ord is a part should be specified. If the re¬ 
quest cannot be processed because of l«ck 
of specificity or information, the indi¬ 
vidual may be askec to clarify the request 
or to submit further Information. No 
specific form Is required for an amend¬ 
ment. An individual shall be required to 
provide verification of identity os pre¬ 
scribed in section 5 of this part to assure 
that the requester Is seeking to amend 
records pertaining to him and not in¬ 
advertently or intentionally the records 
of another Individual 
<b> The request for amendment shall 
be addressed to the Assistant Director 
for Administrative Services (see f 1814 5 
(b) of this part) who shall process the 
request for decision by the Deputy 
Director. 

(c> A request to amend a personnel 
record, submitted In accordance with the 
CSC procedures, will be processed 
through the Director, Personnel and Em¬ 
ployment Services. Washington, for deci¬ 
sion by the Deputy Director. 

(d) Unless the request Is approved or 
denied within the ten days, and the In¬ 
dividual advised, a written acknowledg¬ 
ment of receipt of a request for amend¬ 
ment of record shall be provided to the 
individual within ten working days (ex¬ 
cluding Saturdays. Sundays, and legal 
public holidays) after receipt by the 
proper office. The acknowledgment will 
clearly Identify the request and advise 
the Individual when he may expect to 
be informed of action taken on the re¬ 
quest Whenever practicable, the decision 
shall be made within 30 working days. 
For requests presented In person, written 
acknowledgment may be provided at 
the time the request is presented. 

<e> If the Deputy Director agrees with 
any portion or all of the Individual’s re¬ 
quest to amend a record, the Deputy Di¬ 
rector shall promptly advise the individ¬ 
ual and the record will be amended ac¬ 
cordingly. If a disclosure accounting has 
been made, all previous recipients of the 
record will be advised that the amend¬ 
ment has been made and of the sub¬ 
stance of the correction. 

<f> If the Deputy Director disagrees 
Twin all or any portion of a request to 
wnend a record, the Deputy Director 
shall: 

<1) Advise the Individual of the re- 
fusal and the reasons therefor: 

<2> Inform the Individual that a re¬ 
quest may be made for further review 
by the Director, and 


(3) Describe the procedures for re¬ 
questing such a review. 

(g) Upon request In writing by the 
individual, the Director shall make a 
review of the Initial determination. Such 
a request shall be addressed to the Di¬ 
rector. and shall specify that part of 
the Deputy Director's Initial decision 
with which the individual disagrees and 
the requested modification to the deci¬ 
sion. The request shall be mailed to. or 
delivered as described in 5 1845.5(b) of 
this part. 

(h) If, after conducting the review, 
the Director also refuses to amend the 
record in accordance with the individ¬ 
ual's request, the individual shall be 
notified: 

(1) Of the refusal and the reasons 
therefor; 

(2) Of the right to file a concise state¬ 
ment of reasons for disagreeing with the 
decision; 

(3) Of the procedures for filing a 
statement of disagreement; and that 
such statement will be made available to 
anyone to whom the record is sub¬ 
sequently disclosed; 

(4) That prior recipients of the dis¬ 
puted record will be provided a copy of 
the statement of disagreement to the ex¬ 
tent that an accounting of disclosures is 
maintained; and 

(5) Of the right to seek Judicial review 
of the refusal to amend a record. 

(!) If the Director determines that the 
record should be amended In accordance 
with the request, the record will be 
amended and the Individual, and previ¬ 
ous recipients, where an accounting of 
disclosure has been maintained, will be 
advised. 

(J) A final determination on the re¬ 
quest for a review of an Initial refusal 
to amend a record must be completed 
within 30 working days after receipt un¬ 
less the Director determines that a fair 
and equitable review cannot be com¬ 
pleted in that time If additional time is 
required, the individual shall be In¬ 
formed in writing of the reasons for the 
delay and of the approximate date on 
which the review is expected to be com¬ 
pleted. 

(k) When an individual files a state¬ 
ment of dispute, the record will be clearly 
annotated so that the dispute Is apparent 
to anyone who may subsequently grant 
access to. use or disclose the record The 
notation Itself shall be integral to the 
record. Where an accounting of dis¬ 
closure has been made. DCPA shall ad¬ 
vise previous recipients that the record 
has been disputed and shall provide a 
copy of the individual's statement. 

( l ) A brief summary of the reasons for 
not making an amendment may be in¬ 
cluded when disclosing disputed infor¬ 
mation Summaries normally will be 
limited to the reasons stated to the In¬ 
dividual. The summary will be treated as 
part of the individual's record; however, 
it will not be subject to the amendment 
procedures. 

§ 1814*7 Accounting for and informing 
about disclotum. 

<a> Except for disclosures made pur¬ 
suant to 11814.4(a) (1) and (2). except 


for a disclosure for investigative pur¬ 
poses under § 1814.4(a) (7). and except 
for disclosure of records. If any. exempt 
from the accounting requirement under 
section 9. DCPA will maintain an ac¬ 
curate accounting of the date, nature 
and purpose of each disclosure of a rec¬ 
ord in a system of records to any per¬ 
son or agency outside the Department of 
Defense, and make such accounting rec¬ 
ord available to the individual to whom it 
pertains upon his request. Such a request 
shall be submitted in the same manner 
as a request to amend a record, as speci¬ 
fied In f 1814.5(b). 

(b) DCPA will make reasonable ef¬ 
forts to notify an individual when any 
record which pertains to him is disclosed 
to any person or agency under compul¬ 
sory legal process. • 

§ 1814.8 Mailing li»ts and names and 
addrrasca. 

(a) An individual's name and addresg 
will not be sold or rented by DCPA un¬ 
less such action is specifically authorized 
by law. This provision shall not be con¬ 
strued to require the withholding of 
names and addresses otherwise per¬ 
mitted to be made public. 

<b> Except where specifically set out 
as a routine use In the DCPA systems 
notices, lists or compilation of names 
and home addresses, or single home ad¬ 
dresses will not be disclosed without the 
consent of the individual Involved, to 
the public including, but not limited to. 
Individual congressmen, creditors, and 
commercial and financial institutions. 
Requests for home addresses may be re¬ 
ferred to the last known address of the 
individual for reply at his discretion and 
the requester will be notified accordingly. 
This prohibition does not apply to direc¬ 
tories and similar lists of civil prepared¬ 
ness officials, persons qualified to per¬ 
form civil preparedness tasks and skills 
and the like which are disseminated for 
a civil defense purpose; it may also be 
vAUvcd by the Director or Deputy Direc¬ 
tor when circumstances of a case Indi¬ 
cate compelling and overriding interests. 

§ 1814*9 Exempt ion a. 

(a) Pursuant to subsection 3(kXl) of 
the Act, those records in any of the sys¬ 
tems of records maintained by DCPA 
which contain any Information properly 
classified under Executive Order 11652 
and which are required by the Executive 
Order to be kept secret in the national 
defense or foreign policy are exemot 
from section 3 (d) and (f) of the Act. 
This exemption which conceivably could 
be applicable to individual records in any 
of the records systems for which DCPA 
has published a systems notice is neces¬ 
sary because certain records in systems 
not specifically designated could contain 
isolated Items of Information which have 
been properly classified and which can¬ 
not be disclosed. 

(b> Pursuant to subsection 3<k> (2) of 
the Act. those records in any of the sys¬ 
tems of records for which DCPA has 
published systems notices which contain 
investigatory material compiled for law 
enforcement purposes are exempt from 
the provisions of section 3 (c)(3), <d>. 


FtOEftAi REGISTER VOL 40, NO. 166—-TUESDAY, AUGUST 26, 1975 





37502 


PROPOSED RULES 


<e)MHI>. and <f> of the Act This c<- 
emption applies to records in the follow¬ 
ing systems of records for which systems 
notices have been published on Au¬ 
gust 13. 1975 in the Federal Register. 

PEA 3-1. Civil Rights complaint and com¬ 
pliance ftlea. 

T EG 5. Interest—Conflict review. 

LEG 7-1, Claims fLitigation! —Employees. 
LEG 7-2. Claims (Litigation)—Other than 
employees. 

LEO 8-1. Enforcement, compliance and su¬ 
pervision of DCPA employoes 
LEG 8-2, Enforcement (compliance)—In¬ 
dividuals other than DCPA employees, 
PER 0. Equal Employment Opportunity dis¬ 
crimination complaint flies. 

PER 6A. Handicapped employees and handi¬ 
capped veterans. 

PER 7, Oeneral personnel. 

• (c) DCPA will not deny an individual 

access to Information which has been 
used to deny him a right, benefit or 
privilege. 

$1814.10 DCPA conlradow. 

<&> Where DCPA hires a contractor 
to maintain or to participate in main¬ 
taining a system of records as defined in 
f 1814.3, the contractor shall be subject 
to the requirements of the Act, the DoD 
regulation and this part including 
55 1814 4, 1814 5 and 1814.6. Only for 
purposes of subsection 3(i> of the Act 
entitled '‘Criminal Penalties," a contrac¬ 
tor. or an employee of a contractor, shall 
be considered to be an employee of 
DCPA. 

(b) Educational institutions which 
maintain systems of records as defined 
in 11814.3 in connection with a DCPA 
contract are not subject to the require¬ 
ments of this part If such systems of 
records are Integrated Into the educa¬ 
tional institutions regular systems of 
records. Thus student records main¬ 
tained by the institution together with 
other student records of the institution 
are not subject to this part by virtue of 
the fact that DCPA paid the tuition for 
such student or otherwise hired the in¬ 
stitution to conduct the training. 

JohhE Davis. 

Director , DCPA . 

Maurice W. Roche. 

Director Correspondence and 
Directives OASD (Comptrol¬ 
ler. 

August 11. 1975. 

[FR Doc .75-22204 Piled 8-25-75;8:45 ami 


Defense Communications Agency 
[ 32 CFR Part 287a ] 

PERSONAL PRIVACY AND RIGHTS OF IN¬ 
DIVIDUALS REGARDING THEIR PER¬ 
SONAL RECORDS 

Proposed Procedure and Requirements 

Pursuant to the provisions of Pub. L. 
93-579. enacted 31 December 1974, no¬ 
tice is hereby given of the proposed pub¬ 
lication of Defense Communications 
Agency Instruction 210-225-2 imple¬ 
menting 5 U.S.C. 552a. the Privacy Act 
of 1974. This Part 287a provides overall 
guidance to Defense Communications 
Agency (DCA) organizations on how they 


should respond to requests from indi¬ 
viduals for records in a records system 
pertaining to an individual. This Part 
287a also implements the Department of 
Defense Directive, 32 CFR 286a. The 
Department of Defense Directive, 32 
CFR 286a. applies to all Department of 
Defense components, and Defense Com¬ 
munications Agency Instruction in this 
Part 287a applies to Headquarters. De¬ 
fense Communications Agency, and De¬ 
fense Communications Agency (DCA) 
field activities. It is proposed this regu¬ 
lation become effective 27 September 
1975. However, public comments and rec¬ 
ommendations submitted to Defense 
Communications Agency. ATTN: Code 
105. Washington. D.C. 20305 on or before 
September 25. 1975. will be considered in 
determining the need for modification of 
the regulation. 

The following DCA document imple¬ 
menting Pub. L. 93-579 is proposed as 
set forth below: 

PART 287a—PERSONAL PRIVACY AND 
RIGHTS OF INDIVIDUALS REGARDING 
THEIR PERSONAL RECORDS 

Sac. 

287* 1 Purpose. 

287*3 Applicability. 

287.1,3 Authority. 

287a. 4 Definition*. 

287*5 Policy. 

287* <5 Procedures and responsibilities. 

287* 7 Questions. 

Authowtt : Pub. L- 93-579. & U8.C. 552* 

$ 287s. 1 Purpow. 

This Part delineates responsibility and 
provides guidance for the Implementa¬ 
tion of Pub. L. 93-579 (Privacy Act of 
1974). 

§ 287«.2 Applicability. 

This Part applies to Headquarters, 
DCA and DCA field activities. 

g 287ft.3 Authority. 

This Part Is published in accordance 
with the authority contained In 32 CFR 
286a, August 1975. 

§ 287a.4 Definition*. 

Add to the definitions contained in 32 
CFR 286a.6 the following: 

System Manager: The DCA official who 
Is responsible for policies and procedures 
governing a DCA System of Record. His 
title and duty address will be found in 
the paragraph entitled S.vsmanager 
in DCA's Record System Notices which 
arc published in the Federal Register in 
compliance with provisions of the Pri¬ 
vacy Act of 1974. 

$ 287a.3 Policy. 

It is the policy of DCA: 

(a> To preserve the personal privacy of 
individuals, to permit an individual to 
know what records exist pertaining to 
him In the DCA, and to have access to 
and have a copy made of all or any por¬ 
tion of such records and to correct or 
amend such records. 

(b) To collect, maintain, use. or dis¬ 
seminate any record of identifiable per¬ 
sonal information in a manner that as¬ 
sures that such action U for a necessary 
and lawful purpose; that the Informa¬ 


tion Is timely and accurate for its in¬ 
tended use; and that adequate safe¬ 
guards are provided to prevent misuse 
of such information. 

g 287n.6 Procedure* and rr»pon*ibili. 
tic*. 

<a) The Counsel, DCA. Is hereby des¬ 
ignated the Privacy Act Officer for DCA 
and is responsible for insuring that an 
Internal DCA Privacy Program Is estab¬ 
lished and maintained. He will also in¬ 
sure that all echelons of DCA effectively 
comply with and implement 32 CFR 
286a. 

<b> The Civilian Assistant to the Chief 
of Staff will be responsible for the annua) 
reporting requirements contained In 32 
CFR 286a 5. 

(c) DCA System Managers and other 
appropriate DCA officials will: 

(1) Insure compliance with the pro¬ 
visions of 32 CFR 286a.9, 

(2 ) Comply with the provisions of 32 
CFR 286a.11. In this area the Assistant 
to the Director for Administration will 
provide assistance. 

(3) Adhere to the following: 

Cl) Within DCA. the System Mana^ r 
of any record system will assure that 
records pertaining to an individual will 
be disclosed, upon request, to the Indi¬ 
vidual to whom the record pertains. The 
individual need not state a reason or 
otherwise Justify the need to gain access 
A person of the individual's choosing 
may accompany the individual when the 
record is disclosed. The System Manoj? r 
may require the individual to furnish a 
written statement authorizing discussion 
of the Individual’s records In the present 
of the accompanying person. If re¬ 
quested, the System Manager will have a 
copy made of all or any portion of the 
record pertaining to the individual in a 
form comprehensible to the requester 

(ii) The 8ystem Manager may release 
records to the Individual's representative 
who has the written consent of the in¬ 
dividual. The System Manager will re¬ 
quire reasonable identification of Indi¬ 
viduals to assure that records are dis¬ 
closed to the proper person. No verifina¬ 
tion of Identity will be required of an in¬ 
dividual seeking access to records which 
are otherwise available to any member 
of the public under the Freedom of In¬ 
formation Act Identification require¬ 
ments should be consistent with the na¬ 
ture of the records being disclosed. For 
disclosure of records to an individual in 
person, the System Manager will require 
that the individual show some form of 
Identification. For records disclosed to an 
Individual in person or by mall, the Sys¬ 
tem Manager may require whatever 
Identifying Information is needed to lo¬ 
cate the record: i.e.. name, social security 
number, date of birth. If the sensitivity 
of the data warrants, the System Man¬ 
ager may require a signed notarize! 
statement of Identity. The System Man¬ 
ager may compare the signatures of the 
requester with those in the records to 
verify Identity. An individual will not bo 
denied access to his record for refusing 
to disclose his social security number un¬ 
less disclosure is required by statute or by 
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regulation adopted before 1 January 
1975. An individual will not be denied ac¬ 
cess to records pertaining to him because 
the records are exempted from disclosure 
under the provisions of the Freedom of 
Information Act 

(ill) The System Manager will not 
deny access to a record or a copy thoreof 
to an individual solely because its phys¬ 
ical presence Is not readily available (i.e, 
on magnetic tape) or because the context 
of the record may disclose sensitive In¬ 
formation about another Individual. To 
protect the personal privacy of other in¬ 
ch viduals who may be Identified in a rec¬ 
ord, the System Manager shall prepare 
an extract to delete only that informa¬ 
tion which would not be releasable to the 
requesting individual under the Freedom 
of Information Act. 

(iv> When the System Manager is of 
the opinion that the disclosure of medi¬ 
cal Information could have an adverse 
effect upon the individual to whom It per¬ 
tains, the System Manager will promptly 
request the Individual to submit the 
name and address of a doctor who will 
determine whether the medical record 
nmy be disclosed directly to the Individ¬ 
ual. The System Manager will then re¬ 
quest the opinion of the doctor named 
by the Individual on whether a medical 
record may be disclosed to the Individual. 
The System Manager shall disclose the 
medical record to the Individual to whom 
it pertains unless, in the judgment of the 
doctor, access to the record could have 
an adverse effect upon the individual’s 
physical or mental health. In tills event 
the System Manager will transmit the 
record to the doctor and immediately 
inform the individual. 

<v> The fees to be charged. If any. to 
an individual for making copies of his 
record, excluding the cost of any search 
for and review of the record, will be in 
accordance with the ’’Schedule of Fees" 
asset forth In 32 CFR 286.5 and 286.10. 

(vi) The System Manager of the record 
will permit an individual to request 
amendment of a record pertaining to the 
individual. Requests to amend records 
shall be in person or in writing and shall 
be submitted to the System Manager who 
maintains the records. Such requests 
should contain as a minimum, identify¬ 
ing Information needed to locate the rec¬ 
ord, a brief description of the item or 
items of information to be amended, and 
the reason for the requested change. 

(vii) The System Manager will provide 
a written acknowledgment of the receipt 
of a request to amend a record to the 
individual who requested the amend¬ 
ment within 10 days (excluding Satur¬ 
days, Sundays, and legal public holidays) 
after the date of receipt of such request. 
Such an acknowledgment may, if neces¬ 
sary. request any additional Information 
needed to moke n determination. No 
acknowledgment is required If the re¬ 
quest can be reviewed and processed and 
the individual notified of compliance or 
denial within the 10 day period. 

(vlil) The System Manager will 
Promptly take one of the following ac¬ 
tions on requests to amend records: 


(A) Refer the request to the agency 
or office that has control of and main¬ 
tains the record in those instances where 
the record requested remains the prop¬ 
erty of the controlling office or agency. 

(B) In accordance with existing stat¬ 
ute. regulation, or administrative pro¬ 
cedure. make any correction of any por¬ 
tion thereof which the individual be¬ 
lieves is not accurate, relevant, timely or 
complete, or 

(C) Inform the individual of the Sys¬ 
tem Manager’s refusal to amend the rec¬ 
ord in accordance with the individual’s 
request, the reason for the refusal, and 
the individual's right to request a re¬ 
view of the refusal by the Director. DCA. 
through the DCA Privacy Act Board. 

Ux> The DCA Privacy Act Board will 
he comprised of the DCA Counsel, as 
Chairman; the Assistant to the Director 
for Administration, and the Assistant to 
the Director for Personnel; or in their 
absence, their authorized representa¬ 
tives. The individual who dteagrees with 
the refusal of the System Manager to 
amend his record may request a review 
of this refusal by the DCA Privacy Act 
Board. The request for the review may be 
made orally or In writing and shall be 
made to the System Manager. The Sys¬ 
tem Manager will promptly forward the 
request for review to the Chairman of 
the Board to make a proper review. The 
Board will promptly review* the matter. 
If. after review, the Board Is unanimous 
In Its decision that the record be amended 
in accordance with the request of the 
individual then the Chairman of the 
Board shall so notify the System Man¬ 
ager. The System Manager will immedi¬ 
ately make the necessary corrections to 
the record and will promptly notify the 
individual. The System Manager will, if 
an accounting of disclosure of the record 
has been made, advise all previous re¬ 
cipients of the record, which was cor¬ 
rected, of the correction and its sub¬ 
stance. This will be done In all instances 
when a record Is amended. If. after re¬ 
view. the Board decides that the request 
for amendment should be denied. It will 
promptly forward Its recommendation to 
the Director, DCA. A majority vote of 
the members of the Bo*rd will constitute 
a recommendation to the Director. 

(x) The Director. DCA. upon receipt 
of the Board'8 recommendation, will 
complete the review and make a final 
determination. 

(xl) If the Director, DCA. after his 
review, agrees with the individual’s re¬ 
quest to amend the record, he will, 
through the DCA Counsel, so advise the 
individual In writing. The System Man¬ 
ager will receive a copy of the Director’s 
decision and will assure that the record 
is corrected accordingly and that if an 
accounting of disclosure of the record has 
been made made, advise all previous re¬ 
cipients of the record which was cor¬ 
rected of the correction and its sub¬ 
stance. 

(xli) If. after his review, the Director 
refuses to amend the records ns the Indi¬ 
vidual requested, he will, through the 
DCA Counsel, advise the Individual of his 


rcfu*al and the reasons for it; of the In¬ 
dividual's right to flic a concise state¬ 
ment setting forth the reasons for the 
individual’s disagreement with the deci¬ 
sion of the Director. DCA; that the state¬ 
ment which is filed will be made available 
to anyone to whom the record is subse¬ 
quently disclosed together with, at the 
discretion of the Agency, a brief state¬ 
ment by the Agency summarizing its rea¬ 
sons for refusing to amend the record; 
that prior recipients of the disputed rec¬ 
ord will be provided a copy of any state¬ 
ment of dispute to the extent that an 
accounting of disclosures was main¬ 
tained; and of the individual’s right to 
seek judicial review of the Agency’s re¬ 
fusal to amend a record. 

(xlli) The Director's final determina¬ 
tion on tho individual’s request for a 
review of the System Manager’s ini11.1 
refusal to amend the record must be 
concluded within 30 days (excluding 
Saturdays. 8undays, and legal public 
holidays) from the date on which the 
individual requested such review unless 
the Director determines that a fair and 
equitable review cannot be made within 
that time. If additional time is required, 
the Individual will be informed in writing 
of reasons for the delay and of the ap¬ 
proximate date on which the review is 
expected to be completed. 

(xlv) After the Director, DCA has re¬ 
fused to amend a record and the individ¬ 
ual has filed a statement setting forth 
the reasons for the individual's disagree¬ 
ment with the decision of the Director, 
the System Manager will clearly note any 
portion of the record which Is disputed. 
The System Manager’s notation should 
make clear that the record Is disputed 
and this should be apparent to anyone 
who may subsequently have access to. use, 
or disclose the record. When the System 
Manager has previously disclosed or a ill 
subsequently disclose that portion of the 
record which is disputed he will note that 
that portion of the record Is disputed and 
will provide the recipients of the record 
with a copy of the individual’s statement 
setting forth the reasons for the individ¬ 
ual’s disagreement with the decision of 
the Director not to amend the record. 
The System Manager will also provide re¬ 
cipients of the disputed record with a 
brief summary of the Director’s reasons 
for not making the requested amend¬ 
ments to the record. 

(xv> Nothing herein shall allow an in¬ 
dividual access to any Information com¬ 
piled In reasonable anticipation of a civil 
action or proceeding. 

<xvl> Any requests by on Individual for 
access to or copies of his records shall be 
processed in accordance with this Part 
and 32 CFR 286a. 

(d > DCA System Managers will be: 

(1) Responsible for complying with 
the provisions contained in 32 CFR 286a.8 
relating to the disclosure to others of per¬ 
sonal records, obtaining the written con¬ 
sent of individuals to whom the record 
pertains, and for keeping an accurate ac¬ 
counting of each disclosure of a record. 

<2) Responsible for providing to the 
Civilian Assistant to the Chief of Staff 
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the information requested in 32 CFR 
286a.5. However, the information will bo 
reported on a quarterly basis with the 
first report due to the Civilian Assistant 
to the Chief of Staff by 31 December 
1975. 

(e) The Assistant to the Director for 
Administration. Headquarters, DC A will: 

<1) Be responsible for furnishing writ¬ 
ten guidelines to assist System Managers 
and other DCA officials In evaluating and 
implementing paperwork management 
procedures required under the Privacy 
Act of 1974. In this regard it should be 
noted that the Act establishes a number 
of requirements. Among these are the re¬ 
quirements: (i) to disclose records con¬ 
tained In a system of records only under 
conditions specified In the law, (11) to 
maintain an accounting of such disclo¬ 
sures. (ill) to establish procedures for 
the disclosure to an Individual of his rec¬ 
ord or Information pertaining to him, 
(iv) for reviewing a request concerning 
the amendment of such record, and <v) 
for permitting individuals to file a state¬ 
ment of disagreement which will be for¬ 
warded with subsequent disclosures. The 
guidelines will cover those portions of 
the Privacy Act which requires paperwork 
systems for implementation. In prepar¬ 
ing those guidelines the Assistant to the 
Director for Administration will make 
use of the "Records Management System 
for Implementing the Privacy Act" as 
provided by the OSA National Archives 
and Records Be nice. Office of Records 
Management. The OSA procedures and 
guidelines will be adapted and modified 
as required to meet DCA needs. 

(2) Be responsible for providing the 
"Forms” which are required to comply 
With 32 CFR 286a,9(b). 

<f> The Assistant to the Director for 
Personnel. Headquarters. DCA will: 

Cl) Be responsible for development, 
within DCA. of an appropriate training 
program for all DCA personnel whose 
duties Involve responsibilities for sys¬ 
tems of records affected by the Privacy 
Act. 

(2) Assure that DCA personnel In¬ 
volved In the design, development, op¬ 
eration. or maintenance of any system 
of records, as defined in 32 CFR 286a.6 
are informed of.ail requirements to pro¬ 
tect the privacy of the individuals who 
are subjects of the records. The criminal 
penalties and civil suit aspects of the 
Privacy Act will be emphasized. 

(3) Assure that within DCA admin¬ 
istrative and physical safeguards are 
established to protect Information from 
unauthorized or unintentional access, 
disclosure, modification or destruction 
and to ensure that all persons whose of¬ 
ficial duties require access to or proc¬ 
essing and maintenance of personal 
information are trained In the proper 
safeguarding and use of such Informa¬ 
tion. 

§ 287*1.7 Question*. 

Questions on both the substance and 
procedure of the Privacy Act and the 
DCA implementation thereof should be 
addressed to the DCA Counsel by the 


most expeditious means possible. Includ¬ 
ing telephone calls. 

August 14,1975. 

Lee M. Pasciiill, 
Lieutenant General , USAF , 

Director. 

Maukic* W. Roche. 
Director. Correspondence and 
Directives OASD (Comptroller). 
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Defense Contract Audit Agency 
[ 32 CFR Part 290a ] 

PRIVACY ACT OF 1974 
Notice of Proposed Rulemaking 

Notice is hereby given that the De¬ 
fense Contract Audit Agency (DCAA) 
proposes to change 32 CFR Part 290 by 
adding Part 290a to Implement the pro¬ 
visions of the Privacy Act of 1974. Part 
290a establishes proposed regulations for 
the protection of personal privacy of in¬ 
dividuals identified in records maintained 
by DCAA and also Implements the De¬ 
portment of Defense Directive 5400.11. 
•‘Personal Privacy and Rights of Indi¬ 
viduals Regarding Their Personal Rec¬ 
ords." which applies to all Department 
of Defense components. The proposed 
Port 290a applies to all DCAA activities. 
Significant portions of this part provide 
the procedures for requests for Informa¬ 
tion, access to and disclosure of records, 
and the actions taken by DCAA In re¬ 
sponse to such requests. This part also 
contains provisions for accounting of dis¬ 
closures made, requests for amendment 
of a record, and appeal from refusal to 
amend a record. 

Sections 5 U.S.C. 552a3(J) and <3><k) 
authorize an agency head to exempt cer¬ 
tain systems of records or parts of cer¬ 
tain systems of records from some of the 
requirements of the act. This part re¬ 
serves to the Director, DCAA, as head of 
an agency, the right to create exemptions 
pursuant to the exemption provisions of 
the act. All systems of records main¬ 
tained by DCAA shall be exempt from 
the requirements of 5 U.S.C. 552n(d> 
pursuant to 5 U.S.C. 552a<3> (k) (1) to 
the extent that the system contains any 
Information properly classified under 
Executive Order 11652, "Classification 
and Declassification of National Security 
Information and Material.” dated March 
8. 1972 (37 FR 10053. May 19. 1972) and 
which Is required by the Executive Order 
to be kept secret In the Interest of na¬ 
tional defense or foreign policy. This ex¬ 
emption. which may be applicable to 
parts of all systems of records. Is neces¬ 
sary because certain record systems not 
otherwise specifically designated for 
exemptions may contain isolated In¬ 
formation which has been properly 
classified. 

Any person Interested In the rules pro¬ 
posed herein may participate In this pro¬ 
posed rulemaking by submitting either 
in person or through the mail written 
data, views, or arguments to the Records 


Administrator, Defense Contract Audit 
Agency, Cameron Station, Building 
4A320, Alexandria, VA 22314, on or be¬ 
fore September 25, 1975. 

These regulations are proposed under 
the authority of 5 U.S.C. 301 and 5 U.S.C. 
552a. 

In consideration of the foregoing. Part 
290a, Title 32, United States Code, is 
proposed as follows: 

PART 290a—PRIVACY RIGHTS OF 
INDIVIDUALS 

See. 

290nl Purpose. 

290*2 Applicability and scope. 

290m 3 Policy. 

290m.4 Authority mnd responsibilities 
290*5 Definitions. 

290&.6 Access by tho Individual. 

290a.7 Disclosure to others. 

290a.8 Collection of personal information 

from Individuals. 

290a o Exemptions. 

290m. to Systems of records. 

290m.ll Annual report. 

AuTHomirr: 5 UJS.C. 552m 
§290m.l Purpose. 

This part implements the Privacy Act 
of 1974 by prescribing: 

(a) Tho procedures whereby individ¬ 
uals can be notified in response to their 
requests If any system of records named 
by the Individuals contains a record per¬ 
taining to them. 

(b) The requirements for verifying 
the identity of Individuals who (request 
their records or information pertainlm: 
to them before the record or information 
shall be made available to them. 

(c> The procedures for granting ac¬ 
cess to individuals upon their request at 
their records or Information pertaining 
to them. 

<d> The procedures for reviewing ft 
request from individuals concerning the 
amendment of any record or Informa¬ 
tion pertaining to them, for making m 
determination on the request, and 
for an appeal of an Initial adverse 
determination. 

<e> The procedures and policies gov¬ 
erning the collection, safeguard; 
maintenance, public notice, use and dis¬ 
semination of personal Information 

(f) The conditions under which dis¬ 
closure of personal information may bo 
made and procedures for exempting sys¬ 
tems of records from certain require¬ 
ments of the Privacy Act of 1974. 

§ 290a.2 Applicability mnd scope. 

(a) The provisions of this part apply 
to all offices of DCAA, hereinafter re¬ 
ferred to singularly as "element” or col¬ 
lectively as “elements,” 

<b) Its provisions govern the collection, 
maintenance, use. and dissemination of 
personal Information by DCAA in ac¬ 
cordance with 5 UJ8.C. 552a. Requests 
for Information under the Freedom In¬ 
formation Act, 5 UJB.C. 552, by an indi¬ 
vidual about another Individual are gov¬ 
erned by the provisions of 32 CFR Part 
290. Requests for personal information 
from the General Accounting Office arc 
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governed by DoD Directive 7650 * “Oen- 
eral Accounting Office Comprehensive 
Audits." Requests for personal informa¬ 
tion from the Congress are governed by 
DoD Directive 5400.4, •'Provision of In¬ 
formation to Congress." Requests from 
other agencies and the courts are gov¬ 
erned by DoD Directive 5400.7. '•Avail¬ 
ability to the Public of Department of 
Defense Information." as well as the 
provisions of this part. 

§ 290a.3 Policy. 

The policy of DCAA b to: 

<a> Preserve the personal privacy of 
Individuals, permitting individuals to 
know what records pertaining to them 
are collected, maintained, used, or dis¬ 
seminated in DCAA. and to have access 
to and have a comprehensible copy made 
of all or any portion of such records, and 
to correct or amend such records. 

(b> Collect, maintain, use. or dissemi¬ 
nate any record of Identifiable personal 
information in a manner that assures 
that such action is for a necessary and 
lawful purpose: that the information Is 
timely and accurate for Its intended use; 
and that adequate safeguards are pro¬ 
vided to prevent misuse of such Informa¬ 
tion. 

§ 290a.4 Authority and rr*pou»ibtfitic*. 

(a) A DCAA Privacy Board is hereby 
established for the purpose of ensuring 
the preservation of Individual privacy 
within DCAA Privacy programs and pro¬ 
cedures shall be developed and coordi¬ 
nated by the Board under the Chairman¬ 
ship of the Assistant Director. Resources. 

(1) Membership of the Board shall 
consist of the Records Administrator, 
who shall serve as the Executive Secre¬ 
tary and Privacy Act Coordinator; and 
representatives designated by the Assist¬ 
ant Director, Operations and Profes¬ 
sional Development; Counsel; Director 
of Personnel. Security Officer; and Chief, 
Information 8ystcms and Services. 

(2) The Board shall: 

(l) Identify all DCAA systems of rec¬ 
ords affected by the Privacy Act. 

<U> Obtain all data required by the act 
concerning each record system so Iden¬ 
tified. 

<iil) Review policies, practices, and 
procedures relating to each identified 
system of records to ensure they are in 
conformity with the act. 

<lv> Supervise the preparation for 
publication in the Federal Register of 
all required Information on systems of 
records affected by the act. 

<v> Review for conformity with the 
act, all procedures, including forms, 
which require an individual to furnish 
information, and formulate corrective or 
supplementary provisions as necessary. 

<vi) Recommend establishment of 
DCAA policies which will provide safe¬ 
guards to protect personal privacy. 

(vii) Refer to the DoD Privacy Board 
for resolution, any requirement for in¬ 
formation from an Individual which does 
not appear to be clearly authorized by 
law or Executive Order. 

<viil> Review proposed DCAA Imple¬ 
menting instructions and related issu¬ 


ances pertaining to the Privacy Act. as 
well as draft implementing instructions 
of the DCAA Regional Offices in order to 
provide the comprehensive guidance 
necessary for uniform compliance with 
the act by all elements of DCAA. 

<ix> Serve as the focal point on privacy 
matters for DCAA in communications 
with the DoD Privacy Board, which 
serves as the focal point In communica¬ 
tions with the Office of Management and 
Budget, the Privacy Protection Study 
Commission, and the Office of the Federal 
Register for publication of systems 
notices. 

<b> The Assistant Director, Resources, 
In conjunction with the DCAA Privacy 
Board shall: 

<1> Formulate DCAA policies to ensure 
that both manual and ADP record sys¬ 
tems contain appropriate safeguards to 
protect persona) privacy. 

<ii> Ensure development throughout 
DCAA of an appropriate training pro¬ 
gram for all personnel whose duties in¬ 
volve responsibilities for systems of rec¬ 
ords affected by the act. 

<c> Regional Managers, the Chief of 
Detachment A, and the Manager of the 
Defense Contract Audit Institute shall: 

(i) Designate a Privacy Act Coordina¬ 
tor to serve as the principal point of con¬ 
tact on privacy matters 
(il) Establish and maintain an effec¬ 
tive internal Privacy Program, through 
all echelons, as prescribed herein. 

§ 290a.3 Definition*. 

(a> Individual: A citizen of the United 
States or an alien lawfully admitted for 
permanent residence. A legal guardian 
or the parent of a minor has the same 
rights as the individual and may act on 
behalf of the individual. 

fb> Maintain (records on individuals); 
Collect, use. or disseminate. 

(c) Record: Any item, collection, or 
grouping of information about an in¬ 
dividual that is maintained by an ele¬ 
ment, Including, but not limited to. his 
education, financial transactions, medi¬ 
cal history, and criminal or employment 
history and that contains his name, or 
the identifying number, symbol, or other 
identifying particular assigned to the in¬ 
dividual. such as a Anger or voice print 
or a photograph. 

<d) 8ystem of records: A group of any 
records under the control of any element 
from which information is retrieved by 
the name of an individual or by some 
Identifying number, symbol or other 
identifying particular assigned to the 
individual. 

<e) Routine use: With respect to the 
disclosure of a record, the use of such 
record for a purpose which is compatible 
with the purpose for which It was col¬ 
lected. Routine use encompasses not only 
common or ordinary uses, but also all 
the proper and necessary uses of the rec¬ 
ord. even If such use occurs infrequently. 

§ 290a.6 Accra* bf the individual. 

(a) Upon request, individuals shall be 
informed whether or not a system of rec¬ 
ords contains a record pertaining to 
them. Accompanied by a person of their 


own choosing, if so desired, they shall be 
permitted to review their records, and to 
obtain a copy of such records in a form 
that Is comprehensible to them unless 
exempted in accordance with f | 290a.9 or 
290a.6 • a >5, below. This part docs not re¬ 
quire that a record be created or that an 
individual be given access to records 
which are not retrieved by name or other 
individual identifier. Only costs of repro¬ 
duction may be charged; however, the 
first copy of a personnel record main¬ 
tained by a Personnel Office should be 
provided without charge. If copying is 
the only mean; whereby the record can 
be made available to the Individual, re¬ 
production fees will not be assessed; i.e., 
when a copy must be made in order to 
delete information contained on the rec¬ 
ord pertaining to another individual. 

(1) The granting of access to a record 
containing personal information shall 
not be conditioned upon any requirement 
that the individual state a reason or 
otherwise Justify the need to gain access. 

(2) Prior to being granted access to 
personal Information, an individual may 
be required to provide reasonable verifi¬ 
cation of identity. 

(i> No verification of identity shall 
be required of an individual seeking ac¬ 
cess to records which arc otherwise avail¬ 
able to any member of the public under 
the Freedom of Information Act. 

<U) For the individual who seeks ac¬ 
cess in person, verification of identity 
will normally be made by those docu¬ 
ments which an individual is likely to 
have readily available, such as an em¬ 
ployee identification card, driver’s li¬ 
cense. or medical card. 

<iii> When access is requested by mall, 
verification of Identity may consist of 
the individual providing certain mini¬ 
mum Identifying data, such as name and 
date of birth or such other information 
deemed necessary by the clement hav¬ 
ing custody of the record. If the sensitiv¬ 
ity of the data warrants, a signed nota¬ 
rized statement of identity may be re¬ 
quired. 

<iv) An individual shall not be denied 
access to his record for refusing to dis¬ 
close his Social Security Number (SSN> 
unless disclosure of his SSN Is required 
by statute or by regulation adopted be¬ 
fore January 1.1975. 

<v> Individuals may not be denied ac¬ 
cess to a record pertaining to themselves 
because those records are exempted from 
disclosure under the provisions of the 
Freedom of Information Act. 

(3) Access to a record or a copy there¬ 
of will not be denied solely because the 
record's physical presence is not readily 
available, Le., on magnetic tope, or be¬ 
cause the context of the record may dis¬ 
close sensitive Information about an¬ 
other individual. TP protect the personal 
privacy of other individuals who may be 
identified in a record, an extract shall 
be prepared deleting only that informa¬ 
tion which would not be released to the 
requesting Individual under the Free¬ 
dom of Information Act. 

(4) A medical record shall be dis¬ 
closed to the Individual to whom it per¬ 
tains unless, in the Judgment of a physi- 
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dan. access to such record could have 
an adverse effect upon the individual’s 
physical or mental health. When it has 
been determined that the disclosure of 
medical Information could have an ad¬ 
verse effect upon the individual to whom 
it pertains, the information may be 
transmitted to a physician named by the 
requesting individual. 

(5» This part does not entitle an In¬ 
dividual to have access to any informa¬ 
tion compiled In reasonable anticipation 
of a dvll action or proceeding. 

(6) An element may require an indi¬ 

vidual who wishes to be accompanied by 
another person when receiving access to 
his records to furnish a written state¬ 
ment authorizing discussion of the rec¬ 
ords in the presence of the accompany¬ 
ing person. _ , ^ 

(7) Any requests from individuals for 
access to or copies of their own records 
shall be processed in accordance with 
this part and not the Freedom of Infor¬ 
mation Act. Norrflally. requests for ac¬ 
cess to records should be acknowledged 
within 10 working days of receipt and 
access provided within 30 working days. 

(8) Copies of investigatory records 
compiled by an investigative organiza¬ 
tion. but In the temporary custody or an 
element requesting the record for pur¬ 
poses of adjudication or other personnel 
action, are the records of the originat¬ 
ing investigative agency. Individuals 
seeking access to such records shall be 
directed to the originating investigative 
organization and should be instructed to 
direct all requests submitted under the 
Privacy Act of 1974 to that organization. 
Records concerning the adjudication, or 
other personnel actions based on the in¬ 
vestigative records, arc originated by 
DCAA and are the records of DCAA. All 
requests for these records shall be re¬ 
ferred to the Security Officer. DCAA who 
shall respond under this part concerning 
them. 

(b) Amendment of personal Informa¬ 
tion. 

<1) Individuals shall be given the op¬ 
portunity to request either in person or 
through the mail that their records bo 
amended; however, all requests for such 
amendment must be made in writing. 
Instructions for the preparation of a re¬ 
quest and any forms employed should be 
as brief and as simple as possible. Re¬ 
quests should contain os a minimum, 
identifying information to locate the 


record must be provided to the Individ¬ 
ual within 10 working days (excluding 
Saturdays. Sundays, and legal public 
holidays) after receipt by the proper 
omcc. The acknowledgment shall clearly 
identify the request and advise the indi¬ 
vidual when he may expect to be ad rise d 
of action taken on the request. Whenever 
practicable the decision shall be made 
within 30 working days. No separate 
acknowledgment of receipt is necessary 
if the request can be either approved or 
denied, and the individual advised within 
the 10-day period. For requests presented 
in person, written acknowledgment may 
be provided at the time the request is 
presented. 

(3) If the element agrees with any por¬ 
tion or all of the individual’s request to 
amend a record, it shall promptly advise 
the Individual and amend the record 
accordingly. If a disclosure accounting 
has been made, the element shall advise 
all previous recipients of the record that 
the amendment has been made and the 
substance of the correction. 

(4) If the element disagrees with all 
or any portion of a request to amend a 
record, it shall promptly; 

(i) Advise the Individual of its refusal 
and the reasons therefor; 

(11) Inform the individual that he may 
request a further review by the Assistant 
Director. Resources; and 

Oil) Describe the procedures for re¬ 
questing such a review\ including the 
name and address of the Assistant 
Director, Resources. 

(5) A review of the Initial refusal to 
amend a record shall be made if re¬ 
quested by the individual. 

(1) The Assistant Director. Resources, 
shall make a review of the initial deter¬ 
mination. 

<ii) If. after conducting the review, 
the Assistant Director. Resources, also 
refuses to amend the record in accord¬ 
ance with the individual’s request, the 
individual shall be notified: 

(A) Of the refusal and the reasons 
therefor; 

<B> Of the right to file a conrise state¬ 
ment of reasons far disagreeing with the 
decision of the agency; 

(C) Of the procedures for filing a 
statement of disagreement; and that 
such statement will be made available to 
anyone to whom the record Is subse¬ 
quently disclosed. 

■ (D) That prior recipients of the dis- 


after receipt by the proper office unless 
the Director, DCAA determines that a 
fair and equitable review cannot be com¬ 
pleted in that time. If additional time is 
required, the individual shall be informed 
In writing of the reasons for the delay 
and of the approximate date on which the 
review is expected to be completed. 

<6) When an Individual flics a state¬ 
ment of dispute, the clement shall clear¬ 
ly annotate the record so that the dis¬ 
pute Is apparent to anyone who may sub¬ 
sequently grant access to. use. or disclose 
the record. The notation itself shall bo 
integral to the record. Where an ac¬ 
counting of disclosure has been made, the 
element shall advise previous recipient* 
that the record has been disputed and 
shall provide a copy of the individual 
statement 

(i) The inclividuars statement of dis¬ 
pute need not be filed as an integral 
part of the record to which It pertains it 
shall, however, be maintained In such a 
manner as to permit ready retrieval 
whenever the disputed portion of the rec¬ 
ord is to be disclosed. When information 
which is the subject of a statement of 
dispute is subsequently disclosed, the ele¬ 
ment shall note which Information h 
disputed and provide a copy of the in¬ 
dividual's statement. 

(ii> An element may include a brief 
summary of its reasons for not making 
an amendment when disclosing disputed 
information. Summaries normally will be 
limited to the reasons stated to the in¬ 
dividual. The element’s summary will be 
treated as port of the Individual's record 
however. It will not be subject to the 
amendment procedures. 


§ 290a.7 Di*clo«nrc to other*. 


^the S record wtU be provided a copy of 

record, a description of the Items to oe nl to the ex- 


amended and the reason amendment is 
being requested. A request shall not be 
rejected or required to be resubmitted 
unless additional information is essen¬ 
tial to process the request. Incomplete or 
inaccurate requests shall not be rejected 
categorically; the individual shall be 
asked to clarify the request as needed. 
Individuals shall be required to provide 
identification of identity as in 8 290a.6 
(a)(2) of this part to assure that the 
requester is seeking to amend records 
pertaining to him and not inadvertently 
or intentionally, the records of another 
individual. 

(2) A written acknowledgment of the 
receipt of a request for amendment of a 


the statement of disagreement to the ex¬ 
tent that an accounting of disclosures Is 
maintained; 

(E) Of his right to seek judicial review 
of the agency’s refusal to amend a 
record 

(iii) If the Assistant Director, Re¬ 
sources determines that the record 
should be amended In accordance with 
the request, the element shall amend the 
record, advise the Individual and Inform 
previous recipients where an accounting 
of disclosures has been maintained. 

(iv) A final determination on the In¬ 
dividual's request for a review of an 
initial refusal to amend a record must 
be completed within 30 working days 


(a) Except os prescribed in 8 290a G, 
this part does not requiro disclosure d 
records to anyone other than the Individ¬ 
ual to whom the records pertain. 

<b> No record contained in a system 
of records maintained within DCAA shall 
be disclosed by any means of comm uni 
cation to any person, or to any agency 
outside DCAA. except pursuant to a 
written request by. or with the prior writ¬ 
ten consent of. the individual to whom 
the record pertains, u nles s disclosure of 
the record will be: 

(1) To those officials and employees ol 
DCAA who have a need for the record 
in the performance of their duties and 
the use Is compatible with the purpo.se for 
which the record is maintained. This in¬ 
cludes, for example, transfer of informa¬ 
tion between DoD components when per¬ 
sonnel assigned to DCAA are processed by 
an activity of another component such 
os the Defense Investigative Service, the 
Defense Supply Agency, or one of the 
Military Departments. 

(21 Required to be disclosed to a mem¬ 
ber of the public by the Freedom of In¬ 
formation Act Some examples of per¬ 
sonal information pertaining to civilian 
employees which are normally released 
without an unwarranted Invasion of 
privacy are: name, present and past por¬ 
tions. office phone number, and grade 
However, disclosure of personal informa¬ 
tion pertaining to civilian employees shall 
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be made in accordance with the Federal 
Personnel Manual and. therefore, all re¬ 
quests for such Information should be 
referred to the appropriate Personnel 

Office. 

(3> For a routine use as defined in 
* 29Qa*5 and described in DCAA record 
system notices. ^ 

(4) To the Bureau of the Census for 
purposes of planning or carrying out a 
census or survey or related activity au¬ 
thorized by law. 

(5) To a recipient who has provided 
DCAA with advance adequate written 
insurance that: the record will be used 
.solely as a statistical research or report¬ 
ing record: the record Is to be trans¬ 
ferred in a form that Is not Individually 
identifiable, i.e., the identity of the in¬ 
dividual cannot be determined by com¬ 
bining various statistical records: and 
will not be used to make any decisions 
about the rights, benefits, or entitlements 
of an individual. 

(6) To the National Archives of the 
United States as a record which has 
sufficient historical or other value to war¬ 
rant its continued preservation by the 
United States Government, or for eval¬ 
uation by the Administrator of General 
Services or his designee fco determine 
whether the record has such value. A 
record transferred to a Federal records 
center for safekeeping or storage does not 
fall within this category since Federal 
records center personnel act on behalf 
of DCAA in this Instance and the rec¬ 
ords remain under the control of DCAA. 
No disclosure accounting record of the 
transfer of records to Federal records 
centers need be maintained. 

(7) To another agency or to an Instru¬ 
mentality of any governmental Jurisdic¬ 
tion within or under the control of the 
United States for a civil or criminal law 
enforcement activity if the activity Is au¬ 
thorized by law, and if the head of the 
agency or instrumentality has made a 
written request to the element which 
maintains the record specifying the par¬ 
ticular portion desired and the law en¬ 
forcement activity for which the record 
is sought. Blanket requests for all records 
pertaining to an individual will not be 
accepted. A record may also be disclosed 
to a law enforcement agency at the ini¬ 
tiative of the Counsel. DCAA when crim¬ 
inal conduct is suspected, provided that 
such disclosure has been established in 
advance as a routine use. 

<8> To a person pursuant to a ?how- 
lng of compelling circumstances affecting 
the health or safety of an Individual if 
upon such disclosure notification is 
transmitted to the last known address 
of the Individual to whom the record 
l>ertaina. 

<9) To either House of Congress, or, 
to the extent of matter within its Jur¬ 
isdiction, any committee or subcommit¬ 
tee thereof, or any Joint committee This 
does not authorize the disclosure of any 
record subject to this part to members 
or Congress acting In their individual 
capacities or on behalf of their constit¬ 
uents, unless the individual consents. 

<10) To the Comptroller General, or 
any of his authorized repre*'•ntatl.es, in 


the course of the performance of the 
duties of the General Accounting Office. 

(11) Pursuant fco the order of a court 
of competent Jurisdiction. 

<1> When a record is disclosed under 
compulsory legal process and when the 
Issuance of that order or subpoena Is 
made public by the court which Issued it. 
make reasonable efforts to notify the 
individual to whom the record pertains. 
This may be accomplished by notifying 
the individual by mail at his most recent 
address as contained in the element's 
records. 

<il> Upon being served with an order 
to disclose a record, the element shall 
endeavor to determine whether the issu¬ 
ance of the order is a matter of public 
record and, If it Is not, seek to be advised 
when it becomes public. An accounting 
of .the disclosure shall be made at the 
time element complin wllli the order 
or: bpoena. 

<c> Each DCAA element, with respect 
to each system of records uuder its co i- 
trol. s*. oil: 

(1> Except for disclosures made under 

(b) (1) and (b>(2>, above, keep an ac¬ 
curate accounting of the date, nature, 
and purpose of each disclosure of a rec¬ 
ord to any person or to another agency; 
and the name and address of the person 
or agency to whom the disclosure is 
made. A DCAA element need not make 
a notation on a single document of every 
disclosure of a particular record, pro¬ 
vided It can construct from its system 
the required accounting information 
when required by the individual; when 
necessary to inform previous recipients 
of any amended record: or when pro¬ 
viding a cross reference to the justifies- ‘ 
tion or basis upon which the disclosure 
was made, including any written docu¬ 
mentation as required in the case of the 
release of records for statistical or law 
enforcement purposes. 

(2) Retain the accounting made under 

(c) (1), above. Tor at least 5 years after 
the last disclosure or the life of the rec¬ 
ord, whichever is longer. No record of 
the disclosure of this accounting need 
be maintained. 

(3) Upon request of the individual to 
whom the record pertains, make avail¬ 
able to that Individual all information 
in its accounting of disclosures except 
that pertaining to disclosures for law 
enforcement purposes pursuant to 
4 290a.7(b) (7) of this part. 

(d)(1) An individual's name and ad¬ 
dress may not be sold or rented by an 
clement unless such action is specifically 
authorized by law. This provision shall 
not be construed to require the with¬ 
holding of names and addresses other¬ 
wise permitted to be made public. 

(2) Lists or compilations of names and 
home addresses, or single home addresses 
will not be disclosed, without the con¬ 
sent of the individual Involved, to the 
public Including, but not limited to. In¬ 
dividual congressmen, creditors, and 
commercial and financial institutions. 
Requests for home addresses may be re¬ 
ferred to the last known address of the 
individual for reply at hli discretion and 
the requester will be notified accord¬ 


ingly. This prohibition may be waived 
when circumstances of a case Indicate 
compelling and overriding Interests. 

§ 290a.8 Collection of personal infor¬ 
mation from individuals. 

i a) Personal information shall be col¬ 
lected to the greatest extent practicable 
directly from the individual when the 
Information may result In adverse de¬ 
terminations about an individual’s rights, 
benefits, and privileges under Federal 
programs. The collection of information 
from third parties shall be minimized. 
Exceptions to this policy may be made 
under certain circumstances, such as the 
following: 

(1) There is a need to ensure accuracy 
of information supplied by an individual 
by verifying with a third party, such a s 
in the case of verifying information for 
a security clearance. 

(2) The nature of the Information Is 
such that it can only be obtained from 
a third party, such as an employee’s per¬ 
formance In a previous Job or assign¬ 
ment. 

(3) Obtaining the Information from 
the Individual would present exceptional 
practical difficulties or would result in 
unreasonable cost. 

(b> Each lndlvtdual who Is asked to 
supply personal information must be 
told of the authority (statute or Execu¬ 
tive Order) which authorizes its solici¬ 
tation; the principal purpose or purposes 
for which it is to be used; the routine 
uses to be made of It; whether furnish¬ 
ing such information Is mandatory or 
voluntary; and the effects on him. If any. 
of not providing it This notice to the 
individual may be made on the form 
used to collect the Information or on a 
separate form which can be retained by 
the individual. This advice must be given 
regardless of the media used In request¬ 
ing Information, whether it is a “form” 
in the usual sense, i.e.. a preprinted 
document with a control number and an 
edition date, or a format, questionnaire, 
survey sheet, or report rendered on a* 
blank sheet. 

(1) Forms in use before September 27. 
1975. which are to be used on and after 
that date must meet the notice require¬ 
ments by use of a separate statement to 
accompany each form subject to the 
provisions of the Privacy Act of 1974. 
The statement will be assigned the iden¬ 
tifying number used in collecting the 
information and the suffix “Privacy Act 
Statement." as follows; 

<i) For forms in regularly issued, 
numbered series, the Privacy Act State¬ 
ment shall bear the same number as the 
form to which It pertains. 

(U> For unnumbered formats, ques¬ 
tionnaires. survey forms, and reports, 
the Privacy Act Statement will bear the 
report control symbol or OMB Approval 
Number under the authority of which 
the Information is collected if applicable. 

<2) As forms are revised or new ones 
issued, the Privacy Act Statement shall 
be incorporated. If practical, in the body 
of each form, format, questionnaire, 
survey sheet, or report Initiated or re¬ 
vised on or after September 27. 1975. 
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Where feasible, the Privacy Act State¬ 
ment when incorporated on a form, for¬ 
mat, etc. should be positioned In such a 
manner that the Individual will be In¬ 
formed of the information required by 
the net before he begins to furnish any 
of the information requested. 

(3>(l> The proponent, i.e., the initi¬ 
ator. has the final responsibility for de¬ 
termining whether a form, format, ques¬ 
tionnaire. survey, or report requires a 
Privacy Act Statement. Statements 
should be sufficiently complete and spe¬ 
cific. but. at the same time, be concise 
and couched In easily understood lan¬ 
guage. 

ill) Forms and Information manage¬ 
ment officers at all echelons of DCAA 
must assure that Privacy Act Statements 
are available and that new forms con¬ 
tain the Statement, if required. 

<lil> No element may deny any in¬ 
dividual any right, benefit, or privilege 
provided by law 1 because of such in¬ 
dividual’s refusal to disclose his SSN. 
unless such disclosure is required by 
Federal statute or to any element main¬ 
taining a system of records in existence 
and operating before January 1. 1975. if 
such disclosure was required under stat¬ 
ute or regulation adopted prior to such 
date to verify the identity of an individ¬ 
ual. Executive Order No. 9397. Novem¬ 
ber 22. 1943, authorizes elements to use 
the SSN as a system of numerical iden¬ 
tification of individuals. 

<iv) Any DCAA element which re¬ 
quests an individual to disclose the SSN 
must Inform that individual whether 
disclosure is mandatory or voluntary, by 
what statutory or other authority such 
number is solicited, and what uses will 
be made of it. 

(c) If disclosure of the SSN is not re¬ 
quired by Federal statute or is not for 
a system of records in existence and 
operating prior to January 1,1975, DCAA 
elements are not precluded from re¬ 
questing it from the individuals con¬ 
cerned. However, the separate Privacy 
Act Statement for the SSN alone, or a 
merged Privacy Act Statement, covering 
not only the SSN but also other Items 
of personal Information, must make clear 
that the disclosure of the SSN is volun¬ 
tary. If* In such instances, the individual 
refuses to disclose it, the element con¬ 
cerned must be prepared to identify him 
by alternate means. 

§ 2‘)0n.9 Exemption*. 

(a) The Director, DCAA reserves the 
right to designate the systems of records 
maintained by this agency which are to 
be exempted from certain provisions of 
the Privacy Act of 1974, and shall pub¬ 
lish in the Federal Register information 
specifying the name of each designated 
system, the specific provisions of the act 
from which each system Is to be ex¬ 
empted, and the reasons for each ex¬ 
emption of the record system. 

(b) To qualify for a general exemp¬ 
tion, as defined in the Privacy Act of 
1974, the system of records must be 
maintained by an agency or component 
thereof which performs as its principal 
function any activity pertaining to the 


enforcement of criminal laws. Including 
police efforts to prevent control, or re¬ 
duce crime or to apprehend criminals, 
and the activities of prosecutors, courts, 
correctional, probation, pardon, or parole 
authorities. 8uch system of records must 
consist of: 

(1) Information compiled for the pur¬ 
pose of identifying individual criminal 
offenders and alleged offenders and con¬ 
taining only identifying data and nota¬ 
tions of arrests, the nature and disposi¬ 
tion of criminal charges, sentencing, con¬ 
finement. release, and parole and proba¬ 
tion status; 

(2) Information compiled for the pur¬ 
pose of a criminal investigation, includ¬ 
ing reports of informants and investi¬ 
gators, and associated with on identifi¬ 
able Individual; or 

(3) Reports Identifiable to an indi¬ 
vidual compiled at any state of the proc¬ 
ess of enforcement of the criminal laws 
from arrest or Indictment through re¬ 
lease from supervision. 

(c) To qualify for a specific exemp¬ 
tion, as defined by the Privacy Act of 

1974, the system of records must be: 

(1) Specifically authorized under cri¬ 
teria established under an Executive 
Order to be kept classified in the interest 
of national defense or foreign policy and 
are in fact properly classified pursuant 
to such Executive Order; 

(2) Investigatory material compiled 
for law enforcement purposes, other than 
material covered under a general exemp¬ 
tion; how r ever. an Individual shall not be 
denied access to information which has 
been used to deny him a right or privi¬ 
lege unless disclosure would reveal a con¬ 
fidential source. The Security Officer, 
DCAA. shall establish procedures govern¬ 
ing the granting of confidentiality; 

<3> Maintained in connection with 
providing protective service to the Presi¬ 
dent of the United States or other indi¬ 
viduals protected pursuant to 18 U.8.C. 
3056. 

(4) Used only to generate aggregate 
data or for other similarly evaluative or 
analytic purposes and which nre not used 
to make decisions on the rights, benefits, 
or entitlements of individuals except for 
the disclosure of a census record permit¬ 
ted by 13 U.S.C. 8. 

(5) Investigatory material compiled 
solely for the purpose of determining 
suitability, eligibility, or qualifications 
for Federal civilian employment, mili¬ 
tary service. Federal contracts, or access 
to classified Information, but only to the 
extent that the disclosure c? such mate¬ 
rial would reveal the Identity of a source 
who furnished Information to the Gov¬ 
ernment under an express promise that 
the identity of the source would be held 
in confidence, or prior to September 27, 

1975. under an Implied promise that the 
Identity of the source would be held in 
confidence. The Security Officer, DCAA, 
shall establish procedures governing 
the granting of confidentiality; 

(6) Testing or examination material 
used solely to determine Individual qual¬ 
ifications for appointment or promotion 
in the Federal service, the disclosure of 


which would compromise the objectivity 
or fairness of the testing or examination 
process; or 

(7) Evaluation material used to deter¬ 
mine potential for promotion in the 
Armed Services, but only to the extent 
that the disclosure of such material 
would reveal the identity of a source 
who furnished Information to the Gov¬ 
ernment und an express promise that 
the Identity of the source would be held 
in confidence or prior to September 27 
1975, under an implied promise that the 
identity of the source would be held in 
confidence. 

§ 290/i.iO of rrrorti*. 

<a)<l) Each DCAA element shail 
maintain In. Its records systems only such 
personal information as is relevant and 
necessary to accomplish a purpose or 
mission required by statute or Execute e 
Order of the President. 

(2) Each clement shall identify the 
specific provision of law, or Executive 
Order, which provides authority for the 
maintenance of Information In each sy$- 
tem of records. 

(3) Statutory or regulatory authorly 
to establish and maintain a system of 
records does not convey unlimited au¬ 
thority to collect and maintain all In¬ 
formation which may be useful or con¬ 
venient to have. The proponent of each 
system of records will evaluate each 
category of information in a system for 
both necessity and relevance. In per¬ 
forming this evaluation the follow im* 
points will be considered: 

(i) Relationship of each item of in¬ 
formation to the statutory or regulatory 
purpose for which the system is main¬ 
tained. 

(11) Specific adverse consequences of 
not collecting each category of Infor¬ 
mation. 

(ill) Possibility of meeting the informa¬ 
tion requirement through use of infor¬ 
mation not Individually identifiable or 
through sampling techniques. 

(Iv) Length of time that the informa¬ 
tion is needed and. where appropriate, 
techniques for purging parts of the 
record. 

<v) Financial cost of information 
maintenance compared to risk or Ad¬ 
verse consequence of not maintaining it 

(vi) Necessity and relevance of this 
Information to all individuals included in 
the system. 

(4) Collection will be discontinued lor 
each category or item of information 
which after the above evaluation doe? 
not appear to be reasonably Justifiable. 
Moreover, such information will be with¬ 
drawn and destroyed provided it can be 
economically segregated from neceswii: 
and relevant Information. 

(5) The evaluation described above will 
be performed by each proponent of a 
system of records; 

(i) During the design phase of a new’ 
system of records or a change in an exist¬ 
ing system of records. 

(ti) Annually, prior to republication 
of all system notices in the FWockal 
Register. 
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(b) (1) The Privacy Act requires that a 
notice of the existence of each system of 
records, as defined In f 290a.5 of this 
part, be published In the Federal Regis¬ 
ter. Initial system notices will be sub¬ 
mitted to the Office of the Assistant Sec¬ 
retary of Defense (Comptroller) (OASD 
<C)) by the Records Administrator. 

(2) Notices for new systems must be 
published in the Federal Register for 
public comment at least 30 days before 
lhe system may be legally implemented. 
The proposed notices shall be submitted 
to the Records Administrator at least 
90 days before the proposed implement¬ 
ing date. The Records Administrator 
shall submit the proposed system notices 
to OASD(C) 60 days before the proposed 
implementing date. 

<3><l> The following proposed changes 
to an existing system must be published 
In the Federal Register for public com¬ 
ment at least 30 days before the changes 
aie implemented: 

(A) Those which expand the categories 
of individuals on whom records are main¬ 
tained. 

(B) Those which add new categories 
or records to the system. 

(C) Those which add new categories 

to the sources. 

(D> New or changed routine uses 
which Involve disclosure to a new cate¬ 
gory of recipient 

(E> Changes in procedures governing 

access. 

<11) Notices of proposed changes to 
existing systems will be submitted to the 
Records Administrator 90 days before 
implementation. 

(4) Changes In records systems not 
stated In t3)tl>. above, do not require 
advance publication, but must be sub¬ 
mitted for inclusion In the annual con¬ 
solidated listing of records systems. Ac¬ 
cordingly. each DC A A clement shall es¬ 
tablish procedures to ensure that all such 
changes are forwarded to the Records 
Administrator by May 1 of each year for 
submission to the Office of the Assistant 
Secretary of Defense < Comptroller) by 
May 31 for annual publication In the 
Federal Recistea. 

<5> Concurrently with <3> and (4>. 
above, the Office of the Assistant Secre¬ 
tary of Defense (Comptroller) shall pro¬ 
vide the Office of Management and 
Budget and the Privacy Protection 
Study Commission advance notice of 
proposals to establish new systems or to 
change routine uses of existing systems. 

(6) The Records Administrator shall 
ensure that Information contained in 
each system notice, as published In the 
Federal Register, is Incorporated In 
DCAA Manual 5015.1. Files Maintenance 
and Disposition. DCAA elements shall 
talce Immediate action to either publish 
a system notice, or discontinue any sys¬ 
tem of records not contained In the Files 
Maintenance and Disposition Manual. 

<cHl) Records used by DCAA ele¬ 
ments In making determinations about 
an individual will be maintained with 
*uch accuracy, relevance, timeliness, and 
f ompieteness as is reasonably necessary 
to ensure fairness to the individual In 
any determination. 


(2) Prior to disseminating any record 
about an individual to any person other 
than a Federal agency, unless the dis¬ 
semination is made pursuant to the Free¬ 
dom of Information Act, reasonable ef¬ 
forts will be made to ensure that such 
records are accurate, complete, timely, 
and relevant for agency purposes. 

<d) Maintenance of a system of rec¬ 
ords describing how Individuals exercise 
rights guaranteed by the First Amend¬ 
ment Is prohibited unless expressly au¬ 
thorized by Federal statute or by the In¬ 
dividual concerned, unless pertinent to 
and within the scope of an authorized 
law enforcement activity. The exercise 
of these rights includes, but Is not lim¬ 
ited to. religious and political beliefs, 
freedom of speech and the press, and 
the right of assembly and to petition. 

(e) The head of each DCAA element 
shall assure that persons. Including Gov¬ 
ernment contractors or their employees, 
involved In the design, development, op¬ 
eration, maintenance, or control of any 
system of records, as defined in 4 290a.5. 
are Informed of all requirements to pro¬ 
tect the privacy of the individuals who 
are subjects of the records. The follow¬ 
ing sanctions should be emphasized to 
personnel: 

<1) There are criminal penalties for 
knowingly and willfully disclosing a rec¬ 
ord about an individual without the 
written consent or the written request 
of that Individual, or unless disclosure 
Is for one of the reasons listed in § 290a 7 
(2) The agency may be subject to civil 
suit for failure to comply with the pri¬ 
vacy Act of 1974. 

<f)Cl> Each DCAA element shall es¬ 
tablish administrative and physical safe¬ 
guards to protect each system of records 
from unauthorized or unintentional ac¬ 
cess. disclosure, modification, or destruc¬ 
tion. These safeguards shall apply to sys¬ 
tems of records. In whatever medium In 
which personal Information is processed 
or stored 8uch safeguards shall be tai¬ 
lored to the requirements of each system 
of records, 

(2) Access to personal information 
shall be restricted to those persons whose 
official duties require access and the In¬ 
dividual concerned and In accordance 
with | 290a 7. 

(3) Each DCAA element shall ensure 
that all persons whose official duties re¬ 
quire access to or processing and mainte¬ 
nance of personal information are 
trained in the proper safeguarding and 
use of such Information. 

(4) Personal records and documents 
shall be stored so as to reasonably pre¬ 
clude unauthorized disclosure. 

(5) Disposal of records containing 
personal information which are no 
longer required will be accomplished In 
such a manner that will prevent the con¬ 
tents from being disclosed, e.g.. tearing 
the record into pieces to prevent recon¬ 
struction, burning, or in the case of 
magnetic tapes, by degaussing. 

§290.11 Annual report, 

(ft) Each DCAA Region shall prepare 
an annual report for the preceding cal¬ 
endar year on Its Implementation of the 
Privacy Act. 


(b) Seven copies of the report shall be 
furnished to the Records Administrator 
by March 15 of each year for transmittal 
In six copies to the OASD(C) by 
March 31 of each year. 

<c> The annual report shall contain 
the following: 

(1) A brief management summary of 
the status of actions taken to comply 
with the act. the results of these efforts, 
any problems encountered and recom¬ 
mendations for any changes In legisla¬ 
tion. policies, or procedures. 

(2) A summary of major accomplish¬ 
ments; ie„ improvements in information 
practices and safeguards. 

(3) A summary of major plans for ac¬ 
tivities In the upcoming year. e.g.. area 
of emphasis, additional securing of fa¬ 
cilities. 

<4> A list of systems which are ex¬ 
empted during the year from any of the 
operative provisions of this law per¬ 
mitted under the terms of subsections 
(J) and (k) of the Privacy Act of 1974. 
whether or not the exemption was ob¬ 
tained during the year, the number of 
records In each system exempted from 
each specific provision and reasons for 
invoking the exemption. 

(5) A brief summary of changes to the 
total Inventory of personal data systems 
subject to the provisions of the act. In¬ 
cluding reasons for major changes, e.g.. 
the extent to which review of the rele¬ 
vance of and necessity for records has 
resulted in elimination of all or portions 
of systems of records or any reduction In 
the number of individuals on whom rec¬ 
ords are maintained. 

<6) A general description of opera¬ 
tional experiences Including estimates of 
the number of individuals (in relation to 
the total number of records In the sys¬ 
tem) requesting Information on the 
existence of records pertaining to them, 
refusing to provide Information, re¬ 
questing access to their records, appeal¬ 
ing Initial refusals to amend records, and 
seeking redress through the courts. 

(7) Any available data, or estimates, 
of the cost of administering the Privacy 
Act of 1974. 

B. B. Lynn, 

Director . Defense 
Contract Audit Agency. 

August 8, 1975. 

Maurice W. Roche, 
Director , Correspondence and 
Directives OASD ( Comptroller ). 

|FR Doc.75-22205 Filed 8-25-76:8:45 amj 


Defense Intelligence Agency 
r 32 CFR Part 292a ] 

PRIVACY ACT OF 1974 
Notice of Proposed Rulemaking 

Congress enacted the Privacy Act of 
1974 (Pub. L. 93-579; 88 Stat. 1896. 5 
U.S.C. 552a) which requires each Fed¬ 
eral Agency that maintains any systems 
of records as defined tn the statute to 
promulgate rules pursuant to the provi¬ 
sions of the Act. The Director. Defense 
Intelligence Agency has approved the 
following change of Part 292 as shown 
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below In order to Implement the Privacy 
Act 

Notice to hereby given that the De¬ 
fense Intelligence Agency proposes to 
change 32 CFR 292 by adding Part 292a, 
Subparts A and B to Implement the pro¬ 
visions of the Privacy Act of 1974. Sub- 
part A establishes proposed regulations 
for the protection of personal privacy of 
individuals identified in records main¬ 
tained by the Defense Intelligence 
Agency. Subpart A also implements the 
Department of Defense Directive which 
applies to all Department of Defense 
components. The Defense Intelligence 
Agency regulation. In the proposed Part 
32 CFR, 292a, Subpart A, applies to all 
Defense Intelligence Agency activities. 
Significant portions of Subpart A pro¬ 
vide the procedure for requests for in¬ 
formation. access to and disclosure of 
records, and the actions taken by the De¬ 
fense Intelligence Agency in response to 
such requests. The regulation further 
contains provisions for accounting for 
disclosures made, and requests for 
amendment of a record and appeal from 
refusal to amend a record. 

In addition, sections 5 U.S.C. 552a3(J> 
and 3<k> authorize an agency head to 
exempt certain systems of records or 
parts of certain systems from some of the 
requirements of the Act. 

The regulations reserve to the Direc¬ 
tor. Defense Intelligence Agency, as head 
of an agency, the right to create exemp¬ 
tions pursuant to the exemption provi¬ 
sions of the Act Subpart B contains 
those general and specific exemptions 
proposed by the Defense Intelligence 
Agency. 

Any person Interested in the rules pro¬ 
posed herein may participate In this pro¬ 
posed rulemaking by submitting, cither 
in person or through the mall, written 
data, views, or arguments to the Defense 
Intelligence Agency. ATTN: SC (PA 
1974). The Pentagon. Washington. D.C. 
20301 on or before 27 September 1975. 

This proposal will apply to other pos¬ 
sible systems of records set up In the fu¬ 
ture, as applicable. 

Therefore, pursuant to 5 U.S.C. 553. 
Subsections 3 and 4 of the Administra¬ 
tive Procedures Act. and to the Privacy 
Act of 1974. Title 32 of the Code of Fed¬ 
eral Regulations. Part 292a to proposed 
asset forth below: 

PART 292a—PRIVACY ACT OF 1974 
Subpart A—ImplaroantatUm of tha Privacy Act of 

See. 

292a. 1 Purpoec 
292a 2 Reference*. 

29 2a. 3 Applicability. 

292a. 4 Policy. 

292a ft Request* for record* procedure*. 

292a 6 Schedule of fee*. 

292a. 7 Disclosure of record*. 

292*8 Deputy Director** responsibilities 
for accounting for certain dis¬ 
closures 

292* 9 Individual request for amendment 
of personal information. 

292a 10 DIA requirements. 

292a.ll Privacy Act exemption*. 

292a.12 Appeal for refusal to amend or re¬ 
lease a record. 

292*. 13 Responsibilities 
292a.14 DIA Privacy Act officer. 


292a. 15 Safeguarding personal Information 
In record* systems. 

292a 16 Disposition and destruction. 

292a 17 System of record* content. 

292a 18 Annual report requirement*. 

292a. 19 Agency fee* for duplication under 
the Privacy Act of 1974. 

292*^0 Federal Register annual notice. 

202a 21 Rules of conduct. 

Subpart B—Exemptions 

292a. 22 General information. 

292a. 23 Specific exemption*. 

• Atmtoarrr: 6 U.S.C. 522a (f). (J). and (k). 

Subpart A—Implementation of the Privacy 
Act of 1974 

§ 2*>2a.l Purpose. 

To implement the "Privacy Act of 
1974/* 5 UB.C. 552a and DoD Directive 
5400 11. "Personal Privacy and Rights of 
Individuals Regarding Their Personal 
Records.** within the DIA and outline 
policy and procedures governing the re¬ 
lease of information maintained in rec¬ 
ords on individuals (a UB. citizen or an 
alien lawfully admitted for permanent 
residence). 

§ 292a.2 Reference*. 

(a) 5 UB.C. 552a (Privacy Act of 
1974). 

(b) 5 UB.C. 552 (Freedom of Informa¬ 
tion Act). 

(c) 13U.S.C. section 8. 

<d) 18 U.S.C. section 3056. 

<e> DoD Directive 5400.9, "Publication 
of Proposed and Adopted Regulations 
Affecting the Public.** 23 December 1974. 

(t) DOD Directive 5400.11. "Personal 
Privacy and Rights of Individuals Re¬ 
garding Their Personal Records," 4 Au¬ 
gust 1975. 

(g) DoD 5200.1-R, "Information Se¬ 
curity Program Regulation." November 
1973. 

(h> DoD Directive 5400.7. "Availabil¬ 
ity to the Public of Department of De¬ 
fense Information." 14 February 1970. 

<i> DoD Directive 7650.1. "General Ac¬ 
counting Office, Comprehensive Audits,'* 
9 July 1958. 

<j> Federal Personnel Manual. 

(k) Executive Order 9397, 22 Novem¬ 
ber 1943. 

<1> DIAR 12-27. "Control and Protec¬ 
tion of 'For Official Use Only’ Informa¬ 
tion.’* 

<m> DIAR 12-39. ••Availability to the 
Public of Department of Defense Infor¬ 
mation." 

§ 292a. 3 Applicability. 

This regulation applies to all DIA ele¬ 
ments and governs the collection, use, 
maintenance, storage, destruction, 
amendment, appeal procedures, and re¬ 
lease of records containing personal In¬ 
formation. This regulation is effective 27 
September 1975. 

§ 292a. I Policy. 

Upon receipt of a written request, the 
DIA will release to individuals those rec¬ 
ords or reasonably segregablc portions of 
records which are rightfully information 
which to releasable and applicable to the 
individual making the request. Generally, 
Information, other than that exempted 


in $ 292a.11, will be provided to the in¬ 
dividual. 

(a) In determining whether documen¬ 
tary material qualifies as a "record." ft 
UB.C. 552a will be used as a guide. The 
statute defines the term "record" as 
"Any Item, collection, or grouping of in¬ 
formation about an individual that to 
maintained by an agency, including, but 
not limited to, his education, finance 1 
transactions, medical history, criminal 
or employment history, and that contains 
his name, or an identifying number 
symbol or other identifying particular 
assigned to the Individual, such as * 
finger or voice print or a photograph " 
The applicability of the Privacy Art 
of 1974 depends on the existence of an 
identifiable record. 

<b> Records include data on Individ - 
unls stored In computers. 

(c) Initial availability, releasabUi* 
and cost determinations will normally 
be made within 10 working days of the 
date on whirh a written request for any 
identifiable record to received by DIA 
and acknowledgment sent to the indi¬ 
vidual. If. due to unusual circumstance, 
additional time is needed, a written no¬ 
tification of the delay will be forwarded 
to the requester within the 10 working- 
day period. This notification will briefly 
explain the circumstances for the delay 
ard indicate the anticipated date for a 
substantive response Normally, access to 
records or a copy will be provided within 
30 working days of receipt of the request 
<d> Records containing information 
documents provided bv another agency 
will not be released. The individual will 
be notified that a request should be sent 
to that identified agency concerning in¬ 
formation in our records obtained from 
other agencies. 

(c) In addition to the provisions of the 
Privacy Act and DoD Directive. 5400 11, 
the instructions Issued by an activity 
responsible for a system of records <i,e.. 
Civil Service Commission) will be com¬ 
plied with in granting access to su.-h 
records. 

§ 292a. 5 Request* for record proce¬ 
dure*. 

(a) Requests to obtain copies of rec¬ 
ords or reasonably segregablc portions 
thereof must be made in writing 
The request should contain at least the 
following information: 

(1) Reasonable identification includ¬ 
ing the first name, middle name, or Ini¬ 
tial. surname, date of birth, and social 
security number (SSN> of the individual 
concerned, if known. Where the sensi¬ 
tivity of the data warrants it, a signed 
notarized statement may be required to 
verify identification. 

(2) Request should state that what¬ 
ever cost is Involved to acceptable or ac¬ 
ceptable up to a specified limit. 

<b) Requests for records review where 
the individual will be accompanied by 
a person of his own choosing, must fur¬ 
nish a written statement authorize c 
discussion of the Individual’s record In 
the accompanying person's presence 
(c) Individuals desiring records should 
direct Inquiry to: 
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Defense Intelligence Agency, ATTN: SO (PA 
1974), WAflklngtoa, DC. 10301. 

(<J> Personnel of D1A, both civilian and 
military, have always had the preroga¬ 
tive to review and annually update their 
personnel flies, and correct administra¬ 
tive errors thereto. This regulation does 
not change or alter In any way nor does 
it impose any requirement in contradic¬ 
tion of those in existence concerning re¬ 
view and annually updating, except 
when a prohibition may exist which is 
invalidated by the Privacy Act of 1974 
and this regulation. 

(e> This regulation does not require 
that a record be created or that an indi¬ 
vidual be given access to records which 
are not retrieved by name or other in¬ 
dividual identifier. 

(f) If providing a copy is the only 
means whereby access to the record can 
be accomplished, reproduction fees will 
not be assessed. This applies when a 
copy/extract must be made In order to 
delete Information contained In the 
record pertaining to another Individual 
or under the exemptioas in 8 292a. 11. 

(f) The individual requesting access 
docs not have to Justify a need to gain 
access. 

<h> An Individual will not be denied 
access to his file or record for refusing 
to disclose his SSN unless the disclosure 
of the SSN is required by statute or by 
regulation adopted prior to 1 January 
1975. 

(1) Individuals may not be denied 
access to a record pertaining to them¬ 
selves because those records are ex¬ 
empted from disclosure under the Free¬ 
dom of Information Act. 

<J> Any request from an Individual for 
access to or for copies of his own records 
will be processed in accordance with this 
regulation and not the Freedom of In¬ 
formation Act. 

S 292a.6 Schedule of fee*. 

Pees will be collected only for making 
copies of records but not for costs of 
"earch and review of the reoord. 
ta) Fees will not be waived except 

when: 

(1) Payment of the full costs or fee 
would not be in the interest of the pro¬ 
gram. Employees, currently in status 
with DIA, will not be charged for the 
llrst copy of a record provided by the 
Agency. 

<2> Ordered by a court to amend the 

record. 

<3) DIA makes a copy of the record 
as a necessary pari of the review process 
In determining availability of the record 
or parts thereof for release to the sub¬ 
ject 

<b) Normally, collection of fees will be 
made at the time of conveying the copy 
of the record. In some instances fees wlU 
he paid in advance. In the absence of 
an agreement to pay required anticipated 
costs, the time for responding to a re¬ 
quest begins on resolution of this agree¬ 
ment to pay. 

<c) The schedule of fees chargeable is 
contained in 8 292a.l9. 

*d) Remittances will be by personal 
check, bank draft on a U.S. bank or by 
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U.S. postal money order made payable to 
“The Defease Intelligence Agency.** Re¬ 
mittances will be forwarded to the offleo 
designated in 8 292a 5<c>. 

§ 292a.7 Diacloaurr of record*. 

The DIA will not disclose any record 
to any person or agency except by writ¬ 
ten request or prior written consent of 
the subject of the record unless the dis¬ 
closure of the record is required by law 
or by the following: 

(a) Officers and employees of the DIA 
and DoD who cither maintain the record 
and/or have a need for the record in the 
performance of their duties. 

(b) Required under 5 U.8.C. 552 (the 
Freedom of Information Act). 

(c) Routine use which is compatible 
with the purpose for which the record 
was collected. 

(d) Bureau of the Census pursuant to 
the provisions of Title 13 for purposes 
of planning or carrying out a census, sur¬ 
vey. or related purpose. 

(e> A recipient who has provided the 
agency with advance adequate written 
assurance that the record will be used 
solely os a statistical research or report¬ 
ing record and that the record Is to be 
transformed in a form that is not in¬ 
dividually identifiable. 

<f) National Archives of the United 
States as a record having sufficient his¬ 
torical or other value to warrant Its con¬ 
tinued preservation by the VS. Gov¬ 
ernment, or by evaluation by the Admin¬ 
istrator of General Services or his 
designee to determine whether the rec¬ 
ord has such value. 

(g > Another agency or instrumentality 
of any governmental Jurisdiction within 
or under the control of the United States 
or a civil or criminal law enforcement 
activity If such is authorized by law and 
if the head of the agency or instru¬ 
mentality has made a written request 
to the DIA specifying the particular por¬ 
tion desired and the law enforcement 
activity for which the record is required. 

(h> A person showing a compelling 
circumstance affecting the health or 
safety of an individual if upon such dis¬ 
closure notification is transmitted to the 
lost known address of the subject. 

(i> Either House of Congress or to 
congressional committees having Juris¬ 
diction in a specific matter. 

(J> The Comptroller Genera! or au¬ 
thorized representatives in the course of 
the performance of duties of the General 
Accounting Office. 

(k) Pursuant to the order of a court 
of competent Jurisdiction. 

§ 292*.8 Deputy Director** rr^ponnibiJi. 
lie* for oecoiinting for certain <li*. 
closure*. 

(a) Except for disclosures made under 
8 292a.7 (a) and (b), maintain an accu¬ 
rate accounting of: 

(l) Date, nature, and purpose of each 
disclosure of a record to any person or 
agency under 8 292a.7 <c> through (k). 

<2> Name and address of the person or 
agency to whom the disclosure Is made. 

(b) Retain the accounting of disclo¬ 
sures for at least 5 years or the life of the 
record, whichever is longer. 
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(c) The accounting of disclosures will 
be available for review by the subject at 
his request except for disclosures made 
under f 292a 7 (a> and (g). A separate 
disclosure form will be kept for actions 
specified in 8 292a.7(g>. 

(d) Inform any person or agency of 
any correction or notation of dispute 
made by the DIA in accordance with 
procedures of 8 292a.10(c) if an account¬ 
ing of the disclosure was made. 

(e) A form (which will be published 
later) need not be used for the account¬ 
ing of disclosures provided that the office 
can construct from its system a document 
listing all disclosures for an Individual 
record. For example, payroll, tax. bond, 
social security, retirement, and similar 
records transferred to the proper office 
outside the Agency do not require the 
separate accounting form, provided that 
the accounting may be reconstructed 
when requested by the individual or when 
necessary to inform previous recipients of 
any corrected or disputed information. 

§ 292a,9 Individual request for amend¬ 
ment of pcnonnl information. 

(a) An Individual may request, cither 
In person or through the mall, that his 
record be amended: however, such re¬ 
quest will be made in writing and ad¬ 
dressed to: 

Defense Intelligence Agency. ATTN: 8C(PA 

1974), Washington. D.C. 20301. 

Requests should contain as a minimum, 
identifying Information to locate the rec¬ 
ord, a description of the items to be 
amended and the reason amendment Is 
being requested. A request will not be 
rejected or required to be resubmitted 
unless additional information Is essential 
to process the request. Incomplete or in¬ 
accurate requests will not be rejected 
categorically: the individual will be asked 
to clarify the request as needed. Individ¬ 
uals will be required to provide verifica¬ 
tion of identity as in 8 292a.5(a) (1) to 
assure that the requester Is seeking to 
amend records pertaining to him and not. 
Inadvertently or intentionally, the rec¬ 
ords of another individual. A written re¬ 
quest is not required when individuals 
Indicate amendments during routine an¬ 
nual review and updating of records pro¬ 
grams conducted by the Agency for civil¬ 
ian personnel and the Services for 
military personnel. 

(b) A written acknowledgment of the 
receipt of a request for amendment of a 
record must be provided to the individual 
within 10 working days (excluding Satur¬ 
days. Sundays, and legal public holidays) 
after receipt by the proper office. The ac¬ 
knowledgment will clearly Identify the 
request and advise the individual when 
he may expect to be advised of action 
taken on the request. Whenever practi¬ 
cable. the decision will be made within 
30 working days. No separate acknowl¬ 
edgment of receipt is necessary if the 
request can be either approved or denied, 
and the individual advised within the 10- 
day period. For requests presented in per¬ 
son, written acknowledgment may be 
provided at the time the request is pre¬ 
sented. The annual report will indicate 
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the number of cases which DIA was un¬ 
able to complete within the 30-day 
requirement. 

(c) If the DIA agrees with any portion 
or all of the individual's request to amend 
a record, the Agency will promptly advise 
the Individual and amend the record ac¬ 
cordingly. If a disclosure accounting has 
been made, the DIA will advise all pre¬ 
vious recipients of the record that the 
amendment has been made and the sub¬ 
stance of the correction 

(d) If DIA disagrees with all or any 
portion of a request to amend a record, 
it will promptly: 

(1) Advise the individual of its refusal 
and the reasons therefor; 

(2) Inform the individual that he may 
request a further review by the Director. 
DIA. or his designee; and 

(3) Describe the procedures for re¬ 
questing such a review, including the 
name and address of the official to whom 
the request should be directed as con¬ 
tained in 9 292a 12. 

(e) A review of the initial refusal to 
amend a record will be made if requested 
by tire individual. 

(1) The Director (DR). DIA, or his 
official designee will make a review of the 
initial determination. 

(2) If. after conducting the review, the 
reviewing official also refuses to amend 
the record in accordance with the in¬ 
dividual's request, the individual will be 
notified: 

<i) Of the refusal and the reasons 
therefor. 

(11) Of the right to file a concise state¬ 
ment of reasons for disagreeing with the 
decision of the Agency. 

(Hi) That he may file a statement of 
disagreement; and that such statement 
will be made available to anyone to whom 
the record is subsequently disclosed. 
Statements should be addressed as in 
9 292a.9(a). 

<iv) That prior recipients of the dis¬ 
puted record will be provided a copy of 
the statement of disagreement to the ex¬ 
tent that an accounting of disclosures is 
maintained. 

(v) Of his right to seek Judicial review 
of the Agency's refusal to amend a record. 

(3) If the reviewing official determines 
that the record should be amended in ac¬ 
cordance with the request, the DIA will 
amend the record, advise the Individual, 
and inform previous recipients where 
an accounting of disclosure has been 
maintained 

(4) A filial determination on the in¬ 
dividual's request for a review of an ini¬ 
tial refusal to amend a record must be 
completed within 30 working days after 
receipt by the proper office unless the Di¬ 
rector. DIA. determines that a fair and 
equitable review cannot be completed in 
that time. If additional time U required, 
the individual wifi be informed in writ¬ 
ing of the reasons for the delay and of 
the approximate date on which the re¬ 
view is expected to be completed. 

(f) When an Individual files a state¬ 
ment of dispute, the DIA will clearly an¬ 
notate the record so that the dispute is 
apparent to anyone who may subse¬ 
quently grant access to, use or disclose 


the record. The notation itself will be 
integral to the record. Where an account¬ 
ing of disclosure has been made, the 
Agency will advise previous recipients 
that the record has been disputed and 
will provide a copy of the Individual’s 
statement. 

(1) The individual's statement of dis¬ 
pute need not be filed as an integral part 
of the record to which it pertains. It will, 
however, be maintained in such a man¬ 
ner as to permit ready retrieval whenever 
the disputed portion of the record is to 
be disclosed. When Information which is 
the subject of a statement of dispute is 
subsequently disclosed, the DIA will note 
which information Is disputed and pro¬ 
vide a copy of the individual’s statement, 

(2) DIA may Include a brief summary 
of Its reasons for not making an amend¬ 
ment when disclosing disputed informa¬ 
tion. Summaries normally will be limited 
to the reasons stated to the individual. 
The summary will be treated as part of 
the individual's record: however, it will 
not be subject to the amendment proce¬ 
dures. 

g 292«.10 DIA requirement*. 

(a) Maintain in the records only such 
Information about an individual as is 
relevant and necessary to accomplish a 
purpose required by statute or by Execu¬ 
tive Order of the President. 

<b> Collect information to the great¬ 
est extent practicable directly from the 
subject Individual when the information 
may result In adverse determination 
about an individual's rights, benefits, and 
privileges under Federal programs. 

(c) Inform each individual, who is re¬ 
quested to provide information of: (DIA 
Form 973. Standardized Privacy Act 
Statement, will be used to fulfill these 
requirements during the interim phase). 

<1> The authority (statute. Executive 
Order or Agency Direct!ve/Rcgulatk>n) 
which authorizes the solicitation of the 
information and whether disclosure of 
such Information is mandatory or vol¬ 
untary. 

(2) The principal purpose for which 
the information will be used. 

(3) The routine use which may be 
made of the information as published in 
the Federal Register. 

(4) The effects on him. if any. of not 
providing all or any part of the requested 
Information, 

(d> Publish in the Federal Register 
at least annually a notice of the existence 
and character of the system of records. 

(e) Maintain all records which are 
used by the DIA in making any determi¬ 
nation about any Individual with such 
accuracy, relevance, timeliness, and com¬ 
pleteness as is reasonably necessary to 
assure fairness to the individual. 

(f) Prior to disseminating any record 
about an individual to any person other 
than an agency, unless the dissemination 
is made pursuant to 5 U.S.C. 552, make 
reasonable efforts to assure that such 
records are accurate, complete, timely, 
and relevant for DIA purposes. 

(g) Maintain no record describing how 
any individual exercises rights guaran¬ 
teed by the Fret Amendment unless ex¬ 


pressly authorized by statute or by the 
subject of the record or unless pertinent 
to and within the scope of an authorized 
law enforcement activity. 

(h) Make reasonable efforts to serve 
notice on an individual when any record 
on him is made available to any person 
under compulsory legal process when 
such process becomes a matter of public 
record. 

(I) At least 30 days prior to establish¬ 
ing a new use of information, publish. In 
the Federal Register a notice of any 
new use or intended use of the inform:. • 
tion in the system, and provide an op¬ 
portunity for Interested persons to sub¬ 
mit written data, views, or argument to 
the DIA. 

(J) Requests for disclosure of the In¬ 
dividual's SSN must Inform the individ¬ 
ual (1) whether that disclosure of the 
SSN Is mandatory or voluntary; (2) by 
what statutory or other authority such 
number is solicited; and (3) what uses 
will be made of it. 

(k> If disclosure of the SSN is not 
required by Federal Statute or is not for 
a system of records in existence and 
operating prior to 1 January 1975, the 
DIA is not precluded from requesting it. 
However, the separate Privacy Act State¬ 
ment lor the SSN alone or a merged 
Privacy Act Statement, covering not only 
the SSN but also other items of per¬ 
sonal information must make dear that 
the disclosure of the SSN Is voluntary. 
If. In such instances, the individual re¬ 
fuses to disclose the SSN. DIA dements 
must be prepared to identify him by al¬ 
ternate means. 

§ 292a. 11 Privacy Act exemption*. 

(a) Officers and employees of the DIA 
or DoD who have a need for the record 
In the routine performance of their duties 
are exempt from disclosure account¬ 
ability. 

(b) Access to Investigative matert.J 
held by the DIA which is compiled solely 
for the purpose of determining suitability 
for employment and for access to class: - 
fled information will be denied only when 
it would reveal the identity of a source 
who furnished information to the Gov¬ 
ernment under an express promise of 
confidence or, prior to 27 September 1975. 
under an implied promise of confide; ' e. 
Generally all investigative reports will be 
examined to determine if reasonably 1 >C8- 
regable portions may be released without 
unwarranted invasion of third party pri¬ 
vacy. or when the meaning of these por- 
Uons Is not distorted and it reasonably 
can be assured that a skillful and knowl¬ 
edgeable person could not rcconstruc 1t he 
exempt Information. 

(c) The categories of sources of in¬ 
formation of records in the system are 
exempt from disclosure If the informa¬ 
tion is received from anyone, including 
an individual, a foreign national, an Al¬ 
ternation al organization, a state or local 
government, or corporation or any other 
organization, with the understanding, ex¬ 
pressed or implied, that the informs tin 
will be retained on a privileged or con¬ 
fidential basis under criteria contained 
in Executive Order 11552 and DoD 5200- 
1-R. 
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(d) Notices in the Federal Register 
(or exempted records systems must pro¬ 
vide basic Information in accordance 
with ft 292a.20: however, they may be ex¬ 
empted from the Notification, Access, 
Contest and Source requirements. All 
systems exempted f hould specify the rea¬ 
sons for claiming the exemption. Failure 
to publish an exempted notice when re¬ 
quired by the Act constitutes a criminal 
violation. 

<e> A system of records specifically au¬ 
thorized under criteria established by 
Executive Order to be kept secret in 
the interest of national defense or foreign 
policy, and which are in fact properly 
classified pursuant to such Executive 
Order, are exempt. 

(f) The Inspector General files on 
complaints and Investigations are par¬ 
tially exempt from disclosure under 5 
U.SC. 552a(k) (1) and (2>. The exemp¬ 
tion of the individual's right of access to 
the complete record Is based on confi¬ 
dentiality and privacy of individuals re¬ 
lated to the Investigation or complaint 
However, the Individual may hove access 
only to that information provided by 
himself. 

<g> The regulation does not entitle an 
individual to have access to any infor¬ 
mation compiled in reasonable anticipa¬ 
tion of a civil action or proceeding. 

(h) Copies of investigatory records 
compiled by an investigative organiza¬ 
tion, but in the temporary custody of an 
element requesting the record for pur¬ 
poses of adjudication or other personal 
action, are the records of the originating 
Investigative organization. Individuals 
seeking access to such records will be 
directed to the originating investigative 
organization and should be instructed to 
direct all requests submitted under the 
Privacy Act of 1974 to that organization. 
Records concerning the adjudication, or 
other personnel actions based on the in¬ 
vestigative records, originated by the 
organization using the investigation, are 
the records of the using organization 
which will respond to all other requests 
under the Privacy Act of 1974 concerning 
them. 

(i) All systems of records maintained 
by the DIA will be exempt from the re¬ 
quirements of 5 U.S.C. 552a<d> pursuant 
to 5 U.S.C. 552a(k)U) to the extent that 
the system contains any Information 
properly classified under Executive Order 
"Classification and Declassification of 
National Security Information Material/’ 

8 March 1972 (37 FR 10053,19 May 1972), 
and which la required by the Executive 
Order to be kept secret In the Interest 
of nattonal defense or foreign policy. This 
exemption, which may be applicable to 
ports of an systems of records, is neces¬ 
sary because certain record systems not 
otherwise specifically designated for ex¬ 
emptions as published In the Federal 
Register may contain Isolated items of 
information which have been properly 
classified. 

® 292H.12 Appeal for refusal to amend 
**r release a record. 

<a> Procedures to amend a record are 
contained in ft 292a. 10. If the Agency 


refuses to amend the record, the in¬ 
dividual may file suit against the DIA 
in any district court. The court may order 
the Agency to amend the Individual's 
record in accordance with his request 
or as directed by the court. 

<b) The District courts have Jurisdic¬ 
tion in suits filed when a record is with¬ 
held and the Individual files civil suit. In 
such cases the court will determine the 
matter de novo and may examine the 
contents of DIA records in camera. 

(c) A requestor may appeal an Initial 
decision to withhold a record or amend 
a record. Appeals should be addressed 
to: 

Director, Dcfcnao Intelligence Agency. ATTN: 
SO (PA 1974), Washington, D.C. 90301. 

(d) Final determination on appeal, 
concerning the release of the record, will 
normally be made within 30 days of the 
receipt of the appeal. 

(e) When an appeal Is denied, the re¬ 
quester will be apprised of the following: 

(D Applicable exemptions and the 
significant and legitimate governmental 
purpose served by the denial. 

(2) Name and title of position of the 
official responsible for the denial and of 
the provision for judicial review of the 
denial. 

§ 292a. 13 Re»pon»ibilitir». 

When a request for release of a rec¬ 
ord or amendment of a record is re¬ 
ceived: 

<a> Chief of Staff/Deputy for Man¬ 
agement and Plans (CS/DP): 

(1) Exercises overall stall supervision 
of the Privacy Act of 1974 activities 
within the Agency. 

(2) Acts as the responsible official for 
all final denials to release individual 
records and/or amendments to Individual 
record*. 

(b) The Secretariat (SC): 

(1) Receives all requests and assigns 
tasking except for the annual updating 
of records program conducted by tho 
Deputy Director for Personnel. Career 
Development and Training (PM). 

(2) Forwards payments received to 
the Reference Library Branch (DS-4A) 
for processing. 

(3) Maintains appropriate suspenses 
and authorizes all extensions of response 
time. 

(4) Acts os the responsible official for 
all initial denials of access or amendment 
to the individual’s record after com¬ 
plete coordination with all offices con¬ 
cerned. 

(c) General Counsel (GC>: 

<1) Insures uniformity In the Privacy 
Act of 1974 legal positions within the 
DIA and DoD. 

(2) Secures coordination with tho 
DoD General Counsel on denial for re¬ 
lease of Individual records or for amend¬ 
ments to Individual records. 

(3) Acts as the focal point In all Ju¬ 
dicial actions. 

(4) Reviews all initial and final 
denials for release of records or amend¬ 
ments to records. 

(d) DS-4A, Central Reference Divi¬ 
sion. Director for Support: 


(1) Acts as the responsible operating 
office for all Agency actions related to 
requests under the Privacy Act of 1974. 

(2) Responds on: 

(!) Obtaining supplemental informa¬ 
tion from the requester. 

(ii) Informing the requester of any 
required fees and processing such fees 
for delivery to the Comptroller. 

(til) The transfer to another compo¬ 
nent or agency of the Initial request after 
collaboration with other directorates. 

(3) Fulfills the annual reporting re¬ 
quirements In conjunction with the DIA 
Privacy Act Officer (Records Manage¬ 
ment Officer) and maintains appropri¬ 
ate records. 

(4) Drafts for SC: 

(1) Notification of an extension of 
response time. 

(U> A documented response in all cases 
of denial of release and/or amendment 
of records. 

(ill) Response for release of Individual 
records. 

<e) The Deputy Director for Informa¬ 
tion 8ysterns (80): 

(1) Formulates policies* to Insure that 
ADP systems contain appropriate safe¬ 
guards to protect personal privacy in 
accordance with current directives. 

(2) Maintains an ADP file on all Fed¬ 
eral Register notices for all systems of 
records reported by the DIA to the DoD 
Privacy Board. 

(3) Provides an annual automated 
printout of updated Federal Register 
notices. ' 

(f> PM: 

<1) Monitors all personnel records to 
insure compliance with the Act. 

(2) Plans, develops, present, and mon¬ 
itors the DIA training program to insure 
adequate training of personnel having 
access to personal information in the 
course of their official duties. 

(3) Establishes a general orientation 
program for all DIA personnel not cov¬ 
ered by (2) above. 

(g) All DIA elements will: 

(X) When identified by DS-4A as an 
Office of Primary Interest (OPI): 

(i> Review records for possible release 
within the time constraints assigned. 

(ii) Prepare a documented response to 
DS-4A in all cases of non-rclcase and/or 
denial of amendment of a record. 

(ill) Provide to DS-4A all reasonable 
segregable portions of records for rc- 
Icaso to the Individual and state gen¬ 
erally the nature of or fact that other 
Information was not released and tho 
reasons for denial. 

(iv) Inform DS-4A of any document* 
contained in OPI’s file that belong to 
other elements of DIA and/or other gov¬ 
ernmental agencies in order that DS-4A 
can take proper action to obtain their 
possible release or notify the individual 
of location of additional Information. 

(v) Provide to DS-4A Information a* 
required by paragraph 5 292a. 18. 

<2) Require DIA personnel including 
newly-assigned personnel to read this 
regulation to insure familiarity with the 
requirements of the Privacy Act of 1974 
as implemented. All personnel are to 
comply with the Rules of Conduct. 


FIOttAL REGISTER. VOL 40, NO. 166—TUCSOAY, AUGUST 26, 1975 





37514 


PROPOSED RULES 


§ 292a. 14 Tlic WA Privacy Act Officer. 

A DLA Privacy Act Officer position Is 
established as an additional duty for the 
purpose of insuring the preservation of 
Individual’s privacy within the DLA. The 
officer will develop privacy policies and 
programs in accordance with guidance 
and directives issued by the Defense Pri¬ 
vacy Board. The DIA Privacy Act Officer 
will: 

<a) Be the Records Management 
Officer. 

<b) In conjunction with the repre¬ 
sentatives of all major staff elements, 
identify all systems of records affected 
by the Act. 

<c) Obtain all data required by the 
Act concerning each records system so 
identified. 

<d) Review policies, practices, and 
procedures relating to each identified 
system of records to insure they conform 
with the Act, 

<c) Review for conformity with the 
Act. all procedures, including forms, 
which require the individual to furnish 
information and assist the appropriate 
staff element to formulate corrections or 
supplementary provisions, as necessary. 

<f> Supervise and coordinate the 
preparation for publication in the Fro- 
kral Register of all required information 
on systems of records affected by the Act. 

(g) In conjunction with PM. insure 
development within the DIA of an appro¬ 
priate training program for all personnel 
whose duties involve responsibility for 
systems of records affected by the Act. 

(h) In conjunction with DS-4A. refer 
to the DIA GC for resolution any requests 
for information from an Individual which 
do not appear to be clearly authorized by 
law or Executive Order. 

(1) Maintain contact with the Defense 
Privacy Board and submit annually the 
required DIA Federal Register notices to 
the Board. 

<j) Review annually and continuously 
monitor DIA regulations implementing 
the Privacy Act 

Uc> Act as the DIA primary point of 
contact with DoD on all Privacy Act 
problems except legal requirements 
which will be handled by the DIA GC. 

g 292a. 15 Safeguarding pergonal Infor¬ 
mation in record* system*. 

(a) Minimum standards for pliysical 
safeguarding of personal Information 
from unauthorized or unintentional ac¬ 
cess. disclosure, modification, or destruc¬ 
tion requires that personal information 
be stored In a locked container or room 
This minimum standard Is prescribed for 
non-duty hours as well as for duty time 
when there is no requirement for use of 
the flics. 

(b) Personnel handling personal Infor¬ 
mation during routine use will Insure 
that the information is properly con¬ 
trolled to prevent unintentional or un¬ 
authorized disclosure. Such Information 
will be used. held, or stored only where 
facilities or conditions arc adequate to 
prevent unauthorized or unintentional 
disclosure. 

(c) All DIA supervisors, maintaining 
any records which contain personal in¬ 


formation. are charged with tlie respon¬ 
sibility to insure proper safeguarding and 
accounting for all such records. 

(d) Access to personal information will 
be restricted to those persons whose offi¬ 
cial duties require access during routine 
use and tlie individual concerned. 

§ 292a.16 Disposition and destruction. 

(a) Disposition of records containing 
personal information will be accom¬ 
plished in accordance with approved rec¬ 
ord disposition standards as established 
in DIAM 13-1. ’Records Maintenance 
and Disposition.” 

(b) To prevent unauthorized disclo¬ 
sure, personal Information will be de¬ 
stroyed in such a manner that will pre¬ 
vent the contents from being disclosed. 
Examples arcr 

(1) Tearing, shredding, pulping, mac¬ 
erating, or burning depending on volume 
or the availability of equipment. 

(2) Through a w*aste paper contractor, 
provided the contract prohibits resale of 
the records os documents and a Federal 
official witnesses the destruction. 

(3) By burial provided the records are 
chemically treated to facilitate decom¬ 
position. 

(4) By degaussing. In the case of mag¬ 
netic tapes and discs. 

§ 292a. 17 S/slcm of record* content. 

(a) Each staff element will maintain In 
its records system only such information 
as is relevant and necessary to accom¬ 
plish a purpose or mission required by 
statute or Executive Order of the Presi¬ 
dent. 

(b> Each staff element will identify the 
specific provision of law, or Executive 
Order, which provides authority for the 
maintenance of information in each sys¬ 
tem of records. 

(c) Statutory or regulatory authority 
to establish and maintain a system of 
records does not convey unlimited au¬ 
thority to collect and maintain all in¬ 
formation which may be useful or con¬ 
venient to have. Staff elements main¬ 
taining records will evaluate each cate¬ 
gory of information in a system for both 
necessity and relevance. In performing 
tills evaluation the following will be con¬ 
sidered: 

(1) Relationship of each item of in¬ 
formation to the statutory or regulatory 
purpose for which the system is main¬ 
tained. 

(2) Specific adverse consequence of not 
collecting each category of information. 

<3> Possibility of obtaining the infor¬ 
mation requested through use of Infor¬ 
mation not individually identifiable or 
through sampling techniques. 

(4) Length of time that the informa¬ 
tion is needed and where appropriate, 
techniques for purging parts of the rec¬ 
ords. 

(5) Financial cost of information 
maintenance compared to risk or ad¬ 
verse consequence of not maintaining it. 

(6) Necessity and relevance of this in¬ 
formation to all individuals Included in 
the system. 

(d> Collection will be discontinued for 
category or item of information 


which after the above evaluation does 
not appear to be fully justifiable. More¬ 
over, such information will be withdrawn 
and destroyed provided it can be eco¬ 
nomically segregated from the necessary 
and relevant Information. 

(e) The evaluation prescribed above 
will be performed by each staff element 
maintaining a system of records of sub¬ 
ject to the test. 

< 1) During the design phase of a new 
system of records or a change in an 
existing system of records. 

(2) Annually, prior to the republics - 
tion of all system notices in the Fedekai 
Reoistkr. 

§ 292a. 1R Annual report requiremrn!> 
ltCSDD(A) 1379. 

(a) Each DIA clement maintainin'? 
records which are subject to the Privacy 
Act will submit an annual report to DS 
4A. Two copies of the report will be fur¬ 
nished by 1 March of each year. 

(b) The annual report will contain the 
following: 

(1) The number of records in any 
system of records exempted from the 
provisions of the Act and the reasons 
why the systems were exempted. 

(2) The number of systems of record 
changed, the number of new system 
and a brief summary of the reasons fer 
major changes. 

(3) A brief summary of major accom¬ 
plishments, including training provided 
and any other significant efforts under¬ 
taken to comply with the Act. 

(4) Problems In complying with the 
Act and recommendations for solutions 
to problems or other changes. 

(5) Report of available data on cost 
of administering the Act. Report- of 
manhours (by grade) expended and 
other costs are to be reported. 

<c> DS-4A will consolidate the Infor¬ 
mation provided by all staff elements 
and prepare a brief general description 
of operational experiences, includin' 
estimates of the number of Indivlduds 
exercising their rights under the Act 
(compared to the number of records in 
the system), requesting information m 
the existence of records pertalnlm to 
them, refusing to provide information, 
requesting access to their records and 
appealing initial refusals to amend rn - 
ords. and the seeking of redress thrrn; u 
the courts. 

§ 292a. 19 Agency fee* for dnplirati u 
under the Privacy Act of 1974. 
General Fee j 

Minimum fee, per request plus. m — 12 c0 

Forms, per copy-..- .-—- 03 

Publications, per printed page - 01 

Microfiche, per Ache _ m 

Reports, per printed page -- 05 

(Examples: Coat of 20 forms. $3.00; cost of a 
printed publication with 100 pages. $3 00; 
coat of a microfiche publication conaUtlm: of 
10 ache. $2.60.) 

Office Copy Reproduction (when *he!f 

stock la not available). 

Minimum charge up to 6 reproduced 

pages - --- 

Minimum charge. 1st Ache-—- 5 r! 

Each additional page- 

Each additional Ache-- •* 


FEDERAL REGISTER, VOL 40, NO. 166—TUESDAY, AUGUST 26, 1975 








PROPOSED RULES 


3 4 a 15 


other Issuance* 

Minimum charge up to 0 pages -$2 00 

fjicli additional page..05 

§ 2 1 >2jl 20 Federal Rcfinlfr annual no¬ 
tice. 

The annual notice published in the 
Fidoial Register must Include informa¬ 
tion on the existence and character of 
the system of records and will include the 

following: 

<a> Name and location of the system. 

(b) The categories of records main¬ 
tained in the system. 

(c) Each routine use of the records 
contained in the system, including cate¬ 
gories of users and the purpose of such 
use. 

<d) The policies and practices of the 
Agency regarding storage, retrievablllty. 
arcess controls, retention, and disposal 
of the records. 

<e) The title and business address of 
the Agency official who is responsible for 
the system of records. 

<f) The Agency procedures whereby 
an individual can be notified at his re¬ 
quest if the system of records contains 
a record pertaining to him. 

(g) The Agency procedures whereby 
an individual can be notified at his re¬ 
quest how he can gain access to any 
record pertaining to him contained in 
the system of records and how he can 
contest its content. 

(h) The categories of sources of 
records tn the system (may be exempt 

by the DR). 

§ 292a21 Ruin of conduct. 

<a) Purpose. To prescribe the rules of 
conduct relating to the possible conflict 
be tween official use and dissemination of 
information from all flies and systems of 
records reported under the Privacy Act 
of 1974. and the unofficial disclosure of 
.such information by personnel having 
access to such flies on a routine-use basis. 
Close adherence to these rules will insure 
compliance with the high ethical stand¬ 
ards demanded of all DIA employees. 
Violations of these rules may cause the 
individual to be found guilty under the 
civil and/or criminal penalties set forth 
in the Privacy Act of 1974. Appropriate 
disciplinary action may also be imposed 
or recommended by the Director. DIA 
for violation of these rules of conduct. All 
military and civilian employees will 
frtmillartee themselves thoroughly with 
the rules of conduct. 

(b) Scope. The rules of conduct apply 
to all military and civilian employees of 
the DIA and cover all files, records, or 
systems of records containing Identifiable 
personal information as covered by the 
provisions of the Privacy Act of 1974. 

<e> Ethical Standards of Conduct. 
DIA personnel will refrain from any dis¬ 
closure of personal information, except 
those official disclosures covered as 
routine use as published in the Federal 
Register notices on systems of records. 
All other disclosures must be authorized 
by the individual who is the subject of 
the record. Unauthorized disclosures 
place the DIA employee In a position of 
conflict and Jeopardize the privacy of the 


individual who may seek legal relief for 
such actions. 

(d> Unauthorized Release of Personal 
Information. It is the Individual respon¬ 
sibility of all personnel, both military and 
civilian, of the DIA to refrain from re¬ 
leasing to any individual or business 
concern or its representatives any per¬ 
sonal information from files maintained 
by DIA. 

(e> Considerations of Disclosure. 

(1) DIA personnel will not knowingly 
provide personal Information to military 
or civilian personnel, or former military 
or civilian personnel, of the Government 
if such action will result in a violation of 
the Privacy Act. 

(2) All DIA personnel who are mem¬ 
bers or officers of non-governmental 
associations or organizations mast avoid 
the use of disclosure of personal infor¬ 
mation gained through official duties or 
position for use of the association or 
organization for whatever stated purpose. 

(3) DIA personnel are prohibited from 
personal use of private information for 
commercial solicitation and sale. Infor¬ 
mation obtained through official duties 
will not be sold, rented, or passed to com¬ 
mercial enterprises. 

C4) DIA personnel having access U> 
personal Information will avoid any ac¬ 
tion which might result in or create an 
appearance of giving preferential treat¬ 
ment to any persons which could be 
based on knowledge obtained from official 
DIA files. 

(5) All DIA employees should avoid 
any action or activity relating to the 
privacy of on individual which could 
adversely affect the confidence of the 
public in the integrity of the DIA or the 
Government in the management of per¬ 
sonal Information. 

(6) All DIA employees should avoid 
the solicitation, acceptance, or agree¬ 
ment to accept anything of value In 
return for providing personal informa¬ 
tion. 

(f) Information to Personnel. Infor¬ 
mation to clarify these rules of conduct 
and case determinations os to legality of 
proposed actions will be referred to the 
DIA GO for resolution. 

(g) Reporting Suspected Violators. 
DIA personnel who have information 
which causes them to believe that there 
has been a violation of the Privacy Act 
of 1974 or of this regulation will promptly 
report such incidents to their Immediate 
supervisor. If the supervisor believes 
there has been a violation, it will be re¬ 
ported to the DR for appropriate action. 
Any question or doubt on the part of the 
immediate supervisor will be resolved in 
favor of reporting the matter. A brief of 
the circumstances of the violation will be 
submitted in writing with a comment 
that the alleged violator has been advised 
of the violation. Supervisors should 
recommend action and route the docu¬ 
ments through DIA OC for legal deter¬ 
mination In order to provide the DR with 
staff recommendations. 

% 292a.22 General information. 

(ft) The Director, Defense Intelligence 
Agency proposes to designate the follow¬ 


ing systems of records listed in 32 CFR, 
Part 292a.24 which are maintained by the 
DIA for exemptions under the specified 
provisions of the Privacy Act of 1974 
(Public Law 93-579). 

(b> Any person interested in the ex¬ 
emptions proposed herein may partici¬ 
pate in this proposed rulemaking by sub¬ 
mitting. either in person or through the 
moll, written data, views or arguments 
on the proposed exemptio ns to the De¬ 
fense Intelligence Agency. ATTN: SC < PA 
1974». The Pentagon. Washington. DC. 
20301, on or before September 27. 1975. 

(c) All systems of records maintained 
by the DIA will be exempt from the re¬ 
quirements of 5 U.S.C. 552a(d) pursuant 
to 5 UB.C. 552a(k) <1) to the extent that 
the system contains any information 
properly classified under Executive Or¬ 
der 11652. "Classification and Declassifi¬ 
cation of National Security Information 
and Material.** 8 March 1972 (37 FR 
10053. 19 May 1972), and which is re¬ 
quired by the Executive Order to be kept 
secret in the interest of national defense 
or foreign policy. This exemption, which 
may be applicable to parts of all systems 
of records, la necessary because certain 
record systems not otherwise specifically 
designated for exemptions herein may 
contain isolated items of information 
which have been properly classified. 

<d> Although the Defense Intelligence 
Agency is not a law enforcement agency, 
there are incidents when law enforce¬ 
ment information is developed concern¬ 
ing an individual. All such Information, 
developed in the course of investigative 
procedures within DIA, will be exempt 
from the requirements of 5 UH.C. 552a 

(d) pursuant to 5 UJS.C. 552a<J)(2>. 
Granting individuals access to informa¬ 
tion collected and maintained by this 
component relating to the enforcement 
of criminal laws could interfere with 
orderly Investigations, with the orderly 
administration of Justice, and possibly 
enable suspects to avoid detection or 
apprehension. Disclosure of this Infor¬ 
mation could result tn concealment, de¬ 
struction. or fabrication of evidence and 
jeopardize the safety and well being of 
informants, witnesses and their families, 
and investigative personnel and their 
families. Disclosure of this information 
could also reveal and render ineffectual 
investigative techniques, sources, and 
methods used during investigations and 
could result in the invasion of the pri¬ 
vacy of individuals only incidentally re¬ 
lated to the investigations. The exemp¬ 
tion of the individual's right of access to 
his records and the reasons therefore 
necessitate the exemption of this Infor¬ 
mation from the requirements of the 
other cited provisions. 

S 29 Zx .23 Specific exemption*. 

(a) ID—Manual L DIA 0800. 

(1) Sysname. Project Files. 

(2) Exemption. This system of records 
is exempt from the following provisions 
of Title 5. UJS.C. Section 552a: (c)(3), 
(d>. (e)(1). <c)C4)(G). (e)(4)(H). <e) 

(4) (I) and <f). 

(3) Authority. 5 UJB.C. 522a(k) <1>. 

(4) Reasons. These files contain prop¬ 
erly classified information under Efcecu- 
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tive Order 11652 and are required by the 
Executive Order to be kept secret In the 
Interest of national defense or foreign 
policy. 

(b> ID—Automated L DIA 0802. 

< 1) 8ysname. Project files. 

(2) Exemption. This system of records 
Is exempt from the following provisions 
of Title 5. U.S.C., Section 552a: (c)(3). 
<d). (0(1). (e) <4) <Q). (e)(4)(H). (e) 
(4> (I) and <f>. 

(3) Authority. 5 U.S.C. 552a(d) (1). 

(4) Reasons. These files contain prop¬ 
erly classified information under Execu¬ 
tive Order 11652 and are required by the 
Executive Order to be kept secret in the 
Interest of defense or foreign policy. 

(c) ID—Manual L DIA 530. 

(1) Sysname. Intelligence collection 
records. 

(2) Exemption. This system of records 
Is exempt from the following provisions 
of Title 5. U.S.C.. Code 552a: (c)(3), 
(d). (e)(1), (e)(4)(G). (e)(4)(H), <e) 
(4) (I) and (f). 

(3) Authority. 5 UB.C. 552a(k)(l). 

(4) Reasons. These files contain prop¬ 
erly classified information under Execu¬ 
tive Order 11652 and are required by the 
Executive Order to be kept secret in the 
Interest of national defense or foreign 
policy. 

(d> ID—Manual LDIA 0272. 

(1) Sysname.Complaints. 

(2) Exemption. This system of records 
Is exempt from the following provisloas 
of Title 5. U.S.C.. Section 552a: (c)(3), 
(d). (e)(1), (e)(4)(G), (e)(4)(H), (e) 
(4> (I) and (f>. 

(3) Authority. 5 U.S.C. 552a(k> (I) 
and (2). 

(4> Reasons. Granting Individuals ac¬ 
cess to information collected and main¬ 
tained by this component relating to the 
enforcement of criminal laws could In¬ 
terfere with orderly investigations, with 
the orderly administration of justice, 
and possibly enable suspects to avoid 
detection or apprehension. Disclosure of 
this information could result in the con¬ 
cealment, destruction or fabrication of 
evidence and Jeopardize the safety and 
well being of informants, witnesses and 
their families, and law enforcement per¬ 
sonnel and their families. Disclosure of 
this information could also reveal and 
render Ineffectual investigative tech¬ 
niques. sources, and methods used by this 
component and could result in the in¬ 
vasion of the privacy of individuals only 
incldently related to an investigation. 

(1) The exemption of the individual's 
right of access to the complete record and 
the reasons therefore necessitate the ex¬ 
emption of this system of records from 
the requirements of the other cited pro¬ 
vision?. However, the individual may 
have access only to that information 
provided by himself. These files contain 
properly classified information under 
Executive Order 11652 and ore required 
by the Executive Order to keep secret 
in the interest of national defense. 

<e> ID—Manual L DIA 0291. 

(1) Sysname. Investigations. 

<2> Exemption. This system of rec¬ 
ords is exempt from the following pro¬ 
visions of Title 5. U.S.C., Section 552a: 


(c)(3), (d). (e)(1), (e)(4)(G). (e)(4) 
(H). (eM4) (I) and (f). 

(3) Authority, 5 U.8.C. 552aik) (1) 
and (2). 

(4) Reasons. Granting individuals ac¬ 
cess to information collected and main¬ 
tained by this component relating to the 
enforcement of criminal laws could in¬ 
terfere with orderly investigations, with 
the orderly administration of Justice, and 
possibly enable suspects to avoid detec¬ 
tion or apprehension. Disclosure of this 
information could result in the conceal¬ 
ment, destruction or fabrication of evi¬ 
dence and Jeopardize the safety and well 
being of informants, witnesses and their 
families, and law enforcement personnel 
and their families. Disclosure of this in¬ 
formation could also reveal and render 
Ineffectual investigative techniques, 
sources and methods used by this com¬ 
ponent and could result in the invasion 
of the privacy of individuals only inci¬ 
dentally related to an investigation. 

«i) The exemption of the individual’s 
right of access to the complete record 
and the reasons therefore necessitate 
the exemption of this system of records 
from the requirements of the other cited 
provisions. However, the individual may 
have access only to that information 
provided by himself. The files contain 
properly classified Information under 
Executive Order 11652 and are required 
by the Executive Order to be kept secret 
in the Interest of national defense. 

Dated: August 8. 1975. 

Euckkx P. Ttghe. Jr.. 

Lieutenant General USAF 
Acting Director. 

Mauxice W. Rocme. 

Director Correspondence and 
Directives OASD ( Comptroller ). 
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Defense Investigative Service 
[32 CFR Part 298a] 

PRIVACY ACT OF 1974 
Notice of Proposed Rulemoklng 

Congress enacted the Privacy Act of 
1974 (Pub L. 93-579: 88 Stat. 1896, 5 
U.S.C. 552a> which requires each Fed¬ 
eral agency that maintains any systems 
of records as defined in the statute to 
promulgate rules pursuant to the pro¬ 
visions of the Act, 

Notice is hereby given that the Defense 
Investigative Service (DIS) a compo¬ 
nent of the Department of Defense 
(DOD) presently maintains such sys¬ 
tems of records with respect to persons 
Investigated by DIS and certain other 
DOD investigative agencies as well as 
some personnel records of DIS employ¬ 
ees and applicants. The Defense Investi¬ 
gative Service proposes to change 32 
CFR Part 298 by adding Part 29Ca. 

The significant portions of this rule 
provide the procedures for requests for 
Information, access to and disclosure of 
records. The Assistant for Information 
(D0020) has been named the person pri¬ 
marily responsible for handling all re¬ 
quests under the Privacy Act. The rules 


further contain provisions for account¬ 
ing of disclosures made, request for 
amendment of a record and appeal from 
refusal to amend a record, and fees for 
copying and mailing of records. Exemp¬ 
tions under the Act are claimed for cer¬ 
tain systems of records maintained bv 
DIS. 

Any person interested in the rules pro¬ 
posed herein may participate in this pro¬ 
posed rulemaking by submitting either 
in person or through the mail written 
data, views, or arguments to the Assist¬ 
ant for Information, Defense Investi¬ 
gative Sendee, (DIS-D0020). Room 
2H043, Forrcstal Building, Washington 
DC 20314 on or before September 25, 
1975. 

Therefore, pursuant to 5 U.S.C. 553, 
subsections 3 and 4 of the Administra¬ 
tive Procedure Act and the Privacy Act 
of 1974. Title 32 of the Code of Federal 
Regulations Part 298a is proposed ns set 
forth below: 

PART 298a—PRIVACY ACT OF 1974 

Sec. 

298a 1 Purpose and applicability 
298 a 2 References 
298a 3 Definitions 

298a.4 Information and procedures for re¬ 
questing notification 
298ii 5 Requirements for Identification 
298a .0 Access by subject Individuals 
298a 7 Medical records 
298a 8 Request for correction or amend¬ 
ment 

298a.9 DIS review of request for amend¬ 
ment 

298a. 10 Appeal of initial amendment de¬ 
cision 

298a. 11 Disclosure to other than subject 

298a. 12 Fees 

298a.13 Penalties 

298A.14 Exemption 

l»8a. 1A DIS implementation policies. 

AtrrHoarrr: 88 Stat. 1890. 5 TJ.8.C. 552 a; 
Pub. L. 93-570, 

§ 298a-1 Purpose and applicability. 

(a> This part establishes rules, policies 
and procedures for the disclosure of per¬ 
sonal records in the custody of the De¬ 
fense Investigative Service (DIS) to the 
individual subjects, the handling of re¬ 
quests for amendment or correction f 
such records, appeal and review of DIS 
decisions on these matters, and the ap¬ 
plication of general and specific exemp¬ 
tions, under the provisions of the Privacy 
Act of 1974. It also prescribes other poli¬ 
cies and procedures to effect compliance 
with the Privacy Act of 1974 and DOD 
Directive 5400.11. 

(b) The procedures set forth In this 
port do not apply to DIS personnel seek¬ 
ing access to records pertaining to them¬ 
selves which previously have been avail¬ 
able. DIS personnel will continue to be 
granted ready access to their personnel, 
security, and other records by making 
arrangements directly with the main¬ 
taining office. DIS personnel should con¬ 
tact the Assistant for Information for 
access to investigatory records pertain¬ 
ing to themselves or any assistance :n 
obtaining access to other records per¬ 
taining to themselves, and may follow 
the procedures outlined in these rules 
in any case. 
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§ 298*.2 Hcffffiww. 

(a) Public Law 93-579 (5 U.S.C. 552a) 
the Privacy Act of 1974. 

(b) DOD Directive 5400.11, Personal 
Privacy and Rights of Individuals Re¬ 
garding Their Personal Records, dated 4 
August 1975. 

(c> DIS Regulation 28-1, "The DI8 
Records Management Program." 

(d) DOD Directive 5400.7. Availability 
to the Public of DOD Information, dated 
14 February 1975. 

(e> Office of Management and Budg¬ 
et Guidelines for Implementation of the 
Privacy Act of 1974, dated 1 July 1975. 

(f) DIS Manual for Personnel Secu¬ 
rity Investigations. 

§ 208t.3 Definition*. 

(a) Individual A citizen of the United 
States or an alien lawfully admitted for 
permanent residence. A legal guardian 
or the parent of a minor have the same 
rights as the Individual and may act on 
behalf of the individual. 

(b) Maintain (records on Individu¬ 
als) . Collect, use. or disseminate. 

(c) Record. Any item, collection, or 
grouping of information about an Indi¬ 
vidual that is maintained by DIS or ele¬ 
ment thereof, but not limited to. edu¬ 
cation. financial transactions, medical 
history, and criminal or employment his¬ 
tory, and that contains his name, or an 
identifying number, symbol, or other 
identifying particular assigned to the In¬ 
dividual. such as a photograph. 

(d) System of records. A group of any 
records under the control of DIS or ele¬ 
ment thereof from which information 
Is retrieved by the name of an Individual, 
or by some identifying number, symbol, 
or other identifying particular assigned 
to the individual. 

<e) Routine use . With respect to the 
disclosure of a record, the use of such 
record for a purpose which Is compati¬ 
ble with the purpose for which it was 
collected. (Routine use encompasses not 
only common or ordinary uses, but also 
all proper and necessary uses of the 
record, even if such use occurs infre¬ 
quently.) 

<f) Non-system individual informa¬ 
tion. Information such as Identification 
of individuals, that Is not a part of a 
system of records, or U not maintained 
or controlled by DIS. (Sec 9 298a.l5.) 

(g) DIS affiliates. Any present or for¬ 
mer member of DIS, civilian applicant, 
or military nominee for assignment to 
DIS. 

<h) Notification. Generally refers to 
notifying an Individual whether he is a 
subject of a record In a system of records 
maintained by DIS. 

(i) Access. Generally refers to access 
to a record by the individual who is its 

subject 

(J) Disclosure. Generally refers to pro¬ 
viding a record, or information from a 
record, to an Individual, agency or com¬ 
ponent other than the individual to 
whom the record pertains. 

<k) Accounting . Generally refers to 
n^&king a record of the disclosure of a 
record concerning an individual for any 


purpose to any Individual, agency or 
component outside of DOD. 

§ 298n.4 Information anil procedure* 
for requesting notification. 

<a) General. Any Individual may re¬ 
quest and receive notification of whether 
he Is the subject of a record in any sys¬ 
tem of records maintained by DIS using 
the information and procedures de¬ 
scribed in this section. 

(1) Section 298a 4(b) and (c) give in¬ 
formation that will assist an individual 
in determining in what systems of DIS 
records (if any) he may be the subject. 
This information is presented as a con¬ 
venience to the individual in that he may 
avoid consulting the lengthy systems no¬ 
tices elsewhere in the Federal Register. 

<2> 8ection 298a.4(d) details the pro¬ 
cedure an Individual should use to con¬ 
tact DIS and request notification. It will 
be helpful if the individual states what 
his connection with DIS has or may have 
been, and about what record system(s) 
he Is Inquiring. Such information is not 
required, but its absence may cause some 
delay. 

(b) DIS Record Systems. Following is 
a list of DIS records systems pertaining 
to individuals. These systems are de¬ 
scribed in detail in DOD input to the 
Federal Register. 

A irr HO AIDING DIS RECORDS SYSTEMS 
PERTAINING TO INDIVIDUALS 

Number Title 

DIS 1-01 Privacy and Freedom of Infor¬ 
mation Request Record*. 

DIS 2 01 Inspector General Complaint*. 

DIS 4-01 Civilian Employee Personnel 

Record*. 

DIS 4-02 Optional Personnel Manage¬ 

ment Records (OPMR). 

DIS 4-03 Manpower Personnel Assign¬ 

ment Document (MPAD). 

DIS 4-04 Civilian Applicant Record*. 

DIS 4-05 Military Personnel Management 

Information Syatem. 

DIS 4—00 Civilian Personnel Management 

Information System. 

DIS 4-07 Adverse Actions, Grievance Piles 

and Administrative Appeals. 
DIS 4-08 Equal Employment Opportunity 

Complaints. 

DIS 4-09 Merit Promotion Plan Records. 

DIS 4-10 Incentive Awards. 

DIS 5-01 Investigative Pile® System. 

DIS 5-02 The Defense Central Index of 

Investigations (DCII). 

DIS 5-03 National Agency Check Case 

Control System <NCCS). 

DIS 6-04 Defense Case Control System 

(DOCS). 

DIS 6-01 Defence Investigative Service 

Personnel Security Files. 

DIS 0-02 Special Compartmented Intel¬ 

ligence (SCI) Access File. 

(c) Categories of individuals in DIS 
record systems. (1) If an individual has 
ever been investigated by DIS. the In¬ 
vestigative case file should be a record 
In system DIS 5-01, and an index to that 
file should be in system DIS 5-02 (above). 

(1) Note. Systems DIS 5-03 and DIS 
5-04 are automated case management 
systems used by DIS while an investiga¬ 
tion is open to keep track of loads, dates, 
etc. There is no substantive investigative 
Information in these systems. Entries are 
removed when a case is dosed. 


(ID Since October 1972, DIS has con¬ 
ducted almost all personnel security in¬ 
vestigations for DOD: those case records 
are in system DIS 5-01. 

(2) If an individual has ever made a 
formal request to DIS under the Freedom 
of Information Act or the Privacy Act of 
1974. a record pertaining to that request 
under the name of the requester, or sub¬ 
ject matter, will be in system DIS 1-01. 

(3> If an individual is or has ever been 
a member of DIS. I.e., a civilian employee 
or appointee, or a military’ assignee, then 
he may be a subject of any of the 18 
records systems depending on his activi¬ 
ties, with the following exceptions: 

(i) Civilian personnel will not be sub¬ 
jects of system DIS 4-05. 

(11 > Military personnel will not be sub¬ 
jects of systems DIS 4-06, 07, 08 or 09. 

(4) Individuals who have been appli¬ 
cants for employment with DIS, or 
nominees for assignment to DIS. but who 
have not completed their DIS affiliation, 
may be subjects in systems DIS 4-02, DIS 
4-04, DIS 5-01, DIS 5-02, or DIS 6-01. 

(5) Any individual who is a subject, 
victim or cross-referenced personality in 
an investigation by an investigative ele¬ 
ment of any DOD component, may be 
referenced in the Defense Central Index 
of Investigations, system DIS 5-02, in an 
index to the location, file number, and 
custodian of the case record. 

(6) Individuals who have ever pre¬ 
sented a complaint to or have been con¬ 
nected with a DIS Inspector General in¬ 
quiry may be subject* of records in 
system DIS 2-01. 

(d) * Procedures. The following pro¬ 
cedures should be followed to determine 
If an Individual Is a subject of records 
maintained by DIS, and to request noti¬ 
fication and access. 

(1) Individuals should submit in¬ 
quiries in person or by mail to "The 
Assistant for Information, Defense In¬ 
vestigative Service (D0020). Room 2H043. 
Forrestol Building. 1000 Independence 
Avenue 8W. Washington. DC 20314." 
Inquiries by personal appearance or tele¬ 
phone. (202) 693-1740. should be made 
Monday through Wednesday from 9 ajn. 
to 3 p.m. The information requested in 
9 298a.5. must be provided if records are 
to be accurately identified. 

<i> Request* may specify DIS systems 
to be checked, but it is not required. In 
a case where the system of records is not 
specified in the request, only systems that 
would reasonably contain records of the* 
individual will be checked, as described 
in 5 298a.4b. 

Ul) Requests for notification will not 
be regarded as requests for access unless 
the request so specifies. 

(2) Only the Director, the Assistant 
for Information, the Assistant for Legal 
Affairs, or the Director for Operational 
Policy may authorize exemptions to no¬ 
tification of individuals, in accordance 
with 5 298a. 14, of this part. 

§ 298a.S Requirement* for identifies, 
lion. 

(a) General. Only upon proper Iden¬ 
tification. made in accordance with the 
provisions of this section, will any In¬ 
dividual be granted notification concem- 
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Ing and access to all releasable records 
pertaining to him which are maintained 
in a DIS system. 

(b) Identification. Identification of in¬ 
dividuals Is required both for accurate 
record Identification and to verify Iden¬ 
tity in order to avoid disclosing records 
to unauthorized persons Individuals who 
request notification of, access to. or 
amendment of records pertaining to 
themselves, must provide their full name 
land additional names such as aliases, 
maiden names, alternate spellings, etc,, 
if a check of these variants is desired*, 
date and place of birth, and social secu¬ 
rity account number (SSAN). 

<1> Where reply by mall is requested, 
a mailing address is required, and a tele¬ 
phone number is recommended to ex¬ 
pedite certain matters. 

(2) Signatures must be notarized on 
requests received by mall. Exceptions 
may be made when the requester is well 
known to releasing officials, or sufficient 
acceptable photo identification is per¬ 
sonally presented. e.g„ military Identifi¬ 
cation card, building pass or driver’s li¬ 
cense 

(3) While it is not required as a con¬ 
dition of receiving notification. In many 
cases the SSAN may be necessary to 
obtain an accurate search of DCII iDIS 
5-02 > records. 

(c) DIS form. A DIS Request for No¬ 
tification,'Access Form may be provided 
to any individual inquiring about records 
pertaining to himself, under those rules. 
It is desired that the form be used; how¬ 
ever, requests will not be denied if neces¬ 
sary Information Is provided otherwise in 
writing. 

$ 298n.f» Arcra* by nubjrct individual*. 

<a> General . <1> Individuals may re¬ 
quest access to records pertaining to 
themselves in person or by mail in ac¬ 
cordance with this section. However, 
nothing In this section shall allow an 
individual access to any information 
compiled or maintained by DIS in rea¬ 
sonable anticipation of a civil or criminal 
action or proceeding, or otherwise ex¬ 
empted under the provisions of 9 298a.l4. 

(2) A request for a pending personnel 
security investigation will be held in 
abeyance until completion of the Investi¬ 
gation and the requester will be so noti¬ 
fied. 

<b> Manner of access. 

<1> Requests by mail or in person for 
hcccss to DIS records should be made 
to the offices specified in the record sys¬ 
tems notices published in the Federal 
Register by the Department or Defense. 
Information or assistance may be ob¬ 
tained from the Office of the Assistant 
for Information. Room 2H043. Forrestai 
Building. 1000 Independence Avenue. 
8W. Washington. DC 20314. 

(2) Any individual who makes a re¬ 
quest for access In person shall: 

<l> Provide identification as specified 
in f 298a.5. above. 

(U) Complete and sign a request form. 

<3> Any individual making a request 
for access to records by mail shall in¬ 
clude a signed and notarized statement 
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to verify his identity, which may be the 
DIS request form if he has received one, 

<4* Any Individual requesting access 
to records in person may be accompanied 
by an identified person of his own choos¬ 
ing while reviewing the record. If the 
individual elects to be accompanied, he 
shall make this known in his written re¬ 
quest. and include a statement authoriz¬ 
ing disclosure of the record contents 
to the accompanying person. Without 
written authorization of the subject in¬ 
dividual. records will not be disclosed to 
third parties accompanying the subject. 

<5> Members of DIS field elements 
may be given access to records main¬ 
tained by the field elements without re¬ 
ferral to the Office of Information or 
the recotds system manager at head¬ 
quarters. An account of such access will 
be kept for reporting purposes. 

<6j In all requests for access, the re¬ 
quester must state whether he or she de¬ 
sires access In person or mailed copies 
of records. During personal access, where 
copies are made for retention, a fee for 
reproduction and postage may be as¬ 
sessed as provided in S 298a. 12. Where 
copies are mailed because personal ap¬ 
pearance is impractical, there will be no 

(7> All individuals who arc not affili¬ 
ates of DI8 will be given access to rec¬ 
ords In the Office of the Assistant for 
Information, or by means of mailed 
copies. 

§ 298tt.7 Medical Record*. 

(a) General. Medical records that are 
part of DIS records systems will gener¬ 
ally be Included with those records when 
access is granted to the subject to which 
they pertain. However, if it is determined 
that such access could have an adverse 
effect upon the individual’s physical or 
mental health, the medical record in 
question will be released only to a physi¬ 
cian named by the requesting individual. 

(b) DIS officials preparing a record 
for access by the subject will coordinate 
medical record portions with the As¬ 
sistant for Information. 

(c) If the record indicates any condi¬ 
tion the disclosure of which might have 
an adverse effect on the subject, e.g.. a 
serious illness, psychiatric condition, etc., 
the Assistant for Information will con¬ 
sult with a competent physician affiliated 
with the Department of Defense for an 
opinion on the manner of granting 
access. 

(d) Ouided by the consulting physi¬ 
cian's recommendations, the Assistant 
for Information will then make appro¬ 
priate arrangements for its release. 

§ 298i*.8 Rrqurwt for correction or 
Amendment. 

<a> General. Upon request and proper 
identification by any individual who has 
been granted access to DIS records per¬ 
taining to himself or herself, that indi¬ 
vidual may request, either in person or 
through the mail, that the record be 
amended. Such a request must be made 
in writing and addressed to the Assistant 
for Information. Defense Investigative 


Service «Record Amendment Request — 
D0020>, Washington, DC 20314. 

<b) Content. The following informa¬ 
tion must be included to insure effective 
action on the request: 

(1) Description of the record . Re¬ 
questers should specify the number of 
pages and documents, the titles of the 
documents, form numbers If there are 
any. dates on the documents and names 
of individuals who signed them. Any 
reasonable description of the document 
is acceptable. 

(2) Description of the items to be 
amended . The description of the pas¬ 
sages. pages or documents to be amended 
should be as clear and specific as possible 

<i) Page, line and paragraph number 
should be cited where they exist. 

<ti) A direct quotation of all or a por¬ 
tion of the passage may be made if it 
isn’t otherwise easily identifiable. If the 
passage is long, a quotation of Its begin¬ 
ning and end will suffice. 

<Ui) In appropriate cases, a simple 
substantive request may be appropriate, 
e.g., “delete all references to my alleged 
arrest In July 1970.” 

<!v) If the requester has received a 
copy of the record, he may submit an 
annotated copy of documents he wishes 
amended. 

(3) Type of amendment. The requester 
must clearly state the type of amend¬ 
ment he Is requesting. 

<i> Deletion or expungement, i.e., a 
complete removal from the record of 
data, sentences, passages, paragraphs or 
documents. 

(11) Correction of the information in 
the record to make it more accurate, eg., 
rectify mistaken identities, dates, data 
pertaining to the individual, etc. 

(ill) Additions to make the record 
more relevant, accurate or timely may be 
requested. 

(iv) Other changes may be requested ; 
they must be specifically and clearly de¬ 
scribed. 

(4) Reason for amendment. Requests 
tor amendment must be based on specific 
reasons, Included in writing. Categories 
of reasons arc as follows: 

(i> Accuracy. Amendment may be re¬ 
quested where matters of fact are be¬ 
lieved incorrectly recorded, eg., dates, 
names, addresses, identification number 
or any other information concerning the 
Individual. The request, whenever possi¬ 
ble. should contain the accurate Infor¬ 
mation. copies of verifying documents, or 
Indication of how the information can be 
verified. 

(if * Relevance. Amendment may be re¬ 
quested when Information In a record 
is believed not to be relevant or neces¬ 
sary to the purposes of the record sys¬ 
tem. (See DOD Federal Register Descrip¬ 
tions. ) 

<iii> Timeliness. Amendment may be 
requested when information Is thoughi 
to be so old as to no longer be pertinent 
to the stated purposes of the records 
system. It may also be requested when 
there is recent information of a pertinent 
type that is not included in tiic record 
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(lv) Completeness. Amendment may 
be requested where information in a rec¬ 
ord is incomplete with respect to its pur¬ 
pose. The data thought to have been 
omitted should bo included or identi¬ 
fied with the request 

(v) Fairness. Amendment may be re¬ 
quested when a record is thought to be 
unfair concerning the subject in terms 
of the stated purposes of the record. In 
such cases, a source of additional infor¬ 
mation to increase the fairness of the 
record should be identified where possi¬ 
ble. 

<vi) Other reasons. Reasons for re¬ 
questing amendment are not limited to 
those cited above. The content of the 
records is authorized in terms of their 
stated purposes which should be the 
basis for evaluating them. However, any 
matter believed appropriate may be sub¬ 
mitted as a basis of an amendment 
request 

(vU) Court orders and statutes may 
require amendment of a file. While they 
do not require a Privacy Act request 
for execution, such may be brought to 
the attention of DIS by these procedures. 

(c) Verification of identity. In order 
to assure that an individual's record is 
not accidentally or intentionally 
r.mended by an unauthorized person, all 
requests for amendment require verifi¬ 
cation of identity. (See 5 298a.5, of this 
part.) 

(d) Assistance. Individuals seeking to 
request amendment of records pertain¬ 
ing to themselves that are maintained 
by DIS will be assisted as necessary by 
DI8 officials. Where a request Is incom¬ 
plete. It will not be denied, but the 
requester will be contacted for the ad¬ 
ditional information necessary to his 
request 

(e) This section does not permit the 
alteration of evidence presented to 
courts, boards and other official proceed¬ 
ings. 

§ 298a.9 DIS review of re<|uc«l for 
nmrndvnent. 

(a> General . Upon receipt from any 
Individual of a request to amend a rec¬ 
ord pertaining to himself and main¬ 
tained by DIS. the Assistant for Infor¬ 
mation will refer such request to the 
responsible office. Such request will be 
handled in close compliance with en¬ 
closure 4 to DOD Directive 5400.11. and 
the following accomplished: 

(1> A written acknowledgment of the 
receipt of a request for amendment of a 
record will be provided to the individual 
within 10 working days, unless final ac¬ 
tion regarding approval or denial can be 
accomplished within that time. In that 
case, the notification of approval or de¬ 
nial will constitute adequate acknowl¬ 
edgment. 

(2) Where there is a determination to 
grant ail or a portion of a request to 
amend a record, the record shall be 
promptly amended and the requesting 
individual notified. Individuals, agencies 
or components shown by accounting rec¬ 
ords to have received copies of the record, 
or to whom disclosure has been made, 
will be notified of the amendment by the 
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responsible official. Where a DOD recip¬ 
ient of an investigative record cannot be 
located, the notification will be sent to 
the personnel security element of the 
parent Component. 

(3) Where there is a determination to 
deny all or a portion of a request to 
amend a record, the office will promptly: 

(i) Advise the requesting individual 
of the specifics of the refusal and the 
reason s; 

(11) Inform the individual that he may 
request a review of the denlal(s) from 
"Director. Defense Investigative Service 
(Record Amendment Denial Review), 
D0030. Washington, DC 20314." The re¬ 
quest should be brief, in writing, and en¬ 
close a copy of the denial correspondence. 

(b) DIS Determination to Approve 
or Deny. Determination to approve or 
deny any request to amend a record, or 
portion thereof, will be made by the re¬ 
sponsible official following regular co¬ 
ordination procedures. Such determi¬ 
nations must be based on the informa¬ 
tion in the record, the request for 
amendment and the authorized pur¬ 
poses of the record. Where necessary, 
additional investigation or inquiry will 
be made to verify assertions of individ¬ 
uals requesting amendment. Coordina¬ 
tion will be made with the Assistant for 
Information (D0020) and the Assistant 
for Legal Affairs (D0030) in such ac¬ 
tions. 

g 29ft*. 10 Appeal of initial amendment 
decision. 

<a> General. Upon receipt from any 
individual of an appeal to review a DIS 
refusal to amend a record, the Assistant 
for Legal Affairs will assure that such 
appeal Is handled in compliance with 
jthe Privacy Act of 1974 and DOD Direc¬ 
tive 5400.11 and accomplish the follow¬ 
ing: 

(1) Review the record, request for 
amendment, DIS action on the request 
and the denial, and direct such addi¬ 
tional Inquiry or investigation as is 
deemed necessary to make a fair and 
equitable determination. 

<2) Recommend to the Director 
whether to approve or deny the appeal. 

(3) If the determination is made to 
amend a record, advise the individual 
and previous recipients (or an appropri¬ 
ate office) where an accounting of dis¬ 
closures has been made. 

(4) Where the decision has been made 
to deny the Individual's appeal to amend 
a record, notify the Individual: 

<i) Of the denial and the reason: 

(ID Of his right to file a concise state¬ 
ment of reasons for disagreeing with the 
decision not to amend the record: 

(Hi) That such statement may be sent 
to the Assistant for Legal Affairs, DIS 
(D0030), Washington. DC 20314, and 
that it will be disclosed to users of the 
disputed record; 

(hr) That prior recipients of the dis¬ 
puted record will be provided a copy of 
the statement of disagreement, or if they 
cannot be reached (e.g., through de¬ 
activation) the personnel security ele¬ 
ment of their DOD component 

<v) And. that he may file a suit in a 
Federal District Court to contest DIS's 
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decision not to amend the disputed 
record. 

<b) Time limit for review of appeal If 
the review of an appeal of a refusal to 
amend a record cannot be accomplished 
within 30 days, the Assistant for Legal 
Affairs will notify the individual and 
advise him of the reasons, and inform 
him of when he may expect the review 
to be completed. 

g 298a. 11 DiM'lmurc to other than »ub- 
joct. 

(a) General , No record contained in 
a system of records maintained by DIS 
shall be disclosed by any means to any 
person or agency outside the Depart¬ 
ment of Defense, except with the writ¬ 
ten consent or request of the individual 
subject of the record, except as provided 
in tills section. Disclosures that may be 
made without the request or consent of 
the subject of the record are as follows: 

(1) To those officials and employees 
of the Department of Defense who have 
a need for the record in the performance 
of their duties, when the use is compati¬ 
ble with the stated purposes for which 
the record is maintained. 

(2) Required to bo disclosed by the 
Freedom of Information Act. 

(3) For a routine use as described in 
DOD Directive 5400.11 and DOD publi¬ 
cation in the Federal Register. 

(4) To the Census Bureau, National 
Archives, the UJ3. Congress, the Comp¬ 
troller General or General Accounting 
Office under the conditions specified in 
DOD Directive 5400.11. 

(5) At the written request of the head 
of an agency outside DOD for a law en¬ 
forcement activity as authorized by DOD 
Directive 5400.11. 

(6) For statistical purposes, in re¬ 
sponse to a court order, or for compel¬ 
ling circumstances affecting the health 
or safety of an indvidual as described 
in DOD Directive 5400.11. 

(7) Legal guardians recognized by 
the Act. 

(b) Accounting of disclosures. Except 
for disclosures made to members of the 
DOD in connection with their routine 
duties, and disclosures required by the 
Freedom of Information Act, an ac¬ 
counting will be kept of all disclosures of 
records maintained in DIS systems listed 
in { 298a.4b. An accounting will be kept 
of all disclosures of investigative infor¬ 
mation. system DIS 5-01. 

(1) Accounting entries will normally 
be kept on a DIS form, which will be 
maintained in the record file jacket, or 
in a document that is part of the record. 

(2) Accounting entries will record the 
date, nature and purpose of each dis¬ 
closure, and the name and address of 
the person or agency to whom the dis¬ 
closure is made. 

(3) An accounting of disclosures made 
to agencies outside the DOD of records 
in the Defense Central Index of Investi¬ 
gations (DIS 5-02) will be kept as pre¬ 
scribed by the Director of Systems. 
DIS. 

(4) Accounting records will be main¬ 
tained for at least 5 years after the last 
disclosure, or for the life of the record, 
whichever is longer. 
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(5) Subjects of DIS records will be 
given access to associated accounting 

records upon request, except as exempted 
under i 298a.l4. 

§ 298*. 12 Fee*. 

Individuals may request copies for re¬ 
tention of any documents to which they 
are granted access in DIS records per¬ 
taining to them. They will be charged 
only for the reproduction of such docu¬ 
ments, and postage charges if applicable. 
However, when on individual cannot rea¬ 
sonably appear in person for access to 
personal records, there will be no charge 
for the first copies mailed to the indi¬ 
vidual. 

§ 298a. 13 Penalties. 

♦ a) An individual may* bring a civil ac¬ 
tion against the DIS to correct or amend 
the record, or where there is a refusal to 
comply with an individual request or 
failure to maintain any record with ac¬ 
curacy. relevance, timeliness and com¬ 
pleteness. so os to guarantee fairness, or 
failure to comply with any other provi¬ 
sion of 5 U.S.C. 552a. The court may or¬ 
der correction or amendment. It may 
assess' against the United States rea¬ 
sonable attorney fees and other costs, or 
may enjoin the DIS from withholding 
the records und order the production to 
the complainant 

<b> Where it is determined that the 
action was willful or intentional with re¬ 
spect to 5 U.S.C. 552a f g) ClHC) or (D>, 
the United States shall be liable for the 
actual damages sustained, but in no case 
less tlrnn the sum of $1,000 and the costs 
of the action with attorney fees. 

<c) Criminal penalties may be imposed 
against an officer or employee of the DIS 
who fully discloses material, which he 
knows is prohibited from disclosure, or 
who willfully maintains a system of rec¬ 
ords without the notice requirements: or 
against any person who knowingly and 
willfully requests or obtains any record 
concerning an individual from an agency 
under false pretenses. These offenses 
shall be misdemeanors with a fine not to 
exceed S5.000. 

§ 298a. 1 *1 Exemption*. 

(a) General. The Director of the De¬ 
fense Investigative Service establishes 
the following exemptions of records sys¬ 
tems (or portions thereof > from the pro¬ 
visions of these rules, and other indi¬ 
cated portions of Pub. L. 93-579, in this 
section. They may be exercised only by 
the Director of the DIS. his Assistant for 
Information, Assistant for Legal Affairs. 
Director of Operational Policy, or Direc¬ 
tor of Personnel. Exemptions will be ex¬ 
ercised only when necessary for a spe¬ 
cific. significant and legitimate reason 
connected with the purpose of a records 
system, and not simply because they are 
authorized by statute. Personal records 
releasable under the provisions of 5 
U.S.C. 552 will not be withheld from 
subject individuals based on these ex¬ 
emptions. 

<b> All systems of records maintained 
by DIS shall be exempt from the require¬ 
ments of 5 U.S.C. 552a(d> pursuant to 5 


U.S.C. 552atk)U> to the extent that 
the system contains any information 
properly classified under Executive Or¬ 
der 11652 and which is required by the 
Executive Order to be withheld In the 
Interest ot national defense or foreign 
policy. This exemption, which may be 
applicable to parts of all systems of rec¬ 
ords. is necessary because certain record 
systems not otherwise specifically desig¬ 
nated for exemptions herein may con¬ 
tain items of information that have been 
properly classified. 

<c> Investigative files—DIS 5-0/. 

(1> Exemption. 5 U.S.C. 552a<c> <3» 
and <4»; (d);Me» <!>. <2>. (3>. <5> and 
<8>; <g>; and <o>; 

(2* Authority. 5 U.SC. 552a<jM2>; 

43) Reasons. Records maintained by. 
or at the direction of the DIS Special 
Cases Division include criminal investi¬ 
gations for wlxich DIS has primary re¬ 
sponsibility and certain reports and re¬ 
ciprocal investigations, s well as secu¬ 
rity or counterintelligence information, 
which may be used tn criminal prosecu¬ 
tion. The withholding of this informa¬ 
tion will be to the extent necessary to 
allow the DIS Special Cases Division, a 
criminal law enforcement component, to 
conduct effective investigations into al¬ 
leged unlawful activity, or crime condu¬ 
cive situations, without jeopardizing such 
investigations. Knowledge of the investi¬ 
gations of the Special Cases Division 
would enable subjects or suspects to take 
actions to prevent detection of criminal 
activities, fabricate evidence, influence 
witnesses improperly, conceal or destroy 
evidence, or to escape prosecution. It 
could also lead to intimidation or. or 
harm to. sources, informants, witnesses 
and their families. Information from this 
system will be withheld only to the ex¬ 
tent that Us release would interfere with 
such investigations. 

<d * Investigative files—DIS 5-5/. 
ci» Exemption. 5 U.S.C. 552a(c>(3l; 
<d>; fe> Cl) and <4> 40) <H> and <I>; 
(f); 

<2> Authority. 5 UJ5.C. 552a<k> (2>: 

<3 > Reasons. This exemption will per¬ 
mit the DIS to conduct certain law en¬ 
forcement investigations effectively, and 
without compromise, to relay law en¬ 
forcement information without compro¬ 
mise, and to protect the identities of 
sources who would not otherwise provide 
information. Investigatory material, in¬ 
cluding certain reciprocal investigations 
and counterintelligence Information, 
must be exempted until such time action 
is taken regarding the allegations, but 
after that time only to the extent that 
the information would Identify a con¬ 
fidential source who furnished informa¬ 
tion under an express promise that the 
source’s identity would be held In confi¬ 
dence <or prior to the effective date of 
the Act, under an implied promise). 

(e) tnvestigative files — D!S S-01 . 

<1) Exemption. 5 U.S.C. 552a(c)(3>; 
<d;) (c)(1) and (4) <OK (H* and (I>: 
(f); 

(2) Authority. 5 U.8.C. 552a(k) <3>: 

(3) Reasons. DIS investigatory ma¬ 
terial exempted under this authority is 
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maintained tn connection with as sistin g 
the US Secret Service (US8S> to pro¬ 
vide protective services to the President 
of the United 8tates and other individ¬ 
uals pursuant to 18 U.S.C. 3056. This ex¬ 
emption provision will enable the DIS to 
continue ite statutory support of this 
activity without compromising the con¬ 
tents of Secret Service intelligence file 
or DIS investigative activities. 

(fi investigative Ales—DIS 5-0/. 

< 1 1 Exemption. 5 U.8.C. 552a(c><3>; 
d) and <f >: p 

<2> Authority. 5 US.C. 552a*k)(5‘; 

(3) Reasons, Personnel security in¬ 
vestigatory material is exempt to the 
extent that the disclosure of such mate¬ 
rial would reveal the identity of a source 
who fumiihed Information under an ex¬ 
press promise that the source’s identity 
would be hel l in confidence (or prior to 
the effective date of the Act. under an 
implied promise). This exemption pro¬ 
vision will allow the DIS to collect in¬ 
formation necessary for personnel secu¬ 
rity investigations from certain sources 
who would otherwise be unwilling to 
provide it This exemption will be ap¬ 
plied only in those cases where it is clear¬ 
ly necessary to grant confidentiality for 
the performance of an authorized inves¬ 
tigative function. 

(g) Defense central index of in vet - 
tigations DCII—DIS 5-02. 

(1) Exemption, 5 U.S.C. 522a<cM3« 
and 44>: id): and (e)(8). 

<2> Authority. 5 VJB.C. 652a(j)(2). 

(3) Reasons. This exemption will al¬ 
low contributing criminal law enforce¬ 
ment components to conduct effective in¬ 
vestigations Into alleged unlawful activ¬ 
ity or crime conducive situations and use 
the DCII without Jeopardizing such in¬ 
vestigations. The disclosure of investiga¬ 
tions conducted by criminal law enforce 
ment components would enable subjects 
or suspect individuals to take actions to 
prevent detection of criminal activities, 
destroy or fabricate evidence, intimidate 
or interfere with witnesses, or take ac¬ 
tion to escape prosecution. Information 
from this system will be withheld only 
to the extent that its release would in¬ 
terfere with such investigations. 

<h> Defense case control system 
<DCCS> — DIS 5-04. 

<1) Exemption. 5 U.S.C. 552aCc>43' 
44); (d) and (e)C8). 

<2> Authority, 5 U.S.C. 552a<J>42>. 

(3) Reasons. This exemption will id- 
low the DIS Special Cases Division, a 
criminal law enforcement element to 
conduct effective investigations into al¬ 
leged unlawful activity or crime condu¬ 
cive situations and use the DCC8 with¬ 
out Jeopardizing such investigation* 
The disclosure of investigations con¬ 
ducted by the Special Cases Division 
would enable subjects to take actions to 
prevent detection of criminal activities, 
fabricate or destroy evidence. Intimidate 
witnesses or to escape prosecution. In¬ 
formation from this system will be with¬ 
held only to the extent that its release 
would interfere with such investigation* 

§ 298a. 15 IMS implementation polirir-. 

(a) General. The implementation of 
the Privacy Act of 1974 within DIS is as 
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^escribed by DOD Directive 5400.11. This 
section provides special rules And infor¬ 
mation that extend or amplify DOD poli¬ 
cies with respect to matters of particular 
concern to the Defense Investigative 
Service. 

<b> Privacy Act rules application . Any 
request concerning personal record in- 
i rmation In a system of records, by the 
individual to whom such information 
pertains, for access, amendment, correc¬ 
tion. accounting of disclosures, etc., will 
be governed by the Privacy Act of 1974, 
DOD Directive 5400.11 and these rules 
exclusively. Any denial or exemption of 
all or part of a record from notification, 
access, disclosure, amendment or other 
provision, will also be processed under 
these rules, unless court order or other 
competent authority directs. 

(c) Amendment of DIS directives . 
Upon final adoption of these rules, re- 
stangible DIS officials shall review all 
existing doctrine, policy anti procedures 
in all DIS instructions, regulations and 
directives, and bring them Into compli¬ 
ance with these rules. The Privacy Act 
of 1974 and DOD Directive 5400.11. 

<d> First amendment rights. No DIS 
official or element may maintain any 
information pertaining to the exercise by 
an individual of his rights under the 
First Amendment without the permission 
of that individual unless such collection 
is specifically authorized by statute or 
necessary to and within the scope of an 
authorized law enforcement activity. 

<e> Standards of accuracy and valida¬ 
tion of records. 

(1) All individuals or elements within 
DIS which create or maintain records 
; ertaining to individuals will insure that 
Uiey are reasonably accurate, relevant, 
timely and complete to serve the purpose 
for which they are maintained and to 
assure fairness to the individual to whom 
they pertain. Information that is not 
pertinent to a stated purpose of a system 
of records will not be maintained within 
those records. Officials compiling inves¬ 
tigatory records will make every reason¬ 
able effort to assure that only reports 
that are impartial, dear, accurate, com¬ 
plete, fair and relevant with respect to 
the authorized purpose of such records 
are included, and that reports not meet¬ 
ing these standards or serving such pur¬ 
poses are not included in such records. 

(2) Prior to dissemination to an indi¬ 
vidual or agency outside DOD of any rec¬ 
ord about an individual (except for a 
Freedom of Information Act action or 
access by a subject individual under these 
rules) the disclosing DIS official will by 
review, make a reasonable effort to as¬ 
sure that such record is accurate, com¬ 
plete, timely, fair and relevant to the 
purpose for which they are maintained. 

(e> The defense central index of in¬ 
vestigations ( DCTI ). It is the policy of 
DIS. as custodian, that each DOD com¬ 
ponent or element that has direct access 
to or contributes records to the DCH 
DIS 5-02), is individually responsible 
for compliance with The Privacy Act of 


1974 and DOD Directive 5400.11 with re¬ 
spect to requests for notification, requests 
far access by subject Individuals, granting 
of such access, request for amendment 
and corrections by subjects, making 
amendments or corrections, other dis¬ 
closures, accounting for disclosures and 
the exercise of exemptions, insofar as 
they pertain to any record placed in the 
DCI1 by that component or element. Any 
component or element of the DOD that 
mokes a disclosure of any record what¬ 
soever to an individual or agency outside 
the DOD. from the DCII, is individually 
responsible to maintain an accounting of 
that disclosure as prescribed by The Pri¬ 
vacy Act of 1974 and DOD Directive 
5400.11 and to notify the element placing 
the record in the DCII of the disclosure. 
Use of and compliance with the proce¬ 
dures of the DCII Disclosure Accounting 
System will meet these requirements. 
Any component or element of DOD with 
access to the DCII that, in response to a 
request concerning an individual, discov¬ 
ers a record pertaining to that individual 
placed in the DCII by another compo¬ 
nent or element, may refer the requester 
to the DOD component that placed the 
record into the DCII without making an 
accounting of such referral, although it 
involves the divulging of the existence 
of that record. Generally, consultation 
with, and referral to. the component or 
element placing a record In the DCII 
should be effected by any component re¬ 
ceiving a request pertaining to that rec¬ 
ord to Insure appropriate exercise of 
amendment or exemption procedures. 

<f) Investigative operations. 

(1) DIS agents must be thoroughly 
familiar with and understand these rules 
and the authorities, purposes and routine 
uses of DIS investigative records, and 
be prepared to explain them and the ef¬ 
fect of refusing information to all 
sources of investigative information, in¬ 
cluding subjects, during interview, in 
response to questions thnt go beyond the 
required printed and oral notices. Agents 
shall be guided by reference (f) 1298a.2, 
in this respect. 

(3) All sources may be advised that 
the subject of an Investigative record 
may be given access to it, but that the 
identities of sources may be withheld 
under certain conditions. Such advise¬ 
ment will be made os prescribed In 
f 298a.2(f), and the interviewing agent 
may not urge a source to request a grant 
of confidentiality. Such pledges of con¬ 
fidence will be given sparingly and then 
only when required to obtain information 
relevant and necessary to the stated pur¬ 
pose of the investigative information be¬ 
ing collected. 

(3) Directors of DIS Investigative con¬ 
trol elements will maintain statistics on 
the relative number of times confidenti¬ 
ality is granted sources, and the general 
types of sources and cases in which this 
is done. 

(g) Non-system information on in¬ 
dividuals. The following information Is 
not considered part of personal records 


systems reportable under the Privacy 
Act of 1974 and may be maintained by 
DIS members for ready identification, 
contact, and property control purposes 
only. If at any time the information de¬ 
scribed in this paragraph Is to be used 
for other than these purposes, that In¬ 
formation must become part of a re¬ 
ported. authorized record system. No 
other information concerning individ¬ 
uals except that described In the rec¬ 
ords systems notice and this paragraph 
may be maintained within DIS. 

(1) Identification information at 
doorways, building directories, desks, 
lockers, name tags, etc. 

(2) Identification in telephone direc¬ 
tories. locator cards and rosters. 

(3) Geographical or agency contact 
cards. 

(4) Property receipts and control logs 
for building passes, credentials, vehicles, 
weapons, etc. 

(5) Temporary personal working notes 
kept solely by and at the Initiative of 
individual members of DIS to facilitate 
their duties. 

(h) Notification of prior recipients . 
Whenever a decision Is made to amend 
a record, or a statement contesting a 
DIS decision not to amend a record is 
received from the subject individual, 
prior recipients of the record Identified 
in disclosure accountings will be notified 
to the extent possible. In some cases, 
prior recipients cannot be located due to 
reorganization or deactivations (eg., 
US Military Assistance Command, Viet¬ 
nam) . In these eases, the personnel secu¬ 
rity element of the receiving Defense 
Component will be sent the notification 
or statement for appropriate action. 

<D Ownership of DIS investigative 
records, investigative records created or 
compiled by DIS remain DIS records 
when provided to other agencies, com¬ 
ponents or elements for adjudication or 
other personnel actions. Such provision 
is temporary and DIS investigative docu¬ 
ments should not permanently become 
part of the records of another system of 
records except by an official action such 
as a trial or board authorized by statute. 

J. Consultation and referral. DIS sys¬ 
tem of records may contain records orig¬ 
inated by other components or agencies 
which may have claimed exemptions for 
them under the Privacy Act of 1974. 
When any action that may be exempted 
is initiated concerning such a record, 
consultation with the originating agency 
or component wlH be effected. Where ap¬ 
propriate such records will be referred to 
the originating component or agency 
for approval or disapproval of the ac¬ 
tion. 

Bzhnard J. OT>ON?vrLL, 

Acting Director , 
Defense Investigative Service . 

Mstnrxcx W. Roan, 

Direct or. Correspondence and 
Directives OASD ( Comptroller ). 

August 14. 1975. 
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Defense Mapping Agency 
[ 32 CFR Part 295c ] 

PERSONAL PRIVACY AND RIGHTS OF IN- 
DIVIDUALS REGARDING THEIR PER¬ 
SONAL RECORDS 

Proposed Rulemaking 

Notice is hereby given that the Direc¬ 
tor of the Defease Ma ppin g Agency pro¬ 
poses to change 32 CFR Part 295 by 
adding Part 295c in order to implement 
the provisions of the Privacy Act of 1974 
(Pub. L. 93-579. 88 Stat. 1896>. Part 295c 
establishes regulations designed to pro¬ 
tect the privacy interests of individuals 
and to safeguard the privacy of Indivi¬ 
duals identified In records maintained by 
the Defense Mapping Agency (DMA), 
The significant portions of Part 295c 
provide for procedures for requests for 
Information, access to and disclosure of 
records, and the action to be taken by 
the DMA in response to such requests. 
Tills regulation further contains pro¬ 
visions for accounting of disclosures 
made: requests for amendment of a 
record; appeals from refusal to amend 
a record, and fees for copying and mail¬ 
ing records. In addition, these regula¬ 
tions designate certain systems of records 
maintained by the Defense Mapping 
Agency for exemptions pursuant to the 
specific exemption provisions of the Act. 

Interested parties may participate In 
this rulemaking by filing with the Coun¬ 
sel, Headquarters. Defense Mapping 
Agency, Building 55. U3. Naval 

Observatory, Washington, D.C. 20305, on 
or before September 25. 1975, written 
data, views or arguments. All suggestions 
for changes In the text should be accom¬ 
panied by drafts of the language thought 
necessary to accomplish the desired 
change and should be supported by state¬ 
ments and arguments relating the pro¬ 
posed change to the Privacy Act of 1974. 

Accordingly, pursuant to sections 3 and 
4 of the Administrative Procedure Act 
and the Privacy Act of 1974 (Pub. L. 93- 
679. 88 Stat. 1896). Title 32 of the Code 
of Federal Regulations, Part 295c is pro¬ 
posed as follows: 

PART 295c—PERSONAL PRIVACY AND 
RIGHTS OF INDIVIDUALS REGARDING 
THEIR PERSONAL RECORDS 
Sec. 

295c 1 Purpose and scope. 

29 5c.*2 Definitions. 

295c.3 Procedures for requests for Infor¬ 

mation pertaining to Individual 
records In a record system. 

295c 4 Disclosure of requested Information 
to Individuals. 

295c.5 Request for correction or amend¬ 
ment to record. 

295c 6 Agency review of request. 

295c.7 Appeal of initial adverse agency de¬ 

termination on correction or 
amendment. 

295c.8 Disclosure of record to person other 
than the individual to whom it 
pertains. 

295c .9 Pees. 

295c.10 Penalties. 

295c.ll Specific exemptions. 

Authomtt: Pub. L. 03-570. sees. 552a (f) 
and (k); 5 U.S.C. 552a (f) and (k). 


§ 29.V.1 Purpose and scope, 

<a> This regulation Is published pur¬ 
suant to the Privacy < Act of 1974, Pub. 
L. 93-579, 88 Stat. 1896, 5 UJS.C. 552a 
(hereinafter the “Privacy Act”). This 
regulation: 

(1) Establishes or advises of proce¬ 
dures whereby an individual can (I) re¬ 
quest notification of whether the De¬ 
fense Mapping Agency (DMA) main¬ 
tains or has disclosed a record pertain¬ 
ing to him in any nonexexnpt system of 
records, (it) request a copy or other 
access to such a record or to an account¬ 
ing of its dislosure, (ill) request that the 
record be amended and (iv) appeal any 
initial adverse determination of any such 
request; 

(2) Specifies those systems of records 
which the Director. Headquarters DMA 
has determined to be exempt from the 
procedures established by this regulation 
and from certain provisions of the Pri¬ 
vacy Act. DMA policy encompasses the 
safeguarding of individual privacy from 
any* mlsu/e of DMA records and the pro¬ 
vision of the fullest access practicable 
to individuals to DMA records concern¬ 
ing them. 

§ 29Sr.2 Definition*. 

As used in this part: 

"Individual” means a natural person 
who is a citizen of the United States or 
an alien lawfully admitted for perma¬ 
nent residence. A legal guardian or the 
parent of a minor have the same rights 
as the individual and may act on behalf 
of the individual. 

"Maintain” means to collect, use or 
disseminate records on Individuals. 

“Record” means any item, collection 
or grouping of information about an in¬ 
dividual that is maintained by the DMA 
or a Component thereof, including, but 
not limited to, his education, financial 
transactions, medical history and crim¬ 
inal or employment history and that con¬ 
tains his name or the identifying num¬ 
ber, symbol or other identifying partic¬ 
ulars assigned to the individual such as 
a finger or voice print or a photograph. 

“System of records” means a group of 
any records under the control of the 
DMA or a Component thereof from 
which information is retrieved by the 
name of an Individual or by some identi¬ 
fying number or symbol or other iden¬ 
tifying particular assigned to the 
individual. 

“Routine use” means (with respect to 
the disclosure of a record), the use of 
such record for a purpose which is com¬ 
patible with the purpose for which It 
was collected. Routine use encompasses 
not only common or ordinary uses but 
also all the proper and necessary uses 
of the record even If such use occurs 
infrequently. 

8 293r,3 Procedure* for requests for in¬ 
formation pertaining to individual 
record* in a record si stcm. 

(a) Upon request In person or by mall 
any Individual, as defined in 8 295c.2 of 
this Part, shall be informed whether or 


not any DMA system of records contains 
a record pertaining to him. 

(b) Any individual requesting such in¬ 
formation In person may present him¬ 
self at HQ DMA or at the principal office 
of the DMA Component (please refer to 
tho DMA address list at 8 295c 3 <e) of 
this Part) thought to maintain the rec¬ 
ord In question and shall provide: 

(1) Information sufficient to identify 
tho record, eg., the individual’s own 
name, date of birth, place of birth, and. 
If possible, an indication of the type of 
record believed to contain Information 
concerning the individual, and. 

(2) Acceptable identification to verify 
the individual’s identity, e.g.. driver’s li¬ 
cense. employee identification card or 
medicare card. 

(c) Any individual requesting such In¬ 
formation by mail shall address his re¬ 
quest to the Director, Defense Mapping 
Agency, or to the Director of the DMA 
Component (refer to $295c.3(e) of UUs 
Part for address list) thought to main¬ 
tain the record in question and shall in¬ 
clude in such request the following: 

(1) Information sufficient to identify 
the record, eg., the individuals own 
name, date of birth, place of birth, and. 
If possible, an indication of the type of 
record believed to contain information 
concerning the individual, and. 

(2) A signed, notarized statement to 
verify his identity, if, in the opinion of 
the DMA custodian of the record, the 
sensitivity of the material involved war¬ 
rants. 

(d) DMA Procedures on Requests for 
Information. Upon receipt of a request 
for information made in accordance with 
these regulations, notice of the existence 
or nonexistence of any records described 
in such requests will be furnished to the 
requesting party within ten working 
days of receipt 

(e) DMA Headquarters and Compo¬ 
nent address list: 

(1) Director, Defense Mapping Agen¬ 
cy. Building 56. U.S. Naval Observatory. 
Washington. D.C. 20305. 

(2) Director, DMA Aerospace Center. 
St Louis Air Force Station, Missouri 
63118. 

(3) Director. DMA Hydrographic Cen¬ 
ter. Washington. D.C. 20390. 

(4) Director. DMA Topographic Cen¬ 
ter. 6500 Brooks Lane. N.W., Washing¬ 
ton. D.C. 20315. 

(5) Director, Defense Mapping School. 
Fort Bclvoir, Virginia 22060. 

(6) Director. Inter American Geodetic 
Survey. APO New York 09827. 

g 295f.l Disclosure of requested Infor¬ 
mation to individual*. 

(a) Upon request by an individual 
made in accordance with the procedures 
set forth in this section, such individual 
shall be granted access to any record per¬ 
taining to him which is contained in a 
nonexempt DMA system of records. How¬ 
ever, nothing in this section shall allow 
an individual access to any* information 
compiled by DMA in reasonable anticipa¬ 
tion of a civil or criminal action or 
proceeding. 
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<b> Procedures for requests for access 
to records . Any individual may request 
access to a DMA record pertaining to him 
in person or by mall. 

<1) Any individual making such re¬ 
quest in person shall present himself at 
Headquarters Defense Mapping Agency, 
or at the principal office of the DMA 
Component 'refer to I 295c.3<e) of this 
Part for address list) thought to main¬ 
tain such record and shall provide identi¬ 
fication to verify the individual's iden¬ 
tity. c.g.. driver's license, employee iden¬ 
tification card, or medicare card. 

(2) Any individual making a request 
for access to records by mail Shall address 
such request to the Director, Defense 
Mapping Agency, or the Director of the 
DMA Component (refer to $ 295c.3(c) of 
this Part for address Mst) thought to 
maintain the record in question, and 
shall Include therein a signed, notarized 
statement to verify his identity. 

(3) Any individual requesting access 
to records under tills section in person 
may be accompanied by a person of his 
own choosing while reviewing the record 
requested. If an individual elects to be 
so accompanied he shall give notice of 
such election in his request and shall 
provide a written statement authorizing 
disclosure of the record in the presence of 
the accompanying person. Failure to so 
notify DMA in a request for access shall 
be deemed to be a decision by the indi¬ 
vidual not to be accompanied. 

(c) DMA determination of requests for 
access. (1) Upon receipt of a request 
made in accordance with this section, 
the Staff Director of the Headquarters 
or Component Staff Element having re- 
• ^x>nsibllity for maintenance of the re¬ 
cord In question, or his delegate shall: 

(l 1 Determine whether or not such re¬ 
quest shall be granted. 

(ii) Make such determination and 
provide notification within 30 working 
days after receipt of such request. 

(ill) Notify the individual that fees 
for reproducing copies of records will be 
assessed and should be remitted before 
the copies may be delivered. Fee sched¬ 
ule and rules for assessing fees are con¬ 
tained in 5 295c .9 of this Part. 

(lv) Requests for access to personal 
records may be denied only after consul¬ 
tation with Council of a DMA Compo¬ 
nent. when available, or the Counsel. 
Headquarters DMA. in all other cases, to 
determine that such denial is authorized 
by the Act 

(2) If access to a record is denied be¬ 
cause such information has been com¬ 
piled by DMA In reasonable anticipation 
of a civil or criminal action or proceed¬ 
ing. the individual will be notified of 
such determination and his right to Judi¬ 
cial appeal under 5 U.S.C. 552a <g). 

td) Manner of providing access. Cl) If 
access is granted, the individual making 
, . reque8t shall notify the DMA 
wnether the records requested arc to be 
copied and mailed to him. 

<2) If the records are to be made avail- 
ao e for personal inspection the individ- 
ml shall arrange for a mutually agree¬ 
able time and place for inspection of the 
record. The DMA reserves the right to 
require the presence of a DMA officer or 


employee during personal inspection of 
any record pursuant to this section and 
to request of the individual that he pro¬ 
vide a signed acknowledgment of the 
fact that access to the record in question 
was granted him by the DMA. 

§ 29.V.5 Rc(|ur«i for correction or 
amendment to record. 

<a> Any individual may request 
amendment of a record pertaining to 
him In accordance with the following 
procedure. 

(b) After inspection of a record per¬ 
taining to him an individual may file a 
request in writing with the Staff Director 
of the DMA Headquarters or Component 
Staff Element having responsibility for 
maintenance of the record in question 
for amendment of a record. Such re¬ 
quests shall specify the particular por¬ 
tions of the record to be amended, the 
desired amendments and the reasons, 
supported by documentary proof, if 
available, therefor. 

8 295r.6 Agency rev lew of request for 
correction or Amendment of record, 
(a) Not later than 10 working days 
after receipt of a request to amend a 
record. In whole or in part, the Staff 
Director of the DMA Headquarters or 
Component Staff Element having re¬ 
sponsibility for maintenance of the rec¬ 
ord in question shall make any correction 
of any portion of the record which the 
individual believes is not accurate, rele¬ 
vant. timely or complete and thereafter 
Inform the individual of such correction; 
or inform the individual by certified mail, 
return receipt requested, of refusal to 
amend the record setting forth the rea¬ 
sons therefor and notifying the individ¬ 
ual of his right to appeal the decision to 
the Director. Defense Mapping Agency 
in accordance with 3 295c.7 of this Part. 

<b> Requests for amendment of a rec¬ 
ord may be refused only after consulta¬ 
tion with Counsel at a DMA Component, 
whetravallable, or the Counsel, HQ DMA, 
in all other cases, to determine that such 
refusal is authorized by the Act 
(c) Any person or other agency to 
whom the record has been previously 
disclosed shall be informed of any cor¬ 
rection or notation of dispute with re¬ 
spect to such records. 

<d> These provisions for amending 
records ore not intended to permit the 
alteration of evidence previously pre¬ 
sented during any administrative or 
quasl-Judicial proceeding, such as an 
employee grievance case. Any changes in 
such records should be made only 
through the established procedures for 
such cases. Further, these provisions are 
not designed to permit collateral attack 
upon what has already been the subject 
of an administrative or quasi-Judicial 
action. For example, an individual may 
not use this procedure to challenge the 
final decision on a grievance, but the In¬ 
dividual would be able to challenge the 
fact that such action has been incorrect¬ 
ly recorded in his file. 

§ 295c.7 Appeal of initial adverse agency 
determination on correction oV 
amendment. 

(a) An individual whose request for 
amendment of a record pertaining to 


him may further request a review of such 
determination in accordance with this 
section. 

<b) Not later than 30 working days 
following receipt of notification of re¬ 
fusal to amend, an Individual may file 
an appeal of such decision with the Di¬ 
rector. Defense Mapping Agency. The 
appeal shall be in writing, mailed or 
delivered to Headquarters. Defense Map¬ 
ping Agency, Building 56, U.S. Naval 
Observatory, Washington. D.C. 20305. 
The appeal shall Identify the records in¬ 
volved. shall indicate the dates of the 
request and adverse determination and 
shall indicate the express basis for that 
determination. In addition, the letter of 
appeal shall state briefly and succinctly 
the reasons why the adverse determina¬ 
tion should be reversed. 

(c) Upon appeal from a denial to 
amend a record the Director. Defense 
Mapping Agency shall make a deter¬ 
mination whether or not to amend the 
record and shall notify the individual 
of that determination by certified mail, 
return receipt requested, not later than 
10 working days after receipt of such 
appeal, unless extended pursuant to 
paragraph <d) of this section. 

(1) The Director shall also notify the 
individual of the provisions of the Pri¬ 
vacy Act of 1974 <5 U.S.C. 552a(g) <1A> 
regarding Judicial review of his deter¬ 
mination. 

(2) If on appeal the refusal to amend 
the record is upheld, the individual shall 
be permitted to file a statement setting 
forth the reasons for his disagreement 
with the Director's determination and 
such statement shall be appended to the 
record in question. 

(d) The Director may extend up to 
30 days the time period prescribed above 
within which to make a determination 
on an appeal from refusal to amend a 
record for the reason that a fair and 
equitable review cannot be completed 
within the prescribed time period. 

§ 29o<\8 Diftclofttire of rword to prmon 
other than the individual to nlioni it 
pertains. 

(a) Subject to the conditions herein¬ 
after set forth, no officer or employee 
of the DMA will disclose any record 
which is contained In a system of rec¬ 
ords, by any means of communication 
to any person or other agency who is 
not an individual to whom the record 
pertains. 

(b) Any such record may be disclosed 
to any person or other agency only upon 
written request or with prior written 
consent of the individual to whom the 
record pertains. 

(c) In the absence of a written con¬ 
sent from the individual to whom the 
record pertains, such record may be dis¬ 
closed only provided such disclosure is: 

(1) To those officers and employees of 
the DoD who have a need for the record 
in the performance of their duties. 

(2) Required under the Freedom of 
Information Act. 

(3) For routine use. 

(4) To the Bureau of Census for pur¬ 
poses of planning or carrying out a cen¬ 
sus or survey or related activity under the 
provisions of Title 13 of the U.S. Code. 
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<5> To a recipient who has provided 
the DMA with adequate advance written 
assurance that the record will be used 
solely as a statistical research or report¬ 
ing record and the record Is transferred 
in a form that Is not individually identi¬ 
fiable and will not be used to make any 
decisions about the rights, benefits or en¬ 
titlements of an individual. 

(6) To the National Archives of the 
United States as a record which has suf¬ 
ficient historical or other value to war¬ 
rant its continued preservation by the 
U.S. Government or for evaluation by the 
Administrator of the General Services 
Administration or his designee to deter¬ 
mine whether the record has such value. 

(7) To another agency or to an Instru¬ 
mentality of any governmental Jurisdic¬ 
tion within or under the control of the 
U.8. for a civil or criminal law enforce¬ 
ment activity authorized by law. provided 
the head of the agency or instrumental¬ 
ity has made a prior written request to 
the Director, Defense Mapping Agency 
specifying the particular record and the 
law enforcement activity for which It is 
sought. 

(8) To either house of Congress, and, 
to the extent of the matter within its 
Jurisdiction, any committee or subcom¬ 
mittee or Joint commute© of Congress. 

(9> To the Comptroller General or any 
of his authorized representatives in the 
course of the performance of the duties 
of the GAO. 

(10) Under an order of a court of com¬ 
petent jurisdiction. 

(d) Except for disclosures made pur¬ 
suant to paragraphs (c) (1) and (2) of 
this section, an accurate accounting will 
be kept of the data, nature and purpose 
of each disclosure of a record to any per¬ 
son or agency, and the name and address 
of the person or agency to whom the 
disclosure was made. The accounting of 
disclosures will be made available for re¬ 
view by the subject of a record at his 
request except for disclosures made pur¬ 
suant to paragraph (c) (7) of this sec¬ 
tion. If an accounting of disclosure has 
been made, any person or agency con¬ 
tained therein will be informed of any 
correction or notation of dispute made 
pursuant to $ 295c.6. 

§ 295c.9 Fc*«u 

(a) The following services are avail¬ 
able with respect to requests made un¬ 
der the provisions of this Part for which 
fees will be charged as provided In para¬ 
graphs (b) and <c) of this section. 

(1) Copying of records/documents. 

<2> Certification of copies of records/ 
documents. 

(b> The fees set forth below provide 
for documents to be mailed with ordi¬ 
nary first-class postage prepaid. If a 
copy is to be transmitted, at the indi¬ 
vidual^ request, by registered, certified, 
air or special delivery mail, postage 
therefor will be added to the basic fee. 
Also, if special handling or packaging 
is required, cost s thereof will be added 
to the basic fee. 

(1) Schedule of fees: 


General fees: 

Minimum fee, per request plus—— $3.00 


Forms, per copy___ 05 

Publication, per printed page_.01 

Microfiche, per Ache_—_ .00 

Reports, per printed page- .05 


(Examples: Cost of 20 forma, 

$3.00; cost of a printed pub¬ 
lication with 100 pages, $3.00; 
cost of a microfiche publi¬ 
cation consisting of 10 flche, 

$ 2 . 00 ). 

Office copy reproduction (when shelf 
stock Is not available): 

Minimum charge up to six repro¬ 
duced pages.....___ 2. 00 

Minimum charge, first flche- f 5.00 

Each additional page-—....... .05 

Each additional flche-— . 10 

Other issuances: 

Minimum charge up to six pages.. 3.00 

Each additional page--- . 05 

Certification and validation of docu¬ 
ments with the DMA seal__— 2.00 

(2) Rules relating to charging fees: 

(l) Fees may be charged to an individ¬ 
ual only for the making of copies when 
requested by the Individual. When copies 
are made by the DMA as a necessary in¬ 
cident to granting access to a record, a 
fee may not be charged. 

(ID The individual may not be charged 
for time spent In searching for requested 
records or for time spent In reviewing 
records to determine if they fall within 
the disclosure requirements of the Act. 

(Ill) The fee charged may not exceed 
the direct cost of making the copy. 

(8) Certification and validation with 
the DMA seal of documents will be avail¬ 
able at $2.00 for each certification. 

(c) Fees charged for the above services 
are payable In advance by check, or 
money order payable to the Treasurer of 
the United States. 

S 293c. 10 Prnxllie*. 

The Privacy Act of 1974 (5 U-S.C. 552a 
(D (3)) makes it a misdemeanor subject 
to a maximum fine of $5,000. to knowing¬ 
ly and willfully request or obtain any rec¬ 
ord concerning an individual under false 
pretenses. The Act also establishes sim¬ 
ilar penalties for violations by DMA em¬ 
ployees of the Act or regulations estab¬ 
lished thereunder. 

§ 295c. 11 Specific exemption*. 

(*) The Director of the Defense Map¬ 
ping Agency proposes to designate the 
systems of records described in para¬ 
graphs (b) through <d) of this section 
for exemptions under the specified pro¬ 
visions of the Privacy Act of 1974. 

<b) ID—Manual. 

SY5NAME—504-01 Fwraonnel Security 
Film. 

EXEMPTION—Parts of this system of rec¬ 
ords are exempt from tho following provi¬ 
sions of Tills 5, UA Code, section 552s: (d), 
(e)(1), (e)(4) (O), (e)(4) (H). (e) (4) (I) and 

<f>._ 

AUTHORITY—5 U-S.C. 552*00(5), 
REASONS—This system of records U main¬ 
tained solely (or the purpose of determining 
an Individual's qualifications, ellglbiUty or 
suitability for access to classified informa¬ 
tion. Portions of It aro considered relevant 
and necessary to making Judicious deter¬ 
minations as to such qualifications, eligi¬ 
bility or suitability and could only be ob¬ 
tained by providing assurances to the source 
that his or her identity would not be revealed 
to the subject of the record. Disclosure of 


aU or part of the record with the identity or 
the source removed would likely reveal the 
identity of the source, e.g„ the reoord oould 
contain Information which could only hare 
been furnished by one of several Individuals 
known to the subject. 

(c) ID—Manual 

SYSNAME—504-01-3 Personnel Security 
Investigative Files. 

EXEMPTION—Parts of this system of rec¬ 
ords arc exempt from the following provi¬ 
sions of Title 5. OA Code, secUon 552a: (d), 
<e) (1). (e) (4) (O). (•) (4) (H). (e) (4) (I) ano 
(O. 

AUTHORITY—5 U.S.C. 552a(k)(5). 

REASONS—This system of records is main¬ 
tained solely for the purpose of determining 
an individual's qualifications, ellglbUity or 
suitability for access to classified Informa¬ 
tion. Portions of It are considered relevant 
and necessary to making Judicious deter¬ 
minations as to such qualifications, eligibil¬ 
ity or suitability and could only be obtained 
by providing assurances to the source that 
his or her identity would not be revealed to 
the subject of the record. Disclosure of all 
or part of the record with the identity of 
the source removed would likely reveal the 
identity of the source, e.g„ the reoord could 
contain Information which could only have 
been furnished by one of several Individual * 
known to the subject. 

<d> H>—ManuaL 

8YSNAME—504-02 Special Security Brief¬ 
ing and Debriefing Files. 

EXEMPTION—Parts of this system of 
records are exempt from the following pro¬ 
visions of Title 5. DA Code, section 552a- 
(d>. (e)(1). (•) (4) (O), (e)(4)(H), (e)(4) 
(X) and (f). 

AUTHORITY—5 UAC. 552a(k)(S). 

REASONS—This system of records is main¬ 
tained solely for the purpose of determining 
an Individual's qualifications, eligibility or 
suitability for access to classified Informa¬ 
tion. Portions of It are considered relevant 
and necessary to making Judicious deter¬ 
minations as to such qualifications, eligibil¬ 
ity or suitability and could only be obtained 
by providing assurances to the source that 
his or her identity would not be revealed 
to the subject of the record. Disclosure of 
all or part of the record with the identity >f 
the sources removed would likely reveal the 
identity of the source, eg., the reoord could 
contain information which oould only haw 
been furnished by one of several Indlvldui 
known to the subject. 

(e) In addition, all systems of record; 
maintained by the DMA shall be exempt 
from the requirements of 5 U-8.C. 552a 
(d) pursuant to 5 UJB.C. 552&(k> (1) to 
the extent that such systems contain any 
information properly classified under 
Executive Order 11652, 3 CFR 339, and 
which is required by the said Executive 
Order to be kept secret in the interest of 
national defense or foreign policy. This 
exemption, which may be applicable to 
parts of all systems of records, is neces¬ 
sary because certain record systems not 
otherwise specifically designated for ex¬ 
emptions herein may contain Isolated 
items of Information which have been 
properly classified. 

John 8. Egbert, 

Brigadier General . USA. 

Acting Director. 

Mauricx W. Roche, 
Director . Correspondence and 
Directives OASD (Comptroller ). 

August 14, 1975. 

|FR Doc.75 22207 Filed 8~25-75;8:45 am] 
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Defense Nuclear Agency 
[32 CFR Part 291a] 

PRIVACY ACT OF 1974 
Notice of Proposed Rulemaking 

Congress enacted the Privacy Act of 
1974 <Pub. L. 93-579; 89 Stat. 1896, 5 
U.S.C. 552a > which requires each Federal 
Agency that maintains any systems of 
records as defined in the statute to pro¬ 
mulgate rules pursuant to the provisions 
of the Act. 

Notice is hereby given that Director, 
DNA, proposes to add part 291a to im¬ 
plement the provisions of the Privacy 
Act of 1974 by adoption of the Depart¬ 
ment of Defense Directive, subject: Per¬ 
sonal Privacy and Rights of Individuals 
Regarding Their Personal Records, 32 
CFR Part 286a. 

Any person interested in the rules pro¬ 
posed herein may participate in this 
projx>sed rulemaking by submitting cither 
in person or through the mail written 
data, views, or arguments to the Chief, 
Civilian Personnel Division, Personnel/ 
Administration Directorate, Defense Nu¬ 
clear Agency, Washington, D.C. 20305, on 
or before 17 September 1975. 

This proposal will apply to other pos¬ 
sible systems of records set up in the 
future, as applicable. 

Iherefore, pursuant to 5 U.S.C. 553, 
subsections 3 and 4 of the Administrative 
Procedure Act. and to the Privacy Act 
of 1974. Title 32 of the Code of Federal 
Regulations Part 291a Is proposed as set 
forth below: 

PART 29Is—PRIVACY ACT OF 1974 

291a. 1 Purpose. 

291a- 2 Applicability. 

291a. 3 Definitions. 

29ia. 4 Responsibilities, 

2*11 a. & Reports. 

291a. 6 Specific exemptions. 

§ 29la.l Purpose. 

This Instruction Implements the pro¬ 
visions of the Privacy Act of 1974 and 
adopts the Department of Defense Di¬ 
rective 32 CFR Part 286a as to policies, 
requirements, and procedures to be used 
in implementing the Act. 

§ 291a.2 Applicability. 

The provisions of this Instruction ap¬ 
ply to Headquarters. Defense Nuclear 
Agency; the Armed Forces Radiobiology 
Research Institute; and Field Command. 
Defense Nuclear Agency, 

§ 29 la. 3 Definition*. 

(a) As used in 32 CFR Part 286a, 
Head of DoD Component is the Director, 
Defense Nuclear Agency. 

<b> As used in 32 CFR Part 286a. Head 
of DoD Activity or Element is the Com¬ 
mander, Field Command; or the Director, 
Armed Forces Radiobiology Research 
Institute. 

§ 29 la. I Responsibilities. 

In accordance with 32 CFR Part 286a, 
Director, DNA. designates the Chief, 
Civilian Personnel Division, Personnel/ 
Administration Directorate as Privacy 
Act Officer with responsibility for serving 


as the principal point of contact on pri¬ 
vacy matters and for establishing and 
maintaining on effective internal Privacy 
Program in compliance with 32 CFR Part 
286a. 

§29 la. 3 Report*. 

Reports required by 32 CFR Part 286a 
will be submitted to Director. DNA. 
ATTN: PACV, by 28 February annually, 
for consolidation and submission to 
OASDiC). This requirement is assigned 
Reports Control 8ymboi DD< A> 1379. 

§ 291 ii. 6 Spwi lit* armpt bin*. 

fa) 501-01 Personnel Security Files: 

<1> Exemption . This system of records 
is exempt from the following provisions 
of title 5. United States Code. 552a: (c) 

(3), <d\ (e)(4)(a). <e)<4HH», (e)(4) 

(I), and (f>. 

(2> Authority. 5 U.S.C. 552a<k> (5). 

(3) Reasons. To protect the identity of 
a source who furnished information to 
the Government under an express 
promise that the identity of the source 
would be held in confidence, or. prior to 
27 September 1975, under on implied 
promise that the identity of the source 
would be held in confidence. 

None: DNA maintains only duplicate files. 
All requests relative to this system of records 
will be referred to the Investigative agency 
conducting the investigation. 

Pztt.k H. Haas. 

Deputy Director for 
Science and Technology. 

Maurice W. Rocmi, 
Director . Correspondence and 
Directives OASD < Comptroller). 

August 14. 1975. 

|PR Doc.75 22209 Filed 8-25-75; 8:45 am 1 


Defense Supply Agency 
[32 CFR Part 1286] 

(DSAR 6400.21; RC8 DD(A) 1379| 

PERSONAL PRIVACY AND RIGHTS OF IN¬ 
DIVIDUALS* REGARDING THEIR PER¬ 
SONAL RECORDS 

Proposed Privacy Act Regulations 

August 15. 1975. 

Pursuant to the provisions of Public 
Law 93-579 enacted 31 December 1974, 
notice is hereby given of the proposed 
publication of DSA Regulation 5400.21 
implementing 5 U.8.C. 552a, The Privacy 
Act of 1974. 

Interested parties are invited to sub¬ 
mit written comments, suggestions, or 
objections regarding the proposed regu¬ 
lation to Defense Supply Agency. ATTN: 
DSAH-XA, Cameron 8tation. Alexan¬ 
dria, Virginia 22314, by September 19. 
1975. 

All relevant material received will be 
considered. All written comments will be 
available for public inspection during 
normal business hours at the above 
address. 

Notice is given that it Is proposed to 
make this regulation effective September 
27,1975, the effective date of section 3 of 
Pub. L. 93-579. 
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By order of the Director, Defense Sup¬ 
ply Agency. 

J. J. McAlecr, Jr., 
Colonel , USA, 

Staff Director . Administration . 

Part 1286. Subchapter B. Chapter XII 
of Title 32 of the Code of Federal Regu¬ 
lations Is added to read as follows: 

PART 128—PERSONAL PRIVACY AND 

RIGHTS OF INDIVIDUALS REGARDING 

THEIR PERSONAL RECORDS 

Sec. 

1286.1 Purpose and scope. 

1286.2 Policy. 

12863 Definitions. 

1286.4 Responsibilities. 

12865 Procedure*. 

1286,6 Forma and reports. 

Authority: Pub. L. 93 579 (5 U.S.C. 552a). 

§ 1286.1 Purpose ami iteopc. 

(a) This Part 1286 Implements the 
Privacy Act of 1974 i hereinafter referred 
to as the Act) by prescribing: 

(1) The procedures whereby an indi¬ 
vidual can be notified in response to his * 
request of any system of records named 
by the individual contains a record per¬ 
taining to him. 

(2) The requirements for verifying the 
Identity of an Individual who requests 
his record or information pertaining to 
him before the record or information will 
be made available to him. 

(3) The procedures for granting access 
to an individual upon his request of his 
record or Information pertaining to him. 

(4) The procedures for reviewing a re¬ 
quest from an individual concerning the 
amendment of any record or information 
pertaining to him, for making a deter¬ 
mination on the request, and for an ap¬ 
peal of an Initial adverse determination. 

(5) The procedures and policies gov¬ 
erning the collection, safeguarding, 
maintenance, public notice, use, and dis¬ 
semination of personal information. 

<6> The conditions under which dis¬ 
closure of personal information may be 
made and procedures for exempting sys¬ 
tems of records from certain require¬ 
ments of the Act. 

(b) Tills Part 1286 Is applicable to 
HQ DSA and all DSA held activities. 

§ 1286.2 Policy. 

It is the policy of DSA: 

(a) To preserve the personal privacy 
of individuals, permitting an Individual 
to know what records pertaining to him 
are collected, maintained, used, or dis¬ 
seminated in DSA. and to have access to 
and have a comprehensible copy made 
of all or any portion of such records and 
to correct or amend such records. 

<b) To collect, maintain, use, or dis¬ 
seminate any record of identifiable per¬ 
sonal information in a manner that as¬ 
sures that such action Is for a necessary 
and lawful purpose; that the informa- 


1 For convenience In reading, standard 
pronoun gender usage wUl be followed In this 
D8AR. Where such pronouns aa ~he M or 
“him”, etc . are used, It should bo under¬ 
stood to include "she” or ”her*“, etc. 
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tlon la timely and accurate for its In¬ 
tended use; and that adequate safe¬ 
guards are provided to prevent misuse 
of such Information. 

§ 1286.3 He fin it ion-. 

(a) Individual A citizen of the United 
States or on alien lawfully admitted for 
permanent residence. A legal guardiAn 
or the parent of a minor have the same 
rights as the individual and may act on 
behalf of the individual. 

<b> Maintain . (Records on Individ¬ 
uals) collect, use. or disseminate. 

<c> Record. Any item, collection, or 
grouping of information about an in¬ 
dividual that Is maintained by an agency, 
including, but not limited to, his educa¬ 
tion. financial transactions, medical his¬ 
tory, and criminal or employment his¬ 
tory and that contains hls name, or the 
identifying number, symbol, or other 
identifying particular assigned to the in¬ 
dividual. such as a finger or voice print 
or a photograph. 

(d) Routine Use. The disclosure of a 
record, or the use of such record for a 
purpose which is compatible with the 
purpose for which it was collected. Rou¬ 
tine use encompasses not only common 
or ordinary uses, but also all the proper 
and necessary uses of the record; even 
if such use occurs Infrequently. 

(e) System Manager . The official re¬ 
sponsible for the policies and practices 
governing the system of records. 

(f) System of Records. A group of rec¬ 
ords under the control of any system 
manager from which information Is re¬ 
trieved by the name of an individual or 
by some identifying number, symbol, or 
other Identifying particular assigned to 
the individual. 

§ 1286.4 Rr*pomtbililic». 

(a) HQ DSA—(1) The Chief, Admin - 
istrative Management Division , Office of 
Administration (DSAH-XA) will: 

(1) Formulate policy to provide com¬ 
prehensive guidance necessary for uni¬ 
form compliance with the Act by all ele¬ 
ments of DSA. 

<il) Serve os the focal point on pri¬ 
vacy matters for DSA in communication 
with the Defense Privacy Board and is 
designated the DSA Privacy Act Officer. 

(til) Supervise the preparation for 
publication in the Federal Register of all 
required information or systems of rec¬ 
ords affected by the Act 

(ly) Serve as the DSA representative 
on the Defense Privacy Board. 

(v) Review for conformity with the 
Act. ail procedures, including DSA and 
DD forms, which requires an Individual 
to furnish information, and formulate 
corrective or supplementary provisions, 
as necessary. 

<vi> Maintain this DSAR in a current 
status and review it annually. 

(2) The Chief. Publication Division . 
Office of Administration (DSAH-XM) 
will review DSA publications to assure 
that those which meet the criteria for 
publication in the Federal Register arc 
prepared in proper form and transmitted 
promptly for publication in the Federal 
Register as required by DSAR 5025.19, 
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Publication of Material in the Federal 
Register. 

U) The Counsel (DSA1I-G) will re¬ 
view policies, practices, and procedures to 
ensure conformity with the Act. 

(4) The Assistant Director, Plans , Pro¬ 
grams and Systems ( DSAH-LS > will pro¬ 
vide policies and guidance to preclude 
unauthorized disclosure of protective in¬ 
formation maintained in the automatic 
data processing facility. 

(5) The Chief . Training and Incentives 
Division, Office of Civilian Personnel 
<DSAH-KT) will, in conjunction with 
the DSA Privacy Board, ensure develop¬ 
ment of appropriate training program 
for all personnel where duties Involve 
responsibilities for systems of records 
affected by the Act. 

(6) The Heads of HQ DSA Principal 
Staff Elements iPSEs) will: 

(I) Ensure that the collection, mainte¬ 
nance, use. or dissemination of record of 
identifiable personal lnformatipn is in a 
manner that assures that such action is 
for a necessary and lawful purpose, that 
the information is timely and accurate 
for its intended use. and that adequate 
safeguards are provided to prevent mis¬ 
use of such information. 

(II) Ensure that internal operating 
procedures provide for effective compli¬ 
ance with the Act. 

Oil) Establish procedures for the 
granting of confidentiality in regulations 
and procedures for investigations (e g., 
law enforcement, suitability, etc.). 

(lv) Prepare and submit reports in ac¬ 
cordance with I 1286.6. 

(7) DSA Privacy Board , Established 
under the chairmanship of the Chief. 
Administrative Management Division, 
Office of Administration (D8AH-XA) 
with membership consisting of repre¬ 
sentatives from tiie Comptroller, DSA. 
Counsel, DSA. Staff Director. Civilian 
Personnel. DSA. Assistant Director, 
Plans. Programs, and Systems. DSA. 
Staff Director. Military Personnel. DSA, 
Command Security Officer, DSA, and the 
Executive Director, Industrial Security. 
HQ DSA CAS. The Board will cause to 
be reviewed for conformity with the Act, 
each category of information in a system 
of records for necessity and relevance; 
provide assistance in the development of 
DSA-wide Privacy training program; and 
review practices and procedures estab¬ 
lished by system managers to ensure they 
are In conformity with the Act 

(b) The Heads of DSA Primary Level 
Field Activities (PLFAs) will: 

(1) Ensure that the collection, main¬ 
tenance. use, or dissemination of record 
of identifiable personal information is in 
a manner that assures that such action is 
for a necessary and lawful purpose, that 
the information Is timely and accurate 
for its intended use. and that adequate 
safeguards are provided to prevent mis¬ 
use of such information. 

(2) Designate & Privacy Act officer to 
serve as the principal point of contact on 
privacy matters. 

(3) Ensure that internal operating pro¬ 
cedures provide for effective compliance 
with the Act. 


(4) Establish a training program for 
those personnel whose duties Involve re¬ 
sponsibilities for systems of records af¬ 
fected by the Act. 

§ 1286.3 Procedure*. 

(a) Access to personal information. (i> 
Upon request, an individual will be in¬ 
formed whether or not a system of rec¬ 
ords contains a record pertaining to him. 
and accompanied by & person of his own 
choosing, if lie so desires, will be per¬ 
mitted to review his records, and to ob¬ 
tain a copy of such records in a form that 
is comprehensible to him at a reasonable 
cost, unless exempted in accordance with 
paragraph (oXlXv) of tills section or 
paragraph (d) of this section. This Part 
1286 does not require that a record be 
created or that an individual be given 
access to records which are not retrieved 
by name or other individual identifier 
Only costa of reproduction, as set forth 
in DSAR 5400.14. Availability to the Pub¬ 
lic of Official Information, may be 
charged: however, if copying is the only 
means whereby the record can be made 
available to the individual, reproduction 
fees will not be assessed (Le., when a copy 
must be made In order to delete Informa¬ 
tion contained on the record pertaininp 
to another individual). 

(I) The granting of access to a record 
containing personal information will not 
be conditioned upon any requirement by 
the individual to state & reason or other¬ 
wise Justify the need to gain access. 

<ii) Prior to granting access to per¬ 
sonal information. Individuals may be 
required to provide reasonable verifica¬ 
tion of hls Identity. 

(a) No verification of identity will be 
required of an individual seeking acces 
to records which are otherwise available 
to any member of the public under DSAR 
5400.14. 

<b> For the Individual who seeks ac¬ 
cess in person, verification of Identity 
will normally be made by those docu¬ 
ments which an individual *ls likely to 
have readily available, such as employee 
or military identification card, driver’s 
license, or medical card. 

(c) When access Is requested by mail, 
verification of Identity may consist of the 
individual providing certain minimum 
identifying data, such as name and date 
of birth or such other information 
deemed necessary by the system monagei 
having custody of the record. If the sen¬ 
sitivity of the data warrants, a signed 
notarized statement of identity may be 
required. 

<d) An Individual will not be denied 
access to his record for refusing to dis¬ 
close his social security number <8SN), 
unless disclosure of hls SSN is required 
by Federal Statute or required for verifi¬ 
cation purposes under a system of rec¬ 
ords existing and operating before 1 Jan¬ 
uary 1975, if such disclosure was required 
under statute or regulation adopted prior 
to such a date. 

<c) Individuals may not be denied ac¬ 
cess to a record pertaining to themselves 
because those records are exempted from 
disclosure under the provisions of DSAR 
5400.14. 
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i til) Access to a record or a copy 
Lhereof will not be denied solely because 
die record’s physical presence is not 
readily available U.e., on magnetic 
tape) , or because the context of the rec¬ 
ord may disclose sensitive Information 
about another individual. To protect the 
personal privacy of other individuals who 
may be identified in a record, an extract 
will be prepared to delete only that in¬ 
formation which would not be releasibie 
to the requesting individual under DSAK 
5400.14. 

dv) A medical record will be disclosed 
to the individual to whom it pertains un¬ 
less. in the judgment of a physician, ac¬ 
cess to such record could have an adverse 
effect upon the individual's physical or 
mental health. When it has been deter¬ 
mined that the disclosure of medical in¬ 
formation could have an adverse effect 
upon the individual to whom it pertains, 
the information may be transmitted to a 
physician named by the requesting 
individual. 

(v * This Part 1286 does not entitle an 
Individual to have access to any informa¬ 
tion compiled in reasonable anticipation 
of a civil action or proceeding. 

ivl) A system manager may require 
on Individual who wishes to be accom¬ 
panied by another person when receiving 
access to his records to furnish a written 
statement authorizing discussion of the 
records in the presence of the accom¬ 
panying person. 

(vll) Any requests from an individual 
for access to or copies of records main¬ 
tained on him will be processed in ac¬ 
cordance with this Part 1286 and not the 
Freedom of Information Act. Normally, 
requests for access to records will be 
acknowledged within 10 working days of 
receipt and access provided within 30 
working days. 

(viil) Copies of investigatory records 
compiled by any Investigative organiza¬ 
tion. but In the temporary custody of an 
element requesting the record for pur- 
itfxses of adjudication or other personnel 
action, arc the records of the originat¬ 
ing investigative organization. Indi¬ 
viduals seeking access to such records 
will be directed to the originating inves¬ 
tigative organization and should be in¬ 
structed to direct all requests submitted 
under the Act to that organization. Rec¬ 
ords concerning the adjudication, or 
other personnel actions based on the in¬ 
vestigative records, originated by the 
organization using the Investigation, are 
the records of the using organization 
which shall respond to all other requests 
under the Act concerning them. 

(2) Amendment of personal informa¬ 
tion. (l) An individual will be given the 
opportunity to request, either in person 
or through the mail, that his record be 
amended. The system manager may, 
however, require that such requests be 
made in writing. Instructions for the 
preparation of a request and any forms 
employed should be as brief and as sim- 
7° as possible. Requests should contain 
a* a minimum, identifying information 
rccor d- a description of the 
items to be amended and the reason 
amendment is being requested. A request 


will not be rejected or required to be re¬ 
submitted unless additional information 
is essential to process the request. In¬ 
complete or Inaccurate requests will not 
be rejected categorically; the individual 
will be asked to clarify the request as 
needed. Individuals will be required to 
provide verification of Identity as para¬ 
graph (a> (1) (ill of this section to as¬ 
sure that the requester is seeking to 
amend records pertaining to him and 
not, inadvertently or intentionally, the 
records of another Individual. 

(ii> A written acknowledgement of the 
receipt of a request for amendment of a 
record must be provided to tlie individual 
within 10 working days (excluding Sat¬ 
urdays. Sundays, and legal public holi¬ 
days) after receipt by the system man¬ 
agers. The acknowledgement will clearly 
Identify the request and advise the in¬ 
dividual when he may expect to be ad¬ 
vised of action taken on the request. 
Whenever practicable, the decision will 
be made within 30 working days. No sep¬ 
arate acknowledgement of receipt is nec¬ 
essary If the request can be either ap¬ 
proved or denied, and the individual ad¬ 
vised within the 10-day period. For re¬ 
quests presented in person, written ac¬ 
knowledgement should be provided at the 
time the request is presented. 

<IU> If the system manager agrees with 
any portion or all or the individual's re¬ 
quest to amend a record, the system man¬ 
ager will promptly advise the individual 
and amend the record accordingly. If dis¬ 
closure accounting has been made, the 
system manager will advise all previous 
recipients of the record that the amend¬ 
ment has been made and the substance 
of the correction, 

(lv) If the system manager disagrees 
with all or any portion of a request to 
amend a record, the system manager 
will promptly: 

(a) Advise the Individual of his refusal 
and the reasons therefor. 

(b) Inform the Individual that he may 
request a further review by the desig¬ 
nated reviewing official. 

(c) Describe the procedures for re¬ 
questing such a review including the 
name and address of the official to whom 
the request should be directed. 

<v> A review of the initial refusal to 
amend a record will be made if requested 
by the individual. 

(a) Heads of HQ DSA PSEs and Heads 
of PLFAs, as applicable, are designated 
reviewing officials and will make a review* 
of the initial determination. The Deputy 
Director. DSA. or the Deputy Director, 
CAS. for HQ DSA CAS elements and De¬ 
fense Contract Administration Services 
Regions, will be the reviewing official 
when one of the aforementioned officials 
is identified as a system manager. 

*b> If. after conducting the review, the 
reviewing official also refusee to amend 
the record in accordance with the indi¬ 
vidual's request, the individual will be 
notified: 

(I) Of tlie refusal and the reason & 
therefor. 

<2) Of his right to file a concise state¬ 
ment of reasons for disagreeing with the 
decision of DSA. 


(3 > Of the procedures for filing a state¬ 
ment of disagreement and such state¬ 
ment will be made available to anyone 
to whom the record is subsequently dis¬ 
closed. 

(#> That prior recipients of the dis¬ 
puted record will be provided a copy of 
the statement of disagreement to the ex¬ 
tent that an accounting of disclosure Is 
maintained. 

1 5» Of his right to seek judicial review 
of DSA’s refusal to amend a record. 

(c> If the reviewing official determines 
that the record should be amended In ac¬ 
cordance with live request, the system 
manager will amend the record, advise 
the individual, and Inform previous 
recipients where an accounting of disclo¬ 
sure has been maintained. 

idf A final determination on the in¬ 
dividual’s request for a review of an ini¬ 
tial refusal to amend a record must be 
completed within 30 days after receipt 
by the proper office unless the reviewing 
official determines that a fair and equi¬ 
table review cannot be completed in that 
time. If additional time Is required, the 
Individual will be informed. In writing, of 
the reasons for the delay and of the ap¬ 
proximate date on which the review Is ex¬ 
pected to be completed. 

(vi) When an Individual files a state¬ 
ment of disagreement, the system 
manager will clearly annotate the record 
so that the dispute Is apparent to any¬ 
one who may subsequently grant access 
to use or disclose the record. The nota¬ 
tion itself will be integral to the record. 
Where an accounting of disclosure has 
been made, the system manager will ad¬ 
vise previous recipients that the record 
has been disputed and will provide a copy 
of the individual's statement. 

(a) The Individual's statement of dis¬ 
agreement need not be filed as an inte¬ 
gral part of the record to which It per¬ 
tains. It will, however, be maintained In 
such a manner as to permit ready re¬ 
trieval whenever the disputed portion of 
the record is to be disclosed. When Infor¬ 
mation which is the subject of a state¬ 
ment of disagreement, is subsequently 
disclosed, the system manager will note 
which information Is disiuted and pro¬ 
vide a copy of the individual's state¬ 
ment. 

* <b) The system manager may include 
a brief summary of ita reasons for not 
making an amendment when disclosing 
disputed Information. Summaries nor¬ 
mally will be limited to the reasons stated 
to the individual. The system manager s 
summary will be treated as part of the 
individual's record; however, it will not 
be subject to the amendment procedures. 

(b) Disclosure to others . (1) Except as 
prescribed in paragraph (a) of this sec¬ 
tion. this Part 1286 does not require dis¬ 
closure of records to anyone other than 
the individual to whom the records per¬ 
tain. 

(2) No record contained in a system of 
records maintained within DSA will be 
disclosed by any means of communica¬ 
tion to any person, or to any agency out¬ 
side DSA. except pursuant to a written 
request by. or with the prior written con¬ 
sent of, the individual to whom the 
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record pertains, unless disclosure of the 
record would be: 

(i) To those officials and employees of 
the Department of Defense who have a 
need for the record In the performance 
of their official duties and the use Is com¬ 
patible with the purpose for which the 
record Is maintained. This includes, for 
example, transfer of information between 
components when civilians or military 
personnel assigned or affiliated with one 
component are processed by an activity 
of another component such as Armed 
Forces Examination and Entrance Sta¬ 
tions (AFEES). Air Terminals, or De¬ 
fense Investigative Service (DISK 

(ii) Required to be disclosed to a mem¬ 
ber of the public by DSAR 5400.14. Some 
examples of personal information per¬ 
taining to military personnel which nor¬ 
mally are released without an unwar¬ 
ranted invasion of privacy are: name, 
rank, date of rank, salary, present and 
past duty assignments, future assign¬ 
ments which have been finalized, office 
phone number, source of commission, 
military and civilian educational level, 
and promotion sequence number. Dis¬ 
closure of personal Information pertain¬ 
ing to civilian employees shall be made in 
accordance with the Federal Personnel 
Manual. 

(li!) For a routine use as denned In 
4 1286.3 and described In section n H of 
Appendix A. 

(iv> To the Bureau of the Census for 
purpose of planning or carrying out a 
census or survey or related activity au¬ 
thorized by law. 

cv) To a recipient who has provided 
DSA with advance adequate written as¬ 
surance that: 

(a) The record will be used solely as a 
statistical research or reporting record. 

<b) The record is to be transferred In 
a form that is not Individually identifi¬ 
able, (l.e., the identity of the Individual 
cannot be determined by combining vari¬ 
ous statistical records). 

(c) The record will not be used to 
make any decisions about the rights, 
benefits, or entitlements of an Individual. 

<vl) To the National Archives of the 
United States as a record which has suf¬ 
ficient historical or other value to war¬ 
rant its continued preservation by the 
United States Government, or for evalu¬ 
ation by the Administrator of General 
Services or his designee to determine 
whether the record has such value. A rec¬ 
ord transferred to a Federal records cen¬ 
ter for safekeeping or storage does not 
fall within this category since Federal 
records center personnel act on behalf of 
DSA In this instance and the records re¬ 
main under the control of DSA. No dis¬ 
closure accounting record of the transfer 
of records to Federal records centers need 
be maintained. 

(vli) To another agency or to an In¬ 
strumentality of any governmental Jur¬ 
isdiction within or under the control of 
the United States for a civil or criminal 
law enforcement activity if the activity Is 
authorized by law, and if the Head of the 
agency or instrumentality has made a 
written request to a DSA element which 
maintains the record specifying the par¬ 


ticular portion desired and the law en¬ 
forcement activity for which the record 
is sought. Blanket requests for all rec¬ 
ords pertaining to an individual will not 
be accepted. A record may also be dis¬ 
closed to a law enforcement agency at 
the Initiative of a DSA clement which 
maintains the record when criminal con¬ 
duct is suspected, provided that such dis¬ 
closure has been established in advance 
as a “routine use”. 

(viti) To a person pursuant to a show¬ 
ing of compelling circumstances affecting 
the health or safety of an individual if 
upon such disclosure notification is 
transmitted to the last known address of 
the Individual to whom the record per¬ 
tains. 

(ix) To cither House of Congress, or, 
to the extent of matter within Its juris¬ 
diction. any committee or subcommittee 
thereof, or any joint committee. This 
does not authorize the disclosure of any 
record subject to this Part 1286 to mem¬ 
bers of Congress acting in their individ¬ 
ual capacities or on behalf of their con¬ 
stituents. 

<x) To the Comptroller General, or any 
of his authorized representatives, in the 
course of the performance of the duties 
of the General Accounting Office. 

<xi) Pursuant to the order of a court 
of competent Jurisdiction. 

(a) When a record is disclosed under 
compulsory legal process and when the 
Issuance of that order or subpoena Is 
made public by the court which issued It, 
reasonable efforts will be made to notify 
the Individual to whom the record per¬ 
tains. This may be accomplished by noti¬ 
fying the individual by mall at his most 
recent address as contained in DSA rec¬ 
ords. 

(b) Upon being served with an order to 
disclose a record, the vsystem manager will 
endeavor to determine whether the is¬ 
suance of the order is ft matter of public 
record and. if it is not. seek to be advised 
when It becomes public. An accounting 
of the disclosure will be made at the time 
the system manager complies with the 
order or subpoena. 

(3) Each system manager, with respect 
to each system of records under his con¬ 
trol will: 

(i) For all disclosures under paragraph 
(b) (2) of this section, except those un¬ 
der paragraphs (b) (2) <i) and (ii) of 
this section, keep an accurate accounting 
of the following: 

(a) The date of the disclosure. 

(b) The nature of the disclosure; that 
Is what was disclosed and how: for ex¬ 
ample, oral disclosure by telephone of 
home address. Other examples of dis¬ 
closure include visual review of the rec¬ 
ord. written, transfer of data through 
telecommunications network, etc. 

(c) The purpose of the disclosure. De¬ 
scribe the condition of the disclosure as 
listed in paragraphs <b) <2) (ill) thru 
<xi) of this section. If disclosure is for 
a routine use published in a records 
systems notice, briefly describe the spe¬ 
cific routine use. 

(d) The name and address of the per¬ 
son or agency to whom the disclosure Is 
made. A system manager need not make 


a notation on a single document of 
every particular record, provided he can 
construct from the system for the re¬ 
quired accounting information. 

(11) Retain the accounting made under 
paragraph (b) (3) (i) of this section for 
at least 5 years after the last disclosure 
or the life of the record, whichever is 
longer. No record of the disclosure of 
this accounting need be maintained 

(ill) Upon request of the Individual 
to whom the record - pertains, make 
available to that individual all infor¬ 
mation In the accounting of disclosures 
except that pertaining to disclosure^ for 
low enforcement purposes pursuant to 
paragraph <b>(2)(vil) of this section, 
and systems that have been determined 
to be exempt from these provisions 
under subsections (J) arid (k) of the 
Act. 

(4) Names and Addresses . An indi¬ 
vidual’s name and address may not be 
sold or rented by DSA unless such action 
Is specifically authorized by law. Requests 
for home addresses may be referred to 
the lost known address of the Individ ual 
for reply at his discretion and the re¬ 
quester will be notified accordingly. This 
provision will not be construed to require 
the withholding of names and addresses 
otherwise permitted to be made public. 

(c) Collection of personal information 
from individuals. (1) Collection Direct¬ 
ly from Individuals. Personal informa¬ 
tion shall be collected to the greatest ex¬ 
tent practicable directly from the indi¬ 
vidual when the information may result 
In adverse determinations about an in¬ 
dividual’s rights, benefits, and privileges 
under Federal programs. The collection 
of information from third parties should 
be minimized. Exceptions to this policy 
may be made under certain circum¬ 
stances, such as the following: 

(1) There is need to ensure accuracy 
of information supplied by an individ¬ 
ual by verifying with a third party, such 
as in the case of verifying information 
for a security clearance. 

(ii) The nature of the information is 
such that it can only be obtained from 
a third party, such as an evaluation of 
employee's performance in a previous 
Job or assignment. 

(ill) Obtaining the Information from 
the individual would present exceptional 
practical difficulties or would result in 
unreasonable costs. 

(2) Informing Individuals From Whom 
Information is Requested. Each individ¬ 
ual who Is asked to supply person: 1 in¬ 
formation must be told of: 

(1) The authority (statute or Execu¬ 
tive Order) which authorize, its 
solicitation. 

(il) The principal purpose or purpose 
for which it is to be used. 

(Ill) The routine uses, to be made of 
It. 

(iv) Whether furnishing such infor¬ 
mation is mandatory or voluntary and 
the effects on him. If any, of not pro¬ 
viding it. This notice to the indivlduiU 
will be made on a separate form which 
can be retained by the Individual. Tlds 
Advice must be given on all media used 
in requesting information whether it » 
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a ,4 lo rm” in the usual sense <i,e. t a pre- 
printed document with a control number 
und an edition date) or a format, Ques¬ 
tionnaire, survey sheet, or report ren¬ 
dered on a blank sheet. Supplying per¬ 
sonal Information is when individuals 
personally complete the fill-in informa¬ 
tion about themselves on the form or 
when the individuals furnish the infor¬ 
mation about themselves verbally as In 
an interview or question and answer type 
o: arrangement. 

<3> Collection Documents in Use Prior 
to 27 Sep 75. These documents in use 
before 27 8ep 75 and which are to be 
used on and after that date, must meet 
the notice requirements by use of a sepa¬ 
rate statement to go along with each 
such document subject to the provisions 
of the Act The statement will be as¬ 
signed the identifying form number/ 
RCS/OMB Appeal Number/Form Letter 
Number used in collecting the informa¬ 
tion and the suffix “Privacy Act State¬ 
ment”, aa follows: 

<i> For forms in regularly-issued, 
numbered series, the Privacy Act State¬ 
ment will bear the same number and edi¬ 
tion date as the form to which it per¬ 
tains. except as provided in paragraph 2 
oi Appendix B. Example: For DD Form 
398. Statement of Personal History, the 
applicable notice to each individual 
asked to complete the form will be Iden¬ 
tified as “DD Form 398 — Privacy Act 
Statement" In the lower left-hand 
corner. 

ill) For unnumbered formats, ques¬ 
tionnaires. surveys, and reports which 
are not in the regularly-issued form 
number series, the Privacy Act State¬ 
ment will bear the report control symbol 
or OMB Approval Number under the au¬ 
thority for which the information is col¬ 
lected, if applicable. 

Example: For the Air Force Junior ROTC 
Survey for AFJRDTC Cadets (Format A), tho 
applicable notice to each individual aaked to 
complete the questionnaire will be Identified 
w "OMB Approval No. 21-RD268—Privacy 
Act Statement**. Same reports are aaalgned 
Reports Control Symbol (RGB) numbers or 
OMB Approval Numbers. If these reports are 
controlled in a regular numbered form se¬ 
ries. then the Privacy Act Statement will bear 
the form number reference In lieu of the 
RCS or OMB Number. 

(4) Preparation of Privacy Act state - 
merits. (1) The proponent (i.c.. the Ini¬ 
tiator) has the final responsibility for 
determining whether a form, format, 
questionnaire, survey, or report requires 
a Privacy Act Statement. The proponent 
must consult his counsel, particularly 
for validation of the authority for asking 
for the information. Statements must be 
Mifflcicntly complete and specific but, at 
the same time be concise and couched 
hi easily understood language. 

'U> Forms and Information manage¬ 
ment officers at all echelons must assure 
that Privacy Act Statements are avail¬ 
able for Issuance with new forms, when 
required. 

<U1) No Department of Defense com- 
may 6 * ny any individual any 
right, benefit, or privilege provided by 
law because of such individual’s refusal 
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to disclose his SSN. unless such disclo¬ 
sure is: 

(a> Required by Federal statute. 

(b) To any component maintaining a 
system of records In existence and op¬ 
erating before 1 Jan 75. If such dis¬ 
closure was required under statute or 
regulation adopted prior to such date to 
verify the identity of on individual. Ex¬ 
ecutive Order No. 9397, 22 Nov 43. au¬ 
thorizes components to use SSN as a 
system of numerical identification of 
Individuals. 

<lv> Any component which requests an 
individual to disclose his SSN must in¬ 
form that individual: 

(a) Whether that disclosure is manda¬ 
tory or voluntary. 

(b> By what statutory or other au¬ 
thority such number is solicited. 

(c) What uses will be made of it. 

<v) If disclosure of the SSN is not 
required by Federal statute or is not for 
a system of records in existence and op¬ 
erating prior to 1 Jan 75. proponents are 
nevertheless not precluded from request¬ 
ing it from individuals concerned. How¬ 
ever. the separate Privacy Act Statement 
for the SSN alone, or a merged Privacy 
Act Statement, covering not only the 
SSN but also other items of personal in¬ 
formation. must make clear that the dis¬ 
closure of the SSN ts voluntary. If. in 
such instances, the individual refuses to 
disclose It, the proponent concerned 
must be prepared to identify him by 
alternate means. 

<d) Exemptions. The Director. DSA 
will designate the DSA records which are 
to be exempted from certain provisions 
of the Act. and DSAH-XA will publish 
in the Pmcral Register. Information 
specifying the name of each designated 
system, the specific provisions of the Act 
from which each system Is to be ex¬ 
empted. and the reasons for each exemp¬ 
tion of the record system. 

(1) General Exemptions. To qualify for 
a general exemption, as defined in the 
Act, the system of records must be main¬ 
tained by a system manager who per¬ 
forms as his principal function any ac¬ 
tivity pertaining to the enforcement of 
criminal laws, including police efforts to 
prevent, control, or reduce crime or to 
apprehend criminals, and the activities 
of prosecutors, courts, correctional, pro¬ 
bation, pardon, or parole authorities. 
Such system of records must consist of: 

cl) Information compiled for the pur¬ 
pose of identifying individual criminal 
offenders and alleged offenders and con¬ 
taining only identifying data and 
notations or arrests, the nature and 
disposition of criminal charges, sentenc¬ 
ing. confinement, release, and parole, 
and probation status. 

(li) Information compiled for the pur¬ 
pose of a criminal investigation, includ¬ 
ing reports of informants and Investi¬ 
gators. and associated w*lth an identifia¬ 
ble individual. 

(ill) Reports Identifiable to an indi¬ 
vidual compiled at any stage of the proc¬ 
ess of enforcement of the criminal laws 
from arrest or Indictment through re¬ 
lease from supervision. 
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(2) Specific Exemption . To qualify for 
a specific exemption, as defined by the 
Act the systems of records must be: 

(!) Specifically authorized under cri¬ 
teria established by an Executive Order 
to be kept classified in the interest of 
national defense or foreign policy and 
are in fact properly classified pursuant 
to such Executive Order. 

<il> Investigatory material compiled 
for law enforcement purposes other than 
material covered under a general exemp¬ 
tion. However, an individual will not be 
denied access to information which ha* 
been used to deny him a right or priv¬ 
ilege unless disclosure would reveal a 
source who furnished information to the 
Government under a promise that the 
identity of the source would be held in 
confidence. For Investigations made after 
27 Sep 75, the identity of the source 
may be treated as confidential only if 
based on the expressed guarantee that 
the identity would not be revealed. 

<iii> Maintained in connection with 
providing protective services to the Presi¬ 
dent of the United States or other Indi¬ 
viduals protected pursuant to 18 U.8.C. 
S3O50. 

<iv> Used only to generate aggregate 
statistical data or for other similarly 
evaluative or analytic purposes, and 
which are not used to make decisions on 
the rights, benefits, or entitlements of 
individuals except for the disclosure of a 
census record permitted by 13 U.S.C. S8. 

(v) Investigatory material compiled 
solely for the purpose of determining 
suitability, eligibility, or qualifications 
for Federal civilian employment. Military 
Service. Federal contracts, or access to 
classified information, but only to the ex¬ 
tent that the disclosure of such material 
would reveal the identity of a source w*ho 
furnished information to the Govern¬ 
ment under an express promise that the 
source would be held in confidence, or 
prior to 27 Sep 75. under an implied 
promise that the identity of the source 
would be held in confidence. 

<vi> Testing or examination material 
used solely to determine individual qual¬ 
ifications for appointment or promotion 
In the Federal service, the disclosure of 
which would compromise the objectivity 
or fairness of the testing of elimination 
process 

<vii> Evaluation material used to de¬ 
termine potential for promotion tn the 
Armed Services, but only the extent that 
the disclosure of such material would re¬ 
veal the identity of a source who fur¬ 
nished information to the Government 
under an express promise that the iden¬ 
tity of the source would be held in con¬ 
fidence or prior to 27 Sep 75, under an 
implied promise that the Identity of the 
source would be held In confidence. Sys¬ 
tem managers will specify those cate¬ 
gories of individuals for whom pledges 
of confidentiality may be made when 
obtaining information on an individual’s 
suitability for promotion. 

(e) System of Records—C 1) Content. 
Q) System manager* will maintain in 
1U records systems only such informa¬ 
tion a* is relevant and necessary to ac- 
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compUsh a purpose or mission required 
by statute or Executive Order of the 
President. 

(ii) The proponent of each system of 
records will Identify the specific provi¬ 
sion of law, or Executive Order, which 
provides authority for the maintenance 
of information in each system of records. 

(ill) Authority to establish and main¬ 
tain a system of records does not convey 
unlimited authority to collect and main¬ 
tain all information which may be useful 
or convenient to have. The proponent of 
each system of records wrtll evaluate each 
category of Information in a system for 
both necessity and relevance. In per¬ 
forming this evaluation the following 
points will bo considered: 

(a) Relationship of each item of in¬ 
formation to the statutory or regulatory 
purpose for which the system is main¬ 
tained. 

(b) Specific adverse consequence of 
not collecting each category of informa¬ 
tion. 

(c) Possibility of meeting the informa¬ 
tion requirement through use of infor¬ 
mation not Individually identifiable or 
through sampling techniques. 

(d> Length of time that the informa¬ 
tion is needed and, where appropriate, 
techniques for purging parts of the 
record. 

(e) Length of time that the informa¬ 
tion is needed and, where appropriate, 
techniques for purging parts of the 
record. 

(c) Financial cost of information 
maintenance compared to risk or ad¬ 
verse consequence of not maintaining it. 

(/) Necessity and relevance of this in¬ 
formation to all Individuals Included In 
the system. 

(iv) Collection will be discontinued 
for each category or item of information 
which, after the above evaluation, does 
not appear to be fully Justifiable. More¬ 
over, such Information will be withdrawn 
and destroyed, provided it can be eco¬ 
nomically segregated from necessary and 
relevant information. 

(v) The evaluation prescribed above 
will be performed by each proponent of a 
system of records: 

(a) During the design phase of a new 
system of records or a change in an ex¬ 
isting system of records. 

<&) Annually, prior to the ^publica¬ 
tion of ail system notices in the Federal 
Register. 

(2) Publication of record system 
notices—(I) General. A notice of the 
existence of each system of records, os 
defined in 5 1286.3(d) must be published 
in the Federal Register. 

(U) Record System Notices. System 
managers proposing new systems will 
prepare system notices according to Ap¬ 
pendix A at least 60 days before the pro¬ 
posed system change may be legally Im¬ 
plemented. Initial system notices will be 
submitted to DSAH-XA. 

(tlir Change to Existing Systems Re¬ 
quiring Advanced Public Notice 

(a) The following proposed changes to 
an existing system must be published in 
the Federal Register for public com¬ 


ment at least 30 days before the changes sure that persons including Government 
are implemented: contractors or their employees, involved 

(/) Those which expand the categories in the design, development, operation, or 
of individuals on whom records are maintenance of any system of records, as 
maintained. defined In ft 1286.3, are informed of all 

(2) Those which add new categories of requirements to protect the privacy of 
records to the system. the individuals who are subjects of the 

<J> Those which add new categories of records. The following sanctions will be 
sources. emphasized to personnel: 

(4) New or changed routine uses which <i> There are criminal penalties for 
Involve disclosure to a new category of knowingly and willfully disclosing a rcc- 
reclplent ord about an individual without the writ¬ 

es) Changes in procedures governing ten consent or the written request of 
access. that Individual, or unless disclosure m 

(b) Notices of proposed changes to ex- for one of the reasons listed in para- 
Is ting systems will be submitted to graph <d) of this section. 

DSAH-XA. in accordance with Appendix <il) DSA may be subject to civil suit 
A due to failure to comply with the Act. 


(Iv) Changes to Existing Systems Not 
Requiring Advanced Public Notice. 
Changes In records systems not stated in 
paragraph (e) (2) (ill) of this section do 
not require advance publication, but must 
be submitted for inclusion in the annual 
consolidated listing of records systems. 
Accordingly, each system manager will 
ensure that all such changes are for¬ 
warded to DSAH-XA by 15 March of 
each year for annual publication in the 
Federal Register. 

(v) Reports Concerning New and 
Changed Systems. Concurrently with 
paragraph (e)(2) (il) and (ill) of this 
section. DSAH-XA will provide OASD 
(C) advanced notice of proposals to 
establish new systems or to change 
routine uses of existing systems. 

(vi) DSA Issuances. DSAH-XA will 
ensure that information contained in 
each system notice, as published In the 
Federal Register, is incorporated and 
published in DSAR 5400.22. Privacy Act 
System of Records Notices, to ensure uni¬ 
form system use and maintenance. Ail 
DSA activities will take immediate action 
to discontinue, any system of records not 
contained in DSAR 5400.22. 

(3) Standards of accuracy. <i> Records 
used by system managers in making de¬ 
terminations about an individual win be 
maintained with such accuracy, rele¬ 
vance, timeliness, and completeness as is 
reasonably necessary to ensure fairness 
to the individual in any determination. 

(11) Prior to disseminating any record 
about an individual to any person other 
than a Federal agency, unless the dis¬ 
semination is made pursuant to DSAR 
5400.14, reasonable efforts will be made 
to ensure that such records are accurate, 
complete, timely, and relevant for DSA 
purposes. 

(4) Restriction on maintenance of cer¬ 
tain records. Maintenance of records de¬ 
scribing how individuals exercise rights 
guaranteed by the First Amendment are 
prohibited unless expressly authorized 
by Federal statute or by the individual 
concerned, unless pertinent to and within 
the scope of an authorized law enforce- 

. ment activity. The exercise of these 
rights includes, but Is not limited to, re¬ 
ligious and political beliefs, freedom of 
speech and the press, and the right of 
assembly, and to petition. 

(5) Rules of conduct. Heads of HQ 
DSA PSEs and Heads of PLFAs will as- 


(6) Safeguarding personal informa¬ 
tion in records systems, (i) System man¬ 
agers will establish administrative and 
physical safeguards to protect Informa¬ 
tion from unauthorized or unintentional 
access, disclosure, modification, or de¬ 
struction. These safeguards will apply to 
systems of records, in whatever medium 
In which personal information is proc¬ 
essed or stored. Such safeguards will be 
tailored to the requirements of each sys¬ 
tem of records. Where a greater degree of 
protection is not prescribed by other reg¬ 
ulations, as a minimum, all records will 
be afforded the same degree of protection 
as “FOR OFFICIAL USE ONLY” docu¬ 
ments. 

(li) Access to personal information 
w'ill be restricted to those persons whose 
official duties require access and the indi¬ 
vidual concerned in accordance with 
paragraph (b) of this section. 

(ill) 8ystcm managers will ensure that 
all persons whose official duties require 
access to or processing and maintenance 
of personal information are trained in 
the proper safeguarding and use of such 
information. 

(iv) Personal records and documents 
will be stored so as to reasonably pre¬ 
clude unauthorized disclosure. 

(v) Disposal of records containing 
personal Information which are no longer 
required will be accomplished in such a 
manner that will prevent the contents 
from being disclosed (e.g., tearing or 
shredding the record into pieces or burial 
or in the case of magentic tapes by de¬ 
gaussing). 

§ 1286.6 Forms and reports. 

(a) An annual report will be prepared 
by DSAH-XA for the preceding calendar 
year on its implementation of the Privacy 
Act of 1974 as follows: 

(1) Summary. A brief management 
summary of the status of actions taken 
to comply with the Act, the results of 
these efforts, any problems encountered 
and recommendations for any changes in 
legislation, policies, or procedures 

(2) Accomplishments. A summary of 
major accomplishments; i.o.. Improve¬ 
ments in agency information practices 
and safeguards. 

(3) Plans. A summary of major pin ns 
for activities in the upcoming year, e-g*. 
area of emphasis, additional securing or 
facilities planned. 
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(4) Exemptions. A list of systems 
which are exempted during this year 
from any of the operative provisions of 
this law permitted under the terms of 
subsections (j) and (k) of the Act, 
whether or not the exemption was ob¬ 
tained during the year, the number of 
records in each system exempted from 
each specific provision and reasons for 
invoking the exemption. 

(5) Number of systems . A brief sum¬ 
mary of changes to the total inventory 
of personal data systems subject to the 
provisions of the Act, Including reasons 
for major changes; c.g., the extent to 
which review of the relevance of and 
necessity for records has resulted In 
elimination of all or portions of systems 
of records or any reduction in the num¬ 
ber of individuals on whom records are 
maintained. 

(6) Operational experiences . A gen¬ 
eral description of operational experi¬ 
ences including estimates of the number 
of individuals (in relation to the total 
number of records in the system) re¬ 
questing information on the existence of 
records pertaining to them, refusing to 
provide Information, requesting access to 
their records, appealing Initial refusals 
to amend records, and seeking redress 
through the courts. 

(7) Any available data, or estimates, 
of the cost of administering the Act. 

(8) Six copies of the annual report 
will be furnished to the Assistant Secre¬ 
tary of Defense (Comptroller) on or be¬ 
fore 31 March of each year for trans¬ 
mittal to the Office of Management and 
Budget. 

<b> An annual feeder report on the 
actions of the preceding year will be pre¬ 
pared by Heads of PLFAs and Heads of 
HQ DSA P8Es for submission in dupli¬ 
cate to DSAH-XA on or before 10 March 
of each year. The report will contain: 

(1> Summary. A brief management 
summary of the status of actions taken 
to comply with the Act. the results of 
these efforts, any problems encountered 
and recommendations for any changes 
in legislation, policies or procedures. 

(2) Accomplishments. A summary of 
major accomplishment; i.e., improve¬ 
ments in agency information practices 
and safeguards. 

(3) Plans. A summary of major plans 
for activities in the upcoming year, e.g., 
area of emphasis, additional securing of 
facilities planned. 

(4) Exemptions. A list of systems 
which are exempted during the year 

any of the operative provisions of 
this law permitted under the terms of 
subsection (J) and (k) of the Act. 
whether or not the exemptions were ob¬ 
tained during the year, the number of 
records in each system exempted from 
each specific provision and reason for in¬ 
voking tlie exemption. 

(5) Number m of systems. A brief sum¬ 
mary of changes to the total inventory 
of personal data systems subject to the 
provisions of the Act, including reasons 

? ajor . chan «W f the extent to 
which review of the relevance of and 
for records has resulted in 
elimination of all or portions of systems 


of records or any reduction in the num¬ 
ber of individuals on whom records are 
maintained. 

(6) Operational experiences. A gen¬ 
eral description of operational experi¬ 
ences including estimates of the num¬ 
ber of individuals (in relation to the total 
number of records in the system) re¬ 
questing information on the existence of 
records pertaining to them, refusing to 
provide information, requesting access to 
their records, appealing initial refusals 
to amend records, and seeking redress 
through the courts. 

(7) Any available data, or estimates, 
of the cost of administering the Act. 

<c> Each PLFA will submit to HQ DSA, 
ATTN: DSAH-XA during the last week 
in January. April. July, and October each 
year, a consolidated listing of those lo¬ 
cally controlled and subordinate echelon 
forms affected by the Act. The listing will 
contain the form designation and num¬ 
ber in numeric sequence, the edition date, 
and the complete title. Each group of 
forms will be identified by activity name. 
To provide the input for this consolidated 
listing, the forms management officer at 
all levels must prepare and maintain 
current, a listing of those forms for 
which they control and which are within 
the purview of the Act. 

<d) The Reports Control Symbol for 
these reports will be RCS DD(A) 1379. 

ArrsNotx A 

INSTRUCTIONS FOE FRKMtATION OF EJCCOED 
SYSTEM NOTICES 

Section I. Oenkbm. In ate actions 


A. For each system of records submit In¬ 
formation in the sequence as shown in sec¬ 
tion n below. Show in this sequence even 
though an entry may*not be required for all 
Items. 

B. Use keywords shown below (!*„ BYS- 
KAME, RECORD-CATEGORY, etc.). Expla¬ 
nations of keywords are shown in parenthe¬ 
ses. but do not use. 

C. Do not use paragraph or subparagraph 
numbers or letters. 

D. Do not underline any part of the text. 

E. Do not use hyphenation at the end of a 
line or subdivide a word at the end of a line. 

O Each system of records notice will be 
typed double-spaced on a separate sheet(s) 
of paper, with the originating office symbol 
ontered In the upper right corner. 

H. Do not use military or Government ter¬ 
minology which may not pc understood by 
the public. Authorized abbreviations may be 
used, provided they are first spelled out In 
each system notice, e.g.. Defense Supply 
Agency (DSA). 

I. Refer to section m below for systems 
which may qualify for exemption. 

J. Number the pages* separately for each 
draft system notice. 

K New and revised system notices shall be 
prepared In accordance with instructions 
contained herein. All notices are to be sub¬ 
mitted In full (1 a, no partial system notice 
shall be accepted). 

L. For tho purpose of identifying record 
systems and preparing system of records no¬ 
tices. there are five distinguished categories 
of record systems subject to the Act: 

1. Category 1. Automated (ADP) systems 
of records identified by distinctive number 
and title and normally maintained according 
to ADP manuals. As a general rule, these 
systems are not Individually or specifically 
identified by D3AM 5018.1. Flies Maintenance 


and Disposition, although their output may 
be functionally Identifiable through tho 
manual. For preparation or systems notices, 
there are three recognizable types of AD;» 
systems: 

a. Class A and B systems managed by HQ 
DSA. Most of these systems ore identified 
in the DoD Automated Data Systems Catalog 
LSPC 3 -70-1. 

b. Class C Systems- Individually designed, 
established, and maintained by DSA field 
activities. 

c. DSA field activities systems which are 
not yet approved are classified as Class C 
systems, Le., unauthorized systems. 

3. Category 2 Exclusive of ADP Systems, 
those systems of records established and 
maintained pursuant to and specifically pre¬ 
scribed by statute, executive order, or DSAR. 

3. Category S. Exclusive of ADP Systems, 
thorn systems of records established under a 
function authorized by statute. Executive 
Order or DSAR rather than specifically pre¬ 
scribed by the statute. Executive Order or 
DSAR, that are accumulated DSA-wide by 
offices with similar or identical functions. 
Normally, decentralized segments of such 
systems vary only In scope and volume and 
not In content, for example, name flies which 
are established In processing requests under 
the Freedom of Information Act. In ma*t 
Instances, these systems are identified m 
DSAM 8015.1. 

4. Category 4. Exclusive of ADP 8yst*ms. 
those systems of records established and 
maintained entirely In response to local 
needs. Although often difficult to describe, 
these systems have certain common charac¬ 
ters tics which can be used in Identifying 
them for preparation of systems notices: 

a. Normally, they are unique to the 
accumulating office. 

b. They are not accumulated DSA-wlde in 
other elements or activities which perforin 
like functions. 

c. They aro seldom specifically identified 
In DSAM 6015.1. 

5. Category 5. Those In the custody of 
DSA temporarily, which “belong** to other 
Federal agencies. For example, official civil¬ 
ian personnel files on DSA civilian employees 
belong to the U.8. Civil Service Commission. 
Most such systems are Identified by DSAM 
5015.1. 

M. Responsibility for preparation of 
system of records notices. 

1. Por Category X (ADP) Systems of 
Records: 

a. Managers of Class A and B systems of 
records are responsible for preparing system 
of record notices applicable to their auto¬ 
mated data systems (ADS). 

b. Proponents of Categories 2, 3. 4. and 5 
(manual) systems of records are responsible 
for Including In their systems of record no¬ 
tices all Class C and unauthorized ADP sys¬ 
tems of records which. In effect, are auto¬ 
mated segments of their systems of records. 

c. Managers ore responsible for preparation 
and submission of system of record notices 
applicable to those Class C and unauthorized 
ADP system of records which are"not auto¬ 
mated segments of a manual system of 
records. 

2. For Category 2 and 3 system or records, 
the office having DSA-wlde staff responsi¬ 
bility for the function or process involved Is 
considered to be tho system of records pro¬ 
ponent. Such proponents are responsible for 
Including In their system of record notices 
coverage of all decentralized segments of 
the particular system of records. 

3. Proponents of Category 4 (local) systems 
of records are responsible for preparation and 
submission of system notices applicable to 
their systems. 

4. For Category 6, the proponent la the 
Federal agency to which a system of records 
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belongs. It U responsible for system of rec¬ 
ords notices applicable to Its records that 
are temporarily In DSA custody. For example, 
the CSC will publish system of records no¬ 
tices applicable to all systems of records 
prescribed by the Federal Personnel Manual. 
CSC will not, however, be responsible for 
any modifications or additions to a CSC sys¬ 
tem of record. The DSA proponent of such 
modifications or additions Is therefore re¬ 
sponsible for preparing a system of records 
notice for the portion added by him. DSA 
proponents should contact the appropriate 
Federal agency for other systems of records 
temporarily In DSA custody to determine and 
fix responsibility for preparing applicable 
system of records notices In Instances where 
a Federal agency to which the records be¬ 
long declines to cover a system of records 
temporarily In DSA custody, the DSA pro¬ 
ponent will be responsible for preparing the 
applicable system of records notice. 

Section n. Bronswcx or Submissions and 

iNSTSUCnONB 

A. Manual or Automated. Indicate whether 
the system is manual or automated. An auto¬ 
mated system would include records proc¬ 
essed. maintained, or both, in a machine 
readable processing tapes and cards, etc. A 
manual system would include records proc¬ 
essed. maintained, or both, la a human read¬ 
able or vertical file cards, microfiche, roll 
microfilm, photographs, etc. A mechanised 
file which requires substantial human inter¬ 
vention for processing or maintenance is 
considered to be manual, rather than auto¬ 
mated. 

B. 3panama {System Hama). Whenever ap¬ 
plicable. identify the system by number and 
title prescribed in your files or records dis¬ 
position manual. Use locally originated titles 
for files which ore not described specifically 
and adequately in the manual or which are 
otherwise unique to the reporting office If 
more than one system Is covered by a file 
description, identify each system. If several 
files, separately described In DRAM 6016.1. 
are a part of a single system. Identify the 
system only (see paragraph F below for Iden¬ 
tification of separate files which form a sys¬ 
tem). Provide system and file title in un¬ 
classified form. Do not use abbreviations, 
nicknames, or acronyms unless spelled out 
the first time used. Place acronyms in paren¬ 
theses immediately following the title. 

C. Security. Specify the Defense or other 
security classification far the system of rec¬ 
ords If clMlflcd pursuant to the provisions 
of DoD 6200.1-R, Information Secirtty Pro¬ 
gram Regulation. DSAM 6205.1. Safeguarding 
of Classified Information, and Implementing 
directives Do not cite as a security classifica¬ 
tion FOR OFFICIAL USE ONLY. INTERNAL 
WORKING PAPER, EYES ONLY, or similar 
marking used for Internal control or other 
handling purposes If unclassified. Including 
FOUO, state unclassified. 

D. Location. If the system la maintained 
in a single location, provide the exact name 
of the office, organization, and correspond¬ 
ence or routing symbol. On the other hand, if 
It is geographically or organizationally de¬ 
centralized. specify each type of organiza¬ 
tion or element that maintains a segment 
or the system. For example, if the system wae 
comprised of clinical records, then medical 
centers and hospitals, and the National Per¬ 
sonnel Records Center would be listed as lo¬ 
cations. Where automated data systems 
encompass a central computer facility, with 
input/output terminals at several geographi¬ 
cal locations, list by category, each location 
under this heading In all instances where 
multiple locations are referred to by type of 
organization, state that official mailing ad¬ 
dresses are in the Department of Defense 
directory In the appendix to the DSA sys¬ 


tem of record notices. However. In all cases, 
give the official mailing adduces if the office 
maintaining the system Is not listed in the 
Federal Register. If the address Is classified, 
so state. Be sure to list each type of organi¬ 
zation maintaining a segment or duplicate 
of the system, since maintenance by a type 
of organization not reported herein will con¬ 
stitute a violation of the Act. When indicat¬ 
ing domestic addresses, use the United State# 
Postal Service two letter state abbreviation 
and the Zip Code. 

K. IndUidual-Category {Categories of /n- 
dividuals Covered try the System). The pur¬ 
pose of this requirement Is to permit an 
individual to determine whether or not in¬ 
formation on him might be In the system of 
records. Categories of individuals, therefore, 
should be stated in easily understood, non¬ 
technical terms and Include all categories of 
individuals on whom records are maintained. 
Avoid using broad general descriptions, such 
sa “all civilian personnel", unless the system 
applies to all civilian personnel. For example. 
Civilian Individual Pay Record applies to all 
civilian employees of DSA. while a system 
of records of Individual Retirement Records 
would apply only to civilian employees 
covered by the Civil Service Retirement pro¬ 
gram. All categories of individuals Included 
in the system must be listed, regardless of 
the frequency of inclusion or the number at 
records involved. All future change* to the 
system, which broaden or Increase the cate¬ 
gories of individuals covered, will require 
preparation and publication of a revised rec¬ 
ord system notice In the Fxdctal Register. 

F. Record Category {Categories of Records 
In the System). Briefly describe in nontech¬ 
nical terms all type* of records In the sys¬ 
tem. For example, under the Automatic Pay¬ 
roll Cost and Personnel System (AFCAPS), 
the types would include, but not be limited 
to Individual pay record, substantiating 
documents, such as certificates for deduc¬ 
tions and retained leave and earning state- 
menu, records of travel payments, personnel 
actions, and Urns and attendance cards. For 
automated systems, do not list source docu¬ 
ments unless they are retained and filed by 
name. SSN. or other Individual identifier. 
Instead, list the categories of Information 
stored In the system. Be sure to Include all 
types of records In the system, regardless of 
their frequency or volume of accumulation, 
since future additions of new types of 
records will require preparations and pub¬ 
lication of revised public notices in the 
Federal Register. 

O. Authority {Authority for Maintenance 
of the System). Cite the specific provision of 
a Federal statute or Executire Order of the 
President, Including the UUe thereof, which 
authorises, or provides a legal basis for, 
maintenance of the system. Do not die regu¬ 
lations. In this connection, authority for a 
system may be derived from a statute or Ex¬ 
ecutive Order which: 

1. Explicitly authorizes or directs the 
agency to maintain a system of records. 

X Authorizes or direct* DSA to perform a 
function, the discharge or which requires 
maintenance of the system of records. 
(NOTE: Check with the appropriate Counsel 
for assistance In determining the statutory 
or regulatory basis for the system). 

H Routine Uses {Routine Uses of Records 
Maintained l» the System, Including Cate¬ 
gories of Users and the Purposes of Such 
Uses) 

l. Essentially, this rtqutrement call* for 
the following information in nontechnical 
terms: 

a. The purpooe(s) for which information 
In the system Ls collected. 

b. Each category of user. 

c. The specific use(s) made of the infor¬ 
mation by each user. 


2. Each category of user and each use mu«t 
be reported. Any proposed new use or cate¬ 
gory of user, or change In an existing use. 
which has the effect of expanding the avail¬ 
ability of the Information In the system, will 
require publication of a revised notice in the 
Federal Register. Any such proposed change 
in a routine use must also be described In an 
advanced notice In the Federal Register to 
permit 30 days far public comment beforr 
It Is implemented. 

8. As defined by 6 UJS.C. 622a. the term 
"routine use" means with respect to the dis¬ 
closure of a record, the use of such record for 
a purpose which Is compatible with the pur¬ 
pose for which it was collected. 

1 ••Uses" can be distinguished from "pur¬ 
poses" In that "purposes" describe the objec¬ 
tives for collecting or maintaining informa¬ 
tion. "Uses" are the specific way* or proceeds 
In which the information is employed. In¬ 
cluding the persons or organizations to whom 
the recqyd may be disclosed. For example, 
the purposes for collecting information may 
be to evaluate an application for a vetema 
benefit and to Issue checks "Uses" might in¬ 
clude verification of certain tofonnatlOQ 
with the appropriate Military Service and re¬ 
lease of check data to the Department of the 
Treasury, list under routine uses if contra - 
ton are engaged to perform a service, such 
as key punch, optical scan, or telecommu¬ 
nications in connection with the operation 
of an automated data system. List also Fed¬ 
eral agencies to which personal-type Infor¬ 
mation ls disclosed, including automate J 
system interfaces, and the purposes .for 
which the disclosures are made. 

5. Each proponent of a system (1.#-, that 
office or organization proposing, directin', 
or otherwise responsible for the system i 
must prescribe the "routine" uses of tb* 
records Routine uac does not merely encom¬ 
pass the common and ordinary usee to which 
records are put, but also Includes all of tbo 
proper and necessary uses regard Ices of fre¬ 
quency. For example. Individual income tax 
returns are routinely used by the Interm: 
Revenue Service to audit the amount of ux 
due and for assists no# on collection of such 
tax by civil proceedings. They are used ie*i 
often, however, for referral to the Depart¬ 
ment of Justice for possible criminal prose¬ 
cution of fraud or tax evasion. Therefore t ie 
"routine" use or such records would include 
referrals to the Department of Justice (n 
addition, description of "routine use" Shan 
Include the fact that any individual recordj 
in a system of records might be Mmnsfcmd 
to any component of the Department of De- 
fenso. It should he expected normally that 
"routine use" would include disclosure to 
law enforcement or Investigatory authors tea 
for Investigation and possible criminal pros¬ 
ecution. civil court action, or xeguls^ : 
order. 

L Policy-practice (Policies and Practices 
for Storing. Retrieving. Accessing. Retaining, 
and Disposing of Records in the System). 
Describe how records In the system are man¬ 
aged during their Ufe-cyde. When feasible, 
extract pertinent information from your flkJ 
or DSAM 6015 .1. 

L Storage . In describing records stot*€*« 
specify the medium in which they are main¬ 
tained, such oe paper records in file folder*, 
visible or vertical file cards, computer 
netlc tape*, or disks, computer paper print¬ 
outs, aperture cards, microfiche, roll micro¬ 
film. photographs, video-tape. etc. 

X Retrisvabvttty. 8peclfy how informs: 
is accessed and retrieved, such se by nome, 
SSN. Military Service number, or other Iden¬ 
tification number, classification or person*: 
characteristics, such as fingerprint clawifi- 
catkra, voice print identifier, etc. Indie*:'' 
further whether conventional or computer¬ 
ized indices are required to retrieve individ¬ 
ual records from the system. 
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3 Safeguards. Describe what measures are 
taken to prevent unauthorized disclosure of 
tn* records and state the categories of Indi¬ 
vidual* authorised access to the records. 
Specify system safeguards, much as safes, 
vaults, locked cabinets or rooms, guards, 
personnel screening, visitor registers, com¬ 
puter "fail-safe" systems software, etc, 
i NOTE: Do not describe security safeguards 
in nuch detail as to Increase the risk of un¬ 
authorised scceas to the records.) 

4 Retention (Retention and Disposal), 
State rules on how long the records are to be 
maintained: If and when they are moved to 
Federal Records Centers, or to the National 
Archives o«r other designated depository: and 
if, when and how they are destroyed, or 
otherwise disposed of. Changes In this item 
wUl not normally require Immediate publica¬ 
tion of a revised public notice unless they 
reflect an expansion in tho availability of or 
access to the system of records. 

j. .s>‘imanaper (Title and Duty Address of 
the Agency Official* Responsible foe the Sys- 
in all cases, enter the title of fhe offi¬ 
cial who is responsible for policies and pro¬ 
cedure a governing the system: i.e.. Stall Di¬ 
rector. Civilian Personnel. HQ DSA. If the 
title of the official u unknown or unknow¬ 
ns (such as for locally evolved systems), 
vpeciry the Commander or the Head of the 
Office as the responsible official. In addition. 
for ^graphically or organizationally decen¬ 
tralized r.ynterns, where Individuals may deal 
directly with agency official* at each location 
to exercise their right* under the Act. give 
the position or duty title of each category of 
official responsible for the system, or a seg¬ 
ment thereof. For example, in the case of in¬ 
dividual accident case report records, the 
entries should toe; Staff Director. Civilian 
Personnel, HQ DSA. and Safety Officers of 
PLFAa. Do not Include the duty address If 
already listed in organizational directories 
mentioned in paragraph D above. 

K. Noti/lcatlon (Procedure Whereby indi¬ 
viduals Can be Notified at Their Request if 
Syifem Contain* Records Pertaining to 
Them ) 

1. Indicate whether or not request* from 
Individuals should be addressed to the above 
hYSMANAOKR as in paragraph J above. If 
requests are to be addressed to any other offi¬ 
cials, list them by duty or position titles. 

2. Specify what information will be re¬ 
quired from the requesting Individual to de¬ 
termine whether or not the system contains 
a record about him. such as full name, mili¬ 
tary statua, 8SN or service number, resident 
or r anresident, etc. 


3. List by specific name, or categoric*, those 
offices which the requester may visit to ob¬ 
tain Information on whether the system con¬ 
tains records pertaining to him or her. 

4. For personal visit*, specify what data 
tbe requester must present as proof of iden¬ 
tity. such a* a combination of full name, date 
end place of birth, parent's name, driver's 
license, or medicare card. etc. Do not require 
vrr.fleatlon Of Identity for record* which are 
dDcloeefete under the Freedom of Information 
Act, 

L. Access (Procedures Whereby an /ndl- 
ciJual Can be Notified at His Request Uoio fie 
Can Gain Access to Any Record Pertaining to 
nlr;iaeif contained In the system of records). 
Include the title or category of officials who 
*** Provide assistance, if those official* are 
other than the 8YSMANAOER above. If the 
mailing addresses are luted in the organiza¬ 
tional directory, state that official mailing ad- 
dreoac* are In the Department of Defense 
ln appendix to the DSA system* 
notice, Specific locations and telephone num- 
ners of office* may be Indicated for unique or 
centralised system*. 

in? J? 01 l test (* uU * For Access and Contest- 
i*0 Content* of Records), To comply with 


thU requirement, merely, state: "The 
agency * rule* for access to record* and for 
contesting contents and appealing initial 
determination* by the individual concerned 
may be obtained from the 8YSMANAOER". 

N. Source (Categories of Sources of Records 
in the System). LUfc by type each source of 
information in the system, eg., previous em¬ 
ployers. financial Institution*, educational in¬ 
stitutions, trade associations, automated sys¬ 
tem interfaces, etc. Specific Individuals or in¬ 
stitutions need not be identified by name. 
Again, be sure to Include all types, since col¬ 
lection of information from types of sources 
other than listed will require publication of 
a revised public notice In the Fedtsal Rtgxs- 
ttx before any information is collected from 
those source*. 

Scrrio.N tl. System* Qualotto and Proposed 
roa Exemption 

Oenersily, the following record* may be 
exempted from the provision* of K. L. and N 
of section II above (subsection (e)(4)(a). 
(H). and (I) of the Act): 

1. Record* maintained by the Central 
Intelligence Agency. 

2. Records compiled to ensure protection of 
the President or other officials, classified 
records, records required by statute to be 
maintained and used solely aa statistical 
records. 

3. Investigatory records compiled solely for 
the purpose of determining suitability, eligi¬ 
bility. or qualifications foe Federal civilian 
employment. Military Service. Federal con¬ 
tracts. or access to classified information, but 
only to the extent a* outlined ln subsection 
(k) (5) of the Act 

4. Certain testing and examination mate¬ 
rial. 

5. Certain material used to evaluate poten¬ 
tial for promotion in the Armed Services. (All 
Item* in section n. above win be completed 
for systems proposed for exemption, except 
tor K. L, M. and N). Cite the system name 
and specific provisions of the Act, from which 
the system Is to be exempted and the rea¬ 
son* therefor. Consult with Counsel for de¬ 
tailed guidance for systems which may be 
eligible for exemption. Proponent* of systems 
dealing with the shove types of records should 
contact the appropriate record* management 
staff for additional guidelines. If necessary, 
for preparing exemption notices for publica¬ 
tion in the Fkdsial Rccurra. (Non: No sys¬ 
tem of record* Is exempted from the public 
notice requirement* of the Act). Failure to 
publish such a notice constitutes a criminal 
violation. 

ArrzNDix B 

DETAILED INSTRUCTIONS roil TO* US A NO Df- 

rOSMATTON REQUIREMF.NTH SUBJECT TO THI 

m nr act act or 1*74 

l. Fill-In information on the preprinted 
blank Privacy Act Statement format will be 
completed by the functional element respon¬ 
sible for the form. It will be completed by 
typewriter, for use us a camera copy to re¬ 
produce and distribute to users of the form 
to which the statement applies. 

3. The forma management office will as¬ 
sign an edition date in the block provided, 
and when revised, a new edition date will be 
assigned. Edition dates assigned the Privacy 
Act Statements may differ from the date of 
the form described in the Statement since 
each may be revised without revision to the 
other. Tho same edition dates win be assigned 
to both form and related statement when 
processed simultaneously as new or revised 
actions When Privacy Act Statements are 
revised, previous edition* will always be ob¬ 
solete*. A supersession notice obsolettng the 
previous edition will be shown in the bot¬ 
tom border of the statement in the same 
manner a* shown on forma when superseding 


a previous edition. No form number is as¬ 
signed to the blank Privacy Act Statement 
format since it may be confused with the 
applicable form number entered in tbe space 
provided ln the lower left hand corner. 

3. When referencing a specific approved 
Privacy Act Statement, It will be referred to 
by tho related form number followed by the 
word* "Privacy Act Statement". For example. 
If DSA Form 0000 is entered in the lower 
left corner of the Statement, the Statement 
will thereafter be referred to a* DSA Form 
OOOO-Privacy Act Statement. This will facil¬ 
itate the requisitioning of supplies of tho 
rilled-in printed Statement and far making 
references In correspondence. 

4. Strict attention ts Invited to Item num¬ 
ber 1 on the Statement, "Authority". This 
item, when completed, must be coordinated 
with Counsel for validation. The entry in the 
"Authority block must be a “Statute" or 
"Executive Order". When a 6SN Is requested, 
in addition to other items of personal in¬ 
formation. the authority for requesting the 
SSN, if different from the authority for the 
other Items, will also be shown In this 
block. When a SSN Is the only personal In¬ 
formation requested, only Item numbers 1, 3, 
and 4 of the Privacy Act Statement apply. 

5. A supply of blank "Privacy Act State¬ 
ments" will be maintained by the local forms 
management office for issuance on request 
from functional staff elements. PLFAa will 
locally reproduce future needs of the blank 
statement. HQ DSA and D6A30 staff cle¬ 
ment* will obtain additional supplies from 
D6AH-XA. 

e. Completed and officially approved state¬ 
ments applicable to DD, DSA. D6AH, and 
D 6 O form* will be processed for Initial dis¬ 
tribution in accordance with Information 
contained in block 0 of DSA Form 1424. Re¬ 
quest for Processing Privacy Act Statement. 
HQ DSA and D6ASC staff element* can ob¬ 
tain additional copies from D6ASC-PD. 
Completed statement* applicable to DD and 
DSA forms will be initially distributed to 
PLFAa, who will redistribute needs to sub¬ 
ordinate echelons. PLFAa will locally repro¬ 
duce additional needs. PLFAa will develop 
local procedures for printing and distributing 
supplies of completed and approved Pri¬ 
vacy Act Statements applicable to locally 
designated and controlled form*. 

7. DSA Form 1424. will be prepared by 
functional element* responsible for each 
statement. It will serve as a source document 
for preparing a requisition for reproduction 
and distribution of the approved completed 
statement to all users of the form to which 
It is applicable. The form* management 
office will be the source of supply for blank 
copies of DSA Form 1424. 

8. HQ DSA and PLFA forms management 
office* will maintain a file on each approved 
Privacy Act Statement along with a copy of 
the supporting DSA Form 1424, DD Form 
843, Requisition for Printing and Binding 
Service, and DD Form 844, Requisition tor 
Local Duplicating Service. The method of 
filing is left to the discretion of local form* 
management officers. 

|FR DOC.7S-31964 Filed 8-19-73;8:45 am] 


Department of the Air Force 
[ 32 CFR Part 806b ] 

PRIVACY ACT OF 1974 
Notice of Proposed Rulemaking 

Congress enacted the Privacy Act of 
1974 (Pub. L. 93-579; 88 Stat. 1896. (5 
U.8.C. 552a) which requires each Fed¬ 
eral Agency that maintains any system 
of records as defined ln the statute to 
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promulgate rules pursuant to the provi¬ 
sions of the Act. 

Notice Is hereby given that the De¬ 
partment of the Air Force proposes to 
add to 32 CFR Part 806, New Part 806b, 
Sub parts A through H. to Implement the 
provisions of the Privacy Act of 1974. 
Subparts A through O establish a pro¬ 
posed regulation for the protection of 
personal privacy of individuals identified 
in records maintained by the Depart¬ 
ment of the Air Force. Significant por¬ 
tions of tills part provide the procedures 
for requests for information, access to 
and disclosure of records in a system of 
records, and the actions taken by tho 
Department of the Air Force In response 
to such requests. The part further con¬ 
tains provisions for accounting of dis¬ 
closures made, and requests for amend¬ 
ment of a record and appeal from re¬ 
fusal to amend a record. 

In addition, sections 5 U.S.C. 552a<j) 
and (k>* authorize an agency head to 
exempt certain systems of records or 
parts of certain systems from some of the 
requirements of the Act. The part re¬ 
serves to the Secretary of the Air Force, 
as head of an agency, the right to 
promulgate exemptions pursuant to the 
exemption provisions of the Act. Sub¬ 
part H contains those general and 
specific exemptions proposed by the De¬ 
partment of the Air Force. 

The Secretary of the Air Force pro¬ 
poses to designate the systems of records 
listed in f $ 806b.57 and 806b.58 of Sub¬ 
part H maintained by the Department of 
the Air Force for exemptions under the 
specified provisions of the Privacy Act of 
1974 (Pub. L. 93-579). 

Any person interested in the rules pro¬ 
posed herein may participate in this pro¬ 
posed rulemaking by submitting either 
in person or through the mail, written 
data, views, or arguments to the Director 
of Administration. Headquarters United 
States Air Force (AF/DA). Room 5A268. 
Pentagon Building. Washington. D.C. 
20330. on or before September 25.1975. 

This proposal will apply to other pos¬ 
sible systems of record set up In the 
future, as applicable. 

Therefore, pursuant to 5 U.S.C. 553. 
subsections 3 and 4 of the Administra¬ 
tive Procedure Act, and pursuant to 5 
U.8.C. 552A, the Privacy Act of 1974, 
Title 32 of the Code of Federal Regula¬ 
tions Part 806b is proposed. 


PART 806b—PR IVACY ACT OF 1974 

Subpart A—Central Information 

&£€ 

806b. 1 Air Foroe Policy. 

806b2 Air Forco Supplements, 

800b.3 Terms Explained. 

806b.4 Responsibilities Assigned. 

806b.5 Delegation of Authority. 

806b 6 Judicial Sanctions. 

806b.7 How to Prepare the Annual Report. 

806b 8 Making Changes to Manual, Auto¬ 
mated. and Microform Systems of 
Records. 

Subpart B —Access by the Individual 

806b .9 Specific Policies Ooverning Re¬ 

quests for Air Force Systems of 
Records. 

800b.10 Requests To Determine the Exist¬ 
ence of Records. 
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Sec. 

80Cb.ll Requests For Acocis to Personal 
Record Data. 

806b.12 Verifying Identity of Individual. 

806b. 13 Denial of Access. 

806b. 14 Time Limit for Granting or Deny¬ 
ing Access. 

806b. 15 Requests for Amendment of Reo- 
ords. 

806b. 16 Acknowledgment of Amendment 
Requests. 

806b.17 Amendment of Records. 

806b.18 Review of Initial Refusals. 

806b.10 Statements of Disagreement. 

806b.20 Methods of Amending Records. 

806b.21 Privacy Case Flies. 

806b.22 Air Force Privacy Board for Review¬ 
ing Initial Refusals. 

Subpart C—Disclosure of Personal Information 
to Other Agencies and Individuals 

800b.23 Oeneral Information. 

806b .24 Conditions of Disclosure. 

806b.26 Requests for Disclosure Received 
Under the Freedom of Informa¬ 
tion Act. 

806b .20 Accounting of Disclosures. 

806b27 Names and Addresses. 

806b28 Processing Telephone Requests for 
Disclosure of Personal Record 
Data. 

Subpart D—Collection of Personal Information 
From Individuals 

806b20 Collection Directly From the Indi¬ 
vidual. 

806b20 Informing Individuals From Whom 
Information Is Requested. 

808b 31 Forms In Use Prior to September 27, 
1978. 

806b.33 Forms Initiated or Revised On and 
After September 27, 1976. 

806b.33 Processing a Form That Solicits 
Personal Information. 

806b 34 Effect of the Privacy Act of 1974 on 
Publications. 

806b36 Requesting an Individual's Social 
Security Number (86N). 

Subpart E —Systems of Records 

806b.30 General Policies. 

806b37 Record System Notices. RCS: DD- 
A( A)1379. 

806b .38 Report of New Systems of Records 
That Require Advance Public No¬ 
tice, RCS: DD-A(A) 1379. 

800b 39 Changes To Existing Systems Not 
Requiring Advance Public Notice. 

800b .40 Standards of Accuracy. 

806b 41 Restriction on Maintenance of Cer¬ 
tain Records. 

808b.42 Rules of Conduct. 

806b .43 Safeguarding Personal Information 
in Records Systems. 

Subpart F —Exemptions 

806b.44 General Procedure. 

806b 45 General Exemptions 

806b.46 Specific Exemptions. 

806b 47 Exempted Records In Nonexempted 
Systems of Records. 

806b.48 Submission Instructions. 

Subpart G—Figures 

8O0b.4O Figure 1, Instructions for Complet¬ 
ing AF Form 1606. Register of 
Forms Affected by Privacy Act. 

800b 60 Figure 2, Instructions for Complet¬ 
ing AF Form 1607, Privacy Act 
Statement. 

806b 61 Figure 3, Preparing an AF Form 
-- , Accounting of Disclo¬ 
sures. 

806b.52 Figure 4, General Exemption For¬ 
mat. 

806b.63 Figure 6, Specific Exemption For¬ 
mat. 

806b.54 Figure 0. Sample 8ystem Notice. 


Subpart H—Appendices 

Sec. 

806b 36 Instructions for Preparation of 
Record System Notices. 

806b.66 Report on New Systems Which He. 

quire Public Notice, RCS: Dii- 
A(A) 1379. 

806b.57 General Exemption Notices. 

806b .58 Specific Exemption Notices. 

Authojutt: Pub. L. 93-579 (6 US.C. 652a). 

Subpart A—General Information 
§ 806b. 1 Air Force Policy. 

(a) To protect Individuals from un¬ 
warranted invasion of their personal 
privacy. 

(b) To permit individuals to: 

(1) Know what records pertaining to 
them arc collected, maintained, used, or 
disseminated by the Department of the 
Air Force. 

(2) Have access to and a copy of all or 
any portion of their records in a format 
easily understandable to them. 

(3) Correct or amend their records. 

(c) To collect, maintain, use, or dis¬ 
seminate any record of identifiable per¬ 
sonal Information only for necesfan and 
lawful purposes. 

(d) To ensure that Information U 
timely and accurate for Its Intended use 
and adequately safeguarded to prevent 
misuse and unauthorized disclosure. 

g 806L.2 Air Force Supplement*. 

Commands are not to change, through 
supplements or other publications the 
basic policies or procedures prescribed In 
this part. Forward two printed copies of 
each major command or separate operat¬ 
ing agency publication that implements 
this directive to Headquarters. United 
States Air Fbrce. Documentation Sys¬ 
tems Division, (HQ U8AF/DAD ) . Wash- 
ington, D.C. 20330. A copy of each imple¬ 
menting directive issued below command 
level will be forwarded to the parent 
command/DAD. 

g 806b.3 Term* Explained. 

(a) Forms. The term forms includes 
not only forms In the limited sense (pre¬ 
printed documents with spaces for re¬ 
cording information) but also any docu¬ 
ment including letters, post card?, for¬ 
mats. questionnaires, surveys, reports, 
and memorandums, printed or otherwise 
reproduced with spKce for filling in per¬ 
sonal information, descrlpUonal personal 
material, addresses, or answers. 

(b) Individual A citizen of the United 
States or an alien lawfully admitted for 
permanent residence. Where a system of 
records covers both citizens and non¬ 
resident aliens, only that portion which 
relates to citizens or resident aliens u 
subject to the Act but Air Force activi¬ 
ties are encouraged to treat such systems 
as if they were in their entirety, subject 
to the act. 

Not*: A legal guardian or the parent of • 
minor has the same rights as the Individual 
and may act on bchaif of the Individual. 

(c) Maintain . The collection use, 
maintenance, and dissemination of rec¬ 
ords. This refers to recordkeeping task* 
as well as control over and accountability 
for systems of records. 
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<d> Official use. Within the context of 
this part, this term encompasses those 
in unices fin which officials and employees 
of the Air Force have a demonstrated 
in'cd for access to any record in the per- 
t finance of their official duties, subject 
to parte which govern access to classified 
information. 

ip> Record. Any item, collection, or 

rouping of information about individ¬ 
ual ^ that is maintained by an Air Force 
activity, including, but not limited to: 
education, financial transactions, medi¬ 
cal histories; and criminal or employ¬ 
ment histories that contain their names, 
or the identifying numbers, symbols, or 
other particulars assigned to individuals, 
such as finger or voice prints or photo¬ 
graphs. 

Routine use. With respect to the 
disclosure of a record, the use of such 
record for a purpose which is compatible 
with the purpose for which it was col¬ 
lected Routine use encompasses the spe¬ 
cific ways or processes in which the in¬ 
formation Is used, including the persons 
or organizations to w f hom the record may 
be disclosed, even if such use occurs 
infrequently. 

ig) Statistical record. A record in a 
system of records maintained for sta¬ 
tistical research or reporting purposes 
only and not used in any manner In 
malting decisions about the rights, bene¬ 
fits. or entitlements of an individual. 

<h> Systems manager . The chief of a 
staff office at each echelon of command, 
the head of a major stall function within 
a headquarters (deputies, directors, and 
comparable officials, etc.), and com¬ 
manders who: 

{ 1> By Air Force regulation or other 
issuance, prescribe the establishment and 
maintenance of an Air Force-wide sys¬ 
tem of records, or a function or process 
which results in the establishment of on 
Air Force- wide system of records. 

*2) By regulation or other issuance, 
prescribe the establishment and mainte¬ 
nance of a command, activity, staff office, 
or installation -unique system of records, 
or prescribe a function or process which 
requite in the establishment of such a 
system of records. 

»l> System of records. A group of any 
records maintained by any Air Force ac¬ 
tivity or Air Force records maintained by 
a contractor in which information is as 
m anguished from can be retrieved by a 
person’s name or by some identifying 
number, symbol, or other particular as¬ 
signed to the Individual. 

N<rrx; A grouping of a ecrlos of records ar¬ 
ranged chronologically or subjectively which 
•* not retrieved by individual Identifier, la not 
* *y*tem of records ns explained herein, even 
u individual information could bp retrieved 

the identifier through case or paper-by- 
paper search. 

*J> Terms used in completing record 
system* notices. See 5 806b.55. Instmc- 
Uons for Preparation of Record System 

Police*. 

<k> Workday. AU duty days excluding 
Saturday, Sunday, and all legal Federal 

holiday*. 


§ 806b. I Responsibilities Assigned. 

(a) Administrative Assistant to the 
Secretary of the Air Force (SAF/A A ). 
Implements and complies with the statu¬ 
tory provisions of the Privacy Act within 
the Air Force. This official is also the 
Anal decision authority on appeal actions 
(see J 806b.5(a)). 

(b> Director of Administration . HQ 
USAF. Manages and administers the Air 
Force Privacy Act program. The Docu¬ 
mentation Bystems Division (HQ USAF/ 
DAD> is designated as the Air Force Pri¬ 
vacy Act office and Ls responsible for en¬ 
suring that the necessary actions are 
accomplished. 

(c) HQ USAF Deputy Chiefs of Staff 
< DCS ). and Comparable Officials and 
SAF Offices. Ensure compliance with this 
regulation within their deputates and 
staff offices and designate a Privacy Offi¬ 
cer to assume the responsibilities in para¬ 
graph <h> of this section. 

(d> Commanders of Major Commands 
< AMJCOAfs) and Separate Operating 
Agencies (SOAs). Implement this reg¬ 
ulation within their commands and en¬ 
sure compliance with its provisions com¬ 
mand-wide. 

(e) MAJCOM and SO A Directors of 
Administration. Monitor and administer 
the command-wide program. These re¬ 
sponsibilities may be delegated to another 
staff function If approved by HQ USAF/ 
DA. Accordingly, the Director of Admin¬ 
istration designates a command Privacy 
Act Officer within the DAD staff function, 
and a Privacy Officer at each installa¬ 
tion for each activity exercising general 
court martial Jurisdiction, with responsi¬ 
bilities outlined in ) 806b 4 subpara¬ 
graphs (g) and (h) below. Furnish HQ 
USAF/DAD in writing, the name, grade 
or rank, and telephone number of the 
Command Privacy Act Officer, includ¬ 
ing all future changes. 

Non: Privacy Act monitors may b© desig¬ 
nated at such subordinate organizations and 
staff elements os necessary. 

(f> Record System Managers. Ensure 
response to requests for information 
from individuals and other sources; 
maintain an accountability record of 
disclosures of information, which pro¬ 
vide data needed to prepare the annual 
report to the Privacy Officer; submit to 
the Privacy Officer systems notices for 
existing, changed, and proposed record 
systems which are within the purview of 
this part and conduct the initial and 
annual review and evaluation of record 
systems in accordance with Subpart E 
of this part. 

(g) Command Privacy Act Officer: 

(l) Serves as the primary point of 
contact within the command on all Pri¬ 
vacy Act matters. 

(2> Ensures that appropriate com¬ 
mand personnel are trained or oriented 
in the provisions of the act 

(3> Develops the command supple¬ 
ment to this part, as required. 

(4) Compiles material for the annual 
report, and record system notices or 
changes thereto for submission to HQ 
USAF/DAD. 


(5) Monitors accuracy and complete¬ 
ness of records contained in systems of 
records. 

(h) Privacy Officer: 

<1) Acts os liaison between the Pri¬ 
vacy Act Officer and individual respon¬ 
sible for systems of records. 

(2) Implements, administers, and 
monitors the Privacy Act program with¬ 
in his or her area of jurisdiction. 

(3) Assures that personnel are 
trained. 

(4) Compiles material for the annual 
report, and record system notices for 
submission to the command Privacy Act 
Officer. 

§ 806h..» Delegation of Authority. 

(a) The Administrative Assistant to 
the Secretary of the Air Force <SAF/ 
AA> is the final decision authority on 
appeal actions. 

(b) Denial Authorities. The authority 
to deny the disclosure of records to the 
public will not be delegated to a lower 
level than those specified below unless 
approved by 8AF/AA. Submit requests 
for waiver to denial authorities stated 
herein, with Justification, to HQ USAF/ 
DAD. Only the following officials or their 
designees, have the authority to deny the 
release of records: 

(1) Deputy chiefs of staff and chiefs 
of comparable offices or higher level at 
SAF or HQ USAF. 

(2) Commanders of major commands 
or of separate operating agencies of the 
Air Force. These denial authorities 
should, however, consult with the Staff 
Judge Advocate, or with General Coun¬ 
sel in OSAF, before making a determi¬ 
nation to deny, or partially deny, a re¬ 
quest from the disclosure of records. 

(c) Disclosure Authorities: 

(1) The person or official named in 
the record system notice published in 
the Federal Register as the individual 
to whom the request is to be addressed. 

(2) Hie System Manager as named in 
the Federal Register. 

(3) If the disclosure authority cannot 
be determined for a specified system of 
records to which an Individual requests 
access, send the request to HQ USAF/ 
DAD. 

(d) The Commander. Air Force Office 
of Special Investigation < AFOSD; the 
Chief of Security Police: Base Chiefs of 
Security Police; AFOSI District Com¬ 
manders. These individuate and their 
designees arc delegated the authority to 
request records from other agencies for 
law* enforcement activities in accordance 
with 5 U.S.C. 552a(b) (7). All such re¬ 
quests must be in writing indicating the 
particular portion of the record desired 
and the law enforcement activity that 
is requesting the record. A copy of the 
requests will be filed with the appropriate 
AF08I or Security Police office. 

§ 806b.6 Judicial Sanction*. 

(a) Individuals may have a civil cause 
of action against the Department of the 
Air Force when Air Force officials: 

(1) Deny a request to amend a record, 
or do not respond to a request for a re¬ 
view of the denial within 30 days. 
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<2> Refuse Individuals (or their rep¬ 
resentatives) access to, or a copy of, any 
record or information in their possession 
pertaining to the requesting individuals. 

(3) Pail to maintain complete and ac¬ 
curate personal records, resulting in an 
adverse determination made concerning 
the individual. 

(4) Pail to comply with this part 
thereby adversely affecting an individ¬ 
ual. 

<b) Individuals may seek redress by 
filing a complaint in the United States 
District Court in: 

<1) The district where they reside or 
have their principal place of business. 

<2) The district in which the records 
arc situated. 

(3) The District of Columbia, 

The complaint must be filed within two 
years after the individual first acquired 
a cause of action under the provisions 
of this regulation, unless willful misin¬ 
terpretations have been made by Air 
Force officials. If the latter is the case, 
complaint must be filed within two years 
after discovery of the misinterpretations. 

(c) Any officer or employee who will¬ 
fully discloses individually Identifiable 
information to one not entitled to receive 
it; maintains a system of records without 
first publishing it in the Federal Register: 
or any person who knowingly obtains a 
record pertaining to an individual under 
false pretenses may be guilty of a mis¬ 
demeanor and fined not more than $5,000. 

§ 806l>.7 How to prepare the nitnu il 
report. 

Each MAJCOM/SOA Privacy Act Offi¬ 
cer. and Office of the Secretary of the 
Air Force/HQ USAF Privacy Officer at 
deputate (or comparable) level compiles 
and prepares the report for his or her 
respective office or command. Submit the 
report in duplicate to reach HQ USAF/ 
DAD by March 1 of each calendar year. 
The Report Control Symbol is DD-A (A) 
1379. and the report period is January 1 
to December 31 of each year. The report 
must include, but Is not limited to the 
following: 

(a) Summary . Briefly describe the sta¬ 
tus of actions taken to comply with the 
act, and results: problems encountered, 
and recommendations for any changes 
in legislation, policies or procedures. 

(b) Accomplishments. Summarize ma¬ 
jor accomplishments such as improve¬ 
ments in information practices and safe¬ 
guards. 

(c) Plans. Describe major plans or 
programs for Privacy Act activities in the 
upcoming year such as area of emphasis, 
additional securing of facilities planned, 
staff visits to subordinate elements, etc. 

(d) Exemptions . List systems of rec¬ 
ords which are exempted during the year, 
the number of records In each system ex¬ 
empted from each specific provision, and 
the reasons for the exemption. (Refer to 
Subpart F of this part for the specific 
provisions under wliich an exemption is 
authorized.) 

(e) Number of Systems. Indicate the 
number of systems of records changed, 
the number of new systems created, and 
the reasons: for example, elimination of 


all or portions of systems of records and 
any reduction in the number of indi¬ 
viduals on whom records are maintained. 

(f) Bequests To Amend Records. The 
number of cases on which the System 
Manager or office of custody was unable 
to act within 30 workdays. 

(g) Operational Experiences. Provide 
a general description of operational ex¬ 
periences and for each system of records 
(in relation to the total number of rec¬ 
ords in the system), an estimate of the 
number of Individuals who: 

(1) Requested Information on the 
existence of records pertaining to them. 

(2) Refused to provide Information. 

(3) Requested access to their records. 

(4) Appealed initial refusals to amend 
records. 

(5) Sought redress through the courts. 

(h) Costs. Provide the actual or esti¬ 
mated cost of implementing this Part and 
administering its provisions. Items of ex¬ 
pense should include but are not limited 
to the following: 

(1) Developmental: Records system 
redesign to accommodate Privacy Act re¬ 
quirements: acquisition of equipment, 
facilities, and personnel, etc.: publica¬ 
tions and forms development (and other 
instructions) to include printing and 
distribution costs; for fonns. provide the 
following: 

(1) Number of forms for which a Pri¬ 
vacy Act statement was issued. 

(il) Total costs Incurred in developing, 
collecting, processing, transmitting, and 
using Information required. 

(2) Operational: Manpower and equip¬ 
ment costs incurred in collecting, consoli¬ 
dating, preparing, reproducing, and dis¬ 
tributing reports prescribed; manipulat¬ 
ing information gathered Into the desired 
structure or format for data processing 
purposes; transportation and per diem 
expenses for staff visits to subordinate 
units, etc. 

§ 8(H>!>.8 Making Change* to Manual, 
Automated, am! Microform SyMcma 
of Record*. 

<a) Manual Systems of Records. Make 
changes directly In the record. Maintain 
necessary support documents such as 
statements of disagreement. Justifica¬ 
tions for refusal to amend records, and 
the accounting of disclosures with the 
record file or as part of a Privacy Case 
file (see § 806b.21). 

(b) Automated Systems of Records. 
Make changes directly in the record. If 
this Is not possible, flag the record to In¬ 
dicate the existence and location of the 
change; that is, flic folder, etc. Also, con¬ 
sider coding the record to indicate the 
existence and location of the statement 
of disagreement. Justification for refusal 
to amend record, and the accounting of 
disclosures, as applicable. 

(c) Microform Systems of Record: (1) 
Change the record, when feasible (roll 
film, cartridges, microfiche Jackets, low 
reduction microfiche), by splicing or 
otherwise Inserting information into the 
record. If substitution Is not feasible, for 
example In microfiche, there are two al¬ 
ternatives: 


<i) Attach a new Ache, with updated 
information, to the original. 

iii) Flag original fiche to indicate ex¬ 
istence and location of supplementary in¬ 
formation. In cases where deletion or ob¬ 
literation is impractical, as with high- 
reduction microfiche, reconstruct or flag 
the fiche in a manner which makes access 
unlikely without consulting the correct 
supplementary information: 

t2) Add statements of disagreement nr 
additional information to the record by 
flagging the record to indicate the exig¬ 
ence and location of this information tn 
files. 

Subpart B— Access by the Individual 

g 806l».9 Specific Policies Covrrninc 
Rc*;uc*U for Air Force Sy*lrru* of 
Record*. 

(a) Requests for access received by any 
Air Force activity maintaining a system 
of records; 

(1) Will not be denied solely because 
the record's physical presence is not 
readily available (that is. on computer or 
on magnetic tape) or because the con¬ 
text of the record may disclose sensitive 
information about another individual To 
protect the personal privacy of other in¬ 
dividuals who may be Identified in a rec¬ 
ord, prepare an extract deleting only that 
information which would not be released 
to the individual under 32 CFR 806 
(2> May not be denied because tho^e 
records are exempted from disclosure un¬ 
der the provisions of 32 CFR 806. 

<3> Concerning a medical record, will 
be disclosed to the individual to whom it 
pertains unless, in the Judgment of a 
physician, access could have an adverse 
effect upon the individual’s physical or 
mental health. When it lias been deter¬ 
mined that the disclosure of medical in¬ 
formation could have an adverse effect 
upon the individual to whom it pertains, 
the information may be transmitted to a 
physician named by the requesting indi¬ 
vidual. 

(4) Must be reasonably specific in 
identifying the record in a system oi rec¬ 
ords. Normally, blanket requests by in¬ 
dividuals for all records pertain li g to 
them will not be honored. Instead the 
Individuals should be asked to Identify 
the specific record or records to which 
they are seeking access. 

(5) Must be in existence at the time 
of the request: that is, there is no obliga¬ 
tion to create a record to satisfy a re¬ 
quest for personal record data. However, 
If portions of the data being requested 
exist in the form of several records at 
different locations, the information may 
be consolidated by the activity that ini¬ 
tially received the request. If gathering 
the information would involve excessive 
administrative costs, the individual 
should be referred to the sources at those 
locations where these data are main¬ 
tained. 

<6) Will be processed expeditiously 
and as Rtated In this regulation Every 
effort will be made to assist the Individual 
seeking knowledge of or access to his/her 
record. 

(7) Will be processed as stated herein 
and 32 CFR 952. If they Involve inveiti- 
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gative reports compiled by the Air Force 
Office of Special Investigations (AFOSI) 
and other investigative offices. (Investi¬ 
gatory records compiled by any investi¬ 
gative organization which arc in the 
temporary custody of an organization 
for purposes of adjudication or other 
personnel action are the records of the 
originating investigative organization.) 
Individuals will be directed to the origi¬ 
nating investigative organization and in¬ 
structed to direct all requests to that 
organization. Records concerning the 
adjudication, or other personnel actions 
based on the investigative records, origi¬ 
nated by the organization using the in¬ 
vestigation, are the records of the using 
organization which will respond to all 
other requests concerning them. 

(8) Will be processed as prescribed in 
this Part, even If the request was for¬ 
warded under the Freedom of Informa¬ 
tion Act, Requests for access to records 
must be acknowledged within ten work¬ 
days of receipt and access provided 
within 30 workdays. When the transfer 
of action from one office to another Is 
necessary, it will be made within two 
workdays; the office receiving the action 
will acknowledge receipt to the re¬ 
quester within the remaining eight work¬ 
days. In unusual circumstances, the 
command Privacy Act Officer or HQ 
USAF/OSAF Privacy Officer may author¬ 
ize an extension of the time limit for 
processing a request, by giving written 
notice to the requester, explaining the 
reason for the extension, and indicating 
live date on which a notice of determina¬ 
tion is expected to be dispatched. Copies 
of this written notice must be sent to 
the next higher command with informa¬ 
tion copies to HQ USAF/Litigation Divi¬ 
sion, Office of the Judge Advocate 
(JACL), and DAD, Washington, D.C. 
20330. 

( 9 ) Which are not included In a sys¬ 
tem of records will be processed in ac¬ 
cordance with 32 CFR 806. 

<b> This part does not entitle an in¬ 
dividual to any information compiled in 
reasonable anticipation of a civil action 
or proceeding. 

§ 806b,10 Request* To Determine the 
hxiitcnce of Record*. 

(ft ) Individuals who seek knowledge of 
whether a system of records pertaining 
to them Is maintained by the Air Force 

should; 

< 1 • Consult the Air Force systems no¬ 
tices published in the Federal Register 
to identify the system (s) of records they 

are seeking. 

<2> Determine the organizational ele¬ 
ment that should have custody of 
records pertaining to them, from the sys¬ 
tem notices or a knowledge of their 
previous association with the Air Force 
(as a member, civilian employee, depend¬ 
ent. or other). 

(3) Submit a request to the organlza- 
element(s) likely to have custody 
0 . the records, or to tho System Manager 
identified in the applicable systems no¬ 
tice. Individuals should be aware that 
they may need to provide certain per¬ 
sonal Items of information which are 


specified in the systems notice before 
any request for access to a record can 
be granted. Such Information is used to 
verify Identity to preclude unauthorized 
disclosures and generally includes such 
data as name, address, etc. 

(b) On receipt of the request, the of¬ 
fice of custodial responsibility for the 
record or systems manager w r ill act on 
the request and will notify the individual 
of the results, within ten workdays of 
receipt of the request (see 5 806.9(a) (8) 
about time extensions). The systems 
manager will also inform the individual 
how to gain access to the records. 


§ 806b. II Request* fop Accra to Per- 
ftOfial Record Data. 

Each Air Force activity that maintains 
systems of records to which individuals 
request access must: 

(a) Inform the individuals whether or 
not the system of records contains a 
record pertaining to them and the times 
and places where they may review their 
records. 

<b) Permit the individuals to review 
their records. The activity may require 
individuals who wish to be accompanied 
by another person when receiving access 
to their records to furnish a written 
statement authorizing discussion of the 
records in the presence of the accom¬ 
panying person. 

(c) Permit them to obtain a copy of 
their records unless exempted in accord¬ 
ance with Subpart F of this part and 
listed in $2 806b.57 and 806b.58. The copy 
provided will be in a form comprehen¬ 
sible to the individuals. 

(d> Apply fees specified in 32 CFR 
806.21 when reproducing records re¬ 
quested by individuals. Normally, copying 
fees totalling less than $3.00 will be 
waived. No fees will be charged for rec¬ 
ord searches, or for reproduction when It 
is done for the convenience of the Air 
Force or required in order to grant 
access. 

% 806b. 12 Verifying Identity of Indi¬ 
vidual*. 

Individuals will not be required to 
state a reason or otherwise Justify their 
need to gain access to a record pertain¬ 
ing to them. However, the activity having 
custody of the record may require that 
Individuals provide reasonable verifica¬ 
tion of identity before granting access 
subject to the following conditions: 

(1) Individuals need not verify their 
identities If the records they seek are 
available to any member of the public 
under the Freedom of Information Act. 

(2) For individuals who seek access 
in person, identity wi 11 be verified by 
using documents they are likely to have 
readily available (employee or military 
identification card, driver's license, or 
medical card). On mail requests, verifi¬ 
cation of identity may consist of mini¬ 
mum identifying data, such as name and 
date of birth or similar Information. If 
the sensitivity of the requested data war¬ 
rants, a signed notarized statement of 
identity may be required. 

(3) Individuals will not be denied ac¬ 
cess to their record for refusing to dls- 
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close their Social Security Number 
<SSN) unless disclosure of their SSN Is 
required by Federal statute or by regu¬ 
lation adopted before January 1,1975. 

(4) For individuals who seek access 
by telephone, identification requirements 
must be reasonable and the minimum 
necessary to grant the access, such as 
name, date of birth, etc. Release of in¬ 
formation by this means may be at the 
discretion of the activity having custody 
of the record. If the identity of the caller 
is in question, ask that the request for 
access be submitted in writing or make a 
return call to insure the identity of the 
requester. 

§ 806b. 13 Denial of Acre**, 

If, in the Judgment of the Systems 
Manager, a legitimate purpose exists for 
denying access, within five workdays the 
manager will forward a copy of the re¬ 
quest. together with a copy of the record 
involved and the reason(s) for recom¬ 
mending denials to the appropriate 
Denial Authority identified In § 806b.5 
(b). The Systems Manager will promptly 
notify the requesting individual of tiie 
referral. Only a Denial Authority is au¬ 
thorized to deny access. 

§ 806h.lt Time Limit for Granting or 
Denying Accra. 

Normally, access will be granted or de¬ 
nied within ten workdays of receipt of 
the request by the proper office. 

§ 8066.15 Roque*!* for Amendment of 
Record*. 

(a) Individuals have the right to re¬ 
quest that their records be amended by 
correction, deletion, addition, or other 
changes. Such requests may be made 
either in person or by mail. Except in in¬ 
stances Involving correction of minor er¬ 
rors, requests for amendment will nor¬ 
mally be submitted in writing to the Sys¬ 
tem Manager having physical custody of 
the record. The request should contain 
sufficient information to permit Identi¬ 
fication and location of the records, a 
description of the item or portion for 
which the amendment is requested, the 
reason why the amendment Is being re¬ 
quested and, if available, documentary 
evidence supporting the requested 
amendment. 

(b) A request will not be rejected or 
required to be resubmitted unless addi¬ 
tional information Is essential to process 
it; nor will incomplete or inaccurate re¬ 
quests be rejected categorically. Instead, 
the individual will be asked to clarify the 
request as needed. An individual will be 
required to provide verfleation of identi¬ 
ty as prescribed in § 806b. 12 to ensure 
that the requester is seeking to amend 
records pertaining to him or her, not 
records of another individual. 

§ 806!>.16 Acknowledgment of Amend¬ 
ment Request*. 

A written acknowledgment identifying 
the request and advising the individual 
when he or she may expect to be advised 
of action taken must be provided to the 
individual within ten workdays after re¬ 
ceipt of the request. No separate ac- 


HOERAl REGISTER, VOL 40, NO. 166—TUESDAY, AUGUST 26, 1975 





37538 


PROPOSED RULES 


knowledgment ol receipt Is necessary If 
the request can be approved or denied 
and the Individual Informed thereof 
within the ten-day period. For requests 
presented In person, a written acknowl¬ 
edgment may be provided at the time the 
request is presented. When practicable, a 
decision on amendment will be made to 
the requester within thirty workdays 
after receipt of the request. 

S 806b. 17 Amendment of Kcronl*. 

(a) Individuals may formally request 
amendment of any personal records 
maintained by the Air Force which re¬ 
late to them. Amendments to records 
under t ills Part will be limited solely to 
factual matters. Requests for retroactive 
promotion, removal of disciplinary ac¬ 
tion, correction or removal of effective¬ 
ness reports, etc., must be presented to 
the Air Force Board for the Correction 
of Military Records or other appropriate 
forum as provided by Air Force direc¬ 
tives Requests for factual corrections 
may also be submitted to the Board for 
Correction of Military Records. System 
Managers may routinely amend records 
locally when documentary evidence 
furnished by the Individual, or other¬ 
wise available to the Air Force, conclu¬ 
sively demonstrates an error in fact, or 
no legitimate reasons exist for not 
amending the record. In these cases, the 
Bystems Manager will amend the record 
accordingly and promptly advise the In¬ 
dividual. Requests for amendment which 
are not resolved by the Systems Manager 
will be forwarded expeditiously to the 
appropriate Denial Authority identified 
Ui f 806b 5 for determination. All re¬ 
quests for amendment of military per¬ 
sonnel records under the Privacy Act 
will be forwarded for action to the HQ 
USAF office of primary responsibility for 
the information being corrected. Each 
request will be accompanied by a copy 
of the records or portions Involved. 

<b> If the Denial Authority agrees 
with any portion or all of the individual’s 
request, he or she will promptly advise 
the Individual of the decision and direct 
the System Manager to amend the rec¬ 
ord. After amending the record, all 
known recipients and holders of the rec¬ 
ord will bo notified of the amendment 
and directed to amend their copies. 

(c) If the Denial Authority disagrees 
with all or any portion of an amendment 
request, he or she will promptly: 

(1) Inform the individual of the re¬ 
fusal and the reasons therefor. 

(2) Advise the Individual that lie or 
she may request review by the final deci¬ 
sion authority, SAP/AA. 

(3) Advise the Individual that a re¬ 
quest for further review should be ad¬ 
dressed through 1dm or her, so that all 
papers cm the case can be ass e mb l ed for 
consideration by SAF/AA. 

(41 Furnish a copy of the refusal 
letter to the Systems Marmger possessing 
the records. 

§ 806b. 18 Review of Inithd Ref«*»*!■. 

(a) An individual may request a re¬ 
view of the initial refusal In writing from 
The Secretary of the Air Force within 
45 days of the denial. The request should 


be addressed to The Secretary of the 
Air Force. Office of the Administrative 
Assistant (SAF/AA). Washington, D C. 
20330 and sent through the initial Denial 
Authority. The Denial Authority will for¬ 
ward to SAF/AA a complete file consist¬ 
ing of: 

(1) The request for review. 

(2) The request for a m e n d m ent. 

(3) The Initial refusal. 

(4) A copy of the record or portions 
involved. 

(5) Any records or coordination ac¬ 
tions that relate to the Initial refusal. 

(b) If SAF/AA determines that the 
record should be amended, the Individual 
will be advised promptly. Simultaneously, 
the appropriate Systems Manager will 
be directed, through the Denial Author¬ 
ity, to amend the records and direct pre¬ 
vious recipients to amend their copies 
| 806b.17(b)). 

(c) If, after conducting the review. 
SAF/AA upholds the Denial Authority’s 
refusal to amend the record, the indi¬ 
vidual will be notified that: 

(1) His or her amendment request has 

been refused after review, with reasons 
for refusal. 

(2) He or she has a right to file with 
the Systems Manager, a concise state¬ 
ment containing reasons why he or she 
disagrees with the Air Force's decision. 

(3) His or her statement will be a part 

of the record and will thus become avail¬ 
able to anyone who subsequently uses the 
record. 

(4) Known prior recipients of the dis¬ 
puted record will be provided a copy of 
his or her disagreement statement. 

(d) A final determination on the indi¬ 
vidual’s request for review of an Initial 
refusal to amend a record must be com¬ 
pleted within thirty workdays after re¬ 
ceipt. by SAF/AA, unless it is determined 
that a fair and equitable review cannot 
be completed in that time. If additional 
time 1s required, the individual will be 
Informed in writing of the reasons for 
the delay and of the date when the re¬ 
sults of the review may be expected. 

(e) The procedure established by this 
paragraph Is. for purposes of Air Force 
Regulation 40-771. "Appeal and Griev¬ 
ance Procedures,** (not published In Fn>- 
nuu. Rscistxx) . a statutory appeal pro¬ 
cedure. A request for review of a refusal 
to amend a personal record may not be 
processed through the regulatory griev¬ 
ance procedure of AFR 40-771 or a griev¬ 
ance procedure contained In an agree¬ 
ment negotiated under Executive Order 
11491, as amended. 

§ 8061k 19 SlaicmmU of Disagreement. 

(a) When an Individual flics a state¬ 
ment of disagreement, the Systems Man¬ 
ager win clearly annotate the record so 
that the disagreement Is apparent to 
anyone who may subsequently grant ac¬ 
cess to. use, refer to. or disclose the 
record. When an accounting of disclo¬ 
sures Is available, or other distribution 
data are known, the 8ystems Manager 
will advise previous recipients that the 
records have been disputed and provide 
them with a copy of the Individual's 
statement. 


(b) The Individual's statement of dis¬ 
agreement should be filed with the rec¬ 
ord to which It pertains. Where this Is 
not feasible (for example, automated 
systems or microfiche). It will be main¬ 
tained so as to permit ready retrieval 
whenever the disputed portion of the 
record is disclosed. Every effort will be 
made to assure, by annotation or other 
device, that whenever the disputed rec¬ 
ord Is retrieved or used for any purpose, 
the user will be referred to the state¬ 
ment of disagreement. 

(e) When Information which la the 
subject of a statement of dlsagreenu ; r, 
Is subsequently disclosed, the Systems 
Manager will note which Information In 
the record is disputed and provide the 
requester a copy of the Individuals 
statement of disagreement. The Syster: 
Manager may Include a brief sununuiy 
of the reasons for not amending the 
record when disclosing disputed infor¬ 
mation. Summaries will be limited to the 
reasons given to the individual by 
SAF/AA The summary will be treated 
as a part of the individual’s record; how¬ 
ever, it will not be subject to the amend¬ 
ment procedures. 

8 806H.20 Methods of Amending R<y. 
•lib 

Amendments of records will be physi¬ 
cally accomplished, as clrcumstar.< s 
warrant, through the addition of sup¬ 
plementary information, or by meam of 
annotation, alteration, obliteration, de¬ 
letion. or destruction of the record or a 
portion of It. Disposition instructions 
In Air Force Manual 12-50, "Disposition 
of Air Force Documentation." (not pub¬ 
lished in FrmrwAL Registxr) . do not ap¬ 
ply to destruction of documents accom¬ 
plished in order to amend records pur¬ 
suant to this Part. 

§ 806b.21 Primry Case Flics. 

Privacy case flics will be established 
In each element of the Air Force involved 
In processing privacy requests. Such case 
files will include requests from and re¬ 
plies to individuals on whether a system 
contains a record pertaining to them: 
requests for and approvals or denial of 
access; requests for amendment and 
approvals. Initial refusals, and final re¬ 
view actions; coordination actions; and 
related papers. Privacy case files will be 
used solely in processing requests, and 
as a source of precedents for formulating 
policies and procedures or for processing 
similar requests. Under no circumshu • e* 
will privacy case files be disclosed to 
make any other determination about An 
Individual. Disposition of privacy ca c 
files will be In accordance with Air Force 
Manual 12-50. 

§ 8066.22 Air Force Prhmry Board for 
Rrrirwmf Initial Rrfnaal*. 

Membership of the Board will consl t 
of a representative from the Air £ o:ce 
Directorate of Administration (chair¬ 
man) . the Office of The Judge Advocate 
General, and from the Air Btaff function 
having primary responsibility for the 
record In question. Functions of the 
Board Include: 
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<a) Reviewing requests submitted In 
; 5 rcordancc with 5 806b.l8. 

(b) Providing recommendations to the 
Office of the Vice Chief of Staff of the 
Air Force which will either order the 
record amended, or If denial is deemed 
appropriate, forward the request through 
the Office of the Air Force General Coim- 
r\ 1 to 8AF/AA for a Anal decision. A 
copy of the decision will be furnished 
to the denial authority. 

Subpart C—Disclosure of Personal Infor¬ 
mation to Other Agencies and Individuals 

§ :UH>Ik 23 Oneral Informal in it. 

Except as prescribed In Subpart B. 
this part does not authorize or compel 
disclosure of records to anyone other 
than the Individual to whom the record 
pertain*. The fact that an Individual is 
ir. formed of the purposes for which in¬ 
formation Is collected according to 
i «06b.3O does not constitute consent to 
disclose. A disclosure may be cither the 
transfer of a record or the granting of 
access to a record. Air Force activities 
will not automatically disclose a record 
to someone other than the individual to 
whom It pertains simply because such 
a disclosure I* permitted in $ 806b.24. Air 
Force activities will continue to abide 
by other constraints on their authority 
to disclose information to a third party 
lnriiKUng the effect upon the individual 
of making that disclosure. 

§ oQ6k24 Condition* of DUrlosurc. 

No record contained In a system of rec¬ 
ords maintained by the Department of 
the Air Force will be disclosed by any 
means of communication (for example, 
oral, written, electronic, or mechanical) 
to any person, or to any agency outside 
the Department of Defense (DOD). with¬ 
out a written request by. or the prior 
written consent of, the individual to 
whom the record pertains, unless dis¬ 
closure of the record will be: 

fa) To Department of Defense (DOD) 
officials and employees who need the rec¬ 
ord In the performance of their duties 
and who will use the record for the pur¬ 
pose for which it Is maintained. For 
example, transfer or disclosure of in¬ 
formation between the Air Force and 
other DOD components when Air Force 
civilian or military personnel are as¬ 
signed to or processed by a joint activity 
or another component or activity there¬ 
of. such as: Armed Forces Exam ination 
and Entrance Stations (AFEES), Air 
Terminals, and Defense Investigative 
Service *DIS). 

<b) Required to be disclosed to the 
public under the Freedom of Informa¬ 
tion Act <32 CFR 806). Some examples 
of personal Information pertaining to 
military personnel, which normally are 
released without an unwarranted inva¬ 
sion of privacy are: name, rank, date 
of rank, gross pay. present and past duty 
assignments, future assignments which 
have been finalized, office or unit address 
and phone number, source of commission, 
military and civilian educational level, 
*nd promotion sequence number. Dis¬ 
closure of personal information pertain¬ 


ing to civilian employees will be made In 
accordance with the Federal Personnel 
Manual (see chapter 284, section 7). 

(c) For a routine use as explained in 
5 806b.3 and as Indicated in the Air Force 
or other agency system notices published 
in the Federal Register. 

<d) To the Bureau of the Census for 
purposes of planning or carrying out a 
census or survey or related activity pur¬ 
suant to Title 13. United States Code. 

(e> To a recipient who has provided 
DOD or the Air Force with advance writ¬ 
ten assurance that the record will be 
used solely as a statistical research or 
reporting record: and: 

( T) The record Is to be transferred in 
a form that is not individually identi¬ 
fiable (that is, the identity of the in¬ 
dividual cannot be determined or de¬ 
duced by combining various statistical 
records or by referencing to public rec¬ 
ords or other available sources of In¬ 
formation) . 

(2) The record will not be used to 
make any decisions about the rights, 
benefits, or entitlements of an Individual 

(f) To the National Archives of the 
United States as a record which has suf¬ 
ficient historical or other value to war¬ 
rant its continued preservation by the 
United States Government, or for eval¬ 
uation by the Administrator of General 
Services or a designee, to determine 
whether the record has such value. Rec¬ 
ords transferred to Federal records cen¬ 
ters for safekeeping or storage do not 
fall within this category because Fed¬ 
eral records center personnel act on be¬ 
half of the Department of the Air Force 
In this instance and the records remain 
under Air Force control. No disclosure 
accounting record of the transfer of rec¬ 
ords to Federal records centers needs to 
be maintained since such transfers are 
not considered to be disclosures within 
the terms of this regulation. 

(g) To an agency outside of DOD (or 
instrumentality of any governmental 
Jurisdiction within or under the control 
of the United States) for a civil or crimi¬ 
nal law enforcement activity authorized 
by law. The head of the agency or Instru¬ 
mentality. or a designee, must submit a 
written request for the record to the 
System Manager. The request must 
specify the particular record or portion 
desired and the law enforcement pur¬ 
pose for which the record Is requested. 
Blanket requests fo • all records pertain¬ 
ing to an individual will not be accepted. 
A record may also be disclosed to a law 
enforcement agency by the Air Force of¬ 
fice which maintains the record when 
criminal conduct is suspected. (This dis¬ 
closure has been established as a routine 
use for all USAF record systems and 
published In the Federal Register ac¬ 
cording to f 806b.5.) 

(h) To another person under compel¬ 
ling circumstances affecting the health or 
safety of an individual provided that no¬ 
tification of any such disclosure is sent 
to the last known address of the Individ¬ 
ual to whom the record pertains. The 
individual on whom records are disclosed 
need not necessarily be the Individual 


whose health or safety is at peril, such 
as release of dental records on several 
individuals in order to Identify an Indi¬ 
vidual killed or seriously injured In an 
accident. 

(I) To either House of Congress, Con¬ 
gressional committee, or subcommittee 
thereof, or any Joint committee of Con¬ 
gress. In pursuit of matters within Its 
Jurisdiction. This docs not authorize 
disclosure of any record to members of 
Congress acting in their individual ca¬ 
pacities or on behalf of their constitu¬ 
ents, without the consent of the Indi¬ 
vidual, - 

(J) To the Comptroller Oeneral, or 
any of his or her authorized representa¬ 
tives, on business of the General Ac¬ 
counting C Tice. 

(k) Pursuant to the order of a court 
of competent jurisdiction: 

(l) When a record is disclosed under 
compulsory legal process and issuance of 
that order or subpoena Is made public 
by the court which Issued it* reasonable 
efforts must be made to notify the indi¬ 
vidual to whom the record pertains. This 
may be accomplished by notifying the 
individual by mall at the moat recent 
address. 

(2) When served with an order to dis¬ 
close a record, an effort will be made to 
determine whether the Issuance of the 
order is a matter of public record. If it 
is not, ask to be advired If it become* 
public. An accounting of the disclosure 
will be made at the time of compliance 
with the order or subpoena. 

§ 806H.25 RcquevU for DUcioftiire Re¬ 
ceived tinder the Freedom of Infor¬ 
mation Act, 

If the information U port of a system 
of records ms explained In I 806b.3, proc¬ 
ess requests for personal information re¬ 
ceived under the Freedom of Informa¬ 
tion Act according to this regulation. 

§ fi0(>b.26 Accounting of DUelostirc*. 

Each systems manager having direct 
responsibility for and physical custody of 
a system of records os explained In 
f 806b 3 will: 

<a> Except for the disclosures de¬ 
scribed in } 806b.24 (a) and (b>. keep an 
accurate accounting of the date, nature, 
and purpose of each disclosure of a rec¬ 
ord to any person or agency outside the 
Department of Defense; and the name 
and address of the person or agency to 
whom the disclosure is made. Accounting 
is required even when disclosure Is at the 
individual’s request or written consent. 
Accounting is also required for all dis¬ 
closures made under $806b 24 (c> 

through (k). When feasible, the dis¬ 
closure accounting record may be filed In 
the folder for each individual to whom it 
pertains. However, systems managers 
need not moke a notation on a single 
document of every disclosure of a par¬ 
ticular record, provided they can recon¬ 
struct the required information from 
their accounting systems when: 

(1) Requested by the individual under 
paragraph (c) of this section. 
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<2> Necessary to Inform previous re¬ 
cipients of any corrected or disputed 
information. 

(3) Necessary to provide a cross ref¬ 
erence to the justification or basis for 
disclosure, such as written documenta¬ 
tion which is required when releasing 
records for statistical or law enforcement 
purposes. 

(4) Necessary to provide on audit trail 
for subsequent reviews of Air Force com¬ 
pliance with conditions of disclosure out¬ 
lined in this section. 

<b) Retain the accounting described 
in I 806b.26(a) for at least five years 
from the date of disclosure or the life of 
the record, whichever Is longer. No ac¬ 
counting of the disclosure of the account¬ 
ing need be maintained. The accounting 
need not be retained on a record-by- 
record basis as long as the procedures 
used by the systems manager will permit 
satisfying the requirements in paragraph 
<a> of this section. Further, while the 
accounting of disclosure is required to 
be maintained for at least five years, the 
record itself will be disposed of accord¬ 
ing to AFM 12-50. 

<c) On request of the individual to 
whom the record pertains, make avail¬ 
able to that Individual all information in 
the accounting of disclosures except 
those pertaining to disclosures to an¬ 
other agency outside DOD or Govern¬ 
ment instrumentality for law enforce¬ 
ment purposes, unless the system of rec¬ 
ords is exempt from tills part according 
to 3 806b.45. 

<d> Air Force Form__ Accounting 

of Disclosures. Air Force Form_may 

be used for recording required documen¬ 
tary information, and as an aid for com¬ 
piling information for the annual report 
(8 806b.7>. However, its use Is optional. 
Systems managers may use any desir¬ 
able system for keeping notations of dis¬ 
closures, provided a document listing of 
all disclosures can be constructed from 
the system. 

§ 806b.27 Name* and Addrcnci. 

(a) An Individual’s name and address 
or listings will not be sold or rented by 
any Air Force activity, unless specifically 
authorized by law. This will not be con¬ 
strued to require the withholding of 
names and addresses otherwise permitted 
to be made public. 

<b> Lists or compilations of names and 
home addresses, or individual home ad¬ 
dresses w'ill not be disclosed to the public 
without the consent of the individual In¬ 
volved. The public includes, but Is not 
limited to, members of Congress acting 
In their individual capacities or on be¬ 
half of constituents, creditors, and com¬ 
mercial and financial Institutions. Re¬ 
quests for home addresses may be sent to 
the individual’s last knowm address. The 
requester is notified If the individual 
replies. This prohibition may be waived 
when circumstances of a case Indicate 
compelling and overriding Interests. 

§ 806b.28 Processing Telephone Re¬ 
quests for Disclosure of Personal 
Record Data. 

(a)* A telephone request from another 
agency or a third person may be granted 


at the discretion of the systems manager 
or official directly responsible for or 
having direct control over a system of 
records, provided the information to be 
disclosed: 

(1) Is limited to data which if re¬ 
leased would not result in on unwar¬ 
ranted invasion of the individual's per¬ 
sonal privacy; and 

( 2) The disclosure has been listed as 
a “routine use’’ in the record systems 
notice published in the Federal Register. 

Non: In some Instances, certain portions 
of a record may be releasable to the public 
under the Freedom of Information Act. If 
so, these specific portions may be disclosed. 
For more guidance on what military per¬ 
sonnel information mar be released to the 
public, refer to I DCXJb 24(b). 

(b) Identification requirements for 
telephone disclosures w r ill be reasonable 
and should include a request that the 
caller identify himself or herself by pro¬ 
viding name, official address, telephone, 
or similar Identifying data before dis¬ 
closure is made. Every effort will be made 
to safeguard against unwarranted dis¬ 
closures. It is incumbent, therefore, on 
the recipients of such calls to confirm 
the validity of the request, if the au¬ 
thenticity of the telephone requester and 
need for the personal record dAta is in 
question. If in doubt, ask the caller to 
submit a written request; or the recip¬ 
ient, at his or her discretion, may make 
a return call to insure the Identity of the 
requester. 

Subpart D—Collection of Personal 
Information From Individuals 

§ 806 b.2 9 Collection Dircclly From lit© 
Individual. 

Collect personal Information, to the 
greatest extent practicable, directly from 
the individual when the Information may 
result In adverse determinations about 
an Individual's rights, benefits, and priv¬ 
ileges under Federal programs. Do not 
collect information from third parties 
unless: 

(a) The accuracy of information sup¬ 
plied by an Individual must be verified 
with a third party. 

(b) The nature of the information is 
such that it can only be obtained from a 
third party, such as an employee's per¬ 
formance in a previous Job or assign¬ 
ment. 

(c) Obtaining the information from 
the individual would present exceptional 
difficulties or w r ould result In unreason¬ 
able cost. 

(d> Other compelling and unusual cir¬ 
cumstances similar to those described 
above necessitate the need for third party 
involvement. 

§ 806b.30 Informing Individual* From 
Whom Information la Requested. 

Individuals who are asked to supply 
personal information about themselves 
will be advised of: 

(a) The Federal statute or executive 
order of the President which authorized 
the solicitation of the information. In¬ 
cluding the brief title or subject of that 
statute or order. For obtaining the Social 
Security Number (SSN>. provide the 


statute, executive order. Air Force de¬ 
partmental or local directive, or other 
Government agency's regulation which 
requires the SSN. 

<b) The principal purposed) for which 
It is to be used; 

(c) The routine uses to be made of it; 

(d) Whether furnishing the informa¬ 
tion is mandatory or voluntary; and 

(e) The effects on the individual, ir 
any, of not providing all or any part of 
it. 

Notx: This advice must be given regarding 
of the media used m requesting or recording 
information, whether It la a form In the 
usual sense (that la. a preprinted document 
with a control number and edition date) or 
a format, questionnaire, survey sheet, or re¬ 
port rendered on a blank sheet. 

§ 806b.31 Forms in Use Prior lo Septem¬ 
ber 27, 1975. 

To meet the requirement stated in 
$ 806b.30. each form In use before Sep¬ 
tember 27, 1975. that will continue to be 
used on and after that date, must be 
accompanied by Air Force Form 1607. 
Privacy Act Statement. For forms not 
included in the initial reports submis¬ 
sions forwarded to HQ USAF/Publica- 
tlon Systems Management Branch, com¬ 
plete Air Force Form 1606, Register of 
Forms Affected by Privacy Act, and Air 
Force Form 1607, as shown In 88 806b 49 
and 806b.50. Follow the procedures in 
I 806b.33. 

g 806K.32 Forms Initiated or Revised on 
and After September 27, 1975. 

As forms are revised or new ones issued, 
the Privacy Act Statement will be incor¬ 
porated, if practical, in the body of each 
one. It should be conspicuously placed ?o 
the individual can read the statement 
before he or she begins to furnish the 
information requested. The procedures 
contained In 3 806b.33 apply. 

§ 806b.33 Proemilng a Form Tlint So¬ 
licit* Pcraonai Information. 

(a) Form Explained. Refer to 8 806.3 
(a). 

(b) Originator of a Form. First, deter¬ 
mine whether the form (new or revised> 
requires a Privacy Act Statement. Con¬ 
sult the local forms management official 
for guidance. If needed. If the Statement 
is required. 

(1) Complete Air Force (AF) Form 
1607 as shown in 8 806b.50. Confirm with 
the local Judge Advocate that the statu¬ 
tory authority or executive order cited 
as accurate. 

(2) If the Social Security Number 
(SSN) is among the items of personal 
information being solicited, then state 
whether disclosure is mandatory or 
voluntary, and the authority and uses to 
be made of it. Although a separate 
Statement need not be completed for the 
SSN alone, entries on the AF Form 1607. 
as stipulated In paragraph <b) (1) of this 
section must be made independently of 
those covering other items of informa¬ 
tion being requested- See 3 806b.35 on 
Social Security Numbers. 

(3) A separate AF Form 1607 must be 
completed for each new or revised form. 
If the form to be revised already con¬ 
tains the printed Statement and the ln- 
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formation required by 9 806b.30 Is cur¬ 
rent, an AP Form 1607 need not be re¬ 
submitted. 

(4) Forward the completed AF Form 
1607 together with AF Form 1141, Re¬ 
quest for Approval and Development of 
Form, and the new or revised form <and 
prescribing directive) through the Pri¬ 
vacy Officer to the local forms manage¬ 
ment official for review, evaluation, and 
processing. 

(5) HQ USAF staff offices and SOAs 
that have OPR responsibility for AF or 
Department of Defense <DD> forms. Ini¬ 
tiate new Privacy Act Statement forms. 
Send a copy of AP Form 1606. AF Form 
1141, and the original of the Privacy Act 
Statement to HQ USAF/Publlcatlons 
Division. 

(c) Forms Management Official. In 
p viewing, evaluating, and processing, 
ik-sure that: 

(1) Statements are sufficiently com¬ 
plete and specific but, at the same time, 
concise and phrased in language easily 
understood by the individual. 

(2) Privacy Act Statements are avail¬ 
able and that new forms contain thePri- 
v*icy Act Statement, if required. 

(3) For forms in regularly-issued, 
numbered series the Statement bears the 
ruune number to which it pertains. For 
unnumbered formats, questionnaires, 
survey forms used to gather information, 
that the Statement bears the Report 
Control Symbol assigned to it. 

(4) Cost figures are maintained for 
developing, reproducing, distributing the 
new or revised form. These figures will be 
Included in the Annual Report (see 
1 *06b.7>. 

(5) A list of all forms developed locally 
that solicit personal Information is main¬ 
tained. AF Farm 1606 may be used for 
this purpose. 

(6) A copy of each new or revised form 
containing the Privacy Act Statement is 
provided HQ USAF/DAPS through the 
Command Forms Management Office. 
The Command Forms Management Offi¬ 
cial should list oil such forms on AF Form 
1606 and forward it along with a copy of 
each form listed. 

£ 806b.34 Effrrt of the Privacy Art of 
1974 on Publication!!. 

fa) Each publication Issued by an Air 
Force organization, which requires the 
i .iitntenance, collection, use, or dissem¬ 
ination of a system of records subject to 
the Privacy Act of 1974 will identify the 
specific statute or executive order of the 
President which authorizes the records. 
Such authority may be derived from: 

<1)A Federal statute, or executive or¬ 
der explicitly authorizing or directing the 
maintenance of a system of records. 

(2) A Federal statute, or executive or¬ 
der authorizing or directing the Air Force 
to perform a function, which requires the 
maintenance of a system of records. 

<b) Coordination with the appropriate 
Privacy Act Officer and Staff Judge Ad¬ 
vocate is mandatory for all new or re¬ 
vised publications which require main¬ 
taining, collecting, using, or disseminat¬ 
ing records subject to the Privacy Act of 
1974. Include in a separate single col¬ 


umn paragraph, set one space below the 
purpose paragraph, or In the first para¬ 
graph of each affected new. revised, or 
changed publication the statement, “This 
(regulation) (manual) (CfcPOL) Is af¬ 
fected by the Privacy Act of 1974. Each 
(form) (format) (questionnaire) (survey 
sheet) (report rendered on a blank sheet 
of paper) which is required by this (reg¬ 
ulation) (manual) (CBPOL) contains a 
Privacy Act Statement, cither Incorpo¬ 
rated In the body of the document or 
in a separate statement accompanying 
each such document,** 

(c) To assist users. HQ USAF pub¬ 
lishes a separate listing of departmental 
publications that arc affected by the Pri¬ 
vacy Act of 1974. in appropriate "O’* 
series indexes. It also identifies affected 
publications by using the symbol “(Pri- 
Act)** immediately following the title of 
the affected publication In the numerical 
portion of the index. Similar provisions 
should be made at MAJCOM, SO A. and 
subordinate levels for affected publica¬ 
tions which they issue. 

§ 8066.35 Requesting an Individual*! 

Social Security Number (SSN). 

(a) No individual may be denied any 
right, benefit, or privilege provided by 
law because he or she refuses to disclose 
his or her SSN unless disclosure: 

(1) Is required by Federal statute, or 

(2) Was required under statute or reg¬ 
ulation adopted prior to January 1, 1975 
for a system of records in existence and 
operating before that date. 

Nora: Executive Order W97. November 22. 
1913. authorizes use of the SSN aa a system 
of numerical tttentuication of Individuals. 

(b) The fact that dMorare of the 
SSN is not required by Federal statute 
or is not for a system of records In 
existence and operating prior to Janu¬ 
ary 1, 1975, does not preclude Air Force 
officials requesting it from individuals 
concerned. However, the separate Pri¬ 
vacy Act Statement for the SSN alone, 
or a merged Privacy Act Statement, cov¬ 
ering not only the SSN but also other 
items of personal information, must 
make clear that disclosure of the SSN is 
voluntary. If the Individual refuses to 
disclose it, be prepared to identify the 
Individual by alternate means. 

(c) If an individual is asked to dis¬ 
close his or her SSN. the requesting offi¬ 
cial must inform the Individual whether 
that disclosure Is mandatory or volun¬ 
tary: by what statutory or other author¬ 
ity such number is solicited: and what 
uses will bo made of It. 

(d) Refer to $5 80Gb33 and 806b.50 for 
instructions or how to Include Informa¬ 
tion contained in paragraphs <b) and 
(c) of this section In a Privacy Act 
Statement. 

Subpart E—Systems of Records 
g 806b.36 General Polirie*. 

(a> Each Air Force activity will: 

(1) Maintain in its records systems 
only such Information about an Individ¬ 
ual that Is relevant and necessary to ac¬ 
complish Its mission required by Federal 
statute or executive order. 


(2) Identify the specific provision of 
law or executive order which provides 
authority for maintaining personal In¬ 
formation In each system of records. 

(b) Statutory authority to establish or 
maintain a system of records does not 
convey unlimited authority to collect and 
maintain information for useful or con¬ 
venient purposes. The Systems Manager 
for each system of records will evaluate 
each category of information In a sys¬ 
tem to determine relevance and neces¬ 
sity. In performing this evaluation the 
System Manager considers: 

<1) Relationship of each item of In¬ 
formation to the statutory purpose for 
which the system is maintained. 

(2) Specific adverse consequence of 
not collecting each category of informa¬ 
tion. 

(3) Possibility of meeting the Infor¬ 
mation requirement through use of data 
not individually identifiable or through 
sampling techniques. 

(4) Length of time that the informa¬ 
tion is needed and. where appropriate, 
techniques for purging parts of the rec¬ 
ord. 

(5) Financial cost of Information 
maintenance compared to risk or adverse 
consequence of not maintaining it. 

(6) Necessity and relevance of this in¬ 
formation to all individuals included in 
the system. 

(c) After completion of the evaluation 
in f 806b 36(b) discontinue each cate¬ 
gory or Item of Information that does not 
appear to be reasonably Justifiable. Such 
Information will be deleted, withdrawn, 
or destroyed provided it can be economi¬ 
cally segregated from necessary and rele¬ 
vant information. 

<d) The evaluation prescribed above 
will be performed: 

(1) During the design phase of a new 
system of records or a change in on ex¬ 
isting system of records. 

(2) Annually, prior to the publication 
of all system notices in the Federal Reg¬ 
ister. 

§ 806b.37 Rreord Syticm Notice*, RO 5 : 

DI>—A(A) 1379. 

Tho Privacy Act of 1974 requires that 
a notice of the existence of each system 
of records, as defined In 9 806b.3 be pub¬ 
lished In the Federal Register. The 
notice provision of the Act is based on 
the premise that there should be no sys¬ 
tem of records whose very existence is 
secret. Published system notices are the 
means by which an individual may iden¬ 
tify and reqiiest access to a system con¬ 
taining a record on him or her. Public 
notices for existing Air Force systems of 
records have been published in the Fed¬ 
eral Register. 

(a) Privacy Act Officers who discover 
a system of records which has not been 
published in the Federal Register will 
notify HQ USAF/DAD. Washington. D C. 
system notice prepared In accordance 
with the format and instructions In sub¬ 
part H of this part HQ USAF/DAD will: 

(1) If not predetermined. Identify the 
applicable systems manager. 

(2) Coordinate publication of a public 
notice, or discontinuance or rearrange- 


FEOEXAL REGISTER, VOL 40, NO. 166—TUESDAY. AUGUST 26, 1973 






37IV12 


PROPOSED RULES 


ment of the System with the systems 
manager. 

(3) Provide the reporting activity 
instructions concerning continued main¬ 
tenance or discontinuance of the system, 

ib> No existing files series will be re¬ 
arranged and used to permit retrieval by 
name. SSN. or other individual identifier 
without prior publication of a record 
system notice in the Federal Register. 
Zn effect, such rearrangement constitutes 
a new system of records. 

§ 80fih.38 Report of Vmt System* of 
Record* Hint Require Advance Pub¬ 
lic Notice, RCSi 1>D-\(A) 1379. 

A report is required to be submitted to 
Congress and Office of Management and 
Budget (OMB) for each proposed new 
system of records and for changes to 
existing systems. The purpose is to per¬ 
mit an evaluation of the probable or po¬ 
tential effect on such proposal on the 
privacy and other personal or property 
rights of individuals, or the disclosure 
of information relating to such indi¬ 
viduals. Format and instructions for this 
report are included in Subpart H of this 
part. 

§ 806b.39 Changes To Existing Systems 
Not Requiring Advance Public Notice. 

Changes to systems of records not 
stated in $ 806b 56 do not require ad¬ 
vanced public notice before implementa¬ 
tion. Systems managers will submit to 
command Privacy Act Officers, changes 
to existing notices when such changes 
are made to their systems, not records. 
As a minimum, notification of such 
changes will include the system identifi¬ 
cation number and title, and the ap¬ 
propriate section of the system notice re¬ 
vised to incorporate the changes. Submit 
changes in hard copy to HQ USAF/DAD. 
Washington, D.C. 20330. for consolida¬ 
tion and submission to the Defense 
Privacy Board and publication in the 
Federal Register’s annual compilation 
of system notices. 

§ 806b.10 Standunl* of Accuracy. 

(a) Records used in making deter¬ 
minations about an individual will be 
maintained with accuracy, relevance, 
timeliness, and completeness to ensure 
fairness to the individual in any deter¬ 
mination. 

<b) Prior to disseminating any record 
about an Individual to any person, 
reasonable efforts will be made to ensure 
that such records are accurate, complete, 
timely, and relevant for agency purposes. 

g806b.il Restriction on Maintenance 
of Certain Record*. 

Maintenance of a system of records 
describing how individuals exercise rights 
guaranteed by the First Amendment are 
prohibited, unless authorized by Federal 
statute; by the individual concerned; or 
pertinent to an authorized law enforce¬ 
ment activity. These rights include, but 
are not limited to, religious and political 
beliefs, freedom of speech and the press, 
and the right of assembly and to peti¬ 
tion. 


g 806b. 12 Rule* of Conduct. 

Persons. Including government con¬ 
tractors or their employees, involved in 
the design, development, operation, 
maintenance or control of any system of 
records, will be informed of all require¬ 
ments to protect the privacy of the indi¬ 
viduals who are subjects of the records. 
The following sanctions win be empha¬ 
sized to personnel: 

(a) There are criminal penalties for 
knowingly and wdll fully disclosing a rec¬ 
ord about an Individual without the 
WTitten consent or the written request of 
that individual, or unless disclosure is for 
one of the reasons listed in 8 806b.24. 

(b) The Air Force may be subject to 
civil suit for failure to comply with the 
Privacy Act. 

(c) Refer also to f 806b.6 on Judicial 
sanctions. 

g 806b.43 Safeguarding Personal Infor¬ 
mation in Record* Sy*!ems. 

<a> Each systems manager will estab¬ 
lish administrative and physical safe¬ 
guards to protect each system of records 
from unauthorized or unintentional 
access, disclosure, modification, or de¬ 
struction. These safeguards will apply 
to systems of records, in whatever me¬ 
dium in which personal information la 
processed or stored, and will be tailored 
to the requirements of each system of 
records. 

(b) Access to personal Information will 
be restricted to those persons whose offi¬ 
cial duties require access, and the indi¬ 
vidual concerned, and as prescribed 
herein. 

<c> Systems managers and officials 
having direct custodial responsibility for 
systems of records wrlll ensure that all 
persons whose official duties require ac¬ 
cess to or processing and maintenance of 
personal information are trained in the 
proper safeguarding and use of such 
information: 

(1) First by tiewing the Air Force Pri¬ 
vacy Act ftlm; and 

(2) Acquiring knowledge of the policies 
and procedures in this regulation. 

(3) Privacy officials at each echelon 
will provide assistance as needed. HQ 
USAF/DAD will have overall respon¬ 
sibility for management of the training 
program. 

(d) Personal records and documents 
will be stored to preclude unauthorized 
disclosure. 

(c) Dispose of records containing per¬ 
sonal information which are eligible for 
disposal as provided in AFM 12-50 to 
destroy the record content, by tearing 
into pieces, shredding, pulping, macerat¬ 
ing. burning, or burying, depending on 
volume and availability of facilities. (Also 
see AFM 12-50, paragraph 410.) 

Subpart F—Exemptions 
§ 806b. 11 General ProcwiurM. 

The Secretary of the Air Force desig¬ 
nates those Air Force systems of records 
which will be exempt from certain provi¬ 
sions of the Privacy Act. Ocneral policies 


and procedures governing the systems of 
records follow: 

(a> There are two types of exemp¬ 
tions, general, and specific. The general 
exemption authorizes the exemption of 
a system of records from all but a few 
requirements of the Act The specific 
exemption authorizes exemption of a 
system or portion thereof from only a 
few specific requirements. 

(b) If an activity originates a new r 
system of records for which it proposes 
an exemption, or if it proposes an addi¬ 
tional or new exemption for an existing 
system of records, it will submit the 
recommended exemption with the rec¬ 
ords system notice as outlined in this 
paragraph. 

<c> No exemption of a system of 
records will be considered automatic for 
all records in the system. The systems 
manager will review each requested 
record and apply the exemptions only 
when this will serve a significant and 
legitimate Government purpose. 

§ 806b. 15 General Exemption*. 

Only USAF activities actually engaged 
in law enforcement, to Include Staff 
Judge Advocate and correctional activi¬ 
ties. may claim the general exemption 
for a system of records. Those records 
from a system of records, exempted from 
certain provisions of the Act under the 
general exemption, will retain those ex¬ 
emptions while being used by command¬ 
ers to determine appropriate judicial or 
administrative actions. Such a system of 
records must consist of; 

(a) Information compiled for the pur¬ 
pose of identifying Individual criminal 
offenders and alleged offenders and con¬ 
taining only identifying data and nota¬ 
tions of arrests, the nature and disposi¬ 
tion of criminal charges, sentencing, con¬ 
finement, release, and parole and proba¬ 
tion status; 

(b) Information compiled for the pur¬ 
pose of criminal investigation, to Include 
efforts to prevent, control, or reduce 
crime, including reports of informant 
and investigators, and associated with 
an identifiable individual; or 

(c) Reports identifiable to an in¬ 
dividual compiled at any stage of the 
process of enforcement of the criminal 
laws from arrest or indictment through 
release from supervision. 

(d) Systems for which a general ex¬ 
emption is claimed may be exempted 
from selected provisions of 5 U.S.C. 552a 
(see 5 806b.52>, and from the following 
provisions of this part: 

(1) Section 806b. 10 through 806b.l4. 
Providing the individual access to his or 
her records. 

(2) Sections 806b. 15 through 806b.20 
Provisions dealing with amendment of 
records. 

(3> Section 806b 24(k). Informing the 
individual when his or her record is dis¬ 
closed in compulsory legal proceedings. 

(4) Section 806b,26(c). Providing the 
Individual access to his or her account¬ 
ing disclosure of record. 

(5) Subpart D of this part. All pro¬ 
visions except those concerned with ln- 
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forming the individual of the authority 
for requesting his or her SSN. the usc(s) 
to be made of it. and whether furnish¬ 
ing It is voluntary or mandatory. 

(6) Sections 806b.55(b) (20) to 806b.55 
<b)<23). Notification. Access. Contest, 
and Source provisions of system notices. 

(7) Not included in the provisions of 
this part. The civil remedies afforded an 
individual by the act. 

§ 8<)6b.46 Specific Exemption*. 

(a) The Secretary of the Air Force 
has exempted from disclosure In accord¬ 
ance with 5 U.S.C.. 552a<k) (1) all prop¬ 
erly classified Information contained hi 
any Air Force system of records and 
which must remain classified In the in¬ 
terest of national defense or foreign 
policy. However, prior to denying an in¬ 
dividual access to such classified infor¬ 
mation. the proper authority will Insure 
that the information has been properly 
classified and that it must remain clas¬ 
sified. 

(b) Personal data that is specifically 
exempted under the provisions of the 

act: 

(1) Classified information specifically 
authorized under criteria established 
under Executive Order 11652, and Im¬ 
plementing directive to be kept classified 
In the interest of national defense or 
foreign policy and are in fact properly 
classified pursuant to such executive 
order. 

(2) Investigatory material compiled 
for law enforcement purposes, other 
than material covered under a general 
exemption. However, an individual will 
not be denied access to Information 
which has been used to deny him or her 
a right or privilege unless disclosure 
would reveal a confidential source. 

<3) Presidential protection files main¬ 
tained in connection with providing pro¬ 
tective service to the President of the 
United States or other individuals pur¬ 
suant to 18 U.S.C. 3056. 

(4) Statistical files required by statute 
to be used only for statistical purposes 
and which are not used to make decisions 
on the rights, benefits, or entitlements 
of individuals. 

(5) Employment and investigatory in¬ 
formation compiled for determining 
suitability, eligibility, or qualifications 


for Federal service; Federal contracts 
and access to classified Information, but 
only to the extent that disclosure would 
reveal a confidential source. 

(6) Testing material for determining 
an individual's qualifications for appoint¬ 
ment or promotion in the Federal service 
If disclosure would compromise objectiv¬ 
ity or fairness of the examination proc¬ 
ess. 

(7) Armed Forces promotion material 
used to determine potential for promo¬ 
tion in the Armed Forces, but only to 
the extent that the disclosure of such 
material would reveal the identity of a 
confidential source. 

(c) Exemptions authorized in para¬ 
graphs (b) <2> and (5) of this section, 
may be claimed only to the extent that 
disclosure would reveal the identity of a 
source who furnished information to the 
Government under: 

(1) An express promise that his or her 
identity would be held In confidence. 

(2) An Implied promise, made prior to 
September 27. 1075, that his or her iden¬ 
tity would be held in confidence. 

(d) Systems for which a specific ex¬ 
emption is claimed may be exempted 
from certain provisions of 5 U.S.C. 552a 
(see | 806b.53) and from the following 
requirements of this Part: 

(1) Sections 806b.9 to 806b.l3. Provid¬ 
ing the individual access to his or her 
records. 

(2) Sections 806b.l4 to 806b.l9. Provi¬ 
sions dealing with amendment of records. 

(3) Section 806b.25(c>. Providing the 
individual access to his or her accounting 
disclosure of record. 

(4) Notification, Access, Contest, and 
Sou re provisions of system notices pub¬ 
lished In the Federal Register, 

(e) Promises of confidentiality. Prom¬ 
ises of confidentiality will be given on a 
selective and as needed basis. Only offi¬ 
cials authorized by Air Force or Depart¬ 
ment of Defense directives may grant 
such promises. 

§ 806b.47 Exempted Record* in Nonex* 
empted Systems of Record*. 

Where a record, which Is maintained 
by any element of the Federal Govern¬ 
ment and for which a general or specific 
exemption has been claimed, is trans¬ 
ferred temporarily to any element of the 
Air Force for official purposes (for exam¬ 


ple, adjudication, personnel action), the 
record will retain its exemption so long 
as it is not incorporated Into an Air 
Force system of records. If such incorpo¬ 
ration occurs, only exemptions claimed 
for the Air Force system will apply to the 
Incorporated record. 

§ 806b.4A Submission In*!ruction*. 

(a) When a Systems Manager desires 
to claim either a general or a specific ex¬ 
emption. submit to HQ USAF/DAD. 
Washington, DC. 20330. the identifica¬ 
tion symbol and title (as given in the re¬ 
lated system notice), the specific pro¬ 
visions of the Act and this Part for 
which exemptions are sought, and the 
reasons therefor. A separate reason need 
not be stated for each provision from 
which a system is being exempted, when 
a single explanation will serve to explain 
more than one exempted provision. HQ 
USAF/DAD will: 

<1) Seek the HQ USAF Privacy Re¬ 
view Board’s approval for the Secretary 
of the Air Force, 

(2> On approval by the Secretary of 
the Air Force, prepare a proposed exemp¬ 
tion rule. 

(3) Transmit the proposed rule for 
publication in the Federal Register as 
a notice of proposed rule making. 

(4) After thirty days, and considera¬ 
tion of any public comments, transmit 
the final exemption rule for publication 
in the Federal Register. 

(5) Notify the system manager of the 
effective date of the exemption. 

<b> The Privacy Act requires exemp¬ 
tion rules to be published in the Federal 
Register separately from system notices. 
To simplify reference and use within the 
Air Force, exemption rules have been 
separated from the applicable system 
notices, and are listed In $9 80Gb.57 and 
806b.58. 

(c) Sections 806b.52 and 806b.53 con¬ 
tain formats and instructions for prepa¬ 
ration of general and specific exemption 
rules. 

Subpart G—Figures 

§ 806b.49 Figure 1. Instruction* for 
Completing Air Force Form 1606, 
“Register of Forms Affected By Pri¬ 
vacy Act." 

Follow the instructions contained on 
the form Itself; also refer to 8 806b.33 
for guidelines on how to process It. 
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Figure i 
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AF # 09 «*** 


§ 806b. 30 Figure 2. Imtruriion* For 
Completing AF Fora 1607, “hrlvwjr 
Act Slilnwtil.” 

fa) Complete the form by typewriter, 
legibly enough for use as camera ready 
copy. 

(b) Insert the appropriate statutory 
authority which has been confirmed by 
the Judge Advocate as being accurate. 

Not*. —When a sort*] security number la 
requested and the authority for requesting 
the number la different from that of other 


lUrna of Information, insert the appropriate 
authority. 

(c) Self-explanatory. 

<d> When a social security number Is 
requested In addition to other items of 
information, an appropriate entry must 
be inserted independently from those 
covering other items of information. 

(e) Affix the form number to which 
the statement applies followed by the 
words '‘Privacy Act Statement" e.g.. M AF 
Form — Privacy Act Statement" If the 
form Is unnumbered so state. 


I 
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g 800b.51 Figure 3, Preparing an AF 

Form —. “Accounting of DUdo* 

HUTCS .* 1 

(a) Indicate in addition to the “record 
system name’* the type of system “man¬ 
ual, automated or microform" in which 
the information is maintained. 

(b) Functional Address Symbol. 

(c) Self-explanatory. 

(d) Self-explanatory. 

(e) (1) Nature. Indicate what has been 
disclosed: social security number, service 
record, birth date. etc. 

(2) Purpose. Indicate intended use: 
routine, statistical research, law enforce¬ 
ment purposes, etc. 

(f) Insert the name of the Individual 
to whom the record pertains. 

(g) To determine applicability of 
“No—Not Required" see 5 806b.24. 

g 8061>.52 Figure 4, General Excmp- 
lion* Format. 

Identification: (ID from system notice) 

Systems Name: (from system notice) 

Exemptions: This system of records is ex¬ 
empted from the following provisions of 5 
U.S.C. 562ft! (C)(3), (C)(4), (d), (e)(2). (e) 
(3). (•) (4) (O), (e)(4)(H), (e)(4) (I), (e) 
(ft), (e)(8). (f), and (g). 

Authority: 6 U8.C. 5ft3a(J)(2) 

Reasons: Granting Individuals access to 
information collected and maintained by the 
Air Force relating to the enforcement of 
criminal laws could Interfere with orderly 
Investigations, with the orderly administra¬ 
tion of justice, and possibly enable suspecta 
to avoid detection or apprehension. Disclo¬ 
sure of this information could result in the 
concealment, destruction, or fabrication of 
evidence and jeopardize the safety and well 
being of informants, witnesses and their 
families, and law enforcement personnel and 
their families. Disclosure of this information 
could also reveal and render ineffectual in¬ 
vestigative techniques, sources and methods 
u*od by the Air Force component and could 
result in the Invasion of the privacy of indi¬ 
viduals only Incidentally related to an inves¬ 
tigation. 

The exemption of the Individual’s right of 
access to hi* or her records and the reasons 
therefor necessitate the exemption of this 
system of record* from the requirements of 
the other cited provision*. 

§ 806b. >5 Figure 5. Specific Exemp¬ 
tion Formal. 

Identification Number: (ID from system 
notice) 

System Name: (from system notice) 

Exemptions: This system of records Is 
exempt from the following provisions of 
6 UBC. 652a: (Possible subsections: (c)(3). 
(d). (e)(1). (e)(4)(G). (e)(4)(H). (e)(4) 
(I),and (f>). 

Authority: ft VJB.C. 662a(k) ( ) (Cite one 
or more subsections 562a(k) (1) thru (7), 
ns applicable.) 

Reasons: (Cite specific reasons for each 
subsection from which an exemption Is 
claimed. Where a system is exempted from 
the requirements of subsection <d), It will 
normally also be exempted from the require¬ 
ments of subsection (c)(3), (e)(4)(0). (e) 
(4)(H),and (f)). 

Not*.—A separate reason or justification 
need not be given for each provision of the 
Act from which the system or part thereof 
1* to be exempt, provided a single explana¬ 
tion will servo to explain the entire 
exemption. 


§ 806b. 51 [Reserved] 

Subpart H 

§ 806b,55 LReserved] 

§ 806b.56 [Reserved] 

§ 806b.57 General Exemptions. 

(a) Index Cross-Referendno Provi¬ 
sions of the Privacy Act of 1974 with this 
Part. 


Privacy Act Part 806b 

Provision Section — 

(c)(3)- 806b36(o) 

(c) (4)_806b3«ia)<3) 

(d) _ 806b 3, .10, .11, .12, 

Jft. .16. .17. J8. 
. 10 , . 20 . J2U 22 

(e) (1)- 806b,36(s) (l) 

(e)(2)_ 806b .29 

(e)(3)__ 806b 30 

(e) (4) (G) _ 806b30 

(e)(4)(H) —.— 806b 31. .22 

(e)(4) (I)_ 806b 33. 34 

(e) (8)--- 806b.24(k) (1) 

(f) (1) .. 806b .9. .10, .11 

(f)(2)_- 806b.12 

(f)(3) . 806b .24. 38, 3(a) 

(3) 

(f) (4)_ 806b .18. .16. .17. .18, 

.10. 30 

(f) (5)_ 806b. 11(d) 

(g) ... 806b.6(a) (1). (2), 

(3). (4) 


(b) 12404,12408,12410,12501 Criminal 
Investigative Files. 

(1) Exemption. These systems of rec¬ 
ords are exempted from the following 
provisions of 5 U.8.C. 552a: (c)(3), (c) 
(4). (d). (e)(2), (e)(3). (e)(4)(G). <e) 
(4) (H), (e) (4) (I), (e)(8), (f), and (g) 
(Investigative 8upport Records, Coun¬ 
terintelligence Operations and Collec¬ 
tions Records, Criminal Records, Incident 
Investigation Files). 

(2) Authority. 5 U.S.C. 552a(J) <2). 

(3) Reasons. Oran ting Individuals ac¬ 
cess to information collected and main¬ 
tained by the Department of the Air 
Force relating to the enforcement of 
criminal laws could Interfere with orderly 
Investigations, with the orderly admin¬ 
istration of Justice, and could possibly 
enable suspects to avoid detection or ap¬ 
prehension. Disclosure of this Informa¬ 
tion could result in the concealment, de¬ 
struction. or fabrication of evidence and 
could jeopardize the safety and well 
being of Informants, witnesses, and their 
families, and law enforcement personnel 
and thetr families. Disclosure of this In¬ 
formation could also reveal and render 
ineffectual Investigative techniques, 
sources, and methods used by the Air 
Force, and could result in the Invasion of 
the privacy of Individuals who are only 
incidentally related to an investigation. 


g 806b.58 Specific Exemptions. 

All records In systems of records main¬ 
tained by the Department of the Air 
Force shall be exempt from the require¬ 
ments of 5 U.S.C. 552a (c)(3). (d). (e) 
(4MO). (e)(4)(H), (e)(4) (I), and (f) 
pursuant to 5 U.S.C. 552a(k)(l) to the 
extent that the records are properly 
classified pursuant to Executive Order 
and authorized to be kept secret In the 
interest of national defense or foreign 


policy. This exemption, which may be 
applicable to all or parts of all systems 
of records, is necessary because certain 
record systems not otherwise specifically 
designated for exemptions may contain 
Isolated Information which has been 
properly classified. 

(a) 3005 Equal Opportunity In Off- 
Base Housing. 

(1) Exemption. This system of records 
Is exempt from the following provisions 
of 5 U.S.C. 552a: (c) (3), (d). (e) (4) (O). 
(e)(4)(H), (e)(4)(I), and (f). 

(2) Authority. 5 U.S.C. 552a(k)<2). 

(3) Reasons. This exemption Is neces¬ 
sary to Insure the proper enforcements 
of civil laws, and the activities of the 
courts, Department of Housing and 

'Urban Development and the Department 
of Justice. 

(b) 12001 Inspection General Records. 

(1) Exemption. This system of rec¬ 
ords Is exempt from the following pro¬ 
visions of 5 UAC. 552a: (c> (3). (d). (e) 

(4) (G), (e) (4) (H). (e) (4) (D, and (f): 
provided, however, that if any Individual 
Is denied any right, privilege, or benefit 
that he would otherwise be entitled to by 
Federal law. or for which he would 
otherwise be eligible, as a result of the 
maintenance of such material, such 
material shall be provided to the In¬ 
dividual, except to the extent that the 
disclosure would reveal the Identity of 
a source who furnished information to 
the government under an expressed 
promise of confidentiality, or If prior to 
September 27, 1975, a source who fur¬ 
nished information to the government 
under an Implied promise of confiden¬ 
tiality. 

(2) Authority. 5 U.8.C. 552a(k> (2). 

(3) Reasons. Granting Individuals ac¬ 
cess to information collected while an 
Inspector General inquiry Is In progress 
could interfere with the Just, thorough, 
and timely resolution of the complaint 
or Inquiry and could possibly enable In¬ 
dividuals to conceal wrongdoing or mis¬ 
lead the Inquiring officer. Disclosure 
could result in tho concealment, destruc¬ 
tion, or fabrication of evidence and docu¬ 
ments. Disclosure might also subject 
sources, witnesses and their families to 
harassment or Intimidation. It is also 
essential that the identities of all In¬ 
dividuals who furnish information In 
confidence be protected, even after the 
inquiry has been completed, to Insure 
that Information is furnished during the 
Inquiry In the free and open manner 
essential to resolve the matter in a just, 
thorough, and timely manner. Permit¬ 
ting individuals access to that infor¬ 
mation which would Identify these 
sources, would subject the sources and 
their families to possible retribution and 
harassment and could cause individuals 
not to seek redress for wrongs through 
Inspector General channels from fear of 
similar retribution or harassment The 
exemption of the Individuals right of 
access to his records and the reasons 
therefore necessitate the exemption of 
this system from the requirements of the 
above cited provisions. 
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<c> 04002 Civilian Personnel Occupa¬ 
tional and Suitability Employment 

examinations. 

(1) Exemptions, Parts of this system 
of records are exempt from the follow¬ 
ing provisions of 5 UH.C. 652a: (c)(3), 
,d). (e)(4)CO), (e)(4)(H), (e)(4) (I) 

and (D. 

(2) Authority: 5 U.S.C. 552a<k) (5) 

and ( 6 ). 

(3) Reasons. Replies to qualification 
and suitability inquiries are secured in 
confidence and are needed to determine 

Jtfications and suitability for civilian 
l nployment Test material used in de¬ 
termining qualifications cannot be ex¬ 
posed In order to be fair to all candidates. 

fd» 05302 Air Force Academy Candi¬ 
date System. 

(1) Exemption. This system of records 
i Candidate Evaluation Record, Liaison 
Officer Evaluation. Letter of Evaluation 
from High School or College, and Drug 
Abuse Certificate) is exempted from the 
following provisions of 5 U-S.C. 552a: 
<d>. <e> (4) <H) and (f). 

(2) Authority. 5 UJ3.C. 552a0c)(5). 

<3> Reasons. The Information con¬ 
tained In these documents is considered 
relevant and necessary for making a 
judicious determination as to the quali¬ 
fications, eligibility, and suitability of 
cadets for graduation and for commis- 
5ioning as officers in the United States 
Air Force. 

(e> 12401 Investigate Applicant Proc¬ 
essing Records. 

(1) Exemption. This system is ex¬ 
empted from the following provisions 
of 5 U.S.C. 552a: (c)(3). <d), (e)(4) 
(O), (e)(4)(H), (c)(4) (I) and (f). but 
only to the extent that the disclosure of 
such material would reveal the identity 
of a source who furnished information 
to the Government under an expressed 
promise that the identity of a source 
would be held in confidence, or prior to 
September 27. 1975. under an Implied 
promise that the identity of the source 
would be held hi confidence. 

(2) Authority. 5 U.S.C. 552a(kX5). 

(3) Reasons. Granting individuals ac¬ 
cess to the information which would 
Identify those sources which furnished 
information in confidence during Ahr 
Force Office of 8peciol Investigations 
' AFOSI) applicant inquiries could seri¬ 
ously affect the overall Integrity of the 
applicant process. Out of fear of retalia¬ 
tion, exposure, or other action, sources 
could refuse to furnish information in 
the frank and open manner essential to 
uotermlne the full qualification of appli¬ 
cants. It Is essential that only qualified 
personnel be selected for AFOSI duties 
in order to insure the integrity of the 
AFOSI personnel program. The exemp¬ 
tion of the individual's right of access to 
his records therefore, necessitates the ex¬ 
emption of this system of records from 
the requirement of the above cited pro¬ 
visions. 

<f> 12408, 20503. 20505 8ecurtty Files. 

<1> Exemption. Parts or all of the 
listed records systems are exempted 
from the following provisions of 5 U.8.C. 
552a: (c) (3), (d>. <e> (4) <G>, (e) (4 > <H) , 
' e) ( 4) (I), and (f) (Security and Re¬ 
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lated investigative Records, Security 
Case Files, Special Security Files), but 
only to the extent that the disclosure of 
such material would reveal the identity 
of a source who furnished information to 
the Government under an expressed 
promise that the Identity of a source 
would be held in confidence, or prior .o 
September 27, 1975. under an implied 
promise that the Identity of the source 
would be held In confidence. 

(2) Authority. 5 UB.C. 552a(k)<5>. 

(3) Reasons. Granting individuals ac¬ 
cess to the information which would 
identify those sources who furnished in¬ 
formation in confidence on personnel se¬ 
curity and related investigations could 
seriously interfere with the proper con¬ 
duct and adjudication of such matters. 
Out of fear of retaliation, exposure, or 
other action, sources could refuse to fur¬ 
nish pertinent Information in the frank 
and open manner essential to determine 
what specific areas a given Investigation 
should be expanded in order to fully 
develop or resolve allegations of question¬ 
able conduct. It is essential that all such 
allegations be fully resolved as soon as 
possible to Insure that no Individual is 
wrongfully denied access to installations 
or classified material. These records arc 
compiled for the purpose of determining 
suitability, eligibility, or qualification for 
Federal civilian employment, military 
service, and Federal contracts. 

(g) 03S06. 03508 Air Force Personnel, 
Testing Material. 

(1) Exemptions. Parts or all of the 

listed records systems are exempted from 
the following provisions of 5 U.S.C. 552a; 
(c)(3), (d). (0(4X0), (e)(4)(H), 

(c) (4) <D and (f) (Air Force Personnel 
Tent 851, Test Answer Cards; Armed 
Services Vocational Aptitude Battery 
(ASVAB) Test Cards; Historic al A irman 
Promotion Master Test File (MTF).) 

(2) Authority. 5 UB.C. 522a(k>(6). 

(3) Reasons. This exemption is neces¬ 
sary to protect the integrity, objectivity 
and equity of the promotion testing sys¬ 
tems and The Armed Services Enlisted 
Accessions Testing System, and to insure 
safeguarding of promotion test questions 
and responses. 

(h) 01103,03001,03502 Air Force Acad¬ 
emy Cadet Records. 

(1) Exemption. Parts of the listed rec¬ 
ords systems arc exempted from the fol¬ 
lowing provisions of 5 U.5.C. 552a: <d), 
(e)(4)(H) and (f) (Class Committee 
Product; Military and Leadership Order 
of Merit System: Cadet Personnel Rec¬ 
ords System: Master Cadet Personnel 
Record (RR/Historical); Master Cadet 
Personnel Record (RR/Active).) 

<2> Authority. 5 UH.C 552a<k)(7). 

<3) Reasons. This exemption is con¬ 
sidered necessary In order to maintain 
the candor, integrity, and frankness of 
comments which are considered neces¬ 
sary to properly evaluate a cadet for 
commissioning in the United States Air 
Force. 

(1) 03501 Personnel Files on General 
Officers (GOs) and Colonels Assigned 
to General Officer Positions. 

(1) Exemption This system of records 
Is exempt from Uie following provisions 
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of 5 UB.C. 552a: (c> (3). <d>. (c) (4) <C>, 
(c) (4) (H). <e) (4) (I) and it). 

(2) Authority. 5 UB C. 552<k)(7>. 

(3) Reasons. The information that is 
exempt from disclosure Is the result of 
the Reserve Initial Brigadier General 
Screening Board. This information is 
used in the promotion process and re¬ 
lease would compromise the selection 
process. 

<J) 03501 EftecUvcncss/Pcrformance 
Reporting Systems 

(1) Exemptions. Such portions of this 

system os pertain to completed Air Force 
Forms 705. "Lieutenant Colonel Promo¬ 
tion Potential Evaluation," and Air Force 
Forms 706, 'Colonel Promotion Recom¬ 
mendation Report," are exempt from 
the following provisions of 5 U.8.C. 552a; 
(c)(3), (d). (e)(4)(G), (e)(4)(H), 

(e)(4) (I) and (f). 

(2) Authority. 5 UB.C. 552a(k) (7). 

(3) Reasons. This exemption is re¬ 
quired to insure that selection boards are 
provided with candid evaluations of the 
potential of officers being considered for 
promotion to the grades of Colonel and 
Brigadier General. 

Effective date: This part shall be effec¬ 
tive September 27. 1975. 

Dated: August 14. 1975. 

J W. Plummer, 

Acting Secretary of the Air Force . 
Dated: August 15.1975. 

Maurice W. Roche. 
Director . Correspondence and 
Directives OASD (Comptroller ). 

|FR Doc.75-22210 Filed a 25-75;8:45 am) 


Department of the Army 
[32CFR Part 505] 

fArmy Regulation 340-31] 

PERSONAL PRIVACY AND RIGHTS OF IN¬ 
DIVIDUALS REGARDING THEIR PER¬ 
SONAL RECORDS 

Proposed Rulemaking 

Notice Ls hereby given that the Sec¬ 
retary' of the Army proposes to amend 32 
CFR Chapter V by adding Part 505 to 
implement the provisions of the Privacy 
Act of 1974 (Pub. L. 03-579) (5 U.S.C. 
552a). Part 505 establishes rules to pre¬ 
serve the privacy of individuals on w hom 
the Department of the Army maintains 
records. 

Portions of Part 505 of significance to 
the public arc as follows: 

Section 506.2 establishes procedures 
whereby an individual may be notified at 
his request whether the Department of 
the Army maintains a record on him. 
may request and be provided access to 
personal records. And request amend¬ 
ment of records pertaining to him. 

Section 505.3 provides procedures gov¬ 
erning disclosures of records containing 
personal information and establishes 
procedures for accounting for dis¬ 
closures. 

Section 505.7 provides rules for ex¬ 
empting systems of records from some 
provisions of the Act and 4 505.9 identi¬ 
fies the systems of records which the 
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Secretary of the Army proposes to ex¬ 
empt. 

Any person Interested in the rules pro¬ 
posed herein may participate in this 
rulemaking by submitting written com¬ 
ments, view's, or arguments to The Ad¬ 
jutant General. Headqu arter s, Depart¬ 
ment of the Army (ATTN: DAAG- 
AMR), Washington, DC. 20314. on or be¬ 
fore September 27, 1975. 

Accordingly, the Secretary of th e Army 
hereby proposes to add to 32 CFR, Chap¬ 
ter V. the following Part 505. Personal 
Privacy and Rights of Individuals Re¬ 
garding Their Personal Records: 

PART 505—PERSONAL PRIVACY AND 
RIGHTS OF INDIVIDUALS REGARDING 
THEIR PERSONAL RECORDS 

Sec 

505.1 General. 

505-2 Access to and amendment of an in¬ 
dividual's records. 

505.3 Disclosure of personal Information to 

other agencies and individuals. 

505.4 Collection of personal information 

from individuals. 

505.5 Systems of records. 

505.6 Instructions and responsibilities for 

preparing record system notices. 

505.7 Exemption*. 

605.8 Instructions for completing Depart¬ 

ment of tho Army Form 4368-R. 

605.9 Bystem notices and exemption rules 

for army systems of records. 

§ 505.1 General. 

(a) Purpose . This part prescribes poli¬ 
cies and procedures for: 

(1) Notifying an individual whether 
an Army system of records contains a 
record concerning him. 

(2) Verifying the Identity of an in¬ 
dividual requesting records or informa¬ 
tion about himself before they are fur¬ 
nished to him. 

(3) Providing access to or copies of 
records to an individual in response to 
Ids request. 

(4) Reviewing a request from an In¬ 
dividual to amend a record, taking ac¬ 
tion thereon promptly, and acting on an 
appeal from an initial adverse determi¬ 
nation as the result of an amendment 
request. 

(6) Collecting, safeguarding, main¬ 
taining. using, and disclosing personal 
information. 

(6) Exempting certain systems of 
records from provisions of this regula¬ 
tion. 

(7) Assuring privacy protection to in¬ 
dividuals who furnish information under 
promises of confidentiality. 

(b) General policies. Department of 
the Army policy is: 

(1) To protect the personal privacy 
of individuals from unwarranted Inva¬ 
sion. 

(2) To permit an individual to know 
what records the Army has on him. to 
have access to or copies of such records 
or portions thereof, and to request 
amendment of such records, whenever 
exemptions do not apply or there is no 
significant, legitimate governmental 
purpose to be served by claiming an 
exemption. 

(3) To collect, maintain, use, or dis¬ 
close any record of identifiable personal 


information only for a necessary and 
lawful purpose. 

(4) To ensure that the Information Is 
timely and accurate for the intended use 
and Is adequately safeguarded to prevent 
misuse or unauthorized access/disclosure. 

(5) To act on all requests promptly, 
accurately, and fairly. Delay will not be 
permitted even though requests appear to 
be minor in nature. 

(c> Applicability and scope. (1) This 
part applies to all requests received by 
elements of the Department of the Army 
from individuals who seek information 
on. access to, or* amendment of records 
pertaining to them under the provisions 
of the Privacy Act of 1974. It governs the 
collection, maintenance, use, and disclo¬ 
sure of personal information by all ele¬ 
ments of the Department of the Army, 
including the Army Reserve and the 
Army National Guard. 

(2) When the Army provides by a con¬ 
tract for the operation by or on behalf 
of the Army of a system of records to 
accomplish an Army function, the Army 
shall, consistent with its authority, cause 
the requirements of this regulation to be 
applied to such system. The criminal 
sanctions specified by section 3<i> of the 
Privacy Act may be applicable to such a 
contractor or employee thereof. 

(d> Statutory authority. The Privacy 
Act of 1974 (5 U.S.C. 552a) is the statu¬ 
tory basis for the Army privacy program. 
The Act assigns overall Government- 
wide responsibilities for implementation 
to the Office of Management and Budget 
(OMP) and specific responsibilities to the 
Civil Service Commission (CSC) and the 
General Services Administration (OSA). 
These agencies have issued detailed reg¬ 
ulations and guidance for Government- 
wide implementation of The Privacy Act. 
Within the Department of Defense 
(DOD), the Act is further implemented 
by DOD Directive 5400.11. Personal Pri¬ 
vacy and Rights of Individuals Regard¬ 
ing Their Personal Records. 

(e) Explanation of terms— (1) Access 
and amendment refusal authority (AA 
RA). The Army Staff agency head or 
major Army commander designated sole 
authority by this rule to deny access to or 
refuse amendment of records in his as¬ 
signed area of proponency or functional 
specialization (see paragraph (g) of this 
section). 

(2) Form proponent. The Army Staff 
agency head, major Army commander, or 
other commander who, normally be reg¬ 
ulation or other issuance, prescribes 
the design, content, and use of a form 
or format used to collect personal infor¬ 
mation from Individuals. 

(3) Individual. A citizen of the United 
States or an alien lawfully admitted for 
permanent residence, whether a member 
or former member of the US armed forces 
or employee thereof. The term “individ- 
uaT docs not include a decendcnt. For 
purposes of this rule, the parent of any 
minor, or the legal guardian of any In¬ 
dividual who has been declared to be in¬ 
competent due to physical or mental in¬ 
capacity or age by a court of competent 
jurisdiction, may act on behalf of the 


individual provided he supplies proper 
verification of his status. 

(4) Maintain. The collection, use. 
maintenance, or dissemination of rec¬ 
ords. 

(5) Record. Any Item, collection or 
grouping of information about an indi¬ 
vidual that is maintained by any element 
of the Army, including, but not limited 
to, his home address, home telephone 
number, social security number <88N , 
education, financial transactions, medical 
history, duty performance characteristics 
(to include personal and behavioral', 
and/or criminal or employment history; 
and that contains his name, SSN. symbol, 
code, or other identifying particular as¬ 
signed to the individual, such as finger¬ 
print, voice print, or photograph. 

(6) Routine use . The disclosure of a 
record, or the use of such record, outside 
the Department of Defense for a corollary 
purpose compatible with the purpose for 
which the information was collected, and 
which is appropriate and necessary for 
the efficient conduct of the Government. 
Routine use encompasses not only com¬ 
mon and ordinary uses, but also all 
proper and necessary uses of the record, 
even if such use occurs infrequently. See 
fi 505.6(g). 

(7) Statistical record. A record in a 
system of records maintained for statis¬ 
tical research or reporting purposes only, 
and not used in whole or in part to make 
any determination about an identifiable 
Individual, except as provided by 13 
U.8.C. 8. 

(8) System manager. An Army Staff 
agency head, major Army commnnder. or 
other commander who— 

(i) By statute. Army Regulation, or 
other Headquarters. Department of the 
Army < HQDA > issuance, prescribes the 
establishment and maintenance of an 
Army-wide system of records, or a func¬ 
tion or process which results in the es¬ 
tablishment of an Army-wide system of 
records. 

(U) By regulation or other issuance, 
prescribes the establishment and main¬ 
tenance of an agency, command, or In¬ 
stallation-unique system or records, or 
prescribes a function or process which 
results in the establishment of such a 
system of records. 

(9) System of records. A group of rec¬ 
ords under the control of any clement of 
the Army from which information is re¬ 
trieved by the name or SSN of an indi¬ 
vidual or by some other identifying num¬ 
ber. symbol, code, or identifying particu¬ 
lar assigned to the individual. A group¬ 
ing or files series of records arranged 
chronologically or subjectively, which is 
not retrieved by Individual identifier, is 
not a system of records as defined herein, 
even though Individual information 
could be retrieved by such an identifier 
(such as through case or paper-by¬ 
paper search). 

(f) Responsibilities— (1) The Adjutant 
General. The Adjutant General is re¬ 
sponsible for staff direction of the Army 
privacy program. In consultation with 
the Secretary of the Army’s Oeneral 
Counsel, he formulates overall policy 
concerning the Army privacy program. 
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(2) IMrector, Management In forma - 
:ion Systems. The Director. Management 
ii .formation Systems. Is responsible for 
promulgating instructions for safeguard¬ 
ing automated systems containing per¬ 
sonal information, to Include Issuance of 
guidance concerning the preparation of 
privacy safeguard plans, systems syn¬ 
opses. and certifications required In the 
design, procurement and operation of 
all automated systems Involving per¬ 
sonal information. 

<3> Heads of Army Staff Agencies and 
Field Commanders, (i) The Administra¬ 
tive Assistant to the Secretary of the 
Army and the Director of the Army 8tafT 
art responsible for supervision and ex¬ 
ecution of the privacy program in their 
respective administrative areas hi Head¬ 
quarters, Department of the Army. 

01* Heads of Army Staff Agencies. 
Field Operating Agencies, and com¬ 
manders of major Army commands and 
subcommands are responsible for super¬ 
vision and execution of the privacy pro¬ 
gram In their areas of jurisdiction, in¬ 
cluding supervision of privacy programs 
of agencies, installations, and activities 
under their command. 

Oil) Commanders of subordinate 
commands, installations, and activities 
ore responsible for supervision and ex¬ 
ecution of privacy programs In all ele¬ 
ments under their Jurisdiction. 

(4) The Deputy Chief of Staff for Per- 
sound. the Chief of Engineers . the Judge 
Advocate General , the Commander . U.S. 
Army Criminal investigation Command, 
and the Commander, U.S. Army Intelli¬ 
gence Agency. These officials are dele¬ 
gated the Secretary of the Army's au¬ 
thority to request disclosure of records 
for civil and criminal law enforcement 
purposes from any agency or Instrumen¬ 
tality under the control of the U.S. See 
3 505 3(b)(7). 

(5) Heads of Joint Agencies and Com¬ 
mands. The heads of Joint agencies and 
commands for which the Department of 
the Army acts as executive agent, man¬ 
agement agent or administrative agent, 
or furnishes administrative support or 
essential management control, will follow 
instruction* contained in this rule. Heads 
of such Joint agencies and commands are 
responsible for the supervision and ex¬ 
ecution of privacy programs in subordi¬ 
nate elements. 

(6) Commajider. AAFES. The Com¬ 
mander, Army-Air Force Exchange Serv¬ 
ice Is responsible for the supervision and 
execution of privacy programs within his 
command In accordance with this rule. 

(g> Access and amendment refusal au¬ 
thorities <AAHA ).—(1) General respon¬ 
sibilities. The officials indicated in para¬ 
graph <g> (2) of this section are desig¬ 
nated as the sole Access and Amendment 
Refusal Authorities for requests sub¬ 
mitted under this rule. Each AARA is re¬ 
sponsible for action on requests for ac¬ 
cess to or amendment of records referred 
by commanders under the provisions of 
3 505.2. Each AARA will appoint a single 
point of contact to represent him on mat¬ 
ters concerned with access denials and 
amendment refusals. The single point of 
contact may also serve as the privacy 


official for the agency <paragraph (1) of 
this section). The names, offices, and tele¬ 
phone numbers of the individuals ap¬ 
pointed as single points of contact will be 
furnished to HQDA (DAAO-AMR) 
Washington. DC. 20314. 

(2) Assigned areas of authority. The 
AARA are assigned authority in the areas 
of functional specialization listed below. 
In cases where requests for access In¬ 
volve Information related to actual or 
potential litigation against the United 
States, the request will be coordinated 
with The Judge Advocate General (Liti¬ 
gation Division >. HQDA (DAJA-LT). 

(I) The Adjutant General is authorized 
to act on requests for access to or amend¬ 
ment of; 

(a) Personnel records of retired, sep¬ 
arated. or Reserve component military 
personnel. 

(b) Dependent school student records. 
<c) Nonappropriated fund employees, 

except for employees of the Army and 
Air Force Exchange Service. 

(ii) Commander. US Army Military 
Personnel Center Is authorized to act on 
requests for access to or amendment of 
records of active duty military personnel. 

(ill) The Surgeon General is author¬ 
ized to act on requests for access to or 
amendment of medical records. 

(iv> The Deputy Chief of Staff for Per¬ 
sonnel Is authorized to act on requests 
for access to or amendment of records of 
active civilian employees (requests for 
amendments of records of former em¬ 
ployees will be acted on by the Director. 
Bureau of Manpower Information Sys¬ 
tems, US Civil Service Commission. 1900 
E St.. Washington. D.C. 20415). The Dep¬ 
uty Chief of Staff for Personnel is abo 
authorized to set on requests for access 
to or amendment of Military Police 
records. 

<v) The Inspector General and Auditor 
General are authorized to act on requests 
for access to or amendment of Inspector 
General, safety Investigatory, and Army 
audit records. 

(vl) The Chief of Chaplains Is author¬ 
ized to act on requests for access to or 
amendment of ecclesiastical records. 

(vti) Commander US Army Criminal 
Investigation Command is authorized to 
act on requests for access to or amend¬ 
ment of records on criminal investiga¬ 
tions (to include military police reix>rts 
which are part of criminal investigation 
reports) and investigations in progress. 

(vUi) Commander. US Army Intelli¬ 
gence Agency is authorized to act on re¬ 
quests for access to or amendment of all 
US Army intelligence investigative rec¬ 
ords. 

(IxJ The Comptroller of the Army la 
authorized to act on requests for access 
to or amendment of financial records. 

<x) Commander US Army Materiel 
Command is authorized to act on re¬ 
quests for access to or amendment of 
records on personnel of Army contrac¬ 
tors. except for those described in (xvi) 
below. 

Cxi) Commander. Military Traffic 
Management Command is authorized to 
act on requests for access to or amend¬ 
ment of transportation records. 


(xlD Commander, Army and Air Force 
Exchange Service is responsible for act¬ 
ing on requests for access to or amend¬ 
ment of records pertaining to personnel 
of his command 

(xili) Chief, National Guard Bureau 
Is authorized to act on requests for ac¬ 
cess to or amendment of records per¬ 
taining to personnel of the National 
Guard. 

(xlv) The Administrative Assistant to 
the Secretary of the Army is authorized 
to act on requests for access to or amend¬ 
ment of records maintained by the Sec¬ 
retariat. 

<xv> The Judge Advocate General is 
authorized to act on requests for access 
to or amendment of records within the 
purview of (1) through (xlv) above in 
cases involving potential litigation in 
which the United States has an interest, 

(xvi) The Chief of Engineers is au¬ 
thorized to act on requests for access to 
or amendment of records pertaining to 
civil works, military construction, engi¬ 
neer procurement, and ecology contractor 
personnel, and other engineer matters 
not under the purview of another AARA. 
In addition, he is authorized to act on 
requests for access to or amendment of 
records pertaining to cases involving civil 
works potential litigation in which the 
United States has an interest. 

(h) DA Privacy Review Board. There 
is hereby estabiished a Department of 
the Army (DA) Privacy Review Board. 
Membership of the Board wifi consist of 
the Administrative Assistant (AA) to the 
Secretary of the Army, The Adjutant 
General (TAO> and the Judge Advocate 
General <TJAO>. Each Access and 
Amendment Refusal Authority (includ¬ 
ing the AA. TAG and TJAG) will serve 
as a nonvoting member when the Board 
is considering matters in his area of 
functional specialization. Where a mat¬ 
ter comes before the Privacy Board which 
is the proper concern of an element of 
the staff which is not a member of the 
Board, that element win be permitted to 
participate in the resolution of such mat¬ 
ter as a nonvoting member of the Board. 
The Adjutant General win serve as 
Chairman of the Board. Functions of the 
Board include; 

<1> To act on behalf of the Secretary 
of the Army In deciding all appeals of 
refusal to amend submitted in accord¬ 
ance with { 505.2. 

(2) To review all requests for exemp¬ 
tions made in accordance with 4 505.7 
and submit its recommendation to the 
Secretary. 

(3» To provide advice on the formula¬ 
tion of policy concerning the Army Pri¬ 
vacy Program. 

(4) To act on such other matters as 
may be referred to the Board. 

<i) Designation of privacy officials. 
Heads of Army staff agencies and com¬ 
manders of major Army commands and 
subordinate commands, installations, 
and activities exercising general courts 
martial jurisdiction win designate a pri¬ 
vacy official to carry out required privacy 
functions for the agency head/com¬ 
mander. In addition, privacy coordina¬ 
tors may be designated at such subordl- 
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nate commands and organizational sub¬ 
divisions as arc necessary to accomplish 
privacy responsibilities. One copy of all 
orders designating privacy officials for 
Army Staff agencies and major com¬ 
mands will be furnished HQDA (DAAG- 
AMR* . Washington. D.C. 20314. 

<J> Duties 0 / privacy officials. Privacy 
officials designated In accordance with 
paragraph Ci) of this section will serve 
as staff officers on privacy matters for 
agency heads commanders. The duties of 
a privacy official include: 

(1) Serving as a focal point for all 
privacy requests. 

(2) Ensuring that all systems of rec¬ 
ords subject to this rule are described by 
published system notices; such systems 
are not modified or otherwise expanded 
prior to public notification; and dis¬ 
closure of personal information and ac¬ 
counting records thereof are in accord¬ 
ance with this rule. 

(3) Maintaining liaison with forms 
and reports management officials to en¬ 
sure that privacy statements are pre¬ 
pared and issued for all forms, formats, 
and questionnaires subject to tills rule. 

(4) Developing and providing, or ar¬ 
ranging for the provision of a privacy 
training program for all personnel In¬ 
volved in the design, development, cus¬ 
tody, maintenance, and use of a system 
of records. 

(5) Maintaining narrative and sta¬ 
tistical data for preparation of the an¬ 
nual report required by paragraph Ik). 

(Tc) Annual report. The heads of 
Army Staff agencies, commanding gen¬ 
erals of major Army commands, heads 
of Joint agencies and commands, and the 
Commander, Army and Air Force Ex¬ 
change Service will prepare and submit 
to HQDA (DAAG-AMR) Washington, 
D.C. 20314, a consolidated report on pri¬ 
vacy program activities in their areas of 
responsibility. The report will be for the 
calendar year ending December 31. and 
will be submitted in duplicate to reach 
HQDA by March 1, annually. Reports 
Control Symbol DD (A) 1379 applies. 
Annual reports will Include, but not be 
limited to the following: 

(1) Summary. A brief management 
summary of the status of actions taken 
to comply with tills rule, the results of 
these efforts, difficulties and problems en¬ 
countered, and recommendations with 
full Justification for changes in legisla¬ 
tion, policies, or procedures. 

(2) Accomplishments. A summary of 
major accomplishments, such as Im¬ 
provements In information practices and 
safeguards. 

(3> Plans. A summary of major plans 
for privacy activities in the coming year; 
for example, areas of planned emphasis, 
strengthened safeguards, and training 
programs. 

(4) Exemptions. A list of systems 
or segments thereof in custody of the 
agency or command which are exempted 
from provisions of this rule pursuant to 
5 505.7, the estimated total number of 
records In each such system or segment 
thereof, and the reason for the exemp¬ 
tion. (For manual records, count file 
folders, cards, or similar units; for auto¬ 


mated records, reflect the number of in¬ 
dividuals on whom information is main¬ 
tained). 

(5) Significant changes in systems. A 
summary of the reasons for major 
changes in systems or segments thereof; 
for instance, the extent to which review 
of relevance and necessity for records 
has resulted in elimination of all or por¬ 
tions of systems of records, or any reduc¬ 
tion In the number of individuals on 
whom records are maintained. 

(6) Nonexempted system. A listing of 
the nonexempted systems or segments 
thereof (subject to this rule) on hand 
in the agency or command, their loca¬ 
tion, and the estimated number of rec¬ 
ords at each location. 

(7) Operational experiences. A general 
description of operational experiences, 
and for each system of records, the actual 
or estimated number of Individuals who: 

(i) Requested Information on the ex¬ 
istence of records pertaining to them. 

(11) Refused to provide information re¬ 
quested by the Army. 

(ill) Requested access to their records. 

(iv) Requested amendment of their 
records. 

(v) Requested review of an initial re¬ 
fusal to amend their records. 

(vi) Sought redress through the courts. 

(8) Costs . The actual or estimated 
cost to accomplish all actions required by 
(or resulting from implementation of) 
this rule during the reporting year. In 
developing these data, cost associated 
with system redesign, programming, ma¬ 
chine time, publication development and 
reproduction, and manpower will be 
Identified or estimated and included. 

(1) Pules of conduct. Army Staff 
agency heads and commanders at all 
levels will assure that all personnel. In¬ 
cluding government contractors or their 
employees, who ore Involved In the de¬ 
sign. development, operation, mainte¬ 
nance. or control of any system of records 
defined In paragraph (e)(9) of this sec¬ 
tion. are informed of ail requirements to 
protect the privacy of individuals who 
are subjects of the records. The follow¬ 
ing sanctions will be emphasized to all 
personnel: 

(1) There are criminal penalties for 
knowingly and willfully maintaining a 
system of records without meeting the 
notice requirement of this rule, and for 
disclosing a record about an individual 
without the written consent or the writ¬ 
ten request of that individual, or unless 
disclosure is for one of the reasons listed 
in 5 505.3(b). 

(2) The Department of the Army and 
its responsible officials may be subject to 
civil suit for failure to comply with the 
Privacy Act as implemented by this rule. 

§ 505.2 Acccm to and amendment of an 
individual's record*. 

(a) General. (1) This chapter pre¬ 
scribes those procedures whereby an in¬ 
dividual may determine whether records 
pertaining to him exist within a specific 
system of records, request access to such 
records (including the accounting of dis¬ 
closures maintained pursuant to § 505.3) 


and request that any record pertaining 
to him be amended because it is not ac¬ 
curate. relevant, timely or complete. In 
order that an Individual may properly 
avail himself of Ills rights to determine 
the existence of records and to gain ac¬ 
cess, Congress has required the publica¬ 
tion in the Federal Register of notices 
describing the various systems of records 
maintained by the Army. Sec 5$ 505.5. 
505.6 and 505.9. It Is therefore impera¬ 
tive that an individual seeking to exer¬ 
cise his rights first consult these notices 
discern those which may apply to him, 
and then reasonably identify the system: 
in any correspondence with the Army 
This will insure a prompt and accurate 
response from the Army. Individuals de¬ 
siring assistance in identifying the sys¬ 
tems which may have records pertaining 
to them should contact HQDA (DAAG- 
AMR >, Washington. D.C. 20314. 

(2) If a request Is the proper concern 
of another office within the Department 
of Defense, It will promptly be referred 
to that office for action and the indi¬ 
vidual will be advised accordingly. Only 
where such a referral would significantly 
disrupt agency activities, e.g., where the 
request involves a multitude of systems 
in a variety of locations, will the individ¬ 
ual be asked to resubmit his request to 
the appropriate officials. Any applicable 
time periods will commence upon receipt 
of the request by the proper office. 

(3) If a request is the proper concern 
of another agency, it (along with copies 
of any records which may be Involved > 
will promptly be referred to that agency. 
The Individual will be advised of this re¬ 
ferral and whether the other agency de¬ 
sires that he resubmit his request directly 
to it or whether it will process the re¬ 
quest without any further correspond¬ 
ence. 

(4) The time periods specified by this 
section will be extended only for good 
cause shown and with the approval of 
the General Counsel acting on behalf of 
the Secretary of the Army, unless the in¬ 
dividual voluntarily agrees to an exten¬ 
sion. Any such agreement will be con¬ 
firmed in writing by the appropriate offi¬ 
cial. 

(b) Requests to determine the exist- 
ence of records . Upon request, written or 
oral, an Individual (or his authorized 
representative) will be informed whether 
a particular system of records contains 
any record pertaining to him. The re¬ 
questing individual need only reasonably 
identify the system which he desires 
searched and provide any Identifying in¬ 
formation which may be necessary to 
effect a proper search. Requests will be 
submitted to the official identified 
through the system notice, who will an¬ 
swer such requests within ten working 
days of receipt and inform the indi¬ 
vidual how to request access to any rec¬ 
ord located. See paragraph (GHIHii). 
No fee will be charged for this search. 

(c) Requests for access and the Free¬ 
dom of Information Act (32 CFR Part 
518). (1) Where an Individual (or his au¬ 
thorized representative) requests disclo¬ 
sure of records, the Privacy Act and this 
rule apply only if those records: 
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<i) Pertain to him: 

<ii) Are contained In a system of rec¬ 
ords, as defined In 1 505.1 (e) (9); 

(ill) Are retrieved by reference to his, 
as opposed to some third party’s. Identity. 
Requests for the above records are to be 
processed In accordance with this rule 
whether or not they are sought under 
the Freedom of Information Act (32 CFR 
Part 518) or whether the individual spe¬ 
cifically identifies them as subject to the 
Privacy Act. Requests for all other rec¬ 
ords will be processed In accordance with 
32 CFR Part 518. 

(2) If the individual has not reason¬ 
ably Identified the records he desires and 
it Is unclear into which of the above 
categories his request falls, the individual 
will be contacted immediately to clarify 
his request. 

<d) Procedure lor requesting access . 

(1) An individual who desires access to 
any records pertaining to him within a 
system of records will: 

<i> Determine the existence of such 
records, as provided in paragraph (b) 
of this section: 

(U) If records are determined to exist, 
submit a written request as Indicated in 
the applicable system notice. See 0 505.6 
(u). (The name and address of this offi¬ 
cial will be provided In the response re¬ 
quired by paragraph (b) of this section.) 
Such a request will reasonably Identify 
the record within the system of records 
sought. 

(Hi) If access is granted, upon request 
pay any fee charged in accordance with 
paragraph (e) (2) (11) of this section and 
provide any information or documenta¬ 
tion sought In accordance with para¬ 
graph (e) (2) of this section. 

<iv> If access Is denied in whole or in 
part, appeal If he so desires to the Secre¬ 
tary of the Army, Attention: Office of 
the General Counsel. Such an appeal 
will be addressed to the appropriate Ac¬ 
cess and Amendment Refusal Authority 
for forwarding to the General Counsel. 

(2) If the appeal Is denied In whole or 
in part, the Individual may seek judicial 
review of the denial In accordance with 
section 3(g) of the Privacy Act. 

(e) Processing requests for access. (1) 
The official who receives the requeet 
specified in paragraph (d)(1)(H) of this 
section will, within ten working days of 
receipt, acknowledge such receipt. 

(2) With respect to any portion of the 
record to which this official determines 
that access must or can be granted, he 
will, within thirty working days of re¬ 
ceipt, inform the individual: 

(I) That access can be obtained either 
by mail (through copy reproduction) or 
In person (through personal inspection), 
at the Individual’s option. Personal In¬ 
spection will normally be allowed during 
duty hours at a location reasonably con¬ 
venient to the requester; 

(II) Of the fees, If any, that are to be 
charged. Only the cost of reproducing 
those copies desired by the individual 
may be charged. These charges will be 
at the rate specified In 32 CFR 518.19, 
and may be waived as provided therein 
or otherwise within the discretion of the 
releasing official. 


(Ill) If the records would not be avail¬ 
able to any member of the public under 
32 CFR Part 518, that he must provide 
reasonable verification of his identity. 

(a) When access is requested in per¬ 
son. verification will normally be limited 
to information or documents which an 
Individual Is likely to have readily avail¬ 
able e.g.. driver’s license, employee or 
military identification card. Where no 
suitable documentation can be provided, 
a signed statement from the Individual 
asserting his Identity and Indicating 
knowledge of the penalty for obtaining 
or requesting records under false pre¬ 
tenses (a fine of up to $5000) will suffice. 

(b) When access is requested through 
the mail, verification may involve pro¬ 
viding certain minimum identifying data, 
such as name and date of birth. If the 
sensitivity of the Information contained 
in the requested record warrants, a signed 
and notarized statement similar to that 
described in paragraph (A) may be re¬ 
quired. 

Not*: An individual cannot bo denied ac¬ 
cess to a record solely because he refuses to 
provide his social security number, unless the 
number was required for access by statute or 
regulation adopted prior to January 1, 1075. 
See I 505.4(d). 

(iv> That the individual who desires 
access in person may be accompanied by 
another individual of his own choosing, 
if he so desires. The appropriate com¬ 
mander may require the Individual to 
furnish a written statement authorizing 
any discussion of the records in the pres¬ 
ence of the accompanying person. 

(3) Promptly upon receipt of any fee, 
information, and documentation re¬ 
quested pursuant to paragraph (e) (2) 
of this section, the releasing official will 
grant access to the records as requested. 
Any such record will be in a form com¬ 
prehensible to the individual. 

(4) With respect to any portion of the 
record to which the official indicated in 
the applicable system notice determines. 
In accordance with paragraph (f) of this 
section, that access must be denied, he 
will within ten working days of receipt of 
the request: 

(1) Forward a copy of the request, to¬ 
gether with a copy of the record Involved 
and his reason (s) for recommending de¬ 
nial. to the appropriate Access and 
Amendment Refusal Authority (AARA) 
identified in 0 505.1(g), and 

(U) Notify the individual of this 
referral. 

(5) With respect to any portion of the 
record to which the AARA decides to 
grant access, he will follow the proce¬ 
dures specified in paragraph (e) (2) and 

(3) of this section. With respect to those 
portions which he denies, he will, within 
the same thirty working day period: 

(i) Inform the individual In writing 
of his reason(s) for doing so. This will 
Include a statement of the exemptions 
relied upon under the Privacy Act and 
the Freedom of Information Act and the 
significant and legitimate governmental 
purposes served by non-disclosure (see 
paragraph (f)(2)) of this section; 

(il) Advise the individual of his right 
to appeal through the AARA to the Sec¬ 


retary of the Army, Attention: Office of 
the General Counsel; and 

(111) Submit copies of the request and 
his denial to the Office of the General 
Counsel. 

(6) An AARA who receives a notice of 
appeal (paragraph (d) (1) (lv) of this sec¬ 
tion) will forward it to the General 
Counsel within five working days of re¬ 
ceipt. This referral will include copies of 
all records requested by the individual, 
clearly indicating those portions to which 
access was denied, together with a de¬ 
tailed justification for the denial. 

(7> The Office of the General Counsel, 
on behalf of the Secretary of the Army 
and within twenty-five working days 
after receipt of the appeal letter, will 
decide any appeal submitted to it. 

(f) Denial of access . (1) Commanders 
and custodians possessing records are 
authorized to provide access to records 
on request of the individual concerned, 
unless otherwise limited by applicable 
regulation. However, only the appropri¬ 
ate AARA identified in 1 505.1(g) is 
authorized to deny access. 

(2) Individuals may be denied access 
to a record only if it was compiled in rea¬ 
sonable anticipation of a civil action or 
proceeding, or if : 

(1) It has been properly exempted 
from the disclosure provisions of the 
Privacy Act, in accordance with 0 505.7; 
and 

(il) It would not otherwise be required 
to be disclosed un der th e Freedom of In¬ 
formation Act (32 CFR Part 518): and 

(ill) There exists a significant and 
legitimate governmental purpose for 
doing so. 

(3) An individual will not be denied 
access to his record solely because It is 
exempt from disclosure under 32 CFR 
Part 5X8 or because its physical presence 
is not readily available, c.g.. on magnetic 
tape. Access will not be conditioned upon 
any requirement to state a reason or 
otherwise justify a need for access. 

(4) If a record contains both releas¬ 
able and exempt information, the releas¬ 
able portions will be segregated and 
made available. For example, to protect 
the personal privacy of other persons 
who may be identified in a record, an 
extract or copy will be made, deleting 
only that information pertaining to 
those persons which would be denied to 
the requesting individual under 32 CFR 
Part 518. 

(5) A medical record will be disclosed 
to the individual to whom it pertains un¬ 
less. in the judgment of a physician, ac¬ 
cess to the record could have an adverse 
effect on the individual's physical or 
mental health. When it has been deter¬ 
mined that the disclosure could have 
such an effect, the Information may be 
transmitted to a physician named by the 
requesting individual, who will be In¬ 
formed of this alternative. Such trans¬ 
mittal s are not considered to constitute a 
denial of access. 

(6) Requests for access to records 
which are considered to be the property 
of another agency (within the meaning 
of the Privacy Act) or office within the 
Department of Defense, or which are on 
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loan to the using office. e.g., Investiga¬ 
tive records, will be referred to the ap¬ 
propriate agency or office In accordance 
with paragraph (a) <2> and (3) of this 
section. Requests for all other records 
contained in a system of records must be 
processed in accordance with this rule 
and, if applicable, in coordination with 
the originating organization. 

<g> Requests for accounting of certain 

disclosures . Any individual (or his 
authorized representative) may request 
the accounting of disclosures of records 
pertaining to him made pursuant to 
I 505.3. <c). Such requests shall be ad¬ 
dressed to the records custodian, and will 
be processed in accordance with para¬ 
graphs (d> to (f) of this section, as ap¬ 
plicable. Requests may be denied only 
for those accountings made pursuant to 
i 505.3 <b> (7), or to the extent the sys¬ 
tem within which the record Is contained 
has been exempted from this provision in 
accordance with § 505.7. 

(h) Procedure for requesting amend¬ 
ment of records . Upon request, an indi¬ 
vidual (or his authorized representative) 
will have any record pertaining to him 
amended by correction, addition, dele¬ 
tion or otherwise, regardless of whether 
it is part of a system of records, if such 
record is not accurate, relevant, timely, 
or complete. 

(1) An Individual desiring amendment 
will: 

(I) Submit a request in writing to the 
custodian of the records; however, Indi¬ 
viduals who make oral requests for 
amendments that can be accepted will 
not be requested to submit the request 
in writing. Such requests will contain 
sufficient information to permit Identi¬ 
fication and location of the records, a 
description of the Item or portion for 
which amendment is requested, the rea¬ 
son (s) why amendment Is being re¬ 
quested and. If appropriate, documentary 
evidence supporting the requested 
amendment. The burden of proof Is on 
the individual to demonstrate the pro¬ 
priety of amendment. The Individual will 
also provide verification of his Identity, 
as described In paragraph (e) (2) (Ml) of 
this section, to ensure that he Is seeking 
amendment of his records and none 
other. 

(II) Provide any additional informa¬ 
tion which may be required pursuant to 
paragraph (l) (1)(11), (2). or (4). 

(ill) If amendment is refused In whole 
or In part, appeal If he so desires to the 
Department of the Army Privacy Review 
Board (see I 505.1(h)). The appeal will 
be addressed to the appropriate Access 
and Amendment Refusal Authority for 
forwarding to the Board. 

(2> If the appeal la denied in whole or 
In part, the Individual may: 

<i) Submit. If he so desires, to the cus¬ 
todian of the record a concise statement 
setting forth the reasons for his disagree¬ 
ment with the refusal of the Board to 
amend. See paragraphs (1X4) and (J) of 
this section. 

(11) Seek, If he so desires, judicial re¬ 
view of the denial in accordance with 
Section 3(g) of the Privacy Act 


(3) Requests for amendment in ac¬ 
cordance with this rule may be sought 
only where the record is alleged to be 
inaccurate, irrelevant, untimely, o: in¬ 
complete. Also' the rule does not permit 
the alteration of evidence presented in 
the course of Judicial, quasi-judicial, or 
quasi-legislative proceedings. 

(1) Processing of requests for amend¬ 
ment of records. 

(I) The custodian of any record who 
Initially receives a request for amend¬ 
ment pursuant to paragraph (h)(1) CD 
of this section will: 

(1) Within ten working days after re¬ 
ceipt. acknowledge In writing such re¬ 
ceipt. The acknowledgment will clearly 
identify the request and advise the indi¬ 
vidual when he may expect to be In¬ 
formed of action taken on the request. If 
the request Is delivered in person, a writ¬ 
ten acknowledgment should be provided 
when the request is presented. 

(II) If further Information is essential 
for proper processing of the request, con¬ 
tact the individual Immediately and ex¬ 
plain the necessity of such information. 
The time periods specified by this section 
will be deferred pending receipt of such 
information. 

(iii) If he determines that amendment 
is proper because the record is Inaccurate, 
irrelevant, untimely, or incomplete, make 
the necessary correction and so advise 
the Individual within 70 working days 
after receipt of the request. If a disclo¬ 
sure accounting has been made (see 
1505.3(c)). he will advise all previous 
recipients of the record of the substance 
of the correction and that they should 
notify those U> whom they have disclosed 
the record of this correction. Amend¬ 
ments of records will be physically ac¬ 
complished. as circumstances warrant, 
through the addition of supplementary 
information, or by means of annotations, 
alteration, obliteration, deletion, or de- 
structure of the record or a portion of it. 
Piles maintenance and disposition In¬ 
structions in the 340-series of Army Reg¬ 
ulations (AR) do not apply to destruc¬ 
tion of records accomplished in order to 
amend records pursuant to this rule. 

(Iv) If he believes that amendment la 
not proper, because the system contain¬ 
ing the record has been exempted pur¬ 
suant to section 505.7 or otherwise, within 
five working days after receipt forward 
the request, along with the records In¬ 
volved and his recommendation, to the 
appropriate AARA identified in section 
605.1. paragraph (f). He will also inform 
the individual of this referral when he 
acknowledges receipt pursuant to para¬ 
graph (1) (1) (i) of this section. 

(2) If an AARA properly receives a re¬ 
quest for amendment directly from an 
Individual, the AARA will acknowledge 
the request within 10 working days as 
required by paragraph (IXlKi) of this 
section. 

(3) The AARA may request further in¬ 
formation pursuant to paragraph <i) (1) 
(ii> of this' section. The days thus 
elapsing will not count as part of the 30 
working days. If he determines that 
amendment is proper, even it the system 


containing the record is exempt from the 
amendment requirement pursuant to 
section 505.7, he will take or cause to be 
taken the action specified in paragraph 
(1) (1) (iii) of this section, within thirty 
working days after the custodian's receipt 
of the request If he determines that 
amendment is not proper, he will within 
this same period: 

(i> Explain to the Individual in writ¬ 
ing his rcoson(s) for not amending the 
records; 

(ii) Advise the Individual that he may 
request further review by the DA Privacy 
Review Board and that any such request 
should be addressed to the AARA for for¬ 
warding to the Board; and (ill) Furnish 
copies of the letters of request and denial 
to the Board and to the commander pos¬ 
sessing the records. 

(4) On receipt of a request from an in¬ 
dividual for review of an initial refund, 
the AARA will assemble the case and. 
within five working days after receipt, 
forward it to the DA Privacy Review 
Board, HQDA (DAAG-AMR) Washing¬ 
ton, D.C. 20314 for action. The assembled, 
case will include the request for further 
review, the request for amendment, the 
initial refusal, a copy of the record in¬ 
volved, and records or coordination ac¬ 
tions that substantiate the initial refusal 
and an explanation as to why the record 
was not amended. 

(5) The DA Privacy Review Board, on 
behalf of the Secretary of the Army, will 
complete action on any request for fur¬ 
ther review submitted to it within thirty 
days after receipt of the request by the 
AARA. The Board may seek further in¬ 
formation from the individual In accord¬ 
ance with paragraph (iHlHil) of this 
section. If it determines that amendment 
is proper, even if the system contalnink 
the record is exempt from the amend¬ 
ment requirements pursuant to §505 7, 
the Board will take or cause to be taken 
the action specified in paragraph 
(1) (1) (ill) of this section. If it determines 
not to amend the records, it will take the 
action specified in paragraph (i)(3>(i> 
of this section and inform the individual 
In writing: 

(i) Of his right to file with the cus¬ 
todian of the record a concise statement 
of his reasons for disagreeing with the 
decision of the Board; 

(11) That any such statement will be 
made available to anyone to whom the 
record is subsequently disclosed, together 
with (If the Array deems it appropriate * 
a brief statement summarizing its rea¬ 
sons for refusing to amend the record, 

(iii) That prior recipients of the dis¬ 
puted record will be provided a copy of 
any statement of dispute to the extent 
that an accounting of disclosures was 
maintained (see 9 505.3(c)); and 

(lv) Of his right to seek Judicial re¬ 
view of the agency's refusal to amend a 
record provided for In section 3(g) <1* 
(A) of the Privacy Act. 

(6) The Board will not uphold a re¬ 
fusal to amend a record as requested 
unless such refusal Is supported by the 
General Counsel. 
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(J) Statement of disagreement . (1) 
When an individual flies a statement 
disagreeing with the Board's decision not 
to amend a record, the custodian will 
clearly annotate the record so that the 
fact that the record is disputed is ap¬ 
parent to anyone who may subsequently 
access, use. or disclose it. The notation 
itself should be integral to the record and 
specific to the portion in dispute. For 
automated systems of records, the nota¬ 
tion may consist of a special indication 
on the entire record or the specific part 
of the record in dispute. 

(2) The statements of dispute need 
not be maintained as an Integral part of 
the records to which they pertain. They 
should, however, be filed in such a man¬ 
ner as to permit them to be retrieved 
readily whenever the disputed portion of 
the records is to be disclosed. 

(3) If there is any question as to 
whether the dispute pertains to informa¬ 
tion being disclosed, the statement of 
dispute should be Included. 

(4) When information which is the 
subject of a statement of dispute is sub¬ 
sequently disclosed, the disclosing au¬ 
thority must note that the Information 
Is disputed and provide a copy of the in¬ 
dividual's statement. 

(5) The disclosing authority may in¬ 
clude a brief summary of the Board's 
reasons for not making a correction when 
disclosing disputed information. Sum¬ 
maries will be limited to the reasons 
stated to the individual by the Board. 
The summary will be treated as part of 
the individual's record for purposes of 
granting access under paragraphs (c) to 
(o) of this section. However, it will not 
be subject to the amendment procedures 
of paragraphs <h> to (i) of this section. 

<k) Privacy case flies. Privacy case files 
will be established in each element of the 
Army involved In processing privacy re¬ 
quests. Such case files will include re¬ 
quests from the replies to individuals on 
whether a system contains a record per¬ 
taining to them; requests for access and 
approvals, initial denials and final review 
actions; requests for amendment and ap¬ 
provals, Initial refusals, and final review 
action; coordination actions, and related 
papers. Privacy case files will be used 
solely in processing the requests, and as 
source of precedents for formulating 
policies and procedures or for process¬ 
ing other similar requests. Under no cir¬ 
cumstances will privacy case files be dis¬ 
closed for use in making any other deter¬ 
mination about an individual. Mainte¬ 
nance and disposition of privacy case 
files will be In accordance with Instruc¬ 
tions contained in AR 340-18-2. 

s 305.3 Disclofturc of personal informa¬ 
tion to oilier agencies and individ¬ 
uals. 

(a) General . (1) Except as prescribed 
In I 505.2, this rule does not require the 
disclosure of any record within a system 
of records to any agency or person. This 
section describes those limited situations 
where such disclosures may be made 
without the Individual's consent, and 
provides for the maintenance of an ac¬ 
counting of such disclosures. 


(2) Prior to disseminating any record 
about on individual outside the Depart¬ 
ment of Defense, unless the dissemina¬ 
tion is required by the Freedom of Infor¬ 
mation Act (32 CFR Part 518)—see 
paragraph (b)(2) of this section—the 
disseminating official will make reason¬ 
able efforts to assure that such records 
are as accurate, relevant, timely and 
complete as would be reasonably neces¬ 
sary to assure fairness In any determina¬ 
tion that might be made on the basis of 
such record. Recipients of records should 
be advised on any limitation on the ac¬ 
curacy. relevancy, timeliness, or com¬ 
pleteness of the Information disclosed, 
e.g., accurate as of a specific date, or an 
unreliable source. 

(3) Nothing In this chapter shall be 
considered to apply to the transfer of 
records to— 

(I) Any Federal records center for 
storage where the records remain under 
the control of the Army and the records 
center personnel act on behalf of the 
Army; or 

(li) Another civilian personnel office 
in a different agency as a result of & 
transfer or potential transfer of a civilian 
employee. 

(b) Conditions of disclosures. No rec¬ 
ord contained in a system of records 
maintained within the Department of the 
Army will be disclosed by any means of 
communications ie.g., oral, written, elec¬ 
tronic, mechanical transfers between 
computer or personal access) to any per¬ 
son or to any agency, except pursuant to 
a written request by, or with the prior 
written consent of. the individual to 
whom tiie record pertains, unless dis¬ 
closure of the record will be: 

(1) To those officials and employees of 
the Department of Defense who have a 
need for the record in the performance 
of their duties and their use is compatible 
with the purpose for which the record is 
maintained. This includes, for example, 
transfer of— 

(1) Information between the Depart¬ 
ment of the Army and other components 
of the Department of Defense when 
civilian employees or military personnel 
are assigned to or processed by another 
Department of Defense component or 
activity thereof. 

(11) Records required by The Judge 
Advocate General for use in litigation In 
which the United States has an interest. 

(2) Required under the Freedom of In¬ 
formation Act (32 CFR Part 518). 8ome 
examples of personal information per¬ 
taining to military personnel which nor¬ 
mally is released without an unwarranted 
Invasion of privacy are; name, grade, 
date of birth, date of rank, salary, present 
and past duty assignments, future as¬ 
signments which have been approved, 
unit or office address and telephone num¬ 
ber. source of commission, military and 
civilian educational level, and promotion 
sequence number. For disclosure of per¬ 
sonal Information pertaining to civilian 
employees, see section 7. Chapter 294, 
Federal Personnel Manual. See also para¬ 
graph (f) of this section. 

(3) For a routine use as defined In 
9 505.1(e) (6) and described in 9 505.6(g). 


(4) To the Bureau of the Census for 
the purpose of planning or carrying out 
a census, survey, or related activity au¬ 
thorized by title 13 of the United States 
Code. 

(5) To a recipient who states in writing 
the purpose for requesting the records 
and assures that the records (such writ¬ 
ten statements will be made part of the 
accounting of disclosures under para¬ 
graph (c) of Uiis section) — 

(!) Will be used solely as a statistical 
research or reporting record (see 9 505.1 
(e)(7)); 

<ii) Is to be transferred in a form that 
is not individually Identifiable (Le.. the 
identity of the Individual cannot be de¬ 
termined by combining various statis¬ 
tical records); and 

(ill) Will not be used to make any 
decisions concerning the rights, benefits 
or privileges of an individual. 

(6) To the National Archives of the 
United States as a record which has suf¬ 
ficient historical or other value to war¬ 
rant Its continued preservation by the 
U8 Government, or for evaluation by the 
Administrator of General Services or his 
designee to determine whether the 
record has such value. 

(7) To another agency or to an in¬ 
strumentality of any governmental Juris¬ 
diction within or under the control of the 
United States for a civil or criminal law 
enforcement activity if the activity Is 
authorized by law. and if the head of the 
agency or instrumentality has made a 
written request to the Department of the 
Army specifying the particular portion of 
the record desired and the law enforce¬ 
ment activity for which the record Is 
sought. Blanket requests of this nature 
for all records pertaining to an individual 
will not be accepted. A record may be 
disclosed to any law enforcement agency 
when illegal activity is suspected, If such 
disclosure has been established In ad¬ 
vance as a "routine use" In 9 505.9. 

(8) To a person pursuant to a showing 
of compelling circumstances affecting the 
health or safety of an individual. If upon 
such disclosure notification is trans¬ 
mitted to the last known address of the 
Individual to whom the record pertains. 

(9) To either House of Congress or, to 
the extent of matters within its Juris¬ 
diction. any committee or subcommittee 
thereof, any joint committee of Congress 
or any subcommittee of such a Joint com¬ 
mittee. This does not authorize the dis¬ 
closure of any record within a system of 
records to members of Congress acting 
in their Individual or private capacities 
or on behalf of their constituents. 

(10) To the Comptroller Oeneral, or 
to any of his authorized representatives, 
in the course of the performance of the 
duties of the General Accounting Office. 

(11) Pursuant to the order of a court 
of competent jurisdiction; 

(l) When a record Is disclosed under 
compulsory legal process and when the 
issuance of. that order or subpoena Is 
made public by the court which Issued it, 
reasonable efforts must be made to notify 
the individual to whom the record per¬ 
tains. This may be accomplished by 
notifying the Individual by mail at his 
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most recent address as contained in De¬ 
partment of the Army records. 

(il) Upon being served with an order 
to disclose a record, the Army Stall 
agency head or commander concerned 
will determine whether the issuance of 
the order is a matter of public record 
and. if it is not. seek to bo advised when 
it becomes public. An accounting of the 
disclosure will be made at the time the 
Army Staff agency head or commander 
complies with the order or subpoena. 

(ill) The notification requirement im¬ 
posed by this subparagraph may be 
waived only if the system of records has 
been exempted from such requirement 
in accordance with $ 505.7. 

(c) Disclosure accounting. Each rec¬ 
ords custodian, with respect to each sys¬ 
tem of records under his control will— 

(1) Except for disclosure made under 
paragraph (b) (1) or (2) of this section, 
keep an accurate accounting of the date, 
nature, and purpose of each disclosure 
of a record, the name and address of the 
agency or person to whom such a dis¬ 
closure was made, and a cross reference 
to the basis or Justification upon which 
the disclosure was made, including any 
written documentation required for re¬ 
lease of a record for statistical or law 
enforcement purposes. See paragraph 
(b) (7) and (11) of this section. This 
provision also applies to disclosures made 
at the request of or with the consent of 
the Individual, as provided in paragraph 
(b) of this section. 

(2) In some instances, as in the case 
of records in file folders, the disclosure 
accounting record may be included in 
the folder for each individual. However, 
a records custodian need not make a 
notation on a single document of every 
disclosure of a particular record, pro¬ 
vided he can reconstruct the required 
Information from his accounting system 
whenever: 

(I) Requested by the individual pur¬ 
suant to 5 505.2(g). 

(II) Necessary to inform previous re¬ 
cipients of amendments or disputes made 
In accordance with 8 505.2. 

(1U) Necessary to provide an audit 
trail for subsequent review' of Army com¬ 
pliance with paragraph <b) of this 
section. 

(3) Retain the disclosure accounting 
record made under paragraph (c)(1) of 
tills section for at least five years after 
the last disclosure, or for the life of the 
record, whichever is longer. No record of 
disclosure of the contents of this form 
need be maintained. 

<e> Disclosure accounting form. DA 
Form 4410-R. Disclosure Accounting 
Record, is authorized and encouraged for 
use In recording required disclosure ac¬ 
counting information; its use is optional. 
The development and use of local forms 
to record disclosures from automated 
data processing (ADP) or other special¬ 
ized systems of records is authorized. 
Separate forms might be maintained in¬ 
dicating those disclosures made pursuant 
to paragraph (b)(7) of this section in 
order to facilitate release pursuant to 
8 505.2(g). DA Form 4410-R will be re¬ 
produced locally on 8"*10%" paper. 
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(f) Names and addresses. (1) Indi¬ 
vidual home addresses, lists or compila¬ 
tions of names and home addresses, will 
not be disclosed without the consent of 
the individual (s) Involved. This applies, 
but is not limited, to requests made by 
members of Congress acting in their in¬ 
dividual capacities or on behalf of con¬ 
stituents; creditors; and commercial and 
financial institutions. Unless doing so 
would significantly interfere with Army 
operations, e.g., where a multitude of ad¬ 
dresses of Individuals not specifically 
identified are requested, requests for 
home addresses of active military per¬ 
sonnel and civilian employees currently 
employed by the Army will be forwarded 
to such individuals at their duty or office 
address; the duty or office address only 
Will be furnished in response. All other 
requests for home addresses will bo for¬ 
warded to the last known home address 
of the individual for reply at his dis¬ 
cretion. In both instances, the requester 
will be informed of the referral promptly. 

(2) The prohibition against release of 
home addresses or lists thereof may be 
waived when circumstances of the case 
indicate compelling and overriding inter¬ 
ests deemed sufficient to outweigh pri¬ 
vacy protection considerations. Gener¬ 
ally. commercial solicitation does not 
constitute such an interest Cases which 
cannot be resolved on this basis should 
bo forwarded expeditiously to HQDA 
(DAJA-AL), Washington, D.C. 20310 for 
decision. 

(3) An individual’s name and address 
or listings thereof will not be sold or 
rented by any element of the Army un¬ 
less such action is specifically authorized 
by law. This provision will not be con¬ 
strued to require the withholding of 
names and addresses otherwise per¬ 
mitted to be made public. It will not be 
construed to prohibit the charging of 
search and re prod uction fees in accord¬ 
ance with 32 CFR 518.19. for those rec¬ 
ords released in accordance with the 
Freedom of Information Act 

(4) Commanders maintaining home 
addresses locator services will obtain the 
Individual's continuing consent or re¬ 
fusal for release of his home address in 
response to oral or telephonic requests 
from third parties. Such consent or re¬ 
fusal should be obtained from the indi¬ 
vidual at the time Information on him 
is Initially entered into the locator sys¬ 
tem. Disclosures under tills subpara¬ 
graph are considered to be made in ac¬ 
cordance with the Freedom of Informa¬ 
tion Act; therefore, no disclosure ac¬ 
counting is required. 

§505.1 Collection of pcrcoiml informa¬ 
tion from individuals. 

(a) General. This chapter prescribes 
certain restrictions on and procedures 
for the collection of Information pertain¬ 
ing to individuals, Including social secu¬ 
rity numbers. It also sets forth the re* 
sponsibllitles of Army officials in connec¬ 
tion with these forms. Certain systems of 
records may be exempted from the re¬ 
quirements of paragraphs (b) and <c> 
in accordance with 8 505.7. 


fb) Collection directly from individual 
Personal information to be contained in 
any system of records, except statistical 
records, will be collected directly from 
the individual to the greatest extent 
practicable. The collection of informa¬ 
tion from third parties will be minimized 
so as to minimize the possibility of ob¬ 
taining erroneous, outdated. Irrelevant, 
or biased information. Exceptions to this 
policy are permitted under circum¬ 
stances such as the following: 

(1) When there is a need to insure ac¬ 
curacy of information supplied by an in¬ 
dividual through verification with a 
third party, such as verifying informa¬ 
tion for a security clearance. 

(2) When the information can only 
be obtained from a third party, e.g., an 
employee’s performance in a previous 
Job or assignment; a criminal Investiga¬ 
tion, 

(3) When obtaining the information 
from the individual would present excep¬ 
tional practical difficulties or would re¬ 
sult In unreasonable cost 

(c) Informing individuals from whom 
Information is requested. 

(I) Each individual who is asked to 
furnish personal information, whether 
or not it is to become part of a system 
of records, must be informed of the fol¬ 
lowing. 

(1) The authority for requesting dis¬ 
closure. See 8 505.8 (p). The only author¬ 
ity which may be cited is: 

(a) , The statute or executive order 
which specifically authorizes collection 
of the particular personal Information 
requested; or 

(b) The statute or executive order 
which authorizes the Army to perforin 
a function, the discharging of which 
requires that this Information be col¬ 
lected. 

(II) The principal purpose or purpose- 
for which the Information Is to used, e.g., 
to evaluate suitability or to Issue benefU 
payments. Generally, the purposes will be 
directly related to, and necessary for, the 
purpose authorized by the statute or ex¬ 
ecutive order. 

(ill) The routine uses to be made of 
the information. See 8 505.1(e)(6), 

(iv) Whether furnishing the informa¬ 
tion is mandatory or voluntary, l.e.. 
whether the Army is required or author¬ 
ized to Impose any penalties for failing 
to respond. 

(v) The effects on the individual, if 
any, of not providing all or any part of 
the Information, e.g., that all Information 
requested is necessary to identify prop¬ 
erly an individual and evaluate hU 
claim for benefits and, without such in¬ 
formation. no benefits can be awarded 
There should be no adverse effect on on 
individual for falling to provide informa¬ 
tion which is not in fact relevant and 
necessary. See 8 505.5(b). 

(2) In those cases where the Individ¬ 
ual Is asked to supply no more than the 
information specified in 8 505 . 3 (b)( 2 ). 
and such Information is currently and 
properly maintained in a system of 
records, the requirements of this para¬ 
graph will not apply. Also, the notifica¬ 
tion requirement applies only when ln- 
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formation Is collected directly from the 
individual, ex. when the individual per- 
anally completes a form or when he dis¬ 
closes Information to on official during 
an interview. A notification statement is 
not required for forms, reports or for¬ 
mats which are completed from informa¬ 
tion previously compiled on the in¬ 
dividual . 

• 3> The notice to the individual will 
be made on the form used to collect the 
information or on a separate form. In 
cither case, the statement will be fur¬ 
nished to the individual for his retention 
if he requests it. This notification must 
be given regardless of the media used in 
requesting Information, whether it is a 
‘form" in the usual sense. Le., a pre¬ 
printed document with a control number 
and an edition date, or a format, ques¬ 
tionnaire. survey sheet, magazine re¬ 
sponse card, or report rendered on a 
blank sheet or card, etc. When informa¬ 
tion is being collected in an interview, 
the interviewer must provide the indi¬ 
vidual interviewed with the notice. Upon 
request, this notice must be provided In 
a form suitable for his retention. 

<4» In those cases where the individ¬ 
ual's social security number (SSN) is also 
requested, the individual shall be pro¬ 
vided the Information specified in para¬ 
graph (d) of this section. In instances 
when the SSN is the only item of per¬ 
sonal information requested from the 
individual, the procedures in paragraph 
<d> of this section will be observed. 

<d> Disclosure of social security num¬ 
ber. (l) Any Army official who requests 
an individual to disclose his SSN will in¬ 
form that Individual whether disclosure 
in mandatory or voluntary, of the statu¬ 
tory or other authority (Including regula¬ 
tions) which specifically allows or re¬ 
quires that the number be solicited, and 
what uses will be made of it When the 
SSN is the only item of personal infor¬ 
mation requested from an Individual. 
Executive Order 9397. and the applicable 
.ntute or Army Regulation or other 
command or agency directive, will be 
cited as authority for collecting the SSN. 
where appropriate, notification to the 
individual for disclosure only of the SSN 
be accomplished by a sign or poster 
which bears the required Information. 
Placed conspicuously in the area. If such 
a sign Is used. Army element* neverthe- 
i«s should be prepared to furnish a copy 
of the statement to the individual cm his 
request. 

,,' 2 ' Wj 1 ®* disclosure or any personal 
•niormatlon In addition to the SSN Is 
lhe in paragraph 

c» of this section will be observ ed. 

4 f® Individual may not be denied 
right, benefit, or privilege provided 
w * or fusing to disclose his SSN 
mites disclosure is required by Federal 
Aul UUi ; or uuleM disclosure is to an Army 
maintaining a system of records 
operating before Janu- 
> 1. 1975 and disclosure was required 
rf»i d ^ 4 Statu i e ’ Anny Regulation, or other 
ii ? C 5 V ° ac5optttl P r ln r to January l, 

*** Th* Deportment of the Army Is 
,ltH precluded from requesting disclosure 


or the SSN under circumstances other 
than described in paragraph (d)(3) of 
this section. However, the individual 
must be notified that disclosure of the 
SSN is voluntary. If the individual re¬ 
fuses to disclose his SSN. Army elements 
must be prepared to identify him by al¬ 
ternate means. 

(5> Upon entrance into military serv¬ 
ice or civilian employment with the De¬ 
partment of Defense, the individual will 
disclose his SSN. The SSN is the Individ¬ 
ual's service or employment identifica¬ 
tion number and is thus needed for 
purposes of establishing his personnel, 
financial, medical, and other official rec¬ 
ords. The notice described in paragraph 
(d)(1) of this section, will be provided 
the individual upon entrance. It win not 
not be required whenever the individual 
is subsequently requested to give or 
verify his SSN. provided: 

(1) The SSN is ;equestcd solely for 
identification purposes in connection 
with official Department of Defense or 
Civil Service Commission records. 

(ii» No use will b. made of this num¬ 
ber outside of the Department of Defense 
or Civil Service Commission, except as 
provided by the Privacy Act (sec 5 505 3 
0 »). 

(e^ Forms in use prior to September 
27. 1975. (1) Forms in use prior to Sep¬ 
tember 27. 1975 and which arc to be 
used after that date must meet the no¬ 
tice requirements by use of a separate 
statement to accompany each form sub¬ 
ject to the provisions of the Privacy Act 
of 1974. This statement win be prepared 
on DA Form 4368-R (Data Required by 
the Privacy Act of 1974 ). DA Form 4368- 
R will be reproduced locally on 8" x 
10 V' paper. 

(2) For forms in regularly-issued, 
numbered series, the DA Form 4368-R 
identification win be deleted and the 
Privacy Act Statement will be assigned 
the same number as the form to which 
it pertains. For example. In the case of 
DD Form 398 (Statement of Personal 
History*, the applicable notice will be 
designated 44 DD Form 398—Privacy Act 
Statement ** 

(3) For unnumbered formats, ques¬ 
tionnaires. survey sheets, and reports 
which collect personal information and 
identify the individual, the DA Form 
4368-R identification will be deleted and 
the Privacy Act Statement win be as¬ 
signed the reports control symbol or Of¬ 
fice of Management and Budget <OMB> 
Approval Number that authorizes collec¬ 
tion of the information. 

(4) All Privacy Act Statements will 
be submitted with DA Form 1167 (Re¬ 
quest for Approval of Form) and a pre¬ 
scribing directive to the head of the 
agency or the commander. ATTN: Forms 
Management Officer. The Forms Man¬ 
agement Officer win review statements 
for compliance with forms design prin¬ 
ciples. A forms control number will be 
assigned to each Privacy Act Statement. 
Statement*} that accompany forms in 
regularly-issued, numbered series win be 
assigned a control number In accordance 
with instructions in paragraph (c) (2) of 
this section. Statements that accompany 


unnumbered formats, questionnaires, 
survey sheets, and reports win be as¬ 
signed a separate forms control number 
in addition to the reports control symbol 
or OMB Approval Number authorizing 
collection of the Information (paragraph 
(e) (3) of this section). 

(f> Forms initiated or revised after 
September 27. 1975. As forms are revised 
or new forms are issued, the Privacy Act 
Statement wiU be incorporated, if prac¬ 
ticable. In the body of each form, format, 
questionnaire, survey sheet, or report. 
Where feasible, the Privacy Act State¬ 
ment wUl be positioned before the infor¬ 
mation requested from the individual, 
when incorporated on a form, format, 
etc. When it is impractical to contain 
the statement on the basic form. It may 
be printed on the reverse of the form, or 
a separate statement will be prepared. 
All statements will be reviewed and ap¬ 
proved by the appropriate privacy and 
forms management officials. 

(g) Other agency forms. Forms orig¬ 
inated by other agencies and used by the 
Army to collect personal information 
from individuals to be contained In a 
system of records must contain a Privacy' 
Act Statement. Use of other agency forms 
subject to the Privacy Act without a no¬ 
tification statement will be immediately' 
suspended and the matter referred to 
the appropriate Army forms manage¬ 
ment official. The forms management 
official, through technical channels, will 
determine whether use of the form is 
local, command-wide, or Army-wide. 
Based on the outcome of this determina¬ 
tion. the forms management official will 
either refer the problem to a higher 
echelon for solution, or. through tech¬ 
nical channels, contact the agency orig¬ 
inating the form to determine if a pri¬ 
vacy statement has been or will be pre¬ 
pared. When the other agency declines 
to prepare the statement or undue de¬ 
lay is encountered, the forms manage¬ 
ment official will refer the matter to the 
appropriate privacy official. The privacy 
official, in coordination with the princi¬ 
pal Army r user, will ensure preparation 
of a privacy statement for the form or 
take action to discontinue its use. 

(h) Responsibilities . (1) The propo¬ 
nent is responsible for determining 
whether a form, format, questionnaire, 
survey sheet, or report requires a Pri¬ 
vacy Act Statement. The proponent will 
prepare Privacy* Act Statements when 
required by this rule. 

(2) Forms management, reports con¬ 
trol or similar management officials will 
ensure that all forms, formats, question¬ 
naires. survey sheets, or reports origi¬ 
nated by their agency or command and 
subject to this regulation contain a Pri¬ 
vacy Act SUtement; that statements 
have been reviewed and approved by the 
privacy official; that all statements meet 
tlie criteria for approval as agency or 
command forms: and that a current list¬ 
ing is maintained of all forms requiring 
a Privacy Act Statement (paragraph (1) 
or this section). Forms management, re¬ 
ports control or similar management 
officials will coordinate as required with 
other agencies to ensure the availability 
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of Privacy Act Statements on forms, for¬ 
mats. etc., originated by other agencies 
and used by the Army to collect personal 
data from individuals. 

(3) Privacy officials are responsible for 
reviewing the content of Privacy Act 
Statements for compliance with this reg¬ 
ulation and for assuring that statements 
are issued with all forms, formats, ques¬ 
tionnaires. survey sheets, and reports 
subject to this regulation which are used 
by their agency or command. Privacy 
officials will coordinate with principal 
Army users of forms originated by other 
agencies to ensure preparation of state¬ 
ments when the forms concerned request 
personal data from individuals and when 
the originating agencies decline to pre¬ 
pare statements. In the absence of Pri¬ 
vacy Act Statements, privacy officials will 
take action to discontinue use of these 
forms. 

(!) Consolidated forms listing. A list¬ 
ing of those command, agency, and local 
forms requiring a Privacy Act Statement 
will be compiled and maintained in a 
current status. As a minimum, the form 
number, edition date, and title will be in¬ 
cluded. DA Form 4369-R (Report of 
Forms Falling Within the Provisions of 
the Privacy Act of 1974) may be used 
for this purpose. DA Form 4369-R will 
be reproduced locally on 8" x 10&" 
paper. 

§ 505.5 System* of record*. 

(a) General . (1) This chapter pre¬ 
scribes general standards for. and restric¬ 
tions in, the maintenance of systems of 
records. It also requires the publication 
of notices in the Federal Register for 
these systems and of advance notices for 
some of these systems. 

(2) Certain systems of records may be 
exempted from the requirements of para¬ 
graphs (b) and (c) of this section only, 
in accordance with $ 505.7. Although all 
systems must have notices, paragraph 
(e). some portions of these notices may 
not have to be published, as indicated in 
section 505.7. 

(b) Necessity and relevance of per¬ 
sonal Information . (1) Statutory or regu¬ 
latory authority performance of a mis¬ 
sion does not convey unlimited authority 
to collect and maintain in a system of 
records all personal information which 
may be useful or convenient. Only per¬ 
sonal Information that is both relevant 
and necessary to accomplish a purpose 
required by Federal statute or Executive 
Order of the President is authorized to be 
maintained. System managers will evalu¬ 
ate each category of information included 
in their system for necessity and rele¬ 
vance. This evaluation will consider the: 

<i> Relationship of each item of infor¬ 
mation to the statutory or regulatory 
purpose for which the system is main¬ 
tained. 

(U) Specific adverse consequences of 
not collecting each category of informa¬ 
tion. 

(ill) Possibility of meeting the Infor¬ 
mation requirement through use of in¬ 
formation not individually identifiable 
or through sampling techniques. 


(lv) Length of time that the informa¬ 
tion is needed and. where appropriate, 
techniques for purging parts of the rec¬ 
ord. 

(v) Financial cost of information 
maintenance, compared to risk or adverse 
consequence of not maintaining it. 

<vi) Necessity and relevance of this 
information to all individuals included in 
the system. 

(2) Collection will be discontinued 
for each category or item of information 
which, as a result of the above evalua¬ 
tion. does not appear to be reasonably 
justifiable. Moreover, such information 
will be deleted or otherwise withdrawn 
and destroyed, provided it can be eco¬ 
nomically segregated from necessary and 
relevant information. 

(3) The evaluation for necessity and 
relevance will be accomplished by each 
manager of a system of records: 

(D During the design phase of a new 
system of records or a change in the 
existing system of records. 

<ii) Annually, prior to publication of 
the compilation of system notices in the 
Federal Register (paragraph (e) of this 
section). 

(4) Nothing in this paragraph author¬ 
izes the destruction of records which 
must be retained under the Federal Rec¬ 
ords Act. 

(c) Standards for records maintained . 
Records used in making determinations 
about an individual will be maintained 
with such accuracy, relevance, timeliness 
and completeness as Is reasonably neces¬ 
sary to ensure fairness to the Individual 
in the determination. 

<d> Restriction on maintenance of 
certain records. No system of records 
may contain any information describing 
how individuals exercise rights guaran¬ 
teed by the First Amendment, includ¬ 
ing religious and political beliefs, free¬ 
dom of speech and the press, and the 
rights of assembly and to petition, unless: 

(1) A federal statute explicitly pro¬ 
vides that the Department of Defense 
or Army may maintain records on activi¬ 
ties whose exercise is covered by the 
First Amendment or specifies that such 
activities are relevant to a determination 
about the individual, e g., the disclosure 
of denominational affiliation by members 
of the Chaplains Branch in compliance 
with 10 USC 3065 and 3073. 

(2) The individual expressly author¬ 
izes maintenance, e g., where he volun¬ 
tarily indicates a religious preference so 
that the proper clergyman may be called 
in the event of an emergency or associa¬ 
tion memberships in order to enhance 
selection for a particular position. Noth¬ 
ing in this subparagraph shall be con¬ 
strued to require the individual, directly 
or indirectly, to provide any information 
concerning his religious or political affil¬ 
iations. etc. 

(3) The record is required for an 
authorized law enforcement function, 
e.g., to ensure that political or religious 
activities are not used as a cover for 
illegal or subversive activities. 

(e) Record system notices . (1) The 
Privacy Act of 1974 requires that an 


annual notice of the existence of each 
system of records, as defined in I 505.1 
(e). be published In the Federal Regis¬ 
ter In accordance with S 505.6. The no¬ 
tice provision of the Act is based on the 
premise that there should be no system 
of records whose very existence is never 
disclosed. 

(2) Notices for existing Army systems 
of records arc published in the Federal 
Register. DAAG(AMR) will ensure that 
such notices, together with any change* 
and any new notices are forwarded to 
the Office of the Assistant Secretary of 
Defense (Comptroller) (OASD(C)) for 
annual republication in the Federal 
Register. 

(f ) System notices for new systems of 
records. System managers proposing new 
systems of records will prepare system 
notices in accordance with S 505.6 and 
submit them to HQDA (DAAG-AMR >. 
Washington. D.C. 20314. 90 days before 
the systems are Implemented. DAAG- 
AMR will forward this material to the 
OASD(C) for publication in the Federal 
Register and submission to the Office of 
Management and Budget (OMB) and 
the Privacy Protection Study Commis¬ 
sion (Commission). 

(g> Changes to existing systems re¬ 
quiring advanced public notice. (1) 
Changes In existing systems require cor¬ 
responding changes in published system 
notices. The following types of change-; 
to existing systems must be published 
in the Federal Register for public com¬ 
ment at least 30 days before the changes 
are Implemented: 

(1) Those which expand the categories 
of Individuals on whom records are 
maintained. 

(11) Those which add new categories 
of records to the system. 

(ill) Those which add new categories 
of source*. 

(iv) New or changed routine uses 
which involve disclosure to a new cate¬ 
gory or recipient. 

(v) Changes in procedures governing 
access. 

(2) Revised system notices incorpo¬ 
rating the proposed changes, prepared 
in accordance with § 505.6, will be .sub¬ 
mitted to HQDA (DAAG-AMR). Wash¬ 
ington, D.C. 20314 at least 90 days before 
the changes are implemented. DAAG- 
AMR will forward this material to the 
OASD(C) for publication and submis¬ 
sion to OMB and the Commission. 

(h) Narrative statement for new or 
changed system notices . Each system 
notice prepared in accordance with para¬ 
graphs (f) and (g) of this section will be 
accompanied by a brief narrative state¬ 
ment. The narrative statement will in¬ 
clude an evaluation of the effect of the 
proposed system or change, including 
planned disclosures of information 
therefrom, on the potential privacy or 
other personal and property rights of In¬ 
dividuals. In addition, the narrative 
statement will Include a further state¬ 
ment that the proposed system or change 
does not effect the preservation of the 
constitutional principle of federalism 
and separation of powers. However, if a 
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proposed system or change does effect 
this principle, the effect will be fully 
evaluated In the narrative statement. 
The local judge advocate or legal officer 
will provide assistance in determining 
whether a proposed system or change 
effects this principle. 

a> Changes to existing systems not 
requiring advance public notice. Changes 
to systems or records not stated in para¬ 
graph (g) of this section do not require 
advanced public notice before implemen¬ 
tation. System managers will submit to 
1IQDA (DAAO-AMR) changes to exist¬ 
ing notices when such changes are made 
to their systems. As a minimum, notifica¬ 
tion of such changes will include the sys¬ 
tem identification number and title, and 
the appropriate section of the system 
notice revised to Incorporate the changes. 
These changes may be submitted in hard 
copy. DAAO-AMR will submit these 
changes to the OASD(C) by May 31 of 
each year for publication In the Federal 
register** annual compilation of system 
notices. 

(J) Reports control. Reports Control 
Symbol DD-A <A) 1379 Is assigned to the 
requirement for preparation and sub¬ 
mission of system notices and changes. 

<k> Existing systems not covered by a 
public notice. Any commander who dis¬ 
covers a system of records, whether it 
be in the current files area or a Federal 
Records Center, which has not been made 
the subject of & published system notice 
will immediately notify HQDA (DAAO- 
AMR), Washington. D.C. 20314. The 
notification will Inclose a proposed sys¬ 
tem notice prepared in accordance with 
the format and instructions contained 
In f 505.6. DAAO-AMR will: 

(1) If not predetermined, identify the 
applicable system manager. 

(2) Coordinate publication of a pub¬ 
lic notice, of discontinuance or rear¬ 
rangement of the system with the sys¬ 
tem manager. 

r 3> Provide the reporting commander 

tractions concerning continued main¬ 
tenance or discontinuance of the system. 

<1> Prohibition on rearrangement of 
file series. No existing files series will be 
rearranged to permit retrieval by name, 
SSN, or other code identifying individ¬ 
uals without prior publication of a rec¬ 
ord system notice In the Federal Rico is- 
tv*. In effect, such rearrangement con¬ 
stitutes a new system of records. Files 
may, however, be rearranged so as not to 
permit such retrieval. 

<m) Safeguarding personal informa¬ 
tion in systems of records. (1) All sys¬ 
tems of records, as defined in | 505.1(e) 
<9>. will be safeguarded to Insure the 
security and confidentiality of records 
and to protect against any anticipated 
threats or hazards to their security or 
integrity which could result In substan¬ 
tial harm, embarrassment, inconvenience 
or unfairness to any Individual on whom 
information is maintained. At a mini¬ 
mum. these records will be safeguarded 
in accordance with the access, storage. 
Handling, transmission, and destruc¬ 
tion provisions of AR 340-16. 

requlrod * system managers will 
stablish additional safeguards that are 


tailored to the particular requirements 
of their systems and the sensitivity of 
the Information contained therein. 

(3) Additional safeguards arc re¬ 
quired for ongoing (in operation> and 
new automated systems as prescribed in 
AR 16-1, Management Information Sys¬ 
tems Policies, Objectives, Procedures, 
and Responsibilities. 

§ 505.6 Instruction* ami rc*poriMbiIitic# 
for preparing record ay stem notice*. 

(a) Applicability . The notice require¬ 
ment specified in | 505.5 applies to all 
systems of records, as defined in H 505.1 
le) (9). 

(b) Determination of systems of rec¬ 
ords. Each system manager is responsi¬ 
ble for determining whether records for 
which he is responsible to constitute a 
system of records requiring a systems no¬ 
tice. In this connection, a system of rec¬ 
ords may consist of several file series, 
or a single file series may represent more 
than one system. CFlle series are identi¬ 
fied in the AR 340-2. 340-6, and the AR 
340-18 series (hereafter referred to as 
the AR 340-series).) 

(c) Evaluation for relevance and nec¬ 
essity. Before developing a system notice, 
the record system must be evaluated tor 
necessity (5 505.5(b)). If it is determined 
that Uie record system Is Irrelevant or 
unnecessary, action should be taken, in 
coordination with the appropriate rec¬ 
ords manager, to discontinue the system 
and dispose of the records Involved in ac¬ 
cordance with disposition instructions in 
the AR 340-series. 

(d) Categories of systems of records . 
For the purpose of identifying record 
systems and preparing system notices, 
there are five distinguishable categories 
of record systems subject to the Privacy 
Act: 

(1) Those established and maintained 
pursuant to and specifically prescribed by 
statute. Executive Order, or Army Regu¬ 
lation: for example, medical clinical files 
prescribed by AR 40-2. Nearly all such 
systems are identified by Army Regula¬ 
tions in the AR 340-series. 

(2) Those accumulated in performing 
assigned functions, and for which estab¬ 
lishment and maintenance are not spe¬ 
cifically prescribed by statute, Executive 
Order, or Army Regulation. These sys¬ 
tems are accumulated Army-wide in of¬ 
fices that have identical or similar func¬ 
tional responsibilities. Normally, decen¬ 
tralized segments of such systems vary 
only in scope and volume, not in content: 
for example, name files which are estab¬ 
lished in processing requests under the 
Freedom of Information Act (32 CFR 
Part 518). In most instances, these sys¬ 
tems are identified by Army Regulations 
in the AR 340-series. 

(3) Those temporarily in the custody 
of the Army, but which “belong" to other 
Federal agencies. For example, official 
civilian personnel files on Army civilian 
employees belong to the US Civil Service 
Commission (CSC). Nearly all such sys¬ 
tems are identified by Army Regulations 
in the AR 340-series. 

(4) Automated Data Processing Sys¬ 
tems (ADPS), which, as a rule, are not 


individually or specifically identified by 
Army Regulations in the AR 340-series, 
although their output may be function¬ 
ally identifiable through those regula¬ 
tions. For preparation of system notices, 
there are four types of automated data 
processing systems: 

(i> Multi-command standard systems 
which ore operated by two or more major 
commands, for which an Army Staff 
agency is the proponent, and for which 
the US Army Computer Systems Com¬ 
mand is the assigned responsible agency. 

(U) Command standard systems which 
are operated by a single major command 
at more than one data processing instal¬ 
lation (DPI). 

(ill) Army Staff agency/command/ 
installation-unique Bystems which arc 
operated at a single DPI. 

ilv) Systems in which the Army par¬ 
ticipates or utilizes, but for which an¬ 
other Federal agency and/or military de¬ 
partment or component of the Depart¬ 
ment of Defense is the proponent (eg., 
WWMCCB. IDHS. ARPANET). 

(5> Those established and maintained 
entirely in response to local needs. Al¬ 
though often difficult to described these 
systems have certain common charac¬ 
teristics which can be used in Identifying 
them for preparation of system notices: 

(1) Normally, they are unique to the 
accumulating office. 

(11 > They are not accumulated Army- 
wide in other staff sections or elements 
which perform like functions. 

(ill) They are seldom specifically iden¬ 
tified In the AR 340-series. 

(iv) They are often treated at “uniden¬ 
tified files** under the Army Functional 
Files System (TAFFS), or identified as a 
distinct subdivision of a TAFF8 record 
series that is specifically Identified in the 
AR 340-scries. 

<e> Responsibility for preparation of 
system notices. (1) For Category 1 and 2 
systems, the Army Staff agency head or 
major Army commander having Army¬ 
wide responsibility for the function or 
process involved is considered to be the 
system manager. Such managers are re¬ 
sponsible for Including in their system 
notices coverage tor all decentralized seg¬ 
ments of the particular system. 

(2) For Category 3. the proponent is 
the Federal agency to which a record 
system belongs. It Is responsible for sys¬ 
tem notices applicable to its records that 
arc temporarily in Army custody. For ex¬ 
ample, the CSC will publish system no¬ 
tices applicable to all record systems pre¬ 
scribed by the Federal Personnel Man¬ 
ual- CSC will not, however, be responsi¬ 
ble for any modifications or additions to 
a CSC record system. The proponent of 
such modifications or additions is there¬ 
fore considered to be the system man¬ 
ager, and is responsible for preparing a 
system notice for the portion added by 
him Such system managers should con¬ 
tact the appropriate Federal agency for 
other systems temporarily in Array cus¬ 
tody to determine tmd fix responsibility 
for preparing applicable system notices 
In instances where a Federal agency to 
which the records belong declines to 
cover a system temporarily in Army cus¬ 
tody. the Army system manager will be 
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responsible for preparing the applicable 
system notice. 

(3) Procedures for reporting Category 
4 systems arc os follows: 

<i) System managers of Categories 1, 

2, 3, and 5 systems are responsible for 
assuring that all automated segments of 
their systems are Included In their sys¬ 
tem notices. 

(ID System managers of ADP systems 
defined In Category 4. which are not 
automated segments of a Category 1. 2. 

3. or 5 system, are responsible for prepar¬ 
ing the system notices applicable to their 
automated data processing systems. 

(ill) For Type IV systems within Cate¬ 
gory 4. the responsible HQDA Stall 
agency will contact the proponent Fed¬ 
eral agency, and/or military department 
or component of the DOD. to determine 
and fix responsibility for preparing the 
applicable system notice. In instances 
where the proponent declines to cover 
the system, the HQDA Stall agency will 
be responsible for preparing the applica¬ 
ble system notice. 

(4) 8ystem managers of Category 5 
systems are responsible for preparation 
and submission, through channels, of 
system notices applicable to their sys¬ 
tems. 

(f) Addresses in system notices . To 
avoid the need for listing all applicable 
addresses In each system notice, DAAG- 
AMR will prepare and publish an organi¬ 
zational directory as a separate notice 
in the Federal Register. This directory 
wifi list addresses of the Office. Secretary 
of the Army; the Office. Chief of Staff. 
US Army: Army Staff agencies; field op¬ 
erating and staff support agencies; head¬ 
quarters of major and subordinate com¬ 
mands; installations; hospitals; and the 
US Army Military Academy, the US 
Army War College, and service schools. 
These levels of addresses should be con¬ 
sidered in providing information re¬ 
quired by paragraphs (m) and (s) to 

(u) of this section. 

(g) General. Two copies of each sys¬ 
tem notice will be forwarded to HQDA 
(DAAG-AMR). DA AO-AMR will review 
the system notices for accuracy, com¬ 
pleteness, and uniformity, arrange for 
conversion to computer Input, and en¬ 
sure that DOD is provided a master ADP 
tape containing all Army system notices. 
General instructions for preparing rec¬ 
ord system notices are as follows: 

<l) For each system of records, sub¬ 
mit Information in the sequence shown 
in this section. 

(2) Use all keywords shown in this sec¬ 
tion (l.e., SYSNAME. RECORD-CATE¬ 
GORY. etc,). Explanations of keywords 
are shown in parentheses, but do not use 
the explanations. 

(3) Do not use paragraph or subpara¬ 
graph numbers or letters. 

(4) Do not underline any part of the 
text. 

(5) Do not use hyphenation at the end 
of the line, or subdivide a word at the end 
of a line. 

(6) Do not reference information from 
other system notices within the system of 
records being described. 


(7) Use all standard typewriter char¬ 
acters, except for the following which 
will be used as indicated: 

<i) Use to precede each major 
group keyword <e.g., SYSNAME, etc.). 

(11) Use to precede each major 
subgroup keyword (eg.. •SAFEGUARDS, 
etc.). 

(ill) Use **$" to precede the text fol¬ 
lowing major group or subgroup head¬ 
ings. Do not use subparagraphs. 

<iv) Use M %" to precede each line 
entry when addresses require a column 
or list format. Multiple addresses within 
a single column are not permitted. In 
instances where more than one address 
is required, enter all addresses In para¬ 
graph form, from left to right across the 
page. 

(v) Do not use M *»* # character. It Is 
reserved for other purposes. 

(8) All information will be typed flush 
with the left margin, using the charac¬ 
ters Indicated in (g) (7) of this section to 
distinguish between major groupings of 
information and paragraphs. 

(9> Refer to 9 505.7 for systems which 
may qualify for exemption. 

(10) Avoid use of military or govern¬ 
ment terminology which may not be un¬ 
derstood by the public. Authorized ab¬ 
breviations may be used, provided they 
are first fully spelled out in each system 
notice; eg., Department of the Army 
(DA>. 

(11) Number the pages separately for 
each draft system notice. 

<h) Notices for new and revised sys¬ 
tems. New system notices and revised sys¬ 
tem notices require advance public noti¬ 
fication and will be prepared in accord¬ 
ance with the Instructions in this section. 
Such notices are to be submitted In full 
(i.e., no partial system notice will be 
accepted.) 

(I) General. Paragraphs (J> through 
(x> of this section provide the format 
(i.e., keywords and their sequencing) and 
instruction for developing the substan¬ 
tive content of system notices. 

(J) Manual or automated. Indicate 
whether the system is manual or auto¬ 
mated. An automated system would In¬ 
clude records processed, maintained, or 
both, in a machine readable medium, 
such as EAM Cards, computer tapes, or 
disks, word processing tapes and cards, 
etc. A manual system would include rec¬ 
ords processed, maintained, or both, in a 
human readable medium such as paper 
records in file folders, visible or vertical 
file cards, microfiche, roil microfilm, pho¬ 
tographs, etc. A mechanized file which 
requires substantial human intervention 
for processing or maintenance is consid¬ 
ered to be manual, rather than auto¬ 
mated. 

(k) SYSNAME (System Name). 
Whenever applicable, identify the sys¬ 
tem by number and title prescribed In the 
AR 340-series. Use locally originated 
titles for files which are not described 
specifically or adequately in the AR 340- 
serles or which are otherwise unique to 
the reporting office. If more than one sys¬ 
tem is covered by a file description, iden¬ 
tify each system. If several files (sepa¬ 


rately described in the AR 340-series) are 
a part of a single system, identify the sys¬ 
tem only (see <p> of this section, for 
identification of separate files which 
form a system). Provide system and file 
title in unclassified form. Do not use ab¬ 
breviations, nicknames, or acronyms un¬ 
less spelled out the first time used. Place 
acronyms in parentheses immediately 
following the title. 

(l) Security. Specify the Defense or 
other security classification for the sys¬ 
tem of records if classified pursuant to 
the provisions of DOD 5200.1- R. D o not 
cite as a classification “INTERNA! 
WORKING PAPER. EYES ONLY,” or 
similar marking used for internal control 
or other handling purposes. If unclassi¬ 
fied. including “FOR OFFICIAL USE 
ONLY ” state unclassified. 

(m) Location. If the system is main¬ 
tained in a single location, provide the 
exact name of the office, organization 
and correspondence or routing symbol 
On the other hand, if it is geographically 
or organizationally decentralized, specify 
each type of organization or element that 
maintains a segment of the system For 
example, if the system was comprised of 
clinical records, then medical centers and 
hospitals, and the National Personnel 
Records Center would be listed as loca¬ 
tions. Where automated data systems en¬ 
compass a central computer facility, with 
input/output terminals at several geo¬ 
graphical locations, list by category each 
location under this heading. In all In¬ 
stances where multiple locations are re¬ 
ferred to by type of organization, state 
that official mailing addresses are in the 
Department of Defense Directory in the 
appendix to the Department of the Army 
system notices. If the address is classi¬ 
fied, so state. Be sure to list each type of 
organization maintaining a segment or 
duplicate of the system, since mainte¬ 
nance by a type of organization not re¬ 
ported herein will constitute a violation 
of the Privacy Act of 1974. When indi¬ 
cating domestic addresses, use the United 
States Postal Service two-letter state ab¬ 
breviation and the zip code. 

(n) Individual-category (categoric of 
individuals covered by the system ) . The 
purpose of this requirement is to permit 
an individual to determine whether or 
not information on him might be in the 
system of records. Categories of individ¬ 
uals, therefore, should be stated in easily 
understood, nontechnical terms and in¬ 
clude all categories of individual* on 
whom records are maintained. Avoid us¬ 
ing broad general descriptions, such as 
“all military personnel.” unless the sys¬ 
tem applies to all military personnel. For 
example, the Joint Uniform Mill tan Ysy 
8ystem (JUMPS) applies to all military 
personnel on active duty, while a system 
of absentee case files would apply only to 
deserters and escaped prisoners. All cate¬ 
gories of individuals Included in the sys¬ 
tem must be listed, regardless of the fre¬ 
quency of inclusion or the number of rec¬ 
ords involved. (All future changes to the 
system, which broaden or Increase the 
categories of Individuals covered, will re¬ 
quire preparation and publication of a 
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revised public notice in the Federal 

register.) 

<o > Record-category (categories of rec¬ 
ords in the system ). Briefly describe In 
nontechnical terms all types of records 
m the system. For example, under 
JUMPS, the types of records will include, 
but not be limited to. individual military 
pay records and substantiating docu¬ 
ments, such as certificates for deductions 
and retained military pay orders and rec¬ 
ords of travel payments; financial record 
data folders* miscellaneous military 
vouchers; laundry and dry cleaning 
statements; copies of morning or strength 
rejjorte or other rosters; and personal 
financial records. For automated sys¬ 
tems, do not list source documents un¬ 
less they are retained and filed by name. 
8SN, or other individual identifier. In¬ 
stead, list the categories of information 
stored in the system. Be sure to include 
all types of records in the system, regard¬ 
less of their frequency or volume of ac¬ 
cumulation, since future additions of new 
types of records will require preparation 
and publication of revised public notices 
In the Federal Register. 

(p> Authority (Authority for mainte¬ 
nance of the system). Cite the specific 
provision of a federal statute or Execu¬ 
tive Order of the President, including the 
title thereof, which authorizes, or pro¬ 
vides a legal basis for. maintenance of the 
syMeixL Do not cite Army Regulations. 
In this connection, authority for a sys¬ 
tem may be derived from a statute or 
Executive Order which; 

(1) Explicitly authorizes or directs 
the Army to maintain a system of rec¬ 
ords, 

(2) Authorizes or directs the Army to 
perform a function, the discharge of 
which requires maintenance of the sys¬ 
tem of records. 

Noti: Check with the appropriate judge 
advocate or legal officer for assistance in 
determining the statutory or regulatory 
basis for the system. 

»q) Routine-uses (routine uses of rec¬ 
ords maintained in the system , includ¬ 
ing categories of users and the purposes 
of such uses). (1) Essentially, this re¬ 
quirement calls tor the following infor¬ 
mation in nontechnical terms: 

(1) The purpose(s) for which informa¬ 
tion in the system Is collected. 

<li) Each category of user. 

(lil> The specific use(s) made of the 
information by each user. 

(2) Each category of user and each use 
must be reported. Any proposed new use 
or category of user, or change in an 
existing use. which has the effect of ex¬ 
panding the availability of the informa¬ 
tion in the system, will require publica¬ 
tion of a revised notice In the Federal 
Register. Any such proposed change in 
a routine use must also be described in 
an advance notice in the Federal Rsgis- 
T£R to permit 30 days for public com¬ 
ment before it is implemented. 

„ ( 3) “Uses" can be distinguished from 
purposes^* in that “purposes” describe 
the objectives for collecting or maintain¬ 
ing information. “Uses” are the specific 
* 5 t)T processes in which the informa¬ 


tion is employed, including the persons 
or organizations to whom the record may 
be disclosed. For example, the purposes 
for collecting Information may be to 
evaluate an application for a veteran f s 
benefit and to Issue checks. Uses may in¬ 
clude verification of certain information 
with the US Army Finance Center and 
release of check data to the Treasury De¬ 
partment. List under routine uses if con¬ 
tractors are engaged to perform a serv¬ 
ice, such as key punch, optical scan, or 
telecommunications in connection with 
the operation of an automated data sys¬ 
tem. List also Federal agencies to which 
personal-type information Is disclosed. 
Including automated system Interfaces, 
and the purposes for which the dis¬ 
closures are made. 

(4) System managers must prescribe 
the “routine” uses of the records. Rou¬ 
tine use docs not merely encompass the 
common and ordinary uses to which re¬ 
cords are put. but also includes all of 
the proper and necessary uses regardless 
of frequency. For example, individual in¬ 
come tax returns are routinely used by 
the Internal Revenue Service to audit 
the amount of tax due and for assistance 
on collection of such tax by civil proceed¬ 
ings. They are used less often, however, 
for referral to the Department of Justice 
for possible criminal prosecution of 
fraud or tax evasion. Therefore, the 
“routine” use of such records will in¬ 
clude referrals to the Department of 
Justice. In addition, description of “rou¬ 
tine use” shall include the fact that any 
individual records in a system of records 
may be transferred to any component of 
the Department of Defense. It will be ex¬ 
pected normally that “routine use will 
include disclosure to law enforcement 
or investigatory authorities for inves¬ 
tigation and possible criminal prosecu¬ 
tion. civil court action, or regulatory 
order. 

(r) Policy-practice (policies and prac¬ 
tices for storing . retrieving, accessing . 
retaining , and disposing of records in 
the system). Describe how records in the 
system are managed during their life¬ 
cycle. When applicable, extract pertinent 
information from the AR 340-series. 

(1) Storage. In describing records 
storage, specify the medium In which 
they are maintained, such as paper rec¬ 
ords In file folders, visible or vertical file 
cards, computer magnetic tapes, or disks, 
computer paper printouts, aperture 
cards, microfiche, roll microfilm, photo¬ 
graphs, video-tape. etc. 

(2) RetricvabUity. Specify how infor¬ 
mation Is accessed and retrieved, such 
as by name. SSN. military service num¬ 
ber or other Identification number, clas¬ 
sification or personal characteristics, 
such as fingerprint classification, voice 
print identifier, etc. Indicate further 
whether conventional or computerized 
indices are required to retrieve individual 
records from the system. 

(3) Safeguards. Describe what meas¬ 
ures are taken to prevent unauthorized 
disclosure of the records and state the 
categories of individuals authorized ac¬ 
cess to the records. Specify system safe¬ 


guards, such as safe, vaults, locked cab¬ 
inets or rooms, guards, personnel screen¬ 
ing, visitor registers, computer “fail¬ 
safe” systems software, etc. 

Not*: Do not describe security safeguards 
In such detail as to Increase the risk of un¬ 
authorized access to the records. 

(4) Retention (retention and dispos¬ 
al). State (from the AR 340-series) how 
long the records are to be maintained, if 
and when they are moved to Federal 
Records Centers or to the National Ar¬ 
chives or other designated depository; 
and if, when and how they are destroyed 
or otherwise disposed of. Changes in this 
item will not normally require immediate 
publication of a revised public notice un¬ 
less they reflect an expansion in the 
availability of or access to the system of 
records. 

(5) SYSMANAOER (title and duty 
address of the Army official respon¬ 
sible tor the system). In all cases, 
enter the title of the official who is re¬ 
sponsible for policies and procedures gov¬ 
erning the system; i.e., the Deputy Chief 
6f Staff for Personnel. HQDA, The Adju¬ 
tant General. HQDA. etc. For geographi¬ 
cally or organizationally decentralized 
systems, where individuals may deal di¬ 
rectly with agency officials at each loca¬ 
tion to exercise their rights under this 
rule, give the position or duty title of 
each category of official responsible for 
the system or a segment thereof. For 
example, in the case of clinical records, 
the entries would be: The Surgeon Gen¬ 
eral, HQDA; commanders of medical 
centers and hospitals: and the Director, 
National Personnel Records Center, OSA, 
111 Winnebago Street, St. Louis, Mo. 
63118. Do not include addresses, since 
they are already listed in the organiza¬ 
tional directory mentioned in paragraph 
(f) of this section. 

(t) Notification (procedure whereby 
individuals can be notified at their re¬ 
quest if the system contains records per¬ 
taining to them). (1) Indicate whether 
or not requests from individuals should 
be addressed to the above 8YSMANA- 
GER. If requests are to be addressed to 
any other officials, list them by duty or 
position titles. 

(2) Specify what Information will be 
required from the requesting Individual 
to determine whether or not the system 
contains a record about him, such as full 
name, military status, SSN or service 
number, resident or nonresident, etc. 

<3) List by specific name, or categories, 
those offices which the requester may 
visit to obtain information on whether 
or not the system contains records per¬ 
taining to him. 

(4) For personal visits, specify what 
data the requester must present as proof 
of identity, such as a combination of full 
name, date and place of birth, parents' 
names, driver's license, medicare card, 
etc. Do not require verification of identity 
for reco rds which are disposable under 
32 CFR Part 518. 

(u) Access (procedures whereby an in¬ 
dividual can be notified at his request 
how he can gain access to any record 
pertaining to himself contained in the 
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system of records >. Include the title or 
category of officials who can provide as¬ 
sistance. if those officials are other than 
the 8YSMANAGER. If the mailing 
addresses are listed In the organizational 
directory, state that official mailing ad¬ 
dresses are in the Department of Defense 
Directory In the appendix to the Depart¬ 
ment of the Army's system notices. Spe¬ 
cific locations and telephone numbers of 
offices may be Indicated for unique or 
centralized systems. 

<v) Contest (rules for contesting con¬ 
tents of records ). To comply with this 
requirement, merely state: “The Army's 
rules for access to records and for con¬ 
testing contents and appealing initial 
determinations are contained in 32 
CFR Part 505.” 

(w) Source (categories of sources of 
records in the spstem) . List by type each 
source of information In the system; 
e g., previous employers, financial Insti¬ 
tutions. educational institutions, trade 
associations, or automated system inter¬ 
faces. Specific Individuals or institutions 
need not be Identified by name. Again, 
be sure to Include ail types, since collec¬ 
tion of information from types of sources 
other than those listed will require pub¬ 
lication of a revised public notice in the 
Federal Register —before any informa¬ 
tion is collected from those sources. 

(x) Exemption . For this Item enter as 
applicable: “None” or “Parts of this sys¬ 
tem may be exempt under } 505.7 (b) or 
(c). as applicable. For additional Infor¬ 
mation. contact the System Manager.” 
The actual exemption is a separate and 
distinct requirement and will be pub¬ 
lished as a rule in accordance with 
t 505.7 of this rule. 

(Noth: Whenever it U neceseery to omit 
certain element* of a ayatam notice due to 
an anticipated exemption, after each key¬ 
word affected (eg., NOTIFICATION. AC¬ 
CESS. CONTEST, or SOURCE |. enter 
See EXEMPTION.* 4 

§ 505.7 Exemption*. 

<a) General . (1) Each system man¬ 
ager may, subject to the approval of the 
Secretary of the Army, claim an exemp¬ 
tion from certain requirements of this 
rule. There are two types of exemptions, 
general and specific. The general ex¬ 
emption authorizes the exemption of a 
system of records or portion thereof 
from all but a few requirements of this 
rule. The specific exemption authorizes 
, exemption of a system or portion thereof 
from only a few specific requirements. 
This section describes when. how. and 
for what these exemptions may be 
claimed- 

(2) It is the policy of the Department 
of the Army to claim an exemption only 
for those systems or portions thereof 
where It Is determined to be In the best 
Interests of the Federal Government and 
in compliance with the Privacy Act. 
System managers will request an ex¬ 
emption to a requirement of this rule only 
when such exemption serves a necessary 
and legitimate governmental purpose. 

(5) The Secretary of the Army wiD 
consider ail requests for exemptions in 


accordance with this section, determine 
which exemptions may be properly In¬ 
voked. and cause the publication of such 
exemptions. 

<b> Genera! exemptions. (1) Only 
Army activities which perform criminal 
law enforcement functions as their prin¬ 
cipal mission may claim a general ex¬ 
emption for their law enforcement 
system (s) of records. Criminal law en¬ 
forcement Includes police efforts to 
prevent, control or reduce crime, or to 
apprehend criminals: activities of prose¬ 
cutors or courts: and activities of cor¬ 
rectional. probation, pardon, or parole 
authorities. 

(2) To qualify for a general exemption, 
a system of records maintained by a 
criminal law enforcement activity must 
consist of one of the following: 

(1) Information compiled for the pur¬ 
pose of Identifying individual criminal 
offenders and alleged offenders, and con¬ 
taining only Identifying data and nota¬ 
tions of arrest, the nature and disposition 
of criminal charges, sentencing, confine¬ 
ment. release, and parole and probation 
status. 

(ID Information compiled for the pur¬ 
pose of criminal investigation, including 
reports of Informants and investigators, 
and which is associated with an identifi¬ 
able individual. 

Oil) Reports identifiable with an in¬ 
dividual which are complied at any stage 
in the enforcement of the criminal laws, 
from arrest or Indictment through re¬ 
lease from supervision. 

(3) Systems for which a general ex¬ 
emption Is claimed may be exempted 
from the following provisions of this 
rule: 

(l) Section 505.3 (c) through (f). Pro¬ 
viding the individual access to his rec¬ 
ords. 

ill) Section 505.2(g). Providing the 
individual access to his disclosure ac¬ 
counting record. 

<iii> Section 505.2 <h> through <J). 
Provisions dealing with amendment of 
records. 

<iv> Section 505.3(b) (11). informing 
the individual when his record is dis¬ 
closed under compulsory legal process. 

(v> Section 505.4(b). Collecting infor¬ 
mation directly from on individual. 

(vi) Section 505.4(c). Informing indi¬ 
viduals from whom information is re¬ 
quested. 

(vii) Section 505 5(b). Necessity and 
relevance of personal information. 

(vUl> Section 605.5(0. Standards of 
accuracy. 

(lx) Section 505.6 (t) through (w). 
Notification. Access. Contest, and Source 
provisions of system notices. 

<x> The civil remedies afforded an In¬ 
dividual by section 3(g) of the Privacy 
Act. 

(c) Specific exemptions. (1) to qualify 
for a specific exemption, a system of rec¬ 
ords must contain ono or more of the 
following: 

<i) National security information 
properly classified in accordance with 
Executive Order 11652 and DOD Direc¬ 
tive 5200.1-R. 


(ID Investigative material compiled 
for law enforcement purposes, other than 
material within the scope of paragraph 
(b) of this section. This Includes records 
compiled during the course of an investi¬ 
gation of an alleged or suspected viola¬ 
tion of civil laws, including violations of 
the Uni form Code of Military' Justice 
See 32 CFR Part 518. However, an In¬ 
dividual will be provided access to any 
Information which has been used to deny 
him a right, benefit, or privilege to which 
he would otherwise be entitled by Federal 
law. except to the extent that disclosure 
would reveal the identity of confident ltd 
sources as defined in paragraph (c) (2) 
of this section. 

IUD Material maintained in connec¬ 
tion with providing protective services to 
the President of the United States or 
other Individuals protected pursuant to 
18 U8.C. 3056. 

(tv) Required by statute to be main¬ 
tained and used solely as statistical rec¬ 
ords. ns defined in $ 505.1(e) (7). 

(v) Investigative material compiled 
solely for the purpose of determlni:;.: 
suitability, eligibility, or qualificntl on* 
for Federal civilian employment (wheth¬ 
er or not salaried. e.g., advisory commit¬ 
tee). military service. Federal contracts, 
or access to classified information b*jt 
only to the extent that disclosure would 
reveal the Identity of a confidential 
source as defined in paragraph <c) (2) of 
this section 

(vi) Testing or examination material 
used solely to determine Individual quali¬ 
fications for appointment or promotion :n 
the military or civilian service, but only 
to the extent that the disclosure would 
compromise the objectivity or falrne.^ >! 
the testing or examination process. 

(vil) Evaluation material used to 
determine potential for promotion in the 
armed services, but only to the extent 
that disclosure would reveal the Identity 
of a confidential source as defined n 
paragraph <c) (2) of this section. 

(2) A confidential source, for purpo ^ 
of paragraphs (c)(1) (ill# (v) and (vii) 
of this section, is one who furnished in¬ 
formation to the Government under: 

(i) An express promise that Ids 
Identity would be held In confidence. The 
circumstances under which an todividnsl 
may properly be made such a promise are 
set forth In paragraph <d> of this section. 

(il> An Implied promise, made prior vo 
September 27. 1975, that his Identity 
would be held In confidence. 

(3) 8ystems which qualify for a specific 
exemption under paragraphs (c)(1) ID 
through <vil) of this section may be 
exempted from the following require¬ 
ments of tills rule. 

U) Section 505.2 (c> through <f). 
Providing the individual access to h^ 
records. 

(U) Section 505~2<g>. Providing the in¬ 
dividual access to his disclosure account¬ 
ing record. 

(ill) Section 505.3 (h) through (J>- 
Provisions dealing with amendment of 
records. 

(lv) Section 505.5(b). Necessity and 
relevance of personal information. 
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(v) Section 505.6 (t> through (w). 
Notification, Access. Contest and Source 
proristoOB of system hotices. 

td> Promises of confidentiality. Prom¬ 
ises of confidentiality ore the exception 
rather than the rule, and may be offered 
only under compelling circumstances. 
Generally, such promises may be made 
where; d) The record to be compiled 
would come within paragraphs <c)<l) 
<(il), (v) or <vii> of this section; and (2) 
it is clear that, but for this promise, the 
source would not provide the Informa¬ 
tion needed. In such cases the source 
must first be Informed that his Identity 
will be disclosed to the individual con¬ 
cerned. if requested, unless he asks for 
confidentiality. Only if the source then 
expressly requests that his identity not 
be revealed as a condition of furnishing 
any information, may he bo given an 
express px*omlse of confidentiality. Prom¬ 
ises may also be made where disclosure 
of a source's Identity would endanger 
any person’s life or physical safety. 

<e) Exempted records in nonexempted 
systems of records . Where a record, which 
is maintained by any element of the Fed¬ 
eral government and for which a general 
or specific exemption has been claimed. 
U transferred to any element of the Army 
for official purposes (e.g.. adjudication 
or ixrsonnel action', the record will re¬ 
tain its exemption. 

(f) Submission instructions . (1) When 
a system manager desires to claim either 
a general or a specific exemption, he will 
submit to the DA Privacy Review Board, 
HQDA < DA AO-AMR). Washington. D.C. 
20314, the identification symbol and title 
(as given in the related system notice), 
the specific provisions of this rule for 
which exemptions are sought, and the 
reasons therefor. A separate reason need 
not be stated for each provision from 
which a system is being exempted, when 
a single explanation will serve to explain 
more than one exempted provision. The 
Board will; 

(D Seek the approval of the Secretary 
of the Army, through the General Coun¬ 
sel. 

til) On approval by the Secretary, pre¬ 
pare a proposed exemption rule. 

(ill) Transmit the proposed rule for 
publication in the Federal Register as 
a notice of proposed rulemaking. 

(iv> After 30 days and consideration 
of any public comments, transmit the 
final exemption rule for publication in 
the Federal Register. 

(v) Notify the system manager of the 
effective date of the exemption. 

<2) The Privacy Act requires exemp¬ 
tion rules to be published in the Federal 
Register separately from system notices. 
To simplify reference and use within the 
Army, exemption rules have been com¬ 
bined with the applicable system notices 
in Army Regulation 340-21. 

$505.8 Instruction* for completing D\ 

Form 4368-U. 

(a) General Paragraphs (c) through 
of this section should also be used in 
preparing Privacy Act Statements for 
Incorporation in the body of a form, 
format, questionnaire, survey sheet, or 
report subject to this regulation. 
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(b) Title of form and prescribing tfi- 
rective. Enter the title and the prescrib¬ 
ing directive of the form to which the 
notification statement pertains. 

(c) Authority . (1) Specify the statu¬ 
tory authority or Executive Order requir¬ 
ing the information. If no authority 
exists for collection of the specific infor¬ 
mation required on the form, cite the 
statute or Executive Order authorizing 
the program or function which employs 
the form. When the specific program or 
function cannot be identified under stat¬ 
ute or Executive Order, cite the appro¬ 
priate general "housekeeping" statute 
which assigns to the Secretary of the 
Army the broad functional responsibility 
for the area of concern. Citation of such 
a statute is limited to occasions when 
thorough research has failed to reveal a 
more specific authority, and when cita¬ 
tion of the statute has been concurred 
in by The Judge Advocate General or 
staff Judge advocate/legal officer of the 
agency or command concerned. Propo¬ 
nents will not cite Department of Defense 
Directives or Instructions. Army Regu¬ 
lations, or other comparable departmen¬ 
tal or local directives, except as authority 
for collecting the SSN alone. 

(2) The following housekeeping stat¬ 
utes are cited as a guide to proponents 
when a more specific authority cannot be 
determined: 

(i) Title 10. United States Code, sec¬ 
tion 3012: Use for forms having an Army 
Regulation as a prescribing directive. 

(ii> Title 5, United States Code, sec¬ 
tion 301: Use for other forms not de¬ 
scribed above. 

(3) Coordination with The Judge Ad¬ 
vocate General or staff Judge advocate/ 
legal officer of the agency or command 
concerned is mandatory before citing one 
of the above statutes as authority. Other 
authority citations may be coordinated 
as necessary with the appropriate legal 
staff to assure their validity. 

(d) Principal purpose(s>. State the 
principal purpose or purposes for which 
the information is collected. "Purposes" 
are distinguished from "uses" (e). in 
that purposes describe the objectives for 
collecting the Information. Uses, on the 
other hand, are the specific ways or proc¬ 
esses in which the information may be 
disclosed. For example, the purpose of 
collecting Information may be to eval¬ 
uate an application for a veteran’s bene¬ 
fit and to issue checks upon establish¬ 
ment of eligibility. Uses might Include, 
verification of certain Information with 
the appropriate military services and re¬ 
lease of check data to the Treasury 
Department 

(e) Routine uses . List all routine uses 
which may be made of the information 
collected. Uses of the SSN will be sepa¬ 
rately stated, if applicable. Each pro¬ 
ponent of a form or format subject to the 
Privacy Act must prescribe its "routine" 
uses. "Routine use", as defined in the 
Privacy Act, means the use of a record 
or information for a purpose which Is 
compatible with the purpose for which 
It was collected. "Routine use" does not 
merely encompass the common, ordinary 
uses of the form, but also includes all the 
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proper and necessary uses, regardless of 
frequency. For example, individual in¬ 
come tax returns are routinely used by 
the Internal Revenue Service to audit 
tiie amount of tax due and to assist in 
collecting such tax by civil proceedings. 
They are used less often, however, for 
referral to the Department of Justice for 
possible criminal prosecution for fraud 
or tax evasion. Nevertheless, the routine 
uses of such records would also include 
referrals to the Department of Justice. 

(f) (1) Mandatory or voluntary dis¬ 
closure and effect on individual not pro¬ 
viding information. 

(2> Indicate whether providing the in¬ 
formation is mandatory or voluntary, 
and the effect on the individual of not 
providing all or any part of the requested 
information. Indicate separately whether 
€118010(810*6 of the SSN is mandatory or 
voluntary, as applicable. 

(g) Form number . Type the same num¬ 
ber as the form to which the statement 
applies, followed by the phrase. "Privacy 
Act Statement”, In the box at the lower 
left comer. For example, the statement 
for DD Form 398 (Statement of Personal 
HLstory) will show In the lower left cor¬ 
ner the number "DD Form 398—Privacy 
Act Statement^-26 Sep 75." The forms 
management officer will assign a forms 
control number to statements that ac¬ 
company unnumbered formats, ques¬ 
tionnaires, survey sheets and reports. 
This identification will be In addition to 
tho reports control symbol or OMB ap¬ 
proval number authorizing collection of 
the information. All notification state¬ 
ments will show September 26, 1975 as 
the date of approval when prepared prior 
to that date. Upon completion of the 
form, tiie DA Form 4368-R identification 
will be deleted. 

§ 505.9 Exemption ruin for Army »yo- 
tem* of records. 

(a) General. This section contains ex¬ 
emption rules for systems of records 
maintained by the Department of the 
Army. System notices have been omitted 
from this section, since they are pub¬ 
lished in the Federal Register, Volume 
40. Number 160, Part n. Section 1, 
August 18. 1975. 

(b) Exemptions. The Secretary of the 
Army proposes to designate the systems 
of records listed below for exemptions 
under the specified provisions of the 
Privacy Act of 1974 (Public Law 93-579). 
In addition to specific exemptions 
claimed pursuant to 4 505.7, paragraph 

(c) below, any document properly classi¬ 
fied in accordance with DOD Directive 
5200.1-R and Executive Order 11652. and 
included in a system of records, may be 
exempted pursuant to 4 505.7, paragraph 
(c) (X) (i) from the provisions of 8 505.2, 
paragraphs <c) through (J). This exemp¬ 
tion is necessary because certain record 
systems not otherwise specifically desig¬ 
nated for exemption may subsequently 
Include occasional documents which havo 
been properly classified. 

Exemftt2> Record Sr stems 
(Spccffio Exemption*) 

ID—A0201 08&DACS. 

BY8NAME—OentnU Fltea, Office of tho ] 
Chief Of SUIT (DAC3-DAS). 

26, 1975 
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EXEMPTION —Selected documents in this 
system of records are exempted from the fol¬ 
lowing provision* of Title 5 USC, section 562a; 
(0(3). (<*). (•)(*)• (•)(*)(H). 

^A^THOIUTY—0U8C552a(k) (1) thru (7). 

REASONS—This system contains docu¬ 
ments pertaining to any function or subject 
which may require involvement of the De¬ 
partment of the Army. Documents in this die 
are generated by other elements of the Army 
or are received from other agencies and Indi¬ 
viduals. Because of the broad scope of the 
contents of this die, end since the introduc¬ 
tion of documents included therein is largely 
unregul stable. the specific portions or docu¬ 
ments In this system which may require an 
exemption cannot be predetermined. There¬ 
fore and to the extent that such material U 
received and maintained, selected individual 
documents may be exempted from disclosures 
under any of the provisions of subsection k. 
Titls 5 USC 552a. Such records include mate¬ 
rial properly classified under Executive Order 
11652; investigatory material compiled for 
law enforcement purposes; material main¬ 
tained In connection with providing protec¬ 
tive services to the President or other Indi¬ 
viduals; material required to be used solely 
as statistical records; investigatory material 
compiled for determining suitability, eligibil¬ 
ity. and qualifications for Federal civilian 
employment, military service. Federal con¬ 
tracts. or access to classified Information; and 
testing or examination material used in de¬ 
termining qualifications for appointment or 
promotion in the Federal services or armed 
services. 

Exxmitkd Rxcoed Smuts 
(Specific Exemptions) 

IZ>—AQ301 06bD AAO. 

8YSNAMR—Privacy Act Request File. 

EXEMPTION—This system of records Is ex¬ 
empt from the following provisions of Title 
0 USC. section 552a: (d); (e)(4)(H); <f) 
(2). (3) and (4). 

AUTHORITY—Title 5 USC. section 552a. 
subsections (k) (1) thru (7). 

REASONS—This system of records is main¬ 
tained solely for the purpose of administer¬ 
ing the Privacy Act of 1974. To insure an ac¬ 
curate and complete file on each case it is 
sometimes necessary to include copies of rec¬ 
ords which have been the subject of a Pri¬ 
vacy Act request. This situation applies prin¬ 
cipally to cases in which an individual has 
been denied access and/or amendment of 
personal records under an exemption au¬ 
thorized by Tide 5 USC. section 552a. The 
same justification for the original dental 
would apply to a dental of access and/or 
amendment of copies maintained In the Pri¬ 
vacy Act Request File. It should be empha¬ 
sized that the majority of records in this 
system are available on request to the indi¬ 
vidual and that all records are used solely to 
administer Privacy Act requests. This file Is 
not used to make any other determinations 
on the righto, benefits or privileges of Indi¬ 
viduals. 

Exkmptxo Record Svstxms 
(Specific Exemptions) 

ID—A020208 DAAG. 

SYSNAME—Request for Information Flles. 

EXEMPTJON —This system of records Is 
exempt from the following provisions of 
Title 5, United State* Code, section 552a: 
(c)(3); (d); (CM4) (O): (e)(4)(H); and 

in. 

AUTHORITY—5 USC 502a (k)(l). (k) (2) 
and (k)(5). 

REASONS—This system of records contains 
Information which is exempt from release: 
a. because it Is authorised to be kept secret 
la the Interest of national defense or foreign 


policy; b. contains Investigatory material 
compiled solely for the purpose of determin¬ 
ing eligibility for aocett to classified infor¬ 
mation. and c. contains personal Information 
about individuals, other than the subject, 
the disclosure of which would constitute a 
clearly unwarranted invasion of privacy. Por¬ 
tions of these files, accordingly, may not be 
made accessible to the subject and are ex¬ 
empted from the requirements of those sec¬ 
tions of 6 CSC 552a cited above. 

Exxmvttd Rxcrmo Systems 
(Specific Exemptions) 

ID—A0224.04 DAIO. 

8 YSNAME—Inspector General Investiga¬ 
tive Files. 

EXEMPTION —Selected portions and/or 
records of this system are exempt from the 
following provisions of Title 5 USC 062a: 
subsections (d) and (f). 

AUTHORITY—0 U9C 552a<k) (2) and (0). 
REASONS—-Selected portions and/or rec¬ 
ords in the system constitute Investigatory 
material compiled for law enforcement pur- 
poees or investigatory materiel compiled 
solely for the purpose of determining suit¬ 
ability. eligibility, or qualifications for Fed¬ 
eral civilian employment, military service. 
Federal contracts, or access to claosifled 
Information. 

KXEMmro Recoup Systems 
(Specific Exemptions) 

ID-—A0224 05DAIO. 

SYSNAMB—inspector Oeneral Complaint 
Files. 

EXEMPTION—Selected portions and/or 
records of this system are exempt from the 
following provisions of Title 0. United Slates 
Cede, section 562a: subsection* (d) and (f). 

AUTHORITY—0 UJ.C. 052a(k) (2) and 
(5). 

REASONS—Selected portions and/or rec¬ 
ords In this system constitute investigatory 
material complied for law enforcement pur¬ 
pose* or investigatory material compiled sole¬ 
ly for the purpose of determining suitability, 
eligibility, or qualifications for Federal civil¬ 
ian employment, military sendee. Federal 
contracts, or access to classified Information. 

Exempted Rxcaan Systems 
(General Exemptions) 

ID-A0225,0i. ID APE. 

8TBNAME—Military Police Management 
information System IMPMIS); Vehicle Reg¬ 
istration System (VR8) and Correctional Re¬ 
porting System (CHS) portions only. 

EXEMPTION—This system of records is 
exempted from the following provisions of 
the Title 0. United States Code, section 602s; 
(c)(3). (c)(4), (d). (e)(2). (e)(3). (e)(4) 
(O), (e)(4)(H). (e)(4) (I), (e)(0). (e)(8). 
(f). end <g). 

AUTHORITY—5 UB.C. 553a<])<3). 
REASONS—Granting individuals oceans to 
Information collected and maintained by this 
component relating to the enforcement of 
criminal laws could interfere with orderly 
investigations and with the orderly admin¬ 
istration of Justice. Disclosure of this In¬ 
formation could result in the concealment 
of evidence and Jeopardize the safety and 
well being of Informants, witness©* and their 
families, and law enforcement personnel and 
their families. Disclosure of this information 
could also reveal and render Ineffectual In¬ 
vestigative techniques, sources and methods 
used by this component and could result In 
the invasion of the privacy of individuals 
only Incidentally related to an investigation. 

The exemption of the individual's rtght 
of aocees to hla records and the reason# 
therefor necessitate the exemption of this 


system of records from the requirements of 
the other cited provisions. 

Exempted Record# Systems 
(Specific Exemptions) 

ID—A0238.01 DAMH 

SYSNAME—Historian’s Background Ma¬ 
terial, 

EXEMPTION—This system of records 
exempt from the following provisions of Titls 
0, United States Code. Section 553a: (d). 

AUTHORITY—0 UAC. 653a(k)(l). 

REASONS—Material currently and prop¬ 
erly classified under Executive Order 11652 
would have to be withheld from an indi¬ 
vidual without the required security clear¬ 
ance. In the majority of such cases, the ma¬ 
terial win be submitted for declassifies!k n 
or an Individual will be advised of the pro¬ 
cedure for obtaining the security dear oik* 
necessary to gain access to the desired classi¬ 
fied material 

Exempted Racoon 8 t*tkms 
(G eneral Exemptions) 

ID—A0401.02 U8ACIDC. 

8YSNAMR Public Information, Admin:*' 
trstlve. and Refsreno* Paper File*. 

EXEMPTION—This system of records Is 
exempted from the following provision, 
the Title 5. United States Code. Section 052s- 
(c)(3). (c)(4). (d>, (etfl). (e)(3). (e)(3). 
(e)(4)(G). (e)(4)(H). (e)(4) (I), (e)(5). 
(e)(8). (f). (ffl. and fo). 

AUTHORITY —0 UB.C 653a(J)(3). 

REASONS—Granting Individuals rveer*-. to 
those portions of the system of records col¬ 
lected and maintained by this comp on 
relating to the enforcement of criminal lav/* 
could interfere with orderly Investigation * 
and with the orderly administration of Jus¬ 
tice. Disclosure of this Information con'd 
result In the concealment of evidence and 
jeopard Hoe the safety and well being of In¬ 
formant*. witnesses and their families, sod 
law enforcement personnel and their fam¬ 
ilies. Disclosure of this Information could 
also reveal and render ineffectual Invest* l*. 
tlve techniques, sources and methods u«cd 
by this component end could result In tbs 
invasion of the privacy of Individuals only 
Incidentally related to an Investigation 

The exemption of the Individual's right c? 
aocees to his records and the reasons there¬ 
for necessitate the exemption of this system 
of record* from the requirements of ether 
cited provisions. 

Because of the nature of ti*e criminal In* 
enforcement function and the extreme 41?- 
culty in circumscribing criminally relev.. 
information, the requirement to main: .in 
information which is strictly relevant to this 
function could prevent the complete and 
timely Investigation of criminal offen.'w- 
whlch ere initiated by or Involve theoretically 
non relev ant information. 

The requirement to report new system" f-f 
records to Congress would potentially entsil 
substantial delay and premature discla- 
and could unduly impede the timely and 
affective utilization of new methods or pro¬ 
cedures which facilitate the enforceir.» w 
criminal law*. 

Sxxannxn Racoon 9wim* 


(General Exemptions) 

ID—A5401.08DAJA. 

8YSNAME— Prosecutorial Flics 

EXEMPTION—This system of records Is 
exempted from the following provisions of tho 
Title 0. United States Code , section 552a: 
(c)(3). (c)|4), (d). (0(3). (e)f3), (•)(*> 
(O), (e)(4)(H). (e)(4) (I), (e)(0), (e)(8K 
(O, and (f), 

AUTHORITY—0 U SC. 552a(J) (3). 

REASONS—Granting Individuals access to 
Information collected and maintained by lbl» 
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component relating to the enforcement of 
criminal laws could Interfere with orderly 
tv.-.sM nations and with the orderly admlnia- 
trsUon of Justice. Disclosure of thia Informa¬ 
tion could result In the concealment of evi¬ 
dence and jeopardize the safety and well¬ 
being of Informants; witnesses and their 
familit*. and law enforcement personnel and 
U:ei? families* Disclosure of this Informa¬ 
tion could also reveal and render Ineffectual 
invr'dative techniques, sources and moth¬ 
er lined by this component and could result 
in tbe invasion of the privacy of individuals 
only incidentally related to an Investigation. 

The exemption of the Individual's right of 
access to hie reoords and the reasons therefor 
neccvutat* the exemption of this system of 
rrcofds from the requirements of the other 
cited provisions. 

exempted Record Systems 


<General Exemptions) 

ID—A0411 03USACIDC. 

SYSNAME—Release of Information Action 

roes. 

r XFMFTTON—This system of records is 
exempted from the following provisions of 
the Title 5, United States Code , section 553a: 
(0(3). (c)(4). (d). (e)(1). (e)(3). (e)(3). 
I.K4MO). (e)(4)(H), (e)(4)(I). (e)(5). 
(e) (8). (f), (g) and (o). 

ArnioRmr—« u.s.c. 553a(j)(2). 

REASON'S—Granting Individuals access to 
thro* portions of the system of records col¬ 
lected xnd maintained by this component re- 
lating to the enforcement of criminal laws 
could interfere with orderly investigations 
and with the orderly administration of Jus¬ 
tice Disclosure of this information could re¬ 
mit in the concealment of evidence and 
Jeopardize the safety and well-being of In¬ 
formants. witnesses and their families, and 
law enforcement personnel and their fam¬ 
ilies Disclosure of this information could 
<Um> reveal And render ineffectual investiga¬ 
te" techniques, sources and methods used 
b> this component and could result in the 
Invasion of the privacy of Individuals only 
Incidentally related to an Investigation. 

The exemption of the individual's right of 
aiceas to his records and the reasons therefor 
necessitate tho exemption of this system of 
records from the requirements of other cited 
provisions, 

Because of the nature of the criminal law 
enrorcement function and the extreme diffi¬ 
culty in circumscribing criminally relevant 
information, the requirement to maintain 
information which Is strictly relevant to this 
function could prevent the complete and 
timely investigation of criminal offenses 
which are Initiated by or Involve theoretically 
non-relevant Information. 

The requirement to report new systems 
or records to Congress would potentially en- 
U.l substantial delay and premature disclo¬ 
sure and could unduly Impede the timely 
and effective utilization of new methods or 
procedures which facilitate the enforcement 
of criminal laws. 


Exempted Record Systems 
(Specific Exemptions) 

ID— A0301 08 (a) DAM1. 
s VS NAME—Interception of Wire and Ora 
( '-umunicatlons Quarterly Reports and Mo 
tt-ona for Discovery. 

** ^ f ^Ti2 W ^ Thte “V* 1 * 131 ot records L 
* rom ^ following provisions o 
TUle 5. trailed States Code, Section 552a 

3 < 1 )« <uvd <*). 

raoRITY—5U8C 652a(k) ( 1 ), (2) one 

r J^ SON ^ Mat< ^aI contained In thi 
^cord system which Is properly and cur- 

t'-utiL C rw a ° d uadcr provisions of Ex 
* uUr * Order 11052 contains data concern 


Ing sensitive sources and operational meth¬ 
ods whose dissemination must be strictly 
controlled because of its relationship to na¬ 
tional security intelligence considerations. 
Additionally, In the conduct of such oper¬ 
ations which produoe these records, at times 
the methods and arrangements with our Al¬ 
lies pertinent to conduct of Intelligence op¬ 
erations are relevant to this Issue of national 
security Interests and must be safeguarded. 
Also, release would compromise and thus 
negate specialized techniques used to sup¬ 
port intelligence programs, and release would 
interfere with and negate the orderly con¬ 
duct of Intelligence operations. 

Exempts Record Systems 
(Specific Exemptions) 

ID—A0501 08(b) DAML 

SYSNAME—Department of the Army Oper¬ 
ational Support Activities Files. 

EXEMPTIONS—This system of records Is 
exempt from the following provisions of Tltls 
6, United SUtes Code. Section 552 a: (c) (3): 
(d); (e)(1); (•)(4) (O), (H); and (f). 

AUTHORITY—5 UBC 652a(k) (1) and (5). 

REASONS—Executive Order 11652 provides 
for the protection of official Information and 
material whloh, because It bears directly on 
the effectiveness of our national defense and 
the conduct of our foreign relations, must 
be limited In Its accessibility. To protect 
against hostile actions, both overt and covert, 
it is essential that such official Information 
and material be given only limited dissemi¬ 
nation. Additionally, the following factors are 
at Issue In disclosure of data from this sys¬ 
tem of records; release of exempted infor¬ 
mation would endanger the safety of sources 
Involved In Intelligence programs; release 
would invade the privacy of those individuals 
Involved In Intelligence; release would com¬ 
promise and thus negate specialized tech¬ 
niques used to support intelligence programs; 
and release would Interefere with and negate 
the orderly conduct of Intelligence oper¬ 
ations. 


Exempted Record Systems 
(Specific Exemptions) 

ID—A060108USACIDC. 

SYSNAME—Informant Register. 

EXEMPTION—This system of records is 
exempt from the following provisions of 
Title 5. United States Coda , Section 552a: 
(c)(3). (d), (e)(1). (f)(3). (f)(3). (f)(4). 
an d (f)( 5). 

AUTHORITY—5 UBC 552a(k) (5). 

REASONS—The US Army Criminal Inves¬ 
tigation Command (USAC1DC) la a criminal 
law enforcement component, and Informants 
are periodically employed In the accomplish¬ 
ment of that mission. Disclosure of portions 
of tho Information In this system of records 
to the Individual would seriously Impair the 
prudent and efficient handling of these 
uniquely functioning Individuals. Disclosure 
to the individual could hamper the inclusion 
of comments and evaluations concerning the 
performance, qualifications, character, suit¬ 
ability. and propensities of the particular 
informant. Disclosure could prematurely 
compromise criminal Investigations which 
either conocrn the conduct of the Informant 
himself or investigations wherein he/she is 
Integrally or only peripherally Involved. 

The exemption of the individual's right of 
access to hU records and tho reasons there¬ 
for necessitate the exemption of this system 
of records from the requirements of other 
cited provisions. 

Maintaining information about Infor¬ 
mants which is strictly relevant to the 
criminal law enforcement function could 
prevent the effective utilization of the Indi¬ 
vidual and substantially increase the oper¬ 
ational hazards Incumbent to the employ- 
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meat of an informant possessing unknown 
characteristics. 

Exempted Record Systems 
(Specific Exemptions) 

ID-A0501 .10DAMI 

SYSNAME—Counterintelligence Research 
File System (CHIPS). 

EXEMPTION—ThU system of records Is 
exempt from the following provisions of Title 
6. United States Code. Section 552a: (e)(3): 
(d): (e)(1): (e)(4) (O). (H). (I); and (f). 

AUTHORITY—6USC 552a(k) (1) and (5). 

REASONS—Executive Order 11652 provides 
for the protection of official information and 
material which, because It bears directly on 
the effectiveness of our national defease 
and the conduct of our foreign relation*, 
must be limited In Its accessibility. To pro¬ 
tect against hostile actions, both overt and 
covert. It Is essential that such official in¬ 
formation and material be given only lim¬ 
ited dissemination. Additionally, the follow¬ 
ing factors are at Issue In disclosure of data 
from this system of records: release of ex¬ 
empted Information would endanger the 
safety of sources involved In Intelligence 
programs; release would Invade the privacy 
of those individuals Involved in Intelligence 
programs; release would compromise and 
thus negate specialized techniques used to 
support intelligence programs; and release 
would Interfere with and negate the orderly 
conduct of Intelligence operations. 

Exempted Record Systems 
(Specific Exemptions) 

ID—A0501.ll DAML 

SYSNAME—List of Hostile Intelligence 
Collectors of Unclassified Military Informa¬ 
tion (LHICUMI). 

EXEMPTION—This system of records Is 
exempt from the following provisions of Title 
5. United Staten Code, Section 552a: <c) (t); 
(d): (e)(1): (e)(4) (O). (H); and (f). 

AUTHORITY—5 USC 552a(k) (1) and (5), 

REASONS—Executive Order 11652 pro¬ 
vides for the protection of official informa¬ 
tion and material which, because It bears di¬ 
rectly on the effectiveness of our national 
defense and the conduct of our foreign rela¬ 
tions. must be limited in its accessibility. To 
protect against hostile actions, both overt 
and oovert. it la essential that such official 
information and material be given only lim¬ 
ited dissemination. Additionally, the follow¬ 
ing factors are at Issue In disclosure of data 
from this system of records: release of ex¬ 
empted Information, would endanger the 
safety of sources involved In intelligence pro¬ 
grams; release would Invade the privacy of 
those Individuals Involved In Intelligence 
programs; release would compromise and 
thus negate specialized techniques used to 
support intelligence programs: and release 
would interfere with and negate the orderly 
conduct of intelligence operations. 

Exempted Record Systems 
(Specific Exemptions) 

ID-.\0501.12D AMI. 

SYSNAME—Subversion and Espionage Di¬ 
rected Against the US Army (SAKDA). 

EXEMPTION—This system of records Is 
exempt from the following provisions of Title 
5, United States Code. Section 552a: (c) (3): 
(d): (e)(1): (e)(4) (O). (H). (I); and (f). 

AUTHORITY—5 USC 552a(k) (1) and (5). 

REASONS—Executive Order 11652 provides 
for the protection of official information and 
material which, because It bean directly on 
the effectiveness of our national defense and 
the conduct of our foreign relations, must be 
limited in Its accessibility. To protect against 
hostile actions, both overt and covert, it is 
essential that such official Information and 
material be given only limited dissemination. 
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Additionally, the following factors arc at 
luuo In disclosure of data from this system 
of records: release of exempted information 
would endanger the aafety of sources involved 
in intelligence programs: release would in¬ 
vade the privacy of those Individuals involved 
In Intelligence programs: release would com¬ 
promise and thus negate specialized tech¬ 
niques used to support intelligence programs: 
and release would Interfere with and negate 
the orderly conduct of intelligence operations. 


Exempted Record Systems 
(Specific Exemptions) 

ID—A0501.13DAMI. 

8Y8NAME—Directory of Known or Suspect 
Hostile Intelligence Personalities (DOK 
SHIP). 

EXEMPTION—This system of records is 
exempt from the following provisions of 
Title 5. United States Code. Section 552a: 
(c)(3); (d); (e)(1): (e)(4) (O), (H). (I): 
and (f). 

AUTHORITY—5 USC 552a(k) (1) and (5). 

REASONS—Executive Order 11652 pro¬ 
vides for the protection of official Informa¬ 
tion and material which, because It bears 
directly on the effectiveness of our national 
defense and the conduct of our foreign rela¬ 
tions. must be limited In its accessibility. To 
protect against hostile actions, both overt 
and covert, it Is essential that such official 
information and material be given only 
limited dissemination. Additionally, the fol¬ 
lowing factors are at Issue In disclosure of 
data from this system of records: release of 
exempted information would endanger the 
aafety of sources involved In intelligence pro¬ 
grams: release would Invade the privacy of 
those individuals involved In intelligence 
programs; release would compromise and 
thus negate specialized techniques used to 
support intelligence programs; and release 
would Interfere with and negate the orderly 
conduct of intelligence operations. 


Exempted Record Btstems 
(Specific Exemptions) 

ID— A0502.03DAMI. 

SYSNAME—Intelligence Collection Files. 

EXEMPTION—This system of records is 
exempt from the following provisions of Title 
6. United States Code. Section 522a: 3(c) (3); 
(d): (e)(1): (e)(4) (O). (H). (I): and (f). 

AUTHORITY—5 USC 552a(k) (I). (5). 

REASONS—Executive Order 11652 pro¬ 
vides for the protection of some official In¬ 
formation and material which, because it 
bears directly on the effectiveness of our na¬ 
tional defense and the conduct of our for¬ 
eign relations, must be subject to some con¬ 
straints for the security of our Nation and 
the safety of our people and our allies. To 
protect against actions hostile to the United 
States, of both overt and covert nature. It is 
essential that such official Information and 
material be given-only limited dissemination. 
This exemption Is also essential to protect 
the privacy and personal safety of the sources 
involved. It Is vital to the conduct of secure 
operations under Director. Central Intelli¬ 
gence Directives 4 and 5 and Defense Intel¬ 
ligence Agency Manual 58-11. 

Exempted Recced Systems 


(Specific Exemptions) 

ID—A0502. iODAMI. 

8YSNAME—United States Army Intelli¬ 
gence Agency (USAINTA) Investigative File 
System. 

EXEMPTION—This system of records la 
exempt from the following provisions of Title 
5. United 8tatcs Code, Section 552a: 3 (d) 
and (e). (4) (H) and (I). 

AUTHORITY—8 USC 652a(k) (l). (3) and 

( 5 ). 

REASONS—That material contained In 
this record system which is properly and cur¬ 
rently classified under the provisions of Exec¬ 


utive Order 11652 contains data concerning 
sensitive sources and operational methods 
whose dissemination must be strictly con¬ 
trolled because of Its relationship to na¬ 
tional security Intelligence considerations. 
Additionally. In the conduct of such opera¬ 
tions which produce these records, at times 
the methods and arrangements with our Al¬ 
lies pertinent to the oonduct of Intelligence 
operations are relevant to this Issue of na¬ 
tional security Interests and must be safe¬ 
guarded. Further, the disclosure of unclassi¬ 
fied data within this record system Is exempt 
only to the extent that the disclosure of such 
material would reveal the identity of a source 
who furnished information to the Govern¬ 
ment under an express promise that the 
identity of the source a’ould be held in con¬ 
fidence. or, prior to the effective date of Sec¬ 
tion 3. Title fl USC 552a. under an Implied 
promise that the Identity of the source would 
be held in confidence. These assurances are 
essential to the frank and candid disclosure 
of information which Is essential to the pur¬ 
poses of these Investigations. Confidence In 
the Integrity of the Government’s assurances 
must be maintained or the Investigative 
process will be severely damaged. 

Exempted Record Systems 
(Specific Exemptions) 

ID—A0502.11USAREUR 

SYSNAME— File Search Microfilm Storage 
and Retrieval System 

EXEMPTION—This system of records Is ex¬ 
empt from the following provisions of Title 
6. United State* Code. Section 552a: (c)(3), 
(d) # (e) (4) (O), (e)(4)(H), (e)(4) (I), and 
(f). 

AUTHORITY—5 USC 552a(k) (1) and (6). 

REASONS—Executive Order 11652 provides 
for the protection of official information and 
material which, because It beam directly on 
the effectiveness of our national defense and 
the conduct of our foreign relations, must 
be limited In Its accessibility. To protect 
Against hostile actions, both overt and covert, 
it Is essential that such official information 
and material be given only limited dissem¬ 
ination. Additionally, the following factors 
are at Issue In disclosure of data from this 
system of records: release of exempted in¬ 
formation would endanger the safety of 
sources Involved In Intelligence programs; 
release would invade the privacy of those 
individuals Involved In Intelligence pro¬ 
grams; release would compromise and thus 
negate specialized techniques used to sup¬ 
port intelligence programs; and release would 
interfere with and negate the orderly con¬ 
duct of intelligence operations. 

Exempted Record Systems 
(Specific Exemptions) 

ID— A0603.04 USAS A. 

8Y8NAME—Security Clearance Case Files 
(SCCF). _ A . 

EXEMPTION—'This system of records Is 
exempt from the following provisions of Title 
5. United States Code, section 552a: subsec¬ 
tion <d). 

AUTHORITY—5 USC 552a(k) (5). 

REASONS—SCCF may contain copies of in¬ 
vestigatory material furnished to thoeo or¬ 
ganizations with investigative charter 
(USAINTA. DIS. CIDC) under an Implied 
promise of confidentiality. Record copies of 
Investigatory material are maintained 
under Jurisdiction of the respective investi¬ 
gative organizations, with US ASA a consumer 
of the investigative product. Copies are main¬ 
tained by USASA only for purpose of con¬ 
tinuous security cognizance required by Di¬ 
rector of Central Intelligence Directive No, 
1 / 14 . Material compiled In USASA Command 
channels from sources given similar implied 
assurances of confidentiality would require 
same exemption. 


Exempted Record Btstems 
(Specific Exemptions) 

ID—A0503.06DAMI. 

SYSNAME—Counterintelligence Operation 
Files. 

EXEMPTION—This system of record* i* 
exempt from the followtng provisions of Titi* 
6, United States Code. Section 552a: subsec¬ 
tions 3(C) (3); (d); (e)(1); (e)(4) (O), 
and < I) ; and (f). 

AUTHORITY—5 USC 552a(k) (1), (2) aivl 

(5). 

REASONS—a. These files concern mat ten 
of significant consequence to national «- 
curlty, such as counterespionage opera'.ton* 
conducted by or In conjunction with tbs 
Army. 

b. Contain classified Information anther, 
lzed under Executive Order 11652 to be kept 
secret in the Interest of national defers 

c. Potential for damage to US foreign pol¬ 
icy or US relationships with friendly coun¬ 
tries could arise from disclosure of informs, 
tlon included in the file. 

d. Disclosure of material would roves: *.be 
Identity of a source who furnished informs, 
tlon to the government under promise *.hr. 
Identity of source and Information provided 
would be held In confidence. 

e. Material was complied for purpose >f de¬ 
termining suitability, eligibility or quali¬ 
fications for access or continued access to 
classified Information. 

f. Intelligence information In the record* 
originated with CIA. whose records are <i- 
ompted by the Privacy Act of 1974. friendly 
foreign countries that have classified the In- 
formation; FBI and other agencies 

g. The files oontain Information which re¬ 
veals sensitive means and methods em¬ 
ployed by US Intelligence agencies to conn- 
ter activities of hostile Intelligence service*. 
These methods and sensitive means can bt 
Identified by disclosure of the Information. 

Exempt™ Record Systems 
(Specific Exemptions) 

ID—A0506.01DAMI. 

SYSNAME—Security Access Informatics 
Flics. 

EXEMPTION—This system of records li 
exempt from the following provisions of 
Title 5, United States Code. Section 552*: 
3 (d) and (e)(4) (H) and (I). 

AUTHORITY—5 USC 552a(k) (I). (2) and 

( 5 ). 

REASONS—Material contained In thl* rec¬ 
ord system which Is properly and currently 
classified under the provisions of Executive 
Order 11052 includes data concerning 
sltlve sources and operational method* 
whose dissemination must be strictly con¬ 
trolled because of Its relationship to national 
security Intelligence considerations Addi¬ 
tionally, In ttoo conduct of operatlon* which 
produce these records, at times the method* 
and arrangements with our Allies pertinent 
to the conduct of intelligence operation* 
are relevant to this Issue of nation»' ^ca¬ 
rl ty Interests and must be safeguards. 
Further, the disclosure of \mda*»ifl'‘'i 
within this record system Is exempt only 
to the extent that the disclosure of 
material would reveal the Identity of * 
source who furnished information to th* 
Government under an express promise tkat 
the Identity of the source would be held w 
confidence, or, prior to the effective 
of Section 3. Title 5 USC 552 a, under an im¬ 
plied promise that the Identity of the source 
would be held In confidence. These st¬ 
ance* are essential to the purpose* of these 
Investigations. Confidence In the integn y 
of the Government's assurance* must M 
maintained or the investigative proee** 
be severely damaged. 
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Exempted Recoclo Systems 
(Specific Exemptions) 

ID—A 0508.07 U8ACTDC 

SY 5 NAME—Criminal Investigation Ac¬ 
creditation Files. 

?; XEMPTI0N-—This system of records la 
exempted from the following provisions of 
TUle 5, Untied State* Code, Section 652a: 
(d), f*)(l). (0(2). (0(3). (f)(4), and (f) 

(.V 

ArTTlORITY—6 USO 552a(k) (2). (5), 

Oh 

HFASONS—The TO Army Criminal Inrestl. 
gallon Command (USACIDC) Is a criminal 
law enforcement component, and the Intelli¬ 
gent election of personnel for those special 
duties requires a detailed and candidly 
truthful dossier of background Information, 
sometimes necessitating an express or im¬ 
plied promise of confidentiality to those in¬ 
formation sources. Disclosure of portions of 
this accreditation information to the individ¬ 
ual could result In the elimination of crucial 
sources of information, concealment of per¬ 
tinent information, and possible breeches of 
eonfldence; and thereby Jeopardize the basic 
itandards required of USACIDC personnel. 

The exemption of the individual’s right of 
access to his records and the reasons there¬ 
for necessitate the exemption of this system 
of records from the requirements of other 
cited provisions. 

Maintaining Information which la strictly 
relevant to the accreditation or criminal law 
enforcement function may well exclude col- 
iatlons of segments or seemingly nonrelevant 
Information which will produce a significant 
impact upon the qualifications and suita¬ 
bility of an individual for USACIDC duties. 

Exempted Hscofto Systems 


(General Exemptions) 

ID—AG508.09DAPE. 

8Y5NAMK—FBI Criminal-Type Reporting 

Piles, 

hX E.VIPTION—-This system of records Is 
exempted from tho following provisions of 
the Title 6. United State* Code, section 662a: 
<«><»>• <?.><«>. M>. (e)(2). (e)(8). (e)(4) 
<Oi. (e)(4)(H). (e)(4)(I), (.)(6). (•)(«), 
(f). and (g), 

AUTHORITY—6 UJB.C. 662a(J) (1). 
REASONS—Oran ting individuals access to 
Information collected and maintained by this 
component relating to the enforcement of 
criminal laws could Interfere with orderly 
investigations and with the orderly admin¬ 
istration of Justice. Disclosure of this In¬ 
formation could result in the concealment 
of evidence and Jeopardise the safety and 
VTil bring of informants, witnesses and their 
ftinUlM, and law enforcement personnel and 
tnetr families. Disclosure of this Information 
could also reveal and render ineffectual in- 
**"•*?*£ technique*, sources, and methods 
J ".°y Xh * M component and could result In 
of the privacy of individuals 
incidentally related to an investigation. 
The exemption of the Individual’s right of 
woords and the reasons there- 
*7 nw ** ut *te the exemption of this system 
rrom *** requirements of the 
other cited provisions. 

Eumfixd Record Systems 
(General Exemptions) 
iD—A0508.lt US ACIDIC. 

SYfiM AMl o nmnaa l Investigation Case 
IUp0rt,nK 

«yet«a of records Is 
ths^n. l f Cl * f r? m 010 following provisions of 

fi n1trd State * Code ***"<>* ^3a: 

J <e,(a) - W?>- 

u,mm - """■ 


AUTHORITY—6 UAC. 552a(j)<2). 

RKA80N3—Granting individuals access to 
Information collected and maintained by 
this component relating to the enforcement 
of criminal laws could interfere with orderly 
Investigations and with the orderly admin¬ 
istration of Justice. Disclosure of this in¬ 
formation could result in the concealment of 
evidence and jeopardize the safety and well 
being of informants, witnesses and their 
families, and law enforcement pcrsounel and 
their families. Disclosure of this Information 
could also reveal and render ineffectual In¬ 
vestigative techniques, sources and methods 
used by this component and could result In 
tho invasion of privacy of individuals only 
incidentally related to an Investigation. 

The exemption of the individual's right of 
access to Iris records and the reasons there¬ 
for necessitate the exemption of this system 
of records from the requirements of other 
cited provisions. 

Because of the nature of the criminal law 
enforce men t function and the extreme dif¬ 
ficulty in circumscribing criminally relevant 
information, the requirement to maintain 
information which is strictly relevant to 
this funcUon could prevent the complete 
and timely investigation of criminal offenses 
which are initiated by or involve theoreti¬ 
cally nonrelevant information. 

The requirement to report new systems of 
records to Congress would potentially entail 
substantial delay and premature disclosure, 
and could unduly impede the timely and 
effective utilisation of new methods or pro¬ 
cedures which facilitate the enforcement of 
criminal laws. 


Exempted Record Systems 
(General Exemptions) 

ID—AO5O8.10DAPE. 

8Y3N AME —Absentee Case Files. 

EXEMPTION—This system of records Is 
exempted from the following provisions of 
tho Title 6. United Statet Code, section 652a: 
(c)(3). (c)(4), (d). (e)(2), (e)(3), (e)(4) 
(O), (e)(4)(H), (e)(4) (I), (e)(5). (e)(8). 
(f), and (g). 

AUTHORITY—6 UB.C. 652a(j) (2). 

REASONS—Granting Individuals access to 
information collected and maintained by this 
component relating to the enforcement of 
criminal laws could Interfere with orderly 
Investigations and with the orderly admin¬ 
istration of Justice. Disclosure of this in¬ 
formation could result in the concealment 
of evidence and Jeopardize the oafoty and well 
being of Informants, witnesses and their 
families, and law enforcement personnel 
and their families. Disclosure of this in¬ 
formation could also reveal and render In¬ 
effectual Investigative techniques, sources 
and methods used by this component and 
could result In the tnvaston of the privacy 
of individuals only Incidentally related to 
an investigation. 

The exemption of the individual’s right of 
access to his records and the reasons there¬ 
for necessitate the exemption of this sys¬ 
tem of records from the requirements of the 
other cited provisions. 


Exempted Record Systems 


(General Exemptions) 


ID—A 0508.17DAPE. 

8YSN AME —MP Reporting Flics. 
EXEMPTION—This system of records is 
exempted from the following provisions of 
Title 6. United State* Code, section 652a: 


(C)(3). (C)(4), (d). (e)(2). (e)(3). (e)(4) 
(O). (e)(4)(B). (e) (4) (I), (e)(5), (e)(8). 
(f). end (g). 


AUTHORITY—5 U-8.C. 652a(J) (2). 
REASONS—Granting Individuals to 

Information collected and maintained by 
this component relating to the enforcement 


of criminal laws could interfere with orderly 
investigations and with the orderly admlnin- 
tratlon of Justice. Disclosure of this infor¬ 
mation could result in the concealment, al¬ 
teration or destruction of evidence and Jeop¬ 
ardise the safety and well-being of Inform¬ 
ants, witnesses and their families, and law 
enforcement personnel and their famlltm. 
Disclosure of this information coukl also re¬ 
veal and render ineffectual Investigativo 
techniques, sources and methods used by this 
component and could result in the Invasion 
of the privacy of individuals only Inciden¬ 
tally related to an Investigation. 

The exemption of the individual's right of 
access to his records and the reasons there¬ 
for necessitate the exemption of system 
of records from the requirements of the other 
cited provisions. 

Exempted Record Systems 


(General Exemptions) 


Incident Reporting 


ID—A0508 24DAPE 

SY8NAME—Serious 
Flies. 

EXEMPTION—This system of records Is 
exempted from the following provisions of 
the Title 5. United Stales Code, section 552s* 
(c)(3). (c)(4). (d). (e)(2). (e)(3), (e)(4) 
(O). (e)(4)(H). (e)(4) (I). Co)<6). (e)(8). 
(f).end (g). 

AUTHORITY—6 UB.C. 552a(J) (2). 

REASONS—Granting individuals access to 
Information collected and maintained by 
this component relating to the enforcement 
of criminal laws could interfere with or¬ 
derly Investigations and with the orderly 
administration of Justice. Disclosure of this 
information could result in the concealment 
of evidence and Jeopardize the safety and 
well being of Informants, witnesses and their 
families, and law enforcement personnel 
and their families. Disclosure of this Infor¬ 
mation could also reveal and render Ineffec¬ 
tual Investigative techniques, sources and 
methods used by this component and could 
result In the Invasion of the privacy of 
Individuals only incidentally related to an 
investigation. 

The exemption of the individual's right 
of access to his records and the reasons 
therefor necessitate the exemption of this 
system of records from the requirements of 
the other cited provisions. 

/ Exempted Record Systems 
(General Exemptions) 

ID—A0509 D3DAPE. 

8Y5N AME—Trophy Firearm Registration. 

EXEMPTION—This system of records is 
exempted from the fallowing provisions of 
the Title 5. United State* Code, section 662a: 
(c)(8). (0)(4). (d). (e)(3). (0(3). (0(4) 
(O). (e)(4)(H). (e)(4) (I). (e)(5), (e)(8). 
(O.eud <g). 

AUTHORITY—5 UH.C. 552a(J) (3). 

REASONS—Granting Individuals access to 
information collected and maintained by this 
component relating to the enforcement of 
criminal laws could interfere with orderly 
Investigations and with the orderly ad¬ 
ministration of Justice. Disclosure of this 
information could result in tho concealment 
of evidence and Jeopardize the safety and 
well being of Informants, witnesses and their 
families, and law enforcement personnel and 
their families. Disclosure of this information 
could also reveal and render ineffectual In¬ 
vestigative techniques, sources and methods 
used by this component and could result in 
the Invasion of the privacy of individuals 
only incidentally related to an Investigation. 

Tho exemption of the individual's right of 
access to hti records and the reasons there¬ 
for necessitate the exemption of this system 
of records from the requirements of the 
other cited provisions. 
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Exempted Record Ststemb 


(General Exemption*) 


ID—A0509 08DAPE. 

SYSNAME—Registration and Permit Files. 

EXEMPTION—Th te system of records 1* ex¬ 
empted from the following provisions of Title 
6. United States Code, section 662a:(c)(3), 
(c)(4), (d), (e)(2). (e)(8), (e)(4)(G). 

(e)(4)(H), te)(4)(I), (e)(5). (e)(8), (f). 


' rlt • 

AUTHORITY—5 UAC. 552a(J) (2). 

REASONS—Granting Individuate access to 
Information collected and maintained by 
this component relating to the enforcement 
of criminal laws could interfere with orderly 
investigations and with the orderly adminis¬ 
tration of Justice. Disclosure of this informa¬ 
tion could result In the concealment, altera¬ 
tion or destruction of evidence and Jeopardise 
the safety and well-being of Informants, wit¬ 
nesses and their families, and law enforce¬ 
ment personnel and their families, Dslcloeure 
of this Information could also reveal and 
render ineffectual investigative techniques, 
sources and methods used by this component 
and could result in the invasion of tho 
privacy of individuals only Incidentally re¬ 
lated to an investigation. 

The exemption of tho individual’s right of 
access to his records and the reasons there¬ 
for necessitate the exemption of this system 
of records from the requirements of the other 
cited provisions. 


Exempted Record Systems 


(General Exemptions) 


ID—A0500.00D APE. 

8YSNAME—Traffc Law Enforcement File*. 
EXEMPTION—This system of records Is 
exempted from the following provisions of 
Title 5. United States Code, section 552 a: 
(ci( 3). (c)(4). <d). <«)(3). <•)(»). <•><«> 
(O). (e)(4)(H). (e)(4) (I), (e)(6). (e)(8). 


(f). and (g). 

AUTHORITY—5 Ufl.C. 552a<J)(2). 

REASONS—Orantlng individuals access to 
all information collected and maintained by 
this component relating to traffic law en¬ 
forcement could interfere with the orderly 
administration of Justice. Disclosure of cer¬ 
tain portions of this information, which will 
vary from case to case, could result In the 
concealment, alteration or destruction of 
evidence and Jeopardize the safety and well¬ 
being of informants, witnesses and their 
families, and law enforcement personnel and 
their families. Disclosure of certain Informa¬ 
tion, again varying from case to case, could 
reveal and render ineffectual investigative 
techniques, sources and methods used by this 
component and could result In the invasion 
of privacy of individuals only incidentally 
related to an investigation. 

The exemption of the Individual’s right of 
access to his entire record and the reasons 
therefor necessitate the exemption of this 
system of records from the requirements of 
the other cited provisions. 


Exempted Recced Systems 
(General Exemptions) 


ID—A0509.18DAPE. 

8YSNAME—Expelled or Barred Person 


Flics. 

EXEMPTION—This system of records is 
exempted from the following provisions of 
Title 5, United States Code . section 652a: 
(c)(3). (c)(4). (d). (e)(2). (e)(3), (e)(4) 
(O). (e)(4)(H), (e)(4) (I), (e)(5), (e)(8), 
(f). and (g). 

AUTHORITY—6 U.S.C, 562a(J) (2). 


REASONS—Granting Individuals access to 
information collected and maintained by this 
component relating to the enforcement of 
criminal laws could Interfere with orderly in¬ 
vestigations and with the orderly adminis¬ 
tration of Justice. Disclosure of this informa¬ 
tion could result In the concealment, altera¬ 
tion or destruction of evidence and Jeopard¬ 
ize the safety and well-being of informants. 


witnesses and their families, and law en¬ 
forcement personnel and their families. Dis¬ 
closure of this Information could also reveal 
and render Ineffectual Investigative tech¬ 
niques, sources and methods used by this 
component and could result in the Invasion 
of the privacy of individuals only incidentally 
related to an Investigation. 

Tho exemption of the individual’s right 
of access to his records and the reasons 
therefor necessitate the exemption of this 
system of records from tho requirements of 
the other cited provisions. 

Exempted Record Systems 
(General Exemptions) 

ID—A0509.19DAPE. 

SYSNAME—Military Police Investigator 
Certification Files. 

EXEMPTION—Th is system of records Is 
exempted from the following provisions of 
Title 5. United States Code, section 562a: 
(c)(3). (c)(4). (d). (e)(2). (e)(3). (e)(4) 
(G). (e)(4)(H). (*) (4) (I), (e)(5). (e)(8). 
(f). and <g). 

AUTHORITY—5 UJ8.C. 552a(J) (2). 
REASONS—Gran ting individuals access to 
information collected and maintained by this 
oompouent relating to Military Police Investi¬ 
gator Certification files could interfere with 
orderly determination of suitability for 
Investigator positions. Release of this infor¬ 
mation would result in disclosure of Informa¬ 
tion which hA» been extracted/duplicated 
from record systems maintained by other 
Agencies. Disclosure of this Information could 
Jeopardize the safety and well-being of 
Informants, witnesses and their families, and 
law enforcement personnel and their families. 
Disclosure of this Information could also 
reveal and render ineffectual Investigative 
techniques, sources and methods used by this 
component and could result lnthe Invasion 
of the prU*aey of individuals only incidentally 
related to an investigation. 

The exemption of the indivluaTa right of 
access to his records and the reasons therefor 
necessitate the exemption of tills system of 
records from the requirements of the other 
cited provisions. 

Exempted Record Systems 
(General Exemptions) 

ID—A0509.21D APE. 

SYSNAME—Local Criminal Information 
Files. 

EXEMPTION—This system of records is ex¬ 
empted from the following provisions of 
Title 5. United States Code, section 652a: 
(c)(3). (c)(4). (d). (e)(2). (e)(8). (e)(4) 
(O). (e)(4)(H). (e)(4) (I). (e)(5). (e)(3), 
(f), and (g). 

AUTHORITY—5 U.8.C. 562a(J)(2). 
REASONS—Granting individuals access to 
Information collected and maintained by this 
oomponent relating to the enforcement of 
criminal laws could interfere with orderly in¬ 
vestigations and with the orderly adminis¬ 
tration of justice. Disclosure of this informa¬ 
tion could result In the concealment, altera¬ 
tion or destruction of evidence and Jeopard¬ 
ize the safety and well-being of informants, 
witnesses and their families, and law enforce¬ 
ment personnel and their families. Disclosure 
of this information could also reveal and ren¬ 
der ineffectual Investigative techniques, 
sources and methods used by this compo¬ 
nent and could result in the Invasion of the 
privacy of Individuals only incidentally re¬ 
lated to an investigation. 

The exemption of the Individual’* right 
of access to his records and the reasons 
therefor necessitate the exemption of this 
system of records from the requirements of 
the other cited provisions. 

Exempted Record Systems 
(Specific Exemptions) 

ID—A0807.01DAIO. 

SYSNAME—Accident and Incident Files. 
EXEMPTION—This system is exempt from 
the following provisions of Title 5, United 


States Code, Section 552a: (c)(3) and «i). 

AUTHORITY— 5 0AC. 552s(k) (4) and 
(5). _ , 

REASONS— Army Aircraft Investigation 
Reports are used only to generate aggregate 
data for statistical research and reporting 
and similarly evaluative analytic purpo^, 
The reports are not used In making any 
decision on the rights, benefits, or privilege* 
of individuals and such uses are speclfica;:r 
prohibited by Army regulation (paragraph 
7-3, AR 95-5). Data from the reports arc 
used to determine suitability for perform¬ 
ance of the assigned duty as an Instructor 
pilot. 

Exempted Record Systems 
(Specific Exemptions) 

ID—AQ70Q.01oDAPE. 

SYSNAME—United States Military Acad- 
erny Candidate Files. 

EXEMPTION—This system of records i« 
exempted from the following provtalo: of 
Title 5. United States Code, section 6Ma: 
(d). 

AUTHORITY—6 U3.C. 552a(k) (S) and 

( 7 ). 

REASONS—It Is imperative that the con¬ 
fidential nature of evaluation and Investi¬ 
gatory material on candidates, cadcu, and 
graduates, furnished to the United States 
Military Academy under an express promise 
of confidentiality, be maintained to inaure 
the candid presentation of Information nec¬ 
essary in determinations involving admt&Moa 
to the Military Academy, and suitability for 
commissioned service and future promotion. 


Exempted Record Systems 
(Specific Exemptions) 

ID—A0709.03aDAPE. 

SYSNAME—United States Military' Acad¬ 
emy Cadet Piles. 

EXEMPTION—This system of records is 
exempted from the following provision* of 
Title 5, United States Code, section 552a: (d). 

AUTHORITY— 5 UJS.C. 652a(k) (5) and (71. 

REASONS—It is Imperative that the con¬ 
fidential nature of evaluation and investi¬ 
gatory material on candidates, cadet*, and 
graduates, furnished to the United state* 
Military Academy under an express promise 
of confidentiality, be maintained to insure 
the candid presentation of information nec¬ 
essary in determinations involving admission 
to the Military Academy, and suitability for 
commissioned service and future promotion. 


Exempted Record Systems 
(General Exemptions) 

ID—A0720.04 (a) DAPE. 

8Y3NAME—Individual Correctional Treat¬ 
ment File*. 

EXEMPTION—This system of record* la 
exempted from the following provisions of 
tho Title 5. United States Code, section 552a: 
(c)(8). (e)(4). <d). (•)(«>. (o><3». <«■><«> 
«3). (e)(4)(H). (e)(4)(I), (e)(8). (•)<»>• 
(f), and (g). 

AUTHORITY— 5 UJB.C. 552a(J) (2). 

REASONS—Granting individuate see*** 
to information collected and maintained vj 
this component relating to the enforcemen 
of criminal laws could interfere with to® 
orderly administration of Justice. Disclosure 
of this information could Jeopardize the safe¬ 
ty and well-being of Information aource*. 
correctional supervisors and other con * “ 

ment facility administrators. Dtoclosure « 
the information could also result in th 
vaslon %f privacy of persons wbo provtde i - 
formation used in developing individual cor 
rectlonai treatment program*. Either. ' 
closure oould result In a deterioration oi 
prisoner*a self-image and adversely •“ 
meaningful relationships between a P * 
and his counselor or supervisor. *** * f 
factors are essential to the rehabilitative 

P The exemption of the individual'® 
access to bis records and the reasons therc^ 
for necessitate the exemption of this ) 
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of records from tht requirements of the 
oiher cited provisions. 

Exempted Record Systems 
(General Exemptions) 

ID—A0720.04(b) DAPB. 

SYSNAME—Individual Correctional Treat¬ 
ment Files (US Army Retraining Brigade). 

EXEMPTION—This system of records Is 
exempted from the following provisions of 
the Title 6. United State t Code, section 
552s: (0(3). (c)(4). (d). (o) (2), (e)(3). 
(e)(4)(a). (e)(4)(H). (e) (4) (I), (e)(5), 
{•)(*>. (f). nnd (g). 

AUTHORITY—5 U.8.C. 552a(J) (2). 
REASONS—Granting Individuals access to 
Information collected and maintained by this 
component relating to the enforcement of 
criminal laws could interfere with the or¬ 
derly administration of justice. Disclosure of 
this information could Jeopardise the safety 
and well-being of information sources, cor¬ 
rectional supervisors and other confinement 
facility administrators. Disclosure of the in¬ 
formation could also result In the invasion of 
privacy of persons who provide Information 
used in developing individual correctional 
treatment programs. Further, disclosure 
could result in a deterioration of a prisoner’s 
self-image and adversely affect meaningful 
relationships between a prisoner and his 
counselor or supervisor. Both these factors 
are essential to the rehabilitative process. 

The exemption of the Individual’s right of 
secees to his records and the reasons therefor 
necessitate the exemption of this system of 
records from the requirements of the other 
died provisions. 

Exempted Record Systems 

(General Exemptions) 

1D-A072l.il DAPB. 

£>TSNAME—Individual Correctional Treat¬ 
ment Files. 

EXEMPTION—This system of records Is 
exempted from the following provisions 
of ths Title 5. United State* Code, section 
552s: (c)(3). (c)(4). (d). (e)(2). (e)(3). 
(e)(4) (O). (e)(4)(H), (e)(4) (I), (c)(5). (e) 
(8). (f), and (g). 

AUTHORITY—5 UJ3.C. 552a(J)(2). 
REASONS—Granting Individuals access to 
Information collected and maintained by 
thi* component relating to the enforcement 
of criminal laws could interfere with the 
orderly administration of Justice. Disclosure 
of this information could Jeopardise the 
safety and well-being of information sources, 
correctional supervisors and other confine¬ 
ment facility administrators. Disclosure of 
the information could also result In the in¬ 
vasion of privacy of persons who provide In¬ 
formation used In developing Individual cor¬ 
rectional treatment programs. Further, dis¬ 
closure could result In a deterioration of a 
prisoner's self-image and adversely affect 
meaningful relationships between a prisoner 
and his counselor or supervisor. Both these 
factors are essential to ths rehabilitative 
process. 

The exemption of the Individual’s right of 
access to his records and the reasons therefor 
nK *“ Uat * the exemption of this system of 
nxoaiB from the requirements of tho other 
died provisions. 

Exempted Record Ststi ms 

(General Exemptions) 

ID - A0721.12DAPE. 

^ S\SNAMB—individual Prisoner Personnel 


criminal laws could Interfere with the orderly 
administration of Justice. Disclosure of this 
information could Jeopardize the safety and 
well-being of information sources, correc¬ 
tional supervisors and other confinement fa¬ 
cility administrators. Disclosure of the in¬ 
formation could also result in the Invasion of 
privacy of persons who provide Information 
used In developing individual correctional 
treatment programs. Further, disclosure 
could result in a deterioration of a prisoner’s 
self-image and adversely affect meaningful 
relationships between a prisoner and his 
counselor or supervisor. Both these factors 
are essential to the rehabilitative process. 

The exemption of ths Individual’s right of 
access to his records and the reasons therefor 
necessitate the exemption of this system of 
records from the requirements of tho other 
cited provisions. 

Exempted Record Systems 
(Specific Exemptions) 

ID—A072Q.24DAAO. 

SYSNAME—Casualty Case Files. 
EXEMPTION—This ay stem ol records Is 
exempt from the lollowlng provisions of 
Hue 5. United States Code section 552s: 
(0(3). (d), (e)(1). (e)(4)(G). (e)(4)(H), 
<e) (4) (I). (f). 

AUTHORITY—5 U.S.C. 552*(k) (1). 
REASONS—Oran ting access to the Infor¬ 
mation contained in these files may result in 
their disclosure to unauthorized personnel 
and may ho a detriment to the Government’s 
efforts to obtain a complete accounting for 
the service members listed as PW/MIA in 
Southeast Asia. Also, certain information 
contained in the files is not factual or may 
only allege to pertain to the service mem¬ 
ber. However. It requested by the service 
member, tho service members primary next 
of Xln or secondary next of kin (PNOK/ 
8NOK); or the service member’s legal rep¬ 
resentative, the following procedures will be 
followed: 

(a) The files. If possible, will be declass¬ 
ified and released. 

(b) The files which for security reasons 
cannot be declassified will be screened to 
develop an unclassified version of the file for 
release. 

(c) Those files which contain Information 
or which allege facts about a service member 
or which may be United to one or more per¬ 
sons. as Judged by Intelligence experts, may 
be released after complying with procedure.) 
(a) and (b) above, and then only with the 
approval of the Director. Army Casualty and 
Memorial Affairs, or upon appeal by The Ad¬ 
jutant General of the Army. 

In tho Interest of national security and 
the PW/MLA*a and their families, every ef¬ 
fort will be mado to assure full disclosure of 
the requested Information. 


United State* Code . section 552a, and may 
not be r eleased. 

AUTHORITY—5 U8.C. 552a. subsection 
<*X5). 

REASONS—Evaluations of supervisors or 
dependents school supervisory officials en¬ 
tered la tits file prior to 27 September 1075 
were obtained with an Implied promise of 
confidentiality and therefore may not bo 
released to the individual concerned. 

Ex*mi-ted Record Systems 
(Specific Exemptions) 

ID—A1522 10DAKN. 

SYSNAME—Reservoir Permit File*. 

EXEMPTION—This system of records Is 
exempt from the following provisions of Title 
5. United State j Code, section 552a: (d) and 


.x.,^.^T I Z? N ~' Thl * or record, u 

from th * following provisions or 
»*»•* f /nUea State, Code, section 652*: 
fossilssTvStl* (d) ’ <•><*>• (•)(»>. (e)(4) 

<°!»$(V> • <e,<4)<1 ’- <•><•>• 

AUTHORITY—6 O.8.C. 653n|J) (2). 

lt,^r^?, N8 ~?. r ‘ nUn8 'ddlvldu*!* access to 
coin^ii, “nd maintained by thl* 

-••IKnent relating to the enforcement of 


Exempted Record Systems 
(Specific Exemptions) 

ID—A0727.050SA. 

SYSNAME—Army Council of Review 
Boards Files. 

EXEMPTION—Selected portions of this 
system of records are exempted from the 
following provisions of Title 5, United Statet 
Code . Section 552a: (c)(3), (d), (e)(1), (e) 
(4)(G). (e)(4)(H), (e) (4) (I). and (f). 
AUTHORITY—5 U8.C. 552a (k)(I). 
REASONS—Those portions of Army Se¬ 
curity Review Board records which are prop¬ 
erly and currently classified under Executive 
Order 11652 ore exempted for reasons of na¬ 
tional security. 

Exempted Record Systems 
(Spectfio Exemptions) 
ID-A1015.06DAAG, 

SYSNAME—School Employee File. 
EXEMPTION—Evaluations of supervisors 
or dependents school supervisory officials en¬ 
tered In the file prior to 27 September 1975 
are exempt from the provisions of Title 5, 


<t). 

AUTHORITY—5 DS C. 552a(k) (2). 

REASONS—Subsection (k)(2), ’’Investiga¬ 
tory material compiled for law enforcement 
purposes, other than material within the 
scope of subsection (J) (2) of this section,” 
allows agency heads to exempt a system of 
records compiled in the course of Investiga¬ 
tion of an alleged or suspected violation of 
civil or criminal laws. 

Some reservoir permit files contain prede- 
clalonal Information pertinent to the deter¬ 
mination of the legality of permit actions 
under criminal law. This is especially true 
where a permit has been lsoued for specific 
work on Federal property and the permittee 
violates the stipulations of the permit. The 
permit file would then become an Instru¬ 
ment In the legal action. Far this reason, 
tuhsectlon (d) ”Access to Records’* Is claimed 
for exemption. 

Exempted Record Systems 
(Specific Exemptions) 

ID—A1522.15DAEN. 

SYSNAME—General Permit Files. 
EXEMPTION—This system of records Is 
exempt from the following provisions of Title 
5. United State* Code , section 552a: (d) and 

AUTHORITY—5 UJS.C. 552a(k)(l). and 
( 2 ). 

REASONS—a. Subsection (k)(l), ’’Sub¬ 
ject to the provisions of section 552(b) (I) of 
this title,” permits agency heads to exempt 
from oertaln provisions of the act, those sys¬ 
tems of records which are ”(A) specifically 
authorized under criteria entobltshcd under 
an Executive Order to be kept Secret in the 
Interest of national defence or foreign pol¬ 
icy and (B) are in fact property classified 
pursuant to such Executive Order.” (See 
Working Draft—Privacy Act Guidelines— 
March 7. 1975, page 00, Exemptions for Clas¬ 
sified Material). 

In some cases. General Permits have been 
assigned "Secret” classification, when the 
permit action Involved other DOD agencies 
who hod assigned it that classification. In 
such cases, exemption of subsection (d), 
"Access to Records,” Is claimed, 
b. Subsection (k)(2). “Investigatory ma¬ 
terial compiled for law enforcement purposes, 
other than material within the scope of sub- 
sectlon (J) (2) of this ecction, " allows agency 
heads to exempt a system of records com¬ 
piled tn the course of Investigation of an al¬ 
leged or suspected violation of civil or crim¬ 
inal laws. 

Some general permit files contain predecl- 
sional Information pertinent to the deter¬ 
mination of the legality of permit actions un¬ 
der civil law. This Is especially true where tho 
physical work has already been performed 
without permit and legal action Is required. 

For this reason, subsection (d) “Access to 
Records” Is claimed for exemption. 

Maurice W. Roche. 

Director , Correspondence and 
Directives, OASD (Comptroller). 

August 19.1975. 

(FR Doc.75-22217 Filed 5-25-75;8 :45 amj 
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PROPOSED RULES 


Department of the Navy 
[ 32 CFR Part 701 ] 

JSECNAVINST 6211.5] 

PERSONAL PRIVACY AND RIGHTS Of IN¬ 
DIVIDUALS REGARDING THEIR PER¬ 
SONAL RECORDS AND PRIVACY ACT 
EXEMPTIONS 

Notice of Proposed Rule Making 

In accordance with the public rule¬ 
making requirements of 5 U.S.C. 5 552a 
<f>, (J). and <k). notice Is given that the 
Secretary of the Navy proposes to estab¬ 
lish a Subpart P of Part 701 of 32 CFR 
entitled. “Personal Privacy and Rights 
of Individuals Regarding Their Personal 
Records/' and a Subpart G of Part 701 of 
32 CFR entitled. “Privacy Act Exemp¬ 
tions/* These subparts will reimplement, 
within the Department of the Navy, the 
provisions of the Privacy Act of 1974 <5 
UJS.C. I 552a). as implemented through¬ 
out the Department of the Defense by 
Department of Defense Directive 5400.11, 
August 4. 1975. Personal Privacy and 
Rights of Individuals Regarding Their 
Personal Records (proposed 32 CFR Part 
286a (40 FR -) >. Subpart P is pro¬ 

posed as the Department of the Navy 
rules Implementing the general pro¬ 
visions and requirements of 5 U.S.C. 

I 552a, and Subpart G Ls proposed as 
rules under 5 U.S.C. I 552a 0> and <k> 
to exempt certain systems of records 
within the Department of the Navy from 
specified subsections of U.S.C. I 552a. 

The proposed Subparts P and G are 
derived from Secretary of the Navy In¬ 
struction 5211.5. Personal privacy and 
righto of individuals regurding their per¬ 
sonal records, which was promulgated by 
the Secretary of the Navy on August 14. 
1975. - for Immediate dissemination 
throughout the Department of the Navy, 
with an effective date of September 27, 
1975. This method of promulgation is in¬ 
tended to satisfy the need for providing 
detailed advance guidance to naval ac¬ 
tivities and officials prior to Septem¬ 
ber 27. 1975. the effective date of the ap¬ 
plicable provisions of 5 U.6.C. I 552a- If 
warranted in light of comments received 
in response to this notice, appropriate 
revisions to Secretary of the Navy In¬ 
struction 5211.5 will be promulgated, and 
such revisions will be incorporated in 
Subparts P and G of Part 701 of 32 CFR 
upon adoption. 

Interested persons are invited to par¬ 
ticipate in the formulation of the pro¬ 
posed rules by submitting written data, 
views, and arguments to the Director. 
Naval Records Management Division, 
Office of the Chief of Naval Operations 
<Op-09Bl>. Navy Department. Washing¬ 
ton. D C. 20350. Oral presentations are 
not desired. All written material received 
on or before September 24. 1975. or re¬ 
ceived on or before the 30th day follow¬ 
ing the publication of this notice in the 
Fepxhal Recxstts. whichever day is the 
later, will be considered by the Secretary 
of the Navy prior to publication of the 
proposed subparto as adopted rules. All 
comments received In response to this 
proposal will be available for public In¬ 
spection during normal business hours 
at the Law Library of the Office of the 
Judge Advocate General, room 2527, Navy 
Arlington Annex (Federal Office Build¬ 


ing No. 21. Southgate Road and Columbia 
Pike. Arlington. Virginia. 

These rules arc proposed under the au¬ 
thority of the Privacy Act of 1974, Pub, 
L. No. 92-579. 5 U.S.C. 5 552a. 

It is therefore proposed to esta blish 
Subparto P and G of Part 701 of 32 CFR, 
as follows: 


Subpjut F—P«morv*l Privacy and Rights of 
Individual* Regarding Their Personal Records 

Sec. 

701.100 Purpose. 

701.101 Scope ftiwl effect. 

701.104 Policy, reepojMrtbfllUw. and au¬ 

thority. 

701.105 Definition*. 

701.100 Notification and access procedures, 

701.107 Disclosure to other* and disclosure 

accounting. 

701.108 Amendment procedures. 

701.100 Collection of personal Information 
from individuals. 

701.110 Safeguarding personal information. 

701.111 Exemptions. 

701.113 Contractor*. 

701.117 Rules for amendment requests, 

701.118 Rules of conduct under Privacy Act. 
Subpart G —Privacy Act Exemption* 

701.120 Purpose. 

701.121 Exemption for classified records. 

701.122 Exemption for security operations. 

701.123 Exemptions lor specific Navy record 

systems. 

701.124 Exemptions for specific Marine 

Corps record systems. 

AuTHoam; Pub. L. No. 93-570. S UB.C. 
| 552a. 

Subpart F — Personal Property and Rights 
of Individuals Regarding Their Personal 
Records 


§ 701.100 Purpose. 

This subpart implements the Privacy 
Act of 1974 (5 U S-C. 1 552a) and De¬ 
partment of Defense Directive 5400.11, 
Personal Privacy and Righto of Individ¬ 
uals Regarding Their Personal Records 
(DoD Dir. 5400.11) by delineating and 
prescribing policies, conditions, and pro¬ 
cedures for: 

(a) Notifying an individual In re¬ 
sponse to his request if a Department of 
the Navy system of records named by 
the individual contains a record pertain¬ 
ing to him. 

(b) Verifying the identity of an in¬ 
dividual who requests his record, or in¬ 
formation pertaining to him before the 
record or information is made available. 

(c) Granting access to an individual 
upon that individual's request for his 
record or for information pertaining to 
him. 

(d) Reviewing a request from an in¬ 
dividual concerning the amendment of 
any record or information pertaining to 
the Individual, for making a determi¬ 
nation on the request, and for an appeal 
of an initial adverse determination. 

(e> Collection, safeguarding, mainte¬ 
nance. public notice, use. and dissemina¬ 
tion of personal information. 

(I> Disclosing personal information, 
and for exempting systems of records 
from the requirements of 5 U.S.C. I 532a. 

(g) Establishing rules of conduct for 
the guidance of Department of the Navy 
personnel, who will be subject to criminal 
penalties for non-compliance with the 
act. 

§ 701.101 Scope and effect. 

la) Applicability. This subpart applies 
throughout the Department of the Navy. 


and to any contractor maintaining a sys¬ 
tem of records to accomplish a Depart¬ 
ment of the Navy purpose. Its provision- 
govern the collection, maintenance, use, 
and dissemination of personal Informa¬ 
tion, and all requests from individual'; 
who seek Information on. access to, 
copies of, or amendment of records per¬ 
taining to themselves, under the provi¬ 
sions of 5 U.8.C. $ 552a. This subpart 
does not apply to: 

(1) Requests for information under 
the Freedom of Information Act (5 U.8 C. 

$ 552) by an individual about another 
individual. 8uch third party requests are 
governed by the provisions of subparts 
A through D of this Part 701. (See 40 
Pit. 12776, Mar. 21. 1975.) 

<2) Requests for personal Information 
from the General Accounting Office. 
These are governed by Secretary of the 
Navy Instruction 5741 2B. Relations with 
the General Accounting Office. 

(b) Other directives Should any exit¬ 
ing directives dealing with the disclosure 
of individual personal records con 11 let 
with this subpart, the provisions of this 
subpart shall take precedence. 

§ 701.104 Policy, responsibilities sud 
authority. 

(a) Policy and General Requirements, 
(X) Subject to the conditions and di¬ 
rections In this subpart, it Is the poiic 7 
of the Department of* the Navy to ensure 
that all personnel at all echelons of com¬ 
mand or authority within the depart¬ 
ment comply fully with the purpose and 
requirements of 5 U.S.C I 552a for pre¬ 
serving the privacy of Information con¬ 
cerning individuals In departmental 
records. Stated generally, these purpose* 
and requirements are: 

(1) To permit Individuals to know what 
records pertaining to them are collected, 
maintained, used, or disseminated in the 
department, to have access to and have 
copies made of all or any portions of such 
records, and to obtain amendment oi 
such records; 

Cii) To permit individuals to prevent 
records pertaining to them obtained by 
the department for a particular purport 
from being used or made available lot 
another purpose without their consent; 

(lit) To require the department to col¬ 
lect, maintain, use, or disseminate rec¬ 
ords of Identifiable personal tttfOfmawo 
only for necessary and lawful PU*T*»es 
and tn a manner which ensures that tne 
information is current and accurate for 
the intended uses; 

(iv) To ensure that adequate* s«e- 
guards are provided to prevent misuse 
of personal information In records; 

(v) To ensure that requests or in¬ 
dividuals for notification, access, or 
amendments concerning tk&n****™ 
arc acted on as promptly as feasible, even 
though such requests may be miner l 

na (2J*in furtherance of the above P° licy * 
the Department of the Navy 
tain in its records only such tafonnauon 
about an individual as is reasonable me 
essary to accompltoh a purposei or a* 
sion required by statute or . 

order of the President. In ftssessin^^; 
consideration will be 
tives. such as: use of Information 
Individually Identifiable: ® 

pling; selective collection of certa 
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(or certain individual*, only. Addition¬ 
ally, consideration is to be given to the 
length of time information is needed, 
and the cost of maintaining the informa¬ 
tion compared to the risks and adverse 
consequences of not maintaining the in¬ 
formation. 

<3> No system of records, as defined 
in 3 701.105(d), shall be maintained 
within the Department of the Navy, 
unless it has been described or included 
In a record system notice published in 
die Federal Register. 

(4) The Department of the Navy will 
not maintain any records describing how 
an individual exercises rights guaran¬ 
teed by the First Amendment, including 
religious and political beliefs, freedom 
of speech and press, and the right of 
assembly and to petition, unless they 
are cither: 

d' Expressly authorized by statute: 
tii > Authorized by the individual about 
whom the record is maintained: 

(Ill) Within the scope of an authorized 
law enforcement activity; or 
(iv) Maintenance of certain items of 
information relating to religious affilia¬ 
tion for members of the naval service who 
are Chaplains. This should not be con¬ 
strued. however, as restricting or exclud¬ 
ing solicitation for Information which 
the Individual Is willing to have In hfs 
record concerning religious preference, 
particularly that required in emergency 
situations. 

(5) Records used by the Department of 
the Navy in making determinations 
shout an individual will be maintained 
with such accuracy, relevance, timeliness, 
and completeness as is reasonably neces¬ 
sary to ensure fairness to the individual 
In any determination concerning him, 

(b> RespoTwfbfWics. u> The com¬ 
manding officer or head of each Depart¬ 
ment of the Navy unit or activity is re¬ 
sponsible for re implementing and exe¬ 
cuting the purposes and requirements of 
5 U.S.C. 9 552a within his organization, 
in accordance with the provisions of this 
subpart 

<2) The Chief of Naval Operations (Op- 
03B) Is responsible for administering and 
supervising the execution of 5 U.S.C. 

5 552a and this subpart within the Navy. 
Additionally, the Chief of Naval Opera¬ 
tions ' Op-09Bl) is designated as the 
Principal Privacy Act Coordinator for 
the Department of the Navy. 

(3) The Commandant of the Marine 
Corps is responsible for administering 
ana supervising the execution of 5 U.8.C. 

5 552a and this subpart within the Ma¬ 
rine Corps. 

(c ) Denial authority. Only the follow¬ 
ing officials (and their principal assist¬ 
ants authorized to act “by direction") ore 
autnorlzed to deny requests for notiflea- 
|on. access and amendment made under 
thL^ subpart when the records relate to 
toclr raiWUve areas of 

responsibility, 

oil!*** tb* Nav ? Department, the 
£ v^. E i** uUve Assistants, the Chief 
of S O^retlons. the Commandant 

lhe CWcf oi N aval 
Material, the Chief of Naval Personnel, 

the Chief. Bureau of Medicine and Sur¬ 
gery, the Auditor General of the Navy, 
the Inspector General of the Navy, the 
J uage Advocate General, the General 


Counsel, and the Heads of Navy Depart¬ 
ment Offices and Boards. The Judge Ad¬ 
vocate General and his Deputy are ex¬ 
cluded from this grant of authorization 
with respect to denial of requests for 
amendment of records, but Assistant 
Judge Advocates General are so author¬ 
ized. 

(2) For shore activities, commanders 
of naval system commands; command¬ 
ants of naval districts; the Command¬ 
ers of the Naval Intelligence Command, 
Naval Security Group Command. Naval 
Telecommunications Command, and 
Naval Weather Service Command; the 
Chiefs of Naval Education and Training, 
Naval Air Training, and Naval Technical 
Training; the President. Nai’al War Col¬ 
lege. tiie Superintendent. Naval Post¬ 
graduate School; the Superintendent, 
the U.S. Naval Academy; the Chief of 
Naval Reserve; and the Oceanographer 
of the Navy. 

(3) For tile operating forces, fleet 
commanders in chief, commanding gen¬ 
erals of the Fleet Marine forces, and the 
Commander, Military Sealift Command. 

(4) Commanders of major Navy and 
Marine Corps activities designated by 
the Chief of Naval Operations or the 
Commandant of the Marine Corps. 


§ 701.105 Definition". 


For tiie purposes of this subpart and 
subpart G. the following meanings apply. 

(a) Individual. A citizen of the United 
States, or an alien lawfully admitted for 
permanent residence; or an enlistee in 
the United States naval service, includ¬ 
ing a minor. Additionally, the legal 
guardian of an Individual or a parent of a 
minor has the same rights as the individ¬ 
ual, and may act on behalf of the individ¬ 
ual concerned under this subpart. Mem¬ 
bers of the naval service, once properly 
accepted, are not minors for purposes of 
this subpart. The use of the term "indi¬ 
vidual*' does not. however, vest rights in 
the representatives of decedents to act on 
behalf of the decedent under this sub¬ 
part, nor does the term embrace individ¬ 
uals acting in an entrepreneurial capac¬ 
ity (e.g., sole proprietorships and part¬ 
nerships). 

(b) Maintain. When used In the con¬ 
text of records on Individuals. Includes 
"maintain," "collect," "use," or "dissemi¬ 
nate." 

(c) Record , Any item, collection, or 
grouping of information about an indi¬ 
vidual that is maintained by or for the 
Department of the Navy or by any ele¬ 
ment of the Navy Department, operat¬ 
ing forces, or shore establishment, in¬ 
cluding, but not limited to. his educa¬ 
tion, financial transactions, medical his¬ 
tory, qualifications, service data, and 
criminal or employment history, and 
which contains his name, or the identi¬ 
fying number, symbol, or other identi¬ 
fying particular assigned to the individ¬ 
ual, such as a finger or voice print or a 
photograph. 

(d) System of records. A group of rec¬ 
ords under the control of the Depart¬ 
ment of the Navy or of any element of 
the Navy Department, operating forces, 
or shore establishment, from which in¬ 
formation is retrieved by the name of 
the individual or by some identifying 
number, symbol, or other identifying 
particular assigned to the individual. 


(e) System manager. That official who 
has overall responsibility for records 
within a particular system. System man¬ 
agers are indicated in the published rec¬ 
ord system notices. If more than one of¬ 
ficial is indicated as a system manager, 
initial contact should be established at 
the Appropriate level (e.g., for local rec¬ 
ords, contact should be made at the local 
level). 

(f) Routine use. When used with re¬ 
spect to the disclosure of a record, the 
use of a record in compliance with the 
section of the published record system 
notice specifying routine uses, provided 
such use is compatible with the purpose 
for which the record was collected. 
Normally this term Is used in connection 
with Interagency transfers of records, 
rather than transfers within the Depart¬ 
ment of Defense and the Department 
of the Navy. 

(g) Disclosure. The conveyance of any 
Information from a record by any means 
of communication to any other person 
or entity. 

§ 701.106 Notification and ftrcfM pro¬ 
cedure*. 

Notification procedures enable an in¬ 
dividual to ascertain from the system 
manager whether or not a particular sys¬ 
tem of records contains a record pertain¬ 
ing to the Inquiring individual. If the 
system of records docs contain such 
a record, the requesting individual may 
then ascertain the contents of his record 
under the access procedures. Individuals 
utilizing these procedures may be re¬ 
quired to verify their identity. 

(a) Notification. Subject to provisions 
below, the system manager shall notify 
the requesting individual whether or not 
the system of records contains a record 
pertaining to him, if the system is ade¬ 
quately identified and the Individual 
provides the Information and Individual 
identifiers (c.g., full name and social se¬ 
curity number) needed to locate records 
in that particular system. 

<1> The individual requesting notifica¬ 
tion may be required to make his request 
in writing, or to sign a written record of 
the request 

(2) This subpart does not entitle an 
Individual to receive the above notifica¬ 
tion if a denial authority has exercised an 
exemption. Such exercise must be based 
on an exemption for the system of rec¬ 
ords from the notification requirements 
of 5 UJS.C. 4 552a, granted by the Sec¬ 
retary of the Navy in accordance with 
9 701.111 and listed in subpart O. In a 
case wliere a system manager who is not 
a denial authority under 9 701.104(c) 
deems a denial of a request for notifi¬ 
cation to be an appropriate action, the 
system manager shall forward the re¬ 
quest. his recommendations, and related 
information to the appropriate denial 
authority for determination. Denial au¬ 
thorities are authorized to exercise ex¬ 
emptions to requests for notification only 
in cases where it has been determined 
to be In the interest of the department 
to do so. 

(I) If the denial authority concurs in 
the recommendation for exercise of an 
exemption, the denial authority shall 
promptly inform the individual request¬ 
ing notification of the exercise of the ex¬ 
emption and of the reasons for the cx- 
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emptlon. A copy of the denial letter shall 
be forwarded directly to the Chief of 
Naval Operations (Op-09B1) or the Com¬ 
mandant of the Marine Corps, as appro¬ 
priate, In every case where an exemption 
is exercised. These officials shall main¬ 
tain copies of all denials in a form that 
Is suitable for rapid retrieval, periodic 
statistical compilation, and manage¬ 
ment evaluation. 

(11) If the denial authority determines 
that the exemption shall not be exer¬ 
cised. the denial authority shall direct 
the system manager to provide notifica¬ 
tion. 

(b) Access. Subject to the provisions 
below, the system manager, upon request 
from an individual, shall permit the In¬ 
dividual to review records pertaining to 
that individual from the system of rec¬ 
ords in a form that is comprehensible to 
the individual, if the system is adequately 
Identified and the individual provides 
the information and individual identi¬ 
fiers (e.g., full name and social security 
number) needed to locate records in that 
particular system. The system manager 
shall also permit the Individual to ob¬ 
tain a copy of his record at a cost in ac¬ 
cordance with the duplication fee pro¬ 
visions of subpart D. unless such fees are 
waived. The system manager shall pro¬ 
vide a copy of the system's rules for 
access upon request. 

(1) The individual requesting access 
may be required to make his request In 
writing, or to sign a written record of 
request. This is particularly Important if 
a denial Is anticipated. The requesting 
individual may also be required to give 
written acknowledgment that he has been 
granted access to the requested record 

<2> This subpart does not entitle an 
Individual to access if a denial authority 
has exercised an exemption. Such exer¬ 
cise must be based on an exemption for 
the system of records from the access 
requirements of 5 UJ3.C. 552a. granted 
by the Secretary of the Navy in accord¬ 
ance with ft 701.111. 

<i> In a case where the system man¬ 
ager deems denial of a request for ac¬ 
cess to be an appropriate action, and he 
is not a denial authority under I 701.104 
(C). he shall forward the request, his 
recommendations, and related informa¬ 
tion (including the requested records. If 
practical, or else representative samples 
of the material therein) to the appro¬ 
priate denial authority for determina¬ 
tion. Denial authorities are authorized to 
exercise exemptions to requests for access 
only in cases where it has been deter¬ 
mined to be in the interest of the depart¬ 
ment to do so. 

(ii> If the denial authority concurs in 
the recommendation for exercise of an 
exemption, he shall promptly inform the 
requesting individual of the exercise of 
the exemption and of the reasons for the 
exemption. . ... 

(ill) A copy of the denial letter shall be 
forwarded directly to the Chief of Naval 
Operations <Op-09Bl> or the Comman¬ 
dant of the Marine Corps, os appropriate, 
in every case where an exemption is ex¬ 
ercised. These officials shall maintain 
copies of all denials in a form that is 
suitable for rapid retrieval, periodic sta¬ 
tistical compilation, and management 
evaluation. If the denial authority detcr- 
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mines that the exemption shall not be 
exercised, the denial authority shall di¬ 
rect the system manager to provide ac¬ 
cess. 

(3) If an Individual is granted access 
to his record in person, the individual 
may be accompanied by a person of his 
own choosing to review the record, but 
the Individual may be asked to furnish 
a writtten statement authorizing discus¬ 
sion of that individual's record in the ac¬ 
companying person's presence. 

(4) If copying is the only means where¬ 
by the record can be made available to 
tho individual (e.g., when a copy must 
be made in order to delete information 
contained in the record pertaining to an¬ 
other individual). then reproduction fees 
will not be assessed. 

(5) This subpart does not require that 
an individual be given access to a record 
which is not retrieved by name or by 
other individual Identifier. 

(6) Access to a record or a copy thereof 
will not be denied because the record Is 
not readily, physically available (l.e„ on 
magnetic tape) or because the context of 
the record may disclose sensitive infor¬ 
mation about another individual. To pro¬ 
tect the personal privacy of other individ¬ 
uals who may be identified in a record, 
an extract shall be prepared, deleting 
only that information which would not 
be released to the requesting individual 
under subparts A and B. 

(7) A medical record shall be disclosed 
to the Individual to whom It pertains un¬ 
less, in the judgment of a physician, ac¬ 
cess to such record could have an ad¬ 
verse effect upon the Individual's physical 
or mental health. When it has been de¬ 
termined that the disclosure of medical 
Information could have an adverse effect 
upon the individual to whom it pertains, 
the individual may be asked to name a 
physician to whom the information shall 
then be transmitted. This shall not be 
deemed a denial of a request for access. 

(8) All requests received from individ¬ 
uals for access to records pertaining to 
themselves and which are located in a 
system of records, as defined above, will 
be processed in accordance with this 
subpart, even though the requesters may 
see the records under the 5 U.8.C. 5 852 
or subpart A of this part Requests from 
individuals for records pertaining to 
themselves, but which In a system of 
records, shall be processed In accordance 
with subpart A. Any subsequent requests 
for amendment, however, shall be proc¬ 
essed in accordance with this subpart. 

(9) Normally, requests for access to 
records should be acknowledged within 
10 working days of receipt, and access 
provided within 30 working days. 

(10) Copies of Investigatory records 
■ compiled by an Investigative organiza¬ 
tion, but In the temporary custody of 
another organization holding the record 
for disciplinary, administrative. Judicial, 
investigative, or other purposes, are the 
records of the originating investigative 
organization. Upon completion of the 
official action, the investigative reports 
shall be destroyed or returned. In accord¬ 
ance with the instructions of the origi¬ 
nating investigative agency. Individuals 
seeking notification or access, or making 
other requests under tills subpart con¬ 
cerning such records, shall be directed 


to the originating investigative organiza¬ 
tion. For example, a request for notifica¬ 
tion or access to a Naval Investigative 
Service report should be forwarded di¬ 
rectly to the Director. Naval Investiga¬ 
tive Service. 

(11) Tills subpart does not entitle an 
individual to have access to any informa¬ 
tion compiled in reasonable anticipation 
of a civil action or proceeding. System 
managers shall forward the requests and 
related records to the appropriate denial 
authorities, in cases where denial on 
these grounds appears to be appropriate 
(c) Verification of identity. Prior to 
being given notification or granted ac¬ 
cess to personal information, an indi¬ 
vidual may be required by the system 
manager to provide reasonable verifica¬ 
tion of his identity. 

(1) No verification of identity shall be 
required of an Individual seeking access 
to records which are otherwise available 
to any member of the public under Eub- 
part A. 

(2) In the case of an individual who 
seeks notification or access in person, 
verification of identity will normally be 
made from those documents which an in¬ 
dividual is likely to have readily avail¬ 
able, such as an employee or military 
identification card, driver's license, or 
medical card. 

(3) When access or notification Is re¬ 
quested by mail, verification of Identity 
may be obtained by requiring the Indi¬ 
vidual to provide certain minimum Iden¬ 
tifying data, such as date of birth and 
some Item of information In tho record 
which only the concerned Individual 
would likely know. If the sensitivity of 
the information in the record warrants, 
a signed and notarized statement of 
identity may be required. 

(4) When a record has already been 
identified, an individual shall oot be de¬ 
nied access for refusing to disclose his 
social security number. 

§ 701.107 DUrloMirv to othcra and dlt- 
doaure accounting. 

(a) Conditions of disclosure. No rec¬ 
ord contained In a system of records shall 
be disclosed, except pursuant to a vrrit- 
ten request by, or with the prior writ¬ 
ten consent of. the individual to whom 
the record pertains, unless disclosure or 
the record falls within one of the areas 
noted below. Disclosure to third parties 
on the basis of a written consent or re¬ 
quest of the individual Is permitted, but 
not required, by this subpart. 

( 1 ) Personnel of the Department of Jir 
Navy. Disclosure may be made to tnoae 
personnel of the Department of the Navy, 
or element thereof (including private 
contractor personnel who are engaged to 
perform services needed in connects- 
with the operation of a Department oi 
the Navy system of records) . who have a 
need for the record tn the performance or 
their duties, when this me is compatible 
with the purpose for which the £*ord * 
maintained. This provision is**** 1 ?! 
the "need to know" concept. This wouki 
include, for example, disclosure to per¬ 
sonnel managers, review boards, ms- 
ciplinc officers, medical officers, 
gating officers, and representatives of u- 
Auditor General, the Naval Inspect 
General, and the Naval Investigate e 
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Service, who require the information in 
order to discharge their duties. 

* 2 ) Personnel of the Department of 
Defense. Disclosure may be made to per¬ 
sonnel of the Department of Defense 
- and to officials and employees of private 
contractors of the Department of Defense 
who are engaged to perform services 
needed In connection with the operation 
of a Department of Defense system of 
records) who have a need for the record 
In the performance of their duties, when 
this use is compatible with the purpose 
for which the record is maintained. This 
would include, for example, disclosure to 
personnel of the Joint Chiefs of Staff, 
Armed Forces Entrance and Examining 
Stations, Defense Investigative Service, 
and of the other military departments, 
when the information is needed to com¬ 
plete an official duty. It would also In¬ 
clude transfer of records between naval 
components and non-DOD agencies in 
connection with the Personnel Exchange 
Program, and interagency support agree¬ 
ments, While the latter transfers meet 
the criteria for both interagency dis¬ 
closure and "routine use." they should be 
treated as intra-agency disclosures for 
purposes of the accounting requirements 
of subparagraph (b)fl) of this section. 

(3) Freedom of Information Act Dis¬ 
closure may be made of those records 
required to be released under 5 U.8.C. 

5 552 and subpart A of this part. Some 
examples of information pertaining to 
military personnel which are normally 
released are: name, rank or rate, date 
of rank, salary, duty status, present and 
past duty stations, duty station address, 
finalized future duty station, office phone 
umber, source of commission, military 
and civilian educational level, and pro¬ 
motion sequence number. The following 
are examples of releasable information 
pertaining to civilian employees: name, 
prade. duty station, date of employment. 
UUe of position, salary, office phone num¬ 
ber, and office address. 

(4> Routine Use, Disclosure may be 
made for a "routine use" as defined in 
f 701.105(f) and as described in the pub¬ 
lished record system notice. 

<5> Bureau of the Census. Disclosure 
may be made to the Bureau of Census for 
purposes of planning or carrying out a 
census or survey or related activity au¬ 
thorized by law. 

(6) Statistical research or reporting . 
Disclosure may be made to a recipient 
who has provided adequate written as¬ 
surance that the record will be used solely 
as a statistical research or reporting rec¬ 
ord. provided the record is transferred in 
a form that is not individually identifia¬ 
ble (l.e„ the identity of the individual 
cannot be deduced by tabulation or other 
methodology). The written request must 
state the purpose of the request, and will 
be made a part of the activity's account¬ 
ing disclosure. Accountings arc not re¬ 
quired when activities publish gross sta¬ 
tistics covering a population in a system 
of records (eg., statistics on employee 
turnover rates, military reenlistment 
rates, and sick leave usage rates). 

<7) National Archives. Disclosure may 
be made to the National Archives when 
the record has sufficient historical or 


other value to warrant continued pres¬ 
ervation by the UB. Government, or for 
cvahiatlon by the Administrator of Gen¬ 
eral Services or his designee to determine 
whether the record has such value. Rec¬ 
ords transferred to a federal records 
center for storage or safekeeping do not 
fall under this provision. Such transfers 
are not considered disclosures under 5 
UB.C. 5 552a. since the records remain 
under the control of the transferring 
element. Accounting is not required for 
transfers of records to federal records 
centers. 

<8> Civil or criminal law enforcement 
activity. Disclosure may be made to an¬ 
other agency or instrumentality of any 
governmental jurisdiction within or 
under the control of the United States, 
for a civil or criminal law' enforcement 
activity, if the activity is authorized by 
law, and if the head of the agency or in¬ 
strumentality has made a written request 
to the activity which maintains the 
record, specifying the particular record 
desired and the law enforcement purpose 
for which the record is sought. The head 
of the agency or instrumentality may 
have delegated authority to request 
records to other officials. Requests by 
these designated officials shall be hon¬ 
ored if they provide satisfactory evidence 
of their authorization to request records. 
Blanket requests for all records pertain¬ 
ing to an individual shall not be honored. 
A record may also be disclosed to a law 
enforcement activity, provided that such 
disclosure has been established as a 
"routine use” in the published record 
system notice. Disclosure to foreign Jaw 
enforcement agencies is not covered 
under the provisions of this paragraph 
Such disclosures may be made only pur¬ 
suant to an established "routine use” 
published in the record system notice or 
pursuant to other governing authority. 

(9) Emergency conditions. Disclosure 
may be made under emergency condi¬ 
tions involving compelling circumstances 
affecting the health and safety of a per¬ 
son. provided that notification of the dis¬ 
closure is transmitted to the last known 
address of the individual to whom the 
record pertains. For example, an activity 
may disclose records when the time re¬ 
quired to obtain the consent of the in¬ 
dividual to whom the record pertains 
might result in a delay which could im¬ 
pair the health or safety of a person. The 
individual about whom the records are 
disclosed need not necessarily be the in¬ 
dividual whose health or safety is in peril 
«e.g.. release of dental charts on several 
individuals in order to identify a person 
injured in an accident). 

(10) Congress, Disclosure may be made 
to cither House of Congress, or, to the 
extent of matters within Us Jurisdiction, 
to any committee or subcommittee 
thereof, or to any Joint commute of 
Congress or subcommittee thereof. 5 
UB.C. | 552a does not authorize the dis¬ 
closure of records to members of Con¬ 
gress acting in their individual capacities 
or on behalf of their constituents, unless 
the individual to whom the record per¬ 
tains has consented. Naval activities are 
to continue to provide prompt and courte¬ 
ous response to all Congressional in¬ 
quiries. 


4i» When an Inquiry by a member of 
Congress acting in his own capacity on 
behalf of a constituent w f ould require the 
disclosure of records concerning that 
constituent, a properly signed letter from 
the individual concerned to the member 
of Congress may be considered an in¬ 
formed consent for the purposes of dis¬ 
closing those portions of the individual's 
records which pertain directly to matters 
discussed In the letter, provided that it 
is satisfactorily verified that the letter 
was, in fact, signed by the individual 
concerned. The acUvity shall not how¬ 
ever. make a direct inquiry to the indi¬ 
vidual regarding his letter to the member 
of Congress. 

<U) If there is any reasonable basis 
for not interpreting the constituent’s let¬ 
ter as an informed consent, or If the in¬ 
quiry docs not contain a letter from the 
subject individual, the member of Con¬ 
gress should be informed thnt the in¬ 
formation cannot be released without a 
violation of 5 U.S.C. 5 552a. and be re¬ 
quested to provide satisfactory written 
authorization from the concerned in¬ 
dividual consenting to the disclosure 
of the Individual’s records to the member 
of Congress. 

ill) Comptroller General. Disclosure 
may be made to the Comptroller General 
of the United States, or to any of his 
authorized representatives. In the course 
of the performance of the duties of the 
General Accounting Office. 

(12) Court of competent jurisdiction 
Disclosure may be made in response to 
an order from a court of competent Juris¬ 
diction. subject to the following pro¬ 
visions : 

<i) When a record is disclosed under 
compuLsory legal process, and the is¬ 
suance of that order Is made public by 
the court which issued it. activities shall 
make reasonable efforts to notify the in¬ 
dividual to whom the record pertains of 
the disclosure and the nature of the in¬ 
formation provided. This requirement 
may be satisfied by notifying the indi¬ 
vidual by mail at the lost known address 
contained in the activity records. 

ill) Upon being served with an order 
w'hlch is not a matter of public record, 
an activity shall seek to be advised as to 
when It will become public An account¬ 
ing for the disclosure shall be made at 
the time the activity complies with tlvc 
order, but neither the identity of the 
party to whom the disclosure was made 
nor the purpose of the disclosure shall 
be made available to the concerned in¬ 
dividual unless the court order has be¬ 
come a matter of public record. 

<b) Disclosure accountings. Each ac¬ 
Uvity. with respect to each system of 
records, or portion thereof, which it 
maintains, shall keep an accurate ac¬ 
counting of the date, nature, and pur¬ 
pose of each disclosure of a record to any 
person or to another agency, and the 
name and address of the person or 
agency to whom the disclosure is made 
The only exceptions to this accounting 
requirement are for those disclosures 
made pursuant to subparagraphs (a)(1), 
<a> (2), and (a) <3) of this section, or as 
otherwise provided herein. 

O) An accounting is required for dis- 
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closures outside the Department of De¬ 
fense, even when such disclosure Is with 
the written consent, or at the request of, 
the individual. An accounting Is not re¬ 
quired when access is granted under 
| 701.106. An accounting Is required for 
the disclosure for statistical or research 
purposes under subparagraph (a> (6) of 
this section, except when the disclosure 
involves gross statistics covering a popu¬ 
lation of a system of records and Identifi¬ 
cation of Individuals Is not possible, or 
similar statistical data are already avail¬ 
able to the public. 

(2) The purpose of the accounting re¬ 
quirements is to : 

(i) Allow Individuals to determine to 
whom their records have been disclosed; 

(U) Provide a basis for subsequently 
advising recipients of records of any dis¬ 
puted or corrected records; and 

<lil) Provide an audit trail for sub¬ 
sequent review of activity compliance. 

(3) In view of the variety of record 
systems, activities are given broad lati¬ 
tude in devising their methods of ac¬ 
counting. There is no requirement that 
the accounting be retained on a record- 
by-record basis—although that may fre¬ 
quently be the simplest approach. The 
determining factor for the accounting 
method should be the ability to meet the 
above noted objectives. 

(4) The record of accounting must be 
retained for at least five years after the 
last disclosure, or the life of the record, 
whichever is longer. There is no require¬ 
ment to maintain an accounting of dis¬ 
closures of disclosure accountings. Noth¬ 
ing in 5 U.S.C. § 552a requires the re¬ 
tention of the record itself where the 
record could otherwise lawfully be dis¬ 
posed of sooner in accordance with Sec¬ 
retary of the Navy Instruction 5212.5B, 
Disposal of Navy and Marine Corps 
Records. 

(5) Upon request of the individual to 
whom the record pertains, activities must 
make available to that Individual all in¬ 
formation in its accounting of disclosures 
except that pertaining to disclosures 
under subparagraph a(12> (ii> of this 
section and disclosures at the request of 
the head of another agency or Govern¬ 
ment instrumentality for law* enforce¬ 
ment purposes under subparagraph a(8» 
of this section. Activities may wish to 
maintain the accounting of such disclo¬ 
sures in such a manner that the nota¬ 
tions of these disclosures are readily 
segregable. in order to preclude Improper 
release to the individual. 8ince activities 
may not always maintain disclosure ac¬ 
countings in readily comprehensible 
form, the process of making the account¬ 
ing available may require transforma¬ 
tion of the data, in order to make it 
intelligible to the individual. 

(c> Accuracy requirements . Prior to 
disclosing any record about an individual 
to any person other than an agency and 
other than pursuant to 5 U.S.C. 4 552 
and subpart A of this part, reasonable 
efforts are required to ensure that such 
records are accurate, complete, timely, 
and relevant for Department of the Navy 
purposes. It may be appropriate to ad¬ 
vise the recipient that the information 
w r as accurate as of a specific date, or 


otherwise give guidance concerning Us 
quality. 

(d) Mailing lists. No activity nor any 
member or employee of the Department 
of the Navy shall sell or rent individuals* 
names and addresses unless such action 
is specifically authorized by law. This 
provision should not be construed to re¬ 
quire the withholding of names and ad¬ 
dresses otherwise permitted to be made 
public. 

(e) Delegation of authority. The au¬ 
thority to request records for a civil or 
criminal law enforcement activity under 
5 U.S.C. $ 552a<b> <7> is delegated to the 
Commandant of the Marine Corps, the 
Director of Naval Intelligence, the Judge 
Advocate General, and the General 
Counsel. These officials may further del¬ 
egate this authority to deputies, assist¬ 
ants. and other subordinates who exer¬ 
cise authority over an office or division. 

§701.108 Amendmrnt pr<»c<Hlurc». 

Subject to the provisions below, an in¬ 
dividual shall be given the opportunity to 
make a written request to the system 
manager that his record be amended. If 
a denial authority refuses a request to 
amend the record, the individual may 
seek a review of that initial determina¬ 
tion by the review* authority. The system 
manager shall provide a copy of the sys¬ 
tem’s rules for amendment of records, 
upon request. (Sec I 701.117.) 

(a) Requests for amendment. Requests 
should be directed to the system man¬ 
ager. and should contain sufficient in¬ 
formation to locate and identify the 
record, a description of the items to be 
amended, the reasons for requesting 
amendment, and any available infor/na- 
tion the Individual can provide in sup¬ 
port of his request. Instructions for the 
preparation of a request and any forms 
employed by the system manager should 
be as brief and simple as possible. Re¬ 
quests. however, may not be rejected nor 
may the requesting individual be re¬ 
quired to resubmit his request, unless 
additional information is essential to 
process the request. 

(1) If a request Is incomplete or in¬ 
accurate. the individual normally should 
be asked to clarify the request as needed. 

(2) Individuals may be required to 
proride verification of their identity 
when making requests for amendment as 
provided in I 701.108(c) to assure that 
the requester is seeking to amend his 
own records and not, inadvertently or 
intentionally, the records of another 
individual. 

(b) Acknowledgment. The system 
manager shall provide the requesting in¬ 
dividual with a written acknowledgment 
of receipt of a request for amendment 
of a record within 10 working days (i.e., 
excludes Saturdays, Sundays, and legal 
public holidays) after receipt by the 
proper office. The acknowledgment shall 
clearly identify the request and advise 
the individual when he may expect to be 
advised of action taken on the request. 
No separate acknowledgment of receipt 
is necessary if the request can be acted 
upon and the Individual advised of such 
action within the 10-worklng-day period. 


If the request for amendment is pre¬ 
sented in person, written acknowledge 
ment may be provided at the time the 
request is presented. 

(c) initial determination. In response 
to a request to amend a record, the sys¬ 
tem manager shall ensure that the rec¬ 
ord is reviewed to determine whether, in 
light of the information presented by the 
requesting individual and all oilier rea¬ 
sonably available related records, amend¬ 
ment is warranted to make it sufficiently 
accurate, relevant, timely, and complete 
as to ensure fairness in any determina¬ 
tion made about the individual on the 
basis of the record. If the requested 
amendment Involves the deletion of in¬ 
formation. the record shall also be re¬ 
viewed to determine whether the In¬ 
formation in question is relevant and 
necessary to accomplish a purpose o! 
the Department of the Navy required by 
statute or by executive order of the 
President. 

(li The provisions of this section arc 
not intended to permit the alteration 
of evidence presented in the course of 
judicial or quasi-Judicial proceeding 
Any changes in such records should be 
made only through the procedures estab¬ 
lished for changing such records. These 
provisions are also not designed to per¬ 
mit collateral attack upon that which 
has already been the subject of a Judicial 
or quasi-Judicial action. For example, an 
Individual would not be permitted to 
challenge a court-martial conviction 
under this subpart, but the Individual 
would be able to challenge the accuracy 
with which a conviction has been re¬ 
corded in a record. 

<2) This subpart does not entitle an 
Individual to amendment of his record 
upon request if a denial authority has 
exercised an exemption. Such exercise 
must be based on an exemption for the 
system of records from the amendnui : 
requirements of 5 U.S.C. 5 552a, granted 
by the Secretary of the Navy in accord¬ 
ance with 3 701.111 (see subpart G). In 
cases where the system manager who 
is not a denial authority under 5 701.104 
tc) deems denial of a request to amend 
a record to be an appropriate action, the 
system manager shall forward the re¬ 
quest, recommendations, and related in¬ 
formation (including a copy of the rec¬ 
ord which is the subject of the request* 
to the appropriate denial authority for 
determination. Denial authorities are au¬ 
thorized to exercise an exemption to a 
request to amend a record only in cases 
w’herc it has been determined to be in 
the interests of the department to do sa 
CD If the denial authority concurs in 
the recommendation for exercise of an 
exemption, he shall promptly notify the 
requesting individual of the exercise of 
the exemption and of the reasons for the 
exemption. A copy of the denial letter 
shall be forwarded directly to the Chief 
of Naval Operations (OP-09BI) or to the 
Commandant of the Marine Corps, as 
appropriate, in every case where an ex¬ 
emption is exercised. These officials shall 
maintain copies of all denials in a form 
that is suitable fo^ rapid retrieval, pe¬ 
riodic statistical compilation, and man¬ 
agement evaluation. 
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«ii> If the denial authority determines 
that an exemption shall not be exercised, 
the file shall be returned to the system 
manager tor action, in accordance with 

ubparagraphs <c)<5> or (cH6> of this 
^tlon. 

*3) Routine requests for administra¬ 
tive corrections of records not made un¬ 
der this subpart or 5 UU.C. $ 562a need 
not be treated as formal written requests 
for amendment under this subpart. 

<4> Whenever practicable, the system 
manager shall make a determination on 
a request for amendment of a record 
within 30 working days of receipt. 

(5) If the system manager determines 
that the individual’s request to amend 
a record is warranted, the system man¬ 
ager shall promptly amend the record 
and advise the individual of that action 
and its effect. Amendments to records 
should be made In accordance with ex¬ 
isting directives and established proce¬ 
dures for changing records. If applicable 
and consistent with this subpart. The 
system manager shall advise previous 
recipients of the record for whom a dis¬ 
closure accounting has been mode that 
the record has been amended, and of the 
substance of the correction. 

(6) If a system manager who is not 
a denial authority under |701.104<c) 
determines that any portion or all of a 
request to amend a record Is not war¬ 
ranted, the system manager shall for¬ 
ward the request, recommendations, 
and related Information cincluding a 
copy of the record which Is the subject 
of the request) to the appropriate de¬ 
nial authority for determination. 

(7) If the denial authority determines 
that any portion or all of a request to 
amend a record is warranted, the denial 
authority shall promptly advise the In¬ 
dividual. and direct the system manager 
to amend the record accordingly. The 
denial authority shall also direct the 
system manager to notify previous re¬ 
cipients of the record for whom a dis¬ 
closure accounting has been made that 
the record has been amended, and of 
the substance of the correction. 

(8) If the denial authority determines 
that any portion or all of the request 
to amend a record is not warranted un¬ 
der the provisions of 1701.108(0, he 
shall promptly— 

<1> Advise the individual of the re¬ 
fusal. the basis thereof (l.e., the author¬ 
ity), and the reasons why the accuracy, 
relevance, timeliness, and completeness 
of the disputed record were sustained: 

<il) Inform the Individual that he 
may request further review of the mat- 
ter within 120 days, by writing to the 
designee of the Secretary of the Navy 
(Assistant Secretary of the Navy (Man¬ 
power and Reserve Affairs) or Judge 
Advocate General), as Indicated in 
paragraph <d) of Die section, provide 
m of ^e appropriate reviewing 

omclal. and request the individual to 
provide that official with the enclosed 
copy of the denial letter and the Indi- 
^ eaaon * for seeking review of the 
initial determination denying the re¬ 
quest for amendment; and 


<11I> Maintain a copy of the flic con¬ 
taining all correspondence and all of the 
pertinent information for forwarding, 
upon request, to the Assistant Secretary 
of the Navy (Manpower and Reserve Af¬ 
fairs) or the Judge Advocate General, as 
appropriate. A copy of the denial letter 
will be forwarded to the Chief of Naval 
Operations (Op-09B1> or the Com¬ 
mandant of the Marine Corps, who will 
maintain it in a form for rapid retrieval. 

<d> Requests for review of initial de¬ 
terminations. To be effective for pur¬ 
poses of the provisions of 5 U.S.C. f 552a 
and this subpart, an individual seeking 
review by the Secretary of the Navy of 
an initial determination denying a re¬ 
quest to amend a record must make a 
written request for review which is re¬ 
ceived by the appropriate official desig¬ 
nated below not more than 120 days 
following the date of transmittal of the 
letter refusing to amend the record. Ad¬ 
ditionally, such request must clearly 
state that It is a request or review’ of a re¬ 
fusal to amend a record made under the 
Privacy Act (5 U.S.C. f 552a) or this sub¬ 
part. and must either fully describe the 
circumstances of the request and initial 
determination denying the request, or 
have attached a copy of the letter deny¬ 
ing the request. Requests for review 
should be addressed to: 

<11 The Judge Advocate General 
<Code 14U, Department of the Navy, 
Washington, DC 20370, if concerning 
records other than performance evalua¬ 
tions < including proficiency and conduct 
marks) and fitness reports for military 
personnel; or to 

<2) The Assistant Secretary of the 
Navy (Manpower and Reserve Affairs), 
Department of the Navy. Washington, 
DC 20350. if concerning performance 
evaluations (including proficiency and 
conduct marks) and fitness reports for 
military personnel. 

<e) Review authorities. Upon request 
under subparagraph id) of this section 
to review an initial determination deny¬ 
ing a request to amend records of fitness 
reports and performance evaluations, the 
Assistant Secretary of the Navy (Man¬ 
power and Reserve Affairs) is designated 
to conduct a review of the refusal by the 
denial authority. Upon request made un¬ 
der subparagraph <d) of this section for 
review of an initial determination deny¬ 
ing a request to amend records other 
than fitness reports and performance 
evaluations, the Judge Advocate General 
is designated to conduct a review of the 
refusal of the denial authority. Each of 
these officials shall have the authority 
within his respective area of cognisance 
to make final determinations, either 
granting or denying requests to amend 
records, to direct the system manager to 
amend the records in accordance with 
his final determination, and to perform 
such other acts as may be required by the 
Secretary of the Navy in connection with 
requests made under 5 U.S.C. i 552a for 
review of initial determinations refusing 
to amend records. 

<f) Review of initial determinations. 
It Is required that a final determination 


be made on a request for review of an 
initial refusal to amend a record, and 
that notice of this determination be sent 
to the requesting individual within 30 
working days after receipt of the request 
by the proper office, unless it is deter¬ 
mined by the Secretary of the Navy that 
a fair and equitable review cannot be 
completed within that time, or that an 
extension is warranted by other good 
cause. If an extension is granted, the re¬ 
questing individual shall be informed in 
writing of the reason for the delay, and 
of the approximate date on which the 
review is expected to be completed. 

< 1 > Upon receipt of a request for re¬ 
view. the Assistant Secretary of the Navy 
(Manpower and Reserve Affairs) or the 
Judge Advocate General shall contact 
the initial denial authority involved, who 
shall expeditiously forward the case files 
together with such comments and recom¬ 
mendations as he or other Interested of¬ 
ficials may deem appropriate. 

(2) All naval activities are enjoined 
to provide rapid and responsive assist¬ 
ance. as required, for facilitating correct 
and timely determinations of review’s. Di¬ 
rect liaison with appropriate officials 
within the Department of the Navy and 
other interested Federal agencies is au¬ 
thorized at the discretion of the deter¬ 
mining official, and he shall be responsi¬ 
ble for coordinating with appropriate of¬ 
ficials of the Department of Defense and 
Justice in such manner as may be pre¬ 
scribed by directive of the Secretary of 
Dcfeuse. 

*3) In conducting the review, the re¬ 
view authority should use the criteria 
established in subparagraph (e)(5) of 
this section, and may, at his option, seek 
such additional information as is deemed 
necessary to make a final determination, 
based upon those criteria. 

(g> Refusing amendment upon re¬ 
view. If, after conducting the review, 
the review authority also refuses to 
amend the record in accordance with the 
individual's request, the individual shall 
be notified: 

<1> Of the refusal and reasons there¬ 
for; 

(2) Of the right to file with the ap¬ 
propriate system manager a concise 
statement of the individual’s reasons 
for disagreeing with the decision of the 
agency, and that such statement of dis¬ 
pute must be received by the system 
manager within 120 days following the 
date of the reviewing authority’s final 
determination; 

(3) Of other procedures for filing such 
statement of dispute, and that a properly 
filed statement of dispute will be made 
available to anyone to whom the record is 
subsequently disclosed, together with. If 
deemed appropriate, a brief statement 
summarizing the reasons why the De¬ 
partment of the Navy refused to request 
to amend the record; 

(4) That prior recipients of the dis¬ 
puted records will be provided a copy 
of tlie statement of dispute, to the extent 
that an accounting of disclosures is 
maintained; and 
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(5) Of his right to seek Judicial re¬ 
view of the reviewing authority’s refusal 
to amend a record. 

<h) Granting amendment upon review. 

If the review authority, after conducting 
the review, determines that the individu¬ 
al’s request to amend a record is war¬ 
ranted. he shall inform the requesting 
Individual of his determination, and di¬ 
rect the system manager to amend the 
record accordingly and to Inform previ¬ 
ous recipients of the record for whom a 
disclosure accounting has been made that 
the record has been amended, and of the 
substance of the correction. 

(i) Statements of dispute. When an 
individual properly hies a statement of 
dispute under the provisions of subpara¬ 
graphs (g)(2) and (g)(3) of this sec¬ 
tion, the system manager shall clearly 
annotate the record so that the dispute 
is apparent to anyone who may subse¬ 
quently access, use, or disclose It. The 
notation Itself should be integral to the 
record. For automated systems of rec¬ 
ords. the notation may consist of a spe¬ 
cial indicator on the entire record or on 
the specific part of the record in dispute. 
The system manager shall advise previ¬ 
ous recipients of the record for whom ac¬ 
counting disclosure has been made that 
the record has been disputed, and shall 
provide a copy of the individual’s state¬ 
ment. 4 , .. 

(1) The Individual's statement of dis¬ 
pute need not be filed as an integral part 
of the record to which it pertains. It shall, 
however, be maintained in such a man¬ 
ner as to permit ready retrieval when¬ 
ever the disputed portion of the record 
is to be disclosed. When Information 
which is the subject of a statement of 
dispute is subsequently disclosed, the sys¬ 
tem manager shall note which informa¬ 
tion Is disputed, and provide a copy of 
the individual's statement of dispute. 

(2) The system manager may include 
a brief summary of the reasons for not 
making an amendment when disclosing 
disputed information. Summaries nor¬ 
mally will be limited to the reasons stated 
to the individual. While these summaries 
may be treated as a part of the individu¬ 
al’s record, they w*ill not be subject to the 
amendment procedures of this section. 

§ 701.109 Collection of prr»on*t infor¬ 
mation from individual*. 

(a) Collection directly from individu¬ 
als. Personal information shall be col¬ 
lected. to the greatest extent practicable, 
directly from the individual when the in¬ 
formation may adversely affect an indi¬ 
vidual’s rights, benefits, and privileges 
under Federal programs. The collection 
of information from third parties shall 
be minimized. Exceptions to this policy 
may be made when warranted. The fol¬ 
lowing are examples, not necessarily ex¬ 
haustive, of situations which may war¬ 
rant exceptions: 

U) There is need to ensure the accu¬ 
racy of information supplied by an in¬ 
dividual by verifying it through a third 
party <eg., verifying information for a 
security clearance): 

(2) The nature of the information is 
such that it can be obtained only from a 


third party, such as supervisor's assess¬ 
ment of an employee’s performance in a 
previous job or assignment; or 

(3) Obtaining the Information from 
the individual would present exceptional 
practical difficulties or would result in 
unreasonable cost. 

(b) Informing individuals from whom 
personal information requested . 

(1) Individuals who are asked to sup¬ 
ply personal information about them¬ 
selves for a system of records must be 
advised of: 

(1) The authority (statute or execu¬ 

tive order) which authorizes the solicita¬ 
tion; _ a . .. 

<U) Ail major purposes for which the 
Department of Defense uses the informa¬ 
tion (e.g„ pay entitlement, retirement 
eligibility, or security clearance); 

dll) A brief summary of those routine 
uses to be made of the information as 
described in the published record system 

notice; and , . _ 

(iv> Whether disclosure Is mandatory 
or voluntary, and the possible con¬ 
sequences for falling to respond. 

(2) This statement, which is referred 
to as a "Privacy Act Statement,” must be 
given regardless of the medium used in 
requesting the information. e.g.. a blank 
sheet, preprinted form with a control 
number, format, questionnaire, or survey 
sheet. It may be provided on the form 
used to collect the information, or on a 
separate form or sheet, a copy of which 
may be retained by the individual. 

(3) When the privacy statement Is to 
be attached or provided with the form, 
the statement will be assigned the same 
identifying number as the form used in 
collecting the information, and the suffix. 
"Privacy Act Statement,” For example, a 
DD Form 398 would be identified as "DD 
Form 398—Privacy Act Statement.” For 
unnumbered formats, such as question¬ 
naires and survey report forms, the Pri¬ 
vacy Act Statement will bear the report 
control symbol, If one applies, or the 
OMB number, le., "OMB Approval No. 
21 —R0268, Privacy Act Statement.” The 
statement will be positioned In such a 
manner that individuals from whom the 
information about themselves is being 
collected will be Informed about the act 
before they begin to furnish any of the 
Information requested. 

(4) Determining Privacy Act State¬ 
ment requirements . The head of the pro¬ 
ponent activity (l.e., the initiating or 
sponsoring activity) is responsible for 
determining whether a Privacy Act 
Statement is required, and for ensuring 
that it is prepared and available as an 
attachment or as a part of the form. 

(c) Requesting an individual's social 
security number {SSN ). Department of 
the Navy activities may not deny an in¬ 
dividual any right, benefit, or privilege 
provided by law because the individual 
refuses to disclose his SSN, unless such 
disclosure is required by Federal statute 
or, in the case of systems of records in 
existence and operating before Janu¬ 
ary 1. 1975. where such disclosure was 
required under statute or regulation 
adopted prior to January 1.1975, to verify 
the identity of an individual. Executive 


Order No. 9397 authorizes DoD compo¬ 
nents to use the SSN as a system of nu¬ 
merical identification of individuals. 

<d) Informing an individual when re¬ 
questing his SSN. (1) When an Individ¬ 
ual is requested to disclose his social se¬ 
curity number, he must be Informed. 

(i> whether such disclosure Is man¬ 
datory or voluntary: 

<U) by what statutory or other au¬ 
thority the number is solicited: and 
Oil) what uses will be made of it 

(2) An activity may request an indi¬ 
vidual’s SSN even though it is not re¬ 
quired by Federal statute, or is not for a 
system of records In existence and oper¬ 
ating prior to January 1. 1975. However, 
the separate Privacy Act Statement for 
the SSN. alone, or a merged Privacy Act 
Statement, covering both the SSN and 
other Items of personal Information, 
must make clear that disclosure of the 
number Is voluntary. If the individual 
refuses to disclose Ills SSN. the activity 
must be prepared to Identify the individ¬ 
ual by alternate means. 

(3) Once a military member or civilian 
employee of the Department of the Navy 
has disclosed his SSN for purposes of es¬ 
tablishing personnel, finance, or medical 
records upon entry into naval service or 
employment, the SSN becomes his serv¬ 
ice or employment identification numixu-. 
It is not required that such an individual 
be informed of the items under subpara¬ 
graph (d) <1) of this paragraph when he 
is subsequently requested to provide or 
verify this identification number in con¬ 
nection with those records. 

§701.110 Safeguarding per*onal Infor- 

nial ion. 

(a) Legislative requirement. 5 US.C. 
$ 552a requires establishment of appro¬ 
priate administrative, technical, and 
physical safeguards to ensure the secur¬ 
ity and confidentiality of records, and to 
protect against any anticipated threats 
or hazards to their security or integrity 
which could result In substantial harm, 
embarrassment. Inconvenience, or un¬ 
fairness to any individual on whom in¬ 
formation is required. 

(b) Responsibility. At each location 
and for each system of records, an 
shall be designated as having responsi¬ 
bility for safeguarding the information 
therein. Specific safeguards for Individ¬ 
ual systems must be tailored to the exist¬ 
ing circumstances, with consideration 
given to sensitivity of the data, need ior 
continuity of operations, need for ac¬ 
curacy and reliability In operations, gen¬ 
eral security of the area, cost of safe¬ 
guards, etc. 

(c) Minimum safeguards . Ordinarily, 
personal information should bo afforded 
at least the protection required for in¬ 
formation designated as "For Official 
Use Only” under Secretary of the Navy 
Instruction 5570.2B. Handling and safe¬ 
guarding "For Official Use Only” infor¬ 
mation and records. 

(d) The Director, Department or tne 
Navy Automatic Data Processing Man¬ 
agement, is responsible for determining 
and formulating policies and procedure 
as necessary, to ensure that ADP systems 
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containing personal information contain 
adequate safeguards to protect personal 
privacy and are in accordance with Sec¬ 
retary of the Navy Instruction 5200.25, 
Department of the Navy Automatic Data 
Processing Program, and ClUef of Naval 
Operations Instruction 5510.IE, Depart¬ 
ment of the Navy Information Security 
Program Regulation. 

§701*111 Exemption*. 

Systems of records to be exempted 
irom certain provisions of 5 U.S.C. I 552ft 
are designated by the Secretary of the 
Navy. Information concerning the name 
of each designated system, the provisions 
of 5 U.S.C. 9 552a from which each sys¬ 
tem is to be exempted, and the reasons 
for eachi exemption of a record system, 
are published in subpart G of this Part 
701. It is the policy of the Department of 
the Navy to designate a system of rec¬ 
ords or a portion thereof for an exemp¬ 
tion, and to exercise an exemption only 
where it has been determined to be in 
the best Interests of the department 

(a) General exemptions. To qualify 
for a general exemption, the system of 
records must be maintained by an activ¬ 
ity which performs as its principal func¬ 
tion any activity pertaining to the en¬ 
forcement of criminal laws, including po¬ 
lice efforts to prevent control, or reduce 
crime or to apprehend criminals, and the 
activities of prosecutors, courts, and cor¬ 
rectional. probation, pardon, or parole 
authorities. Additionally, to qualify, a 
system of records must consist of: 

(1) Information compiled for the pur¬ 
pose of identifying Individual criminal 
offenders and alleged offenders, and con¬ 
taining only identifying data and nota¬ 
tions of arrests, the nature and disposi¬ 
tion of criminal charges, sentencing, 
confinement, release, and parole and 
probation statutes: 

(2) Information compiled for the pur¬ 
pose of a criminal investigation, includ¬ 
ing reports of informants and investiga¬ 
tors. and associated with an Identifiable 
individual: or 

(3) Reports identifiable to an individ¬ 
ual. compiled at any stage of the process 
of enforcement of the criminal laws from 
arrest or indictment, through release 
from supervision. 

(b) Effect of a general exemption. The 
designation of a system of records for 
a general exemption may exempt a sys¬ 
tem of records from some or all of the 
following provisions of 5 UJ8.C. « 552a: 
subsections <c> (3) and (4), id), (e) 
(2) and (3). (e) <4) (Q> through (I). 
fe)(5) t (e)(8), (f), and (g). The sub¬ 
sections include the provisions for pro¬ 
viding individuals with notification and 
access, accounts of disclosures, the right 
to request amendment and to file state¬ 
ments of dispute, and civil remedies 
against the agency under 5 U.8.C, 9 552a. 

<c) Specific exemptlons.To qualify for 
a specific exemption, a system of records 
must be one or more of the following: 

(1) National security information 
properly classified In accordance with 
Executive Order No. 11852 and Chief of 
Naval Operations Instruction 5510.IE. 
Department of the Navy Information 
Security Program Regulation; 


(2> Investigative records compiled for 
law enforcement purposes, other than 
material covered under a general ex¬ 
emption; however, an individual shall 
be provided access to records which have 
been used to deny him a right, benefit, 
or privilege, unless such access would 
reveal a confidential source, as set forth 
in paragraph id) of this section: 

<3> Records maintained in connection 
with providing protective services to the 
President of the United States or other 
individuals protected pursuant to 18 
U.S.C. 5 3058: 

(4) Records used only for statistical, 
research, or other evaluation purpose, 
and which are not used to make deci¬ 
sions on the rights benefits, or privileges 
of Individuals, except as permitted by 13 
U.8.C. 5 8: 

(5) Investigative records compiled 
solely for the purpose of determining 
suitability, eligibility, or qualifications 
for Federal civilian employment, mili¬ 
tary service, Federal contracts, or access 
to classified information, but only to the 
extent that providing the individual with 
access to such records would reveal the 
identity of a confidential source, as set 
forth in paragraph (d> of this section: 

<6) Test or examination material used 
solely to determine individual qualifica¬ 
tions for appointment or promotion in 
the Federal service, the disclosure of 
which would compromise the objectivity 
or fairness of the testing or examination 
process: 

(7) Evaluation records used for deter¬ 
mining potential for promotion in the 
armed sendees, but only to the extent 
that providing an individual with access 
to such records would reveal the identity 
of a confidential source, as set forth in 
paragraph (d) of this section. 

(d) Confidential sources. A confiden¬ 
tial source is a person who has furnished 
information to the Government under 
an: 

(1) Express promise that his identity 
would be held in confidence: or 

(2) Implied promise made prior to 
September 27, 1975. that his identity 
would be held in confidence. 

(c) Fromises of confidentiality. Ex¬ 
press promises of confidentiality shall be 
granted on a selective basis, when such 
promises are needed and are in the in¬ 
terest of the service. Officials exercising 
denial authority shall establish appro¬ 
priate procedures and standards govern¬ 
ing the granting of confidentiality for 
records systems within their cognizance. 

(f> Classified records. Denial authori¬ 
ties having classification jurisdiction 
over classified matters in records In¬ 
volved in requests for notification, ac¬ 
cess. or amendment shall review the 
classification of the record and the clear¬ 
ance of the requester before exercising 
an exemption and denying such requests. 
If the appropriate denial authority lacks 
classification jurisdiction over the classi¬ 
fied matter in records which are the sub¬ 
ject of such requests. Immediate coordi¬ 
nation shall be established with the offi¬ 
cial having classification jurisdiction 
prior to exercising an exemption and 
denying such requests. 


<g.> Effect of a specific exemption. The 
designation of a system of records for a 
specific exemption may exempt a system 
of records from some or all of the follow¬ 
ing provisions of 5 U.S.C. S 552a: sub¬ 
sections (c)(3), (d), (e)(1), (e)(4) (C) 
through (I). and (f>. These subsections 
include provisions for providing individ¬ 
uals with access and notification, ac¬ 
countings of disclosures, and the right to 
request amendment and file statements 
of dispute. 

§701.113 (!onlr«i(ior». 

Any unit, activity, or official letting a 
contract that involves the maintenance 
of a system of records to accomplish a 
Department of the Navy purpose shall 
Include in that contract such terms a s 
are necessary to incorporate the relevant 
provisions of 5 U.8.C. { 552a. 

§701.117 Ruled for amendment* re- 
quests* 

5 U.8.C. 9 552a provides for individuals 
to request amendment of their personal 
records where the individuals believe the 
records to be inaccurate, irrelevant, un¬ 
timely. or Incomplete. The following 
rules for amendment requests are in 
effect: 

(a) Requests must be in writing and 
must indicate that they are being made 
under the Privacy Act (5 U.8.C. 5 552a), 
this subpart, or Secretary of the Navy 
Instruction 5211.5. A request should con¬ 
tain sufficient information to enable per¬ 
sonnel to locate and identify the partic¬ 
ular record which the requester is seek¬ 
ing to amend (eg., full name, social 
security number, date of birth, etc.). A 
request should also contain a statement 
of the changes desired to be mode to the 
record, the reasons for requesting amend¬ 
ment, and any available information the 
requester can provide In support of the 
request, Including pertinent documents 
and related records. 

(b) Requests for amendment must be 
submitted to the appropriate system 
manager designated in the published rec¬ 
ord system notices. 

(c) A letter indicating receipt will be 
sent to the requester within 10 working 
days after the request has been received 
by the appropriate system manager. The 
letter will contain details as to when the 
requester may expect to be advised of 
the action taken on the request. The re¬ 
quester may also be asked to provide 
additional information, or to clarify the 
request, if this is needed to process it If 
the requester is asked to provide addi¬ 
tional verification of his identity, this is 
to protect the privacy of other individ¬ 
uals by ensuring that the requester is 
seeking to amend his own records and 
not, inadvertently or intentionally, the 
records of another individual. 

(d) A letter indicating whether or not 
the request for amendment has been 
granted will be sent to the requester as 
soon as a decision has been reached by 
the appropriate authority. If it Is deter¬ 
mined that the requested amendments 
is warranted, the requester will be ad¬ 
vised of the action taken and of the 
effect of that action. If It is determined 
that the requested amendment is not 
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warranted, the requester will be advised 
of the reasons for the refusal and of the 
procedures and time limits within which 
the requester can seek further review of 
the refusal. 

§701.118 Holes of conduct under the 
privacy act. 

(a) Maintaining personal records. It is 
unlawful to maintain systems of records 
about individuals without prior an¬ 
nouncement in the Federal Register. 
Anyone who does is subject to criminal 
penalties up to $5,000. Even with such 
notice, care shall be taken to keep only 
such personal information as is neces¬ 
sary to do what law and the President, 
by executive order, require. The infor¬ 
mation is to be used only for the pur¬ 
poses described in the Federal Register. 

(b) Disclosure . Information about an 
individual shall not be disclosed to any 
unauthorized individual. Anyone who 
makes an unauthorized disclosure on 
purpose may be fined up to $5,000. Every 
member or employee of the Department 
of the Navy who maintains records about 
Individuals has an obligation to do his 
part in protecting personal information 
from unauthorized disclosure. This sub¬ 
part describes when disclosures are au¬ 
thorized. 

(c) Individual access. Every individual, 
with certain exceptions authorized in 
this subpart, has the right to look at any 
record the Department of the Navy keeps 
on him. to copy it, and to request to have 
It corrected if he considers it wrong. The 
Individual attempting to exercise these 
rights shall be given courteous and con¬ 
siderate assistance. 

(d> Ensuring accuracy . The Depart¬ 
ment of the Navy has an obligation to 
use only accurate, timely, relevant, and 
complete information when making de¬ 
cisions about individuals. Every member, 
official, and employee Involved in keep¬ 
ing records on individuals shall assist In 
the discharge of this obligation. 

Subpart G—Privacy Act Exemptions 

§ 701.120 Purpose. 

This subpart contains rules promul¬ 
gated by the Secretary of the Navy, pur¬ 
suant to 5 U.S.C. 552a (J) and (k). and 
$ 701.111 of this part, to exempt certain 
systems of Department of the Navy rec¬ 
ords from specified provisions of 5 U.S.C. 
552a. 

§ 701.121 Exemption for classified rec¬ 
ords. 

All systems of records maintained by 
the Department of the Navy and Us com¬ 
ponents shall be exempt from the re¬ 
quirements of 5 U.S.C. 552a(d) pursu¬ 
ant to 5 UB.C. 552a<k> (1). to the extent 
that the system contains any informa¬ 
tion properly classified under Executive 
Order 11652 and which is required by 
Executive Order 11652 to be kept secret 
in the Interest of national defense or 
foreign policy. This exemption, which 
may be applicable to parts of all systems 
of records. Is necessary because certain 
records systems not otherwise specifi¬ 
cally designated for exemptions herein 
may contain Isolated items of informa¬ 
tion which have been properly classified. 


§ 701.122 Exemption for security oper¬ 
ation*. 

ID-N00011 J03. 

SYSNAME—Base Security Incident Sys¬ 
tem. 

EXEMPTION—Portions of this system of 
records ore exempt from the fallowing sub¬ 
sections of 5 US.C 552s: (C)(3). (0)(4). 
(d). <e) (2) snd (3). (e)(4) (O) through 

(I), (e)(5). (e)(8). (f).snd (g). 

AUTHORITY—5 US.C. 552a(J) (2). 

REASONS—Granting Individuals access to 
Information collected and maintained by this 
component relating to the enforcement of 
criminal laws &ould interfere with orderly In¬ 
vestigations. with the orderly Administration 
of Justice, and possibly enable suspects to 
avoid detection or apprehension. Disclosure 
of this information could result In conceal¬ 
ment, destruction, or fabrication of evidence, 
and Jeopardize the safety and well being of 
informants, witnesses and their families, and 
law enforcement personnel and their fami¬ 
lies. Disclosure of this Information could also 
reveal and render ineffectual investigative 
techniques, sources, and methods used by 
this component, and could result In the In¬ 
vasion of privacy of Individuals only Inci- 
dentlally related to an Investigation. The ex¬ 
emption of the individual** right of access 
to his records, and the reasons therefor, 
necessitate the exemption of this system of 
records from the requirements of other cited 
provisions. 

§ 701.123 Exemptions for specific Navy 
record systems. 

(a) Office of Civilian Manpower Man¬ 
agement. 

(1) ID—N96021-02. 

SY5NAME—Supervisor's Report of Poten¬ 
tial to Perform and Reference Check Records 
System. 

EXEMPTION—Portions of this system of 
records are exempt from the following sub¬ 
sections of 5 UB.C. 552a: (c) (3), (d), (e) (4) 
(O) and (H), and (f). 

AUTHORITY—5 UAC. 552a(k) (5). 

REASONS—Exempted portions of this sys¬ 
tem contain Information considered relevant 
and necessary to make a determination as to 
the qualifications, eligibility, or suitability 
for Federal employment or access to classified 
information, and which was obtained by pro¬ 
viding express or implied promise to the 
source that his Idontlty would not be revealed 
to the subject of the record. 

(2) ID—N96021—44B. 

SYSNAME—Civilian Personnel Security 
Files. 

EXEMPTION—Portions of this system of 
records are exempt from the following sub¬ 
sections of 6 UB.C. 652a. (C) (3), (d). (e) (4) 
(O) through (I).and (f). 

AUTHORITY—5 UB.C. I &52a(k) (I), (2). 
and (5). 

REASONS—Exempted portions of this sys¬ 
tem contain Information which has been 
properly classified under Executive Order 
11052 and which Is required to be kept secret 
In the Interest of national defense or foreign 
policy. Exempted portions of this system also 
contain information considered relevant and 
necessary to make a determination as to 
qualifications, eligibility, or suitability for 
Federal employment or access to classified 
Information, and which was obtained by 
providing an express or Implied promise to 
the source that his identity would not be re¬ 
vealed to the subject of the record. Grant¬ 
ing Individuals access to certain Information 
compiled for law enforcement purposes In 
this system of records could interfere with 
orderly UivesUgaUons by disclosing tbs exist¬ 
ence of investigations and Investigative 
techniques, and result In the concealment, 
destruction, or fabrication of evidence. 


(3) ID—N9G031-44A. 

SYSNAME—Navy Central Clearance Oroup 
(NCCO) Records. 

EXEMPTION—Portions of this system of 
records ore exempt from the following nub- 
sections of 5 UB.C. 552a: (c)(3), (d), (e) 

(4) (G) and (H). and (f). 

AUTHORITY—5 UB.C. 652a(k) (1) and 

(5) . 

REASONS—Exempted portions of this sys¬ 
tem contain Information considered relevant 
and necessary to make a determination as 
to qualifications, eligibility, or suitability for 
Federal employment, or access to classified 
Information, and which was obtained by pro¬ 
viding an express or Implied promise to the 
source that his identity would not be re¬ 
vealed to the subject of the record. 

(b> Bureau of Naval Personnel 

(1) ID— N00022 Bl. 

8Y8NAME—Personnel Security Eligibility 
Information System. 

EXEMPTION—Portions of this system of 
records are exempt from the following sub¬ 
sections of 5 US.C. 552a: (C)(3), (d), (e)(4) 
(Q) through (I).and (f). 

AUTHORITY—5 UB.C. 652a(k) (1), (2). 

(5) . and (7). 

REASONS—Granting Individuals access to 
Information collected and maintained in this 
system of records could Interfere with or¬ 
derly investigations: result In the disclosure 
of classified material; Jeopardize the safety 
of informants, witnesses, and their families, 
disclose investigative techniques; and result 
In the Invasion of privacy of individuals only 
incidentally related to an Investigation. Ma¬ 
terial will be screened to permit access to 
unclassified information which will not dis¬ 
close the identity of sources who provided 
Information to the Government under an 
express or Implied promise of oonfldenUuluy 

(2) ID—N00022EQOPP1NF06Y8 
SYSNAME—Equal Opportunity Informa¬ 
tion and Support System. 

EXEMPTION—Portions of this system of 
records are exempt from the following sub¬ 
sections of 5 UB.C. 552a: (c)(3), (d), (e)(4) 
(G) through (I), and (f). 

AUTHORITY—5 UB.C. 552a(k) (1) and 
<5>. 

REASONS—Granting acoeas to Information 
In this system of reoorda could result In the 
disclosure of classified material, or reveal the 
Identity of a source who furnished informa¬ 
tion to the Government under an exprwyi 
or implied promise of confidentiality. Mate¬ 
rial will be screened to permit aoceswi to un¬ 
classified material and to Information which 
will not disclose the Identity of a oonfidenuai 
source. 

(3) ID—N000220FFPRGM8YS. 

SYSNAME—Officer Promotion System. 
EXEMPTION—Portion* of this system of 

records are exempt from the following nub- 
sections of 5 UB.C. 562a: (c) (3). (d), (e)(1). 
(e)(4) (G) through (I). and (f). 
AUTHORITY—5 UB.C. 652a(k) (1). (5). 

(6) , and (7). 

REASONS—Granting Individuals access to 
this system of records could result In the dis¬ 
closure of classified material, or the Identi¬ 
fication of sources who provided Information 
to the Government under an express or Im¬ 
plied promise of confidentiality. Material will 
be screened to permit access to unclassified 
material and to Information which does not 
disclose the Identity of a confidential source 

(4) ID—N00022B2. 

SYSNAME—Navy Personnel Evaluation 
System. 

EXEMPTION—Portions of this system of 
records are exempt from the following sub¬ 
sections of 5 UB.C. 562a: (c)(3). (d). (e)(1). 
(e)(4) (O) through (I). and (f). 

AUTHORITY—6 UB.C. 652a(k) (1). (2). 
(6). and (7). 

REASONS—Granting Individuals access to 


FEDERAL REGISTER, VOL 40. NO. 166—TUISOAY, AUGUST 26. 1975 






PROPOSED RULES 


37577 


information collected and maintained in this 
tvstem could result in disclosure of r!ossified 
material, Jeopardize the safety of informants 
and witnesses and their families, and result 
m the invasion of privacy of individuals only 
incidentally related to an investigation. Ma¬ 
terial will be screened to permit access to 
unclassified materia! and to information 
which will not disclose the sources who pro¬ 
vided the information under an express or 
implied promise of confidentiality. 

(ft) ID—N00022PERSRECSYS 

SYSNAME—Navy Personnel Records Sys¬ 
tem, 

EXEMPTION—Portions of this system of 
records are exempt from the following pro¬ 
visions of 5 USC. 662a: (c)(3), (d). (e)(1), 
(e)(4) (O) through (I). and (f). 

AUTHORITY—6 UH.C. 662a(k) (1) and 

l3). 

K EASONS—Granting individuals access to 
certain portions of the information collected 
and maintained In this system of records 
could result in the unauthorized disclosure 
of classified material. Material will be screen¬ 
ed In order to provide access to unci asst fled 
information which does not disclose the 
identity of a source who provided informa¬ 
tion under an express or implied promise of 
• onfldentlality. 


(c) Navy Recruiting Command 


(1) ID—N«J71ft.20SA8. 

SYSNAME—Officer Selection and Appoint¬ 
ment System, 

EXEMPTION—Portions of this system of 
records are exempt from the following sub- 
fectlone of 5 U.8.C. 552a: (c)(3), (d). (e)(1). 
(e)(4) (O) through (I), and (f). 

AUTHORITY—$ USC. 6ft2a(k) (1), (5), 
<fl). and (7). 

REASONS—Granting individuals access to 
portions of this system of records could re¬ 
sult in the disclosure of classified material, 
or the Identification of sources who provided 
information to the Government under an ex¬ 
press or Implied promise of confidentiality. 
Material will be screened to permit access to 
unclassified material or to information which 
does not disclose the Identity of a confidential 
*ourcc. 


(2) ID—N66716.3RE8S. 

SYS NAME—Recruiting Enlisted Selection 
System. 


EXEMPTION— Portions of this system of 
records are exempt from the following sub¬ 
sections of 0 UJS.C. 652a: (c>.<3). (d). (e)(1). 
(•) («) ( O) through (I).and (f). 

AUTHORITY—ft Ufi.C. 652a(k) (1), (5). 
(6). and (7). 


REASON—Granting individuals access to 
portions of this system of records could re¬ 
sult in the unauthorized disclosure of classi¬ 
fied material or the identification of sources 
who provided Information to the Govern¬ 
ment under an express or implied promise of 
confidentiality. Material will be screened to 
permit access to unclassified material or to 
information which does not dlacleme the 
identity of a confidential source. 


<d> Naval Security Group Command 

U) ID—NOOOOONSOHGl2PAC01. 

SYSNAME—Naval Security Group Per- 
*onnel Security/Access Piles. 

EXEMPTION—Portions of this system of 
records are exempt from the following sub- 

(C)<3) ‘ < d) ‘ <•><»>. 
(e)(4) (O) through (I). and (f). 

AUTHORITY—5 U.8.C. 562a(k) (1) and 

REASONS—Exempted port Iona of this sys¬ 
tem contain Information which has been 
5\ f ?ET rly classified under Executive Order 
33?“ which la required to be kept 

secret in the Interest of national defense 
or foreign policy. Exempted portions of this 
v niem also contain Information considered 


relevant and necessary to make a determina¬ 
tion as to qualification, eligiblUy, or sult- 
abUlty for access to classified special Intelli¬ 
gence Information, and which was obtained 
by providing an express or implied promise 
to the source that his identity would not be 
revealed to the subject of the record. 

<e> Naval Investigative 8ervice. 

(I) ID—NG3285 

SYSNAME—NIS Investigative Piles System. 
EXEMPTION—Portions of this system of 
records are exempt from the following sub¬ 
sections of ft U8C. 662s (C)(3), (d). (e)(1), 
(e)(4) (G) through (I), and (f). 

AUTHORITY—ft U-3 C. 652a(k) (1) through 
< 5 )< 

REASONS—The release of disclosure ac¬ 
countings would permit the subject of an 
investigation to obtain valuable information 
concerning the nature of that investigation, 
and the Information contained, or the iden¬ 
tity of witnesses or Informants, and would 
therefore present a serious Impediment to 
law' enforcement. In addition, disclosure of 
the accounting would amount to notice to 
the individual of the existence of a record. 
Access to the records contained In this system 
would Inform the subject of the existence of 
material compiled for law enforcement pur¬ 
poses. the premature release of which could 
prevent the successful completion of inves¬ 
tigation. and lead to the improper influencing 
of witnesses, the destruction of records, or 
the fabrication of testimony. 

Exempt portions of this system also con¬ 
tain information which has been properly 
classified under Executive Order 11062 and 
which is required to be kept secret In the 
Interest of nationsl defense or foreign policy. 

Exempt portions of this system also con¬ 
tain information considered relevant and 
necessary to make a determination as to 
qualifications, eligibility, or suitability for 
Federal civilian employment, military serv¬ 
ice, Federal contracts, or access to classi¬ 
fied information, and was obtained by pro¬ 
viding an express or Implied assurance to 
the source that his Identity would not be 
revealed to the subject of the record. The 
notice for this system of records published 
in the Federal Register sets forth the basic 
statutory or related authority for mainte¬ 
nance of the system. However, In the course 
of criminal Investigations, cases, and mat¬ 
ter*. the Naval Investigative Service will oc¬ 
casionally obtain Information concerning 
actual or potential violations of law that 
are not strictly within its statutory or other 
authority, or may compile Information in 
the course of an investigation which may 
not be relevant to a specific prosecution. In 
the interest of effective law enforcement, it 
la necessary to retain such Information in 
this system of records, since it can aid in 
establishing patterns of criminal activity 
and can provide valuable leads for Federal 
and other law enforcement agencies. 

The categories or sources of records in this 
system have been published In the Federal 
Register In broad generic terms. 

The Identity of specific sources, however, 
must be withheld in order to protect the 
confidentiality of the sources of criminal 
and other law enforcement information. This 
exemption is further necessary to protect 
the privacy and physical safety of witnesses 
and informants. This system of records is 
exempted from procedures for notice to an 
Individual as to the existence of records per¬ 
taining to him dealing with an actual of 
potential civil or regulatory investigation, 
because such notice to an individual would 
be detrimental to the successful conduct 
and/or completion of an investigation, pend¬ 
ing or future. Mere notice of the fact of an 
investigation could Inform tho subject or 
others that their activities are under, or may 
become the subject of, an investigation, and 


could enable the subjects to avoid detection, 
to influence witnesses improperly, to destroy 
records, or to fabricate testimony. 

(3) ID—NC32S5. 

SYSN AME —NI8 Investigative Filea System. 
EXEMPTION—Portions of this system of 
records are exempt from the following sub¬ 
sections of 6 UE.C. 562a: (c)(3). (c)(4). <d>. 
(e) (2) and (3). (e)(4) (O) through (I), 
(®)(5). (e)(8). (f) and (g). 

REASONS—Granting individuals access to 
Information collected and maintained by this 
component relating to the enforcement of 
criminal laws could interfere with orderly 
investigations, with the orderly administra¬ 
tion of Justice, and possibly enable suspects 
to avoid detection or apprehension. Disclos¬ 
ure of this information could result in the 
concealment, destruction, or fabrication of 
evidence and Jeopardize the safety and well 
being of informants, witnesses and their 
families, and law enforcement personnel and 
their families. Disclosure of this information 
could also reveal and render ineffectual In¬ 
vestigative techniques, sources, and meth¬ 
ods used by this component, and could re¬ 
sult In the Invasion of the privacy of In¬ 
dividuals only incidentally related to an 
investigation. The exemption of the individ¬ 
ual's right of access to his records and the 
reasons therefor, necessitate the exemption 
of this system of records from the require¬ 
ments of the other cited provisions 

(f> Naval Intelligence Command. 

(1) IO—N00015JL1000. 

SYSNAME—Naval Intelligence Manage¬ 
ment Information 8ystem (M1MI8). 

EXEMPTION—Portions of this system of 
records are exempt from the following sub¬ 
sections of 5 U.8.C. 652a (0(3), (d). (e)(4) 
(O) and (H). and (f). 

AUTHORITY—6 UJ5C. 652s(k)(l). 
REASONS—Exempted portions of this sys¬ 
tem contained information which has been 
properly classified under Executive Order 
11C52. and which Is required to be kept 
secret in the Interest of national defense or 
foreign policy. 

(2) ID—NOOO16.ONI53-1 A. 

SYSNAME—Status of Downed Naval Avia- 
U on Pe rsonnel. Southeast Asia Operations. 

EXEMPTION—Portions of this system of 
records are exempt from the following sub¬ 
sections of 6 UR.C . 652a: (c)(3), (d), (e)(|). 
(0)<4))O) through (I) and (f). 
AUTHORITY—5 U.S.C. 552a(k)(l). 
REASONS—Exempted portions of this sys¬ 
tem contain Information which has been 
properly classified under Executive Order 
11652. and which Is required to be kept secret 
in the interest of national defense or foreign 
policy. 

(3) ID—N00015 00K1. 

SYSNAME—Special Intelligence Personnel 
Access File. 

EXEMPTION—Portions of this system of 
records are exempt from the following sub¬ 
sections of 5 U.8.C. 552a: (c)(3). (d).(e)( 1 ). 
(e) (4) ( O) through (I), and (f), 
AUTHORITY—5 U.8.C. 662a(k) (1) and 
( 8 )« 

REASONS—Exempted portions of this sys¬ 
tem contain information which has been 
properly classified under Executive Order 
11852, and which is required to be kept 
secret in the interest of national defense or 
foreign policy. Exempted portions of thla 
system also contain information considered 
relevant and necessary to make a determina¬ 
tion as to qualifications, eligibility, or suit¬ 
ability for access to classified information, 
and was obtained by providing on express or 
implied promise to the source that his iden¬ 
tity would not be revealed to the subject of 
the record. 

<g) Fleet Aviation Specialized Opera¬ 
tional Training Group, Pacific Fleet. 
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ID—NO9101 POW DEBRIEFS. 

SYSNAME—Summary Debriefs of Former 
Prisoners of War. 

EXEMPTION—Portion* of this system of 
record* are exempt from the following sub¬ 
section* of 5U5.C. 552a: (c)(3). <d). (e)(1). 
(e)(4) (O) through (I), and (f). 
AUTHORITY—6 U.8.C, 552a(k)(l). 
REASONS—Exempted portion* of thl* sys¬ 
tem contain information which ho* been 
properly clarified under Executive Order 
11632. and which Is required to be kept secret 
In the Interest of national defense or foreign 
policy. 

<h> Naval Resale System Office 

ID—N00230 IRr-PERS RECORD. 

SYSNAME—Industrial Relations Personnel 
Records. 

EXEMPTION—Portion* of this system of 
records arc exempt from the following tub* 
sections of 5 USC. 552a: (d), (e)(4) (O) 
and (H). and (f). 

AUTHORITY —5 U.8.C. 552a (k)<5) and 

(k) (6). 

REASONS—Exempted portions of thl* sys¬ 
tem contain Information considered relevant 
and necessary to make a determination a* to 
the qualification*, eligibility, or suitability 
for Federal employment, and which was ob¬ 
tained by providing an express or implied 
promise to the source that his Identity would 
not be revealed to the subject of the record. 
Exempted portion* of this system also con¬ 
tain tests or examination* material used 
solely to determine Individual qualifications 
for appointment or promotion In the Federal 
service, the disclosure of which, would com¬ 
promise the objectivity or fairness of the 
fairness of the testing or examination 
progress. 

(1) Naval Material Command. 

n>—N00037 CNM (MAT 0901). 

SYSNAME—-Investigatory (Praud System). 
EXEMPTION—Portion* of thl* system of 
record* are exempt from the following sub¬ 
section* of 5 U.S.C. 552(a): (e)(3)(d). (e) 

(l) . (e)(4) (O) through (I). and f. 
AUTHORITY—6 U.S.C. 552a(k) (l), (2). 

and (5). 

REASONS—Exempt portions of thl* sys¬ 
tem of records contain information which 
has been properly classified under Executive 
Order 11652, and which is required to be 
kept secret in the interest of national 
defense or foreign policy. Exempted portions 
of this system also contain information con¬ 
sidered relevant and necessary to make a 
determination as to qualifications, eligibil¬ 
ity. or suitability for federal employment 
and federal contracts, and which was ob¬ 
tained by providing an express or Implied 
promise to the source that his Identity would 
not be revealed to the subject of the record. 
Granting Individuals access to certain in¬ 
formation collected and maintained by this 
component relating to the enforcement of 
criminal laws could Interfere with orderly In¬ 
vestigations with the orderly administration 
of Justice, and possibly enable suspects to 
avoid detection or apprehension. Disclosure 
of this information could result in the con¬ 
cealment. destruction or fabrication of evi¬ 
dence. and could also reveal and render In¬ 
effectual Investigative techniques, sources, 
and method* used by this component. 

(j) Navy Exchange. 

TD—N00129 01. 

SYSNAME—Navy Exchange Security In¬ 
vestigation. 

EXEMPTION—Portion* of this system of 
records are exempt from the following sub¬ 
sections of 5 U.8.O. 552a: (c) (3). (d). (e) (l), 
(e)(4) (O) through (I), and (f). 
AUTHORITY—6 DAC. 552(E) (2). 
REASONS—Oranting individuals access to 
information collected and maintained by 


these activities relating to the enforcement 
of criminal laws could Interfere with orderly 
investigations, with the orderly administra¬ 
tion of Justice, and possibly enable suspects 
to avoid detection or apprehension. Disclosure 
of this Information could result In the con¬ 
cealment. destruction or fabrication of evi¬ 
dence. and could also reveal and render in¬ 
effectual investigative techniques, sources, 
and methods used by these activities. 

§ 701.124 Exemption* for specific Ma¬ 
rine Corps record *y*tcm*. 

( a) ID—MMN00001. 

SYSNAME—Deserter Inquiry File. 
EXEMPTION—Portion* of this system of 
records are exempt from the following sub¬ 
sections of 5 U.S.C. 552a; <C)(3J. (c)(4). (d), 
(e)(2), (e)(3). (e)(4) (G) through (I), 

(e)(6). (e)(8). (f). and (g). 

AUTHORITY—5 U.8.C. 552a(J)(2). 
REASONS—Granting Individuals access to 
information collected and maintained by this 
component relating to the enforcement of 
criminal law* oould interfere with orderly in¬ 
vestigations, with the-orderly administration 
of Justice, and possibly enable suspects to 
avoid detection or apprehension. Disclosure 
of thl* information oould result In the con¬ 
cealment, destruction, or fabrication of evi¬ 
dence. and Jeopardise the safety and well be¬ 
ing of informants, witnesses and their fam¬ 
ilies, and law enforcement personnel and 
their f ami Ilea Disclosure of this Information 
could also reveal and render Ineffectual In¬ 
vestigative technique*, sources, and methods 
used by this component, and could result In 
the Invasion of the privacy of Individuals 
only incidentally related to an Investigation. 
The exemption of the Individual's right of 
access to his records, and the reasons there¬ 
for, necessitate the exemption of this system 
of records from the requirements from the 
other cited provisions. 

(b) ID—MMN0024. 

SYSNAME—Absentee Processing Plica. 
EXEMPTION—Portions of this system of 
records are exempted from the following 
subsections of 6 UJ8.C. 662a (c)(3). (c)(4). 
(d), (e)(2) and (3). (e)(4) (O) through 
(I). (e)(5). (e)(8). (f>. and (g). 
AUTHORITY—5 UA.C. 552a( J) (2), 
REASONS—Granting Individuals access to 
Information collected and maintained by this 
component relating to the oaf or cement of 
criminal laws oould interfere with orderly 
Investigations, with the orderly administra¬ 
tion of Justice, and possibly enable suspects 
to avoid detection or apprehension. Disclo¬ 
sure of this Information could result in the 
concealment, destruction, or fabrication of 
evidence, and Jeopardize the safety and well 
being of informants, witnesses and their fam¬ 
ine*. and law enforcement personnel and 
their f am files. Disclosure of this Informa¬ 
tion could also reveal and render Ineffectual 
Investigative techniques, sources, and meth¬ 
ods used by this component, and could re¬ 
sult in the invasion of the privacy of In¬ 
dividual's only Incidentally related to an 
Investigation. The exemption of the Individ¬ 
ual's right of access to his record*, and the 
reasons therefor, necessitate the exemption 
of this system of rooords from the require¬ 
ments of the other cited provisions. 

(C) ID— MMN00018. 

SYSNAME—Base Security Incident Report¬ 
ing System- 

Exemption—Portions of thl* system of 
records are exempt from the following sub¬ 
sections of 5 USC 552a: (c)(3). (c)(4). 
(d). <e) (2) and (3). (e)(4) (O) through 
(I), (e)(5). (e)(8). (f). and (g). 
AUTHORITY—5 UJS-C. 552a(J)(2). 
REASONS—Granting Individuals access to 
information collected and maintained by tills 
component relating to the enforcement of 


criminal law* could Interfere with orderly in¬ 
vestigations, with the orderly administration 
of Justice, and possibly enable suspect* to 
avoid detection or apprehension. Disclosure 
of this information could result In the con¬ 
cealment. destruction, or fabrication of evi¬ 
dence, and Jeopardize the safety and well¬ 
being of informants, witnesses and their 
families, and law enforcement personnel and 
their families. Disclosure of this Information 
could also reveal and render Ineffectual in¬ 
vestigative techniques, sources, and method.* 
used by this component, and could result 
In the invasion of the privacy of Individuals 
only incidentally related to an Investigation 
The exemption of the Individual’s right of 
access to his records, and the reasons there¬ 
for. necessitate the exemption of this system 
of records from the requirements of the other 
cited provisions. 

(d) II>— MMN00019. 

SYSNAME—Drug-'Alcohol Abuse Reporting 
Program. 

EXEMPTION—Portion* of this system of 
records are exempt Trom the following sub¬ 
sections of 5 08.C. 552a; (c)(3), (d). (e)(1). 
(e)(4) (O) through (I). and (f). 
AUTHORITY—8 UB.C. 552a (k) (2). 
REASONS—Granting individuals access 
to portions of this system of records relating: 
to the enforcement of criminal law* oould 
interfere with orderly Investigations and 
with the orderly administration of justice 
Disclosure of this Information could result 
In the concealment, alteration or destruction 
of evidence, and Jeopardize the safety and 
well-being of Informants, witnesses and tbetr 
families, and law enforcement personnel and 
their families. Disclosure of this Information 
could also reveal and render Ineffectual In¬ 
vestigative techniques, sources, and method , 
used by this component, and could result In 
tho invasion of the privacy of Individual t 
only Incidentally related to an Investigation 
Tho exemption of the Individual's right of 
access to portions of the records In this rec¬ 
ord system, and the reasons therefor, ne¬ 
cessitate the exemption of this system of 
record* from the requirements of the other 
cited provisions. 

(e) ID—MMN00022. 

SYSNAME—Vehicle Control System. 
EXEMPTION—Portions of this system or 
records are exempt from the following sub¬ 
sections of 5 U.8.C. 552a: (c)(3). (c)(4), 
(d). (e)(2). (e)(3), (c)(4) (O) through 

(I). (c)(5). (a) (6). (f>. and (g). 
AUTHORITY—5 UR.C. 552c(J) (2). 
REASONS—Granting Individual* acce?* 
to portions of records maintained by these 
activities relating to the enforcement of 
criminal laws oould Interfere with orderly 
Investigations, with the orderly admin istru- 
tlon of Justice, and possibly enable suspect.- 
to avoid detection or apprehension. Disclo¬ 
sure of this Information could result In the 
concealment, destruction or fabrication of 
evidence, and Jeopardize the safety and well¬ 
being of informants, witnesses and their 
families, and law enforcement personnel and 
their families. Disclosure of this Information 
could also reveal and render Ineffectual in¬ 
vestigative techniques, sources, and methods 
used by this component, and could result in 
the Invasion of the privacy of Individual 
only incidentally related to an Investigation 
The exemption of the individual’s right of 
access to portions of these records, and the 
reasons therefor, necessitate the exemption 
of this Bystem of records from tho require¬ 
ments of the other cited provisions. 

(f) ID-MMN00023. 

SYSNAME—Prisoner Records 
EXEMPTION—Portions of this system of 

records are exempt from the following sub¬ 
sections of 5 U.S C. 557a (o)(3). (c)(4). (0). 
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ie)<2). (e)(3), (e)(4) (Oj through (I). 
(©MS), («)(•). U).an4 (g). 

AUTHORITY—-6 UAC. 562a{ J) (3). 

RKASONS—Or&nUng lndlrlduAi* access to 
portions of these records pertaining to or 
ronstftttng of, but not limited to, disciplinary 
report*, criminal investigation*, and related 
.uuementa of wltneasen. and such other re¬ 
lated matter In conjunction with the en- 
r nr cement of criminal laws, could interfere 
with orderly investigation*, with the orderly 
administration of Justice. And po&ilbly enable 
inspects to avoid detection or apprehension 
Disclosure of thia information could reault 
in the concealment, destruction or fabrica¬ 
tion ol evidence, and jeopardise the safety 
and well-being of informants, wUncseea and 
their famille*. and law enforcement person¬ 
nel and their families. Disclosure of this in¬ 
formation could also reveal and render inef¬ 
fectual Investigative techniques, sources, and 
methods used by these components and 
could result In the invasion of the privacy 
of individuals only Incidentally related to 
an investigation. The exemption of the in¬ 
dividual* right of access to portions of these 
records, and the reasons therefor, necessitate 
the exemption of this system of records from 
the requirements of the other cited provi¬ 
sion*. 

William O. Mules. 

Rear Admiral . JACC. VS. Navy. 
Acting Judge Advocate General. 

Mausjck W. Roche. 
Director, Correspondent * and 
Directives OASD (Comptroller). 

August 18, 1876. 

fFH Doc.76-32310 Filed 8-25-75;a 45 am] 


National Security Agency 
r 32 CFR Part 299a ] 

PRIVACY ACT SYSTEMS OF RECORDS 

Disclosures and Amendment Procedures 
and Specific Exemptions 

Notice Is hereby given In accordance 
with the administrative procedure pro¬ 
visions in 5 U.S.C. 553, that pursuant to 
5 U.S.C. 552a, sections <f) and <k), the 
Director of the National Security Agency 
proposes the following rules to provide 
for disclosure and amendment with re¬ 
spect to records on individuals contained 
In systems of records for which notice 
has been published pursuant to 5 U.8.C. 
552a, subsection (e) (4) and to designate 
such systems of records for exemption. 
Notices of systems of records are being 
published separately. When available, a 
cross-reference will be provided for each 
system and exemption notice. 

Any person Interested In the proce¬ 
dures and exemptions proposed herein 
may participate in this proposed rule- 
making by submitting written comments 
on the proposed exemptions to the Di¬ 
rector, National Security Agency, Fort 
Goorge O. Meade. Maryland 20755, At¬ 
tention: Information Officer, on or before 
12 September 1875. 


PART 299a—PRIVACY ACT SYSTEMS OF 
RECORDS—OfSClOSURE AND AMEND- 
PROCEDURES—-SPECIFIC EX¬ 
EMPTIONS 


Sec. 

299*.l Purpose and scope. 
290a8 Definition*. 


300*8 Procedure* for requests concerning 
Individual record* In * system of 
records. 

299a 4 Times, places snd procedures for 
disclosure. 

380a A Medical or psychological records. 
390a 5 Parent* or legal guardians acting 
on behalf of minor applicants and 
employee*. 

390a.7 Procedure* for amendment 
299a 8 Appeal determination. 

299a .9 Fees. 

299a 10 Specific exemption*. 

Autkositt: 5 US.C. 552*, the Privacy Act 
of 1074; 5 U-S.C. 552. the Freedom of Informa¬ 
tion Act as amended by Pub. I*. 03-603; Pub. 
L 86 -30. Pub. L 88-290 and 18 US C. 788. 

§ 299/t.l Purpose and scope. 

(a) The purpose of thia rule is to 
comply with and implement title 5 U.S.C. 
552a. sections <f) and (k). hereinafter 
Identified as the Privacy Act It estab¬ 
lishes the procedures by which an In¬ 
dividual may be notified whether a sys¬ 
tem of records contains Information per¬ 
taining to the Individual: defines times, 
places and requirements for identifica¬ 
tion of the individual requesting records, 
for disclosure of requested records where 
appropriate: special handling for medical 
and psychological records: for amend¬ 
ment of records: appeal of denials of re¬ 
quests for amendment: and provides a 
schedule of fees to be charged for making 
copies of requested records. In addition, 
this rule contains the exemptions pro¬ 
mulgated by the Director. NBA. pursuant 
to 5 UJ3.C. 552a<k), to exempt Agency 
systems of records from subsections (c> 
*3>; id); (e)(1); (e)(4)(G) (H>. <I>: 
and (X) of section 552a. 

(b) The procedures established and 
exemptions claimed apply to systems of 
records for which notice has been pub¬ 
lished in the Federal Rxgistfh pursuant 
to the Privacy Act. Requests from indi¬ 
viduals for records pertaining to them¬ 
selves will be processed in accordance 
with these procedures and consistent 
with the exemptions claimed. Requests 
for records which do not specify the 
statute pursuant to which they are made 
but which may be reasonably construed 
to be requests by an Individual for rec¬ 
ords pertaining to that Individual will 
also be processed In accordance with 
these procedures and consistent with 
exemptions claimed. To the extent ap¬ 
propriate. these procedures apply to 
records maintained by this Agency pur¬ 
suant to system of records notices pub¬ 
lished by the Civil Service Commission. 
The primary category of records affected 
by a Commission notice is that main¬ 
tained in conjunction with the CSC sys¬ 
tem identified as “CSC-Retirement Life 
Insurance and Health Benefits Records 
System." 

§ 299a.2 Definition*. 

(a) Access to the NSA headquarters. 
Means current and continuing daily ac¬ 
cess to those facilities making up the 
NSA headquarters. 

(b) Individual. Means a natural person 
who is a citizen of the United 8tatcs or 
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an alien lawfully admitted for perma¬ 
nent residence. 

<c) Request. Means a request in writ¬ 
ing for records pertaining to the re¬ 
quester contained in a system of records 
and made pursuant to the Privacy Act 
or if no statute Is identified considered 
by the Agency to be made pursuant to 
that Act. 

(d) System of records, means a group¬ 
ing of records maintained by the Agen¬ 
cy for which notice has been published 
In the FrrcxAL Registk* pursuant to sec¬ 
tion 552a<e> (4) of title 5 UJS.C. 

§ 299*.3 ^ Procedure* for rrqura* con¬ 
cerning iiufi>iduul record* in a 
lem of record*. 

(a) (1) Notification. Any individual 
may be notified In response to a request 
if any system of records contains 
a record pertaining to the requester 
by sending a request addressed to: 
Information Officer. National Security 
Agency, Fort George G. Meade. Mary¬ 
land 20755. Such request shall be in 
writing, shall be identified on the 
envelope and the request aa a "Pri¬ 
vacy Act Request," shall designate the 
system or systems of records using the 
names of the systems as published In the 
system notices, shall contain the full 
name, present address, date of birth, so¬ 
cial security number and dates of affilia¬ 
tion or contact with NSA/CSS of the 
requester and shall be signed In full by 
the requester. 

<2j A request pertaining to records 
concerning the requester which does not 
specify the Act pursuant to which the 
request Is made shall be processed as a 
Privacy Act request. A request which does 
not designate the system or systems of 
records to be searched shall be processed 
by checking the following systems of 
records: Applicants: Personnel; Health, 
Medical and Safety. 

(b) d) Identification. Any individual 
currently not authorized access to the 
National Security Agency headquarters 
who requests disclosure of records shall 
provide the following information with 
the written request for disclosure: full 
name, present address, date of birth, so¬ 
cial security number, and date of first 
affiliation or contact with NSA/CSS and 
date of last affiliation or coutact with 
NSA CSS. 

(2) Any individual currently author¬ 
ized access to the National Security 
Agency headquarters shall provide the 
following Information with the request 
for notification: full name, present or¬ 
ganizational assignment, date of birth, 
social security number. 

(3) Such request shall be treated as a 
certification of the requester that the 
requester is the individual named. Indi¬ 
viduals should be aware that the Privacy 
Act provides criminal penalties for any 
person who knowingly and willfully re¬ 
quests or obtains any record concerning 
an Individual under false pretenses. 

g 299a.i Time*, place* anil procedure* 
for dUdoaur*. 

(a> Individual not currently affiliated 
with NSA— 
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(1) Request procedure. Any Individual 
currently not authorized access to the 
National Security Agency headquarters 
shall make the request for notification 
in writing and shall include the required 
identifying data. Upon verification of the 
existence in systems of records of records 
pertaining to the requester, a copy of the 
records located shall be mailed to the re¬ 
quester subject to appropriate specific 
exemptions, applicable Public Laws, spe¬ 
cial procedures pertaining to medical 
records, including psychological records, 
and the exclusion for information com¬ 
piled in reasonable anticipation of a civil 
action or proceeding. If the request can¬ 
not be processed within ten working days 
from the time of receipt of the request, 
an acknow ledgement of receipt of the re¬ 
quest will be sent to the requester. 

(2) Appointment of other individual. 
If a requester wishes another individual 
to obtain the requested records on his 
behalf, the requester shall provide a writ¬ 
ten. signed, notarized statement appoint¬ 
ing that individual as his representative, 
certifying that the individual appointed 
may have access to the records of the re¬ 
quester and that such access shall not 
constitute an invasion of the privacy of 
the requester nor a violation of his rights 
under the Privacy Act of 1974. 

<b> Individual currently affiliated with 
NSA—(1) Request procedure . Any indi¬ 
vidual currently authorized access to the 
National Security' Agency headquarters 
may make the request for notification to 
the appropriate official delegated respon¬ 
sibility for a system of records pursuant 
to internal agency regulations pertaining 
to the Privacy Act of 1974. In the alter¬ 
native. such individual may direct the re¬ 
quest to the NSA Information Officer in 
writing in the same form and Including 
the data required in paragraph (a)(1) 
of this section. In the case of any denial 
of notification by officials delegated re¬ 
sponsibility for a system the request shall 
be referred to the N8A Information Offi¬ 
cer for review. 

(2) Appointment of other individual. If 
the requester makes a request pursuant 
to this paragraph and wishes to desig¬ 
nate another individual to accompany 
him, the same procedures as provided in 
paragraph (a) (2) of this section. If the 
individual appointed is currently author¬ 
ized access to the National Security 
Agency headquarters, he may accom¬ 
pany the requester. If the individual ap¬ 
pointed Is not currently authorized ac¬ 
cess. a copy of the records located may 
be mailed to the appointed individual 
subject to appropriate specific exemp¬ 
tions, applicable Public Law s, special pro¬ 
cedures pertaining to medical records in¬ 
cluding psychological records, and the 
exclusion for information compiled in 
reasonable anticipation of a civil action 
or proceeding. 

§ 2^0a.3 Medical or psychological rec¬ 
ord*. 

If the request Includes records of a 
medical or psychological nature, and if 
an Agency doctor mokes the determina¬ 
tion that tiie records requested contain 
information which would have an ad¬ 


verse effect upon the requester, the re¬ 
quester will be advised to appoint a medi¬ 
cal doctor in the appropriate discipline 
to receive the information. The appoint¬ 
ment of the doctor shall be in the same 
form as that indicated in 1 299a.4<a) (2) 
above and shall include a certification 
that the doctor appointed is authorized 
to practice the appropriate specialty by 
virtue of a license to practice same in 
the state which granted the license. 

g 299«.6 Parent* or legal guardian* act¬ 
ing on behalf of minor applicants 
and employee*. 

Parents or Legal Guardians acting on 
behalf of minors who request records 
concerning NSA/CSS applicants or em¬ 
ployees who are minors shall be subject 
to the same requirements contained In 
$ 299a.4(a) (1) Appointment of Other 
Individuals, Including the requirement 
for written authorization. Requests by 
parents or legal guardians acting on be¬ 
half of minors will be processed In the 
same manner and In accordance with the 
procedures established herein for Indi¬ 
viduals not currently authorized access 
to the NSA headquarters. 

§ 299a.7 Procedure# for amendment. 

(a) Request procedure . Any request for 
amendment of a record or records con¬ 
tained in a system of records shall be in 
writing addressed to the Information 
Officer, National Security Agency, Port 
George G. Meade, Md. 20755, Attention: 
Privacy Act Amendment, and shall con¬ 
tain sufficient details concerning the re¬ 
quested amendment, justification for the 
amendment, and a copy of the record(s) 
to be amended or sufficient identifying 
data concerning the affected record(s) 
to permit its timely retrieval. Such re¬ 
quests may not be used to accomplish ac¬ 
tions for which other procedures have 
been established such as grievances, per¬ 
formance appraisal protests, etc. In such 
cases the requester will be advised of the 
appropriate procedures for such actions. 

<b) Initial determination. The NSA 
Information Officer may make an initial 
determination concerning the requested 
amendment within ten working days or 
shall acknowledge receipt of the amend¬ 
ment request within that period if a de¬ 
termination cannot be completed. The 
determination shall advise the requester 
of action taken to make the requested 
amendment or Inform the requester of 
the rejection of the request, the reason(s) 
for the rejection and the procedures es¬ 
tablished by the Agency for review of 
rejected amendment requests. 

(c) Request on appeal A requester may 
appeal the rejection by the NSA Infor¬ 
mation Officer of a request for Amend¬ 
ment to the Executive for Staff Serv¬ 
ices. Such appeal shall be in writing, ad¬ 
dressed to the Executive for Staff Serv¬ 
ices, National Security Agency. Port 
Oeorge G. Meade. Md. 20755, Attention: 
Privacy Act Amendment Appeal. 

§ 299a.8 Appeal determination. 

The Executive for Staff Services shall 
acknowledge receipt of the appeal within 
ten working days. A determination con¬ 
cerning the appeal shall be provided to 


the requester within 30 working days, un¬ 
less the Director. National Security 
Agency, extends the period for good 
cause. The Executive for Staff Service 
shall advise the requester of the action 
taken to make the requested amendment 
or inform the requester of the rejection 
of the appeal, the right to submit for 
incorporation in the file containing the 
disputed record(a) a concise statement 
of disagreement, and notify the requester 
of the right of Judicial review of the 
denial pursuant to subsection (g) (1) (A) 
Of 5 U.S.C. 552a. 

§ 299o.9 Fees. 

A fee may be charged for the repro¬ 
duction of copies of any requested rec¬ 
ords, provided one copy is made avail¬ 
able without charge where access Is lim¬ 
ited to mall service only. Pees shall be 
charged in accordance with The Uniform 
Schedule of Pees established by the De¬ 
partment of Defense pursuant to Pub. 
L. 93-502. 

§ 299a. 10 Specific exemption*. 

(a) (1) The following National Secu¬ 
rity Agency systems of records, pub¬ 
lished in the Federal Register, are spe¬ 
cifically exempted from the provisions 
of 5 UJ5.C. 552a, subsections (c) (3), 
(d). (e)(1). (e)(4)(G), (e)(4)(H), (e> 
(4) (I) and (f) pursuant to subsection 
(k) of Section 552a to the extent that 
each system contains Individual records 
or files within the category or categories 
provided by subsection (k). Notice is 
hereby given that individual records and 
files within each NSA system of records 
may be subject to specific provision; of 
Pub. L. 86-36, Pub. L. 88-290 and Title 
18 U.S.C. 798 and ofher laws limiting 
access to certain types of Information or 
application of laws to certain categories 
of information. 

(2) In addition, those records main¬ 
tained pursuant to notice of systems of 
records published by the CSC are ex¬ 
empted pursuant to Title 5 U.S.C. 552a 
(k) (1) to the extent that they contain 
classified information in order to protect 
such information from unauthorized dis¬ 
closure. Such records may also be sub¬ 
ject to other specific exemptions pursu¬ 
ant to rules promulgated by the CSC. 

(b) Systems of records subject to spe¬ 
cific exemptions—(1) System name. 
NSA/CSS Access. Authority and Release 
of Information File. 

Exemption: This system or records Is ex¬ 
empted from the sec lions of title 5 UA.C. 
552a cited in paragraph 299a.10(a) and to 
subject to the limitations noted In that 
paragraph. 

Authority: 5 UA.C. 552a(k)<l). (It) (5) 

Reasons: This system of records to ex¬ 
empted from ail subsections cited pursuant 
to exemption (k)(l) to protect from unau¬ 
thorized disclosure classified Informatt n 
which may be contained in records and ft to* 
making up tho system. The exemption does 
not limit access to that portion of the rec¬ 
ords in the system which ore not classified 
or otherwise protected from unauthorised 
disclosure. 

This system of records is also exempted 
from all subsections cited pursuant to ex¬ 
emption (k)(5) to protect the Identity o* 
confidential sources of Information consti¬ 
tuting investigatory material complied solely 
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for the purpose of determining scce&s to 
. iiisaiAed information. The exemption docs 
not limit access to that portion of tbo rec¬ 
ords in the system which are not exempted, 
not otherwise protected from unauthorized 
■tuclostire, and which would not under mine 
the Integrity of the controlled access system. 

System name. NSA/CSB appli¬ 
cants. 

Exemption: Tilts system of records is ex¬ 
empted from the sections of title 6 U.8.C. 
552 a cited in paragraph 299a 10(a) and Is 
subject to the Uruitatlans noted In that 
paragraph. 

Authority: ft UJB.C. 652a<k)(l), <k)i5) 

Reasons: This system of records la ex¬ 
empted from all subsections cited pursuant 
to exemption <k)(l) to protect from unau¬ 
thorized disclosure classified information 
which may be contained In records and Ales 
making up the system. The exemption does 
not limit access to that portion of tho rec¬ 
ords in the system which are not classified 
or otherwise protected from unauthorized 
disclodur*. 

This system of records Is also exempted 
from all subsections cited pursuant to exemp¬ 
tion (k)(ft) to protect the Identity or con¬ 
fidential sources of Information constitut¬ 
ing Investigatory material compiled solely 
for the purposes of determining suitability; 
eligibility; qualifications for Federal civilian 
employment; Federal contracts; or access to 
classified information which may be con¬ 
tained in records and alee making up the 
system. The exemption does not limit access 
to that portion of the records In the system 
which are not subject to this exemption, nor 
otherwise protected from unauthorized dis¬ 
closure. 

(3) System rwme. NSA CSS Cor¬ 
respondence, Cases. Complaints. Visitors. 
Requests. 

Exemption: This system of records Is ex¬ 
empted from the sections of Utlo 5 U.8C. 
552a cited In paragraph 299n 10(a) and la 
subject to the limitations noted in that 
paragraph. 

Authority: 5 U.8.C. 552a(k)(I), (k)(2>. 
<k)(4). (k)(ft). 

Reasons: This system of records Is ex¬ 
empted from all subsections cited pursuant 
to exemption (k) (1) to protect from unau¬ 
thorized disclosure classified information 
which may be contained In records and files 
making up the system The exemption does 
not limit access to that portion of the 
record* in the system which are not classi¬ 
fied or otherwise protected from unauthor¬ 
ized disclosure. 

This system of records la exempted from 
all subsections cited pursuant to exemption 
(k) (2) to protect from unauthorized dis¬ 
closure Individual records and files which 
constitute lnvestlgory material compiled for 
law enforcement purposes pursuant to a law¬ 
ful national security intelligence Investiga¬ 
tion and maintain the Integrity of the per¬ 
sonnel security system required by Public 
l-aw 88-290. The exemption does not Umit 
access to that portion of the records In the 
system which are not Investigatory material 
which are not exempted or otherwise pro¬ 
tected from unauthorized disclosure. 

This system ts exempted from all subsec¬ 
tions cited pursuant to exemption (k)(4) 
where Individual records and filet are main¬ 
tained and used solely for statistical rccorda 
in accordance with statutory requirements 
to Insure compliance with those require¬ 
ments with a minimum of administrative 
burden and expense. 

This system is exempted from all aubaec- 
tiona cited pursuant to exemption (k)(ft) 
to protect the Identity of confidential sources 
of information constituting investigatory 


material compiled solely for the purposes of 
determining suitability: eligibility; qualifica¬ 
tions for Federal civilian employment. Fed¬ 
eral contracts; or access to classified Infor¬ 
mation which may be contained in records 
and Ales making up the system. The exemp¬ 
tion does not limit access to that portion of 
the records In the system which are not sub¬ 
ject to this exemption or otherwise protected 
from unauthorized disclosure. 

~U) System name: NSA, CSS Crypto¬ 
logic Reserve Mobilization Designee List 

Exemption: This system of record* la ex¬ 
empted from the section* of title ft C8.C, 
552a cited in paragraph 203a.l0(a) and Is 
subject to the limitations noted in that 
paragraph. 

Authority: 5 U.8.C. Aft3a<k)(l). <k)<5). 

Reasons: This system of records Is ex¬ 
empted from all xubeectton* cited pursuant 
to exemption (k)(l) to prevent the unau¬ 
thorized disclosure of classified Information 
concerning anticipated personnel assign¬ 
ments to sensitive cryptologic positions dur¬ 
ing periods of national emergency or war 
requiring reserve mobilization. 

This system of records is also exempted 
from all subsection* cited pursuant to ex¬ 
emption (k)(5) to protect the Identity of 
confidential sources of Information consti¬ 
tuting Investigatory material compiled solely 
for the purpose of determining suitability, 
eligibility or qualifications for designation 
for mobilization to fill a sensitive cryptologic 
position or access to classified material as a 
result of designation for mobilization. 

*5) System name. NSA CSS Equal Em¬ 
ployment Opportunity Data. 

Exemption: This system of records Is ex¬ 
empted from the sections of title 0 U.S.C. 
552a cited In paragraph 209a 10(a) and Is 
subject to the limitations noted In that para¬ 
graph. 

Authority: ft U.S.C. fi52s(k)(I). (k) (2). (k> 
(4). 

Reasons: ThU system of records 1* ex¬ 
empted from all subsections cited pursuant 
to exemption (k)(i) to protect from unau¬ 
thorised disclosure classified information 
which may be contained in records and files 
making up the system. The exemption does 
not limit access to that portion of the records 
In the system which are not classified or 
otherwise protected from unauthorized dis¬ 
closure. 

This system of records la exempted from 
all subsections cited pursuant to exemption 
ck)(4) to protect the Integrity of tho*e eta- 
11st leal records complied for Equal Employ¬ 
ment Opportunity purposes. 

This system of records 1* also exempted 
from all subsections cited pursuant to ex¬ 
emption (k) (2) to the extent that individual 
records and files are related to Investigations 
to enforce the provisions of Pub. L. 92 -201 
and consistent with the provisions of that 
statute with respect to Individual access to 
such records. The purpose of the exemption 
Is to protect the Integrity of investigations 
conducted pursuant to Pub. JL. 92-261. 

(6) System name. NSA CSS Health. 
Medical and Safety Files. 

Exemption: This system of records la ex¬ 
empted from sections of title 6 U-S.C. 552a 
cited In paragraph 299a. 10(a) and is sub¬ 
ject to the statutory limitations noted In 
that paragraph. 

Authority: ft U-8.C. ft62a(k){l), <k)(ft). 
Ik) (8). 

Reasons: This system of records Is ex¬ 
empted from all subsections cited pursuant 
to exemption (k) (1) to protect from unau¬ 
thorized disclosure classified Information 
which may be oontalned In records and files 
making up the system. The exemption does 


not limit access to that portion of the rec¬ 
ords in the system which are not classified 
or otherwise protected from unauthorized 
disclosure. 

This system of records Is exempted from 
all subjections cited pursuant to exemption 
(k) (ft) to protect the identity of confidential 
sources or Information constituting investi¬ 
gatory material compiled solely for the pur¬ 
pose of determining suitability, eligibility, 
or qualifications for Federal civilian employ¬ 
ment. Federal contracts or access to classi¬ 
fied Information. The exemption does not 
Umit access to that portion of the records 
In the system which are not oxempted or 
otherwise protected from unauthorized dis¬ 
closure. 

This system of records la also exempted 
from all subsections cited pursuant to ex¬ 
emption tk) (6) to protect those testing or 
examination materials used solely to deter¬ 
mine individual qualifications fur employ¬ 
ment in the Federal service tho disclosure 
of which would compromise the objectivity 
or fatroen* of the testing or examination 
process 

1 7) System name. NSA CSS Motor 
Vehicles and Carpools. 

Exemption: This system of records la ex¬ 
empted from the sections of title 5 U S C. 
552a cited In paragraph 299a.10(a) and is 
subject to the statutory limitations noted in 
that paragraph. 

Authority: 6 UAC. 5ft2a(k)(l). 

Reasons: This system of records is ex¬ 
empted from all subsections cited pursuant 
to exemption (k)(l) to protect from unau¬ 
thorized disclosure any and all classified 
Information which may be contained in rec¬ 
ords and files making up the system. The 
exemption does not limit access to that por¬ 
tion of the records In the system which are 
not classified or otherwise protected from 
unauthorized disclosure. 

System name . NSA/CSS Payroll 
and Claims. 

Exemption: This system of records U ex¬ 
empted from the sections of title 5 Ufi.C. 
562a cited in paragraph 299a lOf a) and la 
subject to the statutory limitations noted in 
that paragraph. 

Authority: 6 UJ8.C. 552a(k)(l). <k)<2). 

Reasons: This system of records la ex¬ 
empted from all subsections cited pursuant 
to exemption (k) (1) to protect from unau¬ 
thorized disclosure classified Information 
which may be contained in records and files 
making up this system. The exemption does 
not limit access to that portion of the records 
In the system which are not classified or 
otherwise protected from unauthorised 
disclosure. 

This system of records Is also exempted 
from all subsections cited pursuant to ex¬ 
emption (k) (2) to protect Investigatory ma¬ 
terial* related to the enforcement of laws 
with respect to claims against the Govern¬ 
ment. The exemption does not limit access 
to that portion of the records In tl>e system 
not related to investigations of claims or 
otherwise protected from unauthorized dis¬ 
closure. 

*9) System name. NSA/CSS Personnel 
File. 

Exemption: This system of records U ex¬ 
empted from the sections of title ft U S C. 
562u cited In paragraph 299a 10(a) and ts 
subject to the statutory limitations noted 
In that rararraph. 

Authority; 5 U.8.C. 552a(k)(l). <k)(5). 
(k)(8) 

Reasons: This system of record* la ex¬ 
empted from an subsections cited pursuant 
to exemption <k> f X) to protect from unauth¬ 
orized disclosure classified Information which 
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may be contained In records and file* making 
up the system. The exemption does not limit 
accfAA to that portion oi the records In tho 
system which are not classified or otherwise 
protected from unauthorised disclosure. 

This system of records Is exempted from all 
subsections cited pursuant to exemption 
(k) (5) to protect the identity of confiden¬ 
tial sources of Information constituting In¬ 
vestigatory material complied solely for the 
purpose of determining suitability, eligibility, 
or qualifications for Federal civilian employ¬ 
ment, Federal contracts or access to classified 
Information. Tne exemption does not limit 
access to that portion of the records In 
the system which ore not exempted or other- 
wine protected from unauthorized disclosure. 

This system of records is also exempted 
from all subsections cited pursuant to ex¬ 
emption <k) (0) to protect those testing or 
examination materials used solely to deter¬ 
mine individual qualifications for employ¬ 
ment in the Federal service the disclosure of 
which would compromise the objectivity or 
falmra of the testing or examination proc¬ 
ess. 

c 10 1 System name . NSA/CSS Person¬ 
nel Security File. 

Exemption: This system of records U 
exempted from the sections of title 5 U-3.C. 
652a cited in paragraph 290a. 10(a) and is 
subject to the limitations noted in that 

paragraph. 

Authority: 6 U5.C 552a(k)(l). (k) (2) 

Reasons: This system of records Is ex¬ 
empted from ail subsections cited pursuant 
to exemption <k)(l) to protect from unau¬ 
thorized disclosure classified Information 
Which may be contained In records and files 
making up the system. The exemption does 
not limit access to that portion of the rec¬ 
ords in the system which are not classified 
or otherwise protected from unauthorised 
disclosure. 

This system of records Is exempted from 
all subsections cited pursuant to exemption 
(k) (2) to protect investigatory materials 
compiled for purposes of enforcement of 
Pub. L. 88 290 and title 18 UJS.C. 798 os 
well os other appropriate criminal and clvU 
laws related to the protection of sensitive 
cryptologic Information, Both statutes cited 
require the Director, NSA, to observe special 
procedxires and standards in permitting ac¬ 
cess to sensitive cryptologic Information and 
provide statutory authority to act when 
those standards are breached. The materials 
contained in this system are of an Investi¬ 
gatory nature, are maintained on a continu¬ 
ing basis and are used to insure compliance 
with and enforcement of the cited statutes. 

This system of records is exempted from 
all subsections cited pursuant to exemption 
(k)(5) to protect the Identity of confiden¬ 
tial sources of Information constituting in¬ 
vestigatory material compiled solely for the 
purpose of determining suitability, eligi¬ 
bility. or qualifications for Federal civilian 
employment. Federal contracts or access to 
classified Information. The exemption does 
not limit access to that portion of the rec¬ 
ords in the system which are not exempted 
or otherwise protected from unauthorized 
disclosure. 

(11) System name: NSA/CSS Time, 
Attendance and Absence. 

Exemption: This system of records Is 
exempted from the sections of title 6 UA.C. 
552a cited In paragraph 209a 10(a) and Is 
subject to the limitations noted in that para¬ 
graph. 

Authority: 6US C. 552a(k) (1). 

Reasons: This system of records U ex¬ 
empted from all subsections cited pursuant 
to exemption <k)(I) to protect from unau¬ 


thorised disclosure classified Information 
which may be contained in records and files 
making up the system. The exemption does 
not limit access to that portion of the rec¬ 
ords In the system which are not classi¬ 
fied or otherwise protected from unau¬ 
thorized disclosure. 

(12) System name. NSA/CSS Training. 

Exemption: This system of records is 
exempted from the sections of title 6 USXJ. 
652a cited in paragraph 299a. 10(a) and is 
subject to the limitations noted in that 
paragraph. 

Authority: 5 U.SjC. 552a(k)(I). <k)<5). 
(k) (6). 

Reasons; This system of records la 
exempted from all subsections cited pursuant 
to exemption (k)(l) to protect from unau¬ 
thorized disclosure classified information 
which may be contained in records and files 
making up the system. The exemption does 
not limit access to that portion of the records 
in the system which are not classified or 
otherwise protected from unauthorized dis¬ 
closure. 

This system of records is exempted from 
all subsections cited pursuant to exemption 
(k)(5) to protect the identity of con¬ 
fidential sources of information constituting 
investigatory material complied solely for 
the purpose of determining suitability, 
eligibility, or qualifications for Federal 
civilian employment, Federal contracts or 
access to classified information. The exemp¬ 
tion does not limit access to that portion 
of the records in the system which are not 
exempted or otherwise protected from unau¬ 
thorized disclosure. 

This system of records Is also exempted 
from all subsection* cited pursuant to exemp¬ 
tion (k) (6) to protect those testing or 
examination materials used solely to 
determine individual qualifications for em¬ 
ployment in the Federal service the dis¬ 
closure of which would compromise the 
objectivity or fairness of tho testing or 
examination process. 

Dated: August 8.1975 . 

Lew Allen. Jr.. 

Lieutenant General. USAF, 
Director, NSA/Chief , CSS . 

Maurice W. Roche. 

Director. Correspondence and 
Directives. OSDA (Comptroller ). 

|FR Doc.75-22208 Filed 8-25-75:8:45 am) 


Office of the Joint Chiefs of Staff 
[ 32 CFR Part 286c ] 

PRIVACY ACT OF 1974 
Notice of Proposed Rulemaking 

Congress enacted the Privacy Act of 
1974 (P.L. 93-579. 88 Stat. 1896, 5 UJ3.C. 
552a) which requires each federal agency 
that maintains any system of records as 
defined in the statute to promulgate rules 
pursuant to the provisions of the Act. 

Notice is hereby given that the Office 
of the Joint Chiefs of Staff proposes to 
add Part 286c to Implement the provis¬ 
ions of the Privacy Act of 1974. 

§ 286c. 1 Source of regulation** 

The Office of the Joint Chiefs of Staff 
Is governed by the Privacy Act implemen¬ 
tation regulations of the Office of the 
Secretary of Defense. 32 CFR Part 286b. 

As Indicated, the Office of the Joint 
Chiefs of Staff implementation of the 


Privacy Act Is provided for In 32 CFR 
Part 286b. 

Maurice W. Roche, 
Director. Correspondence and 
Directives, OASD (Comptroller >. 

August 15. 1975. 

|FR Doc.76-22213 Filed 8-25-75:8:45 am) 


Office of the Secretary 
[ 32 CFR Part 286a ] 

PERSONAL PRIVACY AND RIGHTS OF IN¬ 
DIVIDUALS REGARDING THEIR PER 
SONAL RECORDS 

Notice of Proposed Rulemaking 

Congress enacted the Privacy Act of 
1974 (Pub. L. 93-579; 88 Stat. 1896, 5 
U.S.C. 552a) which requires each Fed¬ 
eral Agency that maintains any sys¬ 
tems of records as defined in the statute 
to promulgate rules pursuant to the 
provisions of the Act. 

Notice is hereby given that the Depart¬ 
ment of Defense proposes to add a new 
Part 286a to implement the Privacy Act. 

Any person Interested in the rules pro¬ 
posed herein may participate in this 
rulemaking by submitting written data, 
views, or arguments to the Defense Pri¬ 
vacy Board, Room 1A670, Pentagon 
Building, Washington. D.C. 20301. 

All comments received before Septem¬ 
ber 27. 1975. will be considered. The pro¬ 
posed Part 286a reads as follows: 


PART 286a—PERSONAL PRIVACY AND 
RIGHTS OF INDIVIDUALS REGARDING 
THEIR PERSONAL RECORDS ' 

Bee. 

286a.1 Purpose. 

280a 2 Applicability and scope. 

286a .3 Policy. 

286a 4 Authority and responsibilities. 

286a. 5 Annual report. 

288a. rt Defl nlUons. 

286a 7 Access by tho Individual. 

286a.8 Disclosure to others. 

286a.9 Collection of personal Information 
from Individuals. 

286a. 10 Exemptions 
286ft.ll System of records. 

286a 12 Instructions for preparation o t rec¬ 
ord system notices. 

286a 13 Effective date and implementation. 

Authority: Privacy Aot of 1974. Pub. L. 
93-579. 88 Stat. 1896 (5 UB.C. 552a). 

§ 286a. 1 Purpose. 

Tills Part implements 5 UB.C. 552a. 
P.L. 93-579 by prescribing: 

(a) The procedures whereby an indi¬ 
vidual can be notified in response to his 
request If any system of records named 
by the Individual contains a record per¬ 
taining to him. 

(b) Tho requirements for verifying the 
identity of an individual who requests his 
record or information pertaining to him 
before the record or Information shall be 
made available to him. 

(c) The procedures for granting access 
to an individual upon his request of his 
record or information pertaining to him. 

(d> The procedures for reviewing a re¬ 
quest from an Individual concerning the 
amendment of any record or information 
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pe rtaining to him. for making a determi¬ 
nation on the request, and for an appeal 
of an initial adverse determination, 

«e> The procedures and policies 
governing the collection, safeguarding, 
maintenance, public notice, use and dls- 
.semtnation of personal information. 

<f) The conditions under which dis¬ 
closure of personal information may be 
made and procedures for exempting sys¬ 
tems of records from certain require¬ 
ments of the Privacy Act of 1974. 

§ 286a.2 Applicability and scope. 

(a) Tlic provisions of this Part apply 
without restrictions to the Office of the 
Secretary of Defense, the Military De¬ 
partments, the Organization of the Joint 
CWefs of Staff, and the Defense Agencies 

hereinafter referred to singularly as a 
Component'* * or collectively as "DOD 
components'*) except for The National 
Security Agency; it is applicable to all 
National Security Agency official records 
and systems of records except those 
maintained pursuant to Public Law 80-36 
and Public Law 88-290. 

(b) Its provisions govern the collec¬ 
tion- maintenance, use and dissemina¬ 
tion of personal Information by the De¬ 
partment of Defense in accordance with 
5 U8C 552a. Requests for information 
under the Freedom of Information Act 
<5 U8C 552) by an individual about an¬ 
other individual are governed by the pro- 
visions of DoD Directive 5400.7 (32 CFR 
286). Requests for personal information 
from the General Accounting Office are 
governed by DoD Directive 7650.1.* re¬ 
quests for personal Information from the 
Congress are governed by DoD Directive 
5400.4 1 and from other agencies and the 
courts by DoD Directive 5400.7 (32 CFR 
286) as well as the provisions of this 
Part. 

§ 286a.3 Policy. 

The policy of the Department of De¬ 
fense is to: 

(a) Preserve the personal privacy of 
individuals, permitting an individual to 
know what records pertaining to him are 
collecetd, maintained, used, or dissemi¬ 
nated In the Department of Defense, and 
to have access to and have a compre¬ 
hensible copy made of all or any portion 
of such records, and to correct or amend 
such records. 

f b) Collect, maintain, use. or dissemi¬ 
nate any record of Identifiable personal 
information in a manner that assures 
that such action Is for a necessary and 
lawful purpose; that the Information is 
timely and accurate for Its intended use; 
*»nd that adequate safeguards are pro¬ 
vided to prevent misuse of such infor¬ 
mation. 

§ 286a. I Authority and 

(a) Defense Privacy Board . A Defense 
Privacy Board is hereby established for 
the purpose of ensuring the preservation 
of Individual privacy within the Depart¬ 
ment of Defense. Privacy programs and 


Piled as part of original. Copies available 
from the U.S. Naval Publications and Form* 
Center. 5001 Tabor Avenue. Philadelphia. 
Pennsylvania 19120. Attn: Code 300. 


procedures shall be developed and co¬ 
ordinated by the Board under the chair¬ 
manship of the Deputy Assistant Secre¬ 
tary of Defense (Administration). 

(1) Membership of the Board shall 
consist of representatives designated by 
the Secretaries of the Military Depart¬ 
ments; Director, Defense 8upply Agency; 
Assistant Secretary of Defense (Manpow¬ 
er and Reserve Affairs); Assistant Secre¬ 
tary of Defense (Comptroller); and the 
General Counsel. 

(2) The Board shall ensure active par¬ 
ticipation by all DoD Components in the 
development and operation of the Privacy 
Program, and shall ensure that each 
DoD Component: 

(i) Identify all DoD systems of records 
affected by the Privacy Act 

(U) Obtain all data required by the 
Act concerning each record system so 
identified. 

(iii) Review policies, practices and 
procedures relating to each identified 
system of records to ensure they are in 
conformity with the Act. 

(iv) Review for conformity with the 
Act, all procedures, including forms, 
which require an individual to furnish 
information, and formulate corrective or 
supplementary provisions, as necessary. 

(v) Supervise the preparation for pub¬ 
lication in the Federal Register of all re¬ 
quired Information on systems of records 
affected by the Act. 

(vi) In conjunction with the Office of 
the Assistant Secretary of Defense 
< Manpower and Reserve Affairs) (OASD 
«MARA * ), ensure development within 
each DoD Component of an appropriate 
training program for all personnel whose 
duties Involve responsibilities for systems 
of records affected by the Act. 

(vii) Refer to the Office of General 
Counsel. Department of Defense for reso¬ 
lution, any requirement for Information 
from an individual which does not appear 
to be clearly authorized by law* or Execu¬ 
tive Order. 

(vill) Review proposed DoD Directives 
and related issuances pertaining to the 
Privacy Act. as well as draft implement¬ 
ing regulations of the DoD Components, 
in order to provide the comprehensive 
guidance necessary for uniform compli¬ 
ance with the Act by all elements of the 
Department of Defense. 

(ix) Serve as the focal point on pri¬ 
vacy matters for the Department of De¬ 
fense in communications with the Office 
of Management and Budget, the Privacy 
Protection Study Commission, and the 
Office of the Federal Register for publi¬ 
cation of system notices. 

(b) DoD Components. The Head of 
each DoD Component shall: 

<1) Designate a Privacy Act officer to 
serve as the principal point of contact 
on privacy matters; 

<2) Establish and maintain an effec¬ 
tive internal Privacy Program, through 
all echelons, as prescribed herein. 

(3) Cause to review all directives to 
ensure compliance with the Privacy Act 
of 1974. 

(c) The Assistant Secretary of De¬ 
fense (Manpower and Reserve Affairs ). 
In conjunction with the Defense Privacy 


Board, the ASD (MkRA) shall ensure 
that the various DoD Components in¬ 
struct all personnel involved In the de¬ 
sign. development, operation, or main¬ 
tenance of any system of records, or In 
maintaining any record, in the rules and 
requirements of the Privacy Act and in 
the penalties for noncompliance. 

(d) The Assistant Secretary of De¬ 
fense (Comptroller). The ASD (Comp¬ 
troller) shall formulate DoD policies to 
ensure that ADP systems contain appro¬ 
priate safeguards to protect both per¬ 
sonal privacy and national security. In 
accordance with DoD Directive 5100.40.* 

g 286a.!> Annual report. 

(a) Each DoD Component shall pre¬ 
pare an annual report for the preceding 
calendar year on its Implementation of 
the Privacy Act of 1974. 

(b) Six copies of the report shall be 
furnished to OA8D(C> by March 31 of 
each year for transmittal to the Office 
of Management and Budget. 

<c) The annual report shall contain 
the following: 

(1) Summary. A brief management 
summary of the status of actions taken 
to comply with the Act, the results of 
these efforts, any problems encountered 
and recommendations for any changes In 
legislation, policies or procedures. 

(2) Accomplishments. A summary of 
major accomplishments: i.e.. Improve¬ 
ments in agency information practices 
and safeguards. 

(3) Plans. A summary of major plans 
for activities in the upcoming year, e g., 
area of emphasis, additional securing of 
facilities planned. 

(4) Exemptions. A list of systems 
which are exempted during the year 
from any of the operative provisions of 
this law permitted under the terms of 
subsections (J) and (k) of the Privacy 
Act, whether or not the exemption was 
obtained during the year, the number 
of records in each system exempted from 
each specific provision and reasons for 
invoking the exemption. 

(5) Number of systems. A brief sum- 
man* of changes to the total inventory 
of personal data systems subject to the 
provisions of the Act, including reasons 
for major changes; eg. the extent to 
which review of the relevance of and 
necessity for records has resulted In eli¬ 
mination of all or portions of systems of 
records or any reduction in the number 
of individuals on whom records arc main¬ 
tained. 

(6) Operational experiences. A general 
description of operational experiences 
including estimates of the number of in¬ 
dividuals (in relation to the total num¬ 
ber of records in the system) request¬ 
ing information on the existence of 
records pertaining to them, refusing to 
provide information, requesting access to 
their records, appealing initial refusals 
to amend records, and seeking redress 
through the courts. 


« 

* Filed aa part o i original. Copies available 
from the US. Naval Publications and Forms 
Center. 5801 Tabor Avenue. Philadelphia. 
Pennsylvania 19120. Attn: Code 300 
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<7> Costs. Any available data, or esti¬ 
mates, of the costs of administering the 
Privacy Act of 1074. 

(d> This reporting requirement is as¬ 
signed Report Control Symbol DD(A) 
1379. 

§ 286a.6 Definition*. 

(a) Individual. A citizen of the United 
States or an alien lawfully admitted for 
permanent residence. A legal guardian 
or the parent of a minor have the same 
rights as the individual and may act on 
behalf of the Individual. 

(b) Maintain (records on individuals ). 
Collect, use. or disseminate. 

(c) Record . Any item, collection, or 
grouping of information about an indi¬ 
vidual that is maintained by a compo¬ 
nent or element thereof, including, but 
not limited to, his education, financial 
transactions, medical history, and crim¬ 
inal or employment history and that con¬ 
tains his name, or the identifying num¬ 
ber. symbol, or other identifying particu¬ 
lar assigned to the individual, such as a 
finger or voice print or a photograph. 

(d) System of records. A group of any 
records under the control of any compo¬ 
nent or element thereof from which in¬ 
formation is retrieved by the name of 
an individual or by some identifying 
number, symbol or other identifying par¬ 
ticular assigned to the individual. 

<e> Routine use. With respect to the 
disclosure of a record, or the use of such 
record for a purpose which Is compatible 
with the purpose for which it was col¬ 
lected. Routine use encompasses not only 
common or ordinary uses, but also all 
the proper and necessary uses of the 
record, even if such use occurs infre¬ 
quently. 

§ 286a. 7 Accra* hy the individual. 

(a) Upon request, an Individual shall 
be informed whether or not a system of 
records contains a record pertaining to 
him, and accompanied by a person of 
his own choosing, if he so desires, shall 
be permitted to review hU records, and 
to obtain a copy of such records in a 
form that Is comprehensible to him at 
a reasonable cost unless exempted in 
accordance with 5 286a. 10 or subsection 5 
of this paragraph. This Part does not re¬ 
quire that a record be created or that 
an Individual be given access to records 
which are not retrieved by name or other 
individual identifier. Only costs of repro¬ 
duction. as set forth in DoD Directive 
6400.7 (32 CFR 286) may be charged; 
however, if copying is the only means 
whereby the record can be made avail¬ 
able to the individual, reproduction fees 
will not be assessed (i.e. when a copy 
must be made in order to delete Infor¬ 
mation contained on the repord pertain¬ 
ing to another individual). 

(1) The granting of access to a record 
containing personal Information shall 
not be conditioned upon any requirement 
that the individual state a reason or 
otherwise Justify the need to gain access. 

(2) Prior to being granted access to 
personal Information, an Individual may 
be required to provide reasonable verifi¬ 
cation of his identity. 


Cl) No verification of identity shall be 
required of an Individual seeking access 
to records which are otherwise available 
to any member of the public under DoD 
Directive 5400.7 (40 FR 2208). 

(ii) For the individual who seeks access 
In person, verification of identity will 
normally be made by those documents 
which an Individual Is likely to have 
readily available, such as employee or 
military identification card, driver’s 
license, or medical card. 

(tii) When access is requested by mall, 
verification of identity may consist of the 
individual providing certain minimum 
identifying data, such as, name and date 
of birth or such other information 
deemed necessary by the DoD Component 
having custody of the record. If the sen¬ 
sitivity of the data warrants, a signed 
notarized statement of identity may be 
required. 

(iv) An individual shall not be denied 
access to his record for refusing to dis¬ 
close his Social Security Number <8SN> 
unless disclosure of his 8SN is required 
by statute or by regulation adopted be¬ 
fore January I, 1975. 

(v) Individuals may not be denied ac¬ 
cess to a record pertaining to themselves 
because those records are exempted from 
disclosure under the provisions of DoD 
Directive 5400.7 (32 CFR 286). 

(3) Access to a record or a copy there¬ 
of will not be denied solely because the 
record’s physical presence is not readily 
available (l.e.. on magnetic tape) or be¬ 
cause the context of the record may dis¬ 
close sensitive information about an¬ 
other individual. To protect the personal 
privacy of other individuals who may be 
identified in a record, an extract shall be 
prepared deleting only that information 
which would not be released to the re¬ 
questing individual under DoD Direc¬ 
tive 5400.7 (32 CFR 286). 

(4) A medical record shall be disclosed 
to the individual to whom it pertains un¬ 
less, in the Judgment of a physician, ac¬ 
cess to such record could have an adverse 
effect upon the individual’s physical or 
mental health. When it has been deter¬ 
mined that the disclosure of medical In¬ 
formation could have an adverse effect 
upon the individual to whom it pertains, 
the information may be transmitted to 
a physician named by the requesting 
Individual. 

(5) This Part does not entitle an in¬ 
dividual to have access to' any informa¬ 
tion compiled in reasonable anticipation 
of a civil action or proceeding. 

(6) A DoD Component may require an 
individual who wishes to be accompanied 
by another person when receiving access 
to his records to furnish a written state¬ 
ment authorizing discussion of the rec¬ 
ords in the presence of the accompanying 
person. 

(7) Any requests from an individual 
for access to a system of records shall 
be processed In accordance with this Part 
and not the Freedom of Information Act 
<5 UJ3.C. 552). Normally, requests for 
access to records should be acknowledged 
within 10 workdays of receipt and access 
provided within 30 workdays. 


(8) Copies of investigatory records 
compiled by any investigative organiza¬ 
tion. but in the temporary custody of an 
element requesting the record for pur¬ 
poses of adjudication or other personal 
action, are the records of the origlnatini;: 
investigative organization. Individual. 
seeking access to such records shall be 
directed to the originating investigative 
organization and should be Instructed 
to direct all requests submitted under 
the Privacy Act of 1974 to that organiza¬ 
tion. Records concerning the adjudica¬ 
tion, or other personnel actions based on 
the investigative records, originated by 
the organization using the investigation, 
are the records of the using organization 
which shall respond to all other requests 
under the Privacy Act of 1974 concern¬ 
ing them. 

(b) Amendment of personal informa¬ 
tion . (1) An individual shall be given the 
opportunity to request either in person 
or through the mail that his record be 
amended. The component may. however, 
require that such request be made in 
writing. Instructions for the preparation 
of a request and any forms employed 
should be as brief and as simple as pos¬ 
sible. Requests should contain as a mini¬ 
mum, identifying information to locate 
the record, a description of the items to 
be amended and the reason amendment 
is being requested. A request shall not 
be rejected or required to be resubmitted 
unless additional information is essen¬ 
tial to process the request, incomplete or 
inaccurate requests shall not be rejected 
categorically; the individual shall be 
asked to clarify the request as needed. 
Individuals shall be required to provide 
verification of identity ns in (a)(2) of 
this section, to assure that the requester 
is seeking to amend records pertaining 
to him and not, inadvertently or inten¬ 
tionally, the records of another 
individual. 

(2) A written acknowledgment of the 
receipt of a request for amendment of a 
record must be provided to the individ¬ 
ual wdthin 10 working days (exclude 
Saturdays, Sundays, and legal public 
holidays) after receipt by the proper 
office. The acknowledgment shall clearly 
identify the request and advise the in¬ 
dividual when he may expect to be ad¬ 
vised of action taken on the request. 
Whenever practicable the decision shall 
be made within 30 working days. No sep¬ 
arate acknowledgment of receipt is nec¬ 
essary if the request can be cither ap¬ 
proved or denied, and the individual 
advised within the 10-day period For 
requests presented In person, written 
acknowledgment may be provided at the 
time the request is presented. 

(3) If the DoD Component agrees with 

any portion or all of the individual’s re¬ 
quest to amend a record, it shall promptly 
advise the Individual and amend the 
record accordingly. If a disclosure ac¬ 
counting has been made, the component 
shall advise all previous recipients of the 
record that the amendment has been 
made and the substance of the correc¬ 
tion. ^ 

(4) If the DoD Component disagree^ 
with all or any portion of a request to 
amend a record, it shall promptly: 
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U> Advise the Individual of Its refusal 
and the reasons therefor; 

<U) Inform the individual that he may 
request a further review by the Head 
o( the DoD Component, or his designee; 
and 

ail) Describe the procedures for re¬ 
questing such a review. Including the 
name and address of the official to whom 
the request should be directed. 

(5) A review of the initial refusal to 
amend a record shall be made If request¬ 
ed by tile individual. 

(1) The Head of the DoD Component, 
or his official designee, shall make a re¬ 
view of the Initial determination. 

01) If, after conducting the review, 
the reviewing official also refuses to 
amend the record in accordance with the 
Individual's request, the individual shall 
be notified: 

(A) Of the refusal and the reasons 

therefor: 

<B> Of the right to file a concise state¬ 
ment of reasons for disagreeing with the 
decision of the agency; 

<C) Of the procedures for filing a 
statement of disagreement; and that 
fuch statement will be made available 
to anyone to whom the record is subse¬ 
quently disclosed. 

(D) That prior recipients of the dis¬ 
puted record will be provided a copy of 
the statement of disagreement to the 
extent that an accounting of disclosures 

maintained; 

fE) Of his right to seek Judicial re¬ 
view of the agency's refusal to amend 

a record. 

(Ill) If the reviewing official deter¬ 
mines that the record should be amended 
in accordance with the request, the DoD 
Component shall amend the record, ad¬ 
vise the individual, and inform previous 
recipients where an accounting of dis¬ 
closure has been maintained. 

(1?) A final determination on the Indi¬ 
vidual's request for a review of an initial 
refusal to amend a record must be com¬ 
pleted within 30 working days after re¬ 
ceipt by the proper office unless the Head 
of the DoD Component determines that a 
fair and equitable review cannot be com¬ 
pleted in that time. If additional time Is 
required, the individual shall be informed 
in writing of the reasons for the delay 
and of the approximate date on which 
the review is expected to be completed. 

(6) When an Individual files a state¬ 
ment of dispute, the DoD Component 
i>hall clearly annotate the record so that 
the dispute is apparent to anyone who 
may subsequently grant access to. use or 
disclose the record. The notation itself 
shall be integral to the record. Wire re an 
accounting of disclosure lias been made, 
the component shall advise previous re¬ 
cipients that the record has been dis¬ 
puted and shall provide a copy of the 
individual's statement. 

(U The individual’s statement of dis¬ 
pute need not be filed as an Integral part 
of the record to which It pertains. It 
shall, however, be maintained in such a 
manner as to permit ready retrieval 
whenever the disputed portion of the 
record Is to be disclosed. When informa¬ 
tion which is the subject of a statement 


of dispute is subsequently disclosed, the 
DoD Component shall note which infor¬ 
mation is disputed and provide a copy 
of the individual’s statement. 

(ID A DoD Component may Include a 
brief summary of its reasons for not 
making an amendment when disclosing 
disputed information. Summaries nor¬ 
mally will bo limited to the reasons 
stated to the individual. The Compo¬ 
nent's summary will be treated os part 
of the Individual's record; however, it 
will not be subject to the amendment 
procedures. 

§ 286a.8 Di*rIo9tirc lo others. 

(a) Except as prescribed in $ 286a. 7, 
this Part does not require disclosure of 
records to anyone other than the Indi¬ 
vidual to whom the records pertain. 

(b) No record contained in a system of 
records maintained within the Depart¬ 
ment of Defense shall be disclosed by any 
means of communication to any person, 
or to any agency outside the Department 
of Defense, except pursuant to a written 
request by, or with the prior written con¬ 
sent of. the individual to whom the rec¬ 
ord pertains, unless disclosure of the 
record will be : 

(1) To those officials and employees 
of the Department of Defense who have 
a need for the record in the performance 
of their duties and the use is compatible 
with the purpose for which the record is 
maintained. This Includes, for example, 
transfer of information between compo¬ 
nents when civilians or military person¬ 
nel assigned or affiliated with one com¬ 
ponent are processed by an activity of 
another component such as Armed 
Forces Examination and Entrance Sta¬ 
tions (AFEES», Air Terminals, or De¬ 
fense Investigative Service <DIS). 

(2) Required to be disclosed to a mem¬ 
ber of the public by the Freedom of 
Information Act (5 U.S.C. 552). Some 
examples of personal information per¬ 
taining to military personnel, which nor¬ 
mally are released without an unwar¬ 
ranted invasion of privacy are: name, 
rank, date of rank, salary, present and 
past duty assignments, future assign¬ 
ments wrhich have been finalized, office 
phone number, source of commission, 
military and civilian educational level, 
and promotion sequence number. Dis¬ 
closure of personal information pertain¬ 
ing to civilian employees shall be made 
in accordance with the Federal Person¬ 
nel Manual. 

(3) For a routine use as defined in 
f 286a.6 and described in |286a.l2. 

<4) To the Bureau of the Census for 
purposes of planning or carrying out a 
census or survey or related activity au¬ 
thorized by law. 

<5> To a recipient who has provided 
the Department of Defense or Compo¬ 
nent with advance adequate wnrltten as¬ 
surance that <i) the record will be used 
solely as a statistical research or report¬ 
ing record; (11) the record Is to be trans¬ 
ferred in a form that is not individually 
identifiable <i.e. the identity of the in¬ 
dividual cannot be determined by com¬ 
bining various statistical records); and 
(iii) will not be used to make any de¬ 


cisions about the rights, benefits or en¬ 
titlements of an individual. 

(6) To the National Archives of the 
United States as a record which has suf¬ 
ficient historical or other value to war¬ 
rant its continued preservation by the 
United States Government, or for evalu¬ 
ation by the Administrator of General 
Sendees or his designee to determine 
whether the record has such value. A 
record transferred to a Federal records 
center for safekeeping or storage does 
not fall within this categoy since Fed¬ 
eral records center personnel act on be¬ 
half of the Department of Defense In 
this instance and the records remain un¬ 
der the control of the DoD Component. 
No disclosure accounting record of the 
transfer of records to Federal records 
centers need be maintained. 

<7) To another agency or to an in¬ 
strumentality of any governmental Juris¬ 
diction within or under the control of 
the United States for a civil or criminal 
law enforcement activity if the activity 
is authorized by law. and if the head of 
the agency or Instrumentality has made 
a written request to the DoD Component 
which maintains the record specifying 
the particular portion desired and the 
law enforcement activity for which the 
record is sought. Blanket requests for all 
records pertaining to on Individual will 
not be accepted. A record may also be 
disclosed to a law enforcement agency at 
the Initiative of the DoD Component 
which maintains the record when crim¬ 
inal conduct Is suspected, provided that 
such disclosure has been established in 
advance as a "routine use." 

(8) To a person pursuant to a showing 
of compelling circumstances affecting 
the health or safety of an individual if 
upon such disclosure notification Is 
transmitted to the last known address of 
the Individual to whom the record per¬ 
tains. 

(9) To either House of Congress, or. to 
the extent of matter within 1U Jurisdic¬ 
tion. any committee or subcommittee 
thereof, or any Joint committee. This 
does not authorize the disclosure of any 
record subject to this Part to members of 
Congress acting In their Individual ca¬ 
pacities or on behalf of their constitu¬ 
ents, unless the individual consents. 

(10) To the Comptroller Ocneral. or 
any of his authorized representatives. In 
the course of the performance of the 
duties of the General Accounting Office. 

(11) Pursuant to the order of a court 
of competent Jurisdiction. 

(i) When a record Is disclosed under 
compulsory legal process and when the 
Issuance of that order or subpoena Is 
made public by the court which Issued it, 
make reasonable efforts to notify the 
Individual to whom the record pertains. 
This may be accomplished by notifying 
the Individual by mall at his most re¬ 
cent address as contained in the DoD 
Component's records. 

(ii) Upon being served with an order 
to disclose a record, the DoD Component 
shall endeavor to determine whether the 
Issuance of the order is a matter of pub¬ 
lic record and. if it is not, seek to be 
advised when it becomes public. An ac¬ 
counting of the disclosure shall be made 


FEDERAL REGISTER, VOL. 40, NO. T66—TUESDAY, AUGUST 76 . 1975 





37586 


PROPOSED RULES 


at the time the Component complies with 
the order or subpoena. 

Cc) Each DoD Component* with re¬ 
spect to each system of records under Its 
control, shall: 

(1) Except for disclosures made under 
<b> (1) and (2) of this section, keep an 
accurate accounting of the date, nature, 
and purpose of each disclosure of a rec¬ 
ord to any person or to another agency; 
and the name and address of the person 
or agency to whom the disclosure Is 
made. A DoD Component need not make 
a notation on a single document of every 
disclosure of a particular record, pro¬ 
vided It can construct from Its system 
the required accounting Information (1) 
when required by the Individual; (11) 
when necessary to inform previous re¬ 
cipients of any amended records or (ill) 
when providing a cross reference to the 
justification or basis upon which the dis¬ 
closure was made (including any written 
documentation as required in the case of 
the release of records for statistical or 
law enforcement purposes). 

(2) Retain the accounting made under 
subsection (1) of this paragraph, for at 
least 5 years after the last disclosure or 
the life of the record, whichever Is longer. 
No record of the disclosure of this'ac¬ 
counting need be maintained. 

(3) Upon request of the Individual to 
whom the record pertains, make avail¬ 
able to that individual an Information in 
Its accounting of disclosures except that 
pertaining to disclosures for law enforce¬ 
ment purposes pursuant to (b> (7). this 
section. 

(d) Names and addresses. (1) An in¬ 
dividual’s name and address may not be 
sold or rented by a component unless 
such action is specifically authorized by 
law. This provision shall not be construed 
to require the withholding of names and 
addresses otherwise permitted to be made 
public. 

<2> Lists or compilations of names and 
home addresses, or single home addresses 
will not be disclosed, without the consent 
of the individual Involved, to the public 
including, but not limited to. Individual 
congressmen, creditors, and commercial 
and financial Institutions. Requests for 
home addresses may be referred to the 
last known address of the individual for 
reply at his discretion and the requester 
will be notified accordingly. This prohi¬ 
bition may be waived when circum¬ 
stances of a case indicate compelling and 
overldlng Interests. 

§ 286*».9 Collc'ction of pcr*onn1 informa¬ 
tion from indiridiiiilp. 

(a) Collection directly from individual. 
Personal Information shall be collected 
to the greatest extent practicable directly 
from the individual when the informa¬ 
tion may result in adverse determina¬ 
tions about an Individual’s rights, bene¬ 
fits. and privileges under Federal 
programs. The collection of information 
from third parties shall be minimized. 
Exceptions to this policy may be made 
under certain circumstances, such as the 
following: 

(1) There Is a need to ensure accuracy 
of information supplied by an individual 
by verifying with a third party, such as 


in the case of verifying information for 
a security clearance. 

(2) The nature of the Information U 
such that it can only be obtained from a 
third party, such as an employee’s per¬ 
formance In a previous job or assign¬ 
ment. 

(3) Obtaining the information from 
the individual would present exceptional 
practical difficulties or would result in 
unreasonable cost. 

<b) Informing individuals from whom 
information is requested. Each Indi¬ 
vidual who is asked to supply personal 
information must be told of (1) the au¬ 
thority (statute or executive order* 
which authorizes its solicitation; (2) 
the principal purpose or purpose for 
which it is to be used; (3) the routine 
uses to be made of it; (4) whether fur¬ 
nishing such information is mandatory 
or voluntary; and (5) the effects on him, 
if any. of not providing it. This notice to 
the individual may be made on the form 
which the DoD Component uses to collect 
the information or on a separate form 
which can be retained by the Individual. 
This advice must be given regardless of 
the media used in requesting informa¬ 
tion. whether it is a ‘'form" In the usual 
sense <i.e., a preprinted document with 
a control number and an edition date) 
or a format, questionnaire, survey sheet, 
or report rendered cm a blank sheet. 

(1) "Forms" in use prior to September 
27, 197 5. Forms in use before September 
27. 1975 which are to be used on and 
after that date, must meet the notice 
requirements by use of a separate state¬ 
ment to accompany each form subject to 
the provisions of the Privacy Act of 1974. 
The statement will be assigned the iden¬ 
tifying number used in collecting the in¬ 
formation and the suffix “Privacy Act 
Statement", as follows: 

(A) For forms in regularly Issued, 
numbered series, the Privacy Act State¬ 
ment shall bear the same number as the 
form to which it pertains. 

Example: Tor DD Form SOS. Statement of 
Personal History, the applicable notice to 
each Individual asked to complete tbe form 
will be Identified as “DD Form SOS—Privacy 
Act Statement* 4 . 

(B) For unnumbered formats, ques¬ 
tionnaires. survey forms and reports, the 
Privacy Act Statement will bear the re¬ 
port control symbol or OMB Approval 
Number under the authority of which the 
information if applicable. 

Example: For the Air Force Junior ROTC 
Survey for AFJROTO Cadets (Format A), 
the applicable notice to each Individual 
asked to complete the questionnaire will be 
Identified as “OMB Approval No. 21-R0268— 
Privacy Act Statement’*. 

(ii> "Forms" Initiated or Revised On 
and After September 27, 1975. As forms 
are revised or new ones issued the Pri¬ 
vacy Act Statement shall be incorpo¬ 
rated, if practical in the body of each 
form, format, questionnaire, survey sheet 
or report initiated or revised which is 
used to collect personal information on 
or after September 27, 1975. Where fea¬ 
sible the Privacy Act Statement when 
Incorporated on a form, format, etc, 
should be positioned such & manner that 


the Individual will be informed of the 
information required by the Act before 
he begins to furnish any of the informa¬ 
tion requested. 

(iii) Rearponsibiicties. (A) The propo¬ 
nent (Le.. the initiator) has the final re¬ 
sponsibility for determining whether a 
form, format, questionnaire, survey, or 
report requires a Privacy Act Statement 
Statements should be sufficiently com¬ 
plete and specific but, at the same time, 
be concise and couched in easily under¬ 
stood language. 

<B> Forms and information manage¬ 
ment officers at all echelons within DoD 
Components must assure that Privacy 
Act Statements are available and that 
new forms contain the Privacy Act state¬ 
ments. if required. 

<C) No component may deny any in¬ 
dividual any right, benefit, or privilege 
provided by law because of such individ¬ 
ual's refusal to disclose his (SSN), tinier 
such disclosure Is (1) required by Fedeml 
statute or (2) to any component main¬ 
taining a system of records in existence 
and operating before January 1. 1975. If 
such disclosure was required under 
statute or regulation adopted prior to 
such date to verify the Identity of an 
individual. Executive Order No. 9397. No¬ 
vember 22. 1943. authorizes component 
to use SSN as a system of numerical 
identification of individuals. 

(D) Any DoD Component which re¬ 
quests an individual to disclose his SSN 
must inform that individual (i) whether 
that disclosure is mandatory or volun¬ 
tary; (2) by what statutory or other au¬ 
thority such number is solicited; and (3) 
what uses u*iU be made of it. 

(E) If disclosure of the SSN Is not re¬ 
quired by Federal statute or is not for 
a system of records in existence and 
operating prior to January 1. 1975, DoD 
Components are not precluded from re¬ 
questing it from individuals concerned 
However, the separate Privacy Act State¬ 
ment for the SSN alone, or a merged 
Privacy Act Statement, covering not only 
the SSN but also other items of personal 
Information, must make clear that the 
disclosure of the SSN is voluntary*. If, in 
such instances, the individual refuses to 
disclose it, the DoD Component con¬ 
cerned must be prepared to identify him 
by alternate means. 

§ 286a. 10 Exemption*. 

The Head of the Component shall des¬ 
ignate the Component systems of records 
which are to be exempted from certain 
provisions of the Privacy Act of 1974, and 
they shall cause to be published in the 
Federal Register, information specify¬ 
ing the name of each designated system, 
the specific provisions of the act from 
which each system is to be exempted, and 
the reasons for each exemption of the 
record system. 

(a) General Exemptions. To qualify 
for a general exemption, as defined in 
the Privacy Act of 1974. Component or 
element thereof which performs as its 
principal function any activity pertain¬ 
ing to the enforcement of criminal la* 8 - 
including police efforts to prevent, con¬ 
trol, or reduce crime or to apprehend 
criminals, and the activities of prose - 
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c a tors, courts, correctional, probation, 
pardon, or parole authorities. Such sys¬ 
tem of records must consist of: 

(1) Information compiled for the pur¬ 
pose of Identifying Individual criminal 
offenders and alleged offenders and con¬ 
taining only Identifying data and nota¬ 
tions of arrests, the nature and dispo¬ 
sition of criminal charges, sentencing, 
confinement release, and parole and 
probation status: 

(2) Information compiled for the pur¬ 
pose of a criminal investigation, includ¬ 
ing reports of informants and Investi¬ 
gators, and associated with an identi¬ 
fiable individual; or 

(3) Reports identifiable to an individ¬ 
ual compiled at any stage of the process 
of enforcement of the criminal laws from 
arrest or indictment through release 
from supervision. 

(b) Specific Exemptions . To qualify 
for a specific exemption, as defined by 
the Privacy Act of 1974 the system of 
records must be: 

(1) Specifically authorized under cri¬ 
teria established under an Executive Or¬ 
der to be kept classified in the interest 
o! national defense or foreign policy and 
are in fact properly classified pursuant 
to such Executive Order: 

(2) Investigatory material compiled 
for law enforcement purposes, other than 
material covered under a general ex¬ 
emption; however, an Individual shall 
not be denied access to Information 
which has been used to deny him a right 
or privilege unless disclosure would re¬ 
veal a confidential source. Components 
shall establish procedures governing the 
granting of confidentiality; 

(3) Maintained in connection with 
providing protective service to the Pres¬ 
ident ol the United States or other indi¬ 
viduals protected pursuant to 18 UB.C. 
section 3056; 

(4) Used only to generate aggregate 
data or for other similarly evaluative or 
analytic purposes and which are not used 
to make decisions on the rights, benefits, 
or entitlements of individuals except for 
the disclosure of a census record per¬ 
mitted by 13 UJ3.C. section 8; 

(5) Investigatory material compiled 
solely for the purpose of determining 
suitability, eligibility, or qualifications 
for Federal civilian employment, military 
service. Federal contracts, or access to 
classified information, but only to the ex¬ 
tent that the disclosure of such material 
would reveal the Identity of a source who 
furnished information to the Govern¬ 
ment under an express promise that the 
identity of the source would be held In 
confidence, or prior to September 27. 
1975, under an Implied promise that the 
Identity of the source would be held in 
confidence. Components shall establish 
procedures governing the granting of 
confidentiality; 

<6> Testing or examination material 
used solely to determine individual qual¬ 
ifications for appointment or promotion 
in the Federal service the disclosure of 
which would compromise the objectivity 
or fairness of the testing or examination 
process; or 


C7) Evaluation material used to deter¬ 
mine potential for promotion In the 
Armed Services, but only to the extent 
that the disclosure of such material 
would reveal the identity of a source who 
furnished information to the Govern¬ 
ment under an express promise that the 
identity of the source would be held In 
confidence or prior to September 27,1975. 
under an implied promise that the iden¬ 
tity of the source would be held in con¬ 
fidence. DoD Components shall specify 
those categories of Individuals for whom 
pledges of confidentiality may be made 
when obtaining information on an Indi¬ 
vidual's suitability for promotion. 

§ 286a. 11 Systems of record*. 

(a) Contents . (1) Each DoD Compo¬ 
nent or clement thereof shall maintain 
in its records systems only such personal 
information as is relevant and necessary 
to accomplish a purpose or mission re¬ 
quired by statute or Executive Oder of 
the President. 

(2) Components shall Identify the spe¬ 
cific provision of law. or Executive Order, 
which provides authority for the main¬ 
tenance of information in each system 
of records. 

(3) Statutory or regulatory authority 
to establish and maintain a system of 
records does not convey unlimited au¬ 
thority to collect and maintain all in¬ 
formation which may be useful or con¬ 
venient to have. The proponent of each 
system of records will evaluate each 
category of information in a system for 
both necessity and relevance. In per¬ 
forming this evaluation the following 
points will be considered: 

U) Relationship of each item of in¬ 
formation to the statutory or regulatory 
purpose for ivhich the system Is main¬ 
tained. 

Cil) Specific adverse consequence of 
not collecting each category of informa¬ 
tion. 

<lii> Possibility of meeting the in¬ 
formation requirement through use of 
Information not individually Identifiable 
or through sampling techniques. 

<iv) Length of time that the informa¬ 
tion Is needed and. where appropriate, 
techniques for purging parts of the 
record. 

(▼) Financial cost of Information 
maintenance compared to risk or adverse 
consequence of not maintaining it. 

(vi) Necessity and relevance of this 
information to all individuals Included 
in the system. 

(4) Collection will be discontinued for 
each category or item of information 
w ? hich after the above evaluation does 
not appear to be reasonably Justifiable. 
Moreover, such information will be 
withdraw n and destroyed provided it can 
be economically segregated from neces¬ 
sary and relevant information. 

(5) The evaluation prescribed above 
will be performed by each proponent of a 
system of records: 

(1) During the design pliase of a new 
system of records or a change In an exist¬ 
ing system of records. 


OD Annually, prior to the ^publica¬ 
tion of all system notices in the Federal 
Recis-tt*. 

(b) Publication of record system 
notices. 

(1) General. The Privacy Act of 1974 
requires that a notice of the existence of 
each system of records, be published in 
the Federal Register. 

(2) Record system notices. DoD Com¬ 
ponents proposing new systems shall 
prepare system notices according to 
3 286a. 12 at least 30 days before the pro¬ 
posed system change may be legally im¬ 
plemented. Initial system notices, will be 
submitted to the OA8D<C)« 

(3) Chance to existing systems requir¬ 
ing advanced public notice . 

(I) The following proposed changes to 
an existing system must be published in 
the Federal Register for public comment 
at least 30 days before the changes are 
implemented: 

(A) Those which expand the catego¬ 
ries of individuals on whom records are 
maintained. 

(B) Those which add new categories 
of records to the system. 

(C) Those which add new categories 
of sources. 

(D) New or changed routine uses 
which involve disclosure to a new cate¬ 
gory or recipient. 

(E) Changes in procedures governing 
access. 

(il) Notices of proposed changes to 
existing systems will bo submitted to 
OASDlC). 

(4) Changes to existing systems not 
requiring advanced public notice. 
Changes in records systems not stated in 
(3), above, do not requiro advance pub¬ 
lication. but must be submitted for inclu¬ 
sion in the annual consolidated listing of 
records systems. Accordingly, each DoD 
Component shall establish procedures to 
ensure that all such changes are forward¬ 
ed for submission to OASD(C) by May 
31 of each year for annual publication in 
the Federal Register. 

(5) Reports concerning new and 
changed systems . Concurrently with (2 > 
and (3), above, OASD(C) shall provide 
the Office of Management and Budget 
and the Privacy Protection Study Com¬ 
mission advanced notice of proposals to 
establish new systems or to change rou¬ 
tine uses of existing systems. 

(6> DoD component Issuances . Each 
DoD Component shall ensure that infor¬ 
mation contained in each system notice, 
as published in the Federal Register, is 
Incorporated or otherwise published in 
DoD Component issuance(s) to ensure 
uniform system use and maintenance. 
DoD Components shall take immediate 
action to either publish a system notice, 
or discontinue, any system of records not 
contained in an Internal Issuance. 

(c) Standards of accuracy. (1) Record* 
used by a DoD Component in making 
determinations about an individual will 
be maintained with such accuracy, rele¬ 
vance, timeliness and completeness as U 
reasonably necessary to ensure fairness 
to the Individual in any determination, j 
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(2) Prior to disseminating any record 
about an Individual to any person other 
than a Federal agency unless the dis¬ 
semination is made pursuant to the 
Freedom of Information Act, reasonable 
efforts will be made to ensure that such 
records are Accurate, complete, timely, 
and relevant for agency purposes. 

<d) Restriction on maintenance of 
certain records. Maintenance of a system 
of records describing how Individuals ex¬ 
ercise rights guaranteed by the First 
Amendment are prohibited unless ex¬ 
pressly authorized by Federal 8tatute or 
by the individual concerned, unless per¬ 
tinent to and within tire scope of an au¬ 
thorized law enforcement activity. The 
exercise of these rights includes, but is 
not limited to. religious and political be¬ 
liefs. freedom of speech and the press, 
and the right of assembly and to petition. 

<•) Rules of conduct. The head of each 
DoD Component shall assure that per¬ 
sons. including government contractors 
or their employees. Involved in the de¬ 
sign, development, operation, mainte¬ 
nance or contol of any system of records, 
as defined in S286a.6, arc Informed of 
all requirements to protect the privacy 
of the individuals who are subjects of 
the records. The following sanctions 
should be emphasized to personnel: 

(1) There are criminal penalties for 
knowingly and willfully disclosing a rec¬ 
ord about an individual without the 
written consent or the written request 
of that individual, or unless disclosure 
Is for one of the reasons listed in 
t 286a.10. 

(2) The DoD Component may be sub¬ 
ject to civil suit for failure to comply 
with the Privacy Act. 

(f) Safeguarding personal in forma- 
tion in records spstems . 

(1) Each DoD Component shall estab¬ 
lish administrative and physical safe¬ 
guards to protect each system of rec¬ 
ords from unauthorized or unintentional 
access, disclosure, modification or de¬ 
struction. These safeguards shall apply 
to systems of records, in whatever medi¬ 
um in which personal information is 
processed or stored. Such safeguards 
shall be tailored to the requirements of 
each system of records. 

(2) Access to personal information 
shall be restricted to those persons whose 
official duties require access and the in¬ 
dividual concerned and in accordance 
with 5 286a.8. 

(3) Each DoD Component shall ensure 
that all persons whose official duties re¬ 
quire access to or processing and main¬ 
tenance of personal information are 
trained In the proper safeguarding and 
use of such information. 

(4) Personal records and documents 
shall be stored so as to reasonably pre¬ 
clude unauthorized disclosure. 

(5) Disposal of records containing 
personal information w hich are no longer 
required will be accomplished In such a 
manner that will prevent the contents 
from being disclosed (e.g. tearing or 
shredding the record Into pieces or burial 
or in the case of magnetic tapes by 
degaussing). 


§ 286a.l 2 Instruction* for preparation 
of record nMcm notice*. 

(a) General instructions . (1) For each 
system of records submit Information In 
the sequence as shown in <b>, below. 
Show in this sequence even though an 
entry may not be required for all items. 

(2) Use keywords shown below (he., 
sysname, record-category, etc.) Expla¬ 
nations of keywords are shown in paren¬ 
theses, but do not use. 

(3) Do not use paragraph or subpara¬ 
graph numbers or letters. 

(4> Do not underline any part of the 
text. 

(5) Do not use hyphenation at the end 
of a line or subdivide a word at the end 
of a line. 

<6> Do not reference information from 
other parts within the system of records 
being described. 

(7) Use all standard typewriter char¬ 
acters except for the following which will 
be used as indicated: 

(i) Use "+'• to precede each major 
group keyword <©.g., plus sysname, etc.). 

(U> Use •••" to precede each major sub¬ 
group k eyw o rd <e.g. • safeguards, etc.). 
The Y' used in original Privacy Act sub¬ 
mission instructions is no longer valid. 

(ill) Use M $" to precede the text follow¬ 
ing each major group or subgroup head¬ 
ings. Do not use subparagraphs. 

<iv) Use to precede each Une en¬ 
try when names, addresses, etc., require 
a column or list format. Multiple ad¬ 
dresses or listings within a single column 
are not permitted. In instances where 
more than one address or list is required, 
enter all addresses or lists in paragraph 
form, from left to right across the page. 

(v> Do not use character. It is 
reserv ed for other purposes. 

(8) All information will be typed flush 
with the left margin, using the characters 
indicated in (7) above to distinguish be¬ 
tween major groupings of information 
and paragraphs. 

(9) Refer to paragraph (c) of this sec¬ 
tion for systems which may qualify for 
eruption. 

(10) Number the pages separately for 
each draft system notice. 

(11) New and revised system notices 
shall be prepared in accordance with 
the initial Privacy Act submission in¬ 
structions as modified by this section. All 
notices are to be submitted in full (l.e. no 
partial system notices shall be accepted). 

(b) Sequence of submissions and in¬ 
structions. (1) Manual or Automated. 
Indicate whether the system is manual 
or automated. An automated system 
would include records processed, main¬ 
tained, or both. In a machine readable 
medium, such as EAM Cards, computer 
tapes, or disks, w'ord processing tapes and 
cards, etc. A manual system would in¬ 
clude records processed, maintained, or 
both, in a human readable medium such 
as paper records in file folders, visible 
or vertical file cards, microfiche, roll 
microfilm, photographs, etc. A mecha¬ 
nized flic which requires substantial hu¬ 
man Intervention for processing or main¬ 
tenance Is considered to be manual, 
rather than automated. 


1 2) System name (sysname). When¬ 
ever applicable, identify the system by 
number and title prescribed in your files 
or records disposition manual. Use lo¬ 
cally originated titles for files which are 
not described specifically and adequately 
in the manual or which are otherwise 
unique to the reporting office. If more 
than one system is covered by a file 
description, identify each system. If sev¬ 
eral files (separately described in your 
manual) are a part of a single system 
identify the system only (see, below, for 
identification of separate files which 
form a system). Provide system and file 
title In unclassified form. Do not use 
abbreviations, nicknames, or acronym- 
unless spelled out the first time used. 
Place acronyms In parentheses immedi¬ 
ately following the title. 

(3) Security. 8pecify the Defense or 
other security classification for the sys¬ 
tem of records if classified pursuant to 
the provisions of DOD 5200.1—P (32 CFR . 
159), and implementing directives. Do 
not cite as a classification “Internal 
Working Paper, Eyes Only/' or similar 
marking used for internal control or 
other handling p urpos es. If unclassified 
including FOR OFFICIAL USE ONLY, 
state unclassified. 

(4) Location. If the system is main¬ 
tained in a single location, provide the 
exact name of the office, org anization 
and correspondence or routing symbol. 
On the other hand, if it is geographical]: 
or organizationally decentralized, specify 
each type of organization or element that 
maintains a segment of the system For 
example, if the system was comprised 
of clinical records, then medical centers 
and hospitals, and the National Person¬ 
nel Records Center would be listed as 
locations. Where automated data sys¬ 
tems encompass a central computer fa¬ 
cility, with input/output terminals at 
several geographical locations, list by 
category each location under this head¬ 
ing. In all instances where multiple loca¬ 
tions are referred to by type of organi¬ 
zation, state that official mailing ad¬ 
dresses are in the Department of De¬ 
fense Directory in the appendix to the 
Component’s systems notice. However, m 
all cases, give the official mailing ad¬ 
dress If the office maintaining the sys¬ 
tem Is not listed in the Federal Register. 
If the address is classified, so state Be 
sure to list each type of organization 
maintaining a segment or duplicate of 
the system, since maintenance by a type 
of organization not reported herein will 
constitute a violation of the Privacy Act 
of 1974. When Indicating domestic ad¬ 
dresses, use the United States Postal 
Service two letter State abbreviation and 
the Zip Code. 

(5) Individual category. (Categories 
of individuals covered by the system '- 
The purpose of this requirement is to 
permit an Individual to determine 
whether or not information on him 
might be in the system of records. Cate¬ 
gories of individuals, therefore, should 
be stated in easily understood, non-tech¬ 
nical terms and include all categories ox 
individuals on whom records are main¬ 
tained. Avoid using broad general dc- 
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scriptians. such os "all military person¬ 
nel," tinless the system applies to all 
military personnel. For example, the 
Joint Uniform Military Pay Bystem 
< JUMPS) applies to all military person¬ 
nel on active duty, while a system of 
absentee case flies would apply only to 
deserters and escaped prisoners. All cate¬ 
gories of individuals included In the sys¬ 
tem must be listed, regardless of the 
frequency of inclusion or the number of 
records involved, (All future changes 
to the system, which broaden or increase 
the categories ctf individuals covered, will 
require preparation and publication of 
a revised public notice In the Federal 
Register.) 

16 ) Record category. (Cafrporiej of 
records in the system). Briefly describe 
in non-technlcal terms all types of rec¬ 
ords in the system. For yxample, under 
JUMPS, the types of records will include, 
but not be limited to. Individual military 
pay records and substantiating docu¬ 
ments. such as certificates for deductions 
and retained military pay orders and 
records of travel payments: financial 
record data folders; miscellaneous mili¬ 
tary vouchers; laundry and dry cleaning 
statement; copies of morning or strength 
reports or other rosters; and personal 
financial records. For automated systems, 
do not list source documents unless they 
are retained and filed by name, SSN. or 
other individual identifier. Instead, list 
the categories of information stored in 
the system. Be sure to include all types 
records in the system, regardless of their 
frequency or volume or accumulation, 
since future additions of new types of 
records will require preparation and pub¬ 
lication of revised public notices in the 
Federal Register. 

(7) Authority. (Authority for mainte¬ 
nance of the system), cite the specific 
provision of a Federal statute or Execu¬ 
tive Order of the President. Including the 
title thereof, which authorizes, or pro¬ 
vides a legal basis for. maintenance of 
the system. Do not cite regulations. In 
this connection, authority for a system 
may be derived from a statute or Execu¬ 
tive Order which: 

(1) Explicitly authorizes or directs the 
component to maintain a system of rec- 

cords. 

<il> Authorises or directs the compo¬ 
nent to perform a function, the discharge 
of which requires maintenance of the 
system of records. 

Note: Cheek with the appropriate Judge 
advocate or legal ©nicer for tKnUUnce In 
determining the statutory or regulatory basis 

tor the system. 

<8» Routine-uses. (Routine uses of 
records maintained la the system, includ¬ 
ing categories of users and the purposes 

of such uses.) 

U> Essentially, this requirement calls 
for the following Information In non¬ 
technical terms: 

fa) The purpose (a) for which infor¬ 
mation in the system Is collected. 

<b> Each category of xuter. 

(c> The specific use is) made of the in¬ 
formation by each user. 


01> Each category of user and each 
use must be reported. Any proposed new 
use or category of user, or change In an 
existing vise, which has the effect of ex¬ 
panding the avnflabflity of the Informa¬ 
tion in the system, will require publica¬ 
tion of a revised notice in the Front At. 
Register. Any such proposed change in 
a routine use must also be described in 
an advanced notice tn the Federal Reg¬ 
ister to permit 30 days for public com¬ 
ment before it is implemented. As de¬ 
fined by 5 U.S.C. 552a, the term “routine 
use" means with respect to the disclosure 
of a record, the use of such record for 
a purpose which is compatible wtth the 
purpose for which It was collected. 

(ill) “Uses" can be distinguished from 
“purposes" in that "purposes** describe 
the objectives for collecting or maintain¬ 
ing information. “Uses** are the specific 
ways or processes in which the infor¬ 
mation is employed, including the per¬ 
sons or organizations to whom the record 
may be disclosed. For example, the pur¬ 
poses for collecting information may be 
to evaluate an application for a veteran’s 
benefit and to issue checks. Uses may In¬ 
clude verification of certain Information 
with the appropriate Military Service 
and release of check data to the Treas¬ 
ury Department. List under routine uses 
if contractors are engaged to perform 
a service, such as key punch, optical scan, 
or telecommunications in connection 
with the operation of an automated data 
system. List also Federal agencies to 
which personal-type information is dis¬ 
closed, including automated system inter¬ 
faces. and the purposes for which the 
disclosures are made. 

ilv) Each proponent of a system (Le.. 
that oflice or organization proposing, di¬ 
recting. or otherwise responsible for the 
system) must prescribe the "routine** 
uses of the records. Routine use does not 
merely encompass the common and 
ordinary uses to which records arc put. 
but Also Includes all of the proper and 
necessary uses regardless of frequency. 
For example, individual income tax re¬ 
turns arc routinely used by the Internal 
Revenue Service to audit the amount of 
tax due and for assistance on collection 
of such tax by civil proceedings. They 
are used less often, however, for referral 
to the Department of Justice for possible 
criminal prosecution of fraud or tax eva¬ 
sion. Therefore, the "routine” use of such 
records will include referrals to the De¬ 
partment of Justice. In addition, descrip¬ 
tion of "routine use" shall include the 
fact that any individual records In a sys¬ 
tem of records may be transferred to any 
component of the Department of De¬ 
fense. It shall be expected normally that 
"routine use" will include disclosure to 
law enforcement or Investigatory au¬ 
thorities for Investigation and possible 
criminal prosecution, civil court action, 
or regulatory order. 

C9) Policy-practice. (Policies and 
practices for storing. retrieving. acces¬ 
sing. retaining. and disposing of records 
in Vie system). Describe bow records In 
the system are managed during their 


life-cycle. When feasible, extract per¬ 
tinent information from your files or 
records disposition manual. 

<i) Storage. In describing records stor¬ 
age. specify the medium in which they 
arc maintained, such as paper records In 
file folders, visible or vertical file cards, 
computer magnetic tapes, or disks, com¬ 
puter paper printouts, aperture cards, 
microfiche, roll microfilm, photographs, 
video-tape. etc. 

(ii) Retrtevabitity. Specify how in¬ 
formation is accessed and retrieved, such 
as by name, social security account num¬ 
ber (SSAN). mill tan’ service number or 
other identification number, classifica¬ 
tion or personal characteristics, such as 
fingerprint classification, voice print 
identifier, etc. Indicate further whether 
conventional or computerized indices are 
required to retrieve Individual records 
from the system. 

(ill) Safeguards. Describe what meas¬ 
ures arc taken to prevent unauthorized 
disclosure of the records and state the 
categories of Individuals authorized ac¬ 
cess to the records. Specify system safe¬ 
guards, such os safes, vaults, locked cab¬ 
inets or rooms, guards, personnel 
screening, visitor registers, computer 
"failsafe** systems softw^are, etc. 

Note: Do not describe security Mfcguardi 
In such detail m to increase the risk of un¬ 
authorized access to the records. 

(lv> Retention, (retention and dis¬ 
posal) . State rules on how long the rec¬ 
ords are to be maintained; if and when 
they are moved to Federal Records Cen¬ 
ters or the National Archives or other de¬ 
signated depository; and If, when, and 
how they are destroyed or otherwise dis¬ 
posed of. Changes In tills item will not 
normally require Immediate publication 
of a revised public notice unless they re¬ 
flect an expansion in the availability of 
or access to the system of records. 

(10) Systems manager (Sysmunager) „ 
(Title and duty address of the agency of¬ 
ficials responsible far the system) . In all 
cases, enter the title of the official who 
is responsible for policies and procedures 
governing the system, i.e., DCS Person¬ 
nel. Ilq . USA and USAF. Chief of Naval 
Personnel: etc. If the title of the official 
is unknown (such as for locally evolved 
systems), specify the commander or of¬ 
fice bead as the responsible official. In 
addition, for geographically or organiza¬ 
tionally decentralized systems, where in¬ 
dividuals may deal directly with agency 
officials at each location to exercise their 
rights under the Privacy Act of 1974, 
give the position or duty title of each 
category of official responsible for the 
system or a segment thereof. For ex¬ 
ample. in the case of clinical records, 
the entries would be; The Surgeon Gen¬ 
eral. USA or USAF. or Chief. Bureau of 
Medicine and Surgery (USN), comman¬ 
ders of medical centers and hospitals, 
and the Director. National Personnel 
Records Center. Ill Winnebago St.. St. 
Louis MO 631 IE. Do not Include the duty 
address ff already listed in organizational 
directories mentioned in (b)<4> of this 
section. 
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Ul> Notification. <Procedure where - 
by individuals can be notified at their 
request if the system contains records 
pertaining to them). 

(I) Indicate whether or not request* 
from Individuals should be addressed to 
the above SYSMANAGER. as in (10) of 
this paragraph. If requests are to be ad¬ 
dressed to any other officials, list them by 
duty or position titles. 

(II) Specify what Information will be 
required from the requesting individual 
to determine whether or not the system 
contains a record about him such as 
full name, military status, SSN or serv¬ 
ice number, resident or nonresident, etc. 

(ill) List by specific name, or cate¬ 
gories. those offices which the requestor 
may visit to obtain information on 
whether or not the system contains rec¬ 
ords pertaining to him. 

(lv) For personal visits, specify what 
data the requestor must present as proof 
of identity, such as a combination of 
full name, date and place of birth, par¬ 
ents* names, driver's license, medicare 
card. etc. Do not require verification of 
Identity for records which arc discloeable 
under the Freedom of Information Act. 

(12) Access . (Procedures whereby an 
individual can be notified at his request 
how he can gain access to any record 
pertaining to himself contained in the 
system of records ). Include the title or 
category of officials who can proride as¬ 
sistance, if those officials are other than 
the 8YSMANAGER. If the mailing ad¬ 
dresses are listed in the organizational 
directory, state that official mailing ad¬ 
dresses are in the Department of Defense 
Directory in the appendix to the Com¬ 
ponent's systems notice. Specific loca¬ 
tions and telephone numbers of offices 
may be indicated for unique or central¬ 
ized systems. 

(13) Contest. (Rules for access and 
contesting contents of records) . To com¬ 
ply with this requirement, merely, state: 
* 4 Thc agency's rules for access to records 
and for contesting contents and appeal¬ 
ing initial determinations by the Indi¬ 
vidual concerned may be obtained from 
the Sysmanager." 

(14) Source. (Categories of sources of 
records in the system) . List by type each 
source of information in the system, e g., 
previous employers, financial institu¬ 
tions, educational Institutions, trade as¬ 
sociations, automated system interfaces, 
etc. Specific individuals or institutions 
need not be identified by name. Also, do 
not list as a source individuals who pro¬ 
vided Information on themselves. Again, 
be sure to include all types, since collec¬ 
tion of information from types of sources 
other than those listed will require pub¬ 
lication of a revised public notice In the 
Federal Register—before any informa¬ 
tion is collected from those sources. 

(c) Systems qualified and proposed for 
promotion 

(1) Generally, the following records 
may be exempted from the provisions of 
<b) (ID. (12>. (13), and (14) of this 
section (subsection (e)(4) (G), <H) and 
<I) of the Privacy Act of 1974: records 
maintained by the Central Intelligence 


Agency; records compiled to ensure pro¬ 
tection of the President or other officials, 
classified records, records required by 
statute to be maintained and used solely 
as statistical records; investigatory rec¬ 
ords compiled solely for the purpose of 
determining suitability, eligibility, or 
qualifications for Federal civilian em¬ 
ployment, military service, Federal con¬ 
tracts. or access to classified information, 
but only to the extent as outlined In sub¬ 
section (k)(5) of the Privacy Act of 
1974; certain testing and examination 
material; and certain material used to 
evaluate potential for promotion In the 
Armed Services. All Items in paragraph 
<b) of this section will be completed for 
systems proposed for exemption, except 
for (b) (11), (12). (13) and (14) of this 
section. 

(2) Cite the system name and specific 
provisions of the Privacy Act of 1974, 
from which the system Is to be exempted 
and the reasons therefore. Consult with 
the legal staff for detailed guidance for 
systems which may be eligible for ex¬ 
emption. Proponents of systems dealing 
with the above types of records should 
contact the Departmental Records Man¬ 
agement staff (HQ DAAO-AMR; HQ 
USAF/DAD; Chief of Naval Operations 
(OP-09B1); or appropriate comparable 
Defense component records management 
staff for additional guidelines, If neces¬ 
sary, for preparing exemption notices for 
publication in the Federal Register. 
(Note: No system of records is exempted 
from the public notice requirements of 
the Privacy Act of 1974.) Failure to pub¬ 
lish such a notice constitutes a criminal 
violation. 

g 286a. 13 Effective date and implemen¬ 
tation. 

(a) This Part is effective September 
27. 1975. 

(b) DoD Components shall issue regu¬ 
lations to carry out the policies set forth 
in this Part. Two copies of the imple¬ 
menting regulations shall be forwarded 
to the Assistant Secretory of Defense 
(Comptroller*. 

Maurice W. Roche, 
Director , Correspondence and 
Directives , OASD ( Comptroller ). 

August 14. 1975. 

[PR Doc 76-22315 Filed 8-25-75;$:45 am] 


Office of the Secretary 
[32 CFR Part 286b] 

PERSONAL PRIVACY AND RIGHTS OF IN¬ 
DIVIDUALS REGARDING THEIR PER¬ 
SONAL RECORDS 

Notice of Proposed Rulemaking 

Congress enacted the Privacy Act of 
1974 (Pub. L. 93-579); 68 Slat. 1896. 5 
U.8.C. 552a) which requires each Federal 
Agency that maintains any systems of 
records as defined in the statute to pro¬ 
mulgate rules pursuant to the provisions 
of the Act. 

Notice is hereby given that the Office 
of the Secretary of Defense proposes to 
add Part 288b to implement the provi¬ 


sions of the Privacy Act of 1974. Part 
286b establishes the proposed rules for 
the protection of personal privacy of in¬ 
dividuals identified in records main¬ 
tained by the Office of the Secretary of 
Defense and the Joint Chiefs of 8tafT, 
and implement* Department of Defense 
Directive 5400.11(32 CFR 286a) which 
applies to all DoD Components. This pro¬ 
posed Part 286b applies to all Office of 
the Secretary of Defense activities. Sig¬ 
nificant portions of these documents pro¬ 
vide the procedures for requests for in¬ 
formation, access to and disclosure of 
records, and the actions to be taken by 
the Office of the Secretary of Defense 
in response to such requests. Part 286b 
further contains provisions for account¬ 
ing of disclosures, requests for amend¬ 
ment of a record, and appeals from re¬ 
fusal to amend a record.. 

In addition, sections 5 U.S.C. 552a0) 
and (k) authorize an agency head to 
exempt certain systems of records or 
parts of certain systems from some of 
the requirements of the Act. Part 286b 
reserves to the Secretary of Defense, .is 
Head of an Agency, the right to create 
exemptions pursuant to the exemption 
provisions of the Act. Part 286b.ll con¬ 
tains those general and specific exemp¬ 
tions proposed by the Office of the Sec¬ 
retary of Defense. 

Any person interested In the rules 
proposed herein may participate in this 
proposed rulemaking by submitting 
either in person or through the mall 
written data, views, or arguments to the 
Deputy Assistant Secretary of Defence 
(Administration), Room 3E827. The 
Pentagon. Washington. D.C. 20301, on or 
before September 25, 1975. 

This proposal will apply to other pos¬ 
sible systems of records set up in the 
future, as applicable. 

Therefore, pursuant to 5 U.S.C. 553. 
subsections 3 and 4 of the Administra¬ 
tive Procedure Act, and to the Privacy 
Act of 1974, Title 32 of the Code of Fed¬ 
eral Regulations Part 286b is proposed as 
set forth below: 

Bee. 

286b. 1 Purpose. 

280b3 Applicability and scope. 

286 b.3 Policy. 

286b.4 Responsibilities and functions. 

286b 5 Procedures. 

286b 6 Reports required and submission 

286b.7 Definitions. 

286b 8 Systems of records. 

286b 0 Instruction for preparation of 
records system notices. 

286b 10 Format of four points required on 
forma, requesting personal infor¬ 
mation. 

286b. 11 Procedures for exemptions. 

286b. 12 Effective date and Implementation. 

§ 286b. 1 Purpow. 

This part: 

(a) Implements the Privacy Act of 
1974 (Public Law No. 93-579. 5 UJS.C. 
552a). and supplements the OMB Guide¬ 
lines. Circular A-108, July 1 . 197 5, and 
DoD Directive 5400.11. (32 CFR 286a) 
which require the Offices of the Secretary 
of Defense and those organizations as¬ 
signed to OSD for administrative sup¬ 
port to: 
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(1) Assure that personal information 
about individuals collected In OSD Com¬ 
ponents is limited to that which is legally 
authorized and necessary, and Is main¬ 
tained in a manner which assures its 
confidentiality; 

(2) Establish policies and procedures 
for effective administration of the Pri¬ 
vacy Act program; 

(3) Establish procedures for reviewing 
a denial for access to records or for the 
correction of a record. 

§ 2861k2 Applicability aiul *roj>c. 

The provisions of this Part apply to the 
Office of the Secretary of Defense. The 
Organization of the Joint Chiefs of Staff, 
and other activities assigned to OSD for 
administrative support (hereinafter re¬ 
ferred to collectively as "OSD Compo¬ 
nents"). It covers all record systems 
maintained by OSD Components; and 
governs the collection, maintenance, use, 
cii^eml nation, access, change and re¬ 
lease of Information contained in OSD 
Components* records systems which in¬ 
volve or concern any individual. 

§ 286.3 Policy. 

(a) The policy of the Department of 
Defense is to protect the privacy of in¬ 
dividuals involved in any phase of the 
personnel management process and to 
permit any individual to know what rec¬ 
ords exist pertaining to him in the Office 
of tiie Secretary of Defense, as well as in 
those organizations assigned to the OSD 
for administrative support 

<b> Each office maintaining records 
and information about an Individual will 
ensure that the privacy of any individual 
concerned is protected from unauthor¬ 
ized disclosure, and permit each individ¬ 
ual to have access to, and have a copy 
made of, all or any portion of such rec¬ 
ords which pertain to him, (except those 
referred to in paragraphs 8 286b.5(c) 
(16> and 3 286b.ll), and to have an op¬ 
portunity to request that such records be 
amended as provided by the Privacy Act 
of 1974. 

<c> The Heads of OSD Components 
shall collect, maintain, use, or dissem¬ 
inate any record of on identifiable per¬ 
sonal nature in a maimer which assures 
that such action is necessary and law¬ 
ful; that any information collected is 
as accurate, relevant, timely, and com¬ 
plete ns is reasonably necessary to assure 
fairness to the individual; and that ade¬ 
quate safeguards are provided to prevent 
misuse or unauthorized release of such 
information. 

c 286b. I Rf*pon«ibilit»r«i and function*. 

(a) The Deputy Assistant Secretary 
of Defense (Administration) shall: 

(1) Direct and administer the Depart¬ 
ment of Defense Privacy Act program 
for OSD Components. 

(2) Establish standards and proce¬ 
dures to assure compliance with and 
implementation of the Privacy Act of 
19 <4 and DoD Directive, 5400.11 (32 CFR 
286 a), 

(3) Be responsible for serving as the 
appellate level within OSD in those in¬ 
stances in which a requester seeks re¬ 
consideration of a previously denied 


request or initiates legal action to compel 
the release or correction of a record. 

(4) Evaluate and decide, in coordina¬ 
tion with the General Counsel, appeals 
resulting from denials of records from 
OSD Components. 

(5) Designate the Records Manage¬ 
ment Branch, Office of the Deputy As¬ 
sistant Secretary of Defense (Adminis¬ 
tration). OASD(C), as the office of rec¬ 
ord and the central point-of-contact for 
all matters pertaining to the Privacy Act 
program both for OSD Components and 
Individuals requesting Information and 
access to records under the provisions of 
the Act. As such, the Records Manage¬ 
ment Branch shall; 

(!) Forward requests received from in¬ 
dividuals to the appropriate OSD Com¬ 
ponent having primary responsibility for 
the Information requested, and maintain 
suspenses to ensure that replies are made 
within time limits established in DoD 
Directive 5400.11 (32 CFR 286a). 

(U) Collect any fees entailed in repro¬ 
ducing requested materials. 

(iii) Provide guidance and training to 
organizational entitles as required by the 
Privacy Act and OMB Guidelines, Cir¬ 
cular A-108, July 1, 1975, and DoD Di¬ 
rective 5400.11 <32 CFR 286a). 

(iv) Collect and consolidate data from 
OSD Components and submit an Annual 
Report to the Office of Management and 
Budget (OMB). as required by the Pri¬ 
vacy Act, OMB Guidelines. Circular 
A-108, July 1. 1975. and DoD Directive 
5400.11 (32 CFR 286a). 

(v) Coordinate and consolidate Infor¬ 
mation for reporting all records systems, 
as well as changes to approved systems, 
to the OMB, Congress, and Federal 
Register, as required by the Privacy Act 
and OMB Guidelines, Circular A-108, 
July 1. 1975. and DoD Directive 5400.11 
(32 CFR 286a). 

(vi) Collect information from OSD 
Components and prepare consolidated 
reports required by the Privacy Act and 
DoD Directive 5400.11 (32 CFR 286a). 

(b) The General Counsel shall: 

(1) Coordinate, as appropriate, with 
the Department of Justice all final 
denials of appeals for requests for 
records when litigation is likely. 

(2) Provide advice and assistance to 
the DASD(A) as may be required In the 
discharge of his appellate responsibilities. 

(3) Provide advice and assistance to 
OSD Components, as necessary, in legal 
matters pertaining to the Privacy Act 
of 1974. 

<c) The Head of Each OSD Component 
shall: 

(1) Designate an Individual os the 
point-of-contact for Privacy Act mat¬ 
ters; designate an official authorized to 
deny initial requests for an individual’s 
records or changes to records; and advise 
the DASD(A) of names of officials so 
designated. 

(2) Identify all systems of records in 
his organization, as required by the Act, 
and submit the data as indicated in 
5 286b 5<a), to the DASD<A) no later 
than 30 April of each year. 

<3) Report any new records systems, or 
changes to an existing record system as 
indicated in 286b.5<a) (3), to the DASD 
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(A) at least 00 days prior to the Intended 
use of the system. 

<4) Review oil contracts which pro¬ 
vide for the maintenance of systems of 
records by or on behalf of his office to 
assure—where appropriate and within 
his authority—that language is included 
w’hlch provides that such systems will be 
maintained in a manner consistent with 
the Act. 

(5) Revise procurement guidance to 
Incorporate language consistent with the 
Act. Le.. to provide that any contract 
which provides for the maintenance of 
a system of records by or on behalf of 
his office includes language which as¬ 
sures that such system will be main¬ 
tained in conformance with the Act. 

(6) Revise computer and telecom¬ 
munications procurement policies to pro¬ 
vide that agencies must review all pro¬ 
posed contracts for equipment and serv¬ 
ices to assure compliance with applicable 
provisions of the Act. e g., Report on New 
Systems. 

(7) Review all directives which require 
forms or other methods used for the col¬ 
lection of information about individuals 
to ensure compliance with the Privacy 
Act of 1974. (Refer to 5 286b.5(e>.) 

(8) Instruct employees who deal with 
Privacy Act matters in the provisions 
of this Part and DoD Directive 5400.11, 
<32 CFR 286a). 

(9) Establish administrative systems 
in his organization to comply with the 
procedures as listed in 3 286b.5 of this 
Part. 

<10) Provide to the OSD Records Ad¬ 
ministrator a copy of the record request¬ 
ed and a statement of reproduction 
charges when the request for a record is 
approved. (References 3 286b.5(c) (14) 
and 3 286b.5(f). 

(11) Coordinate with the Office of the 
General Counsel on aU proposed denials 
of records. 

(12) Provide the DASD(A), when a 
record Is denied in whole or in part, the 
justification for such denial. (Reference 
3 280b.5(d) (6).) 

<13) Provide the record to the DASD 
(A), when initial denial of a request for 
such record has been appealed by the 
requester, or at the time of initial denial 
when appeal seems likely. 

<14) Maintain a complete and accu¬ 
rate record of the administrative pro¬ 
cedure Involved in any denial for access 
to a record or for the correction of a 
record. This record should be maintained 
so that it can be readily certified as the 
complete administrative record of the 
proceedings as a basis for possible use 
in litigation. <Refer to 3 280b.5(f>.) 

(15) Refer cases to the DASD(A) for 
review and evaluation w r hcn issues raised 
are of unusual significance, precedent 
setting, or otherwise require special at¬ 
tention or guidance, 

<16 1 Establish rules of conduct to as¬ 
sure that persons involved in the design, 
development, implementation, operation 
and maintenance of any system of rec¬ 
ords, as defined in 8 286b.7: <i) are cog¬ 
nizant of all requirements to protect the 
privacy of the individuals to whom the 
records pertain; and iii) are aware that 
there are civil and criminal penalties for 
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knowingly and willfully disclosing a rec¬ 
ord about an individual without the writ¬ 
ten consent or written request of that 
individual, unless such disclosure falls 
under provisions outlined In Exemptions, 
i Refer to $ 286b.5(f>.) 

(17) Forward any request received di¬ 
rectly from an individual to the OSD 
Records Administrator for appropriate 
suspense control and recording. 

id) The Director for Space Manage¬ 
ment and Services. DASD(A) shall: 

Upon request of the OSD Records Ad¬ 
ministrator provide the necessary au¬ 
tomated services through the Word Proc¬ 
essing Center for publication of data In 
the Federal Register as required by the 
Privacy Act of 1974. 

(e) The Requester is responsible for: 

(1) Submitting his request in person 
at, or by writing to. the Office of the 
Records Administrator. Office of the Sec¬ 
retary of Defense, Room 5C315, The Pen¬ 
tagon. Washington. D.C. 20301. 

(2) Establishing his Identity as out¬ 
lined in 5 2$Gb.5(c)(3). 

(3) Describing the record sought and 
providing sufficient information to en¬ 
able the material to be located with a 
reasonable amount of effort. te., approx¬ 
imate date it was Initiated; originating 
organization; type of document. 

(4) Complying with the procedures, 
as provided for in this Instruction, for 
inspecting and/or obtaining copies of 
requested records. 

(5) Paying all costs associated with 
reproducing copies of requested informa¬ 
tional materials, if appropriate. (See 
f 286b.5(g>.) 

§ 286b.5 Procedure*. 

(a) Publication of annua/ noficet in 
the "Federal Register:' (1) A notice of 
the existence of any records system 
which meets the definition of a system of 
records as defined in i 286b.7 shall be 
published annually In the Federal Reg¬ 
ister. 

(2) Each OSD Component will submit 
a report of its records systems to the 
DASD< A) by 30 April of each year. This 
data will be consolidated by the DA8D 
(A) and published annually in the Fed¬ 
eral Register. Instructions on its content 
and format are at S 286b.8 and $ 286b.9. 

(3) New or revised records systems. 
Each OSD Component shall provide the 
DASD(A) with 90 days advance notice 
of any anticipated new or revised system 
of records. This material will be sub¬ 
mitted to the OMB and Congress at least 
60 days prior to use, and to the Federal 
Register at least 30 days prior to being 
put into use in order to provide an oppor¬ 
tunity for interested persons to submit 
written data, views, or arguments to the 
OSD Component. Instructions on its con¬ 
tent and preparation are at 9 286b.8 (2) 
and (3), and $ 286b.9, respectively. 

<b) Annual report. (1) Each OSD Com¬ 
ponent shall submit in six copies an an¬ 
nual report by March 31 of each year, to 
the DASD< A). covering its activities for 
the preceding calendar year as required 
by the Privacy Act of 1974. These reports 
will be consolidated by the DASD(A) and 
an overall report submitted to the Office 
of Management and Budget. 


(2) The annual report will consist of 
the following: 

(i) Overall summary . A brief manage¬ 
ment summary of the status of actions 
implementing the Act, the results of 
these efforts, any problems encountered, 
and recommendations for changes in leg¬ 
islation. policies or procedures. 

<ii) Accomplishments and projections. 

A summary of major accomplishments, 
le., improvements in the OSD Compon¬ 
ent’s information practices, safeguards, 
and any future plans for improving the 
records systems. 

(ill) Exemptions. A list of records sys¬ 
tems which were exempt during the year 
from any of the operative provisions of 
this law as permitted under the terms 
of subsections (J> and <k) of the Privacy 
Act. and whether or not the exemptions 
were obtained during the year, the num¬ 
ber of records in each system exempted 
from each specific provision, and rea¬ 
sons for invoking the exemption. 

(Iv) Number of systems. A brief sum¬ 
mary of changes to the total inventory 
of records systems subject to the provi¬ 
sions of the Act. Including reasons for 
major changes; e.g., the extent to which 
review of the relevance of and necessity 
for records lias resulted in elimination 
of all or portions of systems of records, 
or any reduction in the number of indi¬ 
viduals on w’hom records are maintained. 

(iv) Operational experiences. A gen¬ 
eral description of operational experi¬ 
ences to include: 

(a) The number of individuals—com¬ 
pared to the number of records in the 
system—exercising their rights under the 
Privacy Act 

(b) The number of requests for infor¬ 
mation received: 

(c) The number of requests refused; 

(d) The number of appeals; 

(e) The number of those seeking re¬ 
dress through the courts. 

(vi) Costs. Any available data, or es¬ 
timates, of the cost of administering 
the Privacy Act program will be re¬ 
ported. (DoD Directive 5000.22) 1 

(c> Access to information on records 
systems. 

(1) Upon request, and as provided by 
the Privacy Act. records shall be dis¬ 
closed to the Individual to whom they 
pertain and under whose individual 
name or identifier they are filed, unless 
exempted by provisions stated In 286b.5 
(16) and 286b.ll. There is no require¬ 
ment that a record be created or that an 
individual be given access to records 
which are not retrieved by name or other 
individual identifier. 

(i) The granting of access to a record 
containing personal Information shall 
not be conditioned upon any requirement 
that the individual state a reason or 
otherwise justify the need to gain access. 

(ii) No verification of identity ahall 
be required of an Individual seeking ac¬ 
cess to records which are otherwise avail¬ 
able to the public. 

(ill) Individuals may not be denied 
access to a record In a system of records 

»Piled m part of original. Copies Available 
from the UH. Naval Publications and forma 
Center. 6801 Tabor Ave^ Philadelphia. Pa. 
19120, Attn: Code 300. 


pertaining to themselves because those 
records are exempted from disclosure 
under the provisions of DoD Directive 
5400.7 <32 CFR 286.6(b)) which states: 

•* • • • An exempted record or reason¬ 
able segregable portion of a record, 
however, should be made available upon 
request of any member of the public 
when. In the judgment of the releasing 
component or higher authority, no sig¬ 
nificant, legitimate governmental pur¬ 
pose would be served by withholding :t 
under an applicable exemption.” 

(Iv) Individuals will not be denied 
access to their records for refusing to 
disclose their Social Security Number 
unless disclosure of the SSN Is required 
by statute or by regulation adopted be¬ 
fore January 1. 1975. or if the record's 
filing identifier and the only method at 
retrieval Is by SSN. 

(2) Any Individual may request access 
to a record pertaining to him in person 
or by mall in accordance with the pro¬ 
cedures outlined below; 

(3) The type of information consid¬ 
ered necessary to Identify a record Is: 
the individual s name, date of birth, place 
of birth. Identification of the records sys¬ 
tem as listed in the Federal Register; or 
sufficient Information to identify the type 
of records being sought and approximate 
date the records might have been created 

<i) Any individual making a request 
in person shall present himself at the 
Office of the Records Administrator, Of¬ 
fice of the Secretary of Defense. Room 
5C315, The Pentagon, Washington. D.C. 
20301 and shall: 

<A> Provide personal identification ac¬ 
ceptable to the Records Administrator to 
verify the individual’s identity, e.g., driv¬ 
er’s license, employees Identification 
card, or medicare cord: 

(B) Complete and sign the appro¬ 
priate form provided by the Records 
Administrator. 

<4> Any Individual, when reviewing a 
record In person, may be accompanied by 
another Individual of his or her choosing. 
The Records Administrator will require 
a written statement authorizing the ac¬ 
companying individual’s presence. 

(5) An individual’s records may also 
be released to his or her authorized rep¬ 
resentative provided that notarized writ¬ 
ten consent of the Individual is furnished 

(6) Any individual making a request 
for access by mail shall address such re¬ 
quest to the Records Administrator Of¬ 
fice of Secretary of Defense. The Penta¬ 
gon. Room 5C315, Washington, DC. 
20301. and shall Include therein a signed 
notarized statement to verify his identity. 

(7) Any requests from an Individual 
for access to or copies of his own records 
shall be processed In accordance with 
this Port and not the Freedom of In¬ 
formation Act. 

(8) Normally, requests for access to 
records should be acknowledged within 
10 working days of receipt and access 
provided within 30 working days. 

(9) The following procedures will ap¬ 
ply to requests for access to investiga¬ 
tory records: 

(I) Copies of investigatory records 
compiled by any Investigative organiza¬ 
tion, but in the temporary custody of an 
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element requesting the record for pur¬ 
poses of adjudication or other personnel 
actions, are considered records of the 
originating investigative organization. 

<li) Individuals seeking access to such 
records shall be directed to the originat¬ 
ing investigative organization and should 
be instructed to direct all requests sub¬ 
mitted under the Privacy Act of 1974 to 
that organization. 

CUD Records concerning adjudication, 
or other personnel actions based on the 
investigative records which are originated 
by the organization using the investiga¬ 
tive records, are considered records of 
the using organization, and that orga¬ 
nization shall respond to requests for ac¬ 
cess to these records under the Privacy 
Act of 1974 concerning them. 

UO) Access to a record or a copy there¬ 
of will not be denied solely because the 
record's physical presence is not readily 
available, e.g., on magnetic tape, or be¬ 
cause the context of the record may con¬ 
tain sensitive information about another 
individual. To protect the privacy of 
other individuals who may be identified 
in a record, an extract shall be prepared 
deleting only that information which 
would not be released to the requesting 
individual under DoD Directive 5400.7 
(32 CFR Part 286). 

(11) Medical records shall be disclosed 
to the individual to whom they pertain, 
unless a determination is made. In con¬ 
sultation with a medical doctor, that the 
disclosure of medical information could 
have adverse effect upon the individual's 
physical or mental health. Such informa¬ 
tion may be transmitted to a medical 
doctor named by the individual con¬ 
cerned. 

(12) Test material, and copies of cer¬ 
tificates. and any lists of eligible individ¬ 
uals. will be removed from the records 
prior to exposure to the requester, and 
shall not be disclosed. 

(13) Information contained in inves¬ 
tigative reports may be disclosed to the 
individual to whom they pertain pro¬ 
vided the information released does not 
divulge the source of the information. 
(Refer to $ 286b.ll.) 

(14) The individual may not be charg¬ 
ed for search or review if they are a 
necessary part of the process of making 
the record available. Only costs of re¬ 
production, as outlined in |286b.5(g) may 
be charged; however, if copying Is the 
only means whereby the record can be 
made available to the individual, repro¬ 
duction fees will not be assessed (e.g„ 
when a copy must be made In order to ex¬ 
clude information on the record pertain¬ 
ing to another individual.) 

(15) If the Individual can provide no 
suitable document for Identification, the 
OSD Records Administrator should re¬ 
quest a signed notarized statement as¬ 
serting his or her identity which stipu¬ 
lates that the individual understands 
that knowingly or willfully seeking or ob¬ 
taining access to records about another 
person under false pretenses is punish- 

*7 a fine up to $5,000. (Refer to 

*28$b.5(f).> 

(16) The requirements of this section 
do not entitle an Individual the right to 


access to any information compiled in 
reasonable anticipation of a civil action 
or proceeding. 

(d) Request to amend personal infor¬ 
mation in records systems and disputes . 

(1) OSD Components shall allow indi¬ 
viduals to request amendment to their 
records to the extent that such amend¬ 
ment does not violate existing statute, 
regulation, or administrative procedure. 
Requests should be as brief and as simple 
as possible and should contain, as a mini¬ 
mum. identifying information to locate 
the record, a description of the items 
to be amended and the reason for the 
change. A request shall not be rejected 
or required to be resubmitted unless ad¬ 
ditional information 1s essential to proc¬ 
ess the request. Incomplete or inaccurate 
requests shall not be rejected categori¬ 
cally: the individual shall be asked to 
clarify the request as needed. Individuals 
shall be required to provide verification 
of identity as in <c) (3) of this section, to 
ensure that the requester is seeking to 
amend records pertaining to him and 
not. inadvertently or intentionally, the 
records of another individual 

(2) Requests to amend the personnel 
records of former Federal ‘employees 
which are located at the Federal Per¬ 
sonnel Records Center must be submitted 
to; Director, Bureau of Manpower In¬ 
formation Systems. US. Civil Service 
Commission. 1900 E Street. NW, Wash¬ 
ington. D C. 20415. 

(3) OSD Records Administrator shall 
mall a written acknowledgement of an 
individual's request to amend his or her 
record within 10 days after receipt, ex¬ 
cluding Saturday. Sundays, and legal 
public holidays. Such acknowledgement 
shall identify the request and may. if 
necessary, request any additional infor¬ 
mation needed to make a determina¬ 
tion. No acknowledgement Is necessary 
if the request can be reviewed, processed, 
and the individual notified of compli¬ 
ance or denial within the 10-day pe¬ 
riod. Whenever practicable, the decision 
shall be made within 30 working days. 
For requests presented in person, writ¬ 
ten acknowledgement may be provided 
at the time the request Is presented. 

<4> The Head of an OSD Component, 
or his designated official, shall take 
promptly one of the following actions 
on requests to amend the records: 

(i) If he agrees with any portion or 
all of the individual's request, he will 
proceed to amend the records in accord¬ 
ance with existing statutes, regulations, 
or administrative procedures, and in¬ 
form the requester of the action taken. 
The Head of the OSD Component con¬ 
cerned. or his designated official, shall 
also advise all previous holders of the 
record that the amendment has been 
made and the substance of the correc¬ 
tion. 

(ii) If he disagrees with all or any 
portion of a request, he shall promptly 
inform the individual of his refusal to 
amend a record in accordance with the 
individual’s request, the reason for the 
refusal, and the procedure established 
by OSD for an appeal as outlined in sub¬ 
section <7) of this paragraph. 


(lii) If the request for amendment 
pertains to a record controlled and 
maintained by another Federal Agency, 
refer the request to the appropriate 
Agency, and advise the requester thcrc- 
Agency, and advise the requester 
thereof. 

(5) The following procedures will be 
used when reviewing records under dis¬ 
pute: 

(i) In response to a request for an 
amendment to records officials shall de¬ 
termine the accuracy, relevance, time¬ 
liness, or completeness of the record re¬ 
quested. The Head of an OSD Compon¬ 
ent, or Ills designated official, shall de¬ 
velop tolerances for accuracy, relevance 
and timeliness by giving consideration 
to whether such tolerances could result 
in consequences adverse to the indi¬ 
vidual. 

(il) The Head of an OSD Component 
or his designated official, will limit the 
review of a record to those items of in¬ 
formation which clearly bear on any 
determination to amend the records and 
assure that all those elements are pres¬ 
ent before such determination is made. 

(6) If the Head of an OSD Component, 
or his designated official, after an initial 
review of a request to amend a record 
disagrees with all or any* portion of it, 
he will: 

U) Advise the individual of the denial 
and tile reason therefor. 

(ii> Inform the individual that he or 
she may request a further review. 

(ill) Describe the procedures for re¬ 
questing such review including the name 
and address of the official to whom the 
request should be directed. The proce¬ 
dures should be as brief and simple as 
possible and should indicate where the 
individual can seek advice or assistance 
in obtaining such review. 

Uv ► Furnish a copy of the justification 
of any denial to amend a record to the 
DASD<A>. (Reference286b.4(c)( 12) and 
(13).) 

(7) If an individual disagrees with the 
initial OSD determination, he or she may 
file a request for further review of that 
determination. 

(i) He should send the request to: 
Deputy Assistant Secretary of Defense 
(Administration), Department of De¬ 
fense. The Pentagon, Washington, D.C. 
20301. if tiie record is created and main¬ 
tained by an OSD Component* 

(ii) If the record is contained in one 
of the personnel records systems which 
have been retired and forwarded to the 
Personnel Records Center. St. Louis. Mis¬ 
souri, the request for review should be 
sent to the Director, Bureau of Man¬ 
power Information Systems, U.& Civil 
Service Commission, Washington. D.C. 
20415. 

(8) If. after review, the DASD(A> 
further refuses to amend the records as 
requested, the DASD(A) should adviso 
the Individual: 

(i) Of the refusal and the reason 
therefor; 

(11) Of his or her right to file a con¬ 
cise statement of the reason for the dis¬ 
agreement with the DASD(A) 's decision; 
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(ill) Of the procedures for filing a 
statement of disagreement; 

<iv> That the statement which is filed 
will be made available to anyone to whom 
the record is subsequently disclosed, to¬ 
gether with a brief statement, at the dis¬ 
cretion of the OSD Component, sum¬ 
marizing its reasons for refusing to 
amend the records. 

<v> That prior recipients of copies of 
disputed records will be provided a copy 
of any statement of dispute to the extent 
that an accounting of disclosure is main¬ 
tained. 

(vi> Of his or her right to seek Ju¬ 
dicial review of the DA8D<A)'s refusal 
to amend o record. 

(9) If after the review the DASD* A) 
determines that the record should be 
amended in accordance with the individ¬ 
ual’s request, the OSD Component shall 
amend the record, advise the individual, 
and inform previous recipients where an 
accounting of disclosure has been main¬ 
tained. 

(10) A final OSD determination on the 
individual's request for a review of the 
DASD(A)'s refusal to amend the record 
must be concluded within 30 days (ex¬ 
cluding Saturdays. Sundays and legal 
holidays) after receipt by the proper 
office. If the DASD< A) determines that a 
fair and equitable review cannot be made 
within that time, the individual will be 
Informed in writing of reasons for the 
delay and of the approximate date on 
which the review is expected to be com¬ 
pleted. 

(e) Disclosure oj disputed information. 

(1) After the DASD< A) has refused to 
amend a record and the Individual has 
filed a statement under paragraph (d) 
of this section, the OSD Component 
shall dearly annotate the record so that 
the proceeding Is apparent to any au¬ 
thorized person to whom the record is 
disclosed. The notation itself shall be 
integral to the record. Where an account¬ 
ing of disclosure has been made, the 
Component shall advise previous recip¬ 
ients that tiie record has been disputed 
and shall provide a copy of the individ¬ 
ual's statement. 

(1) This statement, however, need not 
be filed as an integral part of the record 
to which it pertains. It shall instead be 
maintained in a manner so as to permit 
ready retrieval whenever the disputed 
portion of the record is to be disclosed. 

(U) When information which is the 
subject of a statement of dispute is sub¬ 
sequently disclosed, the OSD Component 
shall note which information is disputed 
and provide a copy of the individual's 
statement. 

(2) The OSD Component shall in¬ 
clude a brief summary of its reasons for 
not making a correction when disclosing 
disputed information. Such statement 
will normally be limited to the reasons 
given to the individual for not amending 
the record. 

(3) Copies of the OSD Component's 
summary will be treated as part of the 
individual's record; however, it will not 
be subject to the amendment procedure. 

<f) Penalties —(1) CivQ action. (1) An 
individual may file civil suit against the 


United States, for (A) refusal to amend 
the records; (B) improper denial of the 
individual's access to a record; and/or 
(C) for failure to maintain a record 
accurately. 

(li) An individual may also file suit 
against the United States, for failure to 
implement a provision of the Privacy 
Act when such failure leads to an ad¬ 
verse determination against him or her. 

(Ui> If the individual's suit is upheld, 
the court may direct the United States 
to take necessary corrective action; to 
pay the court casts, and lawyer's fees. 

Uv) Where the individual can show 
that personal damage was done because 
an OSD officer or employee failed to com¬ 
ply with the provisions of the Privacy 
Act, the United States may be assessed 
damages by the court at a minimum of 
$ 1 , 000 . 

(2) Criminal action, (i) Criminal pen¬ 
alties may be imposed against an OSD 
officer or employee for willful unauthor¬ 
ized disclosure of information in the 
records; or for failure to publish a notice 
of the existence of a records system in 
the Federal Register; or for gaining 
access to the individual’s record under 
false pretenses, i.e., against any person 
who knowingly and willfully requests or 
obtains any record concerning another 
individual without legal authorization. 

(ii> For a violation of the above, an 
OSD officer or employee may be fined up 
to $5,000. 

<g> Fees. (1) An individual will be 
charged fees for requested copies of his 
or her records, excluding the cost of any 
search for and review of records, at the 
following rates: 

<i> Certification and validation of 
copies with the Department of Defense 
seal, each page—$3.00 

(li> Office copy reproductions, each 
page—.05 

(2) If the requestor requires the OSD 
Component to perform additional serv¬ 
ices not specifically covered under the 
Privacy Act, the charging of fees will 
be determined by the rates contained in 
DoD Directive 5400.11 (32 CFR Part 286). 

(h) Written consent for authorized dis¬ 
closures. (1) An OSD Component may 
disclose personal information from rec¬ 
ords systems to persons or Agencies only 
if it lias or acquires express written con¬ 
sent of the individual to whom the record 
pertains. 

(2) Written consent is not required if 
the disclosure is: 

(i) To those officials and employees of 
OSD who have a need for the record in 
the performance of their duties and the 
use is compatible with the purpose for 
which the record is maintained. This 
Includes transfer of information between 
components when civilians or military 
personnel assigned or affiliated with one 
component are processed by an activity 
of another Component. 

ill) Required to be disclosed to a 
member of the public by the Freedom of 
Information Act. Some examples of per¬ 
sonal Information pertaining to military 
personnel, which normally are released 
without on unwarranted invasion of 
privacy are: name, rank, date of rank, 


salary, present and past duty assign¬ 
ments. future assignments which have 
been finalized, office phone number 
source of commission, military and civi¬ 
lian educational level, and promotion 
sequence number. Disclosure of personal 
information pertaining to civilian em¬ 
ployees shall be made In accordance with 
the Federal Personnel Manual 

< ill) For a routine use as defined in 
$ 286b.7 4The routine uses shall be pub¬ 
lished in the Federal Register prior to 
being used by an OSD Component.) 

<iv> To the Bureau of the Census for 
purpose of planning or carrying out a 
census or survey or related activity au¬ 
thorized by law. 

(v) To a recipient who has provided 
the OSD Component with advance ade¬ 
quate written assurance that (A) the rec¬ 
ord w ill be used solely as a statistical re¬ 
search or reporting record; (B) the rec¬ 
ord is to be transferred in a form that 
is not individually identifiable (l.e.. the 
identity of the individual cannot br 
determined by combining various statis¬ 
tical records); and (C) will not be used 
to make any decisions about the rights 
benefits or entitlements of an individual 

(vi) To the National Archives of the 
United States as a record which has suf 
fleient historical or other value to war 
rant its continued preservation by the 
United 8tates Government. 

(vii) To another agency or to an in¬ 
strumentality of any governmental Juris¬ 
diction within or under the control of 
the United States for a civil or criminal 
law* enforcement activity if the activity 
is authorized by law. and if the head c f 
the agency or instrumentality has made 
a written request to the OSD Component 
which maintains the record specifying 
the particular portion desired and the 
law’ enforcement activity for which th^ 
record is sought. Blanket requests for all 
records pertaining to an individual will 
not be accepted. A record may also t k 
disclosed to a law* enforcement agency 
at the initiative of the OSD Compor.er* 
which maintains the record when criml 
nal conduct is suspected, provided that 
such disclosure has been established In 
advance as a “routine use." 

(viii) To a person showing compelling 
circumstances affecting the health or 
safety of nn individual If. upon such dis¬ 
closure, notification is transmitted to the 
last known address of the individual to 
whom the record pertains. 

(lx) To either the Senate or the Hou e 
of Representatives if the subject matter 
comes within its jurisdiction, any com¬ 
mittee or subcommittee thereof, or any 
Joint committee. This does not authorise 
the disclosure of any record referred to 
in this Part to members of Oongrc. 
acting in their individual capacities or 
on behalf of their constituents, unle^ 
the individual concerned gives his con¬ 
sent In writing. 

<x) To the Comptroller General, or 
any of his authorized representative? 
in the course of the performance of the 
duties of the General Accounting Office 

<xt> Pursuant to the order of a court 
of competent Jurisdiction. 

(A) When a record Is disclosed under 
compulsory legal process and when the 
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issuance of that order or subpoena Is 
made public by the court which Issued 
it, the OSD Component will make reason¬ 
able efforts to notify the Individual to 
whom the record pertains. This may be 
accomplished by notifying the Individual 
by mail at his most recent address as 
contained in the OSD Component’s 
record. 

(B> Upon being served with a court 
order to disclose a record, the OSD Com¬ 
ponent should determine whether the 
issuance of the order is a matter of public 
record and, IT It is not, ask to be advised 
by the court when it becomes public. An 
accounting of the disclosure shall be 
made at the time the OSD Component 
compiles with the order or subpoena. 

(1) Accounting for the disclosures o/ 
records. All disclosures of records cov¬ 
ered by this subsection shall be accounted 
for by keeping a written record of the 
following Information: 

(1) The date, nature, and purpose of 
each disclosure of a record to any per¬ 
son or to another Agency unless made 
m accordance with <h) (2) of this sec¬ 
tion. In addition, the name and address 
of the person to whom the disclosure is 
made shall be recorded. Moreover, this 
disclosure record must be retained for 
the life of the personal record to which 
it pertains, or for five years, whichever 
is longer. 

(2) The accounting of the disclosure 
may be recorded in any manner an office 
determines sufficient for this purpose. 
However, the official responsible must be 
able to reconstruct from Its system the 
required accounting information (1) 
when required by the individual: (U) 
when necessary to inform previous re¬ 
cipients of any amended records. The ac¬ 
counting should provide a cross-refer¬ 
ence for the Justification or basis upon 
which the disclosure was made, including 
any written documentation required 
when records are released for statistical 
or law enforcement purposes. 

(3) The system of accounting of dis¬ 
closure is not considered a system of rec¬ 
ords under definitions listed on 8 286b.7. 
No record of accounting for disclosure 
need be maintained. 

(4> Upon request of the individual to 
whom the record pertains, make avail¬ 
able to that Individual all information in 
its accounting of disclosures except that 
pertaining to disclosures for law enforce¬ 
ment purposes pursuant to 8 286b. 11 
(b)(2). 

0) Names and addresses. (1) An indi¬ 
vidual's name and address may not be 
sold or rented by an OSD Component 
unless such action is specific ally author¬ 
ized by law. This provision shall not be 
construed to require the withholding of 
names and addresses otherwise permit¬ 
ted to be made public. 

<2) Lists or compilations of names and 
home addresses, or single home addresses 
will not be disclosed to the public, with¬ 
out the consent of the individual In¬ 
volved. This includes, but is not limited 
to, individual congressmen, creditors, 
and commercial and financial institu¬ 
tions. Requests for home addresses may 
be forwarded by OSD Components to the 
last known address of the Individual for 


reply at his discretion, and the requester 
notified accordingly. This prohibition 
may be waived when circumstances of a 
case indicate compelling and overriding 
interests. 

(k) Collection of personal information 
from individuals. Personal information 
shall be collected, to the greatest extent 
practicable, directly from the individual 
when the information may result in ad¬ 
verse determinations about an individ¬ 
ual's rights, benefits, or privileges under 
Federal programs. The collection of in¬ 
formation from third parties shall be 
minimized. Exceptions to this policy may 
be made under certain circumstances, 
such as the following: 

(l) The nature of the information is 
such that there is need to: (i) Obtain it 
from a third party, e.g., an employee’s 
performance during a previous assign¬ 
ment; or <ii> verify it by a third party, 
e g., information for a security clearance. 

(2) Collecting the information from 
the individual would be exceptionally 
difficult or result in unreasonable cost. 

<3> Provisions are made to ensure that 
there is no risk in collecting the infor¬ 
mation from third parties which, if in¬ 
accurate, could result in an adverse de¬ 
termination to the individual concerned. 

<l) Forms administration and inform¬ 
ing individuals on uses of information. 
Each OSD Component that collects in¬ 
formation from an Individual shall: 

(1) Ensure that individuals from 
whom Information Is collected about 
themselves are Informed of (1) the au¬ 
thority w hich authorizes Its solicitation. 
e.g.. statute. Executive Order: (H) the 
principal purposes for which it is to be 
used: (111) the routine use to be made of 
it; <lv> whether furnishing such infor¬ 
mation is mandatory or voluntary and 
the effect on the Individual of not pro¬ 
viding Information. 

(A) This includes requests for Social 
Security Numbers. Executive Order No. 
9397. November 22, 1943, authorizes 
Components to use SSN's as a system of 
numerical indentification of individuals. 
If. however, disclosure of the SSN is not 
required by E. O. or Federal statute, or 
is not for a system of records in existence 
and operating prior to January 1, 1975. 
OSD Components are not precluded 
from requesting it from individuals con¬ 
cerned. 

(B) The separate Privacy Act State¬ 
ment for the SSN alone, or merged Pri¬ 
vacy Act Statement, covering not only 
the SSN. but also other items of personal 
information, must make clear that the 
disclosure of the S8N is voluntary. If, 
In such instances, the Individual refuses 
to disclose it, the Component concerned 
must be prepared to identify him by 
alternate means. 

<2) These four points, (Sec (1) of this 
paragraph > may be mode on the form, or 
on a separate statement that can be re¬ 
tained by the individual. The word 
•‘form” should be Interpreted to Include 
any preprinted document with a control 
number and edition date, a format, ques¬ 
tionnaire. survey sheet, or any report 
requiring personal information which 
prescribes no standard format or pre¬ 


printed answer blanks, or a report ren¬ 
dered on a blank sheet. 

(3) Forms in use prior to September 
27. 1975. Since it seems impracticable 
to revise each existing form to meet the 
requirement of the four points men¬ 
tioned in (1) of this paragraph, it will 
be necessary to devise a separate form 
as an alternative during the interim im¬ 
plementation period. A suggested stand¬ 
ardized format is at 8286b.l0. 

(4) OSD Components' forms manage¬ 
ment officers in each office will tenta¬ 
tively identify from their lists of au¬ 
thorized forms and reports those which 
might fall within the provisions of the 
Act. Such tentatively identified forms 
and reports will then be forwarded to 
the Initiators (or proponents) of the 
form for final determination as to which 
meet the criteria of this provision of the 
Act. (Refer to 3(e)(3) and section 7(b) 
of the Privacy Act of 1974.) 

<i> Upon final determination as to 
whtch form or report falls under the 
four point provision, the proponent will. 
(A) refer It to the appropriate General 
Counsel for validation of Item 1 "Au¬ 
thority" and confirmation that statutoo’ 
authority is properly stated; <B) furnish 
the forms officer the individualized 
statement applicable, using the format 
8286b.l0. 

(5) OSD Component’s forms manage¬ 
ment officers will assign to each state¬ 
ment the same number as the form or 
report to which it applies, together with 
the suffix "—Privacy Act Statement.” 
For example, for DD Form 398, "State¬ 
ment of Personal Historythe required 
statement would carry in the lower left 
hand comer the number "DD Form 
398—Privacy Act Statement.'' For appli¬ 
cable reports in which no form is in¬ 
volved. the report control symbol or 
OMB Approval Number should be used 
in lieu of a form number. 

(6) OSD Components* forms officers 
will ensure that sufficient copies of Pri¬ 
vacy Act Statements as shown at 286b. 10 
are printed and distributed so that each 
Individual furnishing personal Informa¬ 
tion w'ill receive a copy of the statement 
with the form or report he completes. 

(7) Forms Initiated or Revised on and 
after September 27, 1975. As forms arc 
revised, or new ones issued, the Privacy 
Act Statement shall be incorporated, if 
practical, in the body of each form, for¬ 
mat, questionnaire, survey sheet or re¬ 
port Initiated or revised which Is used 
to collect personal information on or 
after September 27,1975. Where feasible, 
the Privacy Act Statement w’hen incor¬ 
porated on a form, format, etc., should 
be positioned in such a manner as to in¬ 
form the individual of the 4-point pro¬ 
vision? required by the Act before he be¬ 
gins to furnish any of the information 
requested in the form. 

(8) OSD Components wdll ensure that: 

(1) Once determination is made which 

forms and reports require a Privacy Act 
Statement, a listing of such forms and 
reports is made to include (A) form or 
report number; (B) edition date; and 

(C) complete title. This list will be kept 
current. 
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til) A consolidated list shall be main¬ 
tained by each OSD Component to in¬ 
clude* all forms and reports of Its 
subordinate offices, and updated at least 
monthly. 

(ill) A copy of this consolidated list of 
forms and reports and its updates is 
furnished to the OSD Records Manage¬ 
ment Branch. DASD(A). within 5 days 
after the end of each month. Negative 
reports will be submitted. 

(iv) A one-time report Js made, to 
reach the OSD Records Management 
Branch. DASD(A) by October 10, 1975. 
for consolidation and submission to the 
Director of Information Operations and 
Control, OASD(C), by October 20, 1975, 
giving the following summary informa¬ 
tion: 

(Organizational Name of OSD 
Component) 

Number of forms for which a Privacy 
Act Statement was Issued 
Number of reports for which a Privacy 
Act Statement was issued 

§ 286b.6 Report* required and »iikiui«* 
aion date*. 


JWnxrt 


IlcfrltL'Ce 


Date <3n* (forward 
to tb# OSD Roeordi 
Administrator) 


Annual notices In 
the Ksdkilil 
RtOHTXL 
New or revised 
records system* 
Changes to exist¬ 
ing records 
system* n<H 


6«c-2Mb.5 

&%. 
&*C. M6b.5 
(■>(*). 


vnnew public 
nodoe. 

Annual report.Sw, SSbA 

(b). 

Listing of forms.... Sec. 2MbS 
OHS) fa). 


141 ran report of Sec. 2Mb 5 
forms. ( 0 )iK)(lv)i 


Apr. 30 (annually). 


00 d prior to 
imptouenUtloo, 
Apr. 30 (annually). 


Mar. 31 (annually). 

Monthly (within 3d 
after the rnd of 
each month). 

Oct. 10,1973. 


g 286k.7 Definitions. 

(a) Individual A person who is a citi¬ 
zen of the United States or an alien law¬ 
fully admitted for permanent residence. 

(b) Maintain. The collection, use, 
maintenance, or dissemination of rec¬ 
ords. 

(c) Record . Any item, collection, or 
grouping of Information about an in¬ 
dividual that Is maintained by an OSD 
Component, Including, but not limited to 
his education, financial transactions, 
medical history, and employment or 
criminal history, and that contains his 
name, or an Identifying number, symbol, 
or other identifying particular assigned 
to the individual, such as finger or voice 
print or a photograph. 

(d) System of records. A group of 
records under the control of any OSD 
Component from which information is 
retrieved by the name of an individual 
or by some identifying number, symbol 
or otlier Identifying particular assigned 
to an Individual. 

<e) Routine use. The disclosure of a 
record, or the use of such record for 
corollary purposes compatible with the 
purpose for which the Information was 
collected and that are appropriate and 
necessary for the efficient conduct of 
Government. “Routine Use" encompasses 


not only common or ordinary uses, but 
also ail the proper and necessary uses of 
the record, even If such use occurs infre¬ 
quently. 

(1) Disclosure. Either the transfer of a 
record or the granting of access to a 
record to any person, or to another 
Agency. 

(h) Statistical record. A record in a 
system of records maintained for statis¬ 
tical research or reporting purposes only 
and not used In whole or in part in mak¬ 
ing any determination about an iden¬ 
tifiable individual. 

g 286 b .8 System* of record*. 

(a) Contents. (1) Each OSD Com¬ 
ponent shall maintain in its records sys¬ 
tems only such personal Information as 
is relevant and necessary to accomplish 
a purpose or mission required by statute 
or Executive Order of the President 

(2) Components shall Identify the 
specific provision of law. or Executive 
Order, which provides authority for the 
maintenance of information in each sys¬ 
tem of records. 

(3) Statutory or regulatory authority 
to establish and maintain a system of 
records docs not convey unlimited au¬ 
thority to collect and maintain all in¬ 
formation which may be useful or con¬ 
venient to have. The proponent of each 
system of records will evaluate each 
category of information in a system for 
both necessity and relevance. In per¬ 
forming this evaluation the following 
points will be considered: 

(I) Relationship of each item of infor¬ 
mation to the statutory or regulatory 
purpose for which the system is main¬ 
tained. 

(II) Specific adverse consequences of 
not collecting each category of Informa¬ 
tion. 

(ill) Possibility of meeting the infor¬ 
mation requirement through use of 
information not individually Identifiable 
or through sampling techniques. 

(lv) Length of time that the informa¬ 
tion is needed, and, where appropriate, 
techniques for purging parts of the 
record. 

(v) Financial cost of Information 
maintenance compared to risk or adverse 
consequences of not maintaining it. 

<vl) Necessity and relevance of this 
information to all Individuals included 
in the system. 

(4) Collection will be discontinued 
for each category or item of informa¬ 
tion which after the above evaluation 
does not appear to be reasonably Justifi¬ 
able. Moreover, such information will 
be withdrawn and destroyed provided it 
can be economically segregated from 
necessary and relevant Information. 

(5) The evaluation prescribed above 
will be performed by each proponent of 
a system of records: 

(1) During the design phase of a new 
system of records or a change In an ex¬ 
isting system of records. 

(ii) Annually, prior to the republics- 
tlon of all system notices In the Federal 
Register. 

(b) Publication of record system no¬ 
tices —(1) General . The Privacy Act of 
1974 requires that a notice of the exist¬ 


ence of each system of records, as de¬ 
fined in i 286b.7 be published In the 
Federal Register (reference § 286b 5 
(a) (1) and (2)). 

(2) New record system notices. OSD 
Components proposing new systems shall 
prepare system notices in the format 
shown in i 286b 9 at least 90 days before 
the proposed system change may be le¬ 
gally Implemented as outlined In $ 286b - 
ta)(3). 

(3) Changes to existing systems re¬ 
quiring advanced public notice. (1) The 
following proposed changes to an existing 
system must be published in the Feder m 
Register for public comment (refer to 
$ 286b.5(a) (3)). 

(A) Those which expand the catego¬ 
ric* of individuals on whom records are 
maintained. 

(B) Those which add new categories 
of records to tho system. 

<C) Those which add new categorie 
of sources. 

(D) New or changed routine uses 
which involve disclosure to a new cate¬ 
gory of recipient. 

(E) Changes in procedures governing 
access. 

(ii) Notices of proposed changes to ex¬ 
isting systems will be submitted to the 
DASD(A) at least 90 days prior to the 
intended use of the system (reference 
§ 286b.5(a) (3)). 

(4) Changes to existing systems not 
requiring advance public notice . Change? 
In records systems not stated in (b)(3) 
of this section do not require advance 
publication, but must be submitted for 
inclusion in the annual consolidated list¬ 
ing of records systems. Accordingly, each 
OSD Component shall establish proce¬ 
dures to ensure that all such changes are 
forwarded to the DASD(A) by April 30 
of each year for annual publication in 
the Federal Register. 

(5) Reports concerning netv and 
changed systems. Concurrently with ib> 
(2) and (3), of this section. DASD(A • 
shall provide the Defense Privacy Board 
advanced notice of proposals to establlsa 
new systems or to change routine uses 
of existing systems. 

(6) OSD Component issuances. Each 
OSD Component shall ensure that in¬ 
formation contained in each record sys¬ 
tem notice, as published in the Federal 
Register, is incorporated or otherwise 
published in its own instructions to en¬ 
sure uniform system use and mainte¬ 
nance. OSD Components shall take im¬ 
mediate action either to publish a notice 
of its records system, or discontinue any 
system of records not published in the 
Federal Register. All record system 
notices will be submitted to the DASD< A> 
for forwarding to the Federal Recisti^ 

(c) Standards of accuracy. (D Rec¬ 
ord* used by an OSD Component in mak¬ 
ing determinations about an individual 
will be maintained with such accuracy, 
relevance, timeliness and completeness 
as is reasonably necessary to ensure fair¬ 
ness to the Individual in any determ i ra ¬ 
tion. 

(2) Prior to disseminating any record 
about an individual to any person other 
than a Federal agency, reasonable efforts 
will be made to ensure that such records 


FEDERAL REGISTER, VOL 40, NO. 16*—TUESDAY. AUGUST 26, 1973 















PROPOSED RULES 


37597 


are accurate, complete, timely, and rele¬ 
vant for agency purposes. 

(d) Restriction on maintenance of 
certain records. No records will bo kept 
which describe how individuals exercise 
rights guaranteed by the First Amend¬ 
ment unless specifically authorized by 
statute, or by the individual concerned, 
or unless pertinent to and within the 
scope of an authorized law enforcement 
activity. The exercise of these rights in¬ 
cludes. but is not limited to. religious and 
political beliefs, freedom of speech and 
the press, and freedom of assembly and 
freedom to petition. 

<e) Safeguarding personal informa¬ 
tion in Manual and Automated Records 
Systems. (1) Each OSD Component shall 
establish administrative procedures and 
physical controls to protect information 
in records systems against any threats 
or hazards to their security or integrity 
which could result in substantial harm, 
embarrassment. Inconvenience, or un¬ 
fairness to any individual on whom in¬ 
formation is maintained. These safe¬ 
guards shall apply to systems of records 
in whatever medium in which personal 
information is processed or stored. Such 
safeguards shall be tailored to tlie re¬ 
quirement of each system of records. 

(2) Access to personal information 
shall be restricted to those persons whose 
official duties require access and the in¬ 
dividual concerned and In accordance 
with § 286b.5<c). 

(3) Each OSD Component maintain¬ 
ing or storing records shall designate an 
individual who shall be responsible for 
providing protection and accountability 
for the records involved at all times, and 
for ensuring that such records are se¬ 
cured in appropriate containers w hen not 
in use or under direct control of au¬ 
thorized persons. 

(4) Records may be used, held, or 
stored only where facilities or conditions 
are adequate to prevent unauthorized 

access. 

t5) Personal records aud documents 
shall be stored so as to preclude unau¬ 
thorized disclosure. 

(6) Proper control of records systems 
will be maintained at all times, includ¬ 
ing an accounting of their removal from 
tho authorized area. 

<7) OSD Components shall assure that 
all persons whose official duties require 
access to and use of records systems are 
adequately trained to protect the secu¬ 
rity and privacy of the records. 

<8> The disposal and destruction of 
records system shall be in accordance 
with the General Schedule No. I issued 
by the General Services Administration. 
(Copies available from the OSD Records 
Administrator.) 


§ 286U.9 Infraction a for Preparation o 
Record S?m cm notice*. 

(a) General instructions. (1) For eacl 
*£ 8tcm of records submit information lx 
the sequence as shown in paragrapl 
<o>. of this 'section. Show in this se¬ 
quence even though an entry may no 
be required for all Items. 

<2> Use keywords shown below (l.e. 
8Y8NAME, RECORD-CATEGORY. etcJ 


Explanations of keywords are shown in 
parentheses, but do not use. 

(3) Do not use paragraph or subpara¬ 
graph numbers or letters. 

(4) Do not underline any part of the 
text. 

(5) Do not use hyphenation at the end 
of a line or subdivide a word at the end 
of a line. 

(6) Do not reference information from 
other parts within the system of records 
being described. 

<7) Use all standard typewriter char¬ 
acters except for the following which 
will be used as Indicated: 

(I) Use ,4 -f M to precede each major 
group keyword (eg., plus 6YSNAME, 
etc.). 

(ill Use •••” to precede each major 
subgroup keyword (e.g. •safeguards, 
etc.). The used In original Privacy 
Act submission instructions is no longer 
valid. 

(ill) Use ”$” to precede the test follow¬ 
ing each major group or subgroup head¬ 
ings. Do not use subparagraphs. 

(iv) Use to precede each lino 
entry when names, addresses, etc., re¬ 
quire a column or list format. Multiple 
addresses or listings within a single col¬ 
umn are not permitted. In instances 
where more than one address or list is 
required, enter all addresses or lists in 
paragraph form, from left to right across 
the page. 

(v) Do not use character. It is re¬ 
served for other purposes. 

(8) All information will be typed flush 
with the left margin, using the charac¬ 
ters indicated in (a) (7) of this section 
to distinguish between major groupings 
of information and paragraphs. 

(9) Refer to paragraph <c) of this sec¬ 
tion for systems which may qualify for 
exemption. 

(10) Number the pages separately for 
each draft system notice. 

(II) New and revised system notices 
shall be prepared in accordance with the 
Initial Privacy Act submission instruc¬ 
tions as modified by this Part. All notices 
are to be submitted in full (l.e. no par¬ 
tial system notices shall be accepted). 

(b) Sequence of submissions and in¬ 
structions— (1) Manual or automated. 
Indicate whether the system Is manual 
or automated. An automated system 
would Include records processed, main¬ 
tained. or both, in a machine readable 
medium, such as EAM Cards, computer 
tapes, or disks, word processing tapes and 
cards, etc. A manual system would in¬ 
clude records processed, maintained, or 
both. In a human readable medium such 
as paper records in file folders, visible or 
vertical file cards, microfiche, roll micro¬ 
film, photographs, etc. A mechanized file 
which requires substantial human inter¬ 
vention for processing or maintenance is 
considered to be manual, rather than 
automated. 

(2) System name (SYSNAMEK When¬ 
ever applicable, identify the system by 
number and title prescribed In your files 
or records disposition manual. Use locally 
originated titles for files which are not 
described specifically and adequately in 
the manual or which are otherwise 


unique to the reporting office. If more 
than one system is covered by a file de¬ 
scription. Identify each system. If several 
files (separately described in your man¬ 
ual) are a part of a single system identify 
the system only <scc (b) (6) of this sec¬ 
tion. for identification of separate files 
which form a system). Provide system 
and file title in unclassified form. Do not 
use abbreviations, nicknames, or acro¬ 
nyms unless spelled out the first time 
used. Place acronyms in parentheses im¬ 
mediately following the title. 

(3) Security. Specify the Defense or 
other security classification for the sys¬ 
tem of records if classified pursuant to 
the provisions of DoD 5200.1R <32 CFR 
Part 159) and implementing directives. 
Do not cite as a classification M Internal 
Working Paper, Eyes Only/’ or similar 
marking used for internal control or 
other handling purposes. If unclassified, 
including ’’For Official Use Only,- state 
unclassified. 

(4) Location . If the system is main¬ 
tained in a single location, provide the 
exact name of the office, organization, 
and correspondence or routing symbol 
On the other hand, if it Is geographi¬ 
cally or organizationally decentralized, 
specify each type of organization or ele¬ 
ment that maintains a segment of the 
system. For example. If the system was 
comprised of clinical records, then med¬ 
ical centers and hospitals, and the Na¬ 
tional Personnel Records Center would 
bo listed as locations. Where automated 
data systems encompass a central com¬ 
puter facility, with input/output termi¬ 
nals at several geographical locations, 
list by category each location under this 
heading. In all Instances where multiple 
locations are referred to by type of or¬ 
ganization, state that official mailing ad¬ 
dresses are in the Department of Defense 
Directory in the appendix to the Compo¬ 
nent’s systems notice. However, in all 
cases, give the official mailing address 
if the office maintaining the system Is 
not listed in the Federal Register. If the 
address Is classified, so state. Be sure to 
list each type of organization maintain¬ 
ing a segment or duplicate of the sys¬ 
tem. since maintenance by a type of 
organization not reported herein will 
constitute a violation of the Privacy Act 
of 1974. When indicating domestic ad¬ 
dresses. use tho United States Postal 
Service two letter State abbreviation and 
the Zip Code. 

(5) Individual category; (categories of 
individuals covered by the system >. The 
purpose of this requirement Is to permit 
an individual to determine whether or 
not information on him might be in the 
system of records. Categories of Individ¬ 
uals. therefore, should be stated In easily 
understood, non-technlcal terms and In¬ 
clude all categories of Individual on 
whom records are maintained. Avoid 
using broad general descriptions, such 
as “all military personnel” unless the 
system applies to all military personnel. 
For example, the Joint Uniform Military 
Pay System (JUMPS) applies to all mil¬ 
itary personnel on active duty, while a 
system of absentee case files would ap¬ 
ply only to deserters and escaped prison - 
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crs. All categories of Individuals included 
in the system must be listed, regardless 
of the frequency of inclusion or the num¬ 
ber of records involved. (All future 
changes to the system, which broaden or 
increase the categories of individuals 
covered, will require preparation and 
publication of a revised public notice in 
the Federal Register. ) 

(6) Record category; (categories of 
records in the System). Briefly describe 
in non-technical terms all types of rec¬ 
ords in the system. For example, under 
JUMPS, the types of records will in¬ 
clude, but not be limited to. individual 
military pay records and substantiating 
documents, such as certificates for de¬ 
ductions and retained military pay or¬ 
ders and records of travel payments; fi¬ 
nancial record data folders; miscellane¬ 
ous military vouchers; laundry and dry 
cleaning statements, copies of morning 
or strength reports or other rosters; and 
personal financial records. For auto¬ 
mated systems, do not list source docu¬ 
ments unless they are retained and filed 
by name, SSN, or other individual iden¬ 
tifier. Instead, list the categories of in¬ 
formation stored in the system. Be sure 
to include oil types records In the sys¬ 
tem. regardless of their frequency*or vol¬ 
ume of accumulation, since future addi¬ 
tions of new types of records will require 
preparation and publication of revised 
public notices in the Federal Register. 

(7) Authority; (authority for mainte¬ 
nance of the System). Cite the specific 
provision of a Federal statute or Execu¬ 
tive Order of the President, including the 
title thereof, which authorizes, or pro¬ 
vides a legal basis for, maintenance of 
the system. Do not cite regulations. In 
this connection, authority for a system 
may be derived from a statute or Execu¬ 
tive Order which: 

(i) Explicitly authorizes or directs the 
component to maintain a system of 
records. 

(ii) Authorizes or directs the compo¬ 
nent to perform a function, the discharge 
of which requires maintenance of the 
system of records. 

Note: Check with the appropriate Judgo 
advocate or legal officer far aastfitance in de¬ 
termining the statutory or regulatory baala 
for tho system. 

(8) Routine-uses; (routine uses of rec¬ 
ords maintained in the System , includ¬ 
ing categories of users and the purposes 
of such uses). (1) Essentially, this re¬ 
quirement calls for the following infor¬ 
mation In nontechnical terms; 

(A) The purpose (s) for which infor¬ 
mation in the system Is collected. 

CB) Each category of user. 

(C) The specific use(s) made of the 
information by each user. 

(ii) Each category of user and each use 
must be reported. Any proposed new use 
or category of user, or change in an 
existing use. which has the effect of ex¬ 
panding the availability of the informa¬ 
tion in the system, will require publica¬ 
tion of a revised notice In the Federal 
Register. Any such proposed change in 
a routine use must also be described in 
an advanced notice In the Federal Reg¬ 


ister to permit 30 days for public com¬ 
ment before It is Implemented. As de¬ 
fined by 5 U.S.C. 552a, the term “rou¬ 
tine use" means with respect to the dis¬ 
closure of a record, the use of such rec¬ 
ord for a purpose which is compatible 
with the purpose for which it was col¬ 
lected. 

(ill) “Uses’* can be distinguished from 
“purposes’* in that “purposes” describe 
the objectives for collecting or maintain¬ 
ing information. “Uses'* are the specific 
ways or processes in which the informa¬ 
tion is employed. Including the persons 
or organizations to whom the record 
may be disclosed. For example, the pur¬ 
poses for collecting information may be 
to evaluate an application for a veter¬ 
an’s benefit and to Issue checks. Uses 
may include verification of certain in¬ 
formation with the appropriate Military 
Service and release of check data to the 
Treasury Department List under rou¬ 
tine uses if contractors are engaged to 
perform a service, such as key punch, 
optical scan, or telecommunications in 
connection with the operation of an au¬ 
tomated data system. List also Federal 
agencies to which personal-type in¬ 
formation is disclosed, including auto¬ 
mated system interfaces, and the pur¬ 
poses for which the disclosures are made. 

(iv) Each proponent of a system <Le., 
that office or organization proposing, di¬ 
recting, or otherwise responsible for the 
system) must prescribe the “routine” 
uses of the records. Routine use does not 
merely encompass the common and or¬ 
dinary uses to which records are put, but 
also includes all of the proper and neces¬ 
sary uses regardless of frequency. For 
example, individual Income tax returns 
are routinely used by the Internal Reve¬ 
nue Service to audit the amount of tax 
due and for assistance on collection of 
such tax by civil proceedings. They are 
used less often, however, for referral to 
the Department of Justice for possible 
criminal prosecution of fraud or tax eva¬ 
sion. Therefore, the “routine” use of such 
records will include referrals to the De¬ 
partment of Justice. In addition, descrip¬ 
tion of “routine use" shall Include the 
fact that any individual records in a sys¬ 
tem of records may be transferred to any 
component of the Department of De¬ 
fense. It shall be expected normally that 
“routine use*' will include disclosure to 
law enforcement or investigatory au¬ 
thorities for investigation and possible 
criminal prosecution, civil court action, 
or regulatory order. 

(0) Policy-practice (policies and prac¬ 
tices for storing , retrieving , accessing , re¬ 
taining, and disposing of records in the 
System). Describe how records in the 
system are managed during their life- 
cycle. When feasible, extract pertinent 
information from your files or records 
disposition manual. 

(1) Storage. In describing records stor¬ 
age, specify the medium in which they 
are maintained, such as paper records 
in file folders, visible or vertical file 
cards, computer magnetic tapes, or disks, 
computer paper printouts, aperture 
cards, microfiche, roll microfilm, photo¬ 
graphs, video-tape, etc. 


(ii) Retrievabltity. Specify how infor¬ 
mation Is accessed and retrieved, such ns 
by name, social security account num¬ 
ber (SSAN). military service number or 
other identification number, classifica¬ 
tion or personal characteristics, such as 
fingerprint classification, voice prim 
identifier, etc. Indicate further whether 
conventional or computerized Indices are 
required to retrieve individual records 
from the system. 

(ill) Safeguards . Describe what meas¬ 
ures are taken to prevent unauthorized 
disclosure of the records and state the 
categories of Individuals authorized ac¬ 
cess to the records. Specify system safe¬ 
guards. such as safes, vaults, locked cab¬ 
inets or rooms, guards personnel screen¬ 
ing, visitor registers, computer “fail¬ 
safe” systems software, etc. 

Norm: Do not d«6crlb« security safeguard 
in such detail as to Increase the risk of un¬ 
authorized access to tho records. 

<lv) Retention; (retention and dis¬ 
posal). State rules on how long the 
records are to be maintained; if and 
when they are moved to Federal Records 
Centers or to the National Archive* or 
other designated dexpository; and if, 
when, and how they are destroyed or 
otherwise disposed of. Changes in this 
item will not normally require Immediate 
publication of a revised public notice un¬ 
less they reflect an expansion in the 
availability of or access to the system of 
records. 

(10) Systems Manager (SYSM Ah'AC¬ 
ER) ; (title and duty address of the 
Agency officials responsible for the Sys¬ 
tem). In all cases, enter the title of the 
official who is responsible for policies and 
procedures governing the system, Le., Di¬ 
rector, Personnel, DASD(A), Pentagon 
Washington. D.C. 20301. If the title of 
the official is unknown (such as for 
locally evolved systems). specify the 
office head as the responsible official. In 
addition, for geographically or organiza¬ 
tionally decentralized systems, where in¬ 
dividuals may deal directly with agency 
officials at each location to exercise their 
rights under the Privacy Act of 1074, give 
the position or duty title of each cate¬ 
gory of official responsible for the system 
or a segment thereof. For example, in the 
case of clinical records, the entries would 
be: The Surgeon Ocneral, U8A or USAF. 
Chief. Bureau of Medicine and Surgery 
<USN>. commanders of medical centers 
and hospitals, and the Director. Na¬ 
tional Personnel Records Center. Ill 
Winnebago St.. St. Louis, Missouri 63113. 
Do not include the duty address if al¬ 
ready listed In organizational directories 
mentioned in <b) (4), of this section¬ 
al) Notification; (procedure whereby 

individuals can be notified af their re¬ 
quest if the System contains records per¬ 
taining to them). 

(i) Indicate whether or not request* 
from individuals should be addressed to 
the above SYSMANAGER, as in 0» <10 > 
of this section. If requests are to be ad¬ 
dressed to any other officials, list them 
by duty or position titles. 

(11) Specify what information will be 
required from the requesting Individual 
to determine whether or not the system 
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contains a record about him such as full 
name, military status, SSN or service 
inunbcr, resident or non resident, etc. 

iHi) List by specific name, or cate¬ 
gories, those offices which the requester 
may visit to obtain information on 
whether or not the system contains 
r.v-Ards pertaining to him. 

<lv) For personal visits, specify what 
data the requester must present as proof 
of identity, such as a combination of full 
name, date and place of birth, parents' 
names, driver’s license, medicare card, 
etc. Do not require verification of Iden¬ 
tity for records which are disclosable 
under the Freedom of Information Act. 

(12) Access; < procedures whereby an 
individual can be notified at his request 
how he can gain access to any record 
pertaining to himself contained in the 
System of Records). Include the title or 
category of officials who can provide 
assistance. If those officials are other than 
the SYSMANGER. If the mailing 
addresses are listed In the organiza¬ 
tional directory, state that official mail¬ 
ing addresses ore In the Department of 
Defense Directory In the appendix to the 
Component's systems notice. Specific 
locations and telephone numbers of 
offices may be Indicated for unique or 
centralized systems. 

(13) Contest; < rules for access and 
contesting contents of records ). To com¬ 
ply with this requirement, merely, state: 
“The agency’s rules for access to records 
and for contesting contents and appeal¬ 
ing Initial determinations by the indi¬ 
vidual concerned may be obtained from 
the SYSMANAGER." 

(14) Source; {categories of sources of 
records in the system ). List by type each 
source of information in the system, e.g., 
previous employers, financial Institu¬ 
tions, educational Institutions, trade as¬ 
sociations, automated system interfaces, 
etc. Specific individuals or institutions 
need not be Identified by name. Also, do 
not Ust as a source individuals who pro¬ 
vided information on themselves. Again, 
be sure to Include all types, since collec¬ 
tion of Information from types of sources 
other than those listed will require pub¬ 
lication of a revised public notice In the 
Federal Register before any information 
Is collected from those sources. 

(c) Systems qualified and proposed for 
exemption, (1) Generally, the following 
records may be exempted from the pro¬ 
visions of <b) (11). (13), (13). and (14) 
of this section (subsection (e)(4) (G>. 
(H) and (I) of the Privacy Act of 1974); 
records maintained by the Central In¬ 
telligence Agency: records compiled to 
ensure protection of the President or 
other officials, classified records, records 
required by statute to be maintained and 
used solely as statistical records; inves¬ 
tigatory records compiled solely for the 
purpose of detexmining suitability, eligi¬ 
bility, or qualifications for Federal civil¬ 
ian employment. military service. Fed¬ 
eral contracts, or access to classified in¬ 
formation, but only to the extent as out- 
lined In subsection (k> <5> of the Privacy 
Act of 1974; certain testing and exami¬ 
nation material; and certain material 
nsed to evaluate potential for promotion 
m the Armed Services. All items in (b> 


of this section win be completed for sys¬ 
tems proposed for exemption, except for 

(b) (11), (12), (13), and (14) of this 
section. 

<2) Cite the system name and specific 
provisions of the Privacy Act of 1974 
from which the system Is to be exempted 
and the reasons therefor. Consult with 
the legal staff for detailed guidance for 
systems which may be eligible for ex¬ 
emption. Proponents of systems dealing 
with the above types or records should 
contact the OSD Records Management 
Branch, DASD(A), Room 5C315, Penta¬ 
gon, Washington, D.C. 20301, or appro¬ 
priate comparable Defense component 
records management staff for additional 
guidelines, if necessary, for preparing 
exemption notices for publication In the 
Federal Register. 

Not*: No system of records U exempted 
from the public notice requirements of the 
Privacy Act of 1974. Failure to publish such 
a notice constitutes a criminal violation. 

g 286b. 10 Format of Four Points Re¬ 
quired on Forme Requesting Per¬ 
sonal Information. 

Privacy Act of 1974 

STATEMENT 

(a) Authority. 

Not*: If the social security number Is re¬ 
quested among other items of personal Infor¬ 
mation, the authority for requesting such 
number is different from the authority far 
the other Items, should also be shown In this 
block. 

(b) Principal purpose or purposes. 

(c) Routine uses. 

(d) Whether disclosure is mandatory 
or voluntary and effect on individual of 
not providing information, 

(Refer to 8 286b.5(e) of this Part.) 

§ 286b. 11 Procedures for exemptions. 

(a) General information. (1) The Sec¬ 
retary of Defense proposes to exempt 
under the specified provisions of the 
Privacy Act of 1974 (Pub. L. 93-579) 
those systems of records listed In this 
part. 

(2) Any person Interested In the ex¬ 
emptions proposed herein may partici¬ 
pate In this proposed rulemaking by 
submitting cither In person or through 
the mall, written data, views, or argu¬ 
ments on the proposed exemptions to 
Uie Deputy Assistant Secretary of De¬ 
fense (Administration), Room 3E827, 
The Pentagon, Washington. D. C. 20330, 
on or before September 25. 1975. 

(3) Ail systems of records maintained 
by the Office of the Secretary of Defense 
shall be exempt from the requirements 
of 5 U.S.C. 552a (d) pursuant to 5 U.S.CX 
552a (3) (k) (1) to the extent that the 
system contains any information prop¬ 
erly classified under Executive Order 
11652, ''Classification and Declassifica¬ 
tion of National Security Information 
and Material, “dated March 8. 1972 (37 
FR 10053. May id. 1972), and which Is 
required by the Executive Order to be 
kept secret In the Interest of national 
defense or foreign policy. This exemp¬ 
tion. which may be applicable to parts 
of all systems of records. Is necessary 


because certain record systems not other¬ 
wise specifically designated for exemp¬ 
tions may contain Isolated information 
which has been properly classified. ‘ 

(b) Specific exemptions. (D Protective 
Services File 

(A) Exemption. This system of records 
Is exempt from the following provisions 
of 5 U.S.C. Section 552a: (C)(3)(d). 

(e)(1), (e)(4)(G). (e)(4)(H), (e)(4) 

(I).and <f). 

(B) Authority. 5 U.S.C. 552a(k) (2) and 
<3>. 

(C) Reasons. The above exemptions, 
authorized by 5 UJB.C. 552a(k>(2). are 
necessary to protect the Information 
contained In this system of records be¬ 
cause the information is used to Identify 
individual criminal offenders and alleged 
offenders; Is complied for the purpose of 
criminal Investigation and Includes re¬ 
ports of informants and investigators. 
The above exemptions, authorized by 5 
UB.C. 552a(k) (3). are necessary to pro¬ 
tect the Information contained In this 
system of records because some of the 
Information is maintained in connection 
with providing protective services to the 
President of the United States and other 
individuals pursuant to 18 UJB.C. 3056. 

(c) Specific exemptions. (1) Industrial 
Personnel Security Clearance Case 
Files: 

Exemption, This system of records Is 
exempt from those provisions of title 5, 
U.S. Code, section 552a, which would re¬ 
quire the disclosure of the Identity of a 
source who furnished Information to the 
Government under an expressed promise 
that the identity of the source would be 
held In confidence or prior to the effec¬ 
tive date of this section, under an im¬ 
plied promise that the Identity or the 
source would be held in confidence. A de¬ 
termination will be made at the time of 
the request for a record concerning the 
specific Information which would reveal 
the identity of the source. 

(2) Authority. 5 UB.C. 552a(k) (5). 

(3) Reasons . This exemption Is re¬ 
quired In order to protect the confiden¬ 
tiality of the sources of Information com¬ 
plied for the purpose of determining ac¬ 
cess to classified information. This 
confidentiality helps maintain the 
Government's continued access to In¬ 
formation from persons who would oth¬ 
erwise refuse to give it. 

(d) Specific exemptions. (1) The Of¬ 
fice of the Secretary of Defense Clear¬ 
ance File: 

(A) Exemption. This system of rec¬ 
ords Is exempt from those provisions of 
title 5, U8. Code, section 552a, which 
would require the disclosure of the iden¬ 
tity of a source who furnished infor¬ 
mation to the Government under an ex¬ 
pressed promise that the identity of the 
source would be held in confidence or 
prior to the effective date of this section, 
under an Implied promise that the Iden¬ 
tity of the source would be held In con¬ 
fidence. A determination will be made at 
the time of the request for a record con¬ 
cerning the specific Information which 
would reveal the Identity of the source. 

(B) Authority. 5 UB.C, 552a(k>(5). 

<C) Reasons. This exemption Is re¬ 
quired in order to protect the confiden- 
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tlality of the sources of Information 
compiled for the purpose of determining 
access to classified Information. This 
confidentiality helps maintain Govern¬ 
ment's continued access to Information 
from persons who would otherwise refuse 
it. 

§ 286b. 12 Effective date <u»d implemen¬ 
tation. 

The effective date and implementation 
of this Part shall be September 27. 1975. 

Maueick W. Roche. 

Director. Correspondence and 
Directives .O ASD (Comptroller). 

August 18, 1975. 

|FR Doc.75-22214 Filed 9-25-75:8:45 am] 


Uniformed Services University of the 
Health Sciences 

[32 CFR Part 286c] 

PRIVACY ACT OF 1974 
Notice of Proposed Rulemaking 

Congress enacted the Privacy Act of 
1974 CPJL. 93-579. 8 8 Stai. 1896. 5 U8.C. 
552a) which requires each federal agency 
that maintains any system of records as 
defined In the statute to promulgate 
rules pursuant to the provisions of the 
Act. 

Notice Is hereby given that the Uni¬ 
formed Services University of the Health 
Sciences proposes to add Part 286e to 
Implement the provisions of the Privacy 
Act of 1974. 


% 286c. 1 Source of regulation*. 

The Uniformed Services University of 
the Health Sciences is governed by the 
Privacy Act Implementation regulations 
of the Office of the Secretary of Defense, 
32 CFR Part 286b. 

As Indicated, the Uniformed Services 
University of the Health Sciences Imple¬ 
mentation of the Privacy Act Is provided 
for In 32 CFR Part 286b. 

Maurice W. Roche. 

Director. Correspondence and 
Directives. OASD (Comptroller . 

August 14,1975. 

JFR Doc.75-22211 Filed 8-25-75; 8:45 am] 


FEDERAL REGISTER, VOL 40. NO. 166—TUESDAY, AUGUST 26, 1975 

























<Jial*<weg 

For an advance “look" at the ' '' ' ^ 

FEDERAL REGISTER, try our 
new information service. A 
recording will give you selections 
from our highlights listing of 
documents to be published in the 
next day’s issue of the FEDERAL 
REGISTER. 


AREA CODE 202 

523*5022 













TUESDAY, AUGUST 26, 1975 



' >93* 


PART III: 

SECTION 1 


PRIVACY ACT 

OF 1974 


VARIOUS AGENCIES 

Proposed Rules and Notices of 
Systems of Records 













37603 

DEPARTMENT OF THE TREASURY 
Office of the Secretary 
[31CFR Parti) 

ACCESS TO PERSONAL RECORDS 
Notice of Proposed Rulemaking 

The Department of the Treasury pro¬ 
poses to adopt regulations to implement 
the Privacy Act of 1974 (5 U.8.C. 552a) 
and to publish such regulations as a new 
Subpart C—Records Pertaining to Indi¬ 
viduals—to Part 1. The proposed regula¬ 
tions are Intended to apply uniformly 
to all component units of the Department 
of the Treasury. 

In general, the proposed regulations 
prescribe the requirements for the De¬ 
partment of the Treasury maintaining 
systems of records pertaining to indi¬ 
viduals. the means by which any person 
may learn whether records pertaining to 
such individual are being maintained, 
and limitations on access to such records 
by anyone, including the individual to 
whom they pertain. They provide for an¬ 
nual publication in the Federal Register 
of notices concerning the existence of, 
and nature of information contained in, 
systems of records maintained by the De¬ 
partment and the intended uses of such 
information in such systems. They pro¬ 
vide procedures by which an individual 
may obtain access to records maintained 
by the Department of the Treasury, 
which pertain to such individual, pro¬ 
cedures by which such individual may 
request amendment of such records and 
procedures for the resolution of disputes 
when a request for amendment is denied. 
A schedule of fees for the copying of 
records pertaining to individuals is also 
included 

The proposed regulations also desig¬ 
nate officers of the constituent units of 
the Department of the Treasury who are 
responsible for making determinations 
concerning notification, access, and re¬ 
quests for amendment of records and 
accounting for disclosures. 

Interested parties may submit com¬ 
ments by September 12. 1975, addressed 
to the General Counsel. Department of 
the Treasury. Washington. D.C. 20220. 
All comments received by September 12, 
1975, will be considered prior to issuance 
of these regulations in final form, on or 
before September 27. 1975. 

Any such comments will be available 
for public inspection upon request there¬ 
for. 

Therefore, It is proposed that a new 
Subpart C be added to Part 1 of Subtitle 
A of Title 31 of the Code of Federal Reg¬ 
ulations to read as follows: 

PART 1—ACCESS TO RECORDS 

Subpart 0—Under Other Provisions 
1.12 through 1.10 | Reserved | 

Subpart C—Records Pertaining to Individuals 
8ec. 

1 20 Purpose and scope of regulations 

1.21 Definitions. 

1.22 Requirements relating to systems of 

records. 

1.23 Publication In the FXddul Rjxestth— 

annual notices of systems of records, 
general exemptions, specific exemp¬ 
tions. 
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1.24 Disclosures of record* person other 

than the individual to whom they 
pertain. 

1.25 Accounting for disclosures made. 

1.25 Procedures for notification and access 

to individuals—format and foes for 
request for access. 

157 Procedures for amendment of records 

pertaining to individuals—format, 
agency review and appeal from Initial 
adverse agency determination. 

1.28 Training, rules of conduct, penalties 
for non-compliance. 

150 Records transferred to Federal Records 
Center or National Archives of the 
United States. 

1.30 Application to systems of records main¬ 

tained by Government contractors. 

1.31 Sale or rental of mailing lists. 

152 Use and disclosure of Social Security 

Numbers. 

153 Cooperation with Privacy Protection 

Study Commission. 

154 Guardianship. 

155 Information forms. 

158 Systems exempt In whole or In part 

from provisions of 5 Ufl.O. 552a and 
this part. 

Appendix A— Offico of the Secretary. 

Appendix B—Internal Revenue Service. 
Appendix C—United States Customs Service. 
Appendix D—United States 8ecret Service. 
Appendix E—Bureau of Alcohol, Tobacco and 
Firearms. 

Appendix F—Bureau of Engraving and Print¬ 
ing. 

Appendix G—Bureau of Government Finan¬ 
cial Operations. 

Append lx II—Bureau of the Mint. 

Appendix I—Bureau of the Public Debt. 
Appendix J—Office of the Comptroller of the 
Currency. 

Appendix K—United States Saving Bonds 
Division 

Appendix L —Consolidated Federal Law En¬ 
forcement Training Center. 

AuTMoamr; The provisions of this subpart 
C of Part 1 Issued under 5 U8.C 652a. 

§ 1.20 Purpose and scope of regula¬ 
tions. 

The regulations in this subpart are is¬ 
sued to implement the provisions of the 
Privacy Act of 1974. (5 U.S.C. 552a). The 
regulations relate to all records main¬ 
tained by the Department of the Treas¬ 
ury which are identifiable by individual 
name or identifier and all systems of 
such records which are retrievable by 
name or other identifier. TTiey do not 
relate to personnel records of Govern¬ 
ment employees, which are under the 
Jurisdiction of the Civil Service Commis¬ 
sion. and, thus, subject to regulations is¬ 
sued by such Commission. The regula¬ 
tions apply to all constituent units of 
the Department of the Treasury. Any 
reference in this subpart to the Depart¬ 
ment or its officials, employees, or records 
shall be deemed to refer also to the con¬ 
stituent unite or their officials, em¬ 
ployees. or records. Hie regulations set 
forth the requirements applicable to De¬ 
partment of the Treasury employees 
maintaining, collecting, using or dissemi¬ 
nating records pertaining to Individuals. 
They also set forth the procedures by 
which individuals may request notifica¬ 
tion of whether the Department of the 
Treasury maintains or has disclosed a 
record pertaining to them or may seek 
access to such records maintained in any 


nonexcinpt system of records, rainert 
amendment of such records, and appeal 
any initial adverse determination of any 
such request. For the convenience ol 
Interested persons, the constituent units 
of the Department of the Treasury may 
reprint these regulations in their en¬ 
tirety (less any appendices not applicable 
to the unit in question) in those It ties of 
the Code of Federal Regulations which 
norniidly conLiin regulations applicable 
to such constituent unite. In connection 
with such republication, and at other ap¬ 
propriate times, constituent unite may 
issue supplementary regulations appli¬ 
cable only to the constituent unit in quo. * 
tion. which are consistent with these 
regulations. In the event of any actual or 
apparent inconsistency, these Depart¬ 
mental regulations shall govern. Persons 
interested in the records of a particular 
constituent unit should therefore, also 
consult the Code of Federal Regulations 
for any rules or regulations promulgated 
specifically with respect to that constit¬ 
uent unit (see Appendices to this subpart 
for cross references). The head of each 
unit is hereby also authorized U> substi¬ 
tute other appropriate officials for tho r »e 
designated and correct addresses speci¬ 
fied In the appendix to this subpart ap¬ 
plicable to his unit The constituent units 
of the Department of the Treasury for 
the purposes of this subpart are: 

(а) The Office of the Secretary of the 
Treasury, which includes the offices of: 

(I) The Secretary, including immedi¬ 
ate staff; 

<2) The Deputy Secretary, including 
immediate staff; 

(3) The Under Secretary for Mone¬ 
tary Affairs, including immediate staff, 

(4) The Under Secretary, including 
immediate stall: 

(5) The General Counsel and the 
Legal Division, except legal counsel to the 
officer and offices listed in paragraph (a) 

(6) of this section and the constituent 
units listed in paragraphs (b) through 
(e) and <h> through (k) of this section; 

(б) The Assistant Secretary <Tax 
Policy), including immediate staff and all 
offices reporting to him; 

(7) The Assistant Secretary (Inter¬ 
national Affairs) and all offices report¬ 
ing to him. including immediate staff 

(8) The Assistant Secretary (Trade. 
Energy and Financial Resources Policy 
Coordination) and all offices reporting 
to him, including immediate staff: 

(9) The Assistant Secretary (Eco¬ 
nomic Policy) and all other offices' re¬ 
porting to him, including immediate 
staff; 

(10) The Fiscal Assistant Secretary, 
including immediate staff; 

(II) The Assistant Secretary 'Admin¬ 
istration ) and all offices reporting to him. 
including immediate staff; 

(12) The Assistant Secretary (Legis¬ 
lative Affairs). including immediate staff, 

(13) The Assistant Secretary (Enforce¬ 
ment, Operations and Tariff Affairs) .in¬ 
cluding immediate staff, and the Offices 
of Law Enforcement. Including Interpol 
(National Central Bureau). Operation 
Tariff Affairs and Foreign Assets Cofitr. . 
reporting to him; 
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(14) The Special Assistant to the Sec¬ 
retary ‘Public Affairs), including imme¬ 
diate staff; 

(15) The Special Assistant to the Sec¬ 
retary ‘Debt Management) and the of¬ 
fices reporting to him. including imme¬ 
diate staff; 

(16) The Special Assistant to the Sec¬ 
retary ‘National Security), including 
immediate staff; 

(17) The Treasurer of the United 
States, including immediate staff; 

(18) The Director of Practice, includ¬ 
ing Immediate staff; and 

< 19) Persons concerned with the com¬ 
pletion of actions under the Economic 
Stabilization Act of 1970. as amended. 

<b> The Internal Revenue Service; 

(c) The United States Customs Serv¬ 
ice; 

id) The United States Secret 8ervice; 

(e) The Bureau of Alcohol Tobacco 

and Firearms; 

(f) The Bureau of Engraving and 

Printing; 

(g) The Bureau of Government Fi¬ 
nancial Operations; 

(hi The Bureau of the Mint; 

(i) The Bureau of the Public Debt; 

(J) The Office of the Comptroller of 
the Currency; 

<k) The United States Savings Bond 

Division; and 

<1> The Consolidated Federal Law En¬ 
forcement Training Center. 


For purposes of this subpart, the office 
of the legal counsel for the constituent 
units listed in Paragraphs <b), (c>, <d>. 
<e>. (h>, (1), (J), and <k) of this section 
are to be considered a part of such con¬ 
stituent unit. Any office, which Is now in 
existence or may hereafter be estab¬ 
lished. which is not specifically listed or 
known to be a constituent of any of those 
listed above, shall be deemed a part of the 
Office of the Secretary for the purpose of 
these regulations. 

§1.21 Driinitioaii. 


(a) The term “8gency“ means agency 
as defined in 5 U.S.C. 552(e); 

(b) The term “individual’* means a 
citizen of the United States or an alien 
lawfully admitted for permanent 
residence; 

<c k The term “maintain’* Includes 
maintain, collect, use, or disseminate* 

(d> The term "record" means any 
item, collection, or grouping of Informa¬ 
tion about an Individual that Is main¬ 
tained by the Department of the Treas¬ 
ury or any constituent unit thereof, in¬ 
cluding. but not limited to. his education, 
financial transactions, medical history 
and criminal or employment history and 
tnat contains his name, or the identtfy- 
tn* number, symbol, or other Identifying 
Particular assigned to the Individual, 
such as a Anger or voice print or a photo¬ 
graph; 

<e» The term "system of records" 
®*S»* p?up of any records under the 
control of the Department of the Treas- 
» n >' constituent unit thereof from 
^ filch information Is retrieved by the 
35L* the Individual or by some Iden- 
buying number, symbol, or other identi¬ 


fying particular assigned to the individ¬ 
ual: 

(f) The term “statistical record*' 
means a record in a system of records 
maintained for statistical research or re¬ 
porting purposes only and not used in 
whole or In part in making any deter¬ 
mination about an identifiable Individ¬ 
ual. except as provided by 13 U.8.C. 8. 

(g) The term “routine use'* means 
with respect to the disclosure of a record, 
the use of such record for a purpose 
which is compatible with the purpose for 
which it was collected; 

(h) Tiie term “constituent unit'* 
means a bureau or office of the Depart¬ 
ment of the Treasury as set forth in 
section 1.20 and in the appendices to 
these regulations. (See 5 U.S.C. 552a(a)). 

§ 1.22 Requirement* relating to *yt- 
trnu of record*. 

<a> In general. Subject to 5 U.S.C. 
552a (J) and (k) and section 1.23(c) of 
this subpart, each constituent unit shall 
in conformance with 5 U.8.C. 552a, — 

(1) Maintain in its records only such 
information about an Individual as is 
relevant and necessary to accomplish a 
purpose of the agency required to be 
accomplished by statute or by executive 
order of the President (Sec 5 U.S.C. 
552a(e)(1)). and 

<2> Collect Information to the greatest 
extent practicable directly from the sub¬ 
ject individual when the information 
may result in adverse determinations 
about an Individual's rights, benefits, 
and privileges under Federal programs 
(See 5 U.S.C. 552a(e> (2)). 

(b) Requests for information from 
individuals. Subject to 5 U.8.C. 552a(J> 
and section 1.23(c)(1) of this subp&rt, 
each constituent unit of the Treasury 
shall inform each individual whom it 
asks to supply information, on the form 
which it uses to collect the Information 
or on a separate form that can be re¬ 
tained by the Individual— 

(1) The authority (whether granted 
by statute, or by executive order of the 
President) which authorizes the solicita¬ 
tion of the information and whether dis¬ 
closure of such information is mandatory 
or voluntary; 

(2) The principal purpose or purposes 
for which the information is intended to 
be used; 

(3) The routine uses which may be 
made of the Information, as published 
pursuant to 5 U.S.C. 552a<e) (4) (D>, and 

(4) The effects on such individual, if 
any. of not providing all or any part of 
the requested information. (See 5 U.S.C. 
552a*e>(3>). 

(c) Report on new systems. Each con¬ 
stituent unit of the Treasury shall pro¬ 
vide adequate advance notice to Con¬ 
gress and the Office of Management and 
Budget through the Legislation Section. 
Office of the General Counsel of any pro¬ 
posal to establish or alter any system of 
records in order to permit an evaluation 
of the probable or potential effect of 
such proposal on the privacy and other 
personal or property rights of individuals 
or the disclosure of information relating 
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to such Individuals, and Its effect on the 
preservation of the constitutional prin¬ 
ciples of federalism and separation of 
powers. (See 5 U.S.C. 552a<o>). 

<d) Accurate and secure maintenance 
of records . Each constituent unit shall— 

(1) Subject to 5 U.S.C. 552a(J> and 
section 1.23(c) (1) of this subpart, main¬ 
tain all records which are used In mak¬ 
ing any determination about any Individ¬ 
ual with such accuracy, relevance, timeli¬ 
ness. and completeness as Is reasonably 
necessary to assure fairness to the in¬ 
dividual in the determination, (see 5 
U.S.C. 552a<e) (5>); 

(2) Prior to disseminating any record 
about an Individual to any person other 
than an agency, unless the dissemina¬ 
tion is made pursuant to 5 U5.C. 552 
(see 31 CFR Part 1, Subpart A), make 
reasonable efforts to assure that such 
records are accurate, complete, timely, 
and relevant for Department of the 
Treasury purposes. (See 5 UB.C. 552a 
<e> (6)). and 

(3) Establish appropriate administra¬ 
tive. technical, and physical safeguards 
to insure the security and confidentiality 
of records and to protect against any 
anticipated threats or hazards to their 
security or integrity which could result 
in substantial harm, embarrassment, in¬ 
convenience, or unfairness to any in¬ 
dividual on whom information is main¬ 
tained. (See 5 U.S.C. 552a(e) (10>). 

(i) System managers, with the ap¬ 
proval of the head of their offices within 
a constituent unit, shall establish ad¬ 
ministrative and physical controls, con¬ 
sistent with Department regulations, to 
insure the protection of records systems 
from unauthorized access or disclosure 
and from physical damage or destruc¬ 
tion. The controls Instituted shall be pro¬ 
portional to the degree of sensitivity of 
the records but at a minimum must in¬ 
sure that records arc protected from pub¬ 
lic view, that the area In which the rec¬ 
ords are stored is supervised during all 
business hours and physically secure 
during non-business hours to prevent 
unauthorized personnel from obtaining 
access to the records. Automated systems 
shall comply with the security standards 
promulgated by the National Bureau of 
Standards. 

<li) System managers, with the ap¬ 
proval of the head of their offices within 
a constituent unit, shall adopt access 
restrictions to insure that only those 
individuals within the agency who have 
a need to have scce&s to the records for 
the performance of their duties have ac¬ 
cess to them. Procedures shall also be 
adopted to prevent accidental nccess to. 
or dissemination of. records. 

(e) Prohibition against maintenance 
of records concerning First Amendment 
rights. No constituent unit shall maintain 
a record describing how any individual 
exercises rights guaranteed by the First 
Amendment. <c.g. speech), unless the 
maintenance of such record is— 

(1) Expressly authorized by statute, or 

(2) Expressly authorized by the indi¬ 
vidual about whom the record Is main¬ 
tained, or 
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<3> Pertinent to and within the scope 
of an authorised law enforcement activ¬ 
ity. (See 5 U.S.C. 552a 1 e> <7>). 

(f) Notification of disclosure under 
compulsory legal process. Subject to 5 
U.S.C 552a(j) and section 1.23(c) (1) of 
tills subpart, when records concerning 
an individual are subpoenaed by a Grand 
Jury. Court, or quasi-Judicial agency, 
the official serv ed with the subpoena shall 
make reasonable efforts to assure that 
notice of its issuance is provided to the 
individual. Notice shall be provided 
within 5 working days of the subpoena 
or. in the case of a Grand Jury subpoena, 
within five days of its becoming a matter 
of public record. Notice shall be mailed 
to the last known address of the individ¬ 
ual and shall contain the following in¬ 
formation: the date and authority to 
which the subpoena is returnable, the 
name and number of the case or pro¬ 
ceeding, and the nature of the informa¬ 
tion sought Notice of the issuance of a 
subpoena is not required if the system 
of records has been exempted from the 
notice requirement of 5 UB.C. 552a(e> 
(8) and this section, pursuant to 5 U.8.C. 
552a(J) and 11.23(c)(1), by a Notice of 
Exemption published in the Federal 
Register. <Sco 5 U.S.C, 552a(e) (8)). 

(g) Emergency disclosure. If informa¬ 
tion concerning an individual has been 
disclosed to any person under compelling 
circumstances affecting health or safety, 
the individual shall be notified at his 
last known address within 5 days of the 
disclosure. Notification shall Include the 
following information: the nature of the 
information disclosed, the person or 
agency to whom it was disclosed, the 
date of disclosure, and the compelling 
circumstances Justifying the disclosure. 
Notification shall be given by the officer 
who made or authorized the disclosure. 
(See 5 U.S.C. 552a(b><8)). 

§ 1.23 Publication in llte Federal Rrgi*- 
tre—annual notice* of *y»tem» of 
record*, genera) exempt ion*, *pecifie 
exemption*. 

(a) Annual notices of systems of rec¬ 
ords to be published in the Federal Reg¬ 
ister." Each constituent unit shall pub¬ 
lish in the Federal Register at least 
annually a notice of the existence and 
character of all systems of records it 
maintains. Such notices are set forth in 
the “Notices of Records Systems’* pub¬ 
lished by the General Services Adminis¬ 
tration and referenced in Appendices A 
through L to this subpart. Subject to 
5 UJ3.C. 552a <J> and <k> and subsection 
(c) of this section, each notice shall 
include— 

(1) The name and location of the sys¬ 
tem; 

(2) The categories of individuals on 
whom records are maintained in the sys¬ 
tem; 

(3) The categories of records main¬ 
tained in the system: 

(4) Each routine use of the records 
contained in the system, including the 
categories of users and the purpose of 
such use; 

(5) The policies and practices of the 
constituent unit regarding storage, re- 


trievability, access controls, retention, 
and disposal of the records; 

(6) The title and business address of 
the Treasury official who is responsible 
for the system of records; 

(7) The procedures of the constituent 
unit whereby an individual can be noti¬ 
fied at his or her request if the system 
of records contain a record pertaining to 
him or her. including reasonable times, 
places, and identification requirements; 

(8) The procedures of the constituent 
unit whereby an individual can be noti¬ 
fied at his or her request how he or she 
can gain access to any record pertaining 
to him or her contained In the system 
of records, and how he or she can contest 
its content; and 

(9) The categories of sources of rec¬ 
ords in the system. (See 5 UB.C. 552a(e) 
(4)). 

(b) Notice of new or modified routine 
uses to be published in the Federal Regis¬ 
ter. At least 30 days prior to a new’ use 
or modification of a routine use. as pub¬ 
lished under paragraph (a)(4) of this 
section, each constituent unit shall pub¬ 
lish in the Federal Register notice of such 
new or modified use of the information 
in the system and provide an opportunity 
for interested persons to submit written 
data, view’s, or arguments to the constitu¬ 
ent unit. (See 5 U.S.C. 552a<c) (ID). 

(c) Promulgation of rules exempting 
systems from certain requirements. —(1) 
General exemptions. In accordance with 
existing procedures applicable to a 
Treasury constituent unit's issuance of 
regulations, the head of each such unit 
may adopt rules, in accordance w ith the 
requirements (including general notice) 
of 5 U.8.C. 553(b) (D. (2). and (3). <c) 
and (e). to exempt any system of records 
within the constituent unit from any part 
of 5 U.S.C. 552a and these regulations 
except subsections (b) (5 1.24, conditions 
of disclosure), (c)(1) (f 1.25, keep ac¬ 
curate accounting of disclosures). (c) (2) 
($ 1.25, retain accounting for five years 
or life of record). (e)(4)(A) through 
(F) (paragraphs (a) of this section, pub¬ 
lication of annual notice of systems of 
records), (e)(6) (5 1.22(d), accuracy of 
records prior to dissemination), (e)(7) 
<5 1.22(e), .maintenance of records on 
First Amendment lights), (e) (9) (5 1.28, 
establish rules of conduct), (e)(10) 
(}1.22(d)(3), establish safeguards for 
records). (e)(ll) (paragraph (c) of this 
section, publish new’ Intended use), and 
(1) (5 1.28(c), of criminal penalties) if 
the systems of records maintained by the 
constituent unit or component thereof 
w r hich performs as its principal function 
any activity pertaining to the enforce¬ 
ment of criminal laws. Including police 
efforts to prevent, control, or reduce 
crime or to apprehend criminals, and the 
activities of prosecutors, courts, correc¬ 
tional, probation, pardon, or parole au¬ 
thorities. and which consists of (i) in¬ 
formation compiled for the purpose of 
identifying individual criminal offenders 
and alleged offenders and consisting only 
of identifying data and notations of ar¬ 
rests, the nature and disposition of crim¬ 
inal charges, sentencing, confinement, re¬ 
lease. and parole, and probation status; 


(ii) information compiled for the purpose 
of a criminal investigation, including re¬ 
ports of informants and investigators, 
and associated with on identifiable Indi¬ 
vidual: or (ill) reports Identifiable to an 
individual compiled at any stage of t he 
process of enforcement of the criminal 
laws from arrest or indictment through 
release from supervision. (See 5 U.SC 
552a (JK) 

(2) Specific exemptions. In accordance 
with existing procedures applicable to a 
Treasury constituent unit's Issuance of 
regulations, the head of each such unit 
may adopt rules, in accordance with the 
requirements (including general notice) 
of 5 U-S.C. 553(b)(1), (2). and (3). (c), 
and (e). to exempt any system of records 
within the unit from 5 U.8.C. 552a (c) (3) 
(section 1.25(c) (2) of this Part, account¬ 
ing of certain disclosures available to the 
individual), (d) (section 1.26(a) of this 
Part, access to records), (e)(1) (section 
1.26(a)(1) of this Part, maintenance of 
information to accomplish purposes au¬ 
thorized by statute or executive order 
only), (e)(4)(G) ((a)(7) of this section, 
publication of procedures for notifica¬ 
tion), (e) (4) (H) ((a)(8) of this section 
publication of procedures for access and 
contest). (e)(4)(I> ((a)(9) of this sec¬ 
tion. publication of sources of record?). 
and (f) (section 1.26 of this Part, pro¬ 
mulgate rules for notification, access and 
contest), if the system of records Is— 

(i) Subject to the provisions of 5 
U.B.C. 552(b)(1); 

(ii> Investigatory material compiled 
for law enforcement purposes, other than 
material within the scope of subsection 
(J)<2> of 5 U.S.C. 552a and paragraph 
(a)(1) of this section. If any individual 
is denied any right, privilege, or benefit 
that he would otherwise be entitled by 
Federal law. or for which he would other¬ 
wise be eligible, as a result of the main¬ 
tenance of such material, such that the 
disclosure of such material would reveal 
the identity of a source who furnished in¬ 
formation to the Government under an 
express promise that the identity of the 
source would be held in confidence, or 
prior to September 27, 1975, under an 
implied promise that the identity of the 
source would be held in confidence; 

(111) Maintained in connection with 
providing protective services to the Presi¬ 
dent of the United States or other indi¬ 
viduals pursuant to 18 U.S.C. 3056: 

(iv> Required by statute to be main¬ 
tained and used solely as statistical 
records: 

(v) Investigatory material complied 
solely for the purpose of determining 
suitability, eligibility, or qualifications for 
Federal civilian employment, military 
service, Federal contracts, or access to 
classified information, but only to the ex¬ 
tent that the disclosure of such material 
would reveal the identity of a source who 
furnished information to the Govern¬ 
ment under an express promise that the 
identity of the source would be held in 
confidence, or. prior to September 27. 
1975, under an implied promise that the 
identity of the source would be held in 
confidence; 

(vi) Testing or examination material 
used solely to determine individual quail- 
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fications for appointment or promotion 
in the Federal service the disclosure of 
which would compromise the objectivity 
or fairness of the testing or examination 

process; or 

< viU Evaluation material used to de¬ 
termine potential for promotion In the 
armed services, but only to the extent 
that the disclosure of such material 
would reveal the identity of a source who 
furnished information to the Govern¬ 
ment under an express promise that the 
identity of the source would be held in 
confidence, or. prior to September $7. 
1975. under an implied promise that the 
identity of the source would be held in 
confidence. 

<3) At the time that rules under this 
subsection are adopted, the head of the 
constituent unit shall include in the 
statement required under 5 U.3 C. 553(0 
the reasons why the system of records is 
to be exempted from a provision of 5 
U.S.C. 552a and this part. (See 5 U.S.C. 
G52a(J) and (k)). 

§ 1.24 Dt*rlo*urc of record to iimim 
oilier than the individual to *liom it 


<ll) If the head of the agency or in¬ 
strumentality has made a written re¬ 
quest to the Department of the Treasury 
specifying the particular portion desired 
and the law enforcement activity for 
which the record is sought; 

(8) To a person pursuant to a show¬ 
ing of compelling circumstances affect¬ 
ing the health or safety of an individual. 
If upon such disclosure, notification Is 
transmitted to the last known address of 
such individual; 

(9) To either House of Congress, or. to 
the extent of matter within its Jurisdic¬ 
tion. any committee or subcommittee 
thereof, any joint committee of Congress 
or subcommittee of any such Joint com¬ 
mittee; 

GO) To the Comptroller General, or 
any of his authorized representatives, in 
the course of the performance of the 
duties of the General Accounting Office; 
or 

(11) Pursuant to the order of a court 
of competent Jurisdiction. <Sce 5 U.S.C 
862a(b)). 

§ 1.25 Accounting of di«<'!o*urc*« 


pertain*. 


<a> Conditions of disclosure. No con¬ 
stituent unit of Treasury shall disclose 
any record which is contained in a sys¬ 
tem of records maintained by it by any 
means of communication to any person, 
or to another agency, except pursuant to 
a written request by, or with the prior 
written consent of. the individual to 
whom the record pertains, or the parent, 
if a minor, or legal guardian. If incom¬ 
petent, of such individual, unless disclo¬ 
sure of the record would be— 

(1) To those offices and employees of 
the Department of the Treasury who 
have a need for the record in the per¬ 
formance of their duties; 

(2) Required under 5 U.8.C. 552 (Sub- 
part A of this Part); 

(3) For a routine use as defined in 
5 U.S.C. 552a(a)<7) and 5 1.21(g) and 
as described under 5 U.S.C. 552a(e>(4) 
f D) andf 1.23(a)(4); 


(4> To the Bureau of the Census for 
purposes of planning or carrying out a 
census or survey or related activity pur¬ 
suant to the provisions of title 13 of the 

U.S. Code; 


(5> To a recipient who has provide 
the constituent unit with advance ade 
Quate written assurance that the rccor 
will be used solely as a statistical rc 
search or reporting record, and th 
record is to be transferred in a form tha 
is not individually identifiable; 

(6) To the National Archives of th 
United 8tatcs as a record which has suf 
uclent historical or other value to war 
rant its continued preservation by th 
united States Oovcmment. or for evalu 
atlon by the Administrator of Genera 
rf™** ™ his designee to determ in 
V-nether the record has such value; 

T ? “ nother wncy or to an In 
.SW"* ot Rny BOvemmcnU 
jurisdiction within or under the contrc 

rli SUte * f0r a <*** O 

criminal law enforcement activity, 
law-* U d the Bctlvlty ls authorized b 


(a) Accounting of certain disclosures. 
Each constituent unit, with respect to 
each system ot records under its control, 
shall— 

(l* Keep an accurate accounting of: 

(1) the date, nature, and purpose of each 
disclosure of a record to any person or 
to an agency made under 5 UJS.C. 552a(b) 
and | 1.24: and (U) the name and ad¬ 
dress of the person or agency to whom 
the disclosure is made; 

<2> Retain the accounting made un¬ 
der paragraph (a)(1) of this section for 
at least five years or the life of the rec¬ 
ord. whichever is longer, after the dis¬ 
closure for which the accounting is made; 
and 

(3) Inform any person or other agency 
about any correction or notation of dis¬ 
pute made by the constituent unit in ac¬ 
cordance with 5 U.S.C. 552a(d^) and $ 1.28 
of any record that has been disclosed to 
the person or agency if an accounting 
of the disclosure was made, (see 5 U.S.C. 
552(c)) 

(b Accounting systems. To permit the 
accounting required by paragraph (a) of 
this section, system managers, with the 
approval of the head of their offices 
within a constituent unit, shall estab¬ 
lish. as soon as possible, but not later 
than September 27. 1975. a system of 
accounting for all disclosures of records, 
either orally or in writing, made outside 
the Department of the Treasury. Ac¬ 
counting records shall— 

(1) Be established In the least ex¬ 
pensive and most convenient form that 
will pennlt the system manager to ad¬ 
vise individuals, promptly upon request, 
of to whom or what agencies records con¬ 
cerning them have been disclosed; 

(2) Provide, as a minimum, the 
identification of the particular record 
disclosed, the name and address of the 
person or agency to whom or to which 
disclosed, and the date of the disclosure; 
and 

(3) Be maintained until the record is 
destroyed or transferred to the National 
Archives and Records Service for storage 


in records centers. In which event, the 
accounting pertaining to those records 
shall be transferred with the records 
themselves. 

(c) Exemptions from accounting re¬ 
quirements. No accounting is required 
for disclosures of records— 

(1) To those officers and employees of 
the Department of the Treasury who 
have a need for the record In the per¬ 
formance of their duties; or 

(2) If disclosure would be required 
under 5 U.S.C. 552 and Subpart A of this 
part. 

(d> Access to accounting by individ¬ 
ual (1) Subject to paragraphs (c) and 
(d)(2> of this section, each constituent 
unit shall establish and set forth in the 
appendix to tills subpart applicable to 
the constituent unit, procedures for 
making the accounting required under 
paragraph (a) of this section available 
to the individual to whom the record 
pertains and shall thereafter make such 
accounting available in accordance 
therewith at the request of the individ¬ 
ual. The procedures may require the re¬ 
quester to provide reasonable identifica¬ 
tion. 

(2) Access accountings of disclosure 
may be withheld from the Individual 
named in the record only if the disclos¬ 
ures were (i) made under 5 U.S.C. 552a 
(b) (7> and $ 1.24(a) (7), or (11) under a 
system of records exempted from the re¬ 
quirements of 5 U.S.C. 552a(c) (3) in ac¬ 
cordance with 5 U.8.C. 552<a) (J* or (k) 
and i 1.23(c). (See 5 U.8.C. 552a(c)>. 

§ 1*26 Procedure* for notification and 
acceiu to record* pertaining to indi¬ 
vidual*—»format and fee* for request 
for acre**. 

(a) Procedures for notification and ac¬ 
cess. Each constituent unit shall estab¬ 
lish, in accordance with the requirements 
of 5 U.S.C. 553. and set forth in the ap¬ 
pendix to this subpart applicable to such 
constituent unit procedures whereby an 
individual can be notified, in response to 
his request, if any system of records 
named by the individual contains a 
record pertaining to him. In addition, 
such procedures shall set forth the re¬ 
quirements for access by such individual 
to records which pertain to him. As a 
minimum such procedures shall specify 
the times during, and the places at, which 
access will be accorded, together with 
such identification as may be required of 
the individual before access. <8ee 5 U.S.C. 
552a(f) (1), (2> and <3)>. 

(b) Access. Each constituent unit. In 
accordance with the procedures pre¬ 
scribed under paragraph (a) of this sec¬ 
tion. shall upon request by any individual 
to gain access to his record or to any In¬ 
formation pertaining to him which Is 
contained In the system, permit him and 
upon his request, a person of his own 
choosing to accompany him. to review the 
record and have a copy made of all or 
any portion thereof in a form compre¬ 
hensible to him. except that the agency 
may require the individual to furnish a 
written statement authorizing discussion 
of that Individual's record In the accom¬ 
panying person's presence. (See 5 U.S.C. 
552a(d> (1)). 
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(c) Exceptions. Neither the procedures 
prescribed under <a> nor the require- 
menu for access under paragraph <b> of 
this section shall be applicable to—<i) 
systems of records exempted pursuant to 
5 U.S.C. 552a (J> and ik) and $ 1.23<c>: 
<i!> information compiled in reasonable 
anticipation of a civil action or proceed¬ 
ing (See 5 U.S.C. 552a(dX5>; or Oil) 
Information pertaining to an individual 
which is contained in. and inseparable 
from, another individual's record. 

<d> Format of request. <1> A request 
for notification of whether a record exists 
shall— 

(1) Be made in writing and signed by 
the person making the request, who must 
be the individual about whom the rec¬ 
ord is maintained, or his dutly authorized 
representative (See $ 1.34); 

(lit State that it is made pursuant to 
the Privacy Act, 5 U.S.C 552a or these 
regulations, have marked “Privacy Act 
Request'* on the request and on the 
envelope; 

(ill) Describe the nature of the rec¬ 
ords) sought and the approximate 
dates covered by the record(s); 

(iv) Provide such identification of the 
requester as may be specified in the ap¬ 
propriate appendix to this subpart: 

(v) Be addressed or delivered in per¬ 
son to the office or officer of the constit¬ 
uent unit indicated for the particular 
system or subsystem or categories of rec¬ 
ords the individual wishes access to. as 
specified in the "Notice of Records Sys¬ 
tems" published by the General Services 
Administration and referenced In the 
appendices to this subpart. Assistance in 
ascertaining the appropriate constitu¬ 
ent unit or in preparing a request for no¬ 
tification may be obtained by a-written 
request to that effect addressed as speci¬ 
fied in Appendix A hereto, as the address 
for the Office of the Secretary for "Re¬ 
quest for notification and access to rec¬ 
ords and accountings of disclosures". 

(2) A request for access to records 
shall, in addition to complying with 
paragraph (a> (1) (i) through <v> of 
this section— 

(!) Give the name of the system or 
subsystem or categories of records to 
which access is sought, as specified in 
the "Notices of Records 8ystems" pub¬ 
lished by the General Services Adminis¬ 
tration and referenced in the appendices 
to this subpart: 

<ll> State whether the requester 
wishes to inspect the records or desires 
to have a copy made and furnished with¬ 
out first inspecting them: 

(Hi) If the requester desires to have 
a copy made, state the firm agreement of 
the requester to pay the fees for dupli¬ 
cation ultimately determined in accord¬ 
ance with (31 CFR1 $ 1.6 of Part 1. Sub¬ 
part A of this title, unless such fees are 
waived pursuant to that section by the 
system manager or other appropriate of¬ 
ficial os indicated in the appropriate ap¬ 
pendix to these regulations: and 

(iv) Comply with any other require¬ 
ment set forth in the applicable appen¬ 
dix to this subpart or the "Notice of 
Records Systems" applicable to the sys¬ 
tem In question. 


Requesters are hereby advised that any* 
request for access which does not comply 
with the foregoing requirements and 
those set forth elsewhere in this subpart 
C. will not be deemed subject to the time 
constraints of this section, unless and 
until amended so as to comply. However. 
constituent units shall advise the re¬ 
quester in what respect the request is 
deficient so that it may be processed. 
This section applies only to records in 
being which are contained In a system 
of records and which are In the posses¬ 
sion or control of the constituent unit. 
(See 5 U S.C. 552a(d> and (f)>. 

(e) Requests for records not in con¬ 
trol of constituent unit . (1) Treasury* 
employees shall make reasonable efforts 
to assist an oral requester to ascertain 
to which office or officer a written re¬ 
quest should be sem. Where a request 
In writing Is for a record in the posses¬ 
sion or under the control of a constituent 
unit of the Department other than that 
to which the request was addressed, the 
request for such record shall immediately 
be transferred to the appropriate constit¬ 
uent unit and the requester notified to 
that effect. The constituent unit of the 
Department to which such referral Is 
made shall treat such request as a new 
request and the time limits for response 
set forth by paragraph <g> of this section 
shall commence when the referral is re¬ 
ceived by the designated office or officer 
of the constituent unit. Where the re¬ 
quest is for a record which is not in the 
possession or control of any* constituent 
unit of the Department of the Treasury, 
the requester shall be so advised. 

(2> Where the record requested was 
created by a Department or agency other 
than the Department of the Treasury 
or a constituent unit thereof and has 
been classified (e.g. National Defense 
or Intelligence Information) or other¬ 
wise rcstricUvely endorsed (e.g. Civil 
Service Commission records or FBI re¬ 
ports) by such other Department or 
agency, and a copy thereof is in the 
possession of a constituent unit of the 
Department of the Treasury, that por¬ 
tion of the request shall be referred to 
the originating agency for determination 
as to all issues in accordance with the 
Privacy Act. In the case of a referral 
to another agency under this paragraph, 
the requester shall be notified that such 
portion of his request has been so re¬ 
ferred and that he may expect to hear 
from that agency. 

(3) When information sought from a 
system manager or other appropriate 
official in the Department of the Treas¬ 
ury includes information furnished by 
other federal agencies not classified or 
otherwise rcstricUvely endorsed, the sys¬ 
tem manager or other appropriate official 
receiving the request shall commit with 
the appropriate agency prior to making 
a decision to disclose or not to disclose 
the record but the decision as to whether 
the record shall be disclosed shall be 
made, in the first instance by the system 
manager or other appropriate official 
maintaining the record. (See 5 U.S.C. 
552a (d) and <f>). 


<f> Date of receipt of request. A re¬ 
quest for access to records shall be con¬ 
sidered to have been received for pur¬ 
poses of this subpart on the date on 
which the requirements of paragraph 
<d> of this secUon have been satisfied 
Requests for access to records and any 
separate agreement to pay shall be 
stamped or endorsed with the date or 
receipt by the receiving office. The latest 
of such stamped dates will be deemed 
for the purposes of this subpart to be 
the date of receipt of the request (See 
5 US.C 552a (d) and <f>>. 

(g) Notification of determination- li 
In general NotificaUon of determine 
Uons as to whether to grant access to 
records requested will be made by the 
officers designated in the appendices to 
this subpart. The notification of the <1*.- 
termlnation shall be mailed within 30 
da vs (excluding Saturdays. Sunday* and 
legal public holidays) after the date of 
receipt of the request, as determined in 
accordance with paragraph (f> abou 
If it is not possible to respond within 30 
days, the designated officer shall Inform 
the requester, stating the reason for the 
delay (e.g. volume of records request* i 
scattered location of the records, need 
to consult other agencies, or the difficulty 
of the legal issues involved) and when 
a response will be dispatched. (Sec 5 
US.C. 552a <d> and <f>>. 

(2) Granting of access. When it has 
been determined that the request for ac¬ 
cess will be granted—U) and a copy re¬ 
quested: such copy in a form compr- 
hensible to him shall be furnished 
promptly, together with a statement of 
the applicable fees for duplication as ?et 
forth elsewhere In these regulations; and 
(H) and the right to inspect has been 
requested, the requester shall be 
promptly notified In writing of the de¬ 
termination, and when and where the 
requested records may be inspected An 
individual seeking to inspect records con¬ 
cerning himself may be accompanied by 
another individual of his own choos.n? 
The individual seeking access shall be 
required to sign the required form indi¬ 
cating that the Department of the Tri 
ury Is authorized to discuss the contents 
of the subject record in the accompuny- 
ing person’s presence If, after mnV:n e 
the inspection, the individual making the 
request desires a copy of all or a port! n 
of the requested records, such copy in a 
form comprehensible to him shall be fur¬ 
nished upon payment of the applicable 
fees for duplication as prescribed by 31 
CFR Part 1. Subpart A $ 1.6. Fees shall 
not be charged where they would amount 
in the aggregate, to less than $3.00, (Sec 
5 U.S C. 552a id) and (f>). 

(3) Requirements for access to med¬ 
ical records . When access is requested 
to medical records, Including psycholog¬ 
ical records, the responsible official mr.y 
determine that such releose could h:^c 
an adverse effect on the individual at o 
that release will be made only to a phyy - 
cian authorized in writing to have access 
to such records by the Individual making 
the request. Upon receipt of the author¬ 
ization the physician will be permitted 
to review the records or to receive copies 
of the records by mail, upon proper verl- 
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flcation of Identity. (See 5 U.8.C. 552a 

(f)(3)). 

(4) Denial of request. When it la de¬ 
termined that the request for access to 
records will be denied (whether in whole 
or in part or subject to conditions or ex¬ 
ceptions) . the person making the request 
shall be so notified by mail in accordance 
with (g)(1) of this section. The letter 
of notification shall specify the city or 
other location where the requested rec¬ 
ords are situated (if known), contain a 
statement of the reasons for not granting 
the request as made, set forth the name 
and title or position of the responsible 
official and advise the individual making 
the request of the right to file suit in 
accordance with 5 UBC. 552a(g) (1) (B>. 

(5) Prohibition against use of 5 U.S.C . 
552(h) exemptions. Exemptions from dis¬ 
closure under 5 U.8.C. 552(b). (31 CFR 
Part 1. Subpart A, f 1.2(c)) may not be 
invoked for the purpose of withholding 
from an individual any record which is 
otherwise accessible to such Individual 
under the Privacy Act, 5 U.S.C. 552a and 
this subpart. (See 5 U.S.C. 552a(q)). 

(8) Records exempt in whole or in 
part, (i) When an individual requests 
records concerning himself which have 
been exempted from Individual access 
pursuant to 5 U.S.C. 552a(J) or which 
have been compiled in reasonable antici¬ 
pation of a civil action or proceeding in 
either a court or before an administra¬ 
tive tribunal, the Department of the 
Treasury will neither confirm nor deny 
the existence of the record but shall ad¬ 
vise the Individual only that no record 
available to him pursuant to the Privacy 
Act of 1974 has been identified. 

(ii) Requests from individuals for ac¬ 
cess to records which have been exempted 
from access pursuant to 5 U.S.C. 552a(k) 
shall be processed as follows: 

(A) Requests for Information classi¬ 
fied pursuant to Executive Order 11852 
require the responsible component of the 
Department to review the Information 
to determine whether it continues to 
warrant classification under the criteria 
of sections 1 and 5 (B>, (C). (D) and (E) 
°u«*? e ExecuWve Order. Information 
which no longer warrants classification 
under these criteria shall be declassified 
&nd made available to the Individual. If 
the Information continues to warrant 
classification, the individual shall be ad- 
%'ised that the information sought is 
classified, that it has been reviewed and 
continue to warrant classification, and 
that it has been exempted from access 
pursuant to 5 UB.C. 552(b)(1) and 5 
U.S.C. 552a(k) (1). Information which 
has been exempted pursuant to 5 U.S.C. 
552a(J) and which is also classified shall 
dc reviewed as required by this subpara- 
graph but the response to the individual 
snail be in the form prescribed by para- 
Kraph (g) (6) (i) of this section. 

<B> Requests for Information which 
nos been exempted from disclosure pur- 
auant to 5 U.S.C. 552a(k>(2> shall be 
responded to In the manner provided in 
paragraph (gX8Xi> of this section un- 

5?AE ev ! e y of *2 ^formation indicates 
that the information has been used or is 
ng used to deny the individual any 


right, privilege or benefit for which he is 
eligible or to which he would otherwise 
be entitled under federal law. In that 
event, the individual shall be advised of 
the existence of the Information but such 
Information as would Identify a con¬ 
fidential source shall be extracted or 
summarized In a manner which protects 
the source to the maximum degree pos¬ 
sible and the summary extract shall be 
provided to the requesting individual 

(C) Information compiled as part of 
an employee background investigation 
which has been exempted pursuant to 5 
U.S.C. 552a(k) (5) shall be made avail¬ 
able to an Individual upon request except 
to the extent that it Identifies the con¬ 
fidential source. Material identifying the 
confidential sources shall be extracted or 
summarized in a manner which protects 
the source to the maximum degree pos¬ 
sible and the summary or extract shall 
be provided to the requesting Individual. 

(D) Testing or examination material 
which has been exempted pursuant to 5 
U.8.C. 552a(k) (8) shall not be made 
available to an individual if disclosure 
would compromise the objectivity or fair¬ 
ness of the testing or examination 
process; but may be made available if no 
such compromise possibility exists. (See 
5 U.8.C. 552 a(d) (5). <J) and(k)>. 

8 1*27 Procedure* for amendment of 
record* pertaining to individual*— 
format, agency review and appeal 
from initial advente agency determi¬ 
nation. 

(a) In general . Subject to the applica¬ 
tion of exemptions promulgated by the 
head of each constituent unit, in accord¬ 
ance with 11.23(c), each constituent 
unit of the Department of the Treasury, 
shall, in conformance with 5 U.8.C. 552 
a(d> (2), permit an individual to request 
amendment of a record pertaining to him. 
Any request for amendment of records 
or any appeal from the initial denial of 
a request which docs not fully comply 
with the requirements of this section and 
any additional specific requirements im¬ 
posed by the constituent unit In the ap¬ 
plicable appendix to this subpart will not 
be deemed subject to the time constraints 
of paragraph (e) of this section, unless 
and until amended so as to comply. How¬ 
ever. constituent units shall, forthwith 
advise the requester In what respect the 
request or appeal is deficient so that it 
may be resubmitted or amended. (See 
5 UB.C. 552a (d> and (f). 

(b) Form of request to amend records. 
In order to be subject to the provisions 
of this section, a request to amend rec¬ 
ords shall— 

(1) Be made In writing and signed by 
the person making the request, who must 
be the individual about whom the record 
is maintained, or his duly authorized 
representative; 

(2) State that it is made pursuant to 
the Privacy Act, 5 UB.C. 552a or these 
regulations, have marked “Privacy Act 
Amendment Request" on the request and 
on the envelope; 

(3) Be addressed to the office or officer 
of the constituent unit specified for such 
purposes in the “Notices of Records Sys¬ 


tems" published by the Oeneral Services 
Administration and referenced in the ap¬ 
pendices to this subpart for that purpose; 
and 

(4) Reasonably describe the records 
which the individual desires to have 
amended, including, to the best of the 
requester’s knowledge, dates of letters 
requesting access to such records previ¬ 
ously and dates of letters in which noti¬ 
fication* concerning access was made, if 
any. and the individual's documentation 
Justifying the correction. (See 5 U.S.C. 
552a (d> and (f)>. 

(c> Date of receipt of request . A re¬ 
quest for amendment of records pertain¬ 
ing to an individual shall be deemed to 
have been received for purposes of this 
subpart when the requirements of para¬ 
graph (b) of this section have been sat¬ 
isfied. The receiving office or officer shall 
stamp or otherwise endorse the date of 
receipt of the request. (Sec 5 UB.C. 552 
a(d) and (f)). 

(d) Retlew? of requests to amend 
records. Officials responsible for review 
of requests to amend records pertaining 
to an individual, as specified in the ap¬ 
pendices to this subpart, shall; 

(1) Not later than 10 days (excluding 
Saturdays. Sundays, and legal public 
holidays) after the date of receipt of 
such request, acknowledge In writing 
such receipt; and 

(2) Promptly, either—ii) Make any 
correction of any portion thereof which 
the individual believes and the official 
agrees is not accurate, relevant, timely, 
or complete; or (ID Inform the Individ¬ 
ual of the refusal to amend the record 
in accordance with his request, the rea¬ 
son for the refusal, and the name and 
business address of the officer designated 
in the applicable appendix to this sub¬ 
part, os the person who is to review such 
refusal. <See 5 UB.C. 552a(d> and Cf>). 

(e) Administrative appeal —(1) In 
general. Each constituent unit shall per¬ 
mit individuals to request a review of 
Initial decisions made under paragraph 
(d) of this section, when an individual 
disagrees with a refusal to amend this 
record. (See 5 UB.C. 552a(d). (f). and 

(g)(1)), 

(2) Form of request for administrative 
review of refusal to amend record . At 
any time within 35 days after the date 
of the notification of the initial decision 
described in paragraph (d) (2) (ii) of this 
section, the requester may submit an ad¬ 
ministrative appeal from such refusal 
to the official specified in the notification 
of the initial decision and the appropri¬ 
ate appendix to this subpart. The appeal 
shall— 

(1) Be made In writing stating any 
arguments in support thereof and be 
signed by the person to whom the record 
pertains, or his duly authorized repre¬ 
sentative; 

(ID Be addressed to and mailed or 
hand delivered, within 35 days of the 
date of the initial decision, to the office or 
officer specified In the appropriate ap¬ 
pendix to this subpart and In the notifi¬ 
cation (See the appendices to this sub¬ 
part for the address to which appeals 
made by mail should be addressed); 
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Oil) Have clearly marked on the ap¬ 
peal and on the envelope, “Privacy Act 
Amendment Appeal”; 

<iv) Reasonably describe the records 
requested to be amended; and 

(v) Specify the date of the initial re¬ 
quest to amend records, and the date of 
the letter giving notification that the re¬ 
quest was denied. *See 5 U.S.C. 552a(d) 
and >1).) 

(3) Date of receipt. Appeals shall be 
promptly stamped with the date of their 
receipt by the office to which addressed 
and such stamped date will be deemed 
to be the date of receipt for all pur¬ 
poses of this subpart. The receipt of the 
appeal shall be acknowledged within 10 
days from the date of receipt ( unless the 
determination on appeal is dispatched 
in 10 days, in which case, no acknowl¬ 
edgement Is required) by the respon¬ 
sible official and the requester advised 
of the date of receipt established by the 
foregoing and when a response is due in 
accordance with this paragraph. (See 
5U S.C. 552a (d> and <f>.) 

(4) Review of administrative appeals 
from denial of requests to amend records. 
Officials responsible for deciding admin¬ 
istrative appeals from denials of requests 
to amend records pertaining to an indi¬ 
vidual, as specified in the appendices to 
this subpart shall; complete the review, 
and notify the requester of the final 
agency decision within 30 days (exclu¬ 
sive of Saturdays. Sundays and legal 
public holidays) after the date of receipt 
of such appeal, unless the time.is ex¬ 
tended by the head of the agency or his 
delegate, for good cause shown. If such 
final agency decision is to refuse to 
amend the record, in whole or in part, 
the requester shall also be advised of his 
right—(i) to file a concise “Statement of 
Disagreement” setting forth the reasons 
for his disagreement with the decision 
which shall be filed within 35 days of the 
date of the notification of the final 
agency decision and <tt> to judicial re¬ 
view of the final agency decision under 
5 U.S.C. 552a(g)(l>(A). (See 5 U.S.C. 
552a (d), (f> and (g)(1)). 

(5) Notation on record and distribu¬ 
tion of statements of disagreement. The 
system manager is responsible, in any 
disclosure containing information about 
w’hich an individual has filed a “State¬ 
ment of Disagreement” occurring after 
the filing of the statement under para¬ 
graph (e)(4) of this section, for clearly 
noting any portion of the record which 
is disputed and providing copies of the 
statement and. if deemed appropriate, 
a concise statement of the constituent 
unit's reasons for not making the amend¬ 
ments requested to persons or other 
agencies to whom the disputed record 
has been disclosed. <8ee 5 U.S.C. 552a 
(d)(4)). 

(f) Records not subject to correction . 
The following records are not subject to 
correction or amendment by individ¬ 
uals: 

(1) Transcripts or written statements 
made under oath; 

(ii) Transcripts of Grand Jury pro¬ 
ceedings. Judicial or quasi-judicial pro¬ 


ceedings which form the official record 
of those proceedings; 

<ili> Pre-sentence reports comprising 
the property of the courts but main¬ 
tained in agency files; and 

(iv) Records pertaining to the deter¬ 
mination. the collection and the payment 
of federal taxes; and 

(v) Records duly exempted from cor¬ 
rection by notice published in the Fed¬ 
eral Register. 

§ 1.28 Training, rule* of conduct, pen¬ 
alties for non -conipl »»ncr. 

<a> Training. Subject to policy guid¬ 
ance and regulations issued by the As¬ 
sistant Secretary for Administration, 
who has Department-wide responsibility 
therefor, each constituent unit shall in¬ 
stitute a training program to Instruct 
employees and employees of Government 
contractors covered by 5 U.S.C. 552a<ra>, 
who are involved in the design, develop¬ 
ment, operation or maintenance of any 
system of records, on a continuing basis 
with repect to the duties and responsi¬ 
bilities imposed on them and the rights 
conferred on Individual by the Privacy 
Act, the regulations in this subpart, in¬ 
cluding the appendices thereto, and any 
other related regulations. Such training 
shall provide suitable emphasis on the 
civil and criminal penalties Imposed on 
the Department and the Individual em¬ 
ployees by the Privacy Act for non-com¬ 
pliance with specified requirements of 
the Act as implemented by the regula¬ 
tions in this subpart. (See 5 U.S.C. 552a 
(c)(9).) 

<b> Rules of conduct. In addition, to 
the Standards of Conduct publishe d in 
Part 0 of this Title, particularly 31 CFR 
0.735-44, the following are applicable 
to employees of the Department of the 
Treasury (including, to the extent re¬ 
quired by the contract or 5 U.S.C. 552a 
(m). Government contractors and em¬ 
ployees of such contractors), who are 
involved in the design, development, op¬ 
eration or maintenance of any system of 
records, or in maintaining any records, 
for or on behalf of the Department, in¬ 
cluding any constituent unit thereof. 

(1) The head of each component of 
a constituent unit of the Department 
shall be responsible for assuring that em¬ 
ployees subject to his supervision are ad¬ 
vised of the provisions of the Privacy Act, 
including the criminal penalties and civil 
liabilities provided therein, and the 
regulations in this subpart, and that such 
employees are made aware of their in¬ 
dividual and collective responsibilities to 
protect the security of personal informa¬ 
tion, to assure its accuracy, relevance, 
timeliness and completeness, to avoid un¬ 
authorized disclosure either orally or in 
writing, and to insure that no Informa¬ 
tion system concerning individuals, no 
matter how small or specialized is main¬ 
tained without public notice. 

(2) Employees of the Department of 
the Treasury shall: 

(i) Collect no information of a per¬ 
sonal nature from individuals unless au¬ 
thorized to collect it to achieve a func¬ 
tion or carry out a responsibility of the 
Department; 


(li> Collect from individuals only that 
information which is necessary to De¬ 
partment functions or responsibilities 
unless related to a system exempted un¬ 
der 5 U.S.C. 552a <j> or <k> : 

(ill) Collect information, wherever 
possible, directly from the individual to 
whom it relates, unless related to a sys¬ 
tem exempted under 5 U.S.C. 552a<j), 

(iv) Inform individuals from whom 
information is collected of the authority 
for collection, the purposes thereof, the 
use that will be made of the information 
and the effects, both legal and practical, 
of not furnishing the information: 

(v) Neither collect, maintain, use nor 
disseminate information concerning an 
Individual s religious or political beliefs 
or activities or his membership in azt>o- 
ciatlons or organizations, unless <A) the 
individual has volunteered such informa 
tion for his own benefits; <B» the Infor¬ 
mation Is expressly authorized by stat ute 
to be collected, maintained, used or dis¬ 
seminated; or fC) the activities involved 
are pertinent to and within the scope of 
an authorized investigation, adjudica 
tion or correctional activity; 

(vl) Advise their supervisors of the ex¬ 
istence or contemplated development of 
any record system which is capable of re¬ 
trieving information about individual-] by 
individual identifier; 

(vli) Disseminate no information con¬ 
cerning individuals outside the Depart¬ 
ment except when authorized by 5 U.S.C 
552a or pursuant to a routine use pub¬ 
lished in the Federal Register ; 

(viii) Assure that an accounting is 
kept in the prescribed form, of all dis¬ 
semination of personal information out¬ 
side the Department, whether mode 
orally or in writing; 

(ix> Maintain and process information 
concerning individuals with care in order 
to insure that no inadvertent disclosure 
of the information Is made either withir. 
or without the Department; and 

(x) Assure that the proper Depart¬ 
ment authorities are aware of any in¬ 
formation in a system maintained by the 
Department which is not authorized to 
be maintained under the provisions of 
the Privacy Act of 1974. including Infor¬ 
mation on First Amendment Activity 
Information that Is Inaccurate, Irrele¬ 
vant or so incomplete as to risk unfan 
ness to the individual concerned 

(3) Heads of constituent units within 
the Department shall, at least annually 
review the record systems subject to their 
supervision to Insure compliance with 
the provisions of the Privacy Act of 1974 
and the regulations in this subpart. (See 
5 U.S.C 552a<e) (9), (i> and <m) >. 

(c> Criminal penalties. (1) The Pi 
vacy Act imposes criminal penalties on 
the conduct of Government officers and 
employees as follows: Any officer or em¬ 
ployee of an agency Iw'hich term in¬ 
cludes the Deportment of the Treasury 
(i) Who by virtue of his employment 
or official position, has possession of, or 
access to, agency records which contain 
individually identifiable information the 
disclosure of which Is prohibited by this 
section 15 U.S.C. 552a) or regulation* es¬ 
tablished thereunder, and who knowing 
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that disclosure of the specific material is 
so prohibited, willfully discloses the ma¬ 
terial in any manner to any person or 
agency not entitled to receive it. or 

(ii) Who willfully maintains a system 
of records without meeting the notice re¬ 
quirements of subsection (e)(4) of this 
section [5 U.8.C. 552a)—shall be guilty 
of a misdemeanor and fined not more 
than $5,000. (Bracketed material added.) 

(2) The Act also Imposes a collateral 
criminal penalty on the conduct of any 
person as follows: 

Any person who knowingly and willfully 
request* or obtains any record concerning an 
individual from an agency under false pre- 
’.enaea shall be guilty of a misdemeanor and 
flried not more than *5.000. 


continued preservation by the United 
States Government, on or after Septem¬ 
ber 27. 1975, shall be considered to be 
maintained by the National Archives, 
and 

(I) Shall not be subject to 5 U.S.C. 
552a. 

(II) Except, that a statement describ¬ 
ing such records In accordance with 5 
UJB.C. 552a»e> (4) (A> through (O) shall 
be published In the Federal Register and 
rules of conduct and training in accord¬ 
ance with 5 U.S.C. 552a<e><9> arc to be 
established by National Archieves. *See 
5 UB.C. 552a<e>>. 

§ 1.30 Application to Government con¬ 
tractors. 


(3) For the purposes of 5 U.S.C. 552a 
(l), the provisions of (1) above are ap¬ 
plicable to Government contractors and 
employees of such contractors who by 
contract, entered into after Septem¬ 
ber 27. 1975, operate by or on behalf of 
the Department of the Treasury a system 
of records to accomplish a Departmental 
function. Such contractor and employees 
are considered employees of the* Depart¬ 
ment of the Treasury for the purposes 
of 5 UB.C. 552a (I). (See 5 U.S.C. 552a(l) 
and (m)>. 

§ 1.29 Records transferred to Federal 
Record* Center or National Archive* 
of the United State*. 

(a) Records transferred to the Admin¬ 
istrator of General Services for storage 
in the Federal Records Center. Rec¬ 
ords pertaining to an identifiable In¬ 
dividual which are transferred to the 
Federal Records Center in accordance 
with 44 U.S.C. 3103 shall for the purposes 
of the Privacy Act, 5 U-8.C. 552a, be con¬ 
sidered to be maintained by the constit¬ 
uent unit which deposited the record and 
shall be subject to the provisions of the 
Privacy Act and this subpart. The Ad¬ 
ministrator of Oeneral Services shall not 
disclose such records except to the De¬ 
partment of the Treasury or to others 
under rules consistent with the Privacy 
Act which may be established by the De¬ 
partment of the Treasury or a constituent 
unit thereof. 


When a constltutent unit contracts for 
the operation of a system of records to 
accomplish a Departmental function, the 
provisions of the Privacy Act, 5 U.8.C. 
552a. and this subpart shall be applicable 
to such system. The constituent unit shall 
have responsibility for Insuring that the 
contractor complies with the contract re¬ 
quirements relating to privacy. All such 
contracts entered into after September 
27. 1975. shall contain the standard con¬ 
tract requirements promulgated by the 
Oeneral Services Administration to in¬ 
sure compliance with the Privacy Act of 
1974. All such contracts entered Into 
prior to September 27. 1975, shall be 
amended as soon as feasible to also in¬ 
clude such standard requirements. No 
constituent unit of the Department shall 
contract or extend an existing contract 
after September 27. 1975, for the opera¬ 
tion of a record system by or on behalf of 
the agency without the express approval 
of the Assistant Secretary for Adminis¬ 
tration. (See 5 U.S.C. 552a(m)>. 

§1.31 Stlf op rental of mailing 11*1. 

(a) In general . An individual’s name 
and address shall not be sold or rented by 
a constituent unit unless such action is 
specifically authorized by law. 

(b> Withholding of names and ad¬ 
dresses. This section shall not be con¬ 
strued to require the withholding of 
names and addresses otherwise permitted 
to be made public (See 5 U.S.C. 552a(n> >. 


(b) Records transferred to the Na¬ 
tional Archives of the United States— 
(I) Records transferred to National Ar¬ 
chives prior to September 27. 197$. Rec¬ 
ords pertaining to an identifiable individ¬ 
ual transferred to the National Archives 
prior to September 27. 1975. as a record 
which has sufficient historical or other 
v^lue to warrent its continued preserva¬ 
tion by the United States Government 
&h&ll be considered to be maintained by 
the National Archives, and 
<l> Shall not be subject to 5 U.S.C. 
552a. 

<U > Except, that a statement describ¬ 
ing such records (modeled after 5 U.8.C. 
552a(e)<4XA) through <0>> shall be 
published In the Federal Register. 

<2> Records transferred to National 
Archives on or after September 27. 197S. 
Records pertaining to an identifiable In¬ 
dividual transferred to the NaUonal Ar- 
chlves as a record which has sufflclent 
Historical or other value to warrant Its 


§ 1.32 IV and disrlo*urr of MxJal 
•fCurity number*. 

(a) In general. An individual shall not 
be denied any right, benefit, or privilege 
provided by law by a constituent unit 
because of such individual’s refusal to 
disclose his social security number. 

(b) Exceptions. The provisions of (a) 
of this section shall not apply w*ith re¬ 
spect to— 

(1) Any disclosure which Is required by 
Federal statute, or 

<2) The disclosure of a social security 
number to any Federal. State, or local 
agency maintaining a system of records 
In existence and operating before Jan¬ 
uary 1. 1975. if such disclosure was re¬ 
quired under statute or regulation 
adopted prior to such date to verify the 
Identity of an individual. 

(c) Requests for disclosure of social 
security number. Any constituent unit 
which requests an individual to disclose 


his social security account number shall 
inform that individual whether— 

(1) Disclosure is mandatory or volun¬ 
tary, 

(2) By what statutory or other author¬ 
ity such number is solicited, and 

(3) What uses will be made of it. (Sec 
S 7 of the Privacy Act of 1974 set forth at 
5UB.C. 552a, note.) 

§ 1.33 Cooperation %»ith Privacy Pro Ire* 
lion Study Commtft«ion. 

(a) FumiiAmcr of information. reports 
and assistance to Commission . Each con¬ 
stituent unit is authorized to furnish to 
the Commission, upon request made by 
the Chairman. 6uch Information, data, 
reports and such other assistance as the 
Commission deems necessary to carry out 
its functions under 5 U.S.C 552a. A copy 
of reports made by the constituent units 
to Congress and the Office of Manage¬ 
ment and Budget In accordance with 
i 1.22(c), shall be transmitted to the 
Commission 

(b) Confidentiality of information dis¬ 
closed to the Commission. Any constit¬ 
uent unit providing information to the 
Commission shall obtain assurance from 
the Commission that the information is 
to be used only for the purpose for which 
it Is provided, and upon completion of 
that purpose such Information shall be 
destroyed or returned. (See section 5(e) 
(2) (A> of the Privacy Act of 1974 set 
forth at 5 U.S.C. 552a, note.) 

§ 1.34 Guardianship. 

The parent or guardlAn of a minor or 
a person judicially determined to be in¬ 
competent shall. In addition to establish¬ 
ing the identity of the minor or other 
person he represents, establish his own 
parentage or guardianship by furnish¬ 
ing a copy of a birth certificate showing 
parentage or a court order establishing 
the guardianship and may thereafter, 
act on behalf of such individual. (See 5 
U.8.C. 552a(h)). 

§ 1.35 Information form*. 

(a) Review of forms. Except for forms 
developed and used by constituent units, 
the Assistant Secretary for Administra¬ 
tion shall be responsible for reviewing all 
forms developed and used by the Depart¬ 
ment of the Treasury to collect informa¬ 
tion from and about individuals. The 
heads of constituent units shall each be 
responsible for the review of forms used 
by such unit to collect information from 
and about individuals. 

(b) Scope of review. The responsible 
officers shall review each form for the 
purpose of eliminating any requirement 
for Information that is not relevant and 
necessary to carry out an agency func¬ 
tion and to accomplish the following 
objectives: 

(1) To insure that no information con¬ 
cerning religion, political beliefs or ac¬ 
tivities. association memberships (other 
than those required for a professional 
license), or the exercise of First Amend¬ 
ment rights is required to be disclosed 
unless such requirement of disclosure Is 
expressly authorized by statute or is per¬ 
tinent to. and within the scope of, any 
authorized law enforcement activity; 
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(2) To insure that the form or accom¬ 
panying statement makes clear to the 
individual which information he is re¬ 
quired by law to disclose and the au¬ 
thority for that requirement and which 
information is voluntary; 

<3> To insure that the form or accom¬ 
panying statement states clearly the 
principal purpose or purposes for which 
the information is being collected, and 
summarizes concisely the routine uses 
that will be made of the information; 

(4) To insure that the form or accom¬ 
panying statement clearly indicates to 
the individual the effect Jn terms of 
rights, benefits or privileges of not pro¬ 
viding all or part of the requested infor¬ 
mation; and 

(5) To insure that any form requesting 
disclosure of a Social Security Number, 
or an accompanying statement, clearly 
advises the individual of the statute or 
regulation requiring disclosure of the 
number or clearly advises the individual 
that disclosure Is voluntary and that no 
consequence will flow from his refusal to 
disclose it and the uses that will be made 
of the number whether disclosed man- 
datorily or voluntarily. 

(c) Revision of forms. Any form which 
does not meet the objectives specified in 
the Privacy Act and in this section, shall 
be revised to conform thereto. If revision, 
printing and distribution cannot be ac¬ 
complished prior to September 27. 1975, 
a separate statement shall be prepared 
to accompany each form advising the 
individual that the form Is not in com¬ 
pliance with the Privacy Act and specify¬ 
ing the portions thereof which are not 
in compliance. The statement shall in¬ 
clude all the Information necessary to 
accomplish the objectives specified in the 
Privacy Act and this section. 

§ 1.36 Systems exempt in whole or in 
part from provisions of 5 U.S.C 552a 
and thU part. 

In accordance with 5 U. 8 .C. 552a <J) 
and <k) and S 1.23(c). constituent units 
of the Department of the Treasury’ pro¬ 
pose to exempt the following systems of 
records from certain provisions of the 
Privacy Act for the reasons indicated: 

Office or the Secretary 

OFFICE OF THE GENERAL COTTNSEL 

Notice of proposed rules exempting cer¬ 
tain systems from requirements of the 

Privacy Act 

(a) 7n general. The General Counsel 
of the Treasury proposes to issue rules 
exempting the General Counsel’s Civil 
Litigation Records System from the pro¬ 
visions of subsections (c) <3>, (d). <e> (1). 
(c)(4)(G), <H), and (I). and (f) of 5 
UB.C. 552a. This system of records con¬ 
tains Information or documents related 
to litigation involving or concerning the 
Department or Us officials, and includes 
pending, active, and closed files. The rec¬ 
ords consist of copies of pleadings, inves¬ 
tigative reports, information compiled in 
reasonable anticipation of a clvU action 
or proceeding, legal memoranda, and re¬ 
lated correspondence. Pleadings which 
have been filed with a court or adminis¬ 
trative tribunal are matters of public 


record, and no exemption is claimed as 
to them. The purpose of the proposed 
exemptions is to maintain the confiden¬ 
tiality of investigatory material compiled 
for law enforcement purposes; Informa¬ 
tion compiled in reasonable anticipation 
of a civil action or proceeding is exempt 
from access under subsection (d)(5) 
until the file Is closed; thereafter sub¬ 
section (k) ( 2 ) may apply in part to the 
Information. Legal memoranda and re¬ 
lated correspondence contain no per¬ 
sonal information and arc not subject to 
disclosure under section 552(a). Deter¬ 
minations concerning whether particular 
information contained in this system Is 
exempt from disclosure will be made at 
the time a request is received from an 
individual to gain access to Information 
pertaining to him. 

<b) Comment provisions. All interested 
persons are invited to submit comments 
or objections in writing regarding tills 
proposal. These comments or objections 
should state with particularity the issues 
concerning which the person desires to 
be heard. Comments and objections 
should be submitted to the General Coun¬ 
sel, UJ3. Treasury Department, 1500 
Pennsylvania Avenue, NW.. Washington, 
D.C. 20223. and must be received no 
later than September 12, 1975. AU such 
comments or objections will be consid¬ 
ered prior to Issuance of these proposed 
rules in final form on or before Septem¬ 
ber 27. 1975. Any such comments or ob¬ 
jections will be available to public in¬ 
spection upon request therefor. 

(c) Authority. These rules are promul¬ 
gated pursuant to the authority vested In 
the Secretary of.the Treasury by 5 UJ3.C. 
552(a) (k), and pursuant to the author¬ 
ity vested in the General Counsel by par¬ 
agraph 1.23(c) of Subpart C of Part 1 
of Subtitle A of Title 31 of the Code of 
Federal Regulations. 

(d) Name of system . Civil Litigation 
Records. 

(e> Provisions from which exempted 
This system contains records described 
in 5 U. 8 .C. 652a(k>. the Privacy Act of 
1974, Exemption will be claimed for such 
records only where appropriate from the 
following provisions, subsections (c)(3), 
(e>. (c)(1). (e)(4)(G), (H). and (I), 
and it) of 5U.S.C. 552a. 

(f) Reasons for claimed exemptions. 
Those sections would otherwise require 
the Department to notify an individual 
of investigatory materials maintained in 
a record pertaining to him, permit access 
to such record, permit requests for its 
correction (section 552a(d), (e)(4)(G), 
(H), and <f>>; make available to him 
any required accounting of disclosures 
made of the record (section 552a(c) (3)), 
publish the sources of records in the sys¬ 
tem (section 552a(e> (4) (I) >; and screen 
records to insure that there is main¬ 
tained only such Information about an 
individual as is relevant to accomplish a 
required purpose of the Department (sec¬ 
tion 552a(e) (1)). The records compiled 
for the prosecution or defense of civil 
litigation on behalf of the Department 
or its officials contain investigatory mate¬ 
rials compiled for litigation purposes, 
together with memoranda concerning the 
applicable law, and related correspond¬ 


ent;. ’Die use of investigatory material 
in court proceedings Is governed by clue 
process and statutory procedural require¬ 
ments. Informing Individuals that thry 
arc on record In a particular system en¬ 
ables such Individuals to learn the na¬ 
ture of the investigatory material and 
the evidentiary basis for prosecuting or 
defending legal proceedings to which 
they are a party: furthermore, the dis¬ 
closure of certain investigatory material 
compiled for law enforcement purpose.* 
may disclose investigative techniques and 
procedures so that future law* enforce¬ 
ment efforts would be hindered. Aece.-o 
to an accounting of disclosures of such 
records would have a similar detrimental 
effort upon the successful prosecution of 
legal claims. In addition, screening for 
relevancy to Department purpose.. and 
correction or attempted correction of 
such materials could require excessive 
amounts of time and effort on the part 
of all concerned. Accordingly, the Gen¬ 
eral Counsel tentatively finds that the 
public interest and public policy In main¬ 
taining an effective legal services pro 
gram requires exemption from the stated 
sections of the Act to the extent th.»t 
they are applicable to appropriate mate¬ 
rials in this system. 

Director of Practice 

Notice of proposed rules exempting cer¬ 
tain systems from requirements of the 
Privacy Act 

(a) In general The General Counsel 
of the Treasury proposes to Issue rules 
exempting certain systems of records of 
the Office of Director of Practice from the 
provisions of (c) (3), (d) (1), (2), (3) and 
(4), (e)(1)* (e)(4)(G). (H) and (f)(1), 
(2). (3), (4) and ( 6 ) of 5 U.S.C. 552a The 
systems of records for which exemption 
from the above provisions are proposed 
are the following: 

(1) Treasury—OS—Applicant Appeal 
Flics 

(2) Treasury—OS—Closed Files Con¬ 
taining Derogatory Information about 
IndivlduaLV Practice before the Internal 
Revenue Service and Files of Attorney 
and Certified Public Accountants For¬ 
merly Enrolled to Practice 

(3> Treasury—OS—Derogatory Infor¬ 
mation (No Action) 

< 4 > Treasury—OS—Disbarments 
(5) Treasury'—OS—Inventory 
< 6 > Treasury—OS—Resigned Enrolled 
Agents, and 

(7) Treasury—OS—Present Suspen¬ 
sions from Practice before the Intern; 
Revenue Service 

The purpose of the proposed exemp¬ 
tions is to maintain the confidentiality of 
Investigatory material compiled for l»a 
enforcement purposes: information com¬ 
piled In reasonable anticipation of a civil 
action or proceeding is exempt from ac¬ 
cess under subsection (d)(5) until the 
file is closed: thereafter subsection <*■' 
( 2 ) may apply In whole or in part to the 
information. Legal memoranda and re¬ 
lated correspondence contain no persona, 
information and are not subject to en¬ 
closure under section 552a. Determina¬ 
tions concerning whether particular in¬ 
formation contained in this system is ex 
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cmpt from disclosure will be made at the 
time a request is received from an indi¬ 
vidual to gain access to information per¬ 
taining to him. 

<b» Comment provisions. All Interested 
persons are invited to submit comments 
or objections in writing regarding this 
proposal. These comments or objections 
should state with particularity the issues 
concerning which the person desires to be 
heard. Comments and objections should 
be submitted to the General Counsel. U.S. 
Treasury Department. 1500 Pennsylva¬ 
nia Avenue. N\V„ Washington, D.C. 
20220 . and must be received no later than 
September 12,1975. All such comments or 
objections will be considered prior to is¬ 
suance of these proposed rules in final 
form on or before September 27. 1975. 
Any such comments or objections will be 
available for public inspection upon re¬ 
quest therefor. 

(c> Authority . These rules are promul¬ 
gated pursuant to the authority vested in 
the Secretary of the Treasury by 5 U.S.C. 
552a<k>. and pursuant to the authority 
vested In the General Counsel by section 
1.23(c) of Subpart C of Part 1 of Subtitle 
A of Title 31 of the Code of Federal Reg¬ 
ulations. 

(d' Names of systems. < 1 > Treasury— 
OS—Applicant Appeal Files 

<2> Treasury—OS—Closed Files Con¬ 
taining Derogatory Information about 
Individuals' Practice before the Intem&i 
Revenue Service and Files of Attorneys 
and Certified Public Accountants For¬ 
merly Enrolled to Practice. 

(3) Treasury—08—Derogatory Infor¬ 
mation tNo Action) 

(4) Treasury—OS—Disbarments 

( 5 ) Treasury—OS—Inventory 

< 6 > Treasury—OS—Resigned Enrolled 
Agents, and 

(7) Treasury—OS—Present Suspen¬ 
sions from Practice before the Internal 
Revenue Service. 

<e) Provisions from which exempted. 
These systems contain records described 
in 5 U.S.C. 552a <k). the Privacy Act of 
1974. Exemption will be claimed for such 
records only where appropriate from the 
following provisions, subsections (c)( 3 ). 
•d) ( 1 >, (2). (3) and <4). (e)(1), (e)(4) 
G) and (H». and <f) (1), (2). (3). (4) 
and (5> of 5 US.C 552a 

<f) Reasons for claimed exemptions 
l) The Privacy Act of 1974 creates sev¬ 
eral methods by which individual* may 
learn of and obtain records containing 
information on such individuals and con¬ 
sisting of Investigatory material com¬ 
piled for law enforcement purposes 
These methods are as follows: subsection 
f c)<3) allows individuals to discover if 
other agencies are investigating such in¬ 
dividuals: subsections (d)( 1 ), (e)( 4 )(H) 
* 25 ? <f> (2), (3) and (5) establish the 
ability of individuals to gain access to 
investigatory material compiled on such 
individuals: subsections (d) ( 2 ), ( 3 ) and 
<4), (e)(4)(H) and (f)(4) presuppose 
enable individuals to contest 
the contents of investigatory material 
compiled on these individuals: and sub¬ 
sections (e)(4)(0) and (f)( 1 ) allow in¬ 
dividuals to determine whether or not 
they are under investigation Because 


these subsections are variations upon the 
individuals' ability to ascertain whether 
their civil or criminal misconduct has 
been discovered, these subsections have 
been grouped together for purposes of 
this notice. 

(2) (A) The General Counsel believes 
that imposition of the requirements of 
subsection (0(3), which requires that 
accountings of disclosures be made avail¬ 
able to individuals, would Impair the 
ability of the Office of Director of Prac¬ 
tice and other investigative entities to 
conduct investigations of alleged or sus¬ 
pected violations of the regulations gov¬ 
erning practice before the Internal Reve¬ 
nue Service and of civil or criminal laws 
Making the accountings of disclosures 
available to individual* enables such in¬ 
dividuals to identify entities investigat¬ 
ing them and thereby to determine the 
nature of the violations of which they are 
suspected. With such knowledge. Individ¬ 
uals would be able to alter their illegal 
activities, destroy or alter evidence of 
such activities and seriously impair the 
successful completion of investigations. 
For these reasons, the General Counsel 
seeks exemptions from the requirements 
of subsection (c)(3). 

(2) (B) With respect to subsections <d) 
(1), (e)(4)(H), and (f)(2), (3) and (5), 
the General Counsel believes that access 
to investigatory materia] would prevent 
the successful completion of investiga¬ 
tions. Individuals who gain access to in¬ 
vestigatory material Involving them dis¬ 
cover the nature and extent of the viola¬ 
tions of regulations, and of civil and 
criminal laws, of which they are sus¬ 
pected. By gaining access, such individ¬ 
uals also learn the facts developed dur¬ 
ing investigations. Knowledge of these 
matters enables these Individuals to 
destroy or alter evidence which would 
otherwise have been used against them. 
In addition, knowledge of the facts and 
the suspected violations gives individ¬ 
uals, who are committing ongoing viola¬ 
tions. or who are about to commit vio¬ 
lations of regulations, or of civil or crim¬ 
inal laws, the opportunity to temporarily 
postpone the commission of the viola- 
tioas or to effectively disguise the com¬ 
mission of these violations. Material 
compiled on investigated individuals re¬ 
veal* investigative techniques and pro¬ 
cedures, disclosure of which enables such 
Individuals to structure their illegal ac¬ 
tivities so as to escape detection. Further, 
such material may contain, or by its 
very nature reveal, the Identity of con¬ 
fidential sources. When the identities of 
confidential sources are revealed, they 
may be subjected to various forms of 
reprisal If confidential sources of in¬ 
formation arc subjected to actual repris¬ 
al* or fear thereof, they may become 
reluctant to provide information neces¬ 
sary to identify or prove the guilt of per¬ 
sons who violate regulations, or civil or 
criminal laws. Further, except in unusual 
circumstances, the Office of Director of 
Practice must bring facts or conduct evi¬ 
dencing violation of the regulations gov¬ 
erning practice before the Internal Rev¬ 
enue Service to the attention of the 
suspected violator prior to instituting a 


proceeding for disciplinary action 
against him. In addition, the protections 
afforded by the above-referenced subsec¬ 
tions are unnecessary because, unless a 
suspected violator offers his consent to 
a disciplinary action against him. no 
such action can be taken until a hearing 
before an administrative law Judge, at 
which all applicable due process protec¬ 
tions (Le.< notice and opportunity to be 
heard) are afforded, is held. For the 
reasons stated in tills subparagraph, the 
General Counsel seeks exemptions from 
the requirements of subsections (d)( 1 ), 
(e)(4)(H).and (f)(2), (3) and (5). 

(2) (C) With respect to subsections (d) 

(2) , (3) and <4J. <e> (4) <H>. and (f)(4), 
the General Counsel believes that the im¬ 
position of these requirements, whtch 
presuppose access and provide for 
amending records, would impair the 
ability to conduct Investigations and 
would be unnecessary for the same rea¬ 
sons stated in the preceding subpara¬ 
graph (2MB). Those reasons herein arc 
Incorporated by reference. Therefore, the 
Genera] Counsel seeks exemptions from 
the requirements of subsections (d)( 2 ), 

(3) and (4). (e)(4)(H). and (f)(4); 

(2>(D> With respect to subsections 

(e) (4)(G) and (f)(1), the General 
Counsel believes that informing individ¬ 
uals that they are the subjects of a par¬ 
ticular system or systems of records 
would impair the ability of the Office of 
Director of Practice and its agents to 
successfully complete investigations of 
suspected or alleged violators of the reg¬ 
ulations governing practice before the 
Internal Revenue Service. Individuals 
who learn that they are suspected of vio¬ 
lating such regulations are given the op¬ 
portunity to destroy or alter evidence 
needed to prove the alleged violations. 
Such individuals may also be able to Im¬ 
pair investigations by temporarily sus¬ 
pending or restructuring the activities 
which place them in violation of said 
regulations. Further, as noted in preced¬ 
ing subparagraph (2)<B> and incorpo¬ 
rated by reference herein, the procedural 
requirement* Imposed on the Office of 
Director of Practice by the regulations 
governing practice before the Internal 
Revenue Service and by procedural due 
process safeguards make the protections 
afforded by subsections (e)(4)(G) and 

(f) (1) unnecessary. For these reasons, 
the General Counsel seeks exemptions 
from the requirements of subsections (e> 

(4) (G> and (f)( 1 ). 

(2) <E> Subsection (e)(1) of the Pri¬ 
vacy Act of 1974 requires that the Office 
of Director of Practice maintain in its 
records only information that is relevant 
and necessary to accomplish a purpose of 
the Office required to be accomplished by 
statute or by executive order of the Presi¬ 
dent. The General Counsel believes that 
Imposition of said requirement would 
seriously Impair the ability of the Office 
of Director of Practice, its agents and 
other investigative entities to effectively 
investigate suspected or alleged viola¬ 
tions of regulations and of civil and crim¬ 
inal laws. The Office of Director of Prac¬ 
tice does not initiate inquiries into indi¬ 
viduals* conduct unless it receives infor- 
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mation evidencing violation by such in¬ 
dividuals of the regulations governing 
practice before the Internal Revenue 
Service. Sources of such information may 
be unfamiliar with this Office’s interpre¬ 
tations of the regulations governing 
practice before the Internal Revenue 
Service and. therefore, may not always 
provide only relevant and necessary in¬ 
formation. Frequently, even this Office 
cannot make determinations of rele¬ 
vance and necessity without further in¬ 
vestigation. The nature of investigations 
conducted for the Office of Director of 
Practice requires that a wide range of 
facts and data be provided its legal staff 
for analysis under applicable rules and 
regulations. Further, it is often impossi¬ 
ble to determine whether or not infor¬ 
mation is relevant and necessary until an 
investigation is completed. For these rea¬ 
sons, the General Counsel seeks an ex¬ 
emption from the requirement of subsec¬ 
tion (e)(1). 

Assistant Secretary tor Administration 

The Assistant Secretary for Adminis¬ 
tration proposes to exempt under 5 (k> 
of the Privacy Act of 1974. 5 UJB.C. 552a, 
the Department's Personnel Security 
Files and Personnel Security Files and 
Indices from sections <c) (3>. (d), (e)(1), 
(e)(4)(G) through <e> (4) <I). and <f> of 
the Act. The records maintained in the 
proposed exempt systems of records are 
of the type described in section (k) (5) of 
the Act: 

Investigatory material compiled solely for the 
purpose of determining suitability, eligibility, 
or qualifications for Federal civilian employ¬ 
ment, military service. Federal contracts, or 
access to classified information, but only to 
the extent that the disclosure of such ma¬ 
terial would reveal the Identity of a source 
who furnished information to the Govern¬ 
ment under an express promise that the iden¬ 
tity of the source would be held in confidence, 
or. prior to the effective date of this section, 
under an implied promise that the identity 
of the source would be held in confidence. 

Thus to the extent that the records in 
this system can be disclosed without re* 
vealing the identity of a confidential 
source, they are not within the scope of 
this proposed exemption and are subject 
to all the requirements of the Privacy 
Act. 

The sections of the Act from which it is 
proposed to exempt this system of records 
are in general those providing for in¬ 
dividual access to records. When such ac¬ 
cess would cause the identity of a confi¬ 
dential source to be revealed. It would im¬ 
pair the future ability of the Treasury 
Department to compile investigatory 
material for the purpose of determining 
suitability, eligibility, or qualifications for 
Federal civilian employment, Federal 
contracts, or access to classified Infor¬ 
mation. 

In addition, the systems are to be 
exempt from 5(e)(1) which requires 
that the agency maintain In its records 
only such information about an individ¬ 
ual as is relevant and necessary* to ac¬ 
complish a statutory or executively or¬ 
dered purpose. The Director finds that to 
fulfill the requirements of l (e)(1) would 
unduly restrict the agency in its infor¬ 


mation gathering Inasmuch as it Is often 
not until well after the investigation that 
it is possible to determine the relevance 
and necessity of particular information. 

If any investigations within the scope 
of 5 <k) <6> become involved with civil or 
criminal matters, exemptions from the 
Act could also be asserted under sections 
<k)(2> or (J) (2). 

< ) All Interested persons are invited 

to submit comments or objections in writ¬ 
ing regarding this proposal. These com¬ 
ments or objections should state with 
particularity the issues concerning which 
the person desires to be heard. Comments 
and objections should be submitted to the 
Assistant Secretary for Administration. 
Room 3424, UJS. Treasury Department. 
Washington, D.C. 20220, and must be re¬ 
ceived no later than September 12, 1975. 
All such comments or objections will be 
considered prior to issuance of these rules 
in final form on or before September 27, 
1975. Any such comments or objections 
will be available for public inspection 
upon request. 

Assistant Secretary (Enforcement, 
Operations, and Tariff Affairs) 

Notice of proposed rules exempting cer¬ 
tain systems from requirements of the 

Privacy Act 

(a) In general The Assistant Secre¬ 
tary (Enforcement. Operations, and 
Tariff Affairs) proposes to issue rules ex¬ 
empting the International Criminal 
Police Organization (INTERPOL) crimi¬ 
nal investigative records from the provi¬ 
sions of certain subsections of 5 U.S.C. 
552a, the Privacy Act of 1974. The pur¬ 
pose of the proposed exemption is to 
maintain the confidentiality of informa¬ 
tion compiled for law enforcement pur¬ 
poses. 

(b) Comment provisions . All Inter¬ 
ested persons are Invited to submit com¬ 
ments or objections in writing regarding 
this proposal. These comments or objec¬ 
tions should state with particularity the 
issues concerning which the person de¬ 
sires to be heard Comments and objec¬ 
tions should be submitted to the Chi ef, 
UJ3. National Central Bureau. INTER¬ 
POL, Room 1116, Main Treasury Budd¬ 
ing, Washington. D.C. 20220, and must be 
received no later than September 12, 
1975. Any such comments or objections 
will be considered prior to issuance of 
these proposed rules in final form on or 
before September 27, 1975. Any such 
comments or objections will be available 
to public inspection upon request there¬ 
for. 

(c) Authority. These rules are promul¬ 
gated pursuant to the authority vested in 
the Secretary of the Treasury by 5 U.S.C. 
552a<j) and (k) and pursuant to the 
authority vested in the Assistant Secre¬ 
tary (Enforcement. Operations, and 
Tariff Affairs) by paragraph 1.23(c) of 
Subpart C of Part 1 of Subtitle A of Title 
31 of the Code of Federal Regulations. 

(d) Name of System. International 
Criminal Police Organization (INTER¬ 
POL) Criminal Investigative Records. 

(e) Provisions from which exempted. 
This system contains records described 
in 5 U.S.C. 552a(j> and <k>. the Privacy 


Act of 1974. Exemptions will be claimed 
for such described records only where 
appropriate from the following provi¬ 
sions of the Privacy Act of 1974: subsec¬ 
tions (c)(3) and (4); (d); (e)(1), (2) 
and (3); (e> (4) (G). (H> and <I>: (e)(5) 
and (8); (f) and (g) of 5 U.8.C. 552a. 

(f) Reasons for claimed exemptions 
Those sections would otherwise require 
the Department to notify an individual 
of investigatory materials maintained in 
a record pertaining to him, permit acce^ 
to such record, permit requests for its 
correction (section 552a<d>, <e)(4>(G>. 
(H) and <f>); make available to him 
any required accounting of disclosures 
made of the record (section 552a(c) (3)). 
publish the sources of records in the sys¬ 
tem (section 552a(e) (4> <I)): and 
screen records to insure that there is 
maintained only such Information about 
an individual as is relevant to accomplish 
a required purpose of the Department 
'section 552a(e)(l)>. Disclosure to an 
individual of investigatory materials per¬ 
taining to him would hamper law en¬ 
forcement by prematurely disclosing the 
knowledge of illegal activities and the 
evidentiary bases for possible enforce¬ 
ment actions. Furthermore, the dis¬ 
closure of certain investigatory materia] 
compiled for law* enforcement purpose: 
may disclose investigative techniques and 
procedures, so that future law enforce¬ 
ment efforts would be hindered. Access 
to an accounting of disclosures of such 
records would have a similar detrimental 
effect on law* enforcement. In addition 
screening for relevancy to Department 
purposes, and correction or attempted 
correction of such materials could re¬ 
quire excessive amounts of time on the 
part of all concerned. Accordingly, the 
Assistant Secretary (Enforcement, Op¬ 
erations, and Tariff Affairs) tentatively 
finds that the public Interest and public 
policy in maintaining an effective law en¬ 
forcement program requires exemption 
from the stated sections of the Act to the 
extent that they are applicable to ap¬ 
propriate materials In this system. 

notice of proposed exemption of foreign 

ASSETS CONTROL ENFORCEMENT RECORDS 

FROM CERTAIN PROVISIONS OF P.L. 93-579 

THE PRIVACY ACT OF 1*74. 5 U.S.C. 552A. 

In accordance with subsection (k)(2> 
of 5 U.S.C. 552a, the Privacy Act of 1974 
the Acting Director of the Office of 
Foreign Assets Control proposes to issue 
rules exempting that system of records 
known as the Foreign Assets Control En¬ 
forcement Records from the provisions 
of subsections <c> (3), (d), (e)(1), (e> (4) 
(O. H and I). and <f) of 5 U.S.C. 552a 

The Foreign Assets Control Enforce¬ 
ment Records consist of investigatory 
material compiled for law enforcement 
purposes. Such records contain, amon 
other things, Information and evidence 
furnished in confidence by individual, 
corporations, partnerships and other en¬ 
tities. Federal. State and local agencies 
and by foreign Individuals, corporation*, 
partnerships and other entities, and 
foreign government sources. Release oi 
accountings of disclosures ox such record.^ 
to the individual on whom the record is 
maintained would put him on notice that 
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he was the subject of a criminal investi¬ 
gation and thus make It possible for such 
individual to frustrate or make the In¬ 
vestigation more difficult, or enable him 
to completely avoid detection. To allow 
the individual access to such records be¬ 
ing maintained pertaining to him would, 
inevitably, reveal sources of information 
in some cases, and could result in duress 
and a lack of further cooperation by 
suurces because of fear of reprisal. If. 
however. It is made to appear that the 
individual concerning whom a record 
is maintained has been or will be denied 
any right, privilege, or benefit to which 
he would otherwise be entitled to or eligi¬ 
ble for except for the maintenance of 
,uch records pertaining to him, such ma¬ 
terial shall be disclosed to such individ¬ 
ual. except: U> to the extent that dis¬ 
closure would revea! (or there is good 
reason to believe that it would reveal) the 
identity of a source who furnished infor¬ 
mation to the agency under an express 
promise that the identity of the source 
would not be revealed; or (2) to the ex¬ 
tent that disclosure would reveal (or 
there Ls good reason to believe tluit it 
would reveal) the identity of a source 
who furnished information to the agency 
prior to the effective date of the Privacy 
Act under an implied promise that the 
identity of the source would be hold in 
confidence. 

Interested persons may submit com¬ 
ments, views or objections in writing by 
September 12, 1975. All such written 
comments, view’s or objections which are 
received by September 12. 1975 will be 
considered prior to issuance of these pro- 
pored rules in final form on or before 
September 27,1975. Any such comments, 
views or objections should be addressed 
U» the Acting Director. Office of Foreign 
Assets Control, Ui3. Treasury Depart¬ 
ment, Washington, D.C. 20220. All com¬ 
ments. view's or objections received will 
be made available for public inspection 
upon request. 

The proposed new regulations to be 
promulgated by the Office of Foreign 
Assets Control (as amendments to its 
Foreign Assets Control Regulations; 
Transaction Control Regulations; Cuban 
Assets Control Regulations: and, Rhcv- 
drsian Sanction Regulations) read as 
follows: 


EXEMPTION OF FOREIGN ASSETS CONTHOL EN¬ 
FORCEMENT RECORDS FROM CERTAIN PRO¬ 
VISIONS OF THE PRIVACY ACT OF 1974 (PX. 
83-579. S U.S.C. 5328.) 


r- ^4T suant to subsection (k>(2) of 
tFo.C. 552a. the Privacy Act of 1974. tl 
Enforcement Records of the Office < 
Foreign Assets Control are hereby ei 
empted from the requirements of sul 

! c)(3> » (e)U>. (e)(4)(C 

I*, and it) of 5 U.8.C. 552a. as materia 
»nlch are compiled and maintained f< 
,' eof conducting and recordlr 
of criminal violations < 
and regulations admit 
r«t^. b L the ° fflce of foreign Assei 
oOie? .mP 68 ? I** 01 * 5 contain, amor 
JzK, thin8s ; Information and evident 
inrtwj'T furnkh «l In confidence t 
individuals, corporations, partncrshlj 


and other entities, Federal. State and 
lac lagencies, and by foreign individ¬ 
uals. corporations, partnerships and 
other entitles, and foreign government 
sources. If it should appear that the 
Individual concerning tvhom a record is 
maintained has been or will be denied 
any right, privilege, or benefit to which 
he would otherwise be entitled by Federal 
law. or for which he would otherwise be 
eligible, except for the maintenance of 
such material, such material shall be 
disclosed to such individual, except: (1) 
to the extent that disclosure would reveal 
the identity of a source who furnished 
Information to the government under an 
express promise that the Identity of the 
source would be held in confidence; or 
<2> to the extent tluit disclosure W’ould 
reveal the identity of a source who fur¬ 
nished information prior to the effective 
date of the Privacy Act (September 27, 
1975) under an implied promise that the 
identity of the source would be held in 
confidence. 

Stanley L. Sommerfield. 

Acting Director, 
Office of Foreign Assets Control. 

August 12.1975. 

The Internal Revenue Service 
notice of exempt systems 

The Commissioner of Internal Reve¬ 
nue finds that the orderly and efficient 
administration of the internal revenue 
law’s necessitates that certain systems of 
records maintained by the Internal Reve¬ 
nue Service be exempted from certain 
sections of the Privacy Act of 1974 <88 
Slat 1986). Accordingly, notice Is herebv 
given, pursuant to 5 U.8.C. 553. that the 
Internal Revenue Service proposes to 
promulgate rules to exempt the systems 
of records set forth below’ from certain 
provisions of the Privacy Act of 1974. 
The proposed exemptions are to be 
promulgated under the authority of 5 
U.S.C. 552a (J) and <k). Interested per¬ 
sons may submit written comments or 
objections regarding the propped ex¬ 
emptions to the Commissioner oi Internal 
Revenue. Attention: CC:LR:T, Washing¬ 
ton, D.C. 20224. by September 12. 1975. 
All such comments or objections will be 
considered prior to issuance of the ex¬ 
emptions in final form on or before Sep¬ 
tember 27. 1975. Any such comments or 
objections will be available for public 
inspection upon request therefor. 

(a) Exemptions under S UJ>.C. S52a 
(p (2) . (1) This paragraph applies to the 
following systems of records maintained 
by the Internal Revenue Service, for 

which exemptions are claimed under 5 
U.S.C. 552a< j> (2>. 

Name of eyatem: ^o. 

Strike Force,....__...._ 42.009 

Open and Closed Narcotics Traf¬ 
fickers Piles.......... 42.015 

Alphabetical Name File and 

Index . 46.001 

Case Management and Time Re¬ 
porting System _____ 46 002 

Confidential Informants.. 46.003 

Electronic 8urveUlance File_ 46 005 

Information Gathering and Re¬ 
trieval System... 46.006 


Name of system: No. 

Information Indexing System... 46.007 

Information Items __....... 46.009 

Joint Compliance Program_40.010 

National Register —____ 46.012 

Project Files.... 48.013 

Project Personnel__46.014 

Relocated Witnesses_46.015 

Secret Service Details_46.016 

8trlke Force Dticicaurc Authori¬ 
zation, List ____46.018 

Tax Practitioner Flics..46.010 

Tax Termination File____ 40.020 

Treasury Enforcement Communi¬ 
cations System <TECS)_ 46 022 

Assault and Threat Invcitigatlon 

Files-- 60 OOl 

Bribery Investigation FUea. 60.002 

Disclosure Investigation Files... 60 004 
Chief Counsel Criminal Tax 

Files... 90.001 

<2) Under 5 U.S.C. 552a(J)< 2). the 
head of any agency may promulgate rules 
to exempt any system of records within 
the agency from certain provisions of the 
Privacy Act of 1974 if the agency or com¬ 
ponent thereof that maintains the sys¬ 
tem performs as its principal function 
any activities pertaining to the enforce¬ 
ment of criminal laws. Certain compo¬ 
nents of the Internal Revenue Service 
have as their principal function activi¬ 
ties pertaining to the enforcement of 
criminal laws. 

<3> To the extent the exemption under 
5 U.S.C. 552a(jX2) does not apply to 
any of the above-named systems, then 
exemptions under 5 U.8.C. 552a(k)t2). 
relating to investigatory material com¬ 
piled for law enforcement purposes, are 
hereby claimed for such systems. 

(4> The provisions of the Privacy Act 
of 1974 from which exemptions are 
claimed under 5 U.S.C. 552a(JX2) lire 
as follow’s: 

5 U8 C. 552*<c) (3) and (4) 

5U^G. 552»<d)(l>, (2), (3).and (4) 

5US.C. 552a(e) (l), (2). and (3) 

5 U.S.C. 552a(e) (4) (O), (H).and (I) 

5 U8.C, 552a(q) (5) and (8) 

5 U.S.C. 552a(f) 

5 VJ8.C. 552a( g) 

<5> Sec paragraph <c) for reasons for 
the exemptions. 

(b> Exemptions under 5 U.S.C . SS2a 
<k><2). (1) This paragraph applies to 
the following systems of records main¬ 
tained by the Internal Revenue Service, 
for which exemptions are claimed under 
5 U.S.C. 552a<k> (2): 


Name of eyntem: No. 

Aik) it Underreporter Cnee File.. 22. 005 

Collection Case File........_22.012 

Discriminant Function File 

(DIF) .22.014 

Multiple Refund Pliers.. 22.040 

Taxpayer Delinquent Investiga¬ 
tion Notice me..... 22.057 

Wage and Information Document 

< WAID) File.. 22.061 

Acquired Property Records_ 26.001 

Adjustment and Payment Tracer 

File*.. 26. 002 

’ Collateral File*__ 26.003 

File of Persons Making Threats 

of Porce or Forcible Assault*.. 26. 005 
Form 2209, Courtesy Investiga¬ 
tion* . 26. 006 

Form 2990. Miscellaneous Inves¬ 
tigations —. 26 007 

IRS and Treasury Employee De¬ 
linquency _— 26 008 
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Name of system: No. 

Litigation Case Piles.__.26.011 

Offer In Compromise (OIC) Pile. 26.012 
(One-Hundred) 100-Percent 

Penalty Cases..-.26.013 

Records Being Maintained at the 
Request of Congressional Com¬ 
mittees -—--- 26 015 

Returns Compliance Programs 

(RCP) .-.26.016 

Seized Property Records- 26 017 

Tax Collection Waiver Form 900 

Piles - 26.018 

TDA (Taxpayer Delinquent Ac¬ 
counts) . 26.019 

TD1 (Taxpayer Delinquency In¬ 
vestigations) Piles-- 26.020 

Transferee Piles...-- 26 021 

Delinquency Prevention Pro¬ 
grams .- 26.022 

Administrative Flic...-—— 42.001 

Audit Information Management 

System (AIMS)... 42 008 

Classification and Audit Selection 

Piles ..42.016 

Compliance Programs and Proj¬ 
ects Piles... 42 021 

Coordinated Examinations of 

Large Coses Program- 42 024 

International Enforcement Files. 42.017 
System for Controlling Return* 
tn Inventory and Production 

Data < SCRIP). -. 42.003 

Tax Shelter Program Piles-- 42.012 

Appellate Case Plica,...- 44.001 

Information and Correspond¬ 
ence ---- 46.008 

Disclosure to Department of 

Justice.. 48.001 

Disclosure to Executive Depart¬ 
ments and Congressional Com¬ 
mittees --- 48.002 

Testimony of IRS Employees In 

Nontax Matters.— 48.003 

Collateral and Information Re¬ 
quests System- 49.001 

Collateral Piles and Competent 

Authority Request*.-- 49 002 

Overseas Compliance Projects 

System-—-....- 49.007 

Conduct Investigation Files- 60 003 

Enrol I ec Charge Investigation 

Files..- 60.006 

Miscellaneous Information File.. 60.007 
Special Inquiry <Complaint) In¬ 
vestigation Flics-— - 60 009 

Chief Counsel Disclosure Division 

Case Files..00 002 

Chief Counsel General Legal 

Services Case Pile*- 90.004 

Chief Coun*cl Ocnerai Litiga¬ 
tion Case Piles.- 80. 005 

Chief Counsel Refund Litiga¬ 
tion Division Case Files .... 90 008 

Chief Counsel Tax Court Case 

Files.-.-. 80.009 

Digest Room Files Containing 
Briefs and Digests of Docu¬ 
ments Oenerated Internally or 
by the Department of Justice 
Relating to the Administration 

of the Revenue Law* -90. 010 

Legal Ca*c Files of the Chief 
Counsel, Deputy Chief Counsel, 
Associate Chief Counsels. As¬ 
sistant Chief Counsel and their 

8taff Assistants..90.013 

Reports and Information Re¬ 
trieval Activity Computer and 

Microfilm Records .90.016 

Correspondence Files--Inquiries 

about Enforcement Activities.. 00.002 


(2) Under 5 US.C. 552a ( k ) (2). the 
head of any agency may promulgate 
rules to exempt any system of records 
within the agency from certain pro¬ 
visions of the Privacy Act of 1874 if the 


system is investigatory material compiled 
for law enforcement purposes. To the ex¬ 
tent that information contained in the 
above-named systems has as its principal 
purpose the enforcement of criminal 
laws, exemption for such information 
under 5 U.SC. 552a (j) <2> is hereby 

claimed. . . 

(3) The provisions of the Privacy Act 
of 1974 from which exemptions arc 
claimed under 5 U.S.C. 552a(k><2) are 
as follows: 


5UJB.C 552a(c) (3) 

5 US.C. 552a(d) (1). (2). (3). and (4) 


5 U.&C. 552a (e)(1) ^ 

5 US.C. 552a(ei (4) (O)* (Hj. and (I) 
5 US.C. 562*(f) 


( 4 > See paragraph <c> for reasons for 
the exemptions. 

<c> Reasons for exemptions . The fol¬ 
lowing arc the reasons for exempting 
systems of records maintained by the 
Internal Revenue Service pursuant to 5 
US.C 552a (JM2> and <kM2> of the 
Privacy Act of 1974. 

<1» 5 UJS.C. 552a<c><3). This pro¬ 
vision of the Privacy Act provides for 
the release of the disclosure accounting 
required by 5 U.S.C. 552a(c)<l> and (2) 
to the Individual named in the record at 
his request. The reasons for exempting 
systems of records from the foregoing 
provision are as follows: 

<i> The release of disclosure account¬ 
ing would put the subject of an investi¬ 
gation on notice of the existence of an 
investigation and that such person is the 
subject of that investigation; 

ill) Such release would provide the 
subject of an investigation with an ac¬ 
curate accounting of the date, nature, 
and purpose of each disclosure and the 
name and address of ihe person or 
agency to whom the disclosure is made. 
The release of such information to the 
subject of an investigation would pro¬ 
vide the subject with significant infor¬ 
mation concerning the nature of the 
investigation and could result In the 
altering or destruction of documentary’ 
evidence, the improper influencing of 
witnesses, and other activities that could 
impede or compromi c e the investigation. 
In the case of a delinquent account, 
such release might enable the subject 
of the Investigation to dissipate assets 
before levy; 

(ill) Release to the individual of the 
disclosure accounting would alert the in¬ 
dividual as to which agencies were in 
vestigatlng this penon and the scope of 
the investigation, and could aid the in¬ 
dividual in impeding or compromising 
investigations by those agencies. 

(2) 5 US.C. 552a (c)(4), <d>(l>. (2). 
(3). and ( 4 >. (e)<4) <G) and <H», <f>. 
and ig>. These provisions of the Privacy 
Act relate to an individual's right to noti¬ 
fication of the existence of records per¬ 
taining to such individual; requirements 
for identifying an individual who re¬ 
quests access to records: the agency pro¬ 
cedures relating to access to records and 
the contest of the information contained 
in such records; and the civil remedies 
available to the individual in the event 
of adverse determinations by an agency 
concerning access to or amendment of 


information contained in record sys¬ 
tems. The reasons for exempting systerr, 
of records from the foregoing provision 
are as follows : To notify an individual at 
the individual’s request of the existent •* 
or records in an investigative file per¬ 
taining to such individual or* to grant 
access to an investigative Hie could in¬ 
terfere with investigative and enforce¬ 
ment proceedings; deprive co-defend¬ 
ant s of a right to a fair trial or an im- 
IKirtial adjudication; constitute an un¬ 
warranted Invasion of the personal pri¬ 
vacy of others; disclose the identity of 
confidential sources and reveal confi¬ 
dential information supplied by such 
sources; and disclose Investigative 
techniques and procedures. 

<3> 5 U.3.C. 552a(e> <4> <I>. This pro 
vision of the Privacy Act requires the 
publication of the categories of source 
of records in each system of records In 
cases where an exemption from this pro¬ 
vision has been claimed, the reasons ore 
as follows: 

(I) Revealing categories of source 
of information could disclose investlgn 
tive techniques and procedures; 

(II) Revealing categories of source.* of 
information could cause sources wh-> 
supply Information to Investigators to 
refrain from giving such information be 
cause of fear of reprisal, or fear of brea. h 
of promises of anonymity and confiden¬ 
tiality. 

(4> 5 UJ5.C. 552afl). This provision 
of the Privacy Act requires each agon 
to maintain in Its records only such in¬ 
formation about an Individual as is rele¬ 
vant and necessary to accomplish a pur¬ 
pose of the agency required to be accom¬ 
plished by statute or executive order. The 
reasons for exempting systems of recor i 
from the foregoing provision ore as fol¬ 
lows: 

(I) The Internal Revenue Service w.' 
limit Its Inquiries to information which i* 
necessary for the enforcement and ad¬ 
ministration of tax laws. However, an e> 
emption from the foregoing provision > 
needed because, particularly in the early 
stages of a tax audit or other invest ign 
fcion. It is not possible to determine the 
relevance or necessity of specific infoi 
mat ion. 

- (il) Relevance and necessity are qut 
Uons of judgment and timing. What a; 
pears relevant and necessary when col¬ 
lected may subsequently be determine 
to be irrelevant or unnecessary. It is cm 
after the information is evaluated that 
the relevance and necessity of such in¬ 
formation can be established with o * 
tainty. 

(hi) When information is received n 
the Internal Revenue Service relntiiu: t 
violations of law within the Jurisdiction 
of other agencies, the Service procc ' 
this information through Service system A 
in order to forward the material to mis¬ 
appropriate agencies. 

(5) 5 US.C. 552a(e) <2>. This provisi ' 
of the Privacy Act requires an agent y 
collect information to the greatest exte: 
practicable directly from the subject hv 
dividual when the information may r 
suit in adverse determinations about i 
individual's rights, benefits, and pn v 
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lieges under Federal programs. The rea¬ 
sons for exempting systems of records 
from the foregoing provisions are ns fol¬ 
lows: 

(i) In certain instances the subject of 
a criminal Investigation can not be re¬ 
quired to supply Information to investi¬ 
gators. In those instances. Information 
relating to a subject’s criminal activities 
must be obtained from other sources; 

(ii) In a criminal investigation it Is 
necessary to obtain evidence from a vari¬ 
ety of sources other than the subject of 
the investigation in order to accumulate 
and verify the evidence necessary for the 
successful prosecution of persons sus¬ 
pected of violating the criminal laws. 

<6> 5 U.S.C. 552a<eM3>. This provi¬ 
sion of the Privacy Act requires that an 
agency must inform the subject of an 
investigation who is asked to supply in¬ 
formation of <A> the authority under 
which the information is sought and 
whether disclosure of the information is 
mandatory or voluntary. <B> the pur¬ 
poses for which the information is in¬ 
tended to be used. (C> the routine uses 
which may be made of the information, 
and <D> the effects on the subject, if any. 
of not providing the requested informs* 
Uon. The reasons for exempting systems 
of records from the foregoing provision 
are as follows: 

(I) The disclosure to the subject of an 
investigation of the purposes for which 
the requested information is Intended to 
be used would provide the subject with 
significant Information concerning the 
nature of the investigation and could re¬ 
sult in impeding or compromising the in¬ 
vestigation. 

(II) Informing the subject of an in¬ 
vestigation of the matters required by 
this provision could seriously undermine 
the actions of undercover officers, re¬ 
quiring them to disclose their identity 
and impairing their safety, as well as 
impairing the successful conclusion of 
the investigation. 

(hi) Individuals may be contacted 
during preliminary information gather¬ 
ing. surveys, or compliance projects 
concerning the administration of the in¬ 
ternal revenue laws before any individ¬ 
ual is identified as the subject of an In¬ 
vestigation. Informing the individual of 
the matters required by this provision 
would impede or compromise subsequent 
Investigations. 

<7) 5 U.S.C. 522a(e) (5). Tills provi¬ 
sion of the Privacy Act requires an 
agency to maintain all records which are 
used In making any determination about 
an individual with such accuracy, rele¬ 
vance. timeliness, and completeness as is 
reasonably necessary to assure fairness 
to the individual in the determination. 
The reasons for exempting systems of 
records from the foregoing provision are 
as follows: Since the law defines “main- 
taln” to Include the collection of infor¬ 
mation. compll^nfe with the foregoing 
provision would prohibit the initial col¬ 
lection of any data not shown to be ac¬ 
curate, relevant, timely, and complete at 
Uie moment of its collection. In gather¬ 
ing Information during the course of a 


criminal investigation, it Is not feasible 
or possible to determine completeness, 
accuracy, timeliness, or relevancy prior 
to collection of the information. Facts 
are first gathered and then placed into a 
cohesive order which objectively proves 
or disproves criminal behavior on the 
part of a suspect. Seemingly nonrelevant. 
untimely, or incomplete information 
when gathered may acquire new signifi¬ 
cance as an Investigation progresses. The 
restrictions of the foregoing provision 
could impede investigators in the 
preparation of a complete investigative 
report. 

(8) 5 U.S.C 552a (c> (8). This provi¬ 
sion of the Privacy Act requires an 
agency to make reasonable efforts to 
serve notice on an individual when any 
record on such individual is made avail¬ 
able to any person under compulsory 
legal process when such process becomes 
a matter of public record. The reasons 
for exempting systems of records from 
the foregoing provision are as follows: 
The notice requirement of the foregoing 
provision could prematurely reveal the 
existence of criminal investigations to 
individuals who are the subject of such 
Investigations. 

<d> Exemption under 5 U.S.C 5S2a 
(*) (4). (1) This paragraph applies to 
the following system of records main¬ 
tained by the Internal Revenue Service, 
for which exemption is claimed under 
5 U.S.C. 552a <k> <4>: Statistics of In¬ 
come—Individual Tax Returns 70.001. 

<2> Under 5 U.8.C. 552a <k> (4). the 
head of any agency may promulgate 
rules to exempt any system of records 
within the agency from certain provi¬ 
sions of the Privacy Act of 1974 if the 
system is required by statute to be main¬ 
tained and used solely as statistical 
records. 

(3) The above-named system is main¬ 
tained under section 6108 of the Inter¬ 
nal Revenue Code, which provides that 
“the Secretary or his delegate shall pre¬ 
pare and publish annually statistics rea¬ 
sonably available with respect to the 
operation of the Income tax laws, includ¬ 
ing classifications of taxpayers and of 
income, the amounts allowed as deduc¬ 
tions, exemptions, and credits, and any 
other facts deemed pertinent and 
valuable”. 

(4) The reason for exempting the 
above-named system of records Is that 
disclosure of statistical records (Includ¬ 
ing release of accounting for disclosures) 
would In most instances be of no bene¬ 
fit to a particular individual since the 
records do not have a direct efTect on a 
given individual. 

(5) The provisions of the Privacy Act 
of 1974 from which exemption is claimed 
under 5 U.8.C. 522a(k)<4> are as 
follows: 

5 UB.C. 652s (c) (3) 

6 U.ac. 522&<d) (1), (2). (3). and (4) 
6U.S.C.5S2«i (e) (1) 

5 USC. 552a (e) (4) (O). <H). aod (I) 

5 UaC.652A (f) 

(e) Exemptions under 5 U.SX7. 552a 
(*>($>. (1) This paragraph applies to 
the following systems of records main¬ 


tained by the Internal Revenue Service, 
for which exemptions are claimed under 
5 U.S.C. 552a <k)(5): 

Name of ay stem: So. 

Personnel Investigation Records. 36.006 
Recruiting, Examining and 

Placement Records___ 36.003 

Security. Background and Char¬ 
acter Investigations Flic*___ 60.008 

Chief Counsel General Admin¬ 
istrative Systems_90.003 

Employee Recruiting Piles Main¬ 
tained by the Administrative 

Services Division_ 90.011 

Management Piles Maintained by 
Administrative Service# Divi¬ 
sion and the Assistant Chief 
Counsel other than the Civil 
Service Commission's Official 
Personnel FUes-.... 00.014 

<2> Under 5 U.S.C. 552a <k> (5). the 
head of any agency may promulgate 
rules to exempt any system of record* 
within the agency from certain provi¬ 
sions of the Privacy Act of 1974 If the 
system is investigatory material com¬ 
plied solely for the purpose of determin¬ 
ing suitability, eligibility, and qualifica¬ 
tions for Federal civilian employment or 
access to classified information, but only 
to the extent that the disclosure of such 
material would reveal the identity of a 
source who furnished Information to the 
Government under an express promise 
that the Identity of the source would be 
held In confidence, or. prior to Septem¬ 
ber 27, 1975, under an Implied promise 
that the identity of the source would be 
held in confidence. Thus, to the extent 
that records In the above-named systems 
can be disclosed without revealing the 
identity' of a confidential source, they arc 
not within the scope of this proposed ex¬ 
emption and are subject to all the re¬ 
quirements of the Privacy Act. 

(3) The provisions of the Act from 
which it is proposed to exempt the 
above-named systems of records are In 
general those providing for Individual 
access to records. When such access 
would cause the identity of a confiden¬ 
tial source to be revealed, it would Im¬ 
pair the future ability of the Service to 
compile investigatory material for the 
purpose of determining suitability, eligi¬ 
bility. or qualifications for Federal civil¬ 
ian employment. Federal contracts, or 
access to classified information. In addi¬ 
tion. the systems are to be exempt from 
5 U.S.C. 552a<c> (1), which requires that 
the agency maintain In its records only 
such Information about an individual as 
is relevant and necessary to accomplish 
a statutory or executively ordered pur¬ 
pose. The Service finds that to fulfill the 
requirements of 5 U.S.C. 552a(cHl) 
would unduly restrict the agency In its 
information gathering inasmuch as it is 
often not until well after the investiga¬ 
tion that it is possible to determine the 
relevance and necessity of particular 
Information. 

(4) If any investigatory material con¬ 
tained in the above-named systems be¬ 
comes involved In criminal or civil 
matters, exemptions of such material 
under 5 U.S.C. 552a <JM2) or <k)<2> is 
hereby claimed. 
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<5> The provisions of the Privacy Act 
of 1974 from which exemptions are 
claimed under 5 U.S.C. 552a(k) (5) are as 
follows: 

5 U.S.C. 652ft (C) (3) 

5U.S.C. 552a <d) (l).(2).(3). and (4) 

5 U.8-C, 552a (e) (1) 

5 U S.C. &52a (e) (4) (O). <H). and (1) 

5 U.SC. 652a (f) 

<f> Exemption under 5 U.S.C. 552a 
Ik) (6). (1> This paragraph applies to 
the following system of records main¬ 
tained by the Internal Revenue 8ervice, 
for which exemption Is claimed under 5 
U.S.C. <k><6>: Recruiting. Examining 
and Placement Records 36.008 

(2) Under 5 U.S.C. 552a<k><6), the 
head of any agency may promulgate 
rules to exempt any system of records 
that Is testing or examination material 
used solely to determine individual 
qualifications for appointment or pro¬ 
motion in the Federal service the dis¬ 
closure of which would compromise the 
objectivity or fairness of the testing or 
examination process. 

(3) The reason for exempting the 
above-named system is that disclosure 
of the material in the system would com¬ 
promise the objectivity or fairness of the 
examination process. 

(4) The provisions of the Privacy Act 
of 1974 from which exemptions arc 
claimed under 5 U.S.C. 552a<k) <6> are 
as follows: 

5U &C.552* (e) (3) 

5 U.S.C. 552a (d) (1). (2). (3). and (4) 

6 U.S.C. 552a (e) (1) 

5U.SC. 552a (e) (4) (Q), (H). and (I) 

5 U.S.C. 552m (f) 

United States Customs Service 

NOTICE or EXEMPT SYSTEMS 

In accordance with 5 U.S.C. 552a<J) 
and < k), general notice 1st hereby given of 
proposed rulemaking pursuant to the 
Privacy Act of 1974 by the Commissioner. 
United States Customs Service, under au¬ 
thority delegated to him by the Secretary 
of the Treasury. The Commissioner. 
United States Customs Service, proposes 
to exempt the systems of records identi¬ 
fied in the paragraphs below from certain 
provisions of the Privacy Act of 1974 as 
set forth In such paragraphs. Interested 
parties may submit written data, views or 
arguments by September 12. 1975. All 
such written data, view’s or arguments 
received by September 12. 1975, will be 
considered prior to issuance of these pro¬ 
posed rules in final form on or before 
September 27. 1975. Any comments 
should be addressed to the Commissioner 
of Customs, attention: Regulations Divi¬ 
sion. Washington. D C. 20229. 

Written material or suggestions sub¬ 
mitted will be available for public inspec¬ 
tion In accordance with section 103.8(b). 
Customs Regulations <19 CFR 103.8<b)>. 
at the Regulations Division. Headquar¬ 
ters. United States Customs Service. 
Washington, DC., during regular busi¬ 
ness hours. 

a. General exemptions under 5 U.S.C. 
552a(j)(2). Pursuant to the provisions 
of 5 U.S.C. 552a(J> (2). the Commissioner. 
United States Customs Service, hereby 
proposes to exempt certain systems of 


records, maintained by the United States 
Customs Service, from the provisions of 
5 U.S.C. 552a(c>(3) and (4). <d) (1). (2). 
(3) and (4). <eXl). <2). (3). <4>(G>. 
(H) and (I). <5) and <8>. (f) and <g). 

1. Exempt systems. The following sys¬ 
tems of records, which contain informa¬ 
tion of the type described in 5 U.S.C. 552a 
<j)(2). shall be exempt from the provi¬ 
sions of 5 U.S.C. 552a listed in paragraph 
a. above except as otherwise indicated 
below and In the general notice of the 
existence and character of systems of 
records which appears elsewhere in the 
Federal Register: 

Aircraft Registers 
Cargo Security File 
CARNET Information System 
Confidential Source Identifit'ation File 
Currency and Monetary Instrument Report¬ 
ing System (CMIR) 

Custom* Fugitive Program 
Customs Licensing and Identification Pro¬ 
gram (Projmsed) (exemptions applicable 
solely to the extent necessary to protect 
Identity or confidential sources). 
Investigations Record System 
I'rivate Aircraft Inspection Reporting Sys¬ 
tem (PAIRS ) (exemptions applicable 

solely to the extent necessary to protect 
identity of confidential sources). 

Private Yacht Inspection Reporting System 
(exemptions applicable solely to the ex¬ 
tent necessary to protect Identity of con¬ 
fidential sources) . 

Search. Arrest and Seizure Reporting System 
Seventy-two Hour Archives Search System 
Telephone Analysis Program (TEL AN ) 

Theft Information System ( TIS) 

Treasury Enforcement Communications Sys¬ 
tem (TECS) 

Vessel Vtotafion Profile System 
Violators File 

2. Reasons for exemptions, (a>. 5 UB.C. 
552a<c)(4)(G) and (f)(1) enable indi¬ 
viduals to be notified whether a system 
of records contains records pertaining 
to them. The Customs Service believes 
that application of these provisions to 
the above-listed systems of records would 
give individuals an opportunity to learn 
whether they arc of record cither as sus¬ 
pects or as subjects of a criminal in¬ 
vestigation; this would compromise the 
ability of tlie Customs Service to com¬ 
plete investigations and to detect and ap¬ 
prehend violators of the Customs and 
related laws in that Individuals would 
thus be able (1) to take steps to avoid 
detection. (2) to inform co-conspirators 
of the fact that an investigation is 
being conducted. <3> to learn the nature 
of the Investigation to which they are 
being subjected. (4> to learn the type of 
surveillance being utilized, (5) to learn 
whether they are only suspects or iden¬ 
tified law violators. (6) to continue or 
resume their illegal conduct without fear 
of detection upon learning that they are 
not in a particular system of records, 
and (7) to destroy evidence needed to 
prove the violation. 

(b). 5 U-S.C. 552a<d> (1), <e)(4MH) 
and <f) (2). (3) and (5) enable Indi¬ 
viduals to gain access to records per¬ 
taining to them The Customs Service 
believes that application of these provi¬ 
sions to the above-listed systems of rec¬ 
ords would compromise its ability to 
complete or continue criminal Investi¬ 
gations and to detect and apprehend 


violators of the Customs and related 
criminal laws. Permitting access to rec¬ 
ords contained in the above- listed 
systems of records would provide Indi¬ 
viduals with significant information 
concerning the nature of the investiga¬ 
tion. and this could enable them to avoid 
detection or apprehension in the fol¬ 
lowing ways: (1) fiy discovering the col¬ 
lection of facts which would form the 
basis for their arrest. <21 by enablin 
them to destroy contraband or other 
evidence of criminal conduct whirl 
would form the basts for their arrest and 
(3) by learning that the criminal investi¬ 
gators had reason to believe that a crime 
was about to be committed, they could 
delay the commission of the crime or 
change the scene of the crime to a lo¬ 
cation which might not be under sur 
velllance. Granting access to on-going or 
closed investigative files would also re¬ 
veal investigative techniques and pro¬ 
cedures. the knowledge of which could 
enable individuals planning criminal ac¬ 
tivity to structure their future operation.' 
in such a way as to avoid detection or 
apprehension, thereby neutralizing lau 
enforcement officers* established investi¬ 
gative tools and procedures. Further 
granting access to investigative files ai d 
records could disclose the identity of 
confidential sources and other Informer 
and tiie nature of the information which 
they supplied, thereby endangering the 
life or physical safety of those sources of 
information by exposing them to pas¬ 
sible reprisals for having provider; 
information relating to the crlmln; 
activities of those individuals who arc the 
subjects of the investigative files and 
records; confidential sources and otlu 
Informers might refuse to provide crimi¬ 
nal investigators with valuable inform:* - 
tion If thev could not be secure in tl 
knowledge that their identities would 
not be revealed through disclosure 
either their names or the nature of th«* 
information they supplied, and th. 
would seriously Impair the ability of 
the Customs Service to carry’ out r 
mandate to enforce the Customs crimln ! 
and related laws. Additionally, provldn 
access to records contained in the above- 
listed systems of records could rev* 
the identities of undercover law enforce 
ment officers who compiled informs ti* 
regarding individual's criminal acUvi 
ties, thereby endangering the life or 
physical safety of those undercover or! 
cers or their families by exposing tin 
to possible reprisals. 

«c>. 5 U5.C. 552a(d> <2>, »3> and •-? 
(e)(4)(H) and (f)(4). which arc de¬ 
pendent upon access having been grants, 
to records pursuant to the provisions 
cited in subparagraph (b) above, ensu- 
individuals to contest (seek amendnu■?*• 
to) the content of records contained in - 
system of records and require an agency 
to note an amended record and to pro¬ 
vide a copy of an individual's statesmen 
(of disagreement with the agency’s i 
fusal to amend a record) to persons 
other agencies to whom the record h^ 
been disclosed. The Customs Service w 
lieves that the reasons set forth w 
subparagraph (b) above are equally . P* 
plicable to this subparagraph and. uc- 
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ourdingly. tho.sc reasons are hereby 
incorporated herein by reference. 

<d). 5 U.S.C. 552a(cM3) requires that 
un agency make accountings of disclos¬ 
ures of records available to individuals 
mimed In the records at their request; 
such accountings must state the date, 
nature and purpose of each disclosure of 
a record and the name and address of 
the recipient. The Customs Service be¬ 
lieves that application of this provision 
to the above-listed systems of records 
would impair the ability of other law en¬ 
forcement agencies to make effective use 
of information provided by the Customs 
Service in connection with the investiga¬ 
tion, detection and apprehension of vio¬ 
lators of the criminal laws enforced by 
tho$p other Inw enforcement agencies. 
Making accountings of disclosure avail¬ 
able to violators would alert those in¬ 
dividuals to the fact that another agency 
is conducting an investigation Into their 
criminal activities, and this could reveal 
the geographic location of the other 
money’s investigation, the nature and 
purpose of that investigation, and the 
dates on which that investigation was ac¬ 
tive. Violators possessing such knowl¬ 
edge would thereby be able to take ap¬ 
propriate measures to avoid detection 
or apprehension by altering their opera¬ 
tions. by transferring their criminal ac¬ 
tivities to other geogrpahical areas or by 
destroying or concealing evidence which 
would form the basis for their arrest. In 
addition, providing violators with ac¬ 
countings of disclosure would alert those 
Individuals to the fact that the Customs 
Service has information regarding their 
criminal activities and could inform 
those individuals of the general nature 
of that information; this, in turn, would 
afford those individuals a better oppor¬ 
tunity to take appropriate steps to avoid 
detection or apprehension for violations 
of the Customs and related criminal laws, 
<e). 5 U.S.C. 552a(c)(4> requires that 
an agency inform any person or other 
agency about any correction or notation 
of dispute made by the agency in accord¬ 
ance with 5 U.S.C. 552a(d) of any rec¬ 
ord that has been disclosed to the person 
or agency if an accounting of the dis¬ 
closure was made. Since this provision is 
dependent on an individual’s having been 
provided an opportunity to contest 'seek 
amendment to) records pertaining to 
him, and since the above-listed systems 
of records are proposed to be exempted 
from those provisions of 5 U.SC. 552a 
relating to amendments of records as in¬ 
dicated in subparagraph (c> above, the 
Customs Service believes that this pro¬ 
vision should not be applicable to the 
above-listed systems of records. 

<f>. 5 U.S.C 552a(eM4MI) requires 
that an agency publish a public noUce 
listing the categories of sources for infor¬ 
mation contained in a system of records. 
The Customs Service believes that appli¬ 
cation of this provision to the above- 
1 is ted systems of records could compro¬ 
mise its ability to conduct investigations 
and to identify, detect and apprehend 
violators of the Customs and related 
criminal laws for the reasons that reveal¬ 
ing sources for information could 1 > dis¬ 


close investigative techniques and pro¬ 
cedures, 2) result in threatened or actual 
reprisal directed to informers by the sub¬ 
ject under investigation, and 3) result in 
the refusal of informers to give informa¬ 
tion or to be candid with criminal inves¬ 
tigators because of the knowledge that 
their identities as sources might be dis¬ 
closed. 

*g>. 5 U.S.C. 552a<e)<l) requires that 
an agency maintain in its records only 
such information about an individual as 
is relevant and necessary to accomplish 
a purpose of the agency required to be 
accomplished by statute or executive 
order. The term '’maintain” as defined 
in 5 U.S.C. 552a'a) (3) includes -col¬ 
lect” and "disseminate.’* At the time 
that information is collected by the 
Customs Service, there is often in¬ 
sufficient time to determine whether 
the information is relevant and neces¬ 
sary to accomplish a purpose of the 
Customs Service; in many cases infor¬ 
mation collected may not be immediately 
susceptible to a determination of 
whether the Information is relevant and 
necessary, particularly in the early 
stages of investigation, and in many 
cases information which initially appears 
to be Irrelevant and unnecessary may, 
upon further evaluation or upon con¬ 
tinuation of the investigation, prove to 
have particular relevance to an enforce¬ 
ment program of the Customs Service. 
Further, not all violations of law dis¬ 
covered during a Customs Service crim¬ 
inal investigation fall within the In¬ 
vestigative Jurisdiction of the Customs 
Service; in order to promote effective 
law enforcement, it often becomes nec¬ 
essary and desirable to disseminate in¬ 
formation pertaining to such violations 
to other law enforcement agencies which 
have Jurisdiction over the offense to 
which the information relates. The Cus¬ 
toms Service should not be placed In a 
position of having to Ignore information 
relating to violations of law not within 
its jurisdiction where that information 
comes to the attention of the Customs 
Service through the conduct of a lawful 
Customs Service investigation. The 
Customs Service therefore believes that 
It is appropriate to exempt the above- 
listed systems of records from the pro¬ 
visions of 5 U.S.C. 552a(c)<l>. 

(h>. 5 U.S.C. 552a<eX2) requires that 
an agency collect information to the 
greatest extent practicable directly from 
the subject individual when the informa¬ 
tion may result in adverse determina¬ 
tions about an individual's rights, bene¬ 
fits, and privileges under Federal pro¬ 
grams. The Customs Service believes that 
application of this provision to the 
above-listed systems of records would 
impair the ability of the Customs Serv¬ 
ice to conduct Investigations and to 
identify, detect and apprehend violators 
of the Customs and related criminal laws 
for the following reasons: 1) most in¬ 
formation collected about an individual 
under criminal investigation is obtained 
from third parties such os witnesses and 
informers, and it is usually not feasible 
to rely upon the subject of the investiga¬ 
tion as a source for information regard¬ 


ing his criminal activities. 2) an attempt 
to obtain information from the subject 
of a criminal investigation will often 
alert that individual to the existence of 
an investigation, thereby affording the 
Individual an opportunity to attempt to 
conceal his criminal activities so os to 
avoid apprehension, 3> in certain in¬ 
stances the subject of a criminal inves¬ 
tigation is not required to supply Infor¬ 
mation to criminal investigators as a 
matter of legal duty, and 4i during crim¬ 
inal investigations it is often a matter 
of sound investigative procedure to ob¬ 
tain Information from a variety of 
sources In order to verify information 
already obtained. 

U), 5 U.S.C. 552a<e)<3> requires 
that on agency inform each individual 
whom it asks to supply Information, on 
the form which it uses to collect the 
information or on a separate form 
that c^n be retained by the individ¬ 
ual: the authority which authorizes the 
solicitation of the information and 
whether disclosure of such information 
Is mandatory or voluntary; the principal 
purposes for which the information is 
intended to be used; the routine uses 
which may be made of the information; 
and the effects on the Individual of not 
providing all or part of the requested 
information. The Customs Service be¬ 
lieves that the above-listed systems of 
records should be exempted from this 
provision in order to avoid adverse effects 
on its ability to identify, detect and ap¬ 
prehend violators of the Customs and 
related criminal laws. In many cases In¬ 
formation is obtained by confidential 
sources or other informers or by under¬ 
cover law enforcement officers under cir¬ 
cumstances where it is necessary that 
the true purpose of their actions be kept 
secret so as to not let it be known by the 
subject of the of the investigation or his 
associates that a criminal investigation 
is in progress. Further, if it became 
known that the undercover officer was 
assisting in a criminal investigation, that 
officer’s life or physical safety could be 
endangered through reprisal, and. fur¬ 
ther. under such circumstances It may 
not be possible to continue to utilize that 
officer in the investigation. In many cases 
individuals for personal reasons would 
feel inhibited in talking to a person re¬ 
presenting a crimial law enforcement 
agency but would be willing to talk to a 
confidential source or undercover officer 
who they believed was not involved in 
law enforcement activities. In addition, 
providing a source of Information with 
written evidence that he was a source, 
as required by this provision, could in¬ 
crease the likelihood that the source of 
information would be the subject of re¬ 
taliatory action by the subject of the in¬ 
vestigation. Further, application of this 
provision could result in an unwarranted 
invasion of the personal privacy of the 
subject of the criminal investigation, 
particularly where further investigation 
would result in a finding that the subject 
was not involved in any criminal activity. 

(J). 5 U.S.C. 552a<e><5) requires that 
an agency maintain all records used by 
a agency maintain all records used by 
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the agency In making any determination 
about any individual with such accuracy, 
relevance, timeliness and completeness 
as is reasonably necessary to assure fair¬ 
ness to the Individual in the determina¬ 
tion. Since 5 UJ3.C. 552a(a>(3) defines 
••maintain” to include '‘collect” and “dis¬ 
seminate.” application of this provision 
to the above-listed systems of records 
would hinder the initial collection of any 
information which could not. at the mo¬ 
ment of collection, be determined to be 
accurate, relevant, timely and complete. 
Similarly, application of this provision 
would seriously restrict the necessary 
flow of information from the Customs 
Service to other law enforcement agen¬ 
cies where a Customs Service investiga¬ 
tion revealed information pertaining to 
a violation of law which was under the 
investigative Jurisdiction of another 
agency. In collecting information during 
the course of a criminal investigation, it 
is not possible or feasible to determine 
accuracy, relevance, timeliness or com¬ 
pleteness prior to collection of the Infor¬ 
mation; in disseminating Information to 
other law enforcement agencies it is 
often not possible to determine accuracy, 
relevance, timeliness or completeness 
prior to dissemination because the dis¬ 
seminating agency may not have the ex¬ 
pertise with which to make such deter¬ 
minations. Further, information which 
may Initially appear to be inaccurate, 
irrelevant, untimely or Incomplete may. 
when gathered, grouped, and evaluated 
with other available information, become 
more pertinent as an investigation pro¬ 
gresses. In addition, application of this 
provision could seriously impede criminal 
Investigators and intelligence analysts 
In the exercise of their judgement in 
reporting on results obtained during 
criminal investigations. The Customs 
Service therefore believes that it is ap¬ 
propriate to exempt the above-listed sys¬ 
tems of records from the provisions of 5 
UU.C. 552a(e)(5). 

<k>. 5 OS.C 552a<e) (8) requires that 
an agency make reasonable efforts to 
serve notice on an individual when any 
record on the individual is made avail¬ 
able to any person under compulsory 
legal process when such process becomes 
a matter of public record. The Customs 
Service believes that the above-listed 
systems of record should be exempt from 
this provision in order to avoid revealing 
investigative techniques and procedures 
outlined in those records and In order 
to prevent revelation of the existence of 
an on-going investigation where there is 
a need to keep the existence of the inves¬ 
tigation secret. 

(1). 5 U.S.C. 552aig) provides civil 
remedies to an individual for an agency 
refusal to amend a record or to make a 
review of a request for amendment, for 
an agency refusal to grant access to a 
record, for an agency failure to maintain 
accurate, relevant, timely and complete 
records which arc used to make a deter¬ 
mination which is adverse to the individ¬ 
ual, and for an agency failure to comply 
with any other provision of 5 U.S.C. 552a 
in such a way as to have an adverse effect 
on an Individual. The Customs Service 


believes that the above-listed systems of 
records should be exempted from this 
provision to the extent that the civil 
remedies provided therein may relate to 
provisions of 5 U.S.C. 552a from which 
the above-listed systems of records are 
proposed to be exempt. Since the provi¬ 
sions of 5 U.S.C. 552a enumerated in sub- 
paragraphs (a) through (k) above are 
proposed to be inapplicable to the above- 
llsted systems of records for the reasons 
stated therein, there should be no cor¬ 
responding civil remedies for failure to 
comply with the requirements of those 
provisions to which the exemption is pro¬ 
posed to apply. Further, the Customs 
Service believes that application of this 
provision to the above-listed systems of 
records would adversely affect its ability 
to conduct criminal investigations by ex¬ 
posing to civil court action every stage of 
the criminal Investigative process In 
which information is compiled or used in 
order to identify, detect, apprehend and 
otherwise investigate persons suspected 
or known to be engaged In criminal con¬ 
duct in violation of the Customs and re¬ 
lated laws. 

b. Specific exemptions under 5 U.S.C. 
5S2a(k) (2) 

Pursuant to the provisions of 5 U.S.C. 
552a(k)(2>, the Commissioner. United 
States Customs Service, hereby proposes 
to exempt certain systems of records, 
maintained by the United States Cus¬ 
toms Service, from the provisions of 5 
U.S.C. 552a(c><3>. (d) (1), (2). (3) and 
(4), (e) (1) and (4) <G>. <H> and (I) 
and (f). 

1. Exempt systems. The following sys¬ 
tems of records, which contain informa¬ 
tion of the type described in 5 U.S.C. 552a 
(k) <2>. shall be exempt from the provi¬ 
sions of 6 U.S.C. 552a listed in paragraph 
b. above except as otherwise indicated 
below and in the general notice of the 
existence and character of systems of 
records which appears elsewhere In the 
Federal Register : 

Advice Request* (Legal) 

Aircraft Registers 
Aircraft Ownership Fite 

Arrest/Seizure/Search Report and Notice of 
Penalty File 
Attorney Case File 
Boarding Report 
Cargo Security File 
CARNET Information System 
Cartmen or Lightermen 
Case Files (Regional Counsel—Region V) 
Claims Case File 
Claims Files (Region VIII) 

Claims for Automobile Accidents 
Collection File 

Confidential Source Identification File 
Container Station Operator Files (exemp¬ 
tions Applicable solely to the extent neces¬ 
sary to protect identity of confidential 
sources) 

Cooperating Individual Files 
Court Case File 

Court Case Files < Region VIII) 

Court Docket Records System 
Currency and Monetary Instrument Report¬ 
ing System (CM IK) 

Customhouse Brokers File, Chief Counsel 
Customhouse Brokers, Headquarters Records 
Customhouse Brokers Records 
Customhouse Brokers Records (Head¬ 

quarters) 

Customs Fugitive Program 


Customs Licensing and Identification Pro¬ 
gram (Proposed) (exemptions applicator 
solely to the extent neceasary to protect 
Identity at confidential sources). 
Disciplinary Action and Resulting Griev¬ 
ance or Appeal Case Files 
Disclosure of Information File (two system* 
of the same name) 

Disclosure of Information Request File j 
{Region VIII) 

Equal Employment Opportunity Program 
Equal Opportunity Discrimination Com¬ 
plaint Case File 

Federal Tort Claims Act File ( two systems, of 
the some name) 

Fines, Penalties . and Forfeitures (Supple¬ 
mental Petitions) 

Fines. Penalties, and Forfeiture Piles (Sup¬ 
plemental Petitions) 

Fines, Penalties and Forfeiture Record* 
Fines, Penalties and Forfeiture Record* 
(Headquarters) 

Fines , Penalty, and Forfeiture (FP&F) 
Record System 

Florida Boat Registration File 
Information and Investigative Reports From 
Other Federal Agencies 
Information Heceired File (Patrol File) 
Information Received File (Patrol Division- 
New Orleans. La.) (two system* oT the 
same name) 

Information Received (MOIR) File (San 
Diego DD) 

Information Received File (San Juan Patrol ) 
Intelligence Log 

Internal Security Records System 
Investigations Record System 
Justice Court Case File (two systems of the 
same name) 

Justice Department Case File 
Litigation Issue Files 
Lookout Notice 
Narcotics Suspect File 

Notification of Personnel Management Divi¬ 
sion When An Employee is Placed Under 
Investigation by the Office of Internal 
Affairs 

Patrol Information Data System 
Patrol Officers Case File 
Penalty Case File 

Personal Search Negative (exemption* ap¬ 
plicable solely to the extent necessary to 
protect enforcement techniques) 

Personal Search, (Negative Results) (exemp¬ 
tions applicable solely to the extent neces¬ 
sary to protect enforcement technique* ) 
Personal Search— Negative (District Direc¬ 
tor—Mobile, Alabama) (exemptions appli¬ 
cable solely to the extent necessary to pro¬ 
tect enforcement techniques) 

Personal Search—Negative (District Patrol- 
New Orleans, La. and Mobile, Alabama i 
(exemptions applicable solely to the extent 
necessary to protect enforcement tech¬ 
niques) 

Personal Search File (exemptions applicable 
•olely to the extent necessary to protect 
enforcement techniques) 

Personal Search Report (exemptions appli¬ 
cable solely to the extent necessary to pro¬ 
tect enforcement techniques) 

Personnel Action Records System 
Personnel Case File (two systems of the same 
name) 

Personnel Case Files (Region VIII) 

Private Aircraft Inspection Reporting Systen 
(PAIRS) (exemptions applicable solely to 
the extent necessary to protect Identity of 
confidential sources). 

Private Yacht Inspection Reporting System 
(exemptions applicable solely to the extent 
necessary to protect Identity of confiden¬ 
tial sources). 

Regulatory Audits of Customhouse Broken 
Search/Arrest/Seizure Report 
Search, Arrest and Seizure Reporting System 
Seizure File 

Seventy-two Hour Archives Search System 
Suspect Fite (two systems of the same name) 
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Suspect Ptrtoru Index 

Telephone Analysis Program (TEL AS) 

Theft Information System 
Tort Claim* Act file (three system* of the 
3&mo name) 

Tort Claim Records System 
Treasury Enforcement Communications Sys¬ 
tem (TECS) 

Treasury Enforcement Communications Sys¬ 
tem Card File 

Vessel gratification Report 
Vessel Violation Profile System 
Violator's Case Files 
Violators File 

Warehouse Proprietor Files 

2. Reasons for exemptions, (a). 5 
u se. 552a <e)(4XG> and <fxi> enable 
individuals to be notified whether a sys¬ 
tem of records contains records pertain¬ 
ing to them. The Customs Service be¬ 
lieves that application of these provi¬ 
sions (to those of the abovc-Usted sys¬ 
tems of records for which no notification 
procedures have been provided in the 
general notice of the existence and char¬ 
acter of systems of records which appears 
elsewhere in the Federal Register) would 
impair the ability of the Customs Serv¬ 
ice to successfully complete investiga¬ 
tions and inquiries of suspected viola¬ 
tors of civil and criminal laws and regu¬ 
lations under Its jurisdiction. In many 
cases investigations and inquiries into 
violations of civil and criminal laws and 
regulations Involve complex and con¬ 
tinuing patterns of behavior. Individuals, 
if informed that they have been Identi¬ 
fied as suspected violators of civil or 
criminal laws and retaliations, would 
have an opportunity to take measures to 
prevent detection of illegal action so as 
to avoid prosecution or the Imoosition of 
civil sanctions. They would also be able 
to learn the nature and location of the 
investigation or inquiry and the type of 
urveillance being utilized, and they 
would be able to transmit this knowledge 
to co-conspirators. Finally, violators 
might be given the opportunity to de¬ 
stroy evidence needed to prove the vio¬ 
lation under investigation or inquiry, 

<b>. 5 U.8.C. 552a(dXl>. (e><4> Of) 
and (f)(2), ( 3) and (5) enable individ¬ 
uals to gain access to records pertaining 
to them. The Customs Service believes 
that application of these provisions to 
the above-listed systems of records would 
impair its ability to complete or continue 
civil or criminal investigations and in¬ 
quiries and to detect and apprehend vio¬ 
lators of the Customs and related laws. 
Permitting access to records contained 
in the above-listed systems of records 
would provide violators with significant 
information concerning the nature of the 
civil or criminal investigation or inquiry. 
Knowledge of the facts developed during 
an investigation or inquiry would enable 
violators of criminal and civil laws and 
regulations to learn the extent to which 
the investigation or inquiry has pro¬ 
gressed, and this could provide them with 
an opportunity to destroy evidence that 
would form the basis for prosecution or 
the imposition of civil sanctions. In addi¬ 
tion. knowledge gained through access to 
investigatory material could alert a vio¬ 
lator to the need to temporarily postpone 
commission of the violation or to change 
the intended point where the violation is 


to be committed so as to avoid detection 
or apprehension. Further, access to in¬ 
vestigatory materia] would disclose in¬ 
vestigative techniques and procedures 
which. If known, could enable violators 
to structure their future operations in 
such a way as to avoid detection or appre¬ 
hension. thereby neutralizing investiga¬ 
tors' established and effective investiga¬ 
tive tools and procedures. In addition. 
Investigatory material may contain the 
identity of a confidential source of in¬ 
formation or other informer who would 
not want his identity to be disclosed for 
reasons of personal privacy or for fear 
of reprisal at the hands of the individual 
about whom he supplied information. In 
some cases mere disclosure of the infor¬ 
mation provided by an informer would 
reveal the identity of the informer either 
through the process of elimination or 
by virtue of the nature of the informa¬ 
tion supplied. If Informers cannot be as¬ 
sured that their identities < as sources for 
information) will remain confidential, 
they would be very reluctant in the fu¬ 
ture to provide information pertaining to 
violations of criminal and civil laws and 
regulations, and this would seriously 
compromise the ability of the Customs 
Service to carry out its mission. Further, 
application of 5 U.S.C. 552a<dXl>. <e> 
<4XH> and (fX2). (3> and (5) to the 
above-listed systems of records would 
make available attorney's w’ork product 
and other documents which contain eval¬ 
uations. recommendations, and discus¬ 
sions of ongoing civil and criminal legal 
proceedings, the availability of such doc¬ 
uments could have a chilling effect on 
the free flow of information and ideas 
within the Customs Service which is vital 
to the agency’s predecislonal deliberative 
process, could seriously prejudice the 
agency’s or the Government's position In 
a civil or criminal litigation, and could 
result in the disclosure of investigatory 
material which should not be disclosed 
for the reasons stated above. It is the 
belief of the Customs Service that. In 
both civil actions and criminal prosecu¬ 
tions. due process will assure that in¬ 
dividuals have a reasonable opportunity 
to learn of the existence of. and to chal¬ 
lenge. investigatory records and related 
materials which are to be used in legal 
proceedings. 

<c> 5 U.8.C. 552a<dx3).<3> and (4). 
(c)<4)<H* and (f)(4), which are de¬ 
pendent upon access having been granted 
to records pursuant to the provisions 
cited In subparagraph *b) above, enable 
individuals to contest (seek amendment 
to* the content of records contained In a 
system of records and require an agency 
to note an amended record and to pro¬ 
vide a copy of an individual's statement 
<of disagreement with the agency's re¬ 
fusal to amend a record > to persons or 
other agencies to whom the record has 
been disclosed. The Customs Service be¬ 
lieves that the reasons set forth in sub¬ 
paragraph (b> above are equally appli¬ 
cable to this subparagraph, and. accord¬ 
ingly, those reasons are hereby incorpo¬ 
rated herein by reference. 

(d>. 5 U.8.C. 552a(c) <3> requires that 
an agency m«ke accountings of disclo¬ 
sures of records available to individuals 


named in the records at their request; 
such accountings mast state the date 
nature and purpose of each disclosure of 
a record and the name and address of the 
recipient The Customs Service believes 
that application of this provision to the 
above-listed systems of records would 
impair the ability of the Customs Serv¬ 
ice and other law enforcement agencies 
to conduct investigations and inquiries 
into civil and criminal violations under 
their respective Jurisdictions. Making ac¬ 
countings available to violators w'ould 
alert those individuals to the fact that 
the Customs Service or another law en¬ 
forcement authority is conducting an in¬ 
vestigation or inquiry into their activi¬ 
ties. and such accountings could reveal 
the geographic location of the investiga¬ 
tion or inquiry, the nature and purpose 
of the Investigation or inquiry* and the 
nature of the information disclosed, and 
the dates on which that investigation or 
inquiry w*as active. Violators possessing 
such knowledge would thereby be able 
to take appropriate measures to avoid 
detection or apprehension by altering 
their operations, transferring their ac¬ 
tivities to other locations or destroying 
or copccallng evidence which would form 
the basis for prosecution or the imposi¬ 
tion of civil sanctions. 

<c>. 5 U.S.C. 552ateXl* requires that 
an agency maintain In its records only 
such information about an individual as 
is relevant and necessary to accomplish 
a purpose of the agency required to be 
accomplished by statute or executive 
order. The term "maintain" as defined in 
5 U.SC. 552a<ax3) includes "collect" 
nnd "disseminate." At the time that in¬ 
formation Is collected by the Customs 
Service there Is often insufficient time to 
determine whether the Information Is 
relevant and necessary to accomplish a 
purpose of the Customs Service; in many 
cases Information collected may not be 
immediately susceptible to a determina¬ 
tion of whether the information is rele¬ 
vant and necessary, particularly In the 
early stages of Investigation or inquiry, 
und in many cases information which 
initially appears to be irrelevant and un¬ 
necessary may, upon further evaluation 
or upon continuation of the investiga¬ 
tion or inquiry, prove to have particular 
relevance to an enforcement program of 
the Customs 8ervire Further, not all 
violations of law uncovered during a Cus¬ 
toms Service investigation or inquiry 
fall within the civil or criminal jurisdic¬ 
tion of the Customs Service; in order to 
promote effective law enforcement it 
often becomes necessary and desirable 
to disseminate information pertaining to 
such violations to other law* enforcement 
agencies which have jurisdiction over the 
offense to which the information relates. 
The Customs Service should not be placed 
in a position of having to ignore infor¬ 
mation relating to violations of law* not 
within its jurisdiction where that infor¬ 
mation comes to the attention of the 
Customs Service through the conduct of 
a lawful Customs Service civil or criminal 
investigation or inquiry. The Customs 
Service therefore believes that it is ap¬ 
propriate to exempt the above-listed sys- 
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terns of records from the provisions of 5 
U.8.C. 552a<e> (1). 

c. Specific exemptions under 5 U.S.C. 
552a<k><5 ). Pursuant to the provisions 
of 5 U.8.C. 552a<kX5>. the Commis¬ 
sioner. United States Customs Service, 
hereby proposes to exempt the Internal 
Security Records System from the pro¬ 
visions of 5 U.S.C. 552a<c><3>. (dXl), 
<2), (3) and (4). (e>(l> and (4XG). (Hi 
and (I) and <f). The records main¬ 
tained In the proposed exempt system of 
records arc of the type described in 5 
U.S.C. 552a<kx5>: “investigatory ma¬ 
terial compiled solely for the purpose of 
determining suitability, eligibility, or 
qualifications for Federal civilian em¬ 
ployment. military service. Federal con¬ 
tracts, or access to classified informa¬ 
tion. but only to the extent that dis¬ 
closure of such material would reveal the 
identity of a source who furnished in¬ 
formation to the Government under an 
express promise that the identity of the 
source would be held In confidence, or. 
prior to the effective date of this section, 
under an implied promise that the Iden¬ 
tity of the source would be held in con¬ 
fidence.'* 

Thus to the extent that the records in 
tills system can be disclosed without re¬ 
vealing the identity of a confidential 
source, they arc not within the scope of 
this proposed exemption and are sub¬ 
ject to all the requirements of 5 U.S.C. 
652a, except where those records con¬ 
tain other information which is proposed 
to be exempt under the provisions of 5 
U.S.C. 5S2a(k) (2) for the reasons stated 
under paragraph b. above. 

The sections of 5 U.S.C. 552a from 
which it is proposed to exempt this sys¬ 
tem of records Include in general those 
providing for individuals’ access to or 
amendment of records. When such access 
or amendment would cause the identity 
of a confidential source to be revealed. It 
would Impair the future ability of the 
Customs Service to compile Investigatory 
material for the purpose of determining 
suitability, eligibility, or qualifications for 
Federal civilian employment. Federal 
contracts, or access to classified infor¬ 
mation. 

In addition, the systems are proposed to 
be exempt from 5 U.S.C. 552a(eXl) 
which requires that an agency maintain 
in its records only such information 
about an individual as is relevant and 
necessary to accomplish a purpose of the 
agency required to be accomplished by 
statute or executive order. The Customs 
Service believes that to fulfill the re¬ 
quirements of 5 U.S.C. 552a(eXl) would 
unduly restrict the agency in its infor¬ 
mation gathering inasmuch as it is often 
not until well after the investigation that 
It Is possible to determine the relevance 
and necessity of particular information. 

If any investigations within the scope 
of 5 U.8.C. 552a(k)(5> become involved 
with civil or criminal matters, exemp¬ 
tions from 5 U.S.C. 552a could also be 
asserted under 5 U.S.C. 552a(k)(2) or 
(J)(2). 


United 8tates Secret Service 

Notice of proposed rules exempting cer¬ 
tain systems from requirements of the 

Privacy Act 

<a> In general. The Director of the U.S, 
Secret Service proposes to issue rules ex¬ 
empting the Criminal Investigation In¬ 
formation System of records, the Non* 
Criminal Investigation Information Sys- 
stem of records, and the Protection In¬ 
formation System of records from the 
provisions of certain subsections of 5 
U S.C. 552a, the Privacy Act of 1974. The 
purpose of the proposed exemptions is to 
maintain the confidentiality of informa¬ 
tion compiled for the purpose of crimi¬ 
nal. non-criminal, and protective Inves¬ 
tigations. 

ib> Comment provisions. All Interested 
persons arc invited to submit comments 
or objections in writing regarding this 
proposal. These comments or objections 
should state with particularity the issues 
concerning which the person desires to 
be heard. Comments and objections 
should be submitted to the Director. U.S. 
Secret Service. 1800 G Street, NW„ 
Washington, D.C. 20223, and must be re¬ 
ceived no later than September 12. 1975. 
All such comments or objections will be 
considered prior to issuance of these pro¬ 
posed rules in final form on or before 
September 27. 1975. Any such comments 
or objections will be available for public 
inspection upon request therefor. 

<c) Authority. These rules are pro¬ 
mulgated pursuant to the authority 
vested in the Secretary of the Treasury 
by 5 UJ3.C. 552a (J) and «k> and pur¬ 
suant to the authority vested in the Di¬ 
rector, U.S Secret Service by paragraph 
123(0 of Subpart C of Part 1 of Subtitle 
A of Title 31 of the Code of Federal Reg¬ 
ulations. 

<d> Exempted Systems. I. U.S. Secret 
Service Criminal Investigation Informa¬ 
tion 8ystcm. The Criminal Investigation 
Information System 1$ further described 
in “Notices 6l Records Systems’’ pub¬ 
lished by the General Services Adminis¬ 
tration. 

(1) Provisions from which exempted . 
The Criminal Investigation Information 
System maintained by the Secret Service 
contains records described in 5 U.S.C. 
552a <J > and <k>, the Privacy Act of 1974. 
Exemptions will be claimed for such de¬ 
scribed records only where appropriate 
from the following provisions of the Pri¬ 
vacy Act of 1974 subsections (c> (3) and 
1 4;; (d) (1>. <2>, (3) & (4); <e) <!>♦ (2) 
and (3>; (e)(4) (G). (H> and <I>: (e> 
(5> and (8): (f> and (g> of 5 U.S.C. 
552a. 

(2) Reasons /or claimed exemptions. 
a. 5 U.S.C. 552a<C) (3): This provision of 
the Privacy Act provides for the release 
of the disclosure accounting required by 
5 U.S.C. 552a(c> <i> and (2) to the indi¬ 
vidual named in the record at his re¬ 
quest. The reasons why the Criminal 
Investigation Information System is to 
be exempted from the foregoing provi¬ 
sion arc as follows: 

(i) The release of accounting disclo¬ 
sures would put the subject of a criminal 


Investigation on notice of the existence 
of an investigation and that he is the 
subject of that investigation: 

<ii) It would provide the subject of 
a criminal Investigation with an accu¬ 
rate accounting of the date, nature, and 
purpose of each disclosure and the name 
and address of the person or agency to 
whom the disclosure is made. Obviously, 
the release of such information to the 
subject of a criminal investigation would 
provide him with significant information 
concerning the nature of the investiga¬ 
tion and could result In impeding or 
compromising the efforts of law enforce¬ 
ment personnel to detect and arrest per¬ 
sons suspected of criminal activity; 

(ill) Disclosure to the individual of the 
disclosure accounting after the investi¬ 
gation is closed would alert the individ¬ 
ual as to which agencies were investigate 
lag him and would put him on notice 
concerning the scope of his suspected 
criminal activities and could aid him In 
avoiding detection am! apprehension 
b 5 U.S.C, 552a«c> (4>: <d>; <e>(4> 
<G) and <H>; (f) and <g>: The fore¬ 
going provisions of the Privacy Act re¬ 
late to an individual's right to notifica¬ 
tion of the existence of records pertain¬ 
ing to him and access to such records; 
the agency procedures relating to noti¬ 
fication, access and contest of the infor¬ 
mation contained in such records: and 
the civil remedies available to the indi¬ 
vidual In the event of adverse determi¬ 
nations by an agency concerning acce 
to or amendment of information con¬ 
tained in record systems. The reason 
why the Criminal Investigation Infer 
motion System of records Is to be ex¬ 
empted from the foregoing provisions are 
as follows: 

<l> To notify an individual at his re¬ 
quest of the existence of records pertain¬ 
ing to him in the Criminal Investigation 
Information System would inform the 
individual of the existence of an Inves¬ 
tigation and that he is the subject of that 
Investigation. This would enable tin 
individual to avoid detection and would 
further enable him to ipforin co¬ 
conspirators of the fact that an lnvesti- 
gation is being conducted; 

ill) To permit access to thd record 
contained in the Criminal Investigation 
Information System would not only in¬ 
form an individual that he U or was the 
subject of a criminal investigation, but 
would also provide him with significant 
Information concerning the nature of the 
investigation which might enable him to 
avoid detection or apprehension; 

(Ul) To grant access to an on-going or 
closed criminal Investigative file could 
Interfere with Secret Sendee investiga¬ 
tive and enforcement proceedings, de¬ 
prive co-defendants of a right to a fair 
trial or an impartial adjudication, con¬ 
stitute an unwarranted invasion of the 
personal privacy of others, disclose the 
identity of confidential sources and re¬ 
veal confidential information supplied 
by such sources, and disclose investiga¬ 
tive techniques and procedures, or en¬ 
danger the life or physical safety of law 
enforcement personnel, informants, wit- 
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ness*6. and other persons supplying in¬ 
formation to Investigators, 

c. 5 UB.C. a<e>(4MI>. This provision 
of the Privacy Act requires the publica¬ 
tion of the categories of sources of rec¬ 
ords, In each system of records. The rea¬ 
sons why the Criminal Investigation 
Information 8ystem of records Is to be 
exempted from the foregoing provision 
areas follows: 

<t> Revealing sources of information 
could disclose Investigative techniques 
and procedures; 

(11) Revealing sources of Information 
could result In retaliation and threat of 
reprisal by the subject under investiga¬ 
tion against such sources; 

(fill Revealing sources of information 
could cause witnesses. Informants and 
others who supply information to crim¬ 
inal investigators to refrain from giving 
such Information because of fear of re¬ 
prisal, or fear of breach of promises of 
anonymity and confidentiality; 

Uv) Revealing sources of Information 
could result in the refusal of some sources 
to give full and complete information or 
to be candid with investigators because 
of the knowledge that the identity of 
such sources may be disclosed. 

d. 5 UB.C. 552a <e) (1) : This provision 
of the privacy Act requires each agency 
to maintain in its records only such in¬ 
formation about an individual as is rele¬ 
vant and necessary to accomplish a pur¬ 
pose of the agency. The reasons why the 
Criminal Investigation Information Sys¬ 
tem of records is to be exempted from the 
foregoing provision are as follows : 

<i> In a criminal investigation it is 
difficult to accurately determine the 
relevancy and necessity of information 
during the process of information 
gathering. Only after the information is 
evaluated can the relevancy and neces¬ 
sity of such information be ascertained; 

(ii> In a criminal investigation, the 
Secret Service often obtains information 
concerning the violations of laws other 
than those within the scope of its crim¬ 
inal investigative jurisdiction. In the in¬ 
terest of the effective law enforcement, 
the Secret Service should retain this 
information as it may aid in establishing 
patterns of criminal activity, and provide 
valuable leads for those law enforcement 
agencies charged with enforcing other 
segments of the criminal law; 

<lii> In interviewing persons, or ob¬ 
taining other forms of evidence during a 
criminal investigation, information will 
be supplied to the investigator which re¬ 
lates to matters which are ancillary to 
the main purpose of the investigation 
but which may relate to matters under 
the investigative Jurisdiction of another 
agency. Such information is not readily 
Mtsceptible to segregation. 

e. 5 U.S.C. 552a(e)<2>: Tills provision 
of the Privacy Act requires an agency 
to collect Information to the greatest 
extent practicable directly from the sub- 
iect individual when the information 
may result in adverse determinations 
about an individual’s right, benefits and 
privileges under Federal programs. The 
reasons why the Criminal Investigation 
iniormatlon System is to be exempted 


from the foregoing provision are as 
follows: 

(i) In certain instances, the subject 
of a criminal investigation is not required 
to supply information to Investigators as 
a matter of legal right In those in¬ 
stances. information relating to a sub¬ 
ject's criminal activities must be ob¬ 
tained from other sources; 

<ii> A requirement that information 
be collected from an individual who is 
the subject of a criminal investigation 
would put the individual on notice of the 
existence of the investigation and could 
enable him to avoid detection or appre¬ 
hension; 

(ill) In a criminal investigation it is 
necessary to obtain evidence from a 
variety of sources other than the subject 
of the investigation in order to accumu¬ 
late and verify the evidence necessary 
for the successful prosecution of persons 
suspected of violating the criminal laws. 

f. 5 UB.C. a <e> <3): This provision 
of the Privacy Act requires an agency 
to inform each individual whom it asks to 
supply information of the authority 
which authorizes the solicitation of the 
information and whether disclosure of 
such information is mandatory or 
voluntary; the principle purposes for 
which the information is intended to be 
used; the routine uses which may be 
made of the information: and the effect 
on the individual of not providing the 
requested information. The reasons why 
the Criminal Information System is to 
be exempted from the foregoing pro¬ 
vision are as follows: 

<i) Informing each individual who is 
asked to supply information in a criminal 
investigation of the information required 
under the foregoing provision could in¬ 
form the individual of the existence of a 
confidential investigation; reveal the 
identity of confidential sources of infor¬ 
mation; and endanger the life or phys¬ 
ical safety of confidential informants; 

(li) Informing each individual who is 
asked to supply information in a criminal 
investigation of the information required 
under the foregoing provision could re¬ 
sult in an unwarranted invasion of the 
privacy of individuals who may be the 
subject of a criminal investigation or 
who are suspected of engaging in crimi¬ 
nal activity; 

(ill) Informing each individual who Is 
asked to supply information in a criminal 
investigation of the infonnation required 
under the foregoing provision would in¬ 
hibit such individuals from supplying the 
requested information and thereby pre¬ 
sent a serious impediment to the suc¬ 
cessful investigation and prosecution of 
violations of the criminal law. 

g. 5 UB.C. 552a(e)(5): This pro¬ 
vision of the Privacy Act requires an 
agency to maintain all records which are 
used in making any determination about 
an individual with such accuracy, rel¬ 
evance. timeliness, and completeness as 
is reasonably necessary to assure fairness 
to the individual in the determination. 
The reasons why the Criminal Investiga¬ 
tion Information System is to be ex¬ 
empted from the foregoing provisions 
are as follows: 


U) In gathering infonnation during 
the course of a criminal investigation it 
is usually not possible to determine in 
advance what information Is accurate, 
relevant, timely, and complete. Seem¬ 
ingly nonrelevant or untimely informa¬ 
tion may acquire new significance as an 
investigation progresses: 

(ii) The restrictions on the mainte¬ 
nance of the records contained in the 
foregoing provision could Impede investi¬ 
gators and intelligence analysts in the 
exercise of their judgment and discretion 
in reporting on criminal investigations; 

(ill) Compliance with the records 
maintenance criteria listed in the fore¬ 
going provision could require the periodic 
up-dating of Secret Sendee criminal in¬ 
vestigations to Insure that the records 
maintained in the system remain timely 
and complete. 

h. 5 U.S.C. a (e) (8): This provision of 
the Privacy Act requires an agency to 
make reasonable efforts to serve notice to 
an individual when any record on such 
individual is made available to any per¬ 
son under compulsory legal process be¬ 
comes a matter of public record. The 
reasons why the Criminal Investigation 
Information System Is to be exempted 
from the foregoing provision are as 
follows: 

(1) The notice requirement of the fore¬ 
going provision could impede law en¬ 
forcement by revealing investigative 
techniques and procedures; 

(U) The notice requirement of the 
foregoing provision could reveal the 
existence of confidential investigations to 
individuals who are the subjects of such 
Investigations. 

1. The foregoing exemptions are 
claimed for materials maintained in the 
Criminal Investigation Information Sys¬ 
tem to the extent that such materials 
contain information and reports de¬ 
scribed in 5 UB.C. 552a(j)<2>. Further, 
records maintained in the Criminal 
Investigation Information System de¬ 
scribed in 5 UB.C. 552a<k) are to be 
exempted from subsections (c)(3), (d) 
(1), (2>. (3) & (4>; (e)(1). (e)(4)(Q) # 
<H> and <I> and <f) of 5 UB.C. 552a for 
the reasons previously stated. 

n. U.S. Secret Service Non-Criminal 
Investigation Information System. The 
Non-Criminal Investigation Information 
System is further described in "Notices 
of Records Systems” published by the 
General Services Administration. 

(1) Provisions from w’hlch exempted: 
The Non-Criminal Investigation Infor¬ 
mation System maintained by the Secret 
Service contains records similar to those 
described in 5 UB.C. 552a(k>. the Privacy 
Act of 1974. Exemptions will be claimed 
for such described records w r here appro¬ 
priate from the following provisions of 
the Privacy Act of 1974: subsections (c> 
(3), (d)(1), <2>. (3> & (4); (e)(1): (e> 
<4> <d). (Hi. and (I* and (f) of 5UB.C. 
552(a). 

(2) Reasons for claimed exemptions. 
a. 5 UB.C. 552a(c) (3): This provision of 
the Privacy Act provides for the release 
of the disclosure accounting required by 
5 UB.C. 552a(c> <1> and (2) to the in¬ 
dividual named in the record at his re- 
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quest. The reasons why the Non-Criminal 
Investigation Information System is to 
be exempted from the foregoing provi¬ 
sion are as follows; 

(i> The release of accounting disclo¬ 
sures would put the subject of an inves¬ 
tigation on notice of the existence of on 
investigation and that he is the subject 
of that investigation; 

(ii) It would provide the subject of an 
investigation with an accurate account¬ 
ing of the date, nature, and purpose of 
each disclosure and the name and ad¬ 
dress of the person or agency to whom 
the disclosure is made. Obviously, the 
release of such information to the sub¬ 
ject of an investigation would provide 
him with significant information con¬ 
cerning the nature of the Investigation 
and could result in impeding or com¬ 
promising the efforts of law enforcement 
personnel to obtain information essen¬ 
tial to the successful conclusion of the 
investigation; 

(ill) Disclosure to the individual of the 
disclosure accounting after the investiga¬ 
tion is closed would alert the individual 
as to which agencies were investigating 
him; put him on notice concerning the 
scope of his suspected activities and re¬ 
veal Investigatory techniques and the 
Identity of confidential informants. It 
could result in an Invasion of privacy of 
private citizens who provide information 
in connection with a particular investiga¬ 
tion. 

(3) 5 U.S.C. 552a; <d>, <e> *4) (O), (H) 
and (f): The foregoing provisions of the 
Privacy Act relate to an individual's right 
to notification of the existence of records 
pertaining to him and access to such 
records and the agency procedures re¬ 
lating to notification, access and contest 
of the information contained in such 
records. The reasons why the Non- 
Criminal Investigation Information Sys¬ 
tem of records is to be exempted from the 
foregoing provisions arc as follows: 

(1) To notify an individual at his re¬ 
quest of the existence of records pertain¬ 
ing to him in the Non-Criminal Investi¬ 
gation Information System would inform 
the individual of the existence of an in¬ 
vestigation and that he is the subject of 
that investigation. This could enable the 
individual to secrete or destroy evidence 
essential to the successful completion of 
the investigation; 

(ii) To permit access to the records 
contained in the Non-Criminal Investi¬ 
gation System would not only Inform an 
Individual that he is or was the subject of 
an investigation, but would also provide 
him with significant information con¬ 
cerning the nature of the investigation 
which might enable him to avoid detec¬ 
tion or apprehension; 

(ill) To grant access to an on-going 
or closed non-criminal investigative file 
would interfere with Secret 8ervice In¬ 
vestigative and enforcement proceedings; 
deprive other parties involved in the in¬ 
vestigations of a right to a fair trial or an 
impartial adjudication; constitute an un¬ 
warranted invasion of the personal pri¬ 
vacy of others; disclose the identity of 
confidential sources and reveal confiden¬ 
tial information supplied by such 


sources; and disclose investigative tech¬ 
niques and procedures 

(3) 5 U-S.C. a 3 <c) (4) <I>. This pro¬ 
vision of the Privacy Act requires the 
publication of the categories of sources 
of records in each system of records. The 
reasons why the Non -Criminal Investiga¬ 
tion Information System of records is to 
be exempted from the foregoing provi¬ 
sion are as follows: 

(i) Revealing sources of information 
would disclose investigative techniques 
and procedures; 

(ii) Revealing sources of information 
would result In retaliation and threat of 
reprisal by the subject under investiga¬ 
tion against such sources; 

<Jli> Revealing sources of information 
could cause witnesses, informants and 
others who supply information to inves¬ 
tigators to refrain from giving such in¬ 
formation because of fear of reprisal, or 
fear of breach of promises of anonymity 
and confidentiality; 

<lv> Revealing sources of Information 
could result in the refusal of some sources 
to give full and complete information or 
to be candid with investigators because 
of the knowledge that the identity of 
such sources may be disclosed. 

<4) 5 U-S.C. 552a<e> (1): This provision 
of the Privacy Act requires each agency 
to maintain In 1 is records only such in¬ 
formation about an individual as is rele¬ 
vant and necessary to accomplish a pur¬ 
pose of the agency. The reasons why the 
Criminal Investigation Information Sys¬ 
tem of records is to be exempted from the 
foregoing provision are as follows: 

(l) In a non-criminal investigation it 
is difficult to determine accurately the 
relevancy and necessity of information 
during the process of Information gather¬ 
ing. It is only after the information is 
evaluated that the relevancy and neces¬ 
sity of such information can be ascer¬ 
tained; 

(ii) in a non-criminal investigative 
case, the Secret Service often obtains in¬ 
formation concerning the violation ol 
laws other than those within the scope 
of its Jurisdiction. In the interest of ef¬ 
fective law enforcement, it is desirable 
that the Secret Service retain this infor¬ 
mation since it can aid in establishing 
patterns of unlawful activity and provide 
valuable leads for those law enforcement 
agencies that arc charged with enforcing 
other segments of the criminal, regula¬ 
tory and civil laws; 

(ill) In interviewing persons, or ob¬ 
taining other forms of evidence during 
an investigation, information will be 
supplied to the Investigator which relates 
to matters which are ancillary’ to the 
main purpose of the investigation but 
which may’ relate to matters under the 
investigative Jurisdiction of another 
agency. Such information is not readily 
susceptible to segregation. 

(5) The foregoing exemptions are 
claimed for records maintained in the 
Non-Criminal Investigation Information 
System only to the extent that such rec¬ 
ords contain materials described in sub¬ 
section <k> of 5 U.S.C, 552a, the Privacy 
Act of 1974. 


m. US. 8ecret Service Protection In¬ 
formation System. The Protection Infor¬ 
mation System is further described Jr. 
“Notices of Records Systems" published 
by the General Services Admlnistrati or. 

(1) Provisions from which exempted 
The Protection Information System 
maintained by the 8ecret Service con¬ 
tains records similar to those described 
in 5 U.S.C. 552a <J) and <k>. the Privacy 
Act of 1974. The Protection Information 
System contains material relating to 
criminal investigations concerned with 
the enforcement of criminal statutes in¬ 
volving the security of persons and prop¬ 
erty. Further, this system contain 
records described in 5 U.S.C. 552a<k) in¬ 
cluding, but not limited to. classified ma¬ 
terials and investigatory material com¬ 
piled for law enforcement purpo^ 
There are maintained in the Protects 
Information System, in addition to the 
categories of records described above 
records which are considered necessary 
to assuring the safety of individuals pro 
tected by the Secret Service pursuant to 
the provisions of 18 U.S.C. 3056 and Pub¬ 
lic Law 90-331, (5 U.S.C. 522atk)<3)> 
Exemptions will be claimed for the abow 
described records only where appropri¬ 
ate from the following provisions of th' 
Privacy Act of 1974: subsections (c)(3> 
and (d) (1). <2), <3> and *4) ; (e> (I). 
(2) and (3); (e)(4) <G), tH> and (I). 
<e) (5) and <8) ; (f) and (g> of 5 U.S.C 
552a. 

(2) Reasons for claimed exemptions . a 
5 U.S.C. 552(0(3): This provision of 
the Privacy Act provides for the release 
of the disclosure accounting required by 
5 U.S.C. 552aic) U> and (2) to the in¬ 
dividual named in the record at his 
request. The reasons why the Protection 
Information System is to be exempts, 
from the foregoing provision are as fol¬ 
lows: 

(i) The release of accounting disclo 
sures would put the subject of a prole* - 
tlve intelligence file on notice of the 
existence of an investigation and that 
he is the subject of that investigation 

(ii) It would provide the subject of u 
protective intelligence flie with an ac¬ 
curate accounting of the date, nature 
and purpose of eAch disclosure and the 
name and address of the person or agen¬ 
cy to whom the disclosure is made Ob¬ 
viously, the release of such Information 
to the subject of a protective Intelligence 
file would provide him with significant 
information concerning the nature of the 
investigation, and could result in im¬ 
peding or compromising the efforts of 
Secret Service personnel to detect per¬ 
sons suspected of criminal activities or to 
collect information necessary’ for th< 
proper evaluation of persons consldeml 
to be of protective interest; 

till) Disclosures of the disclosure ac¬ 
counting after the protective Intelligent 
file is closed would alert the Individual 1 
to which agencies were investigating him 
and would put him on notice concerning 
the scope of the protective intelligence 
investigation and could aid him in avoid¬ 
ing detection. 

b. 5 U3.C. 552a(c) (4); <d>; <e) (4) <G 
and (H); (f) and (g) : The foregone 
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provifion-s of the Privacy Act relate to 
un Individual's right to notification of 
the existence of records pertaining to 
him and access to such records; the 
agency procedures relating to notifica¬ 
tion; access and contest of the informa¬ 
tion contained in 3uch records; and the 
civil remedies available to tlie individual 
in the event of adverse determinations 
by an agency concerning access to or 
junendment of information contained in 
record systems. The reasons why the Pro¬ 
tection Information System of records is 
to be exempted from Uie foregoing provi¬ 
sions are as follows: 

<U To notify an individual at his re¬ 
quest of the existence of records pertain¬ 
ing to him In the Protection Information 
System would be injurious to the protec¬ 
tive intelligence activities of the Secret 
Service if the existence of flics on the 
subject were even acknowledged. Grant¬ 
ing access to the criminal and the un¬ 
stable person would necessarily lead to 
knowledge of the sources of Secret Serv¬ 
ice information and could endanger 
other enforcement and intelligence op¬ 
erations and confidential sources includ¬ 
ing co-workers, friends and relatives of 
the subjects of such records; 


(U> Limitation on access to the mate¬ 
rials contained in the Protection In¬ 
formation System is considered neces¬ 
sary to the preservation of the utility of 
intelligence flies and in safeguarding 
those persons the Secret 8ervice is au¬ 
thorized to protect Without such denial 
of access the Protection Information 
System could adversely effect in the poor 
quality of Information available; in com¬ 
promised confidential sources; in the 
Inability to keep track of persons of pro¬ 
tective Interest; and from interference 
with Secret Service protective intelli¬ 
gence activities by individuals gaining 
access to protective intelligence flies. 
Many of the persons on whom records 
are maintained in the Protection In¬ 
formation 6ystem suffer from mental 
aberrations. Knowledge of their condi¬ 
tion and progress comes from authorities, 
family members and witnesses. Many 
times this Information comes to the 
Secret Service as a result of two party 
conversations where it would be impossi¬ 
ble to hide the identity of informants. 
Sources of information must be devel¬ 
oped. questions asked and answers rc- 
.orded. Trust must be extended and 
narantecs of confidentiality and ano¬ 
nymity must be maintained. Allowing ac¬ 
cess of information of this kind to indi¬ 
viduals who are the subjects of protec¬ 
tive interest may well lead to violence 
directed against an Informant by a 
mentally disturbed individual: 

. p crmlUing access to protective 
intelligence flies would reveal techniques 
and procedures, not only of Secret Serv- 
lce protective investigations but could 
^ cr,t * ria b y which protective 
intt lllgence subjects are evaluated: 

*2? ^notify an individual at his re- 
existence of records pertain- 
* s t° him in the Protection Information 
would Inform the individual of 
h! u X !l tenc€ L of an tovestlgation and that 
no is the subject of protective interest. 


lliis would enable the individual to avoid 
detection am! would further enable him 
to Infonn co-conspirators of the fact that 
an investigation is being conducted; 

(v) To permit access to the records 
contained In the Protection Information 
System would not only inform an in¬ 
dividual that he is or was the subject 
of protective interest, but would also pro¬ 
vide him with significant information 
concerning the nature of any investiga¬ 
tion concerning his activities; 

(vl) To grant access to current or 
closed protective intelligence files would 
interfere with Secret Service investiga¬ 
tive and enforcement proceedings; 
deprive co-defendants of a right to a fair 
trial or an Impartial adjudication; con¬ 
stitute an unwarranted invasion of the 
personal privacy of others; disclose the 
identity of confidential sources; reveal 
confidential Information supplied by 
such sources; and disclose investigative 
techniques and procedures, and endanger 
the life or physical safety of law enforce¬ 
ment personnel, informants, witnesses, 
and other persons suppling information 
to investigators. 

c. 5 U.S.C. 552a(e)(4)(I). This pro¬ 
vision of the Privacy Act requires the 
publication of the categories of sources 
of records in each system of Records. The 
reasons why the Protection' Information 
System of records is to be exempted from 
the foregoing provision are as follows: 

(I) Revealing sources of information 
would disclose investigative techniques 
and procedures; 

<ii) Revealing sources of information 
would result in retaliation and threat of 
reprisal by the subject of a protective 
intelligence file; 

fill) Revealing sources of information 
would cause witnesses, informants and 
others who supply Information to Secret 
Service investigators to refrain from giv¬ 
ing such information because of fear of 
reprisal, or fear of breach of promises 
of anonymity and confidentiality; 

(Iv) Revealing sources of informa¬ 
tion would result in the refusal of some 
sources to give full and complete infor¬ 
mation or to be candid with Investiga¬ 
tors because of the knowledge that the 
identity of such sources may be disclosed. 

d. 5 U.S.C. 552a(e> (1): This provision 
of the Privacy Act requires each agency 
to maintain in its records only such in¬ 
formation about an individual as is rele¬ 
vant and necessary to accomplish a pur¬ 
pose of the agency. The reasons why the 
Protection Information System of rec¬ 
ords is to be exempted from the foregoing 
provisions are as follows: 

<i> In gathering protective Intelligence 
Information it is difficult to determine 
accurately the relevancy and necessity of 
information during the process of In¬ 
formation gathering. It is only after the 
information Is evaluated that the rele¬ 
vancy and necessity of such information 
can be ascertained; 

(ii) In carrying out protective intelli¬ 
gence responsibilities the Secret Serv¬ 
ice often obtains information concern¬ 
ing the violation of laws other than those 
within the scope of its protective intelli¬ 
gence Jurisdiction. In the interest of ef¬ 


fective law enforcement, it is desirable 
that the Sc : et Service retain this Infor¬ 
mation since it can aid in establishing 
patterns of criminal activity and provide 
valuable leads for those lnw' enforcement 
agencies that are charged with enforc¬ 
ing other segments of the criminal law; 

(iii) During protective intelligence In¬ 
vestigations, Information will be supplied 
to the investigator which relates to mat¬ 
ters which are ancillary to the main pur¬ 
pose of the Investigation but which may 
relate to matters under the investigative 
Jurisdiction of another agency. Such in¬ 
formation is not readily susceptible to 
segregation. 

e. 5 U.8.C. 552a(c) (2): This provision 
of the Privacy Act requires an agency to 
collect information to the greatest extent 
practicable directly from the subject in¬ 
dividual when the Information may result 
in adverse determinations about an indi¬ 
vidual's right, benefits and privileges 
under Federal programs. The reasons 
why the Protection Information System 
is to be exempted from the foregoing pro¬ 
vision are as follows; 

(1) In certain instances, where the pro¬ 
tective Intelligence subject Is suspected 
of criminal activity, he is not required to 
supply information to investigators as a 
mntter of legal right. In those Inr xncea, 
information relating to a s •bject $ 
criminal activities must be obtained from 
other sources; 

(10 A requirement that mation be 
collected from an individual who is of 
protective interest would put the indi¬ 
vidual on notice of the existence of the 
Intelligence investigation and such 
knowledge would enable him to avoid de¬ 
tection in the event that the individual 
attempted to physically harm persons 
protected by the Secret Service; 

(iii) In a protective intelligence inves¬ 
tigation where the subject of the inves¬ 
tigation Is suspected of engaging in crim¬ 
inal activities it Is necessary to obtain 
evidence from a variety of sources other 
than the subject of the investigation in 
order to accumulate and verify the evi¬ 
dence necessary for the successful prose¬ 
cution of persons suspected of violating 
the criminal law's. 

f. 5 U.8.C. 552a (e> (3): This provision 
of the Privacy Act requires on agency to 
inform each individual whom It asks to 
supply information of the authority 
which authorizes the solicitation of the 
information and whether disclosure of 
such information is mandatory or volun¬ 
tary; the principle purposes for which 
the information is intended to be used; 
the routine uses which may be made of 
the information; and the effect on the 
individual of not providing the requested 
information. The reasons why the Pro¬ 
tection Information System is to be ex¬ 
empted from the foregoing provision are 
as follow*s: 

'!> Informing each individual who is 
asked to supply information In a protec¬ 
tive intelligence Investigation of the In¬ 
formation required under the foregoing 
provision would infonn the Individual of 
the existence of a confidential investi¬ 
gation; reveal the identity of confiden¬ 
tial sources of information: and endan- 
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gcr the life or physical safety of confi¬ 
dential informants; 

(ii> Informing each individual who is 
asked to supply information in a protec¬ 
tive intelligence investigation of the in¬ 
formation required under the fQregoing 
provision would result in an unwarranted 
Invasion of the privacy of individuals 
who may be the subject of a criminal in¬ 
vestigation or who are suspected of en¬ 
gaging In criminal activity; 

(ill) Informing each individual who 
Is asked to supply Information in a pro¬ 
tective intelligence investigation of the 
information required under the foregoing 
provision would inhibit such individuals 
from supplying the requested informa¬ 
tion and thereby present a serious im¬ 
pediment to the success of the Secret 
Service in carrying out its protective in¬ 
telligence activities. 

g. 5 U.8.C. 552a(e) (5>: This provision 
of the Privacy Act requires an agency to 
maintain all records which are used in 
making any determination about an indi¬ 
vidual with such accuracy, relevance, 
timeliness, and completeness as is rea¬ 
sonably necessary to assure fairness to 
the individual in the determination. The 
reasons why the Protection Information 
System is to be exempted from the fore¬ 
going provisions are as follows: 

(1) In gathering information during 
the course of a protective intelligence 
investigation it is usually not possible to 
determine in advance w’hat information 
is accurate, relevant, timely, and com¬ 
plete. Seemingly nonrelevant or untimely 
Information may' acquire new signifi¬ 
cance as an investigation progresses: 

<ii> The restrictions on the mainte¬ 
nance of the records contained in the 
foregoing provision would impede inves¬ 
tigators and intelligence analysts in the 
exercise of their judgment and discretion 
in reporting on protective intelligence 
subjects; 

(ill) Compliance with the records 
maintenance criteria listed in the fore¬ 
going provision would require the pe¬ 
riodic up-dating of Secret Service protec¬ 
tive intelligence files to insure that the 
records maintained in the system remain 
timely and complete. 

h. 5 U.8.C. 552a(e) (8): ThLs provision 
of the Privacy Act requires an agency 
to make reasonable efforts to serve notice 
to an Individual when any record on such 
individual is made available to any per¬ 
son under compulsory legal process be¬ 
comes a matter of public record. The 
reasons why the Protection Information 
System is to be exempted from the fore¬ 
going provision are as follows: 

(i) The notice requirement of the fore¬ 
going provision could impede Secret 
Service protective efforts by revealing 
techniques and procedures: 

<ii) The notice requirements of the 
foregoing provision could reveal the ex¬ 
istence of confidential investigations to 
individuals who are the subjects of such 
investigations. 

i. The foregoing exemptions are 
claimed for materials maintained in the 
Protection Information System to the ex¬ 
tent that such materials contain infor¬ 
mation and reports described in 5 U.8.C. 


552a(J) (2). Further, records maintained 
in the Protection Information System 
described in 5 U.S.C. 552a(k> are to be 
exempted from subsections (c)(3), <d) 
(1). (2), (3> & (4); (e)(1), (e)(4) <G>, 
(H) and (I) and (f) of 5 U.S.C. 552a for 
the reasons previously stated. 

Bureau or Alcohol. Tobacco and 
Firearms 

NOTICE OF SYSTEMS EXEMPT FROM CERTAIN 
PROVISIONS OF THE PRIVACY ACT OF IB74 

In accordance with 5 U.S.C. { 552a (J) 
and (k), general notice is hereby given of 
proposed rulemaking under the Privacy 
Act of 1974 by the Director. Bureau of 
Alcohol. Tobacco and Firearms. The Di¬ 
rector, Bureau of Alcohol. Tobacco and 
Firearms, proposes to exempt the sys¬ 
tems of records identified in paragraphs 
<a>. (b) and <c) of this section from 
certain provisions of the Privacy Act of 
1974 as set forth in such paragraphs. In¬ 
terested parties may submit written 
data, views or arguments by Septem¬ 
ber 25. 1975. 

All such written data, views or argu¬ 
ments received by September 25, 1975 
will be considered prior to Issuance of 
these proposed rules in final form on or 
before September 27, 1975. Any such 
comments should be addressed to the 
Director. Bureau of Alcohol, Tobacco and 
Firearms. Washington, D.C. 20226, 
Attn: Chief. Regulations and Proce¬ 
dures Division. Any such comments will 
be available for public inspection upon 
request therefor. 

PROPOSED EXEMPTIONS 

(a) General exemptions. Under the 
provisions of 5 U.8.C 552a(J), the Di¬ 
rector, Bureau of Alcohol, Tobacco and 
Firearms, hereby proposes that certain 
provisions of the Privacy Act ot 1974 
shall not apply to the Treasury— AT&F 
Criminal Investigation Report System . 

(1) The Privacy Act of 1974 creates 
several methods by which individuals 
who are of record in this system of rec¬ 
ords may discover information collected 
about their criminal activities These 
methods arc as follows: subsections <e) 
(4) (G) and (f)(1) allow individuals to 
ascertain whether their criminal ac¬ 
tivities have been recorded: subsections 

(d) (1), (e)(4)(H), and (f) (2). <3) 
and (5) establish the ability of individ¬ 
uals to gain access into the investigatory 
files maintained on their criminal ac¬ 
tivities: subsections <d> (2). (3> and (4), 

(e) (4)(H). and (f)(4) presuppose ac¬ 
cess and further enable Individuals to 
contest the contents of their criminal 
files; subsection (c)(3) allows individ¬ 
uals to discover if other law enforcement 
agencies are investigating their criminal 
activities and subsection (e)(4) (I) dis¬ 
closes the categories of sources of rec¬ 
ords in the system. 8ince these subsec¬ 
tions are variations upon the criminal 
subjects’ ability to ascertain whether a 
Federal law enforcement agency has un¬ 
covered their criminal misdeeds, these 
subsections have been grouped together 
for purposes of this notice. 

(A) With respect to subsections (e) (4) 
<G> and (f)(1). the Bureau of Alcohol. 


Tobacco and Firearms believes that im¬ 
position of these requirements would 
Identify to individuals the fact that they 
are of record, and in so doing, compro¬ 
mise the ability of ATF to successfully 
complete an investigation into violations 
of law. Where individuals have the abil¬ 
ity to discover the location and specific 
character of their investigative record* 
in this system, they will be able to de¬ 
termine the nature of the investigation, 
the type of surveillance utilized and the 
precise stage of the investigation into 
their criminal activities. When individ¬ 
uals can determine that the investiKa- 
tion into their criminal activities ha* 
been closed, they are placed on notice 
that they may safely resume their illegal 
conduct. For these reasons. ATF seek* 
exemption of this system from subsec¬ 
tions <e)(4KG> and (f)(1). 

<B> With respect to subsections (d) 
(1), (e)(4) (H> and (f) (2). (3) and 
(5), the Bureau of Alcohol. Tobacco and 
Firearms believes that access into crim¬ 
inal investigative files poses present and 
future dangers on the ability of this 
agency to effectively enforce the criminal 
laws committed to its administration 
Where individuals may break into an 
ongoing criminal Investigative file they 
discover the collection of facts which 
will form the basis of their arrests 
Knowledge of these facts enables them 
to destroy valuable contraband or other 
evidence of their activities prior to law¬ 
ful seizure and thereby prevent enforce¬ 
ment proceedings. The ongoing investi¬ 
gative file may reveal that reasonable 
cause exists to believe that a crime 1' 
about to be committed. Disclosure of 
these facts enable individuals with crim¬ 
inal intent to either postpone the com¬ 
mission of their criminal acts or relo¬ 
cate the scene of the crime to an alter¬ 
natively acceptable location where Fed¬ 
eral agents will not be anticipated After 
a criminal investigation has been closed. 
Information in the file nevertheless re¬ 
veals to the investigated subjects th^ 
techniques and procedures utilized by a 
law enforcement agency. Knowledge of 
these investigative techniques and pro 
cedures by individuals and groups de¬ 
voted to crime enables them to structure 
their future operations in such a way as 
to place these activities beyond discov¬ 
ery until after the crime has been com¬ 
mitted. Thus, the ability of Federal 
agents to prevent crime by apprehension 
of the criminals at the precise moment 
of commission of the criminal act is 
seriously jeopardized. 

Disclosure of investigative technique?; 
and procedures could further render the 
commission of the criminal act itself not 
susceptible to reconstruction and traeint: 
to its originator. Armed with a know 1 
edge of forensic science and the applied 
technology of criminal investigation con¬ 
tained in their own files individuals and 
groups of individuals devoted to crime 
have the necessary Information to de¬ 
velop counter-techniques which may 
effectively neutralize established investi¬ 
gative tools and procedures. Additional!' 
a closed criminal file reveals the identi¬ 
ties of informers and undercover agent 
who have possibly risked their lives and 
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the lives of their families by contribut¬ 
ing information concerning the criminal 
activities of individuals and groups. 
Oftentimes, friends, family, neighbors 
and business associates of the subject un¬ 
der investigation, secure in the assured 
anonymity of a Federal criminal investi¬ 
gation, are not afraid to furnish valuable 
information relating to the criminal ac¬ 
tivities of the subjects of investigation. 
Where criminal subjects have access to 
the confidential Information in their 
criminal flics (with or without the identi¬ 
ties of the sources > they can determine 
from the nature of the information and 
by process of elimination the identity of 
those individuals against whom to retali¬ 
ate Tilts legitimate fear of reprisal exists 
in the minds of neighbors, relatives, and 
ro-workers, especially with regard to 
individuals who arc violence-prone or 
motionaUy unstable. As a direct result 
of this fear of discovery through access 
to the investigative file, sources close to 
the criminal subject would decline to be 
interviewed or otherwise refrain from 
contact with the Bureau. This absence of 
information would render the Bureau 
unable to comply effectively with the 
mandates of the statutes committed to 
Its administration. For these reasons, 
ATF seeks exemption of this system from 
subsections (dMl). (e)(4)(H) and (f) 
< 2 ). (3) and (5). 

<C) With respect to subsections <d> 
<2>, (3) and (4), (e)<4KH). and (f)(4), 
which presuppose access and provide for 
contest of the content of records con¬ 
tained in this system, the Bureau of 
Alcohol, Tobacco and Firearms believes 
that the reasons set forth in subpara¬ 
graph (B) of paragraph (1) of this sub¬ 
section are equally applicable to this 
subparagraph, and are hereby incorpor¬ 
ated by reference. For these reasons, 
ATF seeks exemption of this system from 
subsections <d> (2). (3) and (4), (e)(4) 

' H> and (f)(4). 


JD) With respect to subsection (c)<3 
which provides for making the account 
lng of disclosures available to the re 
quester. the Bureau of Alcohol, Tobacco 
and Firearms believes that access to thi: 
accounting by a subject under lnvcstlga 
Uon would Impair the ability of other lav 
■ nforcemenl agencies to utilize Informa 
Uon developed by ATP for their lnvestl 
nations Into violations of criminal lawi 
not enforced by ATP Where the Inter 
state criminal activities of individual 
or groups span the Jurisdictions of Severn 
law enforcement agencies. InformnUor 
will be shared by these agencies in theii 
attempts to bring these violators U 
,'ustlce. Disclosure of the accounting wtt 
alert such Individuals to which agenda 
are conducting investigations, the geo¬ 
graphic locations of such Investigations 
uie nnture and purpose of the lnvestiga- 
» **? d Ule during which the in¬ 
vestigation received Information main¬ 
tained by ATP. Supplied with this infor¬ 
mation. individuals or groups may as¬ 
certain which of their criminal activities 
have been discovered and the law en- 
v>rccment agencies which are in curreni 
pursuit. For these reasons, ATF seek.* 


exemption of tills system from subsec¬ 
tion (c)(3>. 

<E> Willi respect to subsection (e> 

(4) (I). which requires publication of the 
categories of sources for a record sys¬ 
tem. the Bureau of Alcohol, Tobacco and 
Firearms believes that imposition of sub¬ 
section (e) (4> (l> upon this system would 
reveal investigative techniques and pro¬ 
cedures. For this reason, ATF seeks ex¬ 
emption of this system from subsection 
(e) (4XD. 

(2) The Privacy Act of 1974 provides, 
at subsection (e> (1 >, that an agency may 
maintain only such information about 
an Individual as is relevant and nec¬ 
essary to accomplish a purpose of the 
agency required to be accomplished by 
a statute or executive order of the Presi¬ 
dent The term ‘ maintain” is defined in 
the Privacy Act to include the initial 
collection of information. The Bureau 
of Alcohol. Tobacco and Firearms be¬ 
lieves that exemption of this system from 
subsection (e)(1) is appropriate because 
not all violations uncovered in an inves¬ 
tigation arc capable of enforcement by 
ATF. Where individuals or groups are 
engaged In a multiplicity of criminal vio¬ 
lations, this evidence should be recorded 
by ATF and transferred to the appro¬ 
priate law enforcement agencies. This 
Bureau should not and cannot legally 
ignore violations of law’ uncovered in a 
lawful ATF investigation merely because 
ATF has no authority to bring the crimi¬ 
nal to justice for these non-ATF viola¬ 
tions. Where other agencies uncover evi¬ 
dence of ATF violations, this informa¬ 
tion must be susceptible to collection and 
preservation by that agency for subse¬ 
quent use by ATF. Where an investiga¬ 
tion by ATF uncovers only ATF viola¬ 
tions. Information may initially appear 
irrelevant and unnecessary when col¬ 
lected. However, a later stage of the 
investigation may uncover additional 
facts which when placed together with 
the Initially collected irrelevant informa¬ 
tion. form the basis for reasonable cause 
to believe that additional suspects are 
involved or additional crimes have been 
or are being committed. Until all facts 
have been gathered and evaluated at the 
conclusion of the investigation it may not 
be possible to determine relevancy and 
necessity. For these reasons, ATF seeks 
exemption of tills system from subsection 
<e)tlK 

(3) The Privacy Act of 1974 provides 
at subsection ie> (2) that an agency must 
collect information to the greatest extent 
practicable directly from the subject in¬ 
dividual. The Bureau of Alcohol, To¬ 
bacco and Firearms believes that this 
system should be exempted from sub¬ 
section (e><2> because most information 
gathered upon a subject under investi¬ 
gation is obtained from third parties and 
witnesses. There is a minimal degree of 
practicability in contacting a criminal 
subject for purposes of seeking informa¬ 
tion as to his criminal activities. Such 
contact alerts the individual that he Is 
under Investigation and affords him op¬ 
portunity to conceal his criminal activi¬ 
ties or otherwise avoid detection or ap¬ 
prehension. In certain instances, the 


subject of a criminal Investigation is not 
required to supply information to inves¬ 
tigators as a matter of legal right Law 
violators seldom give self-incriminatory 
Information about their involvement in 
criminal activities. In those instances. 
Information relating to the subject’s 
criminal activities must be obtained from 
other sources. For these reasons. ATP 
seeks exemption of this system from sub¬ 
section (e)(2). 

(4) The Privacy Act of 1974 provides 
at subsection (e)(3) that each Individual 
must be informed of the authority, prin¬ 
ciple purposes, and routine uses and 
effects on the Individual when requested 
to provide information The Bureau of 
Alcohol, Tobacco and Firearms believes 
that this system should be exempted 
from subsection (e)<3>. When Informa¬ 
tion is obtained by undercover officers, 
conformity to (e)(3) discloses their 
identity as agents of a law enforcement 
authority and thereby impairs their 
physical safety as w*cll as the successful 
conclusion of the investigation. When 
presented with a written statement com¬ 
plying with (e)(3) by special agents act¬ 
ing In undercover capacity, the indi¬ 
vidual may not thereafter be completely 
open with such agents. For these reasons. 
ATF seeks exemption of this system from 
subsection <c)(3). 

(5) The Privacy Act of 1974 provides 
at subsection (e)(5) that an agency 
maintain all records which are used in 
making any determination about an in¬ 
dividual with such accuracy, relevance, 
timeliness, and completeness as Is 
reasonably necessary to assure fairness 
to the individual in the determination. 
Since the law defines "maintain" to in¬ 
clude collection of information, the Bu¬ 
reau of Alcohol. Tobacco and Firearms 
believes that this system should be 
exempt from subsection (c)(5) because 
it would prohibit the initial collection of 
any data not shown to be accurate, rele¬ 
vant, timely or complete at the moment 
of its collection. In gathering informa¬ 
tion during the course of a criminal in¬ 
vestigation it is not feasible or possible 
to determine completeness, accuracy, 
timeliness or relevancy prior to collection 
of the information. Facta are first 
gathered then placed into a cohesive 
order which objectively proves or dis¬ 
proves criminal behavior on the part of 
a suspect. 8cemlngly irrelevant, untime¬ 
ly and incomplete information when 
gathered may acquire new significance 
as an investigation progresses. The re¬ 
strictions of (e) <5) could impede special 
agents in the preparation of a complete 
investigative report. For these reasons. 
ATF seeks exemption of this system 
from subsection (c) (5). 

(6) The Privacy Act of 1974 provides, 
at subsection (e)(8), that an agency 
must make reasonable efforts to serve 
notice on an individual when his records 
are made available pursuant to compul¬ 
sory legal process, when such process 
becomes a matter of public record. Such 
a requirement would impose unnecessary 
and unusual administrative demands on 
the Bureau of Alcohol, Tobacco and Fire¬ 
arms by requiring a record system to 


FEDERAL REGISTER, VOL 40, NO. 164—TUESDAY, AUGUST 26, 1975 





37626 


PROPOSED RULES 


follow up on legal process emanating 
from court proceedings to which ATP Is 
not a party. The Bureau of Alcohol. To¬ 
bacco and Firearms believes the duty of 
serving notice In such a case properly 
rests with the moving party who seeks 
disclosure by utilization of the court's 
compulsory legal process. Further, in 
most cases where an Individual's crimi¬ 
nal records have been disclosed pursuant 
to compulsory legal process, the in¬ 
dividual who is the subject of the records 
will be a party to the proceedings and 
will have actual notice of the disclosure. 
For these reasons, ATF seeks exemption 
of this system from subsection <e> (8). 

(7) The Privacy Act of 1974 provides, 
at subsection <g>, civil remedies for 
agency failure to grant access, agency 
failure to amend records, agency failure 
to maintain accurate, relevant, timely 
and complete records and agency failure 
to comply with provisions of the Privacy 
Act which have an adverse effect on an 
individual. The Bureau of Alcohol. 
Tobacco and Firearms believes that this 
system should be exempted from subsec¬ 
tion (g) because the civil remedies pro¬ 
vided In this subsection apply to provi¬ 
sions in the Privacy Act which have been 
exempted from application to this system 
by virtue of this notice. Since these pro¬ 
visions are not intended to apply to this 
system, there should be no corresponding 
civil penalty for failure to comply with 
the requirements of these sections due to 
exercise of the exemption authority. ATF 
believes that application of this subsec¬ 
tion to this system of records would 
impair ATF's ability to conduct Investi¬ 
gations into the criminal behavior of 
suspects because every step In the invesi- 
gation process in which Information Is 
compiled for prosecution purposes would 
be susceptible to civil action under this 
subsection. For these reasons. ATF seeks 
exemption of this system from sub¬ 
section (g). 

(b) Specific exemptions under 9 5S2a 
(k) (2) . Under the provisions of 5 U.S.C. 
552a< k) (2), the Director. Bureau of Alco¬ 
hol, Tobacco and Firearms, hereby pro¬ 
poses that certain provisions of the 
Privacy Act of 1974 shall not apply to 
the Treasury—AT&F—Regulatory En¬ 
forcement Record System, the Treas¬ 
ury — AT&F—Technical and Scientific 
Services Record System, and that portion 
of the Treasury — AT&F—Internal Se¬ 
curity Record System relating to "con- 
duct of employees" and "Integrity of em¬ 
ployees" records. 

(1) The Privacy Act of 1974 creates 
several methods by which Individuals 
may discover records containing infor¬ 
mation on such individuals and consist¬ 
ing of investigatory material compiled 
for law’ enforcement purposes. These 
methods are as follows: subsection (c) <3) 
allows individuals to discover If other 
agencies are investigating such individ¬ 
uals: subsections (d)(1). (e) (4) (H). and 
(f)(2), (3) and (5) establish the ability 
of individuals to gain access to investiga¬ 
tory material compiled on such individ¬ 
uals; subsections (d) (2). (3) and (4), (e) 
(4) (H) and (f) (4) presuppose access and 
enable individuals to contest the con¬ 


tents of investigatory material compiled 
on these individuals; and subsections (e> 
(4) (G) and (f)(1) allow’ individuals to 
determine whether or not they are un¬ 
der Investigation. Since these subsections 
are variations upon the individuals* abil¬ 
ity to ascertain whether their civil or 
criminal misdeeds have been discovered, 
these subsections have been grouped 
together for purposes of thLs notice. 

(A) The Bureau of Alcohol. Tobacco 
and Firearms believes that imposition of 
the requirements of subsection (c)(3). 
requiring accounting of disclosures be 
made available to Individuals, would im¬ 
pair the ability of ATF and other in¬ 
vestigative entities to conduct investiga¬ 
tions of alleged or suspected violations 
of civil or criminal laws. Making the 
accounting of disclosures available iden¬ 
tifies to individuals which investigative 
entitles are investigating the individuals, 
the nature of the violations of which 
they arc suspected, and the purpose for 
the exchange of information. Supplied 
with this information, the individuals 
concerned would be able to alter their 
ongoing and future illegal activities, con¬ 
ceal or destroy evidentiary materials and 
documents, and otherwise seriously im¬ 
pair the successful completion of in¬ 
vestigations. Further, where individuals 
learn the geographic location and iden¬ 
tity of the investigative entities which 
are interested in them, such individuals 
are able to move the site of their illegal 
activities or become secure in the knowl¬ 
edge that their illegal activities have not 
been detected in particular geographic 
locations. For these reasons. ATF seeks 
an exemption from the requirements of 
subsection (c) (3). 

(B) With respect to subsections (d) 
(1). (e)(4)(H). and (f) (2), (3) and (5>. 
the Bureau of Alcohol, Tobacco and 
Firearms believes that access into in¬ 
vestigatory material would prevent the 
successful completion of ongoing in¬ 
vestigations. Individuals who gain access 
to investigatory material compiled on 
them discover the nature and extent of 
the violations of civil or criminal laws 
which they are suspected or alleged to 
have committed. By gaining access, such 
individuals also learn the facts developed 
during an Investigation. Knowledge of 
the facts and the nature and extent of 
the suspected or alleged violations en¬ 
ables these individuals to destroy ma¬ 
terials or documents w’hich would have 
been used as evidence against them. In 
addition, knowledge of the facts and the 
suspected violations gives individuals. 
w r ho ore committing ongoing violations 
or who are about to commit violations of 
civil or criminal laws, the opportunity to 
temporarily postpone the commission of 
the violations or to effectively disguise 
the commission of these violations. Ac¬ 
cess to material compiled on investigated 
individuals reveals investigative tech¬ 
niques and the procedures followed in 
conducting investigations. Disclosure of 
these techniques and procedures enables 
individuals who intend to violate civil or 
criminal laws to structure their future 
illegal activities in such a way that they 
escape detection. Investigative material 


may contain the identity of confidential 
sources of information. Individuals who 
gain access to investigatory material 
compiled on them learn the Identity of 
these confidential sources. Even where 
the name of the source is not revealed, 
investigated individuals may learn the 
identity of confidential sources by the 
process of elimination or by the very 
nature of the Information contained in 
the files. Where the identity of confi¬ 
dential sources has been revealed, they 
may be subject to various forms of re¬ 
prisal. If confidential sources of In¬ 
formation are subjected to reprisals or 
the fear of reprisals, they’ would becom* 
reluctant to provide information nece- 
sary to identify or prove the guilt of In¬ 
dividuals who violate civil or criminal 
laws. Without the Information thn! is 
often supplied by confidential sources, 
the ability of investigative entitles w’ould 
be seriously impaired. For the reasons 
stated in this subparagraph. ATF seeks 
exemption from the requirements of sub¬ 
sections (d>(l). (e)(4)(H). and <f> (2\ 
<3) and (5) . 

(C) With respect to subsections <d) 

(2) , (3) and (4», (e)(4)<H>. and (f)(4) 
the Bureau of Alcohol, Tobacco and Fire¬ 
arms believes that the imposition of the-->e 
requirements, which presuppose access 
and provide for amending records, would 
impair ATF's ability to conduct Investi¬ 
gations for the same reasons stated in 
the preceding subparagraph (b)(1) (B>, 
and are incorporated by reference herein 
Therefore, ATF seeks exemption from 
the requirements of subsections (d) (2), 

(3) and (4>, (e)(4)(H). and (f)(4). 

<D> With respect to subsections <e) 4) 

<0> and (f)(1), the Bureau of Alcohol. 
Tobacco and Firearms believes that in¬ 
forming individuals that they are of rec¬ 
ord would Impair the ability of ATF to 
successfully complete the investigations 
of suspected or alleged violators of civil 
or criminal laws. Individuals, who are in¬ 
formed that they have been identified as 
suspected violators of civil or criminal 
laws, are given the opportunity to dest roy 
evidence or other material needed to 
prove the alleged violations. Such indi¬ 
viduals would also be able to impair in¬ 
vestigations by temporarily suspend .t 
ongoing illegal activities or by restructur¬ 
ing intended Illegal activities. Inforn i g 
individuals that they are of record :n a 
particular system of records enables - urh 
individuals to learn the nature of the 
Investigation, the character of the inves- 
tlgatory material and the specific civil or 
criminal laws they are suspected of vio¬ 
lating. For these reasons, ATF seek* ex¬ 
emption from the requirements of sub¬ 
sections (e) (4) (G> and (f> (1). 

(2) Subsection (eXl) of the Privacy 
Act of 1974 requires that ATF maintain 
In Its records only Information that b 
relevant and necessary to accomplish a 
purpose of ATF required to be accom¬ 
plished by statute or by executive order 
of the President. The Bureau of Alcohol. 
Tobacco and Firearms believes that im¬ 
position of such requirement would seri¬ 
ously impair the ability of ATF and other 
investigative entities to effectively inves¬ 
tigate suspected or alleged violation » 
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civil or criminal laws Where individuals 
ure engaged in a broad variety of viola- 
r ns, if ATF were only to collect infor¬ 
mation necessary and relevant to laws 
iir.iier ATF** Jurisdiction. ATP would be 
unable to perform one of its functions, 
te. f working with other governmental 
.inencies which have similar Jurisdic- 
tk.nal concerns. Additionally, it is often 
impossible to determine whether or not 
information is relevant and necessary 
until the investigation is completed. 
When initially collected, information 
.ay appear irrelevant or immaterial. 
However, when this information Is placed 
together with additional data gathered 
at a later stage of the Investigation, the 
initially collected irrelevant Information 

ay form the basis for reasonable cause 
Lo believe additional violations of law are 
^resent or additional suspects are in- 
vc !ved. Until all facts have been gathered 
and evaluated it may not be possible to 
ieterming relevancy and materiality. For 
these reasons, ATF seeks an exemption 
from the requirement of subsection 
e*« l 1 . 

ic) Specific exemptions under 5 552a 
• A.i <5). The Director. Bureau of Alcohol. 
T -bacco and Firearms proposes to ex¬ 
empt under 6 *k) of the Privacy Act of 
1374, 5 U.S.C. 552a. that portion of 
the Treasury — AT&F—Internal Security 
Record System relating to “security 
iterances for employees*' records, and 
the Treasury — AT&F — Personnel Rec¬ 
ord System from sections <c) «3). (d) (1) 
through (4). (eMl). <e)(4HO) through 
ch 4MD. and (f) of the Act The rec¬ 
ord^ maintained in the proposed exempt 
systems of records are of the type de¬ 
scribed in section «k> (5) of the Act: 
investigatory material compiled solely 
for the purpose of determining suitabil¬ 
ity, eligibility, or qualifications for Fed¬ 
eral civilian employment, military serv¬ 
ice, Federal contracts, or access to clas¬ 
hed information, but only to the extent 
that the disclosure of such material 
would reveal the identity of a source 
who furnished information to the Gov- 
f rnment under an express promise that 
tlie identity of the source would be held 
in confidence, or, prior to the effective 
date of this section, under an implied 
promise that the identity of the source 
vould be held in confidence. 

Thus to the extent that the records 
in this system can be disclosed without 
revealing the Identity of a confidential 
source, they are not within the scope 
of this proposed exemption and are sub¬ 
ject to all the requirements of the Pri¬ 
vacy Act. 

The sections of the Act from which it 
ts proposed to exempt this system of 
records are in general those providing for 
individual access to records. When such 
access would cause the identity of a con¬ 
fidential source to be revealed, it would 
impair the future ability of the Treasury 
Department to compile investigatory 
material for the purpose of determining 
suitability, eligibility', or qualifications for 
Federal civilian employment, Federal 
contracts, or access to classified informa¬ 
tion. 
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In addition, the systems are to be ex¬ 
empt from § (e>(l) which requires that 
the agency maintain in its records only 
such information about an Individual as 
is relevant and necessary' to accomplish 
a statutory' or executively ordered pur¬ 
pose. The Director finds that to fulfill 
the requirements of i (eMl) would un¬ 
duly restrict the agency in Us informa¬ 
tion gathering inasmuch as it Is often 
not until well after the investigation that 
it is possible to determine the relevance 
and necessity of particular Information. 

If any investigations within the scope 
of I (ID <5> become involved with civil 
or criminal matters, exemptions from 
the Act could also be asserted under 
sections <k) (2) or < J) (2). 

<d> Application of exemptions to rec¬ 
ords exempt in t oholc or in part. (1) 
When an individual requests records 
about himself which have been exempted 
from individual access pursuant to 5 
U.S.C. 552a(j) or w'hich have been com¬ 
piled in reasonable anticipation of a civil 
action or preceding in either a court or 
before an administrative tribunal, the 
Bureau of Alcohol, Tobacco and Fire¬ 
arms will neither confirm nor deny the 
existence of the record but shall advise 
the individual only that no record avail¬ 
able to him pursuant to the Privacy Act 
of 1974 has been identified. 

(2) When there is a request for infor¬ 
mation which has been classified by ATP 
pursuant to Executive Order 11652 and 
Treasury Order 160. ATP will review the 
Information to determine whether it con¬ 
tinues to warrant classification under 
the criteria of sections 1 and 5<B», <C). 
<D), and (E) of the Executive Order. 
Information which no longer warrants 
classification under these criteria shall 
be declassified. After declassification, the 
information shall* be made available to 
the individual, unless an exemption Is 
claimed. If the information continues to 
warrant classification, the provisions of 
EO 11652 shall apply. 

(3) Requests for information which 
have been exempted from disclosure 
pursuant to 5 U.S.C. 552a<k> <2> shall be 
responded to In the manner provided in 
paragraph (d)(1) of this section unless 
a review of the information indicates 
that the Information has been used to 
deny the individual any right, privilege, 
or benefit for which he is eligible or to 
w'hich he would otherwise be entitled 
under federal law'. In that event, the In¬ 
dividual shall be advised of the existence 
of the information and shall be provided 
the information except to the extent it 
would reveal the identity of a source who 
furnished information to the Govern¬ 
ment under an express promise that the 
Identity of the source would be held in 
confidence, or. prior to September 27. 
1975, under an implied promise that the 
identity of the source would be held in 
confidence. 

(4) Information compiled as part of 
an employee background Investigation 
which has been exempted pursuant to 
5 U.S.C. 552a<k) <5> shall be made avail¬ 
able to an Individual upon request except 
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to the extent it would reveal the identity 
of a source who fumislied information to 
the Government under an express prom¬ 
ise that the identity of the source 
would be held In confidence, or. prior to 
September 27. 1975. under an implied 
promise that the identity of the source 
would be held in confidence. 

(5) Even though the exemptions de¬ 
scribed in paragraphs (a). (b> and (c> 
of this section may be fully applicable, 
the Bureau may’, if not precluded by law', 
elect under the circumstances of a par¬ 
ticular case not to apply the exemption; 
or to exempt only a part. The fact that 
.the exemption Is not upplied by the 
Bureau in a particular case has no prec¬ 
edential significance as to the applica¬ 
tion of the exemption to such matter in 
other cases. It is merely an indication 
that In the particular case involved, the 
Bureau finds no compelling necessity for 
applying the exemption to such matter. 
Where the Bureau has elected not to 
apply an exempti on, i n whole or in part. 
Appendix E of 31 CFR Part l, Subpart C. 
relating to ATF\s notice, access and 
amendment procedures shall apply to the 
records requested only to the extent that 
the exemption was not asserted. 

Bureau op Engraving and Printing, 
Department or the Treasury 

Notice of proposed rules exempting cer¬ 
tain systems from requirements of the 
Privacy Act 

<a> In general. The Director of the 
Bureau of Engraving and Printing pro¬ 
poses to issue rules exempting the Office 
of Security Investigative Files from the 
provisions of certain subsections of 5 
U.S.C. 552a. the Privacy Act of 1974. The 
purpose of the proposed exemptions is 
to maintain the confidentiality of in¬ 
formation compiled for the purpose of 
criminal, non-criminal, employee suita¬ 
bility and security investigations. 

<b> Authority. These rules are promul¬ 
gated pursuant to the authority vested 
in the Secretary of the Treasury by 5 
UB.C. 552a• k > and pursuant to the au- 
tlrority vested in the Director. Bureau 
of Engraving and Printing. 

(c) Exempted System. Bureau of En¬ 
graving and Printing. Office of Security. 
Investigative Piles. 

<l) Provisions from which exempted. 
The Investigative Piles maintained by 
contain records 
described in 5 U.S.C. 552a<k><2>. the 
Privacy Act of 1974. Exemptions will be 
claimed for such described records only 
where appropriate from the following 
provisions of the Privacy Act of 1974: 
Subsections <c)<3): (d) d). (2). (3). 
(4>; (eHl); <e>(4> «G>. <H). and <r>; 
and (D of 5U.S C.552a. 

(2) Reasons for claimed exemptions. 
a. 5 U.S.C. 552a(c> (3): This provision of 
the Privacy Act provides for the re¬ 
lease of the disclosure accounting re¬ 
quired by 5 UB.C. 552a«c> <i> and (2i 
to the individual named in the Investi¬ 
gative Files. The reasons why these files 
are to be exempted from the foregoing 
provision are as follows: 
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U> The release of accounting disclo¬ 
sures would put the subject of a secu¬ 
rity Investigation on notice of the ex¬ 
istence of an investigation and that he 
is the subject of that investigation; 

(ID It would provide the subject of 
an investigation with an accurate ac¬ 
counting of the date, nature, and pur¬ 
pose of each disclosure and the name 
and address of the person or agency to 
whom the disclosure is made. Obviously, 
the release of such information to the 
subject of a security investigation would 
provide him with significant information 
concerning the nature of the investiga¬ 
tion and could result in impeding or 
compromising the efforts of Bureau Se¬ 
curity personnel to detect and report 
persons suspected of Illegal, unlawful, 
or unauthorized activity; 

<lli> Disclosure to the individual of the 
disclosure accounting after the Investi¬ 
gation is closed would alert the indi¬ 
vidual as to which agencies were investi¬ 
gating him and would put him on notice 
concerning the scope of his suspected 
improper activities and could aid him 
In avoiding detection and apprehension. 

b. 5 U.8.C. 552a(d) (1). (2). (3). (4); 
(e> <4» (G) and (H>; and (f): The fore¬ 
going provisions of the Privacy Act 
relate to an individual's right to notifi¬ 
cation of the existence of records per¬ 
taining to him and access to such rec¬ 
ords; the agency procedures relating to 
notification, access and contest of the 
Information continued in such records. 
The reasons why the Investigative Files 
arc to be exempted from the foregoing 
provisions are as follows: 

(i) To notify an Individual at his re¬ 
quest of the existence of records pertain¬ 
ing to him in the Investigative Files 
would inform the individual of the exist¬ 
ence of an investigation and that he is 
the subject of that investigation. This 
would enable the individual to avoid de¬ 
tection and would further enable him 
to Inform co-conspirators of the fact 
that an Investigation Is being conducted; 

<U) To permit access to the records 
contained in the Investigative Files 
would not only inform an individual that 
he is or was the subject of a security In¬ 
vestigation. but would also provide him 
with significant information concerning 
the nature of th$ investigation which 
might enable him to avoid detection or 
apprehension; 

(ill) To grant access to an on-going or 
closed investigative file could interfere 
with Office of Security investigative pro¬ 
ceedings. disclose the identity of con¬ 
fidential sources and reveal confidential 
information supplied by such sources, 
and disclose investigative techniques and 
procedures, or endanger the life or physi¬ 
cal safety of Office of Security personnel, 
informants, witnesses, and other persons 
supplying Information to Investigators. 

c. 5 U.8.C. a(e)(4)(I). This provision 
of the Privacy Act requires the pub¬ 
lication of the categories of sources of 
records in each system of records. The 
reasons why the Investigative Files are to 
be exempted from the foregoing provi¬ 
sion are as follows: 


(i) Revealing sources of information 
could disclose investigative techniques 
and procedures; 

<U) Revealing sources of information 
could result in retaliation and threat of 
reprisal by the subject under investiga¬ 
tion against such sources; 

(iii> Revealing sources of information 
could cause witnesses, informants and 
others who supply information to Office 
of Security investigators to refrain from 
giving such information because of fear 
of reprisal, or fear of breach of promises 
of anonymity and confidentiality; 

(iv) Revealing sources of information 
could result in the refusal of some 
sources to give full and complete infor¬ 
mation or to be candid with investigators 
because of the knowledge that the 
identity of such sources may be disclosed, 

d. 5 UJ3.C. 552a<c) <1>: This provi¬ 
sion of the Privacy Act requires each 
agency to maintain In its records only 
such information about an individual as 
is relevant and necessary to accomplish 
a purpose of the agency. The reasons 
why the Investigative Files are to be 
exempted from the foregoing provision 
are as follows; 

(l) In a security Investigation It is dif¬ 
ficult to determine accurately the 
relevancy and necessity of information 
during the process of Information 
gathering. It is only after the Informa¬ 
tion is evaluated that the relevancy and 
necessity of such information can be as¬ 
certained; 

<il> In a security investigation, the 
Office of Security often obtains informa¬ 
tion concerning the violation of laws 
other than those within the scope of its 
responsibilities. In the interest of effec¬ 
tive law enforcement, it I* desirable that 
the Office of Security retain this infor¬ 
mation since it can aid in establishing 
patterns of criminal activity and provide 
valuable leads for those law enforcement 
agencies that are charged with enforcing 
other segments of the criminal law; 

(ill) In interviewing persons, or ob¬ 
taining other forms of evidence during a 
criminal investigation, information will 
be supplied to the investigator which re¬ 
lates to matters which are ancillary to 
the main purpose of the investigation 
but which may relate to matters under 
the investigative Jurisdiction of another 
agency. Such information is not readily 
susceptible to segregation. 

e. The foregoing exemptions are 
claimed for materials maintained In the 
Investigative Files to the extent that such 
materials contain information and re¬ 
ports described in 5 U.S.C. 552a<k)<2>. 

The Bureau of Engraving and Print¬ 
ing proposes to exempt under 9 (k> of the 
Privacy Act of 1074. 5 USC 552a. the 
Bureau’s Personnel Security Files and 
Personnel Security Flies and Indices from 
sections (c)(3), <d>. <e>(I>, (e)(4)(G) 
through (e)(4>(I), and (f) of the Act. 
The records maintained In the proposed 
exempt systems of records are of the 
type described in section <kH5) of the 
Act: 

Investigatory material compiled solely for 
the purpose of determining suitability* eligi¬ 
bility. or quallflcattona for Federal civilian 


employment, military service. Federal con- 
tracts, or access to classified Information, hut 
only to the extent that the disclosure of such 
material would reveal the identity of & 
source who furnished the Information to the 
Oovernlhent under an express promts that 
tho identity of the source would be held in 
confidence, or. prior to the effective date of 
this aectlon, under an implied promt.** that 
the Identity of the source would be held in 
confidence. 

Thus to the extent that the record* in 
this system can be disclosed without re¬ 
vealing the identity of a confidential 
source, they are not within the scope of 
this proposed exemption and arc subject 
to all the requirements of the Privacy 
Act 

The sections of the Act from which it 
is proposed to exempt this kystem of 
records arc In general those providing 
for individual access to records. When 
such access would cause the identity of 
a confidential source to be revealed, :t 
would Impair the future ability of tho 
Treasury Department to compile investi¬ 
gatory material for the purpose of deter¬ 
mining suitability, eligibility, or qualifi¬ 
cations for Federal civilian employment. 
Federal contracts, or access to classifier! 
information. 

In addition, the systems are to be ex¬ 
empt from 4 (e>(l> which requires that 
the agency maintain in its records only 
such information about an individual fi¬ 
ls relevant and necessary to accomplish 
a statutory or executively ordered pur 
pose. The Director finds that to fulfill 
the requirements of I (e)(1) would un¬ 
duly restrict the agency in its informa¬ 
tion gathering inasmuch as It is often 
uot until well after the investigation that 
It is possible to determine tho relevance 
and necessity of particular information 

If any Investigations within the scope 
of 9 (k> (5) become Involved with civil 
and criminal matters, exemptions from 
the Act should also be asserted under 
sections (k) (2) or (J)(2). 

All interested persons are invited to 
submit comments or objections in writ¬ 
ing regarding this proposal. These com¬ 
ments or objections should state with 
particularity the issues concerning which 
the person desires to be heard. Comment 
and objections should be submitted to 
the Director. Bureau of Engraving and 
Printing. Washington, DC. 20228. and 
must be received no later than Septem¬ 
ber 12. 1975. All such comments or ob¬ 
jections will be considered prior to the 
Issuance of these rules in final form on 
or before September 27, 1975. Any such 
comments or objections will be available 
for public inspection upon request. 

Bureau or the Mint 

Notice of proposed rules exempting cer¬ 
tain systems from reouirements of the 

Privacy Act 

(a» In general. The Director of the 
Mint proposes to Issue rules exempting 
investigatory files on theft of Mint prop¬ 
erty and examination reports of coir.< 
forwarded to the Mint by the U.S. Secret 
Service from certain subsections of 5 
U.S.C. 552a. the Privacy Act of 1974. The 
purpose of the proposed exemption is to 
maintain the confidentiality of invasion- 
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tory material compiled for law enforce¬ 
ment purposes, 

<b) Comment provisions. Interested 
parties may submit comments or objec¬ 
tions In writing regarding this proposal 
All such written comments or objections 
should state with particularity the Lssues 
concerning which the person desires to 
be heard. Comments or objections should 
be addressed to the Director. Bureau of 
the Mint. U.8. Treasury Department, 
1500 Pennsylvania Avenue. NW.. Wash¬ 
ington. DC. 20R20, and must be received 
no later than September 12. 1975. All 
5 tjch comments or objections will be con¬ 
sidered prior to issuance of these pro¬ 
posed rules in final form on or before 
September 27, 1975, and will be available 
to public Inspection upon request there¬ 
for, 

(c) Authority. These rules are promul¬ 
gated pursuant to the authority vested in 
the Secretary of the Treasury by 5 U.S.C. 
552' a) (k) (2), and pursuant to the au¬ 
thority vested In the Director of the Mint 
by paragraph 1.23(c) of Subpnrt C of 
Part 1 of Subtitle A of Title 31 of the 
Code of Federal Regulations. 

<d) Name o/ systems. Examination Re¬ 
ports of Coins Forwarded to Mint from 
US. Secret Service and Investigatory 
Flies on Theft of Mint Property. 

te> Provisions from which exempted . 
These two systems consist in large part 
of records generated by the U.S. Secret 
Service in connection with its responsi¬ 
bilities to enforce various criminal laws. 
Those records arc described in 5 U.S.C. 
552a( j) and are proposed to be exempted 
from various provisions of the Privacy 
Act of 1974 by the Director of the U S 
Secret Service. To a lesser extent, these 
two systems also contain records gener¬ 
ated and compiled by the Bureau of the 
Mint In assisting the U.S. Secret Service 
in Its law enforcement efforts. Those rec¬ 
ords are described in 5 U.S.C. 552a<k> <2>. 
the Privacy Act of 1974. Exemptions will 
be claimed for such records only* where 
appropriate from the following provi¬ 
sions. subsections (c)(3). <d). <e)U>, 
r e>(4HO>, <H>, and (I) and (f) of 5 
US.C. 552a, 


(f * Reasons for claimed exemptions. 
Those provisions of the Privacy Act 
ttould otherwise require the Bureau of 
the Mint to notify an individual of in¬ 
vestigatory material maintained in a rec¬ 
ord pertaining to him, permit access to 
such record, permit request for Its cor¬ 
rection <sectlon 552a(d>, <eM4) <G), <H> 
and <f)) ; make available to him any re¬ 
quired accounting of disclosures made of 
the record (section 552a(c><3>), publish 
the sources of records in the system (sec¬ 
tion 552a<e) (4) (I) >; and screen rec¬ 
ords to Insure that there Is maintained 
only such information about on individ¬ 
ual as is relevant to accomplish a re- 
quired purpose of the Bureau (section 
We)(l)>. Disclosure to an Individual 
or investigatory material pertaining to 
nm would hamper law enforcement by 
prematurely disclosing the knowledge of 
egal activities and the evidentiary bases 
jor possible enforcement actions. Fur- 
^7 nore * ^ disclosure of certain inves- 
igatory material compiled for law en¬ 


forcement purposes may disclose inves¬ 
tigative techniques and procedures, so 
that future law enforcement efforts 
would be hindered. Access to an account¬ 
ing of disclosures of such records would 
have a similar detrimental effect on law 
enforcement. Accordingly, the Director 
of the Mint tentatively finds that the 
public interest and public policy in pro¬ 
tecting the coinage and property of the 
United States require exemption from 
the stated sections of the Act to the ex¬ 
tent that they are applicable to appro¬ 
priate materials in these two systems. 

Comptroller of the Currency 

Notice of proposed rules exempting cer¬ 
tain systems of records from the re- 

Quirements of the Privacy Act of 1974 

In general . Notice Is hereby given that 
the Comptroller of the Currency proposes 
to exempt certain systems of its records. 
They are the following: <1) Information 
flic on individual and commercial enti¬ 
ties knowm or suspected of being involved 
in fraudulent activities and <2) Federal 
Bureau of Investigation Reports relating 
to persons charged with or suspected of 
criminal activity concerning National 
Banks. The Department of Justice has 
exempted these systems of records from 
certain provisions of 5 U.8.C. 552a (see 
Justice Department Exemptions). The 
purpose of these exemptions is to main¬ 
tain the confidentiality of Information 
compiled for the purpose of criminal 
investigation. 

Comment provision. All interested per¬ 
sons arc invited to submit comments or 
objections in writing respecting this 
notification. These comments or objec¬ 
tions should indicate the issue to which 
they are addressed and the precise 
changes, if any. which are desired. Com¬ 
ments or objections should be submitted 
to the Law Department, Comptroller of 
the Currency. 490 LTnrant Plaza. S.W.. 
Washington, D.C. 20219. These comments 
must be received no later than Septem¬ 
ber 12, 1975. 

Comments and objections received will 
be considered prior to the issuance of the 
rule exempting the system. All comments 
or objections will be available for public 
Inspection upon request therefor. 

Authority. The authority to issue ex¬ 
emptions for this agency is vested in the 
Secretary of the Treasury pursuant to 
5 U.S.C. 552a (J) and (k> but has been 
delegated by t he Secretary to the Comp¬ 
troller 31 CFR 1.23(c). 

The authority to rely upon the exemp¬ 
tion promulgated by the Department of 
Justice for its records which are dissemi¬ 
nated to our agency is set forth at 5 
U.S.C. 552a. Section 6 and Office of Man¬ 
agement and Budget Guidelines for the 
implementation of the Privacy Act (40 
FR 28971-28974). 

Appendix A— Office of the Secretary 

1. in general. Tills appendix applies to 
the Office of the Secretary as defined in 
31 CFR Part 1. Subpart C $ 1.20. It sets 
forth specific notification and access pro¬ 
cedures with respect to particular sys¬ 
tems of records, identifies the officers 


designated to make the initial determina¬ 
tions with respect to notification and ac¬ 
cess to records, the officers designated to 
make the initial and appellate determi¬ 
nations with respect to requests for 
amendment of records, the officers desig¬ 
nated to grant extensions of time on ap¬ 
peal, the officers with which ''Statements 
of Disagreement" may be filed, the of¬ 
ficer designated to receive service of proc¬ 
ess and the addresses for delivery of re¬ 
quests. appeals and service of process. In 
addition, it references the official annual 
notice of systems of records and notices 
of the intended uses of the information 
In the system required by 5 U.8.C. 552a 
(e)(4) and (11) and published by the 
General Services Administration as "No¬ 
tices of Records System". 

2. Requests for notification and access 
to records and accountings of disclosures . 
Initial determinations under 31 CFR 
9 1.26. as to whether to grant requests 
for notification and access to records and 
accountings of disclosures for the Office 
of the Secretary will be made by the head 
of the organizational unit having Im¬ 
mediate custody of the records requested, 
or his delegate as indicated in the appro¬ 
priate system notice In "Notices of Rec¬ 
ords Systems" published by the General 
of the organizational unit having im- 
formation and specific guidance on where 
to send requests for records should be ad¬ 
dressed to: 

Privacy Act Request, 08. Department of the 
lYeasury, 1500 Pennsylvania Avenue. N W , 
Washington, DC. 20220 

Requests may be delivered personally to 
the Library. Room 5030. Main Treasury 
Building, 1500 Pennsylvania Avenue, 
N.W., Washington, D.C. 3. Requests for 
amendments of records. Initial determi¬ 
nations under 31 CFR i 1.27(a) through 
(d) as to whether to grant requests to 
amend records for the Office of the Sec¬ 
retary will be made by the head of the 
organization unit having immediate 
custody of the records or his delegate. 
Requests for amendment of records 
should be addressed as indicated in the 
appropriate system notice in "Notices of 
Records Systems" published by the Gen¬ 
eral Services Administration. Requests 
for information and specific guidance on 
where to .send such requests should be 
addressed to: 

Privacy Act Amendment Request, OS De¬ 
partment of the Treasury. 1500 Penniyl- 
vanta Avenue. N.W.. Washington. DC. 
20220 

4. Administrative appeal of initial de¬ 
termination refusing to amend record 
Appellate determinations under 31 CFR 
9 1.27(e) with respect to records of the 
Office of the Secretary (including exten¬ 
sions of time on appeal) will be made by 
the Secretary. Deputy Secretary. Under 
Secretary, General Counsel or Assistant 
Secretary having jurisdiction over the or¬ 
ganizational unit which has immediate 
custody of the records, or the delegate of 
such officer, as limited by 5 U.8 C. 552a 
<d)(2> and (3). Appeals made from Ini¬ 
tial determinations refusing to amend 
records made by mail should be addressed 
as indicated in the letter of initial deci¬ 
sion or to: 
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Privacy Act Amendment Appeal, OS, Depart¬ 
ment of the Treasury, 1500 Pennsylvania 
Avenue, N.W , Washington, D.C. 20220. 

Appeals may be delivered personally to 
the Library. Room 5030, Main Treasury 
Building. 1500 Pennsylvania Avenue, 
N.W., Washington, D.C. 

5. Statements of Disagreement. "State¬ 
ments of Disagreement” pursuant to 31 
CFR i 1.27(e) (4 Ml) shall be filed with 
the official signing the notification of re¬ 
fusal to amend at the address indicated 
in the letter of notification within 35 
days of the date of such notification and 
should be limited to one page. 

6. Service of process. Service of proc¬ 
ess will be received by the General Coun¬ 
sel of the Department of the Treasury 
or his delegate and shall be delivered to 
such officer at the following location: 

General Counsel. Department of the Treas¬ 
ury, Room 3000, Main Treasury Building. 
1500 Pennsylvania Avenue. NW„ Wash¬ 
ington. D C. 20220. 

7. Annual notice of systems of records. 
The annual notice of systems of records 
required by 5 U.S.C. 552a(e> (4) with re¬ 
spect to records maintained by the Office 
of the Secretary Is set forth in the Gen¬ 
eral Services Administration publication 
entitled "Notices of Records Systems". 
Any specific requirements for access, in¬ 
cluding Identification requirements, in 
addition to the requirements set forth 
in 31 CFR $ 1.2(5 and 11.27, and loca¬ 
tions for access are indicated in the no¬ 
tice for the pertinent system. 

Appendix B—Internal Revenue Service 

(a) Purpose. The purpose of this sec¬ 
tion is to set forth the procedures which 
have been established by the Internal 
Revenue Service for individuals to exer¬ 
cise their rights under the Privacy Act 
of 1974 (88 Slat ' 1896 1 with respect to 
systems of records maintained by the 
Internal Revenue Service, Including the 
Office of the Chief Counsel. The proposed 
procedures contained in this section are 
to be promulgated under the authority 
of 5 U.S.C. 552a (f). The procedures con¬ 
tained in this section relate to the follow¬ 
ing: 

<1> The procedures whereby an In¬ 
dividual can be notified In response to a 
request if a system of records named by 
the individual contains a record per¬ 
taining to such Individual <5 U.S.C. 552a 
(f) (1>>. 

(2) The procedures governing rea¬ 
sonable times, places, and requirements 
for identifying an individual who re¬ 
quests a record of information pertain¬ 
ing to such Individual before the Internal 
Revenue Service will make the record or 
information available to the Individual 
(5 U.S.C. 552a (f> <2>>. 

(3) The procedures for the disclosure 
to an Individual upon a request of a 
record of information pertaining to 
such individual, including special proce¬ 
dure for the disclosure to an individual 
of medical records. Including psycho¬ 
logical records. (5 UB.C. 552a <f> (3)). 

(4) The procedures for reviewing a 
request from an individual concerning 
the amendment of any record or infor¬ 
mation pertaining to the individual, for 


making a determination on the request, 
for an appeal within the Internal Reve¬ 
nue Service of an initial adverse Agency 
determination, and for whatever addi¬ 
tional means may be necessary for in- 
dividuals to be able to exercise fully their 
right under 5 U.S.C. 552a (5 U.S.C. 552a 
(f)(4)). 

Any* Individual seeking to determine 
whether a system of records maintained 
by any office of the Internal Revenue 
Service contains a record or Information 
pertaining to such individual, or seek¬ 
ing access to. or amendment of. such a 
record, must comply fully with the ap¬ 
plicable procedure contained in para¬ 
graph (c> or <d> of this section before 
the Internal Revenue Service will act on 
the request. Neither the notification and 
access (or accounting of disclosures) 
procedures under paragraph (c) of this 
section nor the amendment procedures 
under paragraph <d) of this section are 
applicable to i) systems of records ex¬ 
empted pursuant to 5 U.S.C. 552a (J) and 
(k). <li) Information compiled in rea¬ 
sonable anticipation of a civil action or 
proceeding (see 5 U.S.C. 552a<d)<5)>, 
or (111) information pertaining to an in¬ 
dividual which Is contained In. and In¬ 
separable from, another individual's 
record. 

<b) Access to and amendment of tax 
records . The provisions of the Privacy 
Act of 1974 may not be availed of by an 
Individual to amend or correct any tax 
record. The determination of liability for 
taxes Imposed by the Internal Revenue 
Code, the collection of such taxes, and 
the payment (Including credits or re¬ 
funds of overpay ments ) of such taxes are 
governed by the provisions of the In¬ 
ternal Revenue Code and by the proce¬ 
dural rules of the Internal Revenue 
Service. These provisions set forth the 
established procedures governing the 
determination of liability for tax. the 
collection of such taxes, and the pay¬ 
ment (Including credits or refunds of 
overpayments) of such taxes. In addition, 
these provisions set forth the procedures 
including procedures for Judicial re¬ 
view) for resolving disputes between 
taxpayers and the Internal Revenue 
Service involving the amount of tax 
owed, or the payment or collection of 
such tax. These procedures are the ex¬ 
clusive means available to an individual 
to contest the amount of any liability for 
tax or the payment or collection thereof. 
See. for example. 26 CFR l 601.103 for 
summary of general tax procedures. In¬ 
dividuals arc advised that Internal Reve¬ 
nue Service procedures permit the ex¬ 
amination of certain tax records during 
the course of an investigation, audit, or 
collection activity. Accordingly, individ¬ 
uals should contact the Internal Revenue 
Service employee conducting an audit or 
effecting the collection of tax liabilities 
to gain access to such records, rather 
than seeking access under the provisions 
of the Privacy Act. Where, on the other 
hand, an Individual desires Information 
or records not in connection with an in¬ 
vestigation. audit, or collection ac¬ 
tivity. the individual may follow these 
procedures. 


(c) Procedures for access to record — 
(1) In general. This paragraph sets forth 
the procedure whereby an individual <an 
be notified in response to a request if a 
system of records named by the individ¬ 
ual which is maintained by the Internal 
Revenue Service contains a record per¬ 
taining to such Individual. In addition 
this paragraph sets forth the procedure 
for the disclosure to an individual upon 
a request of a record or Information per¬ 
taining to such Individual, including pro¬ 
cedures for verifying the identity of the 
individual before the Internal Revenue 
Service will make a record available, ana 
the procedure for requesting an account 
ing of disclosures of such records. An in¬ 
dividual seeking to determine whether a 
particular system of records contain i a 
record or records pertaintng to such in¬ 
dividual and seeking access to such rec¬ 
ords (or seeking an accounting of dis¬ 
closures of such records) shall make u 
request for notification and access (or a 
request for an accounting of disclosures 
In accordance with the rules provided in 
paragraph <c)<2> of this section 

(2> Form of request for notification 
and access or request for an accounting 
of disclosures . (i) A request for notifica¬ 
tion and access (or a request for an ac¬ 
counting of disclosures) shall be made in 
writing and shall be signed by the person 
making the request. 

(11) Such request shall be clearly 
marked "Request for notification anci 
access", or "Request for accounting of 
disclosures". 

(ill) Such request shall contain a 
statement that it is being made under 
the provisions of the Privacy Act of 1974 

<lv) Such request shall contain the 
name and address of the individual mak¬ 
ing the request. In addition, if a particu¬ 
lar system employs an individual’s social 
security number as an essential means of 
accessing the system, the request must 
Include the individual's social security 
number. In the case of a record main¬ 
tained in the name of two or more In¬ 
dividuals (e.g., husband and wife), th»* 
request shall contain the names, ad¬ 
dresses, and social security numbers (tf 
necessary) of both Individuals. 

(v) Such request shall specify the 
name and location of the particular sys¬ 
tem of records (as set forth In the Notice 
of Systems) for which the Individual is 
seeking notification and access (or an 
accounting of disclosures), and the title 
and business address of the official des¬ 
ignation in the access section for the par¬ 
ticular system (as set forth in the Notice 
of Systems). In the case of two or more 
systems of records which are under the 
control of the same designated official at 
the same systems location, a single re¬ 
quest may be made for such systems In 
the case of two or more systems of rec¬ 
ords which are not In the control of the 
same designated official at the same sys¬ 
tems location, a separate request must he 
made for each such system. 

(vi) If an Individual wishes to limit :» 
request for notification and access to a 
particular record or records, the request 
should Identify the particular record. In 
the absence of a statement U) the con¬ 
trary. a request for notification and ac- 
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cess for a particular system of records 
shall be considered to be limited to rec¬ 
ords which are currently maintained by 
the designated official at the systems lo¬ 
cation specified In the request. 

ivil) If such request is seeking notifi¬ 
cation and access to material maintained 
in a system of records which is exempt 
from disclosure and access under 5 U.8.C. 
552a (k) (3 >, the individual making the 
a*quest must establish that such individ¬ 
ual has been denied a right, privilege, or 
benefit that such individual would other¬ 
wise be entitled to under Federal law as 
a result of the maintenance of such 
material. 

(viii) Such request shall state whether 
the individual wishes to inspect the rec¬ 
ord in person, or desires to have a copy 
made and furnished without first in¬ 
specting it If the individual desires to 
have a copy made, the request must in¬ 
clude on agreement to pay the fee for 
duplication ultimately determined to be 
due. If the individual does not wish to 
inspect a record, but merely wishes to be 
notified whether a particular system of 
records contains a record pertaining to 
such Individual, the request should so 
state. 

<3) Time and place for making request. 
A request for notification and access to 
records under the Privacy Act (or a re¬ 
quest for accounting of disclosures) shall 
bo addressed to or delivered In person to 
the office of the official designated in the 
access section for the particular system 
o I records tor which the Individual is 
seeking notification and access (or an 
accounting of disclosures). The title and 
office address of such official is set forth 
for each system of records in the Notice 
of Systems of Records. A request deliv¬ 
ered to an office In person must be deliv¬ 
ered during the regular office hours of 
thAt office. 

(4) Sample request lor notification and 
access to records . The following are sam¬ 
ple requests for notification and access 
to records which will satisfy the require¬ 
ments of this paragraph: 

REQUEST FOR NOTIFICATION AND ACCESS TO 
RECORDS BY MAIL 

I. John Doe. of 100 Main Street, Boston, 
Mftitftschusetts 03108 <*oo. sec. num. 000 <XL 
0000) request under the Privacy Act of 1974 
that the following system of records be ex¬ 
amined and that 1 be furnished with a copy 
of any record (or a specified record) con¬ 
tained therein pertaining to me. I agree that 
I will pay the fees ultimately determined to 
he due for duplication of such record. I have 
enclosed the necessary identification 

STSTKM NAME: 

SYSTEM LOCATION: 

DESIGNATED OFFICIAL: 


John Doe 

MKJtTEST rot notification and access to 

RECORD* DC PERSON 

I. John Do*, of 100 Main Street. Boston. 

02,08 «« mim «»- 

ho 0000) request under the provisions of the 
Irhacy Act of 1074. that the following ays- 
of records be examined and that I be 
granted access In person to inspect any record 
tor a specified record) contained therein 


pertaining to me. I have enclosed the neces¬ 
sary identification. 

8YSTEM NAME: 

SYSTEM LOCATION: 

DESIGNATED OFFICIAL: 


John Doe 

(5) Processing a request for notifica¬ 
tion and access to records or a request 
for an accounting of disclosures. If a re¬ 
quest for notification and access (or re¬ 
quest for an accounting of disclosures) 
omits any information which is essential 
to processing the request, the request will 
not be acted upon and the Individual 
making the request will be promptly 
advised of the additional information 
which must be submitted before the re¬ 
quest con be processed 

(ID Within 30 days (not Including 
Saturdays, Sundays, and legal public 
holidays) after the receipt of a request 
for notification and access (or a request 
for an accounting of disclosures), to a 
particular system o t records by the desig¬ 
nated official for such system, a determi¬ 
nation will be made as to whether the 
particular system of records is exempt 
from the notification and Access provi¬ 
sions of the Privacy Act. and if such 
system is not exempt, whether it docs 
or does not contain a record pertaining 
to the Individual making the request. If 
a determination cannot be made within 
30 days, the individual will be notified of 
the delay, the reasons therefor, and the 
approximate time required to make a 
determination. If it is determined by the 
designated official that the particular 
system of records is exempt from the 
notification and access provisions of the 
Privacy Act, the individual making the 
request will be notified of the provision 
of the Privacy Act under w’hich the ex¬ 
emption is claimed. On the other hand, 
if it is determined by the designated of¬ 
ficial that the particular system of rec¬ 
ords Is not exempt from the notification 
and access provisions of the Privacy Act 
and that such system contains a record 
pertaining to the individual making the 
request, the individual will be notified 
of the time and place where inspection 
may be made. If an individual has not 
requested that access be granted to in¬ 
spect the record In person, but merely 
requests that a copy of the record be 
furnished, or if it is determined by the 
designated official that the granting of 
access to Inspect a record in person is 
not feasible In a particular case, then 
the designated official will furnish a copy 
of the record with the notification, or if 
a copy cannot be furnished at such time, 
u statement indicating the approximate 
time such copy will be furnished. If the 
request is for an accounting of disclo¬ 
sures from a system of records which is 
not exempt from the accounting of dis¬ 
closure provisions of the Privacy Act, the 
individual will be furnished with an ac¬ 
counting of such disclosures. 

(6) Granting of access . Normally, an 
individual will be granted access to in¬ 
spect a record In person within 30 days 
(excluding Saturdays. 8undays, and legal 


public holidays) after the receipt of a 
request for notification and access by the 
designated official. If access cannot be 
granted within 30 days, the notification 
will state the reasons for the delay and 
the approximate time such access will be 
granted. An individual wishing to inspect 
a record may be accompanied by another 
person of his choosing. Both the indi¬ 
vidual seeking access and the individual 
accompanying liim may be required to 
sign a form supplied by the Internal 
Revenue Service indicating that the Serv¬ 
ice is authorized to disclose or discuss 
the contents of the record in the presence 
of both individuals. See 26 CPR 601.502 
for requirements to be met by taxpayer's 
representatives in order to be recognized 
for the purpose of discussing the con¬ 
tents of any tax records. 

(7) Medical records. When access is 
requested to medical records (including 
psychological records), the designated 
official may determine that release of 
such records will be made only to a phy¬ 
sician designated by the individual to 
have access to such records. 

(8) Verification of identity . An Indi¬ 
vidual seeking notification or access to 
records, or seeking to amend a record, 
must satisfy one of the following identi¬ 
fication requirements before action will 
be taken by the Internal Revenue Service 
on any such request: 

(i) An individual seeking notification 
or access to records in person, or seeking 
to amend a record in person, may estab¬ 
lish Identity by the presentation of a 
single document bearing a photograph 
(such as a passport or identification 
badge) or by the presentation of two 
items of identification which do not bear 
a photograph but do bear both a name 
and signature (such as a driver's license 
or credit card). 

OR An individual seeking notification 
or access to records by moil, or seeking to 
amend a record by mail, may establish 
identity by a signature, address, and one 
other identifier such as a photocopy of a 
driver's license or other document bear¬ 
ing the individual's signature. 

(Ill) Notwithstanding subdivisions (i) 
and <il) of this subparagraph, an indi¬ 
vidual seeking notification or access to 
records by mail or in person, or seeking 
to amend a record by mail or in person, 
who so desires, may establish identity 
by providing a notarized statement, 
swearing or affirming to such individual's 
identity and to the fact that the individ¬ 
ual understands the penalties provided 
In 5 U.S.C. 552a(j)<3> for requesting or 
obtaining access to records under false 
pretenses. 

Notwithstanding subdivision (1). (ii), or 
(ill) of this subparagraph, a designated 
official may require additional proof of 
an individual's Identity before action will 
be taken on any request if such official 
determines that it is necessary to protect 
against unauthorized disclosure of infor¬ 
mation in a particular case. In addition, 
a parent of any minor or a legal guardian 
of any individual will be required to 
provide adequate proof of legal relation - 


FEDERAL REGISTER, VOL 40, NO 166—TUESDAY, AUGUST 26, 1975 







37632 


PROPOSED RULES 


ship before such person may act on be¬ 
half of such minor or such Individual. 

<9> Fees. The fee for costs required of 
the Internal Revenue Service in copy¬ 
ing records pursuant to this paragraph 
is $0.10 per page. However, no fee will be 
charged if the aggregate costs required 
of the Internal Revenue Service in copy¬ 
ing records is less than $3.00. If on in¬ 
dividual who has requested access to in¬ 
spect a record in person is denied such 
access by the designated omcial because 
it would not be feasible in a particular 
case, copies of such record will be fur¬ 
nished to the individual without payment 
of the fees otherwise required under this 
subparagraph. If the Internal Revenue 
Service estimates that the total fees for 
costs incurred in complying with a re¬ 
quest for copies of records will amount to 
$50 or more, the individual making the 
request may be required to enter into a 
contract for the payment of the actual 
fees with respect to the request before 
the Service will furnish the copies re¬ 
quested. Payment of fees for copies of 
records should be made by check or 
money order payable to the Treasurer of 
the United States. 

<d> Procedures for amendment of rec¬ 
ords —<i> jn general . This paragraph 
sets forth the procedures for reviewing 
a request from an individual concerning 
the amendment of any record or infor¬ 
mation pertaining to such individual, for 
making a determination on the request, 
for making an appeal within the Inter¬ 
nal Revenue Service of an initial adverse 
determination, and for judicial review 
of a final determination. 

<2) Amendment of record . Under 5 
U.S.C. 552a<d><2>. an individual who 
has been granted access to a record per¬ 
taining to such individual may, after in¬ 
specting the record, request that the rec¬ 
ord be amended to make any correction 
of any portion thereof which the individ¬ 
ual believes is not accurate, relevant, 
timely, or complete. An Individual seek¬ 
ing to amend a record shall make a re¬ 
quest to amend a record in accordance 
with the rules provided in paragraph (d) 
(3) of this section. 8ee paragraph <b) of 
this section for prohibition against 
amendment of tax records. 

(3) Form of request for amendment of 
record, (i) A request for amendment of a 
record shall be in writing and shall be 
signed by the individual making the re¬ 
quest. 

(11) Such request shall be clearly 
marked "Request for amendment of 
record." 

(ill) Such request shall contain a 
statement that It is being made under 
the provisions of the Privacy Act of 1974. 

(iv) Such request shall contain the 
name and address of the individual mak¬ 
ing the request. In addition, if a particu¬ 
lar system employs an Individual’s social 
security number as an essential means of 
accessing the system, the request must 
Include the Individual’s social security 
number. In the case of a record main¬ 
tained in the name of two or more in¬ 
dividuals (eg., husband and wife), the 
request shall contain the names, ad¬ 


dresses, and social security numbers (if 
necessary) of both individuals. 

(v) Such request shall specify the 
name and location of the system of rec¬ 
ords (as set forth in the Notice of Sys¬ 
tems* in which such record is main¬ 
tained. and the title and business address 
of the official designated in the access 
section for such system (os set forth in 
the Notice of Systems). 

(vi> Such request shall specify the par¬ 
ticular record In the system which the 
individual is seeking to amend. 

(vli) Such request shall clearly state 
the specific changes which the individual 
wishes to make in the record and a con¬ 
cise explanation of the reasons for the 
changes. If the individual wishes to cor¬ 
rect or add any Information, the request 
shall contain specific language making 
the desired correction or addition. 

(4) Time and place for making re¬ 
quest. A request to amend a record under 
the Privacy Act shall be addressed to or 
delivered In person to the office of the 
official designated In the access section 
for the particular system of records. The 
title and office address of such official is 
set forth for each system of records In 
the Notice of Systems of Records. A re¬ 
quest delivered to an office in person must 
be delivered during the regular office 
hours of that office. 

(5) Processing a request for amend¬ 
ment of a record, (i) Within 10 days 
mot Including Saturdays. Sundays, and 
legal public holidays) after the receipt 
of a request to amend a record by the 
designated official, the Individual will be 
sent a wTitien acknowledgement that 
the request has been received. The ac¬ 
knowledgement will state that the re¬ 
quest has been received, that action is 
being taken thereon, and that the in¬ 
dividual will be notified within 30 days 
(not including Saturdays. Sundays, and 
legal public holidays) after the receipt 
of the request whether the requested 
amendments will or will not be made. 
If a request for amendment of a record 
omits any Information which Is essen¬ 
tial to processing the request, the re¬ 
quest will not be acted upon and the 
individual making the request will be 
promptly advised of the additional in¬ 
formation which must be submitted be¬ 
fore the request can be processed. 

(ii) Within 30 days (not including Sat¬ 
urdays. Sundays, and legal public holi¬ 
days) after the receipt of a request to 
amend a record by the designated of¬ 
ficial, a determination will be made as 
to whether to grant the request in whole 
or in part. The individual will then be 
notified in writing of the determination. 
If a determination cannot be made 
within 30 days, the individual will be 
notified in writing within such time of 
the reasons for the delay and the ap¬ 
proximate time required to make a de¬ 
termination. If it is determined by the 
designated official that the request will 
be granted, the requested changes will be 
made in the record and the individual 
will be notified of the changes. In addi¬ 
tion. to the extent an accounting was 
maintained, all prior recipients of such 
record will be notified of the changes. 


Upon request, an individual will be fur¬ 
nished with a copy of the record as 
amended subject to the payment of the 
appropriate fees. On the other hand, if 
it Is determined by the designated of¬ 
ficial that the request, or any portion 
thereof, will not be granted, the indi¬ 
vidual will be notified in writing of the 
adverse determination. The notification 
of an adverse determination will set 
forth the reasons for the refusal to 
amend the record. In addition, the no¬ 
tification will contain a statement in¬ 
forming the individual of such Individ¬ 
ual's right to request an independent 
review of the adverse determination by 
a reviewing officer in the national office 
of the Internal Revenue Service and the 
procedures for requesting such a review 

(6) Administrative review of adver 
determination . Under 5 U.S.C 552adi 
<3), an individual who disagrees with 
the refusal of the agency to amend a rec¬ 
ord may. within 35 days of being notified 
of the adverse determination, request an 
independent review of such refusal by a 
reviewing officer in the national offiv 
of the Internal Revenue Service. The re¬ 
viewing officer for the Internal Revenue 
Service is the Commissioner of Intern ul 
Revenue, the Deputy Commissioner, or 
an Assistant Commissioner. In the c&sc 
of an adverse determination relating :o 
a system of records maintained by the 
Office of the Chief Counsel for the In 
ternal Revenue Service, the reviewing 
officer is the Chief Counsel or his dele 
gate. An individual seeking a review of 
an adverse determination shall makr a 
request for review in accordance with the 
rules provided In paragraph <d)<7) of 
this section. 

(7) Form of request for review. (i> A 
request for review of an adverse deter¬ 
mination shall be in writing and shall be 
signed by the Individual making th 
request. 

(ii) Such request shall be clear.’, 
marked -Request for review of advert 
determination". 

<lii> Such request shall contain a state¬ 
ment that it is being made under the 
provisions of the Privacy Act of 1974. 

<iv) Such request shall contain the 
name and address of the individual mak¬ 
ing the request. In addition, if a partic¬ 
ular system employs an individual's fa¬ 
cial security number as an essentti. 
means of accessing the system, the re¬ 
quest must Include the individual : so¬ 
cial security number. In the case of a 
record maintained in the name of two or 
more individuals ic.g., husband a* 
wife), the request shall contain the 
names, addresses, and social securU> 
numbers (if necessary) of both individ¬ 


uals. 

<v) 8uch request shall specify the par 
Licular record which the individual b 
seeking to amend, the name and locator 
of the system of records (as set forth .n 
the Notice of Systems* in which suih 
record is maintained, and the title 
business address of the designated ofTi* 


Uce of Systems). 

(vi) Such request shall delude th 
date of the Initial request for amendmen 
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of the record, and the date of the letter 
notifying the Individual of the Initial 
adverse determination with respect to 

such request. 

(vii) Such request shall clearly state 
the specific changes which the Individ¬ 
ual wishes to make in the record and a 
concise explanation of the reasons for 
the changes. If the individual wishes to 
correct or add any information, the re¬ 
quest shall contain specific language 
making the desired correction or addi¬ 
tion. 

(8) Time and glace for making the 
request. A request for review of an ad¬ 
verse determination under the Privacy 
Act shall be addressed to or delivered in 
person to the Chief. Disclosure Staff. At¬ 
tention: CP:D, Internal Revenue Service, 
till Constitution Avenue. N.W.. Wash¬ 
ington. D.C. 20224. A request for review 
of an adverse determination will be 
promptly referred by the Chief, Disclo¬ 
sure Staff to the appropriate reviewing 
officer for his view and final determina¬ 
tion. 

*9) Processing a reguest for review of 
adverse determination. Within 30 days 
• not Including Saturdays. Sundays, and 
Itfgal public holidays) after the receipt 
of a request for review of an adverse 
determination by the appropriate review¬ 
ing officer, the reviewing officer will re¬ 
view the initial adverse determination, 
make a final determination whether to 
grant the request to amend the record in 
whole or in part, and notify the in¬ 
dividual in writing of the final deter¬ 
mination. If a final determination can¬ 
not be made within 30 days, the Commis¬ 
sioner of Internal Revenue may extend 
such 30-day period, and the individual 
will be notified in writing within such 
time of the cause for the delay and the 
approximate time required to make a 
final determination If it Is determined 
by the reviewing officer that the request 
to amend the record will be granted, the 
reviewing officer will cause the requested 
changes to be made and the individual 
will be so notified. Upon request, an in¬ 
dividual will be furnished with a copy of 
the record as amended subject to the 
payment of appropriate fees. On the 
other hand, if it Is determined by the 
reviewing officer that the request to 
amend the record, or any portion thereof, 
will not be granted, the individual win 
be notified in writing of the final ad¬ 
verse determination. The notification of 
a final adverse determination will set 
forth the reasons for the refusal of the 
reviewing officer to amend the record 
The notification shall include a state¬ 
ment informing the individual of the 
right to submit a concise statement for 
insertion in the record setting forth the 
reasons for the disagreement with the 
refusal of the reviewing officer to amend 
rjf record. In addition, the notification 
will contain a statement informing the 
individual of the right to seek Judicial 
review by a United States district court 
of a final adverse determination. 

<10> Statement of disagreement. Un¬ 
der 5 U.S C. 552a<d> (3), an individual 
wbo disagrees with a final adverse de¬ 
termination not to amend a record sub¬ 


ject to amendment under the Privacy 
Act may submit a concise statement for 
insertion in the record setting forth the 
reasons for disagreement with the refusal 
of the reviewing officer to amend the 
record. A statement of disagreement 
should be addressed to or delivered In 
person to the Chief, Disclosure Staff. 
Attention: CP:D, Internal Revenue 
Service. 1111 Constitution Avenue. N.W.. 
Washington. D.C. 20224. The Chief. Dis¬ 
closure Staff will forward the statement 
of disagreement to the appropriate desig¬ 
nated official who will cause the state¬ 
ment to be inserted in the individual's 
record. Any such statement will be avail¬ 
able to anyone to whom the record is sub¬ 
sequently* disclosed and the prior recip¬ 
ients of the record will be provided with 
a copy of the statement of disagreement 
to the extent an accounting of disclosures 
was maintained. 

(11) Judicial review. If. after a review 
and final determination on a request to 
amend a record by the appropriate re¬ 
viewing officer, the individual is notified 
that the request will not be granted, or 
If, after the expiration of 30 days (not 
including Saturdays. Sundays, and legal 
public holidays) from the receipt of such 
request by the Chief. Disclosure Staff, 
action is not taken thereon in accord¬ 
ance with the requirements of paragraph 
<d> (9) of this section, an individual may 
commence an action within the time 
prescribed by law in a U S. district court 
pursuant to 5 U.S.C. 552a(g)(l>. The 
statute authorizes an action only against 
the agency. With respect to records 
maintained by the Interna! Revenue 
Service, the agency is the Interna! Reve¬ 
nue Service, not an officer or employee 
thereof. Service of process In such an 
action shall be In accordance with the 
Federal Rules of Civil Procedure (28 
U.S.C. App.) applicable to actions 
against an agency of the United States. 
Where provided In such Rules, delivery 
of process upon the Internal Revenue 
Service must be directed to the Com¬ 
missioner of Internal Revenue, Atten¬ 
tion : CC:GLS. 1111 Constitution Avenue. 
N.W.. Washington. DC. 20224 The dis¬ 
trict court will determine the matter de 
novo . 

<e > Records transferred to Federal Rec¬ 
ords Centers. Records transferred to the 
Administrator of General Services for 
storage in a Federal Records Center are 
not used by the Internal Revenue Service 
in making any determination about any 
individual while stored at such location 
and therefore are not subject to the pro¬ 
visions of 5 U.8.C. 552&<e)(5) during 
such time 

Appendix C— United States Customs 
Service 

1. fn general This appendix applies to 
the United 8tates Customs Service. It 
sets forth specific notification and access 
procedures with respect to particular sys¬ 
tems of records and Identifies the officers 
designated to make the Initial determi¬ 
nations with respect to notification and 
access to records and accountings of dis¬ 
closures of records, sets forth the specific 
procedures for requesting amendment of 


records and identifies the officers desig¬ 
nated to make the initial and appellate 
determinations with respect to requests 
for amendment of records. Identifies the 
officers designated to grant extensions of 
time on appeal, the officers with whom 
•‘Statements of Disagreement'* may be 
filed and the officer designated to receive 
service of process, and sets forth the ad¬ 
dresses for delivery of requests, appeals 
and service of process. In addition, it ref¬ 
erences the official annual notice of ays- 
tems of records and notices of the in¬ 
tended uses of the information in the 
system required by 5 U.8.C. 552a(e> (4> 
and (11> and published by the General 
Services Administration as “Notices of 
Records Systems." 

2. Requests for notification and access 
to records and accountings of disclosures. 
(a) For records which are not main¬ 
tained at Customs Service Headquarters. 
Initial requests for notification and ac¬ 
cess to records and accountings of dis¬ 
closures under 31 CFR 1.26 should be 
mailed or personally delivered In writing 
to the Director. Classification and Value 
Division. Office of Regulations and Rul¬ 
ings, United States Customs 8ervice. 1301 
Constitution Avenue. N W. Washington. 
D.C. 20229, or to the Regional Commis¬ 
sioner of Customs in whose region the 
records are located, and such officials 
shall have the authority to grant the re¬ 
quest, and. In the case of a Regional 
Commissioner, to deny the request: any 
denial of a request directed to Customs 
Service Headquarters will be made by the 
Assistant Commissioner. Office of Regu¬ 
lations and Rulings. A request directed 
to a Regional Commissioner should be 
mailed to or personally delivered at the 
appropriate location specified In Customs 
Appendix A to the”"Notices of Records 
Systems" published by the General Serv¬ 
ices Administration. It is suggested that 
requests pertaining to records not main¬ 
tained at Customs 8ervice Headquarters 
be directed to the appropriate Regional 
Commissioner in order to ensure expedi¬ 
tious handling of the request. 

<b> For records which are maintained 
at Customs Service Headquarters, initial 
requests for notification and access to 
records and accountings of disclosures 
under 31 CFR 1.26 should be mailed or 
personally delivered in writing to the Di¬ 
rector. Classification and Value Division. 
Office of Regulations and Rulings, United 
States Customs Service. 1301 Constitu¬ 
tion Avenue. N.W.. Washington. D.C. 
20229. and such official shall have the 
authority to grant the request. Any de¬ 
nial of a request will be made by the As¬ 
sistant Commissioner. Office of Regu¬ 
lations and Rulings. 

(c> Each request shall comply with 
the identification and other requirements 
set forth in 31 CFR 1.26 and In the 
appropriate system notice in the "Notices 
of Records Systems" published by the 
General Services Administration, and 
each request should be conspicuously la¬ 
beled on the face of the envelope "Privacy 
Act Request." 

3. Requests for amendment of records. 
(a) For records which are not main¬ 
tained at Customs Service Headquarters. 
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initial requests for amendment of records 
under 31 CFR 1.27 (a) through (d) 
should be mailed or personally delivered 
in writing to the Director, Classification 
and Value Division, Office of Regulations 
and Rulings. United States Customs 
Service, 1301 Constitution Avenue. N.W., 
Washington, D.C. 20220, or to the Re- 
gional Commissioner of Customs in 
whose region the records are located, and 
such officials shall have the authority to 
grant the request, and. in the case of a 
Regional Commissioner, to deny the re¬ 
quest; any denial of & request directed 
to Customs Service Headquarters will be 
made by the Assistant Commissioner, 
Office of Regulations and Rulings. A re¬ 
quest directed to a Regional Commis¬ 
sioner should be mailed to or personally 
delivered at the appropriate location 
specified in Customs Appendix A to the 
•'Notices of Records Systems" published 
by the General Services Administration. 
It is suggested that requests pertaining 
to records not maintained at Customs 
Service Headquarters be directed to the 
appropriate Regional Commissioner in 
order to ensure expeditious handling of 
the request. 

<b) For records which are maintained 
at Customs Service Headquarters, Initial 
requests for amendment of records under 
31 CFR 1.27 (a) through (d> should be 
mailed or personally delivered in writing 
to the Director. Classification and Value 
Division. Office of Regulations and Rul¬ 
ings, United States Customs Service, 1301 
Constitution Avenue, N.W.. Washington. 
DC. 20229, and such official shall have 
the authority to grant the request. Any 
denial of a request will be made by the 
Assistant Commissioner, Office of Regu¬ 
lations and Rulings, (c) Each request 
shall comply with the identification and 
other requirements set forth in 31 CFR 
1.27 and in the appropriate system notice 
in the "Notices of Records Systems" pub¬ 
lished by the General Services Adminis¬ 
tration, and each request should be con¬ 
spicuously labeled on the face of the 
envelope "Privacy Act Amendment 
Request." 

4. Administrate appeal of initial de¬ 
termination refusing to amend record. 
Appellate determinations (Including ex¬ 
tensions of time on appeal) under 31 
CFR 1.27(c) with respect to all Customs 
Service records will be made by the Com¬ 
missioner of Customs, and all such ap¬ 
peals should be mailed or personally 
delivered to the United States Customs 
Service, 1301 Constitution Avenue. N.W.. 
Washington, D.C. 20229. Each appeal 
should be conspicuously labeled on the 
face of the envelope "Privacy Act 
Amendment Appeal." 

5. Statements of Disagreement. "State¬ 
ments of Disagreement" pursuant to 31 
CFR 1.27(e) (4) (i) shall be filed with 
the official signing the notification of re¬ 
fusal to amend at the address Indicated 
in the letter of notification within 35 
days of the date of such notification and 
should be limited to one page. 

6. Service of process. Service of proc¬ 
ess will be received by the Chief Counsel. 
United States Customs Service. 1301 Con¬ 


stitution Avenue. N.W.. Washington, D.C. 
20229. 

7. Annual notice of systems of records. 
The annual notice of systems of records 
required by 5 U.S.C. 552a(e) (4) with re¬ 
spect to records maintained by the 
United States Customs Service is set 
forth in the General Services Administra¬ 
tion publication entitled "Notices of Rec¬ 
ords Systems." 

Appendix D— United States 8ecret 
Service 

1. In oeneral. This appendix applies to 
the United States Secret Service and its 
sub-components, the Executive Protec¬ 
tive Service and the Treasury Security 
Force. It sets forth specific notification, 
access, and amendment procedures with 
respect to systems of records including 
identification requirements, and times 
and places where records may be re¬ 
viewed; identifies the officers designated 
to make initial determinations with re¬ 
spect to notifications of and access to 
records; the officers designated to make 
the initial and appellate determinations 
with respect to requests for amendment 
of records; the officer designated to grant 
extensions of time on appeal; the officers 
with which "Statements of Disagree¬ 
ment" may be filed, the officer designated 
to receive service of process and the ad¬ 
dresses for delivery of requests, appeals 
and service of process. In addition, It 
references the official annual notice of 
systems of records and notice of the in¬ 
tended use of the Information contained 
in such systems required by 5 U.8.C. 
552a(e) (4) and *11) and published by 
the General Services Administration as 
-Notices of Records System". 

2. Requests for notification and access 
to records and accountings of disclosures. 
Initial determinations under 31 CFR 1.26. 
as to whether to grant requests for noti¬ 
fication and access to records and ac¬ 
countings of disclosures for the United 
States Secret Service will be made by the 
StaiT Assistant. Freedom of Information 
and Privacy Acts. Office of Administra¬ 
tion, United States Secret Service. Re¬ 
quests for notification made by mail 
should be addressed to: 

Staff Assistant, Freedom of Information and 

Privacy Acts, Office of Administration. 

United States Secret 8ervlce. 1800 a Street, 

N W , Room 908. Washington. D.C. 20223. 

Requests may be delivered personally to 
the Staff Assistant, Freedom of Informa¬ 
tion and Privacy Acts, United States 
Secret Service, 1800 G Street, N.W.. Room 
908, Washington, D.C. between the hours 
of 9:00 a.m. and 5:30 p.m. of any day 
excluding Saturdays, Sundays and legal 
holidays. 

Requests for access to records made by 
mall should be addressed to: 

SUIT Assistant. Freedom of Information and 

Privacy Acts, omce of Administration, 

United States Secret 8ervioe, 1800 O 8treet, 

NW, Room 908. Washington. D.C. 20223 

Requests may be delivered personally to 
the Staff Assistant. Freedom of Informa- 
and Privacy Acts. U.S. Secret Serv¬ 
ice, 1800 G Street, N.W., Room 908. 
Washington. D.C. between the hours of 


9:00 a.m. and 5:30 p.m. of any day ex¬ 
cluding Saturdays, Sundays and legal 
holidays. 

a. Identification Requirements . In ad¬ 
dition Vo the requirements specified in 31 
CFR, 1.26 each request for notification, 
access or amendment of records made 
by mail shall contain the requesting in¬ 
dividual's date and place of birth and a 
duly notarized statement signed by the 
requester asserting his or her identity 
and stipulating that the requesting in¬ 
dividual understands that knowingly or 
willfully seeking or obtaining access to 
records about another person under false 
pretences is punishable by a fine of up 
to $5,000. 

b. Individuals making requests in per¬ 
son. Individuals making requests in per¬ 
son will be required to exhibit acceptable 
identifying documents such as employee 
identification numbers, drivers license.- , 
medical cards or other documents suf¬ 
ficient to verify the identity of the 
requester. 

c. Physical Inspection of records. Upon 
determining that a request for the physi¬ 
cal inspection of records is to be granted, 
the requester shall be notified in writ¬ 
ing of the determination, and when and 
where the requested records may be in¬ 
spected The inspection of records will 
be conducted at the Secret Service field 
office or other facility located nearest to 
the residence of the individual making 
the request. Such inspection shall be con¬ 
ducted during the regular business hours 
of the Secret Service Field Office or other 
facility where the disclosure Is made A 
person of his or her own choosing may 
accompany the individual making the re¬ 
quest provided the individual fumlshc. 
a written statement authorizing the dis¬ 
closure of that individual's record in the 
accompanying person’s presence. Any 
disclosure of a record will be made in the 
presence of a representative of the U.6. 
Secret 8ervlce. 

3. Requests for amendment of record* 
Initial determination under 31 CFR. 1. as 
to whether to grant requests to amend 
records will be made by the Staff As¬ 
sistant. Freedom of Information and Pri¬ 
vacy Acts, Office of Administration, U S 
Secret Service, 1800 O Street. N.W., Room 
908. Washington, D.C Requests for 
amendments of records should be ad¬ 
dressed to: 

Staff Assistant, Freedom of Information and 

Privacy Acts. Office of Administration. 

Secret Service. 1800 O. Street, N.W., Room 

908. Washington. D.C. 20223 

Requests may be delivered personally to 
the Staff Assistant. Freedom of Informa¬ 
tion and Privacy Acts. U.S. Secret Serv ¬ 
ice. 1800 O Street. N.W.. Room 908 
Washington. D.C., between the hours of 
9:00 a.m. and 5:30 p.m. of any day ex¬ 
cluding Saturdays, Sundays and legal 
holidays. 

4. Administrative appeal of initial de¬ 
terminations refusing amendment of 
records. Appellate determinations refus¬ 
ing amendment of records under 31 CFR 
1.27 including extensions of time on ap¬ 
peal, with respect to records of the U S 
Secret Service will be made by the As¬ 
sistant Secretary (Enforcement. Opera - 
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tions. and Tariff Affairs). Appeals made 
by mail should be addressed to: 

Attlfiiaot Secretary < Enforcement, Opera¬ 
tion* ami Tariff Affaire), Department of 
the ireaiury, 1500 Pennsylvania Avenue, 

H. W., Room 3448. Washington, D.C. 20220. 

Appeals may be delivered personally to 
the Assistant Secretary (Enforcement. 
Operations, and Tariff Affairs > in Room 
3448. Main Treasury Building located at 
1500 Pennsylvania Avenue, N.W., Wash¬ 
ington. D.C. 

5. Statements of Disagreement. “State¬ 
ments of Disagreements’* pursuunt to 31 
CFR. 1.27(e) (4) *7> sha11 be filed with 
the official signing the notification of re¬ 
fusal to amend at the address Indicated 
in the letter of notification within 35 
days of the date of such notification and 
should be limited to one page. 

6. Scrpfce of Process. Service of process 
will be received by the U.8. Secret Service 
Legal Counsel and shall be delivered to 

uch officer at the following location: 

Legal Counsel. U.8. Secret Service, 1800 O 
Streot, N.W.. Room 842. Washington. D.C. 

L'0223. 

7. Annual notice of systems of records. 
17k* annual notice of systems or records 
required by 5 US C. 552a(e> <4> with re¬ 
ject to records maintained by the 

Secret Service Is sot forth in the General 
Services Administration publication en¬ 
titled “Notices of Records Systems”. 

Atpocdix E— Bureau or Alcohol, 
Tobacco and Firearms 

I. 7n general. This appendix applies to 
the Bureau of Alcohol. Tobacco and Fire¬ 
arms. It sets forth specific notification, 
access, find amendment procedures with 
respect to ATF’s systems of records (pub¬ 
lished by the General Services Adminis¬ 
tration as ’’Notice of Records Systems” ) 
including identification requirements, 
raid times and places where records may 
be reviewed; identifies the officeis des¬ 
ignated to moke the initial determina¬ 
tions with respect to notifications of and 
access to records: the officers designated 
to make the initial and Rppellatc deter¬ 
minations with respect to requests for 
amendment of records, the officer desig¬ 
nated to grant extensions of time on 
appeal; the officer designated to receive 
service of process and addresses for de¬ 
livery of requests, appeals, and service of 
process. In addition, it references the 
official animal notice of systems of rec¬ 
ords and notices of the intended uocs of 
the information in the system required 
by 5 XJS.C. 552a(e) (4) and (11) und 
published by the General Services Ad¬ 
ministration os “Notices of Records 
Systems.” 

2. Requests for notification of existence 
of records . Initial determination as to 
to grant requests made by in- 
aividu&ls to ascertain if a system of rec- 
ords contains a record pertaining to him 
will be made by the Assistant to the 
Director <Public Affairs). Bureau of Al¬ 
cohol. Tobacco and Firearms. Requests 
for such notification made by mall 
should be addressed to: 


Privacy Act Request. Bureau of Alcohol. To¬ 
bacco and Firearmj. 1200 Pennsylvania 
Avenue. N.W. Washington. D.C. 20228. 

Requests may be delivered personally to 
Room 4402, 1200 Pennsylvania Avenue, 
N.W., Bureau of Alcohol. Tobacco and 
Firearms. Washington. D.C. 

3. Requests for access to records and 
accounting of disclosures. Initial deter¬ 
minations under 31 CFR Section 1.26 as 
to whether to grant requests for access 
to records or access to accounting of dis¬ 
closures for the Bureau of Alcohol. To¬ 
bacco and Firearms will be made by 
the Assistant to the Director < Public Af¬ 
fairs). Bureau of Alcohol, Tobacco and 
Firearms. Requests for access to records 
or accountings made by mall should be 
addressed to: 

Privacy Act Request. Bureau of Alcohol. To¬ 
bacco and PI rearm*. 1200 Pennsylvania 
Avenue. N.W., Washington. D.C. 20228. 

Requests may be delivered personally to 
Room 4402. Bureau of Alcohol. Tobacco 
and Firearms, 1200 Pennsylvania Ave¬ 
nue. NW., Washington. D.C. 

4. Requests for amendment of records. 
Initial determinations under 31 CFR 
1.27 (a) through (d) as to whether to 
grant requests to amend records for the 
Bureau of Alcohol, Tobacco and Fire¬ 
arms will be made by the Assistant to the 
Director (Public Affairs), Bureau of Al¬ 
cohol, Tobacco and Firearms. Requests 
for amendment of records should be ad¬ 
dressed to: 

Privacy Act Request, Bureau of Alcohol, To¬ 
bacco and Firearm*. 1200 Pennsylvania 
Avenue. N.W.. Washington, DC. 20226. 

Requests may be delivered personally to 
Room 44C2, Bureau of Alcohol. Tobacco 
and Firearms. 1200 Pennsylvania Ave¬ 
nue. N.W.. Washington, D.C. 

5. Identification requirements. <a> In 
addition to the requirements specified in 
31 CFR 8ection 1.28(d). and section 7 
of this appendix, each request for noti¬ 
fication, access or amendment of records 
made by mail shall contain the request¬ 
ing individual’s date and place of birth 
and a statement signed by the requester 
asserting his or her identity and stipu¬ 
lating that the requester understands 
that knowingly or willfully seeking or 
obtaining access to records about another 
person under false pretenses Is a mis¬ 
demeanor and punishable by a fine of up 
to $5,000.00: Provided. That the Bureau 
of Alcohol, Tobacco and Firearms may 
require a signed notarized statement 
verifying the identity of the requester. 

(b) Individuals making requests in 
person will be required to exhibit at least 
two acceptable identifying documents 
such as employee Identification cards, 
driver’s license, medical cards, or other 
documents sufficient to verify the iden¬ 
tity of the requester. 

<c) The parent or guardian of a minor 
or a person Judicnlly determined to be 
incompetent, shall in addition to estab¬ 
lishing the identity of the minor or other 
person he represents as required In (a) 
and ib). establish his own parentage or 
guardianship by furnishing a copy of a 
blrUi certificate showing parentage (or 


other satisfactory documentation) or a 
court order establishing the guardian¬ 
ship. 

6. Request for physical inspection of 
records. Upon determining tliat a request 
for the physical inspection of records is 
to be granted, the requester shall be no¬ 
tified In writing of the determination, 
and when and where the records may be 
Inspected The inspection of records will 
be made at the Bureau of Alcohol. To¬ 
bacco and Firearms field office or other 
facility located nearest to the residence 
of the individual making the request. 
Such inspection shall be conducted dur¬ 
ing the regular business hours of the field 
office or other facility where the disclos¬ 
ure is made. A person of the requester's 
own choosing may accompany the re¬ 
quester provided the requester furnishes 
a written statement authorizing the dis¬ 
closure of the requester’s record in the 
accompanying person’s presence. The 
record inspection will be made in the 
presence of a representative of the Bu¬ 
reau Following the inspection of the 
record, the individual will acknowledge 
in writing the fact that he or she had an 
opportunity to inspect the requested 
record. 

7. Requests for copies of records with - 
out prior physical inspection. Upon de¬ 
termining that an individual’s request 
for copies of his records without prior 
physical inspection is to be granted, the 
requester shall be notified in writing of 
the determination, and the location and 
time for his receipt of the requested 
copies. The copies will be made available 
at the Bureau of Alcohol, Tobacco and 
Firearms field office or other facility lo¬ 
cated nearest to the residence of the In¬ 
dividual making the request. Copies shall 
be received by the requester during the 
regular business hours of the field office 
or other facility where the disclosure Is 
made. Transfer of the copies to the indi¬ 
vidual shall be conditioned upon pay¬ 
ment of copying costs and his presenta¬ 
tion of at least two acceptable identifying 
documents such as employee identifica¬ 
tion cards, driver’s license, medical cards, 
or other documents sufficient to verify 
the Identity of requester. Following the 
receipt of the copies, the individual will 
acknowledge receipt In writing. 

8. Administrative appeal of initial 
determination refusing amendment of 
record. Appellate determinations upon 
the Initial denial, in whole or in part, of 
requests for amendment of records under 
31 CFR. Section 1.27(e). including exten¬ 
sions of time on appeal, with respect to 
records of the Bureau will be made by 
the Director or his delegate. Appeals 
made by mail should be addressed to: 

Privacy Act Appeal. Bureau of Alcohol. 

Tobacco and Firearm*. 1200 Pennsylvania 

Avenue. Washington. D.C. 20220 

Appeals may be delivered personally to 
Room 4402. Bureau of Alcohol, Tobacco 
and Firearms, 1200 Pennsylvania Ave¬ 
nue. NW.. Washington, D.C. 

9. Statements of disagreement. “State¬ 
ments of Disagreement*’ pursuant to 31 
CFR Section 1 27(e) (4X1) shall bo filed 
with the official signing the notification 
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within 35 days of the date of such noti¬ 
fication and should be limited to one 
page. M , 

10. Service of process. Service of 
process will be received In accordance 
with Rule 4, Federal Rules of Civil 
Procedure, by delivering a copy of the 
summons and of the complaint to the 
United States Attorney for the district in 
which the acUon is brought as well as 
delivering a copy of the summons and 
complaint to the Chief Counsel. Bureau 
of Alcohol. Tobacco and Firearms or his 
delegate at the following location: 

Chief Counsel. Bureau of Alcohol. Tobacco 

and Firearms, Room 5226, 1200 Fanniyl- 

vanla Avenue. NW.. Washington. D.C. 

20220 . 

11. Annual notice of systems of records 
and notice of the intended uses of the in¬ 
formation in the systems . The annual 
notice of systems of records and the no¬ 
tice of the Intended uses of the informa¬ 
tion in the systems required by 5 U.S.C. 
552a(©) (4 ) and (11) is set forth in the 
General Services Administration publi¬ 
cation entitled “Notices of Records Sys¬ 
tems/* The Intended uses of the informa¬ 
tion In each system are set forth in each 
system notice under the category of 
••Routine Uses,” 

Appendix F— Bureau of Engraving and 
Printing 

1. In general. This appendix applies to 
the Bureau of Engraving and Printing as 
defined in 31 CPR Part 1. Subpart C 
6 1.20. It sets forth specific notification 
and access procedures with respect to 
particular systems of records, identifies 
the officer designated to make the Initial 
determinations with respect to notifica¬ 
tion and access to records, the officers 
designated to make the initial and appel¬ 
late determinations with respect to re¬ 
quests for amendment, the officer des¬ 
ignated to grant extension of time on ap¬ 
peal. the officer with which “Statements 
of Disagreement** may be filed, the offi¬ 
cer designated to receive service of proc¬ 
ess. and the address for delivery of re¬ 
quests. appeals, and service of process. 
In addition, it references the official an¬ 
nual notice of systems of records and 
notices of intended uses of the informa¬ 
tion In the system required by 5 U.S.C. 
552 A(e> (4) and <11) and published by 
the General Services Administration as 
“Notices of Records Systems.” 

2. Requests for notification and access 
to records and accountings of disclosures. 
Initial determinations under 31 CFR 
91.28, as to whether to grant requests for 
notification and access to records and 
accountings of disclosures for the Bureau 
of Engraving and Printing will be made 
by the head of the organizational unit 
having immediate custody of the records 
requested, or his delegate, as indicated In 
the appropriate system notice in “No- 
tices of Records Systems** published by 
the General Services Administration. Re¬ 
quests for information and specific guid¬ 
ance on where to send requests for rec¬ 
ords should be addressed to: Privacy Act 
Officer. Management Services Division. 
Bureau of Engraving and Printing. 
Washington. D.C. 20228. Requests may be 


delivered personally to the Management 
Services Division, Room 602-17A, Bureau 
of Engraving and Printing, 14th and C 
8treets. SW.. Washington, D.C. 20228. 

3. Requests for amendment of records . 
Initial determinations under 31 CFR 
11.27 (a)^through (d) as to whether to 
grant requests to amend records for the 
Bureau of Engraving and Printing will be 
made by the head of the organizational 
unit having immediate custody of the 
records, or his delegate. Requests for 
amendment of records should be ad¬ 
dressed as indicated In the appropriate 
system notice in “Notices of Records Sys¬ 
tems” published by the General Services 
Administration. Requests for information 
and specific guidance on where to send 
such requests should be addressed to: 
Privacy Act Officer, Management Serv¬ 
ices Division. Bureau of Engraving and 
Printing. Washington, D.C. 20228 

4. Administrative appeal of initial de¬ 
termination refusing to amend re cord. 
Appellate determinations under 31 CFR 
i 1.27(e) with respect to records of the 
Bureau of Engraving and Printing (in¬ 
cluding extensions of time on appeal) will 
be made by the Director of the Bureau or 
his delegate, as limited by 5 USC 552a 
<d> (2) and (3). Appeals from the initial 
determinations refusing to amend 
records made by mail should be addressed 
as indicated in the letter of initial deci¬ 
sion or to: Privacy Act Officer, Manage¬ 
ment Services Division. Bureau of En¬ 
graving and Printing, 14th and C Streets. 
SW., Washington. D.C. 20228. Appeals 
may be delivered personally to Room 602- 
17A of the same address. 

5. Statements of Disagreement. “State¬ 
ments of Disagreement’’ pursuant to 31 
CFR 5 1.27(e) (4) (1) shall be filed with 
the official signing the notification of re¬ 
fusal to amend at the address indicated 
in the letter of notification within 35 days 
of the date of such notification and 
should be limited to one page. 

6. Service of Process. Service of proc¬ 
ess will be received by the General Coun¬ 
sel of the Department of the Treasury or 
his delegate, and shall be delivered to 
such officer at the following location: 
General Counsel. Department of the 
Treasury, Room 3000, Main Treasury 
Building, 1500 Pennsylvania Avenue. 
NW.. Washington. D.C. 20220. 

7. Annual notice of systems of records. 
The annual notice of systems of records 
required by 5 USC 552aieH4> with re¬ 
spect to records maintained by the Bu¬ 
reau of Engraving and Printing Is set 
forth in the General Services Adminis¬ 
tration publication entitled “Notices of 
Records 8ystems” Any specific require¬ 
ments for access, including Identification 
requirements, in addition to the require¬ 
ments set forth in i 1.26 and § 1.27. and 
locations for access are indicated in the 
notice for the pertinent system. 

Appendix G— Bureau or Governbcent 
Financial Operations 

1. In general This appendix applies to 
the Bureau of Government Financial 
Operations as mentioned in 31 CFR Part 
i. Subpart C. Section 1.20<g). It sets 
forth specific notification and access pro¬ 


cedures with respect to particular sys¬ 
tems of records, identifies the officers 
designated to make the initial determi¬ 
nations with respect to notification and 
access to records, the officers designated 
to make the initial and appellate deter¬ 
minations with respect to requests for 
amendment of records, the officers desig¬ 
nated to grant extensions of time on ap¬ 
peal. the officers with which “Statements 
of Disagreement” may be filed, the officer 
designated to receive service of process 
and the addresses for delivery of re¬ 
quests, appeals and service of process 
In addition, it references the official an¬ 
nual notice of systems of records and 
notices of the intended uses of the infor¬ 
mation in the system required by 5 U.S.C 
552a(e> <4> and (ID and published by 
the General Services Administration as 
•‘Notices of Records System”. 

2. Requests for notification and access 
to records and accountings of disclosures 
Initial determinations under 31 CFR Sec¬ 
tion 1.26. as to whether to grant requests 
for notification and access to records and 
accountings of disclosures for the Bureau 
of Government Financial Operations, will 
be made by the Special Assistant (In¬ 
formation and Privacy Officer), or hb 
delegate as indicated in the appropriate 
system notice in “Notices of Records Sys¬ 
tems” published by the General Service- 
Administration. Requests for informa¬ 
tion and specific guidance on where to 
send requests for records should be ad¬ 
dressed to: 

Special Assistant (Information and Privacy 
omcer). Bureau of Government Financia: 
Operations. Deportment of the Treaaurv 
Room 600. Treasury Annex No 1. Wash¬ 
ington. D C 20226. 

Requests may be delivered personally to 
the Office of the Special Assistant (In¬ 
formation and Privacy Officer*, Bureau 
of Government Financial Operations. 
Room 600, Treasury Annex No 1. Penn¬ 
sylvania Avenue and Madison Place. NW 
Washington. D.C. 

3. Requests for amendment of records 
Initial determinations under 31 CFR Sec¬ 
tion 1.27(a) through (d) as to whether to 
grant requests to amend records for the 
Bureau of Government Financial Opera¬ 
tions will be made by the 8pecial Assist¬ 
ant (Information and Privacy Officer * or 
his delegate. Requests for amendment of 
records should be addressed as Indicated 
In the appropriate system notice in “No¬ 
tices of Records Systems'* published by 
the General Services Administration. Re¬ 
quests for information and specific guid¬ 
ance on where to send such requests 
should be addressed to: 

Special AanUtanl (Information and Privacy 
Officer). Bureau of Government Financial 
Operations. Department of the Treasury 
Treasury Annex No. I. Waahlngton. D C 
20226 . 

4. Administrative appeal of initial de¬ 
termination refusing to amend record* 
Appellate determinations under 31 CFR 
Section 1.27(e) with respect to records 
of the Bureau of Government Financial 
Operations (Including extensions of time 
on appeal) will be made by the Commis¬ 
sioner, Bureau of Government Financial 
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Operations, or the delegate of such of¬ 
ficer. as limited by 5 UJS.C. 552a(d) (2) 
and (3). Appeals made from initial deter¬ 
minations refusing to amend records 
made by mall should be addressed as in¬ 
dicated in the letter of Initial decision 
ur to: 

Commissioner. Bureau of Government Fi¬ 
nancial Operations (Privacy), Department 
of the Treasury. Room 618. Treasury Annex 
No. 1, Washington. D C. 20226. 

Appeals may be delivered personally to 
the Commissioner, Bureau of Govern¬ 
ment Financial Operations. Department 
of the Treasury Room 618. Treasury 
Annex No. 1. Pennsylvania Avenue and 
Madison Place NW., Washington. D.C. 

5. Statements of Disagreement. 
Statements of Disagreement” pursuant 

to 31 CFR 1.27(e) (4) (i) shall be Hied 
a 1th the official signing the notification 
of refusal to amend at the address In¬ 
dicated In the letter of notification with¬ 
in 35 days of the date of such notification 
and should be limited to one page. 

6. Service of process . Service of proc¬ 
ess will be received by the Commissioner. 
Bureau of Government Financial Opera¬ 
tions or his delegate and shall be deliv¬ 
ered to such officer at the following loca¬ 
tion: 

Commissioner. Bureau of Govern menial Fi¬ 
nancial Operations (Privacy). Department 
of the Treasury. Room 618. Treasury An¬ 
nex No. 1. Pennxylvanla Avenue and Madi¬ 
son Place. Washington, D.C. 

7. Annual notice of systems of rec¬ 
ords. The annual notice of systems of 
records required by 5 U.S.C. 552a(e><4> 
with respect to records maintained by 
the Bureau of Government Financial 
Operations is set forth in the General 
Services Administration publication en¬ 
titled “Notices of Records Systems'*. 

Any specific requirements for access, 
including identification requirements, in 
addition to the requirements set forth 
In 31 CFR Section 1.26 and Section 1.27. 
and locations for access are indicated in 
the notice for the pertinent system. 

Appendix H—Bureau of the Mint 

1. In general This appendix sets for 
specific notification and access proce¬ 
dures with respect to particular systems 
of records maintained by the Bureau of 
the Mint, identifies the officers desig¬ 
nated to make the initial determinations 
with respect to notification and access to 
records, the officers designated to make 
the initial and appellate determinations 
with respect to requests for amendment 
of records, the officers designated to 
Krant extensions of time on appeal, the 
officer with whom “Statements of Dis¬ 
agreement** may be filed, the officer des¬ 
ignated to receive service of process and 
the addresses for delivery of requests, 
appeals and service of process. In addi¬ 
tion, it references the official annual 
notice of systems of records and notices 
of the intended uses of the information 
In the system required by 5 U.8.C. 552a 
(e)(4) and (11> and published by the 
General Services Administration as “No¬ 
tices of Records System.” 

2. Requests for notification and access 
to records and accountings of disclosures . 


Initial determinations under 31 CFR 
1 1.26, as to whether to grant requests 
for notification and access to records and 
accountings of disclosures for the Bu¬ 
reau of the Mint will be made by the 
head of the Mint installation having im¬ 
mediate custody of the records requested, 
or the delegated official as indicated in 
the appropriate system notice in “Notices 
of Records Systems*’ published by the 
General Services Administration. Re¬ 
quests for information and specific 
guidance on where to send requests for 
records should be addressed to: 

Privacy Act Request. Bureau of the Mint, 
Room 813. Warner Building, Washington. 
DC 20220. 

Requests may be delivered personally to 
Room 912. Warner Building. 501—13th 
Street, NW. Washington. DC. 

3. Requests for amendment of records. 
Initlftl determinations under 31 CFR 
i 1.27 (a) through (d> as to whether to 
grant requests to amend records for the 
Bureau of the Mint will be made by the 
head of the Mint installation having Im¬ 
mediate custody of the records or the 
delegated official. Requests for amend¬ 
ment of records should be addressed as 
indicated in the appropriate system 
notice In “Notices of Records Systems’* 
published by the General Services Ad¬ 
ministration. Requests for information 
and specific guidance on where to send 
such requests should be addressed to: 

Privacy Act Amendment Request, Bureau of 
the Mint, Room 912. Warner Building. 
Washington, DC 20220. 

4. Administration appeal of initial de¬ 
termination refusing to amend re cord. 
Appellate determinations under 31 CFR 
1.27(e) with respect to records of the 
Bureau of the Mint (including extensions 
of time on appeal) will be made by the 
Director of the Mint or the delegate of 
the Director. Appeals made from initial 
determinations refusing to amend rec¬ 
ords made by mail should be addressed 
to: 

Privacy Act Amendment,Appeal. Bureau of 
the Mint, Room 912. Warner Building. 
Washington, DC 20220 

Appeals may be delivered personally to 
Room 012. Warner Building. 501 13th 
Street. NW. Washington. DC. 

5. Statements of Disagreement. 
“Statements of Disagreement" pursuant 
to 31 CFR 1.27(e) (4) (1) shall be filed 
with the official signing the notification 
of refusal to amend at the address indi¬ 
cated in the letter of notification within 
35 days of the date of such notification 
and should be limited to one page. 

6. Service of process. Service of proc¬ 
ess will be received by the Director of the 
Mint and shall be delivered to such 
officer at the following location: 

Director of the Mint, Room 2064, Main Treas¬ 
ury Building, 1SOO Pennsylvania Avenue 
NW, Washington. DC 20220. 

7. Annual notice of systems of records. 
The annual notice of systems of records 
required by 5 U.S.C. 552a(e) (4) with re¬ 
spect to records maintained by the 
Bureau of the Mint is set forth in Gen¬ 
eral Services Administration publication 


entitled “Notices of Records Systems.** 
Any specific requirements for access, in¬ 
cluding identification requirements. In 
addition to the requirements set forth in 
31 CFR 5 1.26 and $ 1.27, and locations 
for access arc Indicated in the notice for 
the pertinent system. 

Appendix I—Bureau of the Public Debt 

1. In general. This appendix applies to 
the Bureau of the Public Debt os defined 
in 31 CFR Part 1. Subpart C $ 1.20. It 
sets forth specific notification and access 
procedures with respect to particular sys¬ 
tems of records, identifies the officers 
designated to make the initial determina¬ 
tions with respect to notification and ac¬ 
cess to records, the officers designated to 
make the initial and appellate deter¬ 
minations with respect to requests for 
amendment of records, the officers desig¬ 
nated to grant extensions of time on 
appeal, the officers with which “State¬ 
ments of Disagreement” may be filed, the 
officer designated to receive service of 
process and the addresses for delivery of 
requests, appeals and service of process. 
In addition, it references the official an¬ 
nual notice of systems of records and 
notices of the intended uses of the in¬ 
formation in the system required by 5 
U.S.C 552a<e>(4) and (11) and pub¬ 
lished by the General Services Adminis¬ 
tration as “Notices of Records System’*. 

2. Requests for notification and access 
to records and accountings of disclosures. 
Initial determinations under 31 CFR 
{ 1.26. as to whether to grant requests for 
notification and access to records and 
accountings of disclosures for the Bureau 
of the Public Debt will be made by the 
head of the organizational unit having 
immediate custody of the records re¬ 
quested. or his delegate as indicated in 
the appropriate system notice in “Notices 
of Records Systems" published by the 
General Services Administration. Re¬ 
quests for access to records contained 
within a particular Bureau system of rec¬ 
ords should be submitted to the address 
indicated for that system in the descrip¬ 
tions thereof published by the Oeneral 
Services Administration. Requests may 
be delivered personally to the Bureau of 
the Public Debt. Room 300. Washington 
Building, 15th Street and New York Ave¬ 
nue, N W.. Washington, D.C. 

3. Requests for amendment of records . 
Initial determinations under 31 CFR 
f 1.27(a) through (d) as to whether to 
grant requests to amend records for the 
Bureau of the Public Debt will be made 
by the head of the organizational unit 
having immediate custody of the records 
or his delegate. Requests for amendment 
of records should be addressed as indi¬ 
cated in the appropriate system notice 
in “Notices of Records Systems” pub¬ 
lished by the General Services Adminis¬ 
tration. Requests for information and 
specific guidance on where to send such 
requests should be addressed to: 

Privacy Act Amendment Request, Commis¬ 
sioner of the Public Debt, 15th Street and 

New York Avenue. N.W.. Washington. D.C. 

20226. 

4. Administrative appeal of initial de¬ 
termination refusing to amend record. 
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Appellate determinations under 31 CFR 
$ 1.27(e) with respect to records of the 
Bureau of the Public Debt (Including ex¬ 
tensions of time on appeal) will be made 
to the Commissioner of the Public Debt 
or Ills delegate, as limited by 5 U.S.C. 
552a(d>(2> and (3). Appeals made from 
initial determinations refusing to amend 
records made by mail should be ad¬ 
dressed as indicated in the letter of ini¬ 
tial decision or to: 

Privacy Act Amendment Appeal. Commis¬ 
sioner of the Public Debt. 15th Street and 
New York Avenue. N.W . Washington. D C. 
20*220 

Appeals may be delivered personally to 
the Bureau of the Public Debt, Room 300. 
Washington Building. 15th Street and 
New York Avenue. N.W., Washington. 
DC. 

5. Statements of Disagreement. 
"Statements of Disagreement" pursuant 
to 31 CFR { 147<e) (4) (1) shall be filed 
with the official signing the notification 
of refusal to amend at the address In¬ 
dicated in the letter of notification with¬ 
in 35 days of the date of such notification 
and should be limited to one page. 

6. Service of process. Service of proc¬ 
ess will be received by the Chief Coun¬ 
sel of the Bureau of the Public Debt or 
his delegate and shall be delivered to 
such officer at the following location: 

Chief Counsel. Bureau of the Public Debt. 
Hoorn 200. Washington Building. 15th 
Street and New York Avenue. N.W., Wash¬ 
ington. D.C. 20226 

7. Annual notice of systems of records. 
The annual notice of systems of records 
required by 5 U.S.C. 552a<e)(4) with 
respect to records maintained by the Bu¬ 
reau of the Public Debt is set forth in the 
General Services Administration publi¬ 
cation entitled "Notices of Records Sys¬ 
tems". Any specific requirements for ac¬ 
cess, including identification require¬ 
ments, In addition to the requirements 
set forth in 31 CFR i 1.26 and 11.27. and 
locations for access are indicated In the 
notice for the pertinent system. 

Appendix J— Office or the Comptroller 
of the Currency 

1. In General . This appendix is appli¬ 
cable to the Office of the Comptroller of 
the Currency as defined at 31 CFR Part 

1. Subpart A. $ 1.20. This section promul¬ 
gates a specific notification and access to 
procedure with respect to particular sys¬ 
tems of records. Further, it identifies the 
persons designated to make the Initial 
determinations regarding notification 
and access to records, designates officers 
who will make the initial and appellate 
determinations in connection with re¬ 
quests for amendment of records, desig¬ 
nates officers who will be empowered to 
grant extensions of Ume on appeal, lists 
officers with which "statements of dis¬ 
agreement" may be filed, designates an 
office to receive service of process and 
provides addresses for delivery of re¬ 
quests. appeals and service of process. In 
addition, it references the official annual 
notice of systems of records and notices 
of the proposed uses of the information 
in tile system required by 5 U.S.C. 552(e) 


(4) and (11) published by the General 
Services Administration as "Notices of 
Records Systems". 

2. Request for notification and access 
to records and accounting of di sclos ures 
Initial determination under 31 CFR 1.26, 
as to whether to grant requests for noti¬ 
fication and access to records and ac¬ 
countings of disclosure for the Office of 
the Comptroller of the Currency will be 
made to the Director, Public Affairs. Re¬ 
quest for Information and specific guid¬ 
ance on where to send such request 
should be addressed to: 

Director. Public All aim. Comptroller of the 
Currency, Sixth Ploor. 490 E. L'Enfant 
Plaza. S W . Waahlngton. D.C. 20219. 

Requests may be delivered in person at 
the above mentioned address. 

3. Requests for amendment of records . 
Initial determination under 31 CFR 1.27 
<a> through (d> as to whether to grant 
requests to amend records for the Office 
of the Comptroller of the Currency will 
be made by the Director, Public Affairs. 
Requests for information or specific guid¬ 
ance on where to send such requests 
should be addressed to: 

Director. Public Affairs, Comptroller of the 
Currency. Sixth Ploor, 490 E. L'Enfant 
Plaza. 8.W.. Washington. D.C. 20219. 

4. Administrative appeal of initial de¬ 
termination refusing to amend record. 
Appellate determinations subject to 31 
CFR 1.27(e) with respect to records of 
the Comptroller of the Currency includ¬ 
ing extensions of time on appeal, will be 
made by the Comptroller of the Cur¬ 
rency or Chief Counsel or delegate of 
such officer, as limited by 5 U.S.C. 552a 
<d> (2) and (3). Appeals made from the 
initial determinations refusing to amend 
records made by mail should be addressed 
to: 

Director. Public Affairs, Comptroller of the 
Currency, Sixth Floor. 490 E L'Enfant 
Plaza, 8 W . Washington. D C. 20219 

Appeals may be delivered personally to 
the above mentioned address. 

5. Statements of disagreement . "State¬ 
ments of Disagreement" pursuant to 31 
CFR 1.27(e) (4) <i> shall be filed with Di¬ 
rector, Public Affairs at the previously 
designated address within 35 days of the 
date of notification. 

6. Service of process. Service of process 
will be received by the Office of Chief 
Counsel of the Comptroller of the Cur¬ 
rency or his delegate and shall be deliv¬ 
ered to such offices at the following loca¬ 
tion : 

Offlce of Chief Counsel. Comptroller of the 
Currency. Sixth Ploor, 490 E L'Enfant 
Plaza. 8.W., Woahlngton. DC. 20219. 

7. Anntial Notice of systems of records. 
The annual notice of systems of records 
required by 5 U.S.C. 552a»e) (4) with re¬ 
spect to records maintained by the 
Comptroller of the Currency is set forth 
in materials entitled system of records. 
As a general proposition the records con¬ 
tained in the Comptroller’s systems of 
records may be obtained only upon 
proper identification. Further, a fine of 
$5,000 Is imposed pursuant to 5 U.S.C. 


552< 1) for persons seeking to obtain rec¬ 
ords of the Comptroller of the Currency 
under false pretenses. 



Appendix K—U S. Savings Bonds 
Division 


1. In general. This appendix applies to 
the Savings Bonds Division as defined m 
31 CFR Part 1. Subpart C $ 1.20 It &ei 
forth specific notification and access pro 
cedurcs with respect to particular ys- 
tems of records, identifies the officer 
designated to make the initial determi:. 
ations with respect to notification and 
access to records, the officers designated 
to make the initial and appellate detii 
minattons with respect to requests for 
amendment of records, the officers des¬ 
ignated to grant extensions of Ume on 
appeal, the officers with which "State¬ 
ments of Disagreement" may be filed, the 
officer designated to receive service of 
process and the addresses for delivery of 
requests, appeals and service of proco: 
In addition, it references the official an¬ 
nual noUce of systems of records and no- 

"tices of the Intended uses of the lnfor- 
maUon in the system required by 5 JJ&.C 
552a(e)<4) and <U> and published by 
the General Services Administration as 
"NoUces of Records System". 

2. Requests for notification and accr 
to records and accountings of disclosure s 
Initial determinations under 31 CFR 
§ 1.26. as to whether to grant reque*^ 
for noUfication and access to records and 
accountings of disclosures for the Sav¬ 
ings Bonds Division will be made by the 
head of the organizational unit having 
Immediate custody of the records re¬ 
quested. or his delegate as indicated in 
the appropriate system notice In "Notice 
of Records Systems" published by the 
General Services Administration Re¬ 
quests for information and specific guid¬ 
ance on where to send requests for rec¬ 
ords should be addressed to: 

Privacy Act Contact, UB. Savings Bond* Di¬ 
vision. Department of the Treasury HU 

20th Street. NW„ Washington. D.C. 2022 > 

Requests may be delivered personally o 
U.S. Savings Bonds Division. Room 225A 
Vanguard Building, 1111 20th Stmt 
N.W , Washington, D.C. 

3. Requests for amendment of records 
Initial determinations under 31 CFR 
$ 1.27(a) through (d> as to whether to 
grant requests to amend records for the 
Savings Bonds Division will be mad** by 
the head of the organizational unit hav¬ 
ing immediate custody of the records or 
his delegate. Requests for amendment of 
records should be addressed as indicated 
in the appropriate system notice in "No¬ 
tices of Records Systems" published by 
the General Services Administration. Re¬ 
quests for information and specific guid¬ 
ance on where to send such requests 
should be addressed to: 

Privacy Act Contact. US. Savings Bond* Di¬ 
vision. Department of the Treasury. 1111 

20th Street. NW . Washington. D C 20221 

4 Administrative appeal of tniti- 
determination refusing to amend record 
Appellate determinations under 31 CFR 
§ 1.27(e) with respect to records of the 
Savings Bonds Division (including ex- 
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tensions of time on appeal) will be made 
by the National Director. U.S. Savings 
Bonds Division or the delegate of such 
otflccr. as limited by 5 U.3.C. 552a'd> (2) 
>nd (3). Appeals made from initial dc- 
t rmlnatlons refusing to amend records 
made by mail should be addressed u* in¬ 
dicated in the letter of initial decision or 
to: 

National Director. US. Savings Bonds Divi¬ 
sion. Department of the Treasury. 1111 20th 
street, NW.. Washington, D.C. 20220. 

Appeals may be delivered personally to 
the above address. 

5. Statements of Disagreement. •'State¬ 
ments of Disagreement" pursuant to 31 
CFR 11.27(e) t4) <i> shall be filed with 
the official signing the notification of re¬ 
fusal to amend at the address Indicated 
in the letter of notification within 35 
days of the date of such notification and 
should be limited to one page. 

6 Service of process. Service of pro¬ 
cess will be received by the General 
Counsel of the Department of the Treas¬ 
ury or his delegate and shall be delivered 
to Mich officer at the following location: 

Cvuerol Counsel, Department of the Treas¬ 
ury. Room 2000, Main Treasury Building, 
1500 Pennsylvania Avenue. N.W.. Washing¬ 
ton, D.C. 20220. 

7. Annual notice of systems of records. 
The annual notice of systems of records 
required by 5 U.S.C. 552a(a) (4) with 
respect to records maintained by the 
Savings Bonds Division Is set forth in the 
General Servicer. Administration publi¬ 
cation entitled -Notices of Records Sys¬ 
tems/' Any specific requirements for ac¬ 
cess, including identification require¬ 
ments. in addition to the requirements 
set forth in 31 CPR 5 1.20 and t 1.27, 
and locations for access are indicated In 
the notice for the pertinent system. 

Aju'kndix L—Consolidated Federal Law 
Enforcement Training Center 

1. In general. Tills appendix applies to 
the Consolidated Federal Law Enforce¬ 
ment Training Center. It sets forth spe¬ 
cific notification and access procedures 
with respect to particular systems of rec¬ 
ords. Identifies the officers designated to 
mahe the initial determinations with 
respect to notification and access to rec¬ 
ords, the officers designated to make the 
initial and appellate determinations with 
respect to requests for amendment of 
records, the officers designated to grant 
extensions of time on appeal, the officers 


with which “Statements of Disagree¬ 
ment" may be filed, the officer designated 
to receive service of process and the ad¬ 
dresses for delivery of requests, appeals 
and service of process. In addition, it ref¬ 
erences the official annual notice of sys¬ 
tems of records and notices of the in¬ 
tended usea of the Information in the 
system required by 5 UJ3.C. 552a(e) (4) 
and (11) and published by the General 
Services Administration as -Notices of 
Records System/* 

2. Requests for notification and access 
to records and accountings of disclosures. 
Initial determinations under 31 CFR 
I 1.26, as to whether to grant requests 
for notification and access to records and 
accountings of disclosures for the Con¬ 
solidated Federal Law Enforcement 
Training Center will be made by the head 
of the organizational unit having im¬ 
mediate custody of the records requested, 
or his delegate as indicated in the ap¬ 
propriate system notice In -Notices of 
Record^ Systems" published by the Gen¬ 
eral Services Administration, Requests 
for Information and specific guidance on 
where to send requests for records should 
be addressed to: 

Privacy Act Roque* t, Concert Mated Federal 
Law Enforcement Training Center, Glynco. 
Goorgia 31520. 

Requests may be delivered personally to 
the Library, Building 12. Consolidated 
Federal Law Enforcement Training Cen¬ 
ter, Glynco, Georgia. 

3. Requests for amendment of records. 
Initial determinations under 31 CFR 
11.27 (a) through <d) as to whether to 
grant requests to amend records for the 
Consolidated Federal Law Enforcement 
Training Center will be made by the head 
of the organizational unit having im¬ 
mediate custody of the records or his 
delegate. Requests for amendment of 
records should be addressed as indicated 
in the appropriate system notice in -No¬ 
tices of Records Systems" published by 
the General Services Administration. Re¬ 
quests for Information and specific guid¬ 
ance on where to send such requests 
should be addressed to: 

Privacy Act Amendment Request, Consoli¬ 
dated Federal Law Enforcement Training 
Center. Glynco. Georgia 31520. 

4. Administrative appeal of initial de¬ 
termination refusing to amend record . 
Appellate determinations under 31 CFR 
11.27(e) with respect to records of the 


Consolidated Federal Law Enforcement 
Training Center will be made by the As¬ 
sistant Secretary < Enforcement, Opera¬ 
tions. and Tar ill Affairs), Department of 
the Treasury, (Including extensions of 
time on appeal) or the delegate of such 
officer, as limited by 5 U.8.C. 552a<d) (2) 
and (3). Appeals made from initial de¬ 
terminations refusing to amend records 
made by mail should be addressed as in¬ 
dicated in the letter of initial decision or 
to: 

Privacy Act Amendment Appeal, CXLETC, 
Assistant Secretory (Enforcement. Opera¬ 
tion*. and Tariff Affairs). Department of 
the Treasury, 1500 Pennsylvania Avenue. 
NW . Room 3448, Washington. D.C. 20220 

Appeals may be delivered personally to 
the Assistant Secretary' (Enforcement. 
Operations, and Tariff Affairs), Room 
3448. Main Treasury Building. 1500 
Pennsylvania Avenue, NW.. Washington. 
DC. 

5. Statements of disagreement . -State¬ 
ments of Disagreement" pursuant to 31 
CFR 5 1.27(e) (4) (1) shall be filed with 
the official signing the notification within 
35 days of the date of such notification 
and should be limited to one page. 

6. Service of process Service of proc¬ 
ess will be received by the General Coun¬ 
sel of the Department of the Treasury or 
his delegate and shall be delivered to 
such officer at the following location: 

General Counael. Department of the Treas¬ 
ury. Room 3000, Main Treasury Building, 
1500 Pennsylvania Avenue. NW.. Washing¬ 
ton, DC. 20220 

7. Annual notice of systems of records. 
The annual notice of systems of records 
required by 5 U.S.C. 552a<e) (4) with re¬ 
spect to records maintained by the Con¬ 
solidated Federal Law Enforcement 
Training Center is set forth in the Gen¬ 
eral Services Administration publication 
entitled -Notices of Records Systems-. 
Any specific requirements for access, in¬ 
cluding identification requirements, in 
addition to the requirements set forth 
in 31 CFR § 1.26 and f 1.27, and locations 
for access are indicated In the notice for 
the pertinent system. 

Done at Washington, District of Co¬ 
lumbia. this 13th day of August. 1975. 

8tephen S. Gardner, 
Acting Secretary. 

August 13.1975. 

|FR Doc.75-22001 FUod 8-25-75.8:45 am) 
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DEPARTMENT OF THE TREASURY 

Office of the Secretary 
PRIVACY ACT OF 1974 
Notice of Systems of Records 

Notice Is hereby given that the Depart¬ 
ment o£ the Treasury’, in accordance with 
5 U.S.C. 552a<e) <4> and (11), Sec. 3 of 
the Privacy Act of 1974 (Pub. L. 93-579) 
(“Act"). proposes to adopt the notice of 
systems of records set forth below. Al¬ 
though the Act requires only publication 
for comment of that portion of a notice 
which describes the ‘'routine uses’* of the 
particular system of records, the Depart¬ 
ment invites public comment on all parts 
of the notice. 

Any person interested in this notice 
may submit written data, views, or argu¬ 
ments to the Privacy Act Working Group 
(Stop 223), Hoorn 4418. United States 
Department of the Treasury, 1500 Penn¬ 
sylvania Avenue. N.W., Washington, D.C. 
20220 on or before September 12. 1975. 
All written comments received from the 
public through said date will be con¬ 
sidered by the Department before taking 
action on a final notice. The comments 
received also will be available for public 
Inspection at the above address between 
the hours of 9 ajn. and 4 p.m. Monday 
through Friday 'except holidays), as re¬ 
ceived and until 4 p.m. September 8.1975. 

This notice was drafted and the files 
to be noticed were selected with major 
reliance on the • Guidelines and Respon¬ 
sibilities'* for implementation of the Act 
published by the Office of Management 
and Budget (40 FR 28949, July 9. 1975). 

The proposed notice consists of an al¬ 
phabetical listing of the systems of rec¬ 
ords of the Department of the Treasury 
by bureau or office. The alphabetical list 
is followed by the notices of systems of 
records determined to bo subject to the 
Act’s requirement of published notice. 
In addition, some of the notices for a 
bureau or office arc followed by an Ap¬ 
pendix A which sets forth addresses ap¬ 
plicable to notices for the bureaus. All 
of the notices for the Department are 
followed by an Appendix AA which sets 
forth general routine uses applicable to 
all noticed systems of records and in¬ 
corporated by reference into the notice 
of each particular system of records. The 
centralizing of these routine uses was 
occasioned by the desire to avoid unnec¬ 
essary repetition which would hamper 
the public in its review and use of the 
proposed notice. 

This notice does not include particular 
identification of certain systems of rec¬ 
ords. admittedly existing within the De¬ 
partment. due to the fact that other 
Federal agencies have assumed respon¬ 
sibility for publishing a Government- 
wide notice. The primary example 1s the 
publication of systems of records per¬ 
taining to Federal employee personnel 
records by the United States Civil Service 
Commission. 

Effective date. This notice shall be 
effective September 27. 1975. 

Dated: August 13. 1975. 

8TEPHTN S GAUDIER, 

Acting Secretary of the Treasury . 


NOTICES 


The Department proposes to adopt the 
following notice of systems of records: 

Alphabetical Listing of Systems Records 
U.S. DEPARTMENT OF THE TREASURY 

/. OFFICE OF THE SECRETARY 
Omn: or Debt Analysis 

00.010 Office of Debt Analysts. Actuarial 
Valuation System 

00.011 Office of Debt Analysis. General Cor¬ 
respondence 

Omci or Assistant Sccretary (Trade. 

Energy. Financial Policy Coordination) 

00-20 Energy Policy Office Administrative 

File 

00.21 Assistant Secretary’s Personnel Ad¬ 
ministrative Flics 

Omct or Assistant secretary eor Inter¬ 
national Art* a irs 

00.030 Bilateral Development Program Of¬ 
fice Personnel File 

00.031 IF1 and WSO Officials Connected 
With IFI Annual Meetings or Proj¬ 
ect Inspection Trips 
00.032 OASIA Correspondence Files 
00.033 OASIA Invitation Lists 
00.034 OASIA Time Cards Listed on Form 
2384 

00.038 Office of Trad© Finance Corre¬ 
spondence Files 

00.030 Office of Trade Finance Home Ad¬ 
dresses and Telephone Number 
File 

004)37 OIDB Employee and Employee Can¬ 
didate Files 

00 038 DC 11/4 Gold Licensees 
004139 Contractors File 
00.240 Contracts and Research Proposals 
00 241 Directory File of Reporters on 
Treasury Foreign Exchange and 
Foreign Currency Farms 
00-242 General Correspondence 
00.243 Personnel /Personnel; Recruitment/ 
Personnel; EvaulatIons 
00 244 Personnel Files 
00.245 Public Correspondence 
004146 Treasury Foreign Currency (TPC) 
Reporters 

00 247 Treasury Foreign Exchange (TFEX) 
Reporters 

Omct or Management and Organization 

00.040 Confidential Statements of Employ¬ 
ment and Financial Interests 
00.041 Management Analysis Division 
(MAD) Personnel Working Files 
00.042 OMO Management Consultant File 
00.043 Payroll Time and Attendance Rec¬ 
ords 

00.044 Personnel and Payroll Data: Trans¬ 
action Lists; Employee Service Rec¬ 
ord Report; Leave Without Pay 
Report; Employee Information 
List; Comprehensive Payroll List¬ 
ing: and Alphabetical Locator 
List 

00.045 Personnel Security Files (Exempt) 
00.046 Planning and Evaluating Division 
Employee Locator Card Copy and 
Information Sheet File 
00.047 Planning and Evaluation Dlvtslon 
Employee Personnel File 
00.048 Scheduled Annual Leave Records 
00 049 security Clearance Index Card File. 

Security Branch. Office of the Sec¬ 
retary of the Treasury 
00 051 Time and Attendance Cards 
00.052 Travel Records 

00.053 Treasury Emergency Preparedness 
Information Program 

00.054 Treasury Payroll/Personnel Informa¬ 
tion System 


Office of Personnel 

00.060 Correspondence Files and Records on 
Employee Complaints and/or Dis¬ 
satisfaction 

00 061 Employee Grade Complaint File 
00.062 Executive Inventory File 
00.063 Personnel Security Flics and Indlcei 
(Exempt) 

00.064 Timecards 

Office of Computer Science 

00.070 Office or Computer Science Work As¬ 
signment and Control Form 

Equal Opportunity Program 

00.080 Bank’s Affirmative Action Flic 
00 081 Centralized Automated System for 
Reporting Employment Statist 
In the Department of the Trtoaun 
(Rest) 

00.062 EEO Complaint Processing System 
00.083 Spanish Speaking Informal Applies 
cation File (S.F. 171) 

Office of Assistant Secretary (Enfoki - 
ment. Operations & Tariff Affairs i 

00.090 EOT A FOI Request/Appeals Flics 

Office of Law Enforcement 

00.101 International Criminal Policy Or¬ 
ganization (Interpol) Criminal in¬ 
vestigation Records (Exempt > 
00.102 Treasury Enforcement Communica¬ 
tions System (TECS) (Exempli 

Office of Foreign Assets Control 

00.110 Foreign Assets Control Administra¬ 
tive Records 

00.111 FAC 1050 Census of Blocked Chine ^ 
Assets 

00.112 FAC 1970 Census of Blocked Cbiin 
Assets 

00.113 FAC 1964 Census of Blocked Cuba: 
Assets 

00 114 Foreign Assets Control Bnforcemc:. 
Records (Exempt) 

00.115 Foreign Assets Control General Cor 
reepondence Files 

00.116 Foreign Assets Control litlgatloi 

Files 

00117 Foreign Assets Control Mailing Lint 
00.118 Foreign Assets Control Licence - 
Records 

Office of Revenue Sharing 

00.120 Chief Counsel Revenue Sharing Per¬ 
sonnel 

00.121 ORS Auditors' Address File 
00.122 ORS Compliance Division Employ? 
File 

00.123 ORS Contractors Flic 
00.124 ORS Governors’ Address File 
00.125 ORS Governors & Governors Author¬ 
ized Representatives List 
00.126 ORS Intergovernmental Relation* Di 
vision Mailing List 
00 127 ORS Leave Records 
00.128 ORS Personnel Records 
00.129 ORS Public Affairs Personnel Pile* 
00.130’ ORS Senate, House, 6c Governor 
Address File 

00.131 ORS State Attorney Gene rain Rec¬ 
ords 

Office or General Counsel 

00.140 Annual Performance Rating and An¬ 
nual Performance Analysis 
00.141 Attorney Books 
00.142 Attorney's Pan and Present 
00 143 Chief Counsel for Revenue Shariru 
Personnel 

00 144 Civil Litigation Records (Exempt) 
00.145 Claimants. Disbursing 
00.146 Employee Inventions 
00.147 Employee Promotion Information 
00 148 Employment Application* 

00.149 Foreign Assets Control Legal Files? 
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00.180 Freedom of Information Requests for 
Office of Secretary and Other De¬ 
partment Records 
00.181 Gifts to the United States 
00,162 General Counsel Personnel Piles 
00,153 Personnel: General Counsels, Deputy 
General Counsels, Assistant Gen¬ 
eral Counsel 

oo 154 Private Relief Bill System 
00.155 State Attorney General's Records 
(ORJS) 

00.150 Tax Court Judge Applicants 
Dxmccroa or Practice 

00.160 Abandoned Enrollment Applications 
00.161 Applicant Appeal Piles (Exempt) 
00.102 Closed Files Containing Derogatory 
Information About Individuals' 
Practice Before the Internal Reve¬ 
nue Service and Piles of Attorneys 
and Certified Public Accountants 
Formally Enrolled to Practice (Ex¬ 
empt) 

00.163 Derogatory Information (No Action) 
(Exempt) 

00.164 Disbarment* (Exempt) 

00.165 General Correspondence Pile 
00.166 inventory (Exempt) 

00.167 Register of Docketed Cases and Ap¬ 
plicant Appeals 

00.168 Resigned Enrolled Agents (Action 
Pursuant to 31 CFR. Section 10.55 
(b)) (Exempt) 

00.100 Roster of Former Enrolleea 
00.170 Present Suspensions Prom Practice 
Before the Internal Revenue Serv¬ 
ice (Exempt) 

Omci of Tax Looixlattve Counsel 

00.180 Accounting for Investment Credit 
Pile, Office of the Assistant Secre¬ 
tary for Tax Policy 

00.181 FOI Compliance Pile Office of the 
Assistant Secretary for Tax Policy 
00 182 Special Personnel Working Piles 
Office of the Assistant Secretary for 
Tax Policy 

Otticx or Administrative Programs 

00.100 Automated Directory System 
00.101 Building Management Employee 
Folder 

00.102 Building Management Staffing A 
Recruitment Pile 
00103 Employee locator Record 
oo 104 Library Circulation Control Records 
00.195 Parking Permit Application 
00.106 Physical Security Information Sys¬ 
tem 

00.197 Wage Case Plies 


22.013 Combined Account Number File 
22.014 Discriminant Function Pile (DIP) 
(exempt) 

22.017 Employer Inquiry Look-Up for TDA 
Inquiries 

22.024 Form 1042 Index Register 
22 025 Form 1042 Name Directory 
22.026 Form 10428 Index by Name of 
Recipient 

22.027 Form Piled by UJ9. Citizens or Resi¬ 
dents Relating to Foreign Com¬ 
panies 

22.028 IDRS Security Profile System 
22.029 Individual Account Number File 
22.030 Individual Master Pile (IMP) 

22.031 Individual Master File Change and 
Adjustment Document File 
22.032 Individual Master Pile (IMP) Micro¬ 
film Retention Register 
22.033 Individual Master File (IMF) 608 and 
388 Microfilm Retention Register 
22.034 Individual Returns Piles 
22.036 Interest Equalization Tax Forms Pile 
22.037 IRS Employee Delinquency Notice 
List 

22.039 Miscellaneous Form Piles 
22.040 Multiple Refund Pile (Exempt) 
22.042 Penalty Case File 
22.043 Potential Rerund Litigation Case 
File 

22.044 P.O.W.-M.I.A. Reference Flic 
22.046 Residual Master File (RMP) 

22.047 Residual Master File Change and 
Adjustment Document File 
22 048 Residual Master File (RMFi Micro¬ 
film Retention Register 
22.040 Residual Master File (RMP) Trans¬ 
action Codes 608 and 388 Microfilm 
Retention Register 
22 050 Residual Returns Plies 
22.051 Return of Initial Excise Taxes on Pri¬ 
vate Foundations, Foundations 
Managers, and Disqualified Persons 
Pile 

22.052 Social Security Administration's 
Dally Search File (S3A DSF) 

22.053 Statistics of Income Individual Se¬ 
lection Sheet 

22 054 Subsidiary' Accounting Piles 
22.055 Tax Practitioner. Extenslon-of-Tlme 
Card Pile 

22.056 Tax Practitioner Mall File 
22.057 Taxpayer Delinquent Investigation 
Notice Pile (Exempt) 

22.058 Tentative Carryback Allowance Pile 
22.059 Unidentified Remittance File 
22 060 Unit Ledger Cards 
22.061 Wage and Information Document 
(WAID) File (Exempt) 

Collection 


// Internal Revenue Service 
Public Aftaxmjs 


10.001 Biographical files 
10.002 By-Line Files 
10.003 Intelligence Clips 
10.004 Subject Flies 
10 005 Tax Case Pile* 

10,006 Technical Information Release Mail¬ 
ing List. 

10007 Public Speaking and Other Public 
Appearances 

Accounts, Collection and Taxpayer Service 


Accounts and Data Processing 


22.001 
22.002 
22 003 

33.004 

22.005 

22.011 

22 012 


Actuary Mailing File (AMP) 

Airways Use Tax Registrant Data 
Annual Listing of Undelivered Re¬ 
fund Checks 
Audit Control Piles 
Audit Underreparter Case Pile 
(exempt) 

Card Index Pile of Erroneous Re¬ 
funds 

Ooliectton Case File (exempt) 


26.001 Acquired Property Records (Exempt) 

26.002 Adjustment and Payment Tracer 
Flies (Exempt) 

26.003 Collateral Files (Exempt) 

26.023 Defunct Special Service SUIT Pile 
Being Retained Because of Con¬ 
gressional Directive 

26.005 File of Persons Making Threats of 
Force or Forcible Assaults 
(Exempt) 

26.006 Form 2209. Courtesy Investigations 
(Exempt) 

26.007 Form 2900. Miscellaneous Investiga¬ 
tions (Exempt) 

26.008 IRS and Treasury Employee Delin¬ 
quency (Exempt) 

26 009 Lien Piles (Open and dosed) 

26.010 Lists of Prospective Bidders at In¬ 
ternal Revenue Sales of Seized 
Property 

26.011 Litigation Case File# <Exempt) 

26.012 Offer in Compromise (OIC) Pile 
(Exempt) 

26.013 (One Hundred) 100-Percent Penalty 
Cases (Exempt) 


26.014 

26.015 

26.016 

26.017 

26.018 

26.019 

26.020 

26.021 

26.022 


30.005 

30.002 

30.001 

30.003 

30.004 

32.001 

32.002 
32 003 

32.004 

34JOO0 

34.010 

34 011 
34 001 

34.002 

34.012 

34.003 
34004 
34.013 
34.014 
34 005 
34.016 
34.006 
34.007 
34 006 

34.016 

36.001 

36.002 

36.003 

36.004 

30.006 

36.006 

30.008 

36.007 

36.009 

88.001 
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Record 21. Record of Seizure and 
Sale of Real Property 
Records Being Maintained at the 
Request of Congressional Commit¬ 
tees (Exempt) 

Returns Compliance Programs (RCP) 
(Exempt) 

Seized Property Records (Exempt) 
Tax Collection Waiver Porm 900 Files 
(Exempt) 

TDA (Taxpayer Delinquent Ac¬ 
counts) (Exempt) 

TDI (Taxpayer Delinquency Investi¬ 
gation) Piles (Exempt) 

Transferee Flies (Exempt) 
Delinquency Prevention Programs 
(Exempt) 

Administration 

Accident Investigation Piles System 
Employee Administrative Piles 
Personal Data on Official Contacts 
Requests for Printed Tax Materials 
Including Lists 
Security Violations 

Pwcai. Management 

Administration Travel Expense Rec¬ 
ord 

PayroU/Personnel System 
Schedules of Collections and Sched¬ 
ules of Cancelled Checks 
Scholarship Program Cost Record 

Facilities Management 

Accident Reporting Plica System 
Damage and Injury Claims Piles 
System 

Driver Licensing Flics System 
Economic Stabilization Program 
Closed Cose Plies 

Economic Stabilization Program Spe¬ 
cial Correspondence Fites 
Emergency Preparedness Cadre As¬ 
signments and Alerting Ro6ter* 
Files System 

Employee Accountability for Personal 
Property and Miscellaneous Items 
Executive Resources Information 
System 

Identification Media Files Systems 
for Employees 

Motor Vehicle Registration and Entry 
Pass Flies System 

Parking Space Application and As- 
aignment 

Personnel Identification Flies System 
for Service Centers 
Property Pass for Government Prop¬ 
erty 

Record of Government Books of 
Transportation Requests 
St Louis District Office and Other 
Selected Economic Stabilization 
Program Closed Case Files 
Security Clearance Plies System 

Personnel 

Appeals. Grievances and Complaints 
Records 

Employee Activity Records 
General Personnel Records (Official 
Personnel Folder and Records Re¬ 
lated Thereto) 

Labor Management Relations Records 
Medical Records 

Personnel Investigation Records 
(Exempt) 

Recruiting. Examining and Place¬ 
ment Records (Exempt) 

Research and Test Validation 
Records 

Retirement. Life In*urance and 
Health Benefits Record System 

Training 

General Training Records 
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42.001 

42.025 

420)06 

42.016 

42.021 

42.024 

42.005 

42.002 

42.027 

42.010 

42.007 

42.006 

42.020 
42 026 


42.014 

42.017 

42.018 

42.015 

42.013 


42.023 


42010 

42.009 

42.003 


42.012 


44 003 

44.001 

44.002 


46.001 

46 002 

46.003 

46.004 

46.005 

46.008 

46.006 

46.007 

46.009 

46.010 

46.011 

46.012 

46.013 

46.014 

46.015 

46.016 

46.017 

46.018 

46.010 

46.020 

46.021 

46.022 


Compliance 

Adult 

Administrative File (Exempt) 
Appraisal and Valuation Files 
Audit Information Management Sys¬ 
tem (Alms) (Exempt) 

Classification and Audit Selection 
Files (Exempt) 

Compliance Programs and Projects 
Files (Exempt) 

Coordinated Examinations of Large 
Cases Program (Exempt) 
Correspondence Files (National Office 
Audit Division) 

Correspondence Files (Regional and 
District Offices) 

Data on Foreign Corporations 
Enrollment and Practice Files 
Experts in Economic Assistance Ex¬ 
aminations 

Expropriation of Property by Cuban 
Government 

Highway Use Tax Audit Program 
Identity of Taxpayers Using ADP Ac¬ 
counting Records and the Evalua¬ 
tion Thereof 

Internal Revenue Servloe Employees' 
Returns Control Files 
International Enforcement Program 
Files (Exempt) 

Married Taxpayers Filing Separately 

Files 

Open and Closed Narcotics Traffickers 
Files (Exempt) 

Project Files for the Uniform Appli¬ 
cation of Laws as a Result of Tech¬ 
nical Determinations and Court 
Decisions 

Request and Submittal File for Tech¬ 
nical Advice. Assistance. Determi¬ 
nation or Coordination 
Runaway Parents List 
Strike Force (Exempt) 

System for Controlling Returns in 
Inventory and Production Data 
(SCRIP) (Exempt) 

Tax Shelter Program Files (Exempt) 

Appellate 

Appellate Division Case Data Source 
Document. Form 3564 
Appellate Case Files (Exempt) 
Appellate Conferee Inventory and 
Unit Time Report. Form 2568 

Intelligence 

Alphabetical Name File and Index 
(Exempt) 

Case Management and Time Report¬ 
ing System (Exempt) 

Confidential Informants (Exempt) 
Controlled Accounts Open and Closed 
(TC 910/914) 

Electronic Surveillance FUe (Ex¬ 
empt) 

Information and Correspondence 
Files (Exempt) 

Information Gathering and Retrieval 
System (Exempt) 

Information Indexing System (Ex¬ 
empt) 

Information Items (Exempt) 

Joint Compliance Program (Exempt) 

Land Trust Flies 

National Register (Exempt) 

Project Files (Exempt) 

Project Personnel (Exempt) 

Relocated Witnesses (Exempt) 

8ecret Service Details (Exempt) 
Special Agent Skills 
Strike Force Disclosure Authorisa¬ 
tion List (Exempt) 

Tax Practitioner Files (Exempt) 
Tax Termination File (Exempt) 
Training Records 

Treasury Enforcement Communica¬ 
tions System (TECS) (Exempt) 


Disclosure 

48.006 Disclosure Staff Control Card System 
48.001 Disclosure to Department of Justice 
(Exempt) 

48.002 Disclosure to Executive Depart menu 
and Congressional Committees 
(Exempt) 

48.006 File of Freedom of Information Act 
Correspondence 

48.004 Pre-Employment Tax Check for Ex¬ 
ecutive Departments 

48.003 Testimony of IRS Employees In Non¬ 
tax Matters (Exempt) 

Office or International Operations 

49.001 Collateral and Information Requests 
System (Exempt) 

49.002 Collateral Files and Competent Au¬ 
thority Requests (Exempt) 

49.003 Financial Statements File 
40 004 Foreign Stock Ownership File 
49.006 Index Card Retrieval System 
49.006 Manual Accounting Index of Uncol¬ 
lectible Accounts 

49.007 Overseas Compliance ProJecU Sys¬ 
tem (Exempt) 

49.008 Taxpayer Service Correspondence 
System 

Employee Plans and Exempt Organizations 

60.002 Employee Plan Determination Letter 
Records 

60.001 Employee Plans/Exempt Organiza¬ 
tions Assignment Record (Form 
M-6209) 

50.003 Reports of Significant Matters tn 
Employee Plans/Exempt Organiza¬ 
tions (M 5945) 

Inspection 

60.001 Assault and Threat Investigation 
Files (Exempt) 

60.002 Bribery Investigation Files (Exempt) 
60.003 Conduct Investigation Files (Ex¬ 
empt) 

60.004 Disclosure Investigation Files (Ex¬ 
empt) 

60X105 Enrol lec Applicant Investigation 
Files 

60.006 Enrollee Charge Investigation File* 
(Exempt) 

60.007 Miscellaneous Information File (Ex¬ 
empt) 

60.008 Security. Background and Character 
Investigations Flies (Exempt) 
60.009 Special Inquiry (Complaint) Investi¬ 
gation Files (Exempt) 

60.010 Tort Investigation Files 

Planning and Research 

70.001 Statistics of Income—Individual In¬ 
come Tax Returns (Exempt) 

Technical 
80 001 Artist FUe 

80.003 Correspondence Control and Record* 
80 002 Expert Witness and Pee Appraiser 
FUes 

80.004 Reference Index Digest Cards 
80.005 Reports of Significant Matter* (Form 
M-5945) 

Oryxes or Chiet Counsel 

90.001 Chief Counsel Criminal Tax Case 
FUes (Exempt) 

00.002 Chief Counsel Disclosure Division 
Case Files (Exempt) 

90.003 Chief Counsel General Administra¬ 
tive Systems (Exempt) 

90.004 Chief Counsel General Legal Services 
Case Flies (Exempt) 

90.005 Chief Counsel General Litigation 
Case FUes (Exempt) 

00.006 Chief Counsel Interpretative Division 
Case FUes 

90 007 Chief Counsel Legislation and Reg¬ 
ulations Division Correspondence 
and Private BIU FUes 


90.008 Chief Counsel Refund Litigation Di¬ 
vision Case FUes (Exempt) 

90.009 Chief Counsel Tax Court Case File* 
(Exempt) 

90.010 Digest Room Files Containing Brief a 
and Digest* of Document* Gener¬ 
ated Internally or by the Depart 
ment of Justice Relating to the 
Administration of the Revenue 
Laws (Exempt) 

90.011 Employee Recruiting Files Main¬ 
tained by the Administrative Serv¬ 
lets Division (Exempt) 

90.012 Internal Control Records for Chief 
Counsel Legal Piles 

90.013 Legal Case FUes of the Chief Counsel 
Deputy Chief Counsel, Asaoclsv 
Chief Counsels. Assistant Chief 
Counsel and their Staff Assistants 
(Exempt) 

90.014 Management FUes Maintained by Ad. 

ministrative Services Division and 
the Assistant Chief Counsel Other 
Than the ClvU Service Commh- 
slon’s Official Personnel FUes (Ex¬ 
empt) 

90.015 Reference Records of the Library tn 
the Office of Chief Counsel 
90 j 016 Reports and Information Retrieval 
Activity Computer and Microfilm. 
Records (Exempt) 

General Items Not Otherwise NuMwan 

00 001 Correspondence FUes and Corre¬ 
spondence Control FUes 

IRS Appendix A: Titles and Addresses or 
the Systems Managers 

HI. United States Customs Service 

00.001 Acceptable Level of Competence 
Negative Determination 
00.002 Accident Report* 

00 003 Accident Reporta 
00.004 Accident and Injury Report FUe 
00.005 Accounts Receivable Correspondence 
and Follow-up 
00.006 Accounts Receivable 
00.007 Accounts Receivable 
00.008 Accounts Receivable FUes 
00.009 Acting Customs Inspector (Excepted) 
00.010 Acting Customs Inspectors (Except¬ 
ed) 

00.011 Acting Customs Inspector* (Except¬ 
ed) 

00.012 Acting Customs Officer (Excepted) 
00.013 Acting Customs Officer < Excepted) 
00.014 Advice Requests (legal) (Exempt) 
00.015 Aircraft and Yacht Arrival Notice 
00.016 Aircraft Ownership FUe (Exempt) 
00.017 Aircraft Registers (Exempt) 

00.018 Aircraft Sanctioned List 
00.019 Applicants FUe 
00.020 Applicant Supply File 
00.021 Arrest/3el*ure/Search Report and 
Notice of Penalty File (Exempt) 

00 022 Attorney Case FUe (Exempt) 

00 023 Authorization to Perform Travel 
00.024 Automated Customs Air Fleet Man¬ 
agement Reporting System (CAMSi 
00.025 Automated Merchandise Processing 
System (AMPS) Liquidation FUe 
00.026 Badge and Gun Report 
00.027 Badge Number File 
00.028 Baggage Declaration 
00.029 Baggage Declaration File on local 
Residents of the Virgin Islands 
00.030 Bankrupt Parties-in-Intere*t 
00.031 Bills Issued Files 
00.032 Biographical FUes Headquarters 
00.033 Biographical Information File 
00.034 Boarding Report (Exempt) 

00.035 Boat Automated Management System 
(BAMS) 

00.036 Boat Owners Mailing List 
00.037 Cargo Security FUe (Exempt) 

00.038 Carnet Information System (Ex¬ 
empt) 

00.039 Carrier File 
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00 040 Carrier Pile 

00.041 Carunen or Lightermen (Exempt) 
00.042 Cose and Complaint File 
00.043 Case Files (Regional Counsel-Region 
V) (Exempt) 

00 044 Certificate* of Clearance 

oc 045 Claims Act File 

00 045 Claims Case File iExempt) 

00 047 Claims Files (Region VUI) (Exempt) 
00.046 Claims for Automobile Accidents 
(Exempt) 

CO019 Claims (Receivable and Payable) 

00 076 Customs Patrol Officer (CPO) Dally 
Activity Reporting 8y*tem 
00.077 Disciplinary Action and Resulting 
Grievance or Appeal Case Flics 
(Exempt) 

oo 076 Disclosure of Information File (Ex- 


00.070 

00.080 

00.081 
137 
10 082 

oo 083 
00 084 
00.085 
00.086 
00.087 

00 068 

00889 

00 090 
00-091 
DO 092 
00.093 


00.094 

00267 

00.095 

00898 

00.097 

00 099 

00288 

00.050 

00.081 

00882 

00.053 

00854 

00.055 

00858 

00 057 

00.058 

00859 

00 000 
00 081 
00882 

00.063 

00.084 

‘0085 

00.068 

00867 


empt) 

Disclosure of Information File (Ex¬ 
empt) 

Disclosure of Information Request 
Files (Region VTU) (Exempt) 

Dock Passes 
Drivers License File 
Duty Assessment by Account 
(DABA), Interested Persons List 
Employee Relations Case Files 
Employee Relocation Allowances 
E. E. O, Complaint File 
EEO Complaint Processing 
Equal Employment Opportunity 
Program (Exempt) 

Equal Opportunity Complaint Proc¬ 
essing records system 
Equal Opportunity Discrimination 
Complaint Case File (Exempt) 
Equipment Record File 
Equipment Record File 
Exit Interview 

Federal A New York 8tate Licenses 
for Commercial Importation of 
Alcoholic Beverages 
Federal Tort Claims Act File (Ex¬ 
empt) 

Federal Tort Claims Act File (Ex¬ 
empt) 

Film Library of Seizures 
Fines. Penalties, and Forfeiture 
Control and Information Retrieval 
System 

Fines. Penalties, and Forfeitures 
(Supplemental Petitions) (Ex¬ 
empt) 

Fines, Penalties and Forfeiture Files 
(Supplemental Petitions) (Ex¬ 
empt) 

Collection File (Exempt) 

Community Lender Survey 
Complaints Against Customs Per¬ 
sonnel 

Complaints Against Customs Per¬ 
sonnel 

Confidential Source Identification 
File (Exempt) 

Confidential Statements of Employ¬ 
ment and Financial Interest* 
Congressional and Employment Cor¬ 
respondence 

Congressional and Public Corre¬ 
spondence File 

Container Station Operator Flies 
(Exempt) 

Cooperating Individual Flies (Ex¬ 
empt) 

Correspondence Log for the Clarifi¬ 
cation and Valuo Division 
Counseling Reports 
Court Car Pile (Exempt) 

Court car Piles (Region VIII) 
(Exempt) 

Court Docket Records System (Ex¬ 
empt) 

Credit Card File 
Crew Declarations File 
Crew List File 

Curwuq* and Monetary Iustrurrent. 
Reporting System rCMTR) (Ex¬ 
empt) 


00.068 Customhouse Brokers Examination 
Records 

00.069 Customhouse Broken File. Chief 
Counsel (Exempt) 

00.870 Customhouse Brokers, Headquarters 
Records (Exempt) 

00.071 Customhouse Brokers Records (Ex¬ 
empt) 

00.072 Customhouse Brokers Records (Head¬ 
quarters) (Exempt) 

00.073 Customs Fugitive Program (Exempt) 
00874 Customs Licensing and identification 
Program (Proposed) (Exempt) 
0tf.075 Customs Officer Badge Inventory 
00.098 Fines, Penalties and Forfeiture Rec¬ 
ords (Exempt) 

00.100 Fined. Penalties and Forfeiture Rec¬ 
ords (Headquarters) (Exempt) 
00.101 Fines. Penalty. and Forfeiture 
(FPAF) Records System (Exempt) 
00.102 Firearms Qualification Certificate 
Record 

00.103 Firearms Qualification Records 
00.104 Florida Boat Registration FUe (Ex¬ 
empt) 

00.105 FOrmer Employees 
00.106 Freedom of Information Requests 
00.107 Full-Field Investigation—Active and 
Completed Log 

00.106 Government Employees* Driver Li¬ 
cense File 

00.109 Handicapped Employee FUe 
00.111 I. D. Cards 

00.110 Identification Cards (CF 3135) File 
00.112 Immediate Delivery Violation Rec¬ 
ord 

00285 Importer Name and Address Record 
System 

00.113 Import Specialist Activities—Inves¬ 
tigation Referrals 

00.114 Import Specialist Activities—Lab¬ 
oratory Samples 

00.115 Import Specialist Activities—Semi¬ 
nars 

00.116 Import Specialist Activities—220 
Vialta. Region IX 

00.117 Information and Investigatlvo Re¬ 
ports from Other Federal Agencies 
(Exempt) 

00.118 Information Received File (Patrol 
FUe) (Exempt) 

00.119 Information Received File (Patrol 
Division—New Orleans. La-) (Ex¬ 
empt) 

00.120 Information Received File (Patrol 
Division—New Orleans, La.) (Ex¬ 
empt) 

00.121 Information Received (MOIR) Pile 
(San Diego DD) (Exempt) 

00.122 Information Received File (San Juan 
Patrol) (Exempt) 

00.123 Injury Notice 

00.124 Inspector Training Quarterly Check¬ 
list Forma and Inspector Corres¬ 
pondence Course Enrollment 
Forms (CF-00) 

00.125 Indulgence Log (Exempt) 

00.126 Internal Security Flic 
00127 Internal Security Records System 
(Exempt) 

00.128 Investigations Program AnalynU 
00 129 Investigations Record System <Ex- 

ompt) 

00.130 Investigative Program Analysis 
00.131 Justice Court Care Kile (Exempt) 
00.132 Justice Court Case FUe (Exempt) 
00.133 Justice Department Cose FUe (Ex¬ 
empt) 

00.131 Laboratory Report Card 
00.135 Legal Case Inventory System 
00.136 Liquidated Damage Caws; Prior Vio¬ 
lations 

00.137 List of Vessel Agents Employees 
00.138 l itigation Issue Files (Exempt) 

00 139 Locator Cards 

00.140 Lockout Notice (Exempt) 

00.142 Mau F.ntry Protest 
00.143 Mall Protest 
00.144 Mail Protect P«o 


00.145 
00.147 
00 146 

00.149 

00.150 

00 288 

00.151 

00.152 

00.153 

00.154 

00.155 

00.156 

00.168 

00.150 


00.100 

00.101 

00.102 


00.103 

00.164 

00.105 

00.180 

00107 

00.168 
00.169 
00.170 
00.171 
00.172 
00.173 
00 174 
00.175 
00 176 

00.177 
00 179 
00.178 
00.180 

00 181 
00.162 
00.183 

00.184 

00.185 


00.186 


00 187 
00.188 
00.180 

00.190 

00.191 

00.102 

00.103 

00.194 

00.195 

00.196 

00.107 


00 198 

00 199 
00200 
00.201 
00202 
00.203 
00204 
00205 
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Merit Promotion Plan Case Files 
Military Declarations Pile 
Military Personnel and Civilian Em¬ 
ployees* Claims Act FUe 
Military Personnel and Civilian Em¬ 
ployees* Claims Act Pile 
Military Personnel and Civilian Em¬ 
ployees* Claims Act FUe 
Military Personnel and Civilian Em¬ 
ployees* Claims Act FUe 
Motor Vehicle Accident Reports 
Motor Vehicle Operator s Identifica¬ 
tion Card 

Motor Vehicle Operator's Ii>. Card A 
Record 

Narcotics Importers 
Narcotics Suspect File (Exempt) 
Narcotics Violator FUe 
Non-DlscipUnary Grievance Case 
PUes 

Notification of Personnel Manage¬ 
ment Division When an Employee 
Is Placed Under Investigation by 
the Office of Internal Affairs (Ex¬ 
empt) 

Operations Officer** (Classification 
and Value) Work Accomplish meats 
Optional Retirement List 
Organization (Customs) And Auto¬ 
mated Position Management Sys¬ 
tem (COAPMS) 

Outside Employment Requests 
Overtime Earnings 
Overtime Earnings 
Overtime Earnings Dally Log Book 
Overtime Earnings Record—Customs 
Warehouse Officers 
Overtime File 
Overtime Log 
Overtime Reports 
Parking Permit Pile 
Parking Permits File (N. Y. Region) 
Parking Space PUe (L. A. Region) 
Passengers' Declarations File 
Patrol Division Dally Activity Report 
Patrol Information Data System (Ex¬ 
empt) 

Patrol Officer Activity Listing 
Patrol Officers Case FUe (Exempt) 
Payroll Administration Problems 
Payroll Record of Employee Not Cov¬ 
ered by the Automated System 
Payroll Report 
Penalty Ca»e PUe (Exempt) 

Personal Search (Negative ) (Ex¬ 
empt) 

Personal Search, (Negative Results) 
(Exempt) 

Personal Search—Negative (District 
Director—Mobile. Alabama) (Ex¬ 
empt) 

Personal Search—Negative (District 
Patrol—New Orleans, La.- Mobile, 
Alabama) (Exempt) 

Personal Search FUe (Exempt) 
Personal Search Report (Exempt) 
Personnel Action Records System 
(Exempt) 

Personnel Cos© PUe (Exempt) 
Personnel Os© File (Exempt) 
Personnel Case Flies (Region VIII) 
(Exempt) 

Personnel Files of Customs Employees 
Personnel/Payroll System 
Personnel Records System, Office of 
Regional Counsel, Region IX 
Preclearance Costs 
Private Aircraft Inspection Report¬ 
ing System (Pairs) (Exempt) 
Private Yacht Inspection Reporting 
System (Exempt) 

Property Assigned to Employe© 
Property File 

Property FUe—Non-Expendable 
Protest Inventory System 
Receipt for Property Assigned 
Receipt for iYoperty Assignment 
Reclassification request* 
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00.200 Regulatory Audita of Customhouse 
Brokers (Exempt) 

00.207 Reimbursable Assignment System 
00.208 Restoration of Forfeited Annual 
Leave Cases 

00.209 Resumes of Professional Artists 
00.210 Revocation of I, D. Privilege* and 
“Cash Basis Only” for Reimbursa¬ 
ble Services List 
00.211 Sanction List 

00-212 Search /Arrest, Seizure Report (Ex¬ 
empt) 

00213 Search, Arrest and Seizure Reporting 
System (Exempt) 

00.214 Seizure Pile (Exempt) 

00.215 Seizure Report File 

00.216 8ervtcc Records of Former Employees 

00.217 Set Off Filet 

00-218 Seventy-Two Hour Archives Search 
System (Exempt) 

00.210 Skills Inventory Records 
00.220 Supervisory Note* and 8F-7B File* 
00.221 Suspect File (Exempt) 

00 223 Suspect File (Exempt) 

00.224 Suspect Persons Index (Exempt) 

00.225 Telephone Analysis Program (Telan) 
(Exempt) 

00220 Television System 
00.227 Temporary Importation Under Bond 
(TIB) Defaulter Control System 
00.228 Temporary Importation Violation 
Record 

00.229 Theft Information System (TIB) 
(Exempt) 

00.230 Time and Attendance and Leave 
Records 

00.231 Tort Claim* Act File (Exempt) 

00.232 Tort Claim* Act File (Exempt) 

00.233 Tort Claims Act File (Exempt) 

00.234 Tort Claims Fllo 
00.235 Tort Claim* File 
00.235 Tort Claim Records System (Ex¬ 
empt) 

00.237 Tort Claimants System 
00.238 Training and Career Individual De¬ 
velopment Plan* 

00.239 Training Record* 

00.240 Travel Advances 
00241 Travel Advances 
00.242 Travel Advance File 
00.243 Travel Payment System 
00244 Treasury Enforcement Communica¬ 
tions System (TECS) (Exempt) 
00.245 Treasury Enforcement Communica¬ 
tion* System Card File (Exempt) 

00 240 Uncollectible Check* File 
00.247 Uniform Allowance 
00248 Uniform Allowance* 

00.249 Uniform Allowances—Unit Record 
00250 Uniform Allowance File 
00251 Unscheduled Overtime Report (Cus¬ 
toms Form 31) 

00.252 Valuables Shipped Under the Gov¬ 
ernment Looses in Shipment Act 
00253 Vehicle Microfiche File* 

00.254 Vessel Iden tin cation Report (Ex¬ 
empt) 

00.255 Vessel Violation Profile System (Ex¬ 
empt) 

00.250 Violation Index File 

00.357 Violator* Card File 

00258 Violator's Case File* 4 Exempt) 

00.259 Violators Flic (Exempt) 

00 200 Warehouse Proprietor File* (Exempt) 
00261 Warehouse Violation Record 
00262 Warnings to Importers in Lieu of 
Penalty 

00263 Work Hour Record* of Employee* 
00264 Workman's Compensation & Job- 
Related Injury File 

United States Customs 8 eiivice Apptndix A: 
Addresses or Headquartxbs, U S. Customs 
Service and Regional Commissioners or 
Customs 

IV. United State* Secret Service 

00.001 * Administrative Operation* Informa¬ 
tion System 


00.002 Criminal Investigation System (Ex¬ 
empt) V 

00.003 Financial Management Information 
System 

00.004 Freedom of Information Request 
Bystem 

00.005 I Algal Counsel Record System 
00.006 Non-Criminal Investigation Informa¬ 
tion System (Exempt) 

004)07 Protection Information System (Ex¬ 
empt) 

00.008 Public Affairs Record System 
00.009 Training Information System 

United States Secret Service Appendix A: 
Addresses r or UJ3. srcitrr Service Field 
Offices 

V. Bureau of Alcohol, Tobacco and Firearms 

00.001 Administrative Record System 
00.002 Correspondence Record System 
00.003 Criminal investigation Report Sys¬ 
tem (Exempt) 

00.004 Fiscal Record System 
00.005 Freedom of Information Requests 
00.006 Internal Security Record System 
(Exempt) 

00.007 Personnel Record System 
00.008 Regulatory Enforcement Record Sys¬ 
tem (Exempt) 

00.009 Technical and Scientific Services 
Record System (Exempt) 

ATF Appendix E-l: Addresses r on ‘ Loca¬ 
tions" Section* or Each System op 
Records 

VI. Bureau of Engraving and Printing 

00.001 Accident and Safety Report 
00.002 Civilian Employee Claim File 
00.003 Continuation of Pay Record 
00.004 Counseling Record* 

00.005 Compensation Claim* 

00.000 Debt File* (Employees) 

00.007 Departmental Integrated Personnel 
Services System (DIPS) 

00.008 Emergency Contact Records 

00.000 Employee Arrest Record 

00.010 Employees Health Unit Dally Report 

00.011 Employee's Home Contact Flic 

00.012 Employee Index File 

00.013 Employee Locator Record 

00.014 Employee's Daily Production Record 

00.015 Employee Seniority List 

00.016 Employee Suggestions 

00.017 Financial Interest Record 

00,040 Freedom of Information/Privacy Act 

00.018 Guard Uniform Control Account 

00.019 Identification Files 

00 020 Industrial Truck Licensing Records 

00 021 Investigative File* (Exempt) 

00.022 Monthly Equal Employment Op¬ 
portunity Activity Report 
00.023 Motor Vehicle Licensing Records 
00.024 Payroll Record* 

00.025 Payroll Statistical Data 
00 026 Personnel Protective Equipment File 
00.027 Personnel Movement Control Record 
00.028 Personnel Progress and Achievement 
Record 

00.029 Petition of Election 
00.030 Project Rest (Reporting Employment 
Statistic* In Treasury') Minority 
Statistics 

00.041 Record of Discrimination Complaints 
00.031 Reemployment Information Record 
00.032 Retention Register 
00.033 Roster of Bureau of Engraving and 
Printing Employee* 

00 034 Time and Attendance Record 
00 035 Tort Claims (Against the United 
States) 

00 036 Union Dues Allotment* 

00 037 Union Index 

00.038 Unscheduled Absence Record 

00.039 Work Performance Records 


VII. Bureau of Government Financial 
Operations 

00.001 Administrative Records 
00.002 Check Issue Record* for Regular Re- 
currlng Benefit Payment* 

00.003 Claim* and Inquiry Record* on 
Treasury Checks. U.S. Currencies, 
and International Claimants 
00.004 Freedom of Information Request* 
00.005 GFO Personnel Record* 

00.006 Identification File* on Individual & 
Caching Treasury Checks at thr 
U-8, Treasury 

00.011 Individual Retirement Card* 

00.007 Payroll & Pay Administration 
00.008 Personnel Security Records 
00 009 Postal Saving* Deposit* 

00.010 Record* of Accounting Officers’ Au¬ 
thority with Treasury 

VIII. Bureau of the Mint 

00 001 Applicant and Information Form* for 
Great Plaza Parking Permit* 

00.002 Applicants for Selection for the Cur¬ 
rent Annual Assay Commission, 
and Member* of Former Commis¬ 
sions 

00.003 Cash Receivable Accounting Infor¬ 
mation System 

00.004 Confidential Statement* of Financial 
Interest 

00.005 Current Employee Security Identifi¬ 
cation Record 

00.006 Employee and Former Employer 
Travel and Training Accounting 
Information System 

00.007 Employee. Former Employee and Vis¬ 
itors. Occupational Safety and 
Health. Accident and Injuries Rec¬ 
ord* and Claims for Injuries or 
Damage Compensation Records 
00.008 Employee Payroll, Personnel and 
Time and Attendance History 
Automated Recording 8yitem. De¬ 
partmental Integrated Personal 
Service* System (DIPS) 

00.009 Employee-Supervisor Performance 
Evaluation, Counseling and Time 
and Attendance Record* 

00.010 Examination Report* of Coin* For¬ 
warded to Mint from U.8. Secret 
Service (Exempt) 

00.011 General Correspondence 
00.012 Investigatory File* on Theft of Mint 
Property (Exempt ) 

00.013 Numismatic Coin Operation* System 
(Nucos) Record*; Customer Mail¬ 
ing List and Order Processing Rec¬ 
ords for Coin Set*. Medals and 
Numismatic Item* 

00.014 Purchases, Sale*. Exchange and As¬ 
says of PreclouB Metals 
00.015 Redemption of Uncurrent or Muti¬ 
lated Coins 

IX. Bureau of the Public Debt 

00.001 Personnel and Administrative Rec¬ 
ord* 

00.002 United 8tates Savings-Type Securi¬ 
ties 

00.003 United State* Securities (Other Than 
Saving a-Type Securities! 

X Office of the Comptroller of the Currency 

00.001 Annual Employee Leave Record 
00.002 Attendance and Leave 
00,003 Attorneys Flic 
00.004 Consumer Complaint Letter File 
00.005 Dally Absentee Report* 

00.006 Employee Locator Map 
00.007 Employee Parking Permit & Space No 
00.008 Employee Payroll Records 
00.009 Employee Reference File 
oqoio Fed. Bureau of Investigation Report 
Cord Index (Exempt) 

00.011 Formal Complaint Report* 

00212 Freedom of Information Log 
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00 013 Information File on Individual* and 
Commercial Entitles Known or 
Suspected of Being Involved In 
Fraudulent Activities (Exempt) 
00.014 investigation Files/Employee Refer¬ 
ence File (Exempt) 

00 015 Leave Applications 
00.010 Parking Space Applications 
00,017 Travel and Expense Vouchers 
00 018 Employee Management & Planning 
Ctf.019 Employee Relations 
oo 030 rrecomplaint Counseling and Com¬ 
plaint Activities 

1st National Bank Region 

00.023 Address Card— CC0O2O-O1 
00 024 Bond Issue Listing 
00 035 Civil Defense Card Control Sheet— 
CC-6020-08 

00.030 Employee Vehicle Authorization CO- 
0042-22 

00033 Monthly Outstanding Report of 
Travel Advances 

00 031 Pocket Identification Card Control 
Sheet~CC-602O-C9 

oo 037 Time and Attendance Report Form 
TUS-430 

00.028 Travel Advance Listing i 

Second National Bank Reckon 

00.029 ADP Time and Attendance Reports 

00 030 Automobile Authorization 

00.031 Civil Defense Card Register 

00 032 Computer leave Balance Printout 

00.033 -K** Bond List 

00 034 Employee Annual Leavo Cards 

00.005 Examiner ID Cud Register 

00 030 Inventory Control Records 

00 037 Mailing Plates 

00 338 Travel Advance Files 

00.039 Travel Voucher Files 

Third National Bank Region 

00.040 Automobile Authorization 
00 041 Civil Defense Card Register 
00.043 Comprehensive History of Em¬ 
ployees—Master Files 

00 043 Computer Leave B ala n ce Printout 

00 044 Consumer Complaint Index 

OO 045 "B" Bond List 

00 046 Employee Annual Leave Record 

00.047 Employee IT). Register 

00 048 Employee I D. Pin Register 

00 049 inventory Control Sheets 

00.060 Regional Telephone Log 

00.051 Travel Advances 

00.052 Travel Vouchers 

00.053 Visitors Log 

00 054 Weekly Itineraries 

Fourth National Bank Region 

00 055 Annual Leave Report 
00.050 Applications lor Travel Advances 
00.067 Comprehensive Listing of Employees 
00.058 Employee Vehicle Authorization 
00.059 Examination Failures 
00-000 Examiner Authorization Certlficatae 
00.001 Oovemment Transportation Re¬ 
quests 

00.002 Ores ter Cleveland Fed. Campaign 
00.063 Inventory of Identification Cards it 
Pins 

00 064 List of E Bonds 

00.005 Mailing Plates 

00.000 Monthly List of Travel Advances 

00807 Personnel Directory 

00 008 Salary Cards 

00 009 Time and Leave Register 

00 070 Travel Expense Vouchers 

00,071 Weekly Itineraries 

Fitth National Bank Region 

00.072 Address Card File 
00873 Addressograph Plates 
00 074 Automobile Authorizations 
00875 Civil Defense ID Card Register 
00 070 E Bond Lists 


00877 Employee Annual A Sick Leave Rec¬ 
ord (T 5s A) 

00,078 Employee Index 
00.079 Examiner ID Card Register 
00.QQ0 History of Employee-Master File TU8 
404 

00 081 ID Pin Register 
00.083 Inventory Control Sheets 
00.063 List of Travel Advances 
00.084 Personnel Notebook 
00.085 TR Index 
00.080 Travel Vouchers 
00.087 Visitor and Telephone Logs Persons 
Calling or Visiting Regional Office 
00 088 Weekly Itineraries 

Sixth National Bank Region 

00 089 Automobile Authorizations 
00.090 Bank Organizers A Proposed Officer 
Flics 

00 001 Civil Defense Card Register 
00 093 E Bond 

00.093 Employee Compensation 

00.094 Employee Leave 

00.095 Employee Residence 

00090 Examiner ID Register 

00.097 Inventory (Property) Control Card 

00.098 Payroll Roster 

00,099 Regional Advisory Committee 

00.100 Time 5k Attendance 

00.101 Travel Advances 

00,103 Travel Vouchers 

00 103 Weekly Itineraries 

ScvzNTH National Bank Rectos 

00 104 Consumer Complaint Index 
00.106 E Bond Listing 
00.106 Educational Record File 
00.107 Employee Comprehensive Listing 
00.108 Time and Attendance Records 
00.109 Travel Ae Per Diem Vouchers 
00.110 Weekly Examiner Itineraries 

Eighth National Bank R re ion 

00.111 Accident Report 
00.113 Automobile Authorization 
00.113 Civil Defence Card Control Register 
00.114 Comprehensive Listing of Employee 
Master File Form TUS 404 
00 115 Consumer Complaint Index 
00 110 E Bond Listing 

00.117 Employee Annual and Sick Leave 
Card 

00.118 Employee Vehicle Authorization 
Form CC-0042-32 

00.119 Identification Pin Control Register 
00 120 Inventory Control of Property 
00.121 Mailing List Master Sheet 
00.123 Pocket Identification Card Control 
Register 

00.133 Telephone Log 

00.124 Time and Attendance Report i TUS- 
430) 

00.126 Time and Leave Register 
00.126 Application for Travel Advance Form 
CC-6042-17 

00.127 Travel and Expense Vouchers Form 
CC-6040—03 

00.128 Weekly Itinerary Form CC-1427-OX 

Ninth National Bank 

00.129 Automobile Authorization File 
00.130 Bank Flies 
00.131 Civil Defense Card Register 
00.132 Computer Leave Printout 
00.133 Computer List of Travel Advances 
00.134 Computer Printout Series E Bond 
Subscribers 

00.135 Employee Annual Leave Cards 
00.136 Employee Annual Leave Computer 
Printout 

00 137 Employee Identification Card Reg¬ 
ister 

00.138 Employee Mailing Labels 
00.139 Financial 8c Biographical Reports of 
Organizers of Now National Banks 
00.140 Identification Pin Register 
00.141 Inventory Control Cards 


00.142 Public Files 
00.143 Regional Telephone Log 
00.144 Travel Voucher Files 
00.145 Weekly Itineraries 

Tenth National Bank Region 
00.140 Accident Report 

00.147 Civil Defense Card Control Register 
00.148 Comprehensive Listing of Employee 
Master File Form TUS 404 
00.149 Consumer Complaint Index 
00.150 E Bond Listing 
00.151 Employee Annual and Sick Leave 
Card 

00 152 Employee Vehicle Authorization 
Form CC-6042-22 

00 163 Identification Pin Control Register 
00.151 T nventory Controt of Property 
OO.ir . falling List Master Sheet 
00. Uu Pocket Identification Card Control 
Register 

00.157 Telephone Log 

00.158 Time and Attendance Report (TUS- 
430) 

00.159 Time and Leave Register 
00.108 Application for Travel Advance Form 
CC-0042-17 

00.161 Travel and Expense Vouchers Form 
CC-0040 03 

00.102 Weekly Itinerary Form CC-1427-OX 
Eleventh National Bank Region 

00.163 Accident Report 
00.164 Civil Defense Card Control Register 
00.106 Comprehensive Listing of Employee 
Master File Form TUS 404 
00 106 Consumer Complaint Index 
00.167 E Bond Listing 

00.1C8 Employee Annual and Sick Leave 
Card 

00.169 Employee Vehicle Authorization 
Form CC-6042-22 

00.170 Identification Pin Control Register 
00.171 Inventory Control of Property 
00.172 Mailing List Master Sheet 
00.173 Pocket Identification Card Control 
Register 

00.174 Telephone Log 

00.175 Time and Attendance Report (TUS- 
430) 

00.170 Time and Leave Register 
00.177 Application for Travel Advance Form 
CC-0042-17 

00 178 Travel and Expense Voucher Form 
OC-0O4O-O3 

00.179 Weekly Itinerary Form CC-1427-OX 
Twelfth National Region 

00.180 Automobile Authorization File 
00.181 Civil Defense Card Register 
00.182 Computer Leave Printout 
00 183 K Bond List 
00.184 Employee Mailing List 
00.186 Employee Time Cards Copies 
00.186 Identification Card Register 
00 187 Identification Pin Register 
00 188 Telephone Log 
00.189 Transportation Request 
00.190 Travel Vouchers 
00.191 Visitor's Log 
00.192 Weekly Itineraries 

Thzstzknth National Bank Region 

00 193 Active Personnel Flies. Automobile 
Authorization and Travel Advances 
00.194 Civil Defense Card Register 
00.196 Comprehensive History of Employee 
Master File 

00.196 Computer Leave. Balance Printout 
00 197 E Bond List 

00.198 Employee Annual Leave Record- 
Cards 

00.199 Examiners I. D. Card Register 
00 200 Examiners I D. Pin Register 
00.201 Inventory Control Sheets 
00 202 Mailing Plates 
00.203 Regional Telephone Log 
00.204 Travel Voucher Files 
00206 Weekly Itineraries 
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NOTICES 


PonrntE?rrH National Bank Region 

00 206 Automobile Authorizations 
00.207 cmi Defense Card Register 
00.206 Consumer Complaint Index 
00 209 E Bond List 

004210 Employee Annual Leave Record Cards 
00.211 Examiners I D. Card Register 
00.212 Farm TU5 404 Comprehensive His¬ 
tory of Employee Master File 
00.213 Form TUS 430 Computer Leave Bal¬ 
ance Printout 
00.214 I.D. Pin Register 
00.215 Inventory Control Sheets 
00.216 List of Travel Advances 
00 217 Mailing Plates 
00-218 Regional Telephone Log 
00.219 Travel Vouchers 
004120 Visitors Log 
00.221 Weekly Itineraries 

XI United States Savings Bonds Division 

00 001 Savings Bonds Employee Records 
System 

00 002 Savings Bonds Sales Promotion/Vol¬ 
unteer Record System 

00.003 Savings Bonds Sales Record System 

XII. Consolidated Federal Law Enforcement 
Training Center 

00.003 CFLETC Confldentlal Financial Rec¬ 
ords 

00.001 CFLETC Payroll System 
00.002 CFLETC Trainee Records 

U.8. TmXAsraT Appendix AA 
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Treasury/OS 00.010 

System nunc: Office of Debt Analysis, Actuarial Valuation 
Systc m — Treasury/OS. 

System location: Office of the Secretary of the Treasury, Office 
of Debt Analysis, Office of the Gmeminent Actuary. 15th and 
Pennsylvania Avenue. N.W., Washington. D.C. 20220. 

Categories of individuals covered by the system: Participants and 
beneficiaries of the following pension plans: District of Columbia 
Teachers, Policemen, Firemen, Judges. U.S. Tax Court Judges, 
U S. Foreign Service officers and staff personnel, U.S.I.A. Officers 
and staff personnel. 

Categories of records In the system: Information in the system is 
as follows: Active Records: name; social security number; vtlary; 
category-grade; year of entry into system; service computation 
date; year of birth; year of resignation or year of death, & refund if 
any; indication of LWOP status (if any); Retired Records: same as 
actives; annuity; year of separation; cause of separation (optional, 
disability, deferred, etc.), years and month* of service by type of 
service; single or married; spouse s year of birth; principaFs year 
of death; number and ages of children on annuity roll; year of ter¬ 
mination of survivors. 

Authority for maintenance of the system: Statutes require the 
Secretary of the Treasury to certify the valuation of peusion funds 
as follows: D.C. Teachers. 60 Slat 881; D C. Judges. 78 Slat. 1061; 
U.S. Tax Court Judges 26 U.S.C. 7418, U.S. Foreign Service Of¬ 
ficers. USIA Officers and staff 22 USC 1101. In addition, the 
House District Committee formally requested certification of the 
pension funds for D.C. police and firemen. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The Government Actua¬ 
ry performs mathematical computations to assess expected income 
and outlays of pension funds listed in the OOCategory of In¬ 
dividual" section. For additional routine uses, see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Data are on punched cards 
and computer print-outs. Individuals are listed alphabetically. 
Records arc stored in the Actuary's office in the locked and 
guarded Treasury Building. The records are retained on a year-to- 
year basis. When agencies whose pension funds arc valued forward 
new records for valuation, older records are discarded. 

System manager(s) and address: The Government Actuary. Office 
of the Secretary of the Treasury, 15th and Pennsylvania Avc., 
N.W . Washington, D.C. 20220. 

Notification procedure: The Government Actuary keeps subject 
records for statistical purposes only and does not release informa¬ 
tion on individual records. Sec System Manager above. 

Record access procedures: Inquiries should be directed to the or¬ 
ganization whose pension funds are valued. If that organization's 
address is unknown to the inquirer, the Government Actuary will 
forward the inquiry to the appropriate organization. 

C on testing record procedures: Sec Notification and Access above. 

Record source categories: Data for actuarial valuation are pro- 
organizations responsible for pension funds listed under 
OOCategory of Individual." namely the District of Columbia 
Government, the U.S. Tax court, the U.S. Foreign Service and the 
U.5. Information Agency. 

Treasury /OS 00.0 II 

System name: Office of Debt Analysis, General Correspon¬ 
dence—Treasury/OS. 


System location: Records are stored for the Office of Debt Analy¬ 
sis by the Office of the Secretary. Central Files, Main Treasury, 
15th and Pennsylvania Avenue, N.W., Washington. D.C. 20220. A 
card file with each writer's name, address and subject of inquiry is 
maintained as a quick reference in the Office of Debt Analysis. 

Categories of Individuals covered by the system: General public, 
other executive agencies and the Congress. 

Categories of records in the system: Letters from the general 
public, other executive agencies and the Congress regarding the na¬ 
tional debt, the economy and monetary 1 and fiscal policy 

Authority bur maintenance of the system: 5 USC 301. 

Routine it<es of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Previous correspondence 
with the some writer is reviewed to enable us to provide complete, 
nonrepetitive replies to current inquiries. For additional routine 
uses, see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
aud disposing of records In the sytem: The actual incoming letter and 
a carbon of our response arc filed alphabetically by the individual's 
name. Letters are stored in the Treasury's Central Files, in the 
locked main Treasury Building, for 3 years and then arc discarded 
as common trash. 

System manager!*) and address: Director. Office of Debt Analy¬ 
sis. 

Notification procedure: Treasury. Director. Office of Debt Analy¬ 
sis. 15th and Pennsylvania Avenue. N.W.. Washington. D.C. 20220. 

Record access procedures: Requests should be submitted to the 
Director. Office of Debt Analysiv. 15th and Pennsylvania Avenue, 
N.W.. Washington. D.C. 20220. 

Contesting record procedures: Sec Access above. 

Record source categories: Letters arc from the general public, 
other executive agencies and the Congress. They come directly to 
the Treasury or ore referred to the Treasury by the White House, 
Congressional offices, or other executive agencies. 

Treasury /OS 00.020 

System name: Energy Policy Office Administrative 

File—Treasury/OS. 

System location: Room 4464, Treasury Building, I5lh & Pennsyl¬ 
vania Avenue, Washington. D.C. 20220- 

Categories of individual* covered by the system: Employee 
(presently in a position in this office). Applicant (one who will be 
hired). 

Categories of records in the system: Employee: regular personnel 
papers, which are duplicates and this file is not complete. Appli¬ 
cant: S.F. 171. % w 

Authority for maintenance of the system: Federal Personnel 
Manual. 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Administrative Personnel 
File: for general reference. Applicant: used in interviews. For addi¬ 
tional routine uses, see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylera: 

Storage: File Cabinet. 

Retrievability: Located in Room 4464. 

Safeguards: Filed by Dame. Usual Security. 
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Retention and disposal: Disposed when no longer needed for 
reference. 

System manager!*) and address: Deputy Assistant Secretary for 
Energy Policy, Department of the Treasury. Room 4464. MT, 
Washington. l).C. 20220. 

Notification procedure: Same as the above. 

Record access procedures: Written request to: Director. Regulato¬ 
ry and Legislative Review. Office of Energy Policy. Room 4460, 
MT. Washington, D C. 20220 

Contesting record procedures: See Access above 

Record source categories: Administrative Personnel bolder rou¬ 
tine personnel actions Applicant: SF 171. 

Treasury /OS 00.021. 

System name: Assistant Secretary. Personnel Administrative 
Files—T reasury /OS. 

System location: Room 2036, Treasury Department, 15th and 
Pennsylvania Avc.. Washington, D-C. 20220. 

Categories of individuals covered by the system: Fmploycex. 
Prospective employees. 

C ategories of records in the system: Employee: regular personnel 
papers, which arc duplicates. This working file is not complete. 
Prospective employee: S.F. 171 and related regular personnel 
forms. This working file is not complete 

Authoritv lor maintenance ol the system: Federal Personnel 
Manual, 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Administrative Personnel 
File, for general reference Prospective employee, for interviews. 
For additional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: File Cabinet with lock. 
Located in Room 2036. Filed by name. Usual Security, Disposed 
when no longer needed for reference 

System manager!*) and address: Mrs. Doris L. Smith. Administra¬ 
tive Officer. Department of Treasury, Room 2036, Washington, 
D C. 20220. 

Notification procedure: See System Manager above. 

Record access procedures: See System Manager above. 

Contesting record procedures: See System Manager above. 

Politic* and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: File Cabinet with lock, 
located in Room 2036, filed by name, usual security. Disposed 
when no longer needed 

Treasury/OS 00.030 

System name: Bilateral Development Program Office Personnel 
FUc —T reasury/OS. 

System location: Room 5225 Main Treasury, 15th ami Penn. Avc. 
N.W . Washington. D C. 20220. 

Categories of individuals covered by the system: This file consists 
of four basic categories. They arc (1) AEA Staffing Needs: (2) Ap¬ 
plicants— Job; (3) BDPO Personnel, and (4) Overseas Posts wTth in¬ 
dividual files on Bogota, Bra/ilia. Hong Kong. Mexico City, New 
Delhi, and Saigon. 

Categories ol records in the system: These files consist of various 
personnel papers on individuals in both the Washington office and 
Oversets posts. These papers consist of 171 forms, evaluations, 
and promotional and status changes of individuals The overseas 
fifcs consist primarily of correspondence between the overseas 
posts and the home office. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses ot records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These files arc kept by 
the Director of the Bilateral Development Office ami are used 
primarily by him unless he authorizes otherwise. These files ore 
used only as a means of quick referral, as they arc, for the most 
part duplicates of those kepi by OASIA Personnel Office For addi¬ 
tional routine uses, see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: These files arc kept in a secure file cabinet. 

Retrievability: These files are listed as described above under 
Category of Individual 

Safeguards: These files arc kept in a locked safe. 


Retention and disposal: These files are kepi only so long as per 
tinent to office operations 

System manager! s) and address: Director, Bilateral Development 
Program Office; Room 5221 Main Treasury. 

Notification procedure: Bilateral Development Program Offic 
Office of the Assistant Secretary’ F‘or International Affairs, Room 
5221, 15th and Pennsylvania Avc N.W.. Washington, 1).C 20220, 
Information required: Proper Identification 

Record access procedures: Sec Notification above. 

C ontesting record procedures: See Notification above. _ 

Record source categories: The majority of all information con 
tained in this system was obtained through the OASIA FersomV 
Office, or the individuals themselves. 

Treasury /OS 00.239 

System name: Contractors file—Trcasury/OS. 

System location: Office of Statistical Reports, OASIA Research 
Office of the Sccrclury, Department of the Treasury. 15th & 
Pennsylvania Avc.. N.W., Washington, D.C. 20220. 

Categoric* of individuals covered by the system: C?emtractorv 
Categories of records in the system: Files on contractors. 

Authority for maintenance of the system: 5 USC' 301 
Routine use* of records maintained in the system, including calepi- 
rks of user* and the purposes of such uses: Record of work per 
formed by OSR by contractors Reference for preparation of dtvn 
mentation for future contracts. For additional routine uses, sec Ap 
pcmlix AA. 

Policies and practices for staring, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: File. 

Refrievability: Chronological, not indexed. 

Safeguards: Regular office procedures. 

Retention and disposal: 3.5 years. 

System manager! si and address: Director, Office of Statistical K. 
ports OASIA. 

Notification procedure: Privacy Act Representative. U S Depart 
ment of the Treasury, 15th and Pennsylvania Avenue. N.W 
Washington. DC. 2D220 Individual should, if possible, submit the 
following information in order to assist us in determining whether 
we maintain information on him/her (l) Full name. (2) Explan 
non: in what regard OASIA Research may have collected inform; 
lion on the individual; and (3) Specify dates as nearly as possible 
any contact with OASIA Research. 

Record access procedures: Privacy Act Representative. Office 
the Assistant of General Counsel. U.S. Department of the Treasu¬ 
ry, 15th and Pennsylvania Avenue. N.W., Washington, D.C. 20220 
Contesting record procedures: Sec Access above. 

Record source categories: Documentation of past contracts to: 
professional service* 

Treasury/OS 00.240 

System name: Contracts and Research Proposals—Treasury /OS. 

System location: OASIA Research, Office of Ihc Secretary l S 
Department of the Treasury* 15th & Pennsylvania Avenue. NAN 
Washington. D.C. 20220 

C ategories of individuals covered by the system: 11) Contractor- 

and (2) Solicited and unsolicited research proposals by author 
Categories of records in the system: Contains information ah*' 
technical and administrative aspects of external research contract* 
or proposals 

Authoritv for maintenance of the system: 5 USC* 301 
Routine use* of record* maintained in the system, Including catego¬ 
ries of a*crs and the purpose* of such uses: (11 Routine admmi^tr.t 
lion of contract matters; (2) Evaluation of performance of contract' 
and utility of research proposals, and (3) If joint contract sponsors 
with another Federal agency, share information necessary to can> 
out contract. (4) For additional routine use*, see Appendix AA 
Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: File* 

Refrievability: By name 
Safeguards: Bar lock filing cabinet 

Retention and disposal: Held a maximum of three (3) years. 
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System manager**) and address: Privacy Act Coordinator. OASIA 
Research. Office of the Secretary, U S. Department of the Treasu¬ 
ry. 15th Sl Pennsylvania Avenue. N.W.. Washington. D.C 20220 
Notification procedure: Privacy Act Representative. U S. Depart¬ 
ment of the Treasury. 15lh and Pennsylvania Avenue. N.W.. 
Won Kington. D.C. 20220. Individual should, if possible, submit the 
following information in order to assist us in determining whether 
we maintain information on him/her: (I) Full name; (2) Explana¬ 
tion: in what regard OASIA Research may have collected informa¬ 
tion on the individual; and O) Specify dates as nearly as possible of 
.m> contact with OASIA Research. 

Record access procedures: Privacy Act Representative. Office of 
the Assistant of General Counsel, U S Department of the Treasu 
ry. 15th and Pennsylvania Avenue. N.W . Washington. D.C. 20220 
(onU-sting record procedures: See Access above 
Record source categories: 0) Information submitted by researcher 
voluntarily or by request. (2) Office notations on the status of con¬ 
tracts; and (3) Evaluations by Treasury personnel of contract work 

Treasury/OS 00.241 

System name: Directory file of reporters on Treasury Foreign 
Fxchange and Foreign Currency Forms—Treasurv/OS. 

Systrm location: Headquarters: Office of Statistical Reports. 
OASIA Working data files maintained by Federal Reserve Banks. 
Central computer file maintained by Federal Reserve Bank of New 
York Headquarters: OASIA Research. Office of the Secretary, 
Department of the Treasury. 15th & Pennsylvania Avenue. N W.. 
Washington. D.C. 20220. 

Categories of individuals covered by the system: Banks, brokers, 
non hanking business concerns, nonprofit institutions (may include 
individuals operating as sole proprietorships or in partnerships), and 
names of principal executive officers and officers responsible for 
the reports. 

C atrgories of records in the system: Offices responsible for report¬ 
ing Treasury Foreign Exchange reports. 

Authority lor maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including calego- 
**** Uscn ■ IM * t ike purposes of such uses: Classifying and sorting 
TIT-X and TFC data by type and characteristic* of reporters. 
Identifying principal executive officers and officers responsible for 
icporting. For additional routine uses Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing <4 records in the sytem: 

Storage: Files, punched cards, magnetic tape, magnetic disc. 
KrtrievabilSty: Name of firm, ID number, location, type of busi¬ 
ness. characteristics. 

Safeguards: Procedures and directives to assure confidentiality of 
reports of individual reporter*. Computer access controlled by 
OOpynimid’* security system. 

Retention and disposal: Indefinitely. 

System manager**) and address: Director. Office of Statistical Re¬ 
ports. OASIA. 

Notification procedure: Privacy Act Representative. U.S Depart¬ 
ment of the Treasury. 15th and Pennsylvania Avenue, N.W, 
Washington. fVC. 20220. Individual should, if possible, submit the 
following information in order to assist us in determining whether 
we maintain information on him/her: (1) Full name; (2) Explana- 
tion ir what regard OASIA Research may have collected informa¬ 
tion on the individual, and (3) Specify dates as nearly as possible of 
any contact with OASIA Research 

Record access procedures: Privacy Act Representative, Office of 
the Assistant of (tcnerul Counsel. U.S. Department of the Treasu¬ 
ry. ISth and Pennsylvania Avenue. N W . Washington. D.C 20220 
( on testing record procedures: See Access above. 

Record source categories: Reports filed by reporters on 7TEX and 
iFC form*. 

Treasury/OS 00.038 

System name: DC 11/4 Gold Licensees—Treasury/OS. 

System location: OASIA Secretariat. Department of the Treasury. 
Washington. D.C. 20220 

< atrgories of individuals covered by the system: Every individual 
or partner who wu* issued a gold license. 

* atrgories of record* in the system: Applications for gold licenses, 
inspection, investigation, and audit records and correspondence. 
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Authority for maintenance of the system: Gold Reserve Act of 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Was used in the issuing, 
renewing, suspending or revocation of a gold license. For additional 
routine use*, sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Standard Files—9 inch x 12 inch 
Retrievability: Name 

Safeguards: Only authorized persons allowed to examine flics 

Retention and disposal: Request has been made for authority to 
dispose of all file*. 

System manager!*) and address: Director, OASIA Secretariat. De¬ 
partment of the Treasury. Washington. D.C 20220. 

Notification procedure: See System Manager above 
Record access procedure*: See System Manager above. 

Contesting record procedure*: See System Manager above. 

Record source categories: Applications for gold license, field au¬ 
dit* and inspection* and investigations. 

Treasury /OS 00.242 

Sy stem name: General Correspondence. 

System location: OASIA Research. Office of the Secretary, U.S 
Department of the Treasury, 15th JL Pennsylvania Avenue. N W . 
Washington. D.C. 20220 

Categories uf individuals covered by the system: People outside of 
OASIA Research with whom we have had correspondence. 

Categories of record* in the system: Copies of correspondence to 
and from OASLA Research. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of record* maintained in the system, including catego¬ 
ric* of users and the purpose* nf such uses: (I) Routine in office use 
for the accomplishment of OASIA Research business. (2) For addi¬ 
tional routine use*, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File. 

Retriev ability: Name 
Safeguards: Bar lock filing cabinet. 

Retention and disposal: Held a maximum of three (3) ycurw 
System manager!si and address: lYivacy Act Coordinator, OASIA 
Research, Office of the Secretary. U.S. Department of the Treasu¬ 
ry. Washington. D.C 20220. 

Notification procedure: See System Manager above 
Record access procedures: See System Manager ubovc. 

Contesting record procedures: See System Manager above 
Ret ord source categories: General public 

Treasury/OS 00.031 

SvAtem name: IFI and USG official* connected with IF1 Annual 
Meetings or project inspection trips—Trcaxuiy/OS. 

System location: OIDU. 5th Floor. Department of Treasury. Hth 
and Penna Avc.. NAY’.. Washington, DC. 20220 
C ategories of individuals covered by the system: Member* of Con¬ 
gress on Committee* handling I FT authorizations and appropria¬ 
tions. U.S. EDs and Alt EDs. IFI management official* of U.S. na¬ 
tionality, and U.S. Embassy and AID officials in posts where an¬ 
nual IF! meetings arc held or in countries where I FT project* arc 
inspected. 

Categories of records In the system: Name, position (including 
committee* fur Senator* and Congressmen) and hio data 
Authority for maintenance of the system: 5 USC 301 
Routine uses of record* maintained in the system, including catego¬ 
ries of user* and the purpose* of such use*: For background briefing 
material for Secretary and other lop Treasury Officials in prepara¬ 
tion for annual meetings of IFF* or project visit* or Congressional 
testimony. For additional routine uses, see Appendix AA. 

Policies and practice* lor storing, retrieving, accessing, retaining, 
and disposing nl records in the sytem: 

Storage: Material maintained in 3-ring binder briefing book* or 
rtiumta folders in file cabinet. 

Retricvability: Through briefing book or files by institution 
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Safeguards: Books nnd folders arc in locked safes. 

Retention and disposal: Maximum of 2 years after each meeting 
or testimony. 

System manager**) and address: OIDB staff member responsible 
for each of the I lb. Department of the Treasury. Washington. 

D C. 20220 

Notification procedure: Director. OIDB. OASIA. Department of 
the Treasury. Washington, D C. 20220. 

Record access procedures: See Notification above. 

Contesting record procedures: Sec Notification above. 

Record source categories: U S. Congressional Directory and publi¬ 
cations of IBRDriDB. ADB and AFDB and information supplied 
by the LD< and Alt EDs directly to Treasury. OASIA. 

Treasury/OS 00.032 

System name: OASIA Correspondence Files—Treasury/OS. 

System location: (I) Department of Treasury. 15th A Penn. 
Avenue N W.. Washington, D.C. 20220 (2) Washington National 
Records Center. 4205 SuitUnd Road. Washington. D C. 20409. 

Categories of individuals covered by the system: la) U-S Foreign 
Service Officials (b) Officials of Municipalities and Stale Govern¬ 
ments (c) Members of Congress and (d) the General Public 

Categories of records in the system: Incoming request for informa¬ 
tion concerning international financial, economic, and monetary 
matters, and reply to same by individuals in the Office of the 
Assistant Secretary for International Affairs. Department of the 
Treasury. 

Authority for maintenance of the system: 5 DSC 301. 

Rontiur uses of records maintained in the system, including catego¬ 
ries of users nnd the purposes of such uses: (a) Routine Use Routine 
correspondence file is maintained to provide record of response to 
initial inquiry in the event of future correspondence, (b) Category 
of Users Officials of the Department to respond to queries, (c) 
Purpose. Respond to inquiries, (d) For additional routine uses, sec 
Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Carbon (file) copy attached to incoming letter main¬ 
tained in File Folders. Identification of individuals maintained on 
alphabetical 3x5 card. 

Rctrievabllity: Retrieval controlled by card systems. Card, filed 
by name, shows folder identification in which correspondence is 
held. 

Safeguards: Maintained in electronically secured area and vaults. 
Disclosure limited to official personnel of the Department. 

Retention and disposal: Correspondence containing no substantive 
information of permanent value is culled for destruction 3 years 
after the dose of the calendar year in which the records were 
created. Destruction accomplished by burfung Substantive cor¬ 
respondence retained indefinitely. 

System manager*si and address: Chief, Document Management 
Branch. Office of Administrative Programs, Department of the 
Treasury, Washington. D.C. 20220. 

Notification procedure: (a) Sec System Manager above, (b) Identi¬ 
fying Information Full name and address, under which you had 
contact with OASIA. Specify dates as nearly as possible and sub¬ 
ject matter. Also include any other information you can furnish to 
help locate files. 

Record access procedures: See System Manager above. 

Contesting record procedures: See System Manager above. 

Record source categories: Sec categories of individuals and related 
responses from Treasury officials. 

Treasury/OS 00.033 

System name: OASIA Invitation Lists—Treasury/OS. 

System location: OASIA Secretariat. Department of Treasury. 
15th and Pennsylvania Avc., N.W., Washington, D.C. 20220. 

Categories of individual* covered by the system: Members of Con¬ 
gress aiiJ Congressional staff, present and former officials of the 
Executive Branch. Hie Supreme Court. U.S. executives and staff 
of the international institutions (IBRD, IMF, IDB) and observers 
from other international organizations, representatives of the busi¬ 
ness and financial community, and the Pres*, who arc invited to the 
Secretary's icception during the annual meetings of the Intcrna- 
l:Vn 1 Monet': d and International Bank for Reconstruction 

and Development* 


Categoric* ol records In the system: Name, title, mime of govern 
ment agency, international organization or business affiliation. 
Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained In the system. Including catego¬ 
ries of user* and the purposes of such use*: (a) Routine Use. Files on 
previous receptions maintained and used as background for 
preparation of new lists for the Secretary's reception, (b) Category 
of Users. Staff of Secretariat (c) Purpose. To prepare invitations 
and verify invitees at reception. 

Policies and practice* for staring, retrieving, accessing, retaining, 
and disposing of records In the *>tera: 

Storage: Lists maintained in 3 ring binders. Identification of in 
dividual maintained on alphabetical 3x5 card. Cards filed in card 
file boxes. 

Rctriev.iMlit): Retrieval controlled by card systems. Card, filed 
alphabetically by name, shows list identification. 

Safeguards: None necessary. 

Retention and disposal: 2 years after the end of each reception. 
System manager**) and address: Director, OASIA Secretariat, !>c 
partment of the Treasury, Washington, D.C. 20220. 

Notification procedure: Director, OASIA Secretariat, Department 
of the Treasury. Washington. D.C. 20220. htentifying Information 
Full name, title, name of government agency or international or¬ 
ganization. 

Record access procedures: Sec Notification above. 

Contesting record pm reduces: See Notification above. 

Record source categoric*: U.S. Government telephone directories 
Card file* and lists of previous receptions. U.S. Government Or 
gani/athinal Manual. Congressional directories. List* of special 
guests, member* of Delegations and staff supplied by the IMF- 
IBRD Lists of members of the Press supplied by Public Affair* 
Office of the Treasury. 

Treasury/OS 00.034 

System name: OASIA Time cards listed on Form 
2384—Treasury/OS. 

System location: Room 5211, Main Treasury. I5tl» and Penn Ave 
N W.. Washington, D.C. 20220. 

Categoric* of individuals covered by the system: OASIA: Bilateral 
Development Staff. local aod overseas. 

Categories of record* in the system: Contains hour* worked and 
leave record. 

Authority for maintenance of the system: Payroll preparation 
Routine uses of records maintained In the system, including catego¬ 
ric* of user* nnd the purposes of such use*: Used for payroll and an¬ 
nual and sick leave used. For additional routine uses, sec Appendu 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sy tem: 

Storage: Carbon of punch card. 

Retries ability: Alphabetically by name. 

Safeguards: Kept personally by timekeeper. 

Retention and disposal: Kept in office for 1 year then sent to Ac¬ 
counting and Financing for storage. 

System manager**) and address: OASLA: Bilateral Development 
Program Office, Room 5211, Main Treasury. Washington. D.C 
20220 

Notification procedure: OASIA: Bilateral Development Program 
Office, 15th A Pennsylvania Avenue. N.W., Washington. DC 
20220 . 

Record access procedures: Sec Notification above. 

Contesting record procedures: See Notification above. 

Record source categoric*: Information obtained by the hours em¬ 
ployee works. 

Treasury/OS 00.035 

System name: Office of Trade Finance Correspondence 
Files—T reasury/OS. 

System location: (I) Department of Treasury. 15th A Penn 
Avenue, N.W., Washington. D.C. 20220. 

Categories of indiv (dual* covered by the system: <a) Official* of 
Municipalities and Suite Governments, (b) Members of Congress 
and (c) the General Public. 
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Categories of records in ihe s>Mrm: Incoming request for informa¬ 
tion concerning international financial, economic, ami monetary 
matters, and reply to same by individuals in the Office of the 
Assistant Secretary for International Affairs. Department of the 

I reasury. 

Authority for maintenance of I lie system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Routine Use. Routine 
rrespondence file is maintained to provide record of inquiries for 
which replies arc pending, (b) Category of Users. Officials of the 
office to respond to queries. Ic) Purpose. Respond to inquiries (d) 
I or additional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: 3x5 piece of paper 
Retrievability: Indexed by name. 

Safeguards: None required. 

Retention and disposal: Retained indefinitely. 

System managers) and address: Secretary to the Director, Office 
of Trade Finance. OASIA, U-S. Treasury. 

Notification procedure: Director, Office Trade Finance. OASIA. 
Department of the Treasury, Washington. D.C 

Record access procedures: Same address as above. Notification. 
Contesting record procedures: See Notification above. 

Record source categories: letters from the public 
Treasury/OS 00.036 

Syviem name: Office of Trade Finance, Flume addresses and 
telephone number File—Treasury/OS. 

System location: Department of Treasury. 15th & Penn Avenue. 
N W., Washington. D.C. 20220. 

Categories of individuals covered bv the system: Employees in 
OTF. OASIA. U S Treasury 

Categories of records in the system: Telephone numbers and home 

addresses. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Routine Use. To pro¬ 
vide record of home telephone numbers and addresses; (b) Catego¬ 
ry of Users. Professionals of OASIA; (c) Purpose. To contact after 
normal duty hours for urgent situations, (d) For additional routine 
uses, sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 3x5 card. 

Retrievability; Indexed by name. 

Safeguards: None required. 

Retention and disposal: Disposed when employee terminates em¬ 
ployment in office. 

System manager!*) and address: Secretary to the Director, Office 
of Trade Finance, OASIA. U.S. Treasury. 

Notification procedure: Director. Office Trade Finance. OASIA. 
Department of the Treasury. Washington, D C. 20220 
Record accesi procedures: Same address as above. 

< <mf~sting record procedures: See above. 

Record source categories: Employees in OTF. 


Treasury /OS 00.037 

System name: OIDB Employee and Employee Candidate 
Files—Treasury/OS 


System location: OIDB. 5th Floor. Department of Treasury. I5th 
A Penna Avenue. N W , Washington. D.C. 20220. 

C ategories of individuals covered by the system: OIDB staff mcm- 
l " c ca **hdatcx for OIDB, including prospective candidates 
for ED or Alt ED positions at the IFIs. 

* afegories of records in the system: Bio data and curriculum vitae. 
Authority for maintenance ol the system: 5 USC 301 


Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: For use by OIDB 
i>irector in making recommendations for promotions and other yob 
classification changes and in interviewing job candidates. For addi¬ 
tional routine uses, sec Appendix A A 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: Manib folders in file cabinet. 

Retrievability: By name 

Safeguards: Maintained in locked file cabinet Disclosure limited 
to official personnel on need to know basis 

Retention and disposal: Records on OIDB employees kept while 
employee is in office. Job candidates for one year 
System manager!*) and address: Director. OIDB. OASIA. Depart¬ 
ment of the Treasury. Washington. D.C. 20220. 

Notification procedure: (a) Address OASIA Personnel Office, 
Room 5315 Main Treasury, 15th & Penna Avc , N W . Washing¬ 
ton, D.C. 20220. (b) Identifying Information Full name and ad¬ 
dress. under which you had contact with OASIA Specify date* as 
nearly a* possible. 

Record access procedures: See Notification above 
Contesting record procedures: See Notification above 
Record source categories: Supplied by the persons themselves 
Treasury/OS 00.243 

System name: Personnel Personnel; Recruitment. Personnel. 

Evaluations—Treasury/OS. 

System location: Office of Statistical Reports. OASIA Research. 
Office of the Secretary. Department of the Treasury, 15th A 
Pennsylvania Avenue. N W . Washington, D.C 20220 
Categories of individuals covered by the system: Employees. Past 
Employees. Employee prospects 

f'Jdegories of records in the system: File* on personnel 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purpose* of such uses: Personnel recruitment 
and management For additional routine uses, sec Appendix A A 
Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Notes in file folder*. 

Retrievability: Name 
Safeguards: Safe. 

Retention and disposal: Until no longer useful 

System manager!*) and address: Director. Office of Statistical Re¬ 
ports. Deputy Director. Office of Statistical Reports. OASIA 
Notification procedure: Privacy Act Representative. U S Depart¬ 
ment of the Treasury. I5lh and Pennsylvania Avenue. N W., 
Washington. D.C. 20220. Individual should, if possible, submit the 
following information in order to assist us in determining whether 
we maintain information on him/her; (I) Full name; (2) Explana¬ 
tion in what regard OASIA Research may have collected informa¬ 
tion on the individual; and (3) Specify date* a* nearly a* possible of 
any contact with OASIA Research. 

Record access procedures: Privacy Act Representative. Office of 
the Assistant of Genera! Counsel. U.S Department of the Treasu¬ 
ry. 15th and Pennsylvania Avenue. N W.. Washington. D C 20220. 
Contesting record procedures: See Access above. 

Record source categories: Individuals, personnel actions, etc. 
Evaluations. 


Treasury /OS 00.244 
System name: Personnel Files—Treasury/OS. 

System location: OASIA Research. Office of the Secretary. De¬ 
partment of the Treasury. I5lh A Pennsylvania Avenue. N.W 
Washington, D C. 20220. 

Categoric* of individual* covered by the system: OASIA Research 
personnel and job applicants. 

C afegorir* of records in the system: Records on personnel and job 
applicants 

Authority for maintenance of the system: 5 USC 301 

Routine uses ol records maintained in the system, including catego¬ 
ries ol users and the purposes ol such uses: <|) Evaluate job appli 
cant*. (2) Routine administrative use of records on OASIA 
Research personnel; and (3) At the request of the individual, to 
provide potential employee* with information on past work ex¬ 
perience. (4) For additional routine uses, see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ol records in the sytrm: 

Storage: Files. 


FfOCKAl REGISTER VOI. 40. MO 1*4— TUESDAY, AUGUST 2*. 1R7S 




















37652 


DEPARTMENT OF TREASURY 


Rctrievabllity: By name. 

Safeguards: Bar lock filing cabinet 

Retention and disposal: Held a maximum of three (3) years. 

System manageri*) and address: Deputy Assistant Secretary for 
Research. OASlA Research. U S. Department of the Treasury. 15th 
& Pennsylvania Avenue. N W. t Washington, D C 20220. 

Notification procedure: Privacy Act Representative, U.S. Depart¬ 
ment of the Treasury, 15th and Constitution Avenue, N.W.. 
Washington. D.C. 20220. Individual should, il possible, submit the 
following information in order to assist us in determining whether 
we maintain information on him/her: (I) Full name; (2) Explana¬ 
tion: in what regard OASIA Research may have collected informa¬ 
tion on the individual; and (3) Specify dates as neatly as possible of 
any contact with OASIA Research. 

Record access procedures: Privacy Act Representative. Office of 
the Assistant of General Counsel. U S. Department of the Treasu¬ 
ry. 15th and Pennsylvania Avenue, N.W., Washington. D.C. 20220. 

Contesting record procedure*: See Access above. 

Record source categories: (I) Employment applications; (2) 
Description of current work in office; (3) Personnel Office of 
OASIA, (4) Supervisor’s observations; and (5) Information sub¬ 
mitted by individuals for their own file. 

Treasury/OS 00.245 

System name: Public correspondence—Treasury/OS. 

System location: Office of Statistical Reports. OASIA Research, 
Office of the Secretary, U.S. Department of the Treasury. 15th & 
Pennsylvania Avc.. N.W.. Washington. D.C. 20220. 

Categories of individuals covered by the system: Individuals who 
have requested data or other information. 

Categoric* of records in the system: Files on public correspon¬ 
dence 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained In the system. Including catego¬ 
ric* of users and the purposes of such uses: File record of public and 
Government inquiries and replies. For additional routine uses, see 
Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispasing of records in the sytem: 

Storage: File. 

Retrlevability: One file named for respondent. Others are chrono 
files of OOrclcase data.** OOrequest for information.** etc. 

Safeguards: Locked bar safe. 

Retention and disposal: As long as needed. 

System manager(s) and address: Director, Office of Statistical Re¬ 
ports, OASIA 

Notification procedure: Privacy Act Representative, U.S. Depart¬ 
ment of the Treasury, 15th and Pennsylvania Avenue, N.W.. 
Washington. D.C. 20220. Individual should, if possible, submit the 
following information in order to assist us in determining whether 
we maintain information on him/her: (I) Full name; (2) Explana¬ 
tion: in what regard OASIA Research may have collected informa 
tion on the individual, and (3) Specify dates as nearly as possible of 
any contact with OASIA Research. 

Record access procedures: Pnvacy Act Representative. Office of 
the Assistant of General Counsel, U.S. Department of the Treasu¬ 
ry, 15lh and Pennsylvania Avenue. N.W., Washington, DC. 20220. 

Contesting record procedure*: Sec Access above. 

Record source categories: Inquiries and requests for data from 
members of the public, members of Congress, members of other 
Government agencies and the Federal Reserve System. 

Treasury/OS 00.246 

System name: Treasury’ Foreign Currency (TFC) Repor¬ 
ters—Treasury/OS. 

System location: Working data files maintained by Federal 
Reserve Banks. Central computer file maintained by Federal 
Reserve Bank of New York. Headquarters: OASIA Research. Of¬ 
fice of the Secretary. Department of the Treasury, 15th & Pennsyl¬ 
vania Avenue, N.W., Washington, D.C. 20220. 

Categories of Individuals covered by the system: Banks and non¬ 
banking business concerns and nonprofit institutions. (May include 
individuals operating as sole proprietorships or as partnerships.) 

Categories of record* In the system: Data on foreign exchange 
operations. 
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Authority for maintenance of the system: 5 USC 301. 

Routine use* of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: Compilation of aggregate 
figures for analysis of foreign exchange market developments and 
for publication. Compilation of data reported by particular groups 
of reporters or pertaining to particular countries, or types of assets, 
liabilities or transactions, for internal analysis of particular 
problems. Occasional compilation of data reported by individual re¬ 
porters for internal analysis of adequacy of reporting. Statistical 
analysis of data file. Individual reports may be used by Federal 
Reserve System for surveillance of foreign exchange markets, bank 
examination, and monetary policy, and by Comptroller of Currency 
and FDIC for bank examination. For additional routine uses, sec 
Appendix AA. 

Policies and practices for doling, retrieving, accessing, retaining 
and disposing of records In the sytem: 

Storage: Files, punch cards, magnetic tape, magnetic disc. 
Retricvability: Lists of reporters and prospective reporter* 
Name. ID number, location, type of report. 

Safeguards: Procedures and directives to assure confidentiality of 
reports of individual reporters. Computer access controlled by 
OOpyramid” security system. 

Retention and disposal: Indefinitely. 

System manageris) and address: Director, Office of Statistical Re¬ 
ports, OASIA*. 

Notification procedure: Privacy Act Representative, U.S Dcpai: 
ment of the Treasury, 15th and Pennsylvania Avenue. N.W . 
Washington. D C. 20220. Individual should, if possible, submit the 
following information in order to assist us in determining whether 
we maintain information on him/her: (l) Full name; (21 Entinu 
tion: tn what regard OASIA Research muy have collected inform.* 
lion on the individual; and (3) Specify dates os nearly as possible of 
any contact with OASIA Research 

Record access procedures: Privacy Act Representative. Office of 
the Assistant of General Counsel, U.S. Department of the Treasu 
ry, 15th and Pennsylvania Avenue, N.W . Washington. D.C. 20220. 
Contesting record procedure*: See Access above. 

Record source categoric*: Reports filed on Treasury Foreign Cur 
rettcy Forms. Oral and written communications with reporters and 
their agents, directly or through Federal Reserve Banks. 

Treasury/OS 00.247 

System name: Treasury Foreign Exchange (TFEX) Repor 
ters—Treasury/OS. 

System location: Working data files maintained by Federal 
Reserve Banks. Central computer file maintained by Federal 
Reserve Bank of New York Headquarters: OASIA Research. Of¬ 
fice of the Secretary, Department of the Treasury, 15th & Pennsyl¬ 
vania Avenue. N.W.. Washington, D.C. 20220. 

Categories of Individuals covered by the system: Banks, brokers. 
- nonbanking business concents, nonprofit institutions (may include 
individual operating as sole proprietorships or in partnerships). 

Categories of records In the system: Data on international financi.il 
transaction*. 

Authority for maintenance of the system: 5 USC 301. 

Routine use* of record* maintained in the system, including catego¬ 
ries of user* and the purpose* of such uses: Compilation of aggregate 

statistics on capital movement* for balance of payments and inter¬ 
national monetary and financial policy and for publication. 

Compilation of data reported by particular groups of reporter n or 
pertaining to particular countries, or type* of assets, liabilities or 
transactions, for internal analysis of particular problem* 

Occasional compilation of data reported by individual reporters 
for internal analysis of adequacy of reporting. 

Statistical analysis of data file 

Names of reporter* furnished periodically to Board of Gover 
nor*. Federal Reserve System, for their use in connection with the 
Information System for Banking Agency Reports (1SBAR). 

For additional routine use*, see Appendix AA 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Files, punch card*, magnetic tape, mognctic disc List> 
of reporters and prospective reporters. 

Retries ability: Name, ID number, location, type of report. 
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Safeguard*: Procedure* and directive* to assure confidentiality of 
report* of individual reporters. Computer access controlled by 
OOpyramid" security system. 

Retention and disposal: Indefinitely. 

System manager**) and address: Director, Office of Statistical Re¬ 
ports, OASIA. 

Notification procedure: Privacy Act Representative. U.S. Depart¬ 
ment of the Treasury, 15th and Pennsylvania Avenue. NW. ( 
Washington, D.C. 20220. Individual should, if possible, submit the 
following information in order to assist us in determining whether 
we maintain information on him/her: (I) Full name; (2) Explana¬ 
tion in what regard OASIA Research may have collected informa¬ 
tion on the individual: and (3) Specify dates as nearly as possible of 
.iny contact with OASIA Research. 

Record access procedures: Privacy Act Representative. Office of 
the Assistant of General Counsel. U.S. Department of the Treasu¬ 
ry, 15th and Pennsylvania Avenue, N.W., Washington. D.C. 20220. 

Contesting record procedures: Sec Access above 

Record source categories: Reports filed on Treasury Foreign 
Exchange Forms. Oral and written communications with reporters 
.md their agents, directly or through Federal Reserve Banks. 


Treasury/OS 00.040 

SyMtm name: Confidential Statements of Employment and Finan¬ 
cial Interests, Personnel Division, Office of the Secret*- 
ry—Treasury/OS. 

System location: Room 1306. Main Treasury Building, Personnel 
Division. Security Branch. Office of the Secretary. Department of 

the Treasury. 


( tiicgarics of individuals covered by the system: Statements are 
required from all Treasury employees under the categories listed 
undci Section 0.735-70, Department of the Treasury Minimum Stan¬ 
dards of Conduct as reprinted from the Federal Registers. 
December 16. 1970, and amendments dated April 9. 1971 and 
January 8. 1973. 


C ytegories of record* in the system: Forms TD 3086 and 3087 
(Confidential Statement of Employment (l» and Form TD 3086 
(Statement of Employment and Financial Interest*)—For Special 
Government Employees) and Form TD 3087 (Confidential State- 
mem of Employment and Financial Interests) prepared by the in¬ 
cumbent or potential incumbent as prescribed. 

Authority for maintenance of the system: In conformance with 
Sections 201 through 209 of Tide 18 of the United States Code. Ex¬ 
ecutive Order No. 11222 of May 8. 1965, OS:PD and Title 5. 
(haptcr I, Part 735. of the Code of Federal Regulations as 
published in the Department of the Treasury Minimum Standards 

VSS? 1 * 1 5*1™^ frora thc Federal Registers dated December 
16, 1970. and amendments dated April 9. 19v|. and January 8. 1973. 

Routine uses of records maintained In the system, including catego¬ 
ries of user* and the purposes of such uses: Statements arc prepared 

employees or applicants and arc submitted through the Person¬ 
nel Office to the agency reviewing officer. If there are no indica¬ 
tions that a conflict of interest condition exists, the reviewing offi¬ 
cial signs and dates the form and returns it to the Personnel Office 
tor retention. For additional routine uses, see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the syfcm: 

Storage: To meet the requirements of confidentiality set forth in 
Subcm.pter 4-10, Part 735, Federal Personnel Manual, each State¬ 
ment of Employment and Financial Interests is filed alphabetically 
m three -ring binders which in turn arc filed in metal containers 
designed for the storage of classified information ard secured by 
government-approved three-position, combination locks. 


Rctricvabllity: Since these statements are filed alphabetically in 
three-nog binders, they are retrieved accordingly. 

Safeguards: In addition to being stored in a secure, metal con- 
Kiincr with government-approved, combination locks, the metal 
container is situated in a room which, during normal work hours, is 
supervision of authorized employees, and during non- 
work hours is locked The files are in the custody of security xpe- 
and access is made only to personnel and 
i . offlcl ®|* ,n toe performance of their official func¬ 
tions or to the incumbents who executed the statements. 

Retention and disposal: Statement* of active employee* are 
etjincd during incu ” lhcM employment tenure and subject to an¬ 
nual up-date as required by law. Records of personnel who depart 
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are retired and maintained for two years, then destroyed a* 
required by Item 26. Appendix B. General Records Schedule. Title 

System managed*) and address: Personnel Officer, Personnel 
Division, Office of the Deputy Assistant Secretary 
(Administration). Office of the Secretary, Department of the Trea¬ 
sury. Room 1330. 15th and Pennsylvania Avenue, N.W Washing¬ 
ton. D.C. 20220. * 

Notification procedure: Chief, Security Branch. Personnel Divi- 
sion. Office of the Deputy Assistant Secretary (Administration). 
Office of the Secretary, Department of the Treasury. Room 1306, 
15th and Pennsylvania Avenue. N.W., Washington, D C 20220. 

Record access procedures: Chief, Security Branch. Personnel 
Division, Office of the ♦ Deputy Assistant Secretary 
(Administration). Office of the Secretary, Department of the Trea¬ 
sury. Room 1306, 15th and Pennsylvania Avenue. N.W., Washing¬ 
ton, D.C. 20220.Acccss on request of contributor. 

Contesting record procedures: See Access above. 

Record source categories: The information contained in these 
records is provided by the employee or applicant pursuant to the 
authority reflected above. 

Treasury /OS 00.041 

System name: Management Analysts Division (MAD) Personm* 
Working Ffles—Trensury/OMO. 

System location: Office of Management and Organization. 
Management Analysis Division. Room 4418 MT. Washington. D.C. 
20220 . 

Categories of Individual* covered by the system: AH prospective 
and current employees in MAD. 

Categories of record* in the system: Standard Forms: 52 
(Personnel Action). 171 (Employment Application). 1012 (Travel 
Voucher), 1038 (Travel Advance). Office of the Secretary Forms! 
3015 (Travel Authorization), 3016 (Training Authorization). Personal 
Data Summary Sheet, Summary of Employee Training, Letters of 
Appreciation, Position Descriptions. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including cafego- 
ries of users and the purposes of such uses: Records used by the 
Chief, MAD. for planning and managing staff development; by his 
secretary; and by individual employee*, as reference files to obtain 
information stated under CATEGORY OF RECORD. For addi¬ 
tional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders. 

Retries ability: Alphabetical order by employee's last name. 

•Safeguards: All material is unclassified, kept in a secured file 
cabinet. 

Retention and disposal: Records arc maintained as long as person 
is employed in MAD Upon resignation, records arc given to em¬ 
ployee or discarded. Prospective employee files are held for twelve 
month* then discarded. 

System manager!*) and address: Chief, Management Analysis 
Division, Department of the Treasury, Room 4418 MT, Washing¬ 
ton, D C. 20220. * 

Notification procedure: Same as System Manager above. 

Record access procedures: Employees have free access to their in¬ 
dividual files. Inquiries should be written addressed to the System 
Munager. 

Contesting record procedures: See System Manager above. 

Record source categories: Copies of official forms; data prepared 
by each individual employee; and materia! from any official who 
deem* it appropriate to submit a letter of appreciation for services 
rendered by employee. 

Treasury/OS 00.042 

System name: OMO Management Consultants File—Treasury/OS. 

System location: Management Analysis Division. Room 4418 MT. 
Washington, D.C. 20220 

Categories of individuals covered bv the syMem: Individual Con¬ 
sultant s or Management Consultant firms' brochures identifying in¬ 
dividual firm officials. 

Categories of record* in the system: Published brochure* of 
Management Consultant firms and resume* prepared by individual 
Consultants, 
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Authority for maintenance of the system: 5 USC 301. 

Routine uses of record* maintained in the system. including catego¬ 
ries of users and the purposes of such uses: When the Department is 
considering letting a contract (or n Management Consultant, the file 
is used as a reference (or submission of Request For Proposal For 
additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File (older. 

Retries ability: Alphabetical order by Management Consultant 
funi or individual Consultant name. 

Safeguards: AU material is unclassified. Kept in a file cabinet. 

Retention and disposal: Retained indefinitely. 

System manager!*) and address: Chief, Management Analysis 
Division. Department of the Treasury, Room 4418 MT, Washing¬ 
ton. D.C. 20220. 

Notification procedure: Same as System Manager above. 

Record access procedures: By request to System Manager. 

Contesting record procedures: Same as Access above. 

Record source categories: Information is submitted unsolicited by 
the individual Consultants or Management Consultant firms. 

Treasury/OS 00.04J 

System name: Payroll, Time and Attendance 

Records—T reaxury /OS. 

System location: Treasury Department, Office of the Secretary, 
Financial Management Division, Room 634. 1900 Pennsylvania 
Avenue. N.W., Washington, D.C. 20220. 

Categories of Individuals covered by the system: AH employees 
whose salary is paid from funds appropriated for the Office of the 
Secretary. the Exchange Stabilisation Fund and the Working 
Capital Fund. 

Categories of records in the system: Carbon copies of original 
punch card type record of time in pay status, annual/sick leave ac- 
cnicd/lakcn by individual by calendar year. Original cards are main¬ 
tained by IRS Data Center where payment is initiated. 

Authority for maintenance of the system: Budget and Accounting 
Procedures Act of 1950, as amended. 31 U.S.C. 66a. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such nses: Copies of official 
records, used by payroll staff as ready reference to verify employ¬ 
ment and leave information. For additional routine uses, see Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Punch type cards. 

Retrievabitily: By name. 

Safeguards: Handled routinely in index files. 

Retention and disposal: Retained for five years then burned or 
shredded. 

System manager!*) and address: Chief. Financial Management 
Division. Room 634. 1900 Pennsylvania Avenue, N.W.. Washing¬ 
ton. D.C. 20220. 

Notification procedure: Chief. Financial Management Division, 
Room 634. 1900 Pennsylvania Avenue. N.W.. Washington, D.C 
20220 

Record access procedures: Chief. Financial Management Division. 
Room 634. 1900 Pennsylvania Avenue. N.W , Washington. D.C. 
20220. 

Contesting record procedures: See Access above. 

Record source categories: Information compiled by Tune and At¬ 
tendance Clerks in applicable offices. 

Treasury/OS 00.044 

System name: Personnel and Payroll Data: Transaction Lists; Em¬ 
ployee Service Record Report; Uovc Without Pay Report; 
Employee Information List; Comprehensive Payroll Listing; 
and Alphabetical Locator List.—Treasury/OS. 

System location: Room 1330. Main Treasury Building, Washing¬ 
ton, D.C. 20220 

Calcs**** ,,r Individuals covered byr the system: Office of the 
Secretary employees. 

Categories of records in the system: The tvpcs of information in 
the system are names, position titles, grades and valnry. 


Authority for maintenance of thr system: IRS Computer Syskr,, 
generates reports. 5 USC 301. 

Routine uses of records maintained in (lie system, including cak.o- 
rirs of users and the purposes of such tues: Reports are used 
answer inquires made by employees and to verify whether inform 
tion submitted by this office has been updated by the IRS D.»i * 
Center. For additional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, rctainin 
and disposing of records In the sytem: 

Storage: Locked room. File cabinets. 

Retrievabilily: By name and social security number. 

Safeguards: Locked cabinets. 

Retention and disposal: Most reports arc retained for at lca*i 
year after which they are destroyed. 

System managers) and address: Personnel Officer. Room 13V 
Main Treasury Budding. Washington. D.C 20220. 

Notification procedure: Room 1330, Main Treasury Building Em¬ 
ployee should give name, office title and social security number 
Record access procedures: See Vfotifica tion above 
Contesting record procedures: Sec Notification above. 

Record source categories: SF-50 and Time and Attendance earth 
Treasury/OS 00.045 

System name: Personnel Security Files—Treasury/OS 
System location: Room 1306, Main Treasury Building. Personnel 
Division. Security Branch. Office of the Secretary. Department of 
the Treasury. 

Categories of individuals covered by the system: Government cm 
ployecs or applicants occupying or applying for Sensitive position 
in the Office of the Secretary of the TreasuiT as defined in F.u 
10450 and FPM 736 and Chapter 736. Treasury Personnel Mann 
Also, contract employees who require access to classified inform.) 
lion as defined in EO 11652. 

Categories of records in the system: Full field or limited 
background investigations, and FBI Name Checks. 

Authority for maintenance of the system: Sections 2 and 3, 
10450 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Consistent with th- 
provisions of Sections 5 and 6. EO 10450, when unfavorable ot 
questionable information is developed on an employee or applicant 
which could conceivably have a deleterious affect on the position 
filled or to be filled or adversely affect the granting of a security 
clearance, such information is made available to the appropn ttr 
employing officials limited only to those transcendent authontu 
who arc in a position to make final determinations on hiring, con 
tinned employment or access to classified information. In addition 
files arc periodically made available lo official investigative or 
security personnel from other U.S. Government agencies, upon 
request, when an employee or former employee is being consider cl 
for employment by another U.S. Government agency for a Sensi 
live position as defined in EO 10450. For additional routine usev 
see Appendix AA. 

Policies and practices for storing, retrieving, accessing, rctainin 
and disposing of records In the sytem: 

Storage: Each security file is inserted into an individual fik 
folder which is filed in metal containers designed for the storage of 
classified information and secured by government approved three- 
position. combination locks. 

Retrievabilily: Each security file folder is identified by ihc name 
of the person to whom it applies and these are filed in alphabetic- 
order. 

Safeguards: In addition to being stored in secure metal container 
with government approved, combination locks, (lie metal containers 
arc located in locked rooms, the keys of which urc controlled at* 1 
issued lo the custodians of the files. The security specialists and 
administrative personnel who maintain the files arc selected foi 
their experience and afforded access only after havuig been cleared 
by a full-field background investigation and granted appi»»p n • 
security clearances consistent with the provisions of EO KM50 h»r 
critical-sensitive positions. Those departmental officials who 
occasionally be granted access consistent with their positions 1,1 
employ and concur in the granting of security clearances have ah" 
been investigated prior to filling critical-sensitive positions *' 
required by F.O I04>0. 
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Retention and disposal: Active security files are retained during 
incumbent employment tenure, and subject to up-date investigation 
jv required by F.O 10450. Files of employees who affect intra-agen¬ 
cy transfers (to other Department of the Treasury Bureaus) arc au¬ 
tomatically transferred to the gaining Bureaus. If an employee 
leaves the government or is transferred to another governmental 
department, the file is retained, but separated from the active files, 
(or a period of five years, except for background investigations 
c jmplcted by the Civil Service Commission which arc relumed to 
that agency immediately following the employee’s departure from 
the Department. 

System manager!*) and address: Assistant Director of Personnel 
< Personnel Security), Room 632, Office of the Secretary. Depart¬ 
ment of the Treasury. Thomas Edison Building. 1900 Pennsylvania 
Avenue, Northwest, Washington, D.C. 

Systems exempted from certain provisions of the act: System ex¬ 
empted elsewhere in register. 

Treasury/OS 00.046 

System name: Planning and Evaluation Division Employee Locator 
Card Copy and Information Sheet File—Treasury/OS. 

System location: Office of Management and Organization 
Flannmg and Evaluation Division, Room 2453. Main Treasury 
Washington. D.C. 20220. casury, 

( attgorics of individuals covered by the svstem: Every employee 
of Division during period of employment. 

Categories of records in the system: Locator card data: office 
room number and phone extension, home address, and phone 
number, emergency notification data. Employee information sheet’ 
uxial security number, service computation date, veterans 
preference, promotion data. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: Reference for Division 
management; home address, home phone number, and emergency 
notification references. For additional routine uses, see Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Three ring binder. 

Rctrievability: By name. 

Safeguards: Secured files. 

Retention and disposal: Period of employment. Shredding or burn¬ 
ing. 

System manager**) and address: Chief, Planning and Evaluation 
Division. Room 2453, Main Treasury'. Washington. D.C. 20220. 
Notification procedure: Same as System Manager. 

Record access procedures: Request addressed to System Manager. 

( ontesting record procedures: See Access above. 

Record source categories: Original of locator card; data filled in 

by employees. 


Safeguards: Disclosure only from Division Chief. Secured files. 

Retention and disposal: Penod of employment, plus two years 
Shredding or burning. 

Sysfem managers) and address: Chief. Planning arid Evaluation 
Division. Room 2453, Main Treasury. Washington, D.C. 20220. 

Notification procedure: Same as System Manager. 

Record access procedures: Request addressed to System Manager. 

('ontesting record procedures: Same as Access above. 

Record source categories: Copies of any official correspondence 
or document concerning the individual which comes to or originate 
in the Division. 


Treasury /OS 00.048 

System name: Scheduled Annual Leave Records— Treasury/OS. 

System location: Treasury Department. Office of the Secretary 
Financial Management Division, Room 634, 1900 Pennsylvania 
Avenue. N.W., Washington. D.C. 20220. 

Categories of individual! covered by the system: All employees 
whose salary is paid from funds appropriated for the Office of the 
Secretary, the Exchange Stabilization Fund and the Working 
Capital Fund. 

Categories of records in the system: Dates of scheduled annual 
leave for the calendar year TR-Form 4067 and Request for Restora¬ 
tion of Annual Leave TR-Form 4068. 

Authority for maintenance of the system: Public Law 93-181. 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The records arc used ai 
a basis for determinations on granting requests for restoration or 
forfeited annual leave. For additional routine use. sec Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Original documents in a file cabinet. 

Rctrievability: By name of individual. 

Safeguards: Non-sensitive material; handled routinely in file 
cabinet. 

Retention and disposal: Maintained until file updated. 

System manager!*) and address: Chief. Financial Management 
ton^C 20220 ^ I9 °° Pcnnsy,vsinia Avcnuc » N w • Washing- 

Notification procedure: Chief, Financial Management Division, 
634 1900 Pennsylvania Avenue. N W.. Washington. D.C. 

20220 . 

Record access procedures: Chief. Financial Management Division 
634 * 1900 Pennsylvania Avenue, N.W., Washington. D.C 

20220. 

C ontesting record procedures: See Access above. 

Record source categories: The individual scheduled for annual 
leave. 


Treasury/OS 00.047 

System name: Ptanning and Evaluation Division Employee Person¬ 
nel File—Treasury/OS. 

System location: Office of Management and Organization. 
Hanning and Evaluation Division. Room 2453. Main Treasury 
W ashmgton. D.C. 20220. 

A* 1 ** 01 *** 1 individuals covered by the system: Every employee 
ol Division for up to two years after employee has left the Divi- 


C ategork* of records in the system: Position Description. Person 
ncJ Actions, Record of Leave Data, and other information pertain 
»ng to the employee’s employment history. Supervisor's per 
formance evaluation forms and self-assessment. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the svstem. including calcgo< 
n« ol users and the purposes ol such uses: Reference for Divisior 
management; responding to requests for employee related informa 

™ ( ™pl«yrocm reference checks, etc.). For additional routine 
uses, see Appendix AA. 

practices for storing, retrieving, accessing, retaining, 
• id disposing of records In the sytem: 

Storage: File folders. 

Retrievability: By name. 


Treasury/OS 00.049 

SyMem nmme: Security Clearance Index Card File, Security Branch. 

Office of the Secretary of the Treasury—Treasury/OS. 

System local ion: Room 1306. Main Treasury Building. Personnel 
Division, Security Branch. Office of the Secretary, Department of 
the Treasury. 

Categories of individuals covered bv the system: Government em¬ 
ployees occupying positions within the Office of the Secretary in¬ 
cluding Consultants, occupying Sensitive positions and on whom 
security investigations have been completed pursuant to EO 10450 
^ havc ^ >ccn granted security clearances for access to clas¬ 
sified information as defined in EO 11652 

Categories ol records in the system: TD Form 4027 (Notice of 
Security Clearance) reflecting identification data on incumbent and 
record and type of EO 10450 investigation and degree and date of 
security clearance. 

Authority for maintenance of the system: Local implementation to 
facilitate responses for inquiries on security clearances from within 
treasury and from other federal agencies on Treasury 4 employees 
who may transfer or who fnay attend classified conferences or 
meetings. 

Routine uses of records maintained in the system, including catego¬ 
ries at users and the purposes of such uses: When inquiries arc 
received from offices within Treasury or other federal agencies as 
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to the clearance status of Treasury employees who may have an of¬ 
ficial need to attend classified conferences or meetings or have ac¬ 
cess to classified documents, the availability of this index system 
facilitates a response. For additional routine uses* see Appendix 
AA. 

Policies and practice* for storing* retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The alphabetized indices arc filed in a metal. 3x5 card 
file cabinet available to authorized security and administrative spe¬ 
cialists on duty in the Security Branch during normal worling 
hours. Dunng non-working periods, the office in which the file is 
located is locked, with keys issued only to those who arc normally 
employed in the office and an emergency key in the custody of the 
Officer in Charge of the Treasury Security Force. 

Retrievability: Since each card is filed alphabetically by the last 
name of the individuals concerned, they arc retrieved accordingly. 

Safeguards: As indicated under OOStorage*’ above, the metal card 
file is located in an office which is under direct supervision of an 
authorized employee of the Security Branch during normal working 
hours, and in a locked office during non-working hours. 

Retention and disposal: The active indices arc maintained on cur¬ 
rent employees and when un employee departs the Office of the 
Secretary for employment elsewhere, the card 11 transferred to an 
inactive index where it is maintained indefinitely. 

Svstem raanager(s) and address: Chief. Security Branch. Person¬ 
nel Division. Room 1306, Assistant Secretary of the Treasury 
(Administration). Office of the Secretary'. Department of the Trea¬ 
sury, 15th and Pennsylvania Avenue, Northwest. Washington, D.C. 
20220. 

Notification procedure: Chief, Security Branch, Personnel Divi¬ 
sion, Room 1306. Assistant Secretary of the Treasury 
(Administration). Office of the Secretary. Department of the Trea¬ 
sury. 15th and Pennsylvania Avenue. Northwest, Washington. D.C. 
20220. 

Record access procedures: Chief, Security Branch. Personnel 
Division. Room 1306. Assistant Secretary of the Treasury 
(Administration), Office of the Secretary, Department of the Trea¬ 
sury. 15th and Pennsylvania Avenue, Northwest, Washington. D.C. 
20220 . 

Contesting record procedures: Access on request as appropriate. 

Record source categories: The information reflected on these 
cards was obtained from personnel data provided by each incum¬ 
bent on security and employment application forms, and from the 
dales reflected on reports of completed EO 10450 security in¬ 
vestigations thus indicating when such investigations were 
completed and used as a basis for granting security clearances or 
for being appointed to Sensitive positions. Also, the dates of securi¬ 
ty clearances as well as the degree of security clearance as grunted 
by the Security Office in which the cards arc maintained, all of 
which information is contained in Personnel Security files which 
are identified as a separate System of Records. 

Treasury/OS 00.051 

System name: Time and Attendance Cards—Treasury/OS. 

System location: Room 1330 A Room 1312 Main Treasury Build¬ 
ing 

Categories of individuals cohered by the system: Personnel Divi¬ 
sion employees. 

Categories of records in the system: Time in pay status and annual 
and sick lease balances. 

Authority for maintenance of the system: IRS Timekeepers 
Manual 5 (JSC 301. 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: lime cards arc used to 
pay employee* and also to inform employees of leave balances 
when needed For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Metal file box 

Retrievability: By name. 

Retention and disposal: Time and attendance records arc kept by 
the timekeeper for l year and arc then forwarded to Fiscal Divi¬ 
sion. 

System managerts) and address: Chief. Fiscal Branch, 1900 
Pennsylvania Avenue, N W . Washington. D.C. 20220. 


Notification procedure: Fiscal Branch, 1900 Pennsylvania Avenue 
N.W., Employee must furnish name, office and social secunt> 
number. 

Record access procedures: Chief. Fiscal Branch. 1900 Pcamvi- 
vunia Avenue, N.W., Washington, D.C. 20220. 

Contesting record procedures: See access above. 

Record source categories: International Revenue Data Center. 
Detroit, Michigan. 

Treasury/OS 00.052 

System name: Travel Records—Treasury/OS. 

System location: Treas. Dept. Office of the Secretary. Ftnancu.! 
Management Division. Room 634, 1900 Pennsylvania Avc., NW 
Washington. D C. 20220. 

Categories of individuals covered by the system: All individuals 
authorized to perform travel for the Office of the Secretary 
Categories of records in the system: Form OS-3015, Authorizattur 
to Perform Travel, with the SF 1012, Travel Voucher, which details 
travel performed and expenses incurred with necessary receipts to 
support the claim for reimbursement to the traveler. SF 10iK 
Request for Advance of Funds. 

Authority for maintenance of the system: 5 USC 5701-5709. 

Routine uses of records maintained in the system, including Catego¬ 
ric* of users and the purposes of such uses: The supporting Jiki, 
mentation for entering a charge against, and disbursing funds from 
the appropriation for salaries and expenses, Office of the Secrete: 
of the Treasury and for the Exchange Stabilization Fund For addi 
tional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disporting of records in the sytem: 

Storage: Original document form in file cabinet 
Retrievability: Filed by name on a fiscal year basis. 

Safeguards: Non-sensitive material handled routinely in reguhe 
file cabinet. 

Retention and disposal: Presently retained for ten years then 
burned or shredded. 

System manage ns) and address: Chief, Financial Management 
Division. Room 634. 1900 Pennsylvania Avc.. Washington. DC 
20220 . 

Notification procedure: Chief. Financial Management Division. 
Room 634. 1900 Pennsylvania Avc.. Washington, D.C. 20220. 

Record access procedures: Chief, Financial Management Division 
Room 634, 1900 Pennsylvania Avc.. Washington. D.C. 20220. 
Contesting record procedures: See access above 
Record source categories: Facts and figures are presented by thi 
individual related to authorized travel. 

Treasury/OS 00.053 

System name: Treasury Emergency Preparedness Infomwtion Pro¬ 
gram The information system of this program contains the fol¬ 
lowing information records which are subject to this inventor > 
(I) Emergency Executive Teams lasts. (2) Alert Notification 
Procedures. (3) Federal Emergency Assignee Identified 
lion—Treasury/OS. 

System location: Mobilization Planning Staff, Room 731 Washing 
ton Building, 1435 G Street. N.W., c/o Main Treasury , Washington 
D.C 20220. 

Categories of individual* covered by the system: (I) Trcasui 

Emergency Executive Team Member* (Teams A, B. A C) (2) he 
Treasury Personnel. 

Categories of records In the system: (I) Emergency Executive 
Team Member List* (By Office of the Secretary and by Treasur 
Bureau listing); Name. Position Title. Off ice/Agency. (2) Key Trea¬ 
sury Personnel Alert Notification Lists; Name, Telephone Number 
(Office and Home), Office/Agency (3) Information by individu 
application for Federal Emergency Assignee Identification Car 
and EAFD Pass-Badge; Name. Date of Birth. Physical Identifu 
turn Characteristics. Agency. 

Authority for maintenance of the system: (1) Emergency Executiv 
Teams: Treasury Emergency Planning Circular No. 2 (Rev.) Mau 
14, 1973, OEP Circular 9100.2 April 12. 1972; Executive Order 
11490. (2) Key Treasury Personnel Alert Notification: Treasur* 
EPC No. 2. (3) Application for Identification Card-Badge: (a) M 
138 Pass: Title 32-National Defense. Part 231 (Federal Regis* ' 
page 11893. October 30. 1962) Civil Defense Identification for 
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f ederal Employee*, (b) EdtFD Pa**: Office of Preparedness 
i<)P)/GSA-APGS Order 604.1 B dated November 15. 1974. 

Routine use* of records maintained in the system. including catego¬ 
ries of user* and the purposes of such uses: (I) Emergency Executive 
Team* l ist.*: Assigns key Treasury personnel (who arc essential to 
the performance of essential emergency functions) to Team* A. B. 
A C. See EPC No, 2, Forms the basis for issuance of SF-138 Cards 
ami E&FD Passe*. Forms the basis for the personnel on the Alert 
Notification Lists who arc to be notified during an emergency 
situation and when Civil Readiness Levels are established or 
changed. See EPC No 1. 

(2) Key Treasury Personnel Alert Notification Lists: Used by 
Treasury Telecommunications Center personnel and Emergency 
Wanning officials in alerting key Treasury personnel and Emergen¬ 
cy Executive Team Members during an emergency and the setting 
•>f Civil Readiness Levels 

(3) Federal Emergency Assignee Identification: (a) SF-138 Pass: 
Issued to all members of the three Emergency Executive Teams 
(A. B, A C) and to certain other key Treasury personnel. Identifies 
the person described on the card as having been assigned essential 
emergency duties for the Federal Government. It is imperative that 
the bearer be assisted in travel by the fastest possible means to his 
emergency assignment. Permits admission to emergency operating 
facilities to which Jcahis A & C members arc assigned (b) E&FD 
Pas*: Permits admission to Office of Preparedness <OP)/GSA Spe¬ 
cial Facility, which is the emergency operating facility to which 
I cam B members arc assigned 

(4) For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytero: 

Storage: (1) Emergency Executive Team Lists and Alert Notifica¬ 
tion Lists: Master copies maintained in MPS office. Copies arc 
prepositioned within the Office of the Secretary. Telecommunica¬ 
tions Center. Treasury Emergency Operating Facilities (TARS and 
OP/GSA/SF). (2) Federal Emergency Assignee Identification: (a) 
SF-138 application: Original in MPS. (b) E&FD application: 
Original filed within Office of Picparedncss (OPVGSA. Copy filed 
m MPS office. 

Rrfrtevsbility: AU mentioned records are indexed by' name. 
Safeguards: Treasury Master Records arc filed in official records 
m MPS office Office is secured and locked when no office person¬ 
nel arc present. 

Retention and disposal: Files arc retained and disposed of in ac¬ 
cordance with Treasury Department directives for record schedul¬ 
ing (Sec Treasury Adm. Bulletin No 74-68. September 10. 1974 
and Treasury Department Order No. 227. October 24. 1973.) Passes 
.ire retrieved and destroyed by shredding when employee no longer 
has official need for the pass (e g , no longer employed by Treasury 
as a Team member). Team List and Alert Notification Lists arc 
maintained current Obsolete lists arc destroyed. 

System manager!*) and address: Chief. Mobilization Planning 
Staff. Room 731 Washington Building. 1435 G Street. N.W., c/o 
Main Treasury. Washington. DC. 20220. 

Notification procedure: (aj Address: Chief. Mobilization Planning 
Staff. Room 731 Washington Building. 1435 G Street, c/o 

Main Treasury, Washington, D.C. 20220. (b) Identifying Informa¬ 
tion: Name. Official Capacity as a Treasury employee or former 

employee. 

Record access procedures: By written request to Chief, Mobtliza- 
lion Pbnmng Staff. Room 731 Washington Building. 1435 G Street. 

N W,, c/o Main Treasury. Washington. D.C. 20220. 

C on testing record procedure*: See Access above. 

Record source categories: (a) Key Treasury officials in assigning 
key personnel to the Emergency Executive Team* provide position 
title and name of person (b) The key personnel and team members 
voluntarily provide information on themselves when applying for 
identification cards or passes and also provide telephone numbers 
for the Alert Notification Lists 

Treasury/OS 00.054 

S)Mcm name: Treasury Payroll/Pcrsonncl Information System (To 
be implemented approximately January 1977 lo July 
1978)—Treasury/OS. 

locution: Interna! Revenue Service Data Center. Box 
IKK). Detroit. Michigan 48232 

( * n di*lduals covered by the system: Personnel and 

payroll data on all Treasury Department employees. 
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Categories of record* in the system: Year-to-date and historical 
data pertaining to personnel action* and payroll. 

Authority for maintenance of the system: The Civil Service Com¬ 
mission in the Federal Personnel Manual (Chapter 29J). establishes 
control of the automated personnel information under the agency 
Director. Personnel. The Department of the Treasury, in the Fiscal 
Requirement Manual, establishes control of the automated payroll 
information under the agency Fiscal Assistant Secretary 5 USC 
- 301. 

Routine uses of record* maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: The Treasury 
Payroll/Pcrsonncl Information System is used to furnish payroll and 
personnel data, information and statistic* to the Civil Service Com¬ 
mission and other requesting agencies. It is also used lo generate 
the necessary payroll information, deductions and allotment* lo pay 
Ihc employees on a biweekly basis and to furnish the necessary 
payroll information to concerned agencies requited by law. The 
basic payroll and personnel master file provides inpul to manage¬ 
ment information system*, as well as related accounting and budget 
system*. For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the sytem: The Treasury 
Payroll/Pcrsonncl Information System master file is kept on disc 
and mag tape. Information concerning Ihc employee is retrievable 
through ihc use of the individual’s name and/or social security 
number. Information is reduced to hard copy in the form of reports 
and payroll information and documentation. The Director, Detroit 
IRS Data Center, is the designated Treasury official responsible lo 
insure that data is maintained and used in such a manner that will 
guard against the invasion of privacy of employees as set forth in 
all regulation* 

System manager!*) and address: Chief. Treasury Employee Data 
and Payroll Division. Department of the Treasury, 15th and 
Pennsylvania Avenue. N,W.. Washington. I).C. 20220 

Notification procedure: Request in writing to Bureau Designee...., 
Buicau of.... Department of the Treasury, Washington. DC. 
20220 An individual requesting information should state his or her 
name, social security number, bureau employed by. and geographi¬ 
cal location of facility or duty station to which assigned 

Record access procedures: Written requests fur information on the 
procedures for gaming access to and contesting information is to be 
made to: Bureau Designee ... Bureau of...., Department of the 
Treasury, Washington, D.C. 20220 

Contesting record procedure*: See access above 
Record source categories: The Processing Clerk enter* each new 
employee’s personnel and payroll information on a copy of the SF- 
50. SF-52. or other standard input documents and transmits it to 
the processing data center. Subsequent personnel or payroll data is 
forwarded in this manner aJsor 

Treasury/OS 00.060 

System name: Correspondence files and records on employee com¬ 
plaints and/or di*vutisfaction->Trcasury/()S. 

System location: Office of Personnel. Room 2425, Main Treasury 
Bldg . Washington. D.C 20220. 

C ategoric* of individuals covered by the system: Former or current 
Department employees. 

Categories of record* in the system: Correspondence dealing with 
employee complaints. 

Authority lor maintenance of the system: Departmental discretion 
on maintenance of correspondence files. 5 USC 30! 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference purposes, 
evaluation of personnel management: responding to inquiries from 
Congressmen, the W'hitc House, and other government official*. 
For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the sytem: 

Storage: File folders, file cabinets. 

Retries ability : By employee name. 

Safeguards: Filed in filing cabinet and released only to individuals 
with a legitimate right to review. 

Retention and disposal: Records arc maintained and disposed of 
in accordance with Treasury Department’* Records Retention and 
Disposal Schedule for Administrative correspondence 
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System managcr(*) and address: The Director of Personnel. De¬ 
partment of the Treasury. Room 2426. Mam Treasury Building. 
15th A Pennsylvania Avenue. N.W.. Washington. D.C 20220. 

Notification procedure: Assistant Director of Personnel, Em* 
ploycc Relations and Services, Department of the Treasury. Room 
2425. Main Treasury Building. Washington. D.C. 20220 

Record access procedures: The Director of Personnel, Department 
of the Treasury, Room 2426. Main Treasury Building. 15th A 
Pennsylvania Avenue, N.W., Washington, D.C. 20220. 


Contesting record procedures: See access above 
Record source categories: Current and former employees, and/or 
representatives, employees* relatives. Congressmen, the White 
House, management officials. 


Treasury/OS 00.061 

System name: Employee Grade Complaint file—Treawtry/OS. 

System location: Office of Personnel. 15th A Pennsylvania 
Avenue. N.W.. Washington, D.C., Room 2426. 

Categories of individuals covered by the system: Employees, 
Categories of records Id the system: Category IV (memorandums 
and letters about individuals involved in any kind of case action). 

Authority for maintenance of the system: Title V grants agencies 
authority to adjudicate classification and pay appeals. 5 USC 301. 

Routine uses of records mainl ined lu the system, Including catego¬ 
ries of users and the purposes of such uses: Used in comparing 
similar case appeals in connection with the job; not specifically in 
reference to the employee. For additional routine use*. see Appen¬ 
dix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disputing of records in the syteni: 

Storage: File cabinets. 

Retries ability: by bureau and alphabetically by name of in¬ 
dividuals. 

Safeguards: information is not classified. 

Retention and disposal: policy is to destroy after 3 years of 
completion of appeal cases. 

System manager(s) and address: Deputy Director of Personnel. 
Department of’ the Treasury. 15th A Pennsylvania Avenue. 
Washington. D.C. 20220. 

Notification procedure: Deputy Director of Personnel. Department 
of the Treasury. 15th and Pennsylvania Avenue, Washington. D.C. 
20220 

Record access procedures: Sec notification above. 

Contesting record procedure* See notification above. 

Record source categories: Memos to und from appellant, including 
bureau. Treasury and Civil Service Commission memorandums and 
letters on the subject. 

Treasury /OS 00.062 

System name: Executive Inventory Files— Treasury/OS. 

System location: Room 2412, Main Treasury Building. Washing¬ 
ton. D.C. 20220. 

Categories of individuals covered by the system: All GS and GG- 
15, 16. 17, 18 employees of the Department of the Treasury. 

Categories of records in the system: A brief description of identi* 
tying biographical data, work experience, education, professional 
activities, honors, special qualifications and references. 

Authority for maintenance of the system: Executive Order 11315 
which authorized the Executive Assignment System and subsequent 
Civil Service Commission procedures and regulations which 
established the Executive Inventory Files. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information is used 
in making personnel decisions and in processing personnel actions 
oo executives in the Department of the Treasury. For additional 
routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Records arc maintained in typed or handwritten form. 
File cabinets. 

Retries ability: The records ore kept by organizational units and 
position grade level in alphabetical order. 


Safeguards: Physical security is provided by storage in file 
cubinets with personnel screening accomplished by limiting access 
to authorized Treasury personnel und m;inagenicnl officials on a 
OOnccd to know” basis 

Retention and disposal: The records are kept as long as the em¬ 
ployee Is assigned lo a GS or GG-15, 16. 17. or 18 position, except 
for employees who retire. The records on retirees arc kept for ap 
proximulcly one year from their date of retirement- The records arc 
burned when we dispose of them. 

System manager^) ami address: Assistant Director of Personnel 
(Executive Manpower and Employment). Room 2412. Main Treasu¬ 
ry Building. Washington, D.C. 20220. 

Nut ii (cation procedure: Assistant Director of Personnel 
(Executive Manpower and Employment), Room 2412, Main Treasu¬ 
ry Building. Washington. D.C. 20220. The individual needs to pro¬ 
vide his name, present organizational assignment, position title and 
grade. 

Record access procedures: Assistant Director of Personnel 
(Executive Manpower and Employment). Room 2412, Mam Trcasu 
ry Budding, Washington, D.C. 20220. 

Contesting record procedures: See access above. 

Rccurd source categories: The SF-161 and SF-I6I-A arc provided 
by the employees or their servicing personnel offices. 


Treasury/OS 00.063 

System name: Personnel Security Files and Indices—Treasury/OS 
System location: Assistant Director of Personnel (Personnel 
Security). Room 652, 1900 Pennsylvania Avenue. N.W.. Washing 
ton, D.C 20220 

Categories of individuals covered by the system: Current and 
former employees of the Department of the Treasury. 

Categories of records In the system: The files und records contain 
investigative information related to personnel investigations con¬ 
ducted by the Department of the Treasury and other Fcdcr.d agen¬ 
cies and departments, for the purpose of granting security 
clearances and making suitability determinations. 

Authority for maintenance of the system: Executive Order KM50. 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The contents of thc M c 
records and files may be disclosed and used within the Federal 
government as follows: 

(1) To officers and employees of the Department of the Treasun 
who have a need for the information in the performance of thetr of¬ 
ficial duties. 

(2) To designated officers and employees of other agencies and 
departments of the Federal government having an interest in the in 
dividual for employment purposes including a security clearance of 
access determination, and a need to evaluate qualifications, suita 
bility. and loyalty to the United States government. 

(3) To designated officers and employees of other agencies and 
departments of the Federal government to avoid duplication when 
such agency or department conducts an investigation of the in¬ 
dividual for the purpose of granting a security clearance or access, 
or for the purpose of making a determination of qualification'*, 
suitability, or loyalty to the United States government. 

(4) To designated officers and employees of other agencies and 
departments of the Federal government having the responsibility to 
grant security clearance, make a determination regarding access to 
classified information or restricted areas, or to evaluate quantica- 
lions, suitability, or loyalty to the United States government, m 
connection with performance of a service to the Federal govern¬ 
ment under a contract or other agreement. 

<5) To any agency of the Federal government having ovci^ight or 
review authority with regard to Treasury Department ^bvitics 

(6) To the intelligence agencies of the Department of Defense. 
National Security Agency. Central Intelligence Agency, and the 
Federal Bureau of Investigation for use in intelligence activities. 

(7) To uny source from which information is requested in the 
course of an investigation, to the extent necessary to identity the 
individual, inform the source of the nature and purpose of the in¬ 
vestigation, and to identify the type of information requested. 

(8) In the event of an indication of any violation or potential 
violation of the law. whether civil, criminal, or regulatory in nature, 
and whether arising by statute, or by regulation, rule or order is¬ 
sued pursuant thereto, the relevant records in the system of rccorus 
may be referred, as a routine use. to the appropriate agency, 
whether Federal, state, local, or foreign, charged with the respond 
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Mbty of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto; such referral shall also include, and be 
deemed to authorize (1) any and all appropriate and necessary uses 
of such records in a court of law and before an administrative 
Kxird or hearing, including referrals related to probation and parole 
matter*: and (2) such other inter-agency referrals as may be ncccs- 
iry to carry out the receiving agency s assigned law enforcement 
duties. 

(9) To the Department of Justice for consideration of prosecution 
for violation of laws regarding Federal employment, including fraud 
in the application, examination, or appointment, and in eases where 
the Department of Justice is required to represent the Department 
of the Treasury or any other agency or department of the Federal 
government. 

UO) To a Federal agency, in response to its request, in connec¬ 
tion with the letting of a contract, or the issuance of a license, 
want, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary' to the requesting agency's 

decision. 

• 111 As a data source for management information for production 
! summary descriptive statistics and analy tical studies in support 
of the function for which the records arc cotlcclcd and maintained, 
r for related personnel management functions or manpower stu¬ 
dies; may also be utilized to respond to general requests for statist*- 
.d information (without personal identification of individuals) 
under the Freedom of Information Act or to locate specific in¬ 
dividuals for personnel research or other personnel management 
functions. 

(12) To any agency, department, or other branch of the Federal 
government having a legitimate need under statutory authority. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records jy. the sytrm: 

Storage: Personnel Security Index—4 x 5 cards. 

Retrirvability: Filed in a rotary file in alphabetical order, and 
retrieved by name. 

Safeguards; Office is locked during non-business hours 
Retention and disposal: This is a permanent file; no cards have 
been retired Personnel security files are maintained in security- 
type file cases with 3 position combination locks These files arc 
retired to the Federal Records Center one year after the employee 
leaves Treasury. 

System manager^) and address: Assistant Director of Personnel 
<Personnel Security) Room 652. 1900 Pennsylvania Avenue. N.W., 
Washington, D.C. 20220. 

Notification procedure: Exempt system 
Record access procedures: Exempt System. 

Contesting record procedures: Exempt system. 

Record source categories: Exempt system. 

Systems exempted from certain provisions of the act: Portions of 
this system proposed to be exempted elsewhere in the Federal Re¬ 
gister. 


Treasury /OS 00.064 

Svstem name: Timecards — Treasury/OS. 

System location: 15th & Pennsylvania Avenue. N.W,, Washing¬ 
ton. D C . Room 2426. 

1 a,c R°rln of individuals covered by the system: Employees in Of¬ 
fice of Personnel 


l ategorics of records in the system: Category III (official records 
on employees kept and used by the employer). 

Authority for maintenance of the system: Federal F'mpJoyces 
i ompensation Act. 5 USC 301 


Roulioc uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The person receives his 
pay based on the number of hours recorded on the timecard For 
additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: computer cards, in filing box 

Retries ability: name 


Safeguards: locked in filing cabinet 

Retention and disposal: retain in this office for one year then for¬ 
ward to Fiscal Division. Office of Secretary 

r address: Timekeeper. Office of Personnel, 

iXpartment of the Treasury. Washington. D.C 20220. 


Notification procedure: Director of Personnel. Department of the 
treasury. 15th A Pennsylvania Avc., Washington. D.C. 20220. 
Record access procedures: See Notification above 
Contesting record procedures: See Notification above. 

Record source categories: Personnel records. 

Treasury /OS 00.070 

System name: Office of Computor Science, Work Assignment and 
Control Form—Treasury /OS. 

System location: 1435 G Street, N W, Room 201. Washington 
D C. 20220 


Categories of individuals covered by the system: All personnel in 
Office of Computer Science. 

Categories of records in the system: Ijst of projects and time 
spent on each protect. List of projected project milestone dates and 
actual dates completed. 


Authority for maintenance of the systrm: Implied authority of 
manager to maintain records of staff assignments and workload 5 
USC 301. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) Assignment of work 
to individuals. (2) Record of manpower resources spent for each 
customer organization. (3) Performance evaluation. (4) Historical 
records used as examples for budget preparation. (5) For additional 
routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: Paper, mag tape files. 

Retries ability: Indexed by name 

Safeguards: Under supervision of responsible manager during 
working hours Room locked at other times. 

Retention and disposal: Retained one year, then erased or 
discarded. 


System managert*) and address: Director, Office of Computer 
Science. 1435 G Street. N.W , Room 201. Washington. D C 20220. 

Notification procedure: Office of Computer Science, 1435 G 
Street. N.W., Room 201, Washington. D C. 20220 Identifying infor 
mation—name. 

Record access procedures: Wntten request, to. Director. Office of 
Computer Science. 1435 G Street. N.W., Room 201. Washington. 
D C 20220 

Contesting record procedures: See Access above. 

Record source categories: Forms filled out by staff members 
Treasury/CXS 00.080 

System name: Banks’ Affirmative Action files—Treasury/OS- 

System location: Office of Equal Opportunity Program 
(Headquarters Office). U.S Department of the Treasury. 1000 City- 
Building. 1612 K Street, N.W.. Washington. D.C 20220 Office of 
Equal Opportunity Program. U.S. Department of the Treasury. 
Room 948, 75 Piedmont Street. N.W . Atlanta. Georgia 30303 Of¬ 
fice of Equal Opportunity Program. U.S. Department of the Trea¬ 
sury. Suite 1415. 55 East Monroe Street. Chicago. Illinois 60601 
Office of Equal Opportunity Program, U.S Department of the 
Treasury, Room 232, 701 San Jacinto. Houston, Texas 77002 Of¬ 
fice of Equal Opportunity Program. U.S. Department of the Trea¬ 
sury, Room 1312, 300 North lavs Angeles Street. Los Angeles, 
California 90012 

Categories of individuals covered by the system: Bank employees, 
classified by nice and sex. 

Categories of recurds in the system: (a) Print-outs listing all em¬ 
ployees by major organizational unit, job title, and salary grade, by 
race and sex (b) Applicant flow data, hires, promotions, transfers, 
trainees, and terminations. 

Authority for maintenance of the system: Executive Order 11246, 
as amended: Revised Order No 4 (Affirmative Action Programs). 
41 CFR 60-2; Revised Order No. 14 (Contractor Evaluation 
Procedures). 41 CFR 60-60. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are used for moni¬ 
toring of affirmative action objectives, goals and timetables of 
financial institutions. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: Records arc kept in manila folders in filing cabinets 
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Rctrirvability: Banks are indexed alphabetically by Mate, city 
within state, and name of bank within city. 

Safeguards: An 'official has been designated as the only 
aulboti/cd person responsible for disclosure of records. 

Retention and disposal: No records have been destroyed since the 
inception of the Program in 1967. - 

System iuanager(s) and address: System Manager. Office of Equal 
Opportunity Program, Office of the Secretary, Department of the 
T^^ wStton, D C 20220. Telephone: 202-964.8146 

Notification procedure: Address of Agency— wmc a* above. 
System Manager. Address of Location at which Individual is to 
Present Request— same as above. System Manager. Identifying In¬ 
formation that individual is required to provide; name and dates of 
employment at particular financial institution 

Record access procedures: Inquiries for access to and contest of 
records may be directed to the address supplied above under 
System Manager. 

Contesting record prtKtdurcs: Sec System Manager above. 

Record source categories: Information comes from the personnel 
records and policies of the subject financial institution. 

Treasury/OS 00.081 

System name: Centralized Automated System for Reporting Em 

ployment Statistics in the Department of the Treasury 

(REST)—Treasury/OS, 

System location: Office of the Chief. Fiscal Division, Internal 
Revenue Service Data Center, Box 1100, Detroit, Michigan 48- 
This is the location of data processing support for the REST 
System. 

Categories of individuals covered by the system: Employment 
statistics on Treasury minority groups and female employees. 

Categories of records in the system: The following information is 
contained in the system: (1) Submitting Office Number, (2) Bureau, 
(3) Region, (4) Office, (5) Social Security Number. (6) Minority 
Designation Code. (7) Geographical Location Codc. (8) Senes 
(Occupational). (9) Pay Plan Code, (10) Grade, (l!) Sex, (12) Code 
for Full-time. Part-time, and Intermittent. (13) Code for Scasond 
(WAE). (14) Citizenship Code, (15) Supervisory Code. tl« Birth 
Month. (17) Birth Year, (18) Nature of Action Code. (IV) Effective 
Date of Action. (20) On/Off Roll Code, (21) Salary (for Employees 
Who Do Not Have a Grade, i.c. Wage Systems. Special Emphasis, 
etc.) 

Authority for maintenance of the system: The Civil 
mission in'thc Federal Personnel Manual (Chapter 713, Subchapter 
3A). establishes the full control of an automated minority group 
identification system under the agency Director, Li|ual Employ¬ 
ment Opportunity (EEO), or his designated EEO Official 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The centralized system 
for Reporting Employment Statistics in the Treasury i* “J?® 10 
furnish statistics on employment distribution to Personnel Officers, 
EEO Officers and Department staff as needed. Also, a penodic re¬ 
port of employment statistics on distribution of miiiorily g°ups and 
female employees is provided to all Personnel and EEO Offices 
Data will be provided OMB. the While House and Congress upon 
request. For additional routine uses sec Appendix AA 

Policies und practices lor storing, retrieving, accessing, retaining, 
and disposing of records In the sylem: Tltc Centralized Automated 
System for Reporting F.mploymcnt Statistics is kept on a mag tape 
which is the master file for minority and female statistics. Informa¬ 
tion concerning the employee is rctnevable through the use of the 
individual's social security number. The mag-tape is not kept more 
than a year and is reused normally for the same or similar data. 
Tape data is reduced to hard copy in the form of reports.llic 
Director, Equal Opportunity Program (EOP), « the designated 
Treasury official responsible to insure that minority group identifi¬ 
cation of Department employees is maintained and used in such a 
manner that wiU guard against the invasion of privacy of employees 
as set forth in all regulations 

System managed*) and address: Chief. Treasury Employee Data 
and Payroll Division. Department of the Treasury, 15th and 
Pennsylvania Avenue, Washington. D.C. 20220. 

Notification procedure: Office. Equal Opportunity Program De¬ 
partment of the Treasury. 15th and Pennsylvania Avenue. Washing¬ 
ton, D C. 20220. An individual requesting information should state 
his or her name, social security number, bureau employed by, and 
geographical location of facility or duty station to which assigned. 


Record access procedures: Written requests for information on the 
procedures for gaining access to and contesting information is to be 
made to: Director, Office, Equal Opportunity Program. Department 
of the Treasury, 15th and Pennsylvania Avenue. Washington. DC 
20220. 

Contesting record procedures: See Access above. 

Record source categories: The Processing Clerk enters each new 
employee's minority group designation code, cost code or organic 
cion designation code, sex code, citizenship code and supervisor) 
position cock on one copy of the SF-50 and sends it to the IRS 
Data Center. 

Treasury/OS 00.082 

System name: EEO Complaint Processing System—Treasury/OS 
System location: Office, Equal Opportunity Program .Department 
of the Treasury, Room 1000, 1612 K .Street, N.W .. Washington. 
D.C 20220. 

Categories of Individuals covered by the system: Applicants for 
employment and aggrieved employees who have filed formal Equal 
Employment Opportunity complaints against the Department and 
its Bureaus. 

Categories of record* in the system: Each EEO investigative file 
contains: (a) a copy of each affidavit of the complainant, the al¬ 
leged discriminatory official, and other witnesses; (b) a copy of 
each agency record obtained; and (c) a copy of the other informa¬ 
tion acquired in the investigation When information concerning the 
agency's policies or procedures is essential to an understanding of 
matters covered by the investigation, a copy of, or an excerpt from 
this material will be included in the file Files may include, depend- 
ing on complainants exercising appeal rights. Hearing rianscnpt% 
and Decisions by Civil Service Commission Complaints Examiners, 
and Decisions by the Appeals Review Board. 

Authority for maintenance of the system: Part 713.20300 of the 
Civil .Service Commission's Rules and Regulations, require agencies 
to OOprovide for the prompt, fair and impartial consideration ami 
disposition of complaints involving issues of discrimination on 
grounds of race, color, religion, sex or national origin rcacral 
Personnel Manual Letter No. 715-25. provides OOun agency will 
process complaints of discrimination on account of age 

Routine uses of records maintained in the system. Including c.u* ^ 
rka ol own and the purposes of such uses: The EEO investigative 
record is used to resolve complaints of discrimination between ag' 
grieved employees or applicants for employment, and agency 
management For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining. 
and disposing of records in the sytem: The records are maintained in 
EEO complaint case file folders. The files arc maintained by the 
name of the complainant in an alphabetical order. The Director. 
Equal Opportunity Program, and his EEO staff, and the Civil Scr 
vice Commission have access to these files. The Federal DiRnc 
Courts have access to the files in the event the complainant appeal* 
to that level. Normally, the files arc maintained in the Department 
of Treasury' for a period of from two (2) to three (3) years before 
being forwarded to the Federal Records Center, Alexandria. Vir¬ 
ginia. 

System manageri*) and address: Director, Office of Equal Oppor 
(unity Program .Department of the Treasury. 15th and Pennsylvania 
Avenue. Washington. D.C. 20220. The individual requesting the in¬ 
formation must identify the date he or she filed * formal complaint, 
the Bureau against whom the complaint was filed, and a known, 
the date the complaint was dosed. 

Notification procedure: Sec System Manager above 
Record access procedures: To obtain information on the procedure 
for gaining access to and contesting records wntc toiDittCW. ui 
ficc of Equal Opportunity Program. Department of the Treasury 
15th and Pennsylvania Avenue, Washington, D.C. 20—0. 

Contesting record procedures: Sec Access above. 

Record source categories: The information came from Affidavit* 
of the parties involved and witnesses. Information also comes 
personnel records, as well as from other documents relating to per 
sonnet management. 

Treasury /OS 00.085. 

System name: Spanish Speaking Informal Application File I 
171)—Treasury/OS. 

System location: Office, Equal Opportunity Program. S^n.sh 
Speaking Program, Department of the Treasury, 161- K . 

N.W . Room 1000. Washington, D.C. 20220. 
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Categoric* of Individuals covered by the system: Spanish Speaking 
citizens who ore seeking employment and/or promotions with the 
federal Government 

Categories of records In the system: CSC Standard Form 171 
'personal Qualifications Statement). 

Authority for maintenance of the system: Civil Service Commis¬ 
sion EPM Letter 715-18 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The Standard Forms 171 
arc referred to the Bureaus by the Spanish Speaking Program Coor¬ 
dinator to the Bureau Spanish Speaking Program Coordinators to 
assure that Spanish Speaking arc fairly considered for job openings 
and/or promotions. For additional routine uses sec Appendix AA, 
Policies and practices for storing, retrieving, accessing, retaining, 
uod disposing of records in the sylctn: The applications arc kept in a 
file by name. Safeguards arc token to prevent unauthorized disclo¬ 
sures of records. The office is locked and physical security is main¬ 
tained at the entrance of the building when closed. The Standard 
forms 171 arc kept at least one year and/or disposed of after in- 
divivlual has been employed or promoted If no action is taken 
within one year, the application is returned to the individual con¬ 
ic med. 

System managers) and address: Spanish Speaking Program Coor¬ 
dinator, U.S. Treasury Department. 1612 K Street, N.W.. Room 
1000, Washington. D.C. 20220. 

Notification procedure: Same ax above. No identifying informa¬ 
tion of an individual is required except his/her name. 

Record access procedures: An individual can gain access to 
his/her records by requesting them by letter, or visit to the Office 
of Equal Opportunity Program’s Director. Equal Employment Op 
portumty’s Deputy Director, or the Spanish Speaking Program 
Coordinator at: Mailing Address: Office of the Secretary, Office of 
Equal Opportunity Program, U.S. Treasury Department. Washing¬ 
ton. D.C. 20220. Office Location: Same a* Systems Manager. 
Contesting record procedures: Sec Access above. 

Record source categories: All Standard Forms 171 (Federal 
Government applications) were submitted by the individuals and/or 
other Spanish Speaking Program Coordinators. 

Treasury/OS 00.090 

System name: EOTA FOl Request/Appeals Files—Treasury/OS. 

System location: Office of the Assistant Secretary (Enforcement, 
Operation* 6c Tariff Affairs), Main Treasury Building. 1500 
Pennsylvania Ave., N.W.. Washington. D.C. 20220. 

t utrgorics of individuals covered by the system: Individuals sub¬ 
mitting original requests for information or appeals of initial denials 
to this office under the Freedom of Information Act. 

Categories of records In the system: Copies of the requests or ap¬ 
peals under FOIA submitted by individual; other correspondence 
on tike FOI mutter; copies of disclosed material. 

Authority for maintenance of the system: 5 USC 301. 5 USC 552. 
Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: Consult and advise other 
"(Lees and bureaus of Treasury’ and of other Federal Departments 
md agencies; advise Members and committees of Congress. For 
additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylcm: 

Storage: Hard copy paper files 

Reusability: Manual, by name and/or number assigned. 

Safeguards: Locked file cabinet or safe-cabinet storage; access to 
personnel with need to know. 

Retention and disposal: Retained indefinitely. 

-System managers) and addrexs: Officio) prescribing policies and 
pmetice*—Assistant Secretary (Enforcement. Operations Sc Tariff 
Afftur*) Officials maintaining the system—Director of Law' En¬ 
forcement, Director of Operation*. Director of Tariff Affairs. 

Notification procedure: Offkc of the Assistant Secretary 
'Enforcement, Operations Sc Tariff Affairs), Department of the 
treasury, Washington, D.C. 20220—Name, signature & date of 
°ngtnaJ and appellate requests. 

Record access procedures: Office of the Assistant Secretary 
Enforcement, Operation* A Tariff Affairs), Department of the 
treasury, Washington. D.C. 20220. 

t on texting record procedures: See Access above. 


Record source categories: Individual making FOl request or ap¬ 
peal, offices, bureau*, agencies, departments and personnel of 
Federal Govemmenl who have relevant information or must be 
consulted for appropriate processing. 

Treasury/OS 00.101 

System name: International Criminal Police Organization 
(INTERPOL) Criminal Investigative Record*—Treasury/OS 
System location: Room 1116—Main Treasury Building, 15th and 
Pennsylvania Avenue. N W., Washington. D.C. 20220. 

Categories of individuals covered by the system: Individuals who 
have been convicted or are subject* of a criminal investigation with 
international aspects and certain weapon*. motor vehicles, artifacts, 
etc., stolen and/or involved in crime. Certain victims of criminal 
violations in the U.S. or abroad. 

Categories of records In the system: Information concerning on in¬ 
dividual may be maintained in this system of records which in¬ 
clude* but is not limited to records pertaining to fugitives, wanted 
persons, suspected persons, lookouts (temporary and permanent). 
Information about individuals include* but is not limited to name, 
alias, date of birth, address, physical description, various identifica¬ 
tion numbers, reason for the record or lookout, details and circum¬ 
stances sunrounding the actual or suspected violator. 

Authority for maintenance of the system: 22 USC 263a. 

Routine uses of record* maintained in the system, including catego- 
riei ol users and the purposes of such uses: Use—Criminal investiga¬ 
tions being conducted by law enforcement agencies in the U.S. or 
abroad. Users—Local. State and Federal Agents and employees of 
the U.S. National Central Bureau of INTERPOL who have a need 
for the records in the performance of their duties; law enforcement 
agencies and criminal justice agencies in the United States and 
abroad; INTERPOL General Secretariat and INTERPOL National 
Central Bureaus in member countries; disclosure required in ud- 
ministration of Freedom of Information Act (5 U.S.C. 552); and for 
additional routine uses, sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the sytem: Stored in Me folder* at the 
U.S. National Central Bureau ami certain limited data in Treasury 
Enforcement Communication* System (TECS). Upon inactivity for 
five year* the file is destroyed except for judicial case* involving 
personnel in this NCB. which is retained for 20 year* from the date 
of the judicial action. Relrievability by name or file number and by 
weapon* number and motor vehicle number. Access is limited to 
personnel of the U.S. NCB—INTERPOL except for certain fugi- 
tivc/wantcd record* in TECS which arc accessible to all TECS ter¬ 
minals. Disposal of records is by shredding or burning. Safeguards 
include need to know procedural and physical safeguards, such as 
accountability, restricted area* and alarm protection systems. 

System manager(s) and address: Chief. U.S. National Central Bu¬ 
reau, INTERPOL. Room 1116, Main Treasury Building, Washing¬ 
ton. D C. 20220. 

Notification procedure: Exempt system. 

Record access procedures: Exempt system. 

Contesting record procedures: Exempt system. 

Record source categories: Exempt system 

Systems exempted from certain provision* of the act: The Assistant 
Secretary (Enforcement. Operations and Tariff Affairs) pursuant to 
5 U.S.C. 552a (j) and/or (k) ha* proposed to exempt this system of 
records from certain requirement* of 5 U.S.C. 552a The provisions 
of 5 U.S.C. 552a from which this system of records is proposed to 
be exempted and the justification for the exemption arc contained 
in a general notice which appears elsewhere in the Federal Register 

Treasury/OS 00.102 

System name: Treasury Fmfoaement Communications System 
(TECS)—Treasury/OS. 

System location: International Criminal Police Organization 
(INTERPOL) Criminal Investigative Records, Room 1116— Main 
Treasury Building. 15th and Pennsylvania Avenue, N W . Washing- 
ton, D.C. 20220 

Categoric* ol individual* covered by the system: Individuals who 
have been convicted or are subjects of a criminal investigation with 
international aspects and certain weapon*, motor vehicle*, artifacts 
etc., stolen und/or involved in crime. Certain victims of criminal 
violation in the U.S. or abroad. 

Categories ol record* In the system: Information concerning an in¬ 
dividual may be maintained tn this system of record* which in- 
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elude* but i* not limited to record* pertaining to fugitives, wanted 
person*, suspected persons, lookouts (temporary and permanent). 
Information about individuals includes but is not limited to name, 
alias, date of birth, address, physical description, various identifier 
tion numbers, reason for the record or lookout, details and circum¬ 
stances surrounding the actual or suspected violator. 

Authority fur maintenance of the system: 5 U.S.C. *01, Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes ot such uses: Use—Criminal investiga¬ 
tions being conducted by law enforcement agencies in the U.S. or 
abroad. Users—Local. Stale and Federal Agents and employees of 
the U.S. National Central Bureau of INTERPOL who have a need 
for the records in the performance of their duties; law enforcement 
agencies and criminal justice agencies in the United Stutes and 
abroad; INTERPOL General Secretariat and INTERPOL National 
Central Bureaus in member countries; disclosure required in ad¬ 
ministration of Freedom of information Act (5>U.S.C. 552); and for 
additional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing at records in the sytem: Magnetic tape and disc 
storage and hard copy. Retrievabihty by name, file number, per¬ 
sonal identification number, system identification number, weapons 
or motor vehicle number Access safeguards include need to know, 
procedural and physical safeguards, such ax accountability, 
restricted areas and alarm protection systems hacked up by armed 
security force. Upon inactivity for five- years the file is destroyed 
except for judicial eases involving personnel in this NCB, which 
arc retained for 20 years from the date of judicial action. Disposal 
of records is by shredding or burning. 

System manager(s) and address: Chief. U.S. National Central Bu¬ 
reau. INTERPOL, Room 1116, Main Treasury Building. Washing¬ 
ton, D.C. 20220 

Notification procedure: Exempt System 

Record access procedures: Exempt System. 

Contesting record procedures: Exempt System. 

Record source categories: Exempt System. 

Systems exempted from certain provisions of the act: The Assistant 
Secretary (Enforcement. Operations and Tariff Affairs) pursuant to 
5 U.S.C. 552a (j) and/or (k) hat proposed to exempt this system of 
records from certain requirements of 5 U.S.C. 552a. The provisions 
of 5 U.S.C. 552a from which this system of records is proposed to 
be exempted and the justification for the exemption are contained 
in a general notice which appears elsewhere in the Federal Register 

Treasury/OS 00.110 

System name: Foreign Assets Control Administrative 

Records—Treasury/OS. 

System location: Office of Foreign Assets Control. 13*1 G Street, 
N.W., Washington. D.C. 20220. 

Categories of iudiriduab covered by the system: Office of Foreign 
Assets Control employees Treasury Department General Counsel 
employees assigned to FAC work. Former Office of Foreign Assets 
Control employees. Applicants for employment with Treasury De¬ 
partment. Office of Foreign Assets Control. 

Categories of records in the system: Applications for employment 
with the Office of Foreign Assets Control, or with the Office of 
Chief Counsel, Foreign Assets Control: records of grade promo¬ 
tions of Foreign Assets Control employees; records of within grade 
salary step increases of Foreign Assets Controls employees; analy- 
xis of performance of legal professionals assigned to Foreign Assets 
Control Work: supervisory evaluation of Foreign Assets Control 
Employees; confidential financial statements. 

Authority for maintenance of the system: 5 U.S.C- Sections 301 
and 302. Treasury Department Order No 128. as amended. 

Routine uses of records tnalnudticd In the system, including catego¬ 
ries of users aud the purposes of such uses: As source of information- 
in consideration of hiring of new Foreign Assets Control em¬ 
ployees. To determine whether a grade promotion of an employee 
is indicated To determine whether annual within grade salary step 
increase is warranted. To compile mailing list of employees for 
Foreign Assets Control uses and purposes. To determine what 
training ol Foreign Assets Control employees is needed. For addi¬ 
tional routine uses sec Appendix AA 


Policies and practices for storing, retrieving, accessing, retainin. 
and disposing of records In the sytem: Foreign Assets Control , )t f 
minlstrative records arc placed in folders which arc kept in file 
cabinets, secured by approved detachable combination locks. F u 
administrative records arc retrieved from the administrative file by 
the name of the individual. Each FAC file cabinet containing d 
minlstrative records is locked when not in use. Such files , rc 
located in an area which is manned during duty hours by FAC em¬ 
ployees. No person other than the Director (Acting) is allowed 
cess to such records, except as specifically designated by the Act- 
ing Director. During off-duty hours the file area is safe guarded bv 
appropriate electronic protective devices. FAC administmi vc 
records (other than application for employment) are kept indefinite 
ly for so long as they are useful to the Office of Foreign Asset* 
Control. 

System manager!*) nod address: Director, Office of Foreign 
sets Control, U.S. Treasury Department, Washington. D.C. 2u220 
Notification procedure: Requests by an individual for notification 
as to whether Foreign Assets Control Administrative Records con 
tain information relating to him should be (a) mailed: Office <>t 
Foreign Assets Control. U S. Treasury Department, Washing!, 
DC 20220. (b) presented in person: Office of Foreign Assets Co; 
trol, 1331 G Street. N.W , Room 50-1, Washington. D.C. 

Record access procedures: Requests for information on gaining - 
cess to or contesting of information contained in FAC Administn 
live Records should be mailed to: Director. Office of Foreign A* 
sets Control, U.S. Treasury Department. Washington. D.C 20220 
Contesting record procedures: See Access above. 

Record source categories: All information contained in the Fal 
administrative records is usually obtained from the individual 
from Treasury Department Personnel Office. 

Treasury/OS 00.111 

System name: FAC 1950 Census of Blocked Chinese V 
sc is—Treasury/OS. 

System location: 1331 G Street, N W.. Washington. D.C. 20220 
Categories of individuals covered by the system: Most of these 
records contuin reports and correspondence regarding bkxkcJ ;ic 
counts of persons or firms who arc nationals of the Peop! 
Republic of China. However, there is a small class of eases where 
reports were received regarding the assets of an individual subject 
to U.S. jurisdiction when such individual is the trustee of a Chin< 
national. Administrator or Executor of the estate of a Chinese r 
tional, heir of the estate of a Chinese national, etc. Most of the p 
sons filing these reports were American corporations. However. ,» 
small number of reporters were American individuals. 

Lhc principal category is individuals residing in China who had 
an interest in property in the U.S. on December 18, 1950. Ih» < 
category would include (a) U.S. citizens who left China ad 
December 17. 1950; and (b) non-U.S. citizens who left China after 
December 17, 1950, and became U.S. citizens or permanent alien 
residents of the U.S. 

In addition, this system includes individuals in the U S. who 
acted for or on behalf of the government of the Peoples Republic 
of China, or individuals who had an interest in property in whicl. 
there wus also an interest of a Chinese national on or xinie 
December 17. 1950. for cxumple. trusts and estates, joint account 
and partnerships. 

Categories of records in the system: (6) Reports containing a brief 
description, including location and value, of assets in the US on 
December 18. 1950, in which. China or a Chinese OOnatkmal » 
defined in the Regulations) had any interest. (2> Correspondence re 
gntding such reports. (3) A computer print-out summarizing the in 
formation contained in the reports. 

Authority for maintenance of the system: Section 5(b) of the Tr.ic- 
ing with the Enemy Act <50 U.S.C App.. Section 5(b)). Sect; 
500.603 of the Foreign Assets Control Regulations (31 1 1 
500.603). 

Routine uses of records maintained In the system, including cau 
Hex of users and the purposes of surh uses: Lhc information in 
system of records: (I) is used by staff to verify the accuracy »*t tc 
ports submitted under the 1970 Census of Blocked Chinese Asset 
(2) is made available to the Chief of Enforcement, in connection 
with determining the present whereabouts of holders or custody * 
who cannot be located; t3) is made available to the C nicl 
Licensing for assistance in determining the propriety of the relc 
of blocked property; (4) is made available to the Legal Section 
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connection with questions regarding the disposition of Nocked pro¬ 
perty requiring a legal opinion; (5) is made available lo the Acting 
Director in connection with questions regarding the property re¬ 
ported under the 1950 census; (6) is made available to the original 
holder or custodian of blocked Chinese property or his successor in 
interest to aid in preparation of the 1970 census report; (7) is made 
available to the legal representatives of persons listed in (1) to aid 
in preparation of the 1970 census report; (8) for additional routine 
uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Reports and correspondence files. 

Rcirievablllty: Reports arc indexed by name of holder or custodi¬ 
an of blocked property, by mime of individual for whom Nocked 
accounts arc maintained, and by report number. Files are indexed 
by ruimc of holder or custodian of blocked property or by name of 
individual. 

Safeguards: The FAC 1950 Census of Blocked Chinese Assets 
records consist of documents in folders and a computer print out. 
Some of these files are stored in file cabinets secured by approved 
detachable combination locks. The room where these records are 
stored is manned by FAC personnel who arc instructed not to 
admit unauthorized persons, nor to release any material from these 
records to persons other than FAC personnel. During off duly 
hours this room is locked and safeguarded by appropriate security 
measures. The remainder of these files arc stored in a supply room 
which is always locked except when in use by FAC personnel. 
Retention and disposal: None have been destroyed. 

System manager^) and address: Office of Foreign Assets Control, 
U S Treasury Department. Washington. D.C. 20220. 

Notification procedure: Requests by an individual for notification 
as to whether I*AC 1950 Census of Blocked Chinese Assets records 
contain information relating to him should be—<a) Mailed: Office of 
Foreign Assets Control. U.S. Treasury Department, Washington. 
D.C. 20220. (b) Presented in person: Office of Foreign Assets Con¬ 
trol. 1331 G. Street N.W., Room 500, Washington, D.C. 

Record access procedures: Requests for information on gaining ac¬ 
cess to or contesting of information contained in Foreign Assets 
Control 1950 Census of Blocked Chinese Assets records should be 
mailed to: Director, Office of Foreign Assets Control. U.S. Treasu¬ 
ry Department, Washington, D.C. 2&220. 

Contesting record procedures: Sec Access above. 

Record source categories: Custodians or other holders of blocked 

Chinese assets. 

Treasury/OS 00.112 

System name: FAC 1970 Census of Blocked Chinese As¬ 
sets— Treasury/OS . 

System location: 1331 G. Street N.W., Washington. D.C. 20220. 
t aUgorirs of individuals covered by the system: Most of these 
records contain reports and correspondence regarding blocked ac¬ 
counts of persons or firms who are nationals of the Peoples 
Republic of China. However, there is a small class of cases where 
reports were received regarding the assets of an individual subject 
to VS. jurisdiction when such individual is the trustee of a Chinese 
national. Administrator or Executor of the estate of a Chinese na¬ 
tional, heir of the estate of a Chinese national, etc. Most of the per¬ 
sons fuing these reports were American corporations. However, a 
small number of reporters were American individuals. 

The principal category are Foreign nationals, namely Chinese 
who had interests in property in the U.S. on December 18. 1950, 
and on July 1, 1970. Also included arc individuals in the U.S. who 
,^ cn * n on w since December 17, 1950. or who had 

fedfor or on behalf of the government of the Peoples Republic 
' . China, or who had on either dale uq interest in property in 
which there was also an interest of a Chinese national on or since 
ecember 17, 1950, for example, trusts and estates, j6int accounts 
•»nd partnerships. 

Categories of records lo the system: (1) Reports containing a brief 
inscription including location and value, of assets in the U.S. on 
December 18, 1950, or on July 1, 1970, in which, on either date. 

runa or a Chinese OOnational'* (as defined in the Regulations) had 
any interest (2) Correspondence regarding such repons. (3) A com¬ 
puter pnnt-out summarizing the information contained in the re- 


Authority for maintenance of Che system: Section 5(b) of the Trad¬ 
ing with the Enemy Act (50 U.S.C. App.. Section 5(b)) Section 
500.610 of the Foreign Assets Control Regulations (31 CFR 
500.610). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information in this 
system of records: (I) is made available to the Director, Chief of 
Licensing, Chief of Enforcement, and the Legal Section for 
assistance with problems requiring their advice and expertise. (2) is 
made available to the Chief of Licensing in connection with appli¬ 
cations to unblock property of Chinese nationals. (3) is used for 
statistical purposes. (4) for additional routine uses see Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytera: 

Storage: files and index cards. 

Rrtrievabifity: Files and index cards indexed by name of holder 
or custodian of property with I.D. number and by name of in¬ 
dividual for whom Nocked accounts are held with I.D. number. 

Safeguards: The Foreign Assets Control 1970 Census of Blocked 
Chinese Assets records consist of documents in folders and a 
bound computer print out which are stored in file cabinets secured 
by approved detachable combination locks. The room where these 
records are stored is manned by FAC personnel who are instructed 
not to admit unauthorized persons, nor to release any material from 
these records to persons other than FAC personnel. During off 
duty hours this room is locked und safeguarded by appropriate 
security measures. 

Retention and disposal: None have been destroyed. 

System manager!*) and address: Director, Office of Foreign As¬ 
sets Control. U.S. Treasury Department, Washington, D.C. 20220. 

Notification procedure: Requests by an individual for notification 
as to whether FAC 1970 Census of Blocked Chinese Assets records 
contain information relating to him should be (a) Mailed: Office of 
Foreign Assets Control, U.S. Treasury Department. Washington. 
D.C. 20220. (b) Presented in person: Office of Foreign Assets Con¬ 
trol. 1331 G Street, N.W.. Room 500, Washington, D C. 

Record access procedures: Requests for information on gaining ac¬ 
cess to or contesting of information contained in Foreign Assets 
Control 1970 Census of Blocked Chinese Assets records should be 
mailed to: Director, Office of Foreign Assets Control. U.S Treasu¬ 
ry Department. Washington. D.C. 20220. 

Contesting record procedures: See Access above. 

Record source categories: Custodians or other holders of blocked 
Chinese assets. 

Treasury/OS 00.113 

System name: FAC 1964 Census of Blocked Cuban As¬ 
sets—Treasury/OS 

System location: Federal Record Center, Suitland, Mary land 
Categories of Individuals covered by the system: Most of these 
records contain reports and correspondence regarding blocked ac¬ 
counts of persons or firms who are nationals of Cuba. However, 
there is a small class of cases where reports were received regard¬ 
ing the assets of an individual subject to U.S. jurisdiction when 
such individual is the trustee of a Cuban national. Administrator or 
F.xccutor of the estate of a Cuban national, heir of the estate of a 
Cuban national, etc. Most of the persons filing these reports were 
American corporations. However, a small number of reporters were 
American individuals. 

The principal category is residents of Cuba, who had an interest 
in property in the U.S. on July 8, 1963. This category would also in¬ 
clude (a) U.S. citizens who left Cuba after July 8. 1963, and (b) 
non-U.S. citizens who left Cuba after 1963 and became U.S. 
citizens or permanent alien residents of the U.S. In addition, this 
system includes individuals in the U.S. who had acted for or on be¬ 
half of the government of Cuba, or individuals who had an interest 
in property in which there was also an interest of a Cuban national 
on or since July 8, 1963, for example, trusts and estates, joint ac¬ 
counts and partnerships 

( mtegories of records in the system: (I) Reports containing a brief 
description, including location and value of assets in the U.S. on 
July 8, 1963, in which Cuba or a Cuban OOnationa]’’ (as defined in 
the Regulations) had any interest. (2) Correspondence regarding 
such reports. (3) A computer print out summarizing the information 
contained in the reports 
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Authority for maintenance of the system: Section 5(b) of the Trad¬ 
ing with the Enemy Act (50 USC, App., Section 5(6). Section 
620(:t) of the Foreign Assistance Act of 1961 (22 USC Section 
2370(a)). Cuban Assets Control Regulations 31 CFR Part 515* 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information in this 
system of records may be used in connection with a future census 
of blocked Cuban assets. This census would be undertaken as part 
of a vesting and claims program to compensate Americans who had 
property nationalized or expropriated by the Cuban government. 
The uses may be as follows: (1) by staff to determine persons to 
whom specific correspondence should be addressed advising them 
of the census requirements; (2) by staff to verify the accuracy of 
reports submitted under a new census; (3) by the Chief of Enforce¬ 
ment, in connection with determining the present whcrc-abouts of 
holders or custodians who cannot be located; (4) by the Chief of 
Licensing for assistance in determining the propriety of the release 
of blocked property; (5) by the Legal Section in connection with 
questions regarding the disposition of blocked property requiring a 
legal opinion; (6) by the Director in connection with questions re¬ 
garding the property reported under the 1964 census; (7) may be 
made available to the original holder or custodian of blocked Cuban 
property or his successor in interest to aid in preparation of a new 
census report; (8) may be available lo the legal representatives of 
persons listed in (7) to aid in preparation of a new census report. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Reports and correspondence. 

Ketrievability: All of these records are located at the Federal 
Record Center. Suitland, Maryland. They arc retrievable by name 


of individual. 


Safeguards: GSA. 

Retention and disposal: None have been destroyed* 

System manager^) and address: Office of Foreign Assets Control. 
U.S. Treasury Department, Washington, D.C. 20220. 

Notification procedure: Requests by an individual for notification 
as to whether FAC 1964 Census of Blocked Cuban Assets records 
contain information relating to him should be (a) Mailed: Office of 
Foreign Assets Control, US. Treasury Department. Washington, 
D.C. 20220. (b) Presented in person: Office of Foreign Assets Con¬ 
trol. 1331 G Street, NW. Room 500. Washington. D.C. 

Record access procedures: Requests for information on gaining ac¬ 
cess to or contesting of information contained in Foreign Assets 
Control 1964 Census of blocked Cuban Assets records should be 
mailed to: Director. Office of Foreign Assets Control, U.S. Treasu¬ 
ry Department, Washington. D.C. 20220. 

Contesting record procedure*: See Access above. 

Record source categories: Custodians or other holders of blocked 
Cuban property. 


Treasury/OS 00.114 

Systrm name: Foreign Assets Control Enforcement 

Records—Treasury/OS 

System location: 1331 G Street, N.W.. Washington, D.C 20220. 

Categories of individuals covered by Ihe system: Individuals who 
have engaged in unlicensed financial, commercial or other transac¬ 
tions which are prohibited under regulations administered by the 
Office of Foreign Assets Control. Individuals who have made any 
unliccrscd importation of prohibited merchandise from a foreign 
country which is a OOdcsignated country” under regulations ad¬ 
ministered by the Office of Foreign Assets Control. Individuals 
who have made an unlicensed remittance of funds or exportation ol 
goods to a OOdcsignated country” or national thereof, or to a 
(Especially designated national” Individuals who have otherwise 
violated any Treasury ruling, license or regulation issued under or 
pursuant lo the Trading with the Enemy Act or the United Nations 
Participation Act. Individuals suspected of huving engaged in activi¬ 
ties or transactions which violated statutes or regulations ad¬ 
ministered by the controls. Individuals who have applied for 
Foreign Assets Control Licensing when there Is reason to suspect 
the truth of statements contained in an individual s application. In¬ 
dividuals who have or are suspected of misuse or misappropriation 
of blocked property. 

Categories of records in the system: Reports of investigations of 
suspected or actual violations by an individual of relevant statute 
and regulations administered by the Office of Foreign Assets Con¬ 
trol; intelligence reports requested from other official sources re¬ 


garding suspected or actual criminal or civil violations by an in¬ 
dividual of the relevant statutes, or of the regulations administered 
by the Office of Foreign Assets Control; evidence obtained during 
investigation of suspected or actual violations by an individual of 
the relevant statutes and regulations administered by the Office of 
Foreign Assets Control. 

Authority for maintenance of the system: Statutory. Section 5(b) 
of the Trading with the Fnemy Act (50 USC, App. Section 5<bk 
Section 5 of the United Nations Participation Act (22 USC Section 
287(c)); Foreign Assistance Act of 1961. (22 USC Section 2370 (a» 
Executive Orders: E.O. 9193; E.O. 11322; E.O. 11419; Proc. 344 
Regulations: Foreign Assets Control Regulations (31 CFR. Section 
500.601 and 500.602). Cuban Assets Control Regulations (31 CFR 
Sections 515.601 and 515.602). Rhodesian Sanctions Control Rcgul.i 
tions (31 CFR Sections 530.601 and 530.602). 

Routine uses of records maintained in the system, including cilcjju- 
ries of user* and the purpose* ol Mich uses: (1) Used as a source of 
reference in other FAC enforcement investigations. (2) As a source 
of information in consideration of applications for Foreign Assc^ 
Control specific licenses. 13) Referral of information to the Dcp.ni 
ment of Justice in civil or criminal eases involving the Individual 
(4) Disclosure to U.S. Customs Service, Interna! Revenue Service 
or Department of Commerce (Office of Export Administration* ol 
information concerning possible violations of laws and/or regu!.. 
tions of such agencies. (5) Notice lo the United Stales Custom* 
Service (a) of importers who have made illegal commercial import i 
tions of prohibited publications, and, (b) of persons who .ire 
authorized to make commercial importations of prohibited public 
tions (under regulations administered by the Office of Foreign Av 
sets Control). (6) for additional routine uses see Appendix AA. 

Policies and practice* for storing, retrksfng, accessing, retaining 
and disposing of records In the sytem: The Foreign Assets Control 
Flnforccmcnt Records consist of documents, etc., in folders which 
are stored in locked file cabinets in secure file rooms Enforccnu it 
records arc retrieved by means of card-index file system containing 
the names of persons (individuals, corporations, etc ). The fd< 
rooms arc manned by Foreign Assets Control personnel who arc in¬ 
structed not to admit unauthorized persons into the file areas, nor 
to release any material from the enforcement records to person- 
other than Foreign Assets Control personnel During off duty houi 
the file rooms are secured by appropriate electronic protect; 
devices. These Enforcement Records are maintained indefinite!* 
for so iong as the assets and transactions involved are subject to 
regulation 

System manager! *) and address: Director, Office of Foreign A' 
sets Control. U.S. Treasury Department. Washington. D.C 
Notification procedure: Proposed exempt system. 

Record access procedures: Proposed exempt system 
Contesting record procedures: Proposed exempt system 
Record source categories: Proposed exempt system. 

System* exempted from certain provisions of the act: System 
proposed to be exempt elsewhere in Federal Register. 

Treasury/OS 00.115 

System name: Foreign Assets Control General Correspondence 
Files-Treasury/OS. 

System location; 1331 G Street, N.W., Washington. D.C. 20?J* 
Categories of individuals covered by the system: Records are main 
tained of all correspondence from individuals seeking infonnatioa 
from the Office of Foreign Assets Contiol regarding embargoed or 
blocked foreign countries (and assets and nationals thereof), which 
arc affected by implementing Treasury Department Regulation 
Current regulations, and corresponding blocked or embargo 
countries, are: Foreign Assets Control Regulations (China, Viet 
nam. and North Korea); Cuban Assets Control Regulations (Cub>ai. 
and the Rhodesian Sanctions Regulations (Rhodesia). Rccoros .iu 
also maintained of letters to individuals initiated by the Foreign A 
sets Control. 

Categoric* of record* in the system: General correspondent nf 
every kind, eg: individuals seeking information about FAC reg*-*' 
lions re some particular country; requests for advice on propose', 
or possible transaction involving a designated country or a nttKMi ' 
thereof; letters reporting possible violation of some FM 
ministered regulation, requests from law students and other 
researchers; requests for copies of regulations admmistercu ; 
FAC: requests for information regarding possible employment op¬ 
portunities with the Office of Foreign Assets Control. 
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Authority for maintenance ot the system: Statutory: Section 5(b) 
„f ihe Trading with the Enemy Act (50 USC, App Section 5(b)). 
Section 5 of the United Nations Participation Act (22 USC Section 
>7 c) f Section 620 (a) of the Foreign Assistance Act of 1961 (22 
USC Section 2370 (a)). Executive Orders: E.O. 9193; E.O. 9989; 
E.O. 11322; E.O. 11419; Proc. 3447. Regulations: Foreign Assets 
Control Regulations 31 CFR Part 500, Cuban Assets Control Regu¬ 
lations 31 CFR Part 515. Rhodesian Sanctions Regulations 31 CFR 
Port 530; Transaction Control Regulations 31 CFR Part 505; 
Foreign Funds Control Regulations 31 CFR Part 520. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (A) Intra-Agency—Used 
bv the staff to effectuate the purposes of the Regulations which it 
tv charged with administering: (I) Used by the Enforcement Section 
background information in connection with investigations. (2) 
L cd by the Licensing Section as background information in con¬ 
nection with the processing of license applications submitted by the 
individual. (3) Used by the Legal Section as background informa¬ 
tion in connection with preparation of briefs, etc. (4) Used by all 
st.df as background information in connection with subsequent 
inquiries from an individual. (5) Used in connection with the formu¬ 
lation of or as examples of policy followed by the office. (6) Used 
b> all staff to initiate correspondence with third parties mentioned 
in an individual letter regarding potential or apparent violations of 
(he regulations. (7) Used by all staff to prepare statistics useful in 
implementing the Regulations. (8) Used by all staff to compile mail¬ 
ing; lists for use by Foreign Assets Control to advise individuals in¬ 
terested in a particular aspect of the Regulations of changes relating 
u these aspects. (9) Used to detect an interest in a particular aspect 
f the Regulations which necessitate the publication of amendments 
to the Regulations regarding interpretations of the Regulations. (B) 
Inter-Agency. (1) Referred to the Department of State. Department 
of Commence, Internal Revenue Service, Foreign Claims Settle¬ 
ment Commission, (and other agencies) where the individuals 
inquiry concerns matters under the jurisdiction of such agencies as 
well as under the jurisdiction of the Office of Foreign Assets Con¬ 
trol (2) Referred to the Department of Justice, where it appears 
likely that a crime or civil offense was committed. (3) Referred to 
other agencies where it appears that an individual has violated the 
laws, statutes or regulations of such agency. (C) For additional rou¬ 
tine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: The Foreign Assets Control 
fcneral Correspondence Records consist of documents in folders 
which ore stored in file cabinets secured by approved detachable 
-unbination locks. General Correspondence records arc retrieved 
by means of card-index file system containing the names of persons 
individuals, corporations, etc.). The file rooms arc manned by 
FAC personnel who arc instructed not to admit unauthorized per- 
into the file-areas, nor to release any material from the cn- 
foiccment record to persons other than FAC personnel. During off- 
duty hours, the file rooms arc safeguarded by appropriate elec¬ 
tronic protective devices. The General Correspondence records are 
maintained indefinitely for so long as the assets or transactions in¬ 
volved are subject to regulation. 

System maoagrr(s) and address: Director. Office of Foreign As¬ 
ets Control. U.S. Treasury Department. Washington. D.C. 20220. 

Notification procedure: Requests by an individual for notification 
xs to whether FAC Licensing Records contain information relating 
him should be (a) mailed: Office of Foreign Assets Control. U.S. 
Treasury Department, Washington. DC. 20220. (b) presented in 
person Office of Foreign Assets Control, 1331 G Street. N.W.. 
Room 504, Washington, D.C. 20220. 

Record access procedures: Requests for information on gaining ac¬ 
cess to or contesting information contained in FAC licensing 
Records, should be mailed to: Director. Office of Foreign Assets 
Control, U.S. Treasury Department, Washington, D.C. 20220. 

C ontesting record procedures: See Access above. 

Record source categories: Individuals who initiated correspon¬ 
dence with Treasury Department's Office of Foreign Assets Con¬ 
trol or who responded to correspondence from the Office of 
lurctgn Assets Control; other governmental agencies (Federal. 
State and Local); foreign individuals and official sources. 

Treasury/OS 00.116 

System name: Foreign Assets Control Litigation files—Treasury/OS 
1331 G Strcct * N.W.. Room 504. Washington. 

D C. 20220. 


Categories of individuals covered by the system: Individuals who 
have been criminally prosecuted, or involved in civil litigation (as 
plaintiff or defendant) with the United States, in matters which in¬ 
volve statutes and/or regulations which arc administered by the Of- 
fkx of Foreign Assets Control (e g.: criminal prosecution for viola¬ 
tion of statutes and regulations; suits to enjoin the Office of 
Foreign Assets Control from holding bank accounts or other pro¬ 
perty in a blocked status; suits to compel the Office of Foreign As¬ 
sets Control to issue licenses for import of merchandise from a 
designated country; suits seeking to have statutes and regulations 
administered by Foreign Assets Control held unconstitutional, in 
fact or as applied; etc.). 

Categories of records in the system: Copies of the pleading and all 
other legal documents connected with civil litigation and criminal 
proceedings involving statutes and regulations administered by the 
Office of Foreign Assets Control including memoranda of law. 
drafts of legal briefs, and other material prepared by the FAC legal 
staff for use in such litigation; material obtained pursuant to 
discovery under applicable court rules (depositions, written inter¬ 
rogatories, etc.); copies of final orders, decrees, and opinions of 
courts in such litigation, and copies of correspondence relating to 
activities of any party to such litigation (containing information 
relevant to the issues involved in the litigation) 

Authority for maintenance of the system: Statutes: Section 5(b) of 
the Trading with the Enemy Act. (50 USC, App. Section 5(b)); Sec¬ 
tion 5 of the United Nations Participation Act, (22 USC. Section 
287c); Section 620 (a) of the Foreign Assistance Act of 1961. (22 
USC 2370 (a)), Executive Orders E.O 9193; E.O. 9989; E.O. 
11322; E.O. 11419; Proc. 3447. Regulations: Foreign Funds Control 
Regulations (31 CFR. Part 520). Foreign Assets Control Regula¬ 
tions, (31 CFR. Part 500). Cuban Assets Control Regulations. (31 
CFR. Part 515), Rhodesian Sanctions Regulations (31 CFR. Part 
530). Transactions Control Regulations (31 CFR. Part 505). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes ot such uses: <l) Preparation and con¬ 
duct of litigation in process by the Justice Department. (2) Research 
source for the FAC Enforcement section. (3) Source of information 
for the FAC Licensing section in consideration of applications for 
FAC license (4) Source of legal precedents and for other legal 
research by the FAC Legal section. (5) Referral to Departm 
Justice in cases involving Statutes and Regulations administered by 
the Office of Foreign Assets Control (6) Disclosure to U.S. 
Customs Service in cases which jointly involve similar matters, or 
which involve, jointly, both the FAC and the U.S. Customs Ser¬ 
vice. (7) Disclosure to the State Department in connection with 
foreign policy aspects of legal problems involved. (8) Disclosure to 
U.S Department of Commerce where eases involve matters of in¬ 
terest to, or which arc in the jurisdiction of that Department. (9) 
For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: The Foreign Asset* Control 
Litigation records consist of documents in folders which are stored 
in file cabinets secured by .approved detachable combination locks. 
The files arc retrieved by name of the individual. During normal 
working hours, the room where these records are kept is manned 
by persons who are instructed not to allow unauthorized persons 
into the file area, nor to disclose or release any material to persons 
other than FAC personnel During off-duty hours, the room in 
which the records arc kept is safe-guarded by appropriate elec¬ 
tronic protective devices. The Litigation records ore maintained in¬ 
definitely as research source and legal precedent 

System manager! s) and address: Director. Office of Foreign As¬ 
sets Control. 1331 G Street, N.W., U.S. Department of the Treasu¬ 
ry. Washington. D.C 20220. 

Notification procedure: Requests by an individual for notification 
a* to whether FAC Litigation Records contain information relating 
to him should be: (a) mailed: Office of Foreign Asset* Control, 
U.S. Treasury Department. Washington, D.C. 20220. (b) presented 
in person: Office of Foreign Assets Control, 1331 G Street, N.W , 
Room 504, Washington. D.C. 20220 

Record access procedures: Requests for information on gaining ac¬ 
cess to or contesting information contained in FAC litigation 
Records should be mailed to: Director. Office of Foreign Assets 
Control. U.S. Treasury Department, Washington, D C. 20220. 

Contesting record procedures: See Access above. 

Record source categories: PLEADINGS AND OTHER MATERI¬ 
ALS FILED DURING COURSE OF A LEGAL PROCEEDING; 
DISCOVERY OBTAINED PURSUANT TO APPLICABLE 
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COURT RULES; Material* obtained from FAC Enforcement Sec¬ 
tion; material obtained pursuant to request made on other Federal 
agencies; Orders. opinions, decisions of courts. 

Treasury/OS 00,117 

System name: Foreign Assets Control Mailing List—'Treasury/OS 

System location: 1331 G Street, N.W Washington. D.C. 20220 

Categories of individuals covered by the system: Individuals who 
have asked to be advised of any amendments, announcements, etc,, 
pertaining to the Regulations administered by this Office. 

Categories of records in the system: Index cards and addresso- 
graph plates containing names and addresses of all persons to 
whom information regarding the Regulations is sent 

Authority for maintenance of the system: Statutory: Section 5(b) 
of the Trading with the Enemy Act (50 USC, App., Section 5(b). 
Stfrtion 5 of the United Nations Participation Act (22 USC Section 
287c). Section 620(a) of the Foreign Assistance Act of 1961 (22 
USC Section 2370(a). Executive Orders: Executive Order 9193; Ex¬ 
ecutive Order 9989; Executive Order 11322; Executive Order 11419; 
Proc 3447 Regulations: Foreign Assets Control Regulations. 31 
CFR Part 500; Cuban Assets Control Regulations, 31 CFR Part 515; 
Rhodesian Sanctions Regulations, 31 CFR Part 530; Transaction 
Control Regulations. 31 CFR Part 505; Foreign Funds Control 
Regulations. 31 CFR Part 520. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) Information in this 
system of records is used by FAC to enable the Government Print¬ 
ing Office to send out information regarding our Regulations to all 
interested parties. (2) For additional routine uses see appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Index cards and addressograph plates. 

Retries ability: Indexed by name of individual or corporation. 

Safeguards: The FAC mailing list records consist of index cards 
filed in index card boxes The room where these records arc stored 
is manned by FAC personnel who are instructed not to admit 
unauthorized persons, nor to release any material from these 
records to persons other than FAC personnel. During off duty 
hours this room is locked and safe guarded by appropriate security 
measures. 

System managers) and address: Director. Office of Foreign As¬ 
sets Control. U S. Treasury Department. Washington. D.C. 20220. 

Notification procedure: Requests by an individual for notification 
as to whether Foreign Assets Control mailing list contains informa¬ 
tion relating to him should be—(a) mailed: Office of Foreign Assets 
Control. U.S. Treasury Department, Washington. D.C. 20220. (b) 
presented in person: Office of Foreign Assets Control, 1331 G 
Street. N.W., Room 500, Washington. D.C. 20220. 

Record access procedures: Requests for information on gaining ac¬ 
cess to or contesting information contained in the Foreign Assets 
Control Mailing List should be mailed to—Director. Office of FAC. 
U.S. Treasury Department, Washington, D.C. 20220. 

Contesting record procedures: See Access above. 

Record source categories: See Category of Individual. 

Treasury/OS 00.118 

System name: Foreign Assets Control Licensing 

Records—Trcasury/OS 

System location: 1331 G Street, N.W.. Washington. D.C. 20220. 

Categories of individuals covered by the system: Applicants for 
license to import prohibited goods from countries designated in 
Regulations administered by Office of Foreign Assets Control. Ap¬ 
plicants for license to remit funds to countries designated in Regu 
lations of the Office of Foreign Assets Control. Applicants for 
license authorizing engagement in other transactions and activities 
which arc prohibited by Regulations of the Office of Foreign As¬ 
sets Control. 

Categories of records in the system: Applications for Treasury 
license, information in support of applications submitted by appli¬ 
cant; information from other sources regarding such applications; 
copies of agency action granting or denying applications; requests 
for amendment of license; requests for rehearing or appeal of deni¬ 
al actions; other information related to any of the foregoing. 

Authority for maintenance of the system: Statutes: Section 5(b) of 
the Trading with the Enemy Act (50 USC. App Section 5(b)F Sec¬ 
tion 5 of the United Nations Participation Act (22 USC 287 


(lHcMU). Section 620 (a) of the Foreign Assistance Act of 1961 <22 
USC 2370 (a)). Executive Orders. E.O. 9193; E.O. 9989 1 0 
11322; E.O. 11419; Proc. 3447, Regulations: Foreign Assets Control 
Regulations 31 CFR, Part 500; Transaction Control Regulation^ 31 
CFR, Part 505; Cuban Assets Control Regulations 31 CFR. Part 
515; Foreign Funds Control Regulations 31 CFR. Part 520; Rhode¬ 
sian Sanctions Regulations 31 CFR. Part 530. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (1) Furnishing of infor¬ 
mation to the FAC Enforcement Section where it appears that 
some willful violation of Treasury regulation or requirement may 
have occunrcd. (2) Comparison with subsequent application from 
same applicant. (3) Consultation with State. Commerce and 
Defense, as appropriate concerning applicable policy and relevant 
facts. (4) Furnishing information to the U.S. Customs Service 
where it appears that a Customs requirement or regulation has not 
been complied with. (5) Furnishing information to Internal Revenue 
Service where it appears that a matter within the jurisdiction of 
that agency is involved. (6) Furnishing of information to the De¬ 
partment of Commerce where it appears that a requirement or regu¬ 
lation of that agency is involved. (7) Notice to the U.S. Customs 
Service (a) of importers who have made illegal importation- or 
prohibited publications, and (b) of persons who arc authorized to 
make commercial importations of prohibited publications (under 
regulations administered by (he Office of Foreign Assets Control! 
(8) Furnishing of report to Justice Department where it appears tbal 
some civil or criminal violation by applicant of a Treasury regula¬ 
tion or other requirement has occuned. (9) For additional routine 
uses see Appendix A A 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: The Foreign Assets Control 
Licensing records consist of documents in folders which arc stored 
in file cabinets. Each such file cabinet is outfitted with a detachable 
combination lock.The records are retrieved by license numberv and 
may also be obtained by mcaas of a card-index file. During normal 
working hours, the file room is manned by persons who are in¬ 
structed not to allow unauthorized persons inlo the file area, nor to 
disclose or release any material to persons other than FAC person 
nc! During off-duty hours, the fUc rooms arc safe-guarded by jp 
propriatc electronic protective devices. The FAC licensing records 
are maintained indefinitely for so long as the assets or transactions 
involved are subject to regulations. 

System manageds) and address: Director, Office of Foreign As¬ 
sets Control, U.S. Treasury Department. Washington, D.C. 20220 

Notification procedure: Requests by an individual for notification 
as to whether the FAC Licensing Records contain information 
relating to him should be—(a) mailed: Office of Foreign Assets 
Control, U.S Treasury Department. Washington, D.C. 20220 (b) 
presented in person: Office of Foreign Assets Control, 1331 0 
Street. N.W.. Room 504. Washington. D.C. 20220. 

Record access procedures: Requests for information on gaining ac¬ 
cess to or contesting information contained in FAC Licensing 
Records, should be mailed to— Director, Office of Foreign Assets 
Control, U.S. Treasury* Department. Washington. D.C. 20220 

Contesting record procedures: See Access above. 

Record source categories: The majority of information concerning 
an individual applicant in a FAC License Record will typically have 
come from the applicant On infrequent occasions some such infor¬ 
mation will have been obtained from other governmental agencies, 
or. during the course of an investigation by the FAC Enforcement 
Section. 

Treasury /OS 00.120 

System name: Chief Counsel Revenue Sharing Personncl-Trcasu 

ry/OS 

System location: Chief Counsel for Revenue Sharing, 2401 00r 
Si.. N.W , Room 1545, Washington. D.C. 20226. 

Categories of individuals covered by the system: Personnel em¬ 
ployed by the Chief Counsel for Revenue Sharing 

Categories of records in the system: Employee copies of personnel 
records. 

Authority for maintenance ol the system: The records arc copies 

of the employee records kept for their convenience. For additional 
routine uses see appendix AA. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes ot such uses: The records arc em¬ 
ployee copies of official Treasury Department personnel actions. 


FEDERAL REGISTER VOl 40. NO. 166-TUf S0AY, AUGUST 36. 1975 





DEPARTMENT OF TREASURY 


I bey arc referred to by the employee for convenience concerning 
personnel matters affecting him or her Personnel may take their 
own records with them when they terminate their employment with 
Uie Chief Counsel's Office. The file is maintained for the con* 
v ruence of the employee who wishes to maintain official Treasury 
Department personnel actions in a convenient location. For addi¬ 
tional routine uses sec Appendix A A. 

Pot ides and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 
storage: File cabinet. 

Kr trie * ability: By name of individual. 

safeguards: The records may only be reviewed by the employees 
of the Chief Counsel’s Office 

Retention and disposal: The records arc maintained only while the 
individual is employed with the Chief Counsel’s Office. 

Svstem managerfs) and address: Chief Counsel for Revenue Shar¬ 
ing, 2401 00E” St, N.W., Room 1545. Washington. D.C. 20226. 

Notification procedure: Chief Counsel for Revenue Sharing. 2401 
00E*' St.. N.W.. Room 1545. Washington. D.C. 20226. 

Record access procedures: Write the Chief Counsel for Revenue 
M aring at the following address: Chief Counsel for Revenue Shar- 
ii g 2401 00E“ St. N.W., Room 1545. Washington, D.C. 20226. 

< on testing record procedures: See Access above. 

Record source categories: Official Treasury Department Personnel 
Records. 

Treasury/OS 00.121 

Syvtem name: ORS Auditors' Address File—Treasury/OS 
System location: Office of Computer Science, Department of the 
Treasury. 1435 G Street, N.W., Washington. D.C. 

< ategorka of individuals covered by the system: All State Auditors 
( stegorka of records in the system: Mailing Addresses A Phone 

Numbers. 

Authority for maintenance of the system: PL 92-512 5 USC 30/. 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Address File A 
Telephone Index. For additional routine uses see appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
ind disposing of records In the sytem: 
storage: Magnetic Tape. 

Rctrievabllity: Indexed by state code & unique numeric suffix. 
Safeguards: Secured computer room. 

Retention and disposal: Maintained until file is updated by the 
Ompliance Division, Office of Revenue Sharing 
System managem) and address: Administrative Officer. Office of 
Revenue Sharing. 2401 E Street, N.W., Washington. D.C. 20226. 

Notification procedure: Office of Revenue Sharing, 2401 E Street 
N W.. Washington D C. 20226 
Record access procedures: See Notification above. 

Contesting record procedures: Sec Notification above. 

Record source categories: State audit address lists. 

Treasury VOS 00.122 

s>stem name: ORS Compliance Division Employee 

File— Treasury/OS 

System location: Room 1456, Columbia Plaza Highrise. 2401 00E" 
Street. N W„ Washington, D.C. 20226. 

Categories of individuals covered by the system: Employees, Com¬ 
pliance Division. 

Categories of records in the system: Employee evaluation records. 
Authority for maintenance of the system: Records to furnish 
Manager of Compliance Division with information relating to em¬ 
ployee performance. 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To evaluate employees 
for promotion and training. For additional routine use, sec appendix 

A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: (a) Maintained in locked file 
cabinet, (b) Records filed in alphabetical sequence, (c) Records- are 
maintained indefinitely. 

System manager's) and address: Compliance Manager ORS. 2401 
Q0E Street. N.W.. Washington, D C. 20226. 
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Notification procedure: Compliance Manager. Office of Revenue 
Sharing. 2401 00E” Street. N.W., Washington. D.C. 20226. 

Record access procedures: Written request to Systems Manager. 

Contesting record procedures: Written request to Systems 
Manager. 

Record source categories: Discussion with personnel in the Com¬ 
pliance Division and review of specific assignments. 

Treasury /OS 00.123 

System name: ORS Contractors File—Treasury/OS 

System location: 2401 00E" Street. N.W.. Washington. D.C. 
20226. 

Categories of individuals covered by the system: Contractors offer¬ 
ing services. 

Categories of records in the system: File containing individual con¬ 
tracts maintained in alphabetical sequence. Contents include: con¬ 
tract request, justification, source recommended, sole source when 
applicable, experience, references, bid for services. 

Authority for maintenance of the system: For Administrative Of¬ 
ficer in providing necessary services and Budget Analysis for pay¬ 
ment of accounts. 5 USC 301. 

Routine uses of records maintained in the system, jQf luding catego¬ 
ries of users and the purposes of such uses: For Manager in checking 
services required. For Administrative Officer in securing contract. 
For Budget Analysis in payment for services. For additional routine 
uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: (I) Records maintained in 
locked file cabinet. (2) Records filed in alphabetical sequence. (3) 
Director's office. Managers and persons assigned to project may 
review file along with Contract Officers from Administrative Ser¬ 
vices, Main Treasury. 

System manager's! and address: Administrative Officer ORS. 
2401 00E” Street. N.W . Washington. D.C. 20226. 

Notification procedure: Office of Revenue Sharing. 2401 00E” 
Street. N.W.. Washington. DC. 20226 

Record access procedures: Written request mailed to: Administra¬ 
tive Officer. 2401 OOE” Street, N.W. Room 1564, Washington. D.C. 
20226. 

Contesting record procedures: Sec Access above. 

Record source categories: Information came from consultants giv¬ 
ing services, contract officer for agreement, budget analysis for ap¬ 
proval of funds and payment upon approved completion of the con¬ 
tract. 

Treasury/OS 00.124 

System name: ORS Governors’ Address File—Trcasury/OS 

System location: Systems A Operations Division. Office of 
Revenue Sharing. 2401 E Street. NW. Washington. DC 20226. 

Categories of individuals covered by the system: All current gover¬ 
nors. 

Categories of records In the system: Mailing Addresses. 

Authority for maintenance of the system: PL 92-512. 5 USC 301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Address File. For addi¬ 
tional routine uses see appendix AA. 

Policies and practices for storing, re trie ring, accessing, retaining, 
and disposing of records in the sytem: 

Storage: MCST Magnetic Cards. 

Rctrievabllity: Indexed by state code. 

Safeguards: Secured computer room 

Retention and disposal: Maintained until file is updated. 

System manager's) and address: Administrative Officer, Office of 
Revenue Sharing, 2401 E Street N.W., Washington, D C. 20226. 

Notification procedure: Office of Revenue Sharing. 2401 E Street. 
NW. Washington, DC 20226. 

Record access procedures: See Notification above. 

Contesting record procedures: Sec Notification above 

Record source categories: Congressional Directory. State submis¬ 
sions. 

Treasury /OS 00.125 

System name: ORS Governors A Governors Authorized Represen¬ 
tatives List—Treasury/OS 
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Sistrm location: Systems & Operations Division. Office of 
Revenue Sharing. 2401 E Street, NW. Washington. DC 20226. 

Categories of individuals covered by the ssstem: All current gover¬ 
nors Sl their authorized representatives. 

Categories of records in the system: Individual Names & Ad¬ 
dresses. 

Authority for maintenance of the system: PL 92-512. 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Address File, for addi¬ 
tional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Notebook (Hardcopy). 

Retries ability: Indexed by State name. 

Safeguards: Secured computer room, 

Retention and disposal: Maintained until file is updated. 

System manager(s) and address: Administrative Officer. Office of 
Revenue Sharing, 2401 E Street NW, Washington. DC 20226. 

Notification procedure: Office of Revenue Sharing, 2401 E Street, 
NW. Washington. DC 20226. . 

Record access procedures: See Notification above. 

Contesting record procedures: See Notification above. 

Record source categories: State official and address files. 

Treasury/OS 00.126 

System name: Office of Revenue Sharing. Intergovernmental Rela¬ 
tions Division mailing list—Treasury/OS. 

System location: Office of Revenue Sharing, 2401 E Street, N W , 
Rm 1407. Washington. D.C. 20226. 

Categories of individuals covered by the system: Not all entries on 
the mailing list arc by name of individual; many entries are 
identified only by agency or organization name. Names of in¬ 
dividuals or organizations on the reveNews matting list were placed 
there by persona! request, designation of the State Governor or by 
the screening of mailing lists of local officials of national public in¬ 
terest groups. 

Categories of records in the system: The system identifies name 
and address only and is arranged in such a way as to be sorted and 
retrieved by State. The system is further broken down into a sub- 
list of frequent liaison contracts which can be retrieved separately. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The reveNews mailing 
list is used to distribute copies of reveNews, the Office of Revenue 
Sharing newsletter It also is used to mail program and technical 
assistance materials to service agencies of State and local govern¬ 
ment and to distribute ORS publications. For additional routine 
uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The system is stored on mag. tape. 

Ketrievability: The system is indexed bv nine digit I.D. number; 
the first two digits represent the State of the address and arc the 
only parts of the I.D. which are used for retrieving address infor¬ 
mation. 

Safeguards: System listings can be authorized only by written 
request to the Systems and Operations Division. ORS 

Retention and disposal: The records arc retained indefinitely; in¬ 
dividual records can be amended or deleted at ally time Coding 
sheets for address changes and deletions are forwarded periodically 
to the Systems and Operations Division. ORS. 

System managers) and address: Administrative Officer: ORS, Of¬ 
fice of Revenue Sharing. 2401 E Street, N W., Washington, D.C. 
20226 

Notification procedure: Office of Revenue Sharing, 2401 E Street. 
N.W., Washington. D.C. 20226. Room 1564. 

Record access procedures: Written request to System Manager. 

Contesting record procedures: Written request to System 
Manager 

Record source categories: See CATEGORY OF INDIVIDUAL. 

Treasury/OS 00.127 

System name: ORS Leave Records—Treasury/OS 


System location: Office of Revenue Sharing. 2401 00F/’ Street, 
N W , Washington. D C 20226 

Categories id individuals covered by the system: All ORS em¬ 
ployees. 

Categories ol records in the svstcra: Maintenance of time and ai 
tendance on all types of leave earned and used by employees. Cor¬ 
respondence pertaining to action on employees leave. Leave trass 
enpts on employees transferring to ORS from other government 
agencies. 

Authority for maintenance of the system: Office of the Secreta¬ 
ry-Timekeepers’ Handbook. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Time and attendance 
cards arc the basis for the pay check and are submitted to Mam 
Treasury’ Payroll Office every two weeks Ixavc transcripts (Si¬ 
ll 50) are recorded to the employees record when received at ORS 
For additional routine uses see Appendix A A. 

Policies and practices foe staring, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retrievability: These records are maintained in alphabetical order 
and arc retrievable by the employees last name. 

Safeguards: Locked safe file cabinet. 

Retention and disposal: T & A cards are maintained at ORS until 
such time as Main Treasury Payroll Office requests the records hr 
turned in. 

System manager! %) and address: Administrator Officer. 2401 00F 
Street. N.W., Washington, D.C 20226. 

Notification procedure: Office of Revenue Sharing, 2401 001 
Street. N.W.. Washington. D.C. 20226. 

Record access procedures: Sec Notification above. 

Contesting record procedures: See Notification above. 

Record source categories: Personnel Office. Main Treasury. 

Treasury /OS 00.128 

System name: ORS Personnel Records—Treasury/OS 

System location: 2401 OOE” Street, N.W., Washington. D.( 
20226 

Categories of individuals covered by the system: Employees. 

Categories of records in the system: A current employees file, in 
alphabetical sequence, is maintained which includes: application 
certification and appointment, promotional appraisals, performance 
appraisals, corrective action, absence and leave, training and 
development programs, recognition for outstanding performance 

A former employee’s file, in alphabetical sequence, is maintained 
for six months at which time all material is sent to official file in 
Office of the Secretary. Mam Treasury. 

A recruitment file, in alphabetical sequence, is maintained for 
one year. Applicants submit forms and resumes for consideration 

Authoritv for maintenance ot the system: Personnel records kepi 
to furnish Office of the Secretary Personnel, Main Treasury, status 
and development of employees. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For Managers and in 
dividual employees use in checking personnel records. For addi¬ 
tional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: (1) Records maintained in 
locked file cabinet. (2) Records filed in alphabetical sequence Of 
Records maintained in locked file cabinet Managers may rcquoi 
the files of their employees for review and approval Individual cm 
ployees may request files for update or review. Any other request 
for personnel information is handled by Office of the Secrcurv 
Personnel Division at Mam Treasury 

System manager!**) and address: Administrative Officer: ORS 
2401 00E” Street, N.W -Room 1564, Washington. D.C. 20226 

Notification procedure: Same as above. 

Record access procedure*: W'rittcn request mailed to: Administrj 
five Officer ORS. 2401 00E” Street. N W.— Room 1564, Washing 
ton. D.C. 20226 

Contesting record procedures: See Access above. 

Record source categories: Information came from individual em¬ 
ployees, supervisors. Personnel. Main Treasury. 
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Treasury /OS 00.129 

System name: ORS Public Affairs Personnel file— Treasury/ORS 
System local ion: Office of Revenue Sharing, 2401 E Street. N.W., 
Washington. D C. 20226. 

C ategories of individuals covered by the system: Personnel. Public 
Ai fairs Division. 

Categories of records in the system: Miscellaneous information 
relating to history* of employee’s activity at ORS. 

\uthority for maintenance of the system: 5 USC 301. 

Rootlne uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Public Affairs staff 
mtinlain these files for their convenience. No access is provided to 
others. For additional routine uses sec Appendix AA 
Policies and practices for storing, retrieving, accessing, retaining, 
2 nd disposing of records in the sytem: 

Storage: File folders in drawers 

Retriesability: Indexed by name and fik number. 

Safeguards: No confidential information is kept in these files. 
Retention and disposal: Records are maintained until employees 
discard them. 

System managers) and address: Administrative Officer, Office of 
Revenue Sharing. 2401 E Street, N.W.. Washington, D.C. 20226. 

Notification procedure: Administrative Officer, 2401 E St, N.W.. 
Washington, D.C. 20226. 

Record access procedures: Sec Notification above. 

Contesting record procedures: See Notification above. 

Record source categories: Memoranda from Treasury Personnel 
Office. Copies of form 171s and resumes prepared by Public Af¬ 
fairs personnel themselves. In-house memoranda. Miscellaneous 
correspondence. 

Treasury/OS 00.130 

System name: ORS Senate. House A Governors’ Address 
File— Treasury /OS 

System location: Office of Computer Science. Department of the 
Treasury', 1435 G Street, NW, Washington. DC. 

Categories of individuals covered by the system: All current U.S. 
Senators. Congressmen. A Governors. 

Categories of records in the system: Mailing Addresses. 

Authority for maintenance of the system: PL 92-512, 5 USC 301. 
Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Address File. For .iddi- 
tional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic Tape. 

kctricvability: Indexed by stale code A unique numeric suffix. 
Safeguards: Secured computer room. 

Retention and disposal: Maintained until file is updated by the 
Public Affairs Division, Office of Revenue Sharing. 

System managtris) and address: Administrative Officer, Office of 
Revenue Sharing. 2401 E Street N.W . Washington, D C. 20226 
Notification procedure: Office of Revenue Sharing, 2401 E Street. 
NW, Washington, DC 20226. 

Record access procedures: See Notification above 
Contesting record procedures: Sec Notification above. 

Record source categories: Congressional Directory, State submis¬ 
sions. 

Treasury/OS 00.131 

System name: ORS State Attorney Generals Records—Trcasury/OS 

System location: Office of Revenue Sharing, 2401 00E” Street. 
N.W.. Washington, D C. 20226. 

Categories of individuals covered by the system: State Attorney 
Generals or Assistant Attorney Generals. 

Categories of records in the system: Correspondence with State 
offices of Attorney Generals concerning State laws as they affect 
the expenditure of funds under the Revenue Sharing Act. 

Authority for maintenance of the system: State and Local Fiscal 
Assistance Act of 1972 (P.L. 92-512). 5 USC 301. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The records are used by 
the Chief Counsel for Revenue Sharing. They arc used for deter¬ 
mining the applicability and effect of State laws on the expenditure 
of funds under the Revenue Sharing Act. For additional routine 
uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Filing cabinet. 

Retries ability: The system is alphabetically indexed by name of 
State. 

Safeguards: Locked file room 

Retention and disposal: Records are updated periodically. 

System manage ru) and address: Chief Counsel for Revenue Shar¬ 
ing. 2401 00E” St.. N.W., Room 1545. Washington. DC. 20226 

Notification procedure: Chief Counsel for Revenue Sharing. 2401 
00F.” St.. N,W, Room 1545, Washington. D.C. 20226. 

Record access procedures: An individual may write to the follow¬ 
ing address: Chief Counsel for Revenue Sharing. 2401 00E” St., 
N.W'. Room 1545, Washington. DC 20226. 

Contesting record procedures: Sec Contest above. 

Record source categories: Correspondence with State offices of 
Attorney Generals. 

Treasury/OS 00.140 

System name: Annual Performance Rating and Annual Performance 
Analysis—Trcasury/OS 

System location: Room 3006, Main Treasury Building, 15th and 
Pennsylvania Avenue. N.W.. Washington. D.C. 20220. 

Categories of individuals covered by the system: Annual Per¬ 
formance Rating—Present and former employees of the Office of 
the General Counsel. Annual Performance Analysis—Present and 
former attorneys of the Legal Division. 

Categories of records in the system: The information in this 
system takes the form of ratings and performance analyses 
prepared by the employee’s supervisors. 

Authority for maintenance of the system: In accordance with the 
Department of the Treasury Office of the General Counsel rules for 
promotion and Treasury Personnel Manual. Chapter 430, 8. D<1). 

Routine uses of records maintained in the system, including catego¬ 
ries ot users and the purposes of such uses: Used by supervisory per¬ 
sonnel in connection with promotions, wage increases, and review 
of employee’s general work performance level. For additional rou¬ 
tine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets. 

Retrlevability: By year, name of employee, and bureau. 

Safeguards: The files arc kept in cabinets with an extremely 
limited number of employees permitted access (such as the General 
Counsel. Deputy General Counsel. Assistant General Counsels, or 
Chief Counsels). 

Retention and disposal: The records arc maintained for five years. 

System managerial and address: Administrative Officer. Office of 
the General Counsel, Room 3006, Main Treasury, 15th and 
Pennsylvania Avenue, N.W., Washington. D.C. 20220. 

Notification procedure: Sec System Manager above. 

Record access procedures: Sec System Manager above. 

Contesting record procedures: Sec System Manager above. 

Record source categories: Head of the office to which the em¬ 
ployee is assigned. 

Treasury/OS 00.141 

System name: Attorney Books—Treasury/OS. 

System location: Room 3006, Main Treasury Building, 15th and 
Pennsylvania Avenue, N.W., Washington, D.C 20220. 

Categories ot individuals covered by the system: Present attorneys 
of the Legal Division of the Treasury Department. 

Categories of records in the system: The information in this 
system takes the form of bncf personal and professional informa¬ 
tion on attorneys in the Legal Division. Includes date ot birth, edu¬ 
cational and professional data, and pay grade. 
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Authority for mainteounce of the system: Title 5, U S, Code. In 
accordance with the Department of the Treasury Office of the 
.General Counsel rules for employment and promotion 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by General Coun¬ 
sel. Deputy (General Counsel, and Administrative Officer for 
reference. For additional routine use sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Desk copies for three officials. 

Rctrirvability: By name of individual and bureau or organization 

Safeguards: Copies kept in the office of the official to whom as¬ 
signed. 

Retention and disposal: The records are maintained only while the 
attorney is employed by the Office of the General Counsel. 

System managerial and address: Administrative Officer. Office of 
the General Counsel, Room 3006. Main Treasury, 15th and 
Pennsylvania Avenue. N.W., Washington. DC. 20220. 

Notification procedure: Sec System Manager above. 

Record access procedures: See System Manager above. 

Contesting record procedures: Sec System Manager above. 

Record source categories: Personnel records 
Treasury /OS 00.142. 

System name: Attorneys Past und Present—Treasury/OS. 

System location: Room 3006. Main Treasury Building. 15th and 
Pennsylvania Avenue. N.W.. Washington. D.C. 20220. 

Categories of individuals covered by the system: Present and 
former attorneys of the Office of the General Counsel. 

Categories of records in the system: The information in this 
system consists of materials relating to the employee's application 
and employment with the Office of the General Counsel. It includes 
letters of recommendation, hiring recommendations, and other 
similar information concerning the employee. 

Authority for maintenance of the system: Title 5, U.S. Code. In 
accordance with the Impairment of the Treasury Office of the 
General Counsel rules for promotion. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by supervisory per¬ 
sonnel in connection with promotions, wage increases, and review¬ 
ing employee's general work performance level With respect to 
former employees, information used for reference purposes. 

Policies and practices for staring, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets. 

Retries ahilit>: By name of individual. 

Safeguards: The files are kept in cabinets with a limited number 
of employees permitted access. 

Retention and disposal: The records contain information on all 
present attorney-employees of the General Counsel's Office and on 
former attorney-employees for the past two years. 

Svstem manager(s) and address: Administrative Officer, Office of 
the General Counsel, Room 3006. Main Treasury, 15th and 
Pennsylvania Avenue. N.W.. Washington. D C. 20220. 

Notification procedure: Sec System Manager above 

Record access procedures: See System Manager above. 

Contesting record procedures: See System Manager above 

Record source categories: Individual on whom record is main¬ 
tained. employee's supervisors, and applicant’s interviewer. 

Treasury/OS 00.143 

System name: Chief Counsel for Revenue Sharing person¬ 
nel—Treasury/OS. 

System location: Chief Counsel for Revenue Sharing. 2401 00F" 
St . N.W., Room 1545, Washington. D C. 20226. 

Categories of individuals covered by the system: Personnel em¬ 
ployed by (he Chief Counsel for Revenue Sharing 

Categories of records in the system: The records are copies of the 
employee records kept for their convenience 

Authority for maintenance of the system: Employee copies of per¬ 
sonnel records. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The records are em¬ 


ployee copies of official Treasury Department personnel actions 
They are referred to by the employee for convenience concerning 
personnel matters affecting him or her. Personnel may lake their 
own records with them when they terminate their employment with 
the Chief Counsel's Office The file is maintained for the con- 
venicnce of the employee who wishes to maintain official Treasu 
Department personnel actions in a convenient location. For addj 
tkmai routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retain.! 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retries ability: By name of individual. 

Safeguards: The records may only be reviewed by the employe 
of the Chief Counsel's Office. 

Retention and disposal: The records arc maintained only while the 
individual is employed with the Chief Counsel s Office. 

System nsanagerts) and address: Administrative Officer, 1500 
Pennsylvania Ave.. N,W.. Main Treasury. Room 3006, Washington 
D C 20220 

Notification procedure: See System Manager above. 

Record access procedures: Call or write the Chief Counsel for 
Revenue Sharing at the following address: Chief Counsel tor 
Revenue Sharing. 2401 OOF:" St. N W . Room 1545. Washing 
D.C 20226. Telephone —(202 ) 634-5182, 634-5183. 

Contesting record procedures: Sec Access above. 

Record source categories: Official Treasury Department Personnel 
Records—employee copies only. 

Treasury/OS 00.144 

System name: Civil latigation Records—Treasury/OS. 

System location: U.S Treasury Department, Office of the 
General Counsel. 1500 Pennsylvania Avenue. N.W., Washington, 
D.C. 20220. 

Categories of Individuals covered by the system: Persons wto- ire 
parties, plaintiff or defendant, in civil litigation (as described 
below) with the Treasury Department 

Categories of records in the system: This system of records con¬ 
tains information or documents related to litigation involving or 
concerning the Department or its officials. The records consist 
pleadings, investigative reports, legal memoranda and related cor 
rcspondcncc. 

Authority for maintenance of the system: Title 31. U.S.C., See 'an 
1009. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These records arc used 
to prosecute or defend court cases related to certain general civil 
litigation. For additional routine uses see Appendix AA except f r 
tax matters or matters litigated in the U.S. Customs Courts, und to 
provide cooperation to the U.S. Department of Justice m 
marshalling facts, correlating evidence, and preparing pleadings s vi 
briefs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: These records are maintained in file folders with index 
cards. 

Retrievability: These records are indexed by the title of the case 
Safeguards: Access to and use of these records art limited to 
those persons whose official duties require such access. 

Retention and disposal: The records are maintained during the 
pendency of the litigation and approximately one year there ip r 
are transferred to the Federal Records Center. Suitland. Maryland 
They art destroyed by the Federal Records Center when the 
records arc 7 years old. 

System manager*s> and address: Administrative Officer. R^m 
3006, U.S. Treasury Department. 1500 Pennsylvania Avenue. N > 
Washington, D.C. 20220. 

Notification procedure: Flxcmpt system 
Record access procedures: Exempt system 
Contesting record procedures: Exempt system. 

Record source categories: Exempt system. 

Systems exempted from certain provisions of the act: System to be 
exempted elsewhere in the Federal Register. 

Treasury/OS 00.145 

System name: Claimants, Disbursing—Treasury/OS 
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S)ctrin location: US Treasury Department, Office of the 
General Counsel, 1500 Pennsylvania Avenue. N.W., Washington. 

D C 20220. 

C ategories of individuals covered by the system: Claimants for 
l>i\burscincnts by the United States. 

Categories of records in the system: Correspondence, memoranda, 
and related material. 

Authority for maintenance of the system: 50 U.S.C. App 1705- 
1707, Title 31. United States Code. Department Circulars No. 145 

^nd 830. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To process disburse¬ 
ments in accordance with Departmental regulations. For additional 
routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
«nd disposing of records In the sytem: 

Storage: Legal file in file cabinet, 
tries ability: Name of claimant. 

Safeguards: Files are in file room; access is limited to persons on 

official business. 

Retention and disposal: Files kept for an indefinite period. 

System manager!s) and address: Administrative Officer. Office of 
the General Counsel. U.S. Treasury Department, 1500 Pennsylvania 
Avenue. N.W., Washington, D.C. 20220. 

Notification procedure: Sec System Manager. 

Record access procedures: See System Manager. 

Contesting record procedures: Sec System Manager. 

Record source categories: Individuals and their representatives. 
Treasury /OS 00.146 

Syoem name: Employee Inventions—Treasury/OS. 

System location: U.S. Treasury Department. Office of the 
General Counsel, Opinion Section, 1500 Pennsylvania Avenue, 
N W., Washington. D C. 20220. 

Categories of individuals covered by the system: Employcc-Inven- 

tors. 

Categories of records in the system: Information relating to inven¬ 
tions of employees. 

Autharitv for maintenance of the system: 5 U.S.C., Section 301. 31 

Chit Part 1 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used in connection with 
Government and employee rights in employee inventions, disclo- 
wire to U.S. Patent Office. For additional routine uses see Appen¬ 
dix AA. 

Pollcte* and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Legal file in file cabinet 
K c trievability: By name of inventor-employee. 

Safeguards: File cabinet is in office of attorney, but unlocked. 
Retention and disposal: Indefinite as precedent files. 

System managers) and address: Administrative Officer, Office of 
the General Counsel. Treasury Department. 1500 Pennsylvania 
Avenue, N.W., Washington. D.C. 202/0. 

Notification procedure: Sec System Manager. 

Record access procedures: Sec System Manager. 

Contesting record procedures: Sec System Manager. 

Record source categories: Employees involved. 

Treasury/OS 00.147 

System name: F^nployce Promotion Information—Treasury/OS. 
System location: Room 2314. Main Treasury Building. 

( a teg ories of individuals covered by the system: Past and present 
employees of the Office of the Assistant General Counsel for Inter¬ 
national Affairs. 

< ilegories of records in the system: The information in this 
system of records takes the form of recommendations for promo¬ 
tion of various past and present employees in the office. 

Vuthurify for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Internal memoranda and 
accompanying forms circulated to Treasury Department officials 


authorized to grant promotions. For additional routine uses sec Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Typed memoranda and required personnel forms. 

Retries ability: The file is labeled OOPcrsonncr* and contains 
separate memoranda designating the employee’s name after the 
heading OOsubject'*. 

Safeguards: The file is kept in a locked file cabincL A limited 
number of employees retain the combination to the file. 

Retention and disposal: The records dale back to l%9. the time 
of the first promotion arising under the last Assistant General 
Counsel for International Affairs 

System manager(s) and address: Administrative Officer, Office of 
the General Counsel. Room 3006. Department of the Treasury, 
1500 Pennsylvania Ave., N.W. Washington. D.C. 20020. 

Notification procedure: See System Manager above. 

Record access procedures: See System Manager above. 

Contesting record procedures: See System Manager above. 

Record source categories: These records take the form of 
memoranda drafted by the Assistant General Counsel for Interna¬ 
tional Affairs, recommending various members of his staff for 
grade and/or step increases 

Treasury/OS 00.148 

System name: Employment Applications—Trcasury/OS. 

System location: Room 3006. Main Treasury Building, 15th and 
Pennsylvania Avenue. N.W.. Washington. D.C. 20220. 

Categories of individuals covered by the system: Applicants for 
employment as attorneys within the Office of the General Counsel. 

C ategories of records in the system: Contains original or copy of 
Standard Form 171, resume, and any correspondence between the 
applicant and the General Counsel. Deputy General Counsel and 
Administrative Officer. 

Authority for maintenance of the system: In accordance with the 
Department of the Treasury Office of the General Counsel rules 
relating to employment. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used in making deci¬ 
sions on employment of attorneys by the Office of the General 
Counsel, responding to inquiries from members of Congress regard¬ 
ing constituents, and for reference purposes. For additional routine 
uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets. 

Retrievability: By name of individual. 

Safeguards: The files arc kept in cabinets with a limited number 
of employees permitted access. 

Retention and disposal: The records are maintained for a period 
of two years unless the applicant is subsequently employed by the 
Department. These latter records arc transferred to the Treasury 
Depart roc nt/OS. Attorneys Past and Present system. 

System manager(s) and address: Administrative Officer, Office of 
the General Counsel. Room 3006. Mam Treasury, 15th and 
Pennsylvania Avenue. N.W.. Washington, D.C. 20220. 

Notification procedure: Sec System Manager above. 

Record access procedures: See System Manager above. 

Contesting record procedures: Sec System Manager above. 

Record source categories: Individual on whom the record is main¬ 
tained and other interested parties at the initiation of the individual 
concerned. 

Treasury/OS 00.149 

System name: Foreign Assets Control Legal Files—Treasury/OS 

System location: 1331 G Street N.W.. Room 504, Washington. 
D.C. 20220. 

Categories of Individuals covered by the system: Individuals who 
have corresponded with (or been the subject of correspondence) re¬ 
garding legal matters and regulations administered by the Office of 
Foreign Assets Control; and individuals who have been criminally 
prosecuted, or involved in civil litigation (as plaintiff or defendant) 
with the United States, in matters involving statutes and/or regula¬ 
tions administered by the Office of Foreign Assets Control (eg: 
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criminal prosecutions for violation of statutes and regulations; suits 
to enjoin the Office of Foreign Assets Control from holding hank 
accounts or other property in a blocked status; suits to compel the 
Office of Foreign Assets Control to issue licenses for import of 
merchandise from a designated country, suits seeking to have 
statutes and regulations administered by Foreign Assets Control 
held unconstitutional, in fact or as applied; etc.). 

Categories ol records in the system: Copies of the pleading and all 
other legal documents connected with civil litigation and criminal 
proceedings involving statutes and regulations administered by the 
Office of Foreign Assets Control, including memoranda of law. 
drafts of legal briefs, and other material prepared by the FAC legal 
staff for use in such litigation; material obtained pursuant to 
discovery under applicable court rules (depositions, written inter¬ 
rogatories, etc.); copies of final orders, decrees, and opinions of 
courts in such litigation, and copies of correspondence relating to 
activities of any party to such litigation (containing information 
relevant to the issues involved in the litigation); or other general 
correspondence regarding the Office of Foreign Assets Control 
legal matters. 

Authority for maintenance of the system: Statutes: Section 5(b) of 
the Trading with the Enemy Act (50 USC, App. Section 5(b)). Sec¬ 
tion 5 of the United Nations Participation Act (22 USC. Section 
287c). Section 620 (a) of the Foreign Assistance Act of 1961 (22 
USC 2370 (a)). Executive Orders; E.O. 9193; E.O. 9989; E.O 
11322; E.O. 11419: Proc. 3447. Regulations. Foreign Funds Control 
Regulations, (31 CFR, Part 520); Foreign Assets Control Regula¬ 
tions, (31 CFR. Part 500); Cuban Assets Control Regulations, (31 
CFR, Pari 515); Rhodesian Sanctions Regulations, (31 CFR, Part 
530); Transactions Control Regulations, (31 CFR. Part 505). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) Preparation and con¬ 
duct of litigation in process by the Justice Department. (2) Research 
source for the FAC Enforcement section. (3) Source of information 
for the FAC Licensing section in consideration of applications for 
FAC license (4) Source of legal precedents and for other legal 
research by the FAC Legal section. (5) RcferraJ to Department of 
Justice in cases involving Statutes and Regulations administered by 
the Office of Foreign Assets Control (6) Disclosure to U.S. 
Customs Service in cases which jointly involve similar matters, or 
which involve, jointly, both the FAC and the U.S. Customs Ser¬ 
vice. (7) Disclosure to the Stale Department in connection with 
foreign policy aspects of legal problems involved (8) Disclosure to 
U.S. Department of Commerce where cases involve matters of in¬ 
terest to. or which are in the jurisdiction of that Department. (9) 
For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: The Foreign Assets Control 
Litigation records consist of documents in folders which arc stored 
in file cabinets secured by approved detachable combination locks. 
The files arc retrieved by name of the individual During normal 
working hours, the room where these records are kept is manned 
by persons who arc instructed not to allow unauthorized persons 
into the file area, nor to disclose or release any material to persons 
other than FAC personnel. During off-duty hours, the room in 
which the records arc kept is safe guarded by appropriate elec¬ 
tronic protective dcvkrcs.Thc Litigation records arc maintained in¬ 
definitely as research source and legal precedent 

System manager(s) and address: Administrative Officer. Room 
3006. U.S. Treasury Department. Washington. D.C. 20220. 

Notification procedure: See System Manager. 

Record access procedures: Sec System Manager 
Contesting record procedures: Sec System Manager. 

Record source categories: Pleadings and other materials filed dur¬ 
ing course of a legal proceeding, discovery obtained pursuant to ap¬ 
plicable court rules; materials obtained from FAC Enforcement 
Section; material obtained pursuant to requests made on other 
Federal agencies; orders, opinions, decisions of courts. 

Treasury/OS 00.150 

System name: Freedom of Information Requests for Office of 
Secretary and other Department rccords-Treasury I OS. 

System location: Freedom of Information Request, OS. Depart¬ 
ment of the Treasury. 1500 Pennsylvania Avenue. N W . Washing¬ 
ton, D C. 20220 

Categories of individuals covered by the system: Individuals 
requesting information. 
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Categories of records in the system: Correspondence pursuant to 
the Freedom of Information Act, internal processing documents 
and memoranda, referrals and copies of requested rccords. 

Authority for maintenance of the system: Freedom of Information 
Act, 5 U.S.C 552 31 CFR Part 1 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For reporting require 
ments as required by the Act; to respond to other Department offi¬ 
cials who request information regarding persons making an F01 
request; evaluation purposes and determination of volume of 
requests received and the impact on the current workload; prepau 
tion of budget; disclosures in accordance with Freedom of Inform,! 
lion Act. to other agencies when required for coordination u( 
response or referral; to Department of Justice for defending law 
suits; to Congressional Committees; for additional routine uses e< 
Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders. 

Retries ability: By name of requesterts) and date of request 
Safeguards: Filed in filing cabinet and released only to individual 
with legitimate right to review. 

Retention and disposal: In accordance with the provisions of the 
Act and Departmental records management procedures. 

Svstcm managerts) and addrem: Assistant General Court-.el 
(ALFO). Room 1410, Main Treasury Building. 1500 Penns ylvmui 
Avenue, N.W\, Washington, D.C. 20220. 

Notification procedure: See System Manager. 

Record access procedures: See System Manager. 

Contesting record procedures: Sec System Manager, 

Record source categories: Individuals who make Freedom of In¬ 
formation Act requests. Federal officials responding to Freedom of 
Information Act requests and documents from official records 

Treasury /OS 00.151 

System name: Gifts to the United States—Trcasury/OS. 

System location: U.S. Treasury Department. Office of r hc 
General Counsel. 1500 Pennsylvania Avenue, N.W.. Washing >n. 
D.C. 20220 

Categories of individuals covered by the system: Donors of inter 
vivos and testamentary gifts to the United States. 

Categories of records in the system: Correspondence, copio of 
wills and court proceedings, and other material related to gif?' u> 
the United States. 

Authority for maintenance of the system: 50 U.S.C. 1151*1156. lie 
partment Circular No. 865 (revised). 

Routine uses of records maintained in the system. Including catena¬ 
ries of users and the purposes of soch uses: To process gifts <o the 

United States and claims against such gifts in accordance with IV* 
partmcntal regulations. For additional routine uses sec Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders in file cabinets. 

Retries ability: Name of donor. 

Safeguards: Files are in file room; access is limited to person' on 
official business. 

Retention and disposal: Files kept for an indefinite period 
System manager* ») and address: Administrative Officer, Office of 
the General Counsel, U.S. Treasury Department, 1500 PcnnsyKiinu 
Avenue. N.W.. Washington. D C. 20220 
Notification procedure: Sec System Manager. 

Record access procedures: See System Manager. 

Contesting record procedures: See System Manager, 

Record source categories: Individuals, executors, adrainistr ^ 
and other involved persons. 

Treasury/OS 00.152 

System name: General Counsel Personnel Files—Treasury / ( >S 
System location: Room 3000. Main Treasury Building, 15th ird 
Pennsylvania Avenue. N.W., Washington, D.C. 20220. 

Categories of individuals covered by the system: Present ^ 
former attorneys and applicants for positions within the Office o 
the General Counsel- 
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Categories of record* In the system: The information in this 
>stcm consists of applications, letters of recommendation and 
other information concerning the qualifications of the individuals 

v. ithin the category. 

\uthority for maintenance of the system: Title 5, U S. Code. In 
tecordaace with statutory and Department of the Treasury Office 
,,f the General Counsel rules for Presidential appointments, hiring 

,uid promotions. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the General 
Counsel and other senior Department officials in connection with 
promotions and hiring of senior attorneys within the General Coun¬ 
sel’s office. For additional routine uses see Appendix AA 
Policies and practices for storing, retrieving, accessing, retaining, 
gitd disposing of records in the sy terti: 

Storage: File cabinets. 

Kc tnevabllity: Filed alphabetically. 

safeguards: The flics are kept in locked cabinets with a limited 
umber of employees permitted access. 

Retention and disposal: The records include individuals who are 
r have been employed or sought employment with the General 
Counsel’s Office since 1956. 

System manager!*) and address: Administrative Officer, Office of 
the General Counsel, Room 3006, Main Treasury. 15th and 
Pennsylvania Avenue, N.W.. Washington. D.C. 20220. 

\ indication procedure: Sec System Manager above. 

Record access procedures: Sec System Manager above. 

Contesting record procedures: See System Manager above. 

Record source categories: Individual concerned, letter* of recom¬ 
mendation, and other data submitted pursuant to the General Coun¬ 
sel \ and the individual*! request 

Treasury/OS 00.153 

System name: Personnel: General Counsels. Deputy General Coun¬ 
sels, and Assistant General Counsels—Treasury/OS. 

System location: Room 5006, Main Treasury Building, 15th and 
Pennsylvania Avenue, N.W., Washington, D.C 2022a 
Categories of individuals covered by the system: Present and past 
1 *encnd Counsels, Deputy General Counsels, and Assistant General 
Counsels. 

Categories of records In the system: Contains information on the 
^dividual’* tenure in office: date of appointment and resignation. 
Authority for maintenance of the system: 5 U.S.C. 301. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for reference pur¬ 
poses. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: Files in Office of the Administrative Officer. Office of 
the General Counsel 

Metric*ability: By title of position and name of individual 
Safeguards: Administrative Officer controls access to the system. 
Retention and disposal: Information retained on officials for in¬ 
definite period. 

System manager!*! and address: Administrative Officer. Office of 
the General Counsel. Room 3006, Main Treasury, 15th and 
Pennsylvania Avenue. N.W.. Washington. D.C\ 20220. 

Notification procedure: See System Manager above. 

Record access procedures: See System Manager above. 

( ontesting record procedure*: See System Manager above 
Record source categories: Personnel records. 

Trcasury/OS 00.154 

System name: Private relief bill system—Treasury/OS. 

System location: Office of the General Counsel. Room 1417, 

,, ^Department. 1500 Pennsylvania Avc.. N.W., Washington. 

taiegories of individuals covered by the system: Individuals who 
nave had private relief bills introduced in Congress on their behalf. 

nuV** 0 **** of rccords ln lllc *>*!*«*: Congressional committee or 
OMB request for Treasury views on proposed legislation plus com¬ 
ments on proposal from offices or bureaus of Treasury. 


Authority for maintenance of the system: 5 U.S.C. 301. A function 
of the Office of the General Counsel is to handle and coordinate 
legislative work that concerns Treasury. 

Routine use* of records maintained in the system, including catego¬ 
ries o! user* and the purposes of such uses: System is used to furnish 
reports on proposed legislation to Congress or OMB. For additional 
routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Indexed on 5 by 8 card by bill 
number but cross-indexed to individual*! name Complete file is 
kept by bill number and Congress. Permanent file. 

System manager!*) and address: Administrative Officer, Room 
3006. Department of the Treasury, 1500 Pennsylvania Ave.. N.W., 
Washington, D.C 20220. 

Notification procedure: See System Manager. 

Record access procedures: Sec System Manager. 

Contesting record procedures: Sec System Manager. 

Record source categories: Sources of the request arc usually Con¬ 
gressional committees or OMB. Other information comes from 
Treasury bureau or office concerned in matter and from the in¬ 
dividual concerned. 

Treasury /OS 00.155 

System name: State Attorney Generals Rccords 

(ORS)—Trcasury/OS. 

System location: Office of Revenue Sharing. 2401 00E" Street, 
N.W., Washington. D.C. 20226. 

Categories of individuals covered by the system: State Attorney 
Generals or Assistant Attorney Generals. 

Categories of records In the system: Correspondence with State 
offices of Attorney Generals concerning Slate laws as they affect 
the expenditure of fund* under the Revenue Sharing Act. 

Authority for maintenance of the system: Slate and Local Fiscal 
Assistance Act of 1972 (P.L. 92-512). 

Routine uses of records maintained in the system, including catego¬ 
ric* of user* and the purposes of such uses: Inc records are used by 
the Chief Counsel for Revenue Sharing. They are used for deter¬ 
mining the applicability and effect of State laws on the expenditure 
of funds under the Revenue Sharing Act. For additional routine 
uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in (he sytem: 

Storage: A filing cabincL 

Retrievability: The system is alphabetically indexed by name of 
State. 

Safeguards: The room in which the file cabinet is located is 
locked at night. 

Retention and disposal: The rccords are updated periodically. 

System manageris) and address: Administrative Officer, 1500 
Pennsylvania Avc., N.W., Main Treasury Room 3006, Washington, 
D.C 20220. 

Notification procedure: Sec System Manager above. 

Record access procedures: An individual may call or write to the 
following address: Chief Counsel for Revenue Sharing, 2401 00E" 
St.. N W . Room 1545, Washington, D.C 20226 Tctcphonc-<202) 
634-5182. 

Contesting record procedures: See Access above. 

Record source categories: Correspondence with State offices of 
Attorney Generals. 

Treasury/OS 00.156 

System name: Tax Court Judge Applicants—Treasury/OS, 

System location: Room 3000, Main Treasury Building, 15th and 
Pennsylvania Avenue. N.W., Washington. D.C. 20220. 

Categories of individuals covered by the system: Individuals 
requesting consideration for appointment to Tax Court judgeships. 

Categories of records in the system: Information concerning the 
qualification of individuals for appointment to the Tax Court. 

Authority for maintenance of the system: In accordance with the 
requirements for Presidential appointments, 26 U.S.C. 7443. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by senior Treasury 
Department officials in making recommendations to the President 
on appointments to the Tax Court. For additional routine uses see 
Appendix AA. 
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Policies and practice* Cor Morin#, retrieving, acceding, retaining, 
and disposing of records In the sytem: 

Storage: File cabinets. 

Retries ability: By name of individual. 

Safeguards: The files arc kept in locked cabinets with a limited 
number of employees permitted access. 

Retention and disposal: The records relating to individuals date 
from 1966 

System managed*) and address: Administrative Officer. Office of 
the General Counsel. Room 3006, Main Treasury. 15th and 
Pennsylvania Avenue, N.W., Washington. D.C. 20220. 

Notification procedure: Sec System Manager above. 

Record access procedures: Sec System Manager above. 

Contesting record procedures: Sec System Manager above. 

Record source categories: Individual concerned and letters of 
recommendation from other individuals submitted at the request of 
the individual and/or the Department 

Treasury/OS 00.160 

System name: Abandoned KnroUmcnt Applications—Trcasury/OS 

System location: Washington National Record Center, National 
Archives and Record Service. General Services Administration, 
Washington. D.C 20409 

Categories of individuals covered by the system: Individuals who 
applied for enrollment to practice before the tnlcmal Revenue Ser¬ 
vice but subsequently abandoned their applications. 

Categories of records in the system: Application for enrollment to 
practice before the Internal Revenue Service and, in some cases, 
information regarding individuals' fitness for enrollment. 

Authority for maintenance of the system: Title 31 U.S. Code. Sec¬ 
tion 1026. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Transfer of information 
to Federal law enforcement authorities for investigation and possi¬ 
ble criminal prosecution, civil court action, administrative proceed¬ 
ing or regulatory order with respect to apparent violation of Federal 
law or regulations. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Original application form and information relating to it 
fastened to each other. 

Rrtricvability: This system is indexed by name of applicant. 

Safeguards: Those safeguards in effect at Federal Record Center. 

Retention and disposal: Permanent retention. 

System managers) and address: Director of Practice. U.S. De¬ 
partment of the Treasury, Washington. D.C. 20220. 

Notification procedure: Inquiries concerning access to records re¬ 
garding identifiable individuals and procedures for contesting infor¬ 
mation contained in such records should be addressed to: Office of 
Director of Practice. U.S. Department of the Treasury. Washing¬ 
ton. D.C. 20220. Telephone: (207) 634-5071. 

Individuals inquiring about records regarding them will be 
requested to provide: (1) full name, (2) present address, (3) former 
address where appropriate because of age of record. 

Record source categories: Information contained in this system 
may have been provided by: (1) Applicant, (2) Individuals. (3) In¬ 
ternal Revenue Service, (4) Other government agencies. (5) Profes¬ 
sional organizations. 

Treasury/OS 00.161 

System name: Applicant Appeal Files—Trcasury/OS. 

System location: (l) U.S. Department of the Treasury. Office of 
Director of Practice. 2401 E Street, N.W., Suite 1537, Washington, 
D.C. 20220 (2) Washington National Record Center, National 
Archives and Record Service. General Services Administration, 
Washington, D.C. 20409. 

Categories of Individuals covered by the system: Individuals whose 
applications for enrollment to practice before the Internal Revenue 
Service have been denied and who have appealed such denial to the 
Director of Practice. 

Categories of records in the system: Information relating to in¬ 
dividuals 4 applications and eligibility for enrollment to practice be¬ 
fore the Internal Revenue Service. 

Authority for maintenance of the system: Title 31 U.S. Code. Sec¬ 
tion 1026. 


Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: (1) Decision on appc.-.l 
by Director of Practice from denial of application by the Intern I 
Revenue Service. (2) Decision by Secretary of Treasury on appe 1 
from Director of Practice's sustaining of denial of application for 
enrollment (3) For individuals, denial of whose applications for en¬ 
rollment is reversed by the Director of Practice, for use in connew 
tion with subsequent determinations by the Director of Practice as 
to whether violation of the regulations governing practice before 
the Internal Revenue Service has occurred. (4) Transfer of inform^ 
tion to Federal law enforcement authorities for investigation and 
possible criminal prosecution, civil court action, administrative 
proceeding or regulatory order with respect to apparent violation of 
Federal law or regulations. (5) For additional routine uses sec Ap 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sylem: 

Storage: In file folders. 

Rctiievabllity: This system is indexed by name of individual. 

Safeguards: This Office keeps all access doors locked when Of¬ 
fice personnel are not present Office personnel arc cautioned 
against unnecessary exposure of information contained in Office 
files. Security investigations are conducted with respect to all Of¬ 
fice of Director of Practice personnel. 

Relent km and disposal: Dispose 25 years after case close d. 
transfer to Federal Record Center 5 years after case closed except 
for a random selection of a small number of disciplinary cases to 
be made at 5-ycar intervals for retention. 

System manager*s) and address: Director of Practice, U.S. Dc 
partmcnl of the Treasury, Washington. D.C. 20220. 

Notification procedure: Exempt system. 

Record access procedures: Exempt system. 

Contesting record procedures: Exempt system. 

Record source categories: Exempt system. 

Systems exempted from certain provision* of the act: Portion* of 
system exempted elsewhere in the Federal Register. 

Treasury /OS 00.162 

System name: Goscd Files containing Derogatory Information 
about individuals' practice before the Internal Revenue Service 
and files of attorneys and certified public accountants formcrI> 
enrolled to practice—Treasury/OS. 

System location: (I) U.S Department of the Treasury, Office of 
Director of Practice, 2401 E Street. N.W., Suite 1537, Washington 
D.C. 20220. (2) Washington National Records Center, National 
Archives and Record Service, General Services Administration, 
Washington, D.C. 20409. 

Categories of individuals covered by the system: Individuals cfei 
blc to practice before the Internal Revenue Service (attorneys, cer¬ 
tified public accountants and enrolled agents). 

Categories of records in the system: Information relating to in¬ 
dividuals' enrollments to practice before the Internal Revenue Scr 
vice and. derogatory and other information regarding such practice 

Authority tor maintenance of the system: Title 31 U.S. Code. See 
tion 1026. 

Routine uses of records maintained in the system, including catrgo- 
ries of users and the purposes of such uses: (I) Determinations by 
the Director of Practice as to whether violations of the regulations 
governing practice before the Internal Revenue Service have oc¬ 
curred. (2) Transfer of information to Office of Chief Counsel. In 
temai Revenue Service so that that Office can represent the 
Director of Practice in hearings before administrative law judge* 
held to determine whether violations of the regulation* governing 
practice before the Internal Revenue Service have occurred and, if 
so. the appropriate disciplinary action. (3) Transfer of information 
to Federal law enforcement authorities for investigation and posu 
blc criminal prosecution, civil court action, administrative proceed 
ing. or regulatory order with respect to apparent violation* of 
Federal law or regulations. (4) For additional routine uses sec Ap¬ 
pendix AA 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of record* In the sytem: 

Storage: In file folders. 

Retries ability: This system is indexed by name of individual 
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Safeguards: The Office keeps all access doors locked when Of* 
fjcc personnel "are not present. Office personnel are cautioned 
gainst unnecessary exposure of information contained in Office 
files. Security investigations are conducted with respect to all Of¬ 
fice of Director of Practice personnel. 

Retention and disposal: Dispose 25 years after case closed; 
transfer to Federal Record Center 5 years after case closed except 
for a random selection of a small number of disciplinary cases to 
tx made at 5-year intervals for retention. 

System manager**) and address: Director of Practice, U S. De¬ 
partment of the Treasury, Washington. D.C. 20220. 

Notification procedure: Exempt system. 

Record access procedures: Exempt system. 

Contesting record procedures: Exempt system. 

Record source categories: Exempt system. 

Systems exempted from certain provisions of the act: System ex¬ 
empted elsewhere in the Federal Register. 

Treasury /OS 00.163 

System name: Derogatory Information (No Action)—Treasury/OS. 

System location: U.S. Department of the Treasury, Office of 
Director of Practice, 2401 E Street. N.W., Suite 1537. Washington. 

D C 20220. 

Catrgoric* of individuals covered by the system: Attorneys, cer¬ 
tified public accountants, enrolled agents and others. 

Categories of records In the system: Such files contain derogatory 
information concerning attorneys, certified public accountants, and 
uoiled agents and others over whom there is no current jurisdic¬ 
tion, where such information is subject to future development, or 
where such information is not sufficiently serious to be currently 
considered a case file. 

Authority for maintenance of the system: Title 31 U.S. Code, Sec¬ 
tion 1026. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) Determinations by 
the Director of Practice as to whether violations of the regulations 
governing practice before the Internal Revenue Service have oc¬ 
curred. (2) Transfer of information to Federal law enforcement 
authorities for investigation and possible criminal prosecution, civil 
court action, administrative proceeding or regulatory order with 
respect to apparent violation of Federal law or regulations. 6) For 
Hfditkraal routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: In file folders. 

ketrievafeilify: This system is indexed by name of individual. 
Safeguards: This Office keeps all access doors locked when of¬ 
fice personnel are not present Office personnel arc cautioned 
against unnecessary exposure of office files. Security investigations 
arc conducted with respect to all Office of Director of Practice per¬ 
sonnel. 

Retention and disposal: Dispose after 5 years by burning. 

System managcr(s) and address: Director of Practice. U.S. De¬ 
partment of the Treasury. Washington. D.C. 20220. 

Notification procedure: Exempt system. 

Record access procedures: Exempt system. 

< on testing record procedures: Exempt system. 

Record source categories: Exempt system. 

Systems exempted from certain provisions of the act: Portions of 
this system exempted elsewhere in the Federal Register. 

Treasury/OS 00.164 

System name: Disbarments—Treasury/OS. 

System location: (1) U.S. Department of the Treasury, Office of 
Director of Practice. 2401 E Street, N W.. Suite 1537, Washington, 
D.C 20220. (2) Washington National Record Center, National 
Archives and Record Service, General Services Administration. 
Washington, D.C. 20409 

Categoric* of individuals covered by the system: Individuals for* 
meriy eligible to practice before the Internal Revenue Service but 
now disbarred from such practice. 

. °f records fin the system: Information relating to in¬ 

dividuals* enrollment to practice before the Internal Revenue Ser¬ 
vice. derogatory and other information regarding such practice, and 
record of proceedings 
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Authority for maintenance of the system: Title 31 U.S. Code, Sec¬ 
tion 1026. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) Maintain record of 
those who have been disbarred from practice before the Internal 
Revenue Service and reasons for such disbarment. (2) Determina¬ 
tions by the Director of Practice as to whether disbarred in¬ 
dividuals' petition for reinstatement to practice before the Internal 
Revenue Service shall be granted. (3) Transfer of information to 
Federal law enforcement authorities for investigation and possible 
criminal prosecution, civil court action, administrative proceeding 
or regulatory order with respect to apparent violation of Federal 
law (4) Transfer of information regarding disbarment of attorneys, 
certified public accountants and enrolled agents to professional or¬ 
ganizations. (5) For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: In file folders. 

Retries ability: This system is indexed by name of individual. 

Safeguards: This Office keeps all access doors locked when Of¬ 
fice personnel are not present. Office personnel are cautioned 
against unnecessary exposure of information contained in Office 
files Security investigations arc conducted with respect to all Of¬ 
fice of Director of Practice personnel. 

Retention and disposal: Dispose 25 years after case closed; 
transfer to Federal Record Center 5 years after case closed except 
for a random selection of a small number of disciplinary' cases to 
be made at 5-year intervals for retention. 

System manager**) and address: Director of Practice, U.S. De¬ 
partment of the Treasury, Washington, D C. 20220. 

Notification procedure: Exempt system. 

Record access procedures: Exempt system 

Contesting record procedures: Exempt system. 

Record source categories: Exempt system. 

Systems exempted from certain provisions of the act: System ex¬ 
empted elsewhere in the Federal Register. 

Treasury/OS 00.165 

System name: General Correspondence File—Treasury/OS. 

System location: U.S. Department of the Treasury. Office of 
Director of Practice, 2401 E Street, N.W., Suite 1537, Washington, 
D.C 20220. 

Categories of Individuals covered by the system: General public. 

Categories of records in the system: General inquiries and com¬ 
ments from the general public. 

Authority for maintenance of the system: 31 U.S.C. 1026. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Provide answers to 
inquiries or other information regarding the operation of this Of¬ 
fice. For additional routine uses see Appendix AA. 

Pot kies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: In file folder. 

Rctricvahility: Correspondence is indexed alphabetically by 
writer. 

Safeguards: This Office keeps all access doors locked when Of¬ 
fice personnel are not present. File cabinets in which correspon¬ 
dence is stored arc locked during nonbusiness hours. Security in¬ 
vestigations are conducted with respect to all Office of Director of 
Practice personnel 

Retention and disposal: Destroyed after 3 years. 

System manager* s) and ad drew: Director of Practice, U.S. De¬ 
partment of the Treasury, Washington, D.C. 20220. 

Notifkatioo procedure: Inquiries should be addressed to: Office 
of Director of Practice, U.S. Department of the Treasury Washing¬ 
ton. D C. 20220. 

Individuals inquiring about records regarding them will be 
requested to provide: (I) full name, (2) present address, (3) former 
address where appropriate because of age of record 

Record access procedures: Inquiries concerning access to records 
regarding identifiable individuals and procedures for contesting in¬ 
formation contained in such records should be addressed to: Office 
of Director of Practice. U.S. Department of the Treasury. Washing¬ 
ton, D.C. 20220. 
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Contesting rttord procedure*: See Access above. 

Record source categories: Information contained in records of this 
system has been provided by the writers of correspondence con¬ 
tained m the system 

Treasury/OS 00.166 

System name: Inventory—Treasury/OS. 

System location: U.S. Department of the Treasury, Office of 
Director of Practice. 2401 E Street, N.W . Suite 1537. Washington, 
D C. 20220 

Categories of individuals cohered by the system: Attorneys, cer 
tified public accountants and enrolled agents about which alleged 
misconduct in their practice before the Internal Revenue Service is 
being reviewed and evaluated. 

Categories of records in the system: Information relating to in¬ 
dividuals' enrollment or eligibility to practice before the Internal 
Revenue Service, and information relating to their conduct in such 
practice. 

Authority for maintenance of the system: 31 U.S.C. 1026. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes ol such uses: (I) Determinations by 
the Director of Practice as to whether violations of the regulations 
governing practice before the Internal Revenue Service have oc¬ 
curred. (2) Use of information (ordinarily by Office of Chief Coun¬ 
sel. Internal Revenue Service, and the Department of Justice) at 
administrative hearings and court proceedings relating to in¬ 
dividuals' eligibility to represent taxpayers before the Internal 
Revenue Service. (3) Transfer of information to Federal law cn 
forccmcnt authorities for investigation and possible criminal 
prosecution, civil court action, administrative proceeding or regula¬ 
tory order with respect to apparent violations of Federal law or 
regulations. (4) Transfer of information to Internal Revenue Service 
for investigation with respect to apparent violation of the regula¬ 
tions governing practice before the Internal Revenue Service. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: In file folders. 

Retries ability: This system is indexed by name of individual 

Safeguards: This Office keeps all access doors locked when Of¬ 
fice personnel arc not present. Pile cabinets in which this system is 
stored are locked during nonbusincs* hours. Security investigations 
arc conducted with respect to all Office of Director of Practice per¬ 
sonnel. 

Retention and disposal: Dispose 25 years after case closed: 
transfer to Federal Record Center 5 years after case is closed ex¬ 
cept for a random selection of a small number of disciplinary cases 
to be made at 5-ycar intervals for retention 

System manager!*) and addrew: Director of Practice. U.S. De¬ 
partment of the Treasury. Washington, D.C. 20220. 

Notification procedure: F^xcmpt system. 

Record access procedures: Exempt system. 

Contesting record procedures: Exempt system. 

Record source categories: Exempt system. 

Systems exempted from certain provisions of the act: Portions of 
system exempted elsewhere in the Federal Register. 

Treasury/OS 00.167 

System name: Register of Docketed Cases and Applicant Ap¬ 
peals —T rcasury/OS. 

System location: U.S Department of the Treasury, Office of 
Director of Practice. 240! E Street, N.W.. Suite 1537. Washington, 
D.C. 20220 

Categories of individuals covered by the system: Individuals 
against whom complaints have been filed with the Office of 
Director of Practice pursuant to Title 31. CFR. Subpart C. Section 
10.54. for alleged violation of the regulations governing practice be¬ 
fore the Internal Revenue Service and individuals who have ap^ 
pealed to the Director of Practice the denials of their application 
for enrollment to practice before the Internal Revenue Service. 

Categories of records in the system: Record of actions taken in 
cases docketed for hearings and record of actions taken on appeals 
from denials of applications for enrollment. 

Authority for maintenance of the system: 31 U.S. Code 1026. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Office of Director of 


Practice administrative recordkeeping. For additional routine uses 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sylcm: 

Storage: In loose-leaf binder. 

Retrievability: This system is indexed by complaint number and 
by name of the individual. 

Safeguards: This Office keeps all access doors locked when Of 
fice personnel arc not present. Security investigations arc con 
ducted with respect to all Office of Director of Practice personnel 
Retention and disposal: Permanent retention. 

System manager!*) and address: Director of Practice, U.S. Dc 
pail me ni of the Treasury, Washington. D.C. 20220. 

Notification procedure: Inquiries should be addressed to: Office 
of Director of Practice, U.S. Department of the Treasury. Washing 
ton, D.C 20220 

Individuals inquiring about records regarding them will be 
requested to provide: (1) full name, (2) complaint number 

Record access procedures: Inquiries concerning access to record* 
regarding identifiable individuals and procedures for contesting in 
formation contained in such records should be addressed to: Office 
of Director of Practice, U.S. Department of the Treasury, Washing 
ton. D C 20220 

Contesting record procedures: Sec Access above. 

Record source categories: Information contained in records in thi> 
system has been provided by: (I) this office, (2) administrative law 
judges, (3) Internal Revenue Service. 

Treasury /OS 00.168 

System name: Resigned Enrolled Agents (acilon pursuant to 
CFR. Section 10.55(b))—Treasury/OS. 

System location: U.S. Department of the Treasury. Office of 
Director of Practice, 2401 E Street, N.W . Suite 1537, Washington 
l).C 20220 

Categories of individuals covered by the system: Those individual 
who were formerly enrolled to practice before the Internal Revenue 
Service and who resigned from such enrollment. 

Categories of records in the system: Information relating to in 
dividual** applications for enrollment to practice before the Internal 
Revenue Service and derogatory and other information regarding 
such practice. 

Authority for maintenance of the system: 26 U.S. Code 1026. 
Routine uses ol records maintained in the system, including categn 
ries of user* and the purposes ol such uses: (1) Use in connection 
with resigned enroilecs' future applications for enrollment to prac 
ticc before the Internal Revenue Service. (2) In cases where 
resigned cnrollccs are again enrolled to practice before the Internal 
Revenue Service, for use in connection with determination* a* to 
whether violations of the regulations governing such practice have 
occurred. (3) Transfer of information to Federal law enforcement 
authorities for investigation and possible criminal prosecution, civil 
court action, administrative proceeding, or regulatory; order with 
respect to apparent violation of Federal law or regulations (4) For 
additional routine uses see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: In file folders. 

Retrievability: This system is indexed by name of individual 
Safeguards: This Office keeps all access door* locked when Of 
fice personnel are not present Office personnel are cautioned 
against unnecessary' exposure of information contained in Office 
files. Security investigations are conducted with respect to all Of¬ 
fice of Director of Practice personnel 

Retention and disposal: Dispose 25 years after case close J 
transfer to Federal Records Center 5 years after case closed cxccp 
for a random selection of a small number of disciplinary cases to 
be made at 5*year intervals for retention. 

System manager!*) and address: Director of Practice, U.S. De¬ 
partment of the Treasury. Washington. D.C. 20220. 

Notification procedure: F'xcmpt system 
Record access procedures: Exempt system. 

Contesting record procedures: Exempt system. 

Record source categories: F'xcmpt system. 
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Systems exempted from certain provisions of the net: Portions of 
iystein exempted elsewhere in the Federal Register. 

Treasury/OS 00.169 

sv item name: Roster of Former Enrolled—Treasury/OS. 

System location: U.S. Department of the Treasury, Office of 
Director of Practice, 2401 E Street, N.W.. Suite 1537. Washington. 
D C 20220. 

C ategories o ( individuals covered by the system: Attorneys and 
certified public accountants who were enrolled to practice before 
the Internal Revenue Service prior to enactment of the Agency 
Practice Act, Title 5 U.S. Code. Section 500. 

Categories of records in the system: This system contains in¬ 
dividuals* names, addresses, professions, the dates of their enroll* 
rents and the expiration dates of such enrollments. 

\uthorlty for maintenance of the system: 31 U.S. Code 1026. 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) Determinations as to 
u hether the Office of Director of Practice has jurisdiction over an 
'odividuaTs violation of the regulations governing practice before 
die Internal Revenue Service. (2) Use of information (ordinarily by 
Office of Chief Counsel. Internal Revenue Service, and the Depart¬ 
ment of Justice) at administrative and court proceedings relating to 
individuals* eligibility to represent taxpayers before the Internal 
Revenue Service. (3) For additional routine uses sec Appendix AA. 

Policks and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: In loose-leaf binders. 

Rctrievabilhy: This system is indexed by profession (i.c., attorney 
or certified public accountant) and by tbe individual's name. 

Safeguards: This Office keeps all access doors locked when Of¬ 
fice personnel arc not present. Office personnel are cautioned 
gainst unnecessary exposure of office files. Security investigations 
arc conducted with respect to all Office of Director of Practice per¬ 
sonnel. 

Retention and disposal: Permanent retention. 

System manager**) and address: Director of Practice, U.S. De¬ 
partment of the Treasury. Washington, D.C. 20220. 

Votifkatioa procedure: Inquiries should be addressed to: Office 
of Director of Practice. U.S. Department of the Treasury. Washing¬ 
ton, D C. 20220. 

Individuals inquiring about records regarding them will be 
requested to provide: (1) full name. (2) present address. (3) former 
address (during period of time covered by record). 

Record access procedures: Inquiries concerning access to records 
regarding identifiable individuals and procedures for contesting in¬ 
formation contained in such records should be addressed to: Office 
of Director of Practice, U.S. Department of the Treasury’, Washing¬ 
ton. D C. 20220, Telephone (202)634-5071. 

Contesting record procedures: Sec Access above. 

Record source categories: Information contained in records in this 
system has been provided by: (I) Individuals. (2) Internal Revenue 
Service. 

Treasury/OS 00.170 

Syvtem name: Present suspensions from practice before the Internal 
Revenue Service. 

System location: (I) U.S. Department of the Treasury. Office of 
Director of Practice. 2401 E Street, N.W., Suite 1537. Washington. 
DC 20220. (2) Washington National Records Center. National 
Archives and Record Service. General Services Administration. 
Washington, D C. 20409. 

< ategories of individuals covered by the system: Attorneys, cer¬ 
tified public accountants and enrolled agents who have offered 
their consent to voluntary suspension from practice before the In¬ 
ternal Revenue Service or who have been suspended from such 
practice after due notice and opportunity for hearing. 

Categories of records in the system: Information relating to in¬ 
dividuals* enrollment or eligibility to practice before the Internal 
Revenue Service, derogatory and other information relating to their 
conduct in such practice. 

Authority for maintenance of the system: Title 31 U.S. Code, Sec¬ 
tion 1026. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (1) Determinations by 


the Director of Practice as to whether violations of the regulations 
governing practice before the Internal Revenue Service have oc¬ 
curred. (2) Determinations by the Director of Practice as to whether 
suspended practitioners' petitions for reinstatement to practice 
should be granted. (3) Transfer of information to Federal law en¬ 
forcement authorities for investigation and possible criminal 
prosecution, civil court action, administrative proceeding or regula¬ 
tory order with respect to apparent violation of Federal law or 
regulations. (4) For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: In file folders. 

Retries ability: This system is indexed by name of individual. 

Safeguards: This Office keeps all access doors locked when Of¬ 
fice personnel axe not present. Office personnel are cautioned 
against unnecessary exposure of Office files and arc instructed to 
lock file cabinets containing these records during nonbusincss 
hours. Security investigations are conducted with respect to all Of¬ 
fice of Director of Practice personnel. 

Retention and disposal: Dispose 25 years after case closed; 
transfer to Federal Records Center 5 years after case closed except 
for a random selection of a small number of disciplinary cases to 
be made at 5-year intervals for retention. 

System manager'*) and address: Director of Practice, U.S. De¬ 
partment of the Treasury, Washington. D.C. 20220. 

Notification procedure: Exempt system. 

Record access procedures: Exempt system. 

Contesting record procedures: Exempt system. 

Record source categories: Exempt system. 

Systems exempted from certain provisions of the act: Portions of 
this system exempt elsewhere in the Federal Register. 

Treasury/OS 00.1 HO 

System name: Accounting for Investment Credit File. Office of the 
Assistant Secretary for Tax Policy—Treasury/OS. 

System location: Room 402H, Main Treasury Building, 15th Street 
and Pennsylvania Avenue. N.W.. Washington, D.C. 20220 

Categories of individuals covered by the system: Taxpayers apply¬ 
ing for permission to the Secretary of the Treasury to obtain the 
method of accounting for the investment tax credit as required by 
Section 101(c) of tbe Revenue Act of 1971. 

Categories of records in the system: Correspondence to and from 
applicants for change of method of accounting for the investment 
tax credit. 

Authority for maintenance of the system: Section 101(c) of the 
Revenue Act of 1971. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Issuance of approvals 
and rejections of applications for change of method of accounting 
for the investment tax credit and insuring uniformity of administra¬ 
tion of the Secretary’s powers under Section 101(c) of the Revenue 
Act of 1971 For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The records arc in writing on paper and arc stored in a 
file cabinet 

Kctricvability: The records are commingled with other material 
concerning accounting for the investment tax credit, arc filed 
chronologically, and arc identifiable by the name of the applicant. 

Safeguards: Informal. 

Retention and disposal: Indefinite. 

System manager* s) and address: Tax Legislative Counsel. Room 
3064, Main Treasury Building, 15th Street add Pennsylvania 
Avenue, N.W., Washington. D.C. 20220. 

Notification procedure: Contact the System Manager 

Record access procedures: Through the System Manager 

Contesting record procedures: Contact the System Manager. 

Record source categories: Correspondence to and from the appli¬ 
cant. 

Treasury /OS 00. IH! 

System name: FOI Compliance File, Office of the Assistant Secre¬ 
tary for Tax Policy—Treasury/OS. 

System location: Room 4028, Main Treasury Building, 15th Street 
and Pennsylvania Avenue. Washington, D.C. 20220. 
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Categories of individual* covered by the system: Person* who have 
requested disclosure of record* under the Freedom of Information 
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Act. 

Categories of records in the system: Form* or letter* written by 
persons to request disclosure of record* under the Freedom of In* 
formation Act. letter response* thereto, referral* thereof, and co¬ 
pies of requested records. 

Authority for maintenance of the system: 5 U.S.C. Section 552(d). 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To monitor compliance 
with the Freedom of Information Acl, to insure uniformity of com¬ 
pliance. and lo assist in continuing compliance. For additional rou¬ 
tine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The record* are in WTiting on paper and are stored in file 
cabinet* 

Retries ability: The records arc arranged chronologically and are 
identifiable by name of the requester. 

Safeguards: Informal. 

Retention and disposal: Indefinite. 

System managers) and address: Freedom of Information Officer. 
Office of ihc Assistant Secretary for Tax Policy. Room 4028. Main 
Treasury Budding. 15th Street and Pennsylvania Avenue. N.W., 
Washington. D.C. 20220. 

Notification procedure: Write the System Manager. 

Record access procedures: By application to the System Manager. 

Contesting record procedures: Contact System Manager 

Record source categories: Correspondence between the Office and 
person* requesting documents under the Freedom of Information 
Act and the requested documents from existing Office records. 

Treasury /OS 00.182 

System name: Special Personnel Working Files. Office of the 
Assistant Secretary for Tax Policy—Treasury/OS. 

System location: Rooms 3112, 3122, 3108 , 4217, 4045 , 3064 , 4222, 
4028, 4004. 4040, Main Treasury Building. 15th Street and Pennsyl¬ 
vania Avenue. N.W' , Washington. D.C. 20220, and Room 1036, 
1425 K Street, N W . Washington. D C. 20225. 

Categories of individual* covered by the system: Past, present, and 
prospective employees and consultants of the Office of the 
Assistant Secretary and of certain other tax-related governmental 
institutions. 

Categories of records in the system: Correspondence with and 
about past and prospective employees; memoranda of conversa¬ 
tions; time, leave, pay, promotion record*, evaluation records; et 
cetera. 

Authority for maintenance of Ihc system: 5 U.S.C. 301. 

Routine use* of records maintained in the system. Including catego¬ 
ries of users and the purposes of such usex: Used by supervisory and 
administrative personnel of the Office of the Assistant Secretary as 
supplementary and complementary to official Departmental person¬ 
nel files to record personnel action* regarding employees of the Of¬ 
fice and as a reference tool in preparation for or review of an 
ticipatcd or past personnel actions and for advising other*, both 
within and without the Government, as to the qualifications and 
performance of past, present, and prospective employees of the Of¬ 
fice of ihe Assistant Secretary For additional routine use* sec Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The records are maintained on paper in writing 

RetricvabiJity: The records arc indexed by the name of the per¬ 
son with respect to whom the record is maintained. 

Safeguards: Various. 

Retention and disposal: Indefinite. 

System managers) and address: Assistant Secretary for Tax Pol¬ 
icy. Deputy Assistant Secretary for Tax Policy (Tax Legislation). 
Deputy Assistant Secretary for Tax Policy (lax Analysis), Tax 
Legislative Counsel. Dcupty Tax Legislative Counsel. Associate 
Tax l egislative Counsel. International Tax Counsel. Deputy Inter¬ 
national Tax Counsel, Associate Director Office of Tax Analysis. 
Director Office of Industrial Economics. 


Notification procedure: Freedom of Information Officer. Office of 
the Assistant Secretary for Tax Policy. Room 3064, Main Treasury 
Building. !5th Street and Pennsylvania Avenue, N.W . Washington 
D C. 20220. with sufficient identification as to individual's identity 
and information sufficient to determine within which office the 
records would most likely be located and the probable age of the 
record. 

Record access procedure*: By application to Freedom of Inform 
lion Officer. 

Contesting record procedures: By application to Freedom of In 
formation Officer. 

Record source categories: The records are developed from cor¬ 
respondence. memoranda, and official Treasury Department pci 
sonnel forms. 

Treasury/OS 00 .190 

System name: Automated Directory System—Treasury/OS. 

System location: Main Computer—Bowmc Timesharing. Nc* 
York, New York. Terminal and Readout—Main Treasury Building 
Washington. D.C. 

Categoric* of individuals covered by the system: AH Dcpartmcn: of 

the Treasury employees located in the Washington. D l 
Metropolitan Area 

Categories of records in the system: Name of individual, office t<J 
dress, office telephone extension. (To be added in near future 
home address, home telephone, emergency notification data ) 

Authority for maintenance of the system: Department of the Trt 
sury Telecommunications Circular No. 21. dated June 13, 1974 

Routine uses of records maintained in the system, including [catego¬ 
ries of users and the purpose* of such uses: Used at the Treasury 
Switchboard Information Positions to assist callers in locating Prc. 
sury employees. For additional routine uses sec Appendix A A 
USERS—Telephone Information Operators. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Mag. tape. 

ketrioability: Indexed by name and block code numbers 

Safeguards: Computer access codes. 

Retention and disposal: Maintained until notice of change or err 
ployment is terminated. Disposal of information on mag-tape is by 
erasure. 

System manage r(s) and address: Director, Office of Admintvtn 
tivc Programs, Office erf the Secretary, Washington. DC. 20220 

Notification procedure: Director, Office of Administrative Pi«- 
grams, see above. 

Record access procedures: Director, Office of Administrative Pro 
grams, see above. 

Contesting record procedures: Director. Office of Administrative 
Programs, sec above. 

Record source categories: Each individual Treasury employee 
Treasury/OS 00.191 

System name: Buddings Management Employee 

Folder—Treasury/OS. 

System location: Office of Buiklings Manager. 

Categories of individual* covered by the system: All employees »rf 
Buildings Management-includes all shop* a* follows: Cabinet 
shop. Elevator shop, Electric shop. Engineer shop. Day and Nighi 
Maintenance, Paint shop, locksmith. 

Categories of records in the system: liaich employee has individu 
folder containing items such as Letters of Counseling, suspense n<« 
awards, step increase*, evaluations as well as copies of official per 
sonnel actions such as SF-52V 

Authority for maintenance of the system: 5 U.S.C- 301. 

Routine uses of records maintained In the system, including categy 
ries of user* and Ihe purposes of such uses: Normally a storage ti c 
for information purposes. Can be examined during periods < > 
potential promotion, training needs, proposed advise action*. For 
additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Normal 8x10 letter size paper 

Retrievability: By name. 

Safeguards: Maintained in locked file cabinet utilizing Treasury 
OOOpcn*’ OOCIoscd" security program. 
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Retention and disposal: Maintained until employee leaves Treasu¬ 
ry service— purged annually to remove adverse comments not fol- 
lowed through with formal actions. 

$>stem manageris) and address: Buildings Manager, The Depart- 
nwrnl of the Treasury, 15th A Pennsylvania Avenue, N.W., 
Washington, D.C. 20220. 

Notification procedure: The Department of the Treasury, 15lh A 
Pennsylvania Avenue, N.W., Washington, D.C. 20220. Attn: 
Buildings Manager. Only personal identification required to review 
his own personal record. 

Record access procedures: Simple presentation of the individual at 
the Buildings Management Office during normal work hours is suf¬ 
ficient to review personal record. Office is located in Main Treasu¬ 
ry. W ashington. D.C. 20220. 

Contesting record procedures: See System Manager above. 

Record source categories: Information received from official 
records such as time cards and SF-52V Information also received 
through interviews and private counselings with the individual em¬ 
ployee. 

Treasury/OS 00.192 

System name: Buildings Management Staffing & Recruitment 
File— Treasury/OS. 

System location: The Department of the Treasury. Office of the 
Secretary— OAP, Real Property Management. Washington. D.C. 

2U220. 

Categories of individuals covered by the system: Real Property 
Management and Buildings Management Branch personnel. 

Categories of records in the system: Contains historical data on 
positions in the Real Property Management and Buildings Manage¬ 
ment Branch offices, including evaluative comments about appli¬ 
cants (current employees) and associated selection criteria stale- 
menu. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Historical reference data 
for reconstructing RPM and BMB staffing patterns and positions 
development for organizational/periodic reviews and evaluations. 
For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folder. 

Ketrievability: By subject. 

Safeguards: All office personnel have security clearances. 

Retention and disposal: Indefinite. 

System manager(s) and address: Assistant Director. Real Property 
Management, Office of Administrative Programs. 

Notification procedure: All inquiries should be addressed to: The 
Department of the Treasury, Office of Administrative Pro¬ 
grams— OS, Assistant Director, RcaJ Property Management. 

Washington, D.C. 20220. 

Record access procedures: AU inquiries concerning procedures for 
gaming access to and contesting records should be addressed to: 
Hie Department of the Treasury, Office of Administrative Pro¬ 
grams— OS. Assistant Director, Real Property Management. 

W ashington, D.C. 20220. 

Contesting record procedures: See Access above. 

Record source categories: RPM and BMB position descriptions, 
copies of; Standard Form 52. copies of RPM and BMB personnel 
actions; RPM and BMB position justifications; Memoranda con¬ 
cerning RPM and BMB staffing patterns, applicant selection 
criteria, and position classifications. 

Treasury /OS 00.193 

System name: Employee Locator Record—Trcasury/OS. 

location: Main Treasury Building. 1500 Pcnna Ave . 
N W. t Washington, D.C. 20220 

C ategories of individuals covered by the system: All Department of 
the Treasury employees located in the Washington, D.C., 
Metropolitan Area 

C ategories of records in the system: Name of individual, office ad¬ 
dress, office telephone extension, home address, home telephone, 
emergency notification data. 

Aathority for maintenance of the system: Department of the Trca- 
wry Telecommunications Circular No. 21. dated June 13. 1974. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used at the Treasury 
Switchboard Information Positions to assist callers in locating Trea¬ 
sury employees. For additional routine uses see Appendix A A. 
USERS—Telephone Information Operators. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Form 2723 (Rev. 6-72). Department of the Treasury. 

Retries ability: Indexed by name. 

Safeguards: 24-hour switchboard operation with controlled ac¬ 
cess. 

Retention and disposal: Maintained until notice of change or em¬ 
ployment is terminated. Disposal of records is by burning. 

System managed*) and address: Director, Office of Administra¬ 
tive Programs. Office of the Secretary, Washington. D.C. 20220. 

Notification procedure: Director. Office of Administrative Pro¬ 
grams. see above. 

Record access procedures: Director, Office of Administrative Pro¬ 
grams. see above. 

Contesting record procedures: See System Manager 

Record source categories: Each individual Treasury employee. 

Treasury/OS 00.194 

System name: Library Circulation Control Records—Trcasury/OS. 

System location: U.S. Treasury Department. Office of Adminis¬ 
trative Programs, Library Division, Room 5030, Treasury Building, 
15th A Pennsylvania Avenue. N.W., Washington. D.C. 20220. 

Categories of individuals covered by the system: library users. 

Categories of records in the system: Individuals who borrow libra¬ 
ry materials, receive library materials on distribution, or request the 
purchase of library materials. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The information is used 
by the Library Staff to identify the location of materials withdrawn 
from the library collection and to distribute library publications in 
response to a request For additional routine uses sec Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records arc maintained in a card file. Serial records will 
also be placed on the computer during Fiscal Year 1976. 

Retriev ability: Files are maintained by individual name for 
material borrowed from the Library collection A name file for in¬ 
dividuals who receive periodicals in routing or who request the 
purchase of a serial publication will be available when serial 
records are placed on the computer during Fiscal Year 1976. 

Safeguards: Information is not classified. 

Retention and disposal: Records arc kept as long as they are cur¬ 
rent 

System manageris) and address: Chief, Library Division, Room 
5010, Treasury Building. 15th A Pennsylvania Avenue. N.W., 
Washington. D.C. 20220. 

Notification procedure: Sec System Manager. 

Record access procedures: Access is by request, see System 
Manager. 

Contesting record procedures: See System Manager. 

Record source categories: library users. 

Treasury /OS 00.195 

System name: Parking Permit Application—Trcasury/OS. 

System location: The system of records is maintained at: (1) The 
Great Plaza Parking Lot, !4th A D Streets. N.W . Washington. 
D C., in the custody of the Manager, and (2) General Services Divi¬ 
sion. Office of Administrative Programs. OS. Room 2213. 

Categories of individuals covered by the system: Treasury em¬ 
ployees who meet specified requirements for application, and are 
working in locations within the zone of consideration for parking at 
the Great Plaza Parking LoL 

Categories of records in the system: The card (CiSA Form 7415) 
includes the following information: (1) Name of applicant; (2) Per¬ 
mit No.; (3) Organization; (4) Office Phone No.; (5) Home Address; 
(6) Home Phone No.; <7) Make of Car; (7a.) Type; (7b.) Model 
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Year; (7c) License No —State—Year); (8) Applicant s signature; (9) 
Agency Parking Representative's signature. In addition, the appli 
cant s car pool members are listed on the back of the card, along 
with their organization and office phone numbers. The system is set 
up by Permit Number. 

Authority for maintenance of the system: See 5 U.S.C. 301. 

Routine uses ol records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Used only on an in¬ 
dividual basis, by the holder of the Form 7415, on a monthly basis, 
in addition to a nominal fee for parking. For additional routine uses 
see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sylem: Records arc maintained in a 
file cabinet and retained for six months, at which time GSA revises 
departmental quotas, eligibility requirements and card color, result¬ 
ing in a new Treasury Department-wide survey and issuance of new 
parking permit applications. 

System managcr(s) and address: Assistant Director, General Ser¬ 
vices Division. Office of Administrative Programs, 1500 Penn. 
Ave.. N.W., Main Treasury Building. Room 2213, Washington. 
D C. 20220. 

Notification procedure: See System Manager above. 

Record access procedures: See System Manager above. 

Contesting record procedures: See System Manager above. 

Record source categories: The information in this system came 
from individuals who are included in the system. 

Treasury/OS 00.196 

System name: Physical Security Information System—Treasury/OS. 

System location: Assistant Director (Physical Security), Office of 
Administrative Programs. Room 313. 1625 1 Street, N.W., do Main 
Treasury Mailroom. Washington. D.C. 20220. 

Categories of individuals covered by the system: Lach Department 
of the Treasury official, who actually classifies a document using a 
national security classification, i.e., Top Secret, Secret, or Con¬ 
fidential 

Each Department of the Treasury official by name and position 
title, who have been delegated the authority to downgrade and 
declassify national security information and material. The authority 
is delegated only by a Departmental official authorized to exercise 
original classification authority for Top Secret or Secret Informa¬ 
tion or an official acting tn that office. 

Each Department of the Treasury official by name and position 
title, who have been delegated the authority for original classifica¬ 
tion of national security information and material as Confidential. 
This authority is delegated only by a Departmental official 
authorized to exercise original classification authority for Top 
Secret or Secret information or material or an official acting in that 

office. * _ ^ . 

An alphabetical listing of Department of the Treasury employees 
who arc responsible for valid security violation* regarding the ban 
tiling of classified information or material. Each Department of the 
Treasury official who communicated or transferred classified infor¬ 
mation or material to an unathorized person. 

All Department of the Treasury and contractor personnel, em¬ 
ployed in the metropolitan Washington, D.C. area, who utilized the 
building pass system for the Main Treasury' and Annex Buildings 
Each Department of the Treasury official who has used an un¬ 
necessary national security classification, an over or under national 
security classification, or fails to assign the proper downgrading 
and declassification schedule, or improperly applies national securi¬ 
ty classification markings It also includes any national security 
classification action by any official not authorized in writing to ex¬ 
ercise appropriate classification or exemption authority or the im¬ 
proper delegation of such. 

Categories ol records in the system: (I) Report of Authorized 
Classifiers. (2) Report of Unauthorized Disclosures. 13) Request for 
Building Pass. (4) Record of Security Violations. f5) Report of Clas¬ 
sification Abuses. (6) Report of Authorized Downgrading and 
Declassification Officials (7) Data Index System for Originally 
Classified Documents within the Department of the Treasury. 

Authority for maintenance of the system: Executive Order No. 
11652. dated March 8. 1972. National Security Council Directive, 
dated May 17. 1972. Department of the Treasury Administrative 
Circular No. 242, Supplement No. I. dated October 3, 1973. 31 
CFR. Part 2. 


Routine uses ol records maintained in the system. Including calego. 
riev of users and the purposes ol such uses: The system is designed 

to assist the Interagency Classification Review Committee, 
tional Security Council, and the Department of the Treasury to <h 
oversee compliance with Executive Order No. 11652 and Depart 
mental programming and implementation; and (2) prevent impropv 
classification of national security information and matcriat: (3) to 
eliminate unauthorized disclosure and (4) to ensure prompt dec!;i 
sification of appropriate documents 
The system is utilized by the Office of the Assistant Director 
(Physical Security ). Office of Administrative Programs, to ensure 
Departmental compliance with Executive Order No. 11652 and am 
implementing National Security Council Directives. 

The system is used to (I) record details of valid security viol 
lions on any one employee for a three year period (2) assist ,n 
determining the effectiveness of the physical security program and 
(3) provide a basis for administrative or judicial actions, when such 
action is indicated. For additional routine uses see Appendix AA 
Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sylem: The budding pass records ,.rc 
maintained for a period of an individual’s eligibility for a building 
pass on Treasury Form No. 4074. These passes are valid for i 
period of five (5) years, unless sooner invalidated. Destruction of 
these records and actual passes is accomplished by shredding or 
other comparable mcans.Thc record of documents originally elm 
sifted within the Treasury Department Is maintained on Treavury 
Form No 4029 (Data Index System Card) which are indexed ac¬ 
cording to office or bureau and in date order. 

The record of classification abuse is maintained on Stand. 
Form 322. and filed in file folders and is indexed according to of¬ 
fice or bureau and name of official. The system is maintained on .i 
quarterly basis, i.e., January 1, April I. July I and Octobci I of 
each year. The reports arc destroyed and updated on the same 
quarterly basis. 

The record of personnel authorized to classify documents i\ on 
Treasury Form No. 4036 and filed in file folders which is indexed 
according to office or bureau and name of official and position 
title The system is maintained on a quarterly basis with the qinr 
ters being January I, April 1, July I and October 1 of each year 
The reports are destroyed and updated on the same quarterly basi 
A list of authorized persons for declassification action is m.un 
tained on Treasury Form No. 4037. in file folders and is indexed 
according to office or bureau and name of official and posit 
title. The system is maintained on a quarterly basis, i.e., January 
Apnl 1, July I and October 1 of each year. The report* arc- 
destroyed and updated on the same quarterly basis. 

The record of security violations is maintained on Treasury Forr 
No 3158 and related correspondence filed in file folders Tin 
system is indexed alphabetically by name The records on any ore 
individual arc maintained for a three year period at which time thev 
are destroyed. 

The record of unauthorized disclosures is maintained on Stand,'-' 
Form 323. in file folders and is indexed according to office or bu 
rcau and name of official responsible for the unauthorized disclo¬ 
sure- The system is maintained on a quarterly basis, i.e., Januai> 1 
April I, July 1. and October I of each year The reports are 
destroyed and updated on the same quarterly basis. 

The information in the system is made available to those official* 
with a OOnccd to know*” and is secured in locked security <on- 
loiners 

System manager!and address: Assistant Director (Physic 1,1 
Security), Office of Administrative Programs. Room 313. 16-. 
Street, N.W., c to Mam Treasury Mailroom, Washington. 

20220. 

Notification procedure: Assistant Director (Physical Security), Ol 
fice of Administrative Programs, Room 313. 1625 I Street, N.W 
do Main Treasury Mailroom. Washington. D C. 20220. 

Record access procedures: Assistant Director (Physical Sccur!^- 
Office of Administrative Programs, Room 313, 1625 I Street, N 
do Main Treasury Mailroom. Washington, D.C. 20220. 

C ontesting record procedures: Sec Access above. 

Record source categories: The sources of the information arc ol 
ficcs and bureaus of the Department of the Treasury. 

The information concerning any security violation is reported or 
Treasury Form No 3158. as reported by the Treasury 1 Scan, 1 ’* 
Force or Department of the Treasury security officials and the l > 
Department of Slate security officials as concerns Department oi 
the Treasury personnel attached to U.S. Embassies 
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The sources of the information arc those offices and bureaus 
requesting a building pass utilized in the Main Treasury and Annex 

Buildings. 

Treasury/OS 00.197 

System name: Wage Case Files. (Note: The terms OOEconomic Sta¬ 
bilization Program” (ESP) and OOCost of laying Council** 
(COLC or CLC) were often used in¬ 
terchangeably.)—Treasury/OS. 

System location: Washington National Records Center (WNRC). 
Suit land. Maryland, 20409; Accession number 432-75-001. 

Categories of individual* covered by the system: Employer-appli¬ 
cant! for approval of wage adjustments. ESP. 1971-1974. Though 
most employers were corporation*, a small percentage were in¬ 
dividual!. 

categories of records iu the system: Application for wage adjust¬ 
ment. with supporting economic data and correspondence, and 
dispositive records, including the Decision A Order (D&O). of the 
reviewing authority, e.g., the Pay Board, the Office of Wage Sta¬ 
bilization (COLC). 

Authority for maintenance of the system: Economic Stabilization 
Act of 1970. as amended. Executive Order 11788, June 18. 1974. 

Routine uses at records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (1) Resolution of out¬ 
standing eases by litigation and administrative proceedings. User: 
General Counsels of the Departments of the Treasury and Justice. 
(2) Research to further the purpose of the Act (includes access to 
proprietary data). User: Council on Wage and Price Stability 
iCWPS). (3) Research and public disclosure (non-proprietary data 
only). User: General public. (4) For additional routine uses see Ap¬ 
pendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Case files, paper. 

Hr trie v ability: Indexed by name and ease number. Two separate 
indexes. Mostly computer print-outs, but some listed manually on 
paper and cards. These indexes arc located in Room 1322. Main 
Treasury, and arc available to the public on request for use on the 

premises. 

Safeguards: Stored in federal records containers (boxes) on steel 
shelving in WNRC stack areas, which arc security protected. Direct 
access by the public is not permitted Access to proprietary data 
and policy records containing such data in identifiable form are 
generally exempt from disclosure. 5USC552(b) (4&5). 

Retention and disposal: Scheduled for destruction by maceration 
January I, 1985 under the authority of National Archives Job 
Number NC-432-75-2. item 2b, except for one per cent sample to 
be permanently retained, item 2a. Sample to be retained not yet de¬ 
cided. 

System manager!*) and address: Chief. Document Management 
Branch. Office of Administrative Programs, Department of the 
Treasury, Room 2442, Washington, D.C., 20220. Telephone: (202) 
">64-8081. 

Notification procedure: Supervisor. Document Storage A 
Retrieval Section. Office of Administrative Programs, Department 
of the Treasury, Room 1322. Washington. D.C., 20220. Telephone: 
(202) 964-2126. Additional Information: Address of individual at the 
time case was decided, ease number, class or category of case, and 
date of Decision A Order will expedite retrieval. 

Record access procedures: Either of the persons described under 
the headings OOSystem Manager*' and OONotification.** 

Contesting record procedures: See Access above. 

Record source categories: Incoming: Furnished by the employer- 
applicant. Dispositive: Created by the reviewing authority Ol 

Treasury/IRS 10.001 

System name: Biographical Files. PUBLIC AF¬ 

FAIRS—Treasury/IRS. 

System location: National, Regional and District Offices and Ser¬ 
vice Centers (see IRS Appendix A). 

Categories of individuals covered by the system: IRS Employees. 

C ategories of records in the system: Records arc biographical data 
on key IRS employees 

Authority for maintenance of the system: 5 U.S.C. 301 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: The contents of these 
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recocds arc available to the public pursuant to the Freedom of In¬ 
formation Act, 5 U.S.C. 552. For additional routine uses see Ap¬ 
pendix AA. 

Policies and practices for scoring, retrieving, accessing, retaining, 
and disposing of record* in the .sytem: 

Storage: Stored in file cabinets without locks. 

Retrievability: By name. 

Safeguards: Office doors locked at night. 

Retention and disposal: Generally governed by the Records 
Management Handbook IRM 1(15)59. 

System manager! s) and address: Assistant to the Commissioner 
(Public Affairs), Regional. District and Service Centers (sec IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C. Appendix B. Inquiries should be addressed to Assistant 
to the Commissioner (Public Affairs). IRS, Washington, D.C. 
20224. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Par! I, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to Assistant to the Commissioner (Public Affairs) IRS, 
Washington, D.C. 20224. 

Contesting record procedures: See Access. 

Record source categories: Information is supplied by the IRS offi¬ 
cial on an IRS biographical data form. 

Treasury/IRS 10.002 

System name: BY-LINE FILES, PUBLIC AF 

F AIRS—Treasury/I R S 

System location: National, Regional and District Offices and Ser¬ 
vice Centers (see IRS Appendix A.). 

Categories of individuals covered by the system: Writers of articles 
of interest to IRS. 

Categories of record* in the system: Primarily newspaper and 
magazine dippings. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: The contents of these 
records arc available to the public pursuant to the Freedom of In¬ 
formation Act, 5 U.S.C. 552. For additional routine uses see Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records arc stored in file cabinets without locks. 

Retrievability: By subject, including individual names. 

Safeguards: Office doors locked at night. 

Retention and disposal: Governed generally by the Records 
Management Handbook IRM 1(15)59. 

System manager!*) and address: Assistant to the Commissioner 
(Public Affairs), Regional. District and Service Centers (sec IRS 
Appendix A.). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C. Appendix B. Inquiries should he addressed to Assistant 
to the Commissioner (Public Affairs). IRS, Washington, D.C. 
20224. 

Record access procedure*: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CEU Part I. Subpart C. Appendix B Inquiries should be ad¬ 
dressed to Assistant to the Commisstonci (Public Affairs), IRS. 
Washington. D.C 20224. 

Contesting record procedures: See Access. 

Record source categories: Newspapers and Magazines 
Treasury /IRS 10.003 

System name: Intelligence Clips, PUBLIC AF¬ 

FAIRS—Treasury/IRS 

System location: National. Regional and District Offices and Ser¬ 
vice Centers (see IRS Appendix A ). 
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Categoric* of individual* cowtd by the system: Records arc main¬ 
tained on individuals who are of interest to the IRS, generally those 
whose names have been mentioned tn the press in connection with 
their relationship with IRS. 

Categories of records in the system: Records arc primarily 
newspaper and magazine clippings about taxpayers and IRS Intel- # 
iigence Division. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses ot records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The contents of these 
records ore available to the public pursuant to the Freedom of In¬ 
formation Act. 5 U.S.C. 552. For additional routine uses see Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper and microfiche. Records are stored in file cabinets 
without locks. 

Retries ability: Accessible by subject including individual names. 

Safeguards: Office doors locked at night 

Retention and disposal: Generally governed by the Records 
Management Handbook 1RM 1(15)59. 

System manager!*) and address: Assistant to the Commissioner 
(Public Affairs). Regional. District and Service Centers (see IRS 
Appendix A.). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1, 
Subpart C. Appendix B. Inquiries should be addressed to Assistant 
to the Commissioner (Public Affairs). IRS, Washington. D.C. 
20224 » 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part 1. Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to Assistant to the Commissioner (Public Affairs). IRS, 
Washington. D.C 20224. 

Contesting record procedures: See Access. 

Record source categories: Sources of clips are newspapers and 
magazines. 

Treasury/IRS 10.004 

System name: SUBJECT FILES, PUBLIC AF¬ 

FAIRS—Treasury/IRS. 

System location: National. Regional and District Offices and Ser¬ 
vice Centers (see IRS Appendix A ). 

Categories of individuals covered by the system: Records are main¬ 
tained on individuals who arc of interest to the IRS. generally those 
whose names have been mentioned in the press in connection with 
their relationship with IRS. 

Categories of records in the system: The records include cor¬ 
respondence, newspaper clippings, inter-office memoranda and 
similar documents. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The contents of these 
records arc available to the public pursuant to the Freedom of In¬ 
formation Act. 5 U.S.C. 552. For additional routine uses see Ap¬ 
pendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored in file cabinets without locks. 

Retrievabillty: Alphabetical by subjcct- 

Safeguards: Office doors locked at night. 

Retention and disposal: Generally governed by the Records 
Management Handbook IRM 1(15)59. 

System manager!*) and address: Assistant to the Commissioner 
(Public Affairs). Regional. District and Service Centers (see IRS 
Appendix A.). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1, 
Subpan C, Appendix B Inquiries should be addressed to Assistant 
to the Commissioner (Public Affairs), IRS, Washington, D.C. 
20224. 


Record access procedures: Individuals seeking access to an> 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part 1. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to Assistant to the Commissioner (Public Affairs). IRS. 
Washington, D C 20224. 

Contesting record procedures: See Access. 

Record source categories: Records arc generally correspondence 
with persons outside IRS. news media, internal documents and 
memoranda and similar sources. 

Treasury/IRS 10.005 

System name: TAX CASE FILES. PUBLIC AF 
FAIRS—Treasury/IRS. 

System location: National. Regional and District Offices and Ser¬ 
vice Centers (see IRS Appendix A.). 

Categories of individuals covered by the system: Individual tax¬ 
payers. 

Categories of records in the system: Primarily newspaper clipping*, 
on taxpayers whose tax litigation activities arc reported by the 
newspapers. Records include correspondence, inter-office 
memoranda and similar documents. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The contents of these 
records arc available to the public pursuant to the Freedom of In 
formation Act, 5 U.S.C. 552. For additional routine uses see Ap 
pendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records arc stored in file cabinets without locks. 
Retrievability: By subject and individual names. 

Safeguards: Office doors locked at night 

Retention and disposal: Generally governed by the Records 
Management Handbook IRM 1(15)59. 

System manager!*) and address: Assistant to the Commissioner 
(Public Affairs). Regional, District and Service Ccnlcrs (see IRS 
Appendix A.). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part !. 
Subpart C. Appendix B. Inquiries should be addressed to Assistant 
to the Commissioner (Public Affairs), IRS. Washington. DC 
20224. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C, Appendix B Inquiries should be ad¬ 
dressed to Assistant to the Commissioner (Public Affairs). IRS, 
Washington, D.C. 20224. 

Contesting record procedures: See Access. 

Record source categories: Primarily news media clippings. 

Treasury, IRS 10.006 

System name: TECHNICAL INFORMATION RELEASE MAIL 
ING LIST. PUBLIC AFFAIRS-Treasury/IRS 
System location: Assistant to the Commissioner (Public Affairs), 
Washington, D.C. 20224. 

Categories of individuals covered by the system: Lists are names 
and addresses of organizations and individuals to whom IRS 
Technical Information Releases are mailed. 

Categories of records in the system: Records arc card files of 
names and addresses, by zip code. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purpose* of such use*: Sec Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Records arc stored in file cabinets wihout locks. 
Rctrievability: Accessible by individual or organizational names 
Safeguards: Office doors locked at night. 

Retention and disposal: Generally governed by the Rcconh 
Management Handbook IRM 1(15)59. 
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System manageris) and address: Assistant to the Commissioner 
,public Aff3ir*N Washington, D.C 20224. 

NotffkaticMi procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1. 
Subpart C. Appendix B. Inquiries should be addressed to Assistant 
to the Commissioner (Public Affairs), IRS, Washington, D.C. 
20224. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part l. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to Assistant to the Commissioner (Public Affairs), IRS, 
Washington. D C. 20224 
Contesting record procedures: See Access. 

Record source categories: Source is voluntary written request for 

inclusion on list. 

Treasury/IRS 10.607 

Sxtem name: PUBLIC SPEAKING AND OTHER PUBLIC AP¬ 
PEARANCES. PUBLIC AFFAIRS—Treasury/IRS 
System location: Region. District Offices and Service Centers (see 
IRS Appendix A). 

< stcgorics ot individuals covered by the system: IRS employees 
who are selected as representatives of IRS to appear before com¬ 
munity group and radio and television audiences 
Categories ol records in the system: Records arc card fiks and 
lists of names of individuals. 

Authority for maintenance of the system: IRM 1(19)00 
Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: Sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ol records in the sytem: 

Storage: Records arc stored in file cabinets. 

RetricvabUity: By name or function 
Safeguards: Office doors locked at night 

Retention and disposal: Continuously updated and extraneous 
material destroyed. 

System manager(s) and address: Assistant to the Commissioner 
(Public Affairs). Regional. District and Service Ccntcrs. 

Notifkation procedure: Same as Access. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with inductions appearing at 31 
CFR Part I, Subpart C, Appendix B. Inquiries should be addressed 
to Assistant to the Commissioner (Public Affairs), IRS. Washing¬ 
ton. D C. 20224. 

Record source categories: Information is supplied by individual 

himself. 

Treasury/IRS 22.001 

System name: Actuary Mailing File (AMF). ACTS; 
A—Treasury fIRS 

System location: IRS Andover Service Center only. (Sec IRS Ap¬ 
pendix A). 

Categories of individuals covered by the system: Individuals on 
whom accords are maintained arc Actuaries, enrolled under Section 
3042 of the Employee Retirement Income Security Act- 
Categories of records in the system: The type of record maintained 
is the Actuary's name, address, enrollment number, social security 
number, office phone number, date of enrollment, date of renewal 
and expiration of enrollment indicator 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C. 
7801. 26 U.S.C. 7802 . 26 U S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Ikpurtmcnt of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice 

Routine disclosure may be made to other agencies to the extent 
Proofed by law or regulation (including 26 U.S.C 6103 and 26 
JTR 301.6103) and as necessary to report apparent violations of 
u*w to appropriate law enforcement agencies. 
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Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act. and related acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Disclosure may be made during judicial process. For additional 
routine uses sec Appendix A A 

Pol kies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic Tape 

Retriesability: Name or serial number of the Actuary. 

Safeguards: Safeguards will not be kss than provided b> the 
Physical and Document Security Handbook. IRM I (16) 41. 

Retention and disposal: The policies and practices regarding 
storage, retention, and disposal arc as specified in the Records Re¬ 
tention Handbook. 

System manager**) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors. Internal Revenue Service Centers, (sec IRS 
Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C, Appendix B Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IRS Appendix A.) 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part 1, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides. (Sec IRS Appendix 
A). 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: Sec Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entnes made in the administration of the 
individual's tax account. 

Treasury/IRS 22,002 

System name: Airway Use Tax Registrant, Data. ACTS: 

A—Treasury /IRS. 

System location: Internal Revenue Service Centers (sec IRS Ap¬ 
pendix A). 

Categories of individuals covered by the system: Individual or busi¬ 
nesses that have registered new aircraft with the Federal Aviation 
Administration (FAA). 

Categories of records In the system: The records come from the 
FAA Supplemental File and arc edited at NCC to delete all but in¬ 
formation on new airplane registrations. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C. 
7801. 26 U.S.C 7802. 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may he made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C, 6103 and 26 
CFR 301.6103) and as necessary' to report apparent violations of 
law to appropriate law enforcement agencies 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health, Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. Disclosure 
may be made during iudicia! processes. For additional routine uses 
sec Appendix AA. 
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Policies and practices Cor storing, retrieving, accessing, retaining, 
and disposing of records in the 

Storage: Computer printout. 

Retries ability: Name of registrant. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook, IRM M16HL 

Retention and disposal: Register is destroyed after case has been 
sent to the district office for personal contact 

System managens) and address: Official prescribing policies and 
practices— Assistant Commissioner (ACTS). Officials maintaining 
the system— Directors, Internal Revenue Service Centers (see IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part l, 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IRS Appendix A.) 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part l. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides. (Sec IRS Appendix 
A.) 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: See Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual*) tax account. 

Trcasury/IRS 22.003 

System name: Annual Listing of Undelivered Refund Checks, 
ACTS: A-Treasury/IRS. 

System location: Internal Revenue Service Centers and District 
Offices (see IRS Appendix A). 

Categories of Individuals covered by the system: Taxpayers whose 
refund checks have been returned as undclivcrablc since the last 
Annual Listing of Undelivered Refund Checks was produced. 

Categories of records In the system: Taxpayer entity information 
(Name. Street Address, City. State. Zip Code and Taxpayer 
Identification Number) and records containing tax module informa¬ 
tion (Tax Period. Amount of Credit Balance and Control Document 
Locator Number). 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C, 
7801, 26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health, Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act, and related acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. Disclosure 
may be made during judicial processes. For additional routine uses 
see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper document stored in files. 

Retrkvability: Information is retrievable by taxpayer's name. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41. 


Retention and disposal: The policies and practices regarding re¬ 
tention and disposal are as specified in the Records Retention 
Handbook published by the Service. 

System manager^) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system— Directors, Internal Revenue Service Centers. (See IRS 
Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1, 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IRS Appendix A.) 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides. (See IRS Appendix 
A.) 

Taxpayers seeking to adjust records which affect the deiermm.v 
lion of u tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: Sec Access above. 

Record source categories: Tax returns and other filing* made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IRS 22.004 

System name: Audit Control File, ACTS: A—Trcaaury/IRS. 

System location: Internal Revenue Service Centers (see IRS Ap 
pendix A). 

Categories of individuals covered by the system: Employees who 
accessed a specific taxpayer's account 
Categories of records In the system: A record log of every transac¬ 
tion posted to the Integrated Data Retrieval System (IDRS) accord 
ing to the employee who input it and the terminal through which it 
posted. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C 
7801, 26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Disclosure may be made 
during judicial processes. Routine disclosure of information con¬ 
tained in this system of records may be made to the Department of 
Justice in connection with actual or potential criminal prosecution 
or civil litigation, and in connection with requests for legal advice 
For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: Magnetic Tape 

Retrievability: Alphabetically, by name of employee. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook, IRM 1(16)41 
Retention and disposal: Permanent retention. 

System manager* s) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors, Internal Revenue Service Centers. (See IRS 
Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (Sec IRS Appendix A.) 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFB Part I. Subpart C. Appendix B. Inquiries should be ad 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides. (See IRS Appendix 
A.) 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 
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( ontcsting record procedures: Sec Access above. 

Record source categories: Computer statistical record of aU 
transactions input to the Integrated Data Retrieval System. 

Treason IRS 22.005 

System name: Audit Underreporter Case File. ACTS: 
A—Trtasury/IRS. 

System location: National Computer Center (NCC) Martinsburg. 
W. Va. (See IRS Appendix A.) 

Categoric* ol individuals cohered b> the system: Recipients of in¬ 
come who appear not to have declared on their income tax returns 
(1 orms 1040 and 1040A) all income paid to them in the tax year 

under study. 

Categories ol records in the system: Records maintained are tax¬ 
payer (i.c . payee) entity records containing payee name, address, 
taxpayer identification number, and other indicators relating to enti¬ 
ty maintenance; and income records containing the types and 
amounts of income received, and information identifying the in¬ 
come payer. 

Authority lor maintenance ol the system: 5 U.S.C. 301. 26 U.S.C. 
■'KOI . 26 U.S.C. 7802, 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act. and related acts. 

Routine disclosure may be made to States, the District of Cotuip* 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. Disclosure 
may be made during judicial processes. For additional routine uses 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ol records in the sytem: 

Storage: On magnetic tape. 

Rrtrirvability: By matching on SSN and name control. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: Retained for one year; then data are mag 

ae tic ally erased. 

System manager**) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS), National Office Offi¬ 
cials maintaining the system—Directors, Internal Revenue Service 
Centers. Sec IRS Appendix A for locations. 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 

record*. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: This system 
h^s been proposed for exemption elsewhere in the Federal Register. 

Treasury IRS 22.01! 

System name: Card Index File of Erroneous Refunds 
( ACTS)—Treasury/IRS. 

System location: Memphis Internal Revenue Service Center. (See 
IRS Appendix A.) 

I a teg oric* ol individual* covered by the system: Taxpayers issued 
erroneous refunds. 

( of records in the system: Case reference name, 

number, control number, date of erroneous refund, statute expira¬ 
tion date, statu* of case and location. 


Authority for maintenance of the system: 5 U.S.C. 301. 26 U S.C 
7801. 26 U.S.C 7802. 26 U.S.C 7602 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purpose* of such uses: Routine disclosure ol in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violation* ol 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related acts. 

Routine disclosure may be made to States, the Distnet of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws 

For additional routine uses sec Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: Card file. 

Rctrievabitity: Retrieved by name 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41 

Retention and disposal: Retained four years then destroyed. 

System manager*s) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors, Internal Revenue Service Centers. (See fRS 
Appendix A.) 

Vaifkation procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C. Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides (Sec IRS Appendix A.) 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
con tent, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser* 
vicing the areas in which the individual resides. (See IRS Appendix 
A.) 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tax matters arc not subject 
lo the amendment provisions of the Privacy Act 

Contesting record procedures: Sec Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individuals tax account 

Treasury/IRS 22.012 

System name: Collection Case File, ACTS: A—Treasury/IRS. 

System location: National Computer Center (NCC). Martinsburg. 
W. Va. (See IRS Appendix A.) 

Categories ol individuals covered by the system: Recipients of in¬ 
come who appear not to have filed income tax returns (Forms 1040 
or 1040A) for the tax year in which that income was paid to them 

Categories of record* in the system: Records maintained are tax¬ 
payer (i.c,, payee) entity records containing payee name, address, 
taxpayer identification number, and other indicator* relating lo enti¬ 
ty maintenance; and income records containing the types and 
amounts of income received, and information identifying the in¬ 
come payer. 

Authority lor maintenance ol the system: 5 U.S.C. 301, 26 U.S.C. 
7801. 26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine use* ol records maintained in the system, including catego¬ 
ric* ol users and the purposes ol such use*: Routine disclosure of in¬ 
formation contained in this system of record* may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 


FEDERAL REGISTER VOt. 40. NO. 164-TUESOAY. AUGUST 26. 197S 





37686 


DEPARTMENT OF TREASURY 


Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Disclosure may be made during judicial processes. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing »»f records the sytem: 

Storage: On magnetic tape. 

Retrievability: By matching on SSN and name control. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: Retained for up to one and a half years, 
then data are magnetically erased. 

System managers) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors. Internal Revenue Service Centers. (See IRS 
Appendix A.) 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the ad: System ex¬ 
empted elsewhere in the Federal Register. 

Treasury/IRS 22,013 

System name: Combined Account Number File. ACTS: 

A—Trcasury/IRS. 

System location: Internal Revenue Service Centers. (Sec IRS Ap¬ 
pendix A.) 

Categories of Individuals covered by the system: Individuals and 
businesses having specific, current business with IRS. 

Categories of records in the system: Taxpayer entity records 
(name, address, taxpayer identification number, and filing require¬ 
ments related to entity liability); and tax modules (specific tax 
returns, lax years, and transactions which have been recorded rela¬ 
tive to the module) when specifically requested by a service center, 
or if a notice for balance of tax due has been issued; a specific tax 
period is in taxpayer delinquent account status (TDA); a specific 
lax period is either credit or debit balance; no return has posted 
and the return due dale (RDD) has passed; or when a specific tax 
period is in taxpayer delinquent return (TDD status. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C. 
7801. 26 U.S.C. 7802 . 26 U.S.C. 7602. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be rrtadc to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related acts. 

Routine disclosure may be mad<T to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Disclosure may be made during judicial processes. 

For additional routine uses *cc Appendix AA. 


Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Disk storage. 

Retrievability: Social security number or employer identificatioi 
number. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41. 

Retention and rfbposal: The politics and practices regarding 
storage, retention and disposal are governed by the principle that 
specific tax period will be retained on the file dependent upoij 
specified criteria prescribed in various Accounts and Datu 
Processing Handbooks (ADP Handbooks). The disposal of docu 
ments output from this file is specified in the Records Retention 
Handbook published by the Service and in various Accounts and 
Data Processing Handbooks. 

System manager**) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintain!r 
the system—Directors, Internal Revenue Service Centers. (Sec IRS 
Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves mav 
inquire in accordance with instructions appearing at 31 CFR Part i 
Subpart C. Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the aren 
in which the individual resides. (Sec IRS Appendix A.) 

Record access procedures: Individuals seeking access to am 
record contained in the system of records or seeking to contest it* 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C. Appendix B. Inquiries should be ad 
dressed to the Director of the Internal Revenue Service Center scr 
vicing the areas in which the individual resides. (See IRS Append;*; 
A.) 

Taxpayers seeking to adjust records which affect the determine, 
lion of a tax assessment or the balance due should utilize existing 
procedures for doii^ so as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act 
Contesting record procedures: Sec Access above. 

Record source categories: Tax returns and other filings made b\ 
the individual and agency entries made in the administration of the 
individual’s tax account. 

Treasury/IRS 22.014 

System name: Discriminant Function File (DIF). ACTS 
A—Treasury/IRS. 

System location: Internal Revenue Service Centers. (See IRS Ap 
pendix A.) 

Categories of individuals covered by the system: Individuals whose 
Forms 1040 and 1040A have a DIF Score higher than a cutoff score 
determined by Audit Division, indicating high audit potential. The 
DIF Score is the computation of Audit potential, based on formula 
prescribed by Audit 

Categories of records in the system: Document Locator Number 
of the return, the Regional and District Offices of the taxpayer, the 
taxpayer’s DIF Score and data from the individual’s Income Tax 
Return needed to conduct an audit of his return 
Authority for maintenance ol the system: 5 U.S.C. 301. 26 U.S.C 
7801. 26 U.S.C. 7802. 26 U.S.C 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of ir 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potent; y 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations M 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Admim 
iration of the Department of Health, Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act, and related act* 
Routine disclosure may be made to States, the District of Colum 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Disclosure may be made during judicial processes. 

For additional routine uses sec Appendix AA. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: By magnetic tape and computer printout. 

Retries ability: By individual’s Social Security Number. 

Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook. 1RM 1(16)41. 

Retention and disposal: Retained for three years. Disposed of 
thereafter. 

System managerial and address: Official prescribing policies and 
practices— Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors. Internal Revenue Service Centers. (See IRS 
Appendix A.) 

Notification procedure: This system of records may not be ac¬ 
cessed for purpose of determining, if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This System of records may not be ac¬ 
cessed for the purpose of inspection or for contest of content of 

iccords. 

( ontesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: This system 
is proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 22.017 

System name: Employer Inquiry Look-Up for TDA Inquiries. 
ACTS: A—Treasury /IRS. 

System location: Internal Revenue Service Centers. (Sec IRS Ap¬ 
pendix A.) 

Categories of individuals covered by the system: Individual tax¬ 
payers who have paid Federal Insurance Contributions Act (F1CA). 
wages to the Social Security Administration (SSA) through the 3rd 
quarter of the year and those taxpayers who file Federal Individual 
Income Tax returns Form 1040 and 1040A through the Individual 
Master File (IMF) Delinquency and Underreporting Program 
< ^ AID). 

(ategorics of records in the system: Taxpayer*! name, taxpayer's 
address, taxpayer’s identification number, taxpayer's wages, tax¬ 
payer’s marital status, taxpayer’s employer/s name/s. employer’s 
address, employer’s identification number, tax period and other in¬ 
dicators relating to the program operation. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C. 

7801. 26 U.S.C. 7802 . 26 U.S.C. 7602 

Routine uses ci records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

For other routine uses see Appendix A A 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
Law to appropriate Jaw enforcement agencies 
Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Ra’lroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act. and related acls. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Disclosure may be made during judicial processes. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape. 

Kctricvability: Tape search by taxpayer name or identity number. 
Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: The file is maintained approximately for 
six months and then destroyed and recreated as updated informa¬ 
tion ts received from SSA or WAID. 

System managrr(s) and address: Official prescribing policies and 
practices Assistant Commissioner (ACTS) Officials maintaining 


the system—Directors. Internal Revenue Service Centers (Sec IRS 
Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpan C. Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service-Center servicing the areas 
in which the individual resides 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: See Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual’s tax account. 


Treasury/IRS 22.024 

System name: Form 1042 Index Register, ACTS: A—Treasury/IRS. 
^ System location: Philadelphia Service Center. (Sec IRS Appendix 


Categories of individuals covered hy the system: Taxpayers whose 
taxes are covered by IRC Chapter 3 Withholding. 

Categories of records in the system: Records include taxpayer’s 
name and address, tax data, and withholding agent’s Employer 
Identification Number and name. 


Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
7801. 26 U.S.C. 7802. 26 U.S.C 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpotses of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health, Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act. and related acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Microfilm. 

Retrievabillty: Withholding agent EIN 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: Retained at PSC 5 years, then at Federal 
Records Center 25 years. 

System managers) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Director. Philadelphia Internal Revenue Service 
Center. (Sec IRS Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C, Appendix B Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the urea 
in which the individual resides. (See IRS Appendix A.) 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seexing to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individual resides. 
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Taxpayer* seeking to adjust records which affect the determina¬ 
tion oFa lax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act. (Sec IRS Appen¬ 
dix A) 

Contesting record procedures: Sec Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's lax account. 

Treasury/IRS 22.025 

System name: FORM 1042 NAME DIRECTORY. ACTS: A Treasu¬ 
ry/IRS. 

System location: Philadelphia Service Center (see IRS appendix 
A). 

Categories of individuals covered by the system: Taxpayers whose 
taxes arc covered by IRC Chapter 3 Withholding 
Categories of records in the system: Taxpayer name and address 
and Employer Identification Number and name of withholding 
agent 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
7801, 26 U.S.C 7802, 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

For additional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Microfilm. 

Retrievability: By name of withholding agenL 
Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: Retained at PSC 5 years, then at Federal 
Records Center 25 years. 

System managers) and address: Official prescribing policies and 
practices— Assistant Commissioner (ACTS).Officials maintaining 
the system -Director, Philadelphia Internal Revenue Service Center 
(See IRS Appendix A) 

Notification procedure: Individual* seeking to determine if the 
system of records contains a record pertaining to 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C. Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IRS Appendix A) 

Rccr-d access procedures: Individuals seeking access to any 
record-contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individual resides. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act. (See IRS Appen¬ 
dix A) 

Contesting record procedures: See Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account 

Treasury /IRS 22.026 

System name: FORM 1042S INDEX BY NAME OF RECIPIENT. 
ACTS: AfTrcasury-IRS. 


System location: PHILADELPHIA SERVICE CENTER (See IRS 
Appendix A). 

Categories of individuals covered by the sysletn: Non-resident 

aliens and U.S. citizeos living abroad whose taxes are covered by 
IR Chapter 3 Withholding. 

Categories of records in the system: Information provided by tax 
payer including name, address, tax data, country of residence and 
Employer Identification Number of withholding agent. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S C 
7801, 26 U.S.C. 7802, 26 U.S.C 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extern 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations ol 
law to appropriate law enforcement agencies. 

Routine disclosures may be made to the Social Security Admins 
tration of the Department of Health, Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act, and related acts 
Routine disclosure may be made to States, the District of Colum 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws 
For additional routine uses see Appendix AA. 

Polkir* and practices for storing, retrieving, accessing, retain in., 
and disposing of records In the sytem: 

Storage: Microfilm. 

Retrievability: By taxpayer name. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Retained at PSC 5 years, then at Federal 
Records Center 25 years. 

System manager* M and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system— Director, Philadelphia Internal Revenue Service Ctnter 
(See IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (Sec IRS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CF*R Part 1. Subpart C, Appendix B Inquiries should be ad 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individual resides. 

Taxpayers seeking to adjust records which affect the dcterminj 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters arc not lubjcci 
to the amendment provisions of the Privacy Act (Sec IRS Appen 
dix A). 

Contesting record procedures: Sec Access above. 

Record source categories: Tax returns and other filings made bv 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IRS 

System name: Forms filed by U.S. Citizens or Residents relating to 
Foreign Companies. ACTS-Treasury/IRS. 

System location: Philadelphia Internal Revenue Service Center 
and its servicing Federal Records Centers (See IRS Appendix A> 
Categories of individuals covered by the system: Taxpayers who 
file Forms: 957—Foreign Personal Holding Company; 958—Foreign 
Personal Holding Company; 959—Return by an Officer, Director 
or Shareholder—With Respect to the Oiganization or Reorganize 
tion of a Foreign Corporation and Acquisition of its Stock. 

Categories of records in the system: Forms filed by the taxpayer 
and ease documents determined by the Service to be related. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C 
7801. 26 U.S.C. 7802. 26 U.S.C. 7602. 
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Routine use* ol recurds maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in- 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Hducation. and Welfare, or to 
ihe Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act, and related acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

<Scc IRS Appendix A). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: These are paper document files. 

Retrievability: Documents are stored and retrieved by Document 
Locator N umbers . 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Retention and Disposal Instructions for 
paper documents in these files is as specified in the Records 
Disposition Handbook. Service Centers. IRM 1(15)59-206 

System manager**) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officals maintaining 
the system—Directors. Internal Revenue Service Centers (See IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inuuire in accordance with instructions appearing at 31 CFR Part I. 
Sunpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (Sec IRS Appendix A). 

Record acces* procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individual resides. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. (See IRS Appen¬ 
dix A). 

Contesting record procedures: Sec Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual’s tax account. 

Treasury/IRS 22.02ft 

System name: IDRS Security Profile System, ACTS: 

A—Treasury/IRS 

System location: Internal Revenue Service Centers (Sec IRS Ap¬ 
pendix A). 

Categories of individuals covered by the system: Individual em¬ 
ployees on whom records arc retained 

Categories of records in the system: A record log of the employees 
iIDRS users) and containing pertinent data for identifying each 

user. 

Authority for maintenance of the system: 5 U.S.C 301. 26 U.S.C. 
7801, 26 U.S.C. 7802, 26 U.S.C 7602 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The file is used to verify 
the employee's authorization to access records retained on IDRS. It 
is so used at the moment of attempted access to the computer files. 

The file is used to generate the identifying employee number of 
the using employee to be recorded on the computer retained disk 
files or on printed matter produced by the computer for purposes 
of case control or document routing. 

The file is used in connection with computerized security rou¬ 
tines to produce printed reports that are used by IRS internal 
security personnel to monitor use of IDRS. 
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Use is restricted to IRS personnel and there are no routine uses 
in connection w ith other Federal agencies. 

For additional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ol records in the sytem: 

Storage: Disk storage. 

Retries ability: By name and code number. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: I he records are updated daily or weekly 
depending on the activity. 

System manager**) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS) Officials maintaining 
the system—Directors. Internal Revenue Service Centers (Sec IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C, Appendix B Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (Sec IRS Appendix A). 

Record access procedures: Individual* seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part 1. Subpart C, Appendix B Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individual resides 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act (Sec IRS Appen¬ 
dix A). 

Contesting record procedures: See Access above. 

Record source categories: Information supplied by the IRS em¬ 
ployee on standard personnel forms., 

Treasury /IRS 22.029 

System name: Individual Account Number File, ACTS: 

A—Trcasury/IRS. 

System location: Internal Revenue Service Centers (See IRS Ap¬ 
pendix A). 

Categories ol individuals covered by the system: Individuals having 
specific, current business with IRS. 

Categories of records in the system: Taxpayer entity records 
(name, address, taxpayer identification number, and filing require¬ 
ments related to entity liability); and tax modules (specific tax 
returns, tax years, and transactions which have been recorded rela¬ 
tive to the module) when specifically requested by a service center, 
or if a notice for balance of tax due has been issued; a specific tax 
period is in taxpayer delinquent account status (TDA); a specific 
tax period is either credit or debit balance, no return has posted 
and the return due date (RDD) has passed; or when a specific tax 
period is in taxpayer delinquent return (TDD status. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C. 
7801. 26 U.S.C. 7802, 26 U.S.C, 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Hducation, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act, and related acts 

Routine disclosure may be made to Slates, the District of Colum 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist m the administration of tax laws. For addi¬ 
tional routine uses, sec Appendix AA. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 
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Storage: Disk storage. 

Re trie lability: Social security number. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: The politics and practices regarding 
storage, retention and disposal are governed by the principle that a 
specific tax period will be retained on the file dependent upon 
specified criteria prescribed in various Accounts and Data 
Processing Handbooks (ADP Handbooks). The disposal of docu¬ 
ments output from this file is specified in the Records Retention 
Handbook published by the Service and in various Accounts and 
Data Processing Handbooks. 

System manager*.*) and address: Officials prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors, Internal Revenue Service Centers. (See IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C. Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (Sec IRS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. .Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individual resides. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. (See IRS Appen¬ 
dix A). 

Contesting record procedures: See Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury IBS 22.030 

System name: Individual Master File (IMF); ACTS 
A—Treasury/IRS. 

System location: National Computer Center (NCO, Martinsburg. 
West Virginia. # 

Categories of individuals covered by the system: Taxpayers who 
file Federal Individual Income Tax Returns (ix. Forms 1040, 
1040A). 

Categories of records in the system: Taxpayer entity records 
(name, address, identification number (SSN) and other indicators 
pertaining to entity maintenance, including Zip Code), and tax 
modular records which contain &H records relative to specific tax 
returns for each applicable tax period or year. Recorded here are 
tax transactions such as tax amount, additions, abatements of tax 
payments, interest and like type transactions recorded relative to 
each tax module. - 

Authority tor maintenance of the system: 5 U.S.C. 301. 26 U.S.C 
7801, 26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health, Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act. and related acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Disclosure may be made during judicial processes. For additional 
routine uses, sec Appendix AA. 


Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: By identification number and 
alphabet. 

Storage: Magnetic Tape 

Safeguards: Safcquard* will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: As specified in the Records Retention 
Handbook published by the Service. 

System manager^*) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors. Internal Revenue Service Centers. (See IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1. 
Subpart C, Appendix B Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the are* 
in which the individual resides. (Sec IRS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest it* 
content, may inquire in accordance with instructions appearing at 
31 CFR Pan I, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individual resides. 

Taxpayers seeking to adjust records which affect the determine 
lion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters are not subject 
to the amendment provisions of the Privacy AcUScc IRS Appendix 
A). 

Contesting record procedures: Sec Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account 

Treasury/IRS 22.031 

System name: Individual Master File Change and Adjustment Docu¬ 
ment File. ACTS: A—Treasury/IRS. 

System location: Internal Revenue Service Centers and Federal 
Records Centers (See IRS Appendix A). 

Categories of individuals covered by the system: Taxpayers who 
have had changes mode to their accounts either at their request or 
by the service. 

Categories of records in the system: 5143—Tax Transfer Schedule. 
1127—Application for Extension of Time for Payment of Tax, 
1247—Examination Record. 1664—Undelivered Return Check 
Freeze Release, 1664PR—Disbursing Center Notification of Un¬ 
delivered Refund Checks and/or Cancellation. 1962—Advance Pay 
ment Record. 2158—Credit Transfer Voucher. 2287—Dishonored 
Check Posting Voucher. 2287D—Advice of Dishonored Check. 
2350— Application for Extension of Time for Filing U.S. Income 
Tax Return, Citizen Abroad, 2363—Master File Entity Chang*. 
2424—Account Adjustment Voucher, 2650—TDA/TDI Transfer. 
2688—Application for Extension of Time to File U.S. Individual In¬ 
come Tax, 2710—Appellate Division Action and Transmittal 
Memorandum, 2758— Application for Extension of Time to File 
U.S. Fiduciary or Partnership Return, Non-Remittancc 
3177/A/B—Notice of Action for Entry on Master File. 
3244—Payment Posting Voucher. 3245—Cancellation or Repa> 
ment, 3258—Summary Transfer Voucher. 3354—Assessment Ad 
justrnent Document, 3413—Transaction List of Account Transfer- 
In, 3446—Notice of Federal Tax Due, 3552—Statement of Tax Due 
on Federal Tax Return (Part 4), 4732—Special Tax Receipts (11. 
1 IB) (CP 444). 4733-Special Tax Receipt (CP 445). 
4768—Application for Extension of Time to File U.S. Estate Tax 
Return and/or Pay Estate Tax. 4779—Statement of Use Tax Due 
IRS on Highway Motor Vehicles, 4839—3rd Notice (Balance Due. 
4840—4th Notice (Balance Due). 4848—Annual Employer Return 
for Employees* Pension or Profit Sharing Plans. 4849—Financial 
Statement of Employees’ Pension or Profit Sharing Fund or Fiduci¬ 
ary Account, 4901-04—Request for Information About Tax 
Return—First, Second. Third and Fourth Notice. 4907—TDA, 
4915-RMF. Balance Due (CP 411). 4917-RMF, Balance Due Lesx 
than 

LOO (CP 413), 4918—RMF, No Math Error. Balance Due (CP 
414). TY-D14—Taxpayer Delinquency Investigation. TY 
15—Unidentified and Excess Collection Voucher, TY-16—Ta* 
Transfer Schedule. TY-26—Statement of Tax Due IRS. TY 


fCOIftAl tfCISTft VOL 40. NO. 164-TUfSOAY. AUGUST 26, 1975 










DEPARTMENT OF TREASURY 


37691 


•» 4 —Posting Voucher. TY-D69—Taxpayer Delinquent Account. W- 

_Watc and Tax Statement. W-2P—Statement for Recipients of 
Annuities. Pension or Retired Pay. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C. 
-KOI, 26 U.S.C. 7802, 26 U.S.C. 7602 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may he made to other agencies to the extent 
provided by law> or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
bw to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related acts. 

Routine disclosure may be made to Stales, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
l ruled States, to assist in the administration of tax laws. 

For additional routine uses, sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
And disposing of records in the svtcm: 

Storage: Paper Document files. 

Re trie v ability: Document Locator Numbers. 

safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook, IRM 1(16)41. 

Rrtention and disposal: Retention and Disposal Instruction for 
paper document in these files is as specified in the Records 
Disposition Handbook. Service Centers. IRM 1(15)59-206. 

System maoager(s) and address: Officials prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors, Internal Revenue Service Centers. (See IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1, 
Subpart C. Appendix B. Inquiries should be addressed to the 
I>irector of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IRS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individual resides. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act (Sec IRS Appen¬ 
dix A). 

< on testing record procedures: Sec Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual** tax account 

Treasury/IRS 22.032 

System name: Individual Master File (IMF) Microfilm Retention Re¬ 
gister, ACTS: A—Treasury/IRS. 

System location: AU IRS Service Centers and District Offices. 
{See IRS Appendix A). 

C ategories of individuals covered by the system: Categories of in¬ 
dividuals on whom records arc maintained arc individual taxpayers 
who file Federal individual tax returns (Forms 1040 or I040A). 

Categories of records in the system: The categories of records 
maintained arc abstracts of lax and/or entity modules that have 
been removed from the IMF These abstract records indicate the 
taxpayer name, identification number, specific tax returns, docu¬ 
ment locator number, tax years, debit and credit amounts, 
balances, and other transactions which have been recorded relative 
to the module! s). 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C. 

?80l. 26 U.S.C. 7802. 26 U.S.C. 7602 


Routine use* of records maintained io the system, including catego¬ 
ries ol users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Admims- 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act, and related acts 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United Stales, to assist in the administration of tax laws. 

Disclosure may be made during judicial processes. For additional 
routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytern: 

Storage: Microfilm Tape. 

Retrievability: IMF Reference Register. SSN Tax Period and 
name (explained in the Research Operations Handbook). 

Safeguard': Safeguards will not be less than provided by the 
Physical and Document Security Handbook, IRM !(16>4I. 

Retention and disposal: The policies and practices regarding 
storage, retention, and disposal are as specified in the Records Re¬ 
tention Handbook (330-731) published by the Service. 

System manager!*) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors, Internal Revenue Service Center*. (See IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C. Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual reside*. (See IRS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest ils 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individual resides. (See IRS Appendix 
A) 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, ax substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: See access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IRS 22.033 

System name: Individual Master File (IMF) 608 and 388 Microfilm 
Retention Register, ACTS: A—Treasury/IRS. 

System location: All IRS Service Centers. (See IRS Appendix A). 

Categories of individuals covered by the system: Categories of in¬ 
dividuals on whom records are maintained arc individual taxpayers 
who file Federal individual tax returns (Forms 1040 or I040A) 

Categories of records In the system: The categories of records 
maintained arc abstracts of tax and entity modules containing a 
credit fTC 608) or debit (TC 388) that is wTitlcn off when the 
module is removed from the IMF (magnetic tape) to the IMF 
(microfilm) 608 and 388 Retention Register. This register shows the 
taxpayer's name, identification number, specific tax returns, 
amount of credit or debit that has been written off, tax years and 
other transactions which have been recorded relative to the module 
before removal from the IME (magnetic tape). 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C, 
7801. 26 U.S.C 7802 . 26 U.S.C. 7602 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
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Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax tows. 

Disclosure may be made during judicial processes. For additional 
routine uses sec Appendix A A 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of rccordi in the svtrm: 

Storage: Microfilm Tape. 

Retrievabillty: IMF Reference Register. SSN. Tax period and 
Name (Explained in the Research Operations Handbook). 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM I (16) 41. 

Retention and disposal: The policies and practices regarding 
storage, retention, and disposal arc as specified in the Records Re¬ 
tention Handbook 

System managrris) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors. Internal Revenue Service Centers. (See IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part l. 
Subpart C. Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IRS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individual resides. (See IRS Appendix 
A). 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: Sec access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IRS 22.034 

System name: Individual Returns Files. ACTS: A—Treasury f IRS. 

System location: Internal Revenue Service Centers and Federal 
Records Centers. (Sec IRS Appendix A). 

Categories of individuals covered by the system: Taxpayers who 
file Forms in the 1040 series including any schedules and Forms 
5329. 1040 U.S. Individual Income Tax Return. 1040A U.S. In¬ 
dividual Income Tax Return—Short Form. 1040ES Declaration of 
Estimated Tax For Individuals, I040ES (Spanish) Declaration of 
Estimated Tax for Individuals (Puerto Rico), I040ES (OIO) 
Declaration of Estimated Tax for Individuals—Non-Resident Alien 
Individuals. I040NB U.S. Non-Resident Alien Income Tax Return. 
1040NR U.S. Non-Resident Alien Income Tax Return. 1040B U.S. 
Non-Resident Alien Income Tax Return, 1040C U.S. Departing 
Alien Income Tax Return. 

Categories of records in the system: Forms filed by the taxpayer 
and case documents determined by the Service to be related. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 IJ.S.C. 
7801, 26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests tor legal advice. 


Routine disclosure may be made to other agencies to the extern 
provided by tow or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
tow to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminiv 
tration of the Department of Health, Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related acts. 

Routine disclosure may be made to States, the District of Colum 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax tows. Disclose; 
may be made during judicial processes. For additional routine usc> 
see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records In the sytem: 

Storage: These are paper document files. 

Retricvability: Documents are stored and retrieved by Document 
Locator Numbers. 

Safeguards: .Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Retention and Disposal Instructions for 
paper documents in these files is as specified in the Record* 
Disposition Handbook. Service Centers. IRM 1(15)59-206. 

System managers) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors. Internal Revenue Service Centers. (Sec IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I 
Subparl C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IRS Appendix A). 

Record access procedures: Individuals seeking access to axis 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individual resides. (Sec IRS Appendix 
A). 

Taxpayers seeking to adjust records which affect the determine 
lion of u tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: See access above. 

Record source categories: Tax returns and other filings made b> 
the individual and agency entries made in the administration of the 
individual's tax account. 

System name: Interest Equalization Tax Forms File. ACTS 
A—Treasury fIRS. 

System location: Federal Records Centers. (See IRS Appendix A). 

Categories of individuals covered by the system: Taxpayers who 
filed Forms: 3969— Notice of Acquisition of Original or New 
Japanese Debt Obligation. 4410—Interest Equali/atun 
Tax—Quarterly Return of Tax Withheld by Participating Firm 
4363—Notice of Acquisition of Stock Pursuant to Conversion of an 
Original or New Japanese Debt Obligation, 4322—Validation Ccr 
tificatc of Prior American Ownership and Interest Equalization Tax 
Compliance, 3845—Interest Equalization Tax—Broker's Quarterly 
Information Return. 3779—Notice of Acquisition of Original or 
New Canadian Stock or Debt Obligation- 

Categories of records in the system: Forms filed by the taxpayer 
and case documents determined by the Service to be related. 

Authority for maintenance of the system: 5. U.S.C. 301. 26 U.S l 
7801, 26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego 
rks of avers and the purposes of such uses: Routine disclosure of in 
formation contained in this system of records may be made to ihc 
Department of Justice in connection with actual or potcnti.il 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 ami 26 
CFR 301.6103) and as necessary to report apparent violations of 
tow to appropriate law enforcement agencies. 
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Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. Disclosure 
may be made during judicial processes. For additional routine uses 
set Appendix AA. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing o( records in the sytem: 

Storage: These are paper document files. 

Ketrievability: Documents arc stored and retrieved by taxpayer 

name. 

safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Retention and Disposal Instructions for 
paper documents in these files is as specified in the Records 
Imposition Handbook. Service Centers. IRM 1(15)59-206. 

System manager!s) and address: Official prescribing policies and 
practice*— Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors. Internal Revenue Service Centers (See IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IRS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
vontent, may inquire in accordance with instructions appearing at 
; 1 CFR Part 1, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individual resides. (Sec IRS Appendix 
A). 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

(on testing record procedures: See access above 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IRS 22.037 

System name: IRS Employee Delinquency Notice List, ACTS: 

A—Treasury/IRS. 

System location: Internal Revenue Service Centers. Regional Of¬ 
fices, and National Office. (See IRS Appendix A). 

( ategorics of individuals covered by the system: IRS employees 
who have been sent notices (Forms 4901) informing them that they 
appear not to have filed individual income tax returns (Forms 1040 
ind I040A) for a certain lax year. 

Categories of records in Ibe system: Records maintained arc 
records containing the individual's name, address, taxpayer identifi¬ 
cation number (social security number), and other indicators relat¬ 
ing to the salary and location of the individual. As cases have been 
worked, the service center's list is annotated with the disposition of 
each case. 

Authority for maintenance of the system: 5 U.S.C 301. 26 U.S.C. 
7801. 26 U.S.C. 7802. 26 U.S.C 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in ibis system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Tor other routine uses see Appendix A A 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CrR 301.6)03) and as necessary* to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis- 
^ all 2 n ., of Department of Health. Education, and Welfare, or to 
the RaOroad Retirement Board to assist in the administration of the 
•NociaJ Security Act, the Railroad Retirement Act. and related acts 


Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws, Disclosure 
may be made durirfg judicial processes. For additional routine uses 
see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Hardcopy printouts arc maintained in agency offices. 

Re tries ability: By employee SSN and name. 

Safeguards: Safeguards will not he less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Specified in Records Disposition Hand¬ 
book. 

System managed*) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors. Internal Revenue Service Centers. (Sec IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inouirc in accordance with instructions appearing at 31 CFR Pari l. 
Subpart C. Appendix B. Inquires should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C. Appendix B. Inquires should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tux matters arc not subject 
to the amendment provisions of the Privacy Act 

Contesting record procedures: See Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the adminstrahon of the 
individual's tax account. 

Tratsury/IKS 22.039 

System name: Miscellaneous Forms Files, ACTS: A—Treasury/IRS 

System location: Internal Revenue Service Centers and Federal 
Records Centers (See IRS Appendix A). 

C ategories of individuals covered by the system: Taxpayers who 
file forms: $6—-Notice of Fiduciary Relationship. 678—Special Tax 
Return: Application for Registry and Special-Tax Stamp Opium, 
etc., 709—U.S. Quarterly Gift Tax Return, 1964—Certification of 
Exempt Official (Narcotics). 2031—Waiver Certificate to Elect So¬ 
cial Security Coverage for Use by Ministers. Certain Members of 
Religious Orders, and Christian Science Practitioners. 2063—U.S. 
Departing Alien Income Tax Statement. 2555—Statement to Sup¬ 
port Exemption of Income Earned Abroad. 2950—Statement in 
Support of Deduction for Payments to an Employee’s Pension, 
Profit-Sharing. Stock Bonus Trust or Annuity Plan and Compensa¬ 
tion Under a Deferred-Payment Plan. 3115—Application for Change 
in Accounting Method, 3491—Exemption Application, 
3520—Creation of or Transfers to Certain Foreign Trusts, 
4361—Application for Exemption from Self-Employment Tax for 
Use by Ministers. Members of Religious Orders and Christian 
Science Practitioners. 4415—Election to Exempt From Self-Em¬ 
ployment Coverage Fees Received by Certain Public Officers and 
Employees of a State or a Political Subdivision Thereof, 
490R—Declaration of a Candidate for Public Office Receiving 
Political Contributions Qualifying for Credit or Deduction. 

Categories of records in the system: Forms filed by the taxpayer 
and ease documents determined by the Service to be related. 

Authority for maintenance of the svslera: 5 U.S.C. 301. 26 U.S C. 
7801. 26 U.S.C 7802. 26 U.S.C. 7602. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice m connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 
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Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act, and related acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. Disclosure 
may be made during judicial processes. For additional routine uses 
see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: These are paper document Tiles. 

Rctrievability: Documents ore stored ami retrieved by taxpayer 
name. 

Safeguards:- Safeguards will not be less than provided by the 
Physical and Document Security Handbook. 1RM 1(16)41. 

Retention and disposal: Retention and Disposal Instructions for 
paper documents in these files is as specified in the Records 
Disposition Handbook. Service Centers. IRM 1(15)59-206. 

System manager**) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors. Internal Revenue Service Centers. (Sec IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (Sec IRS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individual resides (See IRS Appendix 
A). 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: See access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IRS 22.040 

System name: Multiple Refund File, ACTS: A—Treasury/IRS. 

System location: Austin Service Center. (See IRS Appendix A). 

Categories of individuals covered by the system: fax return 
preparers or other individuals who prepare possibly fraudulent, 
bogus, or otherwise illegal returns and preparers who use their own 
address as the taxpayer s address. 

Categories of records In the system: Names and addresses used on 
returns; names and addresses of preparers; correspondence pertain¬ 
ing to these. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 
U S C. 7801 and 7802. 

Routine uses at records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health, Education, and Welfare, or 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act. and related acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. For addi¬ 
tional routine uses see Appendix AA. 


Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Filed in folders, by districts, in file cabinets. 

RelrievabUity: Alphabetically by taxpayer name 
Safeguard*: Safeguards will not be less than provided by th» 
Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: Retention and disposal instructions for 
paper documents in this file is as specified in the Records Dispov 
tion Handbook, Service Centers. IRM 1(15)59-206. 

System manager**) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintain : 
the system—Director, Internal Revenue Austin Service Centt. 
(Sec IRS Appendix A). 

Notification procedure: This system of records may not be ac 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be a. 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See access above. 

Record source categories: This system of records contains in 
vestigatory material compiled for law enforcement purposes who 
sources need not be reported. 

Systems exempted from certain provisions of the act: Proposed m 
be exempted elsewhere in the Federal Register. 

Treasury/IRS 22.042 

System name: Penalty Case File ACTS: A—Treasury/IRS. 

System location: Internal Revenue Service Centers and Fcdcr 
Records Centers. See IRS Appendix A for locations. 

Categories of imttvJtpaJs covered by the system: Taxpayers wh 
have had substantial penalties assessed to their accounts. 

Categories of records in the system: Forms filed by the taxpayer 
and case documents determined by the Service to be related. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.i 
7801, 26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine use* of records maintained in the system, including ctlrj* - 
ries of users and the purposes of such uses: Routine disclosure of ir 
formation contained in this system of records may be made to tl. 
Department of Justice in connection with actual or poteni 1 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the exte t 
provided by law or regulation (including 26 U.S.C. 6103 and > 
CFR 301.6103) and as necessary to report apparent violations { 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Admin 
trillion of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of ihc 
Social Security Act, the Railroad Retirement Act, and related acts 
Routine disclosure may be made to States, the District of Cdu: 
hia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax tows. Disclosure 
may be made during judicial processes. For additional routine uses 
see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retain ir 
and disposing of records in the sytem: 

Storage: Magnetic Tape. 

Rctrievability: By name, type of tax. and identifying number 
Safeguards: Safeguards will not be less than provided by it c 
Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: As specified in the Records Retent > 
Handbook published by the Service. 

System manager**) and address: Official prescribing policies anJ 
practices—Assistant Commissioner (ACTS). National Office. Ofii 
cials maintaining the system—Directors, Internal Revenue Scrv. 
Centers. See IRS Appendix A for locations. 

Notification procedure: Individuals seeking to determine if it 
system of records contains a record pertaining to themselves tr. 
inquire in accordance with instructions appearing at 31 CFR Pbit 
Subpart C. Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the at i 
in which the individual resides. Sec IRS Appendix A for location 


FIOttAl tfOISTI* VOL 40, NO. 16A-TU«S0At. AUGUST 26, 1975 





DEPARTMENT OF TREASURY 


37695 


Record iicccSA procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
\\ CFR Part I, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individual resides. Sec IRS Appendix A 
for locations. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: Sec access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IRS 22.043 

System name: Potential Refund Litigation Case Files. ACTS: 

A— Treasury/IRS. 

System location: Internal Revenue Service Centers and Federal 
Records Centers. (Sec IRS Appendix A). 

( ategorie* of individuals covered by the system: Taxpayer who 
have indicated to the Service that they may file suit against the ser¬ 
vice for a refund. 

('■legorie* of records in the system: Forms filed by the taxpayer 
and case documents determined by the Service to be related. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C. 
7801 26 U.S.C. 7802 , 26 U.S.C. 7602 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report the apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health, F^lucation, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social .Security Act, the Railroad Retirement Act, and related acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United Slates, to assist in the administration of tax laws. Disclosure 
may be made during judicial processes For additional routine uses 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: This is a paper document file. 

krtrievabllity: Documents are stored and retrieved by taxpayer 

name. 

safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. 1RM I (16) 41. 

Retention and disposal: Retention and Disposal Instruction for 
paper document in these files is as specified in the Records 
Disposition Handbook. Service Centers. IRM l (15) 59-206. 

System manager!*) and address: Official prescribing policies and 
practices— Assistant Commissioner (ACTS). Officials maintaining 
the system— Directors, Internal Revenue Service Centers. (See IRS 
Appendix A), 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C. Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (Sec IRS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
U CFR Part I, Subpart C. Appendix B Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individual resides. (See IRS Appendix 
A). 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 


procedures for doing so. as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: Sec access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual’s tax account. 

Treasury/IRS 22.044 

System name: P.O.W.—M.LA Reference File. ACTS: 

A—Treasury/IRS. 

System location: Austin Service Center and each district office. 
(See IRS Appendix A). 

Categories of individuals covered by the system: 

P.O.W./M.I.A —originated from Department of Defense lists. 

Categories of records in the system: Lists of P.O.W./M.LA.. Regu¬ 
lations. Rulings, and Instructions as to how to handle specific tax 
questions relating to their special tax status, copies of individual 
tax returns, claims, and other documents germane to specific 
clases. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
7801. 26 U.S.C 7802. 26 U.S.C. 7602 

Routine uses of records maintained in the system, Including catego¬ 
ries of ttien and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health, Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act. and related acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. Disclosure 
may be made during judicial processes. For additional routine uses 
sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper documents in file folders. 

Retricv ability: Cases filed alphabetically by last name. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. 1KM 1(16)41. 

Retention and disposal: All cases have been retained and no cur¬ 
rent provisions have been established for disposal. 

System manager**) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS) Officials maintaining 
the system—Director, Internal Revenue Austin Service Center and 
District Directors of Internal Revenue. (See IRS Appendix A) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IRS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the individual resides. (Sec IRS Appendix 
A). 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedure for doing so, as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: See acceas above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual’s tax account. 

Treasury/IRS 22.046 

Sy stem name: Residual Master File (RMF) ACTS—Treasury/IRS. 
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System location: Interna) Revenue Service Centers (Currently 
there are 10 such centers). Sec IRS Appendix A for locations. 

Categories of individuals covered by the system: Persons in a sole 
proprietary role who file Hxcise Tax Returns (Form It). Wagering 
Returns (Form MO. Highway Use Returns (Form 2290). and Air¬ 
ways Use Returns (Form 4638) and Estate and Gift Taxes (Form 
706 and 709). the latter can be individuals not in a sole proprietor¬ 
ship role. 

Categories of records in the system: Taxpayer entity records 
(name, address, identification name (TIN) which may be either EIN 
or SSN. and other indicators pertaining to entity maintenance, in¬ 
cluding Zip Code), and lax modules which arc all the records rela¬ 
tive to specific tax returns for each applicable tax period Recorded 
are tax transactions such as tax amount, statcmcnts/additions to 
tax, payments, interest and like type transactions relative to each 
tax module. 

Authority lor maintenance ot the system: 5 U-S.C. 301, 26 U.S.C. 
7801. 26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to Social Security Administra¬ 
tion of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act. and related Acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws Disclosure 
may be made during judicial processes. For additional routine uses 
see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic Tape 

Retrlevability: By name, type of tax. and identifying number. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: As specified in the Records Retention 
Handbook published by the Service 

System managers) and address: Official prescribing policies and 
practices. Assistant Commissioner (ACTS). Officials maintaining 
the system. Directors, Internal Revenue Service Centers. (See IRS 
Appendix A). 

Notifiestjofi procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with Instructions appearing at 31 CFR Part I. 
Subpart C, Appendix B Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. 

Record access procedures: Individuals seeking access to any 
reconi contained in the system of records or seeking to contest its 
conten*. may inquire in accordance with Instructions appearing at 
31 CFR Part I. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the area in which the Individual resides. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a lax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures; See Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IRS 22.047 

System name: Residual Master File Change and Adjustment Docu¬ 
ment File, ACTS: A—Treasury/IRS. 

System location: Internal Revenue Service Centers and Federal 
Records Centers. (See IRS Appendix A). 


Categories of individuals covered by the system: Taxpayers wh 
have had changes made to their accounts either at their request *.r 
by the service. 

Categories of records Hi the system: 5143—Tax Transfer Schedule. 
1247—Examination Record. 1962—Advance Payment Record 
2158—Credit Transfer Voucher, 2287—Dishonored Check Posting 
Voucher, 2287D—Advice of Dishonored Check. 2363—Master File 
Entity Change, 2424—Account Adjustment Voucher 
2650—TDAVTDI Transfer, 2710—Appellate Division Action an 
Transmittal Memorandum, 3177 A/B—Notice of Action for Entrv 
on Master File, 3244—Payment Postipg Voucher, 3245—Posting 
Voucher, Refund Check Cancellation or Repayment 

3258—Summary Transfer Voucher, 3333—TDI Status Report 
3354—Assessment Adjustment Document. 3446—Notice of Fedemj 
Tax Due. 3552—Statement of Tax Due on Federal Tax Return (Pari 
4), 3731 —Unidentified Remittance Voucher, 3552—Prompt Asses- 
ment Billing Assembly, 3731—Unidentified Remittance Voucher 
3753—Manual Refund Posting Voucher. 3809— Miscelbncou* Ad 
justment Voucher, 3870—Request for Adjustment (Part l», 
3870—Request for Adjustment (Part 3). 3967—Notice of Detinque 
cy Tax Account, 4188—Settlement Notice (CP 21,^22, 210, 421 
422), 4296—Audit Requisition & Information Report. 

4338—Transcript or Information Request (Tax Class 9 applies t, 
TC 991. 993 only). 4446—Notice of Action for Entry on Master 
File (Part 4), 4695—Notification Refund Repayment Cheek not At 
copied by Bank. 3553—Prompt Assessment Billing Assembly 
3731—Unidentified Remittance Voucher, 3753—Manual Refund 
Posting Voucher, 3809—Miscellaneous Adjustment Vouchci 
3870—Request for Adjustment (Part 3). 3912—Taxpayer SSN 
Validation (CP 53 A 54). 3967—Notice of Delinquency Tax Ac¬ 
count . 4084—Math Error Notice (CP 11), 4085—Math Error Notu 
(CP 12), 4086—Math Emir Notice (CP 13), 4188-SctUcmt 
Notice (CP 21, 22, 210, 421. 422), 4122—Notice of Balance Du. 
(CP 161), 4256—Dual Debit/Credit Transfer. 4296—Audit Requi 
tion A Information Report. 4602—Notice of Balance Due (CP 23) 
4604—Notice of Settlement Under 

I 00 (CP 25), 4694—Notification Refund Repayment Check no* 
Accepted by Bank. 4839—3rd Notice (Balance Due). 4840—4: 
Notice (Balance Due). 4907—TDA, 4960—IMF. Balance Due 
Audit/Unallowable Items (CP 15), 4961—IMF, Overpaymen 
Audit/Unallowable Items (CP 16), RSC-137—Remittance Return to 
Taxpayer for Correction, TY-15—Unidentified and Excess Colter 
tion Voucher, TY-16—Tax Transfer Schedule, TY-18—Statement 
of .Payment Due. TY-26— Statement of Tax Due IRS. TV 
54—Posting Voiichw* and TY-D69—Taxpayer Delinquent Account 

Authority lor maintenance of the system: 5 U.S.C. 301. 26 U.S.C 
7801, 26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including categi' 
lies of users and the purposes of such uses: Routine disclosure of in 
formation contained in this system of records may be made to ih»: 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 ami 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminr 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act, and related Acts 

Routine disclosure may be made to States, the District of Colutn 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. Disclosure 
may be made during judicial processes. For additional routine use* 
see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: These are Paper Document files. 

Retrievability: Document Locator Numbers. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Retention and Disposal Instruction for 

S per document in these files is as specified in the Records 
^position Handbook. Service Centers. IRM 1(15)59-206. 

System manager!*) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Official maintaining 
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•he ^y S i cro —Directors. Internal Revenue Service Centers. (See IRS 

Appendix A). 

Notification procedure: Individuals seeking to determine if the 
swtem of records contains a record pertaining to themselves may 
inquire tn accordance with instructions appearing at 31 CFR Part I, 
Subpait C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
, a which the individual resides. (See IRS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content. may inquire in accordance with instructions appearing at 
\\ CFR Part I, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center scr¬ 
ying the areas in which the individual resides. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tax matters arc not subject 
u> the amendment provisions of the Privacy Act. (See IRS Appen¬ 
dix A). 

( ontesting record procedures: Sec Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 

individual's tax account. 

Treasury/IKS 22.048 

S\ vtrm name: Residual Master File (RMF) Microfilm Retention Re¬ 
gister. ACTS: A—Treasury/IRS. 

System location: AU IRS Service Centers and District Offices. 
See IRS Appendix A). 

Categories of individuals covered by the system: Categories of in¬ 
dividual* on whom records are maintained are taxpayers who have 
j business in Airways. Motor Vehicles, Wagering, Bcer/ctc.. or 
Coin Operated Amusement Devices; or those responsible for Gift 
Tax or U S. Estate Tax. The tax return forms arc: 4638. 709, 706, 
::<w, It. 11B. 11C. 730. 

Categories of records in Che system: The categories of records 
maintained are abstracts of tax and entity modules that have been 
removed from the RMF. These abstract records indicate the busi¬ 
ness taxpayer name, identification number, tax years, debit and 
credit amounts, balances, and other transactions which have been 
recorded relative to the module 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
"801. 26 U.S.C. 7802 . 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
’FR 301.6103) and as necessary to report apparent violations of 
Dw to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health, Education, and Welfare, or to 
(he Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act, and related Acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. Disclo¬ 
sures may be made during judicial processes. For additional routine 
uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disponing of records in the sytem: 

Storage: Microfilm Tape. 

Kctrievabllity: EIN or SSN. Name, Tax Period, and Type of Tax 
explained in the Research Operations Handbook). 

Safeguards: Safeguards will not be less than provided by (he 
Physical and Document Security Handbook. IRM K16HI. 

Retention and disposal: Two policies and practices regarding 
itoragc, retention, and disposal arc as specified in the Records Re¬ 
tention Handbook and the Research Operations Handbook (330- 
731) 

Si stem manager!** and address: Official prescribing policies and 
practices— Assistant Commissioner (ACTS) Officials maintaining 
the system—Directors, Internal Revenue Service Centers. 


Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Port I. 
Subpart C. Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (Sec IRS Appendix A). 

Record access procedures: Individuals seeking access to uny 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act (See IRS Appen¬ 
dix A). 

Contesting record procedures: Sec Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IRS 22.049 

System name: Residual Master File (RMF) Transaction Codes 608 
and 388 Microfilm Retention Register. ACTS: 
A—Treasury/IRS. 

System location: All IRS Service Centers. See IRS Appendix A 
for locations. 

Categories of individuals covered by the system: Categories of in¬ 
dividuals on whom records are maintained arc taxpayers who have 
a business in Airways. Motor Vehicles, Wagering, Bcer/ctc., or 
Coin Operated Amusement Devices; as well as those responsible 
for Gift Tax or U.S. Estate Tax. The tax return forms are: 4638. 
709. 706, 2290. 

Categories of records in the system: The categories of records 
maintained are abstracts of tax and entity modules containing a 
credit (TC606) or debit (TC388) that is written off when the module 
is removed from the RMF (magnetic tape) to the RMF (rmcroftlni) 
608 and 388 Retention Register. This register shows the taxpayer's 
name, identification number, specific tax returns, amount of credit 
of debit that has been written off. tax years and other transactions 
which have been recorded relative to the module before removal 
from the RMF (magnetic tape). 

Authority for maintenance of the svstem: 5 U.S.C. 301, 26 U.S.C. 
7801. 26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health, Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act. and related Acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. Disclosure 
may be made during judicial processes. For additional routine uses, 
sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Microfilm Tape. 

Retricvability: EIN or SSN, Name. Tax Period, Type of Tax 
(explained in the Research Operations Handbook). 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook, IRM 1(16)41 

Retention and disposal: The policies and practices regarding 
storage, retention, and disposal are as specified in the Records Re¬ 
tention Handbook 

System manager**) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
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the syMem—Directors, Internal Revenue Service Centers. (Sec IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IRS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Pan I, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. (See IRS Appen¬ 
dix A). 

Contesting record procedures: See Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury IRS 22.050 

System name: Residual Returns Files. ACTS: A—Treasury IRS. 

System location: Internal Revenue Service Centers and Federal 
Records Centers (See IRS Appendix A). 

Categories ol Individuals covered by the system: Taxpayers who 
file Forms: 4638—Federal Use Tax Return on Civil Aircraft, 
2290—Federal Use Tax Return on Highway Motor Vehicles, 
II—Special Tax Return, 11B — Special Tax Return. !IC—Special 
Tax Return and Application for Registry—Wagering, 730—Tax on 
Wagering. 

Categories of records In the system: Forms filed by the taxpayer 
and case documents determined by the Service to be related. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
7801, 26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary’ to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Fducation. and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act, and related Acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Disclosure may be made during judicial processes. For additional 
routine uses, see Appendix AA 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: These are paper document files. 

Retrirvability: Documents are stored and retrieved by Document 
Locator Numbers 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. 1RM I (16) 41. 

Retention and disposal: Retention and Disposal Instruction for 
per documents in these files is as specified in the Records 
s position Handbook, Service Center, IRM I (15) 59-206. 

System manager**) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors, Internal Revenue Service Centers (Sec IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpan C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides (See IRS Appendix A). 


Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Pan I, Subpart C* Appendix B Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides. 

Taxpayers seeking to adjust records which affect the determine 
lion of a tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tax matters arc not subjet i 
to the amendment provisions of the Privacy Act (See IRS Appcn 
dix A). * 

Contesting record procedures: Sec Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury /IRS 22.051 

System name: Return of Initial Excise Taxes on Pnvate Founda¬ 
tions, Foundations Managers, and Disqualified Persons File. 
ACTS: A—Treasury/IRS. 

System location: Internal Revenue Service Centers and Federal 
Records Centers, (see IRS Appendix A). 

Categories ol individuals covered by the system: Taxpayers who 
file Forms: 4720— Retention of Initial Excise Taxes on Pnv.de 
Foundations. Foundation Managers and Disqualified Persons 

Categories of records in the system: Forms filed by the taxpayer 
and case documents determined by the Service to be related. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C 
7801. 26 U.S.C. 7802. 26 U.S.C. 7602 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in 
formation contained in this system of records may be made to tbc 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connnection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the exten: 
provided by law or regulation (including 26 U.S.C. 6103 and 2b 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminiv 
(ration of the Department of Health, Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the' Railroad Retirement Act. and related Acts 

Routine disclosure may be made to States, the District of Colutn 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of lax laws. 

Disclosure may be made during judicial processes. For additional 
routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: These are paper document files. 

Rctricv ability: Documents are stored and retrieved by Document 
Locator Numbers. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook IRM I (16) 41. 

Retention and disposal: Retention and Disposal Instruction ten 
paper documents in these files is as specified in the Records 
Disposition Handbook. Service Center. IRM l (15) 59-206. 

System manager (s) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officals maintaining 
the system— Directors. Internal Revenue Service Centers. (Sec IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if tbc 
system of records contains a record pertaining to thcmsclve* mu\ 
inquire in accordance with instructions appearing at 31 CFR Part 1. 
Subpart C, Appendix B Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the art » 
in which the individual resides. (See IRS Appendix A.) 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C. Appendix B. Inquiries should be ad 
dressed to the Director of the Internal Revenue Service Center set 
vicing the areas in which the individual resides. (See IRS Appendix 
A.) 
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Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters arc no subject 
. () the amendment provisions of the Privacy Act, 

ton testing record procedures: See Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IRS 22.052 

s>&tem name: Social Security Administration's Daily Search File 
* (SSA DSF). ACTS: A-Treasury/IRS. 

Svstem location: National Computer Center (NCC), Martinsburg, 

W 'VA. 

i utegorks of Individuals covered by the system: Individuals on 
»hom records are maintained are all individuals with social security 

r. umbers. 

C ategories of records in the system: Records maintained arc 
records containing the name and social security number of the in¬ 
dividual, along with fields dealing with the individual's sex. race, 
age, dates of birth and death, and military service; fields dealing 
»ith earnings and F1CA; and fields dealing with inquiries, claims, 
disability, and beneficiary situations 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
7801. 26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine uses of records maintained In the system. Including catego¬ 
ric of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act, and related Acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Disclosure may be made during judicial processes. For additional 
routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The file is maintained on magnetic tape in SSN 

^qucncc. 

kitricvability: By matching on SSN and name control. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. 1RM l (16) 41. 

Retention and disposal: Received from SSA in October and 
retained until the following May; then data are magnetically erased. 

System manager!*) and address: Official prescribing policies and 
practices— Assistant Commissioner (ACTS), National Office. Offi¬ 
cials maintaining the system—Directors. Internal Revenue Service 
Centers. See IRS Appendix A for locations. 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to thcmcslves may 
mauirc in accordance with instructions appearing at 31 CFR Part I, 
Siibpart C. Appendix B. Inquiries should be addressed to the 
Director of the Internal Rcvnue Service Center servicing the area in 
which the individual resides See IRS Appendix A for locations. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part l. Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides. See IRS Appendix 
A for locations. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act 

Contesting record procedures: Sec Access above. 


Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IRS 22.053 

System name: STATISTICS OF INCOME INDIVIDUAL SELEC¬ 
TION SHEET. ACTS: A-Treasury/IRS 

System location: Internal Revenue Service Center*. (See IRS Ap¬ 
pendix A.) 

Categories of individuals covered by the system: Taxpayers whose 
returns arc selected by pre determined stratification and random 
selection within groups of states. 

Categories of records in the system: Printouts developed by the 
Service showing both taxpayer-provided and Service-generated data 
concerning selected items of tax return data. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C. 
7801. 26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation of contained in this system of records may be made to 
the Department of Justice in connection with actual or potential 
criminal jprosccution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may he made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act, and related Acts. 

Routine disclosure may be made to Slates, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United Slates, to assist in the administration of tax laws. 

Disclosure may be made during judicial processes. For additional 
routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dhparing of records In the sytem: 

Storage: Paper documents 

Retricvnbility: By SSN, Document Locator Number. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. 1RM I (16)41 

Retention and disposal: Retained by Service Center for one year, 
then shipped to warehouse until National Office orders destruction. 

System manager!.*) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors, Internal Revenue Service Centers. (See IRS 
Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IRS Appendix A.) 

Record access procedures: Individuals seeking access to any 
record contained m the system of records or seeking to contest its 
content, may inquire tn accordance with instructions appearing at 
31 CFR Part I. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides. (Sec IRS Appendix 
A.) 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: Sec Access above. 

Record source categories; Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IRS 22.054 

System name: Subsidiary Accounting Files, ACTS: 

A—Treasury/IRS. 

System location: Internal Revenue Service Centers and Dsitrict 
Offices. (See IRS Appendix A.) 
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Categoric* of individuals covered by the system: The categories of 
individuals on whom records arc maintained are taxpayers affected 
by one or more of the transactions reflected in the categories of 
records listed below 

Categories of records In the system: The types of records main¬ 
tained in the system are documents containing entity information 
(name, address, taxpayer identification number or employer 
identification number and other information necessary to identify 
the taxpayer) and accounting information relevant to one of the fol¬ 
lowing categories: funds held pending, disposition and not applied 
to the taxpayer's liability at present, properties, tangible or intangi¬ 
ble. now in the custody of the Intend Revenue Service, counterfeit 
money, misappropriations or robbery of Internal Revenue Service 
funds, credits which cannot be applied to a specific taxpayer ac¬ 
count at this time, accounts transferred to other Service Centers or 
agencies, substantiation for the receipt of funds collected by the 
Service for other agencies, abatements or assessments of *ax on in¬ 
dividuals, deposits received from taxpayers, refunds to taxpayers, 
taxpayer accounts written off by the Service as uncollectible, 
credits allowed taxpayers requiring special consideration due to 
processing constraints, litigation, seized and acquired property and 
Offcrs-in-Compromisc 

Authority for maintenance of the svstem: 5 U.S.C. 301, 26 U.S.C. 
7801. 26 U.S.C 7802, 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests lor legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301,6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act. and related Acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Disclosure may be made during judicial processes. For additional 
routine uses see Appendix AA. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Subsidiary Accounting Files consist of paper document* 
stored in files. 

Retrievability: Records are retrievable by Social Security No. and 
by mime. 

Safeguards: Safeguards will nol be less than provided by the 
Physical and Document Security Handbook, IRM I (16) 41. 

Retention and disposal: Records arc retired to the Records Center 
and arc retrieved by request from authorized individuals where ac¬ 
count substantiation is necessary Policies regarding disposal are as 
specified in the Records Retention Handbook published by the Ser¬ 
vice. 

System managcr(s) and address: Official prescribing policies and 
practices— Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors. Internal Revenue Service Centers. (Sec IRS 
Appendix A) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C. Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (Sec IRS Appendix A.) 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C. Appendix B Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides. (See IRS Appendix 
A.) 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tax matters are no subject 
to the amendment provisions of the Privacy Act- 


Contesting record procedures: See Access above. 

Record source categories: Tax returns and other filings made b\ 
the individual and agency entries made in the administration of the 
individual's tax account. Some Justice Department investigation 
are an additional source for the information contained in litigation 
case files. 

Treasury/IRS 22.055 

System name: Tax Practitioner, cxtcnsion-of-timc card file. ACTS 
A—Treasury/IRS. 

System location: Ogden Service Center. (See IRS Appendix A.) 

Categories of individuals covered by the system: Those taxpayer* 
for whom tax practitioners arc requesting extension of umc. 

Categories of records in the system: This includes the names of 
taxpayers and their appropriate tax practitioners that comes from 
their extension request It also includes the number of extensions 
the validity of reason for request and whether approval is given. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C 
7801. 26 U.S.C. 7802. 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potcntin 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes 

Routine disclosure may be made to other agencies m the extern 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Admims 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act, and related Acts 

Routine disclosure may be made to States, the District of Coluni 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. For addi 
tional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: The records are kept in a card file in Taxpayer Relation 
Branch of Taxpayer Service Division. 

Retrievability: Cards arc kept alphabetically and arc so retrieved 

Safeguards: Safeguards will nol be less than provided by the 
Physical and Document Security Handbook, IRM 1 (16) 41. 

Retention and disposal: Retention and disposal is done as 
specified in the regulations of the Records Retention Handbook 

System manager**) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors, Internal Revenue Service Centers (Sec IRS 
Appendix A ) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part l 
Subpart C, Appendix B Inquiries should be addressed to the 
Director of the Internal Revenue Service Center serving the area in 
which the individual resides (See IRS Appendix A.) 

Record access procedures: Individuals seeking access to anv 
record contained in the system of records or seeking to contest it' 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C, Appendix B. Inquiries should be ad 
dressed to the Director of the Internal Revenue Service Center sc: 
vicing the areas in which the individual resides (See IRS Appendix 
A.) 

Taxpayers seeking to adjust records which affect the dctermin.i 
lion of a tax assessment or the balance due should utilize existing 
procedures for doing so, a* substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

C ontesting record procedures: See Access above. 

Record source categories: Tax returns and other filings made bv 
the individual and agency entries made in the administration of the 
individual's tax account 

Treasury/IRS 22.056 

System name: Tax Practitioner Mail File, ACTS: A— Treasury /IRS 

System location: Internal Revenue Service Centers. (Sec IRS Ap 
pendix A.) 
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Categories ol individual* covered by the system: Individuals who 
have requested to receive tax practitioner information 

Categories of records in the system: Categories of records main¬ 
lined in the system are names, SSNs. addresses, whether enrolled 
vuth the IRS, and occupation or business. 

Vuthnrity for maintenance ot the system: 5 U.S.C. >01, 26 U.S.C. 

HOI. 26 U.S.C. 7802. 26 U.S.C 7602 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C 6103 and 26 CFR 
>01 6103) and as necessary to report apparent violations of law to 
.tppropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act, and related Acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist m the administration of tax laws. 

Disclosure may be made during judicial processes. For additional 
routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape files 

KctrievabllHy: Information is stored and retrieved by taxpayer 

identification number. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1 (16) 41 

Retention and disposal: This magnetic tape file is maintained con¬ 
tinuously. Retention and Disposal Instructions for the paper docu¬ 
ments for records in these files is as specified in the Records 
Disposition Handbook. Service Center IRM 1(15)59-206. 

System managers) and address: Official prescribing policies and 
practices— Assistant Commissioner (ACTS). Officals maintaining 
the system— Directors, Internal Revenue Service Centers (See IRS 
Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
vyvtcm of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (Sec IRS Appendix A.) 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subparl C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides. (See IRS Appendix 


Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters are not subject 
to the mendment provisions of the Privacy Act. 

Contesting record procedures: See Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual’s tax account. 

System manageds) and address: Treasury/IRS 22.057 
System name: Taxpayer Delinquent Investigation Notice File; 

ACTS: A—Treasury/IRS. 

System location: Internal Revenue Service Centers. (Sec IRS Ap¬ 
pendix A.) 

Categories of individuals covered by Che system: Individual and 
himness taxpayers relating to taxpayer delinquency investigations 
•rnd the generation of delinquency notices. 

Categoric* of records in the system: Delinquency investigation in¬ 
formation on business and individual taxpayers. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C. 
7801. 26 U.S.C. 7802, 26 U.S.C. 7602 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system or records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal adivcc. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act. and related Acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Disclosure may be made during judical processes. For additional 
routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape. 

Retricvability: Tape search by identity number or name. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook, IRM 1 (16) 41. 

Retention and disposal: Dependent upon the activity to each tax¬ 
payer record. 

System managers) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors, Internal Revenue Service Centers. (See IRS 
Appendix A.) 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of dctcrmimns if the system contains a record 
pertaining to a particular individual. (See IKS Appendix A.) 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above 

Record source categories: This System of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported 

Systems exempted from certain provision* of the act: This system 
has been exempted elsewhere in the Federal Register. 

Treasury/IRS 22.058 

System name: Tentative Carryback Allowance File, ACTS: 

A—Treasury/IRS. 

System location: Internal Revenue Service Centers. (See IRS Ap¬ 
pendix A.) 

Categories of individuals covered by the system: Taxpayers who 
have filed for a tentative carryback adjustment. 

Categories of records In the system: records of tentative carry back 
adjustment Form 6702, including taxpayer name, address, and 
identifying number, tax years involved, amounts of tax decrease, 
and date Notice of Disallowance (if any) mailed. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
7801, 26 U.S.C. 7802, 26 U.S.C. 7602. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and (he purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of record* may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary’ to report apparent violations of 
law to appropriate bw enforement agencies 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health, Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act. and related acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Disclosure may be made during judicial processes. For additional 
routine uses sec Appendix AA. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: These arc paper document files 

Retrict ability: Taxpayer name and/or identification number. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1 (16) 41. 

Retention and dbposal: Retention and Disposal Instruction for 
paper documents in these files is as specified in the Records 
Disposition Handbook. Service Centers. IRM 1 (15) 59-206. 

System managers) and address: Official prescribing policies and 
practices— Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors. Internal Revenue Service Centers. (See IRS 
Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpan C. Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IRS Appendix A.) 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C. Appendix B. Inquiries should he ad¬ 
dressed to the Director of the Internal Revenue Service Center ser¬ 
vicing the areas in which the individual resides. (Sec IRS Appendix 
A.) 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedure for doing so, as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: Sec Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made m the administration of the 
individual's tax account 

Treasury/IRS 22.059 

System name: Unidentified Remittance File. ACTS: 

A—Treasury/IRS. 

System location: Internal Revenue Service Centers. .See IRS Ap¬ 
pendix A for locations. 

Categories of individuals covered by the system: Remittances 
which nave been received but cannot be positively identified, cither 
as to the taxpayer who sent it or the tax period to which it is to be 
applied 

Categories of records in the system: Each record contains a four¬ 
teen digit unidentified remittance (UR) control number, the amount, 
received date, and all known identifying data. In addition, the URF 
contains a record of all doubtfully applied Estimated Tax (ES) 
credits. The ES record contains the taxpayer’s name, address, type 
of payment, taxpayer identification number, tax period, received 
date, money amount, and the transaction document locator number 
(DLN) 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C. 
7801. 26 U.S.C. 7802. 26 U.S.C 7602 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: this file is used only to 
report Revenue Receipts Breakout and total amount shown on 
General Ledger to U S. Treasury. The file is an internal file and 
contains a record of each remittance which is received but cannot 
be positively identified, cither as to the taxpayer who sent it or the 
tax period to which it is to be applied. 

Disclosure may be made during judicial processes. For additional 
routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Disk Storage 

Retrievahility: Remittance amount. Unidentified Remittance Con¬ 
trol Number, taxpayer name. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM I (16) 41. 

Retention and disposal: 180 days after the amount is reduced to 
zero balance 

System manager**) and address: Offical prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Directors. Internal Revenue Service Centers (Sec IRS 
Appendix A.) 


Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Pan 1 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the art 
in which the individual resides. (See IRS Appendix A.) 

Record access procedures: Indivdual* seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing . r 
31 CFR Part I, Subparl C, Appendix B. Inquiries, should be J 
dressed to the Director of the Internal Revenue Service Center sc: 
vicing the areas in which the individual resides. (Sec IRS Appendix 
A.) 

Taxpayers seeking to adjust records which affect the detemv 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so, as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act 

Contesting record procedures: See Access above. 

Record source categories: Remittances received from taxpaw* 
that cannot be positively identified cither as to the taxpayer wl.,* 
sent it or the type of tax to which it is to be applied. 

Treasury /IRS 22,060 

System name: Unit Ledger Cards, ACTS: A—Trcasury/IRS. 

System location: Internal Revenue Service Centers and Recur 
Center. 

Categories of individuals covered by the system: Records are m^ 
lained on taxpayers having accounts with the Internal Revenue Ser¬ 
vice which are not compatible with normal master file process, 
eg.: penalties, transferee assessments, termination assessments, ex¬ 
cise protest accounts. RMF overflow accounts, culpable and non 
petitioning spouses. Forms 1042, 1040-NR, 926, 5330, 4720, 990 *'R 
(Penalty) and any pre-ADP returns. 

Categories of records in the system: The categories or record* 
maintained arc taxpayer entity records (name, address, Uxpaver 
identification number or employer identification number and other 
indicators relevant to entity maintenance) and records containing 
tax module information (the lax return, the tax period, the bftlan-c 
due or credit balance, and transactions which have been recorded 
relative to the module). 

Authoritv for maintenance of the system: 5 U.S.C. 301. 26 U.S < 
7801, 26 U.S.C 7802, 26 U.S.C. 7602. 

Routine uses of records maintained in the system, including cate>; »- 
rks of users and the purposes of such uses: Routine disclosure of 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection wsrh 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Admin v 
tration of the Department of Hcidth. Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act. the Railroad Retirement Act, and related Act* 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of he 
United States, to assist the administration of tax laws. 

Disclosure may be made during judicial processes. For additi nal 
routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The unit ledger cards are a card file. 

Ret net ability: Information is retrievable by Taxpayer Identify 
tion Number. 

Safeguards: Safeguards will not be less than provided by the 
Physical and Document Security Handbook, IRM I (16)41. 

Retention and disposal: Disposition is prescribed by the ap¬ 
propriate Records Control Schedule 

System manager**) and address: Official prescribing policies ind 
practices—Assistant Commissioner (ACTS). Officials maifiUur * 
the system—Directors. Interna) Revenue Service Centers. (See JKS 
Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
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inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart Cd Appendix B. Inquiries should be addressed to the 
Director of the Internal Revenue Service Center servicing the area 
in which the individual resides. (See IRS Appendix A.) 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
II CFR Part I, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Internal Revenue Service Center ser* 
vicing the areas in which the individual resides (Sec IRS Appendix 
A.) 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due should utilize existing 
procedures for doing so. as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: .See Access above. 

Record source categories: Tax returns and other filings made by 
the individual and agency entries made in the administration of the 
individual's tax account. 

Treasury/IRS 22.061 

System name: Wage and Information Document (WAID) File; 
ACTS: A—Treasury/IRS. 

System location: National Computer Center, Martinsburg, W. Va. 
Categories of individuals covered by the system: recipients of vari¬ 
ous types on incopie: wages; dividends; interest; rents and royal¬ 
ties medical payments; capital gains distributions; non-taxable dis¬ 
tributions' pensions and annuities; patronage dividends, distribu¬ 
tions. and allocations; and prizes, gambling winnings and miscel¬ 
laneous income. 

< ategories of records in the system: Records maintained are 
records representing certain wage and information returns: Forms 
W-2. W-2P. 1087 and 1099; and records of agricultural subsidy pay¬ 
ments. Information included on each record identifies the recipient 
of the income (name, address, taxpayer identifying number, and 
other indicators relating to payee identification), identifies the in¬ 
come payer (very similar information), and identifies the typefs) 
and amount!s) of income. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.G. 
7801. 26 U.S.C, 7802. 26 U.S.C. 7602. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103) and as necessary to report apparent violations of 
bw to appropriate law enforcement agencies. 

Routine disclosure may be made to the Social Security Adminis¬ 
tration of the Department of Health, Education, and Welfare, or to 
the Railroad Retirement Board to assist in the administration of the 
Social Security Act, the Railroad Retirement Act, and related acts. 

Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. For addi¬ 
tional .outinc uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
ind disposing of records in the svtem: 

Storage: Magnetic tape in social security number sequence. 

Retrievability: By taxpayer social security number and name con¬ 
trol. 

Safeguards: Safeguards wiJl not be less than provided by the 
Physical Document Security Handbook, IRM 1 (16) 41. 

Retention and disposal: Until tax year 1974. only until processed; 
after tax year 1974. two years; then magnetically erased. 

System tnanageils) and address: Official prescribing policies and 
practices— Assistant Commissioner (ACTS), national office. Offi¬ 
cials maintaining the system—Directors. Internal Revenue Service 
Centers. See IRS Appendix A for locations. 

Notification procedure: This system of records may not be ac- 
ccssed for purposes of determining if the system contains a record 
pertaining to a particular individual 


Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above 

Record source categories: rhis system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: This system 
is proposed for examption elsewhere in the Federal Register 

Treasury/IRS 26.001 

System name: Acquired Property Records, ACTS: 

C—Trcasury/IRS. 

System location: District Offices. (See IRS Appendix A.) 

Categories of individuals covered by the system: Delinquent tax¬ 
payers whose property has been acquired by purchase by govern¬ 
ment or right of redemption. 

Categories of records in the system: Taxpayer name, address, tax¬ 
payer identification number, revenue officer reports. 

Authority for maintenance of the svstrm: 5 U.S.C, 301 and 26 
U.S.C. 7801 and 7802. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions of the United States, to assist in the administration of tax 
laws. Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of law as authorized by 26 
U.S.C. 7 80I and 7802. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records are stored in locked facility when not in 

use. 

Retrievability: Retrievable by taxpayer name. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook, IRM l (16) 41. 

Retention and disposal: Dispose two years after final disposition 
of property. 

System manager!*) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—District Directors of Internal Revenue. (See IRS Ap¬ 
pendix A.) 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contains data 
for government accounting purposes from Service sources 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 26.002 

System name: Adjustment and Payment Tracer Files, ACTS: 

C—T rcasury / IRS. 

System location: District Offices. (See IRS Appendix A ) 

Categories ot individuals covered by the system: Taxpayers against 
whom tax assessments have been made but who have cither of¬ 
fered substantiating evidence for adjustment or proof of payment. 

Categories of record* in the system: Taxpayer name, address, tax¬ 
payer identification number, information about basis of assessment, 
including class of tax, period, dollar figures. TDA or notice, can¬ 
celled checks, amended returns, claims, etc 

Authority lor maintenance of the system: 5 U.S.C. 301 and 26 

U.S.C 780! and 7802. 
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Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes ot such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civfl litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 610$ and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law' to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions of the United States, to assist in the administration of tax 
laws. Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of law as authorized by 26 
U.S.C 790! and 7802 Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records. 

Retricvability: By taxpayer name. 

Safeguards: Access Controls will be not less than provided for by. 
the Physical and Document Security Handbook. IRM I (16) 41. 

Retention and disposal: Retained until case resolved or reissued. 

System managcr(s) and address: Official prescribing policies and 
practices— Assistant Commissioner (ACTS). Officials maintaining 
the system—District Directors of Internal Revncue. (See IRS Ap¬ 
pendix A.) 

Notification procedure: This system of records may not be ac 
ccsscd for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 26.003 

System name: Collateral Files, ACTS: C—Treasury/IRS. 

System location: Districts Offices. (See IRS Appendix A.) 

Categories of individuals covered by the system: Taxpayers against 
whom tax assessments have been made and who have submitted 
collateral such as bonds, mortgages, escrow, etc,, to stay collec¬ 
tion. 

Categories of records in the system: Taxpayer name, address, tax¬ 
payer identification number, information about basis of assessment, 
including class of tax. period, dollar figure and collateral submitted. 

Authority for maintenance ol the system: 5 U.S.C. 301 and 26 
U.S.C 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions of the United States, to assist in the administration of tax 
law*s. Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses ice Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records. 

Rctrievability: By taxpayer name 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41. 


Retention and disposal: Dispose of collateral records two ye*r\ 
after case is closed Collateral is returned to taxpayer after collet 
lion or adjustment is effected. Collateral forfeited in event of 
default. 

System manager! s) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—District Directors of Internal Revenue (See IRS Ap 
pendix A). 

Notification procedure: This system of records may not be a. 
cessed for purposes of determing if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be a 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contains m 
vestigatory material compiled for law enforcement purposes who 
sources need not be reported. 

Systems exempted from certain provisions of the ad: System 

proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 26.023 

System name: Defunct Special Service Staff File being retained 
because of Congressional directive, ACTS: C-Treasury/IRS. 

System location: National Office. (See IRS Appendix A.) 

Categories of Individuals covered by the system: Individuals 
suspected of violating the Internal Revenue laws. 

Categories ot records in the system: Internal Revenue Scm 
Master File printouts, returns and field reports; information from 
other law enforcement government investigative agencies; Congres¬ 
sional Reports, and news media articles. 

Authority for maintenance of the system: U.S.C. 301 , 26 U.S ( 
7801 and 7802. 

Routine uses of records maintained in the system, including catc^ 
ries of users and the purposes of such uses: This file is no k»n^< 
being used by the Internal Revenue Service. The Special Sennit 
Staff was abolished August 13, 1973. Disclosure of information 
contained in this System of Records may be made to the Depart 
ment of Justice in connection with actual or potential litigation \c 
cess to the System is limited to Congressional Committees and in 
dividual* making Freedom of Information i requests pertaining t.- 
themselves. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retainin. 
and disputing of records in the sytem: 

Storage: Paper records maintained alphabetically by individiml 
and organization contained in vault at IRS National Office. 

Retrievabilitv: By alphabet 

Safeguards: Access controls are in conformance with provision 
of the physical and Document Security Handbook, IRM I (16) 41 
No IRS official has access to these records except for retrieval pur 
poses in connection with Congressional or Freedom of Information 
inquiries and litigation cases. 

Retention and disposal: Records arc being maintained solely f > 
Congressional Committees at their request. When the Congression ii 
Committees have completed their inquiries, the records will be 
destroyed except for those documents pertaining to pending tiug-* 
lion. Those records will be destroyed upon direction by the Cour 
having jurisdiction over the documents. 

System manager'.*) and address: Assistant Commissioner (ACTS 
National Office (Sec IRS Appendix A ) 

Notification procedure: Individuals seeking to determine if thv 
System of Records contains a record pertaining to themselves 
address inquiries to the Assistant Commisssioncr (ACTS) Nation - 
Office. (See IRS Appendix A for location.) 

Record access procedures: Individuals seeking access to an> 
System of Records may inquire in accordance with the instruction 
appearing at 31 CFR Part 1, Subparl C, Appendix B Inquire 
should be addressed to the Assistant Commissioner (ACTS). N. 
tional Office (See IRS Appendix A for location.) 

In addition, this System may contain some records provided b\ 
other agencies which are exempt from the Access and Content 
provisions of the Privacy Act os published in the Notices of the 
Systems of Records for those agencies. 

C ontesting record procedures: See Access above 
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Record source categories: News media articles, taxpayers' returns 
jnd records, informant and third party information, other Federal 
Agencies and examinations of related or other taxpayers. 

Systems exempted from certain provisions of the net: System ex¬ 
empted elsewhere in the Federal Register. 

Treasury/IRS 26.005 

System name: File of Persons Making Threats of Force or Forcible 
Assaults, ACTS:C—Trcasury/IRS 

System location: District Offices (See IRS Appendix A). 

Categories of individuals covered by the system: individuals who 
hnvc or may threaten or assault Collection activity personnel. 

Categories of records in the system: Names, addresses, taxpayer 
identification number (if known), physical description (if known) of 
irJividuals. 

Authority for maintenance of the system: 5 U.S.C- 301 and 26 
l S C 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
geodes to the extent provided by tow or regulation (including 26 
l' S.C. 6103 and 26 CFR 301.6103 w here applicable) and as necessa¬ 
ry to report apparent violations of tow to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
ions of the United States, to assist in the administration of tax 
Uws Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of law as authorized by 26 
U.S C 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records. 

Kctrioability: By name of individual. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41, 

Rrteotlon and disposal: Retained until Chief CoUection/Collection 
and Taxpayer Service Division determines that individual no longer 
presents a threat to Collection employees. 

Syiicm manageds) and address: Official prescribing policies and 
practices— Assistant Commissioner (ACTS). Officials maintaining 
the system—District Directors of Internal Revenue. (Sec IRS Ap¬ 
pendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

C o b tes t in g record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: System 
reposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 26.006 

System name: Form 2209, Courtesy Investigations. 

ACTS:C—Treasury/IRS. 

System location: District Offices (Sec IRS Appendix A). 

Categories of individuals covered by the system: Taxpayers on 
*hom a delinquent account or delinquency or other investigation is 
or was located in one IRS district office, but the individual is now 
l:vmg or has assets located in the jurisdiction of another IRS dis¬ 
trict office. 

t ategories of records in the system: Contains taxpayer name, cur¬ 
rent and former addresses, taxpayer identifying number, if known. 
Contain* the information, including class of tax. if applicable, or in¬ 
formation concerning the action desired to be taken, and chronolog¬ 
ical investigative history. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U S.C. 7801 and 7802. 


Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained m this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of tow to appropriate law enforce¬ 
ment agencies Routine disclosure jnay be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions of the United States, to assist in the administration of tax 
laws. Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Disclosure muy be made during judicial 
processes. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records. 

Retrielability: By taxpayer name. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Dispose 2 years after case closed 

System managed*) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—District Directors of Internal Revenue. (See IRS Ap¬ 
pendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 26,007 

System name: Form 2990—Miscellaneous Investigations, 

ACTS:C—Treasury/IRS. 

System location: District Offices (Sec IRS Appendix A). 

Categories ot individuals covered by the system: Taxpayers on 
whom an investigation has been initiated for purposes of securing 
information necessary for Federal Tax Administration purposes 

Categories of records in the system: Name and address of party 
that was contacted, taxpayer idcntifiction number, if known, 
chronological investigative history and/or information secured. The 
following types of investigations arc included in this system. Form 
SSA-7010 cases—Notice of Determination of FICA Wages—Issued 
when SSA obtains evidence that wages paid to claimant have not 
been recorded on his earnings record. Requests for data needed in 
proof of claim cases. Applications for discharge of property from 
tax lien. Service of tax court subpoenas. Complaints of employers 
failing to provide withholding statements Recovery of unassessahlc 
erroneous refunds Form SSA-1273 cases—Request for Preferential 
Investigation. This is a request for preferential treatment (over 
other SSA cases) on an earnings discrepancy case. Secure applica¬ 
tion for exemption from self-employment tax. Offers in Com¬ 
promise and related activities; i.c., follow up on defaulted install¬ 
ments. secure payment on collaterul agreements, etc. Maximize 
compliance with withholding requirements on aliens* earnings. 
Other miscellaneous uses. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U.S.C. 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for Id&al advice. Routine disclosure may be made to other 
agencies to the extent provided by tow or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of tow to appropriate law enforce- 
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men! agencies, Routine disclosure may be made to Slates, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions of the United States, to assist in the administration of tax 
laws. Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Information is on paper records. 

Retries ability: By taxpayer name. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Dispose two years after closing date. 

System managers) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—District Directors of Internal Revenue. (See IRS Ap¬ 
pendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determing if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 26.008 

Svstcm name: IRS AND TRF:ASURY EMPLOYEE DELINQUEN¬ 
CY. ACTS.C—Trcasury/IRS. 

System location: National Office. Regional Offices, District Of¬ 
fices and Service Centers. National Computer Center and Data 
Center. (Sec IRS Appendix A). 

Categories of Individuals covered by the system: IRS and Treasury 
employees who arc shown on the Master file as delinquent in meet¬ 
ing Federal tax requirements 

Categories of records in the system: Taxpayer name, social securi¬ 
ty number, address, fact of IRS or Treasury employment code. 
District location code. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 
U.S.C 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions id the United States, to assist in the administration of tax 
laws. Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made dunng judicial 
processes. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records. 

Retricvability: by taxpayer name 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: Dispose after 2 years. 

System manager**) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—Assistant Commissioner (ACTS). Regional Commis¬ 
sioners, District Directors of Internal Revenue and Service Center 
Directors. (See IRS Appendix A). 


Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: System 

proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 26.009 

System name: l Jen Files (Open and Closed 

ACTS :C-Treasury /IRS. 

System location: District Offices (Sec IRS Appendix A). 

Categories of individuals covered by the system: Taxpayers on 
whom Federal Tax Liens have been filed. 

Categories of records in the system: Taxpayer name, address, tax 
payer identification number, information about basis of assessment 
including class of tax, period, dollar amount Open and closed 
Federal tax liens including: Certificates of Discharge of Proper!» 
from Federal Tax Lien; Certificates of Subordination; Certificates 
of Non-Attachment; Exercise of Government’s Right of Rcdcmp 
lion of Seized Property; Releases of Government’s Right of Re¬ 
demption. 

Authority for maintenance of the system: 5 U.S.C. 301 and 2o 

U.S.C. 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: Routine disclosure of in 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potenti.i) 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as ncccxsa 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Div 
trict of Columbia, the Commonwealth of Puerto Rko. or posse \ 
sions of the United States, to assist in the administration of tax 
laws. Routine disclosure may be made to other parties as necessars 
in the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Paper Records. 

Retrievability: By taxpayer name. 

Safeguards: Access Control* will be not less than provided for by 
the Physical and Document Security Handbook. IRM 
1(16)41.Dispose four years after the account on which the lien 
arose has been satisfied or two years after the statutory period for 
collection has expired, as applicable. 

System manager**) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Official maintaining 
the system—District Directors of Internal Revenue. (Sec IRS Ap 
pendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves tna> 
address inquiries to District Director for each District whose 
records arc to be searched 

Record access procedures: This system contains copies of public 
records, the originals of which are filed in accordance with the laws 
of each Stale, the District of Columbia, the Commonwealth of 
Puerto Rico, or possessions of the United Slates. See Notification 
above. 

Contesting record procedures: Sec notification above. 

Record source categories: Taxpayers’ Federal Tax Returns 
Treasury/IRS 26.010 

System name: Lists of Prospective Bidders at Internal Revenue 
Sales of Seized Property—ACTSrC—Treasury/IRS 

System location: District Offices. (See IRS Appendix A). 
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Categoric* of indisidual* covered by Che system: Individuals who 
have requested that they be notified of internal Revenue sales of 

vci/ed property. 

{ ategorics of records in the system: Name and address and phone 
number (if provided) 

Authority for maintenance of the system: 5 U.S.C 501 and 26 

l\S.C 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in* 
formation contained in this system of records may he made to the 
Kparunenl of Justice in connection with actual or potential 

nminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
i; S.C 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions of the United States, to assist in the administration of tax 
laws Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records. File cabinets. 

ki trievability: By name of Prospective Bidder, 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Retention varies by District Office. 

System managers) and address: Official prescribing policies and 
practices —Assistant Commissioner (ACTS). Officials maintaining 
the system—District Directors of Internal Revenue determine if 
need for this system exists. (See IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1. 
Subpart C. Appendix B. Inquiries should be addressed to the Dis¬ 
trict Director of Internal Revenue Service servicing the area in 
which the individual resides. 

Record access procedure*: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire inaccordancc with instructions appearing at 31 
CFR Pan I, Subpart C. Appendix B Inquiries should be addressed 
tc the Director of Internal Revenue Service servicing the areas in 
which the individual resides. 

Contesting record procedures: Sec Access above. 

Record source categories: Supplied voluntarily by the subject 
prospective bidder. 

Treasury/IRS 26.011 

m Klein name: Litigation Case Files. ACTS: C—Treasury /IRS. 

System location: District Offices (See IRS Appendix A). 

C ategories of individuals covered by the system: Taxpayers on 
whom Federal tax assessments have been made but against whom 
litigation has been initiated or is being considered by the govern¬ 
ment or who have instituted suits against the government. 

Categories of records in the system: Taxpayer name, address, tax¬ 
payer identification number, information about basis of assessment, 
including class of tax. period, and dollar amount. This file includes: 
Suit to Reduce Tax Claim to Judgement; Suit for Failure to Honor 
a Levy; Suit to. Enforce Federal Tax Lien; Suit Against Transferee; 
Suit to Set Aside Fraudulent Transfer; Suit to Recover Erroneous 
Refund; other suits include those which the United States may in¬ 
tervene to assert a Federal Tax Lien; a proceeding to require open¬ 
ing of a safe deposit box. etc. The following suits against the 
United Slates are also included in this file: Quiet Title Suit; 
toreclosure of Mortgage or other Lien; Partition; Condemnation; 
Interpleader; Refund Suits Involving 100-Pcrccnt Penalty Assess¬ 
ments; Injunction Suits Under Freedom of Information Act. Also 
included in Litigation Files arc: Individuals against whom bankrupt- 
v > proceedings arc pending; decedent estates in probate with out- 
binding Federal tax labilities; individuals executing Assignments 
or the Benefit of Creditors; individuals in Receivership 
1 'roc ceding*; individuals conducting a bulk sale; summons referrals; 
Mibpocna files; advisory opinions; revenue officer reports; and 
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various other legal instruments and correspondence. Disclosure 
may be made during judicial processes. 

Authority for maintenance of the system: 5 U.S.C. 30! and 26 

U.S.C. 7801 and 7802 

Routine u*r* of records maintained in (he system, including catego¬ 
ries of users and the purpose* of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions of the United States, to assist in the administration of tax 
laws. Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. For additional routine uses sec Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records. 

Retries ability: By taxpayer name. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: Dispose 2 years after end of year or after 
case is closed, as applicable. 

System managed*) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—District Directors of Internal Revenue. (Sec IRS Ap¬ 
pendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining il the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/26.012 

System name: Offer in Compromise (OIQ File. ACTS: 

C—Trcasury/IRS. 

System location: District Offices. Service Center. Regional Of¬ 
fices. and National Office. (Sec IRS Appendix A). 

Categories of individuals covered by the system: Taxpayers who 
have submitted an offer to compromise a liability imposed by the 
Internal Revenue Code. 

Categories o! records in the system: Form 2515. used to control 
offer cases, contains space for entering taxpayer name, address, 
taxpuyer identification number, and all other pertinent information 
for identifying and assigning the OIC investigation The file con¬ 
tains all records, documents, reports and work papers relating to 
the assignment, investigation, review and adjudication of the offer. 
This includes such items as the original offer, results of property 
records checks, interviews with third parties and the taxpayer, col- 
latcnal income agreements, financial statements, lax return copies, 
and other information submitted by the taxpayer. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U.S.C. 7801 and 7802. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purnoses of such use*: Routine disclosure 4)1 in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses- 
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sion* of the United States, to assist in the administration of tax 
laws Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of taw as authorized by 26 
U.S.C. 7801 and 7802 Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA. 

Potides and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records, file cabinets 

Retries ability: By taxpayer name 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. 1RM 1(16)41. 

Retention and disposal: Retire to Federal Records Center three 
years after ease is closed. Dispose six years after case is closed. 

System managed*) and address: Official prescribing policies and 
practices (Assistant Commissioner (ACTS), Officials maintaining 
the system (Regional Commissioners. Service Center Directors and 
District Directors of Internal Revenue). (Sec IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in* 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. If an offer is accepted, an abstract 
and statement which identifies the taxpayer, the liability, the 
amount compromised and the basic circumstances of the ease is 
made available for public inspection in accordance with EO 10386 
and BO 10906 

Systems exempted from certain provisions of the act: This system 
of records is proposed to be exempted elsewhere in the Federal Re¬ 
gister 

Treasury/IRS 26.013 

System name: One Hundred Percent Penalty Cases. ACTS: 

C—Treasury/IRS. 

System location: District Offices. (Sec IRS Appendix A). 

Categories of individuals covered by the system: Individuals 
against whom Federal tax assessments have been made or arc being 
considered as a result of their being deemed responsible for pay¬ 
ment of unpaid corporation withholding taxes and social security 
contributions. 

Categories of records in the system: Taxpayer name, address, tax¬ 
payer identification number, information about hasis of assessment, 
including class of tax. period, dollar figures, waiver extending the 
period for asserting the 100-pcrccnt penalty (if any) and correspon¬ 
dence 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U.S.C 7801 and 7802 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions of the United Slates, to assist in the administration of tax 
laws. Routine disclosure may be made to other parlies as necessary 
in the administration and enforcement of law as authorized by 26 
U.S.C 7801 and 7802. Disclosure may be made during judicial 
processes For additional routine uses see Appendix A A. 

Policies and practices for staring, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records. 

Refrievability: By individual or corporation name. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. 1RM 1(16)41 

Retention and disposal: Dispose of 100-Percent Penalty File two 
years after case is closed Dispose of Form 2730. Waiver, four 


years after the account on which the statutory period for collection 
has been satisifed or two years after statutory period, as extended 
has expired, as applicable. 

System managerial and address: Official prescribing policies and 
practices (Assistant Commissioner (ACTS), Officials maintaining 
the system (District Directors of Interna) Revenue). (See IRS Ap¬ 
pendix A). 

Notification procedure: This system of records may not be ac 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: This system 
of records is proposed to be exempted elsewhere in the Federal Re¬ 
gister. 

Treasury/IRS 26.014 

System name: Record 21, Record of Seizure and Sale of Real Pro 
perty. Acts.C—Treasury/IRS. 

System location: District Offices (See IRS Appendix A). 

Categories of individuals covered by the system: Individual 
against whom tax assessments have been made and whose real pro 
perty was seized and sold to satisfy their tax liability. Also name 
and address of purchaser. 

Categories of records in the system: Taxpayer name, address, tax 
payer identification number, information about basis of assessment, 
including class of tax. period, dollar amounts, property description 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 
U.S.C. 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The contents of this 
System of Records evidences chain of title to real property and is a 
matter of public record. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix A A, 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records, file cabinets. 

Retries ability: By taxpayer name. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41 

Retention and disposal: Retained permanently 

System manager!*) and address: Official prescribing policies and 
practices (Assistant Commissioner (ACTS)). Officials maintaining 
the system (District Directors of Internal Revenue). (Sec IRS Ap 
pendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
address inquiries to District Director for each District whose 
records are to be searched 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may address inquiries to or appear in person at the office 
of District Director for each District whose records are to be 
searched 

Contesting record procedures: See Access above 

Record source categories: This System of Records evidences 
chain of title to real property amf is a matter of public record. (See 
Category of Record above). 

Treasury/IRS 26.015 

System name: Records being maintained at the request of Congres¬ 
sional Committees ACTS:C—'Treasury/IRS 

System location: National Office. Regional Offices. District Of¬ 
fices, Service Centers. (See IRS Appendix A). 

Categories of Individuals covered by the system: Individuals who 
have previously been the subject of Collection case assignment-* 
and/or individuals who have been identified as potential tax 
delinquents. Includes Former Sensitive Case Files an$J various 
return* compliance files which are normally not retained 
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Categories of records In the system: Names, addresses, taxpayer 
identification numbcrc class of tax. period, location of levy sources 
(if known), other financial data (if known), dotlor figures (if 
known), and correspondence (if any) 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 
U S.C- 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and'in connection with 
requests for legal advice. Routine disclosure may be made to other 
jgencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agcnces. Routine disclosure may be made to other parties as 
necessary in the administration and enforcement of law as 
.Authorised by 26 U.S.C. 7801 and 7802. Disclosure may be made 
during judicial processes. For additional routine uses sec Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records, file cabinets. 

KctricvabiHty: By taxpayer mime. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: Records will be destroyed when no longer 
required by Congressional Committees. 

System manager**) and address: Official prescribing policies and 
practices (Assistant Commissioner (ACTS)), Officials maintaining 
the system— Director. Collection Division; ARCs (ACTS); District 
Directors of Internal Revenue (Sec IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 

records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: This system 
of records is proposed for exemption elsewhere in the Federal Re¬ 
gister. 

Treasury/IRS 26.016 

System name: ACTS:C—TREASURY/IRS—Returns Compliance 
Programs (RCP). 

System location: District Offices and Service Centers (Sec IRS 

Appendix A). 

Categories of individuals covered by the system: Taxpayers who 
may be delinquent in filing or paying Federal taxes. 

Categories of records in the system: Records consist of name, ad¬ 
dress, taxpayer identification number (if known) and information 
concerning the potential tax liability. Returns Compliance Programs 
involve any type of Federal tax administered by the Collection 
Division and are conducted in accordance with Section 7601 of the 
Interna] Revenue Code. RCP programs can be initiated by the Na¬ 
tional Office. Regional Offices, or by individual districts. Disclo¬ 
sure may be made during judicial processes. 

Authority for maintenance of the system: 5 U.S.C- 301 and 26 
U.S.C. 780! and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and Che purpose* of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
ISC 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses- 
Mon* of the United States, to assist in the administration of lax 
law* Routine disclosure may be made to other parties as necessary 


in the administration and enforcement of law as authorised by 26 
U^S.C. 7801 and 7802 For additional routine uses sec Appendix 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: Paper Records, file cabinets. 

Retricvability: By taxpayer name 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. IRM 1 ( 16)41 
Dispose of iwo'ycarx after closure. 

System manage ns) and address: Official prescribing policies and 
practices (Assistant Commissioner) (ACTS). Officials maintaining 
the system District Directors of Internal Revenue and Service 
Center Directors. (See IRS Appendix A). 

Notification' procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedure*: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for taw enforcement purposes whose 
sources need not be reported 

Systems exempted from certain provision* of the act: This system 
of records is proposed for exemption elsewhere in the Federal Re¬ 
gister. 

. Treasury/IKS 26.017 

System name: Seized Property Record*. ACTS:C—Treasury/IRS 

System location: District Offices (See IRS Appendix A). 

Categories of individuals covered by the system: Taxpayers whose 
property has been seized for subsequent sale by IRS to satisfy tax 
liabilities. 

Categories of records in the system: Taxpayer name, address, tax¬ 
payer identification number, copy of Notice of Federal Tax Lien, 
information about basis of assessment, including class of tax. 
period, dollar amount, and Revenue Officer reports. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U.S.C 7801 and 7802 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such use*: Routine disclosure of in¬ 
formation contained tn this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions of the United States, to assist in the administration of tax 
laws. Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. For additional routine uses see Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records. 

Rctrievability: By taxpayer name 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41 

Retention and disposal: Dispose two yean after redemption 
period expires. 

S>stem manager) s> and address: Official prescribing policies and 
practices. Assistant Commissioner (ACTS), Officials maintaining 
the system. District Directore of internal Revenue (Sec IRS Ap¬ 
pendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes *of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above. 
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Record source categoric*: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: This system 
of records is proposed for exemption elsewhere in Federal Register, 

Treasury/IRS 26,01* 

System name: Tax Collection Waiver Form 900 Files. ACTS: 

C—Treasury/IRS. 

System location: District Offices. (Sec IRS Appendix A). 

Categories of individuals covered by the system? Taxpayers for 
whom tax assessments exist and for whom statutory collection 
period has been extended by waiver 

Categories of records in the system: Taxpayer name, uddress. tax- 
payer identification number, information about basis of assessment 
based on TDA. including class of tax. period, etc. 

Authoritv for maintenance of the system: 5 U S.C. 301 and 26 
U.S.C. 7801 and 7802- 

Ronline uves of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions of the United States, to assist in the administration of tax 
laws. Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of Luw as authorized by 26 
U.S.C. 7801 and 7802. For additional routine uses see Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: Paper Records, file cabinets. 

Retrievability: By taxpayer name. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. 1RM 1(16)41. 

Retention and disposal: Dispose of four years after account on 
which statutory period for collection has been extended is satisfied 
or two years after statutory period as extended has expired, as ap¬ 
plicable. 

System manage ml and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS), Officials maintaining 
the system. District Directors of Internal Revenue. (See IRS Ap¬ 
pendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported 

Systems exempted from certain provision* of the act: This system 
of records is proposed to be exempted elsewhere in the Federal Re¬ 
gister. 

Treasury/IRS 26.019 

System name: TDA (Taxpayer Delinquent Accounts), ACTS: 

C—Treasury /IRS. 

System location: District Offices. (See IRS Appendix A). 

Categories of individuals covered by the system: Taxpayers on 
whom I 7 cderal tax assessments have been made. 

Categories of records in the system: Taxpayer name, address, tax¬ 
payer identification number, information about basis of assessment, 
including class of tax. period, dollar amounts, chronological in¬ 
vestigative history, etc. this system includes Part Payment Files; 
l^argc Dollar Reports; No Activity Reports; TDA Register; Uncol¬ 
lectable Accounts Register; Uncollcctablc Accounts Register (over 

25.000); Advance Dated Remittance Check Files; Uncollcctablc 
Accounts Files. 


Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U.S.C. 780! and 7802. 

Routine uses of records maintained in the system, including catcg'> 
rics of users and the purpose* of such uses: Routine disclosure of in 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potcniul 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 
U.S.C. 6103 and 26 CFR 301 6103 w here applicable) and as ncces^ 
ry to report apparent violations of law to appropriate law enforce 
ment agencies. Routine disclosure may be made to States, the Di 
trict of Columbia, the Commonwealth of Puerto Rico, or posvc 
sionx of the United States, to assist in the administration of i*\ 
laws. Routine disclosure may be made to other parties as nccessaiy 
in the administration and enforcement of law as authorized by 2b 
U.S.C. 7801 and 7802 Disclosure may be made during judicial 
processes. For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records In the sylem: 

Storage: Information is on paper records. 

Retrievability: By taxpayer name. 

Safeguardx: Access Controls will be not less than provided for b. 
the Physical and Document Security Handbook. 1RM 1(16)41. 

Retention and disposal: Dispose two years after closing ease 

System managcris) and address: Official prescribing policies aru! 
practices, Assistant Commissioner (ACTS), Officials maintain: rt 
the system, District Directors of Internal Revenue, Service Centc. 
Directors. (Sec IRS Appendix A). 

Notification procedure: Ilus system of records may not be 
cessed for purposes if determining if the system contains a reco* i 
pertaining to a particular individual. 

Record access procedures: This system of records may not be a- 
cessed for purposes of inspection or for contest of content i»f 
records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contain v in 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: This systerr 
of records is proposed for exemptions elsewhere in Federal Re 
gistcr. 

Treasury/IRS 26.020 

Svstem name: TDl (Taxpayer Delinquency Investigation) Files. 

ACTS: C—Treasury/IRS. 

System location: District Offices and Service Centers. (See IRS 
Appendix A) 

Categories of individuals covered by the system: Taxpayers be 
lieved to be delinquent in filing Federal tax returns. 

Categories ol records in the system: Taxpayer name, address, ta* 
payer identification number, information from previously fried 
returns, information about the potential delinquent returnU). incluo 
ing class of tax. chronological investigative history. 

Authoritv for maintenance of the system: 5 U.S.C. 301 and 26 
U.S.C. 780*1 and 7802. 

Routine uses of records maintained In the system, Including caUgo 
rics of users and the purposes of such uses: Routine disclosure of in 
formation contained in this system of records may be made to tht 
Department of Justice in connection with actual or potentii 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to otbet 
agencies to the extent provided by law or regulation (including 26 
U.S.C, 6103 and 26 CFR 301.6103 where applicable) and as accessa¬ 
ry to report apparent violations of law to appropriate law enforce 
raent agencies. Routine disclosure may be made to States, the Dis¬ 
trict id Columbia, the Commonwealth of Puerto Rico, or posses 
sions of the United States, to assist in the administration of 
laws. Routine disclosure may be made to other parties as neccssar 
in the administration and enforcement of law as authorized by -6 
U.S.C. 7801 and 7802. Disclosure may be made during judical 
processes. For additional routine uses, see Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Information is on paper records 

Retrievability: by taxpayer name 
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Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook, IRM I(I6MI. 
Retention and disposal: Dispose two years after closing case. 
System managed*) and address: Official prescribing policies and 
practices. Assistant Commissioner (ACTS), Officials maintaining 
the system. District Directors of Internal Revenue. Service Center 
Directors. (See IRS Appendix A). 

Notification procedure: 'This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contain* in¬ 
vestigatory material compiled for law enforcement purpose* whose 
ourccs need not be reported. 

Systems exempted from certain provisions of the act: This system 
of records is proposed for exemption elsewhere in the Federal Re¬ 
gister. 

Treasury IRS 26.02! 

System name: Transferee Files, ACTS: C—Treasury/IRS. 

System location: District Offices. (See IRS Appendix A). 

C ategories of individuals covered by the system: Includes tax¬ 
payer* on whom tax assessments have been made but who have al¬ 
legedly transferred their assets in order to place them beyond the 
reach of the government. 

Categories of record* in the system: Taxpayer name, address, tax¬ 
payer identification number, information about basis of assessment, 
including class of tax. period, dollar amounts. Also the name, ad¬ 
dress. taxpayer identification number and related information about 

transferee. 

Authority for maintenance of the system: .5 U.S.C. 301 and 26 
U S.C 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions of the United States, to assist in the administration of tax 
law*. Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of law as authorized by 26 
U S.C. 7801 and 7802. For additional routine uses see Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
xnd disposing of records in the sylem: 

Storage: Paper Record. 

Kctrievability: By taxpayer name. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Dispose of two years after end of year or 
after case is closed, as applicable. 

System managed %) and address: Official prescribing policies and 
practices. Assistant Commissioner (ACTS). Officials maintaining 
the system. District Directors of Internal Revenue. (See IRS Ap¬ 
pendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 

records. 

t on testing record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 


Systems exempted from certain provisions of the act: This system 
of records is proposed for exemption elsewhere in the Federal Re¬ 
gister. 

Treasury/IRS 26.022 

System name: Delinquency Prevention Programs. 

ACTS. C—T reas ury/I R S. 

System location: District Offices. (See IRS Appendix A ) 

Categories of individuals covered by the system: Taxpayers having 
a history of Federal tax delinquency 

Categories of records in the system: Taxpayer name, taxpayer 
identification number, address, filing requirements, chronological 
investigative history. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U.S.C. 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may he made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Routine disclosure may be made to States, the Dis¬ 
trict of Columbia, the Commonwealth of Puerto Rico, or posses¬ 
sions of thd United States, to assist in the administration of lax 
laws Routine disclosure may be made to other parties as necessary 
in the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802, Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: Paper Records, file cabinet. 

Kctrievability: By taxpayer name. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Dispose two years after case is closed. 

System manager!*) and address: Official prescribing policies and 
practices—Assistant Commissioner (ACTS). Officials maintaining 
the system—District Directors of Internal Revenue. (See IRS Ap¬ 
pendix A.) 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of Che act: This system 
of records is proposed for exemption elsewhere in the Federal Re¬ 
gister. 

Treasury/IRS 30.001 

System name: Personal Data on Official Contracts, Tax Administra¬ 
tion Advisory Services Division—Treasury/IRS (Sec IRS Ap¬ 
pendix A). 

System location: National Office. 

Categories of individuals covered by the system: Selected officials 
and work contacts in: IRS. AID. State Department; and other 
Government agencies; the Inter-America Center of Tax Administra¬ 
tors, foreign governments; international organizations; and educa¬ 
tional institutions in the U.S. 

Categories of records in the system: Locator Card Files of official 
contacts (5); Liason Listing of official training program contacts; 
biannual international tax advisors listing; TAAS advisors and Na¬ 
tional Office staff listing; bio-data sketches on individuals (IRS and 
others). Maintained for quick reference in order to locate and con¬ 
tact an individual, and to keep record of personal information for 
use in connection with official business. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C. 
7801 and 7802 
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Routine ol recortU maintained in the system, including catego¬ 
ric* ol users and the purposes ol such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
request* for legal advice Disclosure may be made during judicial 
processes*. For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper 

Retries ability: By taxpayer name. 

Safeguards: Access limited to authorized persons. 

Retention and disposal: Indefinite 

System managerial and address: Director. Tax Administration Ad¬ 
visory Services Division. National Office (See IRS Appendix A). 
Notification procedure: See System Manager above. 

Record acres procedures: See System Manager above 
Contesting record procedures: See System Manager above - 
Record source categories: From the individual, from the organiza¬ 
tion with which he is associated, or from other knowledgeable ex¬ 
perts in the field of Tax Administration 

Treasury/IRS 30.002 

System name: Employee Administrative Files, Tax Administration, 
Advisory Services Division—Treasury/IRS 
System location: National Office. (Sec IRS Appendix A). 

Categories of individuals covered by the system: Employees of the 
TAAS Division, both current and former 

Categories of records in the system: Overseas Employee Work 
Folders (active and inactive). Headquarters Staff Employee Work 
Folders (active and inactive). Official Passport and Control Card 
File, ID Cards (AID). Maintained for reference and administrative 
processing purposes; for selection and nomination for overseas as¬ 
signments. 

Authority lor maintenance of the system: 5 U.S.C 301, 26 U.S.C. 
7801 and 7802. 

Routine uses of records maintained in ibe system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper. 

Ketrievability: By taxpayer name. 

Safeguards: Files arc kept in a locked file or locked room with 
limited access by division employees. 

Retention and disposal: Obsolete files air destroyed when further 
Assignments with the division are considered unlikely. Passports arc 
returned to State Department. ID's arc relumed to Agency for In¬ 
ternational Development 

System manager(s) and address: Director, lax Administration Ad 
visory Services Division, National Office (Sec IRS Appendix Ai 
Notification procedure: Sec system manager above. 

Record access procedures: Sec system manager above 
Contesting record procedures: See system manager above 
Record source categories: From the individual, and from standard 
Personnel and other governmental administrative forms relating to 
the individual. 

Treasury/IRS 30.003 

System name: Requests for Printed Tax Materials Including Lists. 
Administration—Trcasury/IRS. 

System location: National Office, Regional Offices. District Of¬ 
fices. Service Centers (See IRS Appendix A). 

Categories of individual* covered by the system: Files include 
those individuals and/or businesses that request various IRS printed 
materials such as Package X. TIRs, reproduction proofs, etc 

Categories of records In the system: Letter oi order blank sub¬ 
mitted by the individual and/or business and any related comcxpon 
dcncc. A cross reference index may also be developed to identify 
and control requests 


Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including calej <». 
ries of users and thr purposes of such uses: Routine disclosure of in 
formation contained in the system of records may be made to thr 
Department of Justice in connection with actual or potent J 
criminal prosecution or civil litigation, and in connection wnh 
requests for legal advice. Disclosure may be made during judki 
processes. For additional routine uses see Appendix AA. 

Policies and practices for staring, retrieving, accessing, retaining, 
and disposing of mrords In the sytem: Storage—magnetic tap. 
paper records or mailing plates. Rctricvabihty— alphabetically or 
numerically. Safeguards—not less than provided for by the Physical 
and Document Security Handbook. IRM 1(16)41. Retention anJ 
Disposal—names dropped as system is updaled. 

Syxtem managed*) and address: Chief. Publishing Scrvu 
Branch A FM P National Office, and Chief, Administration in Re 
gional Offices. District Offices and Service Centers (Sec IRS Ap 
pendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themed vc* 
inquire in accordance with instructions appearing at 31 CFR Pan l 
Subpart C, Appendix B. Inquiries should be addressed to he 
System Manager for each office whose records arc to be searched 
Record access procedures: Individuals seeking access to u. 
record contained in the system of records or seeking to contest it' 
content, may inquire in accordance with instructions appearing 
31 CFR Part I; Subpart C. Appendix B. Inquiries should be .id 
dressed to the System Manager for each office whose records u.* 
to be accessed or contested. 

Rccord source categories: The information is supplied by the in 
dividual and/or company making the request. The Service adds da?., 
pertaining to the fulfillment of the request. 

Treasury/IRS 30.004 

System name: Security Violations. Administration— Trcasury/IRS 
System location: Service Center*. (Sec IRS Appendix A). 
Categories of Individuals covered by the system: Violators of IRS 
Security Regulations 

Categories of records in the syslem: Name of violator, circuri. 
stances of violation (date, time, actions of violator, etc), supers?**, 
ry action taken. 

Authority for maintenance ol the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including categ. 
ries of users and the purposes of such uses: Routine disclosure of in 
formation contained in this system of records may be made to tlu 
Department of Justice in connection with actual or potent I 
criminal prosecution or civil litigation, and in connection wv 
requests for legal advice. Disclosure may be made during judiu 
processes. For additional routine uses sec Appendix AA. 

Policies ami practices for storing, retrieving, accessing. relalrtnii; 
and disposing of records in the sytem: Storage—file folder (notice 
of violation); 3x5 inch card file. Rctricvability—3 x 5 inch card 
file—name; lateral file cabinets, access by PPO staff only. Rc ten 
tioo and disposal—3 x 5 inch cord file—indefinite; file folder—* 
years. <>n*sitc location: 3x5 inch card file— indefinite; file 
folder—3 years (1 year in PSS Office. 2 ycurx in Records Holdm 
area). 

System managed*) and address: Chief. Facilities Managcmcri 
Branch. Service Centers. (Sec IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to thcmlervcs may 
inquire in accordance with instructions appearing at 31 CFR Part 
Subpart C. Appendix B Inquiries should be addressed to the Sr 
vice Center Director for each Service Center whose record* arc t 
be searched 

Record access procedures: Individuals seeking access to an-> 
record contained in the system of records or seeking to contest n 
content, mav inquire in accordance with instructions appearing u« 
31 CFR Part 1. Subpart C. Appendix B Inquiries should be u i 
dressed to the Service Center Director for each Service Ccntc. 
whose records arc to be accessed or contested. 

Record source categories: Contract Guard Force. 

Trcasury/IRS 30.005 

System name: Accident Investigation Files System Administn 
tion—Trcasury/IRS 


FEDERAL REGISTER VOL 40, MO. 164—TUfSDAY. AUGUST 26. 1975 










DEPARTMENT OF TREASURY 


System location: National Office, Regional Offices. (See IRS Ap¬ 
pendix A). 

Categories of individuals covered by the system: Individuals in¬ 
volved in accidents involving either property damage of over 

500.00 or any personal injury. 

Categories of records in the system: Information consisting of in¬ 
juries, damages, dollar estimate, causes and conditions of ac¬ 
cidents, interviews and statements pertaining to IRS employees and 
private individuals involved in accidents which result in over 

500.00 in property damage or personal injury to cither party 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may he made to the 
IX-partmcnt of Justice in connection with actual or potential 
. nmtrial prosecution or civil btigation. and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining. 
.*nd disposing of records in the sytem: Storage—National Of-_ 
fice— file folders. Regional Offices—card file, Rctricvabili- 
ty—indexed by name. Safeguards—records are kept in offices 
which arc locked or guarded during non-work hours. Retention and 
disposal— National Office—records arc stored in the Protective 
Programs Branch for a period of three years. They arc then trans¬ 
ferred to the Federal Records Center and destroyed seven years 
after case file year. 

System managedv» and address: National Office—Safety Manage¬ 
ment Officer. Protective Programs Branch. Region^ Offices (Sec 
IRS Appendix A) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C, Appendix B Inquiries should be addressed to the 
System Manager for each office whose records arc to be searched. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the System Manager for each office whose records are 
to be accessed or contested 

Record source categories: The information originates from the IRS 
Inspection Branch. 

Treasury/IRS 32.001 

System name: Travel Expense Record. Administra¬ 

tion — Treasury/IR S. 

System location: National Office. Regional Offices and District 
Offices. See IRS Appendix A for Locations. 

Categories of individuals covered by the system: All IRS em¬ 
ployees who have incurred travel or moving expenses in conjunc¬ 
tion with official business 

Categories of records In the system: Records consist of travel ad¬ 
vances. personal travel vouchers, household move vouchers. Forms 
W-2. schedule of disbursements, GAO decisions/rulmgs. Transpor¬ 
tation Requests. Overdue Notices. Certification of Deposits & 
Form 2221, (Schedule of Collections). Records are for the purpose 
of maintaining accurate financial accounting of travel and moving 
expenses of employees. 

Authority for maintenance of the system: GAO Policy and 
Procedures Manual for Guidance of Federal Agencies. Title 2. 
Chapter 2, Sections 5 & 6 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Storage-locked files 
Removability— indexed in alphabetical order or assigned numerical 
sequence. Safeguards— access is restricted to designated Fiscal 
Management employees, to individuals concerned on a nccd-to- 
know basis, and to administrative offices through the authority of 
the Travel Management Supervisor. As required. IRS Internal 
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Audit and Security has access to the files Retention and 
Disposal—retired after 3 years to Federal Records Center; disposed 
in accordance with Records Retention Handbook. 

System manager!*) and address: Chief. Fiscal Section. IRS Na¬ 
tional Office or Regional Office Sec IRS Appendix A for Loca¬ 
tions. 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1, 
Suhpart C. Appendix B. Inquiries should be addressed to the 
System Manager 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to content its 
content, may inquire in accordance with instructions appearing at 
31 CFR, Part 1. Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the System Manager 

Contesting record procedures: Sec Access above. 

Record source categories: Information supplied by employees and 
by GAO and GSA as required. 

Treasury/IRS 32.002. 

System name: Payroll/Personnel System. Administra¬ 

tion—Treasury AIRS. 

System location: IRS Data Center. National Office, Regional Of¬ 
fices. (See IRS Appendix A). 

Categoric* ol individuals covered by the system: Current and 
Former IRS F.mployccs. 

Categories of records in the system: Data storage and file records 
system for processing the IRS payroll and personnel actions, con¬ 
sisting of records of time and attendance, leave, tax withholding, 
bond purchase and issuance, emergency salaries, overtime and 
holiday pay, optional payroll deductions, and personnel statistics. 
Aside from payroll processing, recorded personnel data is available 
on a need to know basis to personnel offices in accordance with 
Civil Service Commission. Treasury and IRS regulations 

Authority for maintenance of the system: 5 U.S.C. 301, 6 USC. 
(Chapter J. Section 2), GAO Policy and Procedures manual for 
Guidance of Federal Agencies. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix A A. 

Policies and practice* lor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Storage—data files maintained 
on magnetic tape; folder records maintained in file cabinet* 
Retnevabilily—indexed by social security number or by name 
Safeguards—access controls arc not less than provided for by the 
Physical and Document Security Handbook, IRM 1(16)41 Reten¬ 
tion and disposal—retired after 3 years to the Federal Record* 
Center; disposed of after 56 years. 

System manager im and address: Personnel Data: Director, Person¬ 
nel Division, IRS National Office. Payroll Data: Fiscal Management 
Officer, IRS National Office. (Sec IRS Appendix A) 

Notification procedure: Individuals seeking information pertaining 
to these records may inquire in accordance with instructions ap¬ 
pearing at 31 CFR Port 1, Subpart C, Appendix B. Inquiries should 
be addressed to: Assistant Commissioner (Administration). IRS Na¬ 
tional Office- 

Record access procedures: Same as OOnotification" above, 

Record source categories: Information is compiled from the exist¬ 
ing master record*, i.c. employees’ official personnel folders. Infor¬ 
mation also provided by payroll coordinators and administrative of¬ 
ficers. 

Treasury /IRS 32.003 

System name: Schedule* of Collections and Schedules of Canceled 
Checks, Administration—Treasury/IRS. 

System location: National Office and Regional Offices See IRS 
Appendix A for Location*. 

Categories of individual* covered by the system: Employees of In¬ 
ternal Revenue Service. 

Categories of record* in the system:- Checks received from em¬ 
ployees in connection with jury duty and overpayments System 


FfOEftAl ftfGlSrtl VOi. 40. NO I64-TUCS0AY, AUGUST 76 . 1473 





37714 


DEPARTMENT OF TREASURY 


maintained to place all collection* under security control promptly 
upon receipt and to record amount of deposit to general ledger con* 
trol accounts. 

Authority for maintenance of the systrm: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during indicia! 
processes. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Storage—records maintained 
in locked file cabinet. Rctricvability—indexed by name. 
Safeguards—access controls arc not less than provided for by the 
Physical and Document Security Handbook, IRM 1(16)41. Reten¬ 
tion and disposal—records arc maintained until transferred to the 
Federal Records Center to be retained in accordance with the 
Records Retention Manual. 

System manager!*) and address: Chief. Fiscal Section. National 
Office or Regional Offices. See IRS Appendix A for Locations. 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR, Part 
I. Subpart C. Appendix B. Inquiries should be addressed to the 
System Manager for each office whose records arc to be searched. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR, Part 1, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the System Manager for each Office whose records arc 
to be accessed or contested. 

Contesting record procedures: See Access above. 

Record source categories: F.mployces, District Directors. Regional 
Commissioners. 

Treasury /IRS 32.004 

System name: Scholarship Program Cost Record. Administra¬ 
tion—Treasury/IRS. 

System location: Regional Offices (See IRS Appendix A). 

Categories of individuals covered by the system: Employees in the 
IRS Scholarship Program. 

Categories of records in the system: Actual and estimated expendi¬ 
ture per student for purposes of monitoring and controling costs. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Storage—in file cabinet. 
Retricvabiliiy—indexed by District (within District, individual 
recipients indexed by name). Safeguards—employees in the Budget 
and Reports Section have access to records. Retention and 
disposal—records maintained for 2 years and then disposed. 

System manager!*) and address: Chief, Budget and Reports Sec¬ 
tion, Fiscal Management Branch, IRS Regional Offices. (See IRS 
Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part l. 
Subpart C, Appendix B. Inquiries should be addressed to the 
System Manager for each office whose records are to be searched. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR. Part I. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the System Manager for each office whose records are 
to be accessed or contested. 

Contesting record procedures: Sec Access above. 

Record source categories: Information provided by employees 
concerned. 


Treasury/IRS 34.001 

System name: Economic Stabilization Program Closed Case 
Files—Trcasury/IRS. 

System location: National Office, Regional Offices, District Of¬ 
fices. (See IRS Appendix A). 

Categories of individual* covered by the system: Individuals acting 
as sole proprietorships or partnerships involved in any pursuit sub- 
jeet to the Economic Stabilization Program. 

Categoric* of records in the system: Case files for the period 1971 
through 1974 originating from the investigation of complaints alleg¬ 
ing violation of the Stabilization program or in granting or denying 
of exception/exemption requests. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego 
rics of avers and the purpose* of such use*: The Economic Stabiliz e 
tion Program terminated on June 30. 1974. Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests lor legal advice. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: Storage—stored in carton* in 
servicing Federal Records Centers. Rctncvability— indexed 
alphabetically by name. Safeguards—Federal Record Center securi- 
ty with access restricted to Internal Revenue Service employees 
Retention and Disposal—to be destroyed in the years 1976 through 
1979 (five years after the end of the case file year). 

System manager(s) and address: Chief, Disclosure Staff. National 
Office; Regional Offices and District Offices. (Sec IRS Appendix 
A). 

Notification procedure: Same as System Manager above. 

Record access procedures: Same as System Manager above. 

Contesting record procedures: Same as System Manager above 

Record source categoric*: Letters from the public, application 
from individuals, investigative reports, disclosure statements, deter 
mination letters, legal appeals and notifications of decisions 

Treasury/IRS 34.002 

System name: Economic Stabilization Program Special Correspon 
dencc Files—Treasury/IRS. 

Systrm location: National Office. 

Categories of individuals covered by the system: Congressmen. 

government officials and private individuals. 

Categoric* ol records in the system: Congressional, public offi¬ 
cials, and private individuals* correspondence pertaining to Sta¬ 
bilization activities for the period 1971 through 1974 which is not 
part of a case file. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: The Economic Stabiliza¬ 
tion Program terminated on June 30. 1974. Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Storage—stored in cartons in 
the Washington National Records Center. Retricvability— filed 
alphabetically by name. Safeguards—Federal Records Center 
security with access limited to Internal Revenue Service employees 
Retention and Disposal—the records are to be transferred to the 
National Archives in I97D as historical records. 

System manager! and address: Chief, Disclosure Staff. National 
Office. 

Notification procedure: Same as System Manager above. 

Record access procedures: Same as System Manager above. 

Contesting record procedures: Same as System Manager above. 

Record source categories: Queries for information, interpretation * 
and rulings originating cither from Congressmen, public officials or 
private individual*. 

Treasury/IRS 34.003 

System name: Employee Accountability for Personal Property and 
Miscellaneous Items—Trcasury/IRS. 
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System location: National Office. Regional Offices. District Of¬ 
fices. Service Centers, IRS Data Center and National Computer 
Center (See IRS Appendix A). 

Categoric* of individuals covered by the system: All Employees. 

Categories of records in the system: Receipts for Government pro¬ 
perty and miscellaneous items issued to employees. 

Authority for maintenance of the system: 5 USC 301 . 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: Routine disclosure of in- 
urination contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution of civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Storage—maintained in locked 
filing cabinets. Rctrievability—indexed alphabetically by name 
Safeguards— access controls will not be less than provided for by 
the Physical and Document Security Handbook. 1RM 1(16>41. Re¬ 
tention and Disposal—receipts arc destroyed upon return of proper¬ 
ty. 

System managers) and address: Chief. National Office Facilities 
Branch, National Office: Regional Offices. District Offices. Service 
( enters, IRS Data Center and National Computer Center. (See IRS 

Appendix A). 

Notification procedure: Same as System Manager above. 

Record access procedures: Same as System Manager above. 

Contesting record procedures: Same as System Manager above. 

Record source categories: Information is provided by individuals 
who receive property, such as credit cards, identification cards, 
pocket commissions. Government driver's licenses, keys, etc. 

Treasury/IRS 34.004 

System name: Executive Resources Information 

System—Treasury/IRS 

System location: National Office. 

Categories of individuals covered by the system: IRS Executives at 

GS-15 and above. 

Categories of records in the system: A time-share computer data 
base containing biographical data, current job status, and position 
availability of IRS Executives. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The system is used to 
ssist the Executive Resources Board to make selections for vacant 
executive positions. Routine disclosure of information contained in 
this system of records may be made to the Department of Justice in 
connection with actual or potential criminal prosecution or civil 
litigation, and in connection with requests for legal advice. Disclo¬ 
sure may be made during judicial processes. For additional routine 
uses see Appendix AA. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Storage—maintained on com¬ 
puter disk file. Rctrievability—indexed by name 

Safeguards— access controls will not be less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41. Re¬ 
tention and Disposed—records maintained until employee leaves 
IRS at which time that record is deleted from the file 

System managed*) and address: Executive Secretary. Executive 
Resources Board, National Office. 

Notification procedure: Same as System Manager above 

Record access procedures: Same as System Manager above. 

Contesting record procedures: Same as System Manager above. 

Record source categories: Information supplied by IRS Executive 
and taken from SF 50’s and SF 52's. 

Treasury/IRS 34.005 

System name: Parking Space Application and Assign¬ 
ment—T rcasury/IRS. 

System location: National Office. Regional Offices. District Of¬ 
fices. Service Centers. IRS Data Center and National Computer 
( enter. (Sec IRS Appendix A) 

< ategories of Individuals covered by the system: Internal Revenue 
Service employees who apply for assignment of carpool or reserved 
parking spaces. 
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Categories ol records in the system: Contains the name, grade, 
position title, organization, vehicle identification, arrival and depar¬ 
ture time, and service computation date of individual or principal 
carpool applicant. Contains name, place of employment, duly 
telephone, vehicle license number and service computation date of 
applicants, individuals or carpool members, for parking spaces. 

Authority (or maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Storage—maintained on an K- 
1/2 x 10 inch or other local form. Rctrievability—indexed by name 
of individual or principal carpool applicant. Safeguards—records 
are maintained in a file cabinet in a locked room. Retention and 
Disposal—Records are maintained for a period of not more than 
one year. Previous years’ records are destroyed after each parking 
review. 

System manageris) and address*: Chief. National Office Facilities 
Branch. National Office; Regional Offices, District Offices. Service 
Centers. IRS Data Center and National Computer Center. (See IRS 
Appendix A). 

Notification procedure: Same as System Manager above 

Record access procedures: Same as System Manager above. 

Contesting record procedures: Same as System Manager above. 

Record source categories: Individuals applying for parking spaces. 
Treasury IKS 34.006 

System name: Property Pass for Government Proper¬ 
ty—Treasury/IRS. 

System location: National Office, Regional Offices, District Of¬ 
fices, Service Centers. IRS Data Center and National Computer 
Center. (See IRS Appendix A). 

Categories of individuals covered by the system: All individuals 
removing property from IRS space. 

Categories of records In the system: Description of property and 
reason for removal. 

Authority for maintenance of the system: FPMR (41 CFR) 101- 
19.108 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: Storage—maintained on vari¬ 
ous sized forms. Rctrievability—indexed by name. 

Safeguards—access controls will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41. Reten¬ 
tion and Disposal—destroyed when property is returned. 

System manageris) and address: Chief. National Office Facilities 
Branch, National Office; Regional Office. District Offices, Service 
Centers, IRS Data Center and National Computer Center. (See IRS 
Appendix A). 

Notification procedure: Same as System Manager above. 

Record access procedures: Same as System Manager above. 

Contesting record procedures: Same as System Manager above 

Record source categories: Individual requesting a property pass 
Treasury/IRS 34.007 

System name: Record of Government Books of Transportation 
Requests—Treasury/IRS. 

System location: National Office. Regional Offices. IJistrict Of¬ 
fices, Service Centers. IRS Data Center, and National Computer 
Center (See IRS Appendix A). 

Categories of individuals covered by the system: IRS employees is¬ 
sued Transportation Requests 

Categories of records in the system: Form 4%, alphabetical card 
record by name of the serial numbers of Transportation Requests 
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issued to the employee; ami Form 4678, numerical list by serial 
number listing the name of the employee to whom issued. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix A A. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Storage—maintained in card 
file box or file cabinets. Retrievability—by name or serial number. 
Safeguards—access controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. Re¬ 
tention ami Disposal—retained and disposed in accordance with 
Records Disposition Handbook. IRM 1(15)59-301 (GRS-9). 

Svstem manager* m and address: Administrative Officers. National 
Office; Regional Offices. District Offices, Service Centers, IRS 
Data Center and National Computer Center. (See IRS Appendix A). 

Notification procedure: Same as System Manager above. 

Record access procedures: Same as System Manager above. 

Contesting record procedures: Same as System Manager above. 

Record source categories: Government Books of Transportation 
Requests and employees to whom Books were issued. 

Treasury/IRS 34.008 

System name: St. Louis District Office and Other Selected 
Economic Stabilization Program Closed Case 
Files—Treasury/IRS 

System location: St. Louis federal Records Center, 111 Win¬ 
nebago Street. St. Louis. Mo. 63118. 

Categories of individuals covered by the system: Individuals acting 
as sole proprietorships or partnerships involved in any pursuit sub¬ 
ject to the Economic Stabilization Program 

Categories of records in the system: Case files for the period 1971 
through 1974 originating from the investigation of complaints alleg¬ 
ing violation of the Stabilization program or in granting or denying 
of exccption/cxcmption requests. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The Economic Stabiliza¬ 
tion Program terminated on June 30, 1974. Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses, sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the syletn: Storage—stored in cartons in 
the St. Louis Federal Records Center. Retrievability—indexed 
alphabetically by name. Safeguards—Federal Records Center 
security with access limited to Interna) Revenue Service employees. 
Retention and Disposal—the records are to be transferred to the 
National Archives in 1979 as historical records. 

System managers) and address: Chief. Disclosure Staff. National 
Office. 

Notification procedure: Same as System Manager above. 

Record access procedures: Same as System Manager above. 

Contesting record procedures: Same as System Manager above. 

Record source categories: Letters from the public, applications 
from individuals, investigative reports, disclosure statements, deter¬ 
mination letters, legal appeals and notifications of decisions. 

Treasury/IRS 34.009 

System name: Accident Reporting Files System—Treasury/IRS. 

Svstem location: National Office. Regional Offices, District Of¬ 
fices, Service Centers, IRS Data Center. National Computer 
Center. (See IRS Appendix A). 

Categories of individuals covered by the system: Employees of the 
Interna) Revenue Service and non-Federal employees. 

Categories of records in the system: Information consists of condi¬ 
tions surrounding accident, injuries, and damages pertaining to In¬ 
ternal Revenue Service employees* accidents while on-duty and 
non-Federal employees who suffered an accident on IRS space or 
who were employed through a temporary manpower agency. 


Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained In the system, including calego^ 
ries of users and the purposes of such uses: Routine disclosure of in 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potcnti.il 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
procevscs. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: Storage—file folders, card 
file. Retrievability— indexed by name. Safeguards—records arc kept 
in offices which are locked or guarded during non-working hours 
Retention and disposal—records arc stored in the Protective Pro 
grams Branch for three years and are then transferred to the 
Federal Records Center. Records are destroyed seven years after 
ease file year. 

System managers) and address: For National Office— Safety 
Management Officer, Protective Programs Branch. Facilities 
Management Division, National Office. For Regional and Dtstmi 
Offices—Chief, Facilities Management Branch, appropriate Re 
gional or District office. (See IRS Appendix A). 

Notification procedure: Same as System Manager above. Name 
must be provided to ascertain whether or not the system has a 
record pertaining to the individual. 

Record access procedures: Individuals may go to Internal Revenue 
Service Regional Office to gain information on procedures for gain 
ing access to and contesting records of this system. The Regioii.il 
Protective Programs Officer is the official to be contacted 

Contesting record procedures: .Sec access above. 

Record source categories: Information originates from the em¬ 
ployee involved in the accident and his/her supervisor or the non 
federal employee involved and. sometimes, a witness or an ac¬ 
cident investigation. 

Treasury/IRS 34.010 

System name: Damage and Injury Claims File- 

System—Treasury/IR S . 

System location: National Office and Regional Offices (Sec IRS 
Appendix A). 

Categories of individuals covered by the system: Internal Revenue 
Service employees and private individuals acting as claimant*, 
against the Service. Private parties against which the Service has a 
claim. 

Categories of records In the system: Claims consisting of ioforma 
lion on dollar amounts of claims of property damage and personal 
injuries and estimated property damage related to the Federal 
Claims Collection Act, Federal Tort Claims Act. the Military Per 
sonneI and Civilian Employees Claims Act of 1964, and the Small 
Claims Act. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Storage—file folders and card 
Tile. Retrievability—indexed by name Safeguards—access to the 
records is restricted to official use of Internal Revenue Service cm 
ployccs. Records arc kept in offices which are locked or guarded 
during non-work hours Retention and disposal—records are kept 
for three years and then arc transferred to the Federal Record % 
Center where they are destroyed seven years after the case file 
date. 

System manager!*) and address: For National Office —Safety 
Management Officer, Protective Programs Branch. Facilities 
Management Division. For Regional Offices—Chief. Facilities 
Management Branch, appropriate Regional Office (See IRS Appen 
dix A). 

Notification procedure: Same as for National Office above. In¬ 
dividual must submit the name of the party or individual involved 
in the claim to determine whether or not the system contains a 
record pertaining to the party or individual. 
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Record access procedures: Individuals may go lo IRS Regional Of¬ 
fice to gain information for procedures for gaining access and con* 
letting records of this system. The Regional Protective Programs 
Officer is the official to be contacted. 

Contesting record procedures: Sec Access above 
Record source categories: Information originates from private in¬ 
dividuals. private parties. Internal Revenue Service employees, and 
Internal Revenue Service officials. 

Treasury IRS 34.011 

System name: Driver Licensing Piles System—Trcasury/IRS. 

System location: National Office, Regional Offices. District Of¬ 
fices. Service Centers. IRS Data Center. National Computer 
Center. (See IRS Appendix A). 

Categories of individuals covered by the system: Employees of the 
Internal Revenue Service. 

Categories of records in the system: Information consists of per¬ 
sonal information on driving records relating to motor vehicle 
records of IRS drivers. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
l*puiiment of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining. 
*ud disposing of records in the sytem: Storage—hie folders. 
Rctricvability— indexed by name Safeguards—records are kept in 
offices which are locked or guarded during non-work hours. Reten¬ 
tion and disposal—records arc actively maintained as long as 
license is in effect 

System managers) and address: Chief, Facilities Management in 
the appropriate office. (Sec IRS Appendix A). 

Notification procedure: Same as System Manager above. Name of 
person must be submitted. 

Record access procedures: Same as System Manager above. 
Contesting record procedures: Same as System Manager above. 

Record source categories: Information originates from IRS motor 

vehicle drivers. 

Treasury /IRS 34.012 

System name: Emergency Preparedness Cadre Assignments and 
Alerting Rosters Files System—Treasury/IRS. 

System location: National Office. Regional Offices, and Service 
Centers. (See IRS Appendix A). 

Categories of Individuals covered by the system: Key IRS. Treasu¬ 
ry and OEP personnel. 

Categories of records in the system: Cadre assignments—personal 
information on employees, i.e.. name, address, phone number, 
family data, security clearance, relocation assignment, etc. Alerting 
rosters— current listing of individuals by name and title stating their 
*ork and home address and phone numbers. 

Vulhority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
•ud disposing of records in the sytem: Storage—individual forms and 
correspondence kept in file folders Rctricvability — cadre assign¬ 
ments arc filed by relocation site and aliening rosters by title of 
livi Safeguards— records are kept in a secured office. Retention 
and disposal— records are kept as required by Records Disposition 
Handbook. 

System maoageris) and address: For National Office— Chief, Pro¬ 
tective Programs Branch. Facilities Management Division. For Re¬ 
gional Offices— Chief, Facilities Management Branch. Appropriate 
Region For Service Centers—Director, Appropriate Service 
<_ enter. Protective Programs Officer. (Sec IRS Appendix A). 
Notification procedure: Same as System Manager above 
Record access procedures: Same as System Manager above. 


Contesting record procedures: Same as System Manager above. 

Record source categories: Provided by individuals themselves. 

Treasury/IRS 34.013 

System name: Identification Media Files System for Em- 

' ployces— Trcasury/IRS. 

System location: National Office, Regional Offices, District Of¬ 
fices. Service Centers. IRS Data Center. National Computer 
Center. (.See IRS Appendix A). 

Categories of individual* covered by the system: IRS employees 
having one or more items of identification. 

Categories of records in the system: Records contain individual's 
name, home address. SSN. physical description, and other personal 
information and reports on loss, theft, or destruction of pocket 
commissions, enforcement badges and other forms of identification. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of usen and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Storage—correspondence file 
folders; 3x5 inch card files. Rctrievobility—Indexed separately by 
name and Identification Media serial number. Access con¬ 
trols — access to the records is restricted to official use of Intcrnid 
Revenue. The files arc stored in locked security containers in of¬ 
fices which are locked or guarded during non-work hours. Access 
controls will be not less than provided for by the Physical and 
Document Security Handbook. IRM 1(16)41. Retention and 
Disposal—the records arc destroyed 3 years after last entry turn-in. 

System managerts) and address: Security Program Manager. Pro¬ 
tective Programs Branch, Facilities Management Division. National 
Office. 

Notification procedure: Individual's name. SSN. address and type 
of ID media, plus the approximate date that hc/shc was issued 
and/or turned in the particular item of identification, would have to 
be furnished the Service office that issued the item for them to be 
able to ascertain whether or not their system contains a record 
about the individual. (See IRS Appendix A) 

Record access procedures: By writing or visiting applicable Ser¬ 
vice office 

Contesting record procedures: Sec Access above. 

Record source categories: Information was furnished by each in¬ 
dividual at the time they received the particular item of identifica¬ 
tion. 

Treasury/IRS 34.014 

System name: Motor Vehicle Registration and Entry Pass Files 
System— Treasury/IRS. 

System location: Service Centers (Sec IRS Appendix A). 

Categories of individuals covered by the system: Individuals requir¬ 
ing continued access to the facility and parking area violators 

Categories of records in fhr system: Name of employee, registered 
owner of vehicle, branch, telephone, description of car, license 
number, employee’s signature, name and expiration date of in¬ 
surance. parking violations, decal number 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the svstem. including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made dunng judicial 
processes. For additional routine uses sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Storage—file folders and card 
file. Rctricvability— indexed by name. Safeguards—records are kept 
in a secured container in a secured office. Retention and 
disposal—records arc kept until obsolete 

System managerial and address: Protective Programs Officer, ap¬ 
propriate Service Center (Sec IRS Appendix A). 

Notification procedure: Same as System Manager above. 

Record access procedures: Same as System Manager above. 


FfOfftAl REGISTER VOl. 40. MO 166 — TUESOAV, AUGUST 26 . I97S 





37718 


DEPARTMENT OF TREASURY 


Contesting record procedures: Same as System Manager above. 

Record source categories: Information is supplied by individual 
except for parking violations information which is supplied by the 
security guard personnel 

Treasury/IRS 54.015 

System name: Personnel Identification Files System for service cen¬ 
ters—Treasury/IRS. 

System location: Service centers. (Sec IRS Appendix A). 

Categories of individuals covered by the system: Federal and non- 
Fcdcral personnel working in or visiting a particular service center. 

Categories of records in the system: Records contain individual's 
name, home address. SSN and other such personal information. 
Visitor registers contain names and addresses of all visitors to the 
facility. Restricted area registers contain the names of all persons 
who visited the particular restricted area. Forms file contains the 
name of individuals who have lost or forgotten their badge. 

Authority for maintenance of the system: 5 USC 501 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytesn: Storage—5 x 8 inch card file; 
8x11 inch sheets. Rctricvability—indexed separately by name and 
serial number for cross reference purposes. Registers filed by date. 
Access controls—access to the records is restricted to official use 
of Internal Revenue Service. The files arc kept in offices which are 
locked or guarded during non-work hours. Retention and 
disposal—the records are destroyed 5 years after last entry turn-in. 

System managerist and address: Security Program Manager, Pro¬ 
tective Programs Branch. Facilities Management Division. National 
Office. 

Notification procedure: Individual's name. SSN and address, plus 
the inclusive datefs) that hc/shc visited or was assigned to a par¬ 
ticular service center, would have to be furnished to a center for 
them to be able to ascertain whether or not their system contains a 
record about the individual. (Sec IRS Appendix A). 

Record access procedures: By writing or visiting applicable service 
center. 

Contesting record procedures: See Access above. 

Record source categories: Information was furnished by each in¬ 
dividual at the time he/she made application for a permanent or 
temporary badge to enter a center. 

Treasury/IRS 54.016 

System name: Security clearance files system—Treasury/IRS. 

System location: National Office, Regional Offices, District Of¬ 
fices, Service Centers. (Sec IRS Appendix A). 

Categories ol Individuals covered by the system: Employees of the 
Internal Revenue Service requiring a security clearance, having 
their security clearance cancelled or transferred and individuals 
who have violated IRS security regulations 

Categories of records In the system: Records contain individual's 
name, employing office, date of security clearance, level of 
clearance, reason for clearance, and any changes in such clearance. 
Security violations records contain name of violator, circumstance 
of violation and supervisory action taken 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: To provide, information 
to agencies and individuals on a nced-to-know basis to determine 
the current status of an individual s security clearance. Routine en¬ 
closure of information contained in this system of records may V 
made to the Department of Justice in connection with actual or 
potential criminal prosecution or civil litigation, and in connection 
with requests for lcg.il advice. Disclosure may be made during judi¬ 
cial processes. For additional routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytera: Storage -correspondence file 
folders; 3x5 inch card file. Rctricvability—indexed by name. Ac¬ 
cess controls—stored in locked security container in offices which 
are locked or guarded during non-work hours. Access controls will 


be not less than provided for by the Physical and Document Sccun 
ty Handbook. IRM 1(16)41. Retention anJ 
disposal—correspondence files relating to administration and opera¬ 
tion of the Personnel Security Clearance Program arc dispose, 
after 2 years. Personnel Security Clearance Status files maintained 
in security unit to show the security clearance status of individu d\ 
in the form of lists or rosters are disposed when superceded or ob¬ 
solete. 

System manager^) and address: Security Program Manager. Pro 
tcctive Programs Branch. Facilities Management Division. Nation.)! 
Office. 

Notification procedure: Chief, Protective Programs Branch. Facih 
tics Management Division. National Office. Full name, to include 
previous names used, date of birth and current status should be 
provided with inquiry. 

Record access procedures: Same as System Manager above. 

Contesting record procedures: Same as System Manager above 

Record source categories: Information is provided by the cm 
ployec. his/her supervisor or employee’s personnel record. Securn. 
violation information is obtained from a variety of sources, such 
guard reports, security inspections, supervisor’s reports, Intern.)! 
Audit Reports, etc. 

Treasury /IRS 56.001 

System name: Appeals, Grievances and Complaints Records. Ad 
ministration—Treasury/IRS. 

System location: National. Regional and District Offices, POD ' 
The National Computer Center and The IRS Data Center. (See Ap 
pendix A.). 

Categories of individuals covered by the system: Applicants for 
Federal employment, current and former Federal employees, ager 
cies. and annuitants who appeal a determination made by an offi¬ 
cial of an agency or the Civil Service Commission to the Civil Sci 
vice Commission, a Board established to adjudicate appeals, or an 
agency. 

Categories of records in the system: This system of records cori 
tains information or documents relating to a decision or dctcrmin a- 
lion made by an agency or the Commission affecting an individu j 
T he records consist of the initial appeal or complaint, letters or 
notices to the individual, record of hearings when conducted 
materials placed into the record to support the decision or deter 
mination. affidavits or statements, testimonies of witnesses, in 
vestigative reports, instructions to an agency about action to be 
taken to comply with decisions, and related correspondence 
opinions and recommendations. 

Authority for maintenance of the system: Title 5, U.S.C., Section ^ 
1502. 3301, 3502. 4308. 5115, 5338. 5351, 5388. 7151, 7154. 7301. 
7512, 7701, 8547, Executive Order 9830. 10577. 10987. 11222. 
11478.11491. and P.L. 93-259. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: These records and infor 
rrution in the records may be used: (a) To respond to a request 
from a Member of Congress regarding the status of an appeal, com 
plaint or grievance, (b) To request information from a federal, state 
or local agency maintaining civil, criminal, or other relevant en¬ 
forcement or other pertinent information, such as licenses, if nccc‘ 
sary to obtain relevant information to an agency decision concern 
ing the hiring or retention of an employee, the issuance of a securt 
ty clearance, the letting of a contract, or the issuance of a license 
grant, or other benefit, (c) To provide information or disclose to a 
Federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the letting of a contract, or tv 
suancc of a license, grant, or other benefit by the requesting agen 
cy to the extent that the information is relevant and necessary to 
the requesting agency's decision on that matter, (d) Routine disci*> 
sure of information contained in this system of records may be 
made to the Department of Justice in connection with actual or 
potential criminal prosecution or civil litigation and in connection 
with requests for legal advice. Disclosure may be made during judi 
cial processes, (c) Routine disclosure may be made to other agen 
cies to the extent provided by law or regulation and as necessary to 
report apparent violations of law to appropriate law enforcement 
agencies. (0 These records may also be used to refer, where there 
is an indication of a violation or potential violation of law. wbethe 
civil, criminal or regulatory in nature, to any other appropriate 
agency, whether federal, state, or local, charged with the responNr 
bdity of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, rule, regulation or order is- 
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Mied pursuant thereto, (g) These records may also be disclosed to 
the Civil Service Commission for the purpose of property ad¬ 
ministering Federal Personnel Systems in accordance with applica¬ 
ble laws. Executive Orders and regulations, (h) For additional uses 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: These records arc maintained on card files, flat paper, 
lists, forms, folders, binder, microfilm and microfiche, punch card. 

and tape. 

kr trio ability : These records arc indexed by the names of the in¬ 
dividuals on whom they arc maintained. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook, 1RM 1(16)41. This 
is also in conformance with existing CSC regulations. 

Krtrillion and disposal: All records arc disposed of in con¬ 
formance with established retention schedules. IRM 1(15)59-301. 
General Records Schedule. 

System manager!*) and address: Director, Personnel Division, Na¬ 
tional Office. (Sec IRS Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C, Appendix B. Inquiries should be addressed to: District 
Director for each District whose records arc to be searched; Ser¬ 
vice Center Director for each Service Center whose records are to 
be searched. Regional Commissioner for each Regional Office 
whose records arc to be searched; Director, Personnel Division. 
National Office; Assistant Commissioner (Admin.), National Of¬ 
fice; Regional Counsel for each region whose records arc to be 
%carched; Director. Disclosure Division for records in the National 
Office of Chief Counsel; or other appropriate official. (See IRS Ap¬ 
pendix A for IxKations). Individuals should provide their name, 
date of birth, agency in which employed, and the approximate date, 
and the kind of action taken by the agency when making inquiries 
about records. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part 1. Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the appropriate official listed above. Individuals should 
provide their name, date of birth. POD, approximate date, and the 
kind of action taken by the agency when requesting access to, or 
contest of. records. 

Contesting record procedures: Sec Access. 

Record source categories: (a) Individual to whom the record per¬ 
tains. (b) Agency and/or Commission officials, (c) Affidavits or 
statements from employee, (d) Testimonies of witnesses (c) Offi¬ 
cial document relating to the appeal, grievance, or complaints (f) 
Correspondence from specific organisation or persons. 

Treasury/IRS 36.002 

System name: Employee Activity Records, Administra¬ 
tion— Treasury /IRS. 

System location: National. Regional, and District Offices. POD’s. 
The National Computer Center, and The IRS Data Center (See Ap¬ 
pendix A.). 

< ategorics of individuals covered by the system: Current and 
former employees of the Internal Revenue Service. 

Categories of records in the system: This system contains records 
rnd information relating to voluntary employee activities and func¬ 
tions which arc not directly related to the mission of the IRS or any 
of its functional components. These records will contain the names 
of participants and such other information only to the extent that it 
is necessary for the operation of the activity. 

Authority for maintenance of the system: Title 5, U.S.C., Section 

302 . 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 

And disposing of records in the sytem: 
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Storage: These records are maintained on fill paper, card files, 
lists, and in folders, and binders. 

Retrievability: These records arc indexed by the name of the in¬ 
dividuals on whom they are maintained. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security' Handbook. IRM 1(16)41. This 
is in conformance with existing CSC regulations 

Retention and disposal: indefinite. 

System manager! s> and address: Supervisor of the organizational 
segment participating in the activity. 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C, Appendix B Inquiries should be addressed to the 
system manager or the individual designated to maintain the record. 
Inquiring individuals need only provide their name. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the system manager or the individual designated to main¬ 
tain the record Inquiring individuals need only provide their name. 

Contesting record procedures: Sec Access. 

Record source categories: Information is derived only from the in¬ 
dividual to whom the record pertains 

Treasury IRS 36.003 

System name: General Personnel Records (Official Personnel Folder 
and records related thereto). Administration—Treasury/IRS. 

System location: National, Regional and District Offices. POD’*, 
the National Computer Center and the Data Center, (Sec Appendix 
A.). 

Categories of individuals covered by the system: Current IRS em¬ 
ployees and those formerly employed by the IRS (death, resigna¬ 
tion. retirement, and separation). 

Categories of records in the system: This system consists of a 
variety of records relating to personnel actions and determinations 
made about an individual while employed in the Federal service. 
These records contain information about an individual relating to 
birth date; Social Security Number; veteran preference; tenure; 
handicap; past and present salaries, grades, and position titles; 
letter of commendation, reprimand, charges, and decision on 
charges, notice of reduction-in-force; locator files; personnel ac¬ 
tions, including but not limited to, appointment, reassignment, 
demotion, detail, promotion, transfer, and separation; training; 
minority group designator; records relating to life insurance, health 
benefits, and designation of beneficiary; training; performance 
ratings, data documenting the reasons for personnel actions or deci¬ 
sions made about an individual, awards; and other information 
relating to the status of the individual. 

This system also consists of a variety of records containing infor¬ 
mation about an individual relating to position management actions; 
position classification actions; promotion records; evaluation 
records; clearance upon separation; suggestion files; financial and 
tax matters, incoming letters of complaint; employee and former 
employee locator information; jury duty records; participation in 
and implementation of special emphasis programs; Combined 
Federal Campaign records; Unemployment Compensation notices; 
outside employment statements; savings bond records; and cor¬ 
respondence files pertaining to any of the personnel information 
referred to in this notice 

Authority for maintenance of the system: Title 5, U.S.C. Section 
1302, 2951, 4118, 4308, 4506, and Executive Order 10561. Sep¬ 
tember 13, 1954. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information in these 
records is used or a record may be used: (a) To provide informa¬ 
tion to a prospective employer of an IRS employee or former IRS 
employee, (b) To provide data for the automated Central Personnel 
Data File (CPDF), (c) To provide data to update Federal Auto¬ 
mated Career Systems (FACS). Executive Inventory File, and 
security investigations index on new hires, advene actions, and ter¬ 
minations. (d) To provide information or disclose to a Federal agen¬ 
cy. in response to its request, in connection with the hinng or re¬ 
tention of an employee, the letting of a contract, or issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
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agancy's decision on the matter, (c) To request information from a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement or other pertinent information, such as licen¬ 
ses. If necessary, obtain relevant information or other perti^nt in¬ 
formation to an agency decision concerning the hiring or retention 
of an employee, the issuance of a security clearance, the letting of 
a contract, or the issuance of a license, grant, or other benefit. (0 
Routine disclosure of information contained in this system of 
records may be made to the Department of Justice in connection 
with actual or potential criminal prosecution or civil litigation, and 
in connection with requests for legal advice. Disclosure may be 
made during judicial processes, (g) Routine disclosure may be made 
to other agencies to the extent provided by law or regulation and as 
necessary to report apparent violations of law to appropriate law 
enforcement agencies. fh) Information in these records is used or a 
record may be used to refer, where there is an indication of a viola¬ 
tion or potential violation of law, whether civil, criminal, or regula¬ 
tory in nature, to any other appropriate agency, whether Federal, 
state, or local, charged with the responsibility of investigating or 
prosecuting such violation or charged with enforcing or implement¬ 
ing the statute, or rule, regulation, or order issued pursuant thereto 
(i) These records may also be disclosed to the Civil Service Com¬ 
mission for the purpose of properly administering Federal Person¬ 
nel Systems in accordance with applicable laws. Executive Orders, 
and regulations, (j) For additional uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records arc maintained on magnetic tape, discs, 
punched cards, flat paper, lists, card files, forms, folders, binders, 
microfilm and microfiche. 

Krtrievability: Records arc indexed by any combination of name, 
birth date. Social Security Number, or identification number 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41. This 
is also in conformance with existing CSC regulations. 

Retention and disposal: All records arc disposed of in con¬ 
formance with established retention schedules, IRM l(l5)-59-30l, 
General Records Schedule. 

System manager! v) and address: Director, Personnel Division. 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1, 
Subpart C, Appendix B. Inquiries should be addressed to: District 
Director for each District whose records arc to be searched; Ser¬ 
vice Center Director for each Service Center whose records are to 
be searched; Regional Commissioner for each Regional Office 
whose records arc to be searched; Director, Personnel Division, 
National Office; Assistant Commissioner (Admin.), National Of¬ 
fice; Regional Counsel for each region whose records are to be 
searched; Director. Disclosure Division for records in the National 
Office of Chief Counsel; or other appropriate official; (See Appen¬ 
dix A.). Inquiries should include name, date of birth, social security 
number and POD. 

Record access procedures: Individuals seeking access to any 
record contained m the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the appropriate official listed above. Former IRS em¬ 
ployees who wish to gain access to their records should direct such 
a request in writing, including their name, dale of birth, and Social 
Security Number, to: National Personnel Records Center. General 
Services Administration, 111 Winnebago St., St. Louis. Missouri 
63118. 

Contesting record procedures: Sec Access. 

Record source categories: Information in this system of records 
either comes from the individual to whom it applies or is derived 
from information he supplied, except information provided by 
agency officials. 

Treasury/IRS 36.004 

System name: Labor Management Relations Records. Administra¬ 
tion—Treasury/IRS. 

System location: National. Regional, and District Offices. POD*s, 
The National Computer Center, and The IRS Data Center (See Ap¬ 
pendix A.). 

Categories of individuals covered by the system: Employees of the 
IRS. current and former, who hold or have held bargaining unit 


positions pursuant to any negotiated LMR agreement covering such 
individuals and all IRS officials who have participated in the tmplc 
mentation of the terms of such agreements. 

Categories of records In the system: This system of records con 
tains information held as a result of bilateral agreements entered 
into between the IRS and the exclusive representatives of cm 
ployccs. These records include, but are not limited to, lists of bar 
gaining unit employees, lists of union stewards, records of time 
used by union stewards, records pertaining to dues withholding 
records of training pursuant to the agreement, lists of member* of 
EEO Committees. Labor Management Relations Committees, and 
Training Advisory Committees, records and minutes emanating 
from any of these committees, narrative recordation, conespon 
dcncc and records relating to the preparation for and negotiation of 
agreements, and all other records relating to a negotiated agreemen 
or emanating from any provision of a negotiated agreement 

Authority for maintenance of the system: Executive Order 11491 
as amended. 

Routine uses of records maintained in the system, including calego 
ries of users and the purposes of such uses: Hiese records and infor 
mat ion in the records may be used: (a) To respond to a reque^ 
from a member of Congress regarding anything relating to any of 
our negotiated agreements, (b) To respond to a court subpocn t 
and/or refer to a district court in connection with a civil suit, (c) To 
adjudicate any dispute arising from the interpretation of an cxisiuu 
agreement, (d) To resolve disputes before the proper authorities in 
the negotiation of an agreement, (e) To request information from a 
federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement or other pertinent infonnation. such as been 
ses, if necessary to obtain relevant information to an agency deci 
sion concerning the hiring or retention of an employee, the issuance 
of a security clearance, the letting of a contract, or the issuance of 
a license, grant, or other benefit. (0 To provide information or dri 
close to a Federal agency, in response to Us request, in connection 
with the hiring or retention of an employee, the letting of a con 
tract, or issuance of a license, grant, or other benefit by th< 
requesting agency to the extent that the information is relevant ami 
necessary to the requesting agency's decision on that matter. 

Routine disclosure of information contained in this system of 
records may be made to the Department of Justice in connection 
with actual or potential criminal prosecution or civil litigation ami 
in connection with requests for legal advice. Disclosure may be 
made during judicial processes. Routine disclosure may be made v 
other agencies to the extent provided by law or regulation and a 
necessary to report apparent violations of law to appropriate la* 
enforcement agencies. These records and information in the record* 
may also be used to refer, where there is an indication of a viola 
lion or potential violation of law. whether civil, criminal, or reguL 
tory in nature, to any other appropriate agency, whether federal 
state, or local, charged with the responsibility of investigating or 
prosecuting such violation or charged with enforcing or implemcn: 
ing the statute, rule, rcguhilidn, or order issued pursuant thereto 
These records may also be disclosed to the Civil Service Commr 
sion for the purpose of properly administering Federal Personnel 
Systems in accordance with applicable laws. Executive Orders, and 
regulations. For additional uses see Appendix AA 

Policies and practices tor storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: These records arc maintained on card files, flat paper 
forms, lists, folders, and binders. 

Retries ability: These records arc indexed by the names of the in¬ 
dividuals on whom they are maintained. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41. Th: 
is also in conformance with existing CSC regulations. 

Retention and disposal: indefinite. 

System manager!*) and address: Director, Personnel Division 
Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves mu> 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C, Appendix B. Inquiries should be addressed to (District 
Director for each District whose records arc to be searched' 
(Service Center Directors for each Service Center whose record* 
arc to be searched); (Regional Commissioners for each Regions 
Office whose records arc to be searched); (Director, Personnel 
Division. National Office); (Assistant Commissioner 
(Administration). National Office); or other appropriate official In 
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Authority for maintenance of the system: Title 5* U.S. Code See. 
\m. See. 1303. 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: Routine use includes the 
exchange of personnel records between the Civil Service Commis¬ 
sion and the IRS for personnel research purposes and the use of 
jK-rsonal identifier such as employee name to identify employees in¬ 
cluded in research studies that extend over a period of time 
longitudinal studies). No personnel decisions arc made in the use 
of these research records. Personal information in this system of 
records is used by the personnel research staff in the IRS or the 
Civil Service Commission Routine disclosure of information con¬ 
tained in this system of records may be made to the Department of 
justice in connection with actual or potential criminal prosecution 
or civil litigation, and in connection with requests for legal advice. 
Disclosure may be made during judicial processes. Routine disclo¬ 
sure may be made to other agencies to the extent provided by law 
oi regulation and as necessary to report apparent violations of law 
to appropriate law enforcement agencies 

Ibese records may also be disclosed to the Civil Service Com¬ 
mission for the purpose of properly administering Federal Person¬ 
nel Systems in accordance with applicable laws, executive Orders 
.md regulations These records may be also used: To refer, where 
there is an indication of a violation or potential violation of law. 
whether civil, criminal or regulatory in nature, to any other ap¬ 
propriate agency, whether Federal, state, or local charged with the 
responsibility of investigation or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion or order issued pursuant thereto For additional uses see Ap¬ 
pendix A A. 

Policies and practices for storing, retrieving, accessing, retaining. 
And disposing of records in the sytrin: 

Storage: Records may be maintained on magnetic tape, discs, 
punch cards, flat paper, lists, card files, forms, folders, microfilm 

md microfiche. 

Retries ability: Records arc maintained by project Personal infor¬ 
mation can be retrieved by name or personal identifier only for cer¬ 
ium research projects such as those that involve longitudinal stu¬ 
dies Confidential and/or protected information such as ratings and 
test materials will not be disclosed. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: Indefinite 

S>stnn manageriM and address: Director, Personnel Division. 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1. 
Subpart C. Appendix B. Inquiries should be addressed to: (District 
Director for each District whose records are to be searched); 
‘Service Center Director for each Service Center whose records are 
to be searched): (Regional Commissioner for each Regional Office 
*hose records are to be searched): (Director, Personnel Division. 
National Office); (Asxfstant Commissioner (Administration), Na¬ 
tional Office); or other appropriate official (See Appendix A.)- In¬ 
dividuals should provide their name, social security number. POD, 
approximate date and general nature of record involved. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
contcn«. may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C. Appendix B Inquiries should be ad¬ 
dressed to the appropriate official listed above Individuals should 
provide their name, social security number, POD approximate date 
and general nature of record involved 

i on testing record procedures: Sec Access. 

Record source categories: Individual Federal, state or local em¬ 
ployees or applicants, supervisors, assessment center assessors or 
data from agency or Commission personnel files and records 

Treasury/IRS 36.008 

System name: Recruiting. Fx.tminmg and Placement Records, Ad¬ 
ministration— Treasury/IRS. 

System location: National, Regional and District Offices, POD’s, 
Hie National Computer Center and The Data Center, (Sec Appen¬ 
dix A.). 

Categories of individuals covered by the system: Persons who have 
applied for IRS employment or arc employed in the IRS. 


Categories of records in the system: These records contain infor¬ 
mation relating to the education and training; employment history 
and earnings, appraisal of past performance; convictions offenses 
against the law; results of written tests; appraisal of potential; 
honurv awards or fellowships; military service; veteran preference, 
birthplace, birth date, social security number; and home address of 
persons who have applied for Federal employment or are employed 
in the Federal Service. Records may also contain information relat¬ 
ing to eligibility for or participation in special emphasis placement 
and recruiting program; placement follow-up. and employee tur¬ 
nover. Records may also be correspondence pertaining to any of 
the personnel information referred to in this notice. 

Authority for maintenance of the system: Title 5 U.S.C . Sections 
1302, 3109. 3301, 3302. 3304, 3306. 3307, 3309. 3313. 3317, 3318. 
3319, 3326. 3349, 4103. 5532. 5533, 5723. and Executive Orders 
10577 and 11103 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) Routine disclosure of 
information contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice Disclosure may be made during judicial 
processes. (2) Routine disclosure may be made to other agencies to 
the extent provided by law or regulation and as necessary to report 
apparent violations of law to appropriate law enforcement agencies. 
(3) These records may also be disclosed to the Civil Service Com¬ 
mission for the purpose of properly administering Federal Person¬ 
nel Systems in accordance with applicable laws. Executive Orders 
and regulations (4) Information in these records is used or a record 
may be used: (a) to refer applicants to officials of Federal govern¬ 
ment agencies for purposes of consideration for placement in posi¬ 
tions for which an applicant has applied and is qualified, (b) to 
refer applicants to state and local governments with permission of 
an applicant for the purpose of employment consideration, (c) to 
refer current IRS employees to Federal agencies for consideration 
for transfer, reassignment, and promotion, (d) to refer, where there 
is an indication of a violation or potential violation of law, whether 
civil, criminal or regulatory tn nature, to any other appropriate 
agency, whether federal, state, or local charged with the responsi¬ 
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, (c) to request infor¬ 
mation from a federal, state or local agency maintaining civil, 
criminal, or other relevant enforcement or other pertinent informa¬ 
tion. such as licenses, if necessary to obtain relevant information to 
an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant or other benefit. <f) To pro¬ 
vide information or disclose to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the letting of a contract, or issuance of a license, grant, or other 
benefit by the requesting agency to the extent that the information 
is relevant and necessary to the requesting agency's decision on 
that matter (5) For additional uses sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Records are maintained on magnetic tapes, punched 
cards, discs, card files, lists, flat paper, microfilm, microfiche, 
forms and folders. 

Retrievabilitv: Records are indexed by name, combination of 
birth date, special security account number, and an identification 
number that is applicable 

Safeguards: OOAcccss Controls will be not less than provided for 
by the Physical and Document Security Handbook. IRM 1(16)41." 
Tiiis is in conformance with existing CSC regulations. 

Retention and disposal: All records arc disposed of in con¬ 
formance with established retention schedules. IRM 1(15) 59-301, 
General Records Schedule 

System manager! s) and address: Director, Personnel Division. 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Port I. 
Subpart C. Appendix B. Inquiries should be addressed to: (District 
Director for each District whose records are to be searched); 
(Service Center Director for each Service Center whose records arc 
to be searched), (Regional Commissioner for each Regional Office 
whose records arc to be searched); (Director, Personnel Division. 
National Office); (Assistant Commissioner (Admin). National Of¬ 
fice); or other appropriate official. (See Appendix A.). Individuals 
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Categoric* oI individuals covered by the system: Current and 
former applicants for employment in the IRS. Current and former 
IRS employees. Individuals considered for access to classified in¬ 
formation or restricted areas and/or security determinations as con¬ 
tractors. employees of contractors, experts, instructors, and con¬ 
sultants to Federal programs. Individuals considered for assignment 
as representatives of the Federal Government in volunteer pro¬ 
grams. Individuals who arc neither applicants nor employees of the 
IRS, but are or were involved in Federal programs under a 
cooperative assignment or similar agreement Individuals who arc 
neither applicants nor employees of the IRS, but are or were in¬ 
volved in matters related to the Administration of the merit system. 

Categories of records in the system: These records contain in¬ 
vestigative information regarding an individual's character, con¬ 
duct. behavior, in the community where he or she lives, arrests and 
convictions for any violations against the luw; reports of interviews 
with former supervisors, co-workers, associates, educators, etc.; 
reports about the qualifications of an individual for a specific posi¬ 
tion; reports of inquiries with law enforcement agencies, former 
employers, educational institution attended; and other information 
developed from the above. 

Authority for maintenance of the system: Section 2, Civil Service 
Act of 188?—original authority, now codified in Title 5, U.S.C. 
Section 5.2. Civil Service Rule V. Section 130? and ?04, Title 5, 
U.S.C. Sections 8(b), 8(c) and 9(c). Executive Order 10450. Public 
Law 92-261 and Sections 713.216 and 713.220 of the Civil Service 
Regulations. Section 7701, Title 5, U.S.C Code (formerly Section 
14 of the Veterans Preference Act of 1944. as amended), and Ex¬ 
ecutive Order. Sections 1501-1508 and 7324-7327 of Title 5, U.S. 
Code (formerly Section 12(b) of the Hatch Act). Section 2165 of 
Title 42. U.S. Code (formerly the National Aeronautics and Space 
Act. P.L. 85-568). Section 2585 of Tide 22, U.S Code (formerly 
P.L. 87-287) Section 1434 of Title 22. U.S. Code (formerly P L 
80.402), In addition to the provisions cited above, there are various 
acts of Congress that contain implied authority for the Commission 
to investigate, such as laws prohibiting the purchase and sale of of¬ 
fice, holding of two offices, conspiracy and other prohibitory 
statutes. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The contents of these 
records and files may be disclosed and used as follows: (a) To 
designated officers and employees of other agencies and depart¬ 
ments of the Federal Government, and the District of Columbia 
Government, having an interest in the individual for employment 
purposes, including a security clearance or access determination, 
and a need to evaluate qualifications, suitability, and loyalty to the 
United States Government, (b) To designated officers and em¬ 
ployees of other agencies and departments of the Federal Govern¬ 
ment to avoid duplication when such agency or department con¬ 
ducts on investigation of the individual for the purpose of granting 
a security clearance, or for the purpose of making a determination 
of qualifications, suitability, loyalty to the United States Govern¬ 
ment, or access to classified information or restricted areas, (c) To 
designated officers and employees of other agencies and depart¬ 
ments of the Federal Government having the responsibility to grant 
security clearance, make a determination regarding access to clas¬ 
sified information or restricted areas, or to evaluate qualifications, 
suitability, or loyalty to the United States Government, in connec¬ 
tion with performance of a service to the Federal Government 
under a contract or other agreement, (d) To any agency of the 
Feder? 1 Government having oversight or review authority with re¬ 
gard to IRS activities, (c) To any source from which information is 
requested in the course of an investigation, to the extent necessary 
to identify the individual, inform the source of the nature and pur¬ 
pose of the investigation, (f) To a Federal agency, in response to its 
request, in connection with the letting of a contract, or the issuance 
of a license, grant, or other benefit by the requesting agency, to the 
extent that the information is relevant and necessary to the 
requesting agency's decision on matters. 

Routine disclosure of information contained in this system of 
records may also be made to the Department of Justice in connec¬ 
tion with actual or potential criminal prosecution or civil litigation, 
and in connection with requests for legal advice. Disclosure may be 
made during judicial processes. In the event of an indication of anv 
violation or potential violation of the law, whether civil, criminal, 
or regulatory in nature, and whether arising by statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the systems of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal. State. Local, or Foreign, 


charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto; such referral shall 
also include, and be deemed to authorize. (1) any and all ap 
propriate and necessary uses of such records in a court of law and 
before an administrative board or hearing, including referrals re¬ 
lated to probation and parole matters, and (2) such other inter-agen 
cy referrals as may be necessary to carry out the receiving agen 
cy's assigned law enforcement duties. These records may also be 
disclosed to the Civil Service Commission for the purpose of 
properly administering Federal Personnel Systems in accordance 
with applicable laws. Executive Orders and regulations. For addi 
tional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: These records arc maintained in card files, lists, flail 
paper, forms, folders, microfilm and microfiche, punch card, and 
tape. 

Retries ability: Records are indexed by name, alphabetically. 

Safeguards: Access Controls will be not less then provided for by 
the Physical and Document Security Handbook. IRM 1(16)41 Tbi* 
is also in conformance with existing CSC regulations 

Retention and disposal: All records arc disposed of in con 
forma nee with established retention schedules. IRM 1(15)59-301. 
General Records Schedule. 

System manager (si and address: Director. Personnel Division, N.i 
tional Office. (See IRS Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves mm 
inquire in accordance with instructions appearing at 31 CFR Pari 1 
Subpart C, Appendix B. Inquiries should be addressed to: District 
Director for each District whose records are to be searched; Ser 
vice Center Director for each Service Center whose records arc to 
be searched; Regional Commissioner for each Regional Office 
whose records are to be searched; Director, Personnel Division. 
National Office; Assistant Commissioner (Administration). National 
Office; or other appropriate official. (See IRS Appendix A for Lo 
cations). The request should include the full name and date and 
place of birth of the individual, and any available information re 
garding the type of record involved, and the category of individual 
under which the inquirer feels he or she fits. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking lo content its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part 1, Subpart C, Appendix B. Inquiries should be ad 
dressed to the appropriate official listed above. Portions of this 
system of records may not be accessed for purposes of inspection 
or for contest of content of records, in accordance with various ex 
emptionx authorized by the Privacy Act of 1974. 

Contesting record procedures: See Access above. 

Record source categories: Information contained in the system 
was obtained from the following categories of sources: Applications 
and other personnel and security forms furnished by the individual. 
Investigative material furnished by other federal agencies. Notices 
of personnel actions furnished by other Federal agencies; By per 
sonal investigation or written inquiry from sources such as; Em 
ployers. Schools. References, Neighbors, Associates. Police l>c 
partments. Courts. Credit Bureau. Medical Records. Probation Of 
ficials. Prison Officials; Newspaper, magazines, periodicals, nd 
other publications. Published hearings of Congressional Commit 
tecs. 

Systems exempted from certain provisions of the act: Portions of 

this system proposed to be exempted elsewhere in the Federal Re 
gister. 

Treasury/IRS 36.007 

System name: Personnel Research and Test Validation Records, Ad¬ 
ministration—Treasury/1R S. 

System location: National. Regional and District Offices. POD *. 
The National Computer Center and The IRS Data Center, (Sec Ap¬ 
pendix A.). 

Categories of Individuals covered by the system: IRS employee*, 
applicants for IRS employment. 

Categories of records in the system: These records include cduca 
tion and employment history, lest scores, responses to test items 
and questionnaires, interview and ruling* of supervisors regarding 
the individuals to whom the records pertain. 
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divkluab should provide their name, POD, the approximate date 
<Qd the general nature of the record when making inquiries about 
records (See Appendix A.), 

Record acet*vs procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
t] CFR. Part 1, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the appropriate official listed above. Individuals 
requesting information in this system of records should provide 
ihcir full name, date of birth, social security number, and the POD 
in which currently or formerly employed. 

Record source categories: (a) Individual to whom the record per- 
fams, (b) Agency officials, (c) Affidavits or statements from em¬ 
ployee. (d) Testimony of witnesses (e) Official documents relating 
to the negotiated agreement <f) Correspondence from specific or¬ 
ganizations or persons 

Treasury,'IRS 36.005 

System name: Medical Records. Administration—Treasury/IRS. 

System location: (h Applicants and current IRS employees: Na¬ 
tional. Regional and District Offices, POD’s. the National Com¬ 
puter Center and the Data Center (See Appendix A ). (2) Former 
IRS employees: National Personnel Records Center, III Win¬ 
nebago Street. St. Louis. Missouri 63118. Records may also be 
maintained in the National Regional and District Offices, PODS the 
National Computer Center and the Data Center (See Appendix A.). 

< ategories of individuals covered by the system: (1) Applicants for 
iRS employment. (2) Applicants rejected on medical grounds. (3) 
Applicants for disability retirement under the Civil Service Retire¬ 
ment Law. (4) IRS employees. (5) Former IRS employees. 

Categories of records in the system: fl) Applications for IRS em¬ 
ployment containing information relating to an individual's medical 
qualifications to hold a position in the IRS. (2) Applications re¬ 
jected on medical grounds Information relating to an applicant's 
rejection for a position because of medical reasons. (3) Disability 
retirement records. Information relating to an individual's capability 
• physical and mental) to satisfactorily perform the duties of the 
position he or she holds or held. (4) Health unit medical records 
ifederal civilian employees). Information relating to an employee's 
participation in an occupational health services program. (5) Qualifi¬ 
cation examinations (Federal employees). Information relates to 
pre-employment, or periodic re-qualification medical examinations 
to assure that the incumbent are qualified (physically and mentally) 
to satisfactorily perform the duties of the position (6) Fitncxs-for- 
duty examinations. Information relating to a medical examination to 
determine an individual's physical or mental condition with respect 
ro ability to satisfactorily perform the duties of the position held. 
(7 1 Alcohol/drug patient information records. Information relating 
to employee participation in the Federal Civilian Kmploycc Al¬ 
coholism and Drug Abuse Program. (8) Former IRS employees. 
Any of the categories of records enumerated above may be 
retained in a former IRS employee's Official Personnel Folder at 
the National Personnel Records Center. St. Louis, Missouri. (9) In¬ 
jury Compensation Records. Information relating to on-the-job inju¬ 
ries of employees and former employees. (10) Records relating to 
the Blood Donor Program. 

Authority for maintenance of the system: Medical Information 
relating to the Retirement. life Insurance and Health Benefits Pro¬ 
grams— 5 USC. Chapters 83, 87 and 89. Information relating to 
physical and mental qualifications for Federal employment—5 USC 
1301 Information relating to the Alcoholism and Drug Abuse Pro¬ 
grams— Public Laws 91-616 and 92*255 which arc amended in re¬ 
gard to confidentiality of patient records by Public Law 93*282 In¬ 
formation relating to the Occupational Health Program—Public 
l aw 79-658 (5 USC 7901) as further defined in OMB Circular A-72. 

Routine uses at records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information in these 
records may be provided to officials of other Federal agencies 
responsible for other Federal benefit programs administered by: (a) 
Office of Workmen Compensation Programs, (b) Retired Military 
Fay Centers, (c) Veterans Administration, (d) Social Security Ad¬ 
ministration. (c) Specific Private contractors engaged in providing 
benefits under Federal contracts, (f) Civil Service Commission. 
Routine Disclosure of information contained in this system of 
records may be made to the Department of Justice in connection 
*ith actual or potential criminal prosecution or civil litigation, and 
in connection with requests for legal advice. Disclosure may be 
made during judicial processes. Routine disclosure may be made to 


other agencies to the extent provided by law or regulation and as 
necessary to report apparent violations of law to appropriate luw 
enforcement agencies. 

Information in these records is used or a record may also be 
used: (a) to refer, where there is an indication of a violation or 
j^otcnlial violation of law, whether civil, criminal or regulatory in 
nature, to any other appropriate agency, whether federal, state, or 
local charged with the responsibilitjTof investigating or prosecuting 
such violation or charged with enforcing or implementing the 
statute, rule, regulation, or order issued pursuant thereto. 

(b) to request information from a federal, state or local agency 
maintaining civil, criminal, or other relevant enforcement or other 
pertinent information, such as license, if necessary to obtain rele¬ 
vant information to an agency decision concerning the hiring or re¬ 
tention of an employee, the issuance of a security clearance, the 
letting of a contract, or the issuance of a license, grant or other 
benefit. 

(c) to provide information or disclosure to a federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, the letting of a contract, or issuance of a license, 
grant, or other benefit by the requesting agency to the extent that 
the information is relevant and necessary to the requesting agency's 
decision on that matter. 

(d) For additional routine uses see Appendix A A 

Pollrie* and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the svtcm: 

Storage: Records arc maintained on magnetic tape, discs, flat 
paper, lists, forms, folders, card files, midtofilm and microfiche. 

Retrievabilily: Records arc indexed by name, social security 
number, date of birth, and/or claim number 

Safeguards: Access controls will be not less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41 

Retention and disposal: All records arc disposed of in con¬ 
formance with established retention schedules. IRM 105)59-301, 
General Records Schedule. 

System manager^) and address: Director, Personnel Division. Na¬ 
tional Office; Director. Administrative Services Division. National 
Office and Regional Counsels. (See IRS Appendix A for !>oc&- 
lions). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1. 
Subpart C, Appendix B Inquiries should be addressed to: District 
Director for each District whose records arc to be searched; Ser¬ 
vice Center Director for each Service Center whose records are to 
be searched; Regional Commissioner for each Regional Office 
whose records arc to be searched; Director, Personnel Division. 
National Office; Assistant Commissioner (Administration), National 
Office, Regional Counsel for each region whose records arc to be 
searched; Director, Disclosure Division for records in the National 
Office of Chief Counsel; or other appropriate official. (See IRS Ap¬ 
pendix A for Location). Former employees should direct inquiries 
to: The National Personnel Records Center. Ill Wmneba^o Street. 
St. Louis, Missouri 63118. Individuals requesting information about 
this system of records should provide their full name, dale of birth, 
sociui security number, name and address of office in which cur¬ 
rently or formerly employed in the Federal service, and annuity ac¬ 
count number, if any has been assigned 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part 1, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the appropriate official listed above 

C ontesting record procedures: See Access above. 

Record source categories: <l) The individual to whom the record 
pertains. (2) Private physicians. (3) Medical institutions. (4) Office 
of Workers’ Compensation Programs. (5) Military Retired Pay 
Systems Records. (6) Federal civilian retirement systems other than 
Civil Service Retirement System. (7) General Accounting Office 
pay. leave allowance cards. (8) CSC Retirement. Life Insurance 
and Health Benefits Records System. (9) CSC Personnel Manage¬ 
ment Records System. 

Treasury/IRS 36.006 

System name: Personnel Investigation Records, Administra¬ 
tion—Treasury/IRS 

System location: National. Regional and District Offices, POD's. 
The National Computer Center and the Data Center 
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should provide name, date of birth, social security number, identifi¬ 
cation number (if known), approximate date of record, and title of 
examination or announcement with which concerned. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, muy inquire in accordance with instructions appearing at 
31 CFR Part 1. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the appropriate official as listed above. This system of 
records may not be accessed for purposes of inspection or for con¬ 
test of content of Treasury Forms 4825 (Evaluation of Candidates 
for Initial Executive Placement) and Treasury Form 4245 (Report 
of Managerial Potential) prepared prior to September 27, 1975, 

Contesting record procedures: Sec Access. 

Record source categories: Information in this system of records 
either comes from the individual to whom it applies or is derived 
from information he or she supplied, except reports from medical 
personnel on physical qualification; results of examination which 
are made known to applicants and vouchers supplied by references 
the applicant lists. 

Systems exempted from certain provisions of the act: This system 
proposed to be exempted elsewhere in the Federal Register, 

Treasury IRS 36.009 

System name: Retirement. Life Insurance and Health Benefits 
Records System. Administration—Treasury/IRS 

System location: National. Regional and District Offices. POD's. 
the National Computer Center, and the IRS Data Center. (See Ap¬ 
pendix A.). For former employees: Records Division, Bureau of 
Retirement. Insurance and Occupational Health. U.S. Civil Service 
Commission, Boyers. Pennsylvani*. 

Categories of individuals covered by the system: (I) IRS employees 
who are covered by the Civil Service Retirement System. (2) IRS 
employees who have either declined or are covered by the Federal 
Employees* Group Life Insurance Program or the Federal Em¬ 
ployees Health Benefits Program. 

Categories of records In the system: (I) Documentation of Federal 
service creditable under the Civil Service Retirement System. (2) 
Documentation of coverage or declination of coverage under the 
Federal Employees* Group Life Insurance Program, and the 
Federal Employees Health Benefits Program. (3) Documentation of 
claim for refund or for annuity benefits under Civil Service Retire¬ 
ment System. (4) Documentation of claim for survivor annuity or 
death benefits under Civil Service Retirement System (5) Medical 
records supporting claims for disability retirement under the Civil 
Service Retirement System (6) Designations of beneficiary for 
benefits payable under the Civil Service Retirement System or the 
Federal Employees* Group Life Insurance Program. (7) All other 
information necessary to enable offices to recruit annuitants for 
short term assignments and to send them requested publications. 

Authority for maintenance of the system: Chapters 83. 87, and 89 
of Title 5. United States Code. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (1) Information in this 
system is used to determine eligibility for coverage and payment of 
benefits under the Civil Service Retirement System, the Federal 
Employees* Group life Insurance Program und the Federal Em¬ 
ployees Health Benefits Program (2) Information in this systems is 
used to determine the amount of benefit due under the Civil Ser¬ 
vice Retirement System, the Federal Employees* Group Life In¬ 
surant Program and the Federal Employees Health Benefits Pro¬ 
gram. (3) Information in this system is used to transfer to Office of 
Workers* Compensation Programs, Veterans Administration Pen¬ 
sion Benefits Program. Social Security Old Age. Survivor and Disa¬ 
bility Insurance and Medicare Programs, and Federal civilian em¬ 
ployee retirement systems other than the Civil Service Retirement 
System, when requested by that program or system or by the in¬ 
dividual covered by this system of records, for use in determining 
an individual*! claim for benefits under such system. (4) Informa¬ 
tion in this system is used to transfer information necessary to sup¬ 
port a claim for life insurance benefits under the Federal Em¬ 
ployees* Group Life Insurance Program to the Office of Federal 
Employees* Group Life Insurance. 4 East 24th Street. New York. 
N.Y. 10010. (5) Information in this system is used to transfer infor¬ 
mation necessary to support a claim for health insurance benefits 
under the Federal Employees Health Benefits Program to a health 
insurance carrier or plan participating in the program. (6) Routine 
disclosure of information contained in this system of records may 
be made to the Department of Justice in connection with actual or 


potential criminal prosecution or civil litigation and in connection 
with requests for legal advice. Disclosure may be made during judi¬ 
cial processes. (7) Routine disclosure may be made to other agen 
cics to the extent provided by law or regulation and as necessary to 
report apparent violations of law to appropriate law enforcement 
agencies. (8) Information in this system is used to refer, where 
there is an indication of a violation or potential violation of law . 
whether civil, criminal or regulatory in nature, to any other ip 
propriate agency, whether Federal. State or local charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion or order issued pursuant thereto. (9) Information in this system 
is used to request information from a Federal, state or local agency 
maintaining civil, criminal, or other relevant enforcement or other 
pertinent information, such as licenses, if necessary to obtain rele¬ 
vant information to an agency decision concerning the hiring or re¬ 
tention of an employee, the issuance of a license, grant or other 
benefit. (10) Information in this system is used to provide informs 
lion or disclose to a Federal agency, in response to its request in 
connection with the hiring or retention of an employee, the kiting 
of a contract, or issuance of a license, grant, or other benefit by 
the requesting agency to the extent that the information is relevant 
and necessary to the requesting agency’s decision on that mattei 
(ID These records may also be disclosed to the Civil Service Com 
mission for the purpose of properly administering Federal Person 
ncl Systems in accordance with applicable laws. Executive Orden 
and regulations. (12) For additional uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Records are maintained on magnetic tapes, punched 
cards, discs, forms, flat paper, card files, lists, folders, microfilm 
and microfiche. 

Retrirsability: Records are indexed by name, social sccuriu 
number, birth date, and by annuity or death claim number. 

Safeguards: Access Controls will be not less than provided for by 
the Physical and Document Security Handbook. 1RM 1(16)41 Tim 
is also in conformance with existing CSC regulations. 

Retention and disposal: All records arc disposed of in con 
formance with established retention schedules. IRM 1(15)59-301 
General Records Schedule. 

System managcr(s) and address: Director, Personnel Division, Na 
tional Office. Director, Administrative Services Division. Nation.il 
Office and Regional Counsels (See IRS Appendix A for Loca 
lions.). 

Notification procedure: ll) Individuals seeking to determine if the 
system of records contains a record pertaining to themsclvc* m.iv 
inquire in accordance with instructions appearing at 31 CFR. Pari 
1, Subpart C, Appendix B. Inquiries should be addressed to; Dis¬ 
trict Director for each District whose records arc to be searched 
Service Center Director for each Service Center whose records ire 
to be searched; Regional Commissioner (or each Regional Office 
whose records arc to be searched; Director. Personnel Division. 
National Office; Assistant Commissioner (Administration), Nation^ 
Office; Regional Counsel for each region whose records are to be 
searched; Director, Disclosure Division for records in the Nationd 
Office of Chief Counsel; or other appropriate official. (See IRS Ap 
pendix A for Locations.) (2) If the individual is retired from 
Federal service he should direct inquiries to: Director, Bureau of 
Retirement, Insurance, and Occupational Health, U.S. Civil Service 
Commission. 1900 H. Street, N.W . Washington. D C 20415. (3) If 
the individual is not retired, but has been separated from Federu. 
service, he should direct inquiries to: National Personnel RccorJ* 
Center. Ill Winnebago Street. St. Louis. Missouri 63118. 

Record accew procedures: Individuals seeking access to anv 
record contained in the system of records or seeking to contcsi us 
content, may inquire in accordance with instructions appearing it 
31 CFR Part 1. Subpart C. Appendix B. Inquiries should be ad 
dressed to the appropriate official listed above. 

Contesting record procedures: See Access. Individuals requesting 
information in this system of records should provide their full 
name, date of birth, social security number, claim number, u as¬ 
signed. and the POD in which currently or formerly employed 

Record source categories; The information in this system is ob¬ 
tained from the following sources: (1) The individual whoin the in* 
formation is about. (2) GAO Pay, Leave and Allowance Reconl^ 
System (3) CSC Personnel Management Records System (4) USA 
National Personnel Records Center. (5) CSC Medical Records 
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System (6) Federal civHian retirement systems other than Civil Ser¬ 
vice Retirement System. (7) Military retired pay system records. (8) 
Office of Workers* Compensation Programs (9) Veterans Adminis¬ 
tration Pension Benefits Programs. (10) Social Security Old Age. 
Survivor and Disability Insurance and Medicare Programs. 

Treasury/IKS 38.001 

>% vtrin name: General Training Records. Administra¬ 
tion— Tre avury / IR S 

System location: National Office. Regional Offices. District Of- 
fi.es. Service Centers (Sec Appendix A ). 

Categories of individuals covered by the system: IRS employees 
who have participated (students, instructors, program managers, 
etc i in training activities. Other Federal or nomGovcrnmcnt in¬ 
dividuals who have assisted (instructors, course developers, or in¬ 
terpreters) for training programs. 

Categories of records in the system: Variety of records containing 
information about an individual related to training; such as: course 
rosters, student registrations, nomination forms, course evalua¬ 
tions, instructor lists, individual development plans, counseling 
records, examination materials, payment records, and other recor¬ 
dations of training necessary for reporting and evaluative purposes. 

Vuthority for maintenance of the system: Chapter 41. Title 5 USC 
TO 11348; and FPM 410. 

Routine uses <4 records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system may be made available to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Siorage: Records may be maintained on computer tapes, index 
curds, forms, or flat paper. 

KririevabilUy: Computer records are indexed by social security 
account numbers; other records by name or course title 
Safeguards: Computer records available only to CSC and System 
Manager; other records restricted to employees directly involved 
with training function. 

Retention and disposal: All records are disposed of in accordance 
with established retention schedules 1(15)59-301. Genera! Records 

Schedule. 

System manager**) and address: Director, Training Division. Na¬ 
tional Office; Chief, Training Branches. Regional and District Of¬ 
fice v and Service Centers (See Appendix A ). 

Notification procedure: Individuals seeking to determine if the 
wstem of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR. Part 
l. Subpart C, Appendix B. Inquiries should be addressed to the 
System Manager for each office whose records are to be searched 
see System Manager. 

Record accre procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appeanng at 
* I* Subpurt C, Appendix B. Inquiries should be ad- 

arc wed to the System Manager for each Office w hose records arc 
u ' 1 - accessed or contested, see System Manager 
t ontesting record procedures: See Access. 

Record source categories: Information taken from participants' re¬ 
paration forms, and other input documents (e g , Form 5061, Re¬ 
puting Training and Obligating Funds; and Form 5092. Individual 
Training Record). 


Treasury/IRS 42.001 

$ stem name: Audit Administrative File—Treasury/IRS 

\>*tein location: Jurisdictional District Office where the in¬ 
dividual resides. (See IRS Appendix A.) 

1 J,c K<>rics of individuals covered by the systrm: Any taxpayer 
who is being considered for examination or is being examined for 
' determination purposes, i.c., income, estate and gift, excise or 
employment tax liability. 

* Jt riC°ries of records In the system: Records containing invcstiga- 
"O materials required in making a tax determination or other 
cation in the administration of tax law* and all other related 
lues directly related to the processing of the tax ease. This 


system also includes other management material related to a ease 
and used for tax administrative purposes including the appeals 
process. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U S C 
7602. 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice; to other agencies to the extent provided 
by law or regulation (including 26 U.S.C. 6103 and 26 CFR 301.6103 
where applicable) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies; to States, the District 
of Columbia, the Commonwealth of Puerto Rico, or possession* of 
the United States, to assist in the administration of tax laws; or to 
other parlies as necessary in the administration and enforcement of 
law as authorized by 26 U.S.C 780! and 7802. Disclosure may be 
made during judicial processes. For additional routine uses, sec Ap¬ 
pendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: paper documents. 

Ketrievability: by taxpayer's name and social security number 
and employer identification number. 

Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM I (16)41 
Retention and disposal: Indefinite period of retention. 

System manager(s) and address: Official prescribing policies and 
practices — Director, Audit Division, Officials maintaining the 
system—Director of jurisdictional District Office (Sec IRS Appen¬ 
dix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1. 
Subpart C. Appendix B. Inquiries should be addressed to the Dis¬ 
trict Director for each District whose records arc to be searched. 
This system may contain some records which arc exempt from the 
notification provisions of the Privacy Act. Requesters will not be 
advised of the existence of records exempt from the notification 
provisions. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance wjth instructions appeanng at 
31 CFR Part I, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the District Director for each District whose records are 
to be accessed or contested. This system may contain some records 
which arc exempt from the Access and Contest provisions of the 
Privacy Act Taxpayers seeking to adjust records which affect the 
determination of a tax assessment or the balance due. should utilize 
existing procedures for doing so. as substantive tax matters arc not 
subject to the amendment provisions of the Privacy Act. 

Contesting record procedures: See Access above. 

Record source categories: (1) taxpayer's return. (2) taxpayer's 
books and records. (3) Informants and third party information. (4) 
city, state governments. (5) other federal agencies (6) examinations 
of related taxpayers. (7) examinations of other taxpayers (8) tax¬ 
payer's representative. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register 

Treasury/IRS 42.002 

System name: Correspondence Files. Audit— Treasury /IRS 

System location: Regional and District Offices throughout the 
U.S (See IRS Appendix A). 

Categories of individuals covered by the system: (I) Taxpayers. 
Petitioners and general members of the public corresponding with 
IRS offices on audit matters. <2> Congressmen and other elected 
government officials corresponding with IRS offices on audit mat¬ 
ters. 

Categories of records in the system: Incoming letters, copies of re¬ 
ports and other materials necessary to respond to correspondent s 
inquiries or requests, and copies of responses 

Authority for maintenance at the system: 5 U.S.C. 301. 26 U S C 

7602. 7801 and 7802 


FtOfftAl tfGlSTiff VOl 40, NO. 166—TUfSOAY. AUGUST 26, t97S 





37726 


DEPARTMENT OF TREASURY 


Routine iims of records maintained in the system, including catego¬ 
ric* of user* and the purpose* ol such uses: (l) Routine disclosure of 
information contained tn the system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and tn connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. (2) Routine disclosure may be made to other agencies to 
the extent provided by law or regulation (including 26 U.S.C. 6103 
and 26 CFR 301-6103 where applicable) and as necessary to report 
apparent violations of taw to appropriate law enforcement agencies. 
For additional routine uses see Appendix AA. 

Storage: Records arc generally maintained in file folders. 

Retries ability: By taxpayer's or correspondent's name. 

Safeguards: Records are stored in lockable metal file cabinets or 
desks and located in secured rooms with access limited to 
authorized personnel. 

Retention and disposal: Retention and disposal. No uniform 
penod of time has been established on a National basis. Some Re¬ 
gional and District offices have established guidelines for retention 
for one to three years after which they are destroyed. Other* retain 
them indefinitely. 

System manager!*} and address: Regional Commissioners and/or 
District Directors. (See IRS Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part l. 
Subpart C, Appendix B. Inquiries should be addressed to the Dis¬ 
trict Director for each District whose records are to be searched. 

Record access procedures: Individuals seeking access to any 
record contained in the system of record* or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part l f Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the District Director for each District whose records are 
to be accessed or contested. 

Contesting record procedures: Sec Access above. 

Record source categories: Materials in the system arc provided 
by: (l) The taxpayer, practitioner or other person corresponding 
with IRS. (2) IRS reports containing information necessary for a 
response. 

Treasury /IRS 42.003 

System name: System for Controlling Returns in Inventory and 
Production Data (SCRIP)—Treasury/IRS, 

System location: This system is composed of files located as fol¬ 
lows: OOA" Register Microfilm: Each jurisdictional District Office 
(taxpayer's place of residence); each jurisdictional IRS Service 
Center (where taxpayer's tax return was filed); Examination 
Record Form 1247 (including temporary and interim processing files 
for management and control purposes): Each jurisdictional District 
(taxpayer's place of residence) Office; each junsdictional IRS Ser¬ 
vice Center. (Where taxpayer's tax return was filed). (See IRS Ap¬ 
pendix A). 

Categories of individuah covered by the system: Taxpayers whose 
tax returns are or have been under the jurisdiction of the Audit 
Division; Examining Officer. 

Categories of records in the system: Tax return information from 
the Master File, prior Audit history from the master file, tax return 
status -nd location changes; Audit closing information on examined 
and non-examined tax returns; Examining Officer name and related 
internal management information. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C., 
7602, 7801 and 7802. 

Routine uses of record* maintained In the system, including catego¬ 
ries of user* and the purposes of such use*: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advise. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Disclosure may be made during judicial processes. 
For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 


Storage: OOA" Register Microfilm. Microfilm Examine >n 
Record Forms 1247 (including temporary and interim proccv 1JS 
Hies for management and control purposes). Paper. 

Retries ability: OOA" Register Microfilm. By taxpayer's name Ex 
animation Forms 1247 (including temporary and interim processing 
files for management and control purposes). By taxpayer's name 
Safeguards: Access controls will not be less than provided fot > v 
the Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: OOA" Register Microfilm: 6 years or curl¬ 
er. Forms 1247 (including temporary and interim processing files 
for management and control purposes): 6 years or earlier. 

Svstem manager!*) and address: Official Prescribing Policies and 
Practice: Director, Audit Division National Office; Official m n 
taming the System: OOA" Register Microfilm: Each jurisdiction d 
District Director (taxpayer's place of residence); each jurisdict. ud 
IRS Service Center Director (where taxpayer's tax return w 
filed); Examination Record Forms 1247: (including temporary un<J 
interim processing files for management and control purpov- 
Each jurisdictional District Director (taxpayer's place of residen. 
each junsdictional IRS Service Center Director (where taxpayer * 
tax return was filed). (See IRS Appendix A ) 

Notification procedure: This system of records may not be »c- 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be jc 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contain- ui 
vestigatory material compiled for law enforcement purposes whose 
Sources need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere m the Federal Register 

Treasury/IRS 41005 

System name: Correspondence Files-Treasury /IRS 
System location: Director. Audit Division, National Office (See 
IRS Appendix A). 

Categories of individual* covered by the system: (1) Taxpayers vor- 
responding with the National Office Audit Division, either directly 
or through Congressmen or other elected governmental officials (2) 
Congressmen and other elected government officials correspond 
with IRS on Audit matters 

Categories of record* in the system: This system consists of in¬ 
coming letters. Field reports which are requested when neccsvr 
copies of responses and other materials incidental to the correspo n- 
dence. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.SA 
7602, 7801 and 7802. 

Routine uses of records maintained In the system. Including cat<v>- 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made lo ihc 
Department of Justice in connection with actual or potent! :! 
criminal prosecution or civil litigation and in connection with 
requests tor legal advice and as accessary to report apparent viola 
lions of law to appropriate law enforcement agencies. Dwdosurc 
may be made during judicial processes. For additional routine uses 
see Appendix AA. 

Polkks and practices for storing, retrieving, accessing, retain inr. 
and disposing of record* In the sytem: 

Storage: Paper records in folders, filed alphabetically and kept in 
filing cabinets. 

Ketrievability: By name of individual who initiated the corrcsro^ 
dence. Taxpayer correspondence is retrievable by taxpayers aai > 
General inquiries from congressmen or other elected official** 
retrievable by name of correspondent. 

Safeguards: Filing cabinet* are kept in rooms which arc locked 
except when occupied by authorized personnel. 

Retention and disposal: Retained 3 years and then destroyed 
System managers) and address: Official prescribing policies an 
practices—Director, Audit Division, National Office. (See IRS A ; 
peodix A). Official maintaining the system—Director. Audit Du 
sion. National Office. 

Notification procedure: Individuals seeking to determine if 
system of records contains a record pertaining to themselves tna> 
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inquire in accordance with instructions appearing at 31 CFR Part 1, 
Subpart Cd Appendix B. Inquiries should be addressed to: Director, 
Audit Division. National Office. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I# Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to: Director, Audit Division. National Office. 

Contesting record procedures: See Access above. 

Record source categories: Materials in the System arc provided 
by: (!) The individual to whom they pertain. (2) Field Offices which 
provide information pertaining to the taxpayers correspondence. (3) 

1 united information is sometimes provided by correspondents writ¬ 
ing m behalf of a taxpayer. 

Treasury/IRS 42.006 

Syriem name: Expropriation of Property by Cuban Govern¬ 
ment.— Trcasury/IRS. 

System location: Director. Audit Division, National Office (See 
IRS Appendix A). 

Categories of individuals covered by the system: Owners of pro¬ 
perty expropriated by the Cuban Government during the period 

1959*1964. 

Categories of records in the system: Names of owners and brief 
descriptions of property used to verify losses claimed for ex¬ 
propriation of property. 

Authority for maintenance of the svstrm: 5 U.S.C. 30L 26 U.S.C. 
7602. 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The contents of this 
System of Records arc available lo the public pursuant to the 
freedom of Information Act, 5 U.S.C. 552. For additional routine 
uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper materials stored in file folders. 

Retrievability: Indexed by name of individual owner. 

Safeguards: Records are maintained in open shelves in an office 
which is locked during non-office hours. 

Retention and disposal: No guidelines have been established, but 
records arc expected to be retained until they have served their 
purpose and then destroyed 

System manager!si and address: Official prescribing policies and 
practices— Director, Audit Division National Office. Official main¬ 
taining the system— Director, Audit Division, National Office. (See 
IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1, 
Suhpart C, Appendix B. Inquiries should be addressed lo Director. 
Audit Division. National Office. 

Record accesi procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
-1 CFR Part 1. Subpart C. Appendix B Inquiries should be ad¬ 
dressed to Director. Audit Division, National Office. 

( ontesting record procedures: See Access above. 

Record source categories: Gaccta Oficial de la Rcpublica dc Cuba 
(Official Gazette of the Republic of Cuba), a public information 
publication of the Cuban government in which various official ac¬ 
tions of the government arc recorded. 

Treasury /IRS 42.007 

System name: Experts in Economic Assistance Examina¬ 
tions— Treasury/IRS. 

System location: Director. Audit Division. National Office (Sec 
IRS Appendix A). 

< ategorics ol individuals covered by the system: Experts in 
selected industries identified for use as witnesses or advisors to 

economists. 

C ategories of records in the system: Qualifications of experts, 
agreement of employment and correspondence on individuals listed 
used to provide qualifications to authorized internal users, review 
terms of agreement and maintain control of assignments. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
7602. 7801 and 7802. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation and in connection with 
requests for legal advice. Disclosure may be made to other Federal 
agencies seeking to identify experts in selected industries to seek 
their counsel. Disclosure may be made during judicial processes. 
For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper materials stored in file folders. 

Retrievability: Indexed by name under industry heading 

Safeguards: Records are maintained in filing cabinets in offices 
which arc locked except when occupied by authorized users. 

Retention and disposal: Records are maintained until final deter¬ 
mination of the case or work on the industry and then destroyed. 

System managers) and address: Official prescribing policies and 
practices—Chief, Audit Division. National Office Officials main¬ 
taining the system—Director, Audit Division. National Office. (See 
IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1, 
Subpart C. Appendix B. Inquiries should be addressed to Director. 
Audit Division, National Office. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking lo contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part 1, .Subpart C, Appendix B Inquiries should be ad¬ 
dressed to Director, Audit Division, National Office. 

Contesting record procedures: See Access above. 

Record source categories: Individuals on whom the record is 
maintained, published lists of experts and internal working docu¬ 
ments. 

Treasury/IRS 42.008 

System name: Audit Information Management System 
(AIM S)—Trcasury/IR S. 

System location: To be piloted in the Atlanta Service Center and 
the five Districts served by that center. The five Districts arc At¬ 
lanta, Columbia, Jacksonville, Birmingham and Jackson. After the 
pilot has proven successful, nationwide implementation will be con¬ 
sidered during July 1 and October I. 1976 (See IRS Appendix A). 

Categories of individuals covered by the system: Taxpayers whose 
tax returns are under the jurisdiction of the Audit Division; Ex¬ 
amining Officer. 

Categories of records in the system: Tax return information from 
the Master File, Tax return status and location changes. Audit 
Closing information on examined and non-examincd lax returns, 
examining officer** name including related interna) management in¬ 
formation. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
7602. 7801 and 7802 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with requests for legal advice. 
Routine disclosure may be made lo other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 
Disclosure may be made during judicial processes. For additional 
routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accVssing, retaining, 
and disposing of records in the sytem: 

Storage: Computer; Microfilm; Paper. 

Retrievability: Social Security number, taxpayer's name, examin¬ 
ing officer's name 

Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41, 

Retention and disposal: Computer: Agreed cases arc eliminated 
from data base 90 days after case is closed from Audit; unagreed 
cases are eliminated from data base after tax liability is agreed to. 
00A" Register Microfilm: 6 years or earlier Examination Record 
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Forms 1247 (including temporary and interim processing files foe 
management and control purposes): 6 yean or earlier. 

System manager**) and address: Official prescribing policies and 
practices— Director. Audit Division. National Office. Officials 
maintaining the system—Each jurisdictional (taxpayer's place of re¬ 
sidence) District Director; Each jurisdictional (the Service Center 
where taxpayer’s tax return was filed) IRS Service Center. (See 
IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory materials compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: System is 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 42.009 

System name: Strike Force—Treasury/IRS. 

System location: Jurisdictional District Office where taxpayer 
resides. (Sec IRS Appendix A). 

Categories of Individuals covered by the system: Files on subject 
under examination, potential subjects and related taxpayers. 

Categories of records In the system: Audit records of current and 
prior examinations of individuals suspected of being involved in il¬ 
legal activity such as organized crime, information from other 
sources and agencies and other investigative material. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
7602. 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice; to other agencies to the extent provided 
by law or regulation (including 26 U.S.C. 6103 and 26 CFR 301.6103 
where applicable) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies; to States, the District 
of Columbia, the Commonwealth of Puerto Rico, or possessions of 
the United States, to assist in the administration of tax laws; or to 
other parties as necessary in the administration and enforcement of 
law as authorized by 26 U.S.C. 7602, 7801 and 7802. Disclosure 
may be made during judicial processes. For additional routine uses 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: paper documents. 

Retrievability: by taxpayer's name and social security numbers. 

Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: Indefinite period of retention. 

System manager**) and address: Official prescribing policies and 
practices— Director, Audit Division. Officials maintaining the 
system -District Directors. (See IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records is exempt under 
the Privacy Act and may not be acccs<fcd for purposes of inspec¬ 
tion or for contest of content of records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 42.010 

System name: Enrollment and Practice Files—Treasury/IRS 

System location: Director. Audit Division, National Office, Dis¬ 
trict Director in each IRS District Office. (Sec IRS Appendix A). 


Categories of individuals covered by the system: (1) Practitioner! 
authorized to practice before the IRS under Treasury Department 
Circular No. 230. (2) Applicants for enrollment to practice before 
the IRS. (3) Applicants to take the written examination preparatory 
for enrollment to practice before the IRS. (4) Enrolled agen;-, 
whose authorizations to practice before the IRS have terminate 1 
(disbarment, suspension, resignation etc.). (5) Return preparers 

Categories of records in the system: (1) Materials related to enroll 
ment to practice before the IRS. including applications, verifier 
lions of statements, investigation reports to establish qualification, 
disciplinary actions and other miscellaneous data related to enroll 
ment. (2) Data related to return preparer and practitioner activit:. 
including public notifications of non-compliance with representation 
requirements, improper preparer practices, investigatory reports 
and related information. (3) Information being reported to the 
Director of Practice as required by Treasury Department cincuLu 
No. 230. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C 
7602. 7801 and 7802. 

Routine uses of records maintained in the system, including cahv 
ries of users and the purposes of such uses: (l) To make rosters 
available for public inspection of authorized cnrollecs and person, 
disbarred or suspended from practice as prescribed by Sccti 
10.90 of TD Circular 230. Copies of rosters of cnrollecs arc avail i 
ble for a nominal charge. (2) To respond to inquiries concerning u 
person’s enrolled status. (3) Routine disclosure of information con¬ 
tained in the system of records may be made to the Dcpartmen: uf 
Justice in connection with actual or potential criminal proscenium 
or civil litigation, and in connection with requests for legal advice 
Disclosure may be made during judicial processes. (4) Routine di\ 
closure may be made to other agencies to the extent provided bv 
law or regulation (including 26 U.S.C. 6103 and 26 CFR 301 610> 
where applicable) and as necessary to report apparent violation^ 
law to appropriate law enforcement agencies. (5) Routine disclosure 
on specific information may be made on a limited basis to deter 
mine correctness of information furnished to make an admimstr* 
tivc determination with respect to applicants, cnrollecs and/or pr.se 
titiooers. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records consisting of index cards are stored 
alphabetically in card files, and folders containing applications, cor 
rcspondcnce and related materials arc stored in filing cabinets 
Rosters of cnrollees are maintained on computer tape and listir 
are reproduced as needed. 

Retrievability: Files are retrievable by the name of the individu j 
subject to enrollment and representation procedures. 

Safeguards: Files arc under the supervision of an analyst 
designated to act on applications and enrollment matters. Accc 
controls will not be less than provided for by the Physical nd 
Documents Security Handbook, IRM 1(16)41. 

Retention and disposal: Rosters of current cnrollecs and of per 
sons disbarred or suspended arc retained as necessary to keep c v 
rent. Rosters of applications denied or withdrawn are disposed of 
10 years after denial or withdrawal Files for cnrollecs arc kept in- 
definitely. Files on cnrollces who are disbarred are scheduled for 
disposal 50 years after disbarment. Files for suspended cnrol)c«*. 
arc reestablished in regular enrollcc files after serving suspenv 
Files on persons whose enrollment is terminated for other th.u 
disbarment and persons whose applications have been denied or 
withdrawn are disposed of 5 years after denial or withdrawal 

System manager* v» and address: Official prescribing potkiev an 
practices—Commissioner of Internal Revenue. Officials maintain ^ 
the system—Director, Audit Division. National Office, and District 
Directors of IRS Offices in applicant’s or practitioner’s junsd* 
tional area. (Sec IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves m.iv 
inquire in accordance with instructions appearing at 31 CFR Pan 1 
Subpart C. Appendix B. Inquiries should be addressed to the Db 
trict Director for each District whose records are to be searched 
to the Director, Audit Division, National Office if National Offic< 
records are to be searched 

Record access procedures: Individuals seeking access to anv 
record contained in the system of records or seeking to contest it 
content, may inquire in accordance with instructions appearing -it 
31 CFR Part 1, Subpart C, Appendix B. Inquiries should be ad 
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jrt^scd lo the District Director for each District whose records are 
to he accessed or contested or to the Director. Audit Division. Na- 
uorud Office if National Office records are to be accessed or con* 

levied. 

( onuvting record procedures: See Access above. 

Record source categories: Materials in the system are provided 
by (l) 11 k individual to whom they pertain. (2) Investigation re¬ 
ports to verify data on applications and to determine applicants* 
qualifications and suitability for enrollment. (3) Interested third 
parties who inquire on cnrollees' status or provide information 
relating thereto. 

Treasury/IRS 42.012 

System name: Tax Shelter Program Files—Treasury/IRS. 

System location: National. Regional, and jurisdictional District of¬ 
fices (not necessarily carried out in every district). (Sec IRS Appen¬ 
dix A). 

( ategories of individuals covered by the system: Taxpayers that 
may be abusing the tax laws through the use of tax shelters. 

Categories of records in the system: Tax information relating to 
the tax shelter for use in determining abuses of tax laws. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
•'602. 7801 and 7802, 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of soch uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Depjrtment of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice; to other agencies to the extent provided 
by law or regulation (including 26 U.S.C. 6103 and 26 CFR 301.6103 
.vhenc applicable) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies; to States, the District 
( C olumbia, the Commonwealth of Puerto Rico, or possessions of 
the United States, to assist in the administration of tax laws; or to 
*■ parties as necessary in the administration and enforcement of 
!iw as authorized by 26 U.S.C. 7602, 7801 and 7802. Disclosure 
may be made during judicial processes. For additional routine uses 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
«nd disposing of records in the sytem: 

Storage: paper documents. 

f<< trie* ability: taxpayer's name and social security number. 
Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: retained until individual projects are 

completed. 

System managers) and address: Official prescribing policies and 
practices— Director. Audit Division Officials maintaining the 
system- Director of jurisdictional District. (See IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part t. 
Subpart C, Appendix B. Inquiries should be addressed to the Dis¬ 
trict Director for each District whose records are to be searched. 

ntis system may contain some records which are exempt from 
the notification provisions of the Privacy Act Requesters will not 
be advised of the existence of records exempt from the notification 

provisions. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
M CFR Part I, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the District Director for each District whose records arc 
to be accessed or contested. This system may contain some records 
^h»ch are exempt from the Access and Contest provisions of the 
t nvacy Act. Taxpayers seeking to adjust records which affect the 
uetermination of a tax assessment or the balance due, should utilize 
listing procedures for doing so. as substantive tax matters arc not 
subject to the amendment provisions of the Privacy Act. 

< <>n test mg record procedures: See Access above. 

Record source categories: (|) Individual's tax return. (2) Related 

raxpuyer t. 

Systems exempted from certain provisions of the act: System 
reposed to be exempted elsewhere in the Federal Register. 


Treasury/IRS 42.013 

System name: Project Files for the Uniform Application of laws as 
a result of technical determinations and court decisions. Trea¬ 
sury /IRS. 

System location: Jurisdictional district office where taxpayer 
resides. (See IRS Appendix A). 

Categories of individuals covered by the system: Individuals 
grouped as to project, i.c., individual shareholders of a corporation 
where a determination having a tax effect has been made. 

Categories of records In the system: Listing of individuals and 
their income tax information 

Authority for maintenance of the svstem: 5 U.S.C. 301. 26 U.S.C. 
7602. 7801 and 7802 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes at such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice; to other agencies to the extent provided 
by law or regulation (including 26 U.S.C. 6103 and 26 CFR 301.6103 
where applicable) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies; to States, the District 
of Columbia, the Commonwealth of Puerto Rico, or possessions of 
the United States, to assist in the administration of tax laws; or to 
other parties as necessary in the administration and enforcement of 
law as authorized by 26 U.S.C. 7602. 7801 and 7802. Disclosure 
may be made during judicial processes. For additional routine uses 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: paper documents. 

Refrievability: by taxpayer's name and social security number. 

Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: retained until project is completed. 

System manager^) and address: Official prescribing policies and 
practices—Director. Audit Division. Officials maintaining the 
system—Director of jurisdictional District (See IRS Appendix A) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C, Appendix B. Inquiries should be addressed to the Dis¬ 
trict Director for each District whose records are to be searched. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part 1, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the District Director for each District whose records arc 
to be accessed or contested. 

Contesting record procedures: Sec Access above. 

Record source categories: (I) Shareholder records. (2) Individual’s 
tax return. (3) Examination of related taxpayer. 

Treasury /IRS 42.014 

System name: Internal Revenue Service employee*' returns Control 
Files—Treasury/IRS. 

System location: District Office where individual is employed. 
(Sec IRS Appendix A). 

Categories of individuals covered by the system: Any individual 
who is employed by the Internal Revenue Service 

Categories of records in the system: Alphabetic listing of em¬ 
ployee. income tax return information including prior audit results 
and other tax related information. 

Authority for maintenance of the svstem: 5 U.S.C. 301. 26 U.S.C. 
7602, 7801 and 7802. 

Routine uses of records maintained in the system, gy hiding catego¬ 
ries of user* and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice; to other agencies to the extent provided 
by law or regulation (including 26 U.S.C. 6103 and 26 CFR 301 6103 
where applicable) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies; to States, the District 
of Columbia, the Commonwealth of Puerto Rico, or possessions of 
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the United Statev to assist in the administration of tax laws: or to 
other parties as necessary in the administration and enforcement of 
law as authorized by 26 U.S.C. 7602. 7801 and 7802. Disclosure 
may be made during judicial processes For additional routine uses 
see Appendix A A 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: paper documents. 

Retrievability: employee’s name and social security number 

Safeguards: Access controls will not be less than provided for by 
die Physical and Document Security Handbook. IRM 1(16>41. 

Retention and disposal: updated periodically and retained as long 
as individual is employed. 

System manager(s) and address: Official prescribing policies and 
practices—Director, Audit Division. Officials maintaining the 
system—Director of District or office where individual is em¬ 
ployed. (See IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part l. 
Subpart C, Appendix B. Inquiries should he addressed to the Dis¬ 
trict Director for each District whose records arc to be searched. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part t. Subpart C. Appendix B. Inquiries should he ad¬ 
dressed to the District Director for each District whose records arc 
to be accessed or contested. 

Contesting record procedures: Sec Access above. 

Record source categories: Hmploycc's lax return. 

Treasury/IRS 42.015 

System name: Open and Closed Narcotics Traffickers 
Files—Treasury/IRS. 

System location: Maintained in jurisdictional District Office where 
taxpayer resides. (Sec IRS Appendix A). 

Categories of individuals covered by the system: Taxpayer 
suspected of being involved as a middle or upper echelon narcotics 
trafficker and whose return has been or will be examined. 

Categories ol records in the system: Prior audit results, tax related 
information indicating a possible need for audit action. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C. 
7602. 7801 and 7H02. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice; to other agencies to the extent provided 
by law or regulation (including 26 U.S.C. 6103 and 26 CFR 301.6103 
where applicable) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies; to States, the District 
of Columbia, the Commonwealth of Puerto Rico; or possessions of 
the United Slates, to assist in the administration of tax laws; or to 
other parties as necessary in the administration and enforcement of 
law as authorized by 26 U.S.C. 7602, 7801 and 7802. Disclosure 
may be made during judicial processes. For additional routine uses 
see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: paper documents. 

Retrievability: by taxpayer's name and social security number. 

Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Indefinite period of retention. 

System manager's) and address: Official prescribing policies and 
practices—Director. Audit Division. Officials maintaining the 
system— Director of jurisdictional district. (Sec IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 


Record source categories: This system of records contain v in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported 

Systems exempted from certain provision* of the act: System \s 
proposed to be exempted elsewhere in the Federal Register 

Treasury/IRS 42.016 

System name: Classification and Audit Selection 

Files—T reasury / 1R S 

System location: Jurisdictional District Office where individual 
resides (Sec IRS Appendix A). 

Categories ol individuals covered by the system: Individuals whose 
returns arc classified for audit. 

Categories of records in the system: Listing of individuals or 
returns and sub-files consisting of financial information and other 
information considered in classification and selection of an in¬ 
dividual's return for examination—individual's request for audit, 
missing return information, change in accounting method or penod. 
etc. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C 
7602, 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of im 
formation contained in this system of records may be made to ihc 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice; to other agencies to the extent provided 
by taw or regulation (including 26 U-S.C. 6103 and 26 CFR 301.610? 
where applicable) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies; to States, the District 
of Columbia, the Commonwealth of Puerto Rico, or possession*, of 
the United States, to assist in the administration of tax laws, or to 
other parties as necessary in the administration and enforccmcni of 
law as authorized by 26 U.S.C 7602. 7801 and 7802 Disclosure 
may be made during judicial processes. For additional routine uses 
sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: paper documents, computer printouts. 

Retrievability: by taxpayer's name and social security number 

Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: until information is associated with 
return. 

System manager's) and address: Official prescribing policies and 
practices—Director. Audit Division. Officials maintaining the 
system—Director of jurisdictional District. (See IRS Appendix A) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1, 
Subpart C, Appendix B. Inquiries should be addressed to the Dis¬ 
trict Director for each District whose records arc to be searched 
This system may contain some records which arc exempt from the 
notification provisions of the Privacy Act Requesters will not be 
advised of the existence of records exempt from the notification 
provisions. 

Record access procedures: Individuals seeking access to an> 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subparl C. Appendix B. Inquiries should be ad 
dressed to the District Director tor each District whose records arc 
to be accessed or contested. This system may contain some records 
which are exempt from the Access and Contest provisions of the 
Privacy Act. Taxpayers seeking to adjust records which affect the 
determination of a tax assessment or the balance due, should utilize 
existing procedures for doing so. as substantive tax matters arc not 
subject to the amendment provisions of ihc Privacy Act 

Contesting record procedures: See Access above 

Record source categories: (1) Tax returns, (2) Requests from tax 
payer. (3) Requests from Collection Division for prompt examma 
tion 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register 

Treasury/IRS 42.017 

System name: International Enforcement Program 

Files—Treasury/IR S . 
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S)»trtn location: Jurisdictional District Office where individual 
resides. (See IRS Appendix A). 

Categories of individual* covered by the system: Any individual 
luwng substantial foreign business activities. 

Categories of records in the system: listing of individual, summa¬ 
ry of income expenses, financial information as to foreign opera¬ 
tions, acquisition of foreign stock, controlling interest of a foreign 
corporation, organization or reorganization of foreign corporation, 
etc 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C. 
-602. 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
fequests for legal advice; to other agencies to the extent provided 
by law or regulation (including 26 U.S.C. 6103 and 26 CFR 301.6103 
where applicable) and as necessary to report apparent violations of 
Uw to appropriate law enforcement agencies; to States, the District 
of Columbia, the Commonwealth of Ihrerto Rico, or possessions of 
the United States, to assist in the administration of tax laws; or to 
other parties as necessary in the administration and enforcement of 
Law as authorized by 26 U.S.C. 7602. 7801 and 7802. Disclosure 
may be made during judicial processes. For additional routine uses 
see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and deposing of records in the sytem: 

storage: paper documents, micro-film, magnetic tape, 
k<-tric validity: Individual’s name and social security number 
Safeguards: Access controls will not be lets than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41. 
Retention and disposal: Indefinite period of retention. 

System managers) and address: Official prescribing policies and 
practices— Director, Audit Division. Officials maintaining the 
swiem— Director of jurisdictional District (Sec IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
*\Mcm of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Pan I, 
Subpart C. Appendix B. Inquiries should be addressed to the Dis- 
trict Director for each District whose records are to be searched. 
This system may contain some records which arc exempt from the 
notification provisions of the Privacy Act. Requesters will not be 
jdvi>ed of the existence of records exempt from the notification 
provision!. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
iontcnt, may inquire in accordance with instructions appearing at 
31 CFR Part 1, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the District Director for each District whose records are 
to be accessed or contested. This system may contain some records 
which arc exempt from the Access and Contest provisions of the 
Privacy Act. Taxpayer* seeking to adjust records which affect the 
d< termination of a tax assessment or the balance due, should utilize 
existing procedures for doing so, as substantive tax matters arc not 
subject to the amendment provisions of the Privacy Act. 

Contesting record procedures: See Access above. 

Record source categories: (1) European treaty countries. (2) In¬ 
dividual’s tax returns. (3) Examination of related taxpayers. (4) 
Public sources of information. 

Systems exempted from certain provision* o( the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury /IRS 42.019 

System name: Runaway Parents List—Treasury/IRS. 

System location: Internal Revenue Service Centers. (See IRS Ap¬ 
pendix A). 

(-alegories of individual* covered by the system: Parents who have 
deserted families on public assistance. 

5 ■ t *Kortcs of records in the system: Identity and financial support 

information. 

Authority for maintrar see of the system: 5 U.S.C. 301. 26 U.S.C. 
7602. 7801 and 7802. 

Routine uses of records maintained in the system, including caicgo- 
n « of users and the purposes of such uses: Routine disclosure of in¬ 


formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice; to Health. Education and Welfare to ad¬ 
minister the Runaway Parent Act; to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies; 
to States, the District of Columbia, the Commonwealth of Puerto 
Rico, or possessions of the United States, to assist in the adminis¬ 
tration of tax laws; or to other parties as necessary in the adminis¬ 
tration and enforcement of law as authorized by 26 U.S.C. 7602. 
7801 and 7802. Disclosure may be made during judicial processes. 
For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: magnetic tap* and computer printout. 

Retrievability: by name and social security number. 

Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: retained until tax year examined is 
completed and then shredded 

System managers) and address: Official prescribing policies and 
practices—Director, Audit Division. Officials maintaining the 
system—Service Center Directors. (See IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inouire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C, Appendix B. Inquiries should be addressed to the Ser¬ 
vice Center whose records arc to be searched. 

Record access procedures: Individuals seeking access to any 
record contained m the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part 1, Subpart C, Appendix B, Inquiries should be ad¬ 
dressed to the Service Center Director for each Service Center 
whose records arc to be accessed or contested. This system may 
contain some records which are exempt from the Access and Con¬ 
test provisions of the Privacy Act. 

Contesting record procedures: Sec Access above. 

Record source categories: Information obtained from state govern¬ 
ments 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 42.020 

System name: Highway Use Tax Audit Program—Trcasury/IRS 

System location: Internal Revenue Service Centers. (See IRS Ap¬ 
pendix A). 

Categoric* of individuals covered by the system: Taxpayers owning 
trucks that arc liable for tax. 

Categories of records in the system: List of registered trucks and 
truck owners. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C, 
7602, 7801 and 7802. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may he made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil Litigation, and in connection with 
requests for legal advice; to other agencies to the extent provided 
by law or regulation (including 26 U.S.C. 6103 and 26 CFR 301.6103 
where apphcuhlc) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies; to Slates, the District 
of Columbia, the Commonwealth of Puerto Rico, or possessions of 
the United States, to assist in the administration of tax. laws; or to 
other parties as necessary in the administration and enforcement of 
law as authori/xd by 26 U.S C. 7602. 7801 and 7802. Disclosure 
may be made during judicial processes. For additional routine uses 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disputing of record* In the sytem: 

Storage: magnetic tape and computer printout. 

Retries ability: By taxpayer’s name, social security number, and 
employer’s identification number 

Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 
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Retention and disposal: retained until tax year examined is 
completed and then shredded. 

Ssstem manager^) and address: Official prescribing policies and 
practices—Director, Audit Division Officials maintaining the 
system— Service Center Directors (Sec IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFK Part I, 
Subpart C. Appendix B Inquiries should be addressed to the 
Director of the Service Center where individual has filed tax 
returns 

Record access procedures: Individuals seeking access to any 
record contained in ihc system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part l. Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of Service Center where individual has filed 
tax returns. Taxpayers seeking to adjust records which affect die 
determination of a tax assessment or the balance due. should utilize 
existing procedures for doing so. as substantive tax matters arc not 
subject to the amendment provisions of the Privacy Act. 

Contesting record procedures: See Access above. 

Record source categories: R.L. Polk Company. Detroit Mich 
Treasury/IRS 42.021 

System name: Compliance Programs and Projects 

Files—Treasury/IRS. 

System location: Initiated and maintained in National Office, Re¬ 
gional Offices, or jurisdictional District where taxpayer resides. 
(See IRS Appendix A). 

Categories of individuals covered by the system: Taxpayers that 
may be involved in tax evasion schemes or areas of non-com- 
pliancc grouped by industry, occupation or financial transactions, 
i.c., return preparers, political contributions, corporate kickbacks. 

Categories of records in the system: Records pertaining to in¬ 
dividuals in project, such as Joint Compliance. 

Aothoritv for maintenance of the system: 5 U.S.C. 301. 26 U.S.C. 
7602. 780f and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice; to other agencies to the extent provided 
by law or regulation (including 26 U.S.C. 6103 and 26 CFR 301.6103 
where applicable) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies; to States, the District 
of Columbia, the Commonwealth of Puerto Rico, or possessions of 
the United States, to assist in the administration of tax laws; or to 
other parties as necessary in the administration and enforcement of 
law as authorized by 26 U.S.C. 7602, 7801 and 7802. Disclosure 
may be made during judicial processes. For additional routine uses 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: paper records. 

Retrievabillty: by taxpayer’s name and social security number. 

Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Indefinite period of retention. 

System manager(s) and address: Official prescribing policies and 
practices— Director. Audit Division. Officials maintaining the 
system— Director of jurisdictional District. (See IRS Appendix A). 

Notification procedure: This system of records may not be ac 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register 


Treasury IRS 42.023 

System name: Request and Submittal File for Technical Advice 
Assistance. Determination or Coordination—Treasury /IRS 

System location: Jurisdictional District Office where individual 
resides. (See IRS Appendix A) 

Categories of individuals covered by the system: Individual whove 
return contains questioned or unprecedented technical areas. 

Categories of records In the system: Narrative fully explaining or 
interpreting the technical area m question. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U S.C 
7602. 7801 and 7802. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potcnti.il 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice; to other agencies to the extent provided 
by law or regulation (including 26 U.S.C. 6103 and 26 CFR 301.6101 
where applicable) and as necessary to report apparent violation* of 
law to appropriate law enforcement agencies; to States, the District 
of Columbia, the Commonwealth of Puerto Rico, or possession of 
the United States, to assist in the administration of tax laws, or to 
other parties as necessary in the administration and enforcement of 
law as authorized by 26 U.S.C. 7602, 7801 and 7802 Disclosure 
may be made during judicial processes. For additional routine use. 
see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: paper documents. 

Ketricvabllity: taxpayer’s name and social security number. 

Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41 

Retention and disposal: Indefinite period of retention 

System managed*) and address: Official prescribing policies and 
practices—Director. Audit Division. Officials maintaining the 
system—Director of jurisdictional District. (See IRS Appendix A ) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1. 
Subpart C. Appendix B. Inquiries should be addressed to the Div 
trict Director tor each District whose records are to be searched 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest it^ 
content, may inquire in accordance wnth instructions appearing at 
31 CFR Part 1, Subpart C, Appendix B Inquiries should be *d- 
dressed lo the District Director for each District whose records arc 
to be accessed or contested. 

Contesting record procedures: See Access above. 

Record source categories: (1) Revenue agent who examined tux 
payer’s return. (2) Taxpayer who n not being examined or is initiat¬ 
ing a request while under examination. (3) Taxpayer’s represents 
live. 


Treasury/IRS 42.024 

System name: Coordinated Kxaminations of Large Cases Pro¬ 
gram — Treasury/1R S . 

System location: Jurisdictional District Office where taxpayer 
resides. (See IRS Appendix A.) 

Categories of individuals covered by the s>stem: Taxpayer whose 
tax audit is identified as a large ease examination. 

Categories of records in the system: Alphabetic listing of lax 
payers and all other related files including those used for manage 
ment purposes. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 I S 1 
7602, 7801 and 7802. 


Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such use*: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection win 
requests for legal advice, lo other agencies to extort pw'w 
by law or regulation (including 26 U.S.C. 6103 and 26 CFR 301.61 ' 
where applicable) and as necessary to report apparent w™ 341 /? 11 * 
law to appropriate law enforcement agencies; to Slates the Distnc 
of Columbia, the Commonwealth of Puerto Rico, or possessions of 
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ihc Untied Stoles, to assist in the administration of tax laws; or to 
other parties a* necessary in the administration and enforcement of 
law as authorized by 26 U.S.C. 7602 . 7801 and 7802. Disclosure 
may be made during judicial processes. For additional routine uses 
sec Appendix AA. 

Policies and practices for storiug, retrieving, accessing, retaining, 
and disposing of records in the sytini: 

Storage: Paper documents. 

Rctrievability: Taxpayer's name and social security number. 
Safeguards: Access controls wdl not be less than provided for by 
the Physical and Document Security Handbook. 1RM 1(16)41. 
Retention and disposal: Indefinite period of retention. 

System manager**) and address: Official prescribing policies and 
practices— Director, Audit Division. Officials maintaining the 
\y stem— Director of jurisdictional District. (Sec IRS Appendix A.) 
Notification procedure: Individuals seeking to determine if the 
v stem of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C. Appendix B. Inquiries should be addressed to the Dis¬ 
trict Director for each District whose records arc to be searched. 

This system may contain some records which air exempt from 
the notification provisions of the Privacy Act. Requesters will not 
be at!vised of the existence of records exempt from the notification 
pro visions. 

Record access procedures: Individual*; seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
51 CFR Part I. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the District Director for each District whose records are 
to be accessed or contested. 

rhis system may contain some records which are exempt from 
the Access and Contest provisions of the Privacy Act. 

Taxpayers seeking to adjust records which a/fect the determina¬ 
tion of a tax assessment or the balance due, should utilize existing 
prt>cedures for doing so, as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act 

Contesting record procedures: Sec Access above. 

Record source categories: (I) Taxpayer's returns. (2) Annual re¬ 
ports. (3) Corporate minutes. (4) Large case proposed change in key 
district. (5) Published documents. 

Syvtems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere m the Federal Register. 

Treu surs /I RS 42.025 

System name: Appraisal and Valuation Files—Trcasury/IRS. 

System location: Jurisdictional District Office where individual 
icvales. (Sec IRS Appendix A.) 

( Atcgorfcs of Individuals covered by the system: Individuals whose 
examinations warrant an appraisal or valuation of real estate, stock, 
fees, or any other commodity or service which docs not have a 
readily ascertainable value. 

Categories of records In the system: Listing of individuals, items 
valued or appraised, date of valuation or appraisal, and other 
descriptive matter such as the name of the corporation with regards 
to slock and a description of the location in terms of real estate. 

Authority for inainlenaucv of the svstrm: 5 U.S.C. 301. 26 U.S.C. 
'602. 7801 and 7802. 

Routine uses of records maintained In :he system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to Ihc 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice; to other agencies to the extent provided 
by law or regulation (including 26 U.S.C. 6103 and 26 CFR 301 6103 
where applicable) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies; to States, the District 
of Columbia, the Commonwealth of Puerto Rico, or possessions of 
the United States, to assist in the administration of tax laws; or to 
other parties as necessary in the administration and enforcement of 
law as authorized by 26 U.S.C. 7602. 7801 and 7802. Disclosure 
may be made during judicial processes. For additional routine uses 
vre Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper documents, file cabinets. 

Krtrievabiiity: By taxpayer's name and social security number. 


Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Indefinite period of retention 

System managers) and address: Official prescribing policies and 
practices—Director, Audit Division. Officials maintaining the 
system—Director of jurisdictional District Office (See IRS Appen¬ 
dix A.) 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C. Appendix B. Inquiries should be addressed to the Dis¬ 
trict Director for each District whose records are to be searched. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part 1. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the District Director for each District whose records are 
to be accessed or contested 

Contesting record procedures: Sec Access above. 

Record source categories: (1) outside engineer valuation; (2) out¬ 
side fee appraisers; (3) taxpayer's returns; (4) taxpayer's books and 
records; (5) taxpayer's representative; (6) trade journals and publi¬ 
cations; (7) public records. 

Trrasury ft R S 42.027 

System name: Data on Foreign Corporations—Treasury/IRS. 

System location: IRS Data Center. Detroit. Michigan; National 
Office Audit Division. Washington. D.C.; District Offices; Regional 
Offices. (See IRS Appendix A.) 

Categories of individual* covered by the syittrra: Individuals 
required to file Form 959, United States Information Return with 
Respect to the Organization or Reorganization of a Foreign Cor¬ 
poration and Acquisition of its stock. 

Categories of records In the system: Names of individuals filing on 
foreign holdings 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
7602, 7801 and 7802. 

Routine uses of records main (aim'd in the system, including catego¬ 
ric* of users and the purpose's of such uves: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal Prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Disclosure may be made during judicial processes. 
For additional routine uses see Appendix A A. 

Putkir* and practices for storing, retrying, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape in Data Center; Paper at other listed loca¬ 
tions 

Rctrievability: By individual name. 

Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16(41. 

Retention and disposal: Three years or earlier. 

System manager!*) and address: Official prescribing policies and 
practices—Director, Audit Division. National Office. Officials 
maintaining the system—District Directors; Regional Commis¬ 
sioners; Director, Audit Division, National Office; Director. Data 
Center. Detroit, Michigan. (See IRS Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
System of Records contains a record pertaining to themselves may 
inuuirc in accordance with instructions appearing at 31 CFR Part 1, 
Subpart C, Appendix B. Inquiries should be addressed to the Dis¬ 
trict Director for each District whose records are to be searched. 

Record access procedure*: Individuals seeking access to any 
record contained in the System of Records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
51 OR I*art I. Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the District Director for each District whose records are 
to be accessed or contested. Taxpayers seeking to adjust records 
which affect the determination of a tax assessment or the balance 
due, should utilize existing procedures for doing so, as substantive 
tax matters arc not subject to the amendment provisions of the 
Privacy Act. 
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Coated tag record procedures: See Access above. 

Record source categories: Form 959 only 
Treasury/IRS 42,028 
System name: Identity of Taxpayer* Using ADP Accounting 
Records and the Evaluation Thereof—Treasury/IRS. 

System location: Regional and District Offices; National Office, 
Audit Division, Washington. D.C. (See IRS Appendix A.) 

Categories of Individuals covered by the system: Any taxpayer 
who uses a computer to process accounting record* and taxpayer* 
for which an ADP record retention evaluation has been made 

Categories of record* in the system: Name of taxpayer and a 
description of flic types of machine sensible records the taxpayer 
has agreed to retain, the retention period and any other related 
provisions relating to these records. (These records usually pertain 
to corporations,) 

Authoritv for maintenance of the system: 5 U.S.C. 101, 26 U.S.C, 
7602. 7801 and 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation and in connection with 
request for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce' 
ment agencies. Disclosure may be made during judicial processes. 
For additional routine uses see Appendix AjV 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper. 

Retrirvability: By Taxpayer’s Name. 

Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)4!. 

Retention and disposal: Identification Retention: Information is 
periodically updated. 

System managers and address: Official prescribing policies and 
practice*—Director, Audit Division. National Office. Officials 
maintaining the system—Jurisdictional District Director* (place of 
taxpayer* residence). (See IRS Appendix A.) 

Notification procedure: Individuals seeking to determine if the 
System of Records contains a record pertaining to themselves may 
inquire in accordance with instruction* appearing at 31 CFR Part 1, 
Subpurl C. Appendix B Inquiries should be addressed to the Dis¬ 
trict Director that made the evaluation or the taxpayer* current ju¬ 
risdiction (place of residence) District Director. 

Record acccm procedures: Individuals seeking access to any 
record contained in the System of Records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part 1. Subpart C, Appendix B Inquiries should be ad¬ 
dressed to the District Director that made the evaluation or the tax¬ 
payer* current jurisdiction (place of residence) District Director. 

Contesting record procedures: See Access above. 

Record source categories: Examining Officers; commercial listing 
of ADP users; The evaluator and taxpayer during an ADP record 
retention evaluation. 

Treasury/IRS 44.001 

System name: Appellate Case Files—Treasury/IRS. 

System location: Director. Appellate Division, National Office; 
Assistant Regional Commissioner* (Appellate) (Sec IRS Appendix 
A.) 

Categories of individuals covered by the system: Taxpayer*. 

Categories of records in the system: Tax returns. Revenue Agents* 
Reports, case correspondence, legal opinions and Appellate closing 
action* 

Authority for maintenance of the system: 26 U.S.C- 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and thr purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
request* for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix A A. 


Policies and practices for storing, retrieving, accessing, retainini; 
and disposing of record* in the sytem: 

Storage: Paper, file cabinets. 

Retries ability: Name of taxpayer. 

Safeguards: Locked file cabinets, locked door*, need to know 
Retention and disposal: Some retained until action on assignment 
i* completed. Some six-year retention period on closed ease file un 
less needed for reference, or when determined no longer needed 
whichever is earlier. Disposal by shredding. 

System manager!t) and address: Director. Appellate Division N. 
tional Office. Assistant Regional Commissioners (Appellate). (See 
IRS Appendix A.) 

Notification procedure: This system of record* may not be k 
cessed for purposes of determining if the system contains a record 
pertaining to the individual. 

Record access procedures: This system of record* may not he a. 
cessed for purpose* of inspection or for contest of content of 
records. 

Contesting record procedures: See Acccs* above 
Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purpose* wbovc 
sources need not be reported. 

Systems exempted from certain provision* of the act: System 
proposed to be exempted elsewhere in the Federal Register 

Treasury /IRS 44.002 

System name: Appellate Conferee Inventory and Unit Time Repor 
Form 2568—Treasury/IRS. 

System location: Appellate branch office. (See IRS Appendix A.t 
Categories of individual* covered by the system: Appellate Con 
feree. 

Categories of record* in the system: Records time spent on assi*'► 
ments and determines cumulative time on open and closed work 
unit* 

Authority for maintenance of the system: 26 U.S.C. 7802. 

Routine uses of records maintained In the system, Jflfluding eate¬ 
ries of user* and the purpose* of such uses: Routine disclosure of tn 
formation contained in this system of record* may be made (o the 
Department of Justice in connection with actual or potentu! 
criminal prosecution or civil litigation, and in connection with 
request* for legal advice. Disclosure may be made during judic- 
processes. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of record* in the sytem: 

Storage: Paper. 

Retriev ability: By conferee name. 

Safeguards: IRS personnel on need to know basis 
Retention and disposal: Dispose after 2 year* 

System nsanagcr(s) and address: Chief, Appellate Office (see IRS 
Appendix A.) 

Notification procedure: Sec System Manager above. 

Record access procedures: See System Manager above. 

Contesting record procedures: See System Manager above 
Record source categories: Appellate Conferee*. 

Treasury;IRS 44.063 

System name: Appellate Division Case Data Source Document 
Form 3564—Treasury/IRS. 

System location: Director. Appellate Division, National Office 
Appellate branch office. (See IRS Appendix A.) 

C ategories of individuals covered by the system: Taxpayers 
Categories of records in the system: Provides ease and work unit 
control data and printout*. 

Authority for maintenance of the system: 26 U.S.C. 7802. 

Routine uses of records maintained in thr system, including catrp' 
ries of users and the purposes of such uses: Routine disclosure of in 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potcnti 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judici- 
processes For additional routine uses sec Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of record* in the sytem: 
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Storage: Paper, magnetic tape. 

Retries ability: By taxpayer’s name. 

safeguards: IRS personnel on need to know basis. 

Retention and disposal: Generally, six years after case is closed 
hut earlier if no tongcr needed. 

System manager**) and address: Director. Appellate Division. Na¬ 
tional Office; Assistant Regional Commissioners (Appellate) (See 
IRS Appendix A.) 

Notification procedure: See System Manager above. 

Record access procedures: See System Manager above. 

(. ontesting record procedures: See System Manager above. 

Record source categories: Record clerks and Appellate Conferees 
Treasury,!RS 46.001 

System name: Alphabetical Name File and Index. Intelligence Divi¬ 
sion—Treasury/IRS. 

System location: National Office. District Offices. Regional Of¬ 
fices. Service Center*. (See IRS Appendix A.) 

Categories of Individuals covered by the system: (a) informants; (b) 
subjects of information items; (c) subjects of intelligence investiga¬ 
tions; (d) subjects of special interest to the Justice Department; (c) 
racketeers and associates; (f) subjects of field queries: and (g) 
foreign bank account holders. 

Categories of records in the system: Index cards and folders con¬ 
taining identifying details; Letters; Memoranda 

Authority for maintenance of the system: 5 USC 301; 26 USC 
7602 ; 26 USC 7801.7802. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: information contained in 
this system of records may be disclosed to the Department of 
Justice in connection with actual or potential criminal prosecution 
or civil litigation, and in connection with requests for legal advice. 

Disclosure may be made to other agencies to the extent provided 
by law or regulation (including 26 USC 6103 and 26 CFR 301.6103 
where applicable) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Information may be disclosed to States, the District of Columbia, 
the Commonwealth of Puerto Rico, or possessions of the United 
States, to assist in the administration of tax laws. 

Disclosure may be made to other parties when necessary in the 
administration and enforcement of law as authorized by 26 USC 
7801 and 7802. 

Disclosure may be made during judicial processes. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper, file cabinets 

Ketrievability: By name 

Safeguards: Controls will be not less than provided for by the 
OOAccess Physical and Document Security Handbook/' IRM 

1(16)41. 

Retention and disposal: As per Record Control Schedules Num¬ 
bers 5 and 207. 

System managerfs) and address: Official prescribing policies and 
practices—Director. Intelligence Division—National Office. Offi¬ 
cials maintaining the system—Regional Commissioners. District 
Directors. Service Center Directors. (Sec IRS Appendix A.) 

Nothication procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

( ontcsting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury ! RS 46.002 

System name: Case Management and Time Reporting System. Intel¬ 
ligence Division—Treasury/IRS. 

System locution: National. Regional, and District Offices, Data 
Center (See IRS Appendix A.) 


Categories «f individuals covered by the system: Subjects of Intel¬ 
ligence Division Investigations. Special Agents, and U.S. District 
Court Judges 

Categories of records In the system: Personal and financial infor¬ 
mation developed in open and closed criminal tax investigations, in¬ 
cluding schedules, listings, memorandums, reports, news articles, 
inventory controls, income tax returns, assessment records, sum¬ 
maries of ease activities, time reports, collateral investigation re¬ 
ports and workpapers, court actions, analyses of sentencing prac¬ 
tices. and related materials. 

Authority for maintenance of the svstem: 5 USC 301; 26 USC 
7602; 26 USC 7801. 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information contained in 
this system of records may be disclosed to the Department of 
Justice in connection with actual or potential criminal prosecution 
or civil litigation, and in connection with requests for legal advice. 

Disclosure may be made to other agencies to the extent provided 
by law or regulation (including 26 USC 6103 and 26 CFR 301 6103 
where applicable) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. 

Information may be disclosed to States, the District of Columbia, 
the Commonwealth of Puerto Rico, or possessions of the United 
States, to assist in the administration of tax laws. 

Disclosure may be made to other parties when necessary in the 
administration and enforcement of bw as authorized by 26 USC 
7801 and 7802. 

Disclosure may be made during judicial processes. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records in binders; Magnetic tape; Computer prin¬ 
touts. 

Ketrievability: Name and Case Number. 

Safeguards: Controls will be not less than provided for by the 
OOAccess Physical and Document Security Handbook,*' IRM 
1(16)41. 

Retention and disposal: Not established. 

System manager**) and address: Official prescribing policies and 
practices—Director. Intelligence Division—National Office. Offi¬ 
cials maintaining the system—Regional Commissioners; District 
Directors; Director. Intelligence Division; Director, Data Center. 
(See IRS Appendix A.) 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for bw enforcement purposes whose 
sources need not be reported 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/! KS 46.003 

System name: Confidential Informants, Intelligence Divi¬ 
sion —Treasury fl R S. 

System location: District Offices. National Office. (See IRS Ap¬ 
pendix A ) 

Categories of individuals covered by the system: Confidential In¬ 
formants; Subjects of Confidential Informant’s Reports. 

Categories of records in the system: Memorandums. Index Cards, 
Related Data. 

Authority for maintenance of the system: 5 USC 301. 26 USC 
7602; 26 USC 7801, 7802, 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information contained in 
this system of records may be disclosed to the Department of 
Justice in connection with actual or potential criminal prosecution 
or civil litigation, and in connection with requests for legal advice 

Disclosure may be made to other agencies to the extent provided 
by bw or regulation (including 26 USC 6103 and 26 CFR 301 6103 
where applicable) and as necessary to report apparent violations of 
law to appropriate bw enforcement agencies. 
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Information may be disclosed to Suites, the District of Columbia, 
the Commonwealth of Puerto Rico, or possessions of the United 
States, to assist in the administration of tax laws. 

Disclosure may be made to other parties when necessary in the 
administration and enforcement of law as authorized by 26 USC 
7801 and 7802 

Disclosure may be made during judicial processes. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper. 

Retrievabititv: Name or number 

Safeguards: Controls will be not less than provided for by the 
OOAccess Physical and Document Security Handbook.” IRM 
1(16)41. 

Retention and disposal: Not established. 

System manageris) and address: Official prescribing policies and 
practices—Director, Intelligence Division—National Office Offi¬ 
cials maintaining the system—District Directors. (See IRS Appen¬ 
dix A.) 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record accem procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury /IRS 46.004 

System name: Controlled Accounts—Open and Closed, Intelligence 
Division TC 9I0/TC 914-Treasury/IRS. 

System location: Service Centers. Computer Center, District Of¬ 
fices. (Sec IRS Appendix A.) 

Categories of individuals covered by the system: Subjects and 
potent nil subjects of criminal tax investigation. 

Categories of records in the system: Intelligence Information and 
Control Notices; Lists of names and related data; Lists of action 
taken; Transcripts of account. 

Authority for maintenance of the system: 5 U.S.C. 301; 26 U.S.C. 
7602; 26 U.S.C. 7801.7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Disclosure of informa¬ 
tion contained in this system of records may be made to the De¬ 
partment of Justice in connection with actual or potential criminal 
prosecution or civil litigation, and in connection with requests for 
legal advice. 

Disclosure may be made to other agencies to the extent provided 
by law or regulation (including 26 U.S.C. 6103 and 26 CFR 301.6103 
where applicable) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies 

Disclosure may be made to States, the District of Columbia, the 
Commonwealth of Puerto Rico, or possessions of the United 
States, to assist in the administration of tax laws. 

Disclosure may be made during judicial processes. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ol records in the sytem: 

Storage: Magnetic tape and paper. 

Retries ability: By name or Social Security Number 

Safeguards: Controls will be not less than provided for by the 
OOAccess Physical and Document Security Handbook.” IRM 
1(16)41. 

Retention and disposal: Paper destroyed after 1 year Magnetic 
tape erased after 3 months. 

System manager's' and address: Official prescribing policies and 
practices—Director, Intelligence Division—National Office Offi¬ 
cials maintaining the system—District Directors, Service Center 
Directors, Computer Center Director. (See IRS Appendix A.) 


Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves rr»j\ 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C, Appendix B. Inquiries should be addressed to the Di 
trie! Director for each District whose records arc to be searches 
(See IRS Appendix A.) 

Record access procedures: Individuals seeking access to ary 
record contained in the system of records or seeking to contest i* 
content, may inquire in accordance with instructions appearing %i \ 
31 CFR Part I, Subpart C. Appendix B Inquiries should be ,<d 
dressed to the District Director foe each District whose records .. 
to be searched. (See IRS Appendix A ) 

Contesting record procedures: See Access above. 

Record source categories: District Office Personnel. Service 
Center Personnel. 

Treasury /IRS 46.005 

System name: Electronic Surveillance File, Intelligence Div 
sion —Treasury /IRS 

System locution: National Office (see IRS Appendix A). 

Categories of individuals covered by the system: Subjects of ck 
tronic surveillance Individuals who have been subjects of queries 
by other agencies. 

Categories of records in the system: Information relating to co 
duct of electronic surveillance. 

Autboritv for maintenance of the system: 5 U.S.C. 301; 26 U S C 
7602. 26 U.S.C. 7801. 7802. 

Routine uses of records maintained in the system, including cat<v 
ries ol users and the purposes of such uses: Routine disclosure of in 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extern 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report up 
parent violations of law to appropriate law enforcement agencic 

Routine disclosure may be made to Stales, the District of Colu^ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United Slates, to assist in the administration of tax laws. 

Routine Disclosure may be made to other parlies as accessary in 
the administration and enforcement of law* os authorized by 26 
U.S.C. 7801 and 7802 

Disclosure may be made during judicial processes. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing.of records in the sytem: 

Storage: Paper. 

Retries ability: Names, addresses, and telephone numbers, 

Safeguards: Controls will be not less than provided for by the 
OOAccess Physical and Document Security Handbook.” IRM 
1(16)41 

Retention and disposal: Permanent; None authorized. 

System manageris) and address: Official prescribing policies and 
practices—Director. Intelligence Division—National Office. Offi 
cials maintaining the system—Director, Intelligence Division. (See 
IRS Appendix A ) 

Notification procedure: This system of records may not be av 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ai 
cessed for purposes of inspection or for contest of content ol 
records. 

C ontesting record procedures: See Access above 

Record source categories: This system of records contains in 
vestigatory material compiled for law enforcement purposes whose- 
sources need not be reported 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury IRS 46.006 

System name: Information Gathering and Retrieval System. Intel¬ 
ligence Division—Treasury/IRS. 

System location: District Offices. Data Center. (See IRS Appen 
dix A.) 
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Categories of individuals covered by the system: Potential subjects 
of cnmiual tax investigations. Associates of subjects. 

Categories of records in the system: Financial records, newspaper 
articles. reports from other agencies, and similar leads, and photo¬ 
graphs. 

Vulhority for maintenance of the system: 5 U.S.C. 301; 26 U.S.C. 
7602; 26 USC. 7801.7802. 

Routine uses of records maintained in the system. Including catego¬ 
ries el users and Ihc purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
O R 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies 
Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
l/nitcd States, to assist in the administration of lax taws. 

Routine Disclosure may be made to other parties as necessary in 
the administration and enforcement of taw as authorized by 26 
C S C. 7801 and 7802 7 

Disclosure may be made during judicial processes, 
bor additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, reigning, 
and deposing of records in the sytem: 

Storage: Paper, microfilm, magnetic tape. 

Re trievability: By name 

safeguards: Controls wiU be not less than provided for by the 
OOAccess Physical and Document Security Handbook," IRM 

1' 16)41. 

Retention and disposal: Discontinued January 22. 1975. Dcstrui> 
tion when authorized. 

System rnanagerfs) and address: Official prescribing policies and 
practices— Director. Intelligence Division—National Office. Offi¬ 
cials maintaining the system—District Directors. Director. Data 
Center. (See IRS Appendix A.) 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac- 
^ssed for purposes of inspection or for contest of content of 

records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contains in- 
vc>ngatory material compiled for law enforcement purposes whose 
•^urces need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register 

Treasury/IRS 46.007 

System name: Information Indexing System, Intelligence Divi¬ 
sion— Treasury/IRS. 

System location: District Offices, Data Center, and Service Cen¬ 
ters. (Sec IRS Appendix A.) 

1 ategories of individuals covered by Che system: Potential subjects 
°f crm.inal tax investigations. 

• ategorics of records in the system: Financial records, newspaper 
tniclcs, reports from other agencies, and similar leads. 

\ uthority for maintenance of the system: 5 U.S.C. 301; 26 U.S.C. 
7 602; 26 U.S.C. 7801.7802. 

Routine uses of records maintained in the system, including catego¬ 
ries uf users and the purposes of such uses: Routine disclosure of in- 
' rotation contained in this system of records may be made to the 
fpjrtroent of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
rtoiMM k* 01 ^gulation (including 26 U.S.C. 6103 and 26 
K ^f-6103 where applicable) and as necessary to report ap- 
«rcot violations of law to appropriate law enforcement agencies. 
Routine disclosure may be made to States, the District of Colum- 
p? ^nmraonwcaJth of Puerto Rico, or possessions of the 
mted States, to assist in the administration of tax laws. 


Routine Disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized bv .6 
U.S.C. 7801 and 7802. 

Disclosure may be made during judicial processes. 

For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Paper, magnetic tape, and microfilm. 

Retries ability: Name 

Safeguards: Controls will he not less than provided for by the 
OOAccess Physical and Document Security Handbook." IRM 

Retention and disposal: Paper shredded after use. Magnetic 
Tape—erased after 3 years. 

System manager(s) and address: Official prescribing policies and 
practices—Director. Intelligence Division—National Office. Offi¬ 
cials maintaining the system—District Directors. Service Center 
Directors, Data Center Director (Sec IRS Appendix A.) 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported- 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 46.008 

System name: Trcasury/IRS Intelligence Division, information and 
Correspondence Files. Intelligence Division—Treasury/IRS. 
System location: National Office. District Offices, Regional Of¬ 
fices, Service Centers. (Sec IRS Appendix A.) 

Categories of Individuals covered by the system: Subjects of cor¬ 
respondence which has been referred to or processed by the Intel¬ 
ligence Division. Other individuals of interest to. or who have had 
contact with, the Intelligence Division. Individuals potentially dan¬ 
gerous to Service personnel. Service personnel who have been 
threatened or who have provided armed escort. 

Categories of records in the system: Correspondence to and from 
other agencies and individuals. Reports; Identifying data; Fiduciary 
reports. 

Authority for maintenance of the system: 5 U.S.C. 301: 26 U.S C 

7602; 26 U.S.C. 7801.7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate taw enforcement agencies. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United Suites, to assist in the administration of tax laws. 

Routine Disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized bv 26 
U.S C 7801 and 7802. 

Disclosure may be made during judicial processes. 

For additional routine uses see Appendix AA. 

Policies and practices foe storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper, magnetic tape, and microfilm. 

Retries ability: By name. 

Safeguards: Controls will be not less than provided for by the 
OOAccess Physical and Document Security Handbook." IRM 
1(16)41. 

Retention and disposal: Not established 
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System tnanagtr<*> and address: Official prescribing police and 
practices—Distnct Directors, Service Center Directors. Region^ 
Commissioners Officials maintaining the system—Same. (See IRS 
Appendix A.) 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury IRS 46.009 

System name: Information Items, Intelligence Divi¬ 

sion —T reasury/l R S 

System location: District Offices and Service Centers (See IRS 
Appendix A). 

Categories of individuals covered by the system: Taxpayers about 
whom the Internal Revenue Service has received information alleg¬ 
ing a violation of laws within IRS jurisdiction. 

Categories o( records In the system: Copies of income tax returns, 
special agent’s reports, revenue agent s reports, reports from police 
and other investigative agencies, memorandum of interview 
question-and-answer statements, affidavits, collateral request and 
replies, information items, newspaper and magazine articles and 
other published data, financial information from public records, 
ease initiating documents and other similar and related documents. 

Authority for maintenance of the system: 5 U.S.C. 301; 26 U.S.C. 
7602; 26 U.S.C 7801.7802 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes ol such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potentiid 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 
CPU 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies 
Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Routine Disclosure may be made to other parries as necessary in 
the administration and enforcement of law as authorized by *.6 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes. 

For additional routine uscs/sce Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Tape, paper, and microfilm. 

Retricvability: Name. 

Safeguards: Controls will be not less than provided for by the 
OOAccess Physical and Document Security Handbook.” 1RM 
1(16)4) 

Retention and disposal: Paper—shredded after use. 

Microfilm— destroyed after 5 years. Magnetic tape—erased after 3 
years. 

System managtr(s| and address: Official prescribing policies and 
practices—Director, Intelligence Division—National Office. Offi¬ 
cials maintaining the system—Service Center Directors, District 
Directors. (See IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: 'This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 


Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere ui the Federal Register. 

Treasury/IRS 46.010 

System name: Joint Compliance Program. Intelligence Dim 
sion—Treasury/IRS. 

System location: District Offices, Service Centers; Regional Of 
fices; National Office. (Sec IRS Appendix A). 

Categories of individuals covered by the system: Taxpayers in 
gcncraf 

Categories of records in the system: Tax returns, public rccoid*, 
lists of names, occupational listings, newspaper articles, trade jour 
nals. correspondence from other agencies and the public, and other 
similar and related data. 

Authority for maintenance of the system: 5 U.S.C. 301; 26 U.S.C 
7602; 26 U.S.C 7801 . 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution^ or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 ami 26 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law' to appropriate law enforcement agencies 
Routine disclosure may be made to States, the District of CoJurn 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws 
Routine Disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing ol records in the sylero: 

Storage: Paper, magnetic tape, microfilm. 

Rctrievabiiity: Name. 

Safeguards: Controls will be not less than provided for by the 
OOAccess Physical and Document Security Handbook , IRM 
1(16)41 

Retention and disposal: Not established 

System managtm) and address: Official prescribing policies aoJ 
practices — Director. Intelligence Division—National Office. Ofii 
ciais maintaining the system — District Directors; Service Center 
Directors; Regional Commissioners; Director, Intelligence Division 
(See IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content oi 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere tn the Federal Register 

Treasury /! RS 46.011 

System name: Land Trust Files. Intelligence Dim 

sioo — Trea sury/I R S . 

System location: Distnct Offices, Service Centers. (See IRS Ap 
pendix A). 

Categories of Individuals covered by the system: Beneficiaries of 
Land Trusts, Related individuals. 

Categories of records in the system: Notices of Fiduciary Relation 
ships. Related correspondence. 

Authoritv for maintenance ol the system: 5 U.S.C. 301; 26 U S < 
7602, 26 U.S.C. 7801.7802. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of t - 
formation contained in this system of records may be made to iru 
Department of Justice in connection with actual or P° ,c " l ' u h 
criminal prosecution or civil litigation, and in connection i 
requests for legal advice. 
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Routine disclosure may be made to other agencies to the extent 
ptovided by law or regulation (including 26 U.S.C. 6103 uid 26 
i FR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 

Routine disclosure may be made to States, the District of Colum- 
ha, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Routine Disclosure may be made to other parties as necessary in 
ihc administration and enforcement of law as authorized by 26 
C S C, TSOI and 7802. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA 
Policies and practices for storing, retrieving, accessing, retaining. 
iin.i disposing of records in the sylem: 

Storage: Paper, microfilm, magnetic tape, 
kctrievability: Name. 

safeguards: Controls will be not less than provided for by the 
OOAccesi Physical and Document Security Handbook”. 1KM 

1(16)41. 

Retention and disposal: Not established. 

System manager^) and address: Official prescribing policies and 
practices — Director, Intelligence Division—National Office Offi¬ 
cials maintaining the system—District Directors. Service Center 
Directors. (See IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
vtcm of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part 1, 
subpart C, Appendix B. Inquiries should be addressed to District 
Director for each District whose records are to be searched and 
Director, Intelligence Division. National Office. (Sec IRS Appendix 
A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part 1, Subpart C, Appendix B. Inquiries should be ad- 
Jresved to District Director for each District whose records are to 
be searched and Director. Intelligence Division, National Office 
See IRS Appendix A). 

( Mooting record procedures: See Access above. 

Record source categories: Financial institutions. Fiduciary reports. 
Notices of Fiduciary Relationships 

Treasury/IRS 46.012 

System name: National Register, Intelligence Divi¬ 

sion— Treasury/IRS . 

System location: National Office. Data Center. (See IRS Appen¬ 
dix A). * 

Categories of individuals covered by the system: Subjects of open 
investigations and potential Special Enforcement Program subjects. 
Categories of records in the system: Identifying details of subjects. 
Authority for maintenance of the system: 5 U.S.C. 301; 26 U.S.C, 
^2; 26 U.S.C. 7801.7802. 

Routine uses of records maintained in the system, including catrgo- 
nc% of users and the purposes of such uses: Routine disclosure of in¬ 
i'rmation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal nrosecution or civil litigation, and in connection with 
requests for legal advice. 

Rouunc disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
f K 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 
Routine disclosure may be made to States, the District of Colum- 
l ^ c Commonwealth of Puerto Rico, or possessions of the 
nited States, to assist in the administration of tax law's. 

Routine disclosures may be made to other parties as necessary in 
! • c ^“'•^balion and enforcement of law as authorized by 26 
1 S,C. 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

borage: Paper and magnetic tape 
RvirievabilBy: By name. 

<vi'r* r * u * r| k : Co,,lroU wiB be not less than provided for by the 
jr’l&uf** Physical and Document Security Handbook", IRM 


Retention and disposal: This system was discontinued May I. 
1975. Destruction when authorized. 

System manager**) and address: Official prescribing policies and 
practices—Director, Intelligence Division—National Office. Offi¬ 
cials maintaining the system—Director, Intelligence Division; 
Director, Data Center. (See IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records 

Coo testing record procedures: See Access above. 

Record source categories: Phis system of records contains in¬ 
vestigator) material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 46.013 

System name: Project Files, Intelligence Division—Treasury/TRS. 

System location: National. Regional and District Offices (See IRS 
Appendix A). 

Categories of individuals covered by the system: Potential subjects 
of criminal tax investigations. 

Categories of records in the system: Tax returns, master file data. 
Court records. Congressional reports, reports from other agencies, 
reports from Special Prosecutor, project reports, statistical data, 
other personal and financial information 

Authority for maintenance of the system: 5 U.S.C. 301; 26 U.S.C 
7602; 26 U.S.C. 7801. 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this sy stem of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Routine Disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper, magnetic tape, microfilm 
Ketru* ability: Name and Social Security Number. 

Safeguards: Controls wilt be not less than provided for by the 
WAccess Physical and Document Security Handbook". IRM 

Retention and disposal: Not established. 

System manager**) and address: Official prescribing policies and 
practices—Director. Intelligence Division—National Office. Offi¬ 
cials maintaining the system—Regional Commissioners; District 
Directors; and Director, Intelligence Division (See IRS Appendix 
A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain prmixian* of the act: System 
propose*! to be exempted elsewhere in the Federal Register 
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Treasury/TRS 46.014 

System name: Project Personnel. Intelligence Divi¬ 

sion —Treasury /TR S. 

System location: National Office. (See IRS Appendix A). 

Categories of individuals covered by the system: Special Agents. 
Categories ol records in the system: Financial, documentary, 
memorandums and reports. 

Antboritv for maintenance of the system: 5 U.S.C. 301; 26 U S.C. 
7602.26U.S.C. TSOI. 7802. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable I and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 

Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Routine Disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper, file cabinet 
Retricvability: By name. 

Safeguards: Controls will be not less than provided for by the 
OOAccess Physical and Document Security Handbook". IRM 
1(16)41 

Retention and disposal: Indefinite retention. 

System manager* s> and address: Official prescribing policies and 
practices. Director. Intelligence Division, National Office. Officials 
maintaining the system. Director, Intelligence Division. National 
Office. (See IRS Appendix A). 

Notification procedure: This system of records may not be ac 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: This system 
of records is proposed for exemption elsewhere in the Federal Re¬ 
gister. 

Treasury /IRS 46.015 

System name: Relocated Witnesses. - Intelligence Divi¬ 

sion—Treasury/IRS. 

System location: National Office. (Sec IRS Appendix A) 

Categories of individuals covered by the system: Relocated Wit¬ 
nesses. 

Categories of records in the system: Documentation A Relocation 
Information. 

Authority for maintenance of the system: 5 U.S.C. 301; 26 U.S.C. 
7602; 26 U.S.C 7801,7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap 
parent violation* of law to appropriate law enforcement agencies 
Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 


Routine Disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized by 26 
U.S.C 7801 and 7802. Disclosures may be made during judicial 
processes. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, reUlnm*. 
and disposing of records in the sytem: 

Storage: Paper, file cabinet. 

Rctrievabillty: By Name 

Safeguards: Controls will be not less than provided for by the 
OOAccess Physical and Document Security Handbook IRM 
1(16)41. 

Retention and disposal: Indefinite retention. 

System manager* si and address: Official prescribing policies and 
practices. Director. Intelligence Division. National Office. Officials 
maintaining the system. Director. Intelligence Division. National 
Office (Sec IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contains in 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: This system 
of records is proposed to be exempted elsewhere in the Federal Re¬ 
gister. 

Treasury /IRS 46.016 

System name: Secret Service Details. Intelligence Divi 
sion—Treasury/IRS. 

System location: Distnct Offices, Service Centers. Regional Of 
fices. National Office. (Sec IRS Appendix A) 

Categories of individuals covered by the system: Special Agents 
Categories of records in the system: Lists of names, and Cor 
respondence. 

Authority for maintenance of the system: 5 U.S.C. 301; 26 U.S ( 
7602. 26 U.S.C. 7801.7802. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potentia 1 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap^ 
parent violations of law to appropriate law enforcement agencies. 

Routine disclosure may be made to States, the District of Colum 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Routine Disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized by -6 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Paper, file cabinet. 

Retrievabllily: Name. 

Safeguards: Controls will be not less than provided f°r tiy thj 
OOAccess Physical and Document Security Handbook . IRM 
1(16)41 

Retention and disposal: Not established. 

System manager* s) and address: Official prescribing policies an 1 .. 
practices. Director. Intelligence Division, National Office, Officials 
maintaining the system. District Directors. Service Center 
Directors. Regional Commissioners. Director. Intelligence Division 
(Sec IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a recor 
pertaining to a particular individual. 
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Record access procedures: This system of records may not he ac¬ 
cessed for purposes of inspection or for contest of content of 

records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain pruvfeions of the act: This system 
of records is proposed for exemption elsewhere in the Federal Re¬ 
gister. 

Treasury IRS 46.017 

S.vstcm name: Special Agent Skills Inventory. Intelligence Divi¬ 
sion—^ Treasury/IRS. 

System location: National Office. (Sec IRS Appendix A). 

Categories o< individuals covered by the system: Present and 
former Special Agents. 

Categories of records in the system: Personal History. Skills, and 

Training, 

Authority for maintenance of the svstt m: 5 U.S.C. 301: 26 U.S.C 
7602 , 26 U.S.C. 7301.7802. 

Routine uses uf records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure ofin- 
formation contained in this system of iccords may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests lor legal advice. 

Routine disclosure may he made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies 
Routine disclosure may be made to States, the District of Colum¬ 
bia, the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of Liu laws. 

Routine disclosure may he made to other parties as necessary* in 
the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Disclosure m;:y be made during judicial 
processes. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper, file cabinet. 

Krtrirvability: Name. 

Safeguards: Controls will be not less than provided for by the 
00Access Physical and Document Security Handbook*', IRM 

1(16)4!. 

Retention and disposal: Indefinite. No disposal provisions. 

S)*tcui manager**) and address: Official prescribing policies and 
practices. Director, Intelligence Division. National Office, Officials 
maintaining the system. District Directors. Director. Intelligence 
Division. (See IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
vystem of records contains a record pertaining to themselves nuiy 
inquire in accordance with instructions appearing at 31 CFR Part 1. 
Subpart C. Appendix B. Inquiries should be addressed to District 
Ihrcclor for each District whose records arc to be searched and 
Director, Intelligence Division. National Office. 

Record access procedures: Individuds seeking access to any 
record contained in the system of records or seeking to contest its 
con ten., may inquire in accordance with instructions appearing at 
31 CFR Part |. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to District Director for each District whose records are to 
be searched and Director. Intelligence Division. National Office. 
Contesting record procedures: See Access above. 

Record source categories: Special Agents. 

Treasury/IRS 46.018 

System name: Strike Force Disclosure Authorization List, Intel¬ 
ligence Division—Treasury/IRS. 

System location: National Office, and District Offices. 

Categories of Individuals covered by the system: Names of ail enti¬ 
ties for which disclosure of information to the Department of 
Justice has been authorized. 

Categories of records in the system: Alphabetical list of names, 
icmorandums from Justice Dept and Disclosure Staff. 

Authority for maintenance of the system: 5 U.S.C. 301 ; 26 U.S.C. 
7 602; 26 U.S.C. 7801. 7802. 


Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of rccofds may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301 6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Routine Disclosure may be made to other parties as necessary' in 
the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses, see Appendix AA. 

Poliriev and practices for storing, retrieving, accessing, retaining, 
and disposim; of records In the sytem: 

Storage: P.»|>cr. 

Retricvalidity: By name. 

Safeguards: Controls will he not less than provided for by the 
00Access Physical and Document Security Handbook", IRM 
1(16)41 

Retention and disport: Memorandums, permanent. Lists, 
destroyed after 2 years. 

System manager*s) and address: Official prescribing policies and 
practices. Director. Intelligence Division. National Office. Officials 
maintaining the system. District Directors. Director. Intelligence 
Division. 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Treasury/IKS 46.019 

System name: Tax Practitioner Files, Intelligence Divi¬ 
sion—T rcasury/IRS. 

System location: District Offices, and Service Centers. 

Categories of individuals covered by the system: Tax Practitkmers. 
return preparers, and attorneys. Related taxpayers. 

Categories of records in the system: l etters and miscellaneous 
types of internal and external correspondence. 

Authority for maintenance of the system: 5 U.S.C. 301; 26 U.S.C. 
7602; 26 U S.C. 7801. 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice 

Routine disclosure may be made to other agencies U5 the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Routine Disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be mode during judicial 
processes For additional routine uses, see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing uf records In the sytem: 

Storage: Paper, file cabinet. 

Retrievability: Name. 

Safeguards: Controls will be not less than provided for by the 
00Access Physical and Document Security Handbook", IRM 
1(16)41. 

Retention and disposal: Not established. 
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System managrrts) and address: Official prescribing policies and 
practices. Director, Intelligence Division, National Office, Officials 
maintaining the system. District Directors, and Service Center 
Directors (See IRS Appendix A). 

Notification procedure: This system of records may not be ac- 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

C ontesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: This system 
of records is proposed for exemption elsewhere in the Federal Re¬ 
gister. 

Treasury /IRS 46.020 

System name: Tax Termination File, Intelligence Divi¬ 
sion—Treasury/IRS. 

System location: District Offices, Regional Offices, and Service 
Centers 

Categories of individuals covered by the system: Taxpayers whose 
tax years have been terminated. 

Categories of records in the system: Income Tax returns. Assess¬ 
ment records. Requests for controls, and Other related documents. 

Authority for maintenance of the system: 5 U.S.C. 301; 26 U.S.C. 
7602, 26 U.S.C. 7801. 7802 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies 

Routine disclosure may be made to Slates, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of lax laws. 

Routine Disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sylem: 

Storage: Paper, magnetic tape, microfilm 

Rctrievability: Name or Social Security Number. 

Safeguards: Controls will be not less than provided for by the 
00Access Physical and Document Security Handbook *, IRM 
1(16)41. 

Retention and dbpo&al: Indefinite. 

System manager^) and address: Official prescribing policies and 
practices. Director, Intelligence Division, National Office. Officials 
maintaining the system. District Directors, and Service Center 
Directors. (See IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported 

Systems exempted from certain provisions of the act: This system 
of records is proposed for exemption elsewhere in the Federal Re¬ 
gister. 

Treasury/IRS 46.021 

System name: Training Records. Intelligence Divi¬ 

sion —T rcasury/IRS. 

System location: National Office (See IRS Appendix A). 


C ategories of individuals covered by tbc system: Special Agents 
and State and local law enforcement personnel 

Categories of records in the svstrm: Names, pictures, personal his 
lory, and performance data. 

Authority for maintenance of the system: 5 U.S.C: 301; 26 U.S.C 
7602; 26 U.S.C 7801. 7802. 

Routine uses of records maintained in the system, including cMego 
rks of users and the purposes of such uses. Routine disclosure of in 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extern 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ;»p 
parent violations of law to appropriate bw enforcement agencies 
Routine disclosure may be made to States, the District of Coton* 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United States, to assist in the administration of tax laws. 

Routine Disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized by 2<> 
U.S.C. 780! and 7802. Disclosure may be made during judicial 
processes. For additional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sylem: 

Storage: Paper. 

Retries ability: By Name. 

Safeguards: Controls will be not less than provided for by the 
OOAccess Physical and Document Security Handbook”, IRM 
1(16)41. 

Retention and disposal: Performance evaluation burned aftei - 
yean. Other records permanent. 

System manage rts) and address: Official prescribing policies jnJ 
practices. Director, Intelligence Division. National Office. Official-, 
maintaining the system. Director. Intelligence Division. Nationai 
Office. 

Notification procedure: Individuals seeking to determine if thc 
system of records contains a record pertaining to themselves mav 
inquire in accordance with instructions appearing at 31 CFR Part 1 
Subpart C, Appendix B. Inquiries should be addressed to Dircctot 
Intelligence Division, National Office. 

Record access procedures: Individuals seeking access to an, 
record contained in the system of records or seeking to contest 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C. Appendix B Inquiries should be ad 
dressed to Director, Intelligence Division, National Office. 

Record source categories: Students. Instructors, Advisors. Other 
evaluators. 

Treasury /IRS 46.022 

System name: Treasury Hnforccment Communications System 
(TECS). Intelligence Division—Treasury/IRS. 

System location: National Office. 

Categories of individuals covered by the system: Fugitives. SuK' 
jeetv of open Special Enforcement Program investigations; Subject 
of open Narcotics Traffickers Program investigations; Subject ol 
interest to Special Enforcement Program. 

Categories of records in tbc system: Name, Dale of Birth. Socu*! 
Security Number. Address. Identifying details. 

Authority for maintenance of the system: 5 U.S.C 301; 26 U.S ( 
7602, 26 U.S.C. 7X01, 7802. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potcntnl 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by bw or regublion (including 26 U.S.C. 6103 ami 26 
CFR 301.6103 where applicable) and as necessary to report or 
parent violations of law to appropriate bw enforcement agcncio 
Routine disclosure may be made to States, the District of Colurn 
bia. the Commonwealth of Puerto Rico, or possessions of the 
United Stales, to assist in the administration of tax laws. 
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Routine Disclosure may be mode to other panics as necessary in 
the administration and enforcement of law as authorized by 26 
U S C. 7801 and 7802. For additional routine uses see Appendix 

AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Disc. 

Retries ability: By name or social security number. 

Safeguards: Controls will be not less than provided for by lhe 
OOAccess Physical and Document Security Handbook*'. IRM 

1(16)41. 

Retention and disposal: Cancellation after 2 years. 

System manager**) and address: Official prescribing policies and 
practices. Director, Intelligence Division, National Office. Officials 
maintaining the system. Director. Intelligence Division. National 

Office, 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records muy not be ac¬ 
cessed for purposes of inspection or for contest of content of 

records.. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not he reported. 

Systems exempted from certain provision* of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury /IKS 48.001 

$)%trm name: Disclosure to Department of Justice, Com¬ 
pliance —Treasury/IRS. 

System locatioo: National Office and District Offices. <Scc IRS 

Appendix A). 

C ategories of Individuals covered by the system: (1) Individuals al¬ 
leged or suspected by U.S. Attorneys or by attorneys of the De¬ 
partment of Justice to have violated, or to be connected with viola¬ 
tions of, federal laws other than the Internal Revenue Code In¬ 
cluded arc individuals who have initiated legal actions against the 
federal government, or who arc connected with such actions. (2) In¬ 
dividuals identified by the Assistant Attorney General, Criminal 
Division, as being strike force targets, as persons connected with 
otganized crime activities, or under investigation for other purposes 
by his office. (3) Individuals of interest to the Internal Security 
Division and the Criminal Division of the Department of Justice 
who were under investigation for national security reasons. (4) In¬ 
dividuals alleged or suspected by attorneys of the Department of 
Justice and U.S. Attorneys to have violated or to be connected with 
violations of the narcotics laws. (This includes requests from the 
Bureau of Customs prior to the transfer of that agency's narcotics 
activities to the Department of Justice. I (5) Individuals identified by 
the Attorney General as being of interest to the Watergate Special 
Prosecution Force, or individuals whose tax matters have been 
referred by the Service to that office for investigation. (6) In¬ 
dividuals alleged by the Internal Revenue Service to have violated, 
or to be connected with violations of. federal laws other than the 
Internal Revenue Code. (7) Individuals alleged or suspected by at¬ 
torneys of the Department of Justice to have violated, or to be con¬ 
nected with violations of. laws administered by the Department of 
Housing and Urban Development IFHA). 

( 4 teg or its of records in the system: (1) Requests for inspection of 
tax information received from any of the above components of the 
Department of Justice, and IRS replies to such requests. (2) Copies 
of related authorizations to IRS officials permitting such disdo- 
uircs and. in some instances, their responses (3) Copies of in¬ 
dividuals* tax information, memoranda for file, notations of 
telephone calls, file search requests, etc. 

Authority for maintenance of the system: 26 U.S.C. 7801 and 7802. 
36 U.S.C. 6103. 5 U.S.C. 301. 

Rootioe uses of records maintained In the system, including catego- 
ne» of users and the purposes ol such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
^riminaJ prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 


Routine disclosure may be made lo other agencies to the extent 
provided by law or regulation (including 26 U.S C 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law- enforcement agencies 
For additional routine uses see Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The files (paper records) are maintained in chronological 
order tn folders in cabinets. 

Retries ability: Records within the system arc retrieved through 
reference to an alphabetical index. 

Safeguards: Safeguards will be not less than provided for by the 
Physical and Document Security Handbook. 1RM 1(16)41. The 
records are maintained in secure premises, open only in the 
presence of employees of the Disclosure Staff. Security guards arc 
on duty in the budding. 

Retention and disposal: Records Control Schedule 115, IRM 
1(15)59, provides that routine requests be disposed of after seven 
years. Records of historical significance are retained. 

System manager**) and address: Assistant Commissioner 
(Compliance). National Office. District Directors. (See IRS Appen¬ 
dix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory materia) compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Tnrasury/IRS 48.002 

System name: Disclosure to Executive Departments and Congres¬ 
sional Committees, Compliance—Treasury /IRS. 

System location: National Office and District Offices. (See IRS 
Appendix A). 

Categories of individuals covered by the system: Individuals who 
are under investigation or of interest to an Executive Department 
(other than the Department of Justice or U.S. Attorneys) and Con¬ 
gressional Committees, and for whom tax information has been 
requested under 26 U.S.C. 6103 and regulations issued pursuant 
thereto 

Categories of records in the system: (I) Requests for inspection of 
tax information and replies to such requests. (2) Copies of related 
authorizations to IRS officials permitting such disclosures and. in 
some instances, their responses. (3) Copies of individuals* tax infor¬ 
mation, internal memoranda, file scorch requests, etc. 

Authority for maintenance of the system: 26 U.S.C. 7801 and 7802. 
26 U.S.C. 6103.5U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made lo the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate taw enforcement agencies 
For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The files (paper records) are maintained in chronological 
order in folders in cabinets. 

Retries ability: Records within the system arc retrieved through 
reference to an alphabetical index. 

Safeguards: Safeguards will be not less than provided for by the 
Physical and Document Security Handbook. IRM 1116)41. Records 
arc maintained in secure premises, open only in the presence of 
employee* of the Disclosure Staff. Security guards are on duty in 
the building 
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Retention nod disposal: Records Control Schedule 115. IRM 
1(15)59, provides that routine requests be disposed of after seven 
years. Records of historical significance arc retained 

System manager!*) and address: Assistant Commissioner 
(Compliance). National Office, District Directors. 

Notification procedore: This system of records may not be ac 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury IRS 48.003 

System name: Testimony of IRS Employees in Nontax Matters, 
Compliance—Treasury/IRS. 

System location: National Office and District Offices. (See IRS 
Appendix A). 

Categories of individuals covered by the system: Individuals who 
arc parties to criminal or civil nontax litigation. 

Categories of records In the system: Contains requests for 
testimony of IRS employees and/or submission of IRS documents 
for use in nontax litigation; background information on the relation¬ 
ship of the request to the litigation and Service information con* 
ccming litigants; and copies of the approvals or denials for 
testimony. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
7801 and 7802 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such use*: Routine disclosure of in* 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. 

Routine disclosure may be mode to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 
For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The files (paper records) are maintained in chronological 
order in folders in cabinets. 

Retrievability: Records within the system arc retrieved through 
reference to an alphabetical index. 

Safeguards: Safeguards will be not less than provided for by the 
Physical and Document Security Handbook. IRM 1(16)41- The 
records are maintained in secure premises, open only in the 
presence of employees of the Disclosure Staff. Security guards arc 
on duty in the building. 

Retention and disposal: Records Control Schedule 115. IRM 
1(15)59 provides that routine testimony eases be disposed of after 
six years. Those eases which have historical significance are 
retained 

System manager^) and address: Assistant Commissioner 
(Compliance), National Office. District Directors. (Sec IRS Appen¬ 
dix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory' material compiled for law enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 


Treasury/IRS 48.004 

System name: Pre-Employment Tax Cheek for Executive Depar 
menfs. Compliance—Treasury/IRS. 

System location: National Office and District Offices. (Sec IRS 
Appendix A). 

Categories of individuate covered by the system: Persons who have 
applied for employment on the White House Staff, with offices of 
Treasury (other than IRS), with the Department of Justice, the 
State Department, the Export Import Bank, or the Department of 
Agriculture. Persons being considered for Presidential appoint men 
for appointment to the National Security Counsel, or for appoint 
ment to an IRS Advisory Panel. Persons connected with applicant 
for 00F!** Awards, which arc awarded by the Department of Com 
mercc. For additional routine uses see Appendix AA. 

Categories of records in the system: Employment application v 
Records of tax filing status, payment status, civil and criminal in 
vestigation status. 

Authority for maintenance of the system: 26 U.S.C. 7801 and 7802 

5 U.S.C. 301 

Routine use* of records maintained in the system, including calcp. 
ries of users and the purposes of such uses: To executive depar 
ments requesting the tax check as specified in the Sources Section 
Routine disclosure of information contained in this system of 
records may be made to the Department of Justice in connection 
with actual or potential criminal prosecution or civil litigation. anJ 
in connection with requests for legal advice. Disclosure may be 
made during judicial processes. For additional routine uses see Ap 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records In the sytem: 

Storage: The files (paper records) are maintained in file foldci 
arranged in alphabetical order in locked cabinets. 

Retrievabilit): Records within the system are retrieved through 
reference to an alphabetical index. 

Safeguards: Safeguards will be not less than provided for by the 
Physical and Document Security Handbook. IRM 1(16)41, TV 
records are maintained in secure premises, open only in the 
presence of employees of the Disclosure Staff. Security guards a n 
on duty in the building. 

Retention and disposal: Records Control Schedule 115, IRM 
1(15)59. provides that routine tax check eases be disposed of after 
seven years. Those cases which have historical significance arc 
retained 

System managed s) and address: Assistant Commissioner 
(Compliance). National Office. District Directors. (See IRS Appen 
dix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves ma\ 
inquire in accordance with instructions appearing at 31 CFR Part l 
Subpart C, Appendix B. Inquiries should be addressed to: Assistant 
Commissioner (Compliance). National Office, District Director'. 
(Sec IRS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C. Appendix B Inquiries should be ^ 
dressed to: Assistant Commissioner (Compliance), National Office 
District Directors. (Sec IRS Appendix A) 

Taxpayers seeking to adjust records which affect the determine 
lion of a tax assessment or the balance due. should utilize existing 
procedures for doing so. as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: Sec Access above. 

Record source categories: Tax check reports will be made only 
pursuant to a written request signed by a designated individual who 
is charged by the White House or the bead of the requesting agen¬ 
cy with the responsibility for making such requests. Generally, the 
Service receives a copy of the employment application, or like in 
formation, and uses it to obtain information from field offices to 
complete a Type 00X" or 00F*‘ report. The field reports whether 
the person under consideration has filed Federal income tax return' 
for the past three years, whether such individual owes any unpaid 
taxes and if so for what yean, whcdiet such individual has been or 
is under investigation of possible criminal offenses under the Inter¬ 
nal Revenue law* and the result of such investigation, and whether 
such individual has been assessed any penalty for fraud or 


FEDERAL REGISTER VOL 40. NO. 166-TUISOAY. AUGUST 16, 1975 










DEPARTMENT OF TREASURY 


37715 


negligence. The information is sent to the requesting official in a 
unttcn narrative report, and is to supplement investigations con¬ 
cerning the character, loyalty, and suitability of such prospective 
appointees or nominees. 

System* exempted from certain provisions of the net: System 
proposed to be exempted elsewhere in the Federal Register, 

Treasury/IKS 48.005 

Svstem name: File of Freedom of Information Act Correspondence. 
Compliance— Treasury/IRS. 

System location: National Office and District Offices. (See IRS 

Appendix AF 

Citegorks of individual* covered by the system: Requesters for ac- 
to records pursuant to the Freedom of Information Act, 5 
U S C. 552, to the extent covered information may be contained in 
such requests, may be contained in the records requested, or may 
U incidental to the processing of the request 

i ategorics ol records in the system: Correspondence Controls, 
Correspondence from requesters for access to records pursuant to 
ilic f reedom of Information Act, 5 U.S.C, 552, and responses to 
such correspondence. Copies of records requested by such cor¬ 
respondence. Internal memoranda pertaining to the processing of 
Mich requests. Copies of some records pertaining to subsequent ap- 
pc iK and suits involving such requests. 

Authority for maintenance of the svstem: 26 U.S.C. 7801 and 7802, 

5 U S.C. 301, 5 U.S.C. 552. 

Routine uses of records maintained In the system, including catego¬ 
ric* of user* and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
IVpartment of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and deposing of records fn the sytem: 

Storage: The files consist of paper copies, manually maintained in 
w.isc number sequence, in cabinets. 

kvinoability: Records arc retrievable by an alphabetical index 
fded by name of requester. 

Safeguards: Safeguards will be not less than provided for by the 
Physical and Document Security Handbook. IRM 1(16)41 Records 
are maintained in secure premises, open only in the presence of 
employee* of the Disclosure Staff. Security guards arc on duty ui 

the building. 

Retention and disposal: Records Control Schedule 115. IRM 
1(15)59, provides that records pertaining to routine requests under 
the Freedom of Information Act be disposed after six years. 
Records of historical significance arc retained 

System managcr(s) and address: Assistant Commissioner 
(Compliance). National Office, District Directors. (See IRS Appen- 

VotlficatlcNi procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
nquirc in accordance with instructions appearing at 31 CFK Part l. 
jbpart C, Appendix B. Inquiries should be addressed to: Assistant 
Commissioner (Compliance), National Office, District Directors. 
(See IRS Appendix A). 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
intent, may inquire in accordance with instructions appearing at 
** CFR Part I. Subparl C. Appendix B. Inquiries should be ad¬ 
dressed to: Assistant Commissioner (Compliance), National Office. 
District Directors. (See IRS Appendix A). 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due, should utili/.e existing 
procedures for doing so, as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act. 

( o« testing record procedures: See Access above. 

Record source categories: The system may duplicate all or por¬ 
tion* of any Internal Revenue Service record to which a person 
may have requested access; the requester himself is therefore the 
determinant of the sources of the records contained 
S>*tcms rtempied from certain provisions ol the act: System 
proposed to he exempted elsewhere in the Federal Register. 


Treasury/IRS 48.006 

System name: Disclosure Staff Control Card System. Com 
pliancc—Treasury/I RS. 

Systent location: NationuJ Office. 

Categories of individuals covered by the system; (I) Individual* 
identified by correspondence or telephone inquiry from taxpayers. 
Congressmen. State*. IRS National Office, or IRS field offices, on 
whom or by whom income tax information is requested. (2) In¬ 
dividuals on whom address information is requested 

Categoric* of records in the system: Correspondence from 
requesters for tax. address, or other general information received 
and answered in the Disclosure Staff and by whom 

Authority for maintenance of the system: 26 U.S.C. 7801 and 7802. 
5 U S.C. 301. 

Routine uses ol records maintained in the system. Including catego¬ 
ries of users and the purposes ol such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The files (paper records) arc maintained in file folders 
arranged in alphabetical order in locked cabinets. 

Retrievability: Records within the system are retrieved through 
reference to an alphabetical index. 

Safeguards: Safeguards will be not les* than provided for by the 
Physical and Document Security Handbook. IRM 1(16)41. The 
records are maintained in secure premises, open only in the 
presence of employees of the Disclosure Staff Security guards ore 
on duty in the building. 

Retention and disposal: Records Control Schedule 115, IRM 
1(15)59, provides that internal control records be disposed of after 
six years. 

System managers) and address: Assistant Commissioner 
(Compliance). National Office 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C. Appendix B. Inquiries should be addressed to; Assistant 
Commissioner (Compliance). National Office. 

Record access procedures: O) Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to: Assistant Commissioner (Compliance). National Office. 
(2) Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due, should utilize existing 
procedures for doing so, as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: See Access above. 

Record source categories: Serves as a central point for locating 
correspondence of a general nature handled by the Disclosure Staff 
which is not otherwise processed under any other system ol 
records reported by the Disclosure Staff. For example, this system 
of records contains requests for address information; inquiries from 
members of Congress, both on their own behalf and those of their 
constituents, requests from Governors to inspect out of state tax 
returns; and requests for general information about the Service’s 
disclosure practices and policies. In most cases, the file contains 
only the incoming request and reply. On occasion, the file may con¬ 
tain memoranda to further clarify the request or to seek additional 
information to satisfy the nature of the inquiry. For the most pan. 
information required to respond to these inquiries is obtained from 
the National Computer Center, showing the latest address on 
record for the taxpayer, or information may be obtained from field 
offices concerning the individual tax affairs of the persons making 
the inquiry or who arc of interest to the persons making the 
request. Phis information would include data from the individual’s 
income tax return, that supplemental to it, and that obtained by the 
Service in its examination or investigation. In some instances, in¬ 
formation directly bearing on the request would be obtained from 
functions within the National Office, such as the Audit Division, to 
clarify a matter within their jurisdiction 
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Treasury/IRS 49.001 

System name: Collateral and Information Requests 

System—Treasury/IRS. 

System location: The central files for this system arc maintained 
at the Office of International Operations. Room 822, 1325 K Street, 
N.W.. Washington. D.C. 20225. A corresponding system of records 
is separately maintained by the foreign posts located in: (!) Bonn. 
Germany; (2) Canberra. Australia; (3) Caracas. Venezuela; (4) 
Johannesburg. Republic of South Africa; (5) Kuala Lumpur. Malay* 
sia; (6) London. England; (7) Manila. Philippines: (8) Mexico City. 
Mexico; (9) Ottawa, Canada; 110) Paris. France; (II) Rome, Italy; 
(12) Sao Paulo. Brazil; (13) Tehran. Iran; and (14) Tokyo. Japan. 
Inquiries concerning this system of records maintained by the 
foreign posts should be addressed to the Director of International 
Operations. 

Categories of individuals covered by the system: United States 
Citizens. Resident Aliens. Nonresident Aliens. 

Categories of records In the system: Record of interviewing wit¬ 
nesses regarding financial transactions of taxpayers; employment 
data; bank and brokerage house records; probate records; property 
valuations; public documents; payments of foreign taxes; invento¬ 
ries of assets; business books and records. 

Authority for maintenance ol the system: 5 USC 301, 26 USC 
7602. 26 USC 7801. 26 USC 7802. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate law enforce* 
ment agencies. Routine disclosure may be made to other parties as 
necessary in the administration and enforcement of law as 
authorized by 26 U.S.C. 7801 and 7802. Disclosure may be made 
during judicial processes. For additional routine uses see Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records. 

Retrievabitity: By Taxpayer Name. 

Safeguards: Access Controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)4L 

Retention and disposal: Dispose after 5 yean. 

System managerfs) and address: Director of International Opera¬ 
tions 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records 

Contesting record procedures: See Access above 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law enforcement purposes whose 
source r need not be reported 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 49.002 

System name: Collateral Files and Competent Authority 
Requests—Treasury/IRS. 

System location: Office of International Operations. Room 800. 
1325 K Street. N W . Washington. D.C. 20225 

Categories of individuals covered by the system: U.S. citizens, re¬ 
sident aliens, nonresident aliens. 

Categories of records in the system: These records relate to tax 
fraud investigations conducted by the U.S. Internal Revenue Ser¬ 
vice where some aspects of an investigation must be pursued in 
foreign countries pursuant to the various tax treaties between the 
United States and foreign governments. 

Authority for maintenance of the system: 5 USC 301. 26 USC 
7602. 26 USC 7801. 26 USC 7802. 


Routine uses of records maintained In the system, including catcgo. 
ries of users and the purposes of such uses: Routine disclosure of in 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation and in connection with 
requests for legal advice. 

Routine disclosure may be made to other agencies to the extent 
provided by taw or regulation (including 26 U25.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate bw enforcement agencies 

Routine disclosure may be made, as provided by treaty, to the 
foreign government (Competent Authority) having jurisdiction over 
the situs of the foreign aspects of a VS. tax-fraud investigation 

Routine disclosure may be made to other parties as necessary in 
the administration and enforcement of law os authorized by 26 
U.S.C. 7801 and 7802. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: % 

Storage: Paper records. 

Retrievabitity: By taxpayer name. 

Safeguards: Access controls will not be less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: Dispose three years after the collates! 
request has been closed. 

System manager!*) and address: Director, Office of International 
Operations. Room 800, 1325 K Street, N.W., Washington, D.C 
20225 

Notification procedure: This system of records may not be ac 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of the 
records. 

Contesting record procedures: See Access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for law-enforcement purposes whose 
sources need not be reported. 

Systems exempted from certain provisions of the act: This system 
is proposed to be exempted elsewhere in the Federal Register 

Treasury/IRS 49.003 

System name: Financial Statements File—Treasury/IRS. 

System location: Office of International Operations. 1325 K 
Street. N W . Washington, D.C. 20225. Room 930. 

Categories of individuals covered by the system: Taxpayen who 
submitted financial statements when interviewed overseas by audit 
division employees. 

Categories of records in the system: Financial Statements 

Authority for maintenance of the system: 5 USC 301. 26 USC 
7602, 26 USC 7801. 26 USC 7801 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be mode to the 
Department of Justice in connection with actual or potent;, 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by bw or regulation (including 26 
U.S.C. 6103 and 26 CFR 301.6103 where applicable) and os ncccsvi 
ry to report apparent violations of bw to appropriate law enforce¬ 
ment agencies. Disclosure may be made during judicial processes 
For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Records. 

Retrievabilifv: By Taxpayer’s name. 

Safeguards: Access Controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Dispose after 2 years. 

System manager!*) and address: Director of International Opera 
lions. 

Notification procedure: Individuals seeking to determine if the 
system of records contains a recortl pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I• 
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Subpart C. Appendix B. Inquiries may be addressed to the Director 
nf International Operations, Room 1220. 1325 K St., N.W., 
Washington, D.C 20225. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
k<mtent, may inquire in accordance with instructions appearing at 
31 CFR Part !, Subpart C. Appendix B Inquiries should be ad¬ 
dressed to the Director of International Operations. 

(. in testing record procedures: See Access above. 

Record source categories: Overseas audit division employees. 
Treasury rtRS 49.004 

S'item name: Foreign Stock Ownership File—Treasury/IRS. 

System location: Office of International Operations, 1325 K 
Street. N.W., Washington. D.C. 20225. Room 1330 
Categories of individuals covered by the system: United States 
Citizens. Resident Aliens. 

Categories of records In the system: Computer Printout of In¬ 
dividuals Filing Forms 959. 

Authority for maintenance of the system: 5 USC 301. 26 USC 
'•602. 26 USC 7801. 26 USC 7802. 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
^cncics to the extent provided by law or regulation (including 26 
l S.C 6103 and 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violation* of law to appropriate law enforce¬ 
ment agencies Disclosure may be made during judicial processes. 

1 or additional routine uses sec Appendix AA. 

Polides and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the syfem: 

Morage: Computer Printout 
Kctricvabiiity: By Taxpayer Name. 

Sideguards: Access Controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 
Rctetitloo and disposal: Dispose after I year. 

System manager!s) and address: Director of International Opera- 

lams. 

N otification procedure: individuals seeking to determine if the 
%>\tcm of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part l. 
Subpart C, Appendix B Inquiries should be addressed to the 
Duector of International Operations. Room 1220. 1325 K St.. N.W., 
Washington. D.C. 20225. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I. Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of International Operations. Taxpayers 
seeking to adjust records which affect the determination of a tax 
.cessment or the balance due should utilize existing procedures for 
•Jomg so. as substantive tax matter* arc not subject to the amend¬ 
ment provisions of the Privacy Act. 

< on testing record procedures: Sec Access above. 

Record source categories: Computer Printouts of Form 959 

Returns. 

Treasury/IRS 49.005 

System name: Index Card Retrieval System—Trcasury/IRS. 

System location: Office of International Operations. Tax Treaty 
and Technical Services Division (Room 830). 1325 00K" St.. N.W , 
W^hmgton. D C. 20025 

C ategories of individuals covered by the system: U.S. Citizens. Rc- 
udcnl Aliens, and Nonresident Aliens whose lax return* come 
under the jurisdiction of the U.S Competent Authority tn ac¬ 
cordance with pertinent provisions of tax treaties with foreign 

countries. 

( ategorks of records in the system: Individual case file* of tax¬ 
payers; (1) who request relief from double taxation or any other 
• vmtance that i* pertinent to carrying out the provisions of income 
treaties, and (2) on whom information (as is pertinent to carry - 
out the provisions of the convention or preventing fraud or 
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fiscal evasion in relation to the taxes which are the subject of this 
convention) is exchanged with foreign tax officials of treaty coun¬ 
tries 

Authority for maintenance of the system: 5 USC 301, 26 USC 
7602. 26 USC 7801, 26 USC 7802 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
cnmin.il prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. 

Routine disclosure may be made to other agencies to the extent 
provided by law or regulation* (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 

Routine disclosure may be made to Foreign Tax Agencies of 
treaty countries upon receipt of a specific request in accordance 
with the exchange of information provision* of tax treaties. 

Routine disclosure may be made to States, the District of Colum¬ 
bia. the Commonwealth of Puerto Rico, or possession* of the 
United States, to assist in the administration of tax laws 

Routine disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized by 26 
1XS.C 7801 and 7802. For additional routine uses sec Appendix 

Policies and practices for storing, retrieving, acccsdng, retaining, 
and disposing of records in the sylrm: 

Storage: PapCT Records. 

Retries ability: By taxpayer's name 

Safeguards: Access controls will be not less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Dispose after 10 year*. 

System manager!*) and address: Director of International Opera¬ 
tions. 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C. Appendix B. Inquiries should be addressed to Director 
of International Operations. 1325 00K’* St.. N.W.. Washington, 
D.C 20225. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to Director of International Operations. 1325 00K'* St. 
N.W,. Washington, D.C. 20225. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due, should utilize existing 
procedures for doing so, as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act 

Contesting record procedures: See Access above. 

Record source categories: Taxpayer or authorized representative; 
IRS and other Governmental Agencies; U.S. Revenue Service 
Representative overseas; Foreign treaty country tax officials; and 
public periodicals. 

Treasury /IRS 49.006 

System name: Manual Accounting Index of Uncollectible Ac¬ 
counts—Treasury HRS. 

System I oca I km: Office of International Operations. 1325 K 
Street. N.W . Washington. D.C. 20225, Room 930. 

Categories of Individuals covered by the system: Accounts which 
were reported uncollectible prior to the implementation of auto¬ 
matic data processing of account record*. 

Categories of records In the system: Master file index card* TY 
60. 

Authority for maintenance of the system: 5 USC 301. 26 USC 
7602. 26 USC' 7801. 26 USC 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
request* for legal service Routine disclosure may be made to other 
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agencies to the extent provided by law or regulation (including 26 
U.S.C. 6103 and 26 CFR 30L6I03 where applicable) and as ncccvsu- 
ry to report apparent violations oC law to appropriate law enforce¬ 
ment agencies. l>i*closurc may be made during judicial processes. 
For additional routine uses see Appendix A A 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records In the vstem: 

Storage: hper records. 

Retries ability: By Taxpayer’s Name. 

Safeguards: Access Controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: To be retained indefinitely. 

System managed*) and address: Director of International Opera¬ 
tions. 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inuuirc in accordance with instructions appearing at 31 CFR Part I. 
Subparl C. Appendix B. Inquiries should be addressed to the 
Director of International Operations, Room 1220. 1325 K St, N.W., 
Washington. D.C. 20225. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subparl C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of international Operations. Taxpayers 
seeking to adjust records which affect the determination of a tax 
assessment or the babnee due, should utilize existing procedures 
for doing so. as substantive tax matters are not subject to the 
amendment provisions of the Privacy Act. 

Contesting record procedures: See Access above. 

Record source categories: Revenue Accounting Branch, Office of 
International Operations. 

Treasury/IRS 49.007 

System name: Overseas Compliance Projects System. 

System location: The central files for this system arc maintained 
at the Office of International Operations, Room K22, 1325 K Street, 
N.W.. Washington, D.C., 20225. A corresponding system of records 
is separately maintained by the foreign posts located in: (I) Bonn. 
Germany; (2) Canberra, Australia; (3) Caracas, Vcnc/ucb; (4) 
Johannesburg, Republic of South Africa; (5) Kuab Lumpur, Malay* 
sia; (6) London, England; (7) Manila Philippines; (8) Mexico City, 
Mexico; (9) Ottawa, Canada; (10) Paris, France; (II) Rome, Italy; 
(12) Sao Paulo, Brazil; (13) Tehran. Iran; and (14) Tokyo, Japan. 
Inquiries concerning this system of records maintained by the 
foreign posts should be addressed to the Director of International 
Operations. 

Categories of Individuals covered by the system: United States 
Citizens, Resident Aliens. Nonresident Aliens. 

Categories of records in the system: Documents and factual data 
relating to: (I) personal expenditures or investments not commensu¬ 
rate with known income and assets; (2) receipt of significant unre¬ 
ported income; (3) improper deduction of significant capital or per¬ 
sonal living expenses; (4) failure to Tile required returns or pay tax 
due; (5) omissioo of assets or improper deduction or exclusion of 
items from estate and gift tax returns. 

Authority lor maintenance of the system: 5 USC 301. 26 USC 
7602. 26 USC 7801. 26 USC 7802 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Routine disclosure may be made to other 
agencies to the extent provided by bw or regulation (including 26 
U.S.C. 6103 und 26 CFR 301.6103 where applicable) and as necessa¬ 
ry to report apparent violations of law to appropriate bw enforce¬ 
ment agencies. Routine disclosure may be made to other parties as 
necessary in the administration and enforcement of bw as 
authorized by 26 U.S.C. 7801 and 7802 Disclosure may be made 
during judicial processes. For additional routine uses sec Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytera: 

Storage: Paper Records. 

Retries ability: By Taxpayer Name. 


Safeguards: Access Controls will not be less than provided for hv 
the Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: Dispose after 5 years. 

System managcr(s) and address: Director of International Opera¬ 
tions. 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See Access above. 

Record vource categories: Ibis system of records contain* in¬ 
vestigatory material compiled for bw enforcement purposes whose 
sources need not be reported. 

System* exempted from certain provisioas of the act: Ibis system 
proposed to be exempted elsewhere in Ihc Federal Register. 

Treasury/IRS 49.008 

System name: Taxpayer Service Corresponded c 

System—Treasury/IRS. 

S> stem location: This system is separately maintained by each 
one of the 14 overseas posts of the Office of International Opera¬ 
tions. located in: (I) Bonn, Germany, (2) Canbcira, Australia; (3) 
Caracas. Venezueb; (4) Johannesburg, Republic of South Africa. 
(5) Kuala Lumpur, Malaysia; (6) London, England; (7) Manila. 
Philippines; (8) Mexico City, Mexico; (9) Ottawa, Canada; (10) 
Paris, France: (11) Rome, Italy. (12) Sao Paulo. Brazil; (13) Tehran. 
Iran; and (14) Tokyo. Japan Inquiries concerning this system of 
records m;untaincd by the foreign posts should be addressed to the 
Director of International Operations, Room 1220. 1325 K Street 
N.W , Washington. D C. 20225. 

Cntcgoiks of individuals covered by the system: United Slate* 
Citizens. Resident Aliens, Nonresident Aliens. 

Categories of record* in the system: Correspondence from tax¬ 
payers, foreign post personnel and Office of International Opera 
lions headquarters office* in Washington. D.C. 

Authority for maintenance of the system: 5 USC 301. 26 USC 
7602, 26 USC 7801, 26 USC 7802. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such use* Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potcntul 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice Routine disclosure may be made to otlur 
agencies to the extent provided by law or refutation (including 26 
U.S.C. 6103 ami 26 CFR 301.6103 where applicable) and as ncccs*-» 
ry to report apparent violations of law to appropriate law enforce¬ 
ment agencies. Disclosure may be made during judicial processes 
For additional routine uses sec Appendix AA. 

Polkks and practices foe storing, retrieving, accessing, reUinbi . 
and disposing of records in Ihc sytem: 

Storage: Paper Records. 

Ret lie validity: By Taxpayer Name. 

Safeguards: Access Controls will no! be less than provided for by 
the Physical and Document Security Handbook, IRM 1(16)41. 

Retention and disposal: Dispose after 5 years. 

System manager!s) and address: Director of International Opera¬ 
tions. 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves m o 
inquire in accordance with instructions appearing at 31 CRT* Part l. 
Subpart C, Appendix B. Inquiries should be addressed to the 
Director of International Operations, Room 1220, 1325 K Street. 
N.W.. Washington, D C. 20225. 

Record access procedures: Individuals seeking access to an^ 
record contained in the system of records or seeking to contest it* 
content, nuy inquire in accordance with instructions appearing at 
31 CFR Part I. SLbpart C, Appendix B. Inquiries should be . ' 
dressed to the Director of International Operations Taxpayer 
seeking to adjust records which affect the determination of a tax 
assessment or the balance due should utilize existing procedures for 
doing so, as substantive lax matters arc not subject to Ihc amend¬ 
ment provisions of the Privacy Act. 

Contesting record procedures: See Access above. 


FEDERAL RiGCSTill VOL 40. NO. 166—TUESDAY. AUGUST 76 . 1974 






DEPARTMENT OF TREASURY 


37749 


Record source categories: Taxpayers and Office of International 
Operation's foreign posts and headquarter's offices. 

Treasury/IRS 50.001 

S>ttem name: Employee Plans/Exempt Organizations. Employee 
Plans/Excmpt Organizations Assignment Record (Form M- 
6209)— Treasury/IRS. 

System location: National Office See IRS Appendix A. 

Categories of individuals covered by the system: Requestors of 
letter rulings, and subject of field office requests for technical ad¬ 
vice and assistance and other correspondence 

Categories of records In the system: Contains the name, date, na¬ 
ture and subject of an assignment, and work history. Sub-systems 
include case files that contain the correspondence, internal 
memoranda, and related material. They also include digests of is¬ 
sues involved in proposed revenue rulings. 

Authority for maintenance of the svstera: 26 USC 7801. 7802. and 
7805. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. Routine disclosure may be made to the Department of 
l ubor and to other agencies to the extent provided by law or regu¬ 
lation, including 26 U.S.C. 6103 and 26 CFR 301.6103, and as 
necessary to report apparent violations of law to appropriate law 
enforcement agencies. Routine disclosure may be made to other 
parties as necessary in the administration and enforcement of law 
♦is authorized by 26 USC 7801 and 7802- For additional routine uses 
vcc Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: paper records. 

Kctrievabillty: Indexed by name. 

Safeguards: security will not be less than provided by the Physi¬ 
cal and Document Security Handbook. IRM U 16)41; and 

Retention and disposal: Cards retained indefinitely; related files 
destroyed or retired over varying numbers of years as specified in 
the Records Control Schedule, IRM 1(15)59-110. 

System manage r(s) and address: Assistant Commissioner 
{Employee Plans/Exempt Organizations* 1111 Constitution Avenue, 
N W . Washington. D C. 20224. 

Notification procedure: Same as above. 

Record access procedure*: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
M CFR Part !, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Assistant Commissioner (EP/EO), National Office. 
Taxpayers seeking to adjust records which affect the determination 
of a tax assessment or the balance due, should utilize existing 
procedures for doing so, as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act. 

C ontesting record procedures: See above. 

Record source categories: Individuals requesting rulings or infor¬ 
mation and field offices requesting technical advice or assistance. 

Treasury/IRS 50.002 

S)stcm name: Employee Plans/Excmpt Organizations, Employee 
Plan Determination Letter Records—Trcasury/IRS. 

System location: District Offices. See IRS Appendix A. 

Categories of individuals covered by the system: Applicants for ap¬ 
proval of individually designed plans and bond purchase plans, 
covering self employed individuals 

Categories of records in the system: Contains plan name. type, 
treatment accorded, etc. Sub-systems include plan files containing 
applications, attachments, determination letters, related documents, 
and audit history ffle. 

Authority for maintenance of the system: 26 USC 7801, 7802 and 

7K05. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: Routine disclosure of in- 
h*rmation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 


criminal prosecution or civil litigation and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. Routine disclosure may be made to the Department of 
Labor and to other agencies to the extent provided by law or regu¬ 
lation. including 26 U.S.C. 6103 and 26 CFR 301.6103. and as 
necessary to report apparent violations of law to appropriate law 
enforcement agencies Routine disclosure may be made to other 
parties as necessary’ in the administration and enforcement of law 
as authorized by 26 USC 7801 and 7802 For additional routine uses 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records. 

Rctrirvability: Indexed by name. 

Safeguards: Security will not be less than provided by the Physi¬ 
cal and Document Security Handbook. IRM !(I6MI; and 

Retention and disposal: Cards retained indefinitely; related files 
destroyed or retired over varying numbers of years as specified in 
the Records Control Schedule, IRM 1(15)59-110. 

System manager**) and address: District Director who has ju¬ 
risdiction over the plan See IRS Appendix A. 

Notification procedure: Same as above. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appeunng at 
31 CFR Part I, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the District Director having jurisdiction. Taxpayers seek¬ 
ing to adjust records which affect the determination of a tax assess¬ 
ment or the balance due, should utilize existing procedures for 
doing so, as substantive tax matters are not subject to the amend¬ 
ment provisions of the Privacy Act. 

Contesting record procedures: Sec access above. 

Record source categories: Applicants requesting a determination 
letter. 

Treasury/IRS 50.003 

System name: Employee Plans/Excmpt Organizations. Reports of 
Significant Matters in EP/EO (M-5945)—Treasury/IRS. 

System location: National Office. See IRS Appendix A. 

Categories of individuals covered by the system: Individual sub¬ 
jects of letter ruling requests, technical advice requests etc., where 
a OOReport of Significant Matter in EP/EO,'* his been prepared 
because of the presence of a matter significant to tax administra¬ 
tion. 

Categories of records in the system: Copies of OORcports of Sig¬ 
nificant Matter in EP/EO." 

Authority for maintenance of the system: 26 U.S.C. 7801, 7802. 
and 7805 

Routine uses of records maintained in Che system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage:'paper records. 

Retrievability: indexed by name. 

Safeguards: safeguards will not be less than provided by the 
Physical and Document Security Handbook. IRM 1(16)41. 

Retention and disposal: not specific 

System manager! s) and address: Assistant Commissioner. 
(Employee Plans/Excmpt Organizations) 1111 Constitution Avenue. 
Washington. D C 20224. 

Notification procedure: Same as above 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C. Appendix B Inquiries should be ad¬ 
dressed to the Assistant Commissioner, (Employee Plans/Excmpt 
Organizations), National Office. 

Contesting record procedure*: Sec access above. 
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Record source categories: Individual subjects of letter ruling 
requests, technical advice requests, etc . where a OOReport of Sig¬ 
nificant Matter in EP/EO. M has been prepared 

Treasury/IRS 60.001 

SysU-m name: Assault and Threat Investigation Files Inspection- 
Treasury/IRS. 

System location: National Office and Regional Inspector's Of¬ 
fices. (See IRS Appendix A). 

Categories of individuals covered by the system: Persons who at¬ 
tempt to interfere with the administration of the Internal Revenue 
laws through threats, assaults or forcible interference of any officer 
or employee while discharging the official duties of his position. 

Categories of records in the system: Document citing the com¬ 
plaint. Documentary evidence (i.c.. threatening letter). Report of in¬ 
vestigation. with possible statements, or affidavits as exhibits. Re¬ 
port of legal action, if case is prosecuted. Local police record of in¬ 
dividual named in case. FBI record of individual named in the case. 

Authority for maintenance ol the system: 26 U.S.C. 7608, 7801, 
7802 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. Routine disclosure may be made to other agencies to the 
extent provided by law or regulation (including 26 U.S.C. 6103 and 
26 CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 
Routine disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802. Routine disclosure may be made to 
authorized investigative offices of other Federal agencies in con¬ 
nection with background and security clearance procedures or 
when the subject is under investigation for employment or statute 
violations. Disclosure may be made during judicial processes. For 
additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records, in folders, in file cabinets. 

Retrievability: By name of individual to whom it applies. 

Safeguards: Not less than provided for by the Physical and Docu¬ 
ments Security Handbook. IKM 1(16)41. Also, accessible to Inspec¬ 
tion personnel on a need-to-know basis, all of whom have been 
cleared by background investigations. 

Retention and disposal: Dispose of 25 years after final legal action 
or date of closing Retire two years after final legal action or date 
of closing. 

System manager!*) and address: Assistant Commissioner 
(Inspection) (See IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for criminal law enforcement pur- 
pines whose sources need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury 60.002 

System name: Bribery Investigation Files, Inspcclion-Treasury/IRS. 

System location: National Office and Regional Inspector's Of¬ 
fices. (See IRS Appendix A). 

Categories of individuals covered by the system: Employees or 
former employees of the Treasury Department, and Taxpayers and 
non-IRS persons whose alleged criminal actions may affect the in¬ 
tegrity of the Service. 

Categories of records In the system: A report of investigation in¬ 
cluding exhibits, affidavits, transcripts, and documentation con¬ 
cerning requests and approval for consensual telephone and con¬ 
sensual non-telephone monitoring. A report of legal action concern¬ 
ing the results of prosecution Prior criminal record of subject 


Authority for maintenance of the system: 5 U.S.C. 301; 26 U.S C 
7602. 7608. 7801. 7802; EO 11222. 

Routine uses ol records maintained in the system, including catte¬ 
ries of users and the purposes of such uses: Routine disclosure of in 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or polenti.il 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicr.i! 
processes. Routine disclosure may be made to other agencies to the 
extent provided by law or regulation (including 26 U.S.C. 6103 and 
26 CFR 301.6103 where applicable) and as necessary to report ap 
parent violations of law to appropriate law enforcement agency 
Routine disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized by 26 
U.S.C 7801 and 7802. Routine disclosure may be made to 
authorized investigative offices of other Federal agencies in con¬ 
nection with background and security clearance procedures or 
when the subject is under investigation for employment or statute 
violations. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Paper records, in folders, in file cabinets. 

Retrievability: By mime of individual to whom it applies. 

Safeguards. Not less than provided for by the Physical and IXx j 
ment Security Handbook. 1RM 1(16)41. Also, accessible to Inspec 
lion personnel on a need-to-know basis, all of whom have been 
cleared by background investigations. 

Retention and disposal: Dispose of 25 ycarc after final legal action 
or date of closing. Retire two years after final legal action or date 
of dosing. 

System manager! M and address: Assistant Commission: 
(Inspection). (Sec IRS Appendix A). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See access above. 

Record source categories: This system of records contains in 
vestigatory material compiled for criminal law enforcement pur 
poses whose sources need not be reported. 

Systems exempted from certain provisions of the net: System 
proposed to be exempted elsewhere in the Federal Register 

Treasury/IRS 60.003 

System name: Conduct Investigation biles. Inspc 

tion—Treasury /IRS. 

System location: National Office and Regional Inspector’s Of 
ficcs. (See IRS Appendix A). 

Categories ol Individuals covered by the system: Employees and 
former employees of: internal Revenue Service. Office of the 
Secretary of the Treasury, Office of the General Counsel. Office of 
the Treasurer of the United States. Office of the Comptroller of the 
Currency. Office of International Finance. Bureau of Government 
Financial Operations. Bureau of Accounts, Bureau of Engraving 
and Printing, Bureau of the Mint, Bureau of the Public Debt, V S 
Savings Bond Division, and the Consolidated Federal Law Enforce 
ment Training Center. 

Categories of records in the system: Document citing complaint < f 
alleged misconduct or violation of statute; Report of investigation 
to resolve allegation of misconduct or violation of statute, with re¬ 
lated exhibits of statements, affidavits or records obtained during 
investigation; Report of action taken by management personnel ad 
judicating uny misconduct substantiated by the investigation, an- 
dReport of legal action resulting from violations of statutes referred 
for prosecution. 

Authority for maintenance of the system: 5 U.S.C. 301; 26 US< 
7602. 7608. 7801. 7802; EO 11222. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice Disclosure may be made during judicial 
processes. Routine disclosure may be made to other agencies to the 
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cutcxit provided by law or regulation (including 26 U.S.C. 6103 and 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 
Routine disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized by 26 
U.S.C, 7801 and 7802 Routine disclosure may be made to 
authorized investigative offices of other Federal agencies in con¬ 
nection with background and security clearance procedures or 
when the subject is under investigation for employment or statute 
violations. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records, in folders, in file cabinets. 

KctrievabiUty: By name of individual to whom it applies. 

Safeguards: Not less than provided for by the Physical and Docu¬ 
ment Security Handbook. IRM 1(16)41. Also, accessible to Inspec¬ 
tion personnel on a nccd-to-know basis, all of whom have been 
clcaied by background investigations. 

Retention and disposal: Dispose of 25 years after separation of 
employee, or 25 years after date of last report if separation date is 
not known. Retire two years after separation of employee. 

System manager(s) and address: Assistant Commissioner 
(Inspection) (See IRS Appendix A). 

Notification procedure: Many of the records in this system may 
he exempt under subsections J and/or K Privacy Act of 1974 and 
may not he accessed for purposes of inspection or for contest of 
content of records. Individuals seeking to determine if their record 
tv accessible may inquire in accordance with instructions appearing 
at 31 CFR Part I, Subpart C. Appendix B inquiries should be ad¬ 
dressed to Assistant Commissioner (Inspection) National Office, 

Record access procedures: Same as Notification section. 

C ontesting record procedures: Same as notification section. 

Record source categories: Department of Treasury personnel and 
records. Taxpayers (Complainants, Witnesses. Confidential Infor¬ 
mants), Other Federal Agencies. State and local agencies. Tax 
Returns and related documents. Personal observations of the in¬ 
vestigator, and subjects of the investigation. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 60.004 

System name: Disclosure Investigation Files, Inspec¬ 
tion — Treasury/IR S 

Svvtem location: National Office and Regional! Inspector's Of¬ 
fices. (See IRS Appendix A). 

< ategorics of individuals covered by the system: (a) Internal 
Revenue Service employees who have allegedly disclosed con¬ 
fidential tax information (b) State and Local Government em¬ 
ployees who have allegedly disclosed confidential Federal tax infor¬ 
mation. (c) Tax return preparers who have allegedly disclosed con¬ 
fidential Federal tax information. 

Categories of records in the system: (a) Document citing the com¬ 
plaint of the alleged criminal or administrative violation (b) In¬ 
vestigative report, including statements, affidavits and any other 
pertinent documents supporting the investigative report, which will 
be attached as an exhibit (c) Report of legal action if case is ac¬ 
cepted by U.S. Attorney for prosecution, (d) Report of action by 
management personnel if case is referred for administrative adjudi¬ 
cation. 

Authority for maintenance of the system: 5 U.S.C. 301; 26 U.S.C. 
7602. 7608. 7801. 7802; FCO 11222. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Routine disclosure of 
information contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
prosecution or civil litigation, and in connection with requests for 
legal advice. Disclosure may be made during judicial processes, (b) 
Routine disclosure may be made to other agencies to the extent 
provided by law or regulation (including 26 U.S.C. 6103 and 26 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 
lc> Routine disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized by 26 
L S.C. 7801 and 7802. (d) Routine disclosure may be made to 
authorized investigative offices of other Federal agencies in con¬ 
nection with background and security clearance procedures or 


when the subject is under investigation for employment or statute 
violations, tc) For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records, in folders, in file cabinets. 

Retrievability: By name of individual to whom it applies 

Safeguards: Not less than provided for by the Physicn! and Docu¬ 
ment Security Handbook. IRM 1(16)41 Also, accessible to Inspec¬ 
tion personnel on a necd-to-know basis, all of whom have been 
cleared by background investigations. 

Retention and disposal: Dispose of 25 years after separation of 
employee. 25 years after date of last report if separation is not 
known, or 25 years after final legal action or date of closing if sub¬ 
ject is not an employee of IRS. Retire two years after separation of 
employee, or two years after date of final legal action or date of 
closing if subject is not an employee of IRS. 

System manager! s) and address: Assistant Commissioner 
(Inspection). 

Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: Sec access above. 

Record source categories: This system of records contains in¬ 
vestigatory material compiled for criminal law enforcement pur¬ 
poses whose sources need not be reported. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 60.005 

System name: Enrollcc Applicant Investigation Files; Inspec¬ 
tion—Treasury/IRS. 

System location: National Office and Regional Inspector's Of¬ 
fices. (Sec IRS Appendix A). 

Categories of individuals covered by the system: Former em¬ 
ployees and non-IRS persons who apply for enrollment to practice 
before IRS under the provisions of Circular 230. 

Categories of records In the system: Investigative report covering 
results of checks of: F'BI files; Inspection files; local police; Audit 
and Intelligence Division files; and verification of Federal tax filing 
status. Also, appropriate documents attached as exhibits showing 
results of above file checks. 

Authority for maintenance of the system: 26 U.S.C. 7801, 7802. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Routine disclosure of 
information contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes, (b) Routine disclosure may be made to other agencies to 
the extent provided by law or regulation (including 26 U.S.C. 6103 
and 26 CFK 301.6103 where applicable) and as necessary to report 
apparent violations of law to appropriate law enforcement agencies, 
(c) Routine disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized by 26 
U.S.C 7801 and 7802. (d) Routine disclosure may be made to 
authorized investigative offices of other Federal agencies in con¬ 
nection with background and security clearance procedures or 
when the subject is under investigation for employment or statute 
violations, (e) For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records, in folders, in file cabinets. 

Ret rie> ability: By name of individual to whom it applies 

Safeguards: Not less than provided for by the Physical and Docu¬ 
ment Security Handbook, FRM 1(16)41. Also, accessible to Inspec¬ 
tion personnel on a necd-to-know basts, all of whom have been 
cleared by background investigations. 

Retention and disposal: Dispose of one year after date of report. 

System manager! >) and address: Assistant Commissioner 
(Inspection). (Sec IRS Appendix A). 
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Notification procedure: Individuals seeking to determine if the 
system contains a record pertaining to themselves may inquire in 
accordance with instructions appearing at 31 CFR Part I, Subpart 
C. Appendix B. Inquiries should be addressed to Assistant Com¬ 
missioner (Inspection) National Office. 

Record access procedures: Same as Notification section. 

Record source categories: Internal Revenue Service, Federal Bu¬ 
reau of Investigation. Local police departments. 

Treasury/IRS 60.006 

System name: Enrollec Charge Investigation Files, Inspec¬ 
tion—Treasu ry/IR S 

System location: National Office and Regional Inspector’s Of¬ 
fices. 

Categories of Individuals covered by the system: IRS employees or 
former employees, tax practitioners, attorneys, certified public ac¬ 
countants or enrolled persons. 

Categories of records in the system: A documented complaint or 
request for investigation alleging criminal or administrative miscon¬ 
duct affecting IRS integrity. A report of investigation, including ex¬ 
hibits such as affidavits, statements or documents which have been 
reviewed. A report of legal action resulting from violations of 
statutes referred for prosecution. A report of action taken by 
management personnel adjudicating any misconduct on the part of 
an IRS employee substantiated by the investigation. 

Authority for maintenance of the system: 26 U.S.C. 7801. 7802, 
7608. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. Routine disclosure may be made to other agencies to the 
extent provided by law or regulation (including 26 U.S.C. 6103 and 
26 CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of bw to appropriate bw enforcement agencies. 
Routine disclosure may be made to other parties as necessary in 
the administration and enforcement of bw as authorized by 26 
U.S.C. 7801 and 7802. Routine disclosure may be made to 
authorized investigative offices of other Federal agencies in con¬ 
nection with background and security clearance procedures or 
when the subject is under investigation for employment or statute 
violations. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytrm: 

Storage: Paper records, in folders, in file cabinets. 

Retrievability: By name of individual to whom it applies. 

Safeguards: Not less than provided for by the Physical and Docu¬ 
ment Security Handbook. IRM 1(16)41. Also, accessible to Inspec¬ 
tion personnel on a need-to-know basis, all of whom have been 
cleared by background investigations. 

Retention and disposal: Dispose of 25 years after final legal action 
or date of closing. Retire two years after final legal action or date 
of closing. 

System manager(s) and address: Assistant Commissioner 
(Inspection). (See IRS Appendix A). 

Notification procedure: Many of the records in this system may 
be exempt under subsections J an d/or K of the Privacy Act of 1974 
and may not be accessed for purposes of inspection or for contest 
of content of records. Individuals seeking to determine if their 
record is accessible may inquire in accordance with instructions ap¬ 
pearing at 31 CFR Part l. Subpart C. Appendix B. Inquiries should 
be addressed to Assistant Commissioner (Inspection) National Of¬ 
fice. 

Record access procedures: Some as Notification section. 

Contesting record procedures: Same as notification above. 

Record source categories: Department of Treasury, Personnel and 
Records, Other Federal agencies. Taxpaycrs/Complainants. State 
and local agencies. Tax returns. Newspapers, Person acquainted 
with the individual under investigation. Subjects of the investiga¬ 
tion, and Personal observations of the investigator. 

Systems exempted from certain provisions of the act: Portions of 
this system are proposed for exemption elsewhere in the Federal 
Register. 


Treasitry/IRS 60.007 

System name: Miscellaneous Information File, Inspc*. 
lion—Treas ury/l R S 

System location: National Office and Regional Inspector’s Office 
(See IRS Appendix A). 

Categories of individuals covered by the system: Employees and 
former employees of the Internal Revenue Service. Tax practi 
Honors (Attorneys, Certified Public Accountants. Enrolled Person- 
Return Preparers). Alleged tax violators. Persons whose actions or 
alleged actions indicate a threat to IRS employees, facilities, or the 
integrity of the tax system. Confidential Informants, and Repute! 
members of the organized criminal element. 

Categories of records in the system: Complaint type information 
regarding IRS employees which is not. in itself, specific or sigmfi 
cant enough to initiate an investigation when received. Allegation 
of bribery and gratuities by taxpayers and/or their representative^ 
which arc not by themselves specific or significant enough to in¬ 
itiate an investigation when received. Allegation* of misconduct by 
tax practitioners, enrolled persons, or tax preparers which arc not 
by themselves specific or significant enough to initiate an invest^ 
lion when received. Any information received or developed by In 
spcction that has a bearing on IRS. but is not of itself specific or 
significant enough to initiate an investigation when received. Inf or 
mat ion received by Inspection pertaining to alleged violation* en¬ 
forced by other agencies or Divisions of IRS, copies of which are 
referred to those respective agencies or divisions. Photographs nJ 
descriptive data of some IRS employees and of person* arrested by 
Inspection. Information concerning lost or stolen Governnu 
documents, property, credentials or IRS employee personal proper 
ty lost or stolen on Government premises. List of persons in Suite 
or Local Government agencies working under State agreements and 
having access to Federal Tax information. Newspaper oijpcriodi. 
items about IRS. Newspaper items regarding attorneys, CPA’s. Tux 
Practitioners or Return Preparers arrested, indicted, convicted or 
under investigation by other agencies Allegations of threat*, iv 
vault*, forcible interference or other violence type activity aimed ;»t 
employees or facilities of IRS which arc not by themselves specif 
or significant enough to initiate an investigation when received. In 
formation regarding Inspection’s mission which docs not fall into 
any of the above categories. 

Authority for maintenance of the system: 5 U.S.C. 301; 26 USC 
7602. 7608. 7801, 7802; EO 11222 

Routine uses of records maintained in the system, including calcy 
rio of users and the purposes of such uses: Routine disclosure 
be made to other agencies to the extent provided by law or rcgul.i 
lion (including 26 U.S.C. 6103 and CFR 301.6103 where applicable^ 
and as necessary to report apparent violations of law to appropriate 
law enforcement agencies. Routine disclosure may be made t«' 
other parties as necessary in the administration and enforcement of 
law as authorized by U.a.C 7801 and 7802. Routine disclosure may 
be made to authorized investigative offices of other Federal agen 
cics in connection with background and security clearance 
procedures or when the subject is under investigation for employ 
men! or statute violations. Routine disclosure of information con 
tained in this system of records may be made to the Department of 
Justice in connection with actual or potential criminal prosecution 
or civil litigation, and in connection with requests for legal advice 
Disclosure may be made during judicial processes. Routine disclo 
sure may be made to Stales, the District of Columbia, the Com 
monwealth of Puerto Rico, or possessions of the United State*, to 
assist in the administration of tax laws. Routine review by Inspcc 
lion personnel for information relating to pending investigation* or 
for areas of IRS procedures where investigative probes may di* 
close or dispel non-specific allegations of breaches of integrity. For 
additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the lylem: 

Storage: Paper records, in folders, in file cabinets. 

Retrievability: By name of individual, subject, or incident in 
volvcd. 

Safeguards: Not less than provided for by the Physical and Docu¬ 
ment Security Handbook, IRM 1(16)41. Also, accessible to In*pe^ 
tion personnel on a need-to-know basis, all of whom have been 
cleared by background investigations. 

Retention and disposal: Dispose after 5 years, except Confidential 
Informant files arc retained as long as informant remains active. 

System manager!*) and address: Assistant Commissioner 
(Inspection). 
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v.uficatkm procedure: Some of the records in this system may 
he exempt under subsections J and/or K and may not be accessed 
tor purposes of inspection or for contest of content of records, ln- 
jivuJuals seeking to determine if their record is accessible may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
Subpart C. Appendix B. Inquiries should be addressed to Assistant 
< i missioncr (Inspection) National Office. 

Record access procedures: Same as notification section. 

( on testing record procedures: See notification above. 

Record source categories: Department of Treasury Personnel and 
Records. Newspapers and Periodicals. Taxpayers (Complainants, 
Witnesses, and Informants). State and Local Government Agency 
Personnel and Records, and Anonymous Complainants. 

V stems exempted from certain provisions of the ad: Portions of 
dm Nvstem proposed for exemption elsewhere in the Federal* Re¬ 
gister 

Treasury /IRS 60.008 

System name: Security, Background and Character Investigations 
Files. Inspection—Treasury/IRS 

system location: National Office and Regional Inspector's Office. 
(See IRS Appendix A). 

('jtrgorics of individuals covered by the system: Current, former 
a h! prospective employees of: Internal Revenue Service, Office of 
Use Secretary of the Treasury, Office of the General Counsel, Of¬ 
fice of the Treasurer of the United States, Office of the Comp- 
TT' Her of the Currency. Office of International Finance, Bureau of 
Government Financial Operations, Bureau of Accounts. Bureau of 
hngraving and Printing. Bureau of the Mint. Bureau of the Public 
Debt. U.S. Savings Bond Division. Consolidated Federal Law En¬ 
forcement Training Center, and Private Contractors at IRS Facili¬ 
ties 

i alegorles of records in the system: (a) Federal Employment Ap¬ 
plication Forms (b) Results of National Agency Checks (prior re- 
I*'rt» and records from) FBI Investigative Files, Fingerprint Files, 
Civil Service Commission, Defense Central Index of Investigations, 
House Committee on Internal Security, and Coast Guard Intel¬ 
ligence. (c) Employee's Tax Account History (d) Results of Em- 
ploycc$ Audit (c) Employee's Financial Statement (f) A summary 
report, a narrative report, notes and/or written replies resulting 
from the investigator's inquiries into the subject's scholastic 
record, prior employments, military service, references, neighbors, 
police records and past credit record, (g) Report of action taken by 
in ‘n-igement personnel adjudicating any derogatory information 
developed by the investigation, (h) Report of legal action resulting 
from violations of statutes referred for prosecution. 

Authority for maintenance of the system: 5 U.S.C. 301; 26 USC 
"602, 7608. 7801. 7802; EO 10450; EO 11222. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and with requests for legal 
advice Disclosure may be made during judicial processes. Routine 
Joclo*tue may be made to other agencies to the extent provided by 
la* or regulation (including 26 U.S.C 6103 and 26 CFR 301.6103 
where applicable) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. Routine disclosure 
may be made to other parties as necessary in the administration 
md cc'orccmcnt of law as authorized by 26 U.S.C. 7801 and 7802, 
Routine disclosure may be made to authorized investigative offices 
of other Federal agencies in connection with background and 
•ccurity clearance procedures or when the subject is under in¬ 
vestigation for employment or statute violations. For additional rou¬ 
tine uses see Appendix AA. 

Pulido and practices for storing, retrieving, accessing, retaining, 
*x»d disposing of records in the sytera: 
storage: Paper records, in folders, in file cabinets. 

• trioability: By name of individual to whom it applies. 
Safeguards: Not less than provided for by the Physical and Docu¬ 
ment Security Handbook. IRM If 16)41. Also, accessible to Inspec¬ 
tion Personnel on a need-to-know basis, all of whom have been 
cleared by background investigations 
Retention and disposal: Dispose of 25 years after separation of 
employee, or after date of last report if separation date is unknown 
' applicant was not appointed. Retire two years after separation of 
employee. 
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System manageris) and address: Assistant Commissioner 
(Inspection). (See IRS Appendix A). 

Notification procedure: Some of the records in this system may 
be exempt and may not be accessed for purposes of inspection or 
for contest of content of records. Individuals seeking to determine 
if their record is accessible may inquire in accordance with instruc¬ 
tions appearing at 31 CFR Part I, Subpart C. Appendix B. Inquiries 
should be addressed to Assistant Commissioner (Inspection) Na¬ 
tional Office 

Record access procedures: Same as Notification section 

Contesting record procedures: Same as notification above. 

Record source categories: Employment Application Forms sub¬ 
mitted by subject of investigation. Financial information from sub¬ 
ject. Federal. State and Local Government Agencies (Police. Court 
and Vital Statistics records). Credit Reporting Agencies. Neighbors 
(former and present). References. Former and present employers 
and co-workers Other third party sources. Schools. Tax Returns 
and Audit Results. Information provided by the individual under in¬ 
vestigation 

Systems exempted from certain provisions of the act: Portions of 
this system proposed for exemption in the Federal Register. 

Treasury/IRS 60.009 

System name: Special Inquiry (Complaint) Investigation Files, In¬ 
spection—Treasury/IRS. 

System location: National Office and Regional Inspector's Of- 
fices. (See IRS Appendix A). 

Categories of individuals covered by the system: Employees or 
former employees of the Treasury Department and the Internal 
Revenue Service Non-employees whose alleged criminal actions 
may affect the integrity of the Internal Revenue Service. 

Categories of records in the system: A documented complaint 
from some source alleging criminal or administrative misconduct af¬ 
fecting Internal Revenue Service integrity. A report of investigation 
to resolve the complaint, including exhibits of IRS or public docu¬ 
ments reviewed during the investigation. 

Authority for maintenance of the system: 5 U.S.C. 301; 26 U.S.C 
7602, 7608. 7801. 7802; EO 11222. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained m this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests (or legal advice. Disclosure may be made during judicial 
processes. Routine disclosure may be made to other agencies to the 
extent provided by law or regulation (including 26 U.S.C. 6103 and 
CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 
Routine disclosure may be made to other parties as oecessary in 
the administration and enforcement of law as authorized by 26 
U.S.C 7801 and 7802. Routine disclosure may be made to 
authorized investigative offices of other Federal agencies in con¬ 
nection with background and security clearance procedures or 
when the subject is under investigation for employment or statute 
violations. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: Paper records, in folders, in file cabinets. 

Retrievability: By name of individual to w’hom U applies. 

Safeguards: Not less than provided for by the Physical and Docu¬ 
ment Security Handbook. IRM 1(16)41. Also, accessible to Inspec¬ 
tion personnel of a need-to-know basis, all of whom have been 
cleared by background investigations. 

Retention and disposal: Dispose of 25 years after separation of 
employee, or 25 years after date of last report. Retire two years 
after separation of employee or date of last report (if no employee 
is named). 

System manageris) and address: Assistant Commissioner 
(Inspection). (See IRS Appendix A). 

Notification procedure: Many of the records in this system may 
be exempt under subsections J and/or K and may not be accessed 
for purposes of inspection or for contest of content of records. In¬ 
dividuals seeking to determine if their record U accessible may 
inquire in accordance with instructions appearing at 31 CFR Part l. 
Subpart C\ Appendix B. Inquiries should be addressed to Assistant 
Commissioner (Inspection) National Office 

Record access procedures: Same as Notification above. 
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Contesting record procedure*: Same as notification above. 

Record source categories: Taxpayers (Complainant* Witnesses. 
Confidential Informants), Federal, Slate and Local Government 
Agencies* personnel and records (Police, court, property, etc.). 
Newspapers or periodicals. Department of the Treasury personnel 
and records. Financial institutions, and Other Private Business 
records. 

Systems exempted from certain provision* of the act: PurUons of 
this system arc proposed for exemption in the Federal Register, 

Treasury/IRS 60.010 

System name: Tort Investigation Files, Inspection—Treasury/IRS. 

System location: National Office and Regional Inspector's Office. 
(See IRS Appendix A). 

Categories of individuals covered by the system: bmployce* of the 
Department of the Treasury and non-Federul persons involved in 
accidents on property under Department of the Treasury jurisdic¬ 
tion or with Department of the Treasury employees. 

Categories of records in the system: A report of investigation in¬ 
cluding exhibits such as SF-91, Operator** Report of Motor Vehicle 
Accident; SF-91A, Investigation Report of Motor Vehicle Accident; 
SF-92A, Report of Accident Other Than Motor Vehicle; SF-94. 
Statement of Witness, Optional Form 26. Data Beanng Upon Scope 
of Employment of Motor Vehicle Operator. In addition, attached as 
exhibits might be a Police Report of the accident; copies of in¬ 
surance policies of the involved drivers; photographs of the scene 
or vehicles after the accident. Treasury Department vehicle main¬ 
tenance record, medical records. 

Authority for maintenance of the system: $ US.C 301; 26 U.S.C. 
7602. 7608. 7801. 7802; EO 11222. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosures may be made during judicial 
processes. Routine disclosure may be made to other agencies to the 
extent provided by law or regulation (including 26 U.S.C. 6103 and 
26 CFR 301.6103 where applicable) and as necessary to report ap¬ 
parent violations of law to appropriate law enforcement agencies. 
Routine disclosure may be made to other parties as necessary in 
the administration and enforcement of law as authorized by 26 
U.S.C. 7801 and 7802 Routine disclosure may be made to 
authorized investigative offices of other Federal agencies in con¬ 
nection with background and security clearance procedure* or 
when the subject is under investigation for employment or statute 
violations. Routine disclosure may be made to Chief Counsel per¬ 
sonnel for defense of U.S. Government in claims or litigation filed 
against the Government. For additional routine uses sec Appendix 
AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records, in folders, in file cabinets. 

Retrieval)! lit): By name of individual to whom it applies. 

Safeguards: Not less than provided for by the Physical and Docu¬ 
ment Security Handbook, IRM 1(16)41. Also, accessible to Inspec¬ 
tion personnel on a nccd-to-know basis, all of whom have been 
cleared by background investigations. 

Retention and disposal: Dispose of one year after date of report. 

System manage ris) and address: Assistant Commissioner 

(Inspection). (Sec IRS Appendix A). 

Notification procedure: Some of the records in this system may 
not be accessed for purposes of inspection or for contest of content 
of records. Individuals seeking to determine if their record is ac¬ 
cessible may inquire in accordance with instructions appearing at 31 
CFR Part 1. Subpart C, Appendix B. Inquiries should be addressed 
to Assistant Commissioner (Inspection) National Office. 

Record access procedures: Same as Notification above. 

Contesting record procedures: Same as notification above. 

Record source categories: Department of Treasury personnel and 
records. Federal. Stale and local police agencies. Witnesses, Sub¬ 
jects involved in the investigation. Hospitals (medical records). 
Doctors (medical records and personal observations). Personal ob¬ 
servations of the investigator. Automobile repair facilities. In¬ 
surance Companies. Attorneys. Federal, slate and local driver 
license records, and Federal and State vehicle registration records. 


Treasury/IRS 70.001 

System iiame: Individual Income Tax Returns, Statistics of In¬ 
come—Treasury/I R S 

System location; Primary-Internal Revenue Service Data Center. 
Secondary-fa)Intemal Revenue Service. Statistics Division, (hi 
Federal Records Centers. (See IRS Appendix A), 

Categories of individuals covered by the system: Taxpayers 
selected for an annua) statistical sample, 

Categories of records in the system: Sources of income, exemp¬ 
tions deductions, income tax. and tax credits, as reported on Formv 
1040 and 1040A. The records arc used to prepare and publish each 
Jear statistics, aggregated so as to prevent disclosure of taxpayer 
identity. 

Authority for maintenance of the system: 26 U.S.C. 6108. 

Routine use* of record* maintained in the sy stem, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to: (.)> 
The Department of Justice in connection with actual or potcntijl 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice; (b) other agencies to the extent provided 
by law or regulation (including 26 U.S.C. 6103 and 26 CFR 301.610? 
where applicable) and a* necessary to report upparent violations of 
law to appropriate law enforcement agencies; and (c) States, the 
District of Columbia, the Commonwealth of Puerto Rico, or pos¬ 
sessions of the United States, to assist in the administration of tax 
laws. Disclosure may be made during judicial processes. For addi¬ 
tional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* In the sytem: 

Storage: The statistical output records (i.c.. those from which the 
statistics are directly derived) arc maintained on magnetic tape The 
input records arc maintained as paper documents or copies thereof 
The input records arc of two types: (1) Copies of U.S. Individual 
Income Tax Returns (primary input records) and (2) Edit sheet* 
(intermediate input records) which contain information manually 
abstracted from the primary records. 

Retries ability: Each magnetic tape record is identified by social 
security number and a unique Document Locator Number assigned 
by the Internal Revenue Service. Those with sole proprietorship in¬ 
come. in addition, contain employer identification number, if rc- 

K rted by the taxpayer. Each primary input record and. for year* 
fore 1972, each intermediate input record arc identified by name 
and address 

Safeguards: Access Controls will not be less than provided for by 
the Physical and Document Security Handbook. IRM 1(16)41. 
Retention and disposal: Dispose after 40 years. 

System manager^) and address: Assistant Commissioner 
(Planning and Research), National Office. (Sec IRS Appendix A) 
Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual. 

Record access procedures: This system of records may not be ac¬ 
cessed for purposes of inspection or for contest of content of 
records. 

Contesting record procedures: See access above. 

Record source categories: Forms 1040 and 1040A. Individual In 
come Tax Returns. 

Systems exempted from certain provision* ol the act: Portion* of 
this system are proposed for exemption elsewhere in the Federal 
Register. 

Treasury/IRS 80.00) 

System name: Artist File. Assistant Commissionc: 

(TECHNICAL)—Treasury/IRS. 

System location: National Office (Sec IRS Appendix A). 
Categories of individuals covered by the system: Famous or noted 
artists whose works have been evaluated. 

Categories of records in the system: Commissioner** Art Panel 
decisions on values of works of art by mimed artists and appraisal 
documentation. 

Authority for maintenance of the system: 5 U.S.C. 301. 26 U.S.C 
7801, 26 U.S.C. 7802 , 26 U.S.C. 7602. 26 U.S.C. 7805 (a). 

Routine use* of records maintained in the system, including catcgo 
ries of user* and the purposes of such uses: Routine disclosure of w 
formation contained in this system of records may be made to the 
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IXpurtmcnt of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice Disclosure may be made during judicial 
processes For additional routine uses see Appendix AA. 

f'olicfcs and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the s>tem: Storage, paper records. 
Rctricvabilily, indexed by name. Safeguards, safeguards will not be 
ksi than provided by the Physical and Document Security Hand¬ 
book, IRM 1(16)41. Retention and Disposal. System has been 
retained since l%8. 

Sy stem manager**) and address: Assistant Commissioner 
i i ci hmcal). National Office. 

V>(iftealiba procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
.Subpart C. Appendix B. Inquiries should be addressed to the 
VsM*tant Commissioner (Technical). National Office. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C. Appendix B. Inquiries should be ad¬ 
dicted lo the Assistant Commissioner (Technical), National Of¬ 
fice 

( on testing record procedures: See Access above. 

Record source categories: Appraisal documentation und Art Panel 

decisions. 

Treasury/IRS 80.002 

System name: Expert witness and fee appraiser files. Assistant 
Commissioner (Technical)—Treasury/IRS. 

Svciem location: National Office (See IRS Appendix A). 

Categories of individuals covered by the system: Potential expert 
witnesses for litigation and fee appraisers for art valuation 
Categories of records in the system: Biographical sketches, appli- 
itiun letters or list of names by specialty 

\uthority for maintenance of the svstem: 5 U.S.C. 301, 26 U.S.C. 
«0I. 26 U.S.C 7802. 26 U.S.C. 7602. 26 U.S.C* 7H05 (a). 

Routine uses of records maintained in the system, including catego¬ 
ry of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
u quests for legal advice Disclosure may be made during judicial 
ptLKxsses. For additional routine uses sec Appendix A A. 

PoNcks and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Storage, paper records. 
Kctnevability. indexed by name. Safeguards, safeguards will not be 
icss than provided by the Physical and Document Security Hand¬ 
book. IRM 1(16)41. Retention and Disposal, Retained for many 
ears, will be purged periodically to reflect current data. 

System manager**) and address: Assistant Commissioner 
i! *chnical). National Office. (Sec IRS Appendix A). 

notification procedure: Individuals seeking to determine if the 
^>>tcm of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I, 
subpart C, Appendix B. Inquiries should be addressed to the 
Asmtrot Commissioner (Technical), National Officc. 

Krcord access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
M CFR Part I, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Assistant Commissioner (Technical). National Of¬ 
fice. 

< on testing record procedures: See Access above. 

Record source categories: Varied, generally from the named in¬ 
dividual, often unsolicited. 

Treasury/IRS 80.003 

Sclent name: Correspondence Control and Records. Assistant 
Commissioner (Technical)—Treasury/IRS 
System location: National Office (See IRS Appendix A). 

1 ifegories of individuals covered by the system: Individual sub- 
Kcts of letter rulings, technical advice, nnd other correspondence 
, " m thc Office of the Assistant Commissioner (Technical). 


Categories of records in the system: Cards containing taxpayer 
names, date of correspondence, issue, and related information, and 
related letter ruling, technical advice, and other correspondence 
files. 

Authority for maintenance of the svstem: 5 U.S.C. 301. 26 U.S.C. 
7801. 26 U.S.C. 7802 . 26 U.S.C. 7602. 26 U.S.C 7805 (a). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. Routine disclosure may be made to other agencies to the 
extent provided by law or regulation (including 26 U.S.C. 6103 and 
26 CFR 301.6103) and as necessary to report apparent violations of 
law to appropriate law enforcement agencies. Routine disclosure 
may be made to the Social Security Administration of the Depart¬ 
ment of Health, Education, and Welfare, or to the Railroad Retire¬ 
ment Board to assist in the administration of the Social Security 
Act. the Railroad Retirement Act, and related acts. Routine disclo¬ 
sure may be made to States, the District of Columbia, the Com¬ 
monwealth of Puerto Rico, or possessions of the United States, to 
assist in the administration of tax laws. For additional routine uses 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Storage, paper records. 
Removability. indexed by name. Safeguards, safeguards will not be 
less than provided by the Physical and Document Security Hand¬ 
book. IRM 1(16)41 Retention and Disposal. Caids retained in¬ 
definitely; related files destroyed or retired over varying numbers 
of years as specified in the Records Control Schedule. IRM 
1(15)59-110. 

System manager**) and address: Assistant Commissioner 
(Technical), National Office. (Sec IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instruction appearing at 31 CFR Part I, 
Subpart C, Appendix B Inquiries should be addressed to the 
Assistant Commissioner (Technical). National Office. 

Record access procedures: Individual seeking access to any record 
contained in the system of records or seeking to contest its content, 
may inquire in accordance with instructions appearing a! 31 CFR 
Part 1. Subpart C. Appendix B Inquincs should be addressed to 
the Assistant Commissioner (Technical). National Office. Tax¬ 
payers seeking to adjust records which affect the determination of 
a tax assessment or the balance due, should utilize existing 
procedures for doing so, as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: Sec Access above. 

Record source categories: Individual subjects of letter rulings, 
technical advice, and other correspondence, field office personnel 

Treasury/IRS 80.004 

System name: Reference Index Digest Cards. Assistant Commis¬ 
sioner (Technical)—Treasury /IRS. 

System location: National Office (See IRS Appendix A). 

Categories of individuals covered by the system: Individual sub¬ 
jects of letter rulings, technical advice, and other correspondence, 
where case was published as a Revenue Ruling or classified as 
OORefcrcncc*’: 

Categories of records in the system: Cards containing taxpayer 
names, issue, disposition of case, and related information 

Authority for maintenance ol the system: 5 U.S.C. 301. 26 U.S.C. 
7801. 26 U.S.C. 7802. 26 U.S.C. 7602. 26 U S.C 7805 (a). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may he made during judicial 
processes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Storage, paper records. 
Rctrievability, indexed by mime. Safeguards, safeguards will not be 
less than provided by the Physical und Document Security Hand¬ 
book. IRM I(|6M1 Retention and Disposal, Retained indefinitely. 
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System managerts) and address: Assistant Commissioner 
(Technical), National Office (See IRS Appendix A), 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR Part I. 
Subpart C, Appendix B. Inquiries should be addressed to the 
Assistant Commissioner (Technical). National Office. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions tippearing at 
31 CFR Part I. Subpart C, Appendix B Inquiries should be ad¬ 
dressed to the Assistant Commissioner (Technical). National Of* 
ficc Taxpayers seeking to adjust records which affect the deter¬ 
mination of a tax assessment or the balance due. should utilize ex¬ 
isting procedures for doing so f as substantive tax matters are not 
subject to the amendment provisions of the Privacy AcL 

C onte tin*: record procedures; See Access above. 

Record source categories: Individual subjects of letter rulings, 
technical advice, and oilier correspondence, and field office per¬ 
sonnel where ease was published as a Revenue Ruling or classified 
as OORcfercncc". 

Treasury/IRS 80.005 

System name: Reports of Significant Matters (Form M-5945), 
Assistant Commissioner (Technical)—Treasury/IRS. 

System location: National Office (Certain Division and Branch 
Offices) (Sec IRS Appendix A). 

Categories of individuals covered by the system: Individual sub¬ 
jects of letter ruling requests, technical advice requests etc., where 
a OOReport of Significant Matter in Technical’* has been prepared 
because of the presence of a matter significant to Tax Administra¬ 
tion. 

Categories of records In the system: Copies of OOReport* of Sig¬ 
nificant Matter in Technical". 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
7801. 26 U.S.C. 7802, 26 U.S.C. 7602. 26 U.S.C. 7805 (a). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in¬ 
formation contained in this system of records may be made to the 
Department of Justice in connection with actual or potential 
criminal prosecution or civil litigation, and in connection with 
requests for legal advice. Disclosure may be made during judicial 
processes. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sstenu Storage, paper records. 
Retrievability. indexed by mime. Safeguards, safeguards will not be 
less than provided by the Physical and Document Security Hand¬ 
book. 1RM 1(16)41. Retention and Disposal, varied. 

System manage r(s) and address: Assistant Commissioner 
(Technical), Natioual Office. (Sec IRS Appendix A). 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CF~R Part 1, 
Subpart C, Appendix B. Inquiries should be addressed to the 
Assistant Commissioner (Technical). National Office. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR Part I, Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Assistant Commissioner (Technical). National Of¬ 
fice. 

Contesting record procedures: See Access above. 

Record source categoric*: Individual subjects of tetter ruling 
requests, technical advice requests, and other correspondence; field 
office personnel, where a OOReport of Significant Matter in Techni¬ 
cal" has been prepared. 

Treasury/IRS 90.001 

System name: Chief Counsel Criminal Tax Case Files. Iiach Re¬ 
gional Counsel Office, each branch Regional Counsel Office, 
and the National Office maintain one of these systems. The in¬ 
formation in this notice applies to all 38 
systems—Trcasury/IRS. 

System location: The addresses of the National Office, each Re¬ 
gional Counsel Office and each branch Regional Counsel Office arc 
Ssted in the Appendix, IRS Appendix A. 


Categories of individuals covered by the system: (I) Taxpayers ami 
related parties against whom tax-related criminal rccommcnd.it! n 
have been made. (2) Taxpayers and related parties under invesiigj. 
tion for criminal tax-related violations who have corresponded with 
the Regional Counsel’s Office. (3) Taxpayers and related parties >n 
whom advice has been requested concerning investigation for tax- 
related offenses. (4) Potential witnesses in criminal Ux investiga. 
lions. (5) Investigative subjects in connection with Organized Crime 
Drive. Strike Force, Narcotics Project, or HUD project. 

Categories uf nconls in the system: (I) Internal Control Record* 
(2) Legal and administrative files including investigative report* (3) 
Correspondence files. (4) Information on potential witnesses tnclmJ. 
ing expert witnesses. (5) Special project files such as Orgam/.-d 
Crime Drive. Narcotics Project and HUD project 

Authority for maintenance of the sutun: 5 U.S.C. 301 and 26 
U.S.C. 7801. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes uf such uses: (I) To the Department of 
Justice for the purpose of litigating an action or seeking legal ml- 
vice. (2) In the cvcnl that a system of records maintained by this 
agency to carry out its functions indicates a violation or potential 
violation of tow, whether arising by general statute or partku!,u 
program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, whciha 
federal, stale, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforu• 
or implementing the statute, or rule, regulation or order issued pur¬ 
suant thereto. (3) To appropriate parties when the Service is en¬ 
gaged in litigation or in preparation of possible litigation such as 
potential witnesses for the purpose of securing their testimony, 
courts for the purpose uf proceeding with litigation, non-adver uy 
or advcrs;uy parties and their attorneys for the purpose of proceed¬ 
ing with litigation or settlement of disputes, individuals seeking in¬ 
formation by using established discovery procedures, to federal, 
foreign and state government agencies to the extent nceessarv to 
obtain records in their possession. (4) To members of Congress (or 
the purpose of answering Congressional inquiries in cases in which 
confidentiality has been waived by the individual. (5) Routine dis¬ 
closure may be made to other agencies to the extent provided 'v 
law or regulation (including 26 U.S.C. 6103 and 26 C.F.R. 301 6101 
where applicable). (6) For additional routine uses, see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records. 

Retrievability: Records arc retrievable by the name of the person 
to whom they apply. 

Safeguards: Records arc locked up during nonworking hour* and 
during period* when the work area is vacant Access is strictly con¬ 
trolled and limited to employees who have a need for such record* 
in the course of tbeir work. Background checks arc made on em¬ 
ployees AH facilities where records are stored have access limited 
to authorized personnel or individuals in the company of authorized 
personnel. 

Retention and disposal: Except for files retained for their 
research value. Regional Counsel legal files arc generally retire*! to 
the Federal Records Center 2 years after they arc closed and 
disposed of 20 years after closing. National Office legal files re 
retired to the Federal Records Center 5 year* after the cose is 
closed. National Office non-precedent cases arc transferred to the 
National Archives 20 years after the case is closed. Other record* 
are retained indefinitely and disposed of when no lunger useful 
File* transferred from other divisions arc returned to the source 
when no longer needed. 

System managers) and address: Each Regional Counsel is the 
system manager of the systems in his or her Region. The Director 
of the Criminal Tax Division is the system manager of the National 
Office system. The addresses an: in the Appendix. See IRS Appen 
dix A. 

Notification procedure: This system of records may not be ac¬ 
cessed for purpose* of determining if the system contains a record 
pertaining to a particular individual a* it is exempt under 5 U.S C 
552a(j) (2). 

Record access procedures: This system of records may not be ac¬ 
cessed for the purposes of inspection or for contest of content of 
record* a* it is exempt under 5 U.S.C. 552aij) (2). 

('ontexting record procedures: See Access above. 
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Record source categories: Taxpayers and their representatives. 
Department of Treasury personnel. Other Federal agencies. State, 
local, and foreign governments. Witnesses. Informants. Parties to 
deputed matters of fact or law. Other persons who communicate 
with the Internal Revenue Service 

Systems exempted from certain provisions of the ad: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 90.002 

S*item name: Chief Counsel Disclosure Division Case 

Files— T rcasury/IRS. 

System location: Disclosure Division. Internal Revenue Service. 
Office of Chief Counsel. 1111 Constitution Avenue. N.W.. 

i>hmgton, D C. 20224. 

Categories of individuals covered by the system: Persons who com* 
nuimcatc with the Service regarding disclosure matters or who arc 
involved with a disclosure issue involving the Service. 

Categories of records in the system: (I) Legal Case and Adminis¬ 
trative Case Files. (2) Internal Control Records. 

Suthority for maintenance of the system: 5 U.S.C. 301 and 26 
U S C 7801. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ft) To the Department of 
Justice for the purpose of litigating an action or seeking legal ad¬ 
vice. (2) In the event that a system of records maintained by this 
agency to carry out its functions indicates a violation or potential 
violation of law. whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
bv regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use. 
to the appropriate agency, whether federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto (3) To appropriate 
parties when the Service is engaged in litigation or in preparation of 
possible litigation such as potential witnesses for the purpose of 
securing their testimony, courts for the purpose of proceeding with 
liiigutioo, non-adversary' or adversary parties and their attorneys 
for the purpose of proceeding with litigation or settlement of 
disputes, to individuals seeking information by using established 
discovery procedures, to federal, foreign, and state government 
agencies to the extent necessary to obtain records in their posses¬ 
sion. (4) To members of Congress for the purpose of answering 
Congressional inquiries in eases in which confidentiality has been 
waived by the individual. (5) Routine disclosure may be made to 
other agencies to the extent provided by law or regulation 
(including 26 U.S.C. 6103 and 26 C.F.R 301.6103 where applicable) 
(6) For additional routine uses sec Appendix AA. 

Polkies and practices for storing, retrieving, accessing, retaining, 
xnd disposing of records in the sytem: 

Storage: Paper records. 

Ketrievability: Records arc retrievable by the name of the person 
to whom they apply. 

Safeguards: A background investigation is made on personnel. 
Dimion offices are located in a security area to which only person¬ 
nel of the Disclosure Division and the Intelligence Division have 
keys. All facilities where records are stored have access limited to 
authorized personnel or individuals in the company of authorized 
personnel. 

Retention and disposal: All records are retained indefinitely and 
deposed of when no longer useful. 

System manager**) and address: Director, Disclosure Division, In¬ 
ternal Revenue Service, Office of Chief Counsel. 1111 Constitution 
Avenue. Washington, D.C. 20224. 

N "tif»catlon procedure: Most of the records in this system may 
not be accessed for purposes of determining if the records pertain 
to a particular individual as the records are exempt under 5 U.S.C. 
552a(d) (5) and/or (kX2). An individual who wishes to determine 
whether the system contains any records pertaining to himself 
which are not exempt may address inquiries to the Director of the 
Disclosure Division. The address is listed in the Appendix. Inquiries 
must be made in accordance with the instructions appearing at 31 
( F.R Part 1, Subpart C, Appendix B. 

Record access procedures: Most of the records in this system may 
not He accessed for purpose of inspection or for contest of content 
•>f records as the records arc exempt under 5 U.S.C. 552a(d) (5) 
*nd/or (k) (2). Individuals seeking access to any record which is not 


exempt or seeking to contest its content, may inquire in accordance 
with instructions appearing at 31 C.F.R. Part 1, Subpart C. Appen¬ 
dix B Inquiries should be addressed to the Director of the Disclo¬ 
sure Division. The address is listed in the Appendix. Taxpayers 
seeking to adjust records which affect the determination of a tax 
assessment or the balance due. should utilize existing procedures 
for doing so. as substantive tax matters are not subject to the 
amendment provisions of the Privacy Act 

Contesting record procedures: See Access above. 

Record source categories: Persons who communicate with the 
agency regarding disclosure matters. Department of Treasury' Em¬ 
ployees, State, local, and foreign governments. Other Federal agen¬ 
cies. Witnesses. Informants. Parties to disputed matters of fact or 
law. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 90.003 

System name: Chief Counsel General Administrative Systems. Each 
of the 37 Regional Counsel Offices and Branch Regional Coun¬ 
sel Offices, each of the 9 Divisions in the National Office, the 
Office of the Chief Counsel, the 2 Offices of the Associate 
Chief Counsels and the Office of the Assistant Chief Counsel 
maintain a General Administrative System. This notice applies 
to all 50 of these systems.—Treasury/IRS. 

System location: The location of these systems are listed in the 
Appendix, see IRS Appendix A. 

Categories of individuals covered by the system: (1) Past, present 
and prospective employees of the Chief Counsel's Office. (2) Tax 
Court Witnesses. 

Categories of records in the system: (1) Employee records other 
than Official Personnel Files of the Civil Service Commission. (2) 
Time and Attendance Cards. (3) Financial Records such as Travel 
Expenses. Notary Public Expenses, Moving Expenses. Expenses of 
Tax Court Witnesses and Miscellaneous Expenses. (4) Employee 
Recruiting Records. 

Authority for maintenance of the system: S U.S.C. 301 and 26 

U.S.C. 7801 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (l) To the Department of 
Justice for the purpose of litigating an action or seeking legal ad¬ 
vice. (2) An apparent violation of the law will be referred to the ap¬ 
propriate law enforcement authorities for investigation and possible 
criminal prosecution, civil court action, or regulatory older. (3) To 
members of Congress for the purpose of answering Congressional 
inquiries in eases in which confidentiality has been waived by the 
individual. (4) To the Civil Service Commission for appropriate per¬ 
sonnel actions. (5) A record from this system of records may be 
disclosed to a federal, state or" local agency maintaining civil, 
criminal or other relevant enforcement information or other per¬ 
tinent information, such as current licenses, if necessary to obtain 
information relevant to an agency decision concerning the hiring or 
retention of an employee, the issuance of a security clearance, the 
letting of a contract, or the issuance of a license, grant or other 
benefit. (6) A record from this system of records may be disclosed 
to a federal agency, in response to its request, in connection with 
the hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, Ihc 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency's decision on the 
matter. (7) For additional routine uses sec Appendix AA. 

PolicicA and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records. 

Rrtrievability: Records arc generally retrievable by the name of 
the person to whom they apply. 

Safeguards: Access is limited to employees who have a need for 
such records in the course of their work. Background checks arc 
made on employees. All facilities where records are stored have ac¬ 
cess limited to authorized personnel or individuals in the company 
of authorized personnel. 

Retention and disposal: Records arc retained indefinitely und 
disposed of when no longer useful. 

Svstrm managing and address: Each Regional Counsel is the 
system manager of the systems in his or her Region Each Division 
Director is the system manager of the system in his or her Division. 
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The Chief Counsel, ihe 2 Associate Chief Counsels, and the 
Assistant Chief Counsel arc the system managers of the system in 
each of their Offices. See IRS Appendix A. 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 C.F.R. Part 
1, Subpart C, Appendix B. Inquiries should be addressed to the Re¬ 
gional Counsel of the Region in which the records arc located or 
the Director of the Disclosure Division in the ease of records in the 
National Office. The addresses are listed in the Appendix. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 C.F.R. Part 1, Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Regional Counsel of the Region in which the records 
arc located or the Director of the Disclosure Division in the case of 
records in the National Office. The addresses arc listed in the Ap¬ 
pendix. Information leading to the identity of a confidential source 
is exempt pursuant to 5 U.S.C. 552a (k) (5). 

Contesting record procedures: See Access above. 

Record source categories: Employees. Department of Treasury 
Personnel. Tax Court Witnesses. Civil Service Commission. Other 
Federal agencies. State, local, and foreign governments. 
References. Former employers. 

Systems exempted from certain pro*toons ot the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 90.004 

System name: Chief Counsel General Legal Services Case Files 
Each of the seven Regional Counsel Offices and the National 
Office do or will maintain a General I^egal Services Case File 
System. The information in this notice applies to all eight 
systems.—Treasury/IRS. 

System location; The addresses of the National Office and each 
Regional Counsel Office arc listed in the Appendix, sec IRS Ap¬ 
pendix A. 

Categories of individuals covered by the system: Persons involved 
in litigation, actions, investigations or cases falling within the ju¬ 
risdiction of the General Legal Services function including per¬ 
sons—(1) who have caused service of subpoenas, summonses, or 
other judicial process directed to an officer or employee of the 
Treasury Department in his official capacity. (2) who are parties in 
personnel matters, as well as discrimination and labor management 
relations matters, of the Internal Revenue Service. Chief Counsel’s 
Office or, in some instances, other agencies in the Treasury De¬ 
partment. (3) who arc parties in practitioner actions under the ju¬ 
risdiction of the Director of Practice or the Joint Board of Actua¬ 
ries. (4) who arc parties in procurement matters and under the 
Federal Claims Collection Act. (5) who are parties in litigation or 
administrative claims involving the Federal Tort Claims Act. the 
Military Personnel and Civilian Employee Compensation Act. relief 
of accountable officers for loss of Government funds, rewards, 
acts of officers or employees acting within the scope of their em¬ 
ployment. or official acts of officers or employees not directly 
relating to Federal tax issues but relating to the Internal Revenue 
Service. (6) who are parties in miscellaneous matters referred to the 
General Legal Service Division. (7) who ure the subjects of in¬ 
vestigations made by the Internal Security Division if the case Is 
referred to the General Legal Services Division. (8) who have filed 
petitions for the remission or mitigation of forfeitures or who arc 
otherwise directly involved as parties in forfeiture matters, judicial 
or administrative. (9) who have corresponded regarding a matter 
under consideration within the General Legal Services Division. 

Categories of records in the system: (I) Legal Case and Adminis¬ 
trative Case Files. (2) Internal Control Cards. (3) Correspondence 
Files. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U.S.C. 7801 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (!) To the Department of 
Justice for the purposes of litigating an action or seeking legal ad¬ 
vice. (2) In the event that a system of records maintained by this 
agency to carry out its functions indicates a violation or potential 
violation of law, whether arising by general statute or particular 
program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in¬ 


vestigating or prosecuting such violation or charged with enforcing 
or implementing the statute, or rule, regulation or order issued pur 
suant thereto. (3) To the Department of Labor in the performance 
of ils functions in the area of personnel, discrimination and lah. 
management matters, (4) To the Director of Practice and Joint 
Board of Actuaries in practitioner disciplinary matters. (5) To the 
Civil .Service Commission in personnel, discrimination and labor 
management matters. (6) To arbitrators, the Federal Labor Re! 
lions Council, the Federal Service Impasses Panel, and the Federal 
Mediation and Conciliation Service in labor management matter. 
(7) To the General Services Administration in property managem. 
matters. (8) To appropriate parties when the Service is engaged in 
litigation or in preparation of possible litigation such as potenti d 
witnesses for tile purpose of securing their testimony, courts ?.>r 
the purpose of proceeding with litigation, adversary parties and 
their attorneys for the purpose of proceeding with litigation or set 
dement of disputes, to individuals seeking information by using 
established discovery procedures, to federal, foreign, and state 
government agencies to the extent necessary to obtain records m 
their possession. (9) To members of Congress for the purpose ' of 
answering Congressional inquiries in eases in which confidentiality 
has been waived by the individual. (10) For additional routine use* 
sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retain ii 
and disposing of records in the sytem: 

Storage: Paper records. 

Retrievability: Records are retrievable by the name of the person 
to whom they apply. If more than one person is involved in a given 
case then it is generally retrievable only by the first named person 

Safeguards: Access is limited to employees who have a need for 
such records in the course of their work. Background checks .ire 
made on employees. All facilities where records are stored have ac¬ 
cess limited to authorized personnel or individuals in tin: company 
of authorized personnel. 

Retention and disposal: Legal files arc retained indefinitely and 
disposed of when no longer useful. Files transferred from oth( r 
divisions are returned to the source when no longer needed. Other 
records arc retained indefinitely and disposed of when no longer 
useful. 

System managers) and address: Each Regional Counsel is the 
system manager of the system in his or her Region. The Director of 
the General Legal Services Division is the system manager of (he 
National Office system. The addresses are in the Appendix. 

Notification procedure: This system of records may not be ,k- 
cessed for purposes of determining if the system contains a record 
pertaining to a particular individual as the records are exempt und -r 
5 U.S.C. 552a(d) (5) and/or (k) (2). 

Record access procedures: This system of records may not be i> 
cessed for purposes of inspection or for contest of content of 
records as the records are exempt under 5 U.S.C. 552a(d) (5) tod/or 
(k) (2). 

Contesting record procedures: See Access above. 

Record source categories: Taxpayers and their representative 
Department of Treasury personnel. Other Federal agencies, State, 
local, and foreign governments. Witnesses, Informants. Partic*. to 
disputed matters of fact or law. Other persons who communu i r c 
with the Internal Revenue Service. 

Systrms exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 90.005 

System name: Chief Counsel General Litigation Case Files Each 
Regional Counsel Office, each branch Regional Counsel Of¬ 
fice, and the National Office maintain one of these system 
The information in . this notice applies to all *W 
systems—Treasury/I R S. 

System location: Ihe addresses of the National Office, each He 
gional Counsel Office and each branch Regional Counsel Office itc 
listed in the Appendix; see IRS Appendix A. 

Categories of individuals covered by the system: (I) Taxpayer' or 
other individuals involved in matters referred to the General Litu 
tion function including: (A) Taxpayers with outstanding tax liatuii 
ties or with potential outstanding tax liabilities. (B) Persons from 
whom information is being sought (summons). (C) Pcrvirv 
requesting information (disclosure). (D) Present or former Intern i! 
Revenue Service employees who are being or may be sued in com 
ncction with their duties or who have been ca’fed upon to testify w 
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private litigation (E) Persons who arc or may be liable to the 
United States on non-tax claims. (F) Persons who have submitted 
offers in compromise of federal taxes. (2) Persons who have cor¬ 
responded regarding a matter under consideration within the 
General Litigation section. 

( alcgorics of records In the system: (1) Ixgal and Administrative 
Hies. (2) Internal Control Records. (3) Offer in Compromise Files. 
1 4) Correspondence Files. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U S.C 7801. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: (I) To other Federal 
agencies holding funds of taxpayer for the purpose of collecting a 
liability owed by the taxpayer. (2) To the Department of Justice for 
the purpose of litigating an action or seeking legal advice. (3) Slate 
jad local taxing authorities for purpose of enforcing federal tax 
laws (4) Federal, state and local regulatory authorities for purposes 
of collection of federal taxes. (5) Appropriate parties when the Ser¬ 
vice is engaged in litigation or in preparation of possible litigation 
such as potential witnesses for the purpose of securing their 
testimony, courts for the purpose of proceeding with litigation, 
nim adversary or adversary parties and their attorneys for the pur¬ 
pose of proceeding with litigation or settlement of disputes, in¬ 
dividuals seeking information by using established discovery 
ptoccdures, to federal, foreign and state government agencies to 
the extent necessary' to obtain records in their possession. (6) To 
members of Congress for the purpose of answering Congressional 
inquiries in cases in which confidentiality has been waived by the 
individual. (7) Routine disclosure may be made to other agencies to 
the extent provided by law or regulation (including 26 U.S.C. 6103 
and 26 C.F.R 301.6103 where applicable). (8) In the event that a 
system of records maintained by this agency to cany out its func¬ 
tions indicates a violation or potential violation of law, whether 
an sing by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
iemulation or order issued pursuant thereto. (9) For additional rou¬ 
tine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sy tem: 

Storage: Paper records. 

Ketrievablllly: Records arc retrievable by the name of the person 
to whom they apply. 

Safeguards: Access is limited to employees who have a need for 
vach records in the course of their work. Background checks are 
made on employees. All facilities where records are stored have ac¬ 
cess limited to authorized personnel or individuals in the company 
of authorized personnel 

Retention and disposal: Except for files retained for their 
research value. Regional Counsel legal files arc generally retired to 
the Federal Records Center three years after they arc closed and 
disposed of 10 years after being dosed. National Office legal files 
*irc retired to the Federal Records Center 5 years after the case is 
Joscd. National Office non-precedcnt cases arc transferred to the 
National Archives 20 years after the case is closed. Records other 
than legal files are retained indefinitely and disposed of when no 
l inger useful. Files transferred from other divisions are returned to 
the source when no longer needed. 

System managers) and address: Each Regional Counsel is the 
vystem manager of the systems in his or her Region. The Director 
of the General litigation Division is the system manager of the Na¬ 
tional Office system. The addresses arc in the Appendix. 

Notification procedure: Most of the records in this system may 
not be accessed for purposes of determining if the records pertain 
to a particular individual as the records arc exempt under 5 U.S.C. 
552a(d) (5) and/or (k) (2). An individual who wishes to determine 
whether the system contains any records pertaining to himself 
which are not exempt may address inquiries to the Regional Coun¬ 
sel of the Region in which the records are located or the Director 
of the Disclosure Division in the case of National Office Records. 
Ihe addresses arc listed in the Appendix. Inquiries must be made in 
accordance with the instructions appearing at 31 C.F.R. Part 1. 
Subpart C, Appendix B. 


Record access procedures: Most of the records in this system may 
not be accessed for purposes of inspection or for contest of content 
of records as the records are exempt under 5 U.S.C. 552a (d) (5) 
and/or (k) (2). Individuals seeking access to any record which is not 
exempt or seeking to contest its content, may inquire in accordance 
with instructions appearing at 31 C.F.R. Part I, Subpart C. Appen¬ 
dix B. Inquiries should be addressed to the Regional Counsel of the 
Region in which the records arc located or the Director of the Dis¬ 
closure Division in the case of National Office Records. The ad¬ 
dresses arc listed in the Appendix. Taxpayers seeking to adjust 
records which affect the determination of a tax assessment or the 
balance due. should utilize existing procedures for doing so. as sub¬ 
stantive tax matters arc not subject to the amendment provisions of 
the Privacy Act 

Contesting record procedures: Sec Access above. 

Record source categories: Taxpayers and their representatives. 
Department of Treasury personnel. Other Federal agencies. State, 
local, and foreign governments. Witnesses, Informants, Parties to 
disputed matters of fact or law. Other persons who communicate 
with the Internal Revenue Service. 

Systems exempted from certain provisions of the act: System 
proposed to b£ exempted elsewhere in the Federal Register. 

Treasury/IRS 90.006 

System name: Chief Counsel Interpretative Division Case 
Files—Trcasury/IRS. 

System location: Interpretative Division. Internal Revenue Ser¬ 
vice. Office of Chief Counsel. 1111 Constitution Avenue, N.W., 
Washington, D C. 20224. 

Categories of individuals covered by the system: Taxpayers con¬ 
cerning whom legal issues have been referred to the Interpretative 
Division for opinion. 

Categories of records in the system: (I) Legal Case and Adminis¬ 
trative Files and Advisory Legal Opinions. (2) General Counsel 
Memorandums, (3) Office Memorandums. (4) Internal Control 
Records. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U.S.C 7801 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (1) To the Department of 
Justice for the purpose of litigating an action or seeking legal ad¬ 
vice. (2) In the event that a system of records maintained by this 
agency to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory' in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use. 
to the appropriate agency, whether federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto (3) To the Social 
Security Administration to consult about a matter involving legal is¬ 
sues concerning the imposition of Social Security taxes. (4) To the 
Department of Labor or the Pension Benefit Guaranty Corporation 
concerning the Employee Retirement Income Security Act. (5) To 
members of Congress for the purpose of answering Congressional 
inquiries in cases in which confidentiality has been waived by the 
individual. (6) Routine disclosure may be made to other agencies to 
the extent provided by law or regulation (including 26 U.S.C. 6103 
and 26 C.F.R. 301.6103 where applicable). (7) For additional routine 
uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records. 

Rrtrievability: Records arc retrievable by the name of the person 
to whom they apply. 

Safeguards: Access is limited to employees who have a need for 
such records in the course of their work. Background checks are 
made on employees. All facilities where records arc stored have ac¬ 
cess limited to authorized personnel or individuals in the company 
of authorized personnel. 

Retention and disposal: Genera) Counsel Memorandums. Office 
Memorandums, and Internal Control Records are retained in¬ 
definitely and disposed of when no longer useful I^gal files arc 
transferred to the National Archives 25 years after the case is 
dosed. 
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SynUtn managcrls) and address: Director, Interpretative Division, 
Interna! Revenue Service, Office of the Chief Counsel, till Con¬ 
stitution Avenues N.W., Washington, D.C. 20224. 

Notification procedure: Individual* seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire tn accordance with instructions appearing at 31 C.F.R. Part 
1. Subpart C, Appendix B Inquiries should be addressed to the 
Director of the Disclosure Division. The address is listed in the Ap¬ 
pendix. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 C.F.R. Part I. Subpart C, Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Disclosure Division. The address is 
listed in the Appendix. Taxpayers seeking to adjust records which 
affect the dctciroination of a tax assessment or the balance due. 
should utilize existing procedures for doing so, as substantive tax 
matters arc not subject to the amendment provisions of the Privacy 
Act. 

Contesting record procedures: See Access above. 

Record source categories: Taxpayers and their representatives. 
Department of Treasury personnel. Other Federal agencies. State, 
local, and foreign governments. Other persons who communicate 
with the Internal Revenue Service. 

Treasury/UtS 90.007 

System name: Chief Counsel Legislation and Regulations Division 
Correspondence and Private Bill Files—Treasury/IRS. 

System location: Legislation and Regulations Division. Internal 
Revenue Service, Office of Chief Counsel, 1111 Constitution 
Avenue. Washington, D.C. 20224. 

Categories of individuals covered by the system: (l) Persons who 
have corresponded to the Service, the Department of the Treasury, 
the White House or Members of Congress regarding a matter in 
which the Legislation and Regulations Division was asked to draft a 
reply. (2) Persons on whose behalf pnvatc relief bills were in¬ 
troduced in Congress involving tax related matters. 

Categories of records in the system: U) Correspondence Files. (2) 
Private Relief Bill Ixgal Files. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U.S.C. 7801. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such use*: <1) To the Department of 
Justice for the purpose of litigating an action or seeking legal ad¬ 
vice. (2) In the event that a system of records maintained by this 
agency to carry out its functions indicates a violation or potential 
violation of law. whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use. 
to the appropriate agency, whether federal, stale, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto. (3) To the agency 
or individual who directed correspondence to the Legislation and 
Regulations Division for the Division to draft a response. (4) To 
members of Congress for the purpose of answering Congressional 
inquiries in cases in which confidentiality has been waived by the 
individual (5) Routine disclosure may be made to other agencies to 
the cx* 2 M provided by law or regulation (including 26 U.S.C 6103 
and 26 C.F.R 301. 6103 where applicable). (6) For additional rou¬ 
tine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Paper records. 

Retrievability: Correspondence files arc retrievable by the name 
of the individual who initiated the correspondence. Private Relief 
Bill files are retrievable by the H.R. or S. number for each Con¬ 
gress. 

Safeguard*: Access is limited to employees who have a need for 
such records in the course of their work. Background checks arc 
made on employees. All facilities where records arc stored have ac¬ 
cess limited to authorized personnel or individuals in the compnay 
of authorized personnel. 

Retention and disposal: Correspondence files arc generally 
disposed of after 3 years. Private Relief Bill files are retained in¬ 
definitely and disposed of when no longer useful. 


System manager!%) and address: Director. Legislation and ReguL 
lions Division, Internal Revenue Service. Office of Chief Counsel 
1111 Constitution Avenue, Washington, D.C. 20224. 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 C.F.R. Pari 
1. Subpart C. Appendix B. Inquiries should be addressed to the 
Director of the Disclosure Division. The address is listed in the Ap 
pendi v, IRS Appendix A. 

Record access procedures: Individual* seeking access to any 
record contained in the system of records or seeking to contest u. 
content, may inquire in accordance with instructions appearing *i 
31 C.F.R. Part I. Subpart C. Appendix B. Inquiries should be ad 
dressed to the Director of the Disclosure Division. The address n 
listed in the Appendix. 

Contesting record procedures: See Access above. 

Record source categories: Persons who initiate correspondence 
referred to the Legislation and Regulations Division, Congression. ! 
documents, taxpayers and their representatives, Department of 
Treasury personnel, other Federal agencies, state, local, and 
foreign governments, witnesses, informants. 

Treasury/IRS 90.008 

System name: Chief Counsel Refund litigation Division Case 
Files—Treasury/IRS. 

System location: Refund litigation Division. Office of Chief Coun 
scl. Internal Revenue Service. 1111 Constitution Avenue. N.W 
Washington. D.C. 20224. 

Categories of individuals covered by the system: (1) Taxpayer 
who have filed suits for refunds of Federal taxes. (2) Fepons who 
have corresponded regarding a matter under consideration within 
the Refund Litigation Division 

Categories of records in the system: (I) Ixgal Case and Admin 
trailvc Case Files. C2) Internal Control Records. (3) Corresponded 
Files. 

Authority for maintenance of the system: 5 U.S.C. 301 and 2b 

U.S.C. 7801. 

Routine uses of records maintained in the system, including catrg* 
rie* of users and the purposes of such uses: (1) To the Department id 
Justice for the purpose of litigating on action or seeking legal ad¬ 
vice. (2) An apparent violation of the law will be referred to the ap 
propriate law enforcement authorities for investigation and possible 
criminal prosecution, civil court action, or regulatory order. (3) To 
appropriate parties when the Service is engaged in litigation or in 
preparation of possible litigation such as potential witnesses for tho 
purpose of securing their testimony, courts for the purpose of 
proceeding with litigation, non-adversary or adversary parties and 
their attorneys for the purpose of proceeding with litigation or set¬ 
tlement of disputes, to individuals seeking information by using 
established discovery procedures, to federal, foreign, and slate 
agencies to the extent necessary to obtain records in their posse* 
skm. (4) To members of Congress for the purpose of answering 
Congressional inquiries in cases in which confidentiality has been 
waived by the individual. (5) Routine disclosure may be made to 
other agencies to the extent provided by law or regulation 
(including 26 U.S.C. 6103 and 26 C.F.R. 301.6103 where applicable i 
(6) For additional routine uses see Appendix AA. 

Policies and practices tor storing, retrieving, accessing, retaining 
and disposing of records In the sytem: 

Storage: Paper records. 

Retrievability: Records are retrievable by the name of the person 
to whom they apply- 

Safeguards: Access is limited to employees who have a need for 
such records in the course of their work. Background check* arc 
made on employees. All facilities where records are stored have 3* 
cess limited to authorized personnel or individuals in the companv 
of authorized personnel. 

Retention and disposal: Legal files arc retired to the Federal 
Records Center after the case has been dosed for 5 year* Non 
precedent cases are transferred to the National Archives after the 
case has been dosed for 20 years. Files transferred from other divi¬ 
sions are returned to the source when no longer needed. 

System manager !m and address: Director. Refund litigation Div; 
sion, Office of Chief Counsel. Internal Revenue Service. 1111 Cor. 
stitulion Avenue. Washington, D.C. 20224. 
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Notification procedure: This system of records may not be ac¬ 
cessed for purposes of determining if the system contains a record 
nert lining to a particular individual as the records are exempt under 
5 U S.C 552a(d) (5) and/or (k) (2). 

Record access procedures: This system of records may not be ac- 
cc^d for purposes of inspection or for contest of content of 
records as the records arc exempt under 5 U.S.C. 552a(d) (5) and/or 
(k) (2). 

(on testing record procedures: See Access above. 

Record source categories: Taxpayers and their representatives. 
Detriment of Treasury personnel. Other Federal agencies. State, 
local, and foreign governments. Witnesses, Informants, Parlies to 
disputed matters of fact or law. Other persons who communicate 
with the Internal Revenue Service. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury /IRS 90.009. 

Saltern name: Chief Counsel Tax Court Case Files. Each Regional 
Counsel Office, each branch Regional Counsel Office, and the 
National Office maintain one of these systems. The informa¬ 
tion in this notice applies to all 38 systems—Treasury/IRS. 

System location: The addresses of the National Office, each Re¬ 
gional Counsel Office, and each branch Regional Counsel Office 
;uc listed in the Appendix, see IRS Appendix A. 

Categories of Individuals covered by the system: ( 1 ) Taxpayers 
who have filed petitions with the Tax Court. (2) Taxpayers upon 
whom the issuance of a statutory notice is or was contemplated 
whose ease has been referred to the Tax Court function. (3) Tax¬ 
payers who arc the subject of formal or informal advisory opinions 
during the investigative stage of the ease or while under administra¬ 
tive processing. (4) Persons who have corresponded regarding a 
nutter under consideration within the Tax Court function. 

( utegories of records in the system: (!) Legal Case and Adminis¬ 
trative Case Files. (2) Internal Control Records. (3) Correspondence 
files. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

CSC. 7801. 

Routine uses of records maintained In the system, including catego¬ 
ric! of users and the purpose* of such uses: (I) To the Department of 
Justice for the purpose of litigating an action or seeking legal ad¬ 
vice (2) In the event that a system of records maintained by this 
.tgency to caoy out its functions indicates a violation or potential 
violation of law, whether arising by general statute or particular 
pngnun statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing 
or implementing the statute, or rule, regulation or order issued pur¬ 
suant thereto. (3) To appropriate parties when the Service is en¬ 
gaged in litigation or in preparation of possible litigation such as 
potential witnesses for the purpose of securing their testimony, 
courts for the purpose of proceeding with litigation, non-adversary 
or tdvcrwy parties and their attorneys for the purpose of proceed¬ 
ing with litigation or settlement of disputes, individuals seeking in- 
f rmation by using established discovery procedures, to federal, 
f oreign and state government agencies to the extent necessary to 
obtain records in their possession. (4) To members of Congress for 
the pu-posc of answering Congressional inquiries in cases in which 
confidentiality has been waived by the individual. (5) Routine dis- 
closure may be made to other agencies to the extent provided by 
hw or regulation (including 26 U.S.C. 6103 and 26 C.F.R. 301.6103 
*hcre applicable). ( 6 ) For additional Routine uses sec Appendix 
AA- 

Potkka and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

storage: Paper records. 

Rctrirvabilify: Records arc retrievable by the name of the person 
to whom they apply. 

Safeguards: Access is limited to employees who have a need for 
'<ich records in the course of their work. Background checks arc 
made on employees. AU facilities where records arc stored have ac- 
limited to authorized personnel or individuals in the company 
of authorized personnel 

Retention and disposal: Except for files retained for their 
research value. Regional Counsel legal files of cases tried in Tax 


Court arc generally retired to the Federal Records Center two years 
after they are closed and disposed of 10 yean after being closed. 
National Office legal files arc retired to the Federal Records Center 
5 years after the case is closed. National Office non-prcccdcnt 
cases are transferred to the National Archives 20 yean after the 
case is closed Other records are retained indefinitely and disposed 
of when no longer useful. Files transferred from other divisions arc 
returned to the source when no longer needed. 

System managed s) and address: Each Regional Counsel is the 
system manager of the systems in his or her Region. The Director 
of the Tax Court Litigation Division is the system manager of the 
National Office system. The addresses are in the Appendix, See 
IRS Appendix A. 

Notification procedure: Most of the records in this system may 
not be accessed for purposes of determining if the records pertain 
to a particular individual as the records are exempt under 5 U S.C. 
552a(d) (5) and/or (k) (2). An individual who wishes to determine 
whether the system contain* any records pertaining to himself 
which arc not exempt may address inquiries to the Regional Coun¬ 
sel of the Region in which the records arc located or the Director 
of the Disclosure Division in the case of National Office Records. 
The addresses are listed in the Appendix. Inquiries must be made in 
accordance with the instructions appearing at 31 C.F R Part I. Sub- 
part C, Appendix B. 

Record access procedures: Most of the records in this system may 
not be accessed for purposes of inspection or for contest of content 
of records as the records arc exempt under 5 U.S.C. 552a(d) (5) 
and/or (k) (2). Individuals seeking access to any record which Is not 
exempt or seeking to contest its content, may inquire in accordance 
with instructions appearing at 31 C.F.R. Pan l. Subpan C. Appen¬ 
dix B. Inquiries should be addressed to the Regional Counsel of the 
Region in which the records ore located or the Director of the Dis¬ 
closure Division in the case of National Office Records. The ad¬ 
dresses arc listed in the Appendix. Taxpayers seeking to adjust 
records which affect the determination of a tax assessment or the 
balance due. should utilize existing procedures for doing so. as sub¬ 
stantive tax matters are not subject to the amendment provisions of 
the Privacy Act. 

Contesting record procedures: Sec Access above. 

Record source categories: Taxpayers and their representatives. 
Department of Treasury personnel, Other Federal Agencies, State, 
local, and foreign sovemments. Witnesses. Informants, Parties to 
disputed matters of fact or law. Other persons who communicate 
with the Internal Revenue Service. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register 

Treasury/IKS 90.010 

System name: Digest Room Files Containing Briefs and Digests of 
Documents Generated Internally or by the Department of 
Justice Relating to the Administration of the Revenue Laws- 
Treasury/IRS. 

System location: Administrative Services Division. Internal 
Revenue Service. Office of Chief Counsel. 1111 Constitution 
Avenue. N.W., Washington, D C. 20224, 

Categories ol individual* emcred by the system: Taxpayers who 
have sought Internal Revenue Service rulings and those whose 
eases arc being or have been adjudicated. 

Categories of records in the system: (I) Internal Control Records, 
(2) Briefs; (3) Legal Opinions. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 

U.S.C 7801. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To Justice Department 
personnel for research purposes. For additional routine use* see 
Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records. 

Retries ability: Records arc retrievable by the name of the person 
to whom they apply. 

Safeguards: Record* are kept in a secured area. Access is limited 
to authorized personnel. Users of the system must show identifica¬ 
tion ami sign a register each time the room is used Background 
checks arc made on employees 

Retention and disposal: Records are retained indefinitely and 
disposed of when no longer useful. 
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System manageris) and address: Director. Administrative Services 
Division, Internal Revenue Service. Office of Chief Counsel. IIII 
Constitution Avenue. Washington, D.C. 20224. 

Notification procedure: Most of the records in this system may 
not be accessed for purposes of determining if the records pertain 
to a particular individual as the records are exempt under 5 U.S.C. 
552a (d) ( 5 ) and/or (k) ( 2 ). 

An individual who wishes to determine whether the system con¬ 
tains any records pertaining to himself which are not exempt may 
address inquiries to the Director of the Disclosure Division. The ad¬ 
dress is listed in the Appendix. Inquiries must be made in ac¬ 
cordance with the instructions appearing at 31 C.F.R. Part 1, Sub- 
part C, Appendix B (See IRS Appendix A.) 

Record access procedures: Most of the records in this system may 
oot be accessed for purposes of inspection or for contest of content 
of records as the records arc exempt under 5 U.S.C. 552a (d) (5) 
and/or (k) ( 2 ). 

Individuals seeking access to any record which is not exempt or 
seeking to contest its content, may inquire in accordance with in¬ 
structions appearing at 31 CF.R. Part 1. Subpart C, Appendix B. 
Inquiries should be addressed to the Director of the Disclosure 
Division. The address is listed in the Appendix 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due. should utilize existing 
procedures for doing so, as substantive tax matters are not subject 
to the amendment provisions of the Privacy Act 

Contesting record procedures: See Access above. 

Record source categories: Department of Treasury personnel; De¬ 
partment of Justice personnel; taxpayers and their representatives; 
other Federal agencies; witnesses; informants; state, local, and 
foreign governments; parties to disputed matters of fact and law; 
other persons who communicate with the Internal Revenue Service. 

Systems exempted from certain provisions o< the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury /IRS 90.011 

System name: Employee Recruiting Files Maintained by the Ad¬ 
ministrative Services Division—Treasury/IRS. 

System location: Administrative Services Division, Internal 
Revenue Service, Office of Chief Counsel. 1111 Constitution 
Avenue. N.W.. Washington. D.C. 20224 

Categories of Individuals covered by the system: Persons who have 
applied for attorney positions with the Chief Counsel's Office, both 
National Office and field and persons who have applied for non-at¬ 
torney positions in the National Office only. 

Categories of records in the system: Applicant Files and lists of 
eligible applicants. Internal Control Records. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 
U.S.C. 7801. 

Routine uses of records maintained in the system, Jar I tiding catego¬ 
ries of users and the purposes of such uses: ( 1 ) To the Department of 
Justice for the purpose of litigating an action or seeking legal ad¬ 
vice. (2) In the event that a system of records maintained by this 
agency to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
to the ippropriate agency, whether federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto. (3) To members of 
Congress for the purpose of answering Congressional inquiries in 
eases in which confidentiality has been waived by the individual. 
( 4 ) To the Civil Service Commission for appropriate personnel ac¬ 
tions. (5) A record from this system of records may be disclosed to 
a federal, state or local agency maintaining civil, criminal or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant or other benefit. ( 6 ) A 
record from this system of records may be disclosed to a federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 


requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter (7) foe 
additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records. 

Retrievahility: Records are retrievable by the name of the person 
to whom they apply. 

Safeguards: Access is limited to employees who have a need for 
such records in the course of their work. Background checks arc 
made on employees. All facilities where records are stored have ac¬ 
cess limited to authorized personnel or individuals in the company 
of authorized personnel. 

Retention and disposal: The main applicant files are destroyed 
after 6 years of inactivity. Other records are destroyed when no 
longer useful. 

System manageris) and address: Director, Administrative Services 
Division. Internal Revenue Service, Office of Chief Counsel. 111! 
Constitution Avenue, N.W., Washington, D.C. 20224. 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves n*,ay 
inquire in accordance with instructions appearing at 31 C.F.R Part 
1, Subpart C, Appendix B Inquiries should be addressed to the 
Director of the Disclosure Division. The address is listed in the Ap¬ 
pendix, see IRS Appendix A. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 C.F.R. Pari I. Subpart C. Appendix B. Inquiries should be .td- 
dressed to the Director of the Disclosure Division. The address :s 
listed in the appendix. Information leading to the identity of a con¬ 
fidential sour sc is exempt pursuant to 5 U.S.C. 552a(kH5). 

Contesting record procedures: Sec Access above. 

Record source categories: Applicants, Department of Treasury 
Personnel, Civil Service Commission, Other Federal Agencies, 
State, local, and foreign governments. References, Former em¬ 
ployer!. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 90.012 

System name: Internal Control Records for Chief Counsel Ixgal 
Files—Treasury/IRS. 

System location: ^Administration Services Division, Internal 
Revenue Service, Office of Chief Counsel, 1111 Constitution 
Avenue, N.W., Washington. D.C. 20224. 

Categories of individuals covered by the system: Taxpayers who 
file petitions, suits for refund, request for revenue rulings and 
those who have had other matters pending before the Office of 
Chief Counsel. 

Categories of records in the system: <l) Docket Cards. (2) Closed 

Card Records. (3) Drop Cards. (4) Federal Record Center File 
Binder Index. 

Authority for maintenance of the system: 5 U.S.C. 301 and 26 
U.S.C 7801. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) To the Department of 
Justice to inform them of the location of a legal case file. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records. 

Retrievahility: Records are retrievable by the name of the person 
to whom they apply. 

Safeguards: Access is limited to employees who have a need for 
such records in the course of their work. Background checks ar< 
made on employees. All facilities where records are stored have ac 
cess limited to authorized personnel or individuals in the company 
of authorized personnel 

Retention and disposal: Records are retained indefinite!) :<nd 
disposed of when no longer useful except for drop cards which ire 
used to indicate that a legal file is out and arc retained for reuse 
when the legal file is returned. 

System manageris) and address: Director, Administrative Services 
Division. Internal Revenue Service, Office of Chief Counsel, hi 
Constitution Avenue, N.W., Washington, D.C. 20224. 
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.Notification procedure: Most of the records in this system may 
not be accessed for purposes of determining if the records pertain 
jo i particular individual as the records arc exempt under 5 U.S.C. 
<52atd) (5) and/or <k) (2). 

An individual who wishes to determine whether the system con* 
tam* any records pertaining to himself which are not exempt may 
address inquiries to the Director of the Disclosure Division. The ad¬ 
dress is listed in the Appendix. Inquiries must be made in ac¬ 
cordance with the instructions appearing at 31 C.F.R. Part I, Sub- 
pArt C, Appendix B. 

Record access procedures: Most of the records in this system m: y 
not be accessed for purposes of inspection or for contest of content 
of records as the records arc exempt under 5 U.S.C. 552Md) (5) 

and/or fk) (2). 

Individuals seeking access to any record which is not exempt or 
seeking to contest its content, may inquire in accordance with tn- 
umetions appearing at 31 C.F.R. Part l. Subpart C. Appendix B 
Inquiries should be addressed to the Director of the Disclosure 
Division. The address is listed in the Appendix. 

( ontesting record procedures: See Access above 
Record source categories: Department of Treasury Personnel. 
Taxpayer* and other individuals who initiate documents submitted 
to die Service. 

S)\tcm* exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Trtasury /ULS 90.013 

System name: l^gal ease files of the Chief Counsel. Deputy Chief 
Counsel, Associate Chief Counsels. Assistant Chief Counsel 
und their Staff Assistants—Treasury/iRS. 

System location: Office of Chief Counsel. Internal Revenue Ser¬ 
vice, till Constitution Avenue. N.W., Washington. D.C, 20224. 

CiiiiRoflei of individuals covered by the system: Persons whose 
cavffs at one lime involved important issues or unusual circum 
stances which were brought to the attention of the above persons. 

( u'cKorks of records in the system: Legal ease files which include 
infernal control records of such ease files of both the persons cur¬ 
rently holding the above positions and those who previously held 
such positions. 

Authority for maintenance of the system: 5 U.S C. 301 and 26 

USC 7801. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) To the Department of 
Justice for the purpose of litigating an action or seeking legal ad 
vL'c (2) In the event that a system of records maintained by this 
.it:ricy to carry out its functions indicates a violation or potential 
violation of law , whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
b> regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a routine use, 
the appropriate agency, whether federal, state, local or foreign, 
charged \yith the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
n*!c regulation or order issued pursuant thereto. (3) To appropriate 
Parties when the Service is engaged in litigation or in preparation of 
po siSIc litigation such as potential witnesses for the purpose of 
•cyuring their testimony, courts for the purpose of proceeding with 
litigation, non-adversary or adversary parties and their attorneys 
fo: ih purpose of proceeding with litigation or settlement of 
deputes, to individuals seeking information by using established 
dt very procedure*, to federal, foreign, and state government 
Ai*cncic* to the extent necessary to obtain records in their posses- 
'•on. M) To members of Congress for the purpose of answering 
< oap.rcssional inquiries in eaves in which confidentiality has been 
waived by the individual. (5) Routine disclosure may be made to 
oi.*ur agencies to the extent provided by law or regulation 
f "-hiding 26 U.5.C. 6103 and 26 C.F.R 301.6103 where applicable), 
(w for additional routine uses see Appendix A A. 

Pa! Wes and practices for storing, retries lug, accessing, retaining, 
:im| disposing of records in the sytern: 

Storage: Paper records. 

Rctricvabtilfy: Records pertaining to individuals are retrievable by 
the n.unc of the person to whom they apply. 

^>a!< guards: Access is limited to employees who have a need for 
uKh records in the course of their work. Background checks arc 
***** on employees. All facilities where records are stored have ac¬ 


cess limited to authorized personnel or individuals in the company 
of authorized personnel. 

Retention and disposal: Records are kept indefinitely and 
disposed of when no longer useful 

System manager!s) and address: Chief Counsel. Internal Revenue 
Service. 1111 Constitution Avenue, N.W., Washington. D.C. 20224. 

Notification procedure: Most of the records in this system may 
not be accessed for purposes of determining if the records pertain 
to a particular individual as the records are exempt under 5 U.S.C. 
552a(d) (5) and/or (k) (2). 

An individual who wishes to determine whether the system con¬ 
tains any records pertaining to himself which arc not exempt may 
address inquiries to the Director of the Disclosure Division. The ad¬ 
dress is listed in the Appendix Inquiries must be made in ac¬ 
cordance with the instructions appearing at 31 C.F.R Part 1. Sub¬ 
part C, Appendix B. 

Record access procedures: Most of the records in this system may 
not be accessed for purposes of inspection or for contest of content 
of records as the records arc exempt under 5 U.S.C. S52a(d) (5) 
and/or (k) (2). 

Individuals seeking access to any record which is not exempt or 
seeking to contest its content, may inquire in accordance with in¬ 
structions appearing ut 31 C.F.R. Part 1, Subpart C. Appendix B 
Inquiries should be addressed to the Director of the Disclosure 
Division. The address is listed in the Appendix. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due, should utilize existing 
procedures for doing so, as substantive tax matters arc not subject 
to the amendment provisions of the Privacy Act. 

Contesting record procedures: See Access above. 

Record sourer categories: Taxpayers and their representatives. 
Department of Treasury personnel. Other Federal agencies. State, 
local, and foreign governments. Other persons who communicate 
with the Internal Revenue Service. 

Systems exempted from certain provisions of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 90.014 

System name: Management Files Maintained by Administrative Ser¬ 
vices Division and the Assistant Chief Counsel other than the 
Civil Service Commission's Official Personnel 
Files—Treasury/IRS. 

System location: Administrative Services Division. Internal 
Revenue Service. Office of Chief Counsel, Mil Constitution 
Avenue. N.W.. Washington. D C. 20224. The location of the Chief 
Counsel Selection Board Files and Statements of F^nploymcnt and 
Financial Interests is: Assistant Chief Counsel. Internal Revenue 
Service, Office of Chief Counsel. 1111 Constitution Avenue, N W. # 
Washington, D.C. 20224. 

Categories of individuals covered by the system: Current and 
former employees of Chief Counsel's Office, both National Office 
and field. 

Categories of records in the system: Contains some materials 
which are duplicated materials contained in the Official Personnel 
File, or is payroll data duplicated in the master payroll records and 
include material such as: transfer and reassignment requests, cor¬ 
respondence. evaluations, personnel listings, retirement eligibility. 
home and office address and telephone numbers, information re¬ 
garding employees* participation in training programs, resumes, in¬ 
formation on participation m Health Maintenance Program, em¬ 
ployees' suggestions, awards, lists of material typed by the Trans¬ 
cription Center according to the name of the attorney for whom it 
was typed, loans from Chief Counsel's Assistance Fund, records of 
keys and identification cords issued to employees, lists of in¬ 
dividuals given special duties such as being a floor marshal, infor¬ 
mation on loss suffered by employees who are theft victims. Usi of 
long distance calls not nude on FTS. list of bus tokens issued, list 
of parking permits, records of requests for use of GSA vehicles, 
ease assignments, and financial information on employees. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 U.S.C. 
7801. Kxccutivc Order 11222. and Executive Order 11590 

Routine uses ol records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: II) To the Department of 
Justice for the purpose of litigating an action or seeking legal ad¬ 
vice. (2) In the event that a system of records maintained by this 
agency to carry out its functions indicates a violation or potential 
violation of law. whether arising by general statute or particular 


FfOfAAi tWISTM VOL 40. NO. 166— fUCSOAY, AUGUST 26, 1975 





37764 


DEPARTMENT OF TREASURY 


program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in the system of records may be 
rcferml, as a routine use. to the appropriate agency, whether 
federal, slate, local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing 
or implementing the statute, or rule, regulation or order issued pur¬ 
suant thereto. ©) To members of Congress for the purpose of an 
swering Congressional inquiries in cases in which confidentiality 
has been waived by the individual. (4) To the Civil Service Com¬ 
mission for appropriate personnel actions. (5) A record from this 
system of records may be disclosed to a federal, stale or local 
agency maintaining civil, criminal or other relevant enforcement in¬ 
formation or other pertinent information, such as current licenses, 
if necessary to obtain information relevant to an agency decision 
concerning the hinng or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit (6) A record from this system of 
records may be disclosed to a federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter. (7) For additional routine uses sec 
Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Paper records 

Rrtrievability. Records arc retrievable by the name of the person 
to whom they apply 

Safeguards: Access is limited to employees who have a need for 
such records in the course of their work. Background checks arc 
made on employees All facilities where records arc stored have ac¬ 
cess limited to authorized personnel or individuals in the company 
of authorized personnel. 

Retention and disposal: Records are retained indefinitely and 
disposed of when no longer useful. 

System manager!*) and address: Director, Administrative Services 
Division, Internal Revenue Service. Office of Chief Counsel, till 
Constitution Avenue, N.W., Washington, D.C. 20224. The system 
manager of the Chief Counsel Selection Board Files and the State¬ 
ments of Employment and Financial Interests is: Assistant Chief 
Counsel. Internal Revenue Service. Office of Chief Counsel. 1111 
Constitution Avenue, N.W., Washington. D.C. 20224. 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 C.F.R. Part 
1, Subpart C. Appendix B. Inquiries should be addressed to the 
Director of the Disclosure Division The address is listed in the Ap¬ 
pendix. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest its 
content, may inquire in accordance with instructions appearing at 
31 C.F.R. Part l. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Disclosure Division. The address is 
listed in the Appendix. Information leading to the identity of a con¬ 
fidential source is exempt pursuant to 5 U.S.C. 552a (k) (5). 

Contesting record procedures: See Access above. 

Record source categories: Employees. Department of Treasury 
Personnel, Civil Service Commission, Other Federal agencies. 
State, local, and foreign governments. References, Former em¬ 
ployers. 

Systems exempted from certain provision* of the act: System 
proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 90.015 

System name: Reference Records of the Library in the Office of 
Chief Counsel—Treasury /IRS. 

System location: Administrative Services Division. Internal 
Revenue Service, Office of Chief Counsel. 1111 Constitution 
Avenue, N.W., Washington. D.C. 20224. 

Categories of individuals covered by the system: (I) Authors of 
books and materials in library. (2) Taxpayers who have sought Con¬ 
gressional tax relief by means of a Private Bill. (3) Taxpayers in¬ 
volved in tax litigation 

Categories of records In the system: (!) Library Card Catalog. (2) 
Numerical and alphabetical listing of Private Relief Bill and files re¬ 
lated to the Bill. (3) Reference cards for tax eases. 


Authority for maintenance ol the system: 5 U.S.C. 301 and 26 

U.S.C. 7801. 

Routine uses of records maintained in the sy stem, including catego¬ 
ries of users and the purposes of such uses: AU information about in¬ 
dividuals is available to the public pursuant to the Freedom of In¬ 
formation Act, 5 U.S.C. 552- For additional routine uses see Ajv 
pendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper records. 

RctrievabilHy: Records arc retrievable by the name of the in- 
dividual to whom they pertain and Private Bill material can also he 
retrieved by H.R. or S. number. 

Safeguards: Although access is limited to authorized individual-, 
this material would be available to any person through a Freedom 
of Information Act request. 

Retention and disposal: Records are regularly updated If the 
library materials to which the references pertain arc no longer in 
the library collection, the reference cards arc destroyed 

System manager!*) and address: Director. Administrative Servicei 
Division, Internal Revenue Service. Office of Chief Counsel. 1111 
Constitution Avenue, Washington, D.C. 20224. 

Notification procedure: Individuals seeking to determine if the 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 C.F.R Part 
1, Subpart C, Appendix B. Inquiries should be addressed to the 
Director of the Disclosure Division. The address is listed in the Ap¬ 
pendix. 

Record access procedures: Individuals seeking access to any 
record contained in the system of records or seeking to contest ttv 
content, may inquire in accordance with instructions appearing at 
31 C.F.R. Part I. Subpart C. Appendix B. Inquiries should be ad¬ 
dressed to the Director of the Disclosure Division. The address i* 
listed in the Appendix 

Contesting record procedures: See Access above. 

Record source categories: Material to which reference information 
pertains. 

Treasury/IRS 90.016 

System name: Reports and Information Retrieval Activity Computer 
and Microfilm Records—Treasury/IRS. 

System location: Computer Records: Internal Revenue Service 
Data Center, 1300 John I-odge Freeway, Detroit, Michigan 48226 
Microfilm Records: Administrative Services Division, Internal 
Revenue Service, Office of Chief Counsel. 1111 Constitution 
Avenue. N.W.. Washington. D.C., 20224. 

Categories of individuals covered by the system: (1) Taxpayers 
who initiated suits for refund in district courts or the Court of 
Claims. (2) Taxpayers who have filed petitions with the United 
States Tax Court. (3) Taxpayers who have requested rulings from 
the Service in those eases in which the request has been referred to 
the Office of Chief Counsel for a legal opinion (4) Taxpayers who 
have been involved in litigation concerning the collection of taxes 
(5) Taxpayers whose eases were the subject of technical advice, 
memoranda to the solicitor general and similar advisory memoran¬ 
da. 

Categories of records in the system: (l) Skeletal legal files. (2) In¬ 
dexes. (3) Actions on Decisions. (4) Case Abstracts. (5) Technical 
Advice Replies by the Tax Court Litigation Division. (6) Mivccl 
lancous Advisory Memoranda regarding a ease usually going to the 
Solicitor General 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: (1) To the Department of 
Justice for the purpose of litigating an action, seeking legal advice, 
or for research purposes. (2) In the event that a system of record* 
maintained by this agency to carry out its functions indicates a 
violation or potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule or order issued pur 
xuant thereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
federal, state, local or foreign, charged with the responsibility of in 
vestigating or prosecuting such violation or charged with enforcing 
or implementing the statute, or rule, regulation or order issued pur 
suanl thereto. (3) Routine disclosure may be made to other agencies 
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to the extent provided by law or regulation (including 26 U S C. 
6103 and 26 C.F.R. 301-6103 where applicable). (4) For additional 
i online uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: Skeletal legal files and indexes to the narrative material 
or microfilm excluding the General Litigation Division’s Actions on 
Decisions arc stored on magnetic tape Actions on Decisions. Case 
Abstracts. Technical Advice and Advisory Memoranda arc stored 
on microfilm. Input documents arc on paper 

Krtrievabitity: Records arc retrievable by the name of the person 
to whom they apply. 

Safeguards: Access is limited to employees who have a need for 
uich records in the course of their work Background checks art 
made on employees. All facilities where records are stoned have ac¬ 
cess limited to authorized personnel or individuals in the company 
of juthorized personnel. 

Retention and disposal: Magnetic tape and microfilm retained in- 
definitely and disposed of when no longer useful. Input documents 
.ire retained for one year. 

S>stem manager**) and address: Director, Administrative Services 
Division. Internal Revenue Service. Office of Chief Counsel. 1111 
Constitution Avenue. N.W., Washington. D.C. 20224, 

Notification procedure: Most of the records in this system may 
not be accessed for purposes of determining if the records pertain 
to a particular individual as the records are exempt under 5 U.S.C. 
552a(d) (5) and/or (k) (2). 

An individual who wishes to determine whether the system con¬ 
tains any records pertaining to himself which arc not exempt may 
address inquiries to the Director of the Disclosure Division whose 
address is listed in the Appendix, see Appendix A. 

Record access procedures: Most of the records in this system may 
not be accessed for purposes of inspection or for contest of content 
of records as the records arc exempt under 3 U.S.C. 552a(d) (5) 
and/or fk) (2). 

Individuals seeking access to any record which is not exempt or 
seeking to contest ils content may inquire in accordance with in- 
Mructions appearing at 31 C.F.R. Part I, Subpart C. Appendix B. 
Inquiries should be addressed to the Director of the Disclosure 
Division whose address is listed in the Appendix. 

Taxpayers seeking to adjust records which affect the determina¬ 
tion of a tax assessment or the balance due. should utilize existing 
procedures for doing so, as substantive lax matters arc not subject 
to the amendment provisions of the Privacy Act¬ 
ion testing record procedures: Sec Access above. 

Record source categories: Taxpayers and their representatives, 
Department of Treasury personnel. Other Federal agencies. Stale, 
local, and foreign governments, Witnesses. Informants. Parties to 
disputed matters of fact or law. Other persons who communicate 
with the Internal Revenue Service. 

S>stems exempted from certain provision* of the act: This system 
is proposed to be exempted elsewhere in the Federal Register. 

Treasury/IRS 00.001 

S> stria name: Correspondence files and correspondence control 
f ties— Treasury/I R S . 

System location: Various offices of the Internal Revenue Service 
nuinhrn files of correspondence received. (See IRS Appendix A). 

Categories of individual* covered by the system: (t) Initiators of 
ihc correspondence. (2) Persons upon whose behalf the correspon¬ 
dence was initiated (3) Subjects of the correspondence. 

Categories of records in the system: (1) Correspondence received. 
(2> Responses to correspondence. (3) Associated records. Special 
c ategories of correspondence may be included in other systems of 
records described by specific notices. Files art maintained in con¬ 
nection with a variety of correspondence received and the uses 
vary widely in accordance with the content of the correspondence. 

Authority for maintenance of the system: 5 U.S.C. 301, 26 USC 

7601 and 7802. 

Routine uses of record* maintained la the system, including catego¬ 
ries of users and the purposes of such uses: Routine disclosure of in- 
formation contained in various files may be made to the Depart- 
mem of Justice in connection with actual or potential criminal 
prosecution or civil litigation, and in connection with requests for 
legal advice. Disclosure may be made during judicial processes. 


Routine disclosure m:»v be made to other agencies to the extent 
provided bv law or regulations and as necessary to report apparent 
violation of law to appropriate law enforcement agencies- 

Routine disclosure may be made to other panics as necessary in 
the administration and enforcement of law. For additional routine 
uses sec Appendix AA. 

Policies and practices for storing, retrieving, accruing, retaining, 
and disposing of records in the sy tem: 

Storage: Paper records 

Retries ability: Controlled items arc generally retrievable by 
name; some items arc not retrievable, depending upon the controls 
established locally. 

Safeguards: Access controls will be not less than provided for by 
the Physical and Document Security Handbook, IRM t( 16)41. 

Retention and disposal: Disposition varies in accordance with the 
nature of the correspondence file, but is made in accordance with 
the Records Disposition Handbook. IRM 1(15)59. 

System manager* s) and address: Head of the office maintaining 
the file. (Sec IRS Appendix A). 

Notification procedure: Individuals seeking to determine if a 
system of records contains a record pertaining to themselves may 
inquire in accordance with instructions appearing at 31 CFR, Part 
1. Subpart C, Appendix B. Inquiries should be addressed to the of¬ 
fice believed to have received the correspondence. (See IRS Ap¬ 
pendix A). 

Record access procedures: Individual* seeking access to any 
record contained in a system of records or seclung to contest its 
content, may inquire in accordance with instructions appearing at 
31 CFR. Pan I, Subpan C, Appendix B Inquiries should be ad¬ 
dressed to the office believed to have received the correspondence. 

Contesting record procedure*: See Access above. 

Record source categories: Information supplied by the initiators of 
the correspondence and information secured internally from other 
systems of records. 

System name: Treasury /IRS 
System name: Appendix A 

Inquiries under Treasury/IRS systems should be addressed to the 
office whose records are to be searched. The titles and addresses 
of the Systems Manager* arc as follows: 

NATIONAL OFFICE INTERNAL REVENUfc SERVICE 
Assistant Commissioner (Public Affairs) 

Assistant Commissioner (Accounts. Collection and Taxpayer 
Service) 

Assistant Commissioner (Administration) 

Assistant Commissioner (Compliance) 

Assistant Commissioner (Employee Plans and Exempt 
Organizations) 

Assistant Commissioner (Inspection) 

Assistant Commissioner (Planning and Research) 

Assistant Commissioner (Technical) 

Chief Counsel 

The address for all of the above Systems Managers is as follows: 
1111 Constitution Avenue. N.W. 

Washington, D.C. 20224 

REGIONAL OFFICE INTERNAL REVENUE SERVICE 

Central Region: 

Regional Commissioner. Internal Revenue Service, 550 Main 
Street, Cincinnati. Ohio 45202. 

Regional Inspector, Internal Revenue Service. 550 Main Street. 
Cincinnati, Ohio 45202. 

District Director, Internal Revenue Service, 550 Main Street, 
Cincinnati, Ohio 45202. 

District Director, internal Revenue Service. 1240 East 9th 
Street. Cleveland. Ohio 44199. 

District Director. Internal Revenue Service, U.S. Post Office 
and Courthouse Building, Detroit. Michigan 48226, 

District Director. Internal Revenue Service. U.S. Post Office 
and Courthouse Building. Indianapolis. Indiana 46204 
District Director. Internal Revenue Service. 313 Post Office 
Building. Louisville. Kentucky 40202. 

District Director, Internal Revenue Service. 425 Juliana Street, 
Parkersburg, W'est Virginia 26101. 

Director. Internal Revenue Service Center. Central Region. 
Cincinnati, Ohio 45298. 

Mid-Atlantic Region: 

Regional Commissioner. Internal Revenue Service. 2 Penn 
Center Plaza. Philadelphia. Pennsylvania 19102. 


FtDfRAl WOtSTIB VCH 40. NO. 164—TUf SOAY. AUGUST 24, 1975 





37766 


DEPARTMENT OF TREASURY 


Regional Inspector, Internal Revenue Service. 1315 Walnut 
Street, Room 300. Philadelphia, Pennsylvania 19107. 

District Director. Internal Revenue Service. Federal Building. 

31 Hopkins Pla/a. Baltimore. Maryland 21201. 

District Director, Internal Revenue Service. 970 Broad Street, 
Newark, New Jersey 07102. 

District Director. Internal Revenue Service. 600 Arch Street. 

Philadelphia. Pennsylvania 19IGK. 

District Director. Internal Revenue Service. 1000 liberty 
Avenue. Pittsburgh. Pennsylvania 15222. 

District Director, Internal Revenue Service. 400 North 8th 
Street. Richmond, Virginia 23240. 

District Director, Internal Revenue Service. 800 Delaware 
Avenue. Wilmington. Delaware 19801, 

Director, Internal Revenue Service Center, Mid-Atlantic 
Region. 11601 Roosevelt Boulevard, Philadelphia. 
Pennsylvania 19155. 

Midwest Region: 

Regional Commissioner. Internal Revenue Service. 35 East 
Wacker Dnve. Chicago, Illinois 60601. 

Regional Inspector, Internal Revenue Service. Suite 646. 35 
East Wacker Drive. Chicago, Illinois 60601. 

District Director. Internal Revenue Service, 640—9th Avenue, 
S.W., Abcideen. South Dakota 57401. 

District Director, Internal Revenue Service, 17 N. Dearborn 
Street, Chicago, Illinois 60602. 

District Director, Internal Revenue Service, Federal Building, 
210 Walnut Street, Des Moines. Iowa 50309. 

District Director. Internal Revenue Service. Federal Building A 
Post Office, 653 Second Avenue. North, Fargo, North 
Dakota 58102. 

District Director, Internal Revenue Service. 517 East 
Wisconsin Avenue, Milwaukee, Wisconsin 53202. 

District Director. Internal Revenue Service Federal Office 
Budding. 106 South 15th Street. Omaha, Nebraska 68102. 
District Director. Internal Revenue Service. U S. Court and 
Custom House. 1114 Market Street, St. Louis. Missouri 
63101. 

District Director. Internal Revenue Service. Federal Building 
and Court House, 316 North Robert Street. St. Paul, 
Minnesota 55101. 

District Director, Internal Revenue Service. 325 West Adams. 
Springfield, Illinois 62704. 

Director. Internal Revenue Service Center. Midwest Region. 
2306 East Bannister Road, Kansas City. Missouri 64170. 
North-Atlantic Region: . 

Regional Commissioner, Internal Revenue Service. 90 Church 
Street, New York. New York 10007. 

Regional Inspector. Internal Revenue Service. 26 Federal Plaza 
(14th Floor). New York. New York 10007. 

District Director. Internal Revenue Service. 68 Sewall Street. 
Augusta. Maine 04330. 

District Director. Interna! Revenue Service, John F. Kennedy 
Federal Building. Government Center, Boston. 

Massachusetts 02203. 

District Director, Internal Revenue Service. 855 Central 
Avenue. Albany. New York 12206. 

District Director, Internal Revenue Service. 120 Church Street, 
New York, New York 10007. 

District Director. Internal Revenue Service. 35 Tillary Street, 
Brooklyn, New York 11201. 

District Director. Internal Revenue Service, 111 W. Huron 
Street. Buffalo. New York 14202 
District Director. Internal Revenue Service, 11 Elmwood 
Avenue. Burlington, Vermont 05401. 

District Director. Internal Revenue Service, 450 Mam Street, 
Hartford, Connecticut 06103. 

District Director. Internal Revenue Service. Federal Building, 
80 Daniel Street. Portsmouth. New Hampshire 03801. 

District Director. Internal Revenue Service, 130 Broadway. 

Providence. Rhode Island 02903. 

Director, Internal Revenue Service Center, North-Atlantic 
Region. 310 Lowell Street. Andover, Massachusetts 01812. 
Director. Internal Revenue Service Center. North-Atlantic 
Region, 1040 Wavcrly Avenue. Holtsville, New York 11799. 
Southeast Region: 

Regional Commissioner. Internal Revenue Service. 275 
Peachtree Street. N E., Atlanta. Georgia 30303. 

Regional Inspector. Internal Revenue Service. 4th Floor. CWC 
Building, 221 Courtland Street. N.E.. Atlanta. Georgia 30303 


District Director. Internal Revenue Service. 275 Peachtree 
Street. N E., Atlanta. Georgia 30303. 

District Director. Internal Revenue Service. 2121—8th Avenue 
North. Birmingham. Alabama 35203. 

District Director. Internal Revenue Service, 901 Sumter Street 
Columbia. South Carolina 29201 
District Director. Internal Revenue Service. 320 Federal Place 
Greensboro, North Carolina 27401. 

District Director. Internal Revenue Service. 301 North Lam., 
Street, Jackson, Mississippi 39202. 

District Director. Internal Revenue Service. Federal Office 
Building. 400 West Bay Street. Jacksonville. Florida 322CC 
District Director. Internal Revenue Service, 801 Broadwav 
Nashville. Tennessee 37203. 

Director. Internal Revenue Service Center. Southeast Region 
4800 Buford Highway. Chamblce. Georgia 30006 
Director. Internal Revenue Service Center. Southeast Region 
3131 Democrat Road, Memphis. Tennessee 38110. 

Southwest Region: 

Regional Commissioner, Internal Revenue Service, 1114 
Commerce Street, Dallas. Texas 75202. 

Regional Inspector, Internal Revenue Service. 1100 Commerce 
Street. Dallas. Texas 75202. 

District Director. Internal Revenue Service. 517 Gold Avenue 
S.W., Albuquerque, New Mexico 87101. 

District Director, Internal Revenue Service, 300 E. 8th Street 
Austin. Texas 78701. 

District Director. Internal Revenue Service. 21st and Carey 
Avenue, Cheyenne, Wyoming 82001. 

District Director. Internal Revenue Service. 1100 Commerce 
Street, Dallas, Texas 75202. 

District Director. Internal Revenue Service. 1050 17th Street 
Denver, Colorado 80202. 

District Director, Internal Revenue Service. 700 W r Capitol, 
link Rock. Arkansas 72203. 

District Director, Internal Revenue Service, 600 South Street 
New Orleans. Louisiana 70130. 

District Director. Internal Revenue Service. 200 N.W 4th 
Street, Oklahoma City. Oklahoma 73102. 

District Director, Internal Revenue Service. 412 S. Main 
Street, Wichita, Kansas 67202. 

Director. Internal Revenue Service Center, Southwest Region. 
3651 S. Interregional Highway, Austin, Texas 78740 
Western Region: . w 

Rcgion.il Commissioner. Internal Revenue Service, 870 Market 
Street. San Francisco, California 94102. 

Regional Inspector. Internal Revenue Service, 160 Pine Street 
Suite 500. San Francisco. California 94111. 

District Director, Internal Revenue Service. 540 5th Avenue, 
Anchorage. Alaska 99510. 

District Director. Internal Revenue Service. P.O. Box 041. .V* 1 
West Fort Street, Boise. Idaho 83724. 

District Director. Interna) Revenue Service. 209 Federal 
Building, Helena, Montana 59601. 

District Director. Internal Revenue Service. Federal Building 
Honolulu, Hawaii 96813. 

District Director. Internal Revenue Service, 300 N. Los 
Angeles Street. Los Angeles, California 90012. 

District Director. Internal Revenue .Service. 230 N. 1st 
Avenue, Phoenix, Arizona 85025. 

District Director. Internal Revenue Service. 319 S.W. Pine 
Street. Portland. Oregon 97204. 

District Director. Internal Revenue Service, 300 Booth Street, 
Reno. Nevada 89502. 

District Director. Internal Revenue Service, U.S. Post Office 
and Courthouse, Salt 1-ake City. Utah 84110, 

District Director, Internal Revenue Service. 450 Golden Gate 
Avenue. San Francisco, California 94102. 

District Director, Internal Revenue Service, 6th & Lenora 
Building. Seattle. Washington 98121. 

Director. Internal Revenue Service Center, Western Region 
1160 W. 1200 South Street. Ogden. Utah 84201. 

Director, Internal Revenue Service Center, Western Region. 
5045 East Butler Avenue, Fresno, California 93730. 
ADDRESSES OF CHIEF COUNSEL AND REGION. V 
COUNSEL OFFICES 

National Office , _ . 

Administrative Services Division, Office of Chief Counsel, 
Internal Revenue Service, till Constitution Avenue. N " 
Washington. D.C. 20224. 
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Criminal Tax Division. Office of Chief Counsel. Internal 
Revenue Service. 1111 Constitution Avenue. N.W.. 
Washington. D C 20224. 

Disclosure Division. Office of Chief Counsel. Internal Revenue 
Service. 1111 Constitution Avenue. N W . Washington. D C 


t 


General Legal Services Division, Office of Chief Counsel. 

Inicni.il Revenue Service. IIII Constitution Avenue. N.W„ 
Washington. DC 20224 

General Litigation Division. Office of Chief Counsel. Internal 
Revenue Service, 1111 Constitution Avenue. N W.. 
Washington, D.C 20224. 

Interpretative Division. Office of Chief Counsel. Internal 
Revenue Service. 1111 Constitution Avenue. N W.. 
Washington, D.C 20224. 

Legislation anil Regulations Division. Office of Chief Counsel. 
Internal Revenue Service. Mil Constitution Avenue. N W. 
Washington. D.C 20224. 

Refund Litigation Division. Office of Chief Counsel. Internal 
Revenue Service. 1111 Constitution Avenue. N W„ 
Washington, D.C 20224. 

Tax Court Litigation Division. Office of Chief Counsel. 
Internal Revenue Service. Ill I Constitution Avenue. N.W 
Washington, D C. 20224. 

t hief Counsel, Associate Chief Counsels, or Assistant Chief 
Counsel, Office of Chief Counsel, Internal Revenue Service, 
till Constitution Avenue, N.W.. Washington. D.C 202^4 
Regional Counsel Offices 
North-Atlantic Region 
Rexona! Counsel Office 

Regional Counsel s Office. IRS. North-Allantic Region, 26 
Federal Plaza, 12th Floor. New York. New York 10007. 
Branch Regional Counsel Offices 
Regional Counsel's Office, IRS, John Fitzgerald Kennedy 
Building. Government Center. Boston. Massachusetts 02203 
Regional Counsel's Office. IRS, 304 U.S. Court House. 

Niagara Square. Buffalo. New York 14202. 

Mid-Atlantic Region 


Regional Counsel Office 

Regional Counsel's Office, IRS. Mid-Atlantic Region, Room 
464, 2 Penn Center Plaza. Philadelphia, Pennsylvania 19102 
Branch Regional Counsel Offices 
Regional Counsel's Office. IRS. Room 1117 Federal Building 
31 Hopkins Ptoza. Baltimore. Maryland 21201. 

Regional Counsel's Office. IRS. Ninth Floor. 070 Broad Street. 
Newark, New Jersey 07102. 

Regional Counsel s Office. IRS. Federal Building. Room 726. 
Pittsburgh, Pennsylvania 15222. 

Regional Counsel's Office. IRS. 2018 Federal Building, 8th and 
Marshall Streets, Richmond. Virginia 23240. 

Regional Counsel's Office. IRS. Room 422. Universal Building. 
North, 1875 Connecticut Avenue. N.W.. Washington, D.C. 


Southeast Region 
Regional Counsel Office 


Regional Counsel's Office, IRS. Southeast Region. Federal 
OfgCj* Building. 275 Peachtree St. N.E.. Atlanta. Georgia 


Branch Regional Counsel Offices 
Regional Counsel's Office, IRS, Room 1624. 2121—8th 
Avenue. North. Birmingham. Alabama 35203. 

Regional Counsel's Office, IRS, Room 509. 320 Federal Place 
Greensboro. North Carolina 27401. 

Regional Counsel's Office. IRS, Box 35028 Federal Building. 

400 West Bay Street. Jacksonville. Florida 32202. 

Regional Counsel’s Office. IRS. Room 1502. Federal Office 
Building, 51 SW First Avenue, Miami. Florida 33130 
Regional Counsel's Office. IRS. 703 U.S. Court House 
Building, 801 Broadway. Nashville. Tennessee 37203. 

(cntral Region 
Kcgional Counsel Office 

Regional Counsel's Office. IRS. Central Region, 7510 Federal 
Office Building. 500 Main Street. Cincinnati. Ohio 45202. 
branch Regional Counsel Offices 
Regional Counsel's Office. IRS. 1620 Williamson Building. 215 
Ludid Avenue. Cleveland. Ohio 44114 
Regional Counsel's Office. IRS. 2300 Cadillac Tower Budding. 
Detroit, Michigan 48226 

Regional Counsel s Office. IRS. 508 New Federal Building, 
Indianapolis. Indiana 46204. 


Regional Counsel's Office. IRS. 579 Federal Office Building. 
Louisville. Kentucky 40202. 

Midwest Region 
Regional Counsel Office 

Regional Counsel's Office, IRS. Midwest Region. Room 1622. 
35 East Wackcr Drive. Chicago. Illinois 60601. 

Branch Regional Counsel Offices 
Regional Counsel's Office. IRS. 2700 Federal Office Building, 
911 Walnut Street. Kansas City. Missouri 64106 
Regional Counsel's Office. IRS. Sixth Floor. Continental 
53*33* W WC5t W ** i:oft5in Avcnuc * Milwaukee, Wisconsin 

Regional Counsel s Office. IRS. 215 North 17th Street. Room 
3101, U.S. Prist Office A Court House. Omaha. Nebraska 
68102. 

Regional Counsel's Office, IRS. 935 U.S. Court A Custom 
House. 1114 Market Street. St. Louis. Missouri 63101. 
Regional Counsel's Office. IRS. Room 572. Federal Budding A 
U.S. Court House. 140 Fast Fourth Street, St. Paul. 
Minnesota 55101 
Southwest Region 
Regional Counsel Office 

Regional Counsel's Office. IRS. Southwest Region. Room 
12D27. Earle Cabell Federal Budding. U.S. Courthouse. 1100 
Commerce Street. Dallas. Texas 75202 
Branch Regional Counsel Offices 
Regional Counsel’s Office. IRS. 20th Floor. 1050— 17th Street. 
Denver. Colorado 80202. 

Regional Counsel's Office. IRS. Room 8102, 515 Rusk Avenue. 
Houston. Texas 77002. 

Regional Counsel's Office. IRS. Room 845. Federal Office 
Budding. 600 South Street. New Orleans. Louisiana 70130. 
Rcxion.il Counsel’s Office. 220 Northwest 4th Street. 
Courthouse A Federal Office Bldg , Oklahoma City. 
Oklahoma 73102. 

Western Region 
Kcgional Counsel Office 

Regional Counsel's Office. IRS. Western Region. Two 
Embarcadcro Center, Suite 900, San Francisco. California 
94111. 

Branch Regional Counsel Offices 
Regional Counsel s Office. IRS. 3018 Federal Building, 300 
North Los Angeles Street. Los Angeles. California 90012. 
Regional Counsel's Office. IRS. 810 Crown Plaza. 1500 S.W. 

Pits! Avcnuc. Port Lind. Oregon 97201. 

Regional Counsel's Office. IRS. Security Center Building. 

Suite 1214, 222 North Central Avenue. Phoenix, Arizona 
85004. 

Regional Counsel’s Office. IRS. Room 2710. Federal Building. 

915 Second Avenue. Seattle. Washington 98174. 

Regional Counsel's Office. 3438 Federal Building. 125 South 
Slate Street, Salt Lake City, Utah K4] II .take with regard to 
the individuals; (b) Disclosures required in administration of 
the Freedom of Information Act (5 U.S.C. 552); (c) In the 
event that this system of records includes information which 
indicates a violation or potential violation of law, whether 
civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by 
regulation, rule, or order issued pursuant thereto, the 
relevant records in the system of records may be referred, as 
a routine use. to the appropriate agency, whether Federal, 
state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or 
order issued pursuant ihcoeto; (d) A record from this system 
of records may be disclosed as a OOmutinc use" to a 
Federal, state, or local agency maintaining civil, criminal, or 
other relevant enforcement information or other pertinent 
information, such as current licenses, if necessary to obtain 
information relevant to an agency decision concerning the 
hiring or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit; (e) A record from this 
system of records muy be disclosed to a Federal agency, in 
response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, 
the letting of a contract, or the issuance of a license, grant, 
or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary to the requesting 
agency’s decision on the matter 
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For additional routine use* see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: Records arc maintained in file folders and stored in 
locked file cabinets. 

Rctrkvabllity: The records arc filed by the individual** name. 

Safeguards: Direct access is limited to the Director and five em¬ 
ployees of the Personnel Division. In addition to being stored in 
locked cabinets, the area in which these records are stored is 
locked during non-duty hours and the building is guarded by 
uniformed security police. 

Helen lion and disposal: Records are retained until the employee 
leaves the Customs Service. 

Svvtem manager!*) and address: Director. Personnel Management 
Division. U.S Customs Service, Region I, John F. Kennedy 
Federal Building, Boston, Massachusetts 02203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shaD be in 
writing and directed to the Regional Commissioner of the region in 
which the record* arc located (see Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
ami Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue N.W., Washington, D.C. 20229 The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings. U.S. Customs Service Headquarters, 1301 
Constitution Avenue, N.W,, Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under talsc pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the record* contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Information is furnished by the em¬ 
ployee, employee** supervisor and the Federal Fmployec Appeals 
Authority. 

Treasury /Custom* 00.002 

System name: Accident Reports—Treasury/Customs. 

System location: Logistics Management Division. Region IV. 7370 
N.W. 36th Street. Suite No. 300, Miami, Florida 33166. 


Categories ol individual* covered by the *y*tem: Any employee cj 
Region IV who lias had an accident on Government property or m 
an official vehicle since 1973. 

Categories of records in the system: Standard Government fomu 
dealing with accidents and personal injuries. 

Authority for maintenance of the system: 5 U.S.C. 301, Rem 

ganization Plan No. I of 1950; Treasury Department Order No If*:, 
Revised, os amended. 

Executive Order 11807 and Section 19 of Occupational Health & 
Safety Act of 1970 

Routine uses of record* maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are a* follows: (a> I> 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C 
552); (c) Files are made available to Headquarters for accumulation 
of statistic*, (d) Each record of automobile accidents is turned over 
to Regional Counsel for determination of tort claims, liability t>> 
Federal Government or other party, etc.; (c) Available for person- 
ncl actions, if needed, (f) Disclosure to employee** beneficial v in 
event of death following the accident or injury or to employee 
agent in ease of disability. 

For additional routine use* see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Each case folder is maintained in an unlocked drawer n. 
chronological order by date. 

Retries ability: Each ease is identified by employee name and dale 
of accident 

Safeguards: The metal container described above is maintained 
within the area assigned to the Logistics Management Division 
within the Region IV Headquarters Building. During non-working 
hours the room in which the metal container is located is locked 

Retention and disposal: Accident Record files are retained in ac 
cordnncc with the Records Disposal Manual 

System manager!*) and address: Director, IjOgistic* Management 
Division, Region IV. Headquarters. 7370 N.W. 36th Street, Suite 
No. 300. Miami, Florida 33166. 

Notification procedure: Requests by an individual to be notified if 
the system of record* contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner, Region IV 
U.S. Custom* Service. 7370 N.W. 36th Street, Miami. Florida 
33166. The requester will be notified in writing of the procedures to 
be followed. W'hcrc the request is presented in person, the 
requester shall prevent adequate identification to establish hi^ 
identity, and a comparison of his signature and those in the record 
may be made where the records contain the necessary’ signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wtll 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not prevented in person, it shall be accom¬ 
panied by a notarized statement executed oy the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records ma> 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how- he can gain access to a record pertaining to him con 
tained in a system or records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner, Re 
gion IV. U.S Customs Service, 7370 N.W. 36th Street. Miami 
Florida 33166. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per 
son. the requester shall piescnt adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifier 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wiu- 
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fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine of up to five thousand 

dollars. 

Contesting record procedures: See Access above. 

Record source categories: Information originates with employees 
who have been injured and/or have been involved in accidents dur¬ 
ing the exercise of their official duties. Also included arc witness 
reports and statements, the employees’ supervisors’ statements and 
doctors* reports. 

Treasury/Customs 00.003 

S>»trm name: Accident Reports—Treasury/Customs. 

So stem location: Office of the Regional Commissioner. Customs 
Region V. 701 Loyola Avenue. New Orleans. Louisiana 70113. 

Categories of individuals covered by the system: Employees of 
Customs Region V injured on-the-job. 

C ategories of records in the system: Information furnished by em¬ 
ployee and his/her supervisor regarding facts relating to accidents 
or injuries involving the employee. Sometimes includes doctor's 
\latement$ and witnesses’ statements. Includes log sheet kept in 
order of arrival during calendar year. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganisation Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the U.S, Customs Service and the De¬ 
partment of the Treasury who have a need for the records in the 
performance of their duties; (b) Disclosures required in administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 552); (c) Files are 
trude available to Headquarters for accumulation of statistics; (d) 
Each record of automobile accidents is turned over to Regional 
Counsel for determination of tort claims. liability of Federal 
Government or other party, etc.; (c) Available for personnel ac¬ 
tions, if needed; (f) Disclosure to employee’s beneficiary in event 
of death following the accident or injury or to employee's agent in 
case of disability. 

For additional routine uses see Appendix AA. 

Policies and practices for storing. retrieving. accessing, retaining. 
«od disposing of records in the sytem: 

Storage: Locked file cabinet. 

Retries ability: Alphabetically by name. 

Safeguards: Locked file cabinet. 

Retention and disposal: In accordance with the Records Control 

Manual 

System manager!*) and address: Director, Logistics Management 
Division. Customs Region V. 701 Loyola Avenue. New Orleans. 

1 "uisuina 70113. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anting arid directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W., Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
^nature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
he made where ihc records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified of how he can gam access to a record pertaining to him 
contained in a system of records, and how he can contest its con¬ 


tent shall be in writing and directed to the Regional Commissioner 
of the region in which the records arc located (see Customs Appen¬ 
dix A), or to the Director. Classification and Value Division, Office 
of Regulations and Rulings. U.S. Customs Service Headquarters, 
1301 Constitution Avenue. N.W., Washington. D.C. 20229. The 
requester will be notified in writing of the procedures to be fol¬ 
lowed. Where Ihc request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com¬ 
parison of his signature and those in the records may be made 
where the records contain the necessary’ signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Contesting record procedures: Sec Access above. 

Record source categories: Information obtained from person filing 
the report as well as witness’s reports and statements, the em¬ 
ployees* supervisors* statements and doctors' reports. 

Treasury/Customs 00.004 

System name: Accident and Injury Report File—Treasury/Customs. 

System location: logistics Management Division. U.S. Customs 
Service, 450 Golden Gate Avenue, San Francisco, California 94102. 

Categories of individual* covered by the system: Present and past 
employees. 

Categories of records In the system: information furnished by em¬ 
ployee and his/her supervisor regarding facts relating to accidents 
or injuries involving the employee. Sometimes includes doctor’s 
statements and witnesses’ statements. Includes log sheet kept in 
order of arrival during calendar year. 

Authority for maintenance of the system: 5 Vl.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended; 5 U.S.C. 8101-8150, 8191-8193 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the U.S. Customs Ser¬ 
vice and the Department of the Treasury who have a need for the 
records in the performance of their duties, fb) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Files arc made available to Headquarters for accumulation 
of statistics; (d) Each record of automobile accidents is turned over 
to Regional Counsel for determination of tort claims, liability by 
Federal Government or other party, etc.; (e) Available for person¬ 
nel actions, if needed; (f) Disclosure to employee’s beneficiary in 
event of death following the accident or injury or to employee’s 
•igent in case of disability. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Each ease folder ts maintained in a lockable filing 
cabinet. 

Rrtricvabilil): The file for each employee is placed according to 
when it is received during the calendar year The name of the em¬ 
ployee is shown on an index sheet on top of the file. 

Safeguards: The files are contained within a lockable file cabinet 
within an office which is locked during non-working hours. 

Retention and disposal: Active files are retained indefinitely. Files 
of deceased, retired, etc., employees are forwarded to U.S. 
Customs Region VIII Personnel Division for inclusion within the 
person’s official personnel folder. 

System manager* s> and address: Logistics Management Specialist, 
Logistics Management Division. U.S. Customs Service, Room 2037, 
450 Golden Gate Avenue. San Francisco, California 94102. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
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which the records arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulations 
and Rulings, U.S Customs Service Headquarters. 1301 Constitution 
Avenue. N.W,, Washington. DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or the Director. Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters, 1301 
Constitution Avenue, N.W.. Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary- signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully Seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information in this system 
originates with employees who have been injured and/or have been 
involved in accidents during the exercise of their official duties. 
Also included arc witness reports and statements, the employees’ 
supervisors’ statements and doctor’s reports. 

Treasury/Customs 00.005 

System name: Accounts Receivable Correspondence and Follow - 
Up—Treasury/Customs. 

System location: Financial Management Division, U.S. Customs 
Service, Region I, John F. Kennedy Federal Building. Boston, 
Massachusetts 02203. 

Categories of individuals covered by the system: Persons owing 
money for Customs duties and services and money owed to per¬ 
sons for overpayment of excessive duties and services. 

Categories of records in the system: Correspondence and docu¬ 
mentation of telephone calls with debtors and creditors or their 
representatives. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended 

Routine uses of record* maintained In the system, Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 


tion which indicates a violation or potential violation of bw. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, stale, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violatmn 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from thiv 
system of records may be disclosed as a OOroutinc use” to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent informatiun. 
such as current licenses, if necessary to obtain information relcvom 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con 
tract, or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter, (f) 
This system is used by the personnel of the Financial Management 
Division to effect collections or refund overpayments for duties 
and services. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Data is stored in file folders which arc contained in an 
unlocked metal file cabinet. 

Rrtrievability: The file is retrieved by the name of the individual 
which is kept in alphabetical order within the work area of the Col¬ 
lection Section. 

Safeguards: The files arc located within an office that is locked 
during non-working hours. The building is guarded by uniformed 
security police and only authorized persons arc permitted entry io 
the building. 

Retention and disposal: The fik is retained until collection or 
refund is effected and 2 years thereafter, then destroyed. 

System manager^) and address: Director, Financial Management 
Division, U.S. Customs Service, John F. Kennedy Federal Build 
mg, Boston, Massachusetts 02203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulation 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W., Washington. DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of hi> 
signature and those in the records may be made where the record* 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another pero n 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records ma> 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner - 
the region in which the records are located (see Customs Appendu 
A), or to the Director, Classification and Value Division. Office ol 
Regulations and Rulings. U.S. Customs Service Headquarters. I™' 
Constitution Avenue. N.W., Washington. D.C 20229. The requester 
will be notified in writing of the procedures to be followed Where 
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ihc request is presented in person, ihe requester shall present 
adequate identification to establish his identity, and a comparison 
,.f hi* signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

C oe toting record procedure*: See Access above. 

Record source categories: The information in the system is ob¬ 
tained from data gathered from the automated billing system and 
port* of entry. 

Treasury /Customs 00.006 

S)>tem name: Accounts Receivable—Treasury/Customs. 

System location: Financial Management Division—District and 
ports. 7370 N.W. 36th Street, Miami. Florida 33166. 

Categories of Individuals covered by the system: Importers and 
Brokers. Corporate and Individuals. 

Categories oJ records in the system: Names. Entry Number, 
Amounts Due, (Reimb) Names. Importer Number, Amounts Due. 

'luthority for maintenance ul the system: 5 U.S.C. 301; Rcor- 
i mi ration Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
aul the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in .ulministratiofl of the Freedom of Information Act (5 U.S.C. 

(c) Used by Revenue Accounting Personnel to ascertain 
receivables and to determine appropriate follow up action to affect 
collection. 

For uldition.il routine uses see Appendix A A. 

IVlicks and practices for storing, retrieving, accessing, retaining, 
.n il i; posing of records In the sylcnt: 

Storage: Files are maintained in an unlocked drawer within a 

metal file cabinet. 

Ki trier ability: Monthly Hard Copy Printout, by Bill Category. 

alphabetized within. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Financial Management Division 
>vi:hin the Customs Service Building. During non-working hours the 
r.'um m which the mete! container is located is locked. 

Retention and disposal: These files arc retained as prescribed by 
K :ublions or until there is no longer any space available for them 
within the metal container, at which time the oldest files arc trans¬ 
ferred to the Federal Records Center. 

System manager**) and address: Director of Financial Manage- 
“cat. 7370 N.W. 36th Street. Miami. Florida 33166 
Notification procedure: Requests by an individual to be notified if 
<‘k vy .tcm uf records contains records pertaining to him shall be in 
’ nting, and directed to the Kcgion.il Commissioner of the region in 
' htch the records arc located (see Customs Appendix A), or to the 
Director, Classification and Viduc Division. Office of Regulations 
tr.«l Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W., Washington. D.C. 20229 The requester will be 
notified in writing of the procedures to be followed. Where the 
f .quest In presented in person, the requester shall present adequate 
' Vindication to establish his identity, and a comparison of his 
^nature and those in the records muy be made where the records 
contain the necessary signature. 

II an individual can provide no suitable documents for idcnlifku- 
,lc n, ay be required to make a signed statement asserting 
Mcfiuty and stipulating that he understands that knowingly or will- 
11 ly seeking or obtaining access to records about another person 


under false pretenses is punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made w here the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings, U.S Customs Service Headquarters, 1301 
Constitution Avenue, N.W., Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the rccord$ may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a fine up to five thousand 
dollar*. A comparison of his signature :md those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Headquarters Data Center. 

Treasury/Custom* 00.007 

System name: Accounts Receivable—Treasury/Customs. 

System locution: U.S. Customs Service. Financial Management 
Division, Increase and Refund Section. 6 WTC. New York. N.Y. 
10048 

Categoric* of individuals covered hy the system: File on in¬ 
dividuals and corporations that owe the Customs Service money. 

Categories ot records in the system: Each file lists name of debtor, 
address, its liquidated and unliquidated entries, and notices sent out 
regarding debtors to all branches of Customs Service. 

Authority lor maintenance of the system: 5 U.S C. 301; Reor¬ 
ganization Flan No. I of 1950; Treasury Dcpaitmcnt Order No. 165, 
Revised, as amended. 

Routine uarx of records maintained hi the system, including catego¬ 
ric* of users and the purpo>e$ of such uses: The routine uses of the 
record* contained in this system of records arc as follow*, (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of tiicir duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) To expedite collection of money and to hold refunds. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retries mg, accessing, retaining, 
mu! disposing of record* in the sytcni: 

Storage: Stored in cabinet*. 

Refrirvahility: Rulcx file maintained alphabetically refers to all 
ease*. 

Safeguards: Office locked. 

Retention and disposal: Retained until ease is closed and then 
destroyed 

System manager!*) and address: Regional Commissioner of 
Customs. U.S. Customs Service, 6 Wprld Trade Center. New York. 
N.Y. 11KV4H 

Notification procedure: Requests by an individual to be notified if 
the system of records contain* records pertaining to him shall he in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Classification and- Value Division. Office of Regulations 
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and Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W . Washington. D.C. 20229. The requester will he 
notified in wriung of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will* 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how be can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director. Classification and Value Division, Office of 
Regubtions and Rulings, U.S. Customs Service Headquarters, 1301 
Constitution Avenue, N.W . Washington. D.C 20229. The requester 
will be notified in wnting of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made wh«r the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars Where the request is not presented in person, it shall be ac¬ 
companied by a notarized statement executed by the requester as¬ 
serting identity and stipulating that he understands that knowingly 
or willfully seeking or obtaining access to records about another 
person under false pretenses is punishable by a fine up to five 
thousand dollars. A comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature 

Contesting record procedures: See Access above 

Record source categories: Newspapers, Regional Counsel. 
Customshouse Brokers. 

Treasury/Customs 00.008 

System name: Accounts Receivable Files—Treasury/Customs. 

System location: Financial Management Division, U.S. Customs 
Service, Region V. 701 Loyola Avenue. New Orleans. Louisiana 
70113. 

Categories of individuals covered by the system: All individuals in¬ 
curring Customs obligations (duties, taxes, fines, and penalties). 

Categories of records in the system: Customs bills and related sup¬ 
porting documentation and correspondence. 

Auth>rity for maintenance of the system: 5 U.S.C. 301, Rcor* 

f inizution Plan No. I of 1950; Treasury' Department Order No. 165, 
cvised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Used to determine 
collection status of individual obligations for processing of collec¬ 
tion actions; (b) Disclosures to those officers and employees of 
Customs Service and the Department of the Treasury who have a 
need for the records in the performance of their duties; (c) Disclo¬ 
sures required in administration of the Freedom of Information Act 
(5 U.S.C 552) 

For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: Unlocked file cabinets. 

Rctrir vabilitt: By bill number. Can be identified to individual by 
referring to alphabetical listing on monthly aged accounts receiva¬ 
ble report 


Safeguards: Usage limited to Regional personnel. Files located in 
office which is locked during non-working hours 

Retention and disposal: Records are retained indefinitely 

System manager! s) and address: See OOLocation" above. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall he in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located !scc Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W., Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary' signature. 

If an individual can provide no suitable documents for identifna¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars 

Where the request is not presented m person, it shall be accom 
p.irued by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or skil¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to he 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region m which the records arc located (see Customs Appendix 
A), or to the Director. Classification and Value Division, Office of 
Regulations and Rulings. U.S Customs Service Headquarters. 1301 
Constitution Avenue, N.W.. Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Wher^ 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

WTierc the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: All individuals incurring Custom** 
obligations. 

Treasury!Customs 00.009 

System name: Acting Customs Inspector 

(Excepted)—Treasury/Customs. 

System location: Personnel Management Division. Regional Com¬ 
missioner of Customs. 55 East Monroe Street, Suite 1501, Chicago, 
Illinois 60603, and Offices of the District Directors, Region IX. 
Chicago. Illinois. 

Categories of individuals covered by the system: Employees or 

members of other Federal agencies who arc designated by the Dtv 
trict Directors as Customs Inspectors (Excepted). 

Categories of records in the system: System has name, social 
security number, rank or grade and duty station of the individual 

Authority for maintenance ot the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis 
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closure to those officers and employee* of live Customs Service 
and the Department of the Treasury who have a need for the 
record* in the performance of their duties; (b) Disclosures required 
f r. administration of the Freedom of Information Act (5 U.S.C. 
5521; (c) Used by Personnel Management Specialists and managers 
a> 4 control and for statistical purposes. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: CF 55 forms kept in manila folders in fik cabinet. 

Retric lability: Filed alphabetically. 

Safeguards: During non-working hours the offices and/or 
buildings in which records arc located arc locked 

Retention and disposal: Until individual transfer* or designation is 
cancelled. Form is then destroyed. 

System managrrfs) and address: Director. Personnel Management 
Division. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
unting and directed to the Regional Commissioner of the region in 
■aInch the records are located (see Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Regulations 
.md Rulings. U S Customs Service Headquarter*. 1301 Constitution 
Avenue. N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
xtgnaturc and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
he made where the records contain the necessary' signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
'hull be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
Ah or to the Director, Classification and Value Division, Office of 
Regulations and Rulings. U.S. Customs Service Headquarter*. 1301 
C onsthution Avenue. N.W.. Washington, D.C. 20229. ‘The requester 
*ill be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowindy or will¬ 
fully seeking or obtaining access to records about another person 
under r alsc pretenses Is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

('onresting record procedures: See Access above. 

Record source categories: Information is supplied by the in¬ 
dividual and his or her agency. 

Treasury /Customs 00.010 

System name: Acting Customs Inspectors 

(£ xcepted)—Treasury/Customs . 

System location: Inspection and Control Division. U.S. Customs 
Region VI, 500 Dallas St.. Suite 1240. Houston. Texas 

77002. 


Categories of individual* covered by the system: Those employees 
of other agencies (including military) within Region VI designated 
as Customs Inspector*. 

Categories of records in Che system: The name of individual, loca¬ 
tion. social security number, rank or grade, position and agency 
and date of designation 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Flan No. 1 of 1950; Treasury Department Order No. 165, 
Revised. a« amended. 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purpose* of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officer* and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duites; such uses would include 
general reference to the # by supervisors for personnel and 
statistical purposes; (b) Disclosures required in administration of 
the Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Fach sheet is inserted in a folder which is filed in an un¬ 
locked metal file cabinet. 

Retriev ability: Flach sheet is identified by the name of the 
designee 

Safeguards: The metal cabinet is located within an office that is 
locked during non-working hours The building is guarded by 
uniformed security police, and only authorized persons are per¬ 
mitted in the building. 

Retention and disposal: Active sheet* arc maintained m the file 
indefinitely However, the system ts reviewed every six months and 
outdated sheet* are discarded. 

System managed*) and add re vs. Director, Inspection and Control 
Division, U.S. Customs Service. Region VI. 500 Dallas, Suite 1240, 
Houston. Texas 77002. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulations 
and Ruling*. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W., Washington. D.C. 20229 The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar*. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the record* may 
be made where the records contain the necessary signature 

Record access procedure*: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director. Classification and Value Division. Office of 
Regulation* and Rulings. U.S. Customs Service Headquarters, 1301 
Constitution Avenue, N.W.. Washington. D.C. 20229. The requester 
will be notified in writing of the procedure* to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the record* may be made where the 
record* contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wUl- 
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fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Contesting record procedures: See Access above. 

Record source categories: Copy of action designating the in¬ 
dividual from the District Directors. 

Treasury/Customs 00.011 

System name: Acting Customs Inspectors 

(Excepted)—Treasury /Customs. 

System location: Located in the Office of the District Director, 
San Diego, Calif.; Offices of the Port Directors. San Ysidro. Calif.; 
Tccatc, Calif., Calexico, Calif.. Andrade, Calif.; San Diego Barge 
Office; and the Offices of the Customs Patrol Division, Sun Diego, 
Calif.; San Ysidro. Calif.; Calexico, Calif.; Tccatc. Calif.; sec 
Customs Appendix A. 

Caiegories of Individuals covered by the system: All individuals of 
other Federal agencies who have been cross-designated as Acting 
Customs Inspectors (Excepted). 

Categories of records in the system: Nome, date of birth, social 
security number, duty location, GS^Icvel and training statement 
from Customs Officer. 

Authority for maintenance of the system: 5 U.S.C. 501; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended and the Customs Regulations. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and like purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure of those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; such uses would include 
general reference to the files by supervisors for personnel and 
statistical purposes; (b) Disclosures required in administration of 
the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law, whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (d) A record from this system of records may be 
disclosed as a OOroutinc use" to a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention or an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit; (c) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant. o«r other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter; (0 Maintain a list of those em¬ 
ployees of other agencies who have met the minimum requirements 
of Acting Customs Inspectors and record of training for such 
designation Maintain minimum requirements for primary and 
secondary inspection programs, policies, procedures, etc. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytrar. 

Storage: Paper in manila folder in a file cabinet 

Retrievability: By name of individual and duty station. 

Safeguards: Locked file cabinets, buddings locked during non¬ 
working hours. 

Retention and dfcposal: Indefinitely or until rescinded. 


System manager*s) and address: District Director. Port Direct i ; 
and Division Directors within the San Diego Customs District, ;ic 
cording to the list that is attached as Customs Appendix A. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of Custon 
P.O Box 2071—Main Post Office, Los Angeles. California 900.^ 
or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters, 1501 
Constitution Avenue, N.W.. Washington. D.C. 20029. The requcMci 
will be notified in writing of the procedures to be followed. Wbc;c 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a compan 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual con provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement ossem., 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another perv :; 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be nccom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another pervm 
under false pretenses is punishable by a fine up to five thouYan.l 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him coev 
lamed in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commmionci of 
Customs. P.O. Box 2071—Main Prist Office. Los Angeles. Califor 
nia 90055, or to the Director. Classification and Value Division, Of¬ 
fice of Regulations and Ruling*. U.S. Customs Service Headquui 
ter*. 1301 Constitution Avenue, N.W., Washington. D.C. 202IN 
The requester will be notified in writing of the procedures to be foi 
lowed. Where the request is presented in person, the requester shill 
present adequate identification to estahlish his identity, ami a com 
parison of his signature and those in the records may be made 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifier 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another pcruui 
under false pretenses is punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall be accon 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five Ihousart; 
dollars. A comparison of his signature and those in the records mav 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Customs Officers, employees, and of 
ficcrs of other Governmental agencies. 

TYtafOuy/Customs 00.012 

System name: Acting Customs Office! 

(Excepted)—Treasury/Customs . 

System location: In the office of all District Directors in Region 
IX, Chicago, Illinois. (See Customs Appendix A). 

Categories of Individuals cohered by the system: Employee^ of 
other Ciovcmmcnt agencies who have been designated to act as 
Customs officers excepted. 

Categories of records In the system: Name*, social security num 
bers. rank or grade. Customs designation, position and agency ot 
service, duty stations, and effective date. Customs Form 55. 

Authority for maintenance of the system: 5 U.S.C. 501; Rcor 
ganization Plan No. 1 of 1950; Treasury Deportment Order No. lb'. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 

records contained in this system of records are as follows: (a) Di*» 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
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icconis in the performance of lheir duties; such uses would include 
general reference to files by supervisors for personnel and statisti¬ 
cal purposes; (b) Disclosures required in administration of the 
1 rccdom of Information Act (5 U.S.C 552). 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Records arc kept in file folders in open file cabinets. 
Krtrfcvabillty: These forms are maintained in alphabetical order 
by name of employee. 

Safeguards: fhc file cabinet is maintained in the offices or areas 
assigned to the District Directors During non-working hours the 
room and/or building in which the cabinet is located is locked. 

Retention and disposal: Retention period is indefinite or until can¬ 
celed by reason of transfer or retirement. 

System managed*! and address: All District Directors, as ap¬ 
propriate, in Region IX. Chicago, Illinois. 

Notification procedure: Requests by an individual to be notified if 
the system of records contain % records pertaining to him shall lye in 
writing and directed to the Regional Commissioner of the region in 
uhich the records arc located (sec Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
md Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W.. Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
ivkniificaiion to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
;ontam the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
^entity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pcrlaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the rcgioo in which the records are located (sec Customs Appendix 
A), or to the Director. Classification and Value Division. 1301 Con¬ 
stitution Avenue, N.W., Washington, D.C. 20229. The requester 
* ill be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
.^-.equate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identified- 
bon. he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under talsc pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature, 
t testing record procedures: See Access above. 

Record source categories: Requests for designation by the agen¬ 
cies involved and memoranda certifying completion of training. 

Treasury/Customs 00.013 

System name: Acting Customs Officer 

(Excepted)—Treasury/Customs. 

System location: U.S Customhouse, P.O. Box 111. District 
Director’s Office, St. Albans. Vermont 05478. 


Categories of individuals covered by the system: Present em¬ 
ployees of other agencies designated as Customs Officers 
(Excepted) 

Categories of records in the system: Name, social security 
number, rank or grade. Customs designation, position and agency 
or service, duty station. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of uvtr* and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need foe the 
records in the performance of their duties; such uses w ould include 
genera! reference to the files by supervisors for personnel and 
statistical purposes; (bl Disclosures required in administration of 
the Freedom of Information Act (5 U.S.C. 552), (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law. whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
rcfcrml, as a routine use. to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (d) A record from this system of records may be 
disclosed as a coroutine use” to a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit, (c) A record from this system of 
records may be diclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of u 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the aytem: 

Storage: In file folders stored in filing cabinet. 

Retries ability: Alphabetically; by name. 

Safeguard*: These records are filed at the District Director's of¬ 
fice under the supervision of District Director’s secretary during 
working hours The office is locked during non-working hours. 

Retention and disposal: Retention period is indefinite or until can¬ 
celed by reason of transfer or retirement. 

System manager**) and address: District Director, U.S. Customs 
Service, St. Albans, Vermont 05478. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings. U.S Customs Service Headquarters. 1301 Constitution 
Avenue. N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is prevented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to nuke a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall he accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
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dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gam access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director. Classification and Value Division. Office of 
Regulations and Rulings. U S. Customs Service Headquarters. 1301 
Constitution Avenue, N W. t Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented m person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information is furnished by the in¬ 
dividual employee and his agency. 

Treasury/Customs 00.014 

System name: Advice Requests (l-cgal) (Region 

VIII)—Treasury/Customs. 

System location: Office of the Regional Counsel—15th Floor, 
Fctfcral Building, 450 Golden Gate Avenue, San Francisco, CA 
94102 

Categories of individuals covered by the system: Individuals who 
are the subject of any request for legal advice by another office 
within Customs, another Government agency, or the private in¬ 
dividual himself. An example would be a request by a District 
Director for advice as to whether or nrit a violation of a Customs 
taw for which a penalty may be assessed has occurred. 

Categories of records In the system: Intra-agency or inter-agency 
memoranda and reports of investigation and oUicr documents sub¬ 
mitted by the requesting office for use in handling the request. Cor¬ 
respondence from the private individual submitting the request. 

Authoritv for maintenance of the system: 5 U.S.C- 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended; Reorganization Plan No. 1 of 1965. 

Routine uses of records maintained in the system. Including catego¬ 
ric* of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; <b) Disclosures rcquuxd 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Information contained in the files is used in handling the 
request for advice and in preparing a response to the request; (d) 
Information contained in the files may be used internally by the Re¬ 
gional Counsel and mcmbcis of his staff insofar as it relates to 
precedent or guidelines for their handling of future cases. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Each ease file is inserted in an alphabetical file folder 
which is filed in an unlocked drawer within a metal file cabinet 

Retrievabilitv: Each ease file is identified in a manual alphabeti¬ 
cal card file by the name of the individual who is the subject of the 
request and in the alphabetical file folder within the metal file 
cabinet by the name of the individual who is the subject of the 
request. 

Safeguards: The metal file cabinet described above is maintained 
within the area assigned to the Office of the Regional Counsel 
within the Federal Building. During non-working hours the room in 
which the metal file cabinet is located is locked, and access to the 
building is controlled at all times by uniformed guards. 


Retention and disposal: Request for legal advice files arc retained 
indefinitely or until there is no longer any space available for them 
within the metal file cabinet, at which time some files may be 
transferred to the Federal Record Center. 

System manager**) and address: Regional Counsel, Room 15001 
Federal Building. 450 Golden Gate Avenue, San Francisco. CA 
94102 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall he in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulatn hi-* 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W., Washington, D.C. 20229. The requester will be 
notified m writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequ m 
identification to establish his identity, and a comparison of hi. 
signature and those in the records may be made where the record* 
contain the necessary signature. 

If an individual can provide no suitable documents for identify 
lion, he may be required to make a signed statement asgertin. 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom 
panted by a notarized statement executed by the requester mcrtii.K 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the record* m 
be made where the'records contain the necessary signature 
Contesting record procedures: See Access above. 

Record source categories: Information which may concern the 
subject individual is sourced in the memoranda or corTCspondcn. 
from the office or individual requesting the advice and in any sup 
porting documents that office or individual may transmit. 

Systems exempted from certain provisions of the act: The Commi 
sioncr of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) h-r 
proposed to exempt this system of records from certain require 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C 552a from 
which this system of records is proposed to be exempted and Lhc 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.015 

System name: Aircraft and Yacht Am\.: 

Notice—Treasury/Customs 

System location: Located in the Office of the District Director 
San Diego. Calif ; Offices of the Port Directors, San Ysidro, Calif 
Tccatc. Calif.. Calexico. Calif; Andrade. Calif.; San Diego Barge 
Office; and the Offices of the Customs Patrol Division, San Diego 
Calif ; San Ysidro, Calif.; Calexico, Calif.; Tccatc, Calif; sec 
Customs Appendix A 

Categories of individual* covered by the system: File contains in 
formation relating to all individuals arriving from foreign countne 
via private aircraft or private yacht. 

Categories ot records in the system: Name, address, date of birth 
SS number, pilot’s lie. number, master’s lie. number, itinerary of 
vessel at last port (foreign), value of foreign purchases, number o 
pieces of luggage in the conveyance, etc. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor 
gani/ation Plan No I of 1950; Treasury Department Order No 165. 
Revived, as amended and the Customs Regulations. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) D» 
closure of those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U S C 
552); (c) In the event that this system of records includes informa 
lion which indicates a violation or potential violation of h* 
whether civil, criminal, or regulatory in nature, and whether ansing 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred as a routine use, to the ap 
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pmpriatc agency, whether Federal, slate, local, or foreign, charged 
uith the responsibility of inveslipting or prosecuting such violation 
t * charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
«\«,tem of records may be disclosed as a Coroutine use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
v.ieh as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
jeency. in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con- 
t ,ict. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; (f) 
Maintain file on all individuals arriving from foreign countries via 
private aircraft or private yacht for regulatory and enforcement 
purposes. 

For additional routine uses see Appendix AA. 

Policies and practices (or storing, retrieving, accessing, retaining, 
arid disposing of records in the sytent: 

Morage: File cabinet. 

K trirvability: Date, vessel's name, or aircraft reg. number 
'.deguards: Buildings are locked during non-working hours. 

Retention and disposal: Destroyed after 3 years. 

Svsfem manager**) and address: District Director. Port Directors, 
rd Division Directors within the San Diego Customs District 
vilification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anting and directed to the Regional Commissioner of Customs, 
FO Box 2071—Main Post Office, Los Angeles, California 90053, 
or to the Director. Classification and Value Division, Office of 
Kcgutotions and Rulings, U.S. Customs Service Headquarters. 1301 
f s-r utution Avenue, NW, Washington, DC. 20029. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
-• (equate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
vcords contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
tulh seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
full) seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar*. A 
vmparisoci of his signature and those in the records may be made 
where the records contain the necessary signature. 

Kecord access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
fined in a system of records, and how he can contest its content 
'hall be in writing and directed to the Regional Commissioner of 
( ustor*s, P.O. Box 2071—Main Post Office, Los Angeles. Califor¬ 
nia 90053, or to the Director. Classification and Value Division, Of¬ 
fice of Regulations and Rulings. U.S. Customs Service Headquar- 
ers, 1301 Constitution Avenue. N.W., Washington. D.C. 20029. 
The requester will be notified in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com¬ 
parison of his signature and those in the records may be made 
w here the records contain the necessary signature. 

If an individual can provide no suitable documents for tdentifica- 
Uon, he may be required to make a signed statement asserting 
ideality and stipulating that he understand* that knowingly or wtll- 
luHy seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or wiu- 
iully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fmc up to 5,000 dollars. A 
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comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Individuals arriving from foreign coun¬ 
tries; masters or pilots of private aircraft or private yachts 

Treasury/Custom* 00.016 

System name: Aircraft Ownership File—Treasury/Custom* 

System location: U.S. Customs Air Support Branch. PM-TUM, 
Homestead Air Force Base, Homestead. Florida 33030. 

Categories of individual* covered by the system: Persons, partner¬ 
ships. or corporations who arc the registered owners of record of 
U.S. aircrafts. « 

Categories of records in the system: This file contains the name 
and address of the registered owner of the aircraft; the registration 
number, category and type of aircraft; and an indication of whether 
or not the aircraft is on record with the TECS system. 

Authority for maintenance of the system: 5 U.S.C. 301, Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, a* amended. 

Routine uses of records maintained in the ssstrm, including catego¬ 
ries of users and thr purposes of such uses: The routine uses of the 
records contained in this system of record* are as follows: (a) Dis¬ 
closure to those officers and employee* of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; such uses would include 
general reference to the record* by Customs Officers to determine 
whether certain aircraft are in the TECS system and in enforcing 
law* and regulation* relating to aircraft entering and leaving the 
United States; (b) Disclosures required in administration of the 
Freedom of Information Act (5 U.S.C. 552); (cl in the event that 
this system of records includes information which indicates a viola¬ 
tion or potential violation of law, whether civil, criminal, or regula¬ 
tory in nature, and whether arising by general statute or particular 
program statute, or by regulation, rule, or order issued pursuant 
thereto, the relevant records in the system of records may be 
referred, as u routine use. to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charges with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (d) A record from this system of records may be 
disclosed as a OOroutinc use" to a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit; (c) A record from this system of 
records may be disclosed to o Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grunt, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter. 

For additional routine uses see Appendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The information files arc numerically filed in a looscleaf 
container within a security area 

Ketriev ability: The information is in the form of Micro-film and is 
retrieved by means of an Alpha-numerical code identifier. 

Safeguards: The information files are located within an office 
which is locked during non-working hours The building is guarded 
by U.S. Air Force Military Police and only authorized persons are 
permitted in the building. 

Retention and disposal: These files are maintained for a period of 
three months at which time they are replaced with current informa¬ 
tion. The old file* arc then destroyed under Customs supervision. 

S>*tem manager!*) and address: Chief. Air Support Branch, U.S. 
Customs, PM-TUM, Homestead Air Force Base, Homestead. 
Florida 33030. 

Systems exempted from certain provision* of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U S.C. 552a from 
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which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Cost otnx 00.017 

System name: Aircraft Registers—Treasury/Customs 

System location: U S. Customs Service. Office of Investigations. 
Region V. RDI. 2900 Pla/a Tower Building. New Orleans, l.a. 
70113; RA. 1719 West End Building, Rm 303. Nashville, Tennessee 
37203. 

Categories of individuals covered by the system: Owners and co- 
owners of U.S. registered aircraft. 

Categories of records In the system: Name indices of owners of 
U.S. registered aircraft and indices of co-owners of U.S- registered 
aircraft indexed by aircraft registration number. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950, Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; such uses would include 
general reference to the records by Customs Officers to determine 
whether ccrtuin aircraft are in the TECS system and in enforcing 
laws and regulations relating to aircraft entering and leaving the 
United Stales; (b) Disclosure required in the administration of the 
Freedom of Information Act (5 U.S.C 352); (c) Information con 
tained in these microfiche files is provided for the routine use of 
the Office of Investigations of the Customs Service for the purpose 
of verifying information received from other sources in conjunction 
with investigations within the Office of Investigations. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: This microfiche is maintained in a file folder in a metal 
cabinet The cabinet is located in a room which is manned during 
normal office hours, and locked after hours. 

RetricvobilUy: Tilts microfiche file is identified by alphabetical 
name of the categories of individiafs maintained in that file and in¬ 
formation is retrievable manually from these files. 

Safeguards: These microfiche files are kept in a metal cabinet and 
arc maintained within the room which is manned by Office of In¬ 
vestigations personnel during normal office hours. During oon- 
working hours, the room in which the metal cabinet is located is 
locked and entrances to the office which contains that room arc 
locked. Access to the building containing the office is controlled 
during non-working hours by a uniformed guard. 

Retention and disposal: These files arc retained indefinitely or 
until updated by more current records at which time the old records 
arc disposed of by shredding. 

System manager!*) and address: Regional Director. Investigations, 
U.S. Customs Service, Office of Investigations, 2900 Plaza Tower 
Building. New Orleans. La. 70113; Resident Agent, U.S. Customs 
Service, Office of Investigations, 1719 West End Building, Rm. 
303. Nashville. Tenn. 37203. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C.552a. The provisions of 5 U.S.C. 552a from which 
this system of records is proposed to be exempted and the justifica¬ 
tion for the exemption is contained in a general notice which ap¬ 
pears elsewhere in the Federal Register. 

Treasury/Customs 00.018 

System name: Aircraft Sanctioned List—Treasury/Customs 

System location: All ports and Regional Headquarters in Region 
VI, U S. Customs Service. 500 Dallas St* Suite 1280, Houston. 
Texas 77002. 

Categories of individuals covered hy the system: Private aircraft 
owners imt/or operators entering Region VI ports from a foreign 
country. 

Categories of records in the system: Listed by name, address, port 
of service, bill number, and dollar amount of delinquent receiva¬ 
bles. 


Authority for maintenance of the system: Public I*aw 89*508. the 
00Federal Claims Collection Act of 1966;'* 5 U.S.C. 301; Ucoi 
ganizatkm Plan No. I of 1950; Treasury Department Order No 165, 
Revised, as amended. 

Routine uses of rxctwdx maintained in the system, including Catego¬ 
ries of users and the purposes ol such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Pr 
vide ready reference to officer* and employees of the I S 
Customs Service in Region VI of partics-in-intercst with past due 
accounts; (b) Disclosures required in administration of the Freedom 
of Information Act (5 U.S.C. 552); (c) Disclosure to those office. , 
and employees of the Customs Service and the Department of the 
Treasury who have a need for the records in the performance of 
their duties. 

For additional routine uses see Appendix AA. 

Policies and practices fur storing, retrieving, accessing, retain; n , 
and disposing of records in the sytem: 

Storage: List is maintained in file folder at work site. 

Retries ability: Alphabetical order by name. 

Safeguards: The list is placed in locked cabinet during non-work 
ing hours. The building is guarded by uniformed security police 

Retention and disposal: Quarterly an updated list is issued and the 
prior list is destroyed by shredding. 

System manager!*) and address: Director. Financial Management 
Division. 500 Dallas St., Suite 1265, Houston. Texas 77002. 

Notification procedure: Requests by on individual to be notified it 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (Sec Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulation* 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W., Washington, DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where ihc 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of h»* 
signature and those in the records may be made where the record* 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement WCfting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester assertir.£ 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar* A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individial to be notified 
how he can gain access to a record pertaining to him contained in a 
system of records, and how he can contest its content shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (Sec Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Regulation* 
and Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W.. Washington. DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of hi* 
signature and those in the records may be made where the record i 
contain the necessary signature. 

If an individial can provide no suitable documents for identify 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accoro 
pamed by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about .mother pervon 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Contesting record procedures: Sice Access above. 
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Record source categories: The source of information for the listing 
, obtained from a suspension file purged from the automated 

wtem of Aged Accounts Receivable. 

Treasury('ustout* 00.019 

system name: Applicants File—Treasury/Customs 

System location: Office of Assistant Chief Counsel. Customs 
Court Litigation, Second Floor, 26 Federal PI a/a. New York, New 

York 10007. 

C aiefortai of individuals covered by the system: Persons who have 
applied to, or expressed interest in employment with, the Office of 

Assistant Chief Counsel. 

t utegorie* of records in the sysfrm: Materials forwarded by appli¬ 
cants, including letters, resumes, Civil Service Commission Forms 
|71, and writing samples; Customs letters to applicants and infor¬ 
mal .isscssment sheets prepared after interviews; correspondence 
uuh law school placement offices. 

Vuthority for maintenance of the system: 5 U.S.C 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Rcviied. as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system are as follows (a) Disclosure to 
those officers and employees of the Customs Service and the Dc- 
P rtment Of the Treasury who have a need for the records in the 
performance of their duties; (b) Disclosures required in administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 552); (c) informa¬ 
tion contained in these files is routinely used in assessing applicants 
for legal positions in this office, when such positions are available. 

For additional routine uses sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the xytem: 

storage: Materials in these files arc kept in order of date received 
tn an unlocked drawer within a wood file cabinet. 

Retries ability: In view of the small number of these files no spe- 
vial retrieval system has been maintained beyond retrieval from the 
file itself by the individual's name. 

Safeguards: The wood file cabinet described above ts maintained 
uithm the area assigned to the Office of the Chief Counsel within 
the Federal Building. During non-working hours the room in which 
the metal container is located is locked, and access to the building 
' controlled at all times by uniformed guards. 

Retention and disposal: These files arc retained indefinitely or 
until there is no longer any space available for them within the 
v, ood container, at which time the oldest files are transferred to the 
Federal Record Center. 

System managerial and address: Assistant Chief Counsel. 

( UNioras Court Litigation. Second Floor, 26 Federal Plaza, New 
York, New York 10007. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director, Classification and Value Divi¬ 
sion Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W., Washington. D.C. 
M229. 'Die requester will be notified in writing of the procedures to 
lx* followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenscs'is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom- 
F-uiicd by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
uadcr false pretenses is punishable by a fine up to 5.000 dollars. A 
‘-om pari son of his signature and those in the records may be made 
*hcrc the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
tn lifted how he can gain access to a record pertaining lo him con- 
f med in a system of records, and how he can contest its content 
*todl be in writing and directed to the Director, Classification and 
Value Division, Office of Regulations and Rulings. U.S. Customs 
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Service Headquarters. 1301 Constitution Avenue, N.W . Washing¬ 
ton. D.C. 20229. The requester will be notified in writing of the 
procedures to be followed Where the request ts presented in per¬ 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Contesting record procedures: Sec Access above. 

Record source categories: The information contained in these files 
originates with the receipt of letters and/or applications from appli¬ 
cants for legal positions with the Office of the Assistant Chief 
Counsel, or resumes forwarded directly by law school placement 
offices 

Treasury/Customs 00.020 

System name: Applicant Supply File—Treasury/Customs 

System location: Located in the Personnel Management Division 
of each region and Headquarters according to list in Customs Ap¬ 
pendix A. 

Categories of individuals covered by the system: Records are main¬ 
tained on all applicants for Customs Positions, as provided for in 
FPM Chapter 333. 

Categories of records In the system: The Applicant Supply File 
contains the applications (SF-171's) and copies of any notices of 
rating or appraisals submitted in accordance with provisions of 
FPM Chapter 333. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are os follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or patenlift) violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a OOroutinc use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may he disclosed to a Federal 
agency, in response to tLs request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; (f) 
Records contained in the system arc used for making temporary 
and term appointments outside the Civil Sendee registers (Ref 
FPM Chapter 333). 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 
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Storage: Record* arc stored tn manila folder*. 

RctrierablUty: Records arc indexed by name. 

Safeguards: Records are maintained in locked file 

Retention and disposal: Records arc maintained in accordance 
with FPM Chapter 333 and Customs Appendix A 

System managers) and address: Director, Personnel Management 
Division, in each region and Headquarters. <Scc Customs Appendix 
A). 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings. U S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W.. Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom* 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under fulsc pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and bow he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Custom Appendix 
A), or to the Director. Classification and Value Divisioo. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W.. Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those tn the records may 
be mace where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Applications are accepted from all per¬ 
sons who wish to be considered and who qualify for Customs posi¬ 
tions. tn accordance with FPM Chapter 333. 

Treasury /Customs 00.021 

System name: Arrest/Scizurc/Scarch Report and Notice of Penalty 
File—T rcasury/Custom s. 

System location: Office of the District Director of Customs. 
Room 228. United States Customs Service. 335 Merchant Street. 
Honolulu. Hawaii 96813. 

Categories of individuals covered by the system: Persons who arc 
suspected of attempting to smuggle, or have smuggled, merchandise 
or contraband into the United Stales; individuals who have un¬ 
dervalued merchandise upon entry into the United States; vessels 
and aircraft which have been found to be in violation of Customs 
laws. 


Categories of records la the system: Names of individuals, vessels, 
aircraft; identifying factors; nature of violation or suspected viola¬ 
tion; circumstances surrounding violation or suspected violation, 
date and place of violation or suspected violation; and on site 
disposition actions. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950: Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system. Including caUit*»- 
rics of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) f>n 
closure to those officers and employees of the Customs .Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure required 
in the administration of the Freedom of Information Act (5 U.S.C 
552); (c) Enforcement use by Customs Patrol Officers. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accession, retaining 
and disposing of records in the sytem: 

Storage: Each report is assigned a case number and filed tc- 
cordingly in a locked, metal file located in the office of the 
Director of Patrol. 

Retrievability: Each report is identified in a manual alphabet: j] 
card file by the name of the individual, vessel or aircraft. 

Safeguards: In addition to being stored in a locked metal cabinet, 
these records arc located in a locked room, the keys of which arc 
controlled and issued only to authorized personnel 

Retention and disposal: These records arc retained for one year 
or until action has been completed. 

System nuuutgcris) and address: District Director of Customs, 
U.S. Customs Service, Post Office Box 1641. Honolulu, Hawaii 
96806 

Systems exempted from certain provisions of the act: The Commi'- 

sioncr of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.022 

System name: Attorney Case File—Treasury/Customs 

System location: Office of Regional Commissioner of Customs. 
John F. Kennedy Federal Bldg., Room 2411. Boston. Mas¬ 
sachusetts 02203. 

Categories of individuals covered by the system: Persons who arc 
parties in litigation with the United States Government or sub-umtv 
or employees or officers thereof, in matters which affect or involve 
the U.S. Customs Service. 

Categories of records In the system: Seizure reports, investigative 
reports. Customs forms and documents relative to the case, pen 
tions for relief, decisions on petitions, other background informa 
tion relating to the litigation, motions, orders, etc., filed in conncc 
tion with the litigation; investigative reports relative to an in¬ 
dividual's economic ability to pay a claim. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Du* 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S C 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of k»w . 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap- 
propriatc agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a OOroutinc use" to a 
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Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information. 
Mich as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an cm* 
ployec, the issuance of a security clearance, the letting of a con- 
uact, or the issuance of a license, grant, or other benefit, (c) A 
record from this system of records may be disclosed to a Federal 
.iRency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. 

For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

storage: Records maintained in file folders 

Retricvability: Records indexed by name of private individual in¬ 
volved in the litigation. 

Safeguards: Open case files maintained in file cabinets with ac¬ 
cess by Regional Counsel and his staff only; dosed ease files main¬ 
tained in locked cabinet with keys retained by Regional Counsel 
and his staff only. 

Retention and disposal: Retained indefinitely or until there is no 
longer any space available within metal cabinets, at which time the 
eldest files arc transferred to the Federal Records Center. 

System managed;) and address: Regional Commissioner of 
Customs, John F. Kennedy Federal Bldg.. Room 2411, Boston. 
Massachusetts 02203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall he in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W., Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
w here the records contain the necessary signature 

Record source categories: The information contained in these files 
is received from U.S. Customs employees, reports of investigation. 
Customs penalty ease files, other Government agencies, parties in¬ 
volved in litigation, banks and credit bureaus, administrative 
proceedings regarding disciplinary action taken against Customs 
Service employees. Equal Opportunity complaints, denials of tort 
claims denials of information under the Freedom of Information 
Act, and from other parlies’ information pertinent to the litigation. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a 01 and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in (he Federal Register. 

Treasury /Customs 00.023 

System name: Authorization to Perform Travel—Treasury /Customs 

System location: Classification and Value Division, Cashier 
Branch, Rm 228. United States Customs Service. 335 Merchant St.. 
Honolulu, Hawaii 96813. 

Categories of individuals covered by the system: Customs Em¬ 
ployees. 

< aiegorid of records in the system: Authorization number, name 
of traveler, estimated cost and purpose of travel. 


Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: The routine uses of the 
records contained in the Authorization to Perform Travel of the 
U.S. Customs Service arc as follows: (a) Disclosure to those of¬ 
ficers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in the administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the tytem: 

Storage: CF 4835, Authorization to Perform Travel, filed numeri¬ 
cally by Authorization Number issued locally and kept in metal 
cabinet within locked room. 

Retrievability: Authorization to Perform Travel filed by 
Authorization Number, date and name. 

Safeguards: Files are kept in metal cabinet within area assigned 
to U.S. Customs Service building During non-working hours, the 
room in which the metal cabinet is located is locked. 

Retention and disposal: Files arc retained for three years and then 
destroyed. 

System managers) and address: District Director of Customs, Rm 
228. United States Customs Service. Federal Building, 335 
Merchant Street. Honolulu, Hawaii 96813. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature 

(f an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wilf 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall he accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in wnting and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director. Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters, 1301 
Constitution Avenue. N.W., Washington. D C. 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

if an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above 
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Record tourer categories: All information originates from the Dis¬ 
trict, Region or Headquarters in writing or tclcphonically. 

Treasury /Customs 00.024 

System name: Automated Customs Air Fleet Management Reporting 
System (CAMS)—Treasury/Customs 

System location: U.S. Customs Service. Office of Fnforcement 
Support, l>01 Constitution Avenue. N.W.; Room 3117. Washing¬ 
ton. D C. 20229. 

Categories of Individuals covered by the system: Customs Patrol 
Pilots and Crew Members. 

Categories of records in the system: Flight time, budget data, 
maintenance, material and labor data, pilot and crew qualification 
for all types of aircraft used by Customs. 

Authority lor maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Wan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such use*: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of tlic Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (S U.S.C 552); (c) Used for 
management purposes, such as. to determine experience and 
qualifications of pilots and flight time in various types of aircraft, 
budget information, enforcement activity involving Customs air¬ 
craft. etc. 

For additional routine uses see Appendix A A. 

PoHeirs and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: Magnetic disc storage. 

Krtricviibility: Indexing is by the name or personal identifier of 
Customs Pilots and/or Crew members. 

Safeguards: All users must have full field background investiga¬ 
tion. Only management can request the information on a OOneed to 
know'* basis. Procedural and physical safeguards axe utilized at all 
facilities; such as accountability and receipt records, guards, 
patrolling restricted access alarm protection system, and other spe¬ 
cial communications security. 

Retention and disposal: AH records arc kept until the employee is 
transferred or is no longer able to fly. A copy of the record is given 
to the employee and the record is erased from the disc if the em¬ 
ployee transfers or is no longer able to fly. 

System nmnagrr(s) and address: Assistant Commissioner, Officer 
of Enforcement Support. U.S. Customs Service, 1301 Constitution 
Avenue. N.W., Room 3117, Washington. D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and diicctcd to the Director, Classification und Value Divi¬ 
sion. Office of Regulations and Rulings. U.S. Customs Service 
Headquarters, 1301 Constitution Avenue. N.W., Washington. DC. 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request Is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual van provide no suitable documents for identifica¬ 
tion, be may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he uruicrstahds that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
w here the records contain the necessary-signature. 

Record icrc^ji procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained tn a system of records, and how he can contest its content 
shall he in writing and directed to the Director. Class i fication and 
Value Division, Office of Regulation* and Ruling*. U.S. Customs 
Service Headquarters. 1301 Constitution Avenue, N.W., Washing¬ 
ton, D.C. *0229. The requester will he notified in writing of the 
procedures to be followed. Where the request is presented :n per¬ 


son, the requester shall present adequate identification to cslablnh 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the ncccss.ry 
signature. 

If an individual can provide no suitable documents for identify >. 
tion, he may be required to make a signed statement assertm,; 
identity and stipulating that he understands that knowingly and will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accom 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and will 
fully seeking or obtaining access to records about another perwr 
under false pretenses is punishable by a fine up to 5,000 dollar' A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Conte*.ting record procedures: See Access above. 

Record source categories: Pilot/Crew Qualification Repo:- 
(Customs Form 180) which is filled out by a Customs pilot and/or 
crew member. 

Treasury /Customs 00.025 

System name: Automated Merchandise Processing System (MIPS) 
liquidation File—Treasury/Customs. 

System location: The computer is located at 1900 West Park 
Drive. McLean, Virginia 23701. Computer terminals are located a 
the Customhouses in Philadelphia. Pennsylvania and Chicago. II 
linois and in U.S. Customs Headquarters, Washington, D.C. (Sec 
Customs Appendix A for addresses of Customhouses) 

Categories d iudividuuh cohered by the system: Personnel 
authorized to liquidate Customs entries. 

Categories ol records in Ihe system: Name of person, liquidator 
code. 

Authority for itudnltnanre of the system: 5 U.S.C. 301; Rcor 
gani/ation Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained la the system, including cntcgo- 
rics of liters and the purposes of such uses: (a) Disclosure to thou: 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per 
foimince of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) Identification 
of persons who are authorized to accomplish liquidation of cntric 
To provide management and supervisory' information. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retainin', 
and disposing of records In the sylem: 

Storage: Information is stored on magnetic disc*. 

Retrievability: By liquidator code. 

Safeguards: Information is retrieved from a computer terminal 
The terminals are kept in guarded rooms, ami only authorized pci 
sons are permitted into the room. The terminal will operate onh 
after being fed a password and identification code. The room i 
locked at all times when not guarded. 

Retention and disposal: The files arc retained indefinitely and arc 
updated periodically. 

System manager(s) and address: Director. Duty Assessment Dim 
xion. U.S. Customs Service Headquarters. Room 4218, 1301 Con 
stiluiion Avenue. N.W . Washington, D C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pci tuning to hint shall be in 
writing and directed to the Director. Classification and Value Dtvi 
sion. Office of Regulations and Rulings, U.S. Customs Service 
Hcudqualters. 1301 Constitution Avenue. N.W., Washington D.C 
20229 The requester will be notified in writing of the procedure* to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish In* 
identity, and a comparison of his signature and those in the record 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for kfentifk * 
tion. he may be required to make a signed sUitejnent avserttn 
identity and stipulating that he understands lint knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar 

Where the request is not presented in person, it >hall be accom¬ 
panied by a notarized statement executed by the requester asserting 


FlOtftAi BEG'/ <?2 VOl 40, MO. 166— fUCSOAY, AUGUST 76. 1975 





DEPARTMENT OF TREASURY 


37783 


identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
vhall be in writing and directed to the Director. Classification and 
Vahic Division. Office of Regulations and Rulings, U S. Customs 
Service Headquarters, 1301 Constitution Avenue, N.W., Washing¬ 
ton. D.C. 20229. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
womparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: liquidation codes are assigned by 
Customs officials to employees authorized by Customs to liquidate 
entries. 

Treasury/Customs 00.026 

System name: Badge and Gun Report—Treasury/Customs 
System location: Logistics Management Division. U S. Customs 
Service Headquarters, Room 1415. 1301 Constitution Avenue. 
N.W.. Washington, D C. 20229. 

Categories of individuals covered by the system: Customs em¬ 
ployees assigned to the Office of Investigations and the Office of 
Internal Security to whom badges and guns have been issued. 

Categories of records In the system: Name, Social Security 
number, badge number, serial number of gun. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No, 165, 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law. whether civil, criminal, or 
regulatory in nature, and whether arising by genera] statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur- 
*uant thereto, the relevant records in the system of records may be 
referred, as a routine use to the appropriate agency, whether 
Federal* state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order Issued 
pursuant thereto; (d) Provide Customs with a record of those em¬ 
ployees to whom badges and guns have been issued, and to provide 
personal accountability for badges and guns. 

For additional routine uses see Appendix AA. 

Storage: Magnetic tape and computer printout. 

Retries ability: By name or Social Security number of the person 
to whom the badge or gun has been issued. 

Safeguards: The magnetic tape and computer arc maintained 
under procedural and physical safeguards such as accountability 
and receipt access, guards patrolling the area, restricted access, and 
alarm systems. Print-outs arc stored in locked metal file cabinets, 
the room where the cabinets arc kept is locked during non-working 
hours rhe building is patrolled by security police on a round-lhe- 
cJock basis, and only authorized persons arc permitted in the build¬ 
ing 


Retention and disposal: The records in this system are kept for as 
long as the individual remains in possession of a badge or gun. 
Thereafter the record is erased from the tape. The printout* arc 
retained for two years and then disposed of as paper trash. 

System managers) and address: Director, Logistics Management 
Division, U.S. Customs Service, Headquarters. Room 1415, 1301 
Constitution Avenue, N.W., Washington. D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director, Classification and Value Divi¬ 
sion. Office of Regulations and Rulings, U.S. Customs Service 
Headquarters. 1301 Constitution Avenue, N.W., Washington. D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 

5.000. 

Where the request is not presented in person, it shall he accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director, Classification and 
Value Division. Office of Regulations and Rulings. U.S. Customs 
Service Headquarters, 1301 Constitution Avenue. N.W., Washing¬ 
ton, D.C. 20229. The requester will be notified in writing of the 
procedures to he followed. Where the request is presented in per¬ 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Information is recorded by the issuing 
officer at the time the badge or gun is issued. 

Treasury /Customs 00.027 

System name: Badge Number File—Treasury/Customs. 

System location: Located in the Office of the District Director, 
San Diego. Calif.; Offices of the Port Directors. San Ysidro. Calif.; 
Tccatc, Calif.; Calexico, Calif.; Andmde. Calif.; San Diego Barge 
Office; and the Offices of the Customs Patrol Division, San Diego. 
Calif,; San Ysidro. Calif.; Calexico. Calif.; Tccatc, Calif.; sec 
Customs Appendix A. 

Categories of individuals covered by the system: Customs officers 
who have been assigned badges. 

Categories of records in the system: Names, Badge Numbers. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury 1 who have a need for the 
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records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation of law. whether civil, criminal. or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; <d) A record from this system of records may be 
disclosed as a OOroutinc use’* to a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit; (e) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, gninl, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter; (0 Available to Supervisors and 
other Customs personnel who have need for badge identification. 

For additional routine uses see Appendix AA. 

Storage: Maintained on single 8 x 10 sheet by property clerk and 
Port Director. 

Retricvabillty: Alphabetical 

Safeguards: Building is locked during non-working hours. 

Retention and disposal: Indefinite while employee in duty status; 
otherwise destroyed. 

System manager!*) and address: District Director, Port Directors, 
and Division Directors within the San Diego Customs District, ac¬ 
cording to the list that is attached as Customs Appendix A. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of Customs, 
P.O. Box 2071—Main Post Office. Los Angeles, California 90053, 
or to the Director. Classification and Value Division, Office of 
Regulations and Rulings, U.S. Customs Service Headquarters, 1301 
Constitution Avenue. N.W.. Washington. D.C. 20029. 'The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a Mgned statement asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
Customs. P.O. Box 2071—Main Post Office, Los Angeles, Califor¬ 
nia 90053. or to the Director, Classification and Value Division, Of¬ 
fice of Regulations and Rulings, U.S. Customs Service Headquar¬ 
ters. 1301 Constitution Avenue. N.W., Washington. D.C. 20029. 
The requester will be notified in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com¬ 
parison of his signature and those in the records may be made 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 


fully seeking or obtaining access to records about another perv n 
under false pretenses is punishable by a fine up to 5.000 dollar* 

Where the request is not presented in person, it shall be accom 
punied by a notarized statement executed by the requester assent rig 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar* A 
comparison of his signature and those in the records may be nude 
where the records contain the necessary signature. 

Contesting record procedures; Sec Access above. 

Record source categories: Information supplied by individual and 
the Customs Service. 

Treasury/Customs 00.028 

System name: Baggage Declaration— Treasury /Customs 

System location: Located at the District and Port Directors* of¬ 
fices in the Ogdensburg. New York district (Boston region) 

Categories of individuals covered by the system: Persons required 
to make a written baggage declaration. 

Categories of records in the system: Name, address, item, 
declared and value. 

Authority tor maintenance ot the system: 5 U.S.C. 301. Rci i- 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses ot records maintained in the system, including catego¬ 
ries of users and the purposes ol such uses: 'Hie routine uses of the 
records contained in this system of records arc as follows (a) To 
substantiate cases of failure to declare or false declarations or ui 
vcstigation by Office of Investigations; (b) Disclosure to those of¬ 
ficers and employees of the Customs Service and the Dcpartin ; i 
of the Treasury who have a need for the records in the per 
formance of their duties; (c) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (d) In the event 
that this system of records includes mfurination which indicate 
violation or potential violation of law whether civil, criminal or 
regulatory in nature and whether arising by general statute or p,u- 
ticular program statute or by regulation, rule, or order issued pur 
suant thereto the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency whether 
Federal, state, local, or foreign charged with the rcsponsibilit\ »f 
investigating or prosecuting the statute or rule, regulation, or order 
issued pursuant thereto; (c) A record from this system of record 
may be disclosed as a OOroutinc usc M to a Federal, state, or local 
agency maintaining civil, criminal, or other relevant enforce me:u 
information or other pertinent information such as current license •>. 
if necessary to obtain information relevant to an agency decision 
concerning the hiring or retention of an employee; the issuance of * 
security clearance; the letting of a contract; or the issuance of > 
license, grant, or other benefit; (f) A record from this system «*f 
records may be disclosed to a Federal agency in response to its 
request in connection with the hiring or retention of an employee; 
the issuance of a security clearance; the reporting of an investiga¬ 
tion of an employee; the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency to the c\ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter. 

For additional routine uses see Appendix AA. 

Storage: In file folders in file cabinet. 

Retricvabillty: By name. 

.Safeguards: Available to authorized Customs personnel only 

Retention and disposal: Free entry dee brat ions arc retained fir 
three years then destroyed. Dutiable declarations arc retained for 
three years at the Port, seven years at the Federal Record Cente* 
and then destroyed. 

Systrm manager!*) and address: District and Port Directors. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall he in 
writing and directed to the Regional Commissioner of the region i 
which the records are located (see Customs Appendix A) or to the 
Director. Classification and Value Division. Office of Regulatn 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W . Washington. DC, 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adcuu-tit 
identification to cstabbsh his identity, and a comparison of hr 
signature and those in the records may be made where the record 
contain the necessary signature. 


FCOfftAl flGISTfff VOL 40. NO 166— TUiSOAY. AUGUST 26. 1975 






DEPARTMENT OF TREASURY 


If .jn individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
f u B> Necking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record acres procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con- 
mned in a system of records and how he can contest its content 
\hall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
At or to the Director, Classification and Value Division, Office of 
Regulations and Rulings, U.S. Customs Service Headquarters. 1301 
f restitution Avenue. N.W., Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of hi* signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for idcntifica- 
ti”U. Iwr may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingJv or will- 
foil. seeking or obtaining access to records about another person 
ndcr false pretenses is punishable by a fine up to 5.000 dollars. A 
co mparison of his signature and those in the records may be made 
u la rc the records contain the necessary signature, 
tn testing record procedures: See Access above 

Record source categories: The individual who files the baggage 

dee b ration. 

Treasury /Customs 00.029 

S'stem name: Baggage Declaration File on Local Residents of the 
Virgin Islands—Treasury/Customs. 

System location: Harry S. Truman Airport. St. Thomas, and Alcx- 
I'der Hamilton Airport, St. Croix. Virgin Islands. 

Categories of individuals covered by the system: Travelling Re¬ 
gents of the Virgin Islands. 

Categories of records in Ibe system: Records of the dates and 
Uincs that Residents depart from the Islands. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor- 
k nucation Plan No. I of 1950; Treasury Department Order No. 165. 

Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries <»l users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
“ administration of the Freedom of Information Act (5 U.S.C. 

(c) In the event that this system of records includes informa¬ 
tion which indicated a violation or potential violation of law, 
whethef civil, criminal, or regulatory in nature, and whether arising 
general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
n*.tcm of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
*ith the responsibility of investigating or prosecuting such violation 
or barged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) Records arc used 
by t'ustom* Inspectors who recognize travelers as local residents 
Inspectors notify residents that they owe duties on merchandise 
they are carrying to the United States, if they have travelled there 
wiffun the last six previous months. 

bor additional routine uses see Appendix AA. 

Rolicks and practices for storing, retrieving, accessing, retaining, 
*nd disposing of records in the sytem: Records arc stored in the 
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form of a file of baggage declarations (CF 6059). They arc retrieva¬ 
ble by name. Routine records safeguards are used (building locked). 
Declarations arc disposed of after six months. 

System managed*! and address: District Director of Customs. 
Virgin Islands District. P.O. Box 518, St. Thomas, Virgin Islands 
0080! 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. NW. Washington, DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records- 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary .signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in wnting and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director. Classification and Value Division, Office of 
Regulations and Rulings, U.S. Customs Service Headquarters, 1301 
Constitution Avenue, N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information in this system is sub¬ 
mitted by the travelling residents themselves, at time of departure 
for the United States. 

Treasury/Customs 00.030 

System name: Bankrupt Partics-in-Intcrcst—Treasury/Customs. 

System location: Regional Headquarters in Region VI, US. 
Customs Service. 500 Dallas St., Suite 1280, Houston. Texas 77002. 

Categories of individuals covered by the system: Individuals in¬ 
debted to U.S. Customs 

Categories of records in the system: Listed by name, address, port 
of service, bill number, and dollar amount of delinquent receiva¬ 
bles. 

Authority for maintenance of the system: Public Law 89-508, the 
OOFcdcra! Claim* Collection Act of 1966;” 5 U.S.C 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: The routine use* of the 
records contained in this system of records are as follows: (a) Pro¬ 
vide ready reference to officers and employees of the U S 
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Customs Service in Region VI of parties*in-interest with past due 
accounts who have filed to bankruptcy court: (hi Disclosures 
required in administration of the Freedom of Information Act (5 
U.S.C. 552). 

For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving. accessing, retaining, 
and disposing of records In the s)tem: 

Storage: Cases are maintained in file folders at work site. 

Rctric vabilit): Alphabetical order by name 

Safeguards: These eases arc placed in locked cabinets during non¬ 
working hours. The building is guarded by uniformed security po¬ 
lice. 

Retention and disposal: As satisfaction received, eases arc closed. 
Records arc maintained per Records Control Manual FlS-4 No. 124. 

System managerfs) and address: Director. Financial Management 
Division. 500 Dallas St., Suite 1265. Houston. Texas 77002. 

Notification procedure: Requests by an individual to be notifed if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located iScc Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulations 
and Rulings, U S Customs Service Headquarters. 1501 Constitution 
Avenue. N W„ Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (See Customs Appendix 
A), or to the Director. Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1501 
Constitution Avenue. N.W.. Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary' signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under talsc pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The source of information is obtained 
from individuals, bankruptcy courts. Customhouse brokers, and 
sureties. 

Treasury/Customs 00.031 

System name: Bills Issued Files—Treasury/Customs 

System location: Regional Commissioner of Customs. Suite 1501. 
55 East Monroe Street. Chicago. Illinois 60603- 


Categories of Individuals covered by the system: Individual* to 
whom bills have been issued. 

Categories of records In the system: Correspondence received 
from or sent to individuals in relation to bills issued by the United 
States Customs Service. 

Authority lor maintenance of the system: 5 U.S.C. 301; Rent 
ganization Plan No 1 of 1950; Treasury Department Order No 165. 
Revised, us amended. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
iccords in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 552) 
For additional routine uses sec Appendix AA. 

Policies ami practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytera: 

Storage: Individual alphabetical file folders in file cabinet 
Retries ability: Access by name of individual. 

Safeguards: The file cabinet is maintained in the offices of the 
Regional Commissioner, Region IX. Chicago, Illinois During non 
working hours the room/builduig in which the file is located is 
locked. Access is limited to authorized personnel. 

Retention nnd disposal: Correspondence file is maintained for a 
period of three years then destroyed. 

System managed*) and address: Regional Commissioner of 
Customs, Room 1501. 55 East Monroe Street. Chicago. Illinois 
60603 

Notification procedure: Requests by on individual to be notifed if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulation-, 
and Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W.. Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of hi 
signature and those in the records may be made where the record- 
contain the necessary signature. 

If an individual can provide oo suitable documents for idcntifica 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. . . .. . 

Where the request is not presented m person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity und stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner 
the region in which the records arc located (see Customs Append) s 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings, U.S. Customs Service Headquarters. 1301 
Constitution Avenue, N.W.. Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If on individual can provide no suitable documents for identifica¬ 
tion. he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wit! 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
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fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar*. A comparison of his signature and those in the records may 
tx made where the records contain the necessary signature. 

( a test In jt recced procedures: See Access above. 

Record source categories: The information consists of copies of 
letters or memoranda issued to or received from individuals. 
Records of phone calls and copies of documents related to the in* 
dividual'* transaction. 

Treasury /Customs 00.032 

System name: Biographical Files (Headquarters)—Treasury/Cus 

toms. 

System location: Public Information Division, U S. Customs Ser¬ 
vice Headquarters, 1301 Constitution Avenue. N.W.. Washington, 
DC 20229, and the Regional Public Information offices located at 
the id dresses listed in Customs Appendix A 

C ategories of individuals cosered by the system: General bio- 
guphical records are maintained on all Customs employees for 
nav release and public information purposes. 

< atcgorlc* of records in the system: General biographical informa* 
non including home address, date and place of birth, educational 
h .Aground, work experience, honors and awards, hobbies, and 
other information. 

Authority for maintenance erf the system: 5 U.S.C. 301; Rcor- 
ganizatioo Plan No I of 1950; Treasury Department Order No. 165, 
Revived, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries oi users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
ci ure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
record* in the performance of their duties, such uses include 
rdcusc of information to the news media and for use in internal 
Custom* publications; (b) Disclosures required in administration of 
die Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses See Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
ml disposing of records in the sytem: 

storage: Information is maintained in file cabinets in the Public 
information Division at Customs Headquarters. 

Re tries ability: File folders are identified by the name of the per- 
son und are filed in alphabetical order 

safeguards: The office in which the records are located is locked 
during non working hours and the building is guarded by uniformed 

guards. 

Retention and disposal: Files are retained during the individual's 
tenure as an employee of the Customs Service, after which the files 

are destroyed. 

System managertu and address: Director, Public Information 
Division, U,S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W.. Washington, D.C. 20229. 

^•Riflcallon procedure: Requests by an individual to be notified if 
the wtem of record! contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director* Classification and Value Division. Office of Regulations 
ind Rulings, U S. Customs Service Headquarters, 1301 Constitution 
Avenu,. N.W., Washington, D.C. 20229 The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
idea fie a lion to establish his identity, and a comparison of his 
vignahtre and those in the records may be made where the records 
v«ntain the necessary signature. 

If mi individual can provide no suitable documents for idcntifica- 
he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
My seeking or obtaining access to records about another person 
u f wler false pretenses is punishable by a fine up to five thousand 
did bn. 

Where the request is no! presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
f,, "> seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
d* Ibn. A comparison of his signature and those in the records may 
* made where the records contain the necessary signature. 
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Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings. U S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W.. Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable document* for identifica 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false prelaws is punishable by a fine up to five thousand 
dollars. A comparison of hi* signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: .See Access above. 

Record source categories: The individual involved. Customs per¬ 
sonnel officers and co*workers. 

Treasury/Customs 00.033 

System name: Biographical Information File—Treasury/Customs. 

System location: Public Information Office. U.S. Customs Ser¬ 
vice. Region VI, Suite 1240. One Allen Center. 500 Dallas Street, 
Houston. Texas 77002. 

Categories of individuals covered by the system: Employees who 
by virtue of position and/or achievement arc the subject of official 
new** releases and news inquiries 

Categories of records in the system: Name, title; office; location; 
employment date; professional status; school* and colleges at¬ 
tended; dates of graduation; degrees received; mayor subjects stu¬ 
died; special courses completed; work experience, memberships in 
professional societies, achievements; books and articles written; 
committee service; military service and honors; date and place of 
birth; marital status; spouse's name, number of children; home ad¬ 
dress; bobbies; civic activities; list of publications to be sent press 
releases; names and addresses of parents and spouse's parents; per¬ 
sonal photograph; copies of press releases; copies of news 
clippings 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosures to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosure required in the administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 552); (c) To pro¬ 
vide biographical and personal data used in the preparation of news 
releases; (d) To provide biographical and personal data used in 
responding to inquiries from the news media, (e) To provide bio¬ 
graphical and personal data used in preparing articles for internal 
publications. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Information is maintained in file folders and stored in 
metal file cabinet* in an office with security lock. 

Retries ability: The files arc arranged alphabetically by name 

Safeguards: The file cabinet is located within an office that is 
locked during non-working hour*. The building is guarded by 
uniformed security personnel. 

Retention and disposal: Retained indefinitely as long as subjects 
arc employed by Customs within the region Files are destroyed 
when they are no longer useful 
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System managcr(s) and address: Regional Commissioner of 
Customs, U S. Customs Service. Region V\. Suite 1240. One Allen 
Center. 500 Dallas Street. Houston. Texas 77002 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N W.. Washington. DTC. 20229. The requester will tie 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shatl present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

NVhcrc the request is not presented in person, it shall be accora- 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gam access to a record pertaining to him con¬ 
tained in a system of records, and how be can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue, N.W., Washington, D.C. 20229. Ihc requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses U punishable by a fine up to five thousand 
dollars. f t 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information in press biographical infor¬ 
mation files is supplied by the individual to whom it pertains. The 
information is submitted in the form in which persons submitting 
the data prefer to see it in print. 

Treasury/Customs 00.034 

System name: Boarding Report—Treasury/Customs. 

Svstem location: Office of the Director. District Patrol, Suite 
2800, Plaza Tower Bldg , 1001 Howard Avc., New Orleans, La 
70113; Dir.. District Patrol Division. Rm. 213. International Trade 
Center, 250 N. Water Street. Mobile. AL 36602. 

Categories of individuals covered by the system: All suspect ves¬ 
sels and/or boats that information has been received on indicating 
unlawful or suspicious activity requiring a Customs search. 

Categories of records in the system: Regional form giving name of 
vessel, registration number, boarding date, hailing port, documenta¬ 
tion port, name and address of master and all other important infor¬ 
mation pertaining to suspect vessel or boat. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor- 

f inization Plan No. I of 1950; Treasury Department Order No. 165, 
evised. as amended. 
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Routine uses of records maintained in the system, including 
lies of users and the purposes of such uses: The routine use* of the 
records contained in this system of records are as follows: (a) Di 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in the administration of the Freedom of Information Act (5 U.S.C 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to die ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a OOroutinc use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an cm 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit,^ (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of un employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter 

For additional routine uses sec Appendix AA. 

Policies and practices tor storing, retrieving, accessing, retaining 
and disposing of records In the sytem: 

Storage: Records maintained in standard Customs file folders in 
locked metal cabinets. 

Ret ric> ability: System is filed alphabetically by name of vessel 
owner. 

Safeguards: File maintained in locked metal file cabinet, the keys 
of which arc controlled by the custodian of the files. Those depart¬ 
mental officials who may occasionally be granted access consistent 
with their positions, have been cleared by a full field background 
investigation and granted appropriate security clearance for critical 
sensitive positions. During non-working hours, the room hou>ms 
the metal cabinet is locked. 

Retention and disposal: Boarding Reports are normally destroyed 
after 3 years. On active eases, files could presumably be retained 
for duration of interest in vessel. Disposal is by means of 
shredding. 

System manager!s) and address: Director, District Patrol Division. 
Suite 2800, Plaza Tower Bldg.. 1001 Howard Avc.. New Orleans. 
La. 70113. 

Systems exempted from certain provisions ol the act: The Commis 

sioncr of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require 
raents of 5 U.S.C. 552a. The provisions of 5 U.S.C 552a from 
which this system of records is proposed to be exempted and the 
justification for Ihc exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.035 

System name: Boat Automated Management System 

(BAMS)—Treasury/Customs. 

System location: U.S. Customs Service. Office of Enforcement 
Support. 1301 Constitution Avenue. N W.. Room 3117, Washing¬ 
ton. D C 20229 

Categories ot individuals covered by the system: Customs Palnd 
Marine Officers. 

Categories of records in the system: Officer’s name, person 
identification number, type of vessel, maintenance and parts data, 
inspection reports and crime data 

Authority for maintenance of the system: 5 U.S.C. 301; Rc<h 
ganization Plan No. 1 of 1950; Treasury Department Order No lh 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
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of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of records includes information which indicates a 
tioUtion or potential violation of law, whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rale, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigation or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rale, regulation, or order issued 
pursuant thereto; <d) A record from this system of records may be 
ttiscloscd as a OOroutinc use** to a Federal, state or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit; (c) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter; (f) Management use is to deter¬ 
mine qualifications and experience of Customs Patrol marine of¬ 
ficers. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic disc and tape storage. 

krtrirvafeility: By patrol officer name. Social Security number 
and boat type. 

Safeguards: Only management can request information on a 
OOnecd to know'* basis. Procedural and physical safeguards air util¬ 
ized at all facilities; such as accountability and receipt records, 
grants patrolling restricted access areas, alarm protection systems. 

etc. 

Retention and disposal: Records arc kept as long as the employee 
» in che Marine Patrol. When the employee is no longer qualified 
or able to operate a boat, a copy of the record is given to him and 
then the record is erased from the disc anil tape 

Sjs tem manager's) and address: Assistant Commissioner. Office 
of Enforcement Support, U.S. Customs Service, 1301 Constitution 
Avenue. N.W., Room 3117, Washington, D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anting and directed to the Director, Classification and Value Divi- 
von. Office of Regulations and Rulings. U.S. Customs Service 
Headquarters, 1301 Constitution Avenue. N.W.. Washington. D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, be may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and will- 
hilly seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in in the records 
may be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
fined in a system of records, and how- he can contest its content 
in writing and directed to the Director. Classification and 
> .due Division. Office of Regulations and Rulings, U.S. Customs 
Service Headquarters. 1301 Constitution Avenue. N.W., Washing¬ 
ton, D.C. 20229. The requester will be notified of the procedures to 


be followed Where the request is presented in person, the 
requester shall present adequate identification to establish hi\ 
identity, and u comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notan/cd statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: An interna) Customs Form which is 
prepared by the Patrol Marine officer 

Treasury/Customs 00.036 

System name: Boat Owners Mailing List—Treasury/Customs. 

System location: Inspection &, Control Division. U.S Customs 
Service. Region VI. 500 Dallas St.. Suite 1240. Houston, Texas 
77002. 

Categories of individuals covered by the system: Individual boat 
owners who own boats; (a) 28 feet and over—residing in Texas, 
Louisiana and Alabama; (b) 16 feet and over—in counties con¬ 
tiguous to and available to Lake Amistad and Falcon Lake, Texas. 

Categories of records in the system: Name of individual boat 
owners meeting above criteria, address and boat identification and 
description 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Han No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to primer and/or mailing center for distribution of advisory 
material; (b) Disclosure to those officers and employees of the 
Customs Service and the Department of the Treasury who have a 
need for the records in the performance of their duties; (c) Disclo¬ 
sures required in administration of the Freedom of Information Act 
(5 U.S.C 552). 

For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: ‘The information in this system is expected to be in a 
computer sheet printout which will be kept in the desk of an opera¬ 
tions officer until needed. 

Retrievability: It is expected that the lists from each state will be 
in alphabetical order. 

Safeguards: The lists will be in an operations officer’s desk which 
is located within an office that is locked during non working hours 

Retention and disposal: The information m these lists will be kepi 
through initial mailing of required information after which they will 
be destroyed under supervision. 

System manageris) and address: Director. Inspection & Control 
Division. U.S. Customs Service, Region VI, 500 Dallas St.. Suite 
1240. Houston. Texas 77002. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining lo him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W . Washington. D.C, 20229. The requester will be 
notified'in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required lo make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
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fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 

5.000. , . , , „, 

Where the request U not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings. U.S Customs Service Headquarters, 1301 
Constitution Avenue, N.W.. Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. be may be required to make a signed statement asserting 
identity and stipulating that he understands dial knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretences is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity arid stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about anther person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and thrive in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Boat registration lists from: (a) State of 
Texas; (b) State of Louisiana; (c) State of Alabama; (d) U.S. Coast 
Guard. 

Treasury/Customs 00.037 

System name: Cargo Security File—Treasury/Customs. 

System location: Special Agent in Charge. Room 501» 243 West 
Congress . erect. Detroit. Michigan 48226; Special Agent in Charge, 
Room 210. 55 Erieview Plaza. Cleveland. Ohio 44114. 

Categories of Individuals covered by the system: Longshoremen, 
Customs Bonded Warehouse employees, licensed Cartmen em¬ 
ployees and other persons have access to cargo. 

Categories of records In the system: Names, place of employment, 
residence, criminal records, date of birth. Social Security numbers, 
photographs, descriptions and other identifying data. 

Authority for maintenance uf (he system: 5 U.S.C, 301; Reor¬ 
ganization Han No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine met of records maintained In the system, Including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties and/or to cooperating Law Enforcement 
Agencies; (b) Disclosures required in administration of the Freedom 
of Information Act. (5 U S C. 552); (c) fn the event that this system 
of records includes information which indicates a violation or 
potential violation of law, whether civil, criminal, or regulatory in 
nature, and whether arising by general statute or particular program 
statute, or by regulation, rule, or order issued pursuant thereto, the 
relevant records in the system of records may be referred, as a rou¬ 
tine use, to the appropriate agency, whether Federal, state, local* 
or foreign, charged with the responsibility of investigating or 
prose-curing such violation of charged with enforcing or implement¬ 
ing the statute, or rule. regulation, or order issued pursuant thereto; 
(d) A record from this system of records may be disclosed as a 
Coroutine use** to a Federal, stale, or local agency maintaining 
civil, criminal, or other relevant enforcement inf of oust ion or other 
pertinent information, such as current licenses, if necessary to ob- 
luiu information relevant to an agency decision concerning five hir¬ 
ing or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or die issuance of a license, 
grant, or other benefit. 


For additional routine uses sec Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining 
and disposing of records In the sytrm: 

Storage: Records arc maintained in loose-leaf binders and cross 
indexed index cards showing license numbers are kept in a mct.»l 
box. They arc kept in the communications room for rapid access. 

Ret ric viability: Names of companies and individuals can he 
retrieved by checking the loose-leaf binders kept in an alphabetical 
listing. License plate numbers arc listed in numerical sequence on 
index cards. 

Safeguards: The records are kert in n room within the office 
which is locked when not in use. Keys arc available only to cm 
ployees, and are not accessible to persons other than employeev 
Employees having access to the room have received a security 
background and clearance. The offices arc located in buildings with 
guards and controlled by sign-in, sign-out sheets after regubt 
hours. 

Retention and disposal: Information remains m the system in¬ 
definitely or until no longer needed. The records arc disposed of In 
shredding or burning. 

System munagtr(s) and address: Special Agent m Charge. Room 
501, 243 West Congress Street. Detroit. Michigan 48226; Spcci i 
Agent in Charge. Room 210, 55 Erieview Plaza. Cleveland. Ohio 
44114. 

Systems exempted from certain provisions of the act: The Cotnimv 
sioncr of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) ha* 
proposed to exempt this system of records from certain require 
meats of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption arc contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.038 

System name: CARNET Information System—Treasury/Custom-. 

System location: U.S. Customs Service, Office of Enforcemcni 
Support, 1301 Constitution Avenue. N.W.; Room 3117. Washing 
ton. D.C. 20229. 

Categories of individuals covered by the system: Persons who 
make temporary exportation from the United States of an autom* 
bile or other motor vehicle under the provisions of certain intern t 
tiona! agreements which cause a document known as OOCamet de 
Passages cn Douancs" to be issued to the exporter. 

Categories of records in the system: Individual’* name, person.tl 
identifiers, vehicle information, countries visited, and expected 
length of stay. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in tlie system, including catego¬ 
ries of user* ami the purposes of such uses: (a) Disclosures d tho 
officers ami employees of the Customs Service and the Department 
of tlie Treasury who have a need for the records in the per 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of records includes information which indicates ,i 
violation or potential violation of law, whether civil, criminal, or 
regulatory in nature, and whether unsing by general statute or par 
titular program statute, or by regulation, rule, or order issued pur 
suant thereto, lire relevant records in the system of record* may be 
referred, as a routine use. to the appropriate agency, whether 
Federal, state, locul, or foreign, charged with the responsibility of 
investigation or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (d> A record from this system of records may be 
disclosed as a (Klroutine use" to a Federal, state or local agency 
maintaining civil, criminal, or other relevant enforcement inform a 
tion or other pertinent information, such as current license v » 
necessary to obtain information relevant to an agency decision con 
ccrning the hiring or retention of an employee, the issuance of •* 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit; (c) A record from this system of 
records may be disclosed to a Federal agency, in response to it* 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of » 
license, grant, or other benefit by the requesting agency, to the e* 
tent that the information ir* relevant and ncccssaiy to the requesting 
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j^ency’s decision on the mailer; (f) The system is used in support 
,>f Customs enforcement activity, such as the verification of 
Customs declarations of persons arriving at United States ports of 

entry. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining. 
»od disposing of records in the sytem: 

Storage: Magnetic disc storage. 

ketrievability: Indexing is by vehicle identification numbers and 
by name of applicant for the Carnet document. 

safeguards: All inquiries are made by Customs officers who have 
had a full field background investigation on a OOnccd-to-know” 
basis only. Procedural and physical safeguards are utilized such as 
accountability and receipt records, guards patrolling the area, 
restricted access and alarm protection systems, etc. 

Retention and disposal: The computerized records arc automati¬ 
cally cancelled from the computer data base upon the return of the 
Cornet subject or vehicle to the United Stales. 

System managrr(s) and address: Assistant Commissioner, Office 
of Hnforccmcnt Support. U.S. Customs Service. 130! Constitution 
Avenue. N.W.. Room 3117, Washington. D.C. 20229. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
*hich this system of records is proposed to be exempted and the 
justification for the exemption is contained io a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.039 
System name: Carrier File—Treasury/Customs. 

System location: Room 130. U.S. Customhouse. Terrace & Inter¬ 
national Streets. Nogales. Arizona. 

Categories of individuals covered by the system: Applicants for 
Bonded Carrier's License. 

Categories of records in the system: Application with pertinent 
documents and bonds covering approval as bonded carrier. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revived. as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Granting of Bonded 
Carrier status and collection of penalties for Customs violations; (b) 
Disclosure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (c) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sy tem: 

Storage: Carrier files retained in alphabetical order at District Of¬ 
fice. 

krtrkvabillty: By name. 

Safeguards: Records arc retained in lockable file cabinet and 
building is locked during other than office hours. 

Retention and disposal: Records retained until obsolete and 
destroyed by burning. 

System manager^) and address: District Director. U.S. 
Customshouse, Nogales. Arizona 85621. 

Vilification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulations 
ar^d Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N W.. Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shat) present adequate 
identification to establish his identity, and a comparison of his 
'jsnaturc and those in the records may be made where the records 
contain the necessary' signature. 

If an individual can provide no suitable documents for identified- 
on. he may be required to make a signed statement asserting 
( n *tipul*tiag that he understands that knowingly or will¬ 

fully seeking or obtaining access to records about another person 
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under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowinsly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system oi records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Customs Appendix 
A), or to the Director. Classification and Value Division, Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W.. Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information contained herein originates 
with the applicant and includes required licenses and information 
relative to equipment utilized. 

Treasury/Customs 00.040 
System name: Carrier File—Treasury/Customs. 

System location: located in the Office of the District Director, 
San Diego, Calif.; Offices of the Port Directors. San Ysidro. Calif.; 
Tccatc, Calif.; Calexico, Calif.; Andrade. Calif., San Diego Barge 
Office; and the Offices of the Customs Patrol Division, San Diego. 
Calif.; San Ysidro, Calif.; Calexico. Calif.; Tccatc, Calif ; see 
Customs Appendix A. 

Categories of Individuals covered by the system: Officers or 
owners, employees, associates of Customs Bonded Carriers. 

Categories of records in the system: Name, date of birth. Social 
Security No., place of birth and other information relating to Of¬ 
ficers, Associates, employees, etc., of Bonded Carriers. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor- 
ganiz.ition Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended, and the Customs Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure of those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act. (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investipting or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a Coroutine use” to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision corvcemiiTg the hiring or retention of an cm- 
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ployec. the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of un employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. (0 
Maintain a current file relating to operations, bond status, possible 
violations, and employment history of individuals working for the 
Bonded Carrier. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retriesing, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Manila folder in fdc cabinet 

Retrievabilit): Filed by name of company or individual. 

Safeguards: Building locked during non-working hours. 

Retention and disposal: Indefinitely. 

System managcr(s) and address: District Director. Port Directors, 
and Division Directors within the San Diego Customs District See 
Customs Appendix A. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of Customs. 
P.O. Box 2071—Main Post Office. Los Angeles, California 90053, 
or to the Director. Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W., Washington. D.C. 20029 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A com pan son of his signature and those in the records may 
be mode where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
Customs. P.O. Box 2071—Main Post Office. la>s Angeles. Califor¬ 
nia 90053, or to the Director, Classification and Value Division. Of¬ 
fice of Regulations and Rulings. U.S. Customs Service Headquar¬ 
ters. 1301 Constitution Avenue. N.W.. Washington. D.C. 20029. 
The requester will be notified in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com¬ 
parison of his signature and those in the records may be made 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar*. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Customs Bonded Carriers’ employees 
and correspondence. 


Treasury/Customs 00.041 

System name: Cartmen or Lightermen—Treasury/Customs. 

System location: Customs ports, districts, and regional office* 
See Customs Appendix A. 

Categories of individuals covered by the system: Individuals and 
firms who have applied for or hold a license as a bonded cartm.tn 
or lighterman and individuals employed by cartman or Hghtermc i 

Categories of records in the system: Internal Customs Scfmcc 
memoranda and related materials regarding applications for liccmct 
and identification cards, reports of investigations for approving 
these licenses and identification cards and card files showing out 
standing identification cards and their location. Files also include 
fingerprint cards. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Ptan No. 1 of 1950; Treasury Department Order No 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Used by Custom* 
personnel in determining eligibility of applicants to be approved as 
licensed cartmcn or lightermen; (b) Disclosure to those officers and 
employees of the Customs Service and the Department of the Trcu 
sury who have a need for the records in the performance of their 
duties; (c) Disclosures required in the administration of the 
Freedom of Information Act (5 U.S.C. 552); (d) In the event that 
this system of records includes information which indicates a viola¬ 
tion or potential violation of law, whether civil, criminal, or reguJ.i 
tory in nature, and whether arising by general statute or partialLu 
program statute, or by regulation, rule, or order issued punu. nt 
thereto, the relevant records in the system of records ma> he 
referred, as a routine use. to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing ortmplcmcnting the statute, or rule, regulation, or order issued 
pursuant thereto; (c) A record from this system of records may be 
disclosed as a OOroutine use" to a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement inform, 
lion or other pertinent information, such as current licenses, if 
necessary to obtain information relcveot to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of .» 
security clearance, the letting of a contract, or the issuance of 
license, grant, or other benefit; (0 A record from this system of 
records may be disclosed to a Federal agency, in response to it* 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an invcstig • 
lion of an employee, the letting of a contract, or the issuance of i 
license, grant, or other benefit by the requesting agency, to the cv 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records In the sytem: 

Storage: The information in this system is contained in a mctnl 
file cabinet in the office maintaining the system. 

Retrievabilit): Hach case file is identified in a manual alphabet, 
col card file by the name of the licensed cartman or lighterman mi 
in the alphabetical file folder by the name of the licensed cartni 
or lighterman Koch employee's record is filed in a manu.il 
alphabetical card file cross-referenced with company names. 

Safeguards: The file is placed in a metal file cabinet at the wore 
site. At locations where work is not performed on a 24-hour ba i 
the work area is locked and only authorized persons are permitted 
in the building. 

Retention and disposal: Files are reviewed at least once a year i 
which time cancelled I D. cards may be removed. Closed CF 307HS 
may also be removed, but normally arc held for approximate!* 
three years in case a new* application is received from the sarm 
company or transferred to another company after a new invest^ * 
tion. 

System manageris) and address: Port Directors, District Director- 
and Regional Commissioners of the U.S. Customs Service. Sc< 
Customs Appendix A. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
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Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
\>cnue. N W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
nicntifKJtion to establish his identity, and a comparison of hit 
tiputure and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for tdentiftea- 
non, he may be required to make a signed statement asserting 
Hkntity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars- 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
doJbrs A comparison of his signature and those in the records may 
be rrude where the records contain the necessary signature. 

System exempted from certain provisions of the act: The commis- 
uooer of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
ahich this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 


Treasury/Customs 00.042 

System name: Case and Complaint File—Treasury/Customs. 

System location: Office of the Regional Counsel. U.S. Customs 
Service. Region IX, 55 E. Monroe Street, Room 1417, Chicago. Il¬ 
linois '>0603. 


( a’tgories of individuals covered by the system: Any individual in¬ 
itiating a court case or against whom a court case is brought; any 
individual involved in a personnel action, either initiating a 
grievance discrimination complaint, or unfair labor practice com¬ 
plaint against the U S. Customs Service or against whom a discipli¬ 
nary or other adverse action is initiated; claimants or potential clai¬ 
mants under the Federal Tort Qaira Act; individuals involved in ac¬ 
cidents with U.S. Customs Service employees; U.S. Customs Ser¬ 
vice employees involved in accidents; persons seeking relief from 
fines, penalties and forfeitures and restoration of proceeds from the 
sale of seized and forfeited property; requesters under the Freedom 
of Information AcL 


Categories of records in the system: The System contains the in- 
do (dual's name, the type of ease, the uniform filing guide number, 
the Regional Counsel's office file number, by whom the matter was 
referred, the district where the action originated, if applicable. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order Na 165, 
Revised, as amended. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses; The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records m the performance of their duties; (b) Disclosures required 
in jdmumtration of the Freedom of Information Act (5 U S.C. 
552); F’) Used to retrieve files by attorneys and staff by use of the 
individual's name. 


For .idditonal routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
■ml • imposing of records in the sytrm: 

Storage: Each alphabetical card is inserted in a metal file drawer. 

; irirv ability: F.ach card is identified alphabetically by the in¬ 
dividual’s name described in Category of Individual and the filing is 

alphabetical by last name. 

''dtguards: The metal filing drawer containing the alphabetical 
cardv described above is maintained within the urea assigned to the 
Office of the Regional Counsel, Region IX at 55 E Monroe Street, 
Chicago, Illinois 60603 During non-working hours, the room in 
the metal filing drawer is located is locked and access to the 
tawing is controlled at all times by uniformed auard* with a 
cheek-in system for employees Only employees of the Regional 
bwi<I * °^* cc * m * authorized building personnel have keys to the 


Retention and disposal: These files ore retained indefinitely or 
until there is no longer space available for them within the metal 
filing drawer at which time the oldest cards for closed files will be 
transferred to the storage area within the confines of the office. 
The storage area is a Large area containing cardboard boxes and 
metal storage cabinets, unable to be locked 

System managers and address: Regional Counsel of Customs. 
Room 1417. United States Customs Service. 55 E. Monroe Street. 
Chicago. Illinois 60603. 

Notification procedure: Requests by on individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulations 
and Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N W„ Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director. Classification and Value Division, Office of 
Regulations and Rulings, U.S. Customs Service Headquarters, 1301 
Constitution Avenue, N.W., Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Contesting record procedures: See Access above. 

Record source categories: The information contained on these 
cards originates with the initiation of any action by an individual 
which is channeled through the Regional Counsel's office Addi¬ 
tional information is identifying information for locating the par¬ 
ticular case file relating to the court ease, personnel action, tort 
claim, relief petition, or request under the Freedom of Information 
Act. 


Treasury /Custom* 00.043 

Systrm name: Case Files (Regional Counsel-Region 

V>—Treasury/Customs. 

System location: The system is located in Room T-I302I. 701 
Loyola Avenue. New Orleans. Louisiana 70113, Office of the Re¬ 
gional Counsel, Region V, United States Customs Service. 

Categories of individuals covered by the system: (I) The first 
category of individuals on whom records arc maintained in the 
system includes employees who have filed adverse actions, equal 
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employment opportunity complaints, and grievances within Region 
V; employees who have filed tort claims under the Military Person¬ 
nel and Civilian Employees Act; employees of the Regional Coun¬ 
sel's staff with regard to travel, training, evaluations, and other re¬ 
lated personnel records; and applications for employment submitted 
to the Office of the Regional Counsel by prospective employees; 
(2) The second category of individuals on whom records arc main¬ 
tained in the system includes those individuals not employed by the 
agency who have filed equal employment opportunity complaints; 
tort chums under the Federal Tort Claims Act; tort claims filed 
under the Small Claims Act; individuals who have outstanding 
Customs bills submitted for collection, individuals, corporations, 
partnerships, and proprietorships who have filed supplemental peti¬ 
tions on fines, penalties, and forfeitures within Region V; files 
relating to individuals, corporations, partnerships, and proprietor¬ 
ships upon whom criminal case reports are prepared pending litiga¬ 
tion and prosecution for violation of 19 U.S.C. 1305, 18 U.S.C. 542, 
18 U.S.C 545. 18 U.S.C. 549. 18 U.S.C 1001. 18 U.S.C. 4%. and 
18 U.S.C. 371; on individuals, corporations, partnerships, and 
proprietorships who have filed supplemental petitions submitted in 
civil and technical violations for 19 U.S.C. 592, 19 U.S.C. 1453. 19 
U.S.C. 1448, 19 U.S.C. 1584. irregular deliveries, shortages and 
overages; and miscellaneous civil and technical violations. 

Categories of records in the system: The categories of records 
maintained in the system are personnel actions; tort claims; collec¬ 
tion efforts; supplemental petitions for fines, penalties, and forfei¬ 
tures cases in Region V; criminal case reports for pending litigation 
and prosecution of cases in Region V, supplemental petitions for 
civil and technical violations committed witlun Region V. and em¬ 
ployment applications for positions in the Office of the Regional 
Counsel. Region V. 

Authority for maintenance o I the fystem: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, ai amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a OOroutine use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as if necessary to obtain information relevant to an agency 
decision concerning the letting of a contract, or the issuance of a 
license, grant, or other benefit; (e) A record from this system of 
records may be disclosed to a federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter; (f) Routine uses of the records 
contained in the system arc for the processing and evaluation of 
complaints and claims submitted in adverse actions, equal employ¬ 
ment opportunity complaints, grievances, tort claims, criminal in¬ 
vestigations, civil investigations, collection efforts, employment ac¬ 
tions. and personnel actions; (g) Routine uses include reference for 
the processing of claims; continuous updating of the records neces¬ 
sary for the processing of claims; references to the files for the 
satisfaction of claims and dosing cases by or against the United 
States Customs Service within Region V; submission of copies of 
records to the General Services Administration and the Justice De¬ 
partment for prosecution of criminal and civil violations and collec¬ 
tions; submissions of copies of records to various branches of the 
United Slates Customs Service within Region V for the purposes of 
investigating and/or processing outstanding civil and criminal cases, 
collection cases, tort claims, and vanous personnel actions; (h) The 


purposes of such uses include the processing of all of the above- 
cited claims by the Office of the Regional Counsel and the prep.*:*, 
tion of legal memoranda to various department heads and other 
agencies to expedite the ordinary course of business of the United 
States Customs Service within and without Region V. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing o< records In the sytem: 

Storage: The records arc currently maintained in alphabetical file 
folders which are filed in two steel filing cabinets in the Office of 
the Regional Counsel. Region V. and they arc maintained under 
lock and key outside the ordinary business hours. 

Retricvibilitv: Records maintained by the Office of the Regional 
Counsel. Region V. arc retrievable by identifying the character of 
the record (i.e., adverse action, grievance, tort claim, criminal 
case), then by comparable statute or regulation, and then alphabeti¬ 
cally by name and identifier In addition, each case file is similarly 
identified on the alphabetical file folder within the steel filing 
cabinet. 

Safeguards: (a) The steel filing cabinets described above arc 
maintained within the area assigned to the Office of the Rcgfcul 
Counsel within the U S. Postal Service Building. Room T-13021, 
701 Loyola Avenue, New Orleans, Louisiana 70113. During non¬ 
working hours the room in which the locked steel cabinet*, ire 
located is locked, and access to the building is controlled at oil 
limes by uniformed guards: (b) The policies and practices of the 
Office of the Regional Counsel regarding access controls are that 
only members of the staff of the Office of the Regional Counsel 
have access to the records maintained by the office. 

Retention and disposal: (a) Records collected by this office ire 
currently retained on a permanent basis as the office has only been 
in operation since August 1973; (b) Individual records arc not 
disposed of by the Office of the Regional Counsel, Region V, and 
arc simply placed into a further file of closed cases by catcgrr. as 
stated above, and within each category by name. However, when 
applicable, this office will comply with appropriate disposal rtgub 
tions whereby the oldest closed cases will be forwarded to the 
Federal Records Center in accordance with the Treasury Records 
Control Manual. 

System managerfst and address: The agency official responsible 
for the system of records maintained by the Office of the Rcgu rul 
Counsel is the Regional Counsel, Region V, United States Custom> 
Service. Room T-13021. 701 Loyola Avenue. New Orleans. Loui¬ 
siana 70113. 

Notification procedure: Requests by an individual to be notified d 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner. U.S. Custom* 
Service. Room T-13036, 701 Ixiyola Avenue. New Orleans, lou 
siar.a 70113 (the region in which the records arc located), or to the 
Director, Classification and Value Division. Office of ReguLui w 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitute 
Avenue. N.W.. Washington, DC. 20229. The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity; and a comparison of his 
signature and those in the records may be made where the record* 
contain the necessary signature 

If an individual can provide no suitable documents for identify 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be aecom 
paniccJ by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or wu.- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the record* may 
be made where the records contain the necessary signature 

Record source categories: The categories of sources of record* in 
this system arc the individual himself and files compiled b> the 
United States Customs Services by using employers, other govern* 
ment agency resources, financial institutions, educational institu¬ 
tions attended, and previous employers. 

Additional information in these files is also derived from reports 
of investigation regarding the enforcement of ctvil or crumru. 
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%utute*. administrative proceedings regarding disciplinary action 
uXcn against Customs Service employees, equal opportunity com- 
plaint*, investigations of tort claims, the processing of inter-office 
Memoranda information requested under the Freedom of Informa¬ 
tion Act. and the investigation regarding the collection of debts due 
the tiovcrnment. 

Systems exempted from certain provisions ot the act; The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or <k) has 
prujvscd to exempt this system of records from certain require¬ 
ment of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
*tueh this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury /Customs 00.044 

Svsiroi name: Certificates of Clearance—Treasury/Customs 

System location: Financial Management Division. U.S. Customs 
Service, John F. Kennedy Federal Building, Boston. Massachusetts 

0220 * 

Categories of individuals covered by the system: AH employees of 
Region I. Boston, Massachusetts who have transferred, retired or 

rcuyned. 

Categories of records in the system: Documented detailed informa¬ 
tion on an in-house prepared form indicating that the employee has 
relumed all Government property in his personal possession and 
Out the employee has cleared all debts owing to Customs such as 
unearned uniform allowances and travel advances. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor- 

E n /.ition Plan No. 1 of 1950; Treasury Department Order No. 165. 
‘iscd, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of uvers and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in performance of their duties; (b) Disclosures required tn 
udmim : ration of the Freedom of Information Act (5 U.S.C. 552); 
(c) In the event that this system of records includes information 
ahich indicates a violation or potential violation of law. whether 
cml criminal, or regulatory in nature, and whether arising by 
general statute or particular program statute, or by regulation, rule, 
oc order issued pursuant thereto, the relevant records in the system 
of records may be referred, as a routine use. to the appropriate 
agency, whether Federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a OOroutine use** to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information 
relevant to an agency decision concerning the hiring or retention of 
an employee, the issuance of a security clearance, the letting of a 
contact, or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retci :ion of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con- 
trov* or the issuance of a license, grant, or other benefit by the 
requeuing agency, to the extent that the information is relevant and 
neccvsary to the requesting agency's decision on the matter, (f) The 
systetr is used as a check-off list to insure that the employee has 
complied with his obligation for the return of Government property 
and money. The system is used by oil employees of the Payment 
Section, 

Fn; tdditionaJ routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
■ad deposing of records in the sy tem: 

Storage: Data is stored in file folders by District and name of em¬ 
ployee in a metal file cabinet in the work area of the Payment Sec¬ 
tion 


Rctricvability: The file is retrievable by District and name of em¬ 
ployee 


safeguards: The file is located within an office that is locked dur- 
ir '* ion- working hours. The building is guarded by uniformed 
tb h *] polivC aod authorized persons arc permitted entry to 


deuroylS 1 " a " d disp0!M,,: 0,0 rilc * m kcpl * or 10 year ' ami lhcn 


System manager!*) and address: Director. Financial Management 
Division. U.S. Customs Service. John F. Kennedy Federal Build¬ 
ing. Boston. Massachusetts 02203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shaU be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W.. Washington D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands (hat knowingly or wiH- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accom 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or wiU- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director. Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs 4 Service Headquarters. 1301 
Constitution Avenue, N.W., Washington D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fuUy seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information contained in the 
system originates at the District where the individual is employed. 

Treasury /Customs 00.045 

System name: Claims Act File—Treasury/Customs 

System location: Office of the Regional Counsel. Room 7422, 
New Federal Building, 300 N. Los Angeles St. Los Angeles. CA 
90053. 

Categories of individuals covered by the system: Current or former 
Customs employees who have filed, or may file claims under the 
Military Personnel and Civilian Employees’ Claim Act of 1964 for 
damage to or loss of personal property incident to their service 

Categories of records in the system: Documents relating to the ad¬ 
ministrative handling of the claim and documents submitted by the 
claimant in support of the claim. 

Authority for maintenance of the system: 31 U S C, 240-243; 31 
CFR Part 4; Treasury Department Administrative Circular No. 131, 
August 19, 1965. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information con¬ 
tained in this file is utilized to formulate recommendations, and is 
made available to the officials within the Customs Service who 
make final decisions on claims submitted pursuant to the Military 
Personnel and Civilian Employees* Claim Act of 1964 

For additional routine uses sec Appendix A A. 
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Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing ot records in the sytem: 

Storage: Each case file is inverted alphabetically in a file (older 
which is filed in an unlocked drawer within a metal container. 

Kctricvabilitv: Each cave file is identified alphabetically in the file 
folder within the metal container by the name of the person who 
has filed or may file a claim. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Regional Counsel 
within the New Federal Building. During non-working hours the 
room in which the metal container is located is locked, and access 
to the building is controlled at all tiroes by uniformed guards. 

Retention and disposal: These files arc retained indefinitely or 
until there is no longer any space available for them within the 
metal container, at which time the oldest closed Tiles arc trans¬ 
ferred to the Federal Records Center. 

System manager!*) and address: Regional Counsel. Room 7422, 
New Federal Building. 300 N Los Angeles St.. Los Angeles, 
California 90053. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of Customs. 300 
N Los Angeles St.. Los Angeles. California 90053, or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings. VS. Customs Service Hcaduuarters, 1301 Constitution 
Avenue. N W . Washington. D C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adeouate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands thal knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
compariosn of his signature and those in the records may be made 
where ihc records contain the necessary signature. 

Record «cce» procedures: Requests by an individual to be 
notified how he am gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
Customs, 300 N. Los Angeles St.. Los Angeles, California 90053. 
or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U.S Customs Service Headquarters. 1301 
Constitution Avenue. N.W . Washington. D C 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully sacking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Contesting record procedures: See Access above. 

Record source categories: The information contained in these files 
originates with a Treasury Department Form No. 3079, Civilian 
Fmployec Claim For Loss or Damage to Personal Property, which 
is completed and filed with the Customs Service by the claimant. 
Additional information contained in these files may be separately 
provided by the claimant or by the claimant’s supervisor Where a 
claim is not filed, the information is limited to the investigative re¬ 
ports of damage to or loss of personal property of a Customs em¬ 
ployee. 


Treasury/Customs 00.046 

System name: Claims Case File—Treasury/Customs. 

System location: Office of Regional Commissioner of Custom*, 
John F. Kennedy Federal Bldg . Room 2411, Boston. Mi*, 
sachusctts 02203. 

Categories of individuals covered by Ibe system: Parties who ti av* 
filed claims for damage or injury against the Government <» 
against whom the Government has a claim for damage or injury je 
matters which affect or involve the U.S. Customs Service; private 
individuals or Government employees who arc involved in the in¬ 
cident which gave rise to the claim. 

Categories of records In the system: Reports relative to the cir¬ 
cumstances of the claim (including accident reports provided by 
Customs personnel, agents’ investigative reports, correspondence 
between Customs and the claimant or his representative); report! 
relative to an individual’s ability to pay a claim for damages 
Authority for maintenance of the system: 5 U-S.C- 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No 165 
Revised, as amended. 

Routine uses of records maintained in the system, including catrto- 
rks of users and the purposes of such uses: The routine uses of the 

records contained in this system of records arc as follows: (a) Dtv 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 t SC 
552); (c) In the event that this system of records includes inform* 
tioo which indicates a violation or potential violation of taw, 
whether civil, criminal, or regulatory in nature, and whether ansin* 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the op 
propnate agency, whether Federal, state, local, or foreign, ^lurgcd 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a OOroutine use’ to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent mfonruiUoR. 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of u con 
tract, or the issuance of a license, grant, or other benefit; (c‘ A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring i* 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the Ictung of i con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant .nvi 
necessary' to the requesting agency's decision on the matter 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records maintained in file folders 

RetrievabiIlly: Records indexed by name of private individual 
making a claim or against whom a claim is made; cross-rcfcrcnccu 
file with name of Government employee, if any. involved 

Safeguards: Open ease files maintained in file cabinets with ac¬ 
cess by Regional Counsel and his staff only; dosed ease file* mm- 
tained in locked cabinet with keys retained by Regional Counsel 
and staff only. 

Retention and disposal: Retained indefinitely or until there o no 
longer any space available within metal cabinets, at which time ine 
oldest files arc transferred to the Federal Records Center 

System manager!*) and address: Regional Commissionct of 
Customs, John F Kennedy Federal Bldg.. Room 2411. B< on, 
Massachusetts 02203. 

Notification procedure: Requests by an individual to be nottbeu if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (See Customs Appendix A), or to tne 
Director, Classification and Value Division. Office of Regulation* 
and Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W.. Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed Where tnc 
request is presented in person, the requester shall present adcquj'c 
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rJentification to establish his identity, and a comparison of his 
>:gr.iiturc and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar*. A 
wompunson of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: The information contained in these files 
it received from U.S. Customs employees, reports of investigation, 
credit checks, private individuals involved in the claims, other 
Government agencies and other individuals with pertinent informa¬ 
tion. 

Systems exempted from certain provision* of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) und/or (k) has 
proposed to exempt this system of record* from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
testification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.047 

S>*U'in name: Claims File* (Region VIII)—Treasury/Customs. 

System location: Office of the Regional Counsel. 15th Floor. 450 
Golden Gate Avc,, San Francisco. CA 94102 

r.itc-«rlcj of individuals covered by the system: The categories in¬ 
cluded are: (I) Private person* filing claims under the Federal Tort 
Claims Act for property damage or personal injury allegedly caused 
by ;» wrongful or negligent act or omission on the part of a Customs 
Service employee while acting within the scope of hi* employment; 

121 Current or former Customs employees filing claims under the 
Military Personnel and Civtlun Employees* Claim* Act of 1964 for 
damage to or loss of personal property incident to their service; (3) 
Individuals against whom the Government may have a claim for 
property damage caused by a wrongful or negligent act or omission 
on the part of the individual. 

< utcgorlw of record* in the system: Reports of invstigation re¬ 
ading claims filed, documents relating to the administrative han¬ 
dling of the claim and documents submitted by the claimant in sup¬ 
port of the claim. 

Authority for maintenance ot the system: 5 U.S.C, 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended; Reorganization Han No. 1 of 1965: 28 U.S.C. 
2672. cl seq; 31 U.S.C. 240-243, 28 CFR 14.1 ct seq; 31 CFR 3.1. et 
vcq; 31 CFR, Part 4; Treasury' Department Administrative Circular 
No 131, August t9, 1965. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
record* contained in this system of records are as follows: (a) Dix- 
clnsurc to those officers and employees of the Custom* Service 
and the Department of the Treasury who have a need for the 
record* in the performance of their duties; (b) Disclosure required 
tn idn mistral ion of the Freedom of Information Act (5 U.S.C. 
5521(c) The information contained in these files with respect to 
Category 1 individuals above is used to administratively process 
dams filed under the Federal Tort Claims Act and i* made availa¬ 
ble to the officials within the Customs Service who review recom¬ 
mendations and who make final decisions on such claims. In addi- 
hon. information contained in the Category I file* is made available 
to the Department of Justice to assist that Department in preparing 
ike Government’* case when suit is filed in court based on an ad¬ 
ministrative denial of the claim or based on a failure to administra¬ 
tively process the claim within the prescribed lime period; (d) The 
information contained in these files with respect to Category 2 in¬ 
dividuals above is utilized to formulate recommendations, and is 
made available to the officials within the Customs Service who 
make final decisions on claims submitted pursuant to the Military 
Personnel and Civilian Employees' Claims Act of 1964; (c) Infor- 
m<tmn contained in these files with respect to Category 3 in¬ 
dividual* above is used to make recommendations and is made 
available to officials within the Customs Service who make final 


determinations with respect to whether or not Customs should 
proceed to collect a claim against an individual for damage to 
Government property and how this should be done. 

For additional routine use* see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the xytera: 

Storage: Each case file is inserted in an alphabetical file folder 
which is filed in an unlocked drawer within a metal file cabinet 

RetrievabUity: Each case file is indentified in a manual alphabeti¬ 
cal card file by the name of the person who filed the claim and in 
the alphabetical file folder within the metal file cabinet by the name 
of the person who filed the claim in the ease of Categories I and 2 
above and by the name of the individual against whom the Govern¬ 
ment may have a claim in the ease of Category 3 above. 

Safeguards: The metal file cabinet described above is maintained 
within the area assigned to the Office of the Regional Counsel 
within the Federal Building. During non-working hours the room in 
which the metal file cabinet is located is locked, and access to the 
building i* controlled at all time* by uniformed guards. 

Retention and disposal: Claim files arc retained indefinitely or 
until there is no longer any space available for them within the 
metal file cabinet, at which time the oldest files may be transferred 
to the Federal Record* Center. 

System manager**) and address: Regional Counsel. I5lh Floor, 
450 Golden Gate Avc., San Francisco, CA 94102. 

Notification procedure: Requests by an individual to be notified if 
the system of record* contains record* pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the record* ore located (sec Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Regulations 
and Rulings. U.S. Custom* Service Headquarter*. 1301 Constitution 
Avenue. N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedure* to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the record* may be made 
where the records contain the necessary signature. 

Record source categories: The information contained in the 
Federal Tort Claim files originate* with a Standard Form 95. Claim 
for Damage or Injury, which is completed and filed with the 
Customs Service by the claimant. Investigations are conducted by 
authorized Custom* Service investigative personnel in order to 
determine the fucts surrounding the claims. During these investiga¬ 
tions information may be elicited from Customs Service employees, 
private persons, or any other purties who may have information re¬ 
garding the facts surrounding the claim*. 

The information contained in the Military Personnel and Civilian 
Employees Claims Act file* originates with a Treasury Department 
Form No. 3079, Civilian Employee Claim For Loss or Damage to 
Personal Property, which is completed and filed with the Customs 
Service by the claimant. Additional information contained in these 
files may be separately provided by the claimant or by the clai¬ 
mant's supervisor. 

Information contained in the files concerning property damage 
claims by the Government originate* with a report by a Govern¬ 
ment employee of an incident or of facts from which it appear* that 
the Government may have a claim. Based upon the reports, in¬ 
vestigations are conducted to determine the facts surrounding the 
claims. During the investigation* information may be elicited from 
Customs Service employee*, private person*, or any other parties 
who may have information regarding the facts surrounding the 
claim*. 

System* exempted from certain provision* of the act: The Commis¬ 
sioner of Custom* pursuant to 5 U.S.C 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require- 
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mcnls of 5 U-S.C. 552a The provisions of 5 U.S.C 552a from 
which this system of records is proposed to he exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.048 

System name: Claims for Automobile Ac¬ 

cidents—^Treasury/Customs. 

Svstein location: Financial Management Division. U S Customs 
Service, Region l. John F. Kennedy Federal Building, Boston, 
Massachusetts 02203. 

Categories of individual* covered by the system: Persons involved 
in automobile accidents for which Customs is pursuing collection. 

Categories of records in the system: Accident reports, estimate of 
damages, insurance company correspondence, statements of wit¬ 
nesses, scope of employment of motor vehicle operation, and co¬ 
pies of bills sent to debtors 

Authorit) for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes <4 such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury' who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law 
whether civil, criminal, or regulatory in nature and whether arising 
by general statute or particular program statute or by regulation, 
nilc. or order issued pursuant thereto the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency whether Federal, state, local, or foreign charged 
with the responsibility of investigating or prosecuting the statute or 
rule, regulation, or order issued pursuant thereto; (d) A record from 
this system of records may be disclosed as a OOroutinc use** to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information \ir other pertinent information 
such as current licenses, if necessary to Obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee; the issuance of a security clearance; the letting of a con¬ 
tract or the ivsuancc of a license, grant, or other benefit; (e) A 
record from this system of records may be disclosed to a Federal 
agency in response to its request in connection with the hiring or 
retention of an employee; the issuance of a security clearance, the 
reporting of an investigation of an employee; the letting of a con¬ 
tract; or the issuance of a license, grant, or other benefit by the 
requesting agency to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; (f) 
This system is used by the Operating Accountant and Collection 
Section employees to collect claims resulting from damage to 
Customs vehicles 

For additional routine uses see Appendix AA. 

l*o Heirs and practices fur storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Data is stored in file folders located in the office of the 
Revenue Accountant in a 4-drawcr metal file under his physical 
security. 

Reusability: The file is retrieved by the name of the individual 
which is kept in alphabetical order. 

Safeguards: The file is located within an office that is locked dur¬ 
ing non-working hours. The building is guarded by uniformed 
Security Police, and only authorized persons arc permitted entry to 
the budding 

Retention and disposal: The file is retained until collection is ef¬ 
fected or referred to the Regional Counsel. The file is kept for 
three years and then destroyed. 

System manager^ *»d address: Director, Financial Management 
Division, U.S Customs Service. John F Kennedy Federal Build¬ 
ing. Boston, Massachusetts 02203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
wnting and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A) or to the 
Director. Classification and Value Division, Office of Regulations 
and Rulings, U.S. Customs Service Flcadquartcrs, 1301 Constitution 


Avenue. N.W., Washington. DC. 20229. The requester will r* 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of ho 
signature and those in the records may be made where the rci ,1% 
contain the necessary signature. 

If an individual can provide no suitable documents for identify, 
tioo. he may be required to make a signed statemeni asscrirr.^ 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about anolhei person 
under false pretenses is punishable by a fine up to 5,000 dollar 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records ubout another person 
under false pretenses is punishable by a fine up to 5,000 dollar % \ 
comparison of his signature and those in the records may be nude 
where the records contain the necessary signature 

Record source categories: The information in the syskm 
originates with the operator of the motor vehicle in conjunc* »n 
with the investigation report obtained from the Office of Internal 
Affairs. 

Systems exempted from certain provisions of the act: The Comruv 

stoner of Customs pursuant to 5 U.S.C 552a (j) and/or (k) ft.n 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in u general notice 
which appears elsewhere in the Federal Register 

Treasury/Customs 00.049 

System name: Claims (Receivable and Payable)—Treasury /Cusi.* .* 

System location: Financial Management Division, U.S. Cu-t* n* 
Service. Region I. John F Kennedy Federal Building. Boston. 
Massachusetts 02203. 

Categories of individuals covered bv the system: Persons who luve 
prevented claims for payments by Customs or one involved in drbfs 
due Customs 

C ategories of records in the system: Documented detailed mfoirn^ 
tion concerning the claims or debts involved in each case an- c 
latcd financial data on individuals involved in the debt or cfcurti 

Authoritv for maintenance o( the system: 5 U.S.C 301; K t- 
ganization Plan No. I of 1950; Treasury' Department Order No 16*. 
Revived, as amended. 

Routine uses of records maintained in the systrm, including calo¬ 
ries of users and the purposrs of such uses: The routine uses ol he 
records contained in this system of records are as follows <jai Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury .who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 l S,C 
552); (c) In the event that this system of records includes mfimiu 
tion which indicates a violation or potential violation of h*. 
whether civil, criminal, or regulatory' in nature, and whether lining 
by general statute or particular program stature, or by rcguU' n 
rule, or order issued pursuant thereto, the relevant record** n the 
system of records may be referred, as a routine use, to the im¬ 
propriate agency, whether Federal, slate, local, or foreign, cha ■ *-J 
with the responsibility of investigating or prosecuting such vioLiiu'n 
or charged with enforcing or implementing the statute , or rule, 
regulation, or order issued pursuant thereto, (d) A record from this 
svstem of records may be disclosed as a OOroutinc use t»» 
Federal, state, or local agency maintaining civil, criminal, or <*'*her 
relevant enforcement information or other pertinent informs n. 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an cn 
ployce. the issuance of a security clearance, the letting of ^con¬ 
tract, or the issuance of a license, grant, or other benefit; u \ 
record from this system of records may be disclosed to a Fcdcul 
agency, in response to its request, in connection with the hum*: of 
retention of an employee, the issuance of a security clearance. H e 
reporting of an investigation of an employee, the lettmg of -i 
tract, or the issuance of a license, giant, or other benefit b> t!' r * 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. 10 Ihc 
system is used by the Chief, Accounting Branch as a guide in inf- t 
(nation-gathering to effect payment or collection. 

For additional routine uses see Appendix AA 
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Folkto and practices for storing, retrieving, accessing, retaining, 
and deposing of records in the sytrm: 

Storage: Data is stored in file folders maintained in a metal file 
cabinet under the physical security of the Chief, Accounting 
Branch of the Financial Management Division. 

Kctriev ability: The file is retrieved by the name of the individual 
on subject matter. 

Safeguards: The files arc located within an office that is locked 
durmy non-working hours. The budding is guarded by uniformed 
security police and only authorized persons are permitted entry to 

the building. 

Retention and disposal: The files on unusual cases are kept in* 
definitely for reference; routine cases arc destroyed. 

System manager!*) and address: Director. Financial Management 
Division. U.S. Customs Service, John F. Kennedy Federal Build¬ 
ing Boston. Massachusetts 02203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anting and directed to the Regional Commissioner of the region in 
tthich the records are located (see Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
full) seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be mode 
where the records contain the necessary signature 
Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained m a system of records, and how he can contest its content 
dull be in writing and directed to the Regional Commissioner of 
the region tn which the records are located (sec Customs Appendix 
Al. or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W, Washington D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If .»n individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
unde? false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requestor asserting 
identity and stipulating that he understands that knowingly or will¬ 
ful! v -c eking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
'‘here the records contain the necessary signature, 
l tin testing record procedures: See Access above. 

Record source categories: The information contained in the 
jystem is obtained from the Personnel Department and the Payroll 
Data Center. 

Treasurt/Customs 00.050 

System name: Community Leader Survey—Treasury /Customs. 

System location: Equal Employment Opportunity Officer. U.S. 
Customs Service. Region VI. 500 Dallas St.. Suite 1240, Houston, 

Texas 77002. 

( Jtegorics of individuals covered by the system: The names, titles, 
an J organization of persons who may be construed to be occupying 


a community leadership role and who may be in a position to 
furnish information or have some influence in regard to the equal 
employment opportunity program area. 

Categories of records in the system: These records will consist of 
a card index of the names, titles, and organization of community 
leaders. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine US of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) To 
provide an evaluation of the Regional equal employment opportuni¬ 
ty posture; (b) To provide planning for an affirmative achon pro¬ 
gram and to assist in evaluating and monitoring progress in the 
equal employment opportunity program area; (c) Disclosure to 
those officers and employees of the Customs Service and the De¬ 
partment of the Treasury who have a need for the records in the 
performance of their duties; (d) Disclosures required in administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: To be prepared in an alphabetical card listing and filed 
in a metal file cabinet 

Retrievability: To be listed and filed alphabetically. 

Safeguards: The metal file cabinet described above will be main¬ 
tained within the area assigned to the Equal Employment Opportu¬ 
nity Officer. During non-working hours this office area is locked 
and access to the building is controlled at all times by uniformed 
guards. 

Retention and disposal: To be useful, this information file must 
be kept current. Non-currcnt files will be destroyed locally. 

System manager!ft) and address: Equal Employment Opportunity 
Officer. U.S. Customs Service, Region VI. 500 Dallas St.. Suite 
1240, Houston, Texas 77002. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulations 
and Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W., Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, h shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (See Customs Appendix 
A), or to the Director. Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue, N.W.. Washington. DC. 20229 The requester 
will be notified in writing of the procedures to be followed Where 
the request U presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
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fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of has signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information to be included in these 
files will be developed from local agencies trity. county, state, and 
Federal) and from local civic organizations. 

Treasury/Customs 00.051 

System name: Complaints Against Customs Person¬ 

nel—Treasury/Customs. 

System location: Director. District Patrol Division. Suite 2800. 
Plaza Tower Building. 1001 Howard Avenue. New Orleans. LA 
70113; Director. District Patrol Division. Room 213, International 
Trade Center. 250 N Water Street. Mobile. AL 36602. 

Categories of individuals covered by the system: Present and past 
employees of the Patrol Division and U.S. Customs Service 

Categories of records in the system: Letters and official govern¬ 
ment memoranda. 

Authority lor maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ITic routine uses of the 
records contained in this system arc as follows: (a) Disclosure to 
those officers and employees of the Customs Service and the De¬ 
partment of the Treasury who have a need for the records in the 
performance of their duties; (b) Disclosure required in administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 552); <c) In the 
event that this system of records includes information which in¬ 
dicates a violation or potential violation of Law, whether civil, 
criminal, or regulatory in nature, and whether arising by general 
statute or particular program statute, or by regulation, rule, or 
order issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use. to the appropriate agen¬ 
cy, whether Federal, state. Uveal or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion, or order issued pursuant thereto; (d) A record frorn this 
system of records may be disclosed as a OOroutinc use” to a 
Federal, stale or local agency maintaining civil, criminal or other 
relevant enforcement information or other pertinent information, 
such as cuncnt licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a liccasc. grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grunt, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. 

For •'dditonal routine uses see Appendix A A, 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytcin: 

Storage: The information in this system is contained in file fol¬ 
ders and stored in locked metal cabinets 

Rctricvahility: File folders for this system ore filed according to 
Customs filing code system. 

Safeguards: File is maintained in locked. mcUl file cabinet, the 
keys of which arc controlled by the custodian of the files Those 
departmental officials who may occasionally be granted access con¬ 
sistent with their positions have been cleared by a full Held 
background investigation and granted appropriate security clearance 
for critical sensitive positions. During non-working hours, the room 
housing the metal cabinets is locked, 

Retention and disposal: Complaints against Customs Personnel 
files are normally destroyed after 1 year If there arc any pending 
complaints, the Tile may be kept until the ease is closed. Method of 
disposal is shredding. 


System manager**! and address: Director, District Patrol Dr. ion, I 
Suite 2800. Plaza Tower Building. 1001 Howard Avenue. New r>ric ] 
ans. La 70113. 

Notification procedure: Requests by an individual to be nottf.cd 
the system of records contains records pertaining to him shall e ia 
writing and directed to the Regional Commissioner of the reg n ® 
which the records arc located (see Customs Appendix A), or t. the I 
Director. Classification and Value Division. Office of Rcgul 
and Rulings. U.S. Customs Service Headquarters. 1301 Const, .tic* 1 
Avenue. N.W . Washington, D.C 20229. The requester *,;i he 
notified m writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adc-j ut< ] 
identification to establish his identity, and a comparison if has 
signature and those in the records may be made where the re. »rd» 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statemem assc/iioi 
identity and stipulating that he understands that knowingly or wil¬ 
fully seeking or obtaining access to records about unothci person 
under false pretenses is punishable by a fine up to 5,000 dollars 
Where the request is not prevented in person, it shall be o 
panicd by a notarized statement executed by the requester as rtm* 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records atxmt anolhci per>on 
under false pretenses is punishable by a fine up to 5.000 dollar' A 
comparison of his signature and those in the records may be nude 
where the records contain the necessary signature. 

Record act«« procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in wTiling and directed to the Regional CommiSM*;. i of 
the region in which the records are located (see Customs Arpciviji 
A), or to the Director Classification and Value Division, Of:i of 
Regulations and Rulings. U.S Customs Service Headquarter. 1101 
Constitution Avenue. N,W,. Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a cotnpami>o 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for idenvfica- 
lion, he may be required to make a signed statement av ' nj 
identity and stipulating that he understands that knowingly v: *iH 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 doll 
Where the request is not presented in person, it shall He 
panicd by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or aril 
fully seeking or obtaining access to records about another tvr'oo 
under false pretenses is punishable by a fine up to 5.000 doil.i A 
comparison of his signature and those in the records may be n-’de 
where the records contain the necessary' signaturc. 

Con testing record procedures: Sec Access above. 

Record source categories: The information in this 
originates from any Federal, state or local law enforcement 
ciev or individuals, from any private business or individual* who 
may have any complaints against Customs personnel. 

Treasury/Customs 00.052 

System name: Complaints Against Customs IV >n- 

nel—Treasury/Customs. 

System location: Located in the Office of the District Diu y 
San Diego, Calif.; Offices of the Port Directors. San Ysidro. < abl 
Tee ale, Calif.; Calexico. Calif.; Andrade. Calif.: Sand Diego 
Office; and the Offices of the Customs Patrol Division, San 
Calif.; San Ysidro, Calif.; Calexico, Calif.; Tecatc. Calif ; according 
to Customs Appendix A. 

Categories ol individuals covered by the system: Individual name 
of person lodging complaint 

Categories of records in the system: All available correspond * 1 n*e 
incident reports, and anything related to complaint. 

Authority for maintenance of the system: 5 U.S.C 301. Re ’J 
ganization Plan No. 1 of 1950; Treasury Department Order No n 
Revised, as amended 

Routine uses of records maintained in the system, including i 
ries of users and the purposes of such uses: The routine uses 
records contained in this system of records are as follows: (a 
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closure to those officer* and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records m the performance of their duties; (b) Disclosures required 
.p .i,j ministration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa- 
tr.r which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
lystem of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or v barged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a OOroutinc use** to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to un agency decision concerning the hiring or retention of an em- 
plovee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con* 
tr.Kt. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is rclcvanland 
necessary to the requesting agency’s decision on the matter. Availa¬ 
ble to Customs personnel who have need for this information 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
am! disposing of records in the sytem: 

Storage: Individual, tabbed file folders. 

ire tries ability: Maintained alphabetically. 

>ufeguardt: in locked file cabinet and available only to Pori 
Director or his alternate. 

Kcicntioo and disposal: Indefinite. 

$>stem managers) and address: District Director, Port Directors, 
and Division Directors. Sec Customs Appendix A. 

Notification procedure: Requests by an individual to be notified if 
the >v stem of records contains records pertaining to him shall be in 
anting and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W., Washington, DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
full) seeking or obtaining access to records about another person 
unJer false pretenses is punishable by a fine up to-5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
ideality and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
fined in a system of records, and how he can contest its content 
be in writing and directed to the Regional Commissioner of 
ttJL region in which the records are located (sec Customs Appendix 
Al. or to the Director. Classification and Value Division, Office of 
Regulation! and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W. Washington. D.C. 20229. The requester 
will he notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 


If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Individuals who have made complaints 
and Customs Officers who have filed reports. 

Treasury/Customs 00.053 

System name: Confidential Source Identification 

File—T reasury/Cu stems. 

System location: Office of Investigations. U.S. Customs Service 
Headquarters, Room 3106, 1301 Constitution Avenue. N.W., 
Washington, D.C. 20229. 

Categoric* of individuals covered by the system: Individuals 
(Sources) supplying confidential information to the U.S. Customs 
Service, Office of Investigations. 

Categories of records in the system: This system contains some or 
all of the following information: name (actual or assumed), source 
(identifying) number, date number assijped, address, citizenship, 
date and place of birth, physical description, photograph. Social 
Security number. FBI number, passport number. Customs Form 
4621 documenting information received from confidential source, 
amount and date of monetary payment made to source for informa¬ 
tion supplied, criminal record, copy of driver’s license, and copy of 
alien registration card. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended; 19 U.S.C. 2072, Title 19. United States Code; 
Title 18, United States Code. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This information is 
primarily for the exclusive internal use of authorized employees of 
the Office of Investigations in connection with civil and criminal in¬ 
vestigations and in connection with payments made for information 
received. Stringent controls are placed upon access to the files, 
even among Office of Investigations personal. In extremely rare 
and unusual situations, information with full source concurrence 
may be supplied to such organizations as Federal, state, and/or 
other law enforcement or prosecutorial agencies as the demands of 
law or justice might require. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Data is stored in a metal storage cabinet which remains 
locked except when momentarily opened for filing purposes 

Retrievability: The name of each source is filed in both alphabeti¬ 
cal order and bv location of the submitting office. 

Safeguards: In addition to being stored in secure roctai cabinets 
with government approved locks, the metal files are located in a 
closely watched room of the Office of Investigations. Personnel 
maintaining the files arc selected for their reliability, among other 
qualities. and afforded access only after having been cleared by a 
full field investigation. During non working hours the room in 
which the records are located is locked and access to the building is 
controlled by uniformed security guards 

Retention and disposal: Indefinite retention periods have been 
established for all records contained in the file. When a file no 
longer has any utility it is destroyed by either shredding or burning 

System managerial and address: Assistant Commissioner. Office 
of Investigations. U.S. Customs Service Headquarters. Room 3106, 
1301 Constitution Avenue. N W., Washington. D.C. 20229. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption are contained in a general notice 
which appears elsewhere in the Federal Register. 
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Treasury /Customs 00.054 

System name: Confidential Statements of Employment and Finan¬ 
cial Interests—Treasury/Customs. 

System location: Located in the Regional office or Personnel 
Management Division, U S Customs Service, of each region and 
headquarters, according to Customs Appendix A. 

Categories o< Individuals covered by the system: Those employees 
as listed in Treasury Personnel Manual Chapter 735 Subpart C, 
Section 0.735*320, Customs Appendix A. and the currently effec¬ 
tive edition of Customs Circular PER-2-PER (Subject: Personnel; 
Departmental Rules of Conduct and Requirements Concerning 
Financial Statement). 

Categories of records in the system: Form TD 3087. Confidential 
Statement of Employment and Financial Interests. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Ptan No. I of 1950, Treasury Department Order No. 165. 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have need for the records 
in the performance of their duties; (b) Disclosures required in ad¬ 
ministration of the Freedom of Information Act (5 U.S.C. 552); (c) 
In the event that this system of records includes information which 
indicates a violation or potential violation of law, whether civil, 
criminal, or regulatory in nature, and whether arising by general 
statute or particular program statute, or by regulation, rule, or 
order issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use. to the appropriate agen¬ 
cy. whether Federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion, or order issued pursuant thereto; (d) All financial statements 
arc to be reviewed for an indication of any conflict of interest or 
apparent conflict of intent as defined in the Federal. Treasury, and 
Customs Personnel Manuals. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: Records arc maintained in file folders. 

Retrfcvability: Records arc indexed by name. 

Safeguards: Records arc maintained in locked safe. 

Retention and disposal: Records arc destroyed two (2) years after 
employee leaves a position in which a statement is required, or two 
(2) years after the employee leaves the agency, whichever is earlier. 

System managrn si and address: Director. Personnel Management 
Division. U.S Customs Service, Washington, D.C. 20229. or ap¬ 
propriate Regional Principal Field Officer. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings. U.S Customs Service Headquarters. 1301 Constitution 
Avenue. N.W . Washington, D C 20229 The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and comparison of his signa¬ 
ture and those in the records may be made where the records con¬ 
tain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking access to records about another person under false 
pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 


shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Apoendu 
A), or to the Director. Classification and Value Division Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identified 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly i* will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining gccess to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Contesting record procedures: See Access above. 

Record source categories: individuals required to submit Form TD 
3087. 

Treasury/Customs 00.053 

System name: Congressional and Employment Corrcsjvn 
dc nee—Treasury /Customs . 

System location: Personnel Management Division, U.S. Customs 
Service. Washington, D.C. 20229 

Categories of Individuals covered by the system: Records arc mam 
tamed in this system on individuals who have written to their Con¬ 
gressman or directly to Customs requesting assistance in resolving 
problems and/or securing employment 

Categories of records in the system: Incoming letters and the agen¬ 
cy *s reply and related materials. 

Authority for maintenance of the system: 5 U.S.C 301, Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 

records contained in this system of records arc as follows; (a) D» 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.SC 
552); (c) Records are used as a point of reference should the in¬ 
dividual submit other inquiries either from him personally or hi* 
Congressman. User—addressee and those individuals the addressee 
asks for assistance. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: Records are maintained in file folders. 

Retrievability: Records are indexed by name. 

Safeguards: Records are maintained in a locked file 

Retention and disposal: Indefinite 

System manager! s) and address: Director, Personnel Management 
Division, U.S. Customs Service, Washington. D.C. 20229. 

Notification procedure: Requests by an individual to be notified d 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulation* 
and Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W , Washington. D.C. 20229. The requester will he 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adcqu-i'e 
identification to establish his identity, and a comparison of hi* 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for idcnufiva 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wiu- 
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folly seeking of obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 

JulUrs. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully >ccking or obtaining access to records about another person 
under false pretenses is punishable by a fine up lo five thousand 
dollar*. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record acccm procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
fined in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the cgion in which the records arc located (see Customs Appendix 
A) or to the Director. Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue, N.W., Washington. D.C. 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of las signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion be may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or win* 
fully ecking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Con testing record procedures: Sec Access above. 

Record source categories: The source of records in the system arc 
the inquiries originated by the individual. 

Treasury/Customs 00.056 

System name: Congressional and Public Correspondence 
file— T rcasury/Customs. 

S 'lem location: Support Branch. Inspection and Control Divi* 
' 4U 1 U S. Customs Service, Room 4126. 1301 Constitution Avenue. 
N W... W ashington, D.C. 20229. 

( tegorie* of individuals covered by the system: Those persons 
sending letters of complaint or making written inquiries concerning 
Cuitomi inspections! activities and procedures. Those persons in¬ 
clude ' ingressmea acting on behalf of their constituents, industrial 
and commercial representatives, and private individuals. 

< ategorie* of records in the system: The name of the person or 
pcrMins concerned, file number, date of inquiry, date inquiry 
received, closing date, member of staff closing case, and the nature 
of tre complaint or inquiry. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor- 
gani/ataoa Plan No. 1 of 1950; Treasury Department Order No. 165, 

Kev:sed. as amended. 

Routine uses of records maintained in the system, including catego¬ 
ric of users and the purposes of such uses: The routine use of 
records contained in this system arc as follows: (a) Disclosure to 
tho c officers and employees of the Customs Service and Depart 
•ncm of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in the administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 552); (c) To 
mat main a record of public inquiries and complaints received by 
the Division, to determine priority for responding to inquiries and 
cor .plaints; to provide quick retrieval of such correspondence; to 
cr.vjrc timely response to inquiries and complaints; and lo prepare 
re- ponses to inquiries arul complaints 

D 1 ulditkmal routine uses sec Appendix AA. 

IV*kies and practices for storing, retrieving, accessing, retaining, 
"><! posing of records in the sytem: 

sturage: Correspondence records arc maintained on 3 x 5 index 
uir j The cards p|a CC< i within a 6 x 9 metal file box. which is 
,n an unlocked desk drawer. The correspondence files them- 
„ ^ Placed in legal and letter size metal file cabinets which 

vc ic Pl u* a locked file room 


Retrierability: Correspondence records arc identified by the name 
of the person making inquiry or complaint The cards arc then filed 
alphabetically. 

Safeguards: Access to the file is granted only to authorized 
Customs personnel During non-working hours the room in which 
the records are located is locked and access to the building is con¬ 
trolled by uniformed security police 

Retention and disposal: The records are maintained indefinitely. 
System managed*) and address: Office Manager. Support Branch. 
Inspection and Control Division. U.S Customs Service. Room 
4126, 1301 Constitution Avenue. N.W., Washington. D.C. 20229. 

Notification procedure: Requests by an individual lo be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Classification and Value Divi¬ 
sion. Office of Regulations and Rulings. U S. Customs .Service 
Headquarter*. 1301 Constitution Avenue, N.W., Washington. D C. 
20229 The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If un individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual lo be 
notified how he can gam access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director, Classification and 
Value Division. Office of Regulations and Rulings. U.S. Customs 
Service Headquarters. 1301 Constitution Avenue. N W„ Washing¬ 
ton, D.C. 20229. The requester will be notified in wnting of the 
procedures to be followed. Where the request is presented in per¬ 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required lo make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousund 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 
Contesting record procedures: See Access above. 

Record source categories: Information contained in this record 
system is obtained from the correspondence of the individual mak¬ 
ing the inquiry or compluint and from investigations and/or inqui¬ 
ries into complaints conducted by Customs Service personnel 
which include interviews of involved Customs employees and 
private individuals or other witnesses to the incident in question. 

Treasury /Customs 00.057 

System name: Container Station Operator Files—Treasury /Customs. 

System location: Offices of District Directors. Region IX. 
Chicago. Illinois. See Customs Appendix A. 

Categoric* of Individuals covered b> the system: Present and past 
container station operators and employees that require an investiga¬ 
tion and related information 

Categories of records in the system: Report of investigations, ap¬ 
plication and approval or denial of bond to act as container station 
operator and other Customs Service memoranda Names, ad- 
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dresses. social security numbers, and dates and places of birth of 
persons employed. 

Authority for maintenance of the system: 5 Uii.C 301; Reor¬ 
ganisation Plan No. 1 of 1950; Treasury Department Order No. 16$, 
Revised, as amended. Customs Regulations, Part 19. 

Routine uses nt records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury; who have a need for the records in the per¬ 
formance of their duties; (b> Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Records arc maintained in file folders and stored in file 
cabinets in each District Director’s office within Region IX, 
Chicago, Illinois. 

Retrlevability: Each file is identified by the name of the container 
station operator. 

Safeguards: The file cabinets are maintained within the area as¬ 
signed to the District Director. During non-working hours, the room 
and/or building in which the file cabinet is located is locked. 

Retention and disposal: These files are retained indefinitely. Em¬ 
ployee name data retained for period of employment with container 
station operator. 

System manager!*' and address: District Director, each district 
within Region IX, Chicago. Illinois. Sec Customs Appendix A 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W . Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowinjdy or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or fo the Director. Classification and Value Division, Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W . Washington, D.C 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of ms signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he mav be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars . ..... 

Where the request is not presented m person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 


Contesting record procedures: Sec Access above. 

Record source categories: The information in this file origin.! 
from the individual applicant for container station operator bond, 
from reports of investigation and other Customs memoranda 

Systems exempted from certain provisions ol the act: The Cumrr.it- 
stoner of Customs pursuant to 5 U.S.C. 552a (j) and/or tk) ha» 
proposed to exempt this system of records from certain require 
ments of 5 U.S.C 552a. lTic provisions of 5 U S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury/Customs 00.058 

System name: Cooperating Individual Fites— Treasury/Custom.v 

System location: These files arc located in regional and-1 lx al 
Customs Patrol Offices within the United States. See Custom* Ap¬ 
pendix A. 

Categories of individuals covered by the system: Persons providing 
confidential information to the U.S. Customs Patrol Division 

C ategories of records in the system: These records include a* 
turned names; actual names; code numbers; addresses; tclcph tie 
numbers, physical descriptions; miscellaneous identifying numbers 
such as Social Security numbers, driver’s license number, etc . date 
individual’s record was established; amount and date of reward 
paid for information supplied 

Authority for maintenance of the system: 5 U.S.C 301, Rcor 

gani/ation Plan No. 1 of 1950; Treasury* Department Order No 165. 
Revised, as amended. 

Routine uses of records maintained In the system, including catego¬ 
ric* of users and the purposes of such uses: The information in thn 
system is used primarily by the Customs Patrol Officer who 
receives confidential information for the purpose of detecting and 
apprehending suspected violators of Customs and related laws, and 
fur the purpose of processing the payment of rewards for infurnii 
tion received. Disclosure may be made only in extremely rare and 
unusual situations when demands of law or justice require that in 
formation be supplied to such organizations as Federal, state and or 
other agencies 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: All files and indices relating to cooperating individuals 
are stored in metal fdc cabinets secured with combination locks in 
a government secured building 

Retrievability: The name of each cooperating individual is filed in 
alphabetical order by assumed name and by actual name. The n 
dices arc maintained m the same alphabetical order and are also 
cross-rcfcrcnccd by the Patrol Division alpha numeric code 
number. All other indentifymg data is used for verification of 
identity rather than method of retrieval. 

Safeguards: In addition to being stored in secure metal cabinets 
with government approved locks, the metal files are kept locked 
when not in use and located in a closely watched room of the 
Patrol Division. Personnel maintaining the files arc selected lor 
their reliability among other qualities, and they arc afforded acce^ 
only after having been cleared by a full field investigation. The file* 
arc given the same treatment as material classified as Secret Dur¬ 
ing duty hours. Patrol Division personnel maintain visual control 
and during off-duty hours the area containing the files is locked 

Retention and disposal: Indefinite retention periods have Ken 
established for almost all records contained in the file. When a file 
no longer has any utility, it is destroyed by either shredding or 
burning. 

System manager! s> and address: The Regional Patrol Director m 
Regional Customs Patrol Offices; the District Patrol Director in 
District Patrol Offices; and the Supervisory Customs Patrol Officer 
in subofficcs of District Cuslbms Patrol. Sec Customs Appends A. 

Systems exempted from certain provisions of the act: The Comin 
sioncr of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) h ' 
proposed to exempt this system of records from certain require 
ments of 5 U.S.C 552a. The provisions of 5 U S C $52a from 
which this system of records is proposed to be exempted and the 
justification for the exemption arc contained m a general iwIkc 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.059 * 

System name: Correspondence Log for the Classification and Value 
Division—Treasury /Customs 
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System location: Classification A Value Division, U.S Customs 
Service. 55 East Monroe, Suite 1501, Chicago. Illinois 60605. 

Categories of indisidttal* covered by the system: Operations Of¬ 
ficers in the Classification A Value Division. Chief, Import 
Liquidation Branch and Chief, Drawback Liquidation Branch. 

Categories of records in the system: Name of assignee, description 
of correspondence, control number, date received and date 
completed. 

VuthoriCy for maintenance nf (he system: 5 U.S.C. 301; Rcor- 
pnizatioa Plan No. I of 1950; Treasury Department Order No, 165, 

Revised, as amended. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses; The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
»nd the Department of the Treasury who have a need for the 
iccoids in the performance of their duties; (b) Disclosures required 
:n administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
hv general statute or particular program statute, or by regulation, 
ink . or order issued pursuant thereto, the relevant records in the 
system of tccords may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, slate, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a Coroutine use" to a 
federal. state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
w uch as current licenses, if necessary to obtain information relevant 
to m agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of u license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response lo its rcqocd. in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytrm: 

Storage: Log book in desk. 

Retries ability: Log by Assignee name. 

Safeguards: Kept in desk, building locked during non-working 

hours. 

Retention and disposal: Kept for one year, filed for one year, 
then destroyed. 

System man a gens) and address: Director. Classification A Value 
Division. U.S. Customs Service. 55 East Monroe. Suite 1501. 
Chicago, Illinois 60603. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Classification and Vuluc Division. Office of Regulations 
.md Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
A\cnuc. N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
denature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access lo records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
^rnpansoo of his signature and those in the records may be made 
where the records contain the necessary signature. 


Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request it) presented in person, the requester shall present 
adequate identification to establish his identity , and a comparison 
of hts signature and those in the records may be made where the 
records contain the necessary' signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses it punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
uruler false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Incoming correspondence and direct 
management assignments. 

Treasury/Customs 00.060 

System name: Counseling Reports—Treasury/Customs. 

System location: Equal Eniptoymenr Opportunity Officer. U.S 
Customs Service, Region VI, 500 Dallas Street. Suite 1240, 
Houston. Texas 77001 

Categories of individuals covered by the system: Present and past 
employees who have received counseling service offered by the 
Equal Employment Opportunity Officer or a designated counselor. 

Categories of records in the system: Internal Customs Service 
memoranda, notes, excerpts from the official personnel files and 
other information pertinent to the counseling session!*). 

Authority tor maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No, I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine u*s of records maintained in the system. Including catego¬ 
ries ot users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows (a) To 
gather information to prove or disprove complainant's allegation 
and to resolves complaint informally, if possible; (b) Disclosure to 
those officers and employees of the Customs Service and the De¬ 
partment of the Treasury who have a need for the records in the 
performance of their duties; (c) Disclosure required in administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 552); (d) In the 
event that this system of records includes information which in¬ 
dicates a violation or potential violation of law, whether civil, 
criminal, or regulatory in nature, and whether arising by general 
statute or particular program statute, or by regulation, rule, or 
order issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate agen¬ 
cy. whether Federal, state, local, or foreign, charged with Ihc 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion. or order issued pursuant thereto. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: &ich cose file is inserted in an alphabetical file folder 
which is filed in a locked metal file cabinet drawer. 

Retricvahflitv: Each ease file Is identified on the alphabetical file 
folder within the metal file drawer. 

Safeguards: The metal file cabinet described above is maintained 
within the area assigned to the Equal Employment Opportunity Of¬ 
ficer. During non-working hours the office area is locked and ac¬ 
cess to the building is controlled at all times by uniformed guards. 

Retention and disposal: These files arc retained indefinitely or 
until there is no longer adequate local storage space at which time 
they arc transferred to the Federal Records Center at Ft. Worth, 
Texas. 
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System manage rts) and address: Equal Employment Opportunity 
Officer. U.S. Customs Service, Region VI. 500 Dallas Street, Suite 
1240. Houston, Texas 77002 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anting and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Classification and Value Division. 1301 Constitution Avc., 
N.W.. Washington. D.C. 20229 The requester will be notified in 
writing of the procedures to be followed Where the request is 
presented in person, the requester shall present adequate identifica¬ 
tion to establish his identity, and a comparison of his signature and 
those in the records may be made where the records contain the 
necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is mil presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or win- 
full y seeking or obtaining access to records about a not her person 
under false pretenses is punishable by a fine up to 5.000 dollar*. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified bow he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarter*. 1301 
Constitution Avenue. N.NV., Washington D.C. 20229 The requester 
will be notified in writing of the procedures to be followed Where 
the request U presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the-records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up 1o 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Contesting record procedures: Sec Access above 

Record source categories: ITtc information contained in these files 
originates with the receipt of a complain! by an employee Addi¬ 
tional information may be obtained from the employee’s official 
personnel file and inquiries concerning the specific complaint 

Treasury /Custom* 00.061 

System name: Court Case File—Treasury /Customs. 

System location: Office of the Regional Counsel. Room 7422, 
New Federal Building. 300 N. U>s Angeles St.. Los Angeles. 
California 90053 

Categories of individuals covered by the system: Persons who are 
parties in litigation with the United States Government or subunits 
or employees or officers thereof, in matters which affect or involve 
the United States Customs Service 

Categories of rrcords in the system: Court documents with ex¬ 
hibits. reports of investigations, internal Customs Service 
memoranda summarizing or relating to the matter in controvcriy 
and other background information relating to the subject matter or 
origin of the litigation 

Authority for maintenance of the system: 28 U.S.C. 2676. 19 
U.S.C. 1603. E.O. 6166 5 U.S.C. 301; Reorganization Plan No 1 of 
1950; Treasury Department Order No. 165. Revised, as amended. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Information contained in 
this file is maintained for the use of the Regional Counsel and may 


be made available to the appropriate United States Attorney upu-i 
request to assist him in representing the interests of the Cover 
ment. the agency or officer or employee involved in the litigafi i 
or to other agencies involved in the same or similar litigation l)i. 
closure to Treasury and Customs employees who have need for the 
records in the performance of their duties and disclosures under the 
Freedom of Information Act. 

For additional routine uses sec Appendix A A. 

Policies and practice' lor storing, retrieving, accessing, retaining 
and disposing of records in the sytrm: 

Storage: Each case file is inserted in an alphabetical Tile folder 
which is filed in an unlocked drawer within a metal container 

Retrievability: Each ease file is identified by the name of the 
son against whom the Government has initiated the litigation, or K 
the name of the person who initiated the litigation against the 
Government. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Regional Counsel 
within the New Federal Building. During nonworking hours the 
room in which the metal container is located is locked, and access 
to the building is controlled at all times by uniformed guards 

Retention and disposal: TTiesc files arc retained indefinitely or 
until there is no longer any space available for them within r he 
metal container, at which time the oldest closed files arc Inins 
(erred to the Federal Records Center. 

System managerisi and address: Regional Counsel. Room 74 J J 
United States Customs Service, 300 N. Los Angeles St, Los An 
gclcs. California 90053. 

Notification procedure: Requests by an individual to be notifies! if 
the system of records contains records pertaining to him shall be in 
writing and directed to the RcgKm.il Commissioner of Customs, 

N. Los Angeles St.. Los Angeles, California 90053. or to the 
Director, Classification and Value Division. Office of Rcgylatio! 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitute 
Avenue. N W,, Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of hr. 
signature and those in the records may be made where the record 
contain the necessary' signature. 

If an individual can provide no suitable documents for identic .i 
lion, he may he required to make a signed statement avscitm? 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another perv 
under false pretenses is punishable by a fine up to 5,000 dollar n 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester assert! 
identity and stipulaUng thdt he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a (me up to 5.000 dollars A 
comparison of his signature and those in the records may be maJc 
where the records contain the necessary signature. 

Record source categories: The information contained in these file 4 
originates with a request by a District Director to the ttppfopriitc 
United States Attorney that he institute suitable judicial action n* 
enforce the forfeiture ol merchandise and vehicles, or the value 
thereof, which had been imported or used in violation of the 
Customs laws, and upon which final administration action has 
taken place. Information in this file also originates with the filing ol 
a complaint by a private person against the Government, and In 
the filing of a complaint by the Government against private person. 
or former employees to enforce the collection of debts due the 
Government. Information in the files is also derived from reports of 
investigation regarding the enforcement of civil or criminal statute \ 
and denial of tort claims. 

System* exempted from certain provisions of the act: The Commo 

sioncr of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) h > 
proposed to exempt this system of records from certain requm 
ments of 5 U S.C. 552a the provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general noti> 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.062 

System name: Court Case Files (Region VUD—Treasury /Customs 

System location: Office of the Regional Counsel, 15th Flo* < 
Federal Bldg , 450 Golden Gate Avc.. S.F. CA 94102 
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< attgorte* of indhktualt covered by the system: Persons who art 
- ..rue* in litigation with the United States Government or subunits 
!ir employees or officers thereof, in matters which affect or involve 
the United States Customs Service. 

( aiegories of records in the system: Litigation report requests and 
responses thereto, reports of investigations, internal Customs Scr- 
viwc memoranda summarizing or relating to the matter in con¬ 
troversy and other background information relating to the subject 
matter or origin of the litigation. 

Authority for maintenance of the system: 5 U.S C. 501, Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Reused, as amended; Reorganization Plan No. I of 1965. 28 U.S.C. 
507. 19U.S C. 1603. E.O., 6166. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
ci varc to those officers and employees of the Customs Service 
ami the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure required 
in ..^ministration of the Freedom of Information Act (5 U.S.C. 
552); (c) Information contained in these files is routinely provided 
to the Department of Justice or individual U.S. Attorneys upon 
request to assist that Department or individual U.S. Attorney in 
representing the interests of the Government, the agency or officer 
or employee involved in the litigation, or to other agencies involved 
m the same or similar litigation. Files are often channeled through 
the office of the Chief Counsel of Customs and the Treasury De¬ 
partment; (d) Information contained in these files may also be used 
internally by the Regional Counsel or members of his staff insofar 
it relates to precedent or guidelines for handling subsequent 
eases. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
ar t disposing of records in the sytem: 

storage: Each case file is inserted in an alphabetical file folder 
which is filed in an unlocked drawer within a metal file cabinet. 

Urtricvftbility: Each ease file is identified in a manual alphabeti¬ 
cal card file by the name of the person who initiated the litigation 
u^Minst the Government, agency, officer or employee or by the 
rumc of the person against whom the Government initiated the 
litigation. In addition each case file is similarly identified on the 
alphabetical file folder within the metal file cabinet. 

Safeguards: The metal file cabinet described above is maintained 
within the area assigned to the Regional Counsel within the Federal 
Building. 450 Golden Gate Avc., San Francisco. During non-work- 
mg hours the room in which the metal file cabinet is located is 
locked, and access to the building is controlled at all times by 
unformed guards. 

K*-trntfiofli and disposal: These files are retained indefinitely or 
until there is no longer any space available for them within the 
metal file cabinet, at which time some files may be transferred to 
the Federal Records Center. 

System managem) and address: Regional Counsel, Room 15001. 
United States Customs Service. 450 Golden Crate Avc.. San Fran¬ 
cisco. Calif. 94102. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
*Titmg and directed to the Regional Commissioner of the region in 
which ’he records arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulations 
and Rulings. U.S. Customs Service Hcaduuarters, 1301 Constitution 
Avenue. N W.. Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request b presented in person, the requester shall present adequate 
identification to establish hb identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom- 
p inicd by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
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comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record source categories: The information contained in these files 
originates with the receipt of a litigation report request from the 
Department of Justice or an individual United States Attorney 
which results in a written report to that Department or U.S. Attor¬ 
ney regarding the facts of the particular case. Information in this 
file is also derived from reports of investigation regarding the en¬ 
forcement of civil or criminal statutes, administrative proceedings 
regarding disciplinary action taken against Customs Service em¬ 
ployees, equal employment opportunity complaints, denials of tort 
claims, denials of information requested under the Freedom of In¬ 
formation Act. and the collection of debts due the Government. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.Sc. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.063 

System name: Court Docket Records System—Treasury/Customs. 

System location: Office of the Regional Counsel. U S. Customs 
Service. Region IX. 55 E. Monroe Street, Room 1417. Chicago, Il¬ 
linois 60603 

Categories of individuals covered by the system: Persons either 
suing or being sued by the U.S. Customs Service in civil actions for 
damages; recovery or enforcement of obligations to U.S. Customs, 
including duties, tori claims, fines, penalties, forfeitures, seizures; 
reversal of adverse personnel actions, and any other proceeding in 
U.S. District Courts and U.S. Circuit Courts of Appeal, involving 
the U.S. Customs Service and/or officers and employees of the 
U.S. Customs Service in their official capacity, or persons accused 
of violation of laws enforced by the United States Customs Ser¬ 
vice. 

Categories of records in the system. Court pleadings, litigation re¬ 
port requests and responses thereto, reports of investigations, inter¬ 
nal Customs Service memoranda summarizing or relating to the 
matter in controversy and other background information relating to 
the subject matter or origin of litigation. 

Authority for maintenance of the system: 28 U.S.C. 2676. 19 
U.S.C 1603. 28 U.S.C. 2671 ct. scq.; 5 U.S.C 301; Reorganization 
Plan No. I of 1950; Treasury Department Order No. 165, Revised, 
as amended. 

Routine uses of records maintained In the system, Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and Department of the Treasury who have a need for the records in 
the performance of their duties; (b) Disclosure required in adminis¬ 
tration of the Freedom of Information Act (5 U.S.C. 552); (c) In the 
event that this system of records includes information which in¬ 
dicates a violation or potential violation of law. whether civil, 
criminal, or regulatory in nature, and whether arising by general 
statute or particukir program statute, or by regulation, rule, or 
order issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate agen¬ 
cy. whether Federal, state, local, or foreign, charged with the 
responsibility of invcsti^iting or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion. or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a OOrmitinc use” to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter; (f) In¬ 
formation contained in this file is provided as a routine use to the 
Department of Justice to assist that department in representing the 
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interest of the Government, the agency or officer involved in the 
litigation, or to other agencies involved in the same or similar litiga¬ 
tions. Files arc often channeled through the Department of the 
Treasury. 

For additional routine uses see Appendix AA 

Policies and practices for storing. retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Each ease file is inserted in a file folder which is filed m 
a lockable drawer within a metal filing cabinet container 

Retries ability; Each ease file is identified in a manual alphabet! 
cal card file by the name of the plaintiff in a proceeding against the 
U.S. Government. Customs Service, and/or employee, or by the 
name of the defendant in proceedings brought by the government. 
In addition, each case file is similarly identified on the file folder 
with the alphabetical name on the Hie which is placed and located 
within the metal container 

Safeguards: The metal file drawer containing the files described 
above is maintained within the area assigned to the office of the 
Regional Counsel, Region IX. at 55 E. Monroe Street, Chicago. Il¬ 
linois. During non working hours, the room in which the racial fil¬ 
ing drawer is located is locked, the file container itself is locked, 
and access to the building is controlled at all times by uniformed 
guards with a check-in system for employees. Only employees of 
the Regional Counsels office and authorised building personnel 
have keys to the building 

Retention and disposal: These files arc retained indefinitely or 
until there is no longer space available for them within the metal 
filing cabinet at which time the oldest files arc transferred to the 
storage area within the confines of the office The storage area is a 
large area containing cardboard boxes and metal storage cabinets 
which are not able to be locked. Files which arc closed and not 
retained for precedent purposes arc retired to the Federal Records 
Center. General Services Administration, 7558 S. Pulaski. Chicago. 
Illinois 60602, in accordance with the U.S. Customs Service 
Records Disposal Manual 

System manager! s> and address: Regional Counsel of Customs, 
Room 1417, United Stales Customs Service, 55 E. Monroe Street. 
Chicago. Illinois 60603 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Regulations 
and Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W , Washington. DC 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under lalsc pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: The information contained ui these files 
originates with the receipt of a litigation report request from the 
Department of Justice which is channeled through the Treasury De¬ 
partment. or with the receipt of a court pleading from one of the 
members of the U.S. Customs Service. Information in this file is 
derived from reports of investigations regarding the enforcement of 
civil or criminal statutes, administrative proceeding* regarding 
disciplinary action taken against Customs Service employees, equal 
opportunity complaints, denials of tort claims plus tort claim infor¬ 
mation. denials of information under the Freedom of Information 
Act request, and the collection of debt* due the Government 

Systems exempted from certain provisions of the net: The Commis¬ 
sioner of Custom* pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C- 552a from 


which this system of records is proposed to be exempted an.> > (C I 
justification for the exemption is contained in a general r. ( 
which appear* elsewhere in the Federal Register. I 

Treasury /Customs 00.064 

System name: Credit Card File—Treasury/Customs. 

System location: Logistics Management Division. U.S. Cum.,:, | 

Service Headquarters. Room 1415, 1301 Constitution Avenue. | 
N.W . Washington. D.C. 20229. 

Categories of individuals covered by the system: Hcadqu r\-r 
Customs Service Employees to whom national gasoline credit c.;:.h 
and Hertz and Avis automobile rental card* have been issued 

Categories of records in the system: Credit card numbers, nm c 
and signatures of employees to whom credit cards have been a 
sued, and the date of issuance. 

Authority for maintenance of the system: 5 U.S.C 301. R 
ganizalion Plan No. I of 1950; Treasury Department Order No 1 
Revised, as amended. 

Routine uses of records maintained in thr system, including caic^ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows; (u> I)h 
closure to those officer* and employees of the Customs Sci c 
and the Department of the Treasury who have a need for the 
records in the performance of their duties. Such duties may in¬ 
clude: maintaining an inventory of gasoline credit cards and .m- 
tomobilc rental card* which arc assigned to high level Customs 
vice officials or which are issued on a one transaction bast t ■ 
other Customs Service officials or employees for their use in con¬ 
nection with the performance of their official duties; ensuring 
countability for the cards issued; und providing a means for collat¬ 
ing issued cards when they are no longer needed by the officers 
employees to whom they were issued; (b) Disclosure required »n 
the administration of the Freedom of Information Act (5 l SC 
552): (c) In the event that this system of records includes inform 
lion which indicates a violation or potential violation of In*, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulut: n 
rule, or order issued pursuant thereto, the relevant records in 'lie 
system of record* may be referred, a* routine use. to the >p 
propriate agency, whether Federal, state, local, or foreign, eha., 
with the responsibility of investigating or prosecuting such viola! i v 
or charged with enforcing or implementing the statute, or rule 
regulation, or order issued pursuant thereto 

For additional routine use* see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retainm. 
and disposing of records in the sytem: 

Storage: The information in this system is contained on ir.u \ 
card* which are placed in a locked metal file cabinet within one of 
ficc. 

Retries ability: A portion of the index card* are identified by he 
name of the person to whom the credit card was issued in the . c 
of credit card* which have been permanently assigned to higher 
level Custom* Service officer* and such index card* urc fiki 
alphabetically. The remainder of the index card* relate to cu !> 
cards which are issued to Customs Service officers or employee*' 
on a one transaction basis, and these index card* arc filed b\ t < 
applicable credit card number. 

Safeguards: The metal cabinet in which the index card- 
placed is locked, and the room in which the metal cabinet is located 
i* locked during non-working hour* The building is guarded h> 
uniformed security police, and only authorized persons arc p 
nutted in the budding. 

Retention and disposal: Index cards filed alphabetically by n.m 
arc retained during the period that the officials named thereon 
in possession of the credit cards, and these index card** 
disposed of when the official* arc no longer in possession of d 
credit cards. Index cards filed by credit card number arc retained 
until all signature lines have been used, at which time these im 
card* arc discarded. 

System manager!*) and address: Chief. Headquarters Supp* 
Branch, Logistic* Management Division. U S. Custom* Sers 
Headquarter*. Room 1337. 1301 Constitution Avenue. N * 
Washington. D C. 20229. 

Notification procedure: Request* by an individual to be notified 
the system of record* contain* records pertaining to him shall he n 
writing and directed to the Director. Classification and Value I>r* 
*»on, Office of Regulations and Ruling*. U.S. Customs Scr\i- 
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Headquarters, HOI Constitution Avenue. N.W.. Washington. D.C. 
20229 The requester will be notified in writing of the procedures to 
be followed. Where the request is presented m person the 
equester shall present adequate identification to establish hit 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary' signature 
If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses ts punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 

• rnparison of his signature and those in the records may be made 
vherc the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con- 
tuned in a system of records, and how he can contest its content 
vfidU be in writing and directed to the Director, Classification and 
Value Division. Office of Regulations and Rulings. U.S. Customs 
Service Headquarters, 1301 Constitution Avenue. N.W , Washing¬ 
ton. D.C. 20229. Tlic requester will be notified in writing of the 
I'tovcdurcs to be followed. Where the request is presented in per¬ 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
iccofdf may be made where the records contain the necessary 
^nature. 

If an individual can provide no suitable documents for identifSca- 
t iHi. he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
full v seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

* on testing record procedures: Sec Access above. 

Record source categories: The information in this system is ob¬ 
tained from Customs Service records and is also furnished by the 
officers or employees to whom the credit cards have been issued. 

Treasur)/Customs 00.065 

System name: Crew Declarations File—Treasury /Customs 
System location: Located in the Office of the District Director. 
San Diego. Calif; Offices of the Port Directors, San Ysidro. Calif; 
locate, Calif; Calexico. Calif; Andrade. Calif; San Diego Barge Of¬ 
fice. and the Offices of the Customs Patrol Division. San Diego, 
Calif; San Ysidro, Calif; Calexico. Calif; Tccatc, Calif; according 
to Customs Appendix A 

Categories of individuals covered by the system: Each 
rew member presents a crew declaration to a Customs Officer at 
the first Port of Arrival when coming from a foreign Port 
Categoric* of records in the system: Name. Rank, DOB, passport 
number, description of crewmember's purchases, etc. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended and Customs Regulations, and Customs 
Manual. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure of those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in .idmimstration of the Freedom of Information Act (5 U.S.C. 
c 52). (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law*, 
whether civil, criminal, or regulatory in nature, and whether arising 
b> general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
vystem of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 


with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto, (d) A record from this 
system of records may be disclosed as a OOroutine use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit; (e> A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter Main¬ 
tain record of crewmembers' arrival and their purchases for duty 
purposes 

For additional routine uses see Appendix AA. 

Policies and practicr* tor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Stored in file cabinets 

Ret no ability: Vessel, name, flight number, dale of arrival and 
individual's name. 

Safeguards: None 

Retention and disposal: 3 years. 

System manager!*) and address: District Director, Port Directors, 
and Division Directors within the San Diego Customs District See 
Customs Appendix A 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records ore located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings, U.S. Customs Serv ice Headquarters. 1301 Constitution 
Avenue. N.W., Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may he made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to nuke a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 doUan 

Where the request i* not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings. U.S Customs Service Headquarters. 1301 
Constitution Avenue. N W , Washington, D.C 20229 The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish hi* identity and a comparison of 
his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
undeT false pretenses is punishable by a fine up to 5.000 dollars. A 
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comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access ubovc. 

Record source categories: From each individual crewmember ar¬ 
riving from foreign countries. 

Treasury /Customs 00.066 

System name: Crew List File—Treasury/Customs. 

System location: Located in the Office of the District Director. 
San Diego. Calif. Offices of the Fort Directors. San Ysidro, Calif; 
Tccatc. Calif; Calexico, Calif; Andrade, Calif; San Diego Barge Of¬ 
fice: and the Offices of the Customs Patrol Division. San Diego, 
Calif; San Ysidro. Calif; Calexico, Calif; Tccatc. Calif See 
Customs Appendix A 

Categories of individuals covered by the system: Information on in¬ 
dividuals who are serving as members of ship’s crew. 

Categories of records in the system: Name, position, address, and 
nationality, social security number, etc. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No I of 1950; Treasury Department Order No. 165, 
Revised, as amended and the Customs Regulations. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by genera) statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a OOroutine use” to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter Main¬ 
tain list of all ship 1 * company, both aircraft and vessel, for Im¬ 
migration clearances and/or numbers or individuals who must be 
processed by Customs upon arrival from foreign Ports. For addi¬ 
tional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: » 

Storage: File drawer. 

Retries ability: Vessel's name, manifest number, date of arrival, 
and name. 

Safeguards: None. 

Retention and disposal: 3 years and then forwarded to Federal 
Records Center for 5 years. 

System manager^) and address: District Director, Port Directors, 
and Division Directors within the San Diego Customs District. See 
Customs Appendix A. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of Customs. 
P.O. Box 2071 — Main Post Office, Los Angeles. California 90053. 
or to the Director. Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W , Washington. D C. 20229. The reouestcr 
will be notified in writing of the procedures to be followed, where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 


of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings, U S. Customs Service Headquarter 1301 
Constitution Avenue, N W . Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall presem 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Masters of Vessels. Carriers. 

Treasury/Customs 00.067 

System name: Currency and Monetary Instrument Reporting System 
(CMIR >—Treasury/Customs. 

System location: U.S. Customs Service. Office of Enforcement 
Support, 1301 Constitution Avenue. N.W.; Room 3117, Washing¬ 
ton. D.C. 20229 

Categories of individualir covered by the system: Listing of In 
dividuals who filed Internal Revenue Service Form 4790 (Currency 
and Monetary Instrument Report). 

Categories of records in the system: Name of individuals filing 
form, name of owner of monetary instrument, amount of currenjv 
reported, address, personal identifiers, date of birth, etc. 

Authority (or maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Departin'- t 
of the Treasury who have a need for the records in the per 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 532); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law. whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur 
suant thereto, the relevant records in the system of records may he 
referred, as a routine use. to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigation or prosecuting such violation or charged with enforc 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto, (d) A record from this system of records may he 
disclosed as a OOroutine use" to a Federal, state or local agem:> 
maintaining civil, criminal, or other relevant enforcement informs 
tion or other pertinent information, such as current licenses, u 
necessary* to obtain information relevant to an agency decision con 
ccming the hiring or retention of an employee, the issuance of a 
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Mrcurily clearance. the letting of a contract, or the issuance of a 
bwCHic. grant, or other benefit, (c) A record from this system of 
{, L nrds may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
ihc issuance of a security clearance, the reporting of an mvextign- 
n.»n of an employee, the letting of a contract, or the issuance of a 
license* grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
Agency's decision on the matter (f) Records the fact that the in* 
duiJual of record conveyed the monetary instruments into or out 
,.| the United States. 

1 or additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and <hNp«sing of records in the sy trm: 
storage: Magnetic tapes. 

Krtrict ability: By name and other unique identifiers. 

Safeguards: Procedural and physical safeguards arc utilized such 
js accountability and receipt access, guards patrolling the area, 
restricted access and alarm protection systems, special communica- 

Ui’fi •arcurity, etc 

Retention and disposal: Indefinite. 

system manager's! and address: Assistant Commissioner. Office 
of I nforccmcnt Support. U.S. Customs Service. 1301 Constitution 
\venuc. N.W.; Room 3117, Washington. DC. 20229 
System* exempted from certain provisions of the act: lhc Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a <j) andfor (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a fmm 
which this system of records is proposed to be exempted and the 
pi' ificution for the exemption is contained in a general notice 
w uich appears elsewhere in the Federal Register. 

Treasury /Customs 00.068 

Mstcm name: Customhouse Brokers Examination 

Record*—Treasury/Customs 

<y>irm location: Duty Assessment Division. U.S. Customs Ser¬ 
vice Headquarter*. Room 4218. 1301 Constitution Avenue. N.W . 
W uhington, D C 20229. 

i itrgorirft ol individuals covered by the system: Persons who have 
taken the customhouse brokers’ examination 

.itcgorits of record* in the system: lhc name of the examinee, 
the Customs district where the examination was taken, the ex¬ 
amination date and the examination grade. 

Uithority for maintenance of the system: 5 U.S.C, 301; Reor¬ 
ganization Plan No I of 1950; Treasury Department Order No. 165. 
Revised, as amended 19 U.S.C. 66. 1641; 19 CFR Part 111 
KiiUtine uses of records maintained in the system, including catego¬ 
ric. of user* and the purposes of such uses: fa) Disclosure to those 
officers and employees of the Customs Service and the Department 
• I the Treasury who have a need for the records in the per¬ 
formance of their duties. Such uses would include informing ex¬ 
aminees of examination results, retention for statistical purposes 
for general reference for the examinees and Duty Assessment 
Division employee*, (b) Disclosures required in administration of 
the Freedom of Information Act (U.S.C. 552). 

For additional routine use*, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disoodng of records in the sytrra: 

Storage; The records arc kept hi a file drawer in the offices of 
Duty Assessment Division 

ricvability; The records are maintained on four by six inch 
ex cards and are filed alphabetically. 

Safeguards: During working hours, employees of the Duty As* 
segment Division are present in Ihc offices where the records arc 
in untamed and the U.S Customs Service Headquarters building is 
t: urded by security police. During non-working hours the office* 
locked and the building is guarded by security police, 
i Mention and disposal: The current policy of the Duty Assess* 
n cm Division is to retain the records indefinitely. 

Nvvtrai manager!*) and address: Director. Duty Assessment Divi- 
>n, U.S. Customs Service Headquarters. Room 4218, 1301 Con 
dilution Avenue. N.W . Washington. D.C. 20229. 

s "triballon procedure: Requests by an individual to be notified if 
Oh system of records contains records pertaining to him shall be in 
anting and directed to the Director, Classification and Value Divi- 
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sion. Office of Regulations and Rulings. U S. Customs Service 
Headquarters. 1301 Constitution Avenue, N.W . Washington. D.C. 
20229 The requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
full) seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

WTicrc the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by g fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writiog and directed to the Director. Classification and 
Value Division. Office of Regulations and Rulings. U.S Customs 
Service Headquarter*. 1301 Constitution Avenue. N.W' . Washing¬ 
ton, D.C. 20229. The requester will be notified in writing of the 
procedures to be followed. W'hcre the request is presented in per¬ 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those m the 
records may be made where the records contain the necessary' 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make u signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

W’hcre the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar*. A 
comparison of his signature and those in the records may be made 
where the record* contain the necessary signature 

Contesting record procedures: See Access above 

Record source categories: Information supplied by examinees on 
the customhouse broker* 4 examinations. 

Treasury 'Customs 00.069 

System name: Customhouse Broker* File. Chief Coun¬ 
sel —'T reasury/Customs. 

System location: Office of the Chief Counsel, Room 3305, U S. 
Customs Service Headquarters, 1301 Constitution Avenue. N W.. 
Washington. DC. 20229 

Categories of individuals covered by the system: Licensed custom¬ 
house broker*. 

Categories of records in the system: Internal Customs Service 
memoranda and related material regarding proposed administrative 
disciplinary action against customhouse brokers for violation of the 
regulations governing the conduct of their business. 

Authority for maintenance of the system: 19 U.S.C 1641; 19 CFR 
Pari III; 5 U.S.C. 301; Reorganization Plan No l of 1950; Treasu¬ 
ry Department Order No. 165, Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: The routine uses of the 
records contained in this system of record* are as follows: (a) Dis¬ 
closure to those officers and employees of the Custom* Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in the administration of the Freedom of Information Act (5 U.S.C. 
552). (c) In order to carry out the authority to discipline custom¬ 
house brokers for violation of regulations promulgated pursuant to 
19 U.S.C. 1641, information in this file is used to evaluate reported 
derelictions and to recommend to the Commissioner of Customs 
that disciplinary action be initiated or to recommend that such ac¬ 
tion not be taken In addition, information in these files is used to 
prepare written reprimands issued to brokers and to prepare 
proposed charges in connection with recommendations that 
proceedings be held looking toward the suspension or revocation of 
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broken* licenses. Information in these files is also used in connec¬ 
tion with administrative proceedings looking toward the suspension 
or revocation of licenses, (d) In addition, information contained in 
these files is provided to the Department of Justice for its use in 
connection with appeals from orders resulting in the suspension or 
revocation of licenses. (cl The information may be furnished to 
other Government agencies which have an interest in the situations 
that led to the disciplinary action, or in the broker. 

For additional routine uses sec Appendix AA 

Polkks and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the *)tcm: 

Storage: Each case file is inserted in an alphabetical file folder 
which is filed in an unlocked drawer within a metal container. 

Retrievability: Each ease file is identified in a manual alphabeti¬ 
cal card file by the name of the customhouse broker and in the 
alphabetical file folder within the metal container by the name of 
the customhouse broker 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Chief Counsel within 
the Customs Service Building. During non-working hours the room 
in which the metal container is located is locked, and access to the 
building is controlled at all times by uniformed guards. 

Retention and disposal: Customhouse broker files arc retained in¬ 
definitely or until there is no longer any space available for them 
within the metal container, at which time the oldest files arc trans¬ 
ferred to the Federal Record Center. 

System manager!*) and address: Chief Counsel. Room 3305, U.S. 
Customs Service Headquarters. 1301 Constitution Avenue. N.W.. 
Washington. DC 20229. 

Notification procedure: Requests by un individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director, Classification and Value Divi¬ 
sion . Office of Regulations and Rulings, U.S. Customs Service 
Headquarters, 1301 Constitution Avenue. N.W., Washington. D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shrill be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record source categories: The information contained in these files 
originates from audits of or investigations into the conduct of 
customhouse brokers* businesses which include review of custom¬ 
house brokers* business records and interviews of Customs Service 
personnel, private parlies, customhouse brokers and employees of 
customhouse brokers. The audits or investigations result in recom¬ 
mendations from appropriate Customs Service field personnel re¬ 
garding possible disciplinary action against customhouse brokers 
which in turn result in the information contained in these files 
which consists of evaluations of the recommendations and the 
proposed disposition of the cascs. 

Systems exempted from certain provision* of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or <kl has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted ami the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.070 

System name: Customhouse Brokers. Headquarters 

Records—Treasury/Customs. 

System location: Entry and Licensing Branch. Entry Procedures 
and Penalties Division, U.S. Customs Service Headauarters, Room 
2335, 1301 Constitution Avenue. N.W . Washington. D.C. 20229. 


Categories of individuals covered by the system: Citizens of th* 
United Suites. 21 years of age or older, who have been grume J in¬ 
dividual customhouse bankers* license for specific U.S. Customs 
Districts and such individuals who have applied for an individual 
broker’s license w hich has been denied for cause other than failure 
to pass the qualifying individual customhouse brokers* license ex¬ 
amination 

Categories of records In the system: The records system contain* 
executed individual customhouse brokers license application 
forms, report of investigation concerning individual broker appli- 
cants, transmittal letters, and general correspondence corrob.itivc 
of information disclosed in an individual's license application or re¬ 
port of investigation as to the applicant’s character and business in¬ 
tegrity. The records system also contains information relating t a ac¬ 
tual or proposed disciplinary action against licensed customhonc 
brokers. 

Authority lor maintenance ol the system: 19 U.S.C. I64J, Part 111; 

5 U.S.C- 301; Reorganization Plan No. 1 of 1950; Treasury Dcpirt- 
ment Order No. 165. Revised, as amended. 

Routine uses of records maintained in the sy stem, including ealtca* 
rics of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Di>- 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 USC. 
552); (cl In the event that this system of records includes tnfomu 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the* 
system of records may be refened. as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such Violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto, (d) Processing ii in¬ 
dividual applications for individual customhouse brokers* license,, 
processing of corporation, partnership, and association broker* 
licenses; approval of use of trade or fictitious brokers name*; 
maintenance of centralized files on licensed customhou«ve brokers 
for verification and updating of names, addresses, place of employ¬ 
ment, district where licensed, and compliance with regulatory 
requirements of duties and obligations of customhouse broken, 
determinations that each corporate, association, or partnership 
licensed as a broker have not less than two officers or member * 
licensed as individual brokers; and the availability of file informa 
lion to verify licensing of customhouse brokers and to provide data 
or information upon request to the Federal Maritime Commission, 
the Civil Aeronautics Board, an appropriate U.S. Attorney’s office, 
or other Federal agency. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Each file is kept in an alphabetical file folder in metal 
file cabinets. 

Retrievability: Each file U indexed in a file card system by 
alphabetical mime and Customs district where located. Record* arc 
retrieved alphabetically by reference to the card file index, or by 
license certificate number assigned to a broker upon the granting 
and issuing of a customhouse broker's license. Cancelled brokers 
records are maintained in cancelled files arranged alphabetically 

Safeguards: Direct access to the files is limited to Custom* em¬ 
ployees assigned to processing and reviewing Dtttomhouv* 
brokers* license applications. At least one employee of the Entry 
and Licensing Branch is present in the office at all times during 
working hours. At all other times the room is locked. The building 
is guarded by security police on a round-the-clock basis, and only 
authorized persons are permitted in the building. 

Retention and disposal: Cancelled Customhouse brokers* record • 
are retained in cancelled files and used for precedent purposes The 
records art maintained indefinitely. 

System manager!*) and address: Director, Entry Procedures aiul 
Penalties Division, U.S. Customs Service Headquarters, Room 
2416. 1301 Constitution Avenue, N.W , Washington. D.C. 20229. 

Notification procedure: Requests by an individual to be notified 
the system of records contains reconls pertaining to him shall be tn 
writing and directed to the Director. Classification and Value Divi- 
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*,on. Office of Regulations and Rulings. U S Customs Service 
Headquarters. 1301 Constitution Avenue. N.W.. Washington. D.C. 
:0229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
.jentity. and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
vomparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record source categories: Information in the records is obtained 
from the license applications of the individual Customhouse 
broken; references as to pood character and integrity of the appli¬ 
cant. reports of investigations by Customs regarding applicants for 
licenses and disciplinary action; responses to posted notices of in- 
tijudual applicants applying for Customhouse brokers’ licenses; 
kxal credit reporting services; Customs audit reports; court 
records. 

Systems exempted from certain provision* of the act; The Commis- 
uoner of Customs pursuant to 5 U.S.C 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of U.S.C. 552a from which 
this system of records is proposed to be exempted and the justifica¬ 
tion for the exemption is contained in a general notice which ap¬ 
pears elsewhere in the Federal Register. 

Treasury /Customs 00.071 

s>wtem name: Customhouse Brokers Records—Treasury/Customs. 

System location: Customs regional, district and port offices. See 
Customs Appendix A 

C ategories of individuals covered by the system: Individuals and 
firms who have applied for or hold status as a licensed custom¬ 
house broker and individuals employed by licensed customhouse 

brokers. 

lategoriet of records in the system: License applications, internal 
Customs memoranda and related materials regarding background in¬ 
vestigations* complaints, names, addresses, social security num¬ 
bers. dates and places of birth, investigative reports, telephone 
numbers, credit information and other related business data. Infor¬ 
mation on disciplinary action and legal actions regarding the 
customhouse broker. 

Authority for maintenance uf the system; 5 U.S.C. 301; Rcor- 
ionization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 19 U.S.C. 1641; 19 CFR Part 111. 

Routine uses of records maintained in the system. including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in the administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 552). (c) In order 
to cany out the authority to discipline customhouse brokers for 
• lolation of regulations promulgated pursuant to 19 U.S.C 1641, in¬ 
formation in this file is used to recommend to the Commissioner of 
Customs that disciplinary action be initiated or to recommend that 
it used to prepare written reprimands issued to brokers and to 
prepare proposed charges in connection with recommendations that 
i iHiccdings be held looking toward the suspension or revocation of 
brokers' licenses. Information in these files is also used in connec¬ 
tion with administrative proceedings looking toward the suspension 
r revocation of licenses <d) In addition, information contained in 
these files is provided to the Department of Justice for its use in 
connection with uppeals from orders resulting in the suspension or 
revocation of licenses, (c) The information may be furnished to 
k tber Government agencies which have an interest in the situations 
(hut led to the disciplinary action, or in the broker 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of recurds in the sylcm: 
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Storage: The records are maintained in file folders in drawers and 
metal file cabinets. 

Retrievability: The records are filed either alphabetically or 
chronologically with a cross index by name 

Safeguards: Offices in which the records are maintained are 
locked during non-working hours. Office buildings arc locked 
and/or patrolled by uniform guards during non-working hours. 

Retention and disposal: Records arc maintained cither indefinitely 
or as long as the customhouse broker retains an active license. 

System manageits) and address: Customs Regional commis¬ 
sioners, district directors, and port directors. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N W,, Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary- signature 

Record source categories: Information contained in the license ap¬ 
plications. references as to good character and integrity of the ap 
plicont. reports of investigations on applications and disciplinary 
action, local credit reporting services. Customs audit reports anil 
court records. 

Systems exempted (rum certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.073 

System name: Customs Fugitive Program—Treasury /Customs. 

System location: U.S. Customs Service, Office of Enforcement 
Support. 1301 Constitution Avenue. N'.W ; Room 3117. Washing¬ 
ton. D.C. 20229 

Categories of individual* covered by the system: ‘Those persons for 
which an outstanding arrest warrant exists. 

Categories of records in the system: Contains identification and 
warrant data on those individuals who have become Customs fugi¬ 
tives. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No I of 1950; Treasury Department Order No. 165, 
Revised, as amended. ' 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes o( such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties, (b) Disclosures required in administration 
of the Freedom Information Act (5 U S.C 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law. whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the rcsponsibilitv of 
investigation or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto, (d) A record from this system of records may he 
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disclosed an a OOroutinc tine" to a Federal, Mate or local agency 
maintaining civil, criminal, or other relevant to an agency decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit (c) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter. <0 The system may be utilized by 
authorized personnel of any enforcement agency having access to 
either TECS or NC1C. with the purpose of identifying and appre¬ 
hending these fugitives. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the sytem: 

Storage: (I) Magnetic disc and tape storage, (2) Hard copy prin¬ 
tout, (3) Microfiche. 

Retrievability: Indexing by name. 

Safeguards: All inquiries arc made by duly authorized officers 
with a OOnccd to know" basis. Procedural and physical safeguards 
arc utilized such as accountability and receipt records, guards 
patrolling the area, restricted access and alarm protection systems, 
special communications security, etc. 

Retention and disposal: (I) Permanent mircoftchc record. (2) Mag¬ 
netic disc/tapes and hardcopy arc maintained until apprehension of 
the individual or dismissal. (3) Erasure of disc/tape storage, 
shredding or burning of hardcopy. 

System managerial and address: .Assistant Commissioner. Office 
of Enforcement Support, U.S. Customs Service, 1301 Constitution 
Avenue, N.W ; Room 3117. Washington, D C. 20229. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U^.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.074 

System name: Customs Licensing and Identification Program 
(lYoposed)—Treasury/Customs. 

System location: U.S. Customs Service, Office of Enforcement 
Support. 1301 Constitution Avenue, N.W.; Room 3117, Washing¬ 
ton, D C. 20229. 

Categories of individuals covered by the system: Carriers. Bonded 
Cartmen. Lightermen, Customhouse Brokers, and private citizens 
applying for U.S. Customs Bonds or Licenses. 

Categories of records in the system: Individual Records on Car¬ 
riers. Customhouse Licensed Brokers, Customhouse Cartmen and 
Lightermen and individuals doing business with the U.S. Customs 
Service. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor- 

f inization Plan No. I of 1950; Treasury Department Order No. 165, 
cvised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act <5 U.S.C 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law. whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigation or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto, (d) A record from this system of records may be 
disclosed as a OOroutinc use" to a Federal, state or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 


cerning the hiring or retention of an employee, the issuance of i 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit, (e) A record from this system of 
records may be disclosed to a Federal agency, in response to it< 
request, in connection with the hiring or retention of an employe, 
the issuance of a security clearance, the reporting of an mvestig.i 
tion of an employee, the letting of a contract, or the issuance oi a 
license, grant, or other benefit by the requesting agency, to the ex 
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter, (f) Personal identification of the 
licensee, (g) Bovkks basis for grunting of Customs license and/or 
bonds, (h) Provides basis for update investigation every five years 

For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: II) Magnetic disc and tape, (2) Microfiche, (3) Horde- 

py- 

Ketrievability: Name of individual or company and/or personal or 
company identifiers. 

Safeguards: OONccd to know" access by investigators and Dt* 
trict Directors’ staff members with full field background invest^ 
lions Procedural and physical safeguards arc utilized such as ac 
countability and receipt access, guards patrolling the areas 
restricted access and alarm protection system, special communica¬ 
tions security, etc. 

Retention and disposal: Indefinite (Reviewed annually; investi*.* 
lion updated every five years.) 

System manager**) and address: Assistant Commissioner. Offii 
of Enforcement Support. U.S. Customs Service, 1301 Constitution 
Avenue. N.W ; Room 3117. Washington. D.C. 20229. 

Notification procedure: Requests by on individual to be notified d 
the system of records contains records pertaining to him shall be in 
vmling and directed to the Director. Classification and Value Dim 
sion. Office of Regulations and Rulings. U.S, Customs Service 
Headquarters. 1301 Constitution Avenue. N.W., Washington. D.C 
20229. The requester will be notified in writing of the procedure* to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the record- 
may be made where the records contain the necessary signature 

If an individual can provide no suitable documents for identific.*. 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom 
punted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and wfll 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 doliaxv A 
comparison of his signature and those in in the records may be 
made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him eon 
lained in a system of record*, and how he can contest its content 
shall be in writing and directed to the Director, Classification and 
Value Division, Office of Regulations and Rulings. U.S. Custom 
Service Headquarters, 1301 Constitution Avenue, N.W., Washing¬ 
ton, D.C, 20229. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in pet 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the nccessarv 
signature. 

If an individual can provide no suitable document* for identifu - 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly and will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar* A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 
v Contesting record procedures: See Access above. 
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Record source categories: The applicants who apply for a 
Customs license or bond and Customs Officers investigating cases 
involving Customs Licenses or Bonds 

Systems exempted from certain provisions of the act: The Com mis- 
Moncr of Customs pursuant to 5 U.S.C. 552a (j) and/or Oc) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
*hich this system of records is proposed to be exempted and the 
lustifaration for the exemption ts contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Custom* 60.075 

System name: Customs Officer Badge Invento¬ 

ry— Treasury/Customs. 

System location: logistics Management Division, U.S. Customs 
Service Headquarters. Room 1415, 1301 Constitution Avenue. 
N W.. Washington, D.C. 20229. 

Categories of individuals covered by the system: Customs Service 
officers to whom badges arc issued. 

Categories of records in the system: Signed rccipts and officer's 
rumc, social security number, and badge number 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
ahJ the Department of the Treasury who have a need for the 
records m the performance of their duties. Such duties may include 
maintaining administrative control over badges, providing for ac¬ 
countability for badges, and providing a means for collecting 
badges from officers who arc leaving the Customs Service or who 
no longer have a need for the badge (b) Disclosures required in the 
administration of the Freedom of Information Act (5 U.S.C. 552). 
(c) In the event that this system of records includes information 
which indicates a violation or potential violation of law . whether 
civil, criminal, or regulatory in nature, and whether arising by 
general statute or particular program statute, or by regulation, rule, 
ok order issued pursuant thereto, the relevant records in the system 
of records may be referred, as a routine use. to the appropriate 
agency, whether Federal, stale, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion or order issued pursuant thereto. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytrm: 

Storage: The information in this system is contained on index 
cards within a file box which is placed in a locked metal cabinet 
within the supply room office. In addition, the information is con¬ 
tained in a Customs Service computer record system. 

kftrievability: Each index card is identified by the name of the 
person to whom the badge is issued and these cards arc filed in 
alphabetical order. The computer records arc accessed by the badge 
number. 

Safeguards: The metal cabinet in which the index cards are 
pUccd is locked, and the room in which the metal cabinet is located 
tv locked when the supply clerk is absent from the room and during 
non-working hours. The building is guarded by uniformed security 
police, and only authorized persons arc permitted in the building, 
with regard to the computer records, procedural and physical 
safeguards arc utilized such as accountability and receipt records, 
guards patrolling the area, restricted access, and alarm protection 
systems. 

Retention and disposal. Each index card and each computer 
record is maintained during the period in which the officer is in 
possession of the badge. The index cards arc discarded, and the in¬ 
formation in the computer is erased when the officer no longer has 
possession of the badge. 

Svxtem managerial and address: Chief. Headquarters Support 
Bnnch. Logistics Management Division. U.S. Customs Service 
Headquarters, Room 1337, 1301 Constitution Avenue, N.W., 
Washington. D.C 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anting and directed to the Director. Classification and Value Divi¬ 


sion. Office of Regulations and Rulings, U.S Customs Service 
Headquarters. 1301 Constitution Avenue. N W.. Washington. DC. 
20229. The requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director, Classification and 
Value Division, (mice of Regulations and Rulings, U.S. Customs 
Service Headquarters, 1301 Constitutuon Avenue. N.W., Washing¬ 
ton. DC. 20229. The requester will be notified in wrilina of the 
procedures to be followed. Where the request is presented in per¬ 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

C ontesting record procedures: Sec Access above. 

Record source categories: The information in this system is 
furnished to the Customs Service by the officers to whom the 
badges are issued 

Treasury/Customs 00.076 

System name: Custom Patrol Officer (CPO) Daily Activity Report¬ 
ing System—Treasury/Customs. 

System location: U S. Customs Service. Office of Enforcement 
Support, 1301 Constitution Avenue, N.W.; Room 3117. Washing¬ 
ton. D.C 20229 

Categories of individuals covered by the system: All Customs 
Patrol Officers. 

Categories of records In the system: Type of work assigned. work 
performed, time work was done, area where work was performed, 
and activity performed on daily basis by each Patrol Officer. 

Authority for maintenance of the system: 5 U.S.C 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U S.C. 552); (c) Management 
uses such records for keeping qualification and work experience of 
employees up to date. To facilitate manpower employment and im¬ 
prove productivity. 

For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: (l) Magnetic disc and tape storage. (2) Hard copy prin¬ 
touts. 

Retrievability: By name, social security number, code of area 
worked, type of activity performed. 
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Safeguards: Inquiries for special printouts ami reports can be 
made only by management. Procedural and physical safeguards are 
utilized such as accountability and receipt records, guards patrolling 
the area, restricted access and alarm protection systems, etc. 

Retention and disposal: Until employee transfers out of the Patrol 
organization or the record is no longer needed for statistical infor¬ 
mation Erasure of tapes and discs; printouts are retired to Federal 
Records Center and will be destroyed after 5 years. 

System manager**) and address: Assistant Commissioner, Office 
of Enforcement Support. U S. Customs Service, 1301 Constitution 
Avenue, N.W.; Room 3117, Washington, D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director, Classification and Value Divi¬ 
sion. Office of Regulations and Rulings, U.S. Customs Service 
Headquarters, 1301 Constitution Avenue. N W , Washington, D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identified 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in in the records may be 
made where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director, Classification and 
Value Division, Office of Regulations and Rulings, U.S. Customs 
Service Headquarters, 1301 Constitution Avenue. N.W., Washing¬ 
ton, D.C. 20229. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Customs Patrol Officer Activity Report 
(Customs Form 169) which is filled out by a Customs Patrol Of¬ 
ficer. 

Treasury/Customs 00.077 

System name: Disciplinary Action and Resulting Grievance or Ap¬ 
peal Case Files—Treasury/Customs. 

System location: Located in the Personnel Management Division 
of each Region and Headquarters, and in District, Port, and ap¬ 
propriate post of duty offices. (See Customs Appendix A). 

Categories of Individuals covered by the system: Customs em¬ 
ployees on whom disciplinary action is pending or has occurred. 

Categories of records in the system: Records on such action as 
leave restriction letters, reprimands, suspension, adverse actions, 
etc., and resulting grievance or appeal by employee. Copies of cor¬ 
respondence. management requests for assistance, evidentiary 
materials on which action is contemplated, proposed or taken, regu¬ 
latory material, examiners’ reports, etc. 


Authority for maintenance of the system: 5 U.S.C. 301; Reor- 
ganization Plan No. 1 of 1950; Treasury Department Order No. |§5. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Div 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need foe the 
records in the performance of their duties; (b) Disclosures reauued 
in administration of the Freedom of Information Act (5 U.S.C 
552); (c) In the event that this system of records includes inform., 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the .«p 
pmpnatc agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued puisuant thereto, (d) A record from thi> 
system of records may be disclosed as a OOroutinc use'* to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con 
tract, or the issuance of a license, grant, or other benefit, (c) A 
record from this system of records may be disclosed to a Fedcr.il 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of on employee, the letting of a con 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant anu 
necessary to the requesting agency's decision on the matter (fi 
Used by certain members of the Personnel Management Division or 
supervisors in justifying action, for maintciutncc of records in the 
event of appeals or grievances, for statistical use, for audit and 
review of actions, for recommendations on decision, for uniform 
disciplinary actions, for proper handling of potential grievance or 
appeal, to establish grievance or appeal file. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Records are stored in marula folders. 

Retries ability: Records are indexed by name 

Safeguards: Records are maintained in a locked file and stamped 
OOFor Official Use Only"*. 

Retention and disposal: Records arc maintained for five years and 
then transferred to Federal Records Center where they are main¬ 
tained for fifteen years and then destroyed. 

System manager* s) and address: Director. Personnel Management 
Division, in each region and Headquarters, or appropriate 
managerial official in employee's district, port, or post of duty 
(Sec Custom Appendix A). 

Record source categories: Supervisors and supervisory record - 
and notes; evidentiary materials supporting planned, proposed, or 
accomplished actions; grievance letters submitted by employee 
grievance examiner, etc. 

Systems exempted from certain provisions of the act: The Commit 

sioncr of Customs pursuant to 5 U.S.C. 552a <j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.078 

System name: Disclosure of Information File— Treasury /Custom* 

System location: Office of Regional Counsel. Room 125. U-S 
Customhouse. 40 South Gay Street, Baltimore. Maryland 21202. 

Categories of individuals covered by the system: Person v 
requesting access to information pursuant to the Freedom of Infor¬ 
mation Act or any other statute, regulation, directive or policy to 
disclose such information. 

Categories of records in the system: Requests, information, 
records, documents, internal Customs Service memoranda, or 
memoranda from other agencies and related materials regarding dis¬ 
closure of the information. 
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Authority for maintenance of the s>strra: 5 U.S.C 552, 31 CFR 
P;trt I, 19 CFR Part 103. 5 U.S.C. 301. Reorganization Plan No. 1 
of 1950; Treasury Department Order No. 165, Revised, as 

.«mended. 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
dnd the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
m administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Disclosure or denial to the requester of the information 
sought, (d) Disclosure to the Department of Justice and/or United 
States Attorney in any litigation arising from any decision regarding 
the disclosure of information. 

1 or additional routine uses see Apendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
uad disposing of records in the sytrm: 

Storage: Each case file is inserted in file folder which is filed in 
m unlocked drawer within a metal container 

KttrirvabiUly: Each ease file is identified in the file folder within 
the metal container by the name of the person requesting disclo¬ 
sure 

safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Regional Counsel 
Aithin the Customhouse During non-working hours the room in 
which the metal container is located is locked, and access to the 
building is controlled al all times by uniformed guards. 

Retention and disposal: Customhouse broker files are retained in¬ 
definitely or until there is no longer any space available for them 
within the metal container, at which time the oldest files arc trans¬ 
ferred to the Federal Records Center. 

S>«tem maoageris) and address: Regional Counsel, Room 125. 
U S. Customhouse. 40 South Gay Street, Baltimore. Maryland 
21202 . 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (See Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulations 
.md Rulings, U S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W.. Washington. DC. 20229 The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
ugnaturc and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses in punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Recr-d source categories: The information contained in these files 
nginates from the requests for information filed with the Customs 
Service which may pertain to any information contained in the files 
of the U.S. Customs Service 

Systems exempted from certain provisions of the act: The Commis- 
Mooer of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
Iiion for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.079 

System name: Disclosure of In/ormation File—Treasury/Customs. 

System location: Office of the Regional Counsel. U S. Customs 
Service, Region IX, 55 E. Monroe Street, Room 1417, Chicago, fi¬ 
ll nois 60603. 

Categories of individuals covered by the system: Requesters under 
the Freedom of Information Act. 


Categories of records in the system: Correspondence containing 
the individual's name, address, and whatever information deemed 
necessary to locate record being sought if that record is of a per¬ 
sonal nature Information will also include whatever records relat¬ 
ing to that individual arc sought and ultimately arc gathered for use 
in denying or grunting the Freedom of Information Act request 

Authority for maintenance of the system: 5 U.S.C, 552; U.S.C 
301; Reorganization Plan No. 1 of 1950; Treasury Deportment 
Order No. 165. Revised, as amended 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Tlic routine uses of the 
records contained in this system of records arc as foUowx (a) Dis¬ 
closure to those officers .nod employees of the Customs Service, 
the Deportment of the Treasury, and the Department of Justice 
who have a need for the records in the performance of their duties, 
(b) Disclosures required in administration of the Freedom of Infor¬ 
mation Act (5 U.S.C. 552); (c) In the event that this system of 
records includes information which indicates a violation or potential 
violation of Law. whether civil, criminal, or regulatory in nature, 
and whether arising by gcncroi statute or particular program 
statute, or by regulation, rule, or order issued pursuant thereto, the 
relevant records in the system of records may be referred, as a rou¬ 
tine use. to the appropriate agency, whether Federal, state, local, 
or foreign, charged with the responsibility of investigating or 
prosecuting such violation of charged with enforcing or implement¬ 
ing the statute, or rule, regulation, or order issued pursuant thereto, 
(d) A record from this system of records may be disclosed as a 
OOroutinc use** to a Federal, state, or local agency maintaining 
civil, criminal, or other relevant enforcement information or other 
pertinent information, such as current licenses, if necessary to ob¬ 
tain information relevant to an agency decision concerning the hir¬ 
ing or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a license, 
grant, or other benefit, (c) A record from this system of records 
may be disclosed to a Federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the is¬ 
suance of a security clearance, the reporting of an investigation of 
an employee, the letting of a contract, or the issuance of a license, 
grant, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary to the requesting agency's 
decision on the matter, (f) Information contained in this file is used 
by the attorneys in the Regional Counsel's office in determining 
whether to recommend granting or denial of the request made pur¬ 
suant to the Freedom of Information Act. Litigation regarding the 
Freedom of information request will require disclosure of the infor¬ 
mation to the Department of Justice and the appellate level before 
this step would require information to be disclosed to the Depart¬ 
ment of the Treasury. Information disclosed to the Department of 
Justice is often routed through the Department of the Treasury. 

For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: Each case file is inserted in a file folder which is filed in 
a lockable drawer within a metal filing cabinet 

Krtrievability: Each case file is identified in a manual alphabeti¬ 
cal card file by the name of the person who initiated the Freedom 
of Information Act request In addition, each ease file is similarly 
identified on the file folder with the alphabetical name on the file 
which is placed and located within the metal container. 

Safeguards: The metal filing drawer containing the files described 
above is maintained within the area assigned to the Office of the 
Regional Counsel. Region IX at 55 E Monroe Street. Chicago. Il¬ 
linois During non-working hours, the room in which the metal fib 
ing drawer is located is locked, the file container itself is locked, 
and access to the building is controlled at all times by uniformed 
guards with a check-in system for employees Only employees of 
the Regional Counsel's office and authorized building personnel 
have keys to the building 

Retention and disposal: These files arc retained indefinitely or 
until there is no longer space available for them within the metal 
filing cabinet at which lime the oldest files are transferred to the 
storage area within the confines of the office. The storage area is a 
large area containing cardboard boxes and metal storage cabinets 
which are not able to be locked. Files which arc closed and not 
retained for precedent purposes arc retired to the Federal Records 
Center, General Service Administration. 7358 S. Pulaski. Chicago. 
Illinois 60602, in accordance with the U.S. Customs Service 
Records Disposal Manual 
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System managers> and address: Regional Counsel of Customs, 
Room UI7r United States Customs Service, 55 E. Monroe Street, 
Chicago. Illinois 60603. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Custom Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings, VS. Customs Service Headquarters. 1301 Constitution 
Avenue. N W . Washington, D C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: The information in these files can 
originate from the U.S. Customs Service, any of the agencies of the 
Treasury Department, or any agency of the Government if the 
record sought and ultimately placed within the file is within the 
possession and/or control of the U.S. Customs Service. Region IX 
However, the only information placed within these files is that in¬ 
formation being sought by the individual making the request and 
the information supplied by the requester, The information being 
sought, and therefore within the file, could be from any of the fol¬ 
lowing. given as examples: present or former Customs employees, 
private parties, corporations, other Government agencies as out¬ 
lined above, credit bureaus, past employers, official Government or 
other forms filed by any entity or person, confidential informers, 
foreign countries or officials thereof, and foreign citizens. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.080 

System name: Disclosure of Information Request Files (Region 
VIII)—Treasury/Customs. 

System location: Office of the Regional Counsel—15th Floor, 
Federal Building, 450 Golden Gale Avenue, San Francisco, CA 
94102. 

Categories of Individuals covered by the system: Individuals who 
have submitted requests for disclosure of information contained 
within files or records of the Customs Service. 

Categories of records In the system: Letters and other documents 
submitted by the individual requesting the disclosure and docu¬ 
ments relating to the internal review and consideration of the 
request for disclosure and the decision thereon. 

Authority* for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended; Reorganization Plan No. I of 1965; 31 CFR 
1.5 and Appendix C; 5 U.S.c7552<aX3>; 19 CFR Part 103 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Information contained in the files is used to process 
requests for disclosure and is nude available to the officials within 
the Customs Service who review recommendations and who make 
final decisions with respect to them: (d) Information contained in 
an individual file may be made available to officials within the 


Customs Service responsible for considering and making n final 
decision with respect to any appeal from a decision denying disclo¬ 
sure in that ease; (c) Information contained in the files may also he 
used internally by the Regional Counsel and members of his staff 
insofar as it related to precedent or guide lines for their handling of 
subsequent eases 

For additional routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Each case file is inserted in an alphabetical file folder 
which is filed in an unlocked drawer within a metal file cabinet 

Retries ability: Each case file is identified in a manual alphabeti¬ 
cal card file by the mime of the requester and in the alphabetical 
* file folder within the metal file cabinet by the name of the 
requester. 

Safeguards: The metal file cabinet described above is maintained 
within the area assigned to the Office of the Regional Counvcl 
within the Federal Building. During non-working hours the room in 
which the metal file cabinet is located is locked, and access to tbc 
budding is controled at sM times by uniformed guards. 

Retention and disposal: Disclosure of information files are 
retained indefinitely or until there is no longer any space available 
for them within the metal fdc cabinet, at which time files may be 
transferred to the Federal Records Center. 

System managed*) and address: Regional Counsel, Room 15001, 
Federal Building, 450 Golden Gate Avenue. San Francisco, CA 
94102. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W . Washington, D.C. 20229. The requester wifi be 
notified in writing of the procedures to be followed. Where :hc 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement assert in,: 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: Information contained in these files 
originates with the individual's request for disclosure of informa 
lion. Records are searched for the information which is the subject 
of the request, and advice and recommendations with respect to the 
information and its disclosure may be elicited and received from of¬ 
fices within Customs, other agencies, or private individuals con¬ 
cerned with the information. 

Systems exempted from certain provision* of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) h >* 
proposed to exempt this system of records from certain require 
mcnis of 5.U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and thr 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.081 
System name: Dock Passes—Treasury/Customs. 

System location: District Director’s office. U.S. Custom* Service. 
228 Federal Bldg. 335 Merchant Street. Honolulu. Hawaii. 

Categories of individuals covered by the system: Consulate staff 
members, broker*, private individuals, etc. 

Categories of records in the system: Form lists following informa¬ 
tion: pass no,; port; date of issue; name of individual; organiza¬ 
tional affiliation; expiration date of pass; and vessel name. 
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Authority for maintenance of the system: 5 U.S.C. .301; Reor¬ 
ganization Plan No I of 1950; Treasury Department Order No 165. 

Revised. as amended. 

K 'Uiinr uses of records maintained in the system, including oitego- 
rics of users and the purposes of such uses; Copy of each pass issued 
is retuned for record purpose and a log maintained shoeing name 
J holders of annual dock passes Disclosure to Customs and Trea¬ 
son officers and employees who have a need for the records in the 
performance of their duties. 

1 or additional routine uses sec Appendix A A 
i'nlictes and practices tor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: 3x5 card box loose leaf hinder 
Rr tries ability: By name. 

n .. tiguards: Building locked during non working hours. 

Retention and disposal: Retained until expiration. 

System manager*s) and address: District Director. U.S. Customs 
Service, 228 Federal Bldg.. 331 Merchant Street, Honolulu. Hawaii 
Notification procedure: Requests by an individual to be notified if 
the astern of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A I, or to the 
Director, Classification and Value Division, Office of Regulations 
*jul Rulings, U.S Customs Service Headquarters. 1301 Constitution 
Avenue, N.W.. Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
\iyn iturc and those in the records may be made where the records 
cor lain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion he may he required to make a signed statement asserting 
^entity and stipulating that he understands that knowingly or will- 
full. seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and slipulatiiqt that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of tus signature and those in the records may be made 
w here the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gam access to a record pertaining to him con¬ 
fined in a system of records, and how he can contest its content 
shnl) be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
Al, or to the Director. Classification and Value Division. Office of 
Regulations and Rulings, U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
th request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
>1 lus signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for idcntifica* 
lK *n, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 
Where the request is not presented in person, it shall be accom- 
rmied by a notarized statement executed by the requester asserting 
“ entity and stipulating thal he understands that knowingly or will- 
full> seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
^ nipanson of his signature and those in the records may be made 
where the records contain the necessary signature. 

< "(i listing record procedures: See Access above. 

Record source categories: Individual applicants. 

Treasury/Customs 00.157 

^jstrin name: Drivers License File—Treasury/Customs 
System location: Logistics Management Division. U.S. Customs 
Service 450 Golden Gate Ave. San Francisco. Ca. 94102. 

f ategoritt of individuals covered bv the system: Present and past 

cr-pkiyeei. 


Categories of records in the system: Personal information 
furnished by employee before being issued a government drivers 
license. It may also include information from National Driver Re¬ 
gister Service if they have any information on the individual 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows; (a) Dis¬ 
closure to those officers and employees of the U.S. Customs Ser¬ 
vice and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Provide the proper authority within U.S. Customs Service 
with sufficient information to make a decision as to whether an em¬ 
ployee may be issued a government drivers license, td) Information 
from these records furnished to National Driver Register Service to 
determine whether they have any information on the individual 
which would concern the employee's suitability for receiving a 
government drivers license. 

For additional routine uses sec Appendix AA. 

Polkirs and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: The information in this system is contained on Standard 
Form 47 <physical fitness inquiry for motor vehicle operators) and 
Ircasury Form 2770 (application for motor vehicle operator's ID 
card and operator's record) These forms arc kept in a desk file. 

Retriesahilily: Each set of forms for a particular employee is 
numbered and those numbers arc shown on an index sheet us per¬ 
taining to the particular employee 

Safeguards: The desk in which the records arc kept is within an 
office which is locked during non-working hours. 

Retention and disposal: Active forms arc retained in this system 
indefinitely Forms of past employees who were issued drivers 
licenses arc periodically destroyed. 

System manager!*) and address: Logistics Management Specialist, 
Logistics Management Division. U.S. Customs Service, Rm 2057. 
450 Golden Gate Avenue, San Francisco, California 94102. 

Notification procedure: Request* by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of Customs at 
the region in which the Records arc located (see Customs Appendix 
A) or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Conslitution Avenue. N.W Washington. D C. 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or the the Director, Classification and Value Division, Office of 
Regulations and Rulings. U S. Customs Service Headquarters. 1301 
Constitution Avenue, N.W., Washington. D C. 20229. Thr requester 
will be notified m writing of the procedure* to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 
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If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access Above. 

Record source categories: The information in this system 
originates with, and consists solely of. information supplied by the 
applicants on forms SF--I7 and form 2770. There is a possibility that 
in the future there will be a response from the National Driver Re¬ 
gister Service on a particular applicant. At the present time there 
arc none in this system of records. 

Treasury /Customs 00.082 

System name: Duty Assessment By Account (DABA). Interested 
Persons List—Treasury/Customs. 

System location: Duty Assessment Division, U.S. Customs Ser¬ 
vice Headquarters. Room 4218. 1301 Constitution Avenue. N.W., 
Washington, D C. 20229. 

Categoric* of individuals covered by the system: Individuals and 
firms who have requested that their names be included on the list 

Categories of record* In the system: The name of the individual or 
firm, title, and address. 

Authority for maintenance ol the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Notifying individuals and 
firms of new information concerning DABA. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: The records are kept in the offices of the Duty Assess¬ 
ment Division at U.S. Customs Service Hcadquaitcrv 

Retrkvability: The records arc retrievable by the name of the in¬ 
dividual or firm. 

Safeguards: During working hours employees of the Duty Assess¬ 
ment Division arc present in the offices where the records arc 
located and the U.S. Customs Service Headquarters building is 
guarded by security police. Dining nonworking hours the offices 
are locked and the Duilding is guarded by security police. 

Retention and disposal: The listing is to be maintained until the 
DABA program is fully implemented, after which the listing will be 
destroyed. 

System managed*) and address: Director, Duty Assessment Divi¬ 
sion, U.S. Customs Service Headquarters, Room 4218. 1301 Con¬ 
stitution Avenue, N.W.. Washington. D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Classification and Value Divi¬ 
sion. Office of Regulations and Rulings. U.S, Customs Service 
Headquarters. 1301 Constitution Avenue. N.W., Washington. D.C. 
20229 Tire requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary* signature. 


Record access procedures: Requests by an individual to he 
notified how he can gain access to a record pertaining to him cun- 
luined in a system of records, and how he can contest its conicnt 
shall be in writing and directed to the Director. Classification and 
Value Division. Office of Regulations and Rulings, U.S. Custom* 
Service Headquarters. 1301 Constitution Avenue. N.W , Washing¬ 
ton. D.C. 20229. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable document* for identif>. a- 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester aSsScrtins 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollare A 
comparison of his signature and those in the records may be rm*dc 
where the records contain the necessary signature. 

Contesting record procedures: See Access Above. 

Record source categories: lhe individual or firm which request* 
inclusion on the list 

Treasury Customs 00.083 

System name: Employee Relations Case Files— Treasury/Custom* 

System location: Director. Personnel Management Division. U S 
Customs Service, Washington, D.C. 20229. 

Categories of individual* covered by the system: Record* main¬ 
tained on all individuals who have requested assistance in a 
problem, such as: OFWC, leave, health and life insurance, etc 

Categories of records In the system: Copies of correspondence. 
Copies of initiating correspondence. 

Authority for maintenance of the system: 5 U.S.C. 301; K<. or¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No lh.V 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of ilvcfs and the purposes of such uses: The routine uses of ike 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C 
552); (c) Use is in assessing the problem and having the capability 
to provide timely followup. Used by the employee relation* staff 
only (professional and clerical). 

For additional routine uses sec Appendix AA. 

Pullcks and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are maintained in file folders. 

Rctricvability: Records are indexed by namc. 

Safeguards: Records are maintained in a locked file. 

Retention and disposal: Maintained for period of time employee 
remains with Customs. Records destroyed upon separation of em¬ 
ployee. 

System managed*) and address: Director, Personnel Management 
Division. U.S. Customs Service, Washington, D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains recorete pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulation 
and Rulings. U.S. custom* Service Headquarters. 1301 Constitution 
Avenue. N.W., Washington. D.C. 20229. The requester will he 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adcuu^tc 
identification to establish his identity, and a comparison of hi* 
signature and those in the records may be made where the record. 
contain the necessary signature. 

If an individual can provide no suitable document* for identilk • «- 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
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fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not present in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how be can gain access to a record pertaining to him con* 
umed in a system of records, and how he can contest its content 
\hall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings. U.S. Customs Service Headquarters, 1301 
Constitution Avenue. N.W.. Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fuily seeking or obtaining access to records about another person 
aider false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fulls seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above 

Record source categories: Individuals and offices depending on 
problem. 

Treasury/Customs 00.084 

Sistem name: Employee Relocation Allowances—Treasury/Customs 

System location: Financial Management Division. 7370 N.W. 36th 
Street. Miami, Florida 33166. 

Categories ol individuals covered by the system: Customs Em¬ 
ployees granted relocation allowances. 

Categories of records in the system: Name, address and social 
security number of person granted allowance. 

tuthorily for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No 165. 
Revised, as amended. 

Routine uses at records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those and employees of the Customs Service and the De¬ 
partment of the Treasury who have a need for the records in the 
performance of their duties; (b) Disclosures required in administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 552). (c) Used 
administratively by Accounting personnel in support of allowances 
granted Available for audit purposes 

For additional routine uses see Appendix AA. 

Policies nod practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Files are maintained in an unlocked drawer within a 
metal file cabinet. v 

R r trie % ability: Alphabetically by name of employee. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Finanacial Management Division 
within the Customs Service building During non-working hours the 
room in which the metal container is located is locked. 

Retention and disposal: These files are retained as prescribed by 
( »AD Regulations or until there is no longer any space available for 
them within the metal container, at which time the oldest files arc 
transferred to the Federal Records Center. 

System manager!*) and address: Director of Financial Manage¬ 
ment. 7370 N.W\ 36th Street. Miami, Florida 33166 


Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be tn 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W . Washington. D.C 20229. The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses U punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director. Classification and Value Division, Office of 
Regulations and Rulings. U.S. Customs Service Headquarters, 1301 
Constitution Avenue, N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dolbrs. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above.* 

Record source categories: SF 1012—Travel Vouchers prepared by 
employees who have been granted the relocation allowances. 

Treasury/Customs 00.085 

System name: E.E.O. Complaint File—Treasury/ Customs 

System location: Regional Commissioner of Customs, 55 East 
Monroe Street, Suite 1501, Chicago. Illinois 60603. and District 
Director’s Offices in Chicago. Cleveland and Detroit. 

Categories of individuals covered by the system: Customs em¬ 
ployees and applicants for Customs positions who make allegations 
of discriminatory job treatment based on sex. religion, race or na¬ 
tional origin, color and age 

Categories of records in the system: An individual file is opened 
when an oral or written complaint is received. Eventually, a Civil 
Service Form 894 and all other pertinent correspondence such as 
responses from various offices, decisions and appeals arc added to 
the file. 

Authority for maintenance of the system: Title VII of the 1964 
Civil Rights Act. as last amended by Public Law 92-261 effective 
March 24. 1972. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes o( such uses: The routine uses of the 
records contained in this system of records are as follows* (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) The file is used to organize relevant documents within the 
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E.E.O. office. As appropriate, it may also be transferred to such 
offices as Regional Counsel and Customs Service Headquarters 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytrm: 

Storage: Stored in file at Regional Commissioner of Customs. 55 
East Monroe Street. Suite 1501, Chicago. Illinois. 60603. 

Retrievability: Case file by hist name of complainant. 

Safeguards: The file cabinet is locked and only the E.E.O. Spe¬ 
cialist has a key. Other keys will be available to additional staff as 
office expands The building has limited access and a uniformed 
patrol in non-working hours 

Retention and disposal: Retained indefinitely by E.E.O Specialist 
When cases arc closed, they arc removed from the alphabetical file 
but still maintained in the same locked cabinet. 

System manager!*) and*address: E.E.O. Specialist. (Sec location 
above). 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulations 
and Rulings. UJS. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W.. Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gam access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing" and directed to the Regional Commissioner of 
the region in which the Tccords arc located (see Customs Appendix 
A), or to the Director. Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters, 1301 
Constitution Avenue, N.W.. Washington. D.C. 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall he accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information is supplied by complaining 
parties originally and supplemented by other interested parties as 
the ease progresses. 

Treasury /Custom* 00.086 

System name: EEO Complaints Processing—Treasury/Customs. 

System location: In possession of designated EEO Counselor* 
located throughout Customs Region IV, (See Miami). 


Categories of individuals covered by the system: Employees ant] 
applicants for employment who have filed discrimination cort 
plaints with EEO Counselors. 

Categories ol records In the system: Notes of action taken 
Counselor on behalf of complaintant in discrimination complaint 
cases. Notes of interviews with the complainant, instructions given 
complainant and talks with others on behalf of complainant. 

Authority for maintenance of the system: Executive Order 11478 
Public Law 92-261. 

Routine uses of records maintained in the system, including calegn 
ries of users and the purpose* of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) In 
the event the discrimination complaint becomes a formal complu,’ 
the counselor is required to submit notes of his/her action ui .it 
tempting to resolve complaint at informal stage. Notes compiled by 
counselors then become part of a formal complaint file, (b) DiscU*- 
sure to those officers and employees of the Customs Service and 
the Department of the Treasury who have a need for the records in 
the performance of their duties, (c) Disclosure required in the .ui 
ministration of the Freedom of Information Act (5 U.S.C. 552) td> 
Provide the Department of the Treasury with sufficient information 
to make a decision as to whether or not an applicant or employee 
has been the object of a discriminatory act. (c) When counselor > 
routine investigation develops evidence of violations of law, case is 
referred to the Investigative Branch, (f) To provide basis for 
disciplinary action, identifying procedural weaknesses, establishing 
liability if discrimination is found to exist, provide information to 
appropriate officials, management and Congressmen (g) In th-. 
event that this system of records includes information which in¬ 
dicates a violation or potential violation of law, whether civil, 
criminal or regulatory in nature, and whether arising by general 
statute or particular program statute, or by regulation, rule or ordci 
issued pursant thereto, the relevant records in the system if 
records may be referred, as routine use, to the appropriate ageiK y. 
whether Federal, state, local or foreign, charged with the respond 
bdity of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or onk; 
issued pursuant thereto. 

For additional routine uses see Appendix AA* 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sylem: 

Storage: Notes are kept in such facilities as are available to the 
counselor at his/her work station. 

Ketrievability: A folder, card, or pages in a notebook contain the 
information in this system. Folders, cards or notebook pages arc 
headed with the name of the person filing the discrimination com 
plaint. 

Safeguards: No general or uniform safeguards arc prescribed 
Service storage facilities vary in each District. 

Retention and disposal: The EEO Counselor maintains the filev 
for the duration of his investigation of a discrimination action com 
plaint which is limited to twenty-one days. The counselor then 
holds the records for approximately thirty days or until he is sure 
the complainant does not plan to file a formal complaint, the filc^ 
arc then destroyed if a formal complaint is not filed If a formal 
complaint is filed the counselor’s notes arc forwarded to Hcadquar 
ters, Washington, D.C., where they become a part of a formal div 
crimination complaint file. 

System manager!s) and address: Equal Employment Opportunit\ 
Officer, U.S. Customs. Plaza Executive Centre. Suite 300. 7370 
N.W., 36th Street, Miami. Florida 33166. 

Notification procedure: Requests by an individual to be notified \t 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulation 
and Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N W . Washington, D C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of hi^ 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for identifka 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 
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Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
Jcntity and stipulating that he understands that knowingly or will- 
full% seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 

, mparison of his signature and those in the records may be made 
inhere the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and hois he can contest its content 
dial! be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U S Customs Service Headquarters. 1301 
Constitution Avenue. N.W . Washington, D.C 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of tus signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
full) seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

( ^testing record procedures: Sec Access above. 

Record source categories: Information contained in this system is 
obtained from interviews held with persons who lodge discrimina¬ 
tion complaints, from persons alleged to be the discriminator, from 
persons who have knowledge of the alleged act or action, from su¬ 
pervisors and others who have information relating to the alleged 
act or action from revision of personnel records made by the EEO 
Counselor* 

Treasury/Customs 00.087 

System name: Equal Employment Opportunity Pro¬ 

gram—Treasury/Customs. 

System location: 450 Golden Gate Avc.. Box 36117. U.S. Customs 
Service, San Francisco, CA. 

< jicgories of individuals covered by the system: U.S. Customs em¬ 
ployees with grievance or complaint filed under Part 713 of the 
Federal Personnel Manual-Discrimination Complaint Procedure. 

< ategories of records in the system: Investigative files prepared by 
EEO Counselors from initial counseling session to formal EEO in¬ 
vestigation. Formal investigative records contain Investigator’s re¬ 
port, sworn statements of witnesses, complainants and respon¬ 
dents. statistical records, employment files. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Tcasury Department Order No. 165, 
Revised, as amended Part 713 of the Federal Personnel Manual. 
EEO Act of 1972 as amended (Public Law 92-261). 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) 
Maintains historical file of EEO. (b) Disclosure to those officers 
ind employees of the Customs Service and the Department of the 
Treasury who have a need for the records in the performance of 
their duties, (c) Disclosures required in administration of the 
Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses sec Appendix AA. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and ditpodng of records in the sytem: 

storage: Confidential control, records filed in locked steel 

cabinet 

K cericvability: Records indexed by name. 

Safeguards: Records maintained in locked rooms after office 

hours. 

Retention and disposal: Records disposed of in five years after 

'tasc is closed. 
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System manager* s) and address: Regional Commissioner, Region 
VIII, 450 Golden Gate Avc.. San Francisco, CA. 94102- 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Customs Appendix A), or to the 
Director. Classification and Value Divison. Office of Regulations 
and Rulings. U.S Customs Service Headquarters. 1301 Constitution 
Avenue. N.W.. Washington, DC. 20229 The requester will be 
notified in wnting of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. be may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a Tine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Customs Appendix 
A), or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters, 1301 
Constitution Avenue, N.W.. Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stupulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Interviews of witnesses, complainant 
and Customs officals. Research of established records. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant lo 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury 'Customs OO.OK9 

System name: Equal Opportunity Discrimination Complaint Case 
File—T rcasury/Customs. 

System location: Equal Opportunity Division. U.S. Customs Ser¬ 
vice Headquarters. Room 6212, 1301 Constitution Avenue, N W, 
Washington. D.C 20229. 

Categories of individuals covered by the system: Government and 
private industry employees, including present and former Customs 
Service employees, who have filed formal and informal complaints 
alleging discrimination on the part of the Customs Service or its of¬ 
ficers or employees in violation of Equal Employment Opportunity 
Act of 1972. 

Categories of records in the system: Names, addresses, employ¬ 
ment and medical histones, reports of investigation, complaints 
filed, correspondence from members of Congress and attorneys 
representing the complainants and labor unions, hearing records 
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ami transcripts. Government documents regarding the administra¬ 
tive processing of complaints, and affidavits and other sworn state¬ 
ments. 

Authority for maintenance nf the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended; Title 5, United Slates Code; Title 5, Code of 
Federal Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes uf such uses: The routine uses of the 
records contained in this system arc as follows: (a) Records in this 
system of records are disclosed to those officers and employees of 
the Customs Service and the Department of the Treasury who have 
a need for the records in the performance of their duties. Such du¬ 
ties may include reviewing charges or procedures in complaints, 
making informal attempts to adjust complaints, preparing docu¬ 
ments relating to proposed disposition of cases, preparing docu¬ 
ments relating lo final decisions in cases, and determining formal 
hearing status, (b) Records in this system of records arc also made 
available to Civil Service Commission Hearing Examiners and to 
the Civil Service Commission Appeals and Review Board for use in 
making decisions on administrative hearing held in connection with 
the complaints. Records are also provided to the Department of 
Justice in connection with civil court actions arising in respect of 
the complaints, (c) Records in this system of records are. on occa¬ 
sion. disclosed in response to requests from members of Congress 
and arc disclosed as required in the administration of the Freedom 
of Information Act (5 U.S.C. 552). (d) Records in this system of 
records are disclosed lo the complaints and to attorneys, labor 
unions or other parties representing ihc interests of the complaints, 
(e) In the event that this system of records includes information 
which indicates a violation or potential violation of law, whether 
civil, criminal, or regulatory in nature, and whether arising by 
genera] statute or particular program statute, or by regulation, rule, 
or order issued pursuant thereto, the relevant records in the system 
of records may be referred, as a routine use, to the appropriate 
agency, whether Federal, state, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion. or order issued pursuant thereto. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The cases files are inserted alphabetically in file drawers 
within locked metal containers. 

Retrievability: Each case file is identified in an alphabetical index 
card file by the name of the complainant and on each alphabetical 
file folder within the metal container by the complainant's name. 

Safeguards: The metal containers in which the file folders are 
placed are locked during non-working hours, and the room in which 
the metal containers arc located is locked during non-working 
hours. The building is guarded by uniformed security police, and 
only authorized persons are permitted within the building. 

Retention and disposal: Case files are retained during the time 
period in which the cases remain open and, thereafter, until there is 
no longer any space available for them within the metal containers, 
at which time the case files are transferred periodically to the 
Federal Record Center for storage. Records haring no pertinent in¬ 
formation are periodically destroyed. 

System manager**) and address: Director. Equal Opportunity 
Division, U.S. Customs Service Headquarters, Room 6212. 1301 
Constitution Avenue, N.W., Washington, D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Classification and Value Divi¬ 
sion. Office of Regulations and Rulings. U S. Customs Service 
Headquarters, 1301 Constitution Avenue, N.W., Washington, D.C. 
20229 The requester will be notified in writing of the procedures to 
he followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may he required to make a signed statement asserting 
identity and stipulation that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 


Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can join access to a record pertaining lo him con 
tained in a system of records, and bow’ he can contest its contem 
shall be in writing and directed to the Director. Classification and 
Value Division, Office of Regulations and Rulings. U S. Custom* 
Service Headquarters, 1301 Constitution Avenue. H.W., Warning- 
ton, D.C. 20229. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per 
son, the requester shall present adequate indentification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the nccesviry 
signature. 

Lf an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access lo records about another person 
under false pretenses is punishable by a fine up lo 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another pciM>n 
under false pretenses is punishable by a fine up to 5,000 dollar*. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec access above. 

Record source categories: The information in this system 
originates with an informal written or oral complaint to the ip 
propriatc equal opportunity counselor and with the filing of a Civil 
Service Commission Form 894 (Formal Complaint of compLiuit 
procedures and through the filing of Civil Service Commission Di* 
crimination in the Federal Government). Information in this system 
is also obtained from the claimant through interviews during the in¬ 
formal and formal complaint procedures and through the filing of 
Civil Service Commission Form 171 (Personal Qualification State¬ 
ment). This system also contains information derived from a com 
plaining Customs Service employee's official personnel file, from 
Evaluation and Promotion Board work papers relating to the com 
plainant. and from investigations into the complaints which include 
interviews of supervisors, interested third parties including non 
Government persons, and former Customs Service employees In 
formation in this system is also derived from labor unions or attor 
ncys representing the interests of the complainants and from docu 
mentary evidence or testimony adduced at administrative hearing 
held in connection with the complaints. 

Systems exempted from certain provisions of the act: The Comnns 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require 
menu of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.088 

System name: Equal Opportunity Complaint Processing Records 
System-Training/Customs 

System location: Office of Regional Commissioner, Customs Re 
gion V. 701 Loyola Avenue, New Orleans. Louisiana 70113, Dri 
trict Director. 423 Canal Street, New Orleans, La. 70130, Distrut 
Director, P.O. Box 2748, Mobile. Ala. 36601. 

Categories oI individuals covered by the system: Employees of 
Customs Region V (New Orleans) who file Equal Opportunity com 
plaints. 

Categories of records in the system: Notices of efforts by coun 
selors to resolve charges of discriminatory actions or condition'' 
These records are in the form of lists, memorandums, interview 
notices, transcripts, and reports. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor 
ganization Plan No. 1 of 1950; Treasury Department Order No 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Used to provide the 
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needed information for reports which become part of the formal in- 
votigativc file if the complaint of discrimination reaches the formal 

For additional routine uses sec Appendix AA. 
rolkfcf and practices tor storing, retrieving, accessing, retaining, 
»ud disposing of records in the sytem: 

.storage: File folders in a cabinet. 

Nr Usability. By name. 

Safeguards: Locked file cabinet. 

Retention and disposal: In accordance with Records Control 

Manual* 

S> stem manager! s) and address: Equal Opportunity Officer, 
Cm toms Region V, 701 Loyola Avenue, New Orleans, La. 70113, 
Equal Opportunity Counselors, New Orleans District, 423 Canal 
Street. New Orleans, La. 70130. Equal Opportunity Counselors, 
Mobile District. P.O. Box 274«, Mobile Ala. 36601 
vilification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
unling and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulations 
md Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W. Washington. D.C. 20229 The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
vigikiture and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by 3 notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
whr*e the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
noiiitcd how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
sf . il be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director, Classification and Value Division. Office of 
Rfiliations and Rulings, U.S. Customs Service Headquarters. 1301 
Constitution Avenue, N.W., Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for tdentiftca- 
t»ou he may he required to make a signed statement asserting 
ideality and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
uixJer 'alsc pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom- 
r inied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 
< on testing record procedures: Sec access above. 

Record source categories: Individual to whom the record pertains 
Treasury Customs 00.090 

System name: Equipment Record File—Treasury/Customs. 

System location: Office of the District Director. United States 
; Service. 103 South Gay Street, Baltimore. Maryland 

-1702. 

■»tcgories of individuals covered by the lygroi: Customs cm- 
Joyces in the Baltimore District to whom equipment is assigned. 


Categories of records in the system: Names of individuals and 
type and identifying numbers of equipment signed out (including 
non-cxpendablc property, weapons etc.). 

Authority for maintenance of the system: 5 U.S.C. 30L Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purpose* of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; <b) Disclosures required 
m administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto, (d) A record from this 
system of records may be disclosed as a OOrouline use** to a 
Federal, state, or local agency maintaining civil, criminal, or other 
rclevcnt enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information rclcvcnt 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grunt, or other benefit, (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grunt, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disponing of records in the sytem: 

Storage: File cards and folders located in metal containers. 

Retricvahility: Cards are filed alphabetically by names of those to 
whom equipment is assigned. 

Safeguards: File cards and folders are located in unlocked metal 
containers The building is guarded by uniformed security police 
who control access to the building. 

Retention and disposal: Records are retained indefinitely. 

System manager!*) and address: Office of the District Director of 
Customs, 103 South Gay Street. Baltimore. Maryland 21202. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W . Washington. D C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the rcqucstcrasscrting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
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the region in which the records arc located (see Customs Appendix 
A) or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U S. Customs Service Headquarters. 1301 
Constitution Avenue, N.W., Washington, D C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notrarized statement executed by the requester assert¬ 
ing identity and stipulating that he understands that knowingly or 
willfully seeking or obtaining access to records about another per¬ 
son under false pretenses is punishable by a fine up to 5,000 dol¬ 
lars. A comparison of his signature and those in the records may be 
made where the records contain the necessary signature. 

Contesting record procedures: See access above. 

Record source categories: Property Officer and personnel to 
whom equipment is assigned. 

Treasury/Customs 

System name: Equipment Record File—Treasury/Customs 00.091 

System location: Patrol Office, Room 807, 103 South Gay Street. 
Baltimore, Maryland 21202. (After August, Room 15, 40 South Gay 
Street. Baltimore, Maryland 21202). 

Categories of individuals covered by the system: Customs em¬ 
ployees in the Baltimore District to whom equipment is assigned. 

Categories of records in the system: Names of individuals and 
type and identifying numbers of equipment signed out (including 
non-expcndablc property, weapons etc ). 

Authority for maintenance of the system: 5 U.S.C, 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: the routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures 
required in administration of the Freedom of Information Act (5 
U.S.C 552); (c) In the event that this system of records includes in¬ 
formation which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant therto. (d) A record from this 
system of records may be disclosed as a OOroutinc use” to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcccmnt information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit, (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the htrmg or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter. 

For additional routine uses sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: File cards and folders located m metal containers. 

Rctrievability: Cards are filed alphabetically by names of those to 
whom equipment is assigned. 

Safeguards: File cards and folders are located in unlocked metal 
containers. The building is guarded by uniformed security police 
who control access to the building. 


Retention and disposal: Records are retained indefinitely 
System manageris) and address: Office of the District Director of 
Customs. 103 South Gay Street. Baltimore. Maryland 21202. 

Notifkation procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall he is 
writing and directed to the Regional Commissioner of the region ir. 
which the records are located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W, Washington, D.C. 20229. The requester will he 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequ^c 
identification to establish his identity, and a comparison of h:\ 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserts* 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notorized statement executed by the requester assert ng 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be iruJc 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can pain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings. U.S. Customs Service Headquarter. 1301 
Constitution Avenue. N.W.. Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present a»ku- 
qatc identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the record* 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollur- 
Where the request is not presented in person, it shall be accom 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See access above. 

Record source categories: Property Officer and personnel to 
whom equipment is assigned 

Treasury 'Customs 00.092 

System name: Exit Interview—Treasury/Customs. 

System location: Personnel Management Division, in each Region 
and Headquarters. Sec Customs Appendix A. 

Categories of Individuals covered by the system: Employees ter¬ 
minating from the Customs Service. 

Categories of records in the system: Individual’s name, position, 
time in grade and position, time with Customs, organization 
designation, supervisor’s name and answers to various question* 
about employment with Customs. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No 16> 
Revised, as amended. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes ol such uses: The routine uses of the 
records contained in this system of records are as follows: U> I 1V 
closure to those officers and employees of the Customs 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 k h 
552); (c) Used by Personnel Management Specialists and manager* 
to monitor employee morale and for statistical purposes 
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I or additional routine uses see Appendix A A. 
policies and practices for storing retrieving, acceding, retaining. 
u»d dispute* of records in the sytem: 

Storage: Forms are kept in manila folders. 

Rctriev ability: By organization or by name 
safeguards: Locked office. 

Retention and disposal: Retained indefinitely. 

System manager!*) and address: Director. Personnel Management 
L)ivision Sec location above. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and KuJings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be fotlowed. Where the 
nequeit is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. If an individual can provide no 
vuii.iWc documents for identification, he may be required to make a 
signed statement asserting identity and stipulating that be un* 
(knundg that knowingly or willfully seeking or obtaining access to 
records about another person under false pretenses is punishable by 
a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fulh seeking or obtaining access to records about another person 
under false pretenses is punishable by a Fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con- 
tamed in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the icgion in which the records are located (see Customs Appendix 
A), or to the Director. Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W., Washington, D.C. 20229. The rcoucstcr 
wifi be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, be may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under fatse pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under faJse pretenses is punishable by a fine up to 5,000. A com- 
Prison of his signature and those in the records may be made 
where the records contain the necessary' signature. 

' nf '.%tlng record procedures: See Access above. 

Record source categories: Information obtained from departing 
employee and Employee's supervisor. 

Treasury/Customs 00.093 

System name: Federal A New York State licenses for commercial 
importation of alcoholic beverages—Treasury/Customs 
Sjvtrm location: Area Director. N Y. Seaport Area, 6 World 
T ide Center. New York. N Y. I004R. 

< * leg ones of individuals covered by the system: All companies 
aad individuals who have filed import licenses for alcoholic 
beverages with this office. 

Categories of records In the system: Licenses. 

\uthority lor maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Wnutioe uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 


records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) to verify that importers of alcoholic beverages have the 
required permit. 

For additional routine use sec Appendix AA 

Policies and practices for storing, retrieving, accreting, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets 

Rctricvahilit): Alphabetical listing. 

Safeguards: Office locked at end of day. 

Retention and disposal: Permanent. 

System manager* v> and address: Regional Commissioner (Area 
Director. New York Seaport Area). 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Appendix A), or to the Director. 
Classification and Value Division. Office of Regulations and 
Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W., Washington. DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If on individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may he made 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Appendix A), or to 
the Director, Classification and Value Division, Office of Regula¬ 
tions and Rulings. U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue. N.W., Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of has signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary' signature. 

Contesting record procedures: See Access above. 

Record source categories: Individuals who have applied for an al¬ 
coholic beverage license 

Treasury / Customs 00.094 

System name: Federal Tort Claims Act File—Treasury/Customs. 

System location: Office of the Chief Counsel. Room 3305, U S. 
Customs Service Headquarters. 1301 Constitution Avenue, N.W . 
Washington. D.C. 20229 

Categories ot individuals covered by the system: Private persons 
filing claims under the Federal Tort Claims Act 
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Categories ot records to the system: Reports of investigations re¬ 
garding claims filed, documents relating to the administrative han¬ 
dling of the claims and documents submitted by the claimants in 
support of the claims. 

Authority for maintenance of the system: 28 U.S.C. 2672. ct seq; 
28 CFR 14.1 ct s<$; 31 CFR 3.1 ct seq; Treasury Department Ad¬ 
ministrative Circular No 131, August 19. 1965; 5 U.S.C. 301; Reor¬ 
ganization Plan No 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended 

Routine uses ol records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties. Such duties may include 
preparing and reviewing recommendations for decisions on claims, 
and making final decisions on claims (b) Disclosures required in 
administration of the Freedom of Information Act (5 U.S.C. 552). 
(c) Disclosure to the Department of Justice to assist that Depart¬ 
ment in preparing the Government's ease when suit is filed in court 
based on an administrative denial of the claim or based on a failure 
to administratively process the claim within the prescribed time 
period. 

For additional routine uses, see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Each case file is inserted in an alphabetical file folder 
which is filed in an unlocked drawer within a metal container. 

Retriev ability: Each case file is identified in a manual alphabeti¬ 
cal card file by the name of the person who filed the claim and in 
the alphabetical file folder within the metal container by the name 
of the person who filed the claim. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Chief Counsel within 
the Customs Service Building. During non-working hours the room 
in which the metal container ts located is locked, and access to the 
building is controlled at all times by uniformed guards. 

Retention and disposal: Tort claim files are retained indefinitely 
or until there is no longer any space available for them within the 
metal container, at which time the oldest files arc transferred to the 
Federal Record Center. 

System manager*si and address: Chief Counsel, Room 3305, U.S. 
Customs Service Headquarters. 1301 Constitution Avenue. N.W., 
Washington, D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Classification and Value Divi¬ 
sion, Office of Regulations and Rulings, U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W.. Washington. D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: The information contained in these files 
originates with a Standard Form 95, Claim for Damage or Injury, 
which is completed and filed with the Customs Service by the clai¬ 
mant Using these forms as a basis, investigations are conducted by 
authorized Customs Service investigative personnel in order to 
determine the facts surrounding the claims During these investiga¬ 
tions. information may be elicited from Customs Service em¬ 
ployees. private persons, or any other parties who may have infor¬ 
mation regarding the facts surrounding the claims. 

Systems exempted from certain provisions ol the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 


proposed to exempt this system of records from certain require 
ments of 5 U.S.C. 552a The provisions of 5 U.S.C, 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general ounce 
which appears elsewhere in the Federal Register. 

T re usury /Custa ms 00.095 

System name: Film Library of Seizures—Treasury/Customs 

System location: Public Information Officer, U.S. Customs Scr 
vice. 7370 N W 36th Street. Miami, Florida 33166. 

Categories ol individuals covered by the system: Information or 
data concerning specific individuals arrested for suspected smug¬ 
gling activities. 

Categories of records in the system: The material is used for train¬ 
ing and courtroom purposes 

Authority for maintenance of the system: 5 U.S.C 301; Reor- 

ganization Plan No. I of 1950; Treasury Department Order. No 
165, Revised, as amended. 

Routine uses ol records maintained in the system, including catego¬ 
ries ol users and the purposes ol such uses: The information is used 
by prosecuting attorneys in order to show the method of conceal¬ 
ment in suspected smuggling eases and for other related courtroom 
purposes. The information is also supplied to State and local law 
enforcement officials. Federal law enforcement and security agen 
cies, foreign governments and international police agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The slides and index arc stored in a file cabinet in a 
locked office. . 

Retrievability: Information from the system is retrievable by 
combination of arrested person's name, method of concealment md 
weight of the contraband. 

Safeguards: The slides deal mainly with methods of concealment 
and rarely show an individual. The slides accompanying iuuTatr.es 
contain no mention of any names A cross reference containing 
names docs exist but it is kept in a locked file Cabinet- 

Retention and disposal: The slides arc retained for a penod of 
five years and then destroyed. 

System manageris) and address: Public Information Office!, U S 
Customs Service. 7370 N.W. 36th Street, Miami, Florida 33166 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the regional Commissioner of Custom a! 
the Region where the records arc maintained (See Appendix A) or 
to the Director, Classification and Value Division. Office of Regu¬ 
lations and Rulings, U.S Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N.W., Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a companion 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine, up to 5,000 dollar 

Where the request is not presented in person, it shall be accom 
p,inicd by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or wu. 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dolurv A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner - l 
Customs at the Region where the records arc maintained (see Ap 
pendix A) or to the Director, Classification and Value Division, Of¬ 
fice of Regulations and Rulings. U.S Customs Service Headquar 
ters, 1301 Constitution Avenue, N.W . Washington. D C.20-- 
The requester will be notified in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requester sh;t.i 
present adequate identification to establish his identity, and u coir 
parison of his signature and those in the records may be made 
where the records contain the necessary’ signature. 
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If an individual can provide no suitable documents for tdcntifica- 
ikm, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses ts punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
vkhcre the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record sourer categories: The information contained in these files 
originates with Customs Form 151. 

Treasury /Customs 00.096 

System name: Fines. Penalties and Forfeiture Control and Informa¬ 
tion Retrieval System—Treasury /Customs. 

System location: U.S. Customs Service. Office of Enforcement 
Support. 1501 Constitution Avenue. N.W.; Room 3117. Washing 

ton. D C 20229. 

Categories of individuals covered by the system: Individuals and/or 
businesses who have been fined, penalized or have forfeited 
merchandise because of violations of Customs and/or related laws 
or breaches of bond conditions. 

Categories of records io the system: Individual and business 
names, address, persona] identifying numbers, date and type of 
violation, parties entitled to legal notice or who arc legally liable, 
cue information, bond and petition information, and actions 
(administrative) taken by U.S. Customs. Also included are actions 
taken by violator prior to the disposition of the penalty or 
liquidated damage case. 

Authority for maintenance at the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system. Including catego¬ 
ric of users and the purposes of such uses: (a) Disclosure to these 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) Control 
Customs district caseload and report each action taken by Customs 
and violator, (d) Provides management information regarding most 
frequent types of violations, penahy/bquidated damages case timeli¬ 
nes). budget allocation, violation history of individual and firms for 
investigative purposes, etc. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
sod ^posing of records In the sylem: % 

Storage: (1) Magnetic disc and tape, (2) Hard copy Customs 
Form 5955a (Notice of Liquidated Damages Incurred and Demand 
for Payment) and Customs Form 151 Search/Arrest/Seizure Report. 
Rctrievabllity: Individuals name or ease number 
Safeguards: All inquiries are made by officers with a full field 
background investigation on a OOnced to know** basis only. 
Procedural and physical safeguards arc utilized such as accounta¬ 
bility and receipt records, guards patrolling the area, restricted ac¬ 
cess and alarm protection systems, special communications securi¬ 
ty. etc. 

Retention and disposal: Until the statute of limitations has run or 
a position has been made. Erasure of disc/tapes and shredding 
and/or burning of hard copy Customs Form 5955a. 

System manager!s> and address: Assistant Commissioner. Office 
of Enforcement Support. U.S. Customs Service. 1301 Constitution 
Avenue. N.W.; Room 3117, Washington, D.C 20229 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
*nung and directed to the Director, Classification and Value Divi- 
1,0,1 * Office of Regulations and Rulings, U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N W . Washington. D C. 

- The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
nuy be made where the records contain the necessary signature. 


If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by u fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director, Classification and 
Value Division, Office of Regulations and Rulings. U.S Customs 
Service Headquarters, 1301 Constitution Avenue, N.W., Washing¬ 
ton, D.C. 20229. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in perron, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Coo testing record procedures: Sec Access above. 

Record source categories: Customs Form 5955a (Notice of Penalty 
or Liquidated Damages Incurred and Demand for Payment) and CF 
151 (Search/AiTest/Seizure Report) prepared by Customs Em¬ 
ployees at the time and place where the violation has occurred 

Treasury/Customs 00.097 

System name: Fines, Penalties, and Forfeitures (Supplemental Peti¬ 
tions)—Treasury/Customs. 

System location: Office of the Regional Counsel, Room 7422. 
New Federal Building, 300 N. Los Apgclcs St.. Los Angeles. 
California 90053. 

Categories of individuals covered by the system: Any person 
requesting further relief from the Regional Commissioner after hav¬ 
ing his Petition acted on by the District Director from any fine, 
penalty, forfeiture or claim for liquidated damages incurred under 
the provisions of any law administered by the Customs Service. 

Categories of records In the system: Case file including copies of 
the notice of penalty, seizure or claim for liquidated damages, 
search, arrest and seizure forms, investigative reports, documents 
relating to any importation having to do with the penally, forfeiture 
or daim. documents relating to the administrative handling of the 
case and documents submitted by the Petitioner in support of his 
Petition and Supplemental Petition. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information con¬ 
tained in this file is used to administratively process Supplemental 
Petitions for relief from any fine, penalty, forfeiture or claim for 
liquidated damages incurred under the provisions of any law ad¬ 
ministered by Customs. The information is made available to the 
officials within the Customs Service who review recommendations 
and who moke final decisions on such petitions. In addition, infor¬ 
mation contained in this file is made available to the Department of 
Justice to assist that Department in preparing the government case 
if the case is referred to them for filing of a suit based on an ad¬ 
ministrative denial of the Petition or removal to the District Court 
by action on the part of the Petitioner under the provisions of sec¬ 
tion 1608 of title 19. Information m these files may also be made 
available to persons working for the governmental agencies who arc 
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empowered to review and make recommendation* concerning the 
gt anting of relief for violations of law administered by such agen¬ 
cies but enforced by Customs. 

For additional routine uses sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: Each ease file is inserted in an alphabetical file folder 
which is filed in an unlocked drawer within a metal container. 

Ketricvabilil): Each case file is labeled with the name of the per¬ 
son who filed the claim and filed in alphabetical order in the metal 
file cabinet marked Supplemental Petitions In addition a chronolog¬ 
ical record is kept in a separate book, kept by the office secretary, 
of each ease received, with district ease number, decision, name of 
the Petitioner, law violated and ultimate decision of the Regional 
Commissioner. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Regional Counsel 
within the New Federal Building During non-working hours the 
room in which the metal container is located is locked, and access 
to the building is controlled at all times by uniformed guard*. 

Retention and disposal: Indefinite. 

System managerfsi and address: Regional Counsel. Room 7422, 
United States Customs Service. 300 N. Los Angeles St.. Los An¬ 
geles, California 90053. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of Customs. 300 
N. Los Angeles St. Los Angeles. California 90053. or to the 
Director. Classification and Value Division, Office of Regulations 
and Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W.. Washington, D.C. 20229 The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison oT his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented m person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 

5.000. A comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

Record source categories: The information contained in these files 
originates with the filing of a Supplemental Petition as prescribed 
by section 171.33 and 172.33 of the Customs Regulations with the 
District Director of the District in which the fine, penalty, forfei¬ 
ture or claim for liquidated damages issued. The Petition along with 
all supporting documents or documents relating to the case are for¬ 
warded to the office of the Regional Commissioner who refers the 
case to the office of the Regional Counsel for review and recom¬ 
mendation During this period of review further information may be 
elicited from Customs Service employees, private persons, or any 
other parlies who may have information regarding the facts sur¬ 
rounding the case. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.098 

Systems exempted from certain provisions ol the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register 
System name: Fines. Penalties and Forfeiture 

Records—Treasury/Customs 


System location: Customs district offices. (Sec Customs Appends 
A). 

Categories ol individual* covered by the system: Individual .n<j 
firms who have been administratively charged with violation of 
Customs laws and regulations and other laws and regulating cc 
forced by the Customs Service- 

Categories ol record* in the system: Entry documentation, notice*, 
investigative reports, memoranda, petitions, reccwuncndatioai, 
referms and dispositions of fines, penalties and forfeiture cavo 

Authority for maintenance iA the system: 5 U.S.C. 301. K;.if 
ganization Plan No. I of 1950; Treasury' Department Order No if'5. 
Revised, as amended. 19 U.S.C. 66, 1618, 1624; 19 CFR Part- p| 
and 172. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to 
officers and employees of the Customs Service and the Depart lent 
of the Treasury who have a need for the records in the per 
forma nee of their duties. Such uses would include reference ('the 
files for information as to prior violations and ongoing inveMiga- 
tions and cases, (b) Disclosures required in administration of the 
Freedom of Information Act (5 U.S.C. 552); (c) In the event that 
this system of records includes information which indicates a viuU- 
tion or potential violation of law. whether civil, criminal, or rccub- 
tory in nature, and whether arising by genera! statute or particular 
program statute, or by regulation, rule, or order issued pur-uant 
thereto, the relevant records in the system of records m.iv Sc 
referred, as a routine use, to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with onion¬ 
ing or implementing the statute, or rule, regulation, or ordci i^ncd 
pursuant thereto. Such uses would include referring record* to the 
Environmental Protection Agency, the Department of Tramptra¬ 
tion. the appropriate U.S. Attorney and other Federal age no for 
recommendations and enforcement of fines, penalties and forfeiture 
cases. 

For additional routine uses, sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, rctai ling, 
and disposing of records in the sytem: 

Storage: The records are maintained in folders in file cabinets 
and safes 

Retries ability: The records arc filed either by the name of the in¬ 
dividual or chronologically with a cross reference index by the 
name of the individual. 

Safeguards: During non-working hours, the records arc main¬ 
tained in locked rooms, locked buildings and buildings guardcJ by 
uniform guard* 

Retention and disposal: The records arc retained for three to f.\c 
years after which they arc either destroyed or forwarded te> the 
Federal Records Center. 

System managerial and address: District Directors of Custom* 
(Sec Customs Appendix A). 

Notification procedure: Requests by an individual to be notified if 
the system of records contain* record* pertaining to him shall be ;n 
writing and directed to the Regional Commi**ioner of the region in 
which the record* are located (sec Appendix A), or to the Dim.’ or. 
Classification and Value Division. Office of Regulations /id 
Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W . Washington. D.C. 20229 The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish hi* identity, and a comparison of bo 
signature and those in the records may be made where the record* 
contain the necessary signature 

If an individual can provide no suitable document* for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another per* 
under false pretenses is punishable by a fine up to 5.000 dollar* 

Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester sisscrtiri 
identity and stipulating that he understands that knowingly or 
fully seeking or obtaining access to record* about another per 
under false pretenses is punishable by a fine up to 5.000 dollar*. A 
comparison of his signature and those in the records may be nwuc 
where the record* contain the necessary signature 
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Record tourer categories: Information and re indentations sup¬ 
plied by importers, brokers and other agents pursuant to the entry 
and processing of merchandise or in the clearing of individuals or 
r jqjgage through Customs. Information also includes information 
,-j:hcred pursuant to Customs investigations of suspected of actual 
violations of Customs and related laws and regulations and tecom- 
mendations and information supplied by other agencicsA 

S> stems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U S.C. 552a. The provisions of 5 U.S.C. 552a from 
*hich this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
uhich appears elsewhere in the Federal Register 

Treasury /Customs 00.099 

System name: Fines, Penalties, and Forfeiture Files (Supplemental 
Petitions)— Treasury/Customs 

system location: Office of the Regional Counsel—15th Floor. 
Federal Building, 450 Golden Gate Avenue, San Francisco, CA 

Wi02. 

Categories of individuals covered by the system: Individuals who 
have filed supplemental petitions for relief from fines, penalties and 
forfeitures assessed for violations of the laws and regulations ad¬ 
ministered by Customs. 

< alrgories of records In the system: Petitions and supplemental 
pc'itioas and other documents filed by the individual; reports of in¬ 
vestigation concerning the fine, penalty or forfeiture; and docu¬ 
ments relating to the internal review and consideration of the 
request for relief and decision thereon. 

Authority for maintenance at the system: 5 U.S.C. 301; Reor¬ 
ientation Plan No. 1 of 1950; Treasury’ Department Order No. 165, 
Revised, as amended; Reorganization Plan No. 1 of 1965. 19 U.S.C. 
1618. 19 CFR Parts 171 and 171 

Routine uses at records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
ci nure to those officers and employees of the Customs Service 
Hid the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
m ,it ministration of the Freedom of Information Act (5 U.S.C. 
552); (c) Information contained in the files is used to process 
requests for relief from fines, penalties and forfeitures and is made 
available to the officials within the Customs Service who review 
re inmendatioiu and who make final decisions with respect to 
them; (d) Information contained in the files may be made available 
to the Department of Justice or an individual United States Attor¬ 
ney to assist that Department or United States Attorney when suit 
ii;ilcd by the Government in civil prosecution of the fine, penalty 
or forfeiture; (e) Information contained in the files may also be 
uved internally by the Regional Counsel or members of his staff in¬ 
sofar as it relates to precedent or guidelines for their handling of 
subsequent cases. 

For additional routine uses see Appendix AA. 

I'olicks and practices for storing, retrieving, accessing, retaining, 
and di*po4ng of records In the syiem: 

storage: Each case file is inserted in an alphabetical file folder 
which is filed in an unlocked drawer within a metal file cabinet. 

kctrlevabllity: Flach case file is identified in a manual alphabeti¬ 
cal caiJ file by the name of the petitioner and in the alphabetical 
fik folder within the metal file cabinet by the name of the peti¬ 
tioner. 

Safeguards: The metal file cabinet described above is maintained 
within the area assigned to the Office of the Regional Counsel 
wuhin the Federal Building. During non-working hours the room in 
which the metal file cabinet is located is locked, and access to the 
building is controlled at all times by uniformed guards. 

Retention and disposal: Supplemental petition files are retained 
indefinitely or until there is no longer any space available for them 
within the metal file cabinet, at which time the oldest files may be 
transferred to the Federal Records Center. 

S)ston managcr(s) and address: Regional Counsel. Room 15001, 
I cdcral Building. 450 Golden Gate Avenue. San Francisco. CA 
‘*4102. 

v '"Mficatioa procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anting and directed to the Regional Commissioner of the region in 


which the records arc located (see Appendix A), or to the Director. 
Classification and Value Division, Office of Regulations and 
Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W.. Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall he accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: Information contained in these files is 
obtained from the individual petitioning for relief and from the Dis¬ 
trict Director of Customs within whose jurisdiction the fine, penal¬ 
ty or forfeiture action tics. 

Systems exempted from certain pro visions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.100 

System name: Fines. Penalties and Forfeiture Records 
(Headquarters)—Treasury/Customs. 

System location. Penalties Branch, Entry Procedures and Penal¬ 
ties Division. U.S. Customs Service Headquarters. Room 2340, 
1301 Constitution Avenue, N.W., Washington. D.C. 20229. 

Categories of Individuals covered by the system: Records are main¬ 
tained on persons who have been administratively charged with 
violating Customs and related laws and regulations 

Categories of records in the system: Entry documentation, notices, 
investigative and other reports, petitions, recommendations, refer¬ 
rals and dispositions of fines, penalties and forfeiture cases. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Deportment Order No. 165, 
Revised, as amended 19 U.S.C. 66. 1618. 1624; 19 CFR Parts 171 
and 172. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such usee (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties. Such uses include the processing and 
disposition of fines, penalties and forfeiture cases pursuant to 19 
CFR Parts 171 and 172 and reference to the records for information 
as to prior violations and ongoing investigations, (b) Disclosures 
required in administration of the Freedom of Information Act (5 
U.S.C. 552); (c) In the event that this system of records includes in¬ 
formation which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records m the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto Such uses would in¬ 
clude referring records to the Environmental Protection Agency, 
the Department of Transportation and other Federal agencies for 
recommendations on the administration of fines, penalties and for¬ 
feiture cases, (d) A record from this system of records may be dis¬ 
closed as a Coroutine use'* to a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 


FfOftAl BfOISTft VOl 40. NO. 104—TUfSOAY. AUGUST 96. I97S 





37832 


DEPARTMENT OF TREASURY 


license, grant, or other benefit (c) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex 
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The records arc kept in file cabinets in the central file 
room of the Entry Procedures and Penalties Division at U.S. 
Customs Service Headquarters. 

Retries ability: The records arc filed chronologically with a ease 
number given to each file. The records arc retrievable by means of 
an alphabetical card index system by names of individuals charged 
with a violation. 

Safeguards: The records arc maintained in the U.S. Customs Ser¬ 
vice Headquarters building which is guarded by security police 
During non-working hours, the central file room is locked and the 
building is guarded by security police. 

Retention and dbpmal: The records arc generally retained for 
five years after the close of the ease. The records arc then for¬ 
warded to the Federal Records Center. 

System managerfs) and address: Chief. Penalties Branch. Entry 
Procedures and Penalties Division. U.S Customs Service 
Headquarters, Room 2340, 1301 Constitution Avenue. N.W., 
Washington. DC. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Classification and Value Divi- 
sion, Office of Regulations and Rulings, U.S. Customs Service 
Headquarters. 1301 Constitution Avenue, N.W., Washington. D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: Information and representations sup¬ 
plied by importers, brokers and other agents pursuant to the entry 
and processing of merchandise or in the clearing of individuals or 
baggage through Customs. Information also includes information 
gathered pursuant to Customs investigations of suspected or actual 
violations of Customs and related laws and regulations and recom¬ 
mendations and information supplied by other agencies 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j> and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.10! 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register 
System name: Fines. Penalty, and Forfeiture (FP&F) Records 
System—Treasury/Customs. 


System location: Office of the Regional Counsel. U.S. Cum m 
Service. Region IX, 55 E. Monroe Street, Room 1417, Chk.^ 1 ; IJ. 
linois 60603. 

Categories of individuals covered by the system: Persons vccirng 
relief from fines, penalties, and forfeitures incurred for alleged 
violations of the laws enforced by the United States Custom . Ser¬ 
vice. and/or restoration of proceeds from the sale of seized md 
forfeited property. 

Categories of records in the system: Statement from indivniu.. ex¬ 
plaining circumstances justifying relief sought and history of she 
ftne. penalty, forfeiture or seizure involved. 

Authority for maintenance of the system: 5 U.S.C 301. Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No 165. 
Revised, as amended; 19 CFR part 171 and 172. 

Routine uses of records maintained in the system, including eairso. 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis* 
closure to those officers and employees of the Customs Sc.' c 
the Department of the Treasury and the Department of Ju ' e. 
who have a need for the records in the performance of their d.it;ev 
(b) Disclosures required in administration of the Freedom of !;,ta¬ 
rnation Act (5 U.S.C. 552); (c) In the event that this system of 
records includes information which indicates a violation or potcuti.il 
violation of law. whether civil, criminal, or regulatory in nature, 
and whether arising by general statute or particular pn-a.ira 
statute, or by regulation, rule, or order issued pursuant thereto the 
relevant records in the system of records may be referred, as in¬ 
line use, to the appropriate agency, whether Federal, state, local, 
or foreign, charged with the responsibility of investigate >r 
prosecuting such violation or charged with enforcing or implcn* til¬ 
ing the statute, or rule, regulation, or order issued pursuant thereto 
(d) A record from this system of records may be disclosed < a 
Coroutine use** to a Federal, state, or local agency maintairung 
civil, criminal, or other relevant enforcement information or other 
pertinent information, such as current licenses, if necessity to ob¬ 
tain information relevant to an agency decision concerning the hir¬ 
ing or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a licet.-.c 
grant, or other benefit, (e) A record from this system of records 
may be disclosed to a Federal agency, in response to its request m 
connection with the hiring or retention of an employee, the is 
suancc of a security clearance, the reporting of an investigation of 
an employee, the letting of a contract, or the issuance of a licence, 
grant, or other benefit by the requesting agency, to the extent th^ii 
the information is relevant and necessary' to the requesting age in * 
decision on the matter. (0 Information contained in these files is 
routinely used by the attorneys in the Regional Counsel’s office in 
determining and resolving legal issues, in denying or granting ihc 
petition and possibly in litigation Litigation will require disdo r 
of the information to the Department of Justice, and the inform 
lion is often channeled through the Department of Treasury. 

For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, rttaimn;, 
and disposing of records in the sytem: 

Storage: Each ease file is inserted in a file folder which is filed in 
a lockable drawer within a metal filing cabinet container 

Retries ability: Flach ease file is identified in a manual alphabet! 
cal card file by the name of the person who initiated the petiti r> 
for relief. In addition, each case file is similarly identified on the 
file folder with the alphabetical name on the file which is pi 
and located within the metal container. 

Safeguards: The metal filing drawer containing the files dcsen ♦ d 
above is maintained within the area assigned to the office of the 
Regional Counsel. Region LX. at 55 E. Monroe Street. Chicago. 11 
linois. During non-working hours, the room in which the metal fil¬ 
ing drawer is located is locked, the file container itself is locked 
and access to the building is controlled at all times by umformco 
guards with a check-in system for employees. Only employee * 1 

the Regional Counsel’s office and authorized building person 
have keys to the building 

Retention and disposal: These files arc retained indcfinitclv or 
until there is no longer space available for them within the fnct.il 
filing cabinet at which time the oldest files are transferred to the 
storage area within the confines of the office. The storage area is a 
large area containing cardboard boxes with metal storage cabinet 
which are not able to be locked. Files which arc closed and not 
retained for precedent purposes arc retired to the Federal Recent 
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Center. General Services Administration. 7358 S Pulaski. Chicago. 
Illinois 60602 in accordance with the U.S. Customs Service Records 
Disposal Manual. 

s.sirtn manageris) and addre»: Regional Counsel of Customs. 
Ki*om MI7. United States Customs Service. 55 E. Monroe Street. 
Chicago, Illinois 60603. 

Notification procedure: Requests by an individual to be notified if 
the 'ystem of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of Customs. 55 
K Monroe Street. Chicago. Illinois 60603 or the Classification and 
Value Division, Customs Headquarters. Washington, D.C. 20229. 
Ihe requester will be notified in writing of the procedures to be fol¬ 
lowed Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com¬ 
panion of his signature and those in the records may be made 
where the records contain the necessary signature. 

If ao individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
ful!) seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar*. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: The information contained in these files 
originates either with the receipt of any correspondence indicating 
that relief is desired or any notice from within the Customs Service 
that a fine or penalty is to be assessed. Further information in this 
file is derived from investigatory files and other information sub* 
mttted by the petitioner and will include information from: infor¬ 
mers. Customs employees, private parties, corporations, other 
Governmental agencies, slate, local and Federal, credit bureaus. 
Seizure Reports (Customs Form 5955A, Customs Form 151) foreign 
countries, officials of foreign countries, citizens of foreign coun¬ 
tries 

Sy stems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j> and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which thiy system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury/Customs 00.102 

System name: Firearms Qualification Certificate 

Record— T reasury /Customs 

System location: Office of the Chief Inspector, U.S. Custom¬ 
house. Rm. 102. 2nd A Chestnut Streets, Philadelphia. Pa. 19106. 

Categoric* of individual! covered by the system: All Customs In- 
ipcctors under the jurisdiction of the Philadelphia District who 
hive qualified on the firing range within a previous 6-month period. 

< utegorles of records in the system: The date of actual qualifica¬ 
tion. firing scores, and the category of marksmanship into which 
the individual’s score places him or her. 

\uthority for maintenance uf the system: 5 US.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

koutinr uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
ci* urc to those officers and employees of the Customs Service 
a*d the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
m idministmiion of the Freedom of Information Ac! (5 U.S.C. 552). 

for additional routine uses sec Appendix A A. 

l*olick* and practices for storing, retrieving, accessing, retaining, 
«ni * is posing of records in the sytem: 

F.ach qualification certificate, on 8 t/2 x II inch bond 
TTcr. is inserted in a file folder which is then placed in a file 
dr .wer. 

; Mricvability: Certificates arc identified by the name of the in¬ 
dividual and in alphabetical order within the folder. 


Safeguards: The records folder is stored in a file cabinet drawer 
which is locked during non-working hours. Access to the building is 
controlled at all times by uniformed guards. 

Retention and disposal: Firearms qualification certificates are 
retained for I year and then destroyed. 

System managerts) and address: District Director of Customs, 
U.S. Customhouse. 2nd A Chestnut Streets, Philadelphia, Pa. 
19106 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Appendix A), or to the Director. 
Classification and Value Division. Office of Regulations and 
Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, NW, Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Appendix A), or to 
the Director. Classification and Value Division, Office of Regula¬ 
tions and Rulings. U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue. NW, Washington, D.C. 20229. The requester will 
be notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adeuuutc 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is pumshablc by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the accessary signature 

Contesting record procedures: Sec Access above. 

Record source categories: The information contained in these files 
originates from reports submitted by the District Range Officer 
upon completion of the individual’s qualification with a firearm. 

Treasury/Customs 00.103 

System name: Firearms Qualification Records—Treasury/Customs. 

System location: Office of the Assistant Regional Commissioner 
(Operations). Region IX. Chicago, Illinois and Offices of District 
Directors, Region IX, Chicago. Illinois. (See Customs Appendix A). 

Categories of individuals covered by the system: Customs Inspec¬ 
tors receiving firearms training. 

Categories of records in the system: Records include date of fir¬ 
ing. qualification status, date of qualification, card issuance. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Ptan No. I of 1950; Treasury Department Order No. 165, 
revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis- 
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closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 
For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Locked file cabinet in the office of the Assistant Re¬ 
gional Commissioner (Operations) of Region IX, Chicago. Illinois. 
Retrievability: Folders identified by individual s name. 

Safeguards: The file described is maintained in the office of the 
Assistant Regional Commissioner (Operations) in Region IX, 
Chicago, Illinois. During non working hours the room/building in 
which the file is located is locked. Access is limited to authorized 
Customs personnel. 

Retention and disposal: Until employee separate sflransfcrs. 
Transfer to National Personnel Records Center (NPRC), (CPR). St. 
Louis. Missouri. 30 days after employee is separated. 

System managerial and address: Assistant Regional Commissioner 
(Operations). 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Appendix A), or to the Director, 
Classification and Value Division, Office of Regulations and 
Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W.. Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary' signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how be can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Appendix A), or to 
the Director, Classification and Value Division, Office of Regula¬ 
tions and Rulings, U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue. N W . Washington. D.C. 20229. The requester 
will he notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information contained in these files 
results from firing scores recorded on targets used during the 
course of firearm qualification firings. 

Treasury /Customs 00.104 

System name: Florida Boat Registration File—Treasury/Customs 
System location: U.S. Customs Air Support Branch, PM-TUM, 
Homestead Air Force Base. Homestead. Florida 33030. 


Categories of Individuals covered by the system: Persons, partner¬ 
ships, or corporations who arc registered owners of record of boats 
or vessels bearing Florida registration numbers. 

C ategories ol records in the system: This file contains the name 
and address of the registered owner of the vessel; a description of 
the vessel; and an indication of whether or not the vessel is of 
record with the Treasury Enforcement Communications Systems 
(TECS). 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor 

ganization Plan No. 1 of 1950; Treasury Department Order No 165 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows; (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have n need for the 
records in the performance of their duties; <b) Disclosure required 
in administration of the Freedom of Information Act (5 U.S.C 
552); (c) In the event that this system of records includes informa 
lion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order Issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ip 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charges with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto, (d) A record from this 
system of records may be disclosed as a OOroutinc use” to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a tccurity clearance, the letting of a con 
tract, or the issuance of a license, grant, or other benefit, (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter 

For additional routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The information files arc numerically filed in a wooden 
box within a security area. 

Retrievability: The information is in the form of Micro-film and is 
retrieved by means of Alpha-numerical code identifier. 

Safeguards: The information files are located within an office 
which is locked during non-working hours. The building is guarded 
by U.S. Air Force Military Police and only authorized persons arc 
permitted in the building. 

Retention and disposal: These files arc maintained for a period of 
three months at which time they are replaced with current inform^ 
lion. The old files arc then destroyed under Customs supervision 

System manageris) and address: Chief, Air Support Branch. U.S 
Customs Service. PM-TUM, Homestead Air Force Base. 
Homestead. Florida 33030. 

Systems exempted from certain provisions of the act: The Comrrm 

sioncr of Customs pursuant to 5 U.S.C. 552a (j) and/or (k» hits 
proposed to exempt this system of records from certain require 
ments of 5 U.S.C- 552a. The provisions of 5 U.S.C 552a froin 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury/Customs 00.105 

System name: Former F.mployccs— Treasury /Customs. 

System location: laboratory Division, Room 1508 , 630 San some 
Street. San Francisco. California, 94111. 

Categories of individuals covered by the system: All past em¬ 
ployees of the Customs Laboratory'- 

Categories ol records in the system: Contains copies of personnel 
action notices. 
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Authority for maintenance of the system: 5 U.S.C. 301: Reor¬ 
ganization Plan No. I of 1950; Treasury Department No. 165. 
Revised, as amended. 

Routine uses of records maintained la the system, including catego¬ 
ric* of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in the administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

storage: Records are maintained in file folders and stored in a 
metal file cabinet, 

kt trie*ability: The record is filed alphabetically by name, 
safeguards: The file is stored in a metal file cabinet in a private 
inner office of a government building protected by 24 hour guard 
service with limited access. The file is only used on a need to know 
baiis and only by the laboratory employees. 

Retention and disposal: Files are maintained for reference pur- 
pi.vrs only. The file is permanent to office. 

Svvtem managen*I and address: Director, Laboratory Division. 
VS Customs Service, 630 Sansome Street, Room 1508, San Fran- 
civco. California. 94111. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
*hKh the records arc located <see Appendix A), or to the Director, 
Gasification and Value Division, Office of Regulations and 
Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
A enue, N.W., Washington. D C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement asserting 
k 1 entity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
fined in a system of records, and how he can contest its content 
vhdi be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Appendix A), or to 
the Director, Classification and Value Division. Office of Regula* 
tunu and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented tn person, the requester shall present 
iwlcquaic identification to establish his identity, and a comparison 
of hit signature and those in the records may be made where the 
re ords contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
urdcr false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notanzed statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
u ’der false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of has signature and those in the records may be made 
where the records contain the necessary signature. 

! 'Hinting record procedures: Sec Access above. 

Record source categories: Information contained in personnel ac¬ 
tion files. 


Treasury/Customs 00.106 

System name: Freedom of Information 

Requests—Treasury/Customs. 

System location: Value and Freedom of Information Branch, U.S. 
Customs Service. 1301 Constitution Avc. N.W., Washington. D.C. 
20229. 

Categories of Individuals covered by the system: Individuals 
requesting information. 

Categories of records in the system: Correspondence pursuant to 
the Freedom of Information Act. internal processing documents 
and memoranda, referrals and copies of requested records. 

Authority for maintenance of the system: Freedom of Information 
Act. 5 U.S.C. 552. 31 CFR Part I. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: For reporting require¬ 
ments as required by the Act; to respond to other Department offi¬ 
cials who request information regarding persons making a FOI 
request; evaluation purposes and determination of volume of 
requests received and the impact on the current workload; prepara¬ 
tion of budget; disclosures in accordance with Freedom of Informa¬ 
tion Act, to other agencies when required for coordination of 
response or referral; lo Department of Justice for defending law 
suits; to Congressional Committees. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folders. 

Retrievability: By name of requested*) and date of request. 

Safeguards: Filed in filing cabinet and released only to individuals 
with legitimate right to review. 

Retention and disposal: In accordance with the provisions of the 
Act and Departmental records management procedures. 

System managerts) and address: Director. Classification and 
Value Division, U.S. Customs Service, 1301 Constitution Avc.. 
N.W., Washington. D C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Appendix A), or to the Director, 
Classification and Value Division, Office of Regulations and 
Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W\, Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating (hat he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses h punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how‘ he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Appendix A), or to 
the Director. Classification and Value Division, Office of Regula¬ 
tions and Rulings. U.S Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, N.W.. Washington. D.C 20229 The requester 
will be notified in wTiting of the procedures to be followed. Where 
ihc request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wil¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
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Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Individuals who make Freedom of In 
formation Act requests. Federal officials responding to Freedom of 
Information Act requests and documents from official records 

Treasury/Customs 00.107 

System name: Full-Field Investigation—Active and Completed 
I .og—Treasury/Customs. 

System location: Personnel Management Division of Region VIII 
(See Customs Appendix A). 

Categories of individuals covered by the system: Persons on whom 
full-field investigation has been conducted. 

Categories of records In the system: Sy stem is a log of names and 
dates Full-Field request forwarded to Headquarters and Internal 
Affairs (if requested) and date Full-Field completed. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor- 
gani/.ation Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (I) To identify in¬ 
dividuals who are under Full-Field Investigation, and completion 
date to permit permanent promotion, or arrange an entrance on 
duty date. (2) Disclosure to those officers and employees of the 
Customs Service and the Department of the Treasury who have a 
need for the records in the performance of their duties; (3) Disclo¬ 
sure required in the administration of the Freedom of Information 
Act (5 U.S.C. 552). 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Loose leaf Binder 

Retrkvability: By name. 

Safeguards: Limited access. 

Retention and disposal: Destroyed at end of two years. 

System managers) and address: Director, Personnel Management 
Division. Region VIII. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Personnel Management Divi¬ 
sion, Region VIII. 450 Golden Gate Avenue, Box 36117, San Fran¬ 
cisco, California 94102 or Classification and Value Division, 
Customs Headquarters, Washington. D.C. 20229. The requester will 
be notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully sacking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director. Personnel Manage¬ 
ment Division. Region VIII, 450 Golden Gate Avenue, Box 36117, 
San Francisco, California 94102 or the Classification and Value 
Division, Customs Headquarters. Washington. D.C. 20229. The 
requester will be notified in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com¬ 


parison of his signature and those in the records may be made 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for identify*• 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another pcr>oa 
under false pretenses is punishable by a fine up to 5,000 dollars a 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information recorded from FuD-Field 
Request. Standard Form 86. 

Trcaswy/Customs 00.108 

System name: Government Employees* Drivers License 
File—Treasury/Customs 

System location: Located in the Office of the District Director. 
San Diego, Calif; Offices of the Port Directors, San Ysidro, Calif. 
Tccalc. Calif; Calexico, Calif; Andrade, Calif; San Diego Barge Of¬ 
fice; and the Offices of the Customs Patrol Division, San Diego. 
Calif; San Ysidro, Calif; Calexico. Calif; Tccatc, Calif; Los An¬ 
geles region. Sec Customs Appendix A. 

Categories of individuals covered by the system: All Customs em¬ 
ployees who have applied and/or received Government Driver’s 
License. 

Categories of records in the system: Contains all information on 
the applicant on SF 46, Driver’s Test Report, and any other infor¬ 
mation relating to individual’s personal history. 

Authority for maintenance of the system: 5 U.S.C, 301, Reor¬ 
ganization Plan No. I of 1950; Treasury* Department Order No 165. 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of ibe 
records contained in this system of records are as follows: (a) Dis 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties: (b) Disclosures required 
in administration of the Freedom of Information Act (5 U S I 
552); (c) In the event that this system of records includes inform* 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the *ip 
, propriatc agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or ruk. 
regulation, or order issued pursuant thereto (d) A record from this 
system of records may be disclosed as a OOroulinc use to a 
Federal, stale, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an cm 
ployce. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit (c) A 
record from this system of records may be disclosed to a Fcdcr.il 
agency, in response to its request, in connection with the hiring ot 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a cun 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter.Proven 
and authorize all applicants for issuance of Government Dover s 
License. 

For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaiuim 
and disposing of records in the sytcjn: 

Storage: SF 46 in manila folder 

Retrievabilfct): By name 

Safeguards: Locked file cabinet. 

Retention and disposal: 3 years or until reissued. 
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Sjstrm managrrfs) and address: District Director, Port Directors, 
and Division Directors within the San Diego Customs District. (See 
Custom! Appendix A). 

salification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anting and directed to the Regional Commissioner of Customs, 
p.O Box 2071—Main Post Office, Los Angeles. California 90053, 
or to the Director. Classification and Value Division, Office of 
Regulations and Rulings, U.S. Customs Service Headquarters, 1301 
Constitution Avenue, N.W., Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

II an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fulh seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense is punishable by a fine up to five thousand 
dollar*. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
UudJ be in writing and directed to the Regional Commissioner of 
Cuitoms, P.O. Box 2071—Main Post Office, Los Angeles. Califor¬ 
nia 90053, or to the Director, Classification and Value Division. Of¬ 
fice ol Regulations and Rulings. U.S. Customs Service Headquar¬ 
ter*. 1301 Constitution Avenue. N.W.. Washington. D.C. 20229. 
The requester will be notified in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com¬ 
parison of his signature and those in the records may be made 
where the records contain the necessary' signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. Where the request is not presented in person, it shall be ac¬ 
companied by a notarized statement executed by the requester as¬ 
serting identity and stipulating that he understands that knowingly 
« willfully seeking or obtaining access to records about another 
person under false pretenses is punishable by a fine up to five 
thousand dollars. A comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

n testing record procedures: Sec Access above. 

Record source categories: Government employee, driver ex¬ 
aminer. and reports from other individuals which may have infor¬ 
mation relating to employee's driving habits or ability 

Treasury /Customs 00.109 

St item name: Handicapped Employee File—Treasury/Customs. 

Ivstcm location: Personnel Management Division, Regional Com- 
misMoncr of Customs. 55 East Monroe Street, Suite 1501, Chicago. 

Illinois 60603. 

Categoric* of individuals covered by the system: All employees 
identified as handicapped. 

< ategorlc* of record* in the system: Indicates employee's home 
rod organizational location and various physical and mental han¬ 
dicaps, infirmities and conditions. Also shows veteran's preference 

Authority for maintenance of the system: 5 U.S.C. 301; Reor- 
pni/ation Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officer* and employees of the Customs Service 
rod the Department of the Treasury who have a need for the 


records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552): (c) Used to assure that employees are not placed in positions 
that they cannot physically perform. Also, for reporting and statisti¬ 
cal purposes. 

For additional routine uses see Appendix AA. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: List. 

Retries ability: Lists employees alphabetically by district 

Safeguards: None at present and none required. 

Retention and disposal: Employee's name removed from list at 
time of termination. 

System managed«) and address: Director, Personnel Management 
Division. (See Customs Appendix A). 

Notification procedure: Requests by an indivual to be notified if 
the system of records cootains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedure* to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the record* 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to notified 
how he can gain access to a record pertaining to him contained in a 
system of records, and how he can contest its content shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Data furnished by employee and em¬ 
ployee's physician. 

Treasury /Customs 00.110 

System name: Identification Cards (CF 3135) 

File—Treasury/Customs. 

System location: Ijocatcd in the Office of the District Director. 
San Diego. Calil; Offices of the Port Directors. San Ysidro, Calif; 
Tecatc, Calif; Calexico. Calif; Andrade. Calif; San Diego Barge Of¬ 
fice; and the Offices of the Customs Patrol Division. San Diego, 
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Calif; San Ysidro, Calif; Calexico. Calif; Tccatc. Calif (lw An* 
Uclo region) \cc Customs Appendix A. 

Categories of individuals covered by the system: All Customs Em- 
ploy ccs. 

Categories of records in the system: Identification Card with 
photograph of employee, name, title, duly location, and identifica¬ 
tion card number 

Authority lor maintenance of the system: 5 U.S.C. 301. Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No, 165. 
Revised, as amended and the Customs Personnel Manual. Federal 
Personnel Manual, and Treasury Personnel Manual. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure of those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by genera] statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap 
propriatc agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto, (d) A record from this 
system of records may be disclosed as a OOroutinc use’* to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con 
tract, or the issuance of a license, grant, or other benefit (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter A log 
is maintained on those who have been issued identification cards. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: CF 3135 in manilla folder. 

Retrievahillty: By name and number 

Safeguards: locked file cabinet. 

Retention and disposal: Until employee is terminated or is reis¬ 
sued a new card. 

System manager!*! and address: District Director, Port Directors, 
and Division Directors within the San Diego Customs District. 

Notification procedure: Requests by an individual to be notdied if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of Customs. 
P.O Box 2071—Main Post Office, Los Angeles, California 90053. 
or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N W . Washington. D C. 20029. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requestor shall present 
adequate identification to establish his identity, and a comparison 
of hi* signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, lie may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 


Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him cor. 
tained in a system of records, and how he can contest its con!, nt 
shall be in writing and directed to the Regional Commissioner of 
Customs, P.O. Box 2071—Main Post Office. Ia>s Angeles, Califn: 
nia 90053. or to the Director. Classification and Value Division Of¬ 
fice of Regulations and Rulings, U.S. Customs Service Hcadq j- 
ters. 1301 Constitution Avenue. N.W.. Washington, DC. 20029The 
requester will be notified in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a o m 
parison of his signature and those in the records may be m.Jc 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for identify 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wtl). 
fully seeking or obtaining access to records about another pc rum 
under false pretenses is punishable by a fine up to 5.000 dollar' 
Where the request is not presented in person, it shall be accom 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dolbr A 
comparison of his signature and those in the records may be tr Je 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Employee, personnel file, manager kill 
and/or supervisor. 

Tremury /Customs 00.111 
System name: l.D. Cards—Treasury/Customs 

System location: District Director’s office, U.S. Custom* Sers e 
228 Federal Bldg . 335 Merchant Street, Honolulu, Hawaii 

Categories of individuals cohered by the system: All capiovn to 
whom I D. card, CF 3135. OF 55. Red-bordered cards, have been 
issued. 

C ategories of records in the system: The register lists the following 
information: name; l.D. card no.; and dale issued. 

Authority for maintenance of the system: 5 U.S.C- 301, Rcor 
ga nutation Plan No. 1 of 1950; Treasury Department Order No IfV 
Revised, as amended 

Routine uses of records maintained in the system, including caicjjiv 
ries of users and the purposes of such uses: Provides information nf 

name, date and number of l.D. card issued to district employees 
Disclosure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties. 

For additional routine uses see Appendix AA- 
Poiicics and practice* for storing, retrieving, accesrfng. retaining 
and disposing of records in the sytem: 

Storage: Kardex file card. 

Rrtrievabilit): By name. 

Safeguards: Locked Kardex file 

Retention and disposal: Information is kept current until cm 
ploycc is terminated and LD cards are cancelled. 

System manager!s) and address: District Director, 22K Fcdcr. i 
Bldg . Merchant Street, Honolulu, Hawaii. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region 
which the records arc located (see Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulation 
and Rulings, U.S. Customs Service Headquarters, 1301 Constrtulior, 
Avenue. NW.. Washington. DC. 20229. The requester will K 
notified in writing of the procedures to be followed Whet, tn 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of hi 
signature and those in the records may be made where the record* 
contain the necesiary signature. 

If an individual can provide no suitable documents for identify 
tion, he may be required to make a signed statement asser 
identity and stipulating that he understand* that knowingly or w i i 
fully seeking or obtaining access to records about another perw 
under false pretenses is punishable by a fine up to 5,000 doilai* 
Where the request is not presented in person, it shall be accor* 
panicd by a notarized statement executed by the requester assertir. 
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ttfcntiiy and stipulating that he understands that knowingly or with 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
fined in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director. Classification and Value Division, Office of 
Regulations and Rulings. U.S. Customs Service Headquarters, 1301 
Constitution Avenue. N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or with 
fulh seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to S.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
i nparison of his signature and those in the records may be made 
a here the records contain the necessary signature 
Contesting record procedures: See Access above. 

Record source categories: Data obtained from employees. 

Treasury/Customs 00.112 

System name: Immediate Delivery Violation 

Record—Treasury/Customs. 

System location: Fines, Penalties and Forfeiture Section, Room 
102, United States Customhouse. 2nd A Chestnut Street, Philadel¬ 
phia. Pa 19106. 

• alcgorie* of individuals covered by the system: Persons qualified 
ir obtain release of imported merchandise under the immediate 
delivery privilege. 

( jtrgories of records in the system: The record reveals the in¬ 
dividuals* or Customhouse broker's name, case number assigned 
uid date, amount of penalty incurred, mitigated sum or remission 
and date closed. The record results in a summary of repetitive 
notations by any one individual, firm, or Customhouse broker and 
disciplinary action toward reduction or elimination of violations. 

Vuthorlly for maintenance of the system: 5 U.S.C. 301: Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revived, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure required 
m i J ministration of the Freedom of Information Act (5 U.S.C 552). 
For additional routine uses see Appendix AA. 

!’<>lides and practices for storing, retrieving, accessing, retaining, 
and Imposing of records in the sytem: 

Storage: Immediate Delivery Record Cards are filed alphabeti¬ 
cally in an unlocked metal file cabinet. 

• trie*ability: Each record card is filed alphabetically within the 

metal cabinet. 

safeguards: The metal cabinet described above is maintained 
*tthm the area assigned to the Fine, Penalties and Forfeiture sec¬ 
tion in Room 102 of the Customhouse. Philadelphia; during non- 
forking hours, access to the building and area of storage is con¬ 
trolled by uniformed guards. 

ttetentton and disposal: Immediate Delivery Record cards are 
retained at location 3 years; then destroyed 
System manager**) and address: District Director of Customs, 
K<x>tn 102, U.S. Customhouse, 2nd A Chestnut Street, Philadel¬ 
phia, Pa. 19106. 


Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulations 
and Rulings, U.S. Custom Service Headquarters. 1301 Constitution 
Avenue. N.W., Washington. DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the record may be made 
where the records contain the necessary signature 

Record access procedures: Request by an individual to be notified 
how he can gain access to a record pertaining to him contained in a 
system of records, and how be can contest its content shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W., Washington, D.C. 20229. The requester will be 
notified m writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for idcntifica- 
tioo, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: The information contained on these 
cards originates from liquidated damage cases instituted for failure 
to timely file entries and pay duty. 

Treasury/Customs 00.265 

System name: Importer Name and Address Record 
System—Treasury/Customs. 

System location: Office of the Special Agent in Charge, U.S. 
Customs Service. 200 East Bay Street. Charleston, S.C 29401. 

Categories of individuals covered by the system: Importers who 
have immediate delivery bonds 

Categories oi records in the system: Names, addresses, and em¬ 
ployee identification numbers. 

Authority lor maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No 165. 
Revised, as amended. 19 U.S.C. 1509; 19 U.S.C. 1511; 26 U S C 
7607. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S C 552). 

For additional routine uses see Appendix AA. 

Policies and practices Cor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 
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Storage: The records are maintained on microfiche and stored in 
a metal security cabinet The cabinet it kept in a room that it 
locked after normal business hours. 

Retries ability: The records arc maintained in alphabetical order 
and cross indexed by Internal Revenue Employee Identification 
Number. 

Safeguards: In addition to being stored in a metal container with 
a lock, the metal container is located in a locked room, the keys of 
which arc controlled and issued to the office staff. The office staff 
who maintain and have access to the files are selected for their ex¬ 
perience and afforded access only after having been cleared by a 
full field background investigation and granted appropriate security 
clearances for critical sensitive positions. Those departmental offi¬ 
cials who may occasionally be granted access consistent with their 
positions to employ and concur in the granting of security 
clearances have also been investigated prior to filling critical-sensi¬ 
tive positions. 

Retention and disposal: This file is retained until an updated file 
is received. The obsolete file is then destroyed by burning or 
shredding. 

System manager**) and address: Special Agent in Charge. Char¬ 
leston. S.C. 

Notification procedure: Requests by ap individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division. Office ol Regulations 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Ave., N W . Washington, D.C. 20229. The requester will be notified 
in writing of the procedures to be followed. Where the request is 
presented in person, the requester shall present adequate idcntifica 
lion to establish his identity, and a comparison of his signature and 
those in the records may be made where the records contain the 
necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarised statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system ol records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A) or to the Director, Classification and Value Division, Office of 
Regulations and Rulings, U.S. Customs Service Headquarters, 1301 
Constitution Ave.. N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Contesting record procedures: Sec Access above. 

Record source categories: The information contained in this 
system is furnished to the Customs Service by the importers con¬ 
tained in the file 

Treasury /Customs 00.113 

System name: Import specialist activities—investigation refer¬ 
rals—Treasury/Customs. 


System location: Office of the Regional Commissioner, t S 
Customs Service, 55 East Monroe, Suite 1501, Chicago, Illinois 
60603. 

Categories of individuals covered by the system: Import ipeci.iJhi 
C ategories of records in the system: A monthly report of the 
number of referrals made to the Office of Investigations in conncc 
Uon with 220 visits. 

A tit hunts for maintenance of the system: 5 U.S.C. 301. Rcor 

gani/ation Plan No. 1 of 1950: Treasury Department Order No 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 

records contained in this system of records are as follows (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties.(b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 5 s ?) 
(c) To keep track of the referrals made by each import specialist to 
the Office of Investigation. 

Policie* and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: The information is listed by name and located on o w \[\ 
chart in the training room. 

Rrtrievnbility: Indexed by name and location of the import sp* 

cialist. 

Safeguards: Area is provided for Customs employees only nJ 
other persons using the area must be accompanied by a OisUim 
employee. 

Retention and disposal: The information is erased after two yc,*rv 
System manager**) and address: Director, Classification 
Value Division, 55 East Monroe. Chicago. Illinois 60603. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the regio in 
which the records are located (sec Customs Appendix A), or to the 
Director, Classification and Value l>imion, Office of Regular n* 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W., Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where he 
request is presented in person, the requester shall present odcei He 
identification to establish his identity, and a comparison of \ns 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identify, 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar> 
Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester assert! i f : 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is pumshahlc by a fine up to 5,000 dollar* A 
comparison of his signature and those in the records may be mw t 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to K 
notified how he can gain access to a record pertaining to him con 
tamed in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner 
the region in which the records are located (see Customs Appendix 
A), or to the Director, Classification and Value Division. Office 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue, N.W , Washington. D.C. 20229. The requoU: 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall prefer’ 
adequate identification to establish his identity, and a companion 
of hi* signature and those in the records may be made where th< 
records contain the necessary signature. If an individual can pr^ 
vide no suitable documents for identification, he may be require^ 
to make a signed statement asserting identity and stipulating tfuit he 
understands that knowingly or willfully seeking or obtaining *cccp 
to records about another person under false pretenses is punish c 
by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be actor 
panicd by a notarized statement executed by the requester assertir* 
identity and stipulating that he understands that knowingly or will 
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fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
jkhcrc the records contain the necessary signature. 

( >ntesting record procedures: See Access above. 

Kreord source categories: Obtained from Regional Form 1X-RC- 
T20 prepared by the import specialist. 

Trtasury /Customs 00.114 

System name: Import specialist activities—laboratory sam¬ 
ples— Treasury/Customs. 

System location: Office of the Regional Commissioner. U.S. 
</' stoms Service. 55 blast Monroe. Suite 1501. Chicago. Illinois 

6060J* 

t alcgories of individuals covered by the system: Import specialist 

team. 

itrgories of records In the system: Monthly report of the number 
u laboratory samples processed by the import specialist teams. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor 
k m/ution Plan No. I of 1950, Treasury Department Order No. 165, 

Revised as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dit¬ 
ch->urc to those officers and employees of the Customs Service 
•nj the Department of the Treasury who have a need for the 
records m the performance of their duties, (b) Disclosures required 
:n .id ministration of the Freedom of Information Act (5 U.S.C. 552) 
u > Used as an administrative tool to keep track of laboratory sam- 
p.es processed by import specialists. 

For additional routine uses see Appendix AA. 

IV lie its and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: The information is listed by team number and located on 
wall chart in the training room. 

ketrirv ability: Indexed by name and team number of the import 

specialist 

kdeguards: Area is provided for Customs employees only and 
other persons using the area must be accompanied by a Customs 

employee. 

Re tention and disposal: Information is erased after two years. 
System manager !m and address: Assistant Regional Commissioner 
operations), 55 East Monroe, Chicago. Illinois 60603. 

Notification procedure: Requests by an individual to be notified if 
uNc ^stem of records contains records pertaining to him shall be in 
anting and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
«rid Rulings, U.S. Customs Service Flcadquarters. 1301 Constitution 
Avenue, N.W , Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
^nature and those in the records may be made where the records 
‘ntain the necessary signature. If an individual can provide no 
v in table documents for identification, he may be required to make a 
v 'gncd statement asserting identity and stipulating that he un¬ 
derstands that knowingly or willfully seeking or obtaining access to 
records about another person under false pretenses is punishable by 
i (me up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
npahson of his signature and those in the records may be made 
"here the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
fined in a system of records, and how he can contest its content 
4iall be tn writing and directed to the Regional Commissioner of 
'h. region in which the records arc located (see Customs Appendix 
or to the Director, Classification and Value Division. Office of 
kigulations and Rulings, U.S. Customs Service Headquarters, 1301 
v institution Avenue, N.W., Washington, D.C. 20229. The requester 
** notified in writing of the procedures to be followed. Where 


the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

WTicrc the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above 

Record source categories: A monthly report submitted by the 
Director of the Laboratory Division. 

Treasury /Customs 00.115 

System name: Import Specialist Activities—Seminars—Treasury/ 
Customs. 

System location: Classification A Value Division. U.S. Customs 
Service, 55 F;ast Monroe, Suite 1501, Chicago. Illinois 60603. 

Categories of individuals covered hy the system: Import specialist. 

Categories of records in the system: A monthly report of the 
number of seminars the import specialist has attended. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: lire routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 
(c) Used by the Classification and Value Division to keep track of 
special training given to import specialists. 

For additional routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytrm: 

Storage: The information is listed by name and located on a wall 
chart in the training room 

RetrievabiUty: Indexed hy name and location of the import spe¬ 
cialist. 

Safeguards: Area is provided for Customs employees only and 
other persons using the area must be accompanied by a Customs 
employee. 

Retention and disposal: Information is erased after two years. 

System managers) and address: Director, Classification & Value 
Division. U.S Customs Service. 55 East Monroe, Suite 1501. 
Chicago. Illinois 60603. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Customs Appendix A), or to the 
Director, Classification & Value Division. Office of Regulations 
and Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W.. Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. If an individual can provide no 
suitable documents for identification, he may be required to make a 
signed statement asserting identity and stipulating that he un¬ 
derstands that knowingly or willfully seeking or obtaining access to 
records about another person under false pretenses is punishable by 
a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
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comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record acce» procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director. Classification and Value Division. Office of 
Regulations and Rulings. IJ S Customs Service Headquarters. 1301 
Constitution Avenue. N.W., Washington. D.C. 20220. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses in punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to $.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access Above. 

Record source categories: The records of the seminar. 

Treasury/Customs 00.116 

System name: Import specialist activities—220 visits. Region 
IX—Treasury/Customs. 

System location: Office of the Regional Commissioner, U.S. 
Customs Service. 55 East Monroe. Suite 1501. Chicago. Illinois 
60603. 

Categories of individuals covered by the system: Import specialist. 

Categories of records in the syxtem: A record of importer premises 
visits performed by the import specialist including the time. cost, 
and number of visits listed monthly. 

Authority for maintenance of the system: 5 U.S.C 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 
(c) To keep an account of the visits made by import specialists to 
importers' premises. 

For additional routine uses see Appendix A A. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The information is listed by name and located on a wall 
chart in the training room. 

Retries ability: Indexed by name and location of the import spe¬ 
cialist. 

Safeguards: Area is provided for Customs employees only and 
other persons using the area must be accompanied by a Customs 
employee. 

Retention and disposal: Information is erased after two years. 

System manager^) and address: Director. Classification and 
Value Division, 55 East Monroe, Chicago. Illinois 60603. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W , Washington. DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 


If an individual can provide no suitable documents for identify- 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to he 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its conic nr 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W., Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall presen! 
adequate identification to establish his identity, and a compari on 
of his signature and those in Jhe records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifii.t- 
tion, he may be required to make a signed statement asserti k’ 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by u fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accor 
pamed by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars \ 
comparison of his signature and those in the records may be mad? 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Reports submitted by import specials 
on Regional Form IX-RC-220. 

Treasury/Customs 00.117 

System name: Information and Investigative Reports from other 
Federal Agencies— Treasury/Customs. 

System location: Office of the Director. District Patrol, Suite 2800 
Plaza Tower Building. 1001 Howard Ave.. New Orleans, Louisian;i 
70113. Dir., District Patrol Division, Rm. 213, International Trade 
Center 250 N. Water Street. Mobile. AL 36602, 

Categories of individuals covered by the system: Individuals on 
whom information has been received indicating unlawful or suspj 
cious activity. 

Categories of records in the system: Name, address, phone 
number, place of business, associates, vessels or aircraft identified 
with; make. year, license number and registration of vehicles, area 
of activity, method of operation and other relevant and necessary 
information on individuals suspected of activity contrary to law. Ail 
information received from other federal agencies* investigative re 
ports. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcoi 

gamzation Plan No. I of 1950; Treasury Department Order No 165. 
Revised, as amended. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Din 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C 
552); (c) In the event that this system of records includes inform** 
tion which indicates a violation or potential violation of la* 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap~ 
propriate agency, whether Federal, slate, local, or foreign, charge*, 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule 
regulation, or order issued pursuant thereto, (d) A record from this 
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^Lcm of records may be disclosed as a OOroutine use** lo a 
f ederal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information. 
Mich as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license grant, or other benefit (c) A 
record from this system of records may be disclosed to a Federal 
,*ency. in response to its request, in connection with the hiring or 
retention of an employee, the issuance of an investigation of an 
employee, the letting of a contract, or the issuance of a license. 
>jint. or other benefit by the requesting agency, lo the extent that 
i/ic information is relevant and necessary to the requesting agency \ 
decision on the matter 

For additional routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records maintained in standard Customs file folders in 
lucked metal cabinets 

R rtrievability: System indexed by identifying file number and 
manually retrieved. 

safeguards: File maintained in locked, metal file cabinet, the keys 
of which are controlled by the custodian of the files. Those depart¬ 
mental officials who may occasionally be granted access, consistent 
with their positions, have been cleared by a full field background 
investigation and granted appropriate security clearance for critical 
sensitive positions. During non working hours, the room housing 
:hc metal cabinets is locked. 

Krtrntlon and disposal: Memoranda of Information Received arc 
rv finally destroyed after 3 years. On active eases or individuals, 
fio could presumably be retained for duration of interest in in- 
.dual. Disposal is by means of shredding. The same procedure is 
\ 'flowed for Investigative Reports from other Federal agencies. 

System manager! si and address: Director, District Patrol Division, 
Suite 2800 Plaza Tower Building, 1001 Howard Avc.. New Orleans, 
la. 70113. 

systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
pt opened to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption are contained in a general notice 
Ahich appears elsewhere in the Federal Register 

Treasury/Customs 00.118 

System name: Information Received File—Treasury/Customs. 

System location: U.S Customs Air Support Branch, Patrol Divi¬ 
sion PM-TUM. Homestead Air Force Base. Homestead. Florida 

^ 030 . 

i aiegories of individuals covered by the system: Persons who are 
believed to be involved in activities which constitute, or may 
develop into, possible violation of Customs and related laws. 

< .itcgorlcs of records in the system: Interna! Customs Service 
memoranda and related materials regarding the activities of in¬ 
dividuals, vessels, or aircraft believed to be involved in acts which 
arc contrary to Customs and related laws. 

\uthority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes uf such uses: The routine uses of die 
records contained in this system of records arc as follows: (a> Dis 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure required 
m .^ministration of the Freedom of Information Act <5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
*•) general statute or particular program statute, or by regulation, 
t ile, or order issued pursuant thereto, the relevant records in the 
V*Mem of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or Implementing the statute, or rule. 

• gulation, or order issued pursuant thereto. <d) A record from this 
system of records may be disclosed as a Coroutine use" to a 
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Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit. («) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter 

For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The information files are inserted in alphabetical and 
chronological file folders which are filed within a metal container. 

Retries ability: A manual, master card index is maintained for the 
entire system. This index includes name and/or numerical identifier. 

Safeguards: The information files and master card index are 
located within an office which is locked during non-working hours. 
The building is guarded by U.S. Air Force Military Police and only 
authorized persons arc permitted in the building. 

Retention and disposal: These files arc retained indefinitely or 
until such time that it has been determined that there is no longer a 
need for their existence, at which time the oldest files air 
destroyed under Customs supervision 

System manager!s) and addrrst: Chief, Air Support Branch. IJ S. 
Customs, Patrol Division, PM-TUM, Homestead Air Force Base, 
Homestead. Florida 33030. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption arc contained in a general notice 
which appears elsewhere in the Federal Register. 

Tr w ry/Customs 00.119 

System name: Information Received File (Patrol Division—New Or¬ 
leans, LA)—Treasury/Customs. 

System location: Office of the Director, Regional Patrol, Suite 
2808. Plaza Tower Bldg , 1001 Howard Avc.. New Orleans. LA 
70113. 

Categories of individuals covered by the system: Individuals on 
whom information has been received indicating unlawful or suspi¬ 
cious activity 

Categories of records in the system: Name, file number, location, 
and date information received on individuals suspected of unlawful 
activity. 

Authority for maintenance of the system: 5 USC 301; Reorganiza¬ 
tion Plan No. I of 1950; Treasury Department Order No 165, 
Revised as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto, (d) A record from this 
system of records may be disclosed as u OOroutinc use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con- 
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tract, or the issuance of a license, grant, or other benefit, (e) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. 

For additional routine uses see Appendix A A. 

Pol kies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: System maintained on filed 4x6 index cards. 

Retritvabilit): System indexed alphabetically by name and 
manually retrieved. ' 

Safeguards: Cards maintained in index file holder stored in secure 
combination safe, with the combination thereto restricted to four 
employees. Those departmental officials who may occasionally be 
grunted access consistent with their position have been cleared by a 
full field background investigation and grunted appropriate security 
clearance for critical sensitive positions. During non-working hours 
the room housing the safe is locked. 

Rctentkm and disposal: Index cards arc retained for duration of 
interest in individual named there on. Disposal is by means of 
shredding. 

System managcr(s) and address: Director. Regional Patrol. Suite 
2808. Plaza Tower Bldg.. 1001 Howard Avc., New Orleans. LA 
70113. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption are contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.120 

System name: Information Received File (Patrol Division—New Or¬ 
leans. LA>—Treasury/Customs. 

System location: Office of the Director. Regional Patrol. Suite 
2808, Plaza Tower Bldg., 1001 Howard Ave., New Orleans. LA 
70113. 

Categories of Individuals covered by the system: Individuals on 
whom information has been received indicating unlawful or suspi¬ 
cious activity. 

Categories of records in the system: Name, address, phone 
number, place of business, associates, vessels or aircraft identified 
with; make, year, license number and registration of vehicles, area 
of activity, method of operation, and other relevant and necessary 
information on individuals suspected of activity contrary to law. 

Authority for maintenance of the system: 5 USC 301; Reorganiza¬ 
tion Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records art as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in adn inislration of the Freedom of Information Act (5 U.S.C. 
552); (c) in the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by genera! statute or particular statute, or by regulation, rule, or 
order issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate agen¬ 
cy. whether Federal, stale, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion. or order issued pursuant^ thereto, (d) A record from this 
system of records may be disclosed as a OOroutinc use’* to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit, (c) A 
record from this system of records may be disclosed to a Federal 


agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: # 

Storage: Records maintained in standard Custom file folder, in 
locked, metal cabinets. 

Rrtrievability: System indexed by identifying file number and 
manually retrieved. 

Safeguards: File maintained in locked, metal file cabinet the keys 
of which arc controlled by the custodian of the files. Those depart¬ 
mental officials who may occasionally be granted access consistent 
with their positions have been cleared by a full field background in¬ 
vestigation and granted appropriate security clearance for critkraJ 
sensitive positions. During non-working hours the room housing the 
metal cabinets is locked. 

Retention and disposal: Memoranda of Information Received arc 
normally destroyed after three years. On active cases or in¬ 
dividuals, files could presumably be retained for duration of in¬ 
terest in individual. Disposal is by means of shredding. 

System managers) and address; Director, Regional Patrol, Suite 
2808. Plaza Tower Bldg.. 1001 Howard Ave,, New Orleans, I,A 
70113. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) hav 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a (run 
which this system of records is proposed to be exempted and the 
justification for the exemption are contained in a general noutc 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.121 

System name: Information Received (Moiri 

FUc—T reasury /Customs. 

System location: Located in the Office of the District Director. 
San Diego, Calif.; Offices of the Port Directors, San Ysidro, Cali! 
Tecate. Calif; Calexico. Calif; Andrade, Calif; San Diego Barge Of¬ 
fice; and the Offices of the Customs Patrol Division. San Dicro. 
Calif; San Ysidro. Calif; Calexico, Calif; Tecatc. Calif. Los An 
gelcs region. Sec Customs Appendix A- 

Categories of Individuals covered by the system: AU Persons who 
have been found or suspected of being in violation of Customs or 
other Governmental Agency regulations or laws. 

Categories of records Ip the system: Name, physical description. 
DOB, driver's license information and informing individual if 
suspect of being involved. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including categ" 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C 
552); (c) In the event that this system of records includes inform 
lion which indicates a violation or potential violation of law', 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the up 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule 
regulation, or order issued pursuant thereto; (d) A record from thi* 
system of records may be disclosed as a OOroutinc use to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of un em¬ 
ployee, the issuance of a security clearance, the letting of a con 
tract, or the issuance of a license, grant, or other benefit; (c) A 
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record from this system of records may he disclosed to a Federal 
^cocy* in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance* the 
reporting of an investigation of an employee, the letung of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter. To 
alert all Customs personnel or interested Agencies of possible viola¬ 
tions or whereabouts of individuals. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
gnd disposing of records in the sytem: 

Storage: Stored on CF 4621 in file cabinet. 

Ketrievability: Cross-indexed by name and file number. 

Sufcguards: Locked office after duty hours. 

Retention and disposal: Indefinitely. 

System managers) and address: Distnet Director. Port Directors, 
and Division Directors within the San Diego Customs District. See 
Customs Appendix A. 

Systems exempted from certain provisions of the act: The Commis- 
Moncr of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption are contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.122 

S>aen> name: Information Received File—Treasury/Customs. 

St stem location: District Patrol Division, Room 200, United 
State! Customhouse. La Marina, Old San Juan. P R 00901. 

Categories of individuals covered by the system: Persons in whom 
Customs and/or other government agencies are interested from a 
taw enforcement and/or security point of view. 

Categories of records In the system: Name, alias, date of birth or 
age. personal data, addresses, home and business telephone 
number, occupation, background information, associations, license 
number and registration number of vehicle, vessel and/or aircraft, 
etc. 

Authority for maintenance of the system: 5 U.S.C. 501; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 

Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their official duties; (b) Disclosure 
required in the administration of the Freedom of Information Act (5 
D S C. 552); (c) When routine background investigation develops 
evidence of violations of law. case is referred to Investigative 
Btunch; <d) In the event that this system of records includes infor¬ 
mation which indicates a violation or potential violation of law. 
whether civil, criminal or regulatory in nature, and whether arising 
by general statute or.particular program statute, or by regulation, 
rule or order issued pursuant thereto, the relevant records in the 
lystcrn of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto 
For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Each memorandum, or group of memoranda, is placed 
m a folder which is filed in a numerical order according to the as- 
Mtfncd ease file number. These files are kept in a locked metal 
cabinet. 

Redrin ability: The above-mentioned case file numbers arc cross- 
indexed by name to such numbers, and cards arc filed alphabeti- 
^ dly within a metal file box. 

''sfegnards: The metal file cabinet and the metal file box are 
located within an office that is locked during non-working hours. 
Hie building is guarded by uniformed Customs guards, and only 
‘Wtbortzed persons arc permitted in the building. 


Retention and disposal: These memoranda arc retained for a 
period of three years after which they are destroyed together with 
related index cards 

System managerts) and address: Director, District Patrol Division, 
United States Custom Service. Room 200. La Marina. Old San 
Juan. P R 00901. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or <k> has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a The provisions of 5 U.S.C. 552a from 
which this sy stem of records is proposed to be exempted and the 
justification for the exemption arc contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.123 
System name: Injury Notice—Treasury/Customs. 

System location: Logistics Management Branch. U S. Customs 
Service Regional Headquarters. Region IX. 55 East Monroe Street. 
Suite 1501, Chicago, Illinois 60603. Offices of the District 
Directors. Region IX. Chicago. Illinois. 

Categories of individuals covered by the system: Individuals who 
sustain an injury in performance of duty as an employee of U.S. 
Customs. 

Categories of records in the system: Name, date of birth, home 
address, organization, place of injury, date and hour of injury, de¬ 
pendants. occupation, cause of injury, nature of injury, statement 
of witness, supervisor’s report of injury. 

Authority for maintenance of the system: See 19 and 24 of the 
Occupational Safety and Health Act of 1970, 84 Slat. 1609. 1614. 29 
U.S.C. 668, 673 and the provisions of Executive Order 11807. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Disclosure to the Department of Labor for that agency's 
official use 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: The information in this system is contained on CA 
forms. The CA forms arc filed in a loose leaf, alphabetical binder 
and placed in a metal file container. 

Rctrievability: Each CA form is identified by the name of the in¬ 
jured employee and filed alphabetically in a binder. 

Safeguards: The binder is placed within a metal file container 
located within an office that is locked during non-working hours 
The building is guarded by uniformed security personnel and only 
authorized persons arc permitted in the building 

Retention and disposal: Notice of injury reports arc maintained in 
the employee’s OPF indefinitely. Copies maintained by the systems 
manager arc maintained at location for two years and then 
destroyed 

System manageris) and address: Regional Safety Coordinator. Lo¬ 
gistics Management Branch. Regional Headquarters. Region IX. 55 
East Monroe Street. Suite f50l. Chicago. Illinois 60603. and Dis¬ 
trict Safety Officers, Region IX. Chicago. Illinois. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located tscc Customs Appendix A), or to the 
Director, Classification and Value Division. Officc~of Regulations 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W.. Washington. DC. 20229 The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

U an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 
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Where the request h not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him shall 
be in writing and directed to the Regional Commissioner of the re¬ 
gion in which the records are located (see Customs Appendix A), 
or to the Director, Classification and Value Division, Office of 
Regulations and Rulings, U S Customs Service Headquarters, 1301 
Constitution Avenue. N.W.. Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information in this system 
originates with and consists solely of information supplied by the 
injured employee, his supervisor, appropriate witness and attending 
physician on CA forms. 

Treasury /Customs 00.124 

System name: Inspector Training Quarterly Checklist Forms and In¬ 
spector Correspondence Course Enrollment Forms (CF- 
66)—Treasury/Customs. 

System location: Regional Office, Personnel Management, Career 
and Staff Development. U S. Customs. 300 N. Los Angeles Street. 
Los Angeles, California 90012. 

Categories of individuals covered by the system: All Inspectors in 
training status in Region VII. 

Categories of records in the system: Progress records of on-the-job 
Inspector training and enrollment forms for the correspondence 
course. 

Authority for maintenance of the system: U.S. Customs Headquar¬ 
ters Training Manual, 5 USC 301; Reorganizational Plan No. 1 of 
1950; Treasury Dept. Order No. 165. Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); <-) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a coroutine use** to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license grant, or other benefit; (e) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 


retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con- 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter, (f) To 
determine if trainee Inspectors have satisfactorily completed their 
standard training requirements so that they arc eligible for promo¬ 
tion at the end of their first year. 

For additional routine uses sec Appendix AA 
Policies and practices for storing, retrieving, accessing, relainini', 
and disposing of records In the sytem: 

Storage: Loose leaf binder 
RefrievabiHty: By name. 

Safeguards: Locked office. 

Retention and disposal: Until employee completes his training 
System manager! s> and address: Regional Training Officer, P. 
sonncl Management. Career Development Branch, U.S. Custom*. 
Service. 300 N. Los Angeles Street. Los Angeles, California 90012 
Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall Sc :n 
writing and directed to the Regional Commissioner of the region m 
which the records are located (see Customs Appendix A), or to u-.c 
Director. Classification and Value Division. Office of Regulati’ r>> 
and Rulings, U.S Customs Service Headquarters. 1301 Constitution 
Avenue. N.W . Washington. D.C. 20229. The requester will K 
notified in writing of the procedures to be followed. Where :hc 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of ho 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identify a- 
tion, he may be required to make a signed statement assert ins; 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 
Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester assert n* 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar') \ 
comparison of his signature and those in the records may be ma le 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its center t 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings, U.S. Customs Service Headquarters. 1301 
Constitution Avenue, N.W., Washington, D.C. 20229. The requester 
will be notified in wnting of the procedures to be followed. Wha 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another pen 1 
under false pretenses is punishable by a fine up to 5,000 dollars 
WTvere the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester assertir r 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another "person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: The inspectors* supervisors origins? 
both the training progress checklists and the Correspondence 
Course Enrollment forms. 

Treasury/Customs 00.125 

System name: Intelligence Log—Treasury/Customs. 

System location: UJ5. Customs Air Support Branch. Patrol Div> 
sion, PM-TUM. Homestead Air Force Base. Homestead. Fk>ml 
33030 
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('•tcgorie* of individual* covered by tbe system: Persons who arc 
believed to be involved in activities which constitute, or may 
develop into, possible violation of Customs and related Laws. 

C ategories of records In the system: Internal Customs Service 
memoranda and related materials regarding the activities of in¬ 
dividuals. vessels, or aircraft believed to be involved in acts which 
ire contrary to Customs and related laws. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure required 
m administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
bv general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
vyvtera of records may be refereed, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a OQroutinc use’* to a 
Federal, state, or local agency maintaining civil, criminal, or other 
a*levant enforcement information or other pertinent information, 
vueh a* current licenses, if necessary to obtain information relevant 
tu an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit, (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter 
For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
aod disposing of records In tbe sytem: 

Storage: The intelligence log is a chronological file which is main¬ 
tained within a security area. 

< tr>cvmbililj: A manual, master card index is maintained for the 
entire system. This index includes name and/or numerical identifier. 

safeguards: The information files and master card index are 
located within an office which is locked during non-working hours. 
The building is guarded by U.S. Air Force Military Police and only 
authorized persons are permitted in the building 
Retention and disposal: These files are retained indefinitely or 
until such lime that it has been determined that there is no longer a 
need for their existence, at which time the oldest files are 
destroyed under Customs supervision. 

System manager**) and address: Chief. Air Support Branch. 
Patrol Division. U.S. Customs. PM-TUM. Homestead Air Force 
Buu , Homestead, Florida 33030. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a, The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption arc contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.126 

Syttcm name: Internal Secunty File—Treasury/Customs. 

System location: Area Director. New York Seaport Area. 6 World 
Trade Center. New York, New York 10048 

( Jtegortex of individuals covered by the system: Commercial and 
non-commercial importers. 

< aiegork* of records in the system: Correspondence from import¬ 
ing public concerning parcels received through mail without being 
puvcvscd through Customs and Voluntary lenders submitted in 
injunction with same. 


Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Use by Customs Officers in enforcing laws and regulations 
and use as background information. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records maintained in a file drawer. 

Retrievability: Listed alphabetically by name. 

Safeguards: The office is locked at the end of the day. 

Retention and disposal: Files destroyed after two years. 

System manager**) and address: Area Director. New York 
Seaport Area, 6 World Trade Center, New York. New York 10048 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Appendix A), or to the Director, 
Classification and Value Division. Office of Regulations and 
Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W . Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. WTicre the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If on individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in wnting and directed to the Regional Commissioner of 
the region in which the records arc located (see Appendix A), or to 
the Director, Classification and Value Division. Office of Regula¬ 
tions and Rulings, U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N.W., Washington. D.C. 20229. The requester 
will be notified in wnting of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Contesting record procedures: See Access above. 

Record source categories: Information submitted by individuals. 

Treasury /Customs 00.127 

System name: Internal Security Records 

System—Treasury/Customs. 
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System location: Internal Security Division, U.S. Customs Service 
Headquarters, Room 5335. 1301 Constitution Avenue, N.W., 
Washington, D.C. 20229. 

Categories o! individuals covered by the system: Present and past 
employees, applicants for positions that require an investigation, 
and others that arc the subject of an investigation. 

Categories of records in the system: Security clearance records; 
background, tort claim, special inquiry, conduct, and equal employ¬ 
ment opportunity investigations and other Customs related in¬ 
vestigations 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure required 
in the administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Provide the proper authority within the Department of the 
Treasury with sufficient information to make a decision as to 
whether or not an applicant or employee is suitable for employment 
in a sensitive position, and to make a determination regarding a 
subject’s loyalty; (d) When routine background investigation 
develops evidence of violations of law, case is referred to In¬ 
vestigative Branch; (c) Serves as a basis for granting access to clas¬ 
sified information and material. When necessary, advise Govern¬ 
ment agencies and private industry of employees having security 
clearances; (f) To provide basis for disciplinary action, criminal 
prosecution establishing guilt or innocence, identifying procedural 
weaknesses, establishing liability in tort claim investigations, give 
information to Kauai Employment Opportunity Division in EKO 
cases, provide information to appropriate officials, management 
and Congressmen; (g) In the event that this system of records in¬ 
cludes information which indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto; (h) A record from this 
system of records may be disclosed as a OOroutinc use*' to a 
Federal, state or local agency maintaining civil, criminal or other 
relevant information or other pertinent information, such as current 
licenses, if necessary to obtain information relevant to an agency 
decision concerning the hiring or retention of an employee, the is¬ 
suance of a security clearance, the letting of a contract, or the is¬ 
suance of a license, grant or other benefit; (D A record from this 
system of records may be disclosed to a Federal agency, in 
response to its request, in connection with the hiring or retention of 
an employee, the issuance of a security clearance, the reporting of 
an investigation of an employee, the letting of a contract, or the is¬ 
suance of a license, grant, or other benefit by the requesting agen¬ 
cy. to the extent that the information is relevant and necessary to 
the requesting agency’s decision on the matter. 

For additional routine uses sec Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and diroodng of records in the sylem: 

Storage: Investigative records are maintained in file folders and 
stored in metal security cabinets and secured by government ap¬ 
proved three-position, combination locks. Security clearance 
records are stored on magnetic tape with a manual back-up system 

Retricvablllt) : A manual, master card index is maintained for the 
entire system. This index includes name and/or numerical identifier. 

Safeguards: In addilioa to being stored in secure metal containers 
with government approved, combination locks, the metal containers 
arc located in locked rooms, the keys of which are controlled and 
issued to the custodians of the files. The security specialists and 
administrative personnel who maintain the files are selected for 
their experience and afforded access only after having been cleared 
by a full-field background investigation and granted appropriate 
security clearances Tor critical sensitive positions. Those depart¬ 
mental officials who may occasionally be granted access consistent 
with their positions to employ and concur in the granting of securi¬ 
ty clearances have also been investigated prior to filling critical-sen¬ 
sitive positions. 


Retention and disposal: With exception of tort claim invextigj. 
lions, the file records are maintained as long as the subject of the 
investigation is employed by the U.S Customs Service and for | 
year after the subject terminates employment- The files arc then 
transferred to the Federal Records Center. 

Tort Claim investigations arc retained for 5 years after the c.kw 
of the investigation and then destroyed. Once files are transferred 
they arc retained for the following periods of time by the Fcdcul 
Records Center and then destroyed: Background investigation -25 
years. Conduct and special inquiry investigations—15 years. Equ.il 
Employment Opportunity investigations—10 years. 

System manager* yt and address: Director, Internal Security Ihvi¬ 
sion, U.S. Customs Service Headquarters, Room 5335, 1301 Con¬ 
stitution Avenue, N.W., Washington. D.C 20229. 

Systems exempted from certain provisions of the act: The Comm 
sioncr of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption arc contained -in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.12# 

System name: Investigations Program Analysis— Treasury/Custoim 

System location: U.S. Customs Service, Office of Investigati* ns. 
Region V. RDI. 2900 Plaza Tower Building. New Orleans [ , 
70113; SAC. P.O. Box I7CW, Mobile, Ala. 36601; RA, 1719 West 
End Building, Km. 303. Nashville. Tenn. 37203. 

Categories of individuals covered by the system: Special Agents av 
signed to office 

Categories of records in the system: Record of cases assigned to 
individual agent showing date assigned, status, date closed, time 
spent on ease, arrests, dispositions of arrests, seizures, pcnaltK 
and recoveries, if any. An inventory of types of cases handled by 
an agent. 

Authority for maintenance of the system: 5 U.S.C. 301. Reor 

gnnizalion Plan No, I of 1950; Treasury Department Order No 165, 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 

records contained in this system of records arc as follows: (a) Div 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure required 
in the administration of the Freedom of Information Act (5 U.S C 
552); (c) Used administratively as an inventory of investigative 
cases; measurement of the results of investigative efforts; and an 
account of man hours devoted to investigative categories. 

For additional routine Uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retain! r, 
and disposing of records in the sylem: 

Storage: information is contained in a printout. 

RetricrabiUty: Information is retrieved from the printout by case 
number, name of agent, and date by month and year. 

Safeguards: During non-working hours the room in which the 
above described printouts are located is locked. 

Retention and disposal: Indefinitely. 

System manager* t) and address: Regional Director, Investigations 
U.S. Customs Service, Office of Investigations. 2900 Plaza Tower 
Budding. New Orleans, La. 70113; Special Agent in Charge, l S 
Customs Service, Office of Investigations, P.O. Box 1704. Mobile 
Ala., 36601. Resident Agent, U.S. Customs Service. Office of If 
vestigations, 1719 West End Building. Rm. 303, Nashville, Term 
37203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Appendix A), or to the Director 
Classification and Value Division. Office of Regulations and 
Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W., Washington. D.C. 20229. The requester will 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of h‘ s 
signature and those in the records may be made where the record* 
contain the necessary signature. 
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If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
full, seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom- 
pained by a notarized statement executed by the requester asserting 
xkntity and stipulating that he understands that knowingly or will- 
feth seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
:comparison of his signature and those in the records may be made 
where the records contain the necessary' signature 
Ktcord access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con- 
i...ncd in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Appendix A), or to 
(he Director, Classification and Value Division. Office of Regula¬ 
tion •> and Rulings, U.S. Customs Service Headquarters. 1301 Con- 
S\ ration Avenue, N.W., Washington. D.C. 20229. The requester 
sutl be notified in writing of the procedures to be followed. Where 
ihe request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
full) seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be accom- 
ponied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 
< ntesting record procedures: See Access above. 

Record source categories: Information furnished by Customs Spe- 
uaI Agents. 

Treasury /Castoms 00.129 

System name: Investigations Record System—Treasury/Customs. 

System location: All Office of Investigations offices located 
*tthin each Customs Service Region in the United States and 
i :hin each Office of Investigations office located in a foreign 
country. (See Customs Appendix A). 

♦ a teg uries of individuals covered by the system: Records are main- 
med on individuals who may bear some necessary relevance to 

in tigations conducted within the scope of authority of the Office 
of Investigations, United States Customs Service. The categories 
n.hide but are not limited to: (I) Known violators of U.S. Customs 
(2) Convicted violators of U.S. Customs and/or drug laws in 
lb U.S. and foreign countries. (3) Fugitives with outstanding war¬ 
rants, Federal or Stale. (4) Suspect violators of U.S. Customs or 
* !hcr related laws. (5) Victims of violations of the U.S. Customs or 
re Li ted laws, 

• atrgories of records In the system: The subject records may con¬ 
tain any identifying or other relevant information on subject in- 
di iJuM* which might relate to the following categories of in¬ 
vestigations: 

muggling Investigations Branch: Smuggling. Diamonds & Jewel¬ 
ry Smuggling, Liquor; Smuggling. Narcotics; Smuggling. All Other, 
Inhibited Importations; Navigation. Airplane and Vehicle Viola¬ 
tions. Neutrality Violations; Illegal 1.xports 
Kcgulatory Investigations Branch: Baggage Declaration Viola¬ 
tion!.; C ustomhouse Brokers and Customs Attorneys; Applications 
lor l icenses; Theft, Loss, Damage and Shortage. Irregular Delive¬ 
rs AH Other Criminal Cases; Currency Violations 
Special Investigations Branch: Organized Crime; Personnel Dere¬ 
lictions; Other Departments, Bureaus and Agencies; Federal Tort 
H ums; Personnel Background Investigations 
Technical Investigations Branch: Undervaluation and False Invo¬ 
king. Petitions for Relief. 

Verification Investigations Branch: Drawback; Marking of 
Merchandise; Customs Bonds. Customs Procedures; Collections of 
Duties and Penalties; Trademarks and Copyrights; Foreign Repairs 
1 " Vessels and Aircraft. 
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Foreign Investigations Brunch: Classification; Market Value; 
Dumping; Countervailing Duties. 

Authority for maintenance of the system: 5 U.S C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended; 19 U.S.C. 2072; Title 19. United States Code; 
Title 18. United States Code. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of Treasury who have a need for the records in 
the performance of their duties which may include the administra¬ 
tion. investigation, enforcement and prosecution of civil and 
criminal Customs and related laws; (b) Disclosures required in ad¬ 
ministration of the Freedom of Information Act (5 U.S.C. 552); (c) 
Disclosure may be made to any civil or criminal law enforcement 
authorities, whether Federal, state, local or foreign; (d) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law. whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigation or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (c) A record from this system of records may be 
disclosed as a OOroutinc use** to a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of u 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit; (f) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records arc maintained in both hard copy files and on 
microfiche which are placed in locked metal containers. 

Retries ability: The record system is indexed on 3 x 5 file cards 
by the individual's name and/or identification number and by the 
investigative case numbers to which the information relates The 
hard copy and microfiche records arc retrieved by means of the in¬ 
vestigative case numbers. 

Safeguards: All records are held in steel cabinets and are main¬ 
tained according to the requirements of the United States Customs 
Records Manual and the United States Customs Security Manual. 
Access is limited by visual controls and/or a lock system During 
normal working hours, files are cither attended by responsible Of¬ 
fice of Investigations employees or the file area is restricted. The 
office in which the records arc located is locked during non-work¬ 
ing hours and the building is patrolled by uniformed security 
guards. 

Retention and disposal: The index cards are retained indefinitely. 
The hard copy and microfiche records are retained for one year or 
more depending on the subject matter to which they relate and are 
then either destroyed or transferred to the appropriate Federal 
Record Center, all in accordance with standard Customs Service 
record retention and disposal procedures. 

System managcris) and address: Assistant Commissioner, Office 
of Investigations, U.S. Customs Service Headquarters. Room 3106, 
1301 Constitution Avenue, N.W.. Washington. D.C, 20229. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption are contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury/Customs 00.130 

System name: Investigative Program Analysis—Treasury/Customs. 
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System location: U.S. Customs Service. Office of Enforcement 
Support. 1301 Constitution Avenue. N.W.,; Room 3117. Washing¬ 
ton, D C. 20229. 

Categoric# of Individual# covered by the system: United States 
Customs Special Agents and Operations Officers 

Categories ol records in the system: Case assignment information 
such as case number, ease hours, court hours, case description and 
disposition, etc. 

Authorit) for maintenance ol the system: 5 U.S.C 30J ; Reor¬ 
ganisation Plan No. 1 of 1950; Treasury Department Order No 165. 
Revised, as amended 

Routine use* ol records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law, whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine ifse. to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigation or prosecuting such violation or charged with enforc 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (d) A record from this system of records may be 
disclosed as a OOroutine use’* to a Federal, state or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit; (e) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tern that the information is relevant and necessary to the requesting 
agency's decision on the matter; (0 Provide management informa¬ 
tion such as caseload, budget, manpower, performance and ex¬ 
perience. etc. 

For additional routine uses see Appendix AA. 

Policies and practices Cor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: (1) Magnetic tape. (2) Manual files maintained by the Of¬ 
fice of Investigations field officer. 

Rctrkvability: By name and Social Security Number of subject 
Customs Officer. 

Safeguards: On a nccd-to-know basis to the Office of Investiga¬ 
tions personnel only. Procedural and physical safeguards are util¬ 
ized such as accountability and receipt records, guards patrolling 
the area, restricted access and alarm protection systems, special 
communication security, etc. 

Retention and disposal: Indefinite; None. 

System manager(s) and address: Assistant Commissioner, Office 
of Enforcement Support, U.S. Customs Service, 1301 Constitution 
Avenue. N.W..; Room 3117. Washington. D C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Classification and Value Divi¬ 
sion. Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W., Washington. I).C. 
20229 The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. , 

Where the request is not prevented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 


identity and stupulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records tnay 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con- 
Mined in a system of records, and how he can contest its content 
shall be in writing and directed to the Director, Classification ?u>d 
Value Division. Office of Regulations and Rulings. U.S. Custom* 
Service Headquarters. 1301 Constitution Avenue, N.W , Washing¬ 
ton. D.C. 20229. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identify.<- 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly and will- 
fullv seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall he accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollurs A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Supervisory Customs Special Agent* 
when making ease assignments to Special Agents or Operation* (>f* 
ficers on foreign assignments. 

Treasury/Customs 00.131 

System name: Justice Court Case File—Treasury/Customs. 

System location: Regional Counsel of Customs. 6 World Trade 
Center. New York. N Y. 10048. 

Categories of individuals covered by the system: Persons who arc 
parties in litigation with the United States Government or subunit i 
or employees or officers thereof, in matters which affect or involve 
the United States Customs Service. 

Categories of records in the system: Litigation report requests .ind 
responses thereto, reports of investigations, internal Customs Scr 
vice memoranda summarizing or relating to the matter in coo 
troversy and other background information relating to the subject 
matter or origin of the litigation. 

Authority for maintenance of the system: 28 U.S.C. 2676, 19 

U.S.C. 1603. E.O. 6166. 

Routine uses of records maintained in the system, including catego 
rks of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Di- 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S C 
552); (c) Information contained in this file is routinely provided to 
the Department of Justice upon request to assist that Department in 
representing the interests of the Government, the agency or officer 
or employee involved in the litigation, or to other agencies involvcti 
in the same or similar litigation Files are often channeled through 
the Treasury Department. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Each ease file is inserted in an alphabetical file folder 
which is filed in an unlocked drawer wiihin a metal container 

RctrievahUtty: Each case file is identified in a manual alphabet! 
cal card file by the name of the person who initiated the litigation 
against the Government, agency, officer or employee or by the 
mime of the person against whom the Government initiated the 
litigation. In addition each ease file is similarly identified on the 
alphabetical file folder wiihin the metal container. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Chief Counsel with 
the Customs Service Building. During non-working hours the room 
in which the metal container is located is locked, and access to the 
building is controlled at all times by uniformed guards. 
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Retention and disposal: These files arc retained indefinitely or 
until there is no longer any space available for them within the 
metal container, at which lime the oldest files arc transferred, to the 
{edenri Records Center. 

ststem manager!*) and address: Regional Counsel. U S. Customs 
Service# 6 World Trade Center. New York. N Y 10048 

Notification procedure: Requests by an individual to be notified tf 
the system of records contains records pertaining to him shall be in 
anting and directed to the Regional Commissioner of the region in 
ahrch the records arc located (see Appendix A), or to the Director. 
(hsxification and Value Division. Office of Regulations and 
Killings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W r , Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for idcnlifica- 
tk>n. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom- 
p nicd by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingjy or will- 
full v. seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
uhcre the records contain the necessary signature. 

Record source categories: The information contained in these files 
nog mates with the receipt of a litigation report request from the 
Department of Justice which results m a written report to that Dc- 
p -.'tment regarding the facts of the particular case. Information in 
th;s file is also derived from reports of investigation regarding the 
c a m cement of civil or criminal statutes, administrative 
p codings regarding disciplinary' action taken against Customs 
Service employees, equal employment opportunity complaints, 
denials of tort claims, denials of information requested under the 
i reedom of Information Act. and the collection of debts due the 
Government, 

S> stems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
pr ^posed to exempt this system of records from certain require' 
rLents of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.132 

Swtem name: Justice Court Case File—Treasury/Customs. 

system location: Office of the Chief Counsel. Room 3305. U.S. 
Custom* Service Headquarters, 130! Constitution Avenue, N.W.. 
Washington. D.C, 20229 

Categories of individuals covered by the system: Persons who are 
thirties in litigation with the United States Government or agencies 
o; employees or officers thereof, in matters which affect or involve 
the Customs Service. 

i ategories of records in the system: Litigation report requests and 
responses (hereto, reports of investigations, internal Customs Scr- 
vice nemoranda summarizing or relating to the matter in con¬ 
troversy and other background information relating to the subject 
nutter or origin of the litigation, including any information on in- 
dividual* which has relevance to the matter in litigation 

Authority for maintenance of the system: 28 U.S.C. 507; 19 U.S.C. 

E.O. 6166; 5 U.S.C. 301; Reorganization Plan No. 1 of 1950; 
l reasury Department Order No. 165. Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and Use purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: ta) Dis¬ 
ci 'Mire to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
•n the .idministmtion of the Freedom of Information Act (5 U S.C. 
cr, 2). (c) Information contained in this file is provided as a routine 
to the Department of Justice to assist that Department in 
representing the interests of the Government, the agency or officer 
,,f employee involved in the litigation, and may be provided to 
•‘thcr agencies involved in same or similar litigation 


For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and dkpming of records in the sylera: 

Storage: Each ease file is inserted in an alphabetical file folder 
which is filed m an unlocked drawer within a metal container. 

Rctrievabilily: Each cave file is identified m a manual alphabeti¬ 
cal card file by the name of the person who initiated the litigation 
against the Government, agency, officer or employee or by the 
name of the person against whom the Government initiated the 
litigation In addition, each case file is similarly identified on the 
alphabetical file folder within the metal container 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Chief Counsel within 
the Customs Service building. During non-working hours the room 
in which the metal container is located is locked, and access to the 
building is controlled at all times by uniformed guards. 

Retention and disposal: These files arc retained indefinitely or 
until there is no longer any space available for them within the 
metal container, at which time the oldest files arc transferred to the 
Federal Record Center. 

System manageri m and address: Chief Counsel. Room 3305, U.S 
Customs Service Headquarters. 1301 Constitution Avenue, N.W . 
Washington. D C. 20229 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Classification and Value Divi¬ 
sion. Office of Regulations and Rulings, U.S Customs Service 
Headquarter*. 1301 Constitution Avenue. N.W, Washington. D.C. 
20229 The requester will be notified in writing of the procedures to 
be followed. W'here the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar* 

WTicrc the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: The information contained in these files 
originates with the receipt of a litigation report request from the 
Department of Justice which results in a written report to that De¬ 
partment regarding the facts of the particular ease Information in 
this file may also be derived from reports of investigation regarding 
the enforcement of civil or criminal statutes, administrative 
proceedings regarding disciplinary action taken against Customs 
Service employees, equal opportunity complaints, denials of tort 
claims, denials of information requested under the Freedom of In¬ 
formation Act, and the collection of debts due the Government. 

System* exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ment* of 5 U.S.C. 552a, The provisions of 5 U,S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury/Customs 00.133 

System name: Justice Department Case FiJc—Treasury/Customs 

System location: Office of the Regional Counsel. Room 125, U.S. 
Customhouse, 40 South Gay Street, Baltimore. Mary land 21202 

('ategories of individuals covered by the system: Persons who arc 
parties in litigation with the United States Government or subunits 
or employees or officers thereof, in matters which affect or involve 
the United States Customs Service. 

('ategories of records in the system: Litigation report requests and 
response* thereto, reports of investigations, internal Custom* Ser¬ 
vice memoranda summarizing or relating to the matter in con¬ 
troversy and other background information relating to die subject 
matter or origin of the litigation 
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Authority for maintenance of the system: 28 U.S.C- 2676; 19 
U.S.C 1603; EO. 6166; 5 U.S.C. 301; Reorganization Plan No. I of 
1950; Treasury Department Order No. 165, Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such us**; The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C 
552); (c) Information contained in this file is routinely provided to 
the Department of Justice or directly to United States Attorneys 
upon request to assist in representing the interests of the Govern¬ 
ment. the agency or officer or employee involved in the litigation, 
or to other agencies involved in the same or similar litigation; (d) In 
the event that this system of records includes information which in¬ 
dicates a violation or potential violation of law. whether civil, 
criminal, or regulatory in nature, and whether arising by general 
statute or particular program statute, or by regulation, rule, or 
order issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use. to the appropriate agen¬ 
cy. whether Federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion, or order issued pursuant thereto. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the syletn: 

Storage: Each case file ts inserted in file folder which is filed in 
an unlocked drawer within a metal container. 

Retricvability: Each case flic is identified in the file folder within 
the metal container by the name of the customhouse broker. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Regional Counsel 
within the Customhouse. During non-working hours the room in 
which the metal container is located is locked, and access to the 
building is controlled at all times by uniformed guards. 

Retention and disposal: Customhouse broker files are retained 
(definitely or until there is no longer any space available for them 
within the metal container, at which time the oldest files are trans¬ 
ferred to the Federal Records Center. 

System managerfs) and address: Regional Counsel. Room 125. 
US. Customhouse. 40 South Gay Street. Baltimore, Maryland 
21202. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (Sec Appendix A), or to the Director. 
Classification and Value Division, Office of Regulations and 
Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W., Washington, DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identit* and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where ihe request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: The information contained in these files 
originates with the request from the Department of Justice or 
directly from a United States Attorney or other Government agen¬ 
cy or officer which results in a communication regarding the par¬ 
ticular case. Information in this file is also derived from reports of 
investigation regarding the enforcement of civil or criminal statutes 
or regulations, administrative proceedings or any matter affecting 
or involving the United States Customs Service or its officers or 
employees. 


Systems exempted from certain provisions of the act: The Commiv 

sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) ha* 
proposed to exempt this system of records from certain require 
ments of 5 U S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.134 

System name: Laboratory Report Card—Treasury/U.S. Customs 
System location: Chicago Regional Laboratory, U.S. Custom¬ 
house. Room 714. 610 South Canal Street. Chicago. Illinois 60607 
Categories of individuals covered by the system: The system 
covers those persons from whom suspected narcotics or dangcnni* 
drugs have been seized by Customs officials in the Region served 
by the Chicago laboratory when the seizure in question was uib- 
mitted to the laboratory for analysis. 

Categories of records In the system: Information on die report :n- 
cludes the name of the person, a description of the seized material, 
die date and place of seizure, the submitting official and his office 
and the results of the laboratory analysis regarding the identity of 
the seized material. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses ol records maintained in the system, including catho¬ 
des of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Server 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures requir'd 
in administration of the freedom of Information Act (5 U.S.C 
552); (c) Used by laboratory staff within laboratory as a record of a 
submitted sample and the analysis results; (d) Used by laboruU'n, 
staff and the staff of the office from which the seizure submittc, to 
inform the seizing office of the analysis results; (c) Used by the 
chemist who performed the analysis as a memory aid when :d 
court; (D A copy of the report is used for the information of the 
prosecuting and/or defense attorneys involved in the case. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: In file cabinets 

Retricvability: By identification number and name 
Safeguards: Records are maintained in the laboratory and arc not 
made available to non-laboratory personnel (except as under Sub¬ 
section (cX4) (d). AU laboratory personnel are the subject of 
Federal investigative cloorance prior to employment. 

Retention and disposal: Retention—Records are retained at loca¬ 
tion for 15 years. Disposal—Destroyed by Laboratory Personnel by 
means of shredding. 

System managerfs) and address: Director, U.S. Customs Labors 
tory. Customhouse, 610 South Canal Street, Room 714, Chicago Il¬ 
linois 60607, 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region n 
which the records are located (see Appendix A), or to the Director, 
Classification and Value Division. Office of Regulation* and 
Rulings. U S Customs Service Headquarters. 1301 Constitution 
Avenue. N.W.. Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed Where ihc 
request is presented in person, the requester shall present adcoualc 
identification to establish his identity, and a comparison of rus 
signature and those in the records may be made where the record* 
contain the necessary signature. 

If an individual can provide no suitable documents for identify .» 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wiu- 
fLilly seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar* 
Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another pervn 
under false pretenses is punishable by a fine up to 5.000 dollars \ 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 
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Record access procedures: Requests by an individual to he 
notified how be can gain access to a record pertaining to him con* 
mned m a system of records, and how he can contest its content 
dull he in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Appendix A), or to 
ibe Director, Classification and Value Division, Office of Rcgula- 
tions and Rulings, U.S Customs Service Headquarters, 1301 Con¬ 
stitution Avenue. N.W., Washington, D.C 20229. The requester 
will be notified in writing of the procedures to he followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
full) seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

( n testing record procedures: Sec Access above. 

Record source categories: Information comes from copy of 
seizure report which accompanies sample and by analysis of the 
sample. 

Treasury /C ustoms 00.135 

System name: Legal Case Inventory System—Treasury/Customs. 

System location: Classification and Value Division, Office of 
Regulations and Rulings. U.S. Customs Service Headquarters, 
Room 2325, 1301 Constitution Avenue. N.W., Washington, D.C. 

20229 

l sLcgorfc* of Individuals covered by the system: Customs em¬ 
ployees to whom legal cases are assigned for initial review at 
Customs Headquarters. 

t ategorks of records in the system: Name of Customs employees 
to whom legal eases arc assigned for initial review, name of 
inquirer, date of correspondence, description of request, control 
number, and status. 

Vuthority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury' Department Order No. 165, 

Revived, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
record* contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
m administration of the Freedom of Information Act (5 U.S.C. 
5521; (c) To maintain a log system of all requests received in the 
Office* he able to locate each request, obtain present status, and to 
whom assigned Obtain statistical information indicating the number 
of requests received per month for budget purposes. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
wid Imposing of records in the sytem: 

Storage: Magnetic tape and hard copy print-out. 

Retries ability: A weekly print-out for each division in the Office 
of Regulations and Rulings by the name of the employee assigned 
to the ease is prepared Retrieval of information by employee is ac¬ 
complished by a manual search of the print-out 

Vd (guard*: The weekly printout is used only by division person¬ 
nel to locate a specific case. Bach branch in the division receives a 
C(, F> of the printout for their use During non-working hours the 
room is locked and the building is guarded by security police. Only 
authorized persons are permitted in the building. 

Retention and disposal: An inquirer’s name will remain in the 
computer until 90 days after a reply has been made to afford the 


inquirer ample lime for resubmission of a request for consideration 
Thereafter, his name is expunged by erasure of the tape. The print¬ 
out is disposed of as paper trash when a new' pnnt-out is received 

System managerts) and address: Director. Classification and 
Value Division. U.S. Customs Service, Room 2330, 1301 Constitu¬ 
tion Avenue. N W„ Washington. D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Classification and Value Divi¬ 
sion. Office of Regulations and Rulings, U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W . Washington. D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director, Classification and 
Value Division. Office of Regulations and Rulings, U.S. Customs 
Service Headquarters. 1301 Constitution Avenue. N.W., Washing¬ 
ton. D.C. 20229. The requester will be notified m writing of the 
procedures to be followed. Where the request is presented in per¬ 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall he accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Branch Chief or delegate at the time the 
protest ease is assigned to an individual for initial review. 

Treasury /Customs 00.136 

System name: liquidated Damage Cases. Pnor Viola¬ 
tors—Treasury/Customs. 

System location: Office of the District Director. Fines and Penal¬ 
ties Office, U.S. Customs Service. 2 India Street, Boston, Mas¬ 
sachusetts 02109, and Office of the District Director. Fines and 
Penalties Office, U.S. Customs Service, P.O. Box 111, St. Albans, 
Vermont, 05478. 

Categories ol Individuals covered by the system: Prior violators of 
Customs Laws: c.g Customhouse brokers, individual T/B violators, 
liquidated damage cases only 

Categories of records in the system: Name, address. Social Securi¬ 
ty number, type of violation and frequency of past violations 

Authority for maintenance of the system: 5 U.S.C. 301, Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such use*: The routine uses of the 
records contained in this system of records are as follows: <a) Dis¬ 
closure to those officers and employees of the Custom* Service 
and the Department of the Treasury who have a need for the 
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record* in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S«C. 
552); (c) Used to determine those persons who are repeatedly as¬ 
sessed liquidated damAges so appropriate administrative action may 
be taken. 

For additional routine uses see Appendix AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Stored on 3 x 5 index cards and in file folders 

Retries ability: Alphabetically; by name. 

Safeguards: In locked file cabinet when not in use. 

Retention and disposal: Boston District files arc kept for two 
years and then destroyed on site. St. Albans District files arc kept 
for five years and then destroyed. 

System manager*si and address: Fines and Penalties Officer. U.S. 
Customhouse, Bonton. Massachusetts 02109 Fines and Penalties 
Officer. Post Office and Customhouse Building, St Albans. Ver¬ 
mont 05478. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W.. Washington D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identify and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shatl be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director, Classification and Value Division. Office of 
Regulations and Rulings, U.S. Customs Service Headquarters, 1301 
Constitution Avenue, N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedure to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. . . „ . 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Information is received from the in¬ 
dividual at the time the violation occurs and from penalty notices 
which are issued in the Penalties section Also, the office of In¬ 
vestigations provides any information developed during its in¬ 
vestigation 


Treasury /Customs 00.137 

System name: list of Vessel Agents Employees—Treasury/ 1 S 
Customs. 

System location: Offices of District Directors. Region IX 
Chicago. Illinois. See Customs Appendix A. 

Categories of Individual* covered by the system: Persons employed 
by Vessel agents 

Categories of records in the system: Names, addresses. Social 
Security numbers, and dates and places of birth of persons em¬ 
ployed. 

Authority for maintenance of the system: 5 U.S.C. 301; Rc< r 

ganization Plan No. I of 1950; Treasury Department Order No t<,5. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of :he 
records contained in this system of records arc as follows: (m Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures require 
in administration of the Freedom of Information Act (5 U.S.C- 552). 
For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Open file. 

Retries ability: Alphabetical listing of employees by vessel agent 
name. 

Safeguards: The file described is maintained in the Offices of ibc 
District Directors in Region IX. Chicago. Illinois. During non w, k- 
ing hours the room/building in which the file is located is locked 
Access limited to authorized Customs personnel. 

Retention and disposal: Employee name retained for period of 
employment with vessel agent agency. 

System manager^) and address: District Director, as appropr tc 
in Region IX. Chicago. Illinois. See Location above. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitute r. 
Avenue. N.W.. Washington, DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where *hc 
request is presented in person, the requester shall present adequ 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the record* 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement auerting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thouvinJ 
dollars. 

Where the request is not presented in person, it shall be accom 
panted by a notarized statement executed by the requester assertn'K 
identity and stipulating that he understands that knowingly or wi i 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records nicy 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
tained m a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendi 
A), or to the Director. Classification and Value Division. Office 
Regulations andjtulings. U.S. Customs Service Headquarters, P 
Constitution Avenue. N.W.. Washington, D.C. 20229 The wane* ter 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where tl- 
records contain the necessary signature. 

If an individual can provide no suitable documents for identify 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or win 
fully seeking or obtaining access to records about another person 
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under false pretenses is punishable by a fine up to five thousand 

dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary* signature. 
Contesting record procedures: See Access above. 

Record source categories: Submission of data by importing carrier 
or his agent. 

Treasury/Customs 00.138 

S)ftr«n name: Litigation Issue Files—Treasury/Customs. 

S> stem location: Office of Assistant Chief Counsel. Customs 
Court Litigation. Second Floor, 26 Federal Plaza. New York. New 
York. 10007. 

Categories of individuals covered by the system: Parties in litiga¬ 
tion before the United States Customs Court (or subunits or em¬ 
ployees or officers thereof), and other individuals with knowledge 
of the issues in controversy, e.g., trade witnesses, foreign or 
domestic manufacturers, etc. 

Categories of records in the system: Litigation report requests and 
responses thereto, reports of investigations, internal Customs Ser¬ 
vice memoranda summarizing or relating to the matter in con¬ 
troversy and other background information relating to the subject 
matter or origin of the litigation. 

Authority for maintenance of the system: 19 U.S.C. 1514—1516; 5 
U.S.C. 301; Reorganization Plan No. I of 1950; Treasury Depart¬ 
ment Order No. 165, Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system arc as follows: (a) Disclosure to 
those officers and employees of the Customs Service and the De¬ 
partment of the Treasury who have a need for the records in the 
performance of their duties; (b) Disclosures required in administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 552); (c) Informa¬ 
tion contained in these files is routinely provided to the Department 
of Justice upon request to assist that Department in representing 
the interests of the Government, or agency involved in the litiga¬ 
tion. 

I-or additional routine uses see Appendix A A 
Policies and practices for storing, retrieving, accessing, retaining, 
■nd disposing of records in the sytem: 

storage: Each issue file is inserted in a numerical file folder 
(according to issue) which is filed in an unlocked drawer within a 
metiJ container. 

Kctricvabltity: Each issue filed is cross-indexed in the following 
card files: (a) by name of party-plaintiff; (b) by issue; and, (c) by ti¬ 
tles of decided cases. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Assistant Chief Coun¬ 
sel v, tthin the Federal Building. At all times the room in which the 
mcLil container is located is locked, and access to the building is 
controlled at all times by uniformed guards. 

Retention and disposal: These files arc retained indefinitely or 
until there is no longer any space available for them within the 
metal container, at which time the oldest files are transferred to the 
Federal Record Center. 

System manager!*) and address: Assistant Chief Counsel, 
Customs Court Litigation, Second Floor, 26 Federal Plaza, New 
York. New York, 10007. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anting and directed to the Director. Classification and Value Divi- 
wn. Office of Regulations and Rulings. U.S. Customs Service 
Headquarters, 1301 Constitution Avenue. N.W.. Washington. D.C. 
yj229. The requester will be notified in writing of the procedures to 
he followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
he made where the records contain the necessary signature 
If an individual can provide no suitable documents for identified- 
he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 


fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record source categories: The information contained in these files 
originates with the receipt of protest reports (based on information 
supplied by the subject individuals or by their authorized agents or 
attorneys) from the various Districts and/or litigation report 
requests from the Department of Justice which result in a written 
report to that Department regarding the facts of the particular case. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register 


Treasury/Customs 00.139 

System name: Locator Cards—Treasury /Customs. 

System location: located in the Personnel Management Division. 
District, Port, and/or posts of duty of employees in each Region 
and Headquarters See Customs Appendix A 

Categories of Individuals covered by the system: The Employee 
Locator Card File contains Ixvcator Cards on all current Customs 
employees, permanent and temporary. 

Categories of records in the system: The Locator Card contains 
the following information: name, office extension; Bureau or Office 
name; division; branch, section, and Office symbol; building; room 
number; home address; home phone; name, address and phone of 
person to notify in ease of emergency; reason for preparation (Lc., 
new employee, change of address, etc.); date prepared; whether 
placed in the Treasury Directory listing; whether home address can 
be given out. and related information. 

Authority for maintenance of the system: 5 U.S.C 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need foe the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); <c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, oc order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a OOroutinc use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; (f) Use 
as a ready reference for locating the office or extension of the em¬ 
ployee at the request of other Customs employees or persons out¬ 
side the agency desiring to contact the individual. Home address is 


FCOfftAl ftfGISTf t VOl 40. NO. 160 — TUKSDAY, AUGUST 26 . I97J 





37856 


DEPARTMENT OF TREASURY 


used for training purposes or for emergencies only. Copies of the 
Locator Cards arc also supplied to the Mail Room and to the 
General Receptionist for general location purposes, and to the 
Treasury Director Listing for those employees who wish to be in¬ 
cluded 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: Records arc stored in appropriate file box. 

Retries ability. Records arc indexed by name. 

Safeguards: Records arc maintained in a locked desk or file. 

Retention and disposal: When an employee is separated his card 
is removed. 

System managers) and address: Director, Personnel Maniqtcmcnt 
Division, in each region and Headquarters and/or appropriate ad¬ 
ministrative officer in Districts and Ports. Sec Customs Appendix 
A 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Customs Appendix A) or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W., Washington. DC. 20229 The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. , it 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Customs Appendix 
A) or to the Director. Classification and Value Division, Office of 
Regulations and Rulings. l/.S. Customs Service Headquarters. 1301 
Constitution Avenue, N.W.. Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under r alse pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record roarer categories: Information contained on the Locator 
Card is obtained directly from the employee, who fills out the card 
himself when he comes on board 

Treasury /Customs 00.140 

System name: Lookout Notice—Treasury/Customs. 

System location: Lookout files arc maintained in Offices of the 
District and Port Directors and the District and Local offices of the 
Patrol Division. Sec Customs Appendix A. 


Categories of individuals covered by the system: Suspected vji.l t 
tors of laws enforced by Customs. 

Categories of records in the system: Name, address, heigh:, 
weight, and any other information available on the individual at the 
time the notice is instituted. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No I of 1950; Treasury Department Order No 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of (he 
records contained in this system of records arc as follows: 4 a) Dtv 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures rcqui^d 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) The lookout notices are used by Customs to identify per¬ 
sons suspected of violating laws and to keep them under active 
review. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The notice is printed on regular paper and then copied 
and stored within a file box. 

Retrievahility: Alphabetically, by name. 

Safeguards: Stored in locked filing cabinet and access is limited 
to administrative personnel* 

Retention and disposal: Retained for two years and then 
destroyed on site. 

System manager**) and address: Regional Commissions r of 
Customs, Regional Director of Investigations. Regional Patrol 
Director at appropriate Region. Sec Customs Appendix A. 

Systems exempted from certain provisions of the act: The Commn 
sioncr of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption are contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.142 

System name: Mail Entry Protest—'Treasury/Customs. 

System location: District Director of Customs, 3180 Bladcnsbu:.; 
Road. N.E.. Washington, D C. 20018. 

Categories of Individuals covered by the system: Individual 
member of armed force*, commercial importers, commercial cijv f 
ters and private importers. 

Categories of records in the system: Name, home phone number 
office number, home address, relative address, year of service, in 
come salary. 

Authority for maintenance of the system: 5 U.S.C, 301; R« r 

ganization Plan No. I of 1950; Treasury Department Order No. 16V 
Revised, as amended. 

Routine uses of records maintained in the system. Including eaten* • 
rles of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Div 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures require*,I 
in administration of the Freedom of Information Act (5 U-S.C. 55* 
For additional routine uses see Appendix AA 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The information is placed in alphabetical file folder jml 
placed within a metal file cabinet. 

Retrioability: Each letter of protest is filed in alphabetical ordc 
by last name fust. 

Safeguards: The metal cabinet is located within an office that i 
locked during non-working hour* 

Retention and disposal: The records are maintained in the files for 
a complete fiscal year. Records are removed to inactive files xnv. 
held for three years prior to destruction. 

System manager!*) and address: District Director of Custom* 
3180 Bladensburg Road. N.E., Washington. D.C. 20018. 
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Notification procedure: Request* by an individual to be notified if 
tbc system of records contains record* pertaining to him shall be in 
ariiing and directed to the Regional Commissioner of the region in 
*hich the records arc located (see Customs Appendix A), or to the 
Ihrector. Classification and Value Division, Office of Regulations 
and Rulings. U.S, Customs Service Headquarters. 1301 Constitution 
Avenue. NW, Washington, D.C- 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary* signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly or will- 
fulb seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

SV here the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fulls seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
Sc made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how be can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
'h.dl be in writing and directed to the Regional Commissioner of 
tli< region in which the records arc located (see Customs Appendix 
A* or to the Director. Classification and Value Division. Office of 
Regulations and Rulings, U.S. Customs Service Headquarters. 1301 
Con titution Avenue. N.W., Washington. D.C. 20229. The requester 
* II be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification*to establish his identify, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

It an individual can provide no suitable documents for identifica¬ 
tion he may be required to made a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
full} Necking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature, 
wttr*!ing record procedures: See Access above. 

Record source categories: The information of this office originated 
with and consists solely of information supplied by the protestor or 
requester. 

Treasury/Customs 00.143 
System name: Mail Protest—Treasury/Customs. 

System location: District: Anchorage. 204 E. 5th Avc.. 
A horage. Alaska: Great Falls, 215 1st Avc. No.. Great Falls, 
Honolulu, 335 Merchant, Honolulu; Portland, 511 N.W. 
Broadway, Portland. Oregon; San Francisco, 555 Battery St.. San 
Francisco* California; Seattle. First A Marion Sts.. Seattle. 
Washington. 

£ ^rgortei of individuals covered b) the system: Individual protest- 

^t duty assessed. 

1 atrgociei of records in the system: Correspondence relating to in- 

dmdui 

Authority for maintenance uf the system: 5 U.S.C. 301; Reor- 
P-i /.ation Plan No. I of 1950; Treasury Department Order No 165, 

Revived, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per- 
finance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
l bis system of records includes information which indicates a 


violation or potential violation of law. whether civil, criminal, or 
regulatory in nature, and whether arising by genera) statute or par¬ 
ticular program statute, or by regulation, rule, or order Issued pur¬ 
suant thereto, the relevant records m the system of records may be 
referred, as u routine use. to the appropriate agency, whether 
Federal, state, local or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing'or implementing the statute, or rule, regulation, or order issued 
pursuant thereto, (d) A record from this system of records may be 
disclosed as a OOroutinc use” to a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit. 

For additional routine uses see Appendix AA. 

Politics and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: Maintained in folders and stored in metal file cabinet 

Retrievability: The office and building are locked during non¬ 
working hours. 

Safeguards: Protest number. 

Retention and disposal; Records arc maintained and disposed of 
in accordance w\ih Records Disposal Manual. 

System manager**) and address: District Director. See Location 
above for addresses. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the recoids arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W , Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he Understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not prevented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how be can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings, U.S. Customs Service Headquarters, 1301 
Constitution Avenue. N.W , Washington. D.C. 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person; the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 
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Contesting record procedures: See Access above. 

Record source categories: Individual and Customs employees in- 
volvcd with ease. 

Treasury i Customs 00.144 

System name: MhQ Protest File—Treasury/Customs 

System location: Foreign Mail Section, District Office, 150 N.E. 
7th St., Miami. Ha. 

Categories of individuals covered by the system: Individuals who 
have filed formal protest of the amount of duty assessed against 
mail parcels. 

Categories of records in the system: Letters, invokes, and other 
pertinent documents pertaining to protests. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Customs Personnel processing mail protests; (d) In the 
event that this system of records includes information which in¬ 
dicates a violation or potential violation of law, whether civil, 
criminal, or regulatory in nature, and whether arising by general 
statute or particular program statute, or by regulation, rule, or 
order issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate agen¬ 
cy, whether Federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, rcgula- 
lion, or order issued pursuant thereto; (c) A record from this 
system of records may be disclosed as a OOroutine use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licences, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, lire letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit; (0 A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records arc stored in the Foreign Mail Section of the 
District Offkc, 100 N.E. 7 St., Miumi. Fla. 

Ketricvability: Records arc retrievable by name or protest 
number. 

Safeguards: Access is limited to appropriate personnel and offkc 
is locked during non-working hours. 

Retention and disposal: Records arc kept until 3 years after the 
protest is decided. 

System manager!*) and address: District Director of Customs, 100 
N.E. 7 St,. Miami. Fla. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings, U S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W.. Washington. DC. 20229 The requester will be 
notified in writing of the procedures to be followed, Where the 
request is presented in person, the requester sha|J present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be where the records con¬ 
tain the necessary signature 

If an individual can provide no suitable documents for identifka- 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 


fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. # 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or wtfl- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to hirn con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue, N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall prevent 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thou*».imJ 
dollars. . _ • • • 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 
Contesting record procedures: See Access above. 

Record source categories: Source information is from the sender. 
the addressee, the Customs value records, and the manufacturer of 
the item. 

Treasury/Customs 00.145 

System name: Merit Promotion Plan Case Files—Treasury /Custom* 
System location: Personnel Management Division, U.S. Custom* 
Service. 300 North Los Angeles Street, Los Angeles. California 
Categories of individuals covered by the system: Customs ein 
ployees who have applied for promotion under a specific promotion 
announcement number.. 

Categories of records in the system: Applications and resumes 
Authority for maintenance of the system: 5 U.S.C. 301; Rco: 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: The routine uses of the 

records contained in this system of records arc as follows: (a) Di** 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U-S.t 5521 
For additional routine uses see Appendix AA. 

Pol kies and practices for storing, retrieving, accessing. rcUtains. 
and disposing of records in the sytem: 

Storage: Promotion case files arc maintained in locked file 
cabinet and filed by announcement number. 

Retries ability: System is alphabetically indexed by name on an K 
1/2 x 10 sheet On each sheet is listed all the announcement num 
bers under which the employee has applied. 

Safeguards: In addition to being stored in secure locked metal file 
cabinets, the building is guarded by uniformed security guards 
Retention and disposal: Promotion ease files arc destroyed every 
two years. 

System manager(s) and address: Director. Personnel Management 
Division. U.S. Customs Scrvkc. 304 North IjO* Angeles Street, 
Los Angeles. California. 

Notification procedure: Requests by an individual to be ? 

the system of records contains recotds pertaining to him shall be n 
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* ruins and directed to the Regional Commissioner of the region in 
*hch the records arc located (see Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Regulations 
3 nd Rulings. U.S. Customs Service Headquarters. 1 >01 Constitution 
Avenue, N.W., Washington. D.C. 20229 The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
Verification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
(uU> seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 

J : XV 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requestor asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
he made where the records contain the necessary* signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director. Classification and 
Value Division, Office of Regulations and Rulings, U.S. Customs 
Service Headquarters. 1301 Constitution Avenue. N.W.. Washing- 
i n. D.C. 20229. The requester will be notified in writing of the 
priKcdurcs to be followed. Where the request is presented in per¬ 
son. the requester shall present adequate identification to establish 
hi' identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar*. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
Ventity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousands 
dollar*. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

< n testing record procedures: Sec Access above. 

Record source categories: Information came from the employee, 
employee’s performance appraisals completed by supervisors and 
deliberations of promotion panels. 

Treasury/Customs 00.147 

System name: MILITARY DECLARATIONS FILE: DD Form 
1252, Unaccompanied Articles Arriving from Foreign; DD 
Form 1854, Military Customs Declarations—Treasury/Customs. 

system location: Located in the Office of the District Director, 
Sun Diego, Calif; Offices of the Port Directors. San Ysidro. Calif; 
l'ccate, Calif; Calexico. Calif; Andrade. Calif; San Diego. Calif; 
Sun D.ego Barge Office; and the Offices of the Customs Patrol 
Division, San Diego. Calif; San Ysidro, Calif; Calexico. Calif; 
Texatc. Calif; according to the list that is attached as Customs Ap¬ 
pendix A. (Los Angeles Region). 

C u teg oriel of Individuals covered by the system: All Military per¬ 
sonnel arriving from foreign. 

1 utegorka of records in the system: Name. Rank. Service number, 
l>utc left the Continental U.S.; Date returned to the Continental 
IS. List of all articles purchased, etc. 

\utborky for maintenance of the system: 5 U.S.C. 301; Rcor- 
lumzation Han No. I of 1950; Treasury Department Order No 165, 
Reused, as amended, and the Customs Regulations and Customs 
Manual. 

Routine uses of records maintained in the system, including catcgo- 
n <' of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis- 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 


records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S C. 
552); Cc> In the event that this system of records includes informa¬ 
tion which indicates a violation of law. whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, at a routine use. to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (d) A record from this system of records may be 
disclosed as a OOroutinc use** to a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit; (e) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter Maintain records relating to all in¬ 
dividuals arriving from foreign. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the syfcm: 

Storage: DD Forms 1252 1854 in file cabinet. 

Retries ability: Vessel, aircraft number, and name of individual. 

Safeguards: Building is locked during non working hours. 

Retention and disposal: 3 years. 

System manager**) and address: District Director, Port Directors, 
and Division Directors within the San Diego Customs District. For 
addresses sec Customs Appendix A. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N W , Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up lo five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary* signature. 

Record access procedures: Requests by an individual lo be 
notified bow he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W., Washington. DC. 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall prevent 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
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identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 

dollars. n . 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Each individual returning military pas¬ 
senger. 

Treasury/Customs 00.148 

System name: Military Personnel and Civilian Employees' Claims 
Act File—Treasury/Customs. 

System location: Office of the Chief Counsel, Room 3505. U S. 
Customs Service Headquarters. 1301 Constitution Avenue. N.W., 
Washington, D C 20229 

Categories of individuals covered by the system: Persons filing 
claims under the Military Personnel and Civilian Employees* 
Chums Act of 1964. 

Categories of records in the system: Documents relating to the ad 
ministrative handling of the claim and documents submitted by the 
claimant in support of the claim. 

Authority for maintenance ol the system: 31 U.S.C. 240-243; 31 
CFR Part 4; Treasury Department Administrative Circular No. 131, 
August 19. 1965; 5 U.S.C. 301; Reorganization Plan No. 1 of 1950; 
Treasury Department Order No. 165. Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties. Such duties may include 
making recommendations for decisions on claims and making final 
decisions on claims; (b) Disclosures required in administration of 
the Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Each case file is inserted alphabetically in a file folder 
which is filed in an unlocked drawer within a metal container. 

Reirk-' ability: Each ease file is identified in a manual alphabeti¬ 
cal card Hie by the name of the person who filed the claim and 
alphabetically in the file folder within the metal container by the 
name of the person who filed the claim. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Chief Counsel within 
the Customs Service Building During nonworking hours the loom 
in which the metal container is located is locked, and access to the 
budding is controlled at all times by uniformed guards 

Retention and disposal: These files are retained indefinitely or 
until there is no longer any space available for them within the 
metal container, at which time the oldest files arc transferred to the 
Federal Records Center. 

System manager(s) and address: Chief Counsel. Room 3305. U.S. 
Customs Service Headquarters. 1301 Constitution Avenue. N W . 
Washington. D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director, Classification and Value Divi- 
sioo. Office of Regulations and Rulings. U.S. Customs Semce 
Headquarters. 1301 Constitution Avenue. N.W., Washington. DC. 
20229. The requester will be notified in wnting of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature 
If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records ubout another person 
under false pretenses is punishable by a fine up to five thousand 
dollars 
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Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or wil|- 
futly seeking or obtaining access to records about another pcivm 
under false pretenses is punishable by a fine up to five thouv,nd 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to t* 
notified how he can gain access to a record pertaining to him con 
tamed in a system of records, and how he can contest its content 
shall be in writing and directed to the Director, Classification and 
Value Division. Office of Regulations and Rulings, U.S Custom* 
Service Headquarters. 1301 Constitution Avenue. N.W., Washing, 
ton. DC. 20229. The requester will be notified in writing of the 
procedures to be followed Where the request is presented in per 
son, the requester shall present adequate identification to establish 
his identity, and n comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thou',ind 
dollars. . M . 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records 
be made where the records contain the necessary signature 
Contesting record procedures: Sec Access above. 

Record source categories: Hie information contained in these files 
originates with a Treasury Department Form No. 3079, Civilian 
Employee Claim For \ms or Damage to Personal Property , which 
is completed and filed with the Customs Service by the claimant 
Additional information contained in these files may be separately 
provided by the claimant or by the claimant’s supervisor 

Treasury /Customs 00.149 

System name: Military Personnel and Civilian Employees' Claim* 
Act File—Treasury/Custom*. 

System location: Office of the Regional Counsel. Room 125, U S 
Customhouse. 40 South Gay Street, Baltimore. Maryland 21202 
Categories ol individuals covered by the system: Current or former 
Customs employees filing claims under the Military Personnel and 
Civilian Employees* Claim Act of 1964 for damage to or lm* of 
personal property incident to their service. 

Categories of records in the system: Documents relating to the ad 
ministrative handling of the claim and documents submitted by the 
claimant in support of the claim. 

Authority for maintenance of the system: 31 U.S.C. 240-243; 31 
CRF Part 4; Treasury Department Administrative Circular No. 131. 
August 19. 1965; 5 U.S.C. 301; Reorganization Plan No. I of 1950 
Treasury Department Order No. 165, Revised, as amended 

Routine uses of records maintained in the system, including catte¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (nl Di* 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S C . 

For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Each case file is inserted in file folder which is filed in 
an unlocked drawer within a metal container. 

Retrievability: Each ease file is identified in the file folder wtihm 
the metal container by the mime of the person who filed the claim 
Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Regional Coun*c 
within the Customhouse. During non-working hours the room in 
which the metal container is located is locked, and access to tne 
building is controlled at all times by uniformed guards. 
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RctrntkMi and disposal: These files are retained indefinitely or 
until there is no longer any space available for them within the 
meul contained at which time the oldest files are transferred to the 
Federal Records Center. 

System managed*) and address: Regional Counsel. Room 125, 
US Customhouse, 40 South Gay Street, Baltimore. Maryland 

21202. 

vilification procedure: Requests by an individual to be notified if 
the 'vstem of records contains records pertaining to him shall be in 
wrung and directed to the Regional Commissioner of the region in 
which the records are located (Sec Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and RulmfS, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W., Washington. D.C. 20229 The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
Mature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses in punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requestor asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record accoa procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings, U.S. Customs Service Headquarters, 1301 
ConMitution Avenue. N.W., Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of fcus Mgnaturc and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
ideality and stipulating that he understands that knowinety or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

1 ™ testing record procedures: See Access above. 

Record source categories: The information contained in these files 
origina’cs with a Treasury Department Form NO. 3079, Civilian 
Fmployec Claim For Loss or Damage to Personal Property, which 
tt omplctcd and filed with the Customs Service by the claimant. 
Additional information contained in these files may be separately 
provided by the claimant, the claimant's supervisor, or other 
reviewing Customs officers. 

Treasury /Customs 00.150 

Sateen name: Military Personnel and Civilian Employees' Claims 
Act File—Treasury/Customs. 

Svttem location: Regional Counsel. U.S. Customs Service. 6 
World Trade Center. New York. N Y. 10048. 

1 altrgorles of Individuals covered by the system: Current or former 
Cintoms employees filing claims under the Military Personnel and 
Civilian Employees' Claims Act of 1964 for damage to or loss of 
pcr'onnal property incident to their service. 

1 itegories of records in the system: Documents relating to the ad¬ 
ministrative handling of the claim and documents submitted by the 
cUmint in support of the claim. 


Authority for maintenance of the system: 31 U.S.C. 240-243; 31 
CFR Part 4; Treasury Department Administrative Circular No. 
1331, August 19. 1965. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) The information con¬ 
tained in this file is utilized to formulate recommendations, and is 
made available, to the officials within the Customs Service who 
make final decisions on claims submitted pursuant to the Military 
Personnel and Civilian Employees' Claims Act of 1964; (b) Disclo¬ 
sure to those officers and employees of the Customs Service and 
the Deportment of the Treasury who have a need for the records in 
the performance of their duties; (c) Disclosures required in adminis¬ 
tration of the Freedom of Information Act (5 U.S.t. 552). 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Each case file is inserted alphabetically in a file folder 
which is filed in an unlocked drawer within a metal container 

Retrievability: Each case file is identified in a manual alphabeti¬ 
cal card file by the name of the person who filed the claim and 
alphabetically in the file folder within the metal container by the 
name of the person who filed the claim. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Chief Counsel within 
the Customs Service Building. During non-working hours the room 
in which the metal container is located is locked, and access to the 
building is controlled at all times by uniformed guards. 

Retention and disposal: These files are retained indefinitely or 
until there is no longer any space available for them within the 
metal container, at which time the oldest files arc transferred to the 
Federal Records Center. 

System manager^) and address: Regional Counsel. U.S. Customs 
Service, 6 World Trade Center, New York. N.Y. 10048. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Regulations 
and Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W.. Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a companion of hit 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W.. Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 
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Where the request is not presented in person, it shall be ttdfcoflb 
named by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedure*: See Access above. 

Record source categories: The information contained in these files 
originates with a Treasury Department Form No. 307V. Civilian 
Employee Claim For l oss or Damage to Personnel Property, which 
is completed and filed with the Customs Service by the claimant. 
Additional information contained in these files may be separately 
provided by the claimant or by the claimant's supervisor. 

Treasury/Custom* 00,151 

System name: Motor Vehicle Accident Reports—Treasury/Customs 
System location: Logistics Management Division, U S. Customs 
Service. Regional Headquarter*, 55 L Monroe Street, Suite 1501. 
Chicago. Illinois 60603. 

Categoric* of Individuals covered by the system: U.S, Customs 
Employee involved in an automobile accident while on officiul 
duty 

Categories of record* in the system: Name. Social Security 
Number, home address, telephone number, age. title, dale of ac¬ 
cident, place of accident, make, year, license number of vehicles, 
description of accident, information on driver of other vehicle. 

Authority for maintenance of the system: 5 U.S.C. 301; Treasury 
Administrative Circular No. 131. dated August 19, 1965 as 
amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such use*: The routine uses of the 
records contained in this system of records are us follows; (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
record* in the performance of their duties; <b> Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C 552). 
For additional routine uses see Appendix AA 
Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the sytera: 

Storage: Each case file is inserted in an alphabetical file foklcr 
which is filed in an unlocked drawer in a metal file cabinet. 

Relricvability: Each ease file is identified in a file folder 
identified by the name of the Custom* employee involved in the au¬ 
tomobile accident 

Safeguards: The metal file cabinet dcscnbcd above i* maintained 
within the area assigned to the Regional Safety Coordinator within 
the office of the Regional Commissioner of Customs Access to the 
building during nonworking hours is controlled 

Retention and disposal: Files arc maintained at location for 2 
years and then transferred to the Federal Records Center where 
they arc retained for four years. 

System manager!*) and address: Regional SuTety Coordinator. Lo¬ 
gistics Management Brunch, U.S Customs Service, 55 H Monroe 
Street. Suite 1501, Chicago. Illinois 60603. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the record* are located (see Customs Appendix A) or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings. U S. Custom* Service Headquarters, 1301 Constitution 
Avenue. N.W . Washington. D.C. 20229 The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 

dollars. . . . „ . 

When the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will¬ 


fully seeking or obtaining access to records about another fn „ 
under false pretense* it punishable by a fine up to five thowv r,| 
dollar*. A comparison of hi* signature and those in the record* may 
be made where the records contain the necessary signature 

Record access procedures: Request* by an individual t. he 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records* and how he can contest its content 
shall be in writing and directed to the Regional Commission r of 
the region in which the records arc located (sec Appendix A) »r to 
the Director. Classification and Value Division. Office of Kvguh 
tions and Rulings. U.S. Customs Service Headquarters. |R)| < , n 
stitution Avenue. N W.. Washington. D.C 20229. The rcqi. ter 
will be notified in writing of the procedures to be followed here 
the request U presented in person, the requester shall pn -cm 
adequate identification to establish his identity, and a comp it won 
of hi* signature and those in the records may be made where the 
records contain the necessary signature., 

If an individual can provide no suitable document* for idcniifio 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly <h ■* ll 
fully seeking or obtaining access to record* about another (h '•j'ti 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request i* not presented in person, it shall he otcoro- 
panied by a notarized statement executed by the requester asso rting 
identity and stipulating that he understands that knowingly or ail) 
fully seeking or obtaining access to records about anothci person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the record’' may¬ 
be made where the records contain the necessary signature 

Contesting record procedure*: See Access above. 

Record source categories: The information in these files originate* 
from the employee involved in the automobile accidents, poli o re 
port and report of investigation conducted by the Office of Internal 
Affairs. 

Treasury/Customs 00.152 

System name: Motor Vehicle Operators Identifk.mon 

Card—Treasury/Customx. 

System location: District Director, 423 Canal Street, New i le¬ 
ans, Louisiana 70113; District Director. PO, Box 2748, M bile. 
Alabama 36601; Regional Commissioner, 701 Loyola Avenue New 
Orleans. 1 xwisiana 70113. 

Categoric* of individuals covered by the system: AH Custom- em¬ 
ployees in District 20 whose official duties require the use nd 
operation of an agency-owned vehicle or a government-owned vehi¬ 
cle leased from General Service Motor Vehicle Pool 

Categoric* of records In the system: Records on file cont.nn t ic 
follwoing information: Name, address, place and date of s .rth. 
statement of physical fitness, results of examination on driving 
capability, summary of past driving record, record of summ. riv v 
arrests, and accidents during past five years, record of safe dr ng 
awards. 

Authority for maintenance of the system: 5 U.S.C. 301. K-* r 

gam/ation Plan No. 1 of 1950. Treasury Department Order No 
Revised, a* amended. 

Routine use* of rrcord* maintained in the system, including cattgo- 
ric* of users and the purpose* of such uses: The routine use" of the 

records contained in this system of record* are as follows: («p : 
closure to those officers and employees of the Custom* Servue 
and the Department of the Treasury who have a need for 
records in the performance of their duties; <b) Ihsclosurc* requir'd 
in administration of the Freedom of Information Act (5 l 
552); (cl In the event that this system of records include* intoni : 
tion which indicates a violation or potential violation of hi** 
whether civil, criminal, or regulatory in nature, and whether .in * 
by general stabile or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant record" in 
system of records may be referred, as a routine use. to the -’l^ 
propnate agency, whether Federal, state, local or foreign, cn-n 
with the responsibility of investigating or prosecuting such vtok»r..*n 
or charged with enforcing or implementing the statute, or n 
regulation. or order issued pursuant thereto; (d) A record from 
system of records may be disclosed as a OOroutinc use «•; 
Federal, state, or local agency maintaining civil, criminal, or o' 
relevant enforcement information or other pertinent inform.*!' 
such as current licenses, if necessary to obtain information rek' 
to an agency decision concerning the hiring or retention of an ‘ 
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ployce, the issuance of a security clearance, the letting of a con¬ 
tact. or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may he disclosed to a Federal 
a-cocy. in response to its request, in connection with the hiring or 
rciention of un employee, the issuance of u security clearance, the 
n porting of an investigation of an employee, the letting of a con- 
tuLt. or the issuance of a license, grunt, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. 

For additional routine uses see Appendix AA. 

Pidkles and practices for .storing, retries lag, accessing, retaining, 
and disposing of records in the sytem: 

Storage: On SF-47 and Treasury Department Form 2770 in ap¬ 
propriate file. 

Kc fries ability: By name. 

Safeguards: Unlocked file cabinet in locked office. 

KctcntkNi and disposal: Forms arc maintained for the period in 
which the individual is employed in the Customs Service, or until 
revoked. Upon separation or revocation, forms arc removed from 
active file and placed in an inactive file for a period of three years, 
jftcr which lime the cards are disposed of as provided in GSA's 
General Records Schedule. 

System manage ml and address: District Director. 423 Canal 
Street, New Orleans. Louisiana 70113; District Director. P.O. Box 
2748, Mobile, Alabama 36601; District, Logistics Management Divi¬ 
sion. 701 Loyola Avenue. New Orleans. LA 70113. 

Notification procedure: Requests by an individual to be notified if 
thr system of records contains records pertaining to him shah be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Appendix A), or to the Director. 
( Unification and Value Division, Office of Regulations and 
Kuiings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in pcison, the requester shall present adequate 
it-i- unification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, lie may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
full) seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five tbwsand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
full) seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
fined in a system or records, and bow he can contest its content 
sri.UI be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Appendix A), or to 
the Director, Classification and Value Division, Office of Rcgula- 
t»<>rn and Rulings. U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue. N.W . Washington. D.C. 20229. The requester 
•ill be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
rc-.vrds contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dv>llars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
tx made where the records contain the necessary signature. 

1 <»ntesting record procedures: See access above. 


Record source categories: All information contained on SF-47 and 
TD Form 2770 is obtained directly from employee 

Treasury /Customs 00.153 

System name: Motor Vehicle Operators I.D Card and 
R ccord —T reasury/Customs. 

System location: Room 102, Federal Building. 511 N.W Broad¬ 
way, Portland. Oregon 97209. 

Categories of Individual* covered by the system: Employees of 
Portland District authorized to drive government vehicles. 

Categories of records In the system: Name, position, driving 
record of employee. 

Authority for maintenance ol ibe system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users aud the purposes of such uses: To account for those em¬ 
ployees to whom driver's licences have been issued and to maintain 
information concerning their driving record. 

For lidditional routine uses see Appendix AA. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and di*p<t*ing of records in the sytem: 

Storage: Maintained in index card file. Stored in unlocked metal 
cabinet. 

Retries ability: Information is on cards, indexed alphabetically by 
name of individual. 

Safeguards: The office and building ore locked dunng non-work¬ 
ing hours. 

Retention and disposal: Retained 2 years, then destroyed. 

System tnanagerts) and address: District Director. Federal Build¬ 
ing Room 198, 51! N.W. Broadway, Portland, Oregon 97209. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Appendix A), or to the Director. 
Classification and Value Division. Office of Regulations and 
Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W , Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars Where the request is not presented in person, it shall be ac¬ 
companied by a notarized statement executed by the requester as¬ 
serting identity and stipulating that he understands that knowingly 
or willfully seeking or obtaining access to records about another 
person under false pretenses is punishable by a fine up to five 
thousand dollars. A comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he con context its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Appendix A), or to 
the Director, Classification and Value Division. Office of Regula¬ 
tions and Rulings. U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue. N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of hits signature and those in the records may be made where the 
records contain (he necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 
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Where the request is not presented in person, it shall he accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record source categories: Information furnished by employee and 
his supervisors. Accident reports. 

Treasury /Customs 00.154 

System name: Narcotics Importers—Treasury/Custumx. 

System location: Area Director. N.Y. Seaport Area, 6 World 
Trade Center. New York, N Y. 10048. 

Categories of individuals covered by the system: All individuals 
and companies importing dangerous drugs. 

Categories of records in the system: B.N.D. Form 35, Ed. H8 on 
individuals and companies importing opium and coca leaves. 
Authority for maintenance of the system: 5 U.S.C. 301; Rcor- 

f ini/alion Plan No. I or 1950; Treasury Department Order No. 165, 
cvised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The avutinc uses of the 
records contained in this system or records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Customs officers who process importation of such drugs 
keep records of dangerous drugs imported into the United States. 
For additional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper. 

Retrievability: Alphabetical listing. 

Safeguards: Office locked at end of day. 

Retention and disposal: Permanent record. 

System manager!s) and address: Regional Commissioner (Area 
Director, New York Seaport Area) Sec location above. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec AppeneUx A), or to the Director, 
Classification and Value Division, Office of Regulations and 
Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W.. Washington, DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison ol his 
signature and those in the records may be made where, the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses ts punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. — 
Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Appendix A), or to 
the Director. Classification and Value Division, Office of Regula¬ 
tions and Rulings, U.S Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N.W., Washington. DC. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 


'If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thouMiid 
dollars. A comparison of nis signature and those in the records may 
be made where the records contain the necessary signature 

Record source categories: Information supplied by Importer and 
Customs Officers. 

Treasury/Customs 00.155 

System name: Narcotics Suspect File—Treasury/Customs. 

System location: Customs Patrol Office, Room 807, Appraiser* 
Stores Building. 103 South Gay Street, Baltimore. Maryland 21202 
(after August 1975, Customs Patrol Office, Room 15. U.S Custom 
house. 40 South Gay Street. Baltimore, Mary kmd 21202. 

Categories of Individuals covered by the system: Known violators 
of Federal narcotics laws. Suspected violators of Federal narcotics 
laws. Associates of known and suspected violators. Informants and 
other persons of interest to patrol officers in the performance of 
their duties. 

Categories of records In the system: Criminal and civil case files, 
information of possible violators, informant files, known suspect 
files, and files of information of interest to patrol officers 

Authority for maintenance of the system: 5 U.S.C. 301, Reor 
ganization Plan No. 1 of 1950; Treasury' Department Order No. 16 V 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ric# of users and 4hc purposes of such uses: The routine uses of the 

records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure required 
in the administration of the Freedom of Information Act (5 U.S.C 
552); (c) Used by patrol officers to determine an individual’s previ¬ 
ous record when determining the proper recommendation' for 
cuminal and civil penalties; (d) Used by patrol officers to deter¬ 
mine patterns of violations and assist in the more efficient per 
formancc of their duties; (c) Used by officers and employees of the 
Customs Service and the Department of the Treasury to compile 
statistics and determine patterns of violators; (f) In the event that 
this system of records includes information which indicates a viola¬ 
tion or possible violation of law. whether civil, criminal or regulato¬ 
ry in nature, and whether arising by general statute or particular 
program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
Federal, state, local or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation or order issued 
pursuant thereto; (g) A record from this system of records rnj> he 
disclosed as a OOroutinc use” to a Federal, state or local agency 
maintaining civil, criminal or other relevant enforcement inform* 
lion or other pertinent information, such as current licence*, if 
necessary to obtain information relevant to an agency decision con 
corning the hiring or retention of an employee, the issuance of * 
security clearance, the letting of a contract, or the issuance of j 
license, grant, or other benefit; (h) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of on investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant or other benefit by the requesting agency, to the ex 
lent that the information is relevant and necessary to the requesting 
agency’s decision on the matter. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are maintained in file folders and stored »n 
metal file cabinets which are located in locked or occupied officcv 
which arc located in locked and guarded Federal Buildings 

Retrievability: A manual master card index is maintained for the 
entire system. This index includes name and/or numerical identifier 
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safeguard*: In addition to being stored in secure metal con* 
uiners, the containers arc maintained in offices which are cither 
o.oipicd or locked at all times. These offices arc located in locked 
f ederal buildings. 

detention and disposal: The file records arc maintained indefinite¬ 
ly 

S>stem managers) and address: Director, Baltimore Patrol Divi- 
voii. Appraisers’ Stores Building. Room 807, 103 South Gay Street. 
Baltimore, Maryland 21202, (after August 1975, Director. Baltimore 
Pitrol Division, U.S. Customhouse. Room 17, 40 South Gay Street. 
Baltimore, Maryland 21212). 

Systems exempted Irom certain provisions of the act: QD 

The Commissioner of Customs pursuant to 5 U.S.C. 552a (jl 
and/or (k) has proposed to exempt this system or records from cer¬ 
tain requirements of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a 
from which this system of records is proposed to be exempted and 
the justification for the exemption arc contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.156 

name: Narcotic Violator File—Treasury/Customs. 

S\*tcm location: Fines, Penalties and Forfeitures Office, District 
Director of Customs, Room 603, U.S. Federal Building, 111 West 
Huron Street, Buffalo. New York 14202. 

< iitegorfes of individuals covered by the system: Persons who have 
been found in possession of any controlled substance within the 
Buffalo District. 

< a legacies ol records in the system: Alphabetized cross reference 
of violators names and the associated case numbers assigned to 
these individuals. 

\uthority for maintenance of the system: 5 U-S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
anJ the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in ^ministration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa* 
tion which indicates a violation or potential violation of the law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
o< charged with enforcing or implementing the statute, or rule, 
refutation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a OOroutine use’* to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an cm* 
p “vcc, the issuance of a security clearance, the letting of a con- 
tiact. or the issuance of a license, grant, or other benefit; (e) A 
record from this system of records may be disclosed to a Federal 
fency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
accessary to the requesting agency's decision on the matter. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
w i disposing of records In the sytem: 

storage: Open card file (3 x 5) is kept in metal flip file 

Retries ability: Narcotic violator case files arc cross-referenced by 
J 3 x 5 alphabetized card which contains both name and case 
number. 

Safeguards: Open card file is kept in the Fines. Penalties and 
Forfeiture* Office which is locked after working hours. During 

'firing hours, a staff person is always in the office. The building 
« under 24-hour guard 


Retention and disposal: File system has a purge date of two years 
after which cross reference cards are destroyed and case numbered 
file is no longer accessible by name of the individual. 

System managers) and address: District Director, United States 
Customs Service, Room 603, III West Huron Street, Buffalo, New 
York 14202. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Appendix A), or to the Director, 
Classification and Value Division. Office of Regulations and 
Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be requited to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or 
willingly seeking or obtaining access to records about another per¬ 
son under false pretenses is punishable by a fine up to five 
thousand dollars. A comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how be can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Appendix A), or to 
the Director, Classification and Value Division, Office of Regula¬ 
tions and Rulings, U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N.W., Washington. D.C. 20229. The requester 
will be notified in wTiting of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature, 

Contesting record procedures: See access above. 

Record source categories: The information in these files is ob¬ 
tained from Scarch/Arrcst and Seizure Reports transmitted to the 
Fines, Penalties and Forfeitures Office by ports and stations within 
the district. 

Treasury /Customs 00.158 

System name: Non-Disciplinary Grievance Case 

File s—T reasury/Customs. 

System location: Located in the Personnel Management Division 
of each region and Headquarters according to list in Customs Ap¬ 
pendix A. 

Categories of individuals covered by the system: Customs em¬ 
ployees who have non-disciplinary grievances pending or 
completed 

Categories of records in the system: Copy of grievance, minutes of 
meetings, management’s attempt at resolution, decision, recom- 
mcdatkms of grievance examiner, and other related materials. 


FCDIRAl REGISTER VOl 40. NO 164— TVKSOAT. AUGUST 26, I9FS 





37866 


DEPARTMENT OF TREASURY 


Authority lor maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses ol records maintained in the system, including catego¬ 
ries of users and the purposes ol such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties: (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, stale, local, or foreign, charged 
with the responsibility of inveslighting or prosecuting such violation 
or. charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto, (d) Used by certain 
members of the Personnel Management Division or their super¬ 
visors as maintenance of records in the event of further grievances 
and for statistical use in reporting. 

For additional routine uses sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the syletn: 

Storage: Records (ire stored in manila folders. 

Rctrievability: Records are indexed by name. 

Safeguards: Records are maintained in locked files and treated as 
OOFor Official Use Only". 

Retention and dbposal: Records are maintained for five years, 
then transferred to the Federal Records Center where they are 
retained for fifteen years and then destroyed. 

System manageris) and address: Director, Personnel Management 
Division, in each region and Headquarters. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
wheih the records arc located (see Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N W.. Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be tn writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director. Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue, N.W., Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequ;”e identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

Contesting record procedures: See Access above 

Record source categories: Employees, supervisors, and grievance 
examiners. 

Treasury /Custom* 00.159 

System name: Notification of Personnel Management Division when 
an employee is placed under investigation by the Office of In¬ 
ternal Affairs—Treasury/Customs. 

System location: Personnel Management Division. 500 Dallas 
Street, Houston. Texas 77002 

Categories of individuals covered by tbc system: Customs em¬ 
ployees who arc suspected of misconduct. 

Categories of records in the system: A written or telephonic notifi¬ 
cation made by the Office of Internal Affairs that an investigation 
has been opened on an individual employee. 


Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including calc-go- 
rics of users and the purposes of such uses: Notification serves to 
notify certain Personnel Management Division employees of the in¬ 
vestigation to assure compliance with Chapter 751 of the Custom <i 
Personnel Manual which precludes the processing of certain per¬ 
sonnel actions while employees are under investigation. Disc Id : re 
to those officers and employees of the Customs Service and rb< 
Department of the Treasury who have a need for the record % in the 
performance of their duties. Disclosures required in admimsir n on 
of the Freedom of Information Act (5 U.S.C. 552). 

In the event that this system of records includes information 
which indicates a violation or potential violation of law. whether 
civil, criminal, or regulatory in nature, and whether amin,* by 
general statute or particular program statute, or by regulation, rule 
or order issued pursuant thereto, the relevant records in the system 
of records may be referred, as a routine use. to the appropcuic 
agency, whether Federal, state, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute or rule, regula¬ 
tion, or order issued pursuant thereto. 

A record from this system of records may be disclosed as a 
OOroutine use" to a Federal, state, or local agency maintaining 
civil, criminal, or other relevant enforcement information or other 
pertinent information, such as current licenses, if necessary to ob¬ 
tain information relevant to an agency decision concerning the hir¬ 
ing or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of u licence, 
grant or other benefit 

A record from this system of records may be disclosed to a 
Federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, tbc 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency’s decision on the 
matter. 

For additional routine uses see Appendix A A 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Notifications provided by the Office of Internal Affairs 
arc maintained in a file folder and stored in a metal security cabinet 
equipped with a lock. 

Retrievability: The file contains the name of the employee; there¬ 
fore rctrievability is by the individual’s name. 

Safeguards: A metal container, described above, is maintained 
within the area assigned to Personnel Management in the One Allen 
Center Building. During non-working hours, the room in which the 
metal container is kept is locked, and access to the building is con¬ 
trolled at all times by uniformed guards. 

Retention and disposal: The name file is retained until notification 
has been received that the investigation has been cancelled or on 
receipt of a report of investigation from the Office of Internal Af¬ 
fairs. 

System manageris) and address: Director, Personnel Management 
Division, 500 Dallas Street. Houston, Texas 77002 

Record source categories: The only source of notification that 
employee has been placed under investigation is the Rcgion.il 
Director, Internal Affairs. 

Systems exempted from certain provisions of the act: The Commiv 

sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) ha* 
proposed to exempt this system of records from certain rcquiic 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.160 

System name: Operations Officer’s (Classification and Value) Work 
Accomplishments—Treaxury/U.S. Customs. 

System location: Office of the Regional Commissioner. U * 
Customs Service, Classification and Value Division. 55 F.a*t Mon 
roe Street, Suite 1501, Chicago. Illinois 60603. 

Categoric* of individuals covered by the system: Operations Of¬ 
ficers in the Classification and Value Division. 
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( utegories of records In ibe system: Travel File—Names, dates, 
purpose and locations travelled. Assignments 
Folder— Correspondence of specific assignments filed by name. 
Reading File—Copies of all originally written documents filed by 

name. 

\uthority for maintenance ol the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 

Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
*ml the Department of the Treasury who have a need for the 
records in the performance of their duties; <b) Disclosures required 
in the administration of the Freedom of Information Act (5 V S.C. 
5521 (c) Historic record of work accomplishments in one file by 
name. (d) It is used as a file index to locate the master file record. 

For additional routine uses sec Appendix A A 

I’olicfes and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the tytero: 

Mr>nge: File folder under secretarial control 

kctrievafcility: Manual file system. 

Safeguards: Stored in the division area away from unescorted 

public. 

Retention and disposal: Filed for five years then destroyed. 

System managers) and address: Regional Commissioner. U.S. 
Customs Service, 55 East Monroe. Suite 1501, Chicago, Illinois 

60603. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
wnting and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
ar.vl Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W.. Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
>d unification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

if an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and sti|*ilaling that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
ur-.2cr false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record acres procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or *o the Director, Classification and Value Division. Office of 
Regulations and Rulings, U.S. Customs Service Headquarters, 1301 
CooMiiution Avenue, N.W.. Washington. D.C, 20229 The reouestcr 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully vceking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
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dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The sources arc from the Operations 
Officers and a copy of typewritten work. 

Treasury/Customs 00.161 

System name: Optional Retirement List—Treasury/Customs. 

System location: Personnel Management Division, U.S. Customs 
Service, Region 1. John F. Kennedy Federal Building. Boston. 
Massachusetts 02203. 

Categories of individuals covered by the system: All employees 
who are eligible for optional retirement 

Categories of records in the system: Name, date of mandatory 
retirement, and service computation date. 

Authority for maintenance of the system: 5 U.S.C 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 
(c) In the event that this system of records includes information 
which indicates a violation or potential violation of law whether 
civil, criminal, or regulatory in nature and whether arising by 
general statute or particular program statute or by regulation, rule, 
or order issued pursuant thereto the relevant records in the system 
of records may be referred, as a routine use. to the appropriate 
agency whether Federal, state, local, or foreign charged with the 
responsibility of investigating or prosecuting the statute or rule, 
regulation, or order issued pursuant thereto, id) A record from this 
system of records may be disclosed as a OOroutine use** to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee; the issuance of a security clearance; the letting of a con¬ 
tract; or the issuance of a license, grant, or other benefit, (e) A 
record from this system of records may be disclosed to a Federal 
agency in response to its request in connection with the hiring or 
retention of an employee; the issuance of a security clearance; the 
reporting of an investigation of an employee; the letting of a con¬ 
tract; or the issuance of a license, grant, or other benefit by the 
requesting agency to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records hi the sytem: 

Storage: Maintained in a locked file cabinet. 

Retrievability: By name. 

Safeguards: Accessible only to the Personnel Officer. The area in 
which these records are stored is locked during non-working hours, 
and the building is guarded by uniformed security police. 

Retention and disposal: Records are retained for two years then 
destroyed. 

System managers) and address: Director, Personnel Management 
Division, U.S Customs Service, Region I, John F. Kennedy 
Federal Building, Boston, Massachusetts 02203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A) or to the 
Director. Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W.. Washington. DC 20229 The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
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fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A) or to the Director. Classification and Value Division. Office of 
Regulations and Rulings, U.S Customs Service Headquarters. 1301 
Constitution Avenue. N W., Washington. DC 20229. fhc requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature If an individual can pro 
vide no suitable documents for identification, he may be required 
to make a signed statement asserting identity and stipulating that he 
understands that knowingly or willfully seeking or obtaining access 
to records about another person under false pretenses is punishable 
by a fine up to five thousand dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information is obtained from the 
Employees Service Record Report. 

Treasury/Customs 00.102 

System name: Organization (Customs) and Automated Position 
Management System (COAPMS)—Treasury/Customs. 

System location: Personnel Management Division. U.S Customs 
Service. Washington. D C. 20229 

Categoric* of individuals covered by the system: All Customs em¬ 
ployees by organizational entity. 

Categories of records in the system: Position control number and 
other personnel data such as social security number, date of birth, 
name, etc* 

Authority for maintenance of the system: 5 U.S.C 301. Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
522); (v) Used by managers and planners at all levels for position 
control purposes 

For additional routine uses see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing <4 record* in the sytem: 

Storage: Records ore stored on Mag-tape. 

Retrievals lit): Records are indexed by organizational segment, 
code, position control number, and name. 

Safeguards: l imited access. 

Retention and disposal: Records are maintained on mag-tapes in¬ 
definitely or until employee separation 

System manager*s) and address: Director. Personnel Management 
Division, U.S. Customs Service. Washington. D C. 20229 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 


Dircctot. Classification and Value Division, Office of Regulato r > 
and Rulings. U.S Customs .Service Headquarters. 1301 ConMUuti 0 
Avenue. N.W.. Washington. D.C. 20229. 'flic requester will « 
notified in writing of the procedures to be followed. Where !he 
icqucst is presented in person, the requester shall present adrqi ,tc 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the ret*. uU 
contain the necessary signature. 

If an individual can provide no suitable documents for idcntifi, ( 
lion, he may be required to make a signed statement asscit i g 
identity and stipulating that he understands that knowingly or «til- 
fully seeking or obtaining access to records about another pc . n 
under false pretenses is punishable by a fine up to five thou ,J 
dollars. 

Where the request is not presented in person, it shall be nc u 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or . il- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five tho»; ad 
dollars. A comparison of his signature and those in the record* may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to c 
notified how he can gain access to a record pertaining to him c n- 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commivsinm .f 
the region in which the records are located (sec Customs Appv In 
A), or to the Director. Classification and Value Division. Office vl 
Regulations and Rulings, U.S. Custom* Service Headquarters Ui| 
Constitution Avenue, N.W.. Washington. D C. 20229 The requester 
will be notified in writing of the procedure* to be followed Wf re 
the request is presented in person, the requester shall prewnt 
adequate identification to establish his identity, and a comp *n 
of his signature and those in the records may be made wheu the 
records contain the necessary signature. 

If an individual can provide no suitable documents for »dcn f i(k.i 
tion, he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or Will¬ 
fully seeking or obtaining access to record* about another pci n 
under false pretenses is punishable by a fine up to five thou nJ 
dollars. 

Where the request is not presented in person, it shall be ;u< n 
panied by a notarized statement executed by the requester assertmz 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another per - 
under false pretenses is punishable by a fine up to five thou ul 
dollars. A comparison of his signature and those in the record* iiu. 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: COAPMS is composed of four ba>k 
puts: CF-I05-I\>sition Change Form—presently prepared by the 
Headquarters Personnel Branch and operating offices. Post of lhi?v 
Codes—established by the Accounting I>ivi» 

Ceilings—established by the Budget Division, CF-112— a Requ^t 
for PPHS Code and Standard Abbreviation of Position. 

In addition to these four source*, the IRS puyroll tape has m 
inputs—1150, 1125, 50, 52. union due*, etc., and Accounting tap k 
from IRS 

Treasury/Customs 00.163 

System name: Outside Employment Requests—Treasury/Custom v 

System location: Located in the Personnel Management Divoi 
of each Region and Headquarter* and/or appropriate District, Pot 
or post of duty office of employee making request 

Categories of individual* covered by the system: All employees cr- 
gaged in outside employment. 

Categoric* of record* in the system: Outside employment request 

Authority for maintenance of the system: 5 U.S.C 301. Re* 

gamzaiton Plan No 1 of 1950; Treasury Department Order No 1' 
Revised, as amended 

Routine uses of records maintained in the system, including catri 
ries of umt* and the purpose* of such use*: The routine use* of tb 

record* contained in this system of record* arc a* follows: (a) 1> 
closure to those officer* and employees of tnc Custom* Scrsi 
and the Department of the Treasury who have a need foi i' 
records in the performance of their duties; (b) Disclosures requn 
in the administration of the Freedom of Information Act (5 U.S 1 
552). (c) Used to ensure the Custom* employees arc not engaged 
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•>:hcr employment that would create a conflict of interest with 
( idioms Service or Treasury Department 
I or additional routine uses see Appendix A A 

Policies and practices for storing retries in#, accessing, retaining, 
and disposing of records in the sytem: 

storage: CF-3031 kept in munila folder, 
krtrirv Ability: By employee name. 

Safi guards: Locked file cabinet or limited access offices. 

Retention and disposal: Until disengagement from outside cm 
ploymcnt or employee separation. 

System manager*.%) and address: Director. Personnel Management 
Division in each regional office and Headquarters and/or ap- 
propriatc managerial official in each port or district of employee. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anting and directed to the Regional Commissioner of the region in 
vhich the records arc located (see Customs Appendix A), or to the 
director. Classification and Value Division, Office of Regulations 
ind Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W.. Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
main the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
he made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
sumed in a system of records, and how lie can contest its content 
mall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
\). or to the Director. Classification ami Value Division, Office of 
Regulations and Rulings. U S Customs Service Headquarters, 1301 
Constitution Avenue. N.W . Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
request is presented in person, the requester shall present 
Equate identification to establish his identity, and a comparison 
•»f his signature and those in the records may be made where the 
cords contain the necessary' signature. 

if an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars, 

Where ihc request is not presented in person, it shall be accom- 
r trued by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar*. A comparison of his signature and those in the records may 
< made where the records contain the necessary signature. 

( mjtesting record procedures: Sec Access above 
Record source categories: Employee submission of form CF-3031 
Treasury/Customs 00.164 

'stem name: Overtime Earnings—Treasury/Customs. 

System location: Office of the Regional Commissioner, Region 
IX. Inspection and Control Division. 55 Hast Monroe Street. Suite 
HOI, Chicago, Illinois 60603 and each District Director's office in 

Region IX. 

CtKcgfurlea of Individuals covered by the system: U S Customs in- 
pcclional and warehouse personnel engaged in performance of 
•vertime and reimbursable work assignments in Region IX 


Categories of records in the system: Summary of total overtime 
earnings for individual employees participating in overtime assign¬ 
ments in Region IX. 

Authority for maintenance of the system: Set 19 and 24 of the 
Occupational Safety and Health Act of 1970, 84 Stut. 1609. 1614, 29 
U.S.C 668. 673 and the provisions of Hxecutivc Order 11807 

Routine uses of records maintained in (hi* system, Including catego¬ 
ries of users and (he purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need !<»r the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act <5 U.S.C 552). 
(c) Review of overtime earnings to insure required equalization of 
overtime is maintained in each port in Region IX 
For additional routine uses see Appendix A A 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: Kept in loose leaf binder in alphabetical listing by in¬ 
dividual name and kept in the office of the Director, Inspection and 
Control Division. Region IX 

KrtrievahllJty: By individual name in alphabetical ordci 
Safeguards: Locked in the desk of Director, Inspection und Con¬ 
trol Division and made available only to authorized US. Customs 
personnel 

Retention and disposal: Retained for two years then destroyed 
System manager!s) and address: Director. Inspection and Control 
Division, Region IX. 55 Last Monroe. Suite 1501, Chicago. Illinois 
60603 and respective District Directors. 

Notification procedure: Requests by un individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings, U S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W'., Washington. D.C. 20229 live requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. If tin individual can provide no 
suitable documents for identification, he may be required to make a 
signed statement asserting identity and stipulating that he un¬ 
derstands that knowingly or willfully seeking or obtaining access to 
records about another person under false pretenses is punishable by 
a fine up to five thousand dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or wdP 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Ret ore! m\ t vs procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings. U.S Customs Service Headquarters. 1301 
Constitution Avenue, N.W., Washington. DC. 20229 the requester 
will be notified in writing of the procedures to be followed. Where 
Ihc request »s presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar* 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a fine up to five thousand 
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dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

* Contesting record procedures: Sec Access above. 

Record source categories: Record is compiled from information 
supplied by employee on Customs Form 6082 (Work Ticket) that is 
completed for each overtime assignment worked. 

Treasury /Customs 00.165 

System name: Overtime Earnings—Treasury/Customs. 

System location: Inspection and Control Division. San Francisco 
District. 555 Battery Street. Room 111. San Francisco. CA 94126. 

Categories of individuals covered by the system: Inspection and 
Control employees participating in overtime assignments within the 
district of San Francisco. 

Categories of records in the system: Name and the total current 
monetary earnings computed to the nearest dollar. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
revised, as amended. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: (a) To maintain records 
of extra compensation earnings on a yearly basis for each employee 
in each participating group, i.c.. Customs Inspectors. Supervisory 
Customs Inspectors, lnspectional Aids, etc. (b) A report of the 
monetary earning* from each overtime participant is given to each 
^station supervisor every two weeks, (c) The report is available to 
all employees. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The information is kept on a visible chart board and the 
information on earnings is constantly changing. 

Retrievability: The individual's name appears alphabetically ac¬ 
cording to their geographical location within the Port. 

Safeguards: The room wherein the visible chart is kept, is locked 
at other than regular working hours. 

Retention and disposal: The information on each employee con¬ 
stantly changes and is maintained as long as the employee is work¬ 
ing in the inspection overtime system. 

System managers) and address: Supervisory Customs Inspector. 
Station I. U.S Customs Service. 555 Battery Street, Room 111, 
San Francisco. California 94126. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains recoids pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W.. Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully s-cking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 

dollars. . . ..... 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings. U.S. Customs Service Headquarters, 1301 
Constitution Avenue, N.W., Washington. D.C. 20229. The rcaucstcr 
will be notified in writing of the procedures to be followed. Where 


the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a compamun 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asscrtir g 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Information is obtained from actual 
overtime earnings made by each employee in the system. 

Treasury/Customs 00.166 

System name: Overtime Earnings Daily Log 

Book—Treasury/Customs. 

System location: Chief Inspector, 1001 N. American Way. Miami, 
Fla., Port Director of Customs, Port Everglades. Fla., Port Director 
of Customs. West Palm Beach. Fla.. Director Airport Operation*, 
Miami International Airport. 

Categories of individuals covered by the system: AO participants in 
overtime. 

Categories of records in the system: Monetary amount of overtime 
earned. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system. Including eatego 
rics of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Supervisors and participants in overtime earnings; id) In 
the event that this system of records includes information which >n 
dicates a violation or potential violation of law, whether dvtl, 
criminal, or regulatory in nature, and whether arising by general 
statute or particular program statute, or by regulation, rule, or 
order issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropnatr agen 
cy, whether Federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, rcgti! ■ 
tion, or order issued pursuant thereto, (e) A record from this 
system of records may be disclosed as a OOroutine use” to 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent informatio: 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an cm 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit; (f) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant inu 
necessary to the requesting agency's decision on the matter 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Record is kept in file folders at assignment offices listed 
under location. 

Retrievability: Records arc retrievable by name of participant 

Safeguards: Record is kept in non-public portions of listed of 
ficcs. 

Retention and disposal: Records are kept on a calendar year ba*t* 
and are disposed of after computer printouts arc received. 
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$>$tein managers) and Address: District Director of Customs. 100 
Si;. 7tb St.. Miami. Fla. 33(132- 

\ .{duration procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anting and directed to the Regional Commissioner of the region in 
which the records arc located Ucc Customs Appendix A), or to the 
Director* Classification and Value Division. Office of Regulations 
u nd Rulings. U.S Customs Service Headquarters. 1301 Constitution 
Avenue. N.W., Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison ot his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifies- 
non. he may be required to make a signed statement .asserting 
identity and stipulating that he understands that knowingly or wiU- 
full) seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
full) seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests- by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in wriung and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings, U.S. Customs Service Headquarters, 1301 
Constitution Avenue. N.W., Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information for this record is obtained 
from the overtime work tickets. 

Treasury /Customs 00.167 

System name: Overtime Earnings Record—Customs Warehouse Of¬ 
ficers—Treasury/Customs. 

System location: Office of the Supervisory Warehouse Officer, 
U S Customhouse. Room 103, 2nd & Chestnut Streets, Philadel¬ 
phia. Pa 19106. 

< jtegorics of Individuals covered by the system: Customs 
Warehouse Officers under the supervision of the Philadelphia Dis¬ 
trict who participate in 1911 Overtime earnings. 

< ategortes of records in the system: Bi-monthly postings of par¬ 
ticipating employees* actual 1911 Overtime earnings. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
•»nd the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 


in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) A record from this system of records may be disclosed to 
a Federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency's decision on the 
matter. 

For additional routine uses sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Each posting is made manually on a 5 inch by X inch 
index card which is filed in the Supervisory Warehouse Officer’s 
desk. 

Rrtricvability: Each card is identified by the name of the 
Warehouse Officer and his grade 

Safeguards: The records are kept in a closed desk drawer, during 
working hours, only the Supervisory Warehouse Officer has access 
to the desk. During non-working hours, the building is either locked 
or controlled by uniformed guards 

Retention and disposal: Overtime earnings records of Customs 
Warehouse Officers are kept for one year and then destroyed. 

System managerfs) and address: District Director of Customs, 
U.S. Customhouse, 2nd & Chestnut Streets. Philadelphia, Pa. 
19106. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, NW, Washington, D.C. 20229 The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identify and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue, N.W., Washington, D.C. 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Contesting record procedures: Sec Access above. 
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Record source categories: The information contained in these files 
originates from a bi-monthly data center pnnt-out, number RCS- 
AA66-I0. for the Port of Philadelphia. 

Treasury/Customs 00.168 
System name: Overtime File—Treasury/Customs. 

System location: Located in the Office of the District Director. 
San Diego, Calif.; Offices of the Port Directors, San Ysidro. Calif.; 
Tecate. Calif . Calexico. Calif.: Andrade, Cabf.; San Diego Barge 
Office; and the Offices of the Customs Patrol Division. San Diego. 
Calif.; San Ysidro. Calif.; Calexico. Calif.; Tecate. Calif ; according 
to the list that is attached as Customs Appendix A. 

Categories of Individuals covered by the system: All Customs em¬ 
ployees earning overtime. 

Categories of records in the system: Annual earning list; bi-weekly 
earning list of overtime for each Customs Officer. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950, Treasury Department Order No. 165, 
Revised, as amended and the Customs Regulations, Customs Ac¬ 
counting Manual, and Government Accounting Office Manual. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure of those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charjprd 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statue, or rule, regu¬ 
lation, or order issued pursuant thereto, (d) A record from this 
system of records may be disclosed as a OOroutine use'* to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit, (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter, (f) 
Maintained to insure equal earnings and maintain master list of 
earnings to date. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper-File cabinets. 

Retrievability: Alphabetical order by name. 

Safeguards: Locked doors. 

Retention and disposal: 3 years and then destroyed. 

System manager!*) and address: District Director, Port Directors, 
and Division Directors within the San Diego Customs District 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W., Washington, DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 


fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thoimnj 
dollars. 

Where the request is not presented in person, it shall be accom- 
pamed by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another pervoo 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to he 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissionct of 
the region in which the records are located (sec Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings. U.S. Customs Service Headquarters 1301 
Constitution Avenue, N.W.. Washington. D.C. 20229. The reque-.ter 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a company 
of his signature and those in the records may be made where he 
records contain the necessary signature. 

If an individual can provide no suitable documents for identify- 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another perv n 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will* 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: information comes from each individual 
employee's overtime work ticket and computer printout. 

Tremsury/Custom* 00.169 
System name: Overtime Log—Treasury/Customs. 

System location: U.S. Customs Service. Honolulu International 
Airport. Honolulu, Hawaii 96819. 

Categories of individuals covered by the system: Employee of 
U.S. Customs Service participating in overtime under the Act of 
Feb. 13. 1911. 

Categories of records in the system: Name, overtime rate, over 
time amount earned by date, overtime earned on holiday or Sunday 
or dunng any other night, and running total of earnings 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury' Department Order No M, 
Revised, as amended. 

Routine uses of records maintained in the system, including calo¬ 
rie* of user* and the purposes of such uses: The routine uses of the 

records contained in this system of records are as follows, (a) In 
keep a record of overtime earnings worked by each individual par¬ 
ticipant. (b) To keep a record of overtime earnings by different par- 
ticipating groups; i.c.. Inspectors, Supervisory Customs Inspect**r->, 
Warehouse officers, etc. (c) Used to make a daily list of overtime 
participants by earnings. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, reteliiln- 
and disposing of records in the sytem: 

Storage: The information in this system is contained on loose 1 c~t 
folder paper in a black binder. This binder is located adjacent to 
the documents examiner's desk. 

Retrievability: F.ach loose leaf folder paper is identified by name 
and is filed according to current overtime earnings and participating 
groups. 

Safeguards: The documents examiner's desk is located next to 
the manifest desk in the U.S. Customs Service office. The man:! i 
desk is manned 24 hours a day. seven days a week by Custom* 
personnel. 

Retention and disposal: The files are kept in the binder for one 
calendar year then placed in a folder, boxed, sealed, labeled an 


FEOEtAl KfOISTH VOX. 40. NO 146—TUCSOAY. AUGUST 26, 1975 





DEPARTMENT OF TREASURY 


37873 


placed in our locked storeroom. The files arc destroyed after five 
years. * 

System manager**) and address: District Director of Custom*. 
( S, Customs Service. Honolulu. Hawaii 96819. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
*hich the records arc located (see Customs Appendix A), or to the 
Director. Classification and Value I>ivision. Office of Regulations 
and Rulings, U.S. Customs Service Headquarters. 1501 Constitution 
Avenue, N W . Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
vgnuture and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will* 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con* 
tamed in a system of records, and how he can contest its content 
vhall be in writing and directed to the Regional Commissioner of 
the region in which the records 3re located (see Customs Appendix 
A), or to the Director. Classification and Value Division, 1301 Con¬ 
stitution Avenue, N.W., Washington. D.C. 20229. The requester 
will be notifed in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will* 
full) necking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

< *ntesting record procedures: See Access above. 

Record source categories: Overtime records are compiled by 
Customs personnel responsible for accounting for overtime. 

Treasury/Customs 00.170 

Sj.nlem name: Overtime Reports—Treasury/Customs. 

s>Uem location: U.S. Customs Service, Office of Investigations, 
Region V. RDI, 2900 Plaza Tower Building, New Orleans, La. 
70113; SAC. P.O. Box 1704. Mobile. Ala 36601, RA. 1719 West 
End Building, Rm. 303, NashvOle. Tenn.. 37203. 

Categories of Individuals covered by the system: All Special 
Agents in region certified to receive premium compensation. 

Categories of records in the system: Numbers of hours worked by 
Special Agents over and above the normal 40 hour week. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No.l of 1950; Treasury Department Order No. 165, 
Revived, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ric of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
md the Department of the Treasury who have a need for the 
f*t‘>rd5 in the performance of their duties; (b) Disclosure required 


in the administration of the Freedom of Information Act (5 U S C 
552); (c) Record of number of unscheduled overtime hours worked 
by each Special Agent. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: These forms ore maintained in file folders in a locked 
filing cabinet. 

Rctricvabilrtj: Files arc kept in alphabetical order. 

Safeguards: During non-working hours the rooms in which the 
above described container* arc located arc locked. 

Retention and disposal: These files are maintained on Special 
Agents and are destroyed three years after agent leave* agency or 
office. 

System manager**) and address: Regional Director. Investigations, 
U.S. Customs Service, Office of Investigations. 2900 Plaza Tower 
Building. New Orleans, La. 70113; Special Agent in Charge. U.S. 
Customs Service. Office of Investigations, P.O. Box 1704, Mobile. 
Ala . 36601: Resident Agent, U.S. Customs Service, Office of In¬ 
vestigations. 1719 West End Building. Rm. 303. Nashville. Tenn., 
372037 

Notification procedure: Requests by an individual to be notified if 
the system of records contains record* pertaining to him shall be in 
writing and directed to the Director. Classification and Value Divi¬ 
sion. Office of Regulations and Rulings, U.S. Customs Service 
Headquarters, 1301 Constitution Avenue, N.W., Washington. D.C. 
20229. The requester will be notified in wilting of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up Co five thousand 
dollars. Where the request is not presented in person, it shall be ac¬ 
companied by a notarized statement executed by the requester as¬ 
serting identity and stipulating that he understands that knowingly 
or willfully seeking or obtaining access to records about another 
person under false pretenses is punishable by a fine up to five 
thousand dollars. A comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

Record access procedures: Requests by an individual to be 
notified bow he can gam access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director, Classification and 
Value Division, Office of Regulations and Rulings. UJS. Customs 
Service. Headquarters, 1301 Constitution Avenue, N.W., Washing¬ 
ton, D.C. 20229. The requester will be notified in writing of the 
procedures to be followed Where the request is presented in per¬ 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. Where the request is not presented in person, it shall be ac¬ 
companied by a notarized statement executed by the requester as¬ 
serting identity and stipulating that he understands that knowingly 
or willfully seeking or obtaining access to records about another 
person under false pretenses is punishable by a fine up to five 
thousand dollars. A comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

Contesting record procedures: See Access above 

Record source categories: The information contained in these files 
originates with, and consists solely of information supplied by em¬ 
ployees. 

Treasury/Customs 00.171 

System name: Parking Permit File—Treasury/Customs 
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System locution: Logistics Management Division, U.S. Customs 
Service Headquarters. Room 1415. 1301 Constitution Avenue. 
N.W.. Washington. C.C. 20229. 

Categories ot Individuals covered by the system: Individuals and 
members of car pools to whom vehicle parking permits have been 
issued. 

Categories ot records In the system: Name, home phone number, 
home address, organization, office telephone number, years of ser¬ 
vice, and make, year, license number and registration number of 
vehicle. 

Authority for maintenance of the system: 5 U.S.C 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of rcc6rds arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in the administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Used administratively by Customs Service Headquarters 
to evaluate applications and to assign and monitor available parking 
spaces, (d) Disclosure to the General Services Administration for 
that agency's official use. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The information in this system is contained on GSA 
Forms 7415 (Parking Permit Applications) which consist of index 
card applications. The index card applications arc placed within a 
file box which is located in a metal file container. 

Retrievabillty: Kach index card is identified by llic name of the 
applicant, and the cards arc filed alphabetically within the file box. 

Safeguards: The card file box is placed within a metal cabinet 
which is located within an office that is locked during non-working 
hour*. The building is guarded by uniformed security police, and 
only authorized persons are permitted in the building. 

Retention and disposal: Active index cards arc retained in this 
system indefinitely. However, the information in this sytem is 
reviewed every six months, and outdated index cards art discarded. 

System manager!*) and address: Chief, Headquarters Support 
Branch. Logistics Management Division. U.S. Customs Service 
Headquarters, Room 1337, 1301 Constitution Avenue. N W„ 
Washington. D C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director Classification and Value Divi¬ 
sion, Office of Regulations and Rulings, U.S. Customs Service 
Headquarters. 1301 Constitution Avenue. N.W., Washington. D.C. 
20229 The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully sacking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 

dollars. * 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
Identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director. Classification and 
Value Division, Office of Regulations and Rulings, U.S. Customs 
Service Headquarters, 1301 Constitution Avenue, N.W . Washing¬ 
ton, DC, 20229. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son. the requester shall present adequate identification to establish 


his identity, and a comparison of his signature and tho%c in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identif:.a- 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wiil- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. . . „ 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records cunlain the necessary signature. 
Contesting record procedures: Sec Access above 
Record source categories: The information in this system 
originates with, and consists solely of. information supplied by the 
applicant!s) on GSA Form 7415 (Parking Permit Application). 

Treasury/Customs 00.172. 

System name: Parking Permits File (NY Kc 

gion)—Treasury/Customs . 

System location: U.S. Customs Service. Assistant Regional Com- 
missioner (Administration), 6 World Trade Center, New York, N Y 
10048. 

Categories of individuals covered by the system: Organize Lil 
units and persons holding parking permits. 

Categories of records in the system: Name of person issued park 
ing permit, and number of parking spot assigned. 

Authority for maintenance of the system: 5 U.S.C. 301. R. or¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 

records contained in this system of records arc as follows (a) t) < 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for he 
records in the performance of their duties; (b) Disclosure required 
in administration of the Freedom of Information Act (5 U.S < 
552); (c) To keep track of permits issued and to identify the holder 
of the permit if violations occur or problems develop (i.c. car lights 
left on). 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing* retaining, 
and disposing of records in the sytem: 

Storage: Paper files. 

Retrievability: By name. 

Safeguards: Office locked at night. 

Retention and disposal: Retained until changed. 

System manager**) and address: Regional Commissions f 
Customs, U.S. Customs Service. 6 World Trade Center, New Yor* 
N.Y. 10048. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region m 
which the records arc located (sec Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Rcguliia':'' 
and Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W., Washington, DC. 20229. The requester will he 
notified in writing of the procedures to be followed. Where t o 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of ho 
signature and those in the records may be made where the record * 
contain the necessary signature. 

If an individual can provide no suitable documents for identif k 
lion, he may be required to make a signed statement asscrv K 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access-to records about another pen- n 
under false pretenses is punishable by a fine up to five thous ' 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or wil¬ 
fully seeking or obtaining access to records about another person 
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umlcr fabe pretenses is punishable by a fine up to five thousand 
dollar*. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an tiidrvidii.il to be 
notified how he can gam access to a record pertaining to him con- 
i lined in a system of records, and how he cun contest its content 
%bilt be in writing and directed to the Regional Commissioner of 
die region in which the records are located Kec Customs Appendix 
Vi. 01 to the Director. Classification and Value Division. Office of 
Regulations and Rulings. lf.S. Customs Service Headquarters. 1301 
Constitution Avenue, N.W . Washington. D.C. 2022V The requester 
we ill be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
. dequute identification to establish his identity, and a comparison 
ot his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom- 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
iulh seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be nude where the records contain the necessary signature. 

(' • mtesting record procedures: See Access above 
Record source categories: Information is compiled when parking 
permit is assigned. 

Treasury /Customs 00.173 

Swfrm name: Parking Space File (l.os Angeles Re¬ 
gion) — T reasury/Customs . 

System location: Located in the Office of the District Director, 
San Diego. Calif.; San Ysidro Border Station employee parking lot. 
(See Customs Appendix A). 

Categories of individuals covered by the system: Individuals issued 
electronic gate cards and numbered bumper stickers. 

Categories of records in the system: Alphabetical record of in¬ 
dividuals. 

Authority for maintenance of the system: 5 U.S.C 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revived, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure of those officers and employees of the Customs Service 
»nd the Department of the Treasury who have a need for the 
record* in the performance of their duties; (b) Disclosures required 
m administration of the Freedom of Information Act (5 U.S.C. 
^2); (c) In the event that this system of records includes informa* 
non which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
^ general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
Njstcrn of records may be referred, as u routine use. to the ap¬ 
propriate agency, whether Federal, state, food, or foreign, charged 
*ith the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto (d) A record from this 
M of records may be disclosed as a OOroutinc” use to a 
i cdcral, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information. 
Mich as current licenses, if necessary to obtain information relevant 
an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit tc) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request.' in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation 4 if an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
tequesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. Availa¬ 
ble to GSA and supervisors who have need for information, (fl 
sed to control access and space allocations. 


For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the syrfem: 

Storage: Maintained in Clerk-Secretary* cabinet. 

Retries ability: Maintained alphabetically 

Safeguards: Not available to public. 

Retention and disposal: Indefinite 

System maitagcrts) and address: District Director. San Diego. 
Calif 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall he in 
w riting and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulations 
and Rulings, U S Customs Service Headquarters. HOI Constitution 
Avenue. N.W , Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by u fine up to fisc thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest iu content 
shall be in waiting and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N W , Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement, asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thouvtnd 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Information collected when permits is¬ 
sued 

TreasuryC ustoms 00.174 

System name: Passengers* Declarations File—'Treasury /Customs. 

System location: Located in the Office of the District Director. 
San Diego. Calif ; Offices of the Port Directors, San Yvidro, Calif.; 
Tccatc, Calif , Calexico. Calif.; Andrade. Calif.; San Diego. Barge 
Office, and the Offices of the Customs Patrol Division. San Diego, 
Calif.; San Ysidro. Calif.; Calexico, Calif.; Tccatc, Calif.; according 
to the list that is attached as Customs Appendix A 

Categories ot individuals covered by the system: All persons arriv¬ 
ing from foreign countries via commercial vessel or aircraft. 

Categories ot records in the system: Name, dale of birth, citizen¬ 
ship. vessel’s mime, permanent address, address while in the U.S.. 
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names and relationships of accompanying family members; any 
plant material! fruit, currency or negotiable instruments valued at 
over five thousand dollars in U.S. currency; place where visa is¬ 
sued and visa number; description of articles and value at the time 
of entrance 

Authority Cor maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended and the Customs Regulations and Customs 
Manual. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follow*: (a) Dis¬ 
closure of those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto, (d) A record from this 
system of records may be disclosed as a OOroutinc use** to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit, (e) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter, (f) To 
maintain records relating to all individuals arriving from foreign 
countries, citizenship, and personal belongings; foreign purchases, 
etc. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: In file cabinets. 

Retricvablllty: By vessel or aircraft flight number; name. 

Safeguards: Building locked at night. 

Retention and disposal: 3 years. 

System managerial and address: District Director, Port Directors, 
and Division Directors within the San Diego Customs District 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Regulations 
and Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenu-. N.W.. Washington. DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulatir^ that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. . . . M . 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of nis signature and those in the records may 
be made where the records contain the necessary signature. 


Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters, 130! 
Constitution Avenue. N.W., Washington. D C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, ami a compan-.m 
of his signature and those in the records may be made where the 
records contain the necessary signature 
If an individual can provide no suitable documents for identifya- 
lion, he may be required to make a signed statment asserting idenu 
ty and stipulating that he understands that knowingly or willfully 
seeking or obtaining access to records about another person under 
false pretenses is punishable by a fine up to five thousand doliar> 
Where the request is not presented in person, it shall be accom 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that* knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 
Contesting record procedures: See Access above. 

Record source categories: Each amving individual is required to 
fill this form out and submit it to the Customs Officer or Immigr., 
lion Officer. 

Treasury/Customs 00.175 

System name: Patrol Division Daily Activity Re 

port—Treasury/Customs. 

System location: Offices of the Patrol Division. Chicago District. 
Detroit District and Pembina District. Region IX. Chicago. Dtinois 
See Customs Appendix A. 

Categories of individuals covered by the system: Individuals em¬ 
ployed as Customs Patrol Officers. 

Categories of records in the system: Internal Patrol Division folder 
maintained by Director, Patrol, by name to record work per¬ 
formance on a daily basis of each individual Patrol Officer. Also, 
individual record of scheduled overtime, sick or annual leave hours 
Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis- 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Used to maintain evaluation rating on employees of Patrol 
Division, 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: , 

Storage: Individual activity records are maintained in file folder* 
stored in a locked metal file cabinet 
Retricvablllty: Each folder is filed alphabetically by an in¬ 
dividual's name. 

Safeguards: File folders are kept in a locked metal file cabinet 
which is located in an office that is locked during non-workmg 
hours. 

Retention and disposal: Folders are maintained for the duration f 
an employee's service with the Patrol Division and then destroyed 
System managed s) and address: Supervisory Customs Patrol Of 
ficers, Chicago District, Detroit District and Pembina District. Re¬ 
gion IX. Chicago, Illinois. See Customs Appendix A. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region m 
which the records are located (sec Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulation 
and Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W.. Washington, DC. 20229. The requester will be 
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notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar*. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U S. Customs Service Headquarters, 1301 
Constitution Avenue. N W . Washington. D C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom- 
P<uiicd by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fulls seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollar*. A comparison of his signature and those in the records may 
be mode where the records contain the necessary signature. 

< (nesting record procedures: Sec Access above. 

Record source categories: The information contained in this 
record system originates from reports of Customs Patrol Officers 
involving records of their daily patrol activities 

Treasury /Customs 00.176 

Svnetn name: Patrol Information Data System—Treasury/Customs. 

Sy stern location: Office of Director, District Patrol Division, U.S. 
Customs Service. Room 1400 Customhouse. Boston, Massachusetts 

02109. 

Categories of individuals covered by the system: Customs viola¬ 
tors. suspects, known narcotic violators; business names; suspect 
vessels, aircraft and vehicles. 

( “tegoric* of records in the system: Name, address and numerical 
file reference number and date. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order Na 165, 

Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ric of users and the purposes of such uses: The routine uses of the 
record contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U S.C. 

(c) Used as an aid to investigating suspected law violations. 

» sed to alert patrol officers of persons to watch for; 
her additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Murage: 3x5 index card with name, address and related number 
lilcd m metal index file drawer. 

Retrievability: By name.. 


Safeguards: The metal index file is maintained within the office 
of Director. District Patrol Division. The room is locked during 
non-working hours 

Retention and disposal: These files are retained for a period of 
three years and then destroyed 

System managers) and address: District Director of Customs. 
U.S. Customshouse. 2 India Street. Boston. Massachusetts 02109. 

Notification procedure: The Commissioner of Customs pursuant 
to 5 U.S.C. 552a (j) and/or (k) has proposed to exempt this system 
of records from certain requirements of 5 U.S.C. 552a. The provi¬ 
sions of 5 U.S.C. 552a from which this system of records U 
proposed to be exempted and the justification for the exemption is 
contained in a general notice which appears elsewhere in the 
Federal Register 

Record access procedures: Same as Notification above. 

Contesting record procedures: Same as Notification above. 

Record source categories: Same as Notification above. 

Systems exempted from certain provisions of the ad: Same as 
Notification above. 

Treasury /Customs 00.177 

System name: Patrol Officer Activity Listing—Treasury/Customs. 

System location: Regional Patrol Division, U S. Customs Service. 
Region I, John F. Kennedy Federal Building. Boston. Mass. 02203. 

Categories of individuals covered by the system: Employees of the 
Regional Patrol Division. Boston, Massachusetts. 

Categories of records in the system: Ledger listing of arrests, 
seizures and other job-related activities. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C 
552); (c) Used as an administrative tool to keep track of the activi¬ 
ties performed by each patrol officer; 

For additional routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: ledger. 

Retrievabilitv: Alphabetical by name. 

Safeguards: Locked file. 

Retention and disposal: Individual record retained while employee 
is assigned to the Regional Patrol Division. Upon separation of em¬ 
ployee, individual record is destroyed. 

System managerls) and address: Director. Regional Patrol Divi¬ 
sion, U.S. Customs Service. Region I. John F. Kennedy Federal 
Building. Boston, Massachusetts 02203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings, U.S. Customs Service. Headquarters, 301 Constitution 
Avenue, N.W.. Washington, DC 20229 The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom- * 
panicd by a notarized statement executed by the requester asserting 
identity and stipulating that ho understands that knowingly of will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
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dotUrv A com pan son of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Customs Appendix 
A), or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue, N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in persun, it shall be accom¬ 
panied by a nolun/cd statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Information is obtained from reports 
prepared by the Patrol Officers. 

Tn.-a.vury/Customs 00.178 

System name: Payroll Adininistration/Problcms—Treasury/Customs. 

System location: Personnel Management Division. U.S. Customs 
Service, Region I. John F. Kennedy Federal Building, Boston, 
Massachusetts 02203. 

Categories of individuals covered by the system: Any individual 
employed by Region I who has a payroll problem. 

Categories of records in the system: Name, social security 
number, office location, type of problem and background. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows; (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and Department of the Treasury who have a need for the records in 
the performance of their duties; (b) Disclosures required in ad¬ 
ministration of the Freedom of Information Act (5 U.S.C. 552); (c) 
In the event that this system of records includes information which 
indicates a violation or potential violation of law. whether civil, 
criminal, or rt|tulaiory in nature, and whether arising by general 
statute or particular program statute, or by regulation, rule, or 
order issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use. to the appropriate agen¬ 
cy, whether Federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a OOroutinc use*' to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agcocy decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hinng or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
+ requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 


Storage: Stored in locked cabinet. 

Rctricvability: By District and name. 

Safeguards: Records are accessible to employees of Personnel 
Management Division whose duties require them to use the* 
records. In addition to being stored in a locked cabinet, the area in 
which the records are located is locked during non-working ho irs 
and the building is guarded by uniformed security police. 

Retention and disposal: Records arc destroyed three months after 
resolution of the problem. 

System managerfs) and address: Director, Personnel Manage went 
Division. U.S Customs Service. Region 1. John F. Kennedy 
Federal Building. Boston. Massachusetts 02203. 

Notification procedure: Requests by an individual to be notified d 
the system of records contains records pertaining to him shall He id 
writing and directed to the Regional Commissioner of the regn«, in 
which the records are located (see Customs Appendix A), or to ihc 
Director. Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitutum 
Avenue, N.W., Washington DC 20229. The requester will he 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of hi< 
signature and those in the records may be made where the records 
contain the necessary signature. If an individual can provide no 
suitable documents for identification, he may be required to make a 
signed statement asserting identity and stipulating that be un¬ 
derstands that knowingly or willfully seeking or obtaining access to 
records about another person under false pretenses is punishable 
a fine up to five thousand dollars. 

Where the request is not presented in person, it shall be accom 
panted by a notarised statement executed by the requester asserting 
identity and stipulating that he understands that knowingly «* will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousjixl 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner f 
the region in which the records are located (see Customs Appendix 
A), or to the Director. Classification and Value Division, Office of 
Regulations and Rulings. U.S. Customs Service Headquarters 1301 
Constitution Avenue, N.W., Washington, DC 20229. The icquesirr 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall pu t 
adequate identification to establish his identity, and a covnpoiv -n 
of his signature and those in the records may be made whcie tbe 
records contain the necessary signature. 

If an individual can provide no suitable documents for identtfivu- 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall he accom 
pamed by a notarized statement executed by the requester assert mg 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the record* rms 
be made where the records contain the necessary signature 

Contesting record procedures: Sec Access above. 

Record source categories: Information is supplied by the employee 
who has the problem. 

Treasury/Customs 00.179 

System name: Patrol Officers Case File—Treasury/Customs. 

System location: (a) Customs Patrol Office, Room 807. Ar 
praisers* Stores Building. 103 S. Gay St.. Baltimore. Manl'«> 
21202. After August, 1975. Customs Patrol Office, Room 15, I s 
Customhouse, 40 S. Gay Street, Baltimore, Maryland 21202; ri 1 * 
Customs Patrol Office, Room 207, U.S. Customhouse. 10! Fast 
Main Street. Norfolk. Virginia 23510; (c) Customs Patrol Office. In 
ternational Arrivals Area, Dulles International Airport, Washington 
D.C. 20041. 
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( jtcgoric* of individuals covered by the system: Known cmnin.il 
anJ civil violators of Federal, slate and local laws, statutes and or¬ 
dinances. Suspected criminal and civU violators of Federal, state 
ifld local laws, statutes and ordinances. Associates of known and 
N u%pccted violators of Federal, state and local laws, statutes and 
ordinances Other persons of interest to patrol officers in the carry¬ 
ing out of their functions. 

Categories of records in the system: Criminal and civil case files; 
information of possible violators, known suspect files, and files on 
information of interest to patrol officers. 

Authority for maintenance of the system: 5 USC 301; Reorganiza¬ 
tion Man No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: The routine uses of the 
record* contained in this system of records are as follows: (a) Dis¬ 
closures to those officers and employees of the Customs Service 
mid the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure required 
in the administration of the Freedom of Information Act (5 USC 
552); (c) Used by patrol officers to determine an individual's previ¬ 
ous record when determining the proper recommendations for 
criminal and civil penalties; (d) Used by patrol officers to deter¬ 
mine patterns of violations and assist in the more efficient per¬ 
formance of their duties; (c) Used by officers and employees of the 
Customs Service and the Department of the Treasury to compile 
statistics and determine patterns of violators; (f) In the event that 
this system of records includes information which indicates a viola¬ 
tion or potential violation of law, whether civil, criminal or regula¬ 
tory in nature, and whether arising by general statute or particular 
program statute, or by regulation, rule or order issued pursuant 
thereto, the relevant records in the system of records may be 
referred, as n routine use, to the appropriate agency, whether 
Federal, state, local or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation or order issued 
pursuant thereto; (g) A record from this system of records may be 
disclosed as a OOroutinc use" to a Federal, state or local agency 
nuintuining civil, criminal or other relevant enforcement informa¬ 
tion or other pertinent information, such as curccnt licenses, if 
accessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit; (h) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter; 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
*»d disposing of records in the sytem: 

storage: Records arc maintained in file folders and stored in 
metal file cabinets which arc located in locked or occupied offices 
which are located in locked and guarded Federal buildings. 

K t trievabillty: A manual master card index is maintained for the 
entire -ystem. This index includes name and/or numerical identifier. 

Safeguards: In addition to being stored in secure metal con¬ 
tainers. the containers arc maintained in offices which are cither 
occupied or locked at all times. These offices are located in locked 
Federal buildings. 

Retention and disposal: The file records are maintained indefinite¬ 

ly 

Sv*tcm managed s) and address: Director, Baltimore Patrol Divi¬ 
sion. Appraiser's Stores Building, Room 807, 103 South Gay Street, 
Baltimore. Maryland 21202 (after August. 1975. Director, Baltimore 
Patrol Division. U.S. Customhouse. Room 17, 40 South Gay Street, 
Baltimore. Maryland 21212. 

N otiflcatfon procedure: This system is exempted elsewhere in the 
Federal Register. 

Record access procedures: Same as Notification above. 

< ^testing record procedures: Same as Notification above. 

Record source categories: Same as Notification above. 


Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j> and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C 552a from 
which this system of records is proposed to he exempted and the 
justification for the exemption arc contained in a general notice 
which appears elsewhere in the Federal Register * 

Treasury/Customs 00.180 

System name: Payroll Record of Fmployccx Not Covered By The 
Automated System—Treasury /Customs. 

System location: Financial Management Division, U.S. Customs 
Service. Region I. John F. Kennedy Federal Building, Boston. 
Massachusetts 02203. 

Categories of individuals covered by the system: Records of vari¬ 
ous types of earnings and taxes withheld from employees who are 
not covered by the automated payroll system. 

Categories of records in the system: Recorded detail of earnings 
and taxes. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, avamended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
record* contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) lit the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a OOroutine use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; (f) The 
system is used as a record for reporting and paying payroll taxes; 

For additional routine uses tec Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Data is placed in a file folder maintained in an unlocked 
file cabinet located within the Payment Section work area. 

Retrievablllty: Each file is identified by the name of the in¬ 
dividual. 

Safeguards: The file is located within an office that is locked dur¬ 
ing non-working hours The building is guarded by uniformed 
security police and only authorized persons arc permitted entry to 
the building. 

Retention and dUposal: The files are retained for two years on 
the premises and then sent to the Federal Records Center where 
they are retained for three years and then destroyed. 

System manager**) and address: Director. Financial Management 
Division. U.S. Customs Service, John F Kennedy Federal Build¬ 
ing. Boston. Massachusetts 02203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
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Avenue, N.W.. Washington. D.C 20220. The requester will be 
notified in writing of the procedures to be followed. Where the 
request in presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

' If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not prevented m person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records art located (sec Customs Appendix 
A), or to the Director. Classification and Value Division. Office of 
Regulations and Rulings. U S. Customs Service Headquarters, 1301 
Constitution Avenue. N.W., Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

if an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity und stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information in the system 
originates from the individual s preparation id his travel voucher 
and compensation forms. 

Treasury /Customs Otl. 181 

System name: Payroll Re port—Treasury/Customs. 

System location: Finnacial Management Division, U.S. Customs 
Service. Region V, 701 Loyola Avenue. New Orleans, Louisiana 
70113. 

Categories of Individuals covered by Use system: All Region V em¬ 
ployees. 

Categories of records in the system: All pay and deductions paid 
Region employees on a biweekly basis. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revived, as amended. 

Routine uses uf records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) To 
venfy the accuracy of pay due employees; (b) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (c) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: ADP printouts, unlocked cabinets. 

Retrievability: Social Security number. 

Safeguards: Usage limited to Region personnel. 


Retention and disposal: In accordance with Records Control 
Manual 

System manageris) and address: Director. Financial Management 
Division. U.S. Customs Service, Region V. 701 l^oyola Avenue. 
New Orleans. Louisiana 70113. 

Notification procedure: Requests by an individual to be notified :f 
the system of records contains records pertaining to him shall he in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulation< 
and Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W.. Washington, DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented tn person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain live necessary signature, 

If an individual can provide no suitable documents for idcQtifr.a- 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thou void 
dullarv A comparison of his signature and those in the records n r* 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified bow he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its contetv, 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appends. 
A), or to the Director, Classification and Value Division. Office of 
Regulations and Ruling, U.S. Customs Service Headquarter i. HOI 
Constitution Avenue. N.W.. Washington. D.C. 20229. The reque cr 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall per. ml 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where il 
records contain the necessary' signature. 

If an individual can provide no suitable documents for identif 
lion, he may be required to make a signed statement assertm* 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
undo* false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be ace«>nv 
panied by a notarized statement executed by the requester assertinc 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another pcrv'i 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records m..y 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above 

Record source categories: Personnel and payroll action doc a 
mcnls. 

Treasury/Customs 00.182 

System name: Penalty Case File—Treasury/Customs 

System location: Office of Regional Commissioner of Custom 
John F. Kennedy Federal Bldg.. Room 2411, Boston. Mas- 
sachusetts 02203. 

Categories of individuals covered by the system: Individual' wh ‘ 
have submitted supplemental petitions in relation to penalties 
claims for liquidated damages or forfeitures of property which arc 
being processed by the U.S. Customs Service, Region I and wruch 
have been referred to the Regional Commissioner of Customs, Re¬ 
gion I. 

Categories of records in the system: (a) Reports relative to the c»r 
cumstanccs of an alleged violation (including any Customs forms cr 
documents relating to the incident, agents' investigative repot b. 
seizure reports); (b) Reports relative to an individual’s economic in¬ 
terest in a penalty ease; (c) Investigative reports relative to claim" 
made in petitions for relief; (d) Recommendations made by other 
Government agencies that have an interest in the ease. 
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Authority for maintenance at the system: 5 U.S.C. 301; Rcor- 
K jni/atkm Plan No, I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses at records maintained in the system, including catego¬ 
ries ol users and the purposes at such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
m ^ministration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule. or order issued pursuant thereto, the relevant records in the 
>v uem of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
cv charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a Coroutine use*' to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit; (e) A 
record from this system of records may be disclosed to a Federal 
,<gcncy. in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; 

For additional routine uses see Appendix AA. 

1‘ollcfc* and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytero: 

Storage: Records are maintained in file folders. 

Retries ability: Records are indexed by name of alleged violator. 

safeguards: Open case files maintained in file cabinets with ac¬ 
cess by Regional Counsel and his staff only; closed case files main¬ 
tained in locked file cabinet with keys retained by Regional Counsel 
^nd his staff only. 

Retention and disposal: Retained indefinitely or until there is no 
longer any space available within metal cabinets, at which time the 
eldest files are transferred to the Federal Records Center. 

System manager**) and address: Regional Commissioner of 
C ustoms, John F. Kennedy Federal Bldg.. Room 2411, Boston. 
Massachusetts 02203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anting and directed to the Regional Commissioner of the region in 
•tluch the records are located (sec Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulations 
.aid Rulings, U S Customs Service Headquarters. 130! Constitution 
Avenue, N.W., Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed, Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
ignaUtlt and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
lentity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
ii>dcr false pretenses is punishable by a fine up to five thousand 
•Ulan. 

Where the request is not presented m person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 

made where the records contain the necessary signature. 

< »ntesting record procedures: Sec Exemption below. 

Record source categories: The information contained in these files 
is received from U S. Customs employees, reports of investigation. 


petitions for relief, other Government agencies with an interest in 
the case and members of the general public who have pertinent in¬ 
formation. 

Systems exempted from certain provisions of the net: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a(j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.183 

System name: Personal Search (Negative)—Treasury/ Customs. 

System location: All ports. Region IX, Chicago, Illinois 

Categoric* of individuals covered by the system: AU individuals 
subject to U.S. Customs inspection. 

Categories of records in the system: Records contain dale, lime 
and place of search in addition to reason for and result of search, 
names of Customs officers conducting and authorizing search, 
name and address and date of birth of parties searched. 

Authority for maintenance of the svstem: 19 U.S.C. 482; 5 U.S.C. 
301. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Files are located in Port Office. 

Retrievabilfity: Records kept in alphabetical order. 

Safeguards: The cabinet described above is maintained within the 
area assigned in the Customs office. During non-working hours the 
room and/or building in which the cabinet is located is locked. 

Retention and disposal: Files are retained in Port Office for five 
years after which they are destroyed 

System manager*s) and address: District Directors/Port Directors 
as applicable, in Region IX, Chicago. Illinois. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings. l)-S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W . Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by » notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access lo a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
lhc region in which the records are located (see Customs Appendix 
A), or to the Director. Classification and Value Division, Office of 
Regulations and Rulings. U.S Customs Service Headquarlcrs, 1301 
Constitution Avenue. N.W , Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
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the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary’ signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request in uot presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Form is prepared by Customs offices 
performing the personal search and is the sole source of informa¬ 
tion 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in Ibe Federal Register. 

Treasury/Customs 00.184 

System name: Personal Search N.Y District (Negative 
results)—Treasury/Customs. 

System location: District Director. U.S. Customhouse, 127 North 
Water Street. Ogdensburg, NY 13699. 

Categories of Individual* covered by the system: Any person who 
an inspector at any port or station in the district has deemed should 
be searched because of his appearance, associations, or other valid 
reason. 

Categories of records In the system: Name, address, date of birth, 
social security number, place of birth, occupation, driver's license 
number, and other identification number. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor- 

f ini/ation Plan No. 1 of 1950; Treasury Department Order No. 165, 
evised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) 
Means of determining number of personal searches being per¬ 
formed (to see authority is not abused). Establishes a record in case 
of complaint; (b) Disclosure to those officers and employees of the 
Customs Service and the Department of the Treasury who have a 
need for the records in the performance of their duties; (c) Disclo¬ 
sures required in administration of the Freedom of Information Act 
(5 U.S.C. 552); (d) In the event that this system of records includes 
information which indicates a violation or potential violation of law 
whether civil, criminal, or regulatory in nature and whether arising 
by general statute or particular program statute or by regulation, 
rule, or order issued pursuant thereto the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency whether Federal, state, local, or foreign charged 
with the responsibility of investigating or prosecuting the statute or 
rule, regulation, or order issued pursuant thereto; (c) A record from 
this system of records may be disclosed as a OOroutinc use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee; the issuance of a security clearance; the letting of a con¬ 
tract; or the issuance of a license, grant, or other benefit; <f) A 
record from this system of records may be disclosed to a Federal 
agency in response to its request in connection with the hiring or 
retention of an employee; the issuance of a security clearance; the 
reporting of an investigation of an employee; the letting of a con¬ 
tract; or the issuance of a license, grant, or other benefit by the 
requesting agency to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; 

For additional routine uses see Appendix AA. 


Pol kies and practices lor storing, retrieving, accessing, retain! r.g, 
and disposing of records in the sytem: 

Storage: In fQe jackets in steel file cabinet. 

Rctrirvabllily: By name. 

Safeguards: Available to the District Director and authorized per 
sonnel of his staff only. 

Retention and disposal: Retained for five years then destroyed by 
burning or shredding. 

System manage r(s) and address: District Director, U.S. Custom 
house. 127 North Water Street, Ogdensburg. N.Y. 13699. 

Notifkatlon procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the regiou in 
which the records are located (see Customs Appendix A) or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W.. Washington. D.C. 20229 The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adcqnate 
identification to establish his identity, and a comparison of h; 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identify.! 
tion, be may be required to moke a signed statement asscitu 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accon 
panted by a notarized statement executed by the requester assert.) 
identity and stipulating that he understands that knowingly or wil¬ 
fully seeking or obtaining access to records about another peruu 
under false pretenses ts punishable by a fine up to five (bonsai 
dollars A comparison of his signature and those in the records iruy 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
uined in a system of records and how he can contest iU contcni 
shall be in writing and directed to the Regional Commissioner 
the region in which the records arc located (see Customs Append 
A) or to the Director, Classification and Value l>ivision. Office of 
Regulations and Rulings, U.S Customs Service Headquarters. 130! 
Constitution Avenue. N.W., Washington. DC. 20229. The requeue? 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shrill present 
adequate identification to establish his identity, and a company 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for Identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be nccum 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of hi* signature and those in the records may 
be made where the records contain the necessary signature 

Contesting record procedures: See Access above. 

Record source categories: From inspectors throughout the district 

Systems exempted Irom certain provisions of the act: The Commiv 
sioncr of Customs pursuant to 5 U.S.C, 552a (j) and/or (k) ha-, 
proposed to exempt this system of records from certain rcquiu 
meats of 5 U.S.C 552a. The provisions of 5 U.S.C. 552a fiom 
which this system of records is proposed to be exempted and the 
justifiication for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury 'Customs 00.185 

System name: Personal Search— Negative (District 

Director—Mobile. Alabama)—Treasury/Customs. 

System location: District Director of Customs, Room 218, Inter¬ 
na tionid Trade Center. 250 North Water Street, Mobik, Alabama 
36602. 
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< .itrgorles of individuals covered by the system: Individuals who 
jj jV c been subjected to search by Customs Officers m which no ar- 
Kst or seizure is made. 

( .itrgorica of records In the system: CF 151-Search/Arrest/Scizurc 
Report: Used to record any occasion when a Customs Officer is in- 
solved or participates in a personal search, an arrest, or a seizure 
of merchandise or contraband articles CF 5211-Record Log of 

I uves. Penalties and Forfeitures-Record, by case number, of all CF 
I<l’s issued; reflects name and address of person searched, name 
of catching officer, reason for search, and brief summary of the 

, ution which resulted in the search. 

\u4hority for maintenance of the system: S U S.C. 301; Reor- 
pni/aiton Plan No. t of 1950; Treasury Department Order No. 165, 

Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes ai such uses: The routine uses of the 
tecords contained in this system of records are as follows: (a) Dis¬ 
ci ‘urc to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in idministration of the Freedom of Information Act (5 U.S.C. 
5<2>; 

i or additonal routine uses sec Appendix A A. 

Policies and practices fur storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Murage: File folders. 

R< trie lability: Violator name and/or penalty case number. 

lifeguards: In file cabinets in secure office area which is locked 
when not occupied, in building with 24-hour guard service. 

Retention and disposal: Maintained with penalty case files for five 
ve.tr' and after clearance by Security and Audit, shredded on site. 
CF 521 1 -(Record Group 217) Retained for 10 yn. and 3 months and 
royed by shredding after clearance by Security and Audit 

System managers) and address: District Director of Customs. 
P i). Box 2748. Mobile. Alabama 36601 

Mification procedure: Requests by an individual to be notified if 
tic system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of Customs. Re¬ 
gion V, Room T-13210-V, Postal Service Building. New Orleans. 
1 a 70113. or to the Director. Classification and Value Division, 
Ofiice of Regulations and Rulings. U.S. Customs Service 

II Jquartm. 1301 Constitution Avenue, N.W.. Washington. DC 
2D229. The requester will be notified in writing of the procedures to 
r< followed. Where the request is presented in person, the 
< :ucster shall present adequate identification to establish his 

entity .and a comparison of his signature and those in the records 
nvy be made where the records contain the necessary signature. 

If any individual can provide no suitable documents for identifi- 
c tfion, he may be required to make a signed statement asserting 
i entity and stipulating that he understands that knowingly or will- 
: tly seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom- 
i med by a notarized statement executed by the requester assciting 
uJ nitty and stipulating that be understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
a npunsoo of his signature and those in the records may be made 
where ihc records contain the necessary signature. 

Record access procedures: Requests by an individual to be 

'lifted how he can gam access to a record pertaining to him con- 
i nned in a system of records, and how he can contest its content 

.11 be in writing and directed to the Regional Commissioner of 
t -toms, Region V. Room T-I3210-B. Postal Service Building. 
New Orleans. La 70113. or to the Director. Classification and 
V luc Division, Office of Regulations and Rulings, U.S. Customs 
Service Hcadquaters, 1301 Constitution Avenue. N.W., Washing 
ton, DC 20229. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son. the requester shall present adequate identification to establish 
h*s identity, and a comparison of his signatures and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
►-entity and stipulating that he understands that knowingly or will¬ 


fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Individual involved. Arrest and viola¬ 
tion records from Federal, state and local police. Customs Officers. 
TECS Query and NC1C Query—These systems provide data by 
name, license numbers and other numerical identifiers on prior 
records of violations. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in u general notice 
w hich appears elsewhere in the Federal Register. 

Treasury/Customs 00.186 

System name: Personal Search—Negative (District Patrol—New Or¬ 
leans. La. and Mobile. AI.)—Treasury/Customs. 

System location: Office of the Director. District Patrol. Suite 2800 
Plaza Tower Building, 1001 Howard Avenue. New Orleans. Loui¬ 
siana 70113; Director. District Patrol Division, Room 213, Interna¬ 
tional Trade Center, 250 International Trade Center, 250 N. W'atcr 
Street. Mobile. AI. 36602. 

Categories of individuals covered by the system: Individuals in¬ 
dicating unlawful or suspicious activity that might result in a 
Customs violation. 

Categories of records in the svstem: Name, address, phone 
number, place of business, physical description, associates, vessel, 
automobile, or aircraft identified with, make, year, license number 
and registration of vehicles, area of activity, method of operation 
and other relevant and necessary information on individuals 
suspected of activity contrary to law. 

Authority for maintenance of the system: 5 U.S.C. 301. Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); <c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statue nr particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with Enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as OOroutmc use** to a Federal, 
state, or local agency maintaining civil, criminal, or other relevant 
enforcement information or other pertinent information’, such as 
current licenses, if necessary to obtain information relevant to an 
agency decision concerning the hiring or retention of an employccc. 
the issuance of a security clearance, the letting of a contract, or the 
issuance of a license, grant, or other benefit; (e) A record from this 
system of records may be disclosed to a Federal agency, in 
response to its request, in connection with hiring or retention of an 
employee, the issuance of u security clearance, the reporting of an 
investigation of an employee, the letting of a contract, or the is¬ 
suance of a license, grant, or other benefit by the requesting agen¬ 
cy. to the extent th-st the information ts relevant and necessary to 
the requesting agency's decision on the matter; 

For additional routine uses see Appendix AA 

Policies und practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 


FEDERAL REGISTER VOL 40. NO. 164-TUESDAY. AUGUST 76 . 19/S 





37884 


DEPARTMENT OF TREASURY 


Storage: Records maintained in standard Customs file folders in 
locked metal cabinets. 

Ritrirvability: System indexed by identifying file number and 
manually retrieved. 

Safeguards: File maintained in locked metal file cabinet, the keys 
of which arc controlled by the custodian of the files. Those depart* 
mental officials who may occasionally be granted access, consistent 
with their positions, have been cleared by a full field background 
investigation and granted appropriate security clearance for critical 
sensitive positions. During non-working hours, the room housing 
the metal cabinets is locked. 

Retention and disposal: Negative Search Reports are destroyed 
after a five year period. Method of disposal is shredding 

System manager!*) and address: Director, District Patrol Division. 
Suite 2800 Plaza Tower Budding, 1001 Howard Avenue. New Orle¬ 
ans. Louisiana 70113. 

Notification procedure: Requests by an individual to be notified 
how he can gain access to a record pertaining to him contained in a 
system of rcconls. and how he can contest its content shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A.), or to the 
Director. Classification and Value Division, Office of Regulations 
and Rulings. Ui>. Customs Service Hradquarters, 1301 Constitution 
Avenue. N W.. Washington, D.C. 2022V. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

if an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person; it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Sec Notification above. 

Contesting record procedures: Sec Notification above. 

Record source categories: The information in this sytem originates 
with, and consists soely of. information supplied by the individual 
being searched and the patrol officer doing the search. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Custom* 00.187 

System name: Personal Search File—Treasury/Customs. 

System location: U.S. Customs Service. Honolulu International 
Airport, Honolulu, Hawaii 96819. 

Categories of individuals covered by the system: Passengers, arriv¬ 
ing from foreign countries, the Customs Service found necessary to 
search. 

Categories of records In the system: Name, address, date, tune, 
date of bith. region, port. race, sex, carrier, (airline and flight 
number), description, passport number, birth place, social security 
number, marital status, citizenship, reasons for search, searching 
officer, witness, result of search, search authorized by. and extent 
or type of search. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950. Treasury’ Department order No. 165, 
Revised, as amended. 

Routine axes of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: The routine uses of the 
records contained in this system are as follows: (a) All three forms 
used in this system arc kept so as to have a clear and concise 
record of all searches conducted by the U.S. Customs Service; (b) 
The files are used to answer all inquiries into any aspect of any 


personal searches conducted at this station; (c) The current CP 151 
file is used as the primary input document for the Customs l aw 
Knforccmcnt Activity Reporting (CLBAR) system which prov»dc>. 
in turn, accurate and timely statistical reporting; (d) Disclosure to 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for records in the performance of 
their duties; (c) Disclosure required in administration of the 
Freedom of Information Act (5 U.S.C, 552). 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the sytem: 

Storage: The information in this system is contained on Region 
Form VUI-RC-5I-BNF. CF 43. CF 151 These forms are found m 
binders on the reference shelves in the Customs office. 

Retrievability: Hach form is identified by name and is filed 
alphabetically. The files are further broken down by form numkr 
and calendar year. 

Safrguurds: ‘lhc files arc located in the Customs office. This of¬ 
fice is manned 24 hours a day. 7 days a week by Customs per\» n- 
ncl. 

Retention and disposal: Active file forms are kept for five yean 
After five years the files arc destroyed. 

System manager!*) and address: District Director of Customv 
U.S. Customs Service, Honolulu, Hawaii 96819. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall he ir. 
writing and directed to the Regional Commissioner of the regiun in 
which the records are located (see Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Rcguhtninv 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W.. Washington. D.C. 20229. The requester will he 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identitiy. and a comparison of hi> 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized stulcmcnt executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how' he can gain access to a record pertaining to him con¬ 
tained in u system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director. Glassification and Value Division. Office of 
Regulation* and Rulings, U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W , Washington % D.C. 20229 the requester 
will be notified in writing of the procedures to be followed Wheu 
the request is presented in person, the requester shall present 
adequate identification to establish his identity and a comparison of 
his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for idcnttfica 
tion, he may be required to make a signed statement assertinw 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about anothet person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identitiy and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be m.id‘ 
where the records contain the necessary signature 

Contesting record procedures: Sec Access above. 

Record source categories: The information contained in these file s 
originates from personal searches conducted on passengers arriving 
from foreign destinations. 
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Svttcmf exempted from certain provisions of the act: The Commis- 
uoner of Custom* pursuant to S U.S.C. 552a (j) and/or (k) has 
purposed to exempt this system of records from certain require - 
(neats of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in Federal Register. 

Trrmsury /Customs 00.1X8 

$)*tcm name: Personcl Search Report—Treasury /Customs. 

System location: Ports of enry, —Nogales, Arizona District 

( utegork* of individuals covered by the system: Persons on whom 
pcnonnel searches arc performed at the various ports of entry. 

c otegories of records in the system: Customs Form 151 containing 
personal information on individual searched and reasons for search. 

Vuthority for maintenance ol the system: 19 U.S.C. 1467,5 U.S.C. 
301; Reorganization Plan No. I of 1950; Treasury Department, 
Oulcr No. 165 Revised as amended. 

Kootioe uses ci records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Retained as record to 
answer inquires into any aspects of personal searches conducted by 
the Customs Service. Disclosed to Treasury Department Personnel 
ai necessary for performance of duties. Disclosures required in ad¬ 
ministration of the Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Each CF 151 covering personal searches is maintained in 
iiphabetical order at the various ports of entry, 

Ketrievability: By name of person searched. 

Safeguards: Records arc retained in file cabinets (lockable) and 
buddings arc locked during other than office hours. 

Retention and disposal: Records are retained for 5 years and 
destroyed by burning. 

System managers) and address: Port Directors at the various 
poets of entry in the Nogales, Arizona District. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W., Washington, D.C. 20229. The requester will be 
notified in writing of the procedure to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
si^nature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
ulentity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
'•hail be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings, U.S. Customs Service Headquarters, 1301 
Constitution Avenue, N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
(he request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 


fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information contained herein originates 
with the Inspector and contains personal information obtained from 
the individual searched and reasons for performing the search. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C 552a (j) and/or fk) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.189 

System name: Personnel Action Records 

Sy stem—T rcasury/Customs, 

S> stem location: Office of the Regional Counsel. U.S. Customs 
Service, Region IX, 55 E. Monroe Street, Room 1417, Chicago. Il¬ 
linois 60603. 

Categories of Individuals covered by the system: Persons employed 
by the Treasury Department. Customs Service who either initiate a 
grievance, discrimination complaint, an unfair labor practice com¬ 
plaint against the U.S. Customs Service and officer or employee 
thcrof, or have a disciplinary or other adverse action initiated 
against him or her by the U.S. Customs Scrivcc in Region IX. 

Categories of records in the system: The Personnel Action 
Records System contains information regarding employment histo¬ 
ry, i.c. basic personnel data, age, birth, marital status, address, 
phone number, general health, details of the incident leading to the 
grievance, discrimination complaint, disciplinary action, adverse ac¬ 
tion, or unfair labor practice complaint. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uvrs of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in the Personnel Action Records System of the 
United States Customs Service arc as follows: (a) Disclosure to 
those officers and employees of the Customs Service, the Depart¬ 
ment of the Treasury, the Civil Service Commission, and the De¬ 
partment of Justice who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law. whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (d) A record from this system of records may be 
disclosed as a OOroutinc use'* to a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit; (e) A record from this system of 
records may be disclosed to a Federal ugency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter; (0 Information contained in these 
files is routinely used by the attorneys in the Regional Counsel's 
office in determining and resolving legal issues related to the per¬ 
sonnel action involved, in preparing for, and representing manage- 
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meat in. administrative hearings and administrative appeals, and 
providing information and assistance to U.S. Attorneys and the De¬ 
partment of Justice in litigation. Potential litigation or litigation will 
require disclosure of the information to the Department of Justice, 
and this information is often channeled through the Department of 
the Treasury. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the syteni: 

Storage: Each case file is inserted in a file folder which is filed in 
a lockable drawer within a metal filing cabinet container. 

Ret He* ability: Each case file is identified in a manual alphabeti¬ 
cal card file by the name of the person who initiated the action 
against the Customs Service, or against whom it was initiated In 
addition, each case file is similarly identified on the file folder with 
the alphabetical name on the file which is placed and located within 
the metal container 

Safeguards: The metal filing drawer containing the files described 
above is maintained within the area assigned to the office of the 
Regional Counsel. Region IX at 55 E. Monroe Street. Chicago. Il¬ 
linois. During non-working hours, the room in which the metal fil¬ 
ing drawer is located is locked, the file container itself is locked, 
and access to the building is controlled at all times *by uniformed 
guards with a check-in system for employees. Only employees of 
the Regional Counsel's office and authorized bmldmg personnel 
have keys to the building 

Retention and disposal: These files are retained indefinitely or 
until there is no longer space available for them within the metaJ 
filing cabinet at which time the oldest files arc transferred to the 
storage area within the confines of the office. The storage area is a 
large area containing cardboard boxes and metal storage cabinets 
which arc not able to be locked. Files which arc closed and not 
retained for precedent purposes are retired to the Federal Records 
Cenlcr, General Service Administration. 7358 S. Pulaski. Chicago. 
Illinois 60602 in accordance with the U.S. Customs Service Record 
Disposal Manual. 

System managers) and address: Regional Counsel of Customs. 
Room 1417, United States Customs Service, 55 t. Monroe Street, 
Chicago. Illinois 60603. 

Notification procedure: Requests by an indivnlual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Regulations 
and Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W . Washington, DC. 20229. The requester will be 
notified in writing of the procedures to he followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowinly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identic and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. K 

Record source categories: The information contained in these files 
originates with the initiation of any personnel action either by or 
against an employee The information submitted by the employee is 
in the file as will be the information submitted by the employer if 
the action is initiated by the employer Further information in this 
file is derived from both employee and employer information of an 
investigation made by the Office of Internal Affairs, investigation 
reports by the Office of Investigations, memoranda from the Civil 
Service Commission and possibly other agencies having employed 
the individual Information could also be obtained form Customs 
employees, former Customs employees, private parties, corpora¬ 
tions. confidential informers, credit bureaus, foreign countries or 
officials thereof, foreign citizens and any other source with infor¬ 
mation pertinent to the Personnel Action 


Systems exempted from certain provisions of the act: T he Comnu 

sioncr of Customs pursuant to 5 U.S.C 552a (jl and/or ilu h 
proposed to exempt this system of records from certain requite 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury;Customs 00.190 

System name: Personnel Case File—Treasury/Customs 

System location: Office of the Chief Counsel, Room 3305, l S 
Customs Service Headquarters. 1301 Constitution Avenue. N VS 
Washington. D C. 20229. 

Categories of individuals cmerrd by the system: Current or former 
Customs Service employees against whom disciplinary action lm 
been proposed or taken, who have filed grievances, and who h ive 
filed complaints under the Equal Opportunity (EO) Program in 
most eases where administrative proceedings have been instituted 

Categories of records in the system: Reports of investigation into 
alleged employee misconduct, internal Customs Service memor mda 
recommending displinary action, documents relating to the instna¬ 
tion or conduct of disciplinary proceedings, documents relatinr. to 
the filing and administrative disposition of formal and infoniul 
grievances and documents relating to the filing and administrative 
disposition of EO complaints. 

Authority for maintenance of the system: Title 5, United Sf.*to 
Code; Title 5, Code of Federal Regulations; 5 U.S.C. 301; Rcor* 
gani/ation Plan No. I of 1950; Treasury Department Order No Dj 5. 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows in) Dis¬ 
closure to those officers and employees of the Customs Servue 
and the Department of the Treasury who have u need for the 
records in the performance of their duties. Such duties may in Jude 
evaluating proposed disciplinary actions, grievances and EO corn 
plaints, recommending action to be taken in such cases, preparing 
necessary decisional documents in such cases, preparing propose J 
charges where appropriate, preparing for administrative hearings 
held in regard to these matters and making the records ;i part of the 
record at such hearings; (b) Disclosures required in administi.nion 
of the Freedom of Information Act (5 U.S.C 552); (c) Disclosure to 
the Civil Service Commission in connection with administr, -c 
hcarings and to the Department of Justice in connection with evurt 
proceedings resulting from appeals from decisions rendered at the 
administrative level. For additional routine uses sec Appendix \A 

Policies and practices for storing, retrieving, accessing, retain m*. 
and disposing of records in the syteni: 

Storage: F-ach ease file is inserted alphabetically in an unlock J 
drawer within a metal container 

Rctricvability: Each ease file is identified in a manual alph iKti- 
cal card file by the name of the person, and each ease file o 
similarly identified in alphabetical order within the metal container 

Safeguards: The metal container described above is matntou cd 
within the area assigned to the Office of the Chief Counsel within 
the Customs Service Building During non working hours, the room 
in which the metal container is located is locked, and access to un¬ 
building is controlled at all times by uniformed guards 

Retention and disposal: These files arc retained indefinitely 
until there is no longer any space available for them within the 
metal container, at which time the oldest files are transferred to the 
Federal Record Center. 

System manageds) and address: Chief Counsel. Room 3305. 1 5 
Customs Service Headquarters. 1301 Constitution Avenue. N VN 
Washington. DC. 20229. 

Notification procedure: Requests by an individual to be notified 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Classification and Value Pi 
sion. Office of Regulations and Rulings, U S. Customs Sem < 
Headquarters, 1301 Constitution Avenue. N.W , Washington. D.i 
20229. The requester will be notified in writing of the procedures r 
be followed Where the request is presented in person, tlv. 
requester shall present adequate identification to establish ho 
identity, and a comparison of his signature and those in the record* 
may be made where the records contain the necessary signature 

If an individual can provide no suitable documents for identifier 
lion, he may be required to make a signed statement asserting 
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identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
ufhler false pretenses is punishable by a fine up to 

5,000. A comparison of his signature and those in the records 
may be made where the records contain the oecessary signature. 

Record source categories: The information conLiined in these files 
results from investigations into alleged misconduct on the part of 
Customs Service employees, recommendations from appropriate 
Customs Service field personnel that disciplinary proceedings be in¬ 
stituted against Customs Service employees, the filing of grievances 
by C ustoms Service employees, the filing of EO complaints by 
custom* Service employees, the statements of Customs Service 
employees including the employees who are directly affected by the 
administrative proceedings, and statements or other information 
provided by private nongovernmental individuals 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
uhich this system of records is proposed to be exempted and the 
notification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.191 

System name: Personnel Case File—Treasury/Customs. 

System location: Regional Counsel of Customs, 6 World Trade 
Center. New York. N.Y 10W8 

< utegorief of individuals covered by the system: Current or former 
Customs Service employees against whom disciplinary action has 
been proposed or taken, who have filed grievances, and who have 
filed complaints under the Equal Opportunity (EO) Progpm. in 
most cases where administrative proceedings have been instituted. 

< ategorks of records in the system: Reports of investigation into 
alleged employee misconduct, internal Customs Service memoranda 
recommending disciplinary action, documents relating to the institu¬ 
tion or conduct of disciplinary proceedings, documents relating to 
(he filing and administrative disposition of formal and informal 
grievances and documents relating to the filing and administrative 
deposition of EO complaints. 

Authority for maintenance of the system: Title 5. United States 
Code; Title 5, Code of Federal Regulations; 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) The information con¬ 
tained in this file is used administratively to evaluate proposed 
liv:iplinary actions, grievances and EO complaints, to recommend 
action to be taken in such cases, to prepare necessary decisional 
document* in such cases, and to prepare proposed charges where 
appropriate. The information contained in this file is used to 
prepare for administrative hearings held in regard to these matters 
«nd is routinely made a part of the record at such hearings. Infor¬ 
mation contained in this file Is also made available to the Civil Ser¬ 
vice Commission in connection with such hearings and may be 
made available to the Department of Justice in connection with 
court proceedings resulting from appeals from decisions rendered at 
the administrative level; (b) Disclosure to those officers and em¬ 
ployees of the Customs Service and the Department of the Treasu¬ 
ry who have a need for the records in the performance of their du¬ 
ties; (c) Disclosures required in administration of the Freedom of 
Inforamtion Act (5 U.S.C. 552); 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Each case file is inserted alphabetically in an unlocked 
drawer within a metal container. 

Kctrievabillty: Each case file is identified in a manual alphabeti¬ 
cal card file by the name of the person, and each case file is 
similarly identified in alphabetical order within the metal container. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Chief Counsel within 
the Customs Service Building. During non-working hours, the room 
in which the metal container is located is locked, and access to the 
building is controlled at all times by uniformed guards. 


Retention and disposal: These flies are retained indefinitely or 
until there is no longer any space available for them within the 
metal container, at which time the oldest files are transferred to the 
Federal Records Center. 

System managed*) and address: Regional Counsel of Customs. 
New York. N.Y, 10048. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains reconls pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region tn 
which the records are located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W , Washington. D C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stupulating that he understands that knowingly or wilf 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: The information contained in these files 
results from investigations into alleged misconduct on the part of 
Customs Service employees, recommendations from appropriate 
Customs Service field personnel that disciplinary proceedings be in¬ 
stituted against Customs Service employees, the filing of grievances 
by Customs Service employees, the filing of EO complaints by 
Customs Service employees, the statements of Customs Service 
employees including the employees who are directly affected by the 
administrative proceedings, and statements or other information 
provided by private non-governmental individuals. 

Systems exempted from certain pro virion* of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.192 

System name: Personnel Case Files (Region 

VIII)—Treasury/Customs. 

System location: Office of the Regional Counsel. 15th Floor, 450 
Golden Gate Avenue. San Francisco. Calif. 94102. 

Categories of individuals covered by the system: Current or former 
Customs Service employees against whom disciplinary action has 
been proposed or taken, who have filed grievances, and who have 
filed complaints under the Equal Opportunity (EO) Program, in 
most cases where administrative proceedings have been instituted. 

Categories of records in the system: Reports of investigation into 
alleged employee misconduct, internal Customs Service memoranda 
recommending disciplinary action, documents relating to the institu¬ 
tion or conduct of disciplinary' proceedings, documents relating to 
the filing and administrative disposition of format and informal 
grievances and documents relating to the filing and administrative 
disposition of EO complaints. 

Authority for maintenance o( the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended; Reorganization Plan No. 1 of 1965. Title 5. 
United States Code; Title 5, Code of Federal Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) The information contained in this file is used administra¬ 
tively to evaluate proposed disciplinary actions, grievances and EO 
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complaint*. to recommend action to be taken in such cases, and to 
prepare necessary decisional documents in such case*, and to 
prepare proposed charges where appropriate. The information con¬ 
tained in this file is used to prepare for administrative hearings held 
in regard to these matters and is routinely made a part of the 
record at such hearings. Information contained tn this file b also 
made available to the Civil Service Commission in connection with 
such hearings and may be made available to the Department of 
Justice in connection with court proceedings resulting from appeals 
from decisions rendered at the administrative level 

For additional routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Each case file is inserted alphabetically in an unlocked 
drawer within a metal file cabinet. 

Relrievability: Each case file is identified in a manual alphabeti¬ 
cal card file by the name of the person, and each case file is 
similarly identified in alphabetical order within the metal file 
cabinet. 

Safeguards: The metal file cabinet described above is maintained 
within the area assigned to the Office of the Regional Counsel 
within the Federal building. During non-working hours, the metal 
file cabinet and the room in which the metal file cabinet is located 
arc locked, and access to the building is controlled at all limes by 
uniformed guards. 

Retention and disposal: These files arc retained indefinitely or 
until there is no longer any space available for them within the 
metal file cabinet, at which time the oldest files may be transferred 
to the Federal Records Center. 

System managed*) and address: Regional Counsel, 15th Floor, 
450 Golden Gale Avc., San Francisco. Calif. 94102, 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region m 
which the records arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulations 
and Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request ts presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notan/cd statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: The information contained in these files 
results from investigations into alleged misconduct on the part of 
Customs Service employees, recommendations from appropriate 
Customs Service field personnel that disciplinary proceedings be in¬ 
stituted against Customs Service employees, the filing of grievances 
by Customs Service employees, the filing of EO complaints by 
Customs Service employees, the statements of Customs Service 
employees including the employees who are directly affected by the 
administrative proceedings, and statements or other information 
provided by private non governmental individuals. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.193 

System name: Personnel Files of Customs Em¬ 

ployees—Treasury/Customs. 


System location: Files are located in Headquarters, Region.il. Div 
tricl. Port and other post of duty offices throughout the Custom* 
Service depending upon post of duty of employee See Customs 
Appendix A. 

Categories of individual* covered by the system: Customs ciri 

ptoyees. 

Categories of records in the system: Outside of the appropriate 
Personnel offices, records are also maintained by district, port, or 
other post of duty management on personnel matters such as. hat 
not limited to mime. Social Security number, awards. letters of jp. 
prcciation. promotions, step increases, memoranda, form* 
materials related lo hiring, address, pay, transfer and separation, 
service time, salary, phone, education, society memberships 
publicaions. skills, chronological work history, position devenp- 
lions, reports of discussions held with employee regarding pa 
formancc, copies of letters written lo employee concerning per¬ 
formance. overtime hours, senority status, leave, overtime 
earnings, productivity, locator card information, and related em¬ 
ployment records. 

Authority for maintenance of the system: 5 U.S.C. 301 Rcorgu/ , 
lion Plan No. I of 1950; Treasury Department Order No Ir/ 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follow* (a) D» 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552);(c) In the event that this system of records include* informa¬ 
tion which indicates a violation or potential violation of L»w, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ^p 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
rcgultion. or order issued pursuant thereto; (d) A record from thi> 
system of records may be disclosed as a OOroulinc use” to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a won 
tract, or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring a 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, lo the extent ihut the information is relevant and 
necessary to the requesting agency's decision on the matter, (fl For 
supervisors and appropriate managers in making job-related deter 
minations about employees^) For employment and salary vcrific 
lion upon request from public. 

For odditon.it routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, relations. 
and disposing of records in the sytem: 

Storage: Records arc maintained in file folders, and/or on index 
cards, and/or ledgers. 

Retries ability: Records arc indexed by name, or social security 
number 

Safeguards: Records arc located tn lockable metal file cabinets or 
tn secured rooms with limited access. 

Retention and disposal: Records arc maintained ax long as they 
arc of use, i.c., while employee is still employed or may be con 
sidered desirable for rc-cmploymcnt. Otherwise destroyed 

System manager!st and address: Director, Personnel Management 
Division in each Region or Headquarters, or managerial official in 
appropriate posts of duty of employee. Sec Customs Appendix A 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
wnting and directed to the Regional Commissioner of the region in 
whicrh the records arc located (see Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings. U.S. Customs Service Headquarters. Constitution 
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Avenue, N.W., Washington, D.C. 20229. The requester will be 
ratified in writing of the procedures to be followed Where the 
;i> -ucst is presented in person, the requester shall present adequate 
Unification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for idcntifica- 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where die request it not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
ReguahaOfti and Rulings. U.S. Customs Service Headquarters, 1301 
( institution Avenue. N.W., Washington. D.C. 20229. The requester 
»ilt be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
unJcr false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom- 
p.uncd by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
co mparison of his signature and those in the records may be made 
a here the records contain the necessary signature. 

( on testing record procedures: See Access above. 

Record source categories: Information in this system of records 
comes from employee, from personnel actions as noted in official 
personnel folders, and from supervisor 

Treasury/Customs 00.194 

Sivtem name: Personnc 1/Pay roll System—Treasury/Customs. 

S>steua location: Located in fcrsonnel and Financial Management 
Divisions of each region and headquarters. Computerized in the 
IRS Data Center, Detroit. Michigan. See Customs Appendix A. 

( afrgories of individuals covered by the system: All Customs em¬ 
ployees. 

( ategories of records in the system: These records contain Person¬ 
nel data maintained in the Official Personnel Folder, such as name, 
social security number, grade, series, step, organizational codes, 
tax frithholding information, bond purchase and issuance, emergen- 
‘•'N salaries, overtime and holiday pav, optional payroll deductions, 
other deductions, and all payroll information. Also in this system 
r. c records of time and attendance and leave. 

\uthority (or maintenance at the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses at records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
m administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
'hither civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
vyMcm of records may be referred, as a routine use. to the ap¬ 


propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investipting or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a OOroutinc use*' to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision coneming the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit; (e) A 
record from this system of records may he disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; (f) 
Records arc used for payroll processing, reports on payroll infor¬ 
mation such as Employee Service Record report (IRS Form 3695). 
Comprehensive Payroll listing (IRS Form 2979), Payroll Journal 
Detail Listing (IRS Form 3124) and others. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Records are maintained in file folders and on mag-tape 
and computer printout. 

Retrievability: Records are indexed by name or social security 
number. 

Safeguards: Records are maintained in locked files, secured 
rooms, or limited access. 

Retention and disposal: Individual records are not in system after 
separation; Official Personnel Records of separated employees 
either arc sent to new agency or to Records Center. Time and at¬ 
tendance records arc maintained three years or until after audit; 
then destroyed 

System manager*s) and address: Directors. Personnel and Finan¬ 
cial Management Division in each region and headquarters. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W.. Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
he made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or the Director, Classification and Value Division, Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 
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If an individual can provide no suitable documents for identifica¬ 
tion* be may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowinely or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 

Contesting record procedures: See Access above. 

Record source categories: Information is obtained from Official 
Personnel Folders and Time and attendance and leave records. 

Treasury/Customs 00.195 

System name: Personnel Records System. Office of Regional Coun¬ 
sel, Region IX—Treasury/Customs. 

System location: Office of the Regional Counsel, U.S. Customs 
Service, Region IX. 55 E. Monroe Street, Room 1417, Chicago, Il¬ 
linois 60603. 

Categories of Individuals covered by the system: Employees 
directly reportable to the Regional Counsel of Customs. Region IX. 

Categories of records in the system: Attendance records, annual 
and sick leave records, personal information for emergency situa¬ 
tions, i.c., address, telephone number, nearest relative or friend, 
name and address. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Departmement Order No. 
165, Revised, as amended. 

Routine uses of records maintained in the systrm, including catego¬ 
ries of users and the purposes of such uses: Ihc routine uses of the 
records contained in the Personnel Records System of the United 
Suites Customs Service arc as follows: (a) Disclosure to those of¬ 
ficers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law, whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, whether 
Federal, stale, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (d) A record from this system of records may be 
disclosed as a OOroutine use** to u Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit; (c) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter; (0 Attendance and leave iforma- 
tion contained in these files is routinely used by the secretarial per¬ 
sonnel in preparing and making reports for pay purposes and other 
administrative reports. Supervisor uses information routinely in per¬ 
sonnel management. Potential involvement of an employee in a 
disciplinary situation could require disclosure of the information to 
the Office of Internal Affairs. U.S. Customs Service. Chief Coun¬ 
sel, U.S. Customs Service, General Counsel, Treasury Department, 
and. also to the Department of Justice, if litigation occurs, and this 
information is channeled to that department through the Depart¬ 
ment of the Treasury. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Each record is inserted in a folder which is filed in a 
lockable drawer within a metal filing cabinet container. 


Rltriev ability: Each record is identified by the name of the cm 
ployce of the Regional Counsel, Region IX, U.S. Customs Service 
and is filed alphabetically. 

Safeguards: The metal filing drawer containing the record\ 
described above is maintained within the area assigned to the office 
of the Regional Counsel, Region IX at 55 E. Monroe Street, 
Chicago. Illinois. During non-working hour*, the room in which the 
metal filing drawer is located is locked, the file container itself it 
locked, and access to the building is controlled at all times by 
uniformed guards with a chcck-in system for employees Only cm 
ployce* of the Regional Counsel's office and authorized building 
personnel have keys to the building 

Retention and disposal: The records are retained within the office 
of Regional Counsel with the exception of the original pay record 
for each employee which is submitted by-weekly to the Financial 
Management Dvision, Office of the Regional Commissioner. Region 
IX. and then forwarded to the Data Center in Detroit. After a 
three-year period, these records are destroyed. 

System manager!*! and address: Regional Counsel of Customs. 
Room 1417. United States Customs Service, 55 E. Monroe Street 
Chicago. Illinois 60603. ✓ 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Counsel, Region IX. Room 
1417, 55 E. Monroe Street, Chicago. Illinois 60603 (see Customs 
Appendix A for name of Regional Counsel). The requester will be 
notified in writing of the procedures to be followed Where 'he 
request is presented in person, the requester shall present adequ.it* 
identification to establish his identity, and a comparison of hi\ 
signature and those in the records may be made where the records 
contain the necessary signature. 

If any individual can provide no suitable documents for tdenlift- 
cation, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asscrlim* 
identity and stipulating that he understands that knowingly or wifi 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar* A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Request by an individual to be notified 
how he can gain access to a record pertaining to him contained in * 
system of records, and how he can contest its content shall he in 
writing and directed to the Regional Counsel. Region IX, Room 
1417. 55 E. Monroe Street, Chicago, Illinois 60603 (See Custom 
Appendix A for name of Regional Counsel) The requester will he 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of hiv 
signature and those in the records may be made where the record* 
contain the nessary signature 

If an individual can provide no suitable documents for identify 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollarv A 
comparison of hi> signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information contained in these file 
originates with and is supplied by the employee who supplies the 
information directly or whose action. Lc. attendance or non-at 
tendance creates the record. 

Treasury/Customs 00.196 

System name: Prcclearancc Costs—Treasury/Customs 

System location: Financial Management Division, U.S. Customs 
Service, Region 1, John F. Kennedy Federal Building. Boston. 
Massachusetts 02203. 

Categories of Individuals covered by the system: All Customs In 
spcctors and Foreign Service employees of Region I. Boston who 
are stationed at Toronto and Montreal Canada 

Categories of records in the system: Salaries, living allowance* 
and benefits paid to employees who arc stationed at Toronto ami 
Montreal. Canada. 
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vutbority for maintenance of the system: 5 U.S.C. 501; Rcor- 
- nation Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ric <>f users and the purposes of such uses: The routine uses of the 
record* contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
4 n*J the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
m J ministration of the Freedom of Information Act (5 U.S.C. 
552 ); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
h> general statute or particular program statute, or by regulation. 
n,!e. or order issued pursuant thereto, the relevant records in the 
Vi stem of records may be referred, as a routine use, to the ap- 
pr priate agency, whether Federal, state, local, or foreign, charged 
u’th the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
t .illation, or order issued pursuant thereto; (d) A record from this 
astern of records may be disclosed as a OOroutine use** to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
vuch as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit: (e) A 
record from this system of records may be disclosed to a Federal 
agency, tn response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; (f) Tbc 
tem is used by the Budget Section of the Financial Management 
office to accumulate costs which are used for the preparation of 
quarterly reporting to Headquarters. These costs are used by 
H uJquartcrs as the basis of assessment of charges to airline ear¬ 
ners for the use of Customs facilities outside of the United States. 
For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
’■-I disposing of records in the sytem: 

storage: Data b stored in a file folder within two metal file 
binds in the work area of the Budget Section. 

R tnevability: The file is identified as the OOPrc-clcarance 
Record? which contains the names of all employees listed in 
alphabetical order with corresponding costs associated with each 
employee, 

S ifeguards: The file is located within an office that is locked dur¬ 
ing non-working hours. The building is guarded by uniformed 
security police and only authorized persons are permitted entry to 

th building. 

Retention and disposal: The files arc kept for 5 years and then 

de >lroycd. 

System manager(s) and address: Director. Financial Management 
Division, U.S. Customs Service. John F. Kennedy Federal Build- 
iog. Boston. Massachusetts 02205. 

tification procedure: Requests by an individual to be notified if 
tii system of records contains records pertaining to him shall be in 
anting and directed to the Regional Commissioner of the region in 
*hich the records arc located (sec Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
jnd Rulings, U.S. Customs Service Headquarters. 1501 Constitution 
Avenue, N.W.. Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
ui t.filiation to establish his identity, and a comparison of his 
nature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for ulcntifica- 
I’on, lie may be required to make a signed statement asserting 
Entity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom- 
r mied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 


fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the r<cofds may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings. U.S Customs Service Headquarters. 1301 
Constitution Avenue. N.W., Washington, DC. 20229 The requester 
will he notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: The information contained in the 
system is obtained from the Bi-wcckly Comprehensive Payroll List¬ 
ing. Treasury Form 2979. supplied by the Payroll Data Center. 

Treasury/Custom* 00.197 

System name: Private Aircraft Inspection Reporting System 
(PAIRS T rcasury/Cusloms. 

System location: Office of Enforcement Support, U S. Customs 
Service, 1501 Constitution Avenue. N.W.. Room 3117, Washington. 
D.C 20229. 

Categories of individual* covered by the system: Names of pilots 
and yacht masters arriving in the United States. 

Categories of records In the system: Names and personal 
identifiers of pilots with appropriate registration numbers and 
characteristics, and arrival date* at port of entry. 

Authority for maintenance of flic system: 5 U.S.C. 301; Reor¬ 
ganization Plan No I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine use* of records maintained In the system, including catego¬ 
ric* of users and the purpose* of such uses: (a) Used by Customs Of¬ 
ficers for documenting the arrival of aircraft form foreign countries 
and in the enforcing of Customs and related laws; (b) Used for 
Customs management functions such as measuring workload of 
Customs officers performing aircraft arrival inspections; (c) Used 
as an intelligence gathering source; (d> Used by Department of 
Justice in prosecuting court cases; (c) Disclosure to those officers 
and employees of the Customs Service and the Impairment of the 
Treasury who have a need for the records in the performance of 
their duties; (f) Disclosure* required in administration of the 
Freedom of Information Act (5 U.S.C. 552). 

Fix additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the sytem: 

Storage: Magnetic disc and tape storage: microfiche. 

Retrievahility: By individual name and aircraft/yacht registration 
number., 

Safeguards: All inquiries are made by officers with full field 
background investigation on a OOnced to know" basis only. 
Procedural and physical safeguards are utilized such as accounta¬ 
bility and receipt records, guards patrolling the area, restricted ac¬ 
cess and alarm protection system*, special communications securi¬ 
ty. etc. 

Retention and dispoA&l: Indefinite. 

System managtrts) and address: Assistant Commissioner. Office 
of Enforcement Support. U.S. Customs Service. 1301 Constitution 
Avenue. N W., Room 3117, Washington. D.C. 20229. 
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Notification procedure: Request* by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Classification and Value Divi¬ 
sion. Office of Regulations and Rulings. U S Customs Service 
Headquarters. 1301 Constitution Avenue. N.W., Washington. DC. 
2022V. The requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish hu 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director. Classification and 
Value Division, Office of Regulations and Rulings. U S. Customs 
Service Headquarters, 1301 Constitution Avenue, N.W., Washing¬ 
ton. D.C. 20229. The requester will be notified in writing of the 
procedures to he followed. Where the request is presented in per¬ 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in pci son. it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Proposed Customs Form 178 (Private 
Aircraft Inspection Report) which will be prepared by arriving 
pilots and other Federal agencies and confidential informers. 

Treasury/Customs 00.198 

System name: Privutc Yacht Inspection Reporting 

System—Treasury/Customs. 

System location: Office of Enforcement Support. U.S. Customs 
Service ) 301 Constitution Avenue. N.W.. Room 3117. Washington. 
D C. 20229 

Categories of individuals covered by the system: Names of private 
yacht masters arriving in the United States. 

Categories of records in the system: Names and personal 
identifiers of yacht masters with appropriate private yacht registra¬ 
tion numbers and characteristics, and arrival dates at port of entry . 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records m the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C, 552); (c) Used by 
Customs Officers for documenting the arrival of private yachts 
from foreign areas and in the enforcing of Customs and related 
laws; <d) Used for Customs management functions such as measur¬ 
ing workload of Customs offices performing private yacht inspec 
lions; <c) Used as an intelligence gathering source. 

For additional routine uses, sec Appendix AA. 


Policies and practice* for storing, retrieving, accessing, retaining 
and disposing of records in the sytrm: 

Storage: (a) Magnetic disc and tape storage; <b) Microfiche 
Ketrievability: By vessel name, private yacht registration mrniKr. 
and name of yacht master. 

Safeguards: All inquiries arc made by officers with full field 
backgound investigations on a OOnccd to know*' basis only 
Procedural and physical safeguards arc utilized such as account 
bility and receipt records, guards patrolling the area, restricted ic- 
cess and alarm protection systems, special communications securi- 
ty, etc. 

Retention and disposal: Indefinite, then destroyed. 

System managerial and address: Assistant Commissioner, Office 
of Enforcement Support, U.S. Customs Service. 1301 Constitution 
Avenue, N W . Room 3117. Washington. D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Classification and Value Divi¬ 
sion, Office of Regulations and Rulings. U.S. Customs Service 
Headquarters, 1301 Constitution Avenue. N.W , Washington. D C 
20229. The requester will be notified in the writing of the 
procedures to be followed. Where the request is presented in per 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifi^- 
tion, he may be required to make a signed statement assertmu 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by requester assertm* 
identity and slipulatirqt that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar* A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director. Classification ml 
Value Division. Office of Regulations and Rulings, U.S. Custom* 
Service Headquarters, 1301 Constitution Avenue, N.W., Washing 
ion. DC. 20229. The requester will be notified in writing of the 
procedures to be followed Where the request is presented in per 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the ncccsvm 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowing!) or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar- 
Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar n A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Yacht masters who report their ajn'.i 
to a United States port of entry, other Federal agencies and con 
fidcnti.il informers. 

Treasury/Customs 00.199 

System name: Property Assigned to Employee —Treasury/Custom 
System location: District Director’s Office, Entry Control Sec 
tion, U.S. Customs Service. 228 Federal Hldg., 335 Merchant 
Street, Honolulu. Hawaii 96813. 

Categoric* ol individuals covered by the system: Customs cm 

ptoyccs. 

Categories of records in the system: Individual assignment of 
Customs badges, listing name, Social Security number and dut* 
phone Signed by Custodian and Property Officer. 
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\uthorily for maintenance of the system: 5 U-S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: Used by Local Property 
Officer to determine individual badge assignments. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
so l disposing of records In the sytrm: 

Storage: Kept in alphabetical order in an unlocked filing cabinet 
in the Entry Control Section. 

ketrkvability: By name. 

Safeguards: The office where the records are located » locked 
during non-working hours and access to the building is controlled at 
dl times by uniformed guards. 

Retention and disposal: The records arc maintained for the dura¬ 
tion of the property assignment. Outdated records are destroyed 

after 3 years. 

System managcrfs) and address: Local Property Officer, Room 
228, federal Budding. Entry Control Section. Sec location above. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W.. Washington, D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
vesture and those in the records may be made where the records 
c.’Otain the necessary signature. 

(f an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
dudl be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director, Classification and Value Division. Office of 
Kcr illations and Rulings, U.S. Customs Service Headquarters, 1301 
Ct nstJtution Avenue. N.W., Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
^equate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understans that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information is provided by the property 
officer and the person to whom the property is assigned. 

Treasury /Customs 00.200 
System name: Property File—Treasury/Customs. 


System location: Logistics Management Division. Region IV. U S. 
Customs Service. Suite No. 300. 7370 N.W. 36th Street. Miami. 
Florida 33166 

Categories of individuals covered by the system: Any Customs em¬ 
ployee who is designated as the official custodian of a serially num¬ 
bered badge, weapon, or transportation request forms. 

Categories of records to the system: Name, geographical location 
and number of item assigned. 

Authority for maintenance of the system: 5 U.S.C 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Used administratively by Customs Service employees to 
record names of individuals designated as custodians of accounta¬ 
ble property. 

For additional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytrm: 

Storage: The information in this system is stored, in printout 
form, in files organized by District. The file folders are stored in an 
unlocked drawer in a metal file cabinet. 

Retrievabllity: Each folder is filed by District 

Safeguards: The files are stored in a metal cabinet located within 
an office that is locked during non-working hours 

Retention and disposal: Records have been retained since the in¬ 
ception of the system, three years. No policy exists for disposal. 

System managers) and address: Director. Logistics Management 
Division. U.S. Customs Service, Region IV. Suite No. 300. 7270 
N.W. 36th Street Miami. Florida 33166. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W., Washington. D.C. 20229. The requester wiD be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that be understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can pin access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director. Classification and Value Division, Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W., Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 
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Where the request is not presented in person, it shall he accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The source document for this record is 
the Customs form 35 

Treasury/Customs 00.201 

System name: Property File—Non-Rxpcndablc-Treasury/CuMoms. 

System location: Offices of District Directors. Region IX. 
Chicago. Illinois (see Customs Appendix A). 

Categories of indhiduals covered by the system: Employees issued 
non-expendable property. 

Categories of records in the system: Receipts for badges, cap in¬ 
signias. bonded warehouse keys, identification cards. Government 
driver's licenses, firearms and other non-expendable property. 

Authority for maintenance of the system: 5 U.S.C 301; Reor¬ 
ganization Plan No I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytera: 

Storage: Locked file cabinet in the offices of the District 
Directors in Region IX. Chicago, Illinois 

Retries ability: Folders identified by individual ^ name. 

Safeguards: The file described is maintained in the offices of the 
District Directors in Region IX, Chicago. Illinois Duong non-work¬ 
ing hours the room/building in which the file is located is locked. 
Access limited to authorized Customs personnel. 

Retention and disposal: Until employee separates/transfers 
Transfer to National Personnel Records Center (NPRC). (CPR), Si. 
Louis. Missouri. 30 days after employee is separated. 

System manager(s) and address: District Directors in Region IX. 
Chicago. Illinois. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Classification A Value Division. Office of Regulations 
and Rulings, U S. Customs Service Headquarters. 1301 Constitution 
Avenue. N W.. Washington, DC. 20229. The requester will be 
notified in writing of the procedures to he followed. Where the 
request is presented in person, the requester shall present adeuuate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If ar individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how' he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in whiui the records are located (see Customs Appendix 
A), or to the Director. Classification A Value Division. Office of 
Regulations and Rulings, U.S. Customs Service Headquarters, 1301 


Constitution Avenue. N.W.. Washington. D C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a compunv 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identify • 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or Will¬ 
fully seeking or obtaining access to records about another pcnon 
under false pretenses is punishable by a fine up to 5,000 dollar* 

Where the request is not presented in person, it shall be acco 
panted by a notarized statement executed by the requester asserting 
indentity and stipulating that he understands that knowingly or Will¬ 
fully seeking or obtaining access to records about another per**:: 
under false pretenses is punishable by a fine up to 5.000 dollar \ 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above 

Record source categories: The information in this system cons u 
of receipts of employees receiving non-expendable property. 

Treasury/Customs 00.202 

System name: Protest Inventory System — Trcasury/Cusioms. 

System location: Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Hcadqiun. , 
Room 2325. 1301 Constitution Avenue. N.W.. Washington, DC. 
20229. 

Categories of individuals covered by the system: Custom* em¬ 
ployees to whom protest eases arc assigned for initial review at 
Customs Headquarters. 

Categories of records in the system: Name of Customs employee* 
to whom protest eases arc assigned for initial review, protest 
number, entry number, date of protest, status, and date of status 

Authority for maintenance of the system: 5 U.S.C. 301, Re* 
gani/ation Plan No. 1 of 1950; Treasury Department Order No 1' 
Revised, as amended. 

Routine uses of records maintained in the system, including catru<> 
ries of users and the purposes of such uses: The routine uses of :hc 

records contained in this system of records arc as follows: (a) Di* 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for ihe 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 US< 
552); (c) To maintain a log system of all protests received in the Of¬ 
fice, be able to locate each protest, obtain present status, and in¬ 
dividual to whom assigned. 

For additional routine uses sec Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Magnetic tape and hard copy pnnt-out. 

Ret He* ability: A pnnt-out in protest number order, entry number 
order, and by name of the Customs employee to whom the prole-' 
case is assigned A print-out is prepared only upon 
request—normally quarterly. 

Safeguards: The print-out is used only by division personnel t < 
locate a specific protest During non-working hours the room » 
locked and the building is guarded by security police Or.U 
authorized persons arc permitted in the building 

Retention and disposal: The print-out is retained until a new ouc 
is received, usually quarterly. The protest will be dropped from the 
list after it is closed and the time limit to go to court has expired 
The print-out is disposed of as paper trash when it is no longo 
needed. 

System manager* s> and address: Director. Classification and 
Value. Division. U.S. Customs Service. Room 2330, 1301 Constitu 
tion Avenue. N.W., Washington. D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Classification and Value Divi¬ 
sion, Office of Regulation and Rulings. U.S. Customs Service 
Headquarters, 1301 Constitution Avenue, N.W . Washington, D.C 
20229 The requester will be notified in writing of the procedure* 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish hi* 
identity, and a comparison of his signature and those in the record•* 
may be made where the records contain the necessary signature. 


fiOEIAL tfClSTER VOL 40, NO. 166-TUISOAY. AUGUST 26. 1975 






DEPARTMENT OF TREASURY 


37895 


(f an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully Necking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shaD be accom¬ 
panied by a notarized statement executed by the requester asserting 
I Icntity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director. Classification and 
Value Division, Office of Regulations and Rulings. U.S. Customs 
Service Headquarters. 1301 Constitution Avenue, N.W., Washing¬ 
ton, D.C. 20229. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or wifl- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Branch Chief or delegate at the time the 
protest case is assigned to an individual for initial review. 

Treasury/Customs 00.203 

System name: Receipt for property assigned—Treasury /Customs. 

System location: Federal Building. Room 198. 511 N.W. Broad¬ 
way, Portland, Oregon 97209. 

C ategories of Individuals covered by the system: Employees of 
Portland District to whom properly has been assigned. 

Categories of records in the system: Name, address, Social Securi¬ 
ty number, and listing of articles assigned. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To make accountable 
those employees to whom property has been assigned. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in wooden index card file on desk of proper¬ 
ty clcrh. 

Rc trie > ability: Cards are filed alphabetically by name of in¬ 
dividual. 

Safeguards: The office and building are locked during non-work¬ 
ing hours. 

Retention and disposal: Retained 2 years after transfer or separa¬ 
tion, then destroyed. 

System managers) and address: District Director, Federal Build¬ 
ing, Room 198, 511 N.W. Broadway, Portland. Oregon 97209. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
whting and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
\venuc. N.W., Washington, D.C. 20229. The requester will be 
rAMified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 


identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. be may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the accessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director, Classification and Value Division. Office 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W.. Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Cards filled out by property clerk when 
property is issued. 

Treasury/Customs 00.204 

System name: Receipt for Property Assignment—Treasury/Customs. 

System location: Office of District Director, Administrative Of¬ 
ficer, U.S. Customs Service, 555 Battery Street, Room 318. Son 
Francisco. California 94126. 

Categories of individuals covered by the system: Employees of 
Customs to whom Government property is issued—such as badges, 
cap insignia, guns, etc. 

Categories of records in the system: Name, home address, District 
number. Port, social security number, signature of person receiving 
property, phone number, date. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system are as follows: (a) Disclosure to 
those officers and employees of the Customs Service and the De¬ 
partment of the Treasury who have a need for the records in the 
performance of their duties, (b) Used administratively to account 
and control Government property Issued to Customs employees. 

For additional routine uses see Appendix AA. 

Pot kies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Stonge: The information in (his system is contained on Customs 
Form 35. These forms are kept in a metal Index File Box. 

Rctrievabilit): Each receipt is filed by the name of the employee 
to which property has been assigned. 

Safeguards: The metal Index File Box is stored in an office under 
constant supervision during regular working hours, and the office is 
locked during other than regular working hours. 

Retention and disposal: These records forms arc retained until the 
property is surrendered and/or the employee leaves Customs. 
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System manager**) and address: Administrative Officer. D.S. 
Customs Service. 555 Battery’ Street. Room 518. San Francisco. 
California 94126. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N W.. Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the record* may be made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is mil presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he cun gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall he in writing and directed to the Regional Commissioner of 
the region in w hich the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division. Office of 
Regulations and Rulings, U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W.. Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary' signature 

Contesting record procedures: See Access above. 

Record source categories: The information in this system 
originates with and consists of information developed when proper¬ 
ty is given to employees. 

Treasury/Customs 00.205 

System name: Reclassification Requests—Treasury/Customs. 

System location: Located in the Position Classification and 
Management Branch. Personnel Management Division, 500 Dallas 
St.. Houston, Texas 77002, 

Categories of individuals covered by the system: Any employee 
whose position is to be reviewed and/or evaluated for possible 
reclassification. 

Categories of records in the system: All correspondence prepared 
by. or directed to. the employee, supervisor or manager, and clas¬ 
sification staff. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Maintained as a ready 
reference file for any inquiry related to the ease and for historical 
purposes. .See Appendix A A (b) Disclosure to those officers and 
employees of the Customs Service and the Department of the Trea¬ 
sury who have a need for the records in the performance of their 


dutic*; (c) Disclosures required in administration of the Freedom of 
Information Act (5 U.S.C. 552); (d) In the event that this system of 
records includes information which indicates a violation or potential 
violation of law, whether civil, criminal, or regulatory in nature 
and whether arising by general statute or particular program 
statute, or by regulation, rule or order issued pursuant thereto, the 
relevant records in the system of records may be referred, as a ro 
tine use. to the appropriate agency, whether Federal, state, or 
local, or foreign, charged with the responsibility of investigating or 
prosecuting such violation or charged with enforcing or implement 
ing the statute or rule, regulation, or order issued pursuant thereto 
(cl A record from this system of records may be disclosed as a 
OOroutinc use"* to a Federal, state, or local agency mainiiiimn£ 
civil, criminal, or other relevant enforcement information or other 
pertinent information, such as current licenses, if necessary to oh 
tain information relevant to an agency decision concerning the hir 
ing or retention of an employee, the issuance of a security 
clearance, the letting of a contract, or the issuance of a beensc 
grant, or other benefit (f) A record from this system of records 
may be disclosed to a Federal agency, in response to its request, tn 
connection with the hiring or retention of an employee, the i 
suancc of a security clearance, the reporting of an investigation i»f 
an employee, the letting of a contract, or the issuance of a license 
grant, or other benefit by the requesting agency, to the extent th.ti 
the information is relevant and necessary to the requesting a gene, \ 
decision on the mattcr. 

For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Requests are maintained in a file folder and retained in j 
metal file cabinet. 

Retries ability: By employee name. 

Safeguards: A metal container is maintained within the area as 
signed to Personnel Management in the One Allen Center Building 
During non-working hours, the room in which the metal container 
is kept is locked, and access to the building is controlled at all 
times by uniformed guards. 

Retention and disposal: When reviews are made and a classifies 
tion decision is reached, the case is considered closed and all re¬ 
lated papers are disposed of in accordance with Records Dispost 
tion Schedule (3 years). 

System managcr(s) and address: Director, Personnel Manager*. 
Division. 500 Dallas St, Houston, Texas 77002. 

Notification procedure: Requests by an individual to be notified if 
the system of records pertaining to him shall be in writing and 
directed to the Regional Commissioner of the region in which the 
records arc located (sec Customs Appendix A), or to the Director 
Classification ami Value Division. Office of Regulations and 
Rulings, U.S. Customs Service Headquarters. 1301 Constituti on 
Avenue, N.W., Washington, D.C- 20229. The requester will he 
notified in writing of the procedures to be followed. WTicrc the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of hi' 
signature and those in the records may be made where the record 
contain the necessary signature. 

If an individual can provide no suitable documents for identifier 
tion he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar > 

Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to he 
notified how he can gain access to a record pertaining to him con 
tamed in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appends 
A), or to the Director. Classification and Value Division. Office of 
Regulations and Rulings, U.S. Customs Service Headquarters. 1301 
Constitution Avenue, N.W.. Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
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adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
iciords contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to male a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
. .iparison of his signature and those in the records may be made 
v. here the records contain the necessary signature. 

( ontrsting record procedures: See Access above. 

Record source categories: The information to pursue requests for 
reclassification arc obtained from concerned employees, super¬ 
visors, and knowledgeable managerial officials. Other information 
i% obtained from appropriate Civil Service classification publica¬ 
tions. 

Treasury /C ustoms 00.206 

System name: Regulatory Audits of Customhouse 

B rokers—Treasury /Cu storm 

System location: Division of Regulatory Audit, Room 2114, 
l nited States Customs Service Headquarters, HOI Constitution 
Avenue. NW,. Washington, D.C. 20229. and at each of the nine rc- 
g: rial offices of Regulatory Audit (sec Customs Appendix A for 

addresses ), 

Categories of individuals covered by the system: Persons licensed 
t» conduct customhouse brokerage business pursuant to 19 U.S.C. 

Categories of records in the system: Audit reports of customhouse 
broker accounts and records; correspondence regarding such re¬ 
ports; Congressional inquiries concerning customhouse broker and 
disposition made of such inquiries; names of officers of custom¬ 
house brokerage firms, license numbers and dales issued and dis¬ 
trict covered 

\uthority for maintenance of the system: 19 U.S.C. 1641; 19 CFR 
l\ul III. 5 U.S.C. 301; Reorganization Plan No. 1 of 1950; Treasury 
Department Order No, 165, Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties 4 , (b) Disclosures required 
m the administration of the Freedom of Information Act (5 U.S.C. 
5^2). (c) I he information may be furnished to other government 
agencies which may have an interest in the broker, (d) Copies of 
broker audit reports will be retained in the office that performed 
the audit and at the headquarter'* office. These reports will serve 
jn a permanent file providing such essentia) information as the 
turocs and broker license number of company officers and other 
licensed employees. The reports will create a historical record of 
broker performance. The headquarter's file will also provide a 
means of evaluating the effectiveness of audits conducted by the 
regional audit staffs. 

I or additional routine uses see Appendix AA. 
bolides and practices for storing, retrieving, accessing, retaining, 
sod disposing of records in the sytem: 

Morage: Each customhouse broker file is inserted in alphabetical 
* "Jet- by name of the firm in one of nine regional file folders which 
re filed in an unlocked drawer within a metal file cabinet. 
Duplicate copies are maintained at Customs Service Headquarters 
OAtrievability; Each broker Tile is identified on alphabetical file 
kv a tor cards which contain the name and address of the broker, 
tb: region and district in which he operates, and the number of the 
drawer. In addition each regional office maintains their own 
plubetical file, containing the above information, for broker ac¬ 
tivities within their region. 

Safeguards: The files described above arc maintained within the 
area assigned to the Regulatory Audit Division within the Customs 
Service Building. During non-working hours, the room in which the 
files are located is locked, and access to the building is controlled 
all times by uniformed guards. 


Retention and disposal: Customhouse broker files arc retained in¬ 
definitely. or until there is no longer any space available for Ihcm 
at which time the oldest files are destroyed by burning or 
shredding 

System manager(s) and address: Director. Regulatory Audit Divi¬ 
sion. United States Customs Service Headquarters, 1301 Constitu¬ 
tion Avenue. NW., Washington. DC. 20229 Regional Director. 
Regulatory Audit Division at each of the nine regional offices (see 
Customs Appendix A for addresses). 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director, Classification and Value Divi- 
sion. Office of Regulations and Rulings. U.S. Customs Service 
Headquarters. 1301 Constitution Avenue, N.W . Washington, D C. 
20229 The requester will be notified in WTiting of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature ami those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the icqucst is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signaluc and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: The information contained in these files 
originates from audits conducted by the regional Regulatory Audit 
staff, of customhouse brokers* businesses. The audits may be sup¬ 
plemented with information furnished by the Office of the Chief 
Counsel. Office of Investigations, and the Office of Regulations 
and Rulings. These audits include examinations of brokers business 
records, including all financial books of accounts, check books, and 
financial statements. In the event that the broker is engaged in vari¬ 
ous business enterprises such as freight forwarding ami insurance, 
and these financial records are commingled with those financial 
records relating to the brokerage business, it would be necessary to 
examine the other business records to complete the audit. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.207 

System name: Reimbursable Assignment 

System—T reasury/Customs. 

System location: U.S. Customs Service Data Center. William 
Building, 7923 Eastern Avenue. Silver Spring. Maryland 20910. 

Categories of individuals covered by the system: Customs Service 
employees who perform reimbursable services and parties in in¬ 
terest for whom reimbursable services arc performed. 

( ategories ol records in the system: Name, address, social securi¬ 
ty number or importer of record number assigned by the Customs 
Service, listings of reimbursable overtime assignments of Customs 
employees, bills and refund checks issued to parties in interest, 
travel expenses incurred by Customs employees in connection with 
the reimbursable services. 

Authority for maintenance of the system: 19 U.S.C. 261, 267, and 
1451; 19 CFR 24.16 and 24 17; 5 U.S.C. 301; Reorganization Plan 
No. I of 1950; Treasury Department Order No. 165, Revised, as 
amended 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system arc as follows: (a) Disclosure to 
those officers and employees of the Customs Service and the De¬ 
partment of the Treasury who have a need for the records in the 
performance of their duties which may include monitoring reim¬ 
bursable assignments, editing items of information that have been 
rejected because of erroneous coding, and equalizing Customs 
overtime assignment* at ports of entry, (b) Disclosures required in 
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administration of the Freedom of information Act (5 U.S.C. 552). 
(c) Disclosure to the Internal Revenue Service Data Center at 
Detroit. Michigan, for the purpose of including overtime carmngs in 
salary checks issued to Customs Service employees who performed 
reimbursable services. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The information in this system is contained in a compu¬ 
terized system utilizing magnetic tape storage techniques. 

RctrievabUity: The information in this system is retrieved by the 
individual's social security number or by the individual's importer 
of record number. 

Safeguards: Procedural and physical safeguards are utilized such 
as accountability and receipt access, guards patrolling the area, 
restricted access and alarm systems. 

Retention and disposal: The records in this system are retained 
for an indefinite period of time. There arc no established 
procedures for disposal of the subject records. 

System managerK) and address: Director. Accounting Division. 

U S Customs Service Headquarters. Room 7126, 1301 Constitution 
Ave, N.W.. Washington, D C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall he in 
writing and directed to the Director, Classification and Value Divi¬ 
sion. Office of Regulations and Rulings, U.S. Custom Service 
Headquarters. 1301 Constitution Avenue. N.W.. Washington. D C. 
20229 The requester will be notified m writing of the procedures to 
be followed Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity anJ stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall by accom¬ 
panied by a notarized statement executed by the requester asserting 
Identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director, Classification and 
Value Division, Office of Regulations and Rulings. U.S. Custom 
Service Headquarters, 1301 Constitution Avenue. N.W., Washing¬ 
ton DC 20229. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented m per¬ 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement asserting 
identitv and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
Identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another .P* 1 * 0 ? 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: The information in this system 
originates with the receipt of a request, for reimbursable services 
from the party in interest. In addition, information in this system is 
derived from Customs Form 5106 (Notification of Importer s 
Number/Application for Importer’s Number) which is filed with the 
Customs Service by the importer, and from Customs Form 60K2 
(Work Ticket) which is filed by the Customs Inspector who per¬ 
formed the reimbursable services. 


Treasury /Custom* 00.208 

System name: Restoration of Forfeited Annual Leave 

Cases — T reasury/Customs. 

System location: Located in the Personnel Management Division 
of each region and Headquarters according to list in CustomsAr 
pcndix A. 

Categories of individuals covered by the system: Employees of the 
U.S. Customs Service who have applied for restoration of forfeited 
annual leave. 

Categories of records in the system: Employee application* fur 
restoration of leave. Management decisions on employee applica- 
tions foT restoration of leave. Applicable regulations. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries a f users and the purposes of such uses: The routine uses of ibe 

records contained in this system of records are as follows: (a) Di* 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S C. 
552); (c) In the event that this system of records includes infonruv 
tion Which indicates a violation or potential violation of hw, 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ip- 
propriatc agency, whether Federal, state, local, or foreign, char; 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto, (d) A record from this 
system of records may be disclosed as a OOroutine use to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relcv unt 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the lettmg of a con¬ 
tract, or the issuance of a license, grant, or other benefit (c) A 
record from this system of records may be disclosed to a Fc<km. 
agency, in response to its request, in connection with the hmng or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant ind 
necessary to the requesting agency’s decision on die matter 
Certain employees of the Personnel Management Division and su¬ 
pervisors. Justification of action, respond to inquiries, post-audit of 
action, statistics, reports to Treasury and Civil Service Comnn*- 
skm. 

For additional routine uses sec Appendix AA. 

Polkies and practices for storing, retrieving, accessing, retaining 
and dbposlng of records In the sytens: 

Storage: Records arc stored in mam la folders. 

RctrievabUity: Records are indexed by name. 

Safeguards: Records arc maintained in locked Tiles. 

Retention and disposal: Records are retained idcfinitcly or until 
Treasury issues instructions. 

System managerfs) and address: Director, Personnel Management 
Division, in each region and Headquarters. 

Notification procedure: Requests by an individual to be notified :f 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W . Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where tnc 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of m- 
signaiurc and those in the records may be made where the recoca* 
contain the necessary signature. 

If an individual can provide ao suitable documents for identif^a 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wi 
fully seeking or obtaining access to records about another person 
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under false pretenses is punishable by a fine up to five thousand 

dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars, A comparison of his signature and those in the records may 
tx made where the records contain the necessary signature. 

Kccord access procedures: Requests by an individual to be 
th lifted how he can gain access to a record pertaining to him con- 
taif.cd in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
V> or to the Director. Classification and Value Division, Office of 
Regulations and Rulings, U.S Customs Service Headquarters. 1301 
Constitution Avenue. N W., Washington. D.C 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
,iJequate identification to establish his identity, and a comparison 
ot his signature and those in the records may be inside where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement usserting 
identity and stipulating that he understands that knowingly or will- 
full v seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars 

W here the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fuliv seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 
Contesting record procedures: Sec Access above. 

Record source categories: Evidential materials supporting em¬ 
ployee applications for restoration of forfeited annual leave. 
f^dentiaJ materials supporting management decisions 

Treasury/Customs 00.209 

S'Niem name: Resumes of Professional Arti-Sts—Treasury/Customs. 

S>vtem location: Area Director, N.Y. Seaport Area. 6 World 
Tr tJc Center. New York, N.Y. 10048. 

Categories of individuals covered by the system: Professional 

Anists. 

• alrgorks of records in the system: Artist’s name and profes¬ 
sional art background. 

\uthority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revr%cd, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
ci’Mire to those officers and employees of the Customs Service 
navi the Department of the Treasury who have a need for the 
record! in the performance of their duties; (b) Disclosures required 
m iiminutration of tbc Freedom of Information Act (5 U.S.C. 
5S -): (c) To classify imported works of art 
i or additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining. 
«nd disposing of records in the sytem: 

Storage: Paper 

ttrtricvability: Alphabetical listing. 

Safeguards: Filing cabinet, office locked at end of day. 

Retention and disposal: Permanent. 

System manager(s) and address: Area Director N.Y. Seaport 
Area, 6 World Trade Center. New York. N.Y 10048 

Notification procedure: Requests by an individual to be notified if 
system of records contains records pertaining to him shall be in 
wnttnf and directed to the Regional Commissioner of the region in 
*hich the records are located (see Customs Appendix A), or to the 
■ Weetar* Classification and Value Division. Office of Regulations 
itn J Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W., Washington, D.C. 20229 The requester will be 
notified in writing of the procedure* to be followed. Where the 


request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable document* for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a fine up to 5.000 dollars. A 
comparison of hi* signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Request* by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Custom* Appendix 
A), or to the Director. Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters, 1301 
Constitution Avenue. N.W.. Washington. DC. 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of hi* signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Resume information provided by artist 
Treasury/Customs 00.210 

System name: Revocation of I D. Privileges and OOCash Basis 
Only” for Reimbursable Services List—Treasury/Customs. 

System location: Financial Management Division— Districts and 
Ports. 7370 N.W'. 36th Street. Miami, Florida 33166. 

Categories of Individuals covered by the system: Corporate and In¬ 
dividual Brokers, Importers, Carriers, and Private Individuals. 

Categories of records in the system: Corporations and individuals 
in financial difficulty. 

Authority for maintenance of the system: 5 U.S.C 301; Reor¬ 
ganization Plan No. I of 1950. Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc ns follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C 552). 
<c) This is a monthly list originated in the Region informing all Dis¬ 
tricts and Ports of debtors for which no credit may be extended. 

For additional routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Files arc maintained in an unlocked drawer within a 
metal file cabinet 

Retries ability: Alpha File in Manila Folder by Month 

Safeguards: The metal container described above i* maintained 
within the area assigned to the Financial Management Division 
within the Customs Service Building During non-working hours the 
room in which the metal container is located is locked 
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Retention and disposal: These files arc retained as prescribed by 
GAD Regulations or until there it no longer any space available for 
them within Use metal container, at which time the oldest files are 
transferred to the Federal Records Center. 

System managers) and address: Director of Financial Manage¬ 
ment. 7370 N.W. 36th Street, Miami. Florida 33166. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director, Financial Management Divi¬ 
sion, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W.. Washington, D C. 20229 or Regional Commissioner, 
Region IV. The requester win be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director, Financial Manage¬ 
ment Division, U.S. Customs Service Headquarters, 1301 Constitu¬ 
tion Avenue, N.W., Washington, D.C. 20229 or Regional Commis¬ 
sioner, Region IV. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Generated in house by Accounting Per¬ 
sonnel from delinquent bill listings and open file of outstanding 
bills. Additionally, feedback from Districts and Ports on bankrupt 
firms and from Regulatory Audit Division on firms in Financial dif¬ 
ficulty or under investigation. 

Treasury/Customs 00.211 
System name: Sanction List Treasury/Customs. 

System location: Regional Commissioner of Customs, Suite 1501, 
55 East Monroe Street, Chicago. Illinois 60603. 

Categories of individuals covered by the system: Persons who are 
indebted to the United Stales Government for bills that are unpaid 
and past due. 

Categories of records in the system: Listing is issued monthly 
showing individual's name and address plus number and amount of 
unpaid and past due bills. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor- 

E nization Plan No. I of 1950; Treasury Department Order No. 165, 
:vised, as amended. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 


and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 552) 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Each sanction list is stored in a file drawer in an un¬ 
locked file cabinet. 

Ret ricvability: Each sanction list is identified by month and year 
of issuance. 

Safeguards: The file cabinet described above is maintained within 
the area assigned in the Customs Office. During non-working hours 
the room and/or building in which the file cabinet is located it 
locked. 

Retention and disposal: Retained in Customs Office for minim urn 
of one year. Disposal in accordance with Records Control ManuJ 

System managerial and address: Regional Commissioner of 
Customs, Suite 1501, 55 East Monroe Street, Chicago, IDinuu 
60603. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be iq 
writing and directed to the Regional Commissioner of the region io 
which the records are located (sec Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Regubtu ni 
and Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where rhe 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of hu 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will* 
fully seeking or obtaining access to records about another penon 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified bow he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which (he records are located (sec Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings, U.S. Customs Service Headquarters 1301 
Constitution Avenue, N.W.. Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a companion 
of his signature and those in the records may be made where ihc 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement assert.ng 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accora 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information in this Listing is secured 
from CF 6084 and 6084A. Miscellaneous Bill Form issued to each 
individual and correspondence files maintained for individuals 

Treasury/Customs 00.212 

System name: Search/Arrest/Seizurc Report—Treasury /Custonn 

System location: Patrol Division Offices of the U.S. Customs Scr 
vice. See Customs Appendix A. 
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Calefcortc* of individual* covered by the system: Persons who have 
01 may have violated a law of the United Stale*. 

Categoric* of records in the system: Name, alias, date of birth. 
,j»c personal data, addresses, home and business telephone num- 
hers, occupation, background information, associations, license 
number and registration number of vehicle, vessel and/or aircraft, 
mode of entry of individual or contraband, fingerprints, pictures, 
deeb ration forms, cash receipts, receipt for seized goods, all other 
forms pertinent to the ease, such as Notice to Master, etc. 

Authority for maintenance of the system: 5 U.S.C. 301. Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revived, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to ihosc officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their official duties; (b) Disclosure 
required in the administration of the Freedom of Information Act (5 
U.S.C- 552); (c) Used as an aid to law enforcement and to identify 
persons suspected of violating the law; (d) Cases are referred to !n- 
vc^igative Branch since same are evident of violations of law; (c) 
Since this system of records includes information which indicates a 
violation or potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by genera! statute or par¬ 
ticular program statute, or by regulation, rule or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, whether 
Federal, state, local or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation or order issued 
pursuant thereto. 

1 or additional routine uses see Appendix A A. 

Rolides and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sy tem: 

Murage: Each case is placed m a folder which is filed in a numer¬ 
ical order according to the assigned ease file number. These files 
aie kept in a locked metal cabinet. 

Rclrievability: The above-mentioned case file numbers arc cross- 
indexed by oamc to such numbers, and cards arc filed alphabeti¬ 
cally within a metal file box. 

safeguards: The metal file cabinet and the metal file box ore 
located within an office that is locked during non-working hours. 
Ihc building is guarded by uniformed customs guards, and only 
authorized persons arc permitted in the building. 

Retention and disposal: These eases arc retained for a period of 
three year* after which they arc destroyed together with related 
index cards. 

System manager!*) and address: Director, District Patrol Division 
See Customs Appendix A 

Svstcmv exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
*hich this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury /Customs 00.213 

N)>tem name: Search. Anest and Seizure Reporting 
System—'Treasury/Customs. 

Siitcm location: U-S. Custom* Service, Office of Enforcement 
Support. 1301 Constitution Avenue, N.W.. Room 3117, Washing 
ton. D C 20229. 

Categories of individuals covered by the system: Violators of 
Customs and related laws apprehended by U.S. Customs Officers. 

Categories of records in the system: Nome, address, date of birth, 
date of violation, seizure number, identifying numbers, and charac¬ 
teristics, details and circumstances of search, arrest or seizure. 

Authority for maintenance of the system: $ U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
dfucrs und employees of the Customs Service and the Department 
l> ‘ l be Treasury who have a need for the records in the per¬ 


formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of taw, whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, whether 
Federal, slate, local, or foreign, charged with the responsibility of 
investigation or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (d) A record from this system of records may be 
disclosed as a OOroutinc use" to a Federal, state or local agency 
maintaining civil, criminal, or oilier relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, Ihc letting of a contract, or the issuance of u 
license, grant, or other benefit, (c) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with ihc hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grunt, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter; (f) To determine violation trends 
and develop enforcement techniques and lookout information for 
use in the enforcement of Customs and related laws; (g) To provide 
management information such as the number and types of seizures, 
arrests and searches associated with Arrests or seizures. 

For additional routine uses sec Appendix A A 

Policies nnd practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrtn: 

Storage (I) Magnetic disc and tape storage; (2) Hardcopy; (3) 
Microfiche. 

Rctrievability: By individual’s name, seizure number, unique 
identifiers, system identification number. 

Safeguards: All inquiries are made by officers with full field 
background investigations on a OOnccd to know" basis only. 
Procedural and physical safeguards nre utilized such os accounta¬ 
bility and receipt records, guards patrolling the area, restricted ac¬ 
cess and alarm protection systems, special communications securi¬ 
ty. etc. 

Retention and disposal: Indefinite 

System manager's) and address: Assistant Commissioner, Office 
of Enforcement Support, U.S. Customs Service. 1301 Constitution 
Avenue. N.W.. Room 3117, Washington. D.C 20229. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C 552a The provisions of 5 U.S.C. 552a from 
which this system of records is proposed tu be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury /Customs 00.214 
System name: Seizure File—Treasury/Customs. 

System location: Patrol Division. U.S. Customs Service, 6 World 
Trade*Center, New York, N.Y. 10048 

Categories of individuals covered by the system: Ships Masters. 
Ships Crew Member*. Longshoremen. Vessels, Private Aircraft. 
Private Vessels, Individuals from whom seizures have been made, 
or upon whom Memoranda of information have been received 

Categories of records in the system: Memoranda of Information 
Received, which arc reports from law enforcement agencies of 
suspects or arrests. Reports of Seizures by Customs, other informa¬ 
tion indicating violators or suspected violators. 

Authority for maintenance of the system: 5 U.S C. 301 

Routine use* of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: Ihc routine uses of the 
records contained in this system of records arc as follows; (g) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Reference file for identifying violators or suspected viola¬ 
tor* 

For additional routine uses see Appendix A A. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Manila files within metal file cabinets. 

Retries ability: Alphabetical; for aircraft or car by number; by 
seizure number; by name of individual. 

Safeguards: Room has a 24-hour guard and is locked. 

Retention and disposal: Seizure files are maintained for three 
yean after final disposition. Memoranda of information received: 
not determined how long they will be retained at present. 

System manager**) and address: Director. Patrol Division, U.S. 
Customs Service. 6 World Trade Center. New York, N.Y. 10048. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ment* of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted ami the 
justification for the exemption is contained in a general notke 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.215 

System name: Seizure Report File—Treasury/Customs. 

System location: U.S. Customs Mail Facility. 1675—7th Street, 
Oakland. California 94615. 

Categories of individuals covered by the system: Individuals to 
whom prohibited merchandise is addressed. 

Categories of records in the system: Name, address, property 
description, estimated foreign value, duty, domestic value, circum¬ 
stance* of seizure, sender, section of law violated, delivery to San 
Francisco seizure clerk. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order: No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system are as follows: (a) Disclosure to 
those officers and employees of the Customs Service and the De¬ 
partment of the Treasury who have a need for the records in the 
performance of their duties; (b) Disclosures required in the ad¬ 
ministration of the Freedom of Information Act (5 U.S.C. 552); (c) 
Used administratively by the Mail Facility to record seizures and 
their disposal. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: The information in this system is contained on Customs 
Form 5955 Seizure Reports. Customs Form 6043—Delivery Ticket, 
and Customs Form 151—Search/Arrest/Scizure Report. These 
forms are placed within file folders which arc located in a metal file 
cabinet. 

Retrkvability: Each Seizure Report and Delivery Ticket (stapled 
together) are identified by the name of the person to which the se¬ 
ized items arc addressed and the names are filed alphabetically by 
fiscal year. 

Safeguards: The file folders arc placed within a metal cabinet 
which is located within an office that is locked during non-working 
hours. The building is guarded by uniformed security police and 
only arthorized persons are permitted in the building. 

Retention and disposal: l^ist three fiscal years records arc kept in 
a file cabinet in the office. Three fiscal years prior are kept in 
boxes in the detention area. 

System manager(s) and address: Head, Surface Mail Section. Sec 
location above. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regulations 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W., Washington, DC. 20229. Hie requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of hi* 
signature and those in the records may be made where the records 
contain the necessary signature. 


If an individual can provide no suitable documents for identify 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands thul knowingly or *iiP | 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollurv 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester assent-ig 
identity and stipulating that he understands that knowingly or wil¬ 
fully seeking or obtaining access to records about another per*.in 
under false pretenses is punishable by a fioc up to 5,000 dollar* \ 
comparison of his signature and those in the records may be 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to k c 
notified how he can gain access to a record pertaining to him cun 
tamed in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs AppenJu 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings, U.S. Customs Service Hcadquartcrv 1301 
Constitution Avenue. N.W.. Washington. D.C. 20229. The reouc^.-r 
will be notified in WTiting of the procedures to be followed. Where 
the request is presented in person, the requester shall pre nt 
adequate identification to establish his identity, and a compan on 
of hi* signature and those in the records may be made where the 
records contain the necessary’ signature. 

If an individual can provide no suitable documents for idenijfi v 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another per on 
under false pretenses is punishable by a fine up to 5,000 dollar 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another per-,or. 
under false pretenses is punishable by a fine up to 5.000 dollar A 
comparison of his signature and those in the records may be m.idc 
where the records contain the necessary' signature. 

Contesting record procedures: Sec Access above. 

Record source categories: The information in this sy i m 
originates with and consists of information obtained from mail ship¬ 
ments. 

Treasury/Customs 00.216 

System name: Service Records of Former l> 

ployecs—T reasury /Customs. 

System location: Personnel Management Division, U-S. Customs 
Service, Region I, John F. Kennedy Federal Building, Bostuu. 
Massachusetts 02203. 

Categories of individuals covered by the system: Individual r 
mcrly employed in Region 1, U.S. Custom* Service. 

Categories of records in the system: Name, address. Social Securi¬ 
ty number, employment history and status of former employee 

Authority for maintenance of the system: 5 U.S.C. 301; KV 
ganization Plan No. I of 1950; Treasury Department Order No 1*5. 
Revised, as amended. 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine use* oi he 

record* contained in this system of records arc as follows: (a) !>iv 
closure to those officers and employee* of the Custom* Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosure* reqmr 
in administration of the Freedom of Information Act (5 U S 1 
552); (c) In the event that this system of records includes mb 
tioo which indicates a violation or potential violation of 
whether civil, criminal, or regulatory in nature, and whether an n t 
by general statute or particular program statute, or by regulation 
rule, or order issued pursuant thereto, the relevant record* n iIk 
system of record* may be referred, as a routine use, to the p 
propriatc agency, whether Federal, state, local, or foreign. ehaf> 1 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or nm* 
regulation, or order issued pursuant thereto; (d) A record from • 
system of records may be disclosed as a OOroutinc use hJ-‘ 
Federal, state, or local agency maintaining civil, criminal, or otr. r 
relevant enforcement information or other pertinent inform 
such as current licenses, if necessary to obtain information relo 
to an agency decision concerning the hiring or retention of an cn 
ployee, the issuance of a security clearance, the letting of a con 
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trjd. or the issuance of a license, grant, or other benefit; (c) A 
fv v ul from this system of records may be disclosed to a Federal 
agency• ih response to its request, in connection with the hiring or 
retention of on employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tact, or the issuance of a license, grant, or other benefit by the 
req icxting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. 

I\>r additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
disposing of records in the sytem: 

Storage: In metal filing cabinet. 

KctrievabllUy: By name. 

Safeguards: Accessible to Personnel Office employees. During 
non wording hours, the area tn which these records arc stored is 
ievked and the building is guarded by uniformed security police. 
Krtmtion and disposal: Maintained indefinitely. 

System inanagerts) ond address: Director, Personnel Management 
Division, U.S. Customs Service, John F. Kennedy Federal Build- 
tn$, Boston. Massachusetts 02203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located <m:c Customs Appendix A), or to the 
Director. Classification and Value Division, 1301 Constitution 
Avenue, N.W., Washington. D.C. 20229. The requester will be 
Deified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shah present adequate 
identification to establish his identity, and a comparison of his 
ftifnuturt and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom- 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
ful! seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A i ot to the Director. Classification and Value Division, Office of 
Regulations and Rulings. U.S. Customs Service Headquarters, 1301 
Constitution Avenue. N.W., Washington, D.C, 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
th; request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of htN signature and those in the records may be made where the, 
record s contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about unothcr person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

W here the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking access to records about another person under false 
pie lenses is punishable by a fine up to 5,000 dollars. A comparison 
of hn signature and those in the records may be made where the 
records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record sourer categories: Personnel record of the employee. 

Treasury/Customs 00.217 
System name: Set Off Files—Treasury/Customs. 

System location: Financial Management Division, 7370 N.W. 36lh 
Street Miami. Florida 33166. 

I ategorie* of individuals covered by the system: Importer of 
Recond, C ustomhouse Broker. Parties In Interest. 
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Categories of records In the system: Name, address, identification 
number, copies of refund checks and copies of set off bills. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor 
gani/aiion Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended 

Routine uses of records maintained in the system. Including catego¬ 
ries o! users and the purposes of such uses: Ihc routine uses of the 
records contained in this system of records arc us follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) Document files identifying debtors for whom refunds arc 
withheld and amounts applied against delinquent Nils. 

For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in Ihc sytem: 

Storage: Files arc maintained in an unlocked drawer within a 
metal file cabinet. 

Retries ability: File folders with individual's name annotated with 
set off. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Financial Management Division 
within the Customs Service Building. During non-working hours the 
room in which the mclaJ container is located is locked. 

Retention and disposal: These files arc retained as prescribed by 
GAD Regulations or until there is no longer any space available for 
them within the metal container, at which time the oldest files are 
transferred to the Federal Records Center, 

System managerial and address: Director of Financial Manage¬ 
ment. 7370 N.W 36th Street. Miami, Florida 33166 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director, Financial Management Divi¬ 
sion, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W., Washington. D.C. 20229 or Regional Commissioner. 
Region IV. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son. the requester shall prevent adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands (hut knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity und stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director, Financial Manage¬ 
ment Division. U.S. Customs Service Headquarters, 1301 Constitu¬ 
tion Avenue, N.W.. Washington, D.C 20229 or Regional Commis¬ 
sioner, Region IV. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not prevented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 
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Contesting rrcord procedures: See Access above. 

Record source cotegories: District Directors. Port Directors. Im¬ 
port Control Officers. External Auditors and Other Customs Em- 
ployecs. 

Treasury/Customs 00.218 

System name: Seventy-two Hour Archives Search 

System—Treasury/Customs. 

System location: U.S. Customs Service, Office of Enforcement 
Support. 1301 Constitution Avenue, N.W.. Room 3117, Washing¬ 
ton, D C. 20229. 

Categories of individuals covered by the system: Vehicle license 
number and individual names. 

Categories of records in the system: Date. time, lane number, port 
of entry, and vehicle license numbers of vehicles and/or names of 
indidivuals entering the United States from Mexico and Canada at 
Ports of Entry that have Treasury Enforcement Communication 
System (TECS) terminals. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. t of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law, whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigation or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto, (d) A record from this system of records may be 
disclosed as a OOroutinc use'* to a Federal. state or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit, (e) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter, (f) To determine if a suspected 
U.S Customs or other law violator has entered from Mexico or 
Canada during a 72 hour period, (g) To determine if a pattern of 
travel by the suspect can be detected. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic disc and tape storage 
Rctrievability: License number, individual name. 

Safeguards: Only Supervisory Customs Enforcement officers can 
request these records Procedural and physical safeguards are util¬ 
ized such as accountability and receipt records, guards patrolling 
the area, restricted access and protection systems, with all special 
communications protection features. 

Retention and disposal: 72 hours, then crascd- 
Svjrtcm manager^) and address: Assistant Commissioner. Office 
of Enforcement Support. U.S. Customs Service. 1301 Constitution 
Avenue. N W.,; Room H17, Washington. D.C. 20229. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.219 

System name: Skills Inventory Records—Treasury/Customs. 


System location: Personnel Management Division. U.S. Custom* 
Service, Washington, D.C. 20229. 

Categories of individuals covered by the system: Records arc main¬ 
tained in this system on Customs personnel in grades GS-13 and 
above. 

Categories of records In the system: Data elements to provide i 
complete skills profile of the employee. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No 165, 
Revised, as amended. 

Routine uses of records maintained in the system. Including catego- 
rka of users and the purposes of such uses: The routine uses of the 

records contained in this system of records are as follows; (a) Du- 
closure to those officers and employees of the Customs Scr\ cc 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 L< S.C. 
552); (c) To identify potential candidates for managerial position* 
Used by members of the Evaluation Boards. 

Foe additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records arc maintained on a Customs Form 121 and 
Mag-tape. 

Rctrievability : Records are indexed by name. 

Safeguards: Records are maintained in locked file and limited ac¬ 
cess to computer system. 

Retention and disposal: Records arc maintained until separation 
of an employee from the Customs Service. 

System manager(s) and address: Director, Personnel Management 
Division, U.S Customs Service, Washington. D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the legion in 
which the records arc located (see Customs Appendix A) or to the 
Director, Classification and Value Division. Office of Regulation* 
and Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W.. Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of hi* 
signature and those in the records may be made where the record* 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar 
Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dolhr> \ 
comparison of his signature and those in the records may be m.tclc 
where the records contain the necessary signature 

Record accem procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to hirn con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner 
the region in which the records arc located (see Customs Append i 
A) or to the Director. Classification and Value Division. Office > 
Regulations and Rulings. U S. Customs Service Headquarter 
Constitution Avenue. N.W., Washington. D.C. 20229 . 'Hierequc'trr 
will be notified in writing of the procedures to be followed. WDc c 
the request is presented in person, the requester shall pre : i 
adequate identification to establish his identity, and a company 
of his signature and those in the records may be made where t»c 
records contain the necessary signature 

If an individual can provide no suitable documents for identify 
tion, he may be required to make a signed statement assert; ns 
identity and stipulating that he understands that knowingly or wiir 
fully seeking or obtaining access to records about another pet* 
under false pretenses is punishable by a fine up to 5.000 douarv 
Where the request is not presented in person, it shall be aco 
panied by a notarized statement executed by the requester a*serm> 
identity and stipulating that he understands that knowingly or wi 
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fully Peking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
whfre the records contain the necessary signature, 
i on testing record procedures: See Access above 
Record source categories: CF-I2I which is prepared by the em¬ 
ploy ec. 

Treasury /Customs 00.220 

System name: Supervisory Notes and SF-7B 

!• lies— T rcasury/Customs. 

s>%trm location: Appropriate duty station or with supervisor of 
each employee See Customs Appendix A. 

( ategorks of individuals covered by the system: Customs em¬ 
ployees. 

( utegories of records in the system: SF-7B card contains identical 
information to that contained on SF-7 card; in addition it can have 
attached or separately-maintained supervisory notes concerning an 
employee's performance on-the-job. conduct, counseling sessions, 
turning recommended or taken, awards granted, emergency contact 
information, job assignments, to be used for administration 
resource purposes in recommending or authorizing discipline, 
recognition* assignment of performance rating, training, job assign* 
rornts, leave requests, and/or similar matters 

Vuthority for maintenance of the system: 5 U.S.C. 301; Rcor- 

f .u/ation Plan No. I of 1950; Treasury Department Order No. 165, 
■evived, as amended 

Routine uses of records maintained in the system, including catego¬ 
ry of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
tn .! ^ministration of the Freedom of Information Act (5 U.S.C. 
K-K <c) In the event that this system of records includes informa* 
tki: which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
b. general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
mtem of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
w*rh the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or other issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a OOroulme use** to a 
f ederal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information. 
mkIi a% current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an cm- 
pkiycc. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grunt, or other benefit; (c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a coo- 
tn»a, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; (0 
Used by supervisors as documentation or by certain Personnel 
M njg.rncnt Division employees helping supervisors to initiate ap¬ 
propriate commendatory, corrective, or disciplinary action 
I or additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and lupming of records in the sytem: 

S ,or age: Records are stored in mamla folders or special file 

Cabinets, 

'irk* ability: Records arc indexed by organizational code and 

name. 

vifeguarcU: Records are maintained in locked file. 

Retention and disposal: Records are retained while employee is 
employed, and are destroyed upon separation 
System manager**) and address: Employee's supervisor. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
wnrtng and directed to the Regional Commissioner of the region in 
*ntch the records arc located (see Customs Appendix A), or to the 


Director. Classification and Value Division. Office of Regulations 
and Rulings, U.$ Customs Service Headquarters. 1301 Constitution 
Avenue, N W.. Washington. D C. 20229 The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison o? his 
signature and those in the records may be made where the records 
contain the necessary' signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Rulings, U S. Customs Service Headquarters, 1301 
Constitution Avenue. N.W . Washington. DC. 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
full) seeking or obtaining access to records about another person 
under false pretense is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Contesting record procedures: See access above. 

Record source categories: f orm SF-50, Employee and employee's 
supervisors. 

Treasury/Customs 00.221 
System name: Suspect File—Treasury/Customs 

System location: Patrol Headquarters. 100 N E. 7 St.. Miami. Fla. 

Categories of individuals covered by the system: Individuals on 
whom suspect information is received by Patrol Headquarters. 

Categories of records in the system: Memoranda of Information, 
l.ookout Notices. letters re: suspects, other notices of suspected 
violations. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C 
552); (c) Used by the employees in the Patrol Division for enforce¬ 
ment purposes; (d) In the event that this system of records includes 
information which indicates a violation or potential violation of 
law, whether civil, criminal, or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule, or order issued pursuant thereto, the relevant records 
in the system of records may be referred, as a routine use, to the 
appropriate agency, whether Federal, stale, local, or foreign, 
charged with the responsibility of investigating or prosecuting such 
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violation or chanted with enforcing or implementing the statute, or 
mlc. regulation, or order issued pursuant thereto; (c) A record from 
this system of records may be disclosed as a OOroutine use*’ to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit; (f) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the Issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. 

For additional routine uses sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are stored in file cabinets in restricted area of 
offices. 

Retricvablllty: Records are retrievable by name. 

Safeguards: Records are kept in locked buildings when unat¬ 
tended. 

Retention and disposal: Records are retained as long as informa¬ 
tion is pertinent but destroyed immediately after information 
bccoqrics obsolete. 

System managers) and address: District Director of Customs. 100 
N.E. 7 St., Miami. Fla. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption arc contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.223 
System name: Suspect File—Treasury/Customs, 

System location: Office of the Customs Patrol Division, Room 
202, U.S. Customhouse. Nogales, Arizona, and at each port: 
Douglas, San Luis and LukevilTc. Arizona. 

Categories of individuals covered by the system: Persons in whom 
Customs is interested from a law enforcement point of view. 

Categories of records In the system: Name, address, file reference 
number, memoranda of information, lookout notices. 

Authority for maintenance of the system: Memorandum dated 
6/16/74, File ADM-4-0l:O:P, from Director of Patrol Division. 
Headquarters; 5 U.S.C. 301; Reorganization Plan No. I of 1950; 
Treasury Department Order No. 165. Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide rapid and ac¬ 
curate retrieval of information previously recorded to officers of 
the U.S. Customs Service who have need of such information in 
the performance of their official duties. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Unlocked metal card file. 

Retricvablllty: Alphabetical. 

Safeguards: Room is locked during non-working hours. 

Retention and disposal: Indefinite. 

System manager!s) and address: District Director. NogaJes. 
Arizona. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) aud/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.224 

System name: Suspect Persons Index—Treasury /Customs. 


System location: U.S. Customs District Officers located at the fol¬ 
lowing addresses: 204 E. 5th Avc., Anchorage, Alaska; 215 1st A\c 
No., Great Falls, Montana; 335 Merchant, Honolulu; 511 N VV. 
Broadway, Portland, Oregon; 555 Battery St., San Fnutciico. 
California; First & Marion Sts., Seattle, Washington. 

Categories of Individuals entered by the system: Persons suspected 
of violation of Customs Laws. 

Categories of records in the system: Name and related (tie 
number. 

Authority for maintenance of the system: 5 U.S.C. 301: Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in admumtr men 
of the Freedom of Information Act (5 U.S.C. 552); (c) Used to aid 
in law enforcement and to identify persons suspected of violating 
the law. 

For additional routine uses sec Appendix AA 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in folders and stored in metal file cabinet 
Retrievabllily: The office and building are locked during non¬ 
working hours. 

Safeguards: Alphabetical by use of cross index. 

Retention and disposal: Records arc maintained and disposed of 
in accordance with Records Disposal Manual. 

System manager!s) and addrevt: District Director of Custom*• See 
location above. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.225 

System name: Telephone Analysis Program 

(TELAN>—Treasury/Customs. 

System location: U.S. Customs Service. Office of Enforcement 
Support. 1301 Constitution Avenue. N.W.. Room 3117, Washing¬ 
ton. D C. 20229. 

Categories of individuals covered by the system: Telephone 
number of known and suspected violators of Customs and other 
laws. 

Categories of records in the system: Telephone toll data of in¬ 
dividuals being investigated by Customs and other Federal Agen¬ 
cies, investigative case numbers, and telephone number. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No 165. 
Revised, as amended. 

Routine u*cs of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to tho*e 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duites; (b) Disclosures required in adminrimtion 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the cveni 
that this system of records includes information which Indicates a 
violation or potential violation of law, whether civil, crimin.il or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may l* 
referred, as a routine use, to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility at 
investigation or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation or order issued 
pursuant thereto; (d) A record from this system of records may be 
disclosed as a OOroutine use** to a Federal, state or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, i 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance * 
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license, grant, or other benefit; (c) A record from this system of 
re. rds may be disclosed to a Federal agency, in response to iU 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
livtnvc. grant, or other benefit by the requesting agency, to the ex¬ 
tern that the information is relevant and necessary to the requesting 
.igfncy’s decision on the matter; <0 Criminal Investigators of the 
U.S C ustoms Service and other Federal agencies use the record* 
of telephone calls to or from the numbers of individuals being in* 
votjgjitcd to determine relationships among criminul eases. 

I o< additional routine uses see Appendix A A. 

Policies and practices tor storing, retrieving, accessing, retaining. 
,m'.! imposing of records in the sytem: 

Storage: (I) Magnetic tape and disc; (2) Hard copy printouts. 

K< trie lability: Telephone number 

Safeguards: AH inquiries are made by officers with full field 
Kvlgrouod investigation on a OOnccd to know" basis only 
hi cJural and physical safequards arc utilized such as accounta* 
bilily and receipt records, guards patrolling the area, restricted ac¬ 
cess and alarm protection systems, special communications securi¬ 
ty etc. 

icntion and disposal: Indefinite. Erasure of tapes/discs and/or 
printouts are retired to Federal Records Center and destroyed after 

for years. 

^st«n manager! si and address: Assistant Commissioner. Office 
of 1 nforccmcnt Support. U.S. Customs Service, 1301 Constitution 
Avenue. N W.. Room 3117, Washington, D C. 20229. 

Systems exempted from certain provisions of the act: The Comnus* 
signer of Customs pursuant to 5 U.S.C. 552a (j) and/or <k) has 
proposed to exempt this system of records from certain require* 
merit> of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
juMification for the exemption is contained in a general notice 
uhuh appears elsewhere in the Federal Register 

Treasury/Customs 00.226 

System name: Television System—Treasury/Customs 
System location: Office of Port Director, San Ysidro. California. 
Categoric* of individuals covered by the system: Persons involved 
m incidents related to search and subsequent disturbance while en¬ 
tering the United States from Mexico. 

1 ‘tegorici of records in the system: An audio-video cassette 
recording of persons being escorted into, as well as inside, the busi- 
new offices of the Customs area of the Port of Entry. 

smhority for maintenance of the system: 5 U.S.C. 301; Rcor* 
Sim/ ition Plan No. 1 of 1950; Treasury Dept Order No. 165. 
Revised, as amended, and the Customs Regulations 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Evidence for use in 
court, record of disturbances and record of actions involving com- 

plaints. 

I or additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
tod imposing of record* in the *ytem: 

Storage; Audio-video cassette 
Re trievability: By subject’s name, date, and time 
''deguards: Cassettes arc under control of Port Director and 
rcleavcd only to the courts w hen subpoenaed or when requested to 
he reviewed by subject and his attorney 
R‘ trillion and disposal: All cassettes with incident arc retained 
for vi* months. Those on which some action may be taken arc 
retained for one year or close of the case. Cassettes arc reusable 
Therefore, wipeout occur* when new recording takes place. 

System manager!*) and address: Port Director. San Ysidro. 

California, 

N >tifkation procedure: Requests by an individual to be notified if 
system of records contains records pertaining to him shall be in 
anting and directed to the Regional Commissioner of the region in 
>hivh the records arc located (see Customs Appendix A), or to the 
Director* Classification and Value Division. Office of Regulations 
Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue* N.W.. Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 


identification to establish his identity, and a comparison of his 
signature and those in the records may he made where the records 
contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that know ingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may¬ 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulation* and Rulings, U.S. Customs Service Headquarter*. 1301 
Constitution Avenue. N.W., Washington, D.C. 20229. ‘The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be nude where the records contain the necessary signature. 

Cun testing record procedures: See Access above. 

Record source categories: Audio-vidm recording of persons being 
escorted into the Customs areo. 

Treasury /Customs 00.227 

System name: Temporary Importation Under Bond (TIB) Defaulter 
Control System—Treasury/Customs. 

System location: U.S. Customs Service, Office of Enforcement 
Support. 1301 Constitution Avenue. N.W., Room 3117. Washing¬ 
ton. D.C. 20229. 

Categories of individuals covered by the system: Individuals who 
have been denied T.I.B privileges because of failure to pay out¬ 
standing liquidated damages. 

Categories of records in the system: Individual’s name, personal 
identifying numbers and characteristics, address, company and case 
description, etc. 

Authority for maintenance of the system: 5 U.S.C. 30!; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No 165. 
Revised, as amended 

Routine uses of record* maintained in the system, including catego¬ 
ric* of users and the purposes of such use*: Disclosure to those of¬ 
ficers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of record* includes information which indicates a 
violation or potential violation of law. whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigation or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto, (d) A record from this system of records may be 
disclosed as a OOruutine use" to a Federal, stale or local agency 
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maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information. such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit; (c) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information U relevant and necessary to the requesting 
agency's decision on the matter; (0 Used by Customs officers to 
determine whether an individual is eligible for T.I.B. privileges and 
to collect appropriate liquidated damages owed by an individual. 
Provides Customs management information such as total outstand¬ 
ing liquidated damages, etc. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the lylcm: 

Storage: (I) Magnetic disc and tape storage; (2) Hard Copy; (3) 
Microfiche files. 

Retrievability: Indexing is by violator name. 

Safeguards: All inquiries are made by officers with full field 
background investigations on a OOnced to know** basis only. 
Procedural and physical safeguards arc utilized such as accounta¬ 
bility and receipt records, guards patrolling the area, restricted ac¬ 
cess and alarm protection systems, special communications securi¬ 
ty. etc. 

Retention and disposal: Indefinite, None. 

System manager^) and address: Assistant Commissioner, Office 
of Enforcement Support, U.S. Customs Service, 1301 Constitution 
Avenue. N.W.; Room 3117, Washington. D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Classification and Value Divi¬ 
sion, Office of Regulations and Rulings. U.S. Customs Service 
Headquarters, 130! Constitution Avenue, N.W., Washington, D.C. 
20229. The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained *n a system or records, and how he can contest its content 
shall be in writing and directed to the Director. Classification and 
Value Division. Office of Regulations and Rulings. U.S. Customs 
Service Headquarters, 1301 Constitution Avenue, N.W.. Washing¬ 
ton. D.C. 20229. The requester will be notified in writing of the 
procedures to be followed Where the request is presented in per¬ 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly and will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly and will¬ 


fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five ihinmrxi 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature 
Contesting record procedures: See access above. 

Record source categories: Customs officers completing Cbstomi 
Form 164 (TECS—TIB Defaulter Control). 

Treasury/Custom* 00.228 

System name: Temporary Importation Vk>bf»on 

Record—Treasury/Customs. 

System location: Fines, Penalties and Forfeitures Section, Room 
102, U.S. Customhouse. Second and Chestnut Streets, Philadelphia. 
Pennsylvania 19106. 

Categories of individuals covered by the system: Persons making 
importations against Temporary Importation Bonds. 

Categories of records in the system: The record reveals the in¬ 
dividual's or Customhouse Broker*! name, case number assigned 
and date, amount of penalty incurred, mitigated sum or remiv,i >n 
and date closed. The record results in a summary of repetitive 
violations by any one individual, firm or Customhouse Broker and 
disciplinary action toward reduction or elimination of violations 
Authority for maintenance of the system: 5 U.S.C. 301: Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such use*: The routine use* of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosure required 
in administration of the Freedom of Information Act (5 U.S.C 552). 
For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Temporary Importation Record Cards art filed 
alphabetically in an unlocked metal file cabinet. 

Retrievability: Each record card is filed alphabetically within the 
metal cabinet. 

Safeguards: The metal cabinet described above is maintained 
within the area assigned to the Fines, Penalties and Forfeiture* 
Section in Room 1(5, of the Customhouse. Philadelphia; during 
non-working hours, access to the building and area of storage i* 
controlled by uniformed guards. 

Retention and disposal: Temporary Importation Record Cards art 
retained at location three years, then destroyed. 

System manager! rt and address: District Director of Customs, 
Room 102, U.S. Customhouse. Second and Chestnut Streets, 
Philadelphia, PA 19106. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be ia 
writing and directed to the Regional Commissioner of the Region in 
which the records are located (See Appendix A), or to the Director 
Classification and Value Division. Office of Regulations md 
Rulings. U.S. Customs Service Headquarters. 1301 Constiiunofl 
Avenue, N.W., Washington. D.C. 20229. The requester wifi be 
notified in writing of the procedures to be followed. 

Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com 
parison of his signature and those in the records may be made 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for idcntitica- 
tk>n, he may be required to make a signed statement assejun* 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousj^ 
dollars. A comparison of his signature and those in the record may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con* 
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lamed in a system of record*, and how he can content its content 
ihall be in writing and directed to the Regional Commissioner of 
the Region in which the records arc located (See Appendix A), or 
u the Director. Classification and Value Division. Office of Regu¬ 
lations and Rulings. U S. Customs Service Headquarters, 1301 Con* 
mtution Avenue. N.W.. Washington. D.C. 20229- The requester 
will be notified in writing of procedures to he followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifier* 
turn he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
lull. seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dolhirv 

Where the request is not presented in person, it shall be accom- 
panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the record contain the necessary' signature. 

Contesting record procedures: See Access above. 

Record source categories: The information contained on the cards 
originated from liquidated damage cases instituted for failure to 
comply with T I B. provision. 

Treasury/Customs 00.229 

System name: Theft Information System (TIS)—Treasury/Customs. 

System location: U.S. Customs Service, Office of Enforcement 
Support, 1301 Constitution Avenue. N.W., Room 3117, Washing¬ 
ton. D C 20229. 

Categories of Individuals covered by the system: Individuals who 
arc Mupectcd of, or that have been arrested for. thefts from inter- 

ruiuvnal commerce. 

Categories of records in the system: Name of individual!*), per¬ 
sonal identifying numbers and characteristics, case information 
such as merchandise and values, methods of theft, seizure, etc. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950, Treasury Department Order No. 165. 
Revived, as amended 

Routine uses of records maintained in the system, including catego¬ 
ry of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
< f the Freedom of Information Act (5 U.S.C 552); (c) In the event 
Lh.it this system of records includes information which indicates a 
violation or potential violation of law. whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur- 
want thereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
Federal* state, local, or foreign, charged with Use responsibility of 
investigation or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (d) A record from this system of records may be 
disclosed as a coroutine use" to a Federal, state or local agency 
nutnia.ning civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
keenvc, grant, or other benefit; (el A record from this system of 
r«\<»rd* may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
ihc issuance of a security clearance, the reporting of an investiga- 
[ir*n of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex- 
lent that the information is relevant and necessary to the requesting 
*#encv*s decision on the matter, (f) Used by Customs officers to 
identify high theft areas, types of caugo being stolen or pilfered, 
tvpo of cargo most likely to be pilfered or stolen, to connect 
seemingly unrelated Customs theft cases and to provide manage- 
mc ? 1 information such as the value and volume of theft from inter- 
n*»iKuul shipping 

lor additional routine uses see Appendix AA. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: (1) Magnetic disc and tape storage, hard copy; (2) 
Customs Form 153 (Theft Information Report); (3) Microfiche. 

Retrievability: By name, other personal identifying numbers and 
by cargo location code. 

Safeguards: AU inquiries arc made by officers with full field 
background investigations on a OOnccd to know" basis only 
Procedural and physical safeguards arc utilized such as accounta¬ 
bility and receipt records, guards patrolling the area, restricted ac¬ 
cess and alarm protection systems, special communications securi¬ 
ty. etc. 

Retention and disposal: Three years; by burning and/or shredding 
of Customs Form 153 and magnetic disc and tape erased. 

System manoger(s) and address: Assistant Commissioner. Officer 
of Enforcement Support, U.S. Customs Service. 1301 Constitution 
Avenue, N.W., Room 3117. Washington. D C. 20229 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552n from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a genera) notice 
which appears elsewhere in the Federal Register 

Treasury/Customs 00.230 

System name: Time and Attendance and Leave 

Records—Treasury/Custotns 

System locution: Located in the Personnel and/or Financial 

Management Divisions or appropriate Employee Post of Duty of 
each region and Headquarters according to list in Appendix A. 

Categories of individuals covered by the system: All Customs cm- 
ployccs. 

Categories of record* in the system: Time and attendance und 
leave information, TD 2384. SF1I37. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in (he system, including catego¬ 
ric* of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that tfus system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory' in nature, and whehter arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from this 
system of records may be disclosed as a OOroutinc use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit; <c) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; (f) 
Used by members of the Personnel and Financial Management 
Divisions and supervisors to maintain valid time, attendance, and 
leave records for pay purposes Could be used as evidence in 
AWOL or abuse of leave, and for statistical purposes 

For additional routine uses see Appendix AA. 

Polick* and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

■ Storage: Records arc stored on punch card (TD Forms 23K4), SF- 
1137. mag-tape or punch cards 
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Rctricvability: Time and attendance records are indexed by post 
of duty name. Leave records arc indexed by name. 

Safeguards: Records are maintained in locked files or safeguarded 
through the security of the Automatic Data Processing System. 

Retention and disposal: TD 2384 forms arc kept three years, then 
destroyed. SF-1137 are retained three years after audit or related 
pay periods. 

System manage* *) and address: Director, Personnel and/or i-inan 
cial Management Divisions, in each region and Headquarters. See 
Customs Appendix A. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which ihe records are located (sec Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings. U S Customs Service Headquarters. 130! Constitution 
Avenue. N.W . Washington. D.C. 20229 The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may he made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by it fine up to five thousand 
dollars. . tt . 

Where the request is not presented in person, it shall be accom- 
pained by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
A), or to the Director. Classification and Value Division. Office of 
Regulations and Rulings, U S. Customs Service Headquarters. 1301 
Constitution Avenue, NW. Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. lie may be rcqoired to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 

dollars. a 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to fisc thousand 
dollars. A comparison of his signature and those in the records may 
be mane where the records contain the necessary signature 
Contesting record procedures: See Access above. 

Record source categories: Time and attendance keepers and super¬ 
visors. 

Tmisury/Uustom* 00.231 

System name: Tort Claims Act File;—Treasury/Customs 

System location: Office of the Regional Counsel, Room 125, U S. 
Customhouse. 40 South Gay Street. Baltimore. Maryland 21202. 

Categories of Individuals covered by the syslera: Private persons 
filing claims under the Federal Tort Claims Act for property 
damage or personal injury allegedly caused by a wrongful or 
negligent act or omission on the part of a Customs Service em¬ 
ployee while acting within the scope of his employment. 

Categories of records In the system: Reports of Investigation re¬ 
garding claim filed, documents relating to the administrative han¬ 
dling of the claim and documents submitted by the claimant in sup¬ 
port of the claim. 


Authority for maintenance of the system: 28 U.S.C. 2672. ct ccj. 
28 CFR 14.1 ct seq; 31 CFR 3.1 et seq; Treasury Department Ad 
mimstrativc Circular No. 131. August 19, 1965; 5 U.S.C. 301, Reor¬ 
ganization Plan No. I of 1950: Treasury Department Order No 165. 
Revised. a> amended. 

Routine uses of records maintained in the system, including otego. 
rics of users and the purposes of such uses: The routine uses of rhe 
records contained in this system of records arc as follows: (a) Ihv- 
closurc to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) In addition, informa¬ 
tion contained in this file is made available to the Department of 
Justice to assist that Department in preparing the Government \ 
ease when suit is filed in court based on an administrative dcru .1 of 
the claim or based on a failure to administratively process the coin 
within the prescribed time period; (c) Disclosure required in ad¬ 
ministration of the Freedom of Information Act (5 U.S.C, 552) 

For additional routine uses see Appendix AA. 


Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: F.ach ease file is inserted tn file folder which is filed in 
an unlocked drawer within a metal container. 

Retrievability: Each case file is identified in the file folder within 
the metal container by the name of the person who filed the c Urn 
Safeguards: The metal container described above is mainlined 
within the area assigned to the Office of the Regional Counsel 
within the Customhouse During non-working hours the room in 
which the metal container is located is locked, and access to the 
building is controlled at all times by uniformed guards 

Retention and disposal; These files are retained indefinite 1. of 
until there is no longer any space available for them within the 
metal container, at which lime the oldest files arc transferred to ibe 
Federal Records Centers. 

System manage*!) and address: Regional Counsel, Room 115 . 
U S. Customhouse. 40 South Gay Street, Baltimore. M.in'md 
21202. 


Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him stall be in 
writing and directed to the Regional Commissioner of the return in 
which the records arc located (See Appendix A), or to the Director, 
Classification and Value Division, Office of R e gul ation itul 
Rulings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W , Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of lus 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for idem ilk.» 
lion, he may be required to make a signed statement user ting 
identity and stipulating that he understands that knowingly oi iu- 
fully seeking or obtaining access to records about another p : n 
under false pretenses in punishable by a fine up to 5.000 dolLai 

Where the request is not presented in person, it shall be ao-om- 
punied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or 
fully seeking or obtaining access to records about another pc^on 
under false pretenses is punishable by a fine up to 5.000 dolbn A 
comparison of his signature and those in the records may be m :uc 
where the records contain the necessary' signature. 

Record source categories: The information contained in these ! ..c » 
originated with a Standard Form 95, Claim for Damage or Injury, 
which is completed and filed with the Customs Service by the 
mant. Using these forms as a basis, investigations arc conducted > 
authorized Customs Service invcstqpriivc personnel in order to 
determine the facts surrounding the claims. During these invcsti^i- 
tions information may be elicited from Customs Service etnpmv^'* 
private persons, or any other parties who may have information re 
garding the facts, surrounding the claims. 

Systems exempted from certain provisions of the act: The Cotnmiv 
siuner of Customs pursuant to 5 U.S.C. 552a (j) and/or 1 >- 1 
proposed to exempt this system of records from certain requ e 
mentx of 5 U.S.C. 552a The provisions of 5 U.S.C. 55~a bora 
which this system of records is proposed to be exempted uno n.e 
justification for the exemption is contains! in a general notKk 
which appears elsewhere in the Federal Register. 
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Treasury/Customs 00.232 

System name: Tort Claims Act File—Treasury/Customs. 

System location: Office of the Regional Counsel. Room 7422. 
New Federal Building. 300 N. Los Angeles Si.. Los Angeles. CA 

Y0053. 

Categories of Individuals covered by the system: Private persons 
who have filed or may file claims under the Federal Tort Claims 
Act for property damage or personal injury allegedly caused by a 
wrongful or negligent act or omission on the part of a Customs Ser¬ 
vice employee while acting within the scope of his employment. 

Categories of records in the system: Reports of Investigation re- 
girding accidents involving Customs employees, documents relating 
to the administrative handling of the claims filed thereon, and docu¬ 
ments submitted by the claimant in support of the claim. 

Authority for maintenance of the system: 28 U.S.C. 2672, et seq; 
28 CFTC 14.1 cl seq; 31 CFR 3.1 et seq; Treasury Department Ad¬ 
ministrative Circular No. 131. August 19. 1965. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information con¬ 
tained in this file is used to administratively process claims filed 
under the Federal Tort Claims Act and is made available to the of¬ 
ficials within the Customs Service who review recommendations 
and who make final decisions on such claims. In addition, informa¬ 
tion contained in this file is made available to the Department of 
Justice to assist that Department in preparing the Government’s 
case when suit is filed in court based on an administrative denial of 
the claim or based on a failure to administratively process the claim 
within the prescribed time period. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Each ease file is inserted in an alphabetical file folder 
which is filed in an unlocked drawer within a metal container 
ketrievabllity: Each case file is identified in the alphabetical file 
folder within the metal container by the name of the person who 
has filed or may file a claim. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Regional Counsel 
within the New Federal Building. During non-working hours the 
room in which the metal container is located is locked, and access 
to the building is controlled at all times by uniformed guards. 

Retention and disposal: Tort claim files are retained indefinitely 
or until there is no longer any space available for them within the 
uetal container, at which time the oldest closed files are trans¬ 
ferred to the Federal Records Center. 

System manager*** and address: Regional Counsel. Room 7422. 
United States Customs Service. 300 N. Los Angeles St., LA.. 
Calif. 90053. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
w riting and directed to the Regional Commissioner of Customs. 300 
N Los Angeles St.. Los Angeles. Calif. 90053 or to the Director, 
Classification and Value Division, Office of Regulations and 
Killings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W.. Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
• cquest is presented in person, the requester shall present adequate 
.ikntification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
Entity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dolJars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
'•Jentiiy and stipulating that he understands that knowingly or wilf 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
*berc the records contain the necessary signature. 

Record source categories: TTie information contained in these files 
originates with a Standard Form 95, Claim for Damage or Injury, 
which is completed and filed with the Customs Service by the clai¬ 
mant. Using these forms as a basis, investigations arc conducted by 


authorized Customs Service investigative personnel in order to 
determine the facts surrounding the claims. During these investiga¬ 
tions information may be elicited from Customs Service employees, 
private persons, or any other parties who may have information re¬ 
garding the facts surrounding the claims. When a claim is not filed, 
the information is limited to the investigative reports of the proper¬ 
ty damage or personal injury 

Systems exempted from certain provision* of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U-S.C. 552a 'The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.233 

System name: Tort Claims Act File—Treasury/Customs. 

System location: Regional Counsel of Customs. 6 World Trade 
Center. New York. N.Y. 10048. 

Categories of individuals covered by the system: Private persons 
filing claims under the Federal Tort Claims Act for property 
damage or personal injury allegedly caused by a wrongful or 
negligent act or omission on the part of a Customs Service em¬ 
ployee while acting within the scope of his employment. 

Categories of records in the system: Reports of Investigation re¬ 
garding claims filed, documents relating to the administrative han¬ 
dling of the claim and documents submitted by the claimant in sup¬ 
port of the claim. 

Authority for maintenance of the system: 28 U.S.C. 2672, et seq; 
28 CFR 14.1 et seq; 31 CFR 3.1 cl seq; Treasury Department Ad¬ 
ministrative Circular No. 131, August 19, !965.Thc routine uses of 
the records contained in this system of records are as follows: (a) 
Disclosure to those officers and employees of the Customs Ser¬ 
vices and tlie Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); The information contained in this file is used to administra¬ 
tively process claims filed under the Federal Tort Claims Act and is 
made available lo the officials within the Customs Service who 
review recommendations and who make final decisions on such 
claims. In addition, information contained in this file is made 
available to the Department of Justice to assist that Department in 
preparing Uic Government's case when suit is filed in court based 
on an administrative denial of the claim or based on a failure to ad¬ 
ministratively process the claim within the prescribed time period. 

For additional routine use sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Each ease file is inserted in an alphabetical file folder 
which is filed in an unlocked drawer within a metal container. 

Retrievabilitv: Each case file is identified in a manual alphabeti¬ 
cal card file by the name of the person who filed the claim and in 
the alphabetical file folder within the metal container by the name 
of the person who filed the claim. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Chief Counsel within 
the Customs Service Building During non-work mg hours the room 
in which the metal container is located is locked, and access to the 
building is controlled at all times by uniformed guards. 

Retention and disposal: Tort claim files are retained indefinitely 
or until there is no longer any space available for them within the 
metal container, at which time the oldest files arc transferred to the 
Federal Records Center. 

System manageris) and address: Regional Counsel. U.S. Customs 
Service. 6 World Trade Center. New York. N Y. 10048 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Appendix A), or to the Director. 
Classification and Value Division. Office of Regulations and 
Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to estahhsh his identity, and a comparison of his 
signature and those in the records may he made w’herc the records 
contain the necessary signature. 
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If an individual can provide no suitable document* for identifica¬ 
tion, he mav be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about anothei person 
under false pretense* is punishable by a fine up to 5,000 dollars. A 
comparison of hi* signature and those in the record* may be made 
where the record* contain the necessary signature. 

Record source categories: The information contained in these files 
originates with a Standard Form 95, Claim for Damage or Injury, 
which is completed and filed with the Customs Service by the clai¬ 
mant. Using these forms as a basis, investigation* arc conducted by 
authorized Customs Service investigative personnel in order to 
determine the facts surrounding the claims. During these investiga¬ 
tions information may be elicited from Customs Service employees, 
private persons, or any other parties who may have information re¬ 
garding the facts surrounding the claim* 

System* exempted from certain provision* of the act: The Commis¬ 
sioner of Custom* pur*uant to 5 U.S.C. 552a (J> and/or (k) ha* 
proposed to exempt this system of records from certain require¬ 
ment* of 5 UJS.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and die 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00,234 

System name: Tort Claims Act File—Treasury/Customs 

System location: Offices of the District Directors. Region IX. 
Chicago. Illinois. 

Categories of individual* covered by the system: All individuals 
presenting claims of damage to personal property resulting from 
Custom* activities. 

Categoric* of record* in the system: Written damage claims sup¬ 
ported by estimates, bills, claim form* and internal Custom* Ser¬ 
vice memoranda. 

Authority for maintenance of the system: 31 C.F.R Fart 3; 5 
U.S C 301; Reorganization plan No I of 1950; Treasury Depart¬ 
ment order No. 165, Revised, a* amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: The routine use* of the 
records contained in this system of record* arc a* follows: (a) Dis¬ 
closure to those officers and employee* of the Custom* Service 
and the Department of the Treasury who have a need for the 
record* in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 

For additional routine use* see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of record* in the sytem: 

Storage: Filed in cabinet* in the District Director* offices 

Retries ability: Folder* filed in alphabetical sequence 

Safeguards: File cabinet* are located within the area assigned in 
the Custom* office. During non-working hours the room in which 
the cabinets arc located is locked 

Retention and disposal: Retained in District Director* office* for 
3 year* then transferred to the Federal Record Center for 7 years 
ami 3 month* prior to destruction. 

System manager**) and address: District Director as appropriate in 
Region IX. Chicago, Illinois 

Notification procedure: Requests by an individual to be notified if 
the system of records contain* records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Appendix A), or to the Director. 
Classification and Value Division. Office of Regulations and 
Rulings. U.S. Customs Service Headquarters, 130! Constitution 
Avenue. N.W., Washington, DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish hi* identity, and a comparison of his 
signature and those in the records may he made where the records 
contain the necessary signature. 

if an individual con provide no suitable document* for identifica¬ 
tion. he may be required to make a signed statement asserting 


identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a Tine up to 5,000 dollars 
Where the request i* not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will 
fully seeking or obtaining access to record* about another person 
under false pretenses is puni*hable by a fine up to 5,000 dollar v A 
comparison of his signature and those in the record* may be math 
where the record* contain the necessary signature 

Record access procedures: Requests by an individual to K 
notified bow he can gain access to a record pertaining to him con 
laincd in a system of records, and how he can contest it* content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the record* arc located (see Appendix A), or to 
the Director. Classification and Value Division, Office of Regui 
lions and Rulings, U.S. Customs Service Headquarter*. 1301 Con¬ 
stitution Avenue, N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Whc< 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a compare •* 
of hi* signature and those in the records may be made where ibr 
records contain the necessary signature. 

If an individual can provide no suitable document* for identifk < 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 
Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester assertu , 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to record* about another pcr% 
under false pretenses is punishable by a fine up to 5,000 dollar v A 
comparison of hi* signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information in this system 
originates with a written claim submitted by the claimant, as well. 
information supplied on Standard Form 95 and internal Custom 
memoranda 

Treasury/Claims 00.235 

System name: Tort Claim* File—Treasury/Customs. 

System location: Located in the Office of the District Direct' 
San Diego, CaUf.; Offices of the Port Directors. San Ysidro. Calif 
Tccalc. Calif.; Calexico, Calif.: Andrade. Calif.; San Diego Barge 
Office; and the Office* of the Customs Patrol Division. San Diego 
CaW ; San Ysidro. Calif.; Calexico. CaliL; Tccatc, Calif 

Categories of individuals covered by the system: All individuals ftl 
ing Tort Claims and correspondence relating thereto. 

Categories of record* in the system: System ha* pcrson(s) nam 
address, phone number, and additional information relating to thr 
incident upon which a Tort Claim may be filed in accordance wit! 
SF 95 OOClaim for Damage or Injury". 

Authority for maintenance of the system: 5 U.S.C. 301: Rc^r 
ganiz.ition Plan No. 1 of 1950; Treasury Department Order No. 16' 
Revised, a* amended, and Section 24, Custom* Regulations. 

Routine uses of record* maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: The routine use* of the 
records contained in this system of record* are a* follows: (a) Dis 
closure of those officer* and employees of the Customs Service 
and the Department of the Treasury who have a need foi the 
record* in the performance of their duties, (b) Disclosure* requireJ 
in administration of the Freedom of Information Act f5 U S t 
552); (c) In the event that this system of records include* inform i 
tion which indicate* a violation or potential violation of law 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation 
rule, or order i*soed pursuant thereto, the relevant records in the 
system of record* may be referred, a* a routine use, to the up 
propriatc agency, whether Federal, state, local, or foreign, charge J 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; <d) A record from this 
system of record* may be disclosed as a OOroutinc use* to .» 
Federal, state, or local agency maintaining civil, criminal, or othci 
relevant enforcement information or other pertinent information 
such a* current license*, if necessary' to obtain information relevant 
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to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit; <e) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
icicntion of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
nect, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. Get in¬ 
formation and make determinations relative to liabilities of the U.S. 
Government 

For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the s>tem: 

Storage: In file cabinets. 

Retries ability: By name, 
safeguards: Locked file cabinet. 

Retention and disposal: Disposed in accordance with Records 
Disposal System except in unusual eases which may be held in¬ 
definitely. 

System manager!*) and address: District Director. Port Directors, 
and Division Directors within the San Diego Customs District. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anting and directed to the Regional Commissioner of the region in 
which the records are located (sec Appendix A), or to the Director. 
Classification and Value Division. Office of Regulations and 
Rulings. U.S. Customs Service Headquarters. I>01 Constitution 
Avenue. N.W.. Washington. DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
Mgnaiure and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
nparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
fined in a system of records, and how he can contest its content 
•dull be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Appendix A), or to 
the Director. Classification and Value Division. Office of Regula¬ 
tion* and Rulings. U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue, N.W., Washington. DC. 20229. The requester 
will he notified in writing of the procedure* to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
*f his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 
W here the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
icTiparisoo of his signature and those in the records may be made 
*bcre the records contain the necessary signature. 

Contesting record procedures: See Access above 
Record source categories: Information is obtained from claimant 
nd/or all individuals who have knowledge of the situation upon 
*nich the claim was filed. 


Treasury/Customs 00.236 

System name: Tort Claim Records System—Treasury/Customs 

System location: Office of the Regional Counsel. U.S. Customs 
Service. Region IX. 55 E. Monroe Street. Room 1417, Chicago. Il¬ 
linois 60603 

Categories of individuals covered by the system: Claimants under 
the Federal Tort Claim Act. 

Categories of records in the system: Tort Claim, Standard Form 95 
(claim for damage or injury) containing name, address, marital 
status, personal injury and property damage information, and in¬ 
surance information; also correspondence, accident reports and in¬ 
vestigatory records regarding the alleged damage or injury and 
possible medical information. 

Authority (or maintenance of the system: 28 U.S.C. 2671 ct seq.; 5 
U.S.C. 301; Reorganization Plan No. 1 of 1950; Treasury Depart¬ 
ment Order No. 165. Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries ot users and the purposes of such uses: The routine use* of the 
records contained in the Tort Claim Records System of the United 
States Customs Service arc as follows; (a) Disclosure to those of¬ 
ficers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law. whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (d) A record from this system of records may be 
disclosed as a OOroulinc use" to a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit, (e) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hinng or retention of an employee* 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter; (f) Information contained in these 
files is routinely used by the attorneys in the Regional Counsel's 
office in determining and resolving legal issues, in recommending 
approval, denial, compromise or settlement of the claim, and 
possibly in litigation. Litigation will require disclosure of the infor¬ 
mation to the Department of Justice, and the information is often 
channeled through the Department of the Treasury. 

For additional routine uses sec Appendix AA 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytera: 

Storage: Each case file is inserted in a file folder which is filed in 
a lockable drawer within a metal filing cabinet container 

Retrievability: Each case file is identified in a manual alphabeti¬ 
cal card file by the name of the person who initiated the tort chum 
against the Customs Service, and officer or employee thereof. In 
addition, each ease file is similarly identified on the file folder with 
the alphabetical name on the file which is placed and located within 
the metal container. 

Safeguards: The metal filing drawer containing the file* described 
above is maintained within the area assigned to the Office of the 
Regional Counsel of Customs. Region IX at 55 E Monroe Street. 
Chicago. Illinois During non-working hours, the room in which the 
metal filing drawer is located is locked, the file container itself is 
locked, and access to the building is controlled at all times by 
uniformed guards with a cheek-in system for employees. Only em¬ 
ployees of the Regional Counsel's office and authorized building 
personnel have keys to the budding. 

Retention and disposal: ‘These files are retained indefinitely or 
until there is no longer space available for them within the metal 
filing cabinet at w*hich time the oldest files arc transferred to the 
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storage area within the confine* of the office. The storage area is a 
large area containing cardboard boxes and metal storage cabinets 
which arc not able to be locked. FDc* which arc closed and not 
retained for precedent purposes are retired to the Federal Records 
Center, General Service Administration. 7358 S. Pulaski. Chicago, 
Illinois 60602 in accordance with the U.S. Customs Service Records 
Disposal Manual 

System n»anagcr<s> and address: Regional Counsel of Customs, 
Room 1417, United States Customs Service. 55 E Monroe Street, 
Chicago, Illinois 60603. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Counsel, Region IX. Room 
1417, 55 K Monroe Street, Chicago. Illinois 60603. The requester 
will be notified in writing of the procedures to he followed. Where 
tiic request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wil¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: The information contained in these files 
originates with the receipt of any correspondence indicating an al¬ 
leged claim for damage or injury resulting from the conduct of the 
Government. U.S. Customs Service or an employee or officer of 
the U.S, Customs Service in Region IX. Further information in this 
file is derived from later correspondence from the individual. Stan¬ 
dard Form 95 (Claim for Damage or Injury) filed by the claimant, 
other information submitted by the claimant, information submitted 
by Customs employee and/or his supervisors, and an investigation 
made by the Office of Internal Affairs or the Office of Investiga¬ 
tions regarding the alleged claim or injury, as applicable. Informa¬ 
tion in these reports can be made from private parties, (witnesses), 
businesses, medical professionals, hospitals and other medical in¬ 
stitutions. 

System* exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.237 

System name: Tori Claimants System—Treasury/Customs 

Svstem location: U.S. Customs Service, Office of Enforcement 
Support. 1301 Constitution Avenue. NW, Room 3117. Washing¬ 
ton, D C. 20229. 

Categories of individuals covered by the system: Individuals filing 
Tort Claims against the U S. Customs Service. 

Categories of records in the system: By name and personal 
identifiers. 

Authority for maintenance of the system: 5 U.S.C 301. Reor¬ 
ganization Plan No l of 1950; Treasury Department Order No 165, 
Revised, as amended. 

Routine uses of record* maintained In the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the record* in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C 552); (c> In the event 
that this system of records includes information which indicates a 
violation or potential violation of law, whether civil, criminal, or 
regulatory' in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use. to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 


investigation or prosecuting such violation or charged with enfort 
mg or implementing the statute, or rule, regulation, or order issued 
pursuant thereto; (d) A record from this system of records may be 
disclosed as a UOroutinc use** to a Federal, state or local agenev 
maintaining civil, criminal, or other relevant enforcement inform.; 
tion or other pertinent information, such as current license' >* 
necessary to obtain information relevant to an agency decision con 
coming the hiring or retention of an employee, the issuance of 
security clearance, the letting of a contract, or the issuance of 
license, grant, or other benefit; (c) A record from this system ui 
records may be disclosed to a Federal agency, in response to ii-. 
request, in connection with the hiring or retention of an employe 
the issuance of a security clearance, the reporting of an inve't, 
lion of an employee, the letting of a contract, or the issuance of , 
license, grant, or*other benefit by the requesting agency, to the cv 
tent that the information is relevant and necessary to the rabicstiug 
agency's decision on the matter; (0 Used by U S. Customs Office 
when investigating claims against the U.S. Customs Service for 
damages. 

Pot additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytcm: 

Storage: til Magnetic disc and tape; (2) Microfiche; (3) H.-.m 
copy. 

Ketricvubilit): By mime of individual or company and/or pervn. : 
or company identifiers. 

Safeguards: OONccd to know*’ access by investigator, nnd P 
frict Directors staff members with full field background invest ; , 
lions. Procedural and physical safeguards arc utilized such as a. 
countability and receipt access, guards patrolling the arc. 
restricted access and alarm protection systems, special communti 
tion* security, etc. 

Retention and disposal: Indefinite (Reviewed Annually); None 

System manager^) and address: Assistant Commissioner. Office 
of Enforcement Support, U.S. Customs Service. 1301 Constitution 
Avenue. N W . Room 3117, Washington. DC. 20229. 

Notification procedure: Requests by an individual to be notify il 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Classification and Value Divi¬ 
sion. Office of Regulation* and Rulings. U.S. Customs Service 
Headquarters, 1301 Constitution Avenue, N.W.. Washington, D C 
20229. The requester will be notified in writing of the proccdurt to 
be followed. Where the request is presented in person the 
requester shall present adequate identification to establish hri 
identity, and a comparison of his signature and those in the record- 
may be made where the records contain the necessary signature 

If an individual can’jmmde no suitable documents for ftdentific i 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or wtl: 
fully seeking or obtaining access to records about another pcf'<m 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be acevm 
panied by a notarized statement executed by the requester ass era:. 
identity and stipulating that he understands that knowingly and will 
fully seeking or obtaining access to records ab<Mit another per -it 
under false pretenses is punishable by a fine up to 5.000 dollar- V 
comparison of his signature and those in the records may be romic 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to 1 
notified how he can gain access to a record pertaining to him con 
tamed in a system of records, and how he can contest its conicn 
shall He in writing and directed to the Director, Classification »n 
Value Division. Office of Regulations and Rulings. U S Custom' 
Service Headquarters, 1301 Constitution Avenue, N W , Washing 
ton. DC 20229. The requester will be notified in writing of tin 
procedures to be followed. W'hcre the request is presented in pc f 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the ncccs^ar 
signature 

If an individual can provide no suitable documents for identifn 
tion, he ma> be required to make a signed statement asserting 
identity and stipulating that be understands that knowingly and will 
'fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollar' 

Where the request is not presented in person, it shall be accom 
punted by a notarized statement executed by the requester asserting 
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identity and stipulating that he understands that knowingly and will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars: A 
comparison of his signature and those in the records may be made 
uhcrc the records contain the necessary signature. 

C ontesting record procedures: See Access above. 

Record source categories: Individuals or companies milking a 
daim for damage against the U.S. Customs Service and U S. 
Customs Officers investigating cases involving such claims. 

Treasury /Customs 00.238 

System name: Training and Career Individual Development 
Plans—Treasury/Customs. 

System location: Located in the Personnel Management Division 
of each region and headquarters and/or district, ports, and post of 
duty of employees. 

i ategorka of indhtduals covered by the system: All U.S. Customs 
employees. 

Categories of records In the system: Records are maintained on 
training or other development activities completed and/or planned 
for individual employees, whether for programs such as Executive 
Development or Upward Mobility, or other special emphasis 
development programs. Records also include such things as. but not 
limited to skills, abilities, education, experience, career plans and 
goals, and other related information. 

Authority for maintenance of the system: 5 U.S.C. 301; Rcor- 
> »nizalioo Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
ii .uiministraiion of the Freedom of Information Act (5 U.S.C. 
552); (c) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute or rule, regu¬ 
lation, or order issued pursuant thereto; (d) A record from this 
vvitem of records may be disclosed as a OOroutinc use*’ to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information relevant to un agency decision 
'accruing the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit; (e) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
equest, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex* 
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter; (0 To determine individual train¬ 
ing needs, to schedule training and development activities and to 
budget funds. 

For additional routine uses see Appendix A A 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are located in file folders, and/or official per¬ 
sonnel folder. 

Kc trie lability: Records are indexed by name. 

'safeguards: Records are maintained in locked file or office, 
detention and disposal: Records arc retained until separation or 
until employee is no longer part of a special emphasis program. 

System managerism and address: Director, Personnel Management 
Division, in each region and headquarters. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anting and directed to the Regional Commissioner of the region in 
*hich the records arc located (see Appendix A), or to the Director. 
Classification and Value Division, Office of Regulations and 


Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W., Washington. D.C. 20229 The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary' signature. 

If an individual can provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
undeT false pretenses is punishable by a fine up to 5,000. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Appendix A), or to 
the Director. Classification and Value Division, Office of Regula¬ 
tions and Rulings. U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue. N W„ Washington. D.C. 20229 The requester 
will be notified in writing of the pascedurcs to be followed. Where 
the request is presented in person, the Requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

C ontesting record procedures: See Access above 

Record source categories: Information is obtained from the em¬ 
ployee and supervisors. 

Treasury/Customs 00.239 

System name: Training Records—Treasury/Customs. 

System location: Personnel Management Division of each region 
and headquarters. Also located in districts, ports, and posts of 
duty. 

Categories of individuals cohered by the system: Customs em¬ 
ployees who have completed training. 

Categories of records in the system: Certificates of completion of 
training courses, memoranda documenting successful completion of 
training assignments, grades assigned by educational institutions 
when appropriate, etc. 

Authority for maintenance of the system: 5 U.S.C, 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C 
552); fc) In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law. 
whether civil, criminal, or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule. 
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regulation, or order issued pursuant thereto; td) A record from this 
system of records may be disclosed as a OOroutinc use’* to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary’ to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit; (e) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con* 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency’s decision on the matter; (O The 
information compiled is used primarily to prepare the annual and 
quarterly reports for training which arc required by higher 
Headquarters The information also serves as a ready reference to 
ascertain the state of training with the Region and as an instrument 
to equate, insofar as possible, training opportunities for all em¬ 
ployees, and also to verify information submitted by employees on 
application forms. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records arc maintained in file folders, on file cards, on 
Training forms, or on mag-tape. 

Retries ability: Records arc indexed by name. 

Safeguards: Records are maintained in a locked file or room, or 
with limited access. 

Retention and disposal: Records are maintained for up to three 
years after employee separates from the Service. 

System manager(s) and address: Director, Personnel Management 
Division in each Region or Headquarters, or managerial official in 
appropriate posts of duty of employee. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings, U.S. Customs Service Headquarters. 1501 Constitution 
Avenue, N.W.. Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary’ signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands f&it knd^ittrfy or will¬ 
fully seeking or obtaining access to rc6oi^ t iitootncr person 

under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not presented in perswi, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gaio access to a record pertaining to him con 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (sec Customs Appendix 
A), or to the Director. Classification and Value Division. Office of 
Regulations and Rulings. U.S.Customs Service Headquarters. 1301 
Constitution Avenue. N.W., Washington. D C. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 


Where the request m not presented in person, it shall be accom 

panted by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 A com 
parison of his signature and those in the records may be nude 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record sourer categories: Information for this file is obtained 
from supervisors, managers, instructors, educational institutions 
and/or training facilities such ns the Civil Service Commission. D 
part me m of the Treasury, etc. 

Treasury /Customs 00.240. 

System name: Travel Advances—Treasury/Customs 

System location: Financial Management Division, U.S. Custom* 
Service. Region I. John F. Kennedy Federal Budding. Boston. 
Massachusetts 02203. 

C ategories of individuals covered by the system: Employees who 
receive travel advances to cover travel expenses in the course of 
traveling on official government business. 

Categories of records in the system: Files are maintained to record 
the amount of the advance payment and repayment of the advance 
if necessary. 

Authority for maintenance of the system: 5 U.S.C. 301; Kci r 
ganixation Plan No. 1 of 1950; Treasury Department Order No 16V 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 'the routine use\ of the 

records contained in this system of records are as follows; (a) I>u 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S ( 
552); (c) In the event that this system of records includes inform 
lion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether amine 
by general statute or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use. to the ip- 
propnatc agency, whether Federal, stale, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto; (d) A record from tins 
system of records may be disclosed as a OOroutinc use to a 
Federal, state, or local agency maintaining civil, criminal, or olhci 
relevant enforcement information or other pertinent informant 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee* the issuance of a security clearance, the letting of a con 
tract, or the issuance of a license, grant, or other benefit; (c) A 
record from this system of records may be disclosed to a Fede: <1 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary* to the requesting agency’s decision on the matter <0 
This system is used by the Payment Section employees to deter 
mine the amount owed to or by Customs for travel expenses 1 or 
additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Data is stored in an unlocked metal, 5x8 file. 
Ketricvahility: The name of each individual is listed on a record 
card in alphabetical order. 

Safeguard*: The file is located within an office that is locked dur 
ing non-working hours. The building is guarded by uniformed- 
security police and only authorized persons arc permitted entry to 
the building. 

Retention and disposal: The file b retained until the employee 
pays or accounts for the travel advance, and kept one year. After 
one year the record is sent to the Federal Record Center; kept for 
years and then destroyed. 

System managcrls) and address: Director. Financial Management 
Division, U.S. Customs Service. John F Kennedy Federal Build 
ing, Boston. Massachusetts 02203. 
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Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
» ntmg and directed to the Regional Commissioner of the region in 
which the records are located (see Appendix A), or to the Director, 
Classification and Value Division, Office of Regulations and 
Rulings, U S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W.. Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

if an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 

5,000. A comparison of his signature and those in the records 
may be made where the records contain the necessary signature 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Appendix A), or to 
the Director, Classification and Value Division. Office of Regula¬ 
tions and Rulings. U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue. N.W., Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica- 
uoo, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Record source categories: The information in the system 
originates from the employee and his supervisor. 

Treasury /Customs 00.241 

System name: Travel Advances—Treasury/Customs 

System location: Financial Management Division, 7370 N.W. 36th 
Street. Miami, Florida 33166 

Categoric* of individuals covered by the system: Advances to 
Customs Employees only, 

f strgorie* of records in the system: Name, address and Social 
Security Number of employees. 

tuthority for maintenance of the system: 5 U.S.C. 301; Reor- 

G i zation Plan No. 1 of 1950; Treasury Department Order No. 165, 
ised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis* 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in 'ministration of the Freedom of Information Act (5 U.S.C. 552). 
(c) Used administratively to record travel advances and clearance 
of advance, as travel is completed. Outstanding balances reflect in¬ 
debtedness of individuals until travel is completed or refunds of 
average in advance. 

For additional routine uses see Appendix AA. 

Rolkfcs and practices for storing, retrieving, accessing, retaining, 
divposJag of records in the sytem: 
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Storage: Files are maintained in an unlocked drawer within a 
metal file cabinet. 

Retries ability: Alpha Employee Name File of SF 1018, 
00Application for Advance of Funds’*. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Financial Management Division 
within the Customs Service Building During non -working hours the 
room in which the metal container is located is locked. 

Retention and disposal: These files arc retained as prescribed by 
GAD Regulations or until there is no longer any space available for 
them within the metal container, at which time the oldest files are 
transferred to the Federal Records Center. 

System manager* s) and address: Director of Financial Manage¬ 
ment, 7370 N.W. 36lh Street, Miami. Florida 33166. 

Notification procedure: Requests by an individual to be notified if 
the system or records contains records pertaining to him shall be in 
writing and directed to the Director, Financial Management Divi¬ 
sion. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W. Washington. D.C. 20229 or Regional Commissioner. 
Region IV. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son. the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director. Classification and 
Value Division. U.S. Customs Service Headquarters, 1301 Constitu¬ 
tion Avenue, N.W . Washington. D.C. 20229 or Regional Commis¬ 
sioner. Region IV. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son, the requester shall present adequate identification to establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records’ contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is oot presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

('ontesting record procedures: Sec Access above. 

Record source categories: SF 1033—00 Application and Account 
for Advance of Funds *. 

Treasury /Customs 00.242 

System name: Travel Advance File— Treasury/Customs 

System location: Regional Commissioner of Customs, Room 1501, 
55 East Monroe Street. Chicago. Illinois 60603. 

Categories of individuals covered by the system: Customs em¬ 
ployees to whom advances have been issued. 

Categories of records in the system: SF 1038, 00Application and 
Account for Advance of Funds " 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No 165, 
Revised, as amended. 
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Routine use* id record* maintained in the system, including catego¬ 
ric* of user* and the purpose* til such use*: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; lb) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
5521; 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Individual alphabetical card file in file cabinet. 

Retrkvability: Access by name of individual. 

Safeguards: The file cabinet is maintained in the office of the Re¬ 
gional Commissioner. Region IX. Chicago. Illinois During non- 
woriung hours the room/building in which the file is located is 
locked. 

Retention and disposal: Retained and disposed of in accordance 
with retirements of Records Control Manual. 

System manager!s) and address: Regional Commissioner of 
Customs. 55 F^ast Monroe Street. Chicago. Illinois 60603. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Appendix A), or to the Director. 
Classification and Value Division. Office of Regulations and 
Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dol¬ 
lars. Where the request is not presented in person, it shall be ac¬ 
companied by a notarized statement executed by the requester as¬ 
serting identity and stipulating that he understands that knowingly 
or willfully seeking or obtaining access to records about another 
person under false pretenses is punishable by a fine up to 5.000 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how' he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Appendix A), or to 
the Director. Classification and Value Division, Office of Regula¬ 
tions and Rulings, U.S. Customs Service Headquarters. 1301 Con¬ 
stitution Avenue. N.W.. Washington, DC. 20229. The requester 
will be notified in writing of the procedures to be followed Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary' signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Completed Form 103# received from 
any Customs employee within Region IX. Chicago. Illinois. 

Treasury/Customs 00.243 

System name: Travel Payment System—Treasury/Customs 


System location: Accounting Division. U.S. Customs Scrv (v . 
Headquarters. Room 7126. 1301 Constitution Avenue. N W 
Washington. D.C. 20229. 

Categories of individuals covered by the system: Headquarter * 

Customs Service officials and employees who travel on officul 
business 

Categories of records in the system: Travel authorizations, travel 
voucher*, and travel advance records, which contain the officer > 
or employee's name, residence, place and mode of travel, travel 
dates, month of travel advance, expenses incurred, amount of 
travel advance, amount of advance outstanding and division code 
Authoritv for maintenance of the system: 5 U.S.C. 301, Rcor- 
gamzation Plan No. 1 of 1950; Treasury Department Order No 165. 
Revised, as amended. 

Routine use* of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The routine uses of :lie 

records contained in this system are a* follows: (a) Dtsclosur to 
those officers and employees of the Customs Service and the Dc 
partment of the Treasury who have a need for the record* in the 
performance of their duties. Such duties may include preparing 
disbursement schedules so that the officer or employee will be p.nJ 
for travel expenses, recording the cost of travel, advising the em¬ 
ployee's supervisor when a travel advance is outstanding for an c\ 
tended period, and compiling cost and budget information *b) Di> 
closure required in administration of the Freedom of In forma t: r. 
Act (5 USC 552). 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The information in this system is contained on index 
cards placed within a file box. in file folders or on separate shed 
of paper within a metal container and in a computer system utiliz¬ 
ing magnetic disc storage techniques. 

Retrievability: The information on the index cards relates on!\ 
travel advance payments, and the index cards are filed alph.ihcti- 
cally by the name of the traveling individual; each file folder 
placed within the metal container adphabeticaUy by the name of the 
traveling individual to whom it pertains; the separate sheet*, o' 
paper are grouped in disbursement schedule number sequent b> 
consecutive numbers and dates showing a listing of payment* t • 
travelers; the computer records arc retrieved by the accounts 
number assigned by the Customs Service for each separate tr avel 
transaction. 

Safeguards: The room in which this system of records is located 
is locked during non-working hours, the building is guarded 
uniformed security police, and only authorized person* are re¬ 
mitted within the building. 

Retention and disposal: The records in this system arc relumed 
for an indefinite period of time. There arc no established 
procedures for disposal of the subject records. 

System manageris) and address: Director, Accounting Division 
U.S. Customs Service Headquarters, Room 7126, 1301 Constitntj 
Avenue. N.W' . Washington. D.C 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director, Classification and Value I>i*i 
sion. Office of Regulations and Rulings. U.S. Custom* Scr* 
Headquarters. 1301 Constitution Avenue. N.W.. Washington. L>< 
20229 . The requester will be notified in writing of the procedure* u 
be followed Where the request is presented in person, t u 
requester shall present adequate identification to establish 
identity, and a comparison of his signature and those in the record 
may be made where the records contain the necessary signature 
If an individual can provide no suitable documents for identify 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly ot wi 
fully seeking or obtaining access to records about another perv-n 
under false pretenses is punishable by a fine up to 5,000 dollar* 
Where the request is not presented in person, it shall be accon 
panicd by a notarized statement executed by the requester assert jr* 
identity and stipulating that he understands that knowingly or wit 
fully seeking or obtaining access to records about another per* 
under false pretenses is punishable by a fine up to 5,000 dollars 
comparison of his signature and those in the records may be 
where the records contain the necessary signature. 
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Record access procedure*: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shaill be in writing and directed to the Director, Classification and 
Value Division. Office of Regulations and Rulings, U S Customs 
Service Headquarters. 1301 Constitution Avenue. N.W., Washing¬ 
ton. D.C 20229. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son. the requester shall present adequate identification lq establish 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
^entity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary' signature. 

Contesting record procedures: See Access above. 

Record Miurcr categories: The information in this system is 
derived from information supplied to the Accounting Division by 
the traveling individual on Standard Form 1012 (Travel Voucher 
-»nd from organizational and accounting information maintained by 
the Customs Service. 

Treasury/Customs 00.244 

System name: Treasury Enforcement Communications System 
(TECS)—Treasury/Customs 

System location: Office of Enforcement Support. U.S. Customs 
Service, 1301 Constitution Avenue. N.W.; Room 3117 Washington. 
D C 20229. 

C ategories of individuals covered by the system: (1) Known viola¬ 
tors of U.S. Customs Laws. (2) Convicted violators of U.S. 
Customs and/or drug laws in the United States and foreign coun¬ 
tries. (3) Fugitives with outstanding wareants-Fedcral or state. (4) 
Suspected violators of U.S. Customs or other related laws. (5) Vic¬ 
tims of U.S. Customs law violations. 

v atrgories of records in the system: Every possible type of infor¬ 
mation concerning an individual which contributes to effective law- 
enforcement may be maintained in this system of records. Records 
include but arc not limited to records pcrlaining’to wanted persons, 
wvpccted persons, lookouts (temporary and permanent), and docu¬ 
ment reference records. Information about individuals includes but 
is not limited to name, alias, date of birth, address, physical 
description, various identification numbers, reason for the record 
of lookout, details and circumstances surrounding the actual or 
suspected violator. 

tutbority (or maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
of ficcr^ and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per- 
fo.mancc of their duties; (b) Disclosures required in administration 
"f the Freedom of Information Act (5 U.S.C. 552); (c) As a law en¬ 
forcement tool, for example, to aid in the detection and prevention 
of violations, to provide and disseminate information on suspected 
or known violators within system to Federal, state and local en¬ 
forcement officers within the United States and to other cooperat¬ 
ing foreign countries' enforcement officers and officials. Also used 
by the Department of Justice in prosecuting court cases, (d) Alio 
disclosed to the Drug Enforcement Administration. 

For additional routine uses, see Appendix AA 
Policies and practice* for staring, retrieving, accessing, retaining, 
ao<i disposing of records in the sytem: 

Storage: Magnetic disc and tape storage, microfiche, and hard 

copy. 

Ketrievability: Name, personal identification number and systems 
identification number. 


Safeguards: (!) All TECS users must have a full field background 
investigation. (2) The OOnccd to know" principle is followed. (3) 
Procedural and physical safeguards arc utilized such as accounta¬ 
bility and receipt records, guards patrolling restricted areas, alarm* 
protection systems, special microfiche and communications securi¬ 
ty. etc. 

Retention and disposal: (I) Review by Customs officer each time 
it is retrieved and on periodic basis to see if it should be retained or 
modified. (2) Since both temporary and permanent records arc 
maintained, period of retention will vary with type record entered 
activity of record and category of record. (3) A complete review of 
each record in system is made annually at Headquarters. (4) Tem¬ 
porary Records, erasure of magnetic disc (5) Permanent Records, 
no disposal. (6) Hard Copy Documents, by shredding and/or burn¬ 
ing of the hard copy document. 

System manager**) and address: Assistant Commissioner. Office 
of Enforcement Support. U.S. Customs Service. 1301 Constitution 
Avenue, N.W.; Room 3117, Washington. D C. 20229. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption arc contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.245 

System name: Treasury enforcement communications system card 
file—T reasury/Customs. 

System location: Ports and Stations in the District of Ogdensburg, 
New York. 

Categories of individual* covered by the system: Suspected viola¬ 
tors of Customs or other laws. 

Categories of records in the system: Name and system ID number 
and category of suspicion (i.e. narcotics, currency, counterfeit, 
etc). 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) 
Quick or ready reference at ports or stations not equipped with 
TECS secondary machine*, (b) Disclosure to those officers and em¬ 
ployees of the Customs Service and the Department of the Treasu¬ 
ry who have a need for the records in the performance of their du¬ 
ties. (c) Disclosures required in administration of the Freedom of 
Information Act (5 U.S.C. 552). (d) In the event that this system of 
records includes information which indicates a violation or potential 
violation of law whether civil, criminal, or regulatory in nature and 
whether arising by general statute or particular program statute or 
by regulation, rule, or order issued pursuant thereto the relevant 
records in the system of records may be refereed, as a routine use, 
to the appropriate agency whether Federal, state, local, or foreign 
charged with the responsibility of investigating or prosecuting the 
statute or rule, regulation, or order issued pursuant thereto, (e) A 
record from this system of records may be disclosed as a OOroutinc 
use" to a Federal, state, or local agency maintaining civil, criminal, 
or other relevant enforcement information or other pertinent infor¬ 
mation such as current licenses, if necessary to obtain information 
relevant to an agency decision concerning the hiring or retention of 
an employee; the issuance of a security clearance; the letting of a 
contract; or the issuance of a license, grant, or other benefit. (0 A 
record from this system of records may be disclosed to a Federal 
agency in response to its request in connection with the hiring or 
retention of an employee; the issuance of a security clearance; the 
reporting of an investigation of an employee; the letting of a con¬ 
tract; or the issuance of a license, grant, or other benefit by the 
requesting agency to the'extent that the information is relevant and 
necessary to the requesting agency's decision on the matter, (g) 
Also disclosed to the Drug Enforcement Administration. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the *ytem: 

Storage: Rollcx card file. 

Retrievahilltv: Alphabetically by name. 

Safeguards: Available to inspectors only. Kept in rollcx file in 
custody of inspector on duty. 
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Retention and disposal: Card is dated for disposal per original 
TECS message. 

System manager!*) and address: Port Director. RFD Constable, 
Trout River, New York 12926. 

Systems exempted from certain provisions ol the act: 'Pie Commis¬ 
sioner of Customs pursuant to 5 U.S.C 552a (j) and/or <k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a The provisions ol 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
jurisdiction tor the exemption is contained in a general notice 
which uppears ctscwher$ in the Federal Register. 

Treasury /Customs 00.246 

System name: Uncollectible Cheeks File—Treasury/Customs. 

System location: Classification Al Value Division, Cashier Branch, 
Rm 228. United States Customs Service. 535 Merchant St Honolu¬ 
lu. Hawaii 96X13 and Honolulu International Airport. United States 
Customs Service, Cashier Branch 

Categories ot individuals covered by the system: Vessel and air¬ 
craft passenger/crew, broken, individuals & importers that are 
principally involved in uncollectible payment of duties. 

Categories of records in the system: Debit Voucher for Uncollecti¬ 
ble Checks by the Depositary; correspondence and documents per¬ 
taining to effect collections from party *in*intcrcsl; record of 
completed action for new payment received. 

Authority tor maintenance of the system: 5 U.S.C. 301; Rcor- 

f inization Plan No l of 1950; Treasury Department Order No. 165, 
cvised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in the Uncollectible Checks File of the U.S. 
Customs Service are as follows: (a) Disclosure to those officers and 
employees of the Customs Service and the Department of the Trea¬ 
sury who have a need for the records in the performance of their 
duties; (b) Disclosures required in the administration of the 
Freedom of Information Act <5 U.S.C. 552): (c) Information con¬ 
tained in this file is used to control the frequency of uncollectible 
checks by individuals 

For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records arc filed chronologically in active and inactive 
folders and kept in metal cabinets within locked rooms. 

Re trie v ability: Each ease is identified by name, debit voucher 
number and amount of uncollcctablc check in a chronological file. 

Safeguards: The metal cabinets described above arc maintained 
within the area assigned to the U.S. Customs Service. Cashier 
Branch, at the Honolulu International Airport and Honolulu 
Federal Building. During non-working hours, the rooms in which 
the metal cabinets arc located arc locked. 

Retention and disposal: Active files arc retained until uncollecti¬ 
ble checks arc settled by party-in-intcrest or granted relief by 
Financial Management Division, San Francisco, California. Inactive 
files arc retained for five years and then destroyed. 

System managers and address: District Director of Customs. Rm 
228, United States Customs Service. Federal Building. 335 
Merchant Street. Honolulu. Hawaii 96813. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of Customs. 
U.S. Customs Service. Region VIU. 450 Golden Gate Avenue. San 
Francisco, California, 94102 or to the Classification and Value Divi¬ 
sion, Customs Service Headquarters. Washington. D.C 20029. The 
requester will be notified in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com¬ 
parison of his signature and those in the records may be made 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
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fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars \ 
comparison of his signature and those in the records may be made 
where the records contain the necessary’ signature. 

Record access procedures: Requests by an individual to K 
notified how he can gain access to a record pertaining to him con 
tained in a system of records, and how he can contest its content 
shaD be in writing and directed to the Regional Commissioner «»1 
Customs. U.S Customs Service, Region VIII, 450 Golden G;itc 
Avenue, San Francisco, California, 94102 or the Classification and 
Value Division, Customs Service Headquarters. Washington, D( 
20229. The requester will be notified in writing of the procedures to 
be followed Where the request is presented in person, th- 
requester shall present adequate identification to establish hi* 
identity, and a comparison of his signature and those in the record* 
may be made where the records contain the necessary signature 

If an individual can provide no suitable documents for identify i 
lion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar > 

Where the request is not presented in person, it shall be accom 
panied by a notarized statement executed by the requester assertnu 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another per*on 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: The information contained m these files 
originates with the receipt of Debit Vouchers for Uncollectible 
Checks by the Depositary from Financial Management Division 
which results in correspondence to the party-in-intcrest. 

Treasury /Customs 00.247 

System name: Uniform Allowance—Treasury/Customs. 

System location: Management Services Branch, Administration 
Division, District Director. San Juan, Puerto Rico. 

Categories of individuals covered by the system: Employees enti 
tied to uniform allowance and date received. 

Categories of records in the system: Name, position held, amount 

received for uniform allowance and date received. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. lb> 
Revised, as amended. 

Routine uses of rscords maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Customs Service and the Department 
of the Treasury' who have a need for the records in the pci 
formancc of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S C. 552); (c) Verify pay 
ments are received as requested and authorized. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining: 
and disposing of records in the sytem: 

Storage: Records are maintained in individual cards stored m an 
index card box which is within a locked drawer of a desk. 

Retriesahilitv: Each card is identified by the name of the em¬ 
ployee and filed alphabetically within the box. 

Safeguards: The drawer in which the cards are kept is locked a ml 
is in the area assigned to the Management Services Branch within 
the Customs Service Building. During non-working hours the room 
in which the desk is located is locked and access to the building i* 
controlled at all times by uniformed guards. 

Retention and disposal: Records arc maintained until the cm 
ployce leaves the district or is no longer entitltcd to uniform J 
iowancc at which time his card is moved to the hack of the box 
When there is no more space available within the box, the oldest 
cards arc destroyed 

System manager! m and address: District Director, U.S. Custom 
Service. P.O Box 2112, Old San Juan. Puerto Rico 0090.3. 

Notification procedure: Request by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulation* 
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jiid Ruling. U S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W . Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification- to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fullv seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs, Appendix 
A), or to the Director, Classification and Value Divison. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W.. Washington. D C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may by made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
uJmtitiy and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
*here the records contain the necessary signature. 

< ontestlflg record procedures: See Access above 

Record source categories: The information is posted on the cards 
when checks for uniform allowance are received 

Treasury/Customs 00.248 

System name: Uniform Allowance—Treasury/Customs. 

System location: Financial Management Division. U.S. Customs 
Service. Region I, John F Kennedy Federal Building Boston. Mas¬ 
sachusetts 02203. 

< ategorics of individuals covered by the system: Hmployees of the 
Customs Service who are eligible to receive payments for maintain¬ 
ing uniforms. 

t jtrgorie* of records in the system: Name of employee, dale of 
dqubility. period of eligibility, amount paid and District assigned. 

Vuthority for maintenance of the system: 5 U.S.C 301: Reorganiza¬ 
tion p’un No. I of 1950; Treasury Department Order No. 165, 
Revived, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
•±n<J the Department of the Treasury who have a need for the 
records in the performance of their duties; <b) Disclosures required 
m idministration of the Freedom of Information Act (5 U.S.C 552); 
ic In the event that this system of records includes information 
which indicates a violation or potential violation of law. whether 
vivit criminal, or regulatory in nature, and whether arising by 
general statutuc or particular program, statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
v )Mcm of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, charged 
*»ih the responsibility of invcvtigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation, or order issued pursuant thereto, (d) A record from this 


system of records may be disclosed as a OOroutine use" to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit; (e) A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter; (0 The 
system is used to determine the status of eligibility of uniformed 
employees so that payment can be processed by the employees of 
the Payment Section. 

For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the sytrm: 

Storage: Data is stored in a 5 x 8 two drawer file, acccssabic to 
employees of the Payment Section of the Financial Management 
Division. 

Rriricvability: The name of each individual is listed on a card 
which is filed in alphabetical order. 

Safeguards: The file is located within an office that is locked dur¬ 
ing non-working hours. The building is guarded by uniformed 
security police and only authorized persons arc permitted entry to 
the building 

Retention and disposal: Files are maintained until employee 
leaves position, retained for two years and then destroyed. 

System manageris) and address: Director. Financial Management 
Dvision, U.S. Customs Service. John F. Kennedy Federal Building, 
Boston, Massachutett* 02203. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see. Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings, U.S Customs Service Headquarters. 1301 Constitution 
Avenue N.W., Washington D.C. 20229 The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gam accqs* to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records ore located (sec Customs. Appendix 
A), or to the Director, Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Coastitution Avenue Washington D C. 20229. The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punsihable by a fine up to 5,000 dollar*. 


non At tiO (STIR VOL 40. NO. 164-TUtSOAr. AUGUST 26. 1975 





37924 


DEPARTMENT OF TREASURY 


Where the request u not presented in person, it %ha)K be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will* 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be nmdc 
vs here the rccoids contain the necessary signature 

Contesting record procedures: Sec Access above. 

Record tourer categories: The information in the system 
originates from thc District office where the employee is stationed 

Treasury /Customs 00.249 

System name: Uniform Allowances—Unit 

Record—Trtasury/Customs. 

System location: Financial Management Division, 7370 N W 36th 
Street. Miami. Florida 33166. 

Categories ol individuals covered by the system: U.S. Customs 
Employees. 

Categories of records in the system: Name—Record of Uniform 
Allowance Payments. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No 165, 
Revised, as amended. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are ns follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
rccoids in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act 15 U.S.C. 
552); (c) Used by Accounting technicians to record amounts paid to 
uniformed personnel annually. 

For additonal routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the svtcm: 

Storage: Files are maintained in an unlocked drawer within a 
metal file cabinet. 

Rctrievability: Alpha by Name Appropriation Accounting Docu¬ 
ment Number 

Safeguards: The metal container described above is maintained 
within the area assigned to the Financial Management Division 
within the Customs Service Building During non-working hours the 
room in which the metal container is located is locked and access 
to the building is controlled by uniformed guards. 

Retention and disposal: These files arc retained as prescribed by 
GAD Regulations or until there is no longer any space available for 
them within the metal container, at which time the oldest files are 
transferred to the Federal Records Center. 

System managers) and address: Direction of Financial Manage¬ 
ment, 7370 N.NV 36th Street, Miami, Florida 33166. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs. Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue N.W . Washington. DC 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

Where the request t\ not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses U punsihahle by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 


tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Customs, Appends 
A), or to the Director, Classification and Value Division. Office f 
Regulations and Rulings. U.S Customs Service Headquarters. p<n 
Constititution Avenue. N.W., Washington. D.C 20229. ! he 

requester will be notified in writing of the procedures to be fol¬ 
lowed Where the request is presented in person, the requester vh ,1! 
present adequate identification to establish his identity, and a com¬ 
parison of his signature and those in the records may be m.ir\ 
where the records contain the necessary signature. 

If an individual can provide no suitable documents for idcniifK.i 
lion, he may be required to make u signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another pci n 
under false pretenses is punishable by a fine up to 5,000 dollar> 

Where the request is not presented in person, it shall be Be cor:, 
panted by a notarized Statement executed by the requester assert)Mg 
identity and stipulating that he understands that knowingly or util- 
fully seeking or obtaining access to records about another pci%on 
under false pretenses is punishable by a fine up to 5,000 dollar* A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: From Memo’s received from District* 
Data Transcribed from Payment Vouchers 

Treasury/Custonw 00.250 

System name: Uniform Allowance File—Treasury/Customs 

System location: Located in the Office of the District Dim.: r 
San F>icgo, Calif; Offices of the Port Directors. San Ysidro, C .f. 
Tccatc, Calif; Calexico. Calif; Andrade, Calif; San Diego Baryc Of 
ficc; and the Offices of the Customs Patrol Division. San Dae 
Calif; San Ysidro, Calif; Calexico, Calif; Tccatc. Calif. 

Categories of individual* covered by the system: All Customs 
ficcrs who arc required to wear a designated uniform in the per¬ 
formance of their duties. 

Categories of record* in the system: Regional Form VII R( 
name, title. GS-kvcl, date entered on duty, duty location, percent 
age of time uniform worn, etc. 

Authority for maintenance ot the system: 5 U.S.C. 301. Ro r 
gani/jition Plan No 1 of 1950; Treasury Department Order No It 
Revised, as amended, and the Customs Accounting Manual 

Routine uses of records maintained in the system, including ca|< g*>- 
ries ol users and the purposes of such uses: The routine uses of the 
record* contained in this *yslcm of records arc as follows (a) Do- 
closure of those officers and employees of the Customs Seiv.e 
and the Department ‘of the Treasury who have a need for the 
records in the performance of their duties; <b) Disclosures reouned 
in administration of the Freedom of Information Act (5 L S ( 
552); (c) In the event that this system of records includes infer ra¬ 
tion which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether anon# 
by general statute or particular program statute, or by regulation 
rule, or order issued pursuant thereto, the relevant records in ihr 
system of record* may be referred, a* a routine use. to the ap¬ 
propriate agency, whether Federal, state, local, or foreign, chargeJ 
with the responsibility of investigating or prosecuting such violati < \ 
or charged with enforcing or implementing the statute, or rale 
regulation, or order issued pursuant thereto, (d) A record from tho 
system of records may be disclosed as u tXhoutmc use to * 
Federal, state, or local agency maintaining civil, criminal, of other 
relevant enforcement information or othci pertinent infoenum 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an cm 
ployee, the issuance of a security clearance, the letting of j con 
tract, or the issuance of a license, grant, or other benefit lei x 
record from this system ol record* may be disclosed to u 1 eder 
agency, in response to its request, in connection with the hiring 
retention of an employee, the issuance of a security clearance, th 
reporting of an investigation Q f an employee, the letting of .» ecu 
tract, or the issuance of a license, grant, or other benefit by th 
requesting agency, to the extent that the information is relevant am 
necessary to the requesting agency’s decision on the matter ' > 
Provide information as to uniform* for Customs Officers and (uik - 
for uniform maintenance. 

For additional routine use* see Appendix AA. 

Policies and practices for storing, retriesing, accessing, retalnhik 
and disposing of records in the sytem: 
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Storage: Regional Form RC-ViI-91 in mantla folder. 

Rctrievability: Name and duty location. 

safeguards: Locked cabinet. 

Retention and disposal: Yearly and then disposed. 

System manager!s) and address: District Director. Port Directors, 
and Division Directors within the San Diego Customs District. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Costums Appendix A), or to the 
[Vector. Classification and Value Division, Office of Regulations 
jikJ Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W.. Washington. DC. 20229. The requestor will be 
ratified in writing of the procedures to be followed. Where the 
request is presented in person, the requestor shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for idcntifica* 
non, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
c< i panson of his signature and those In the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (see Customs Appendix 
Ah or to the Director, Classification and Value Division, Office of 
K< ^illations and Rulings, U.S. Customs Service Headquarters, 1301 
( nnHiitution Avenue, N.W., Washington. D.C. 20229. The requester 
* ill be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

< ontestlng record procedures: See Access above. 

Record source categories: Employees, supervisors, and other 
Custom Divisions. 

Treasury/Customs 00.251. 

System name: Unscheduled Overtime Report (Customs Form 
31)— T reasury/Customs. 

System location: Director. Office of Operations, 6 World Trade 
Center. Rm 508. New York* New York. 

Categories of individuals covered by the system: Special Agents as- 
uyned to the office of Regional Director of Investigations 
authorized to receive unscheduled overtime re numeration. 

Categories of records in the system: Customs Form 31 enumerates 
Ihe nature of overtime performed, the number of hours and the 
date on which the overtime was performed and the case number of 
lovcstiggtiao. 

Vutbority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No, 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 


officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c> Used to ac¬ 
count for and control unscheduled overtime 

additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: The information in this system is contained on CF 31, 
the forms are contained within a file folder and arc placed in a 
metal file cabinet. 

Retrievability: By name. 

Safeguards: The file cabinet is maintained within the urea as¬ 
signed to the Regional Director of Investigations. New York, within 
the Customhouse. During non-working hours the complex in which 
the file is located is locked and access to the building is controlled 
at all times by uniform guards. 

Retention and disposal: The forms arc destroyed after three 

years. 

System manager!s) and address: Regional Director of Investiga¬ 
tions. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (sec Customs Appendix A), or to the 
Director, Classification and Value Division, (mice of Regulations 
and Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W., Washington, DC. 20229. The requester will be 
notified in writing of the procedures to he followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dol¬ 
lars. Where the request is not presented in person, it shall be ac¬ 
companied by a notarized statement executed by the requester as¬ 
serting identity and stipulating that he understands that knowingly 
or willfully seeking or obtaining access to records about another 
person under false pretenses is punishable by a fine up to 5.000 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, und how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Customs Appendix 
A), or to Die Director, Classification and Value Division, Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue, N.W.. Washington. D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature und those in the records may be made where the 
records contain the necessary' signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 

Contesting record procedures: Sec Access above. 

Record source categories: The information in this system 
originates from the Special Agent who performs the unscheduled 
overtime. 

Treasury/Customs 00.252 

Systran name: Valuables Shipped Under the Government Losses in 
Shipment Act—Treasury/Customs. 
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System location: District Director of Customs, Chicago, Illinois. 

Categories ol individuals covered by the system: Customs em¬ 
ployees collecting and transmitting funds to cashier for deposit. 

Categories of records in the system: Name of employee, collection 
document serial numbers, amount of collection. 

Authority for maintenance of the system: Section 300,30, Customs 
Accounting Manual; 5 U.S C. I34f; 5 U.S.C. 301. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses sec Append** AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Filed in folders with the individual's name appearing at 
the top thereof in a file cabinet. 

Retrievability: Each record folder is filed by name of individual 

Safeguards: The cabinet described above is maintained within the 
area ussigned in the Customs office. During non-working hours the 
area in which the cabinet is located is secured. 

Retention and disposal: Retained for three years and then for¬ 
warded to FRC for seven years retention. 

System managed*) and address: District Director, as appropriate, 
in Region IX. Chicago. Illinois. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (sec Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Regulations 
and Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W., Washington, DC. 20229. The requester will be 
notified in writing of the procedures to be followed. W r hcre the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. If an individual can provide no 
suitable documents for identification, he may be required to make a 
signed statement asserting identity and stipulating that be un¬ 
derstand* that knowingly or willfully seeking or obtaining access to 
records about another person under false pretenses is punishable by 
a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary- signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
rhe region in which the records arc located (see Customs Appendix 
A), or to the Director, Classification and Value Division, Office of 
Regulations and Ruling*. U.S. Customs Service Headquarter*. 1301 
Constitution Avenue. N.W.. Washington, D.C. 20229. The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the record* may be made where the 
iccords contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating access to reconJs about another person 
under false pretense* is punishable by a fine up to 5.000 dollar*. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 


Record source categories: Data submitted by individual Customs 
employee involved 

Treasury/Customs 00.253 

System name: Vehicle Microfiche Files—Treasury /Customs. 

System location: U.S. Custom* Service. Office of Investigations 
Region V, 2900 Maza Tower Building. New Orleans. La 70113. 

Categories of individuals covered by the system: Owner* of nun 
ble vehicles registered in the State of Louisiana. 

Categories of records in the system: Name indices of vehicles 

Authority for maintenance of the system: 5 U.S.C. 301. Rcor- 
ganization Plan No. I of 1950; Treasury Department Order No 165, 
Revised, as amended. 

Routine uses of record* maintained In the system, including catego¬ 
ries of users and the purpose* of such uses: The routine uses of the 
record* contained in this system of records arc as follows: (a) Du 
closure to those officers and employees of the Customs Scn.ee 
and the Department of the Treasury who have a need for the 
record* in the performance of their duties; (b) Disclosure required 
in the administration of the Freedom of Information Act (5 U.S C. 
552); (c) Information contained in these microfiche files is provided 
for the routine u*c of the Office of Investigations of the Custom* 
Service for the purpose of verifying information received from 
other sources in conjunction with investigation* within the Office 
of Investigations. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retain 
and disposing of record* in the sytem: 

Storage: These microfiche files are maintained in a file folder in .» 
metal cabinet. The cabinet is located in a room which is mann 
dunng normal office hours, and locked after hours. 

Retrievability: These microfiche files arc identified by alphaK 
cal name of the cntagoric* of individual* maintained in that file and 
information is retrievable manually from these file*. 

Safeguard*: These microfiche file* arc kept in a metal cabinet .uul 
are maintained within the room which is manned by Office of In 
vc*tigations personnel during normal office hours During non- 
working hours, the room in which the metal cabinet is located n 
locked and entrances to the office which contain* that room 
locked Access to the building containing the office is controlled 
during non-working hours by a uniformed guard 

Retention and disposal: These files arc retained indefinitely <>r 
until updated by more current record* at which time the old itCfid* 
are disposed of by shredding 

System manager's* and address: Regional Director. Investigation* 
U.S. Custom* Service. Office of Investigation*. 2900 Plaza Touer 
Building. New Orleans, lot. 70113. 

Notification procedure: Requests by an individual to be notified tf 
the system of record contain* records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the record* arc located (see Customs Appendix A), or to t.V 
Director, Classification and Value Division. Office of Regulations 
and Rulings, U.S. Customs Service Headquarters, 1301 Constitute : 
Avenue, N.W., Washington. D.C 20229. The requester will be 
notified in writing of the procedures to be followed Where the 
request is presented in person, the requester shall present Adequate 
identification to establish hi* identity, ami a comparison of hr 
signature and those in the records may be made where the record 
contain the necessary signature 

If an individual can proside no suitable documents for identifier 
lion, he may be required to make a signed statement Mscrtii-t 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretense* is punishable by a fine up to 5,000 dollar* 

Where the request is not presented in person, it shall be accorn 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly oi will 
fully seeking or obtaining access to records about another pcison 
under fatsc pretenses is punishable by a fine up to 5.000 dollars * 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
tamed in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner ol 
the region in which the record* arc located (see Customs Appendix 


FiDERAl REGISTER VOl 40. NO 166-TUfSOAf, AUGUST 26. 1975 











DEPARTMENT OF TREASURY 


37927 


or to the Director. Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue, N,W.. Washington. D.C. 20229. The requester 
vkill 6c notified in writing of the procedures to be followed Where 
ih< request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
,,f fcu* signature and those in the records may be made where the 
records contain the necessary signature 
If an individual can provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or witl- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 
Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousands 
dollar* A comparison of his signature and those in the records may 
h< nude where the records contain the necessary signature. 

• on testing record procedures: See Access above 
Record source categories: The information contained in these 
microfiche files originates and consists of information generated 
fro *1 vehicle registration forms submitted to the Stale of Louisiana. 

Treasury/Customs 00.254 

System name: Vessel Identification Report—Treasury/Customs. 

system location: Office of the Director. District Patrol. Suite 2800 
PI.-. .i Tower Building, 1001 Howard Avc.. New Orleans, La. 70113. 
Dir. District Patrol Division. Rm 213. International Trade Center, 
2_‘ N Water Street. Mobile. Al. 36602 
Categories of individuals covered by the system: All suspect ves¬ 
sel* . i ml/ur boats that information has been received on indicating 
u t»ful or suspicious activity. 

Categories of records in the system: Regional form containing ves¬ 
sel s name, photograph, date of photo, place of photo, name of 
boat owner, his address, and any other important information per- 
tuning to suspect vessel. 

'authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Kr\ised, as amended. 

k uitine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
re rd* contained in this system of records are as follows: (a) Dis- 
ci'-uire to those officers and employees of the Customs Service 
an ‘ the Department of the Treasury who have a need for the 
records in the performance of their duties; (b> Disclosures required 
ui . iministratioo of the Freedom of Information Act (5 U.S.C. 
552); (c) Used as an aid to law enforcement and to identify vessels 
that require watching. 

For additional routine uses see Appendix A A 
Policies and practices for storing, retrieving, accessing, retaining, 
an : disposing of records in the sytem: 

torage: Records maintained in standard Customs file folders in 
locked metal cabinets. 

ki trk>ability: System filed alphabetically and retrieved manually, 
iftguards: File maintained in locked metal file cabinet, the keys 
of which arc controlled by the custodian of the files. Those depart- 
roe ntal officials who may occasionally be granted access consistant 
with their positions have been cleared by a full field background in- 
vestimation and granted appropriate security clearance for critical 
widtive positions. During non-working hours the room housing the 
triet;iJ cabinets is locked 
Retention and disposal: Retain indefinitely. 

System manager! \i and address: Director, District Patrol Division. 
Suite 2800 Plaza Tower Bldg., 1001 Howard Avc.. New Orleans. 

U 70113. 

Systems exempted from certain provision* of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C- 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption arc contained in a general notice 
which appears elsewhere in the Federal Register 

Treasury/Customs 00.255 

System name: Vessel Violation Profile System—Treasury/Custom*. 


System location: U.S. Customs Service. Office of Enforcement 
Support. 1301 Constitution Avenue. N.W.; Room 3117, Washing¬ 
ton. D C. 20229 

Categories of individuals covered by the system: Masters as¬ 
sociated. in the capacity of ship agent or representative, with ves¬ 
sels in actual or suspected violation of Customs and related laws. 

Categories of records in the system: Vessel’s name. Master’* 
name, search results and history of the prior violations of Customs 
and related laws Includes lookout information, if available 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose-* of such uses: (a) Disclosure to those 
officers and employees of the Custom* Service and the Department 
of the Treasury who have a need for the records m the per¬ 
formance of their duties; (b) Disclosure* required in administration 
of the Freedom of Information Act (5 U.S.C. 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law, whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigation or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto, (d) A record from this system of records may he 
disclosed as a OOrouline use** to a Federal, state or local agency 
maintaining civil, criminal, or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit, (c) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting «•( .»n investka* 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency’s decision on the matter, (f) Documentation of vessel viola¬ 
tions committed while in United States ports (g) Determination of 
search operations by consideration of past violations and selective 
intelligence information, (h) Provides management information, (i) 
In the support of the Department of Agriculture, by assisting in the 
quarantine control of infested vessels (j) In support of the Im¬ 
migration and Naturalization Service, by assisting in the collection 
of payments attendant to the handling of aliens, (k) In support of 
other regulatory and/or enforcement agencies. 

Far additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: (1) Magnetic disc and tape storage. (2) Hardcopy record 
in manual files. (3) Microfiche. 

Retrievability: By name of vessel, Master, owner, or agent. 

Safeguards: All inquiries are made by officers with full field 
background investigations on a OOnced to know” basis only, 
Procedural and physical safeguards are utilized such as accounta¬ 
bility and receipt records, guards patrolling the area, restricted ac¬ 
cess and alarm protection systems, special communications securi¬ 
ty. etc. 

Retention and disposal: 1 he records are retained infefinitcly 

System managerisj and address: Assistant Commissioner, Office 
of Enforcement Support U.S. Customs Service, 1301 Constitution 
Avenue, N W ; Room 3117, Washington. D C. 20229 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Custom* pursuant to 5 U.S.C. 552a (j) smd/or <k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.256 

System name: Violation Index File—Treasury/Customs. 

System location: Fines and Penalties Section. Office of the Dis¬ 
trict Director of Customs. 100 N.E. 7th St.. Miami, Fla 
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Categoric* of individuals covered by the system: Individuals and/or 
vessels for which civil penalty cases have been made 

Categories of records in the system: This is a card index showing 
the individual or vessel's name, the section of law violated, the 
case number and date. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures reqifircd 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) This file is routinely used as a convenience index but may 
also be used to check if a violator has previous violations, (d) In 
the event that this system of records includes information which in¬ 
dicates a violation or potential violation of law. whether civil, 
criminal, or regulatory in nature, and whether arising by general 
statute or particular program statute, or by regulation, rule, or 
order issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate agen¬ 
cy. whether Federal, stale, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion. or order issued pursuant thereto, (e) A record from this 
system of records may be disclosed as a OOroulinc use** to a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit. (0 A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. 

For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Record is stored in a 5 x 8 file box. 

Retrievability: Record may be retrieved by name of individual or 
name of vessel. 

Safeguards: Record is stored in an area where access is to 
authorized Customs personnel only. 

Retention and disposal: Records are retained 5 years and then 
destroyed. 

System manager**) and address: District Director of Customs. 100 
N.E. 7th Street. Miami, Florida 33132. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rrlings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue. N.W.. Washington. DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be where the records con¬ 
tain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under fahe pretenses Is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 


Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con 
tained in a system of records, and how he can contest its content 
shall he in writing and directed to the Regional Commissioner of 
the region in which the records are located (sec Customs Appendix 
A), or to the Director. Classification and Value Division, Office of 
Regulations and Rulings. U.S. Customs Service Headquarters, 1301 
Constitution Avenue. N.W.. Washington, D.C. 20229 The requester 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a company> n 
of his signature and those in the records may be made where the 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollarv 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Contesting record procedures: See Access above. 

Record source categories: Information for the index is from the 
case files processed in the Miami district. 

Treasury/Customs 00.257 

System name: Violators Card File—Treasury/Customs. 

System location: Office of District Director. U.S. Customs Ser* 
vice, U.S. Customhouse, 101 E. Main Street, Norfolk. Vi. 23510 

Categories of individuals covered by the system: Persons or firm 
who have violated any law administered by the U.S. Custonn Scr 
vice within the Norfolk District. 

Categories of records in the system: Name of individual or firm, 
case number and date and section of law violated. This information 
is obtained from Customs Forms, 151 and 5955-A. 

Authority for maintenance of the system: 5 U.S.C. 301; Reor 

S anization Plan No. 1; Treasury Department Order No. 165, 
lcvised, as Amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows, (a) Dr 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties, (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C 552) 
(c) Provide the proper authority within the U.S. Customs Service 
with a ready reference to make a decision for the remission or 
mitigation of penalties, forfeitures and claims for forfeiture value 
For additional routine uses sec Appendix A A. 

Storage: Each card is filed alphabetically in an unlocked drawer 
within a metal container. 

Retrievability: Each manual alphabetical card file is identified by 
the name of the person or firm who has violated any law ad 
ministered by the U.S. Customs Service within the Norfolk District 
Safeguards: The metal container described above is maintained 
within the area assigned to the Fines. Penalties & Forfeitures 
ficer within the U.S. Customhouse. During non-working hours the 
room in which the metal container is located is locked. Security for 
the building is maintained by GSA. 

Retention and disposal: Active cards are retained in this system 
indefinitely. However, upon periodic review, information on firm' 
no longer in business are destroyed. 

System manager**) and address: District Director of Custom 
U.S. Customshouse, 101 E. Main St,. Norfolk, Va. 23510. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region m 
which the records ore located (sec Customs Appendix A), or to the 
Director, Classification and Value Division. Office of Regular n* 
and Rulings. U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W.. Washington. DC. 20229. The requester will be 
notified in writing of the procedures to be followed. Where ihc 
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n.t}ucM is presented in person, ihc requester shall present adequate 
identification to establish his identity, and a comparison of his 
vijmaturc and those in the records may be made where the records 
curtain the necessary signature 

It an individual can provide no suitable documents for idcntifica- 
iron, he may be required to make a signed statement asserting 
kjentity and stipulating that he understands that knowingly or will- 
wit) seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
ideality and stipulating that he understands that knowingly or will* 
fully seeking or obtaining access to records ubout another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 

* re the records contain the necessary signature. 

Ktcord access procedures: Requests by an individual to be 
notified how he can gain access to a rcct>rd pertaining to him con* 
tamed in a system of records, and how he can contest its content 
sh 11 be in writing and directed to the Regional Commissioner of 
:h‘ region in which the records arc located (sec Customs Appendix 
A or to the Director, Classification and Value Division, Office of 
Regulations and Rulings, U.S. Customs Service Headquarters, 1301 
C ri tuution Avenue. N.W . Washington, D.C. 20229. The requester 
wdi be notified in writing of the procedures to be followed. Where 
th icqucst is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of his signature and those in the records may he made where the 
rcouds contain the necessary signature 

If an individual can provide no suitable documents for identifier* 
turn, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
i. Jer false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request U not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
cc iparivon of his signature and those in the records may be made 
wt re the records contain the necessary signature 
on testing record procedures: See Access above. 

Record source categories: The information contained in these files 
is denved from Customs Form 151 (Scarch/Anest/Seizurc Report) 
arid Customs Form 5955-A (Notice of Penalty or liquidated 
Damages Incurred and Demand for Payment) which arc prepared 
h :hc Customs Service. 

Treamry/Customs 00.258 

SN»cm name: Violator's Case Files—Treasury/Customs. 

System location: District Director of Customs. U.S. Customs Ser¬ 
vice. St, Albans. Vermont, 05478. 

ategorics o( individuals covered by the system: Individuals in¬ 
volved in smuggling, filing false invoices, documents or statements, 
violators of Customs bonds. 

ategorics of records in the system: Individual’s name and Ad- 
dr >s, social security number and physical description; alias, occu* 
p. ' on. type of violation, previous record, driver’s license, passport 

Timber. 

VutFirity for maintenance nt the system: 5 U.SC. 301. Reor- 
f ini/ation Plan No I of 1950; Treasury Department Ordci No. 165, 
Revised* as amended 

Koutinc uses of records maintained in the system, including catego¬ 
ric of users and the purposes of such uses: The routine uses of the 
r?cords contained in this system of records are as follows: (a) Dis- 
Jusurc to those officers und employees of the Customs Service 

• d ihc Department of the Treasury who have a need for the 
f vrds in Ihc performance of their duties; <b> Disclosures required 
i • ^ministration of the Freedom of Information Act (5 U.S.C. 

Cel In the event that this system of records includes informa¬ 
tion which indicates a violation or potential violation of law, 
«*'ielhcr civil, criminal, or regulatory in nature, and whether arising 
b i Kcneral statute, or particular program statute, or by regulation, 
rule, or order issued pursuant thereto, the relevant records in the 
vy>tem of records may be referred, as a routine use, to the ap- 
prvipciatc agency, whether Federal, state, local, or foreign, charged 
*>th the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule. 


regulation, or order issued pursuant thereto. (d> A record from this 
system of records may be disclosed as a OOrouline use" to a 
Federal, state, or local agency maintaining civd. criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to any agency decision concerning the hiring or retention of an em¬ 
ployee, the issuance of a security clearance, the letting of a con¬ 
tract. or the issuance of u license, grant, or other benefit Cel A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract. or the issuance of a lice rise, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. 

For additional routine uses see Appendix AA. 

Policies and practices foe storing, retrieving, accessing, retaining, 
and disposing of records in the sytent: File folders and 3x5 index 
cards. 

Retriesability: Alphabetized by name of individual and local con¬ 
trol number. 

Safeguards: Files urc under the supervision of the l ines. Penal¬ 
ties and Forfeitures Officer 8 a.m to 5 p.m.. Monday through 
Friday. All other hours, office remains locked 

Retention and disposal: Files arc maintained in the office of the 
Fines, Penalties, and Forfeitures Officer for a period of five years. 
At the conclusion of this period, they arc destroyed by shredding. 

System managerial and address: District Director, U.S. Customs 
Service. St. Albans, Vermont 05478. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.259 
System name: Violators File Treasury/Customs, 

System location: Director. Office of Investigations, 6 World 
Trade Center. Rm. 508. New York. New York 10048 

Categories of Individuals covered by the system: Violators and al¬ 
leged violators of Customs regulations and law. Associates of viola¬ 
tors and alleged violators Individuals, business firms and groups 
suspected of violating Customs regulations and laws Individuals 
and firms regulated by U.S. Customs and those having routine busi¬ 
ness with U.S. Customs. 

Categories of records in the system: Names, addresses and limited 
identifying data 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No 165. 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: T he routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
who have a need lor the records in the performance of their duties, 
(b) Disclosures required in administration of the Freedom of Infor¬ 
mation Act (5 U.S.C. 552). (c) In the event that this system of 
records includes information which indicates a violation or potential 
violation of law. whether civil, criminal, or regulatory in nature, 
and whether arising by general statute or particular program 
statute, or by regulation, rule, or order issued pursuant thereto, 
relevant records in the system of records may be referred, os a rou¬ 
tine use. to the appropirate agency whether Federal, state, local, 
or foreign, charged with the responsibility of investigating or 
prosecuting such violation or charged with enforcing or implement¬ 
ing the statute, or rote, regulation, or order issued pursuant thereto. 

For additional routine uses sec Appendix AA 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records In the syletn: 

Storage: The system is maintained on 6 x 5 index cards 

Retries ability; The curds are filed alphabetically. 

Safeguards: The cards are stored in secure metal containers with 
key locks. The metal containers arc located in locked looms, the 
keys of which arc controlled and issued to the custodian of the 
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files. The personnel who maintain the files are selected for their ex* 
pericncc and afforded access only after having been cleared by a 
full-field background investigation and granted appropriate security 
clearances for critical sensitive positions. 

Retention and disposal: The index cards are maintained on a per¬ 
manent basis. 

System manager!*) and address: Regional Director of Investiga¬ 
tion*, New York. New York. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of record* from certain require¬ 
ment* of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /Customs 00.260 

System name: Warehouse Proprietor Files —Treasury IDS. Customs. 

System location: Offices of District Directors, Region IX. 
Chicago, Illinois, See Custom* Appendix A. 

Categories of individuals covered by the system: Present and past 
warehouse proprietors and employees that require an investigation 
and related information. 

Categories of records in the system: Report of investigation*, ap¬ 
plication and approval or denial of bond to act a* warehouse 
proprietor and other Customs Service Memoranda. Names, ad¬ 
dresses, social security numbers, and dates and place* of birth of 
person* employed. 

Authority for maintenance of the system: Customs Regulations. 
Part 19, 5 U.S.C. 301 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc as follows: (a) Dis¬ 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
record* in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 552). 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records (n the sytem: 

Storage: Records arc maintained in file folders and stored in file 
cabinets in each District Director's office within Region IX, 
Chicago. Illinois 

Retriev ability: Each file i* identified by the name of the 
warehouse proprietor. 

Safeguards: The file cabinets arc maintained within the area as¬ 
signed to the District Director. During nonworking hour* the room 
and/or building in which the file cabinet is located is locked. 

Retention and disposal: These files are retained indefinitely. Em¬ 
ployee name data retained for period of employment with 
warehouse proprietor. 

System manager(s) and address: District Director, os appropriate 
in Region IX. Chicago. Illinois. Sec Custom* Appendix A. 

Notification procedure: Requests by an individual to be notified if 
the system of record* contains record* pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the record* arc located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rclings, U.S. Customs Service Headquarters. 1301 Constitution 
Avenue, N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be mode where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5,000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature 


Record source categories: The information in this file originates 
from the individual applicant for warehouse proprietor's bond 
from reports of investigation, and other Customs Memoranda. 

Systems exempted from certain provisions of the act: The Commit 

stoner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) ha* 
proposed to exempt this system of records from certain require 
ments of 5 U.S.C. 552a The provisions of 5 U.S.C, 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption in contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.261 

System name: Warehouse Violation Record.—Treasury/Custom 

System location: Fines, Penalties and Forfeitures Section. Rou/n 
102. U.S. Customshouse, Second and Chestnut Streets, Philadel¬ 
phia, Pennsylvania 19106. 

Categories of Individuals covered by the system: Persons making 
importations against their Warehouse Proprietor s Bond. 

Categories of records in the system: The record reveals the .in¬ 
dividual's or Customhouse Broker's name, case number asstgned 
and date, amount of penalty incurred, mitigated sum or remission 
and date closed. The record results in a summary of repetitive 
violations by any one individual, firm or Customhouse Broker and 
disciplinary action toward reduction or elimination of violation* 

Authority for maintenance of the system: 5 U.S.C. 301: Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No 165. 
Revised, as Amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such use*: The routine use* of the 

records contained in this system of records are as follows: (a) Do- 
closure to those officers and employees of the Customs Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties: (b) Disclosure required 
in administration of the Freedom of Information Act (5 U.S.C, 552). 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Warehouse violation record cards arc filed alphabctuully 
in an unlocked metal file cabinet. 

Retrievabilily: Each record card is filed alphabetically within the 
metal cabinet. 

Safeguards: The metal cabinet described above is maintained 
within the area assigned to the Fines. Penalties and Forfeiture* 
Section in Room 102 of the Customhouse, Philadelphia; during non¬ 
working hours, access to the building and area of storage is con¬ 
trolled by uniformed guards. 

Retention and disposal: Warehouse violation record cards arc 
retained at location three years; then destroyed. 

System managers*) and address: District Director of Customs, 
Room 102, U.S. Customhouse, Second and Chestnut Streets, 
Philadelphia, Pennsylvania 19106. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the Region to 
which the records an; located (Sec Customs Appendix A), or to the 
Director. Classification and Value Division. Office of Regulations 
and Rulings, U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W., Washington, D.C. 20229. The requester will he 
notified in writing of the procedures to be followed. 

Where the request is presented in person, the requester shill 
present adequate identification to establish his identity, and a coni 
parison of his signature and those in the records may be nude 
where the records contain the necessary signature. If an individual 
can provide no suitable document for identification, he may be 
required to make a signed statement asserting identity and stipsil tt- 
ing that he understands that knowingly or willfully seeking or ob¬ 
taining access to records about another person under false preten¬ 
ses ts punishable by a fine up to 5,000 dollars 

Where the request is not presented in person, it shall be accom 
panted by a notarized statement executed by the requester assertn r : 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar* A 
comparison of his signature and those in the record may be made 
where the records contain the necessary' signature. 
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Rrvord access procedures: Requests by an individual to be 
out !;cd bow he can gain access to a record pertaining to him con- 
uuic*l in a system of records, and how he can contest its content 
Jvi s c in writing and directed to the Regional Commissioner of 
the Region in which the records are located (See Customs Appen¬ 
dix A). <>r to the Director. Classification and Value Division, Office 
0 ( Regulations and Rulings. U.S. Customs Service Headquarters. 
|Mi Constitution Avenue, N.W., Washington, D.C. 20229. The 
reveler will be notified in writing of the procedures to be fol- 
k.io! Where the request is presented in person, the requester shall 
pre-ont adequate identification to establish his identity, and a corn¬ 
er,*on of his signature and those in the records may be made 
Ikh r (he records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fuli> seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollars 

W here the request is not presented in person, it shall be accom- 
panu'd by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
ful:. seeking or obtaining access to records about another person 
umJ- r false pretenses is punishable by a fine up to 5,000 dollar*. A 
comiunsoo of his signature and those in the records may be made 
*1 c the records contain the necessary signature. 

Co testing record procedures: See Access above. 

Rtiurd source categories: The information contained on these 
card' originates from liquidated damage eases instituted for failure 
to comply with Warehouse Proprietor* Bonds. 

Treasury /Customs 00.262 

System name: Warning* to Importers in lieu of penal¬ 
ty — Trcasury/Cusloms. 

Swan location: Located in the Office of the District Director, 
S.u i>icgo, Calif; Offices of the Port Directors, San Ysidro, Calif; 
Tcc.Oc. Calif; Calexico, Calif; Andrade, Calif; San Diego Barge Of¬ 
fice . rvd the Offices of the Customs Patrol Division, San Diego. 
Calif San Ysidro. Calif; Calexico. Calif; Tccatc, Calif. See 
Customs Appendix A. 

i n i gorks of individuals covered by the system: Individual* and 
firm* in violation of Customs’* laws. 

Categories of records in the system: Brief record of violation and 

warning. 

Vuiliorlty lor maintenance of the system: 5 U.S.C. 301; Reor* 

S ini.Mtion Plan No. I of 1950; Treasury Department Order No. 165, 

levied, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries jf users and the purposes of such uses: The routine uses of the 
records contained in this system of records arc us follows: (a) Dis¬ 
ci' <rc of those officer* and employees of the Custom* Service 
in? the Department of the Treasury who have a need for the 
records in the performance of they duties; (b) Disclosures required 
in {ministration of the Freedom of Information Act (5 U.S.C. 
552' (c) In the event that this system of records includes informa- 
tu t which indicates a violation or potential violation of law, 
whether civil, criminal, or regulatory in nature, and whether arising 
K general statute or particular program statute, or by regulation, 
m or order issued pursuant thereto, the relevant record* in the 
iy wm of records may be referred, as a routine use, to the ap- 
pr pnale agency, whether Federal, slate, local, or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
rcK’ r itions, or order issued pursuant thereto (d) A record from this 
V* m of records may be disclosed as a OOroutine use” to a 
federal, stale, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
xuu'j as current license*, if necessary to obtain information relevant 
to (i agency decision concerning the hiring or retention of an cm- 
phnec, the issuance of a security clearance, the letting of a con¬ 
tract or the issuance of a license, grant, or other benefit, (e) A 
rcuijd from this system of records may be disclosed to a Federal 
**cncy, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
rev;ii -sting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. Availa- 
bic to Inspectors, Import Specialists and Agents, and other 
Cu>ioms employees who have need for this information. 


For additional routine uses sec Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the xylem: 

Storage: Maintained on 5 x 7 cards. 

Rrtrievabilily: Alphabetically indexed. 

Safeguards: Not accessible to other than Custom* officer*. 

Retention and disposal: Indefinite. 

System manager!*) and address: District Director, Port Director*, 
and Division Director* within the San Diego Custom* District See 
Customs Appendix A, 

Notification procedure: Request* by an individual to be notified if 
the system of records contain* records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records arc located (see Appendix A), or to the Director, 
Classification and Value Division, Office of Regulations .md 
Rulings. U.S. Custom* Service Headquarters. 1301 Constitution 
Avenue. N.W., Washington. D.C. 20229. Ihe requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required lo make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses i* punishable by a fine up to 5,000 dollars. A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he con contest its content 
shall be in writing and directed to the Regional Commissioner of 
the region in which the records arc located (see Appendix A), or to 
the Director, Classification and Value Division, Office of Regula¬ 
tion* and Rulings, U.S. Customs Service Headquarters, 1301 Con¬ 
stitution Avenue. N.W., Washington, D.C, 20229. The requester, 
will be notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
adequate identification to establish his identity, and a comparison 
of lus signature and those in the record* may be made where the 
records contain the necessary signature. 

If an individual con provide no suitable document* for identifica¬ 
tion, be may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5,000 dollar* 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to 5.000 dollar*. A 
comparison of his signature and those in the record* may be made 
where the record* contain the necessary signature. 

Contesting record procedures: Sec Access above. 

Record source categories: Customs Official* 

Treasury/Customs 00.263 

System name: W’ork hour records of em¬ 

ployees —Treasury/Customs. 

System location: Budget and Planning Division, Office of Ad¬ 
ministration, U.S. Custom* Service. Room 7126. 1301 Constitution 
Avenue. N.W., Washington. D.C. 20229. 

Categories of Individual* covered by the system: Person* employed 
by the U.S. Customs 5krvicc, 

Categoric* ot record* in the system: Current and cumulative work 
hoitf dltt token frpQt time and attendance card* of employees of 
ihe U.S. Customs Service 

Authority for maintenance of the system: 5 U.S.C. 301; Reor¬ 
ganization Plan No. 1 of 1950; Treasury Department Order No. 165. 
Revised, us amended 
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Routine use* at records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosures to those 
officers and employees of the Customs Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in administration 
of the Freedom of Information Act (5 U.S.C, 552); (c) In the event 
that this system of records includes information which indicates a 
violation or potential violation of law, whether civil, criminal, or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule, or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, whether 
Federal, state, local, or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto. <d) A record from this system of records may be 
disclosed as a coroutine use'* to a Federal, state, or local agency 
maintaining civil, criminal, or other relevant enforcement informa 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant, or other benefit (c) A record from this system of 
records may be disclosed to a Federal agency, in response to its 
request, in connection with Lhe hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract, or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter, (f) Work hour information is used 
to develop reports required by the Office of Management and 
Budget (OMB) and the Congress on man-years and their distribu¬ 
tion by activity, (g) Information from this system is disclosed on a 
routine basis to OMB and to the Congress for their use in evaluat¬ 
ing the activities of Customs and to other government agencies 
where there is a need for them to have this information in the con¬ 
duct of their official responsibilities. 

For additonal routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Hard copy computer print-out kept in a loose leaf 
binder. 

Retrievability: By the employee's name. 

Safeguards: Access to these records is limited to employees of 
the Budget and Planning Division. The room in which the records 
are kept is locked dunng non-working hours. The building is 
patrolled by security police on a round-the-clock basts and only 
authorized persons are permitted in the building. 

Retention and disposal: Annual reports showing cumulative data 
for the preceding year are kept indefinitely. Monthly reports show¬ 
ing cumulative data for the preceeding month are kept for two 
years and then disposed of as paper trash. 

System manager!*) and addraan Director, Budget and Planning 
Division, Office of Administration, U.S. Customs Service, Room 
5415. 1301 Constitution Avenue. N.W., Washington, D.C. 20229. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Director. Classification and Value Divi¬ 
sion, Office of Regulations and Rulings. U.S. Customs Service 
Headquarters, 1301 Constitution Avenue. N.W., Washington, DC. 
20229, The requester will be notified in writing of the procedures to 
be followed. Where the request is presented in person, the 
requester shall present adequate identification to establish his 
identity, and a comparison of his signature and those in the records 
may be made where the records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to record* about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understand* that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 


Record access procedures: Requests by an individual to he 
notified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Director, Classification and 
Value Division. Office of Regulations and Rulings, U.S. Custom* 
Service Headquarters. 1301 Constitution Avenue, N.W., Washing 
ton. D.C. 20229. The requester will be notified in writing of the 
procedures to be followed. Where the request is presented in per¬ 
son. the requester shall present adequate identification to esUb!t*h 
his identity, and a comparison of his signature and those in the 
records may be made where the records contain the necessary 
signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly »* wfl|. 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly nr will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records ma> 
be made where the records contain the necessary signature 

Contesting record procedures: See Access above. 

Record source categories: The information in the system is 
generated by the Customs Service in the course of preparing At¬ 
tendance and leave records on Customs employees. 

Treasury/Customs 00.264 

System name: Workman's Compensation & Job-Related Injury 
File—T rcasury/Customs. 

System location: Located in the Office of the District Director. 
San Diego, Calif; Offices of the Port Directors. San Ysidro, Calif, 
Tecate, Calif; Calexico. Calif; Andrade. Calif; San Diego Bar*: Of¬ 
fice; and the Offices of the Customs Patrol Division, San Diego, 
Calif; San Ysidro, Calif; Calexico. Calif; Tccatc, Calif See 
Customs Appendix A. 

Categories of individuals covered by the system: All individuals 

who may have sustained an injury or who have filed for Work¬ 
man's Compensation. 

Categories of records in the system: Information contained or. CA 
I & CA 2 and CA i6 & 17 (Dept, of Labor forms), including medi¬ 
cal records, witness reports, etc. 

Authority for maintenance of the system: 5 U.S.C. 301. Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 

records contained in this system of records are as follows: (at Do- 
closure of those officers and employees of the Custom Service md 
the Department of the Treasury who have a need for the record* in 
the performance of their duties; (b) Disclosures required in ad 
ministration of the Freedom of Information Act (5 U.S.C. 552). tc) 
In the event that this system of records includes information which 
indicates a violation or potential violation of law . whether civil, 
criminal, or regulatory in nature, and whether arising by general 
statute or particular program statute, or by regulation, rule. <>r 
order issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate $cn 
cy, whether Federal, state, local, or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion. or order issued pursuant thereto, (d) A record from tin* 
system of records may be disclosed as a OOroutine use" t > a 
Federal, state, or local agency maintaining civil, criminal, or other 
relevant enforcement information or other pertinent information, 
such as current licenses, if necessary to obtain information relevant 
to an agency decision concerning the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the letting of a con¬ 
tract, or the issuance of a license, grant, or other benefit . (c A 
record from this system of records may be disclosed to a Federal 
agency, in response to its request, in connection with the hiring nr 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a,con¬ 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
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nc^ovjry to the requesting agency's decision on the matter To 
nuintain claims and files for processing m accordance with operat- 

ni£ procedures. 

i ;>r additional routine uses sec Appendix A A 

Policies and practices tor storing, retrieving, accessing, retaining, 
aod disposing of records in the sytem: 

storage: In manila folder. 

Retrievahillty: By name. 

• itvguards: locked file cabinet. 

Retention and disposal: 3 years or indefinitely. 

SiNtcm manager**) and address: District Director, Port Directors, 
and* Division Directors within the San Diego Customs District. Sec 
Customs Appendix A 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
anting and directed to the Regional Commissioner of Customs, 
PO. Box 2071—Main Post Office, Los Angeles, California 90053, 
or to the Director. Classification and Value Division. Office of 
Regulations and Rulings. U.S. Customs Service Headquarters. 1301 
Constitution Avenue. N.W., Washington. D.C. 20229. The requester 
ui!i bc»notified in writing of the procedures to be followed. Where 
the request is presented in person, the requester shall present 
a<! quale identification to establish his identity, and a comparison 
of his signature and those in the records may be made where ihe 
records contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fuKv seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record access procedures: Requests by an individual to be 
noiified how he can gain access to a record pertaining to him con¬ 
tained in a system of records, and how he can contest its content 
shall be in writing and directed to the Regional Commissioner of 
Custom^ P.O. Box 2071-Main Post Office. Los Angeles. California 
90053, or to the Director, Classification and Value Division, Office 
of Regulations and Rulings. U.S. Customs Service Headquarters. 
1301 Constitution Avenue. N.W., Washington. D.C. 20029. The 
requester will be notified in writing of the procedures to be fol¬ 
lowed. Where the request is presented in person, the requester shall 
prevent adequate identification to establish his identity, and a com- 
pan von of his signature and those in the records may be made 
where the records contain the necessary signature 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowinly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
K made where the records contain the necessary signature. 

Contesting record procedures: See Access above 

Record source categories: Employees, supervisors, medical 
records, etc. 

Treasury/Customs 00.266 
Syvitro name: Collection File—Treasury/Customs. 

System location: Office of the Regional Counsel. Suite 1240, 500 
Dallas Street, Houston. Texas 77002. 

< ategories of Individuals covered by the system: Individuals 
against whom the Customs Service has asserted monetary claims 
*nd maintains collection efforts, principally for damages done to 
Government property 


Categories of records in the system: Reports of investigation re¬ 
garding damage done to Government property by private in¬ 
dividuals and documents relating to the administrative determina¬ 
tion and handling of the claim. 

Authority for maintenance of the system: 5 U.S.C 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the U.S. Customs Ser¬ 
vice and the Department of the Treasury who have a need for the 
records in the performance of their duties; fb) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) The information contained in this file is used to adminis¬ 
tratively process claims asserted by the Customs Service for 
damage done to government property by private individuals. The 
information is made available to those officials within the Customs 
Service who review and process such claims. In addition, informa¬ 
tion contained in this file is made available to the Department of 
Justice to assist that Department in preparing the government's 
case when suit is filed in court because administrative collection ef¬ 
forts are unsuccessful. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Bach case file is inserted in an alphabetical file folder 
which is filed in an unlocked drawer within a metal container 

Retrievability: Each ease file is identified in the alphabetical file 
folder within the metal container by the name of the person who 
filed the claim. 

Safeguards: The metal container described above is maintained 
with the area assigned to the Office of the Regional Counsel on the 
12th Floor of 500 Dallas Street. Houston. Texas. During non-work¬ 
ing hours the room in which the metal container is located is 
locked, and access to the building is controlled at all times by 
uniformed security guards provided by the lessor. 

Retention and disposal: These files arc retained until closed at 
which time the closed files arc transferred to the Division of Facili¬ 
ties Management, Office of the Regional Commissioner, Houston, 
Texas for ultimate transportation to the Federal Record Center. 

System manager*s) and address: Regional Counsel, Suite 1240, 
United States Customs Service. 500 Dallas Street, Houston, Texas 
77002. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director, Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W . Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary' signature. 

If an individual can provide no suitable documents for identifica¬ 
tion, he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to five thousand 
dollars. A comparison of his signature and those in the records may 
be made where the records contain the necessary signature. 

Record source categories: The information contained in these files 
originates with a memorandum filed by the Customs employee ac¬ 
countable for the damaged property. An investigation is then con¬ 
ducted by authorized Customs Service investigative personnel in 
order to determine the appropriate facts. During the investigation, 
information may be elicited from Customs Service employees, 
private individuals, or any other party who may have relevant in¬ 
formation. 
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Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury /C ustoms 00.267 

System name: Federal Tort Claims Act File—Treasury/Customs. 

System location: Office of Regional Counsel. Suite 1240. 500 Dal¬ 
las Street. Houston. Texas 77002. 

Categories of individuals covered by the system: Private persons 
filing claims under the Federal Tort Claims Act. 

Categories of records in the system: Reports of Investigation re¬ 
garding claims filed, documents relating to the administrative han¬ 
dling of the claim and documents submitted by the claimant in sup¬ 
port of the claim. 

Authority for maintenance of the system: 28 U.S.C. 2672. cl seq; 
28 CFR 14.1 et seq; 31 CFR 3.1 el seq; Treasury Department Ad¬ 
ministrative Circular No. 131. August 19. 1965; 5 U.S.C. 301; Reor¬ 
ganization Plan No. I of 1950; Treasury Department Order No. 165, 
Revised, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the U.S. Customs Service and the De¬ 
partment of the Treasury who have a need for the records in the 
performance of their duties; (b) Disclosures required in administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 552); (c) The in¬ 
formation contained in this file is used to administratively process 
claims filed under the Federal Tort Claims Act and is made availa¬ 
ble to those officials within the Customs Service who review 
recommendations and who make final decisions on such claims. In 
addition, information contained in this file is made available to the 
Department of Justice to assist that Department in preparing the 
Government's case when suit is filed in court based on an adminis¬ 
trative denial of the claim or based on a failure to administratively 
process the claim within the prescribed time period. 

For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytetn: 

Storage: Each case fQe is inserted in an alphabetical file folder 
which is filed in an unlocked drawer within a metal container. 

Retrievability: Each case file is identified in the alphabetical file 
folder within the mctaJ container by the name of the person who 
filed the claim. 

Safeguards: The metal container described above is maintained 
within the area assigned to the office of the Regional Counsel on 
the 12th Floor of 500 Dallas Street. During non-working hours the 
room in which the metal container is located is locked, and access 
lo the building is controlled by uniformed security guards main¬ 
tained by the lessor. 

Retention and disposal: Tort claim files are retained until closed 
at which the closed files are transferred to the Division of Facilities 
Management. Office of the Regional Commissioner. Houston. 
Texas for ultimate transportation to the Federal Record Center. 

System manager**1 and address: Regional Counsel, Suite 1240, 
United States Customs Service. 500 Dallas Street. Houston. Texas 
77002, 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to the 
Director. Classification and Value Division, Office of Regulations 
and Rulings. U.S. Customs Service Headquarters, 1301 Constitution 
Avenue, N.W., Washington. D.C. 20229. The requester will be 
notified in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
signature and those in the records may be made where the records 
contain the necessary signature. 

If an individual can provide no suitable documents for identifica¬ 
tion. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 


Where the request is not presented in perww. it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollaiv A 
comparison of his signature and those in the records may be made 
where the records contain the necessary signature. 

Record source categories: The information contained in these files 
originates with a Standard Form 95. Claim for Damage or Injury, 
which is completed and filed with the Customs Service by the clai¬ 
mant. Using these forms as a basis, investigations are conducted hy 
authorized Customs Service investigation personnel in order to 
determine the facts surrounding the claims. During these investiga¬ 
tions information may be elicited from Customs Service employees, 
private persons, or any other parties who may have information re¬ 
garding the facts surrounding the claims. 

Systems exempted from certain provisions of the act: The Commis¬ 
sioner of Customs pursuant to 5 U.S.C. 552a (j) and/or (k) has 
proposed to exempt this system of records from certain require¬ 
ments of 5 U.S.C. 552a. The provisions of 5 U.S.C. 552a from 
which this system of records is proposed to be exempted and the 
justification for the exemption is contained in a general notice 
which appears elsewhere in the Federal Register. 

Treasury/Customs 00.268 

System name: Military Personnel and Civilian Employees' Claims 
Act File—Treasury/Customs. 

System location: Office of the Regional Counsel. Suite 1240, 500 
Dallas Street, Houston. Texas 77002. 

Categories ot individuals covered by (be system: Current or former 
Customs employees filing claims under the Military Personnel and 
Civilian Employees* Claims Act of 1964. 

Categories of records in the system: Documents relating to the ad¬ 
ministrative handling of the claim and documents submitted by the 
claimant in support of the claim. 

Authority for maintenance of the system: 31 U.S.C 240-243; 31 
CFR Part 4; Treasury Department Administrative Circular No 131. 
August 19, 1965; 5 U.S.C. 301; Reorganization Plan No. I of 1950; 
Treasury Department Order No. 165, Revised, as amended 

Routine uses of records maintained in the system, including cmlego- 
ries of users and the purposes of such uses: The routine uses of the 
records contained in this system of records are as follows: (a) Dis¬ 
closure to those officers and employees of the U.S. Customs Ser¬ 
vice and the Department of the Treasury who have a need for the 
records in the performance of their duties; (b) Disclosures required 
in administration of the Freedom of Information Act (5 U.S.C. 
552); (c) The information contained in this file is utilized to formu¬ 
late recommendations, and is made available, to the officials within 
the Customs Service to make final decisions on claims submitted 
pursuant to the Military Personnel and Civilian Employees* Claims 
Act of 1964. 

For additional routine uses see Appendix AA. 

Policies mk) practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Each case file is inserted alphabetically in a file foWcr 
which is filed in an unlocked drawer within a metal container 

Retries ability: Each case file is identified alphabetically in thr file 
folder within the metal container by the name of the person who 
filed the claim. 

Safeguards: The metal container described above is maintained 
within the area assigned to the Office of the Regional Counsel on 
the 12th Floor of 500 Dallas Street. Houston. Texas. During non- 
working hours the room in which the metal container is located is 
locked, and access to the building is controlled at all times by 
uniformed security guards provided by the lessor. 

Retention and disposal: These files are retained until. closed at 
which time the closed files arc transferred to the Division of Facili¬ 
ties Management. Office of the Regional Commissioner. Houston. 
Texas for ultimate transportation to the Federal Record Center 

System manager!*) and address: Regional Counsel. Suite 1240 
United States Customs Service, 500 Dallas Street, Houston. Texas 
77002. 

Notification procedure: Requests by an individual to be notified if 
the system of records contains records pertaining to him shall be in 
writing and directed to the Regional Commissioner of the region in 
which the records are located (see Customs Appendix A), or to ibe 


FCOCRAl REGISTER VOl 40. NO. 144—TUCSOAT, AUGUST 26. 1975 






DEPARTMENT OF TREASURY 


Dirrctitf. Classification and Value Division. Office of Regulations 
.pti Killings VS. Customs Service Headquarters, 1301 Constitution 
Avenue. N.W.. Washington. DC. 20229. The requester will be 
^tilled in writing of the procedures to be followed. Where the 
request is presented in person, the requester shall present adequate 
identification to establish his identity, and a comparison of his 
ugnature and those in the records may be made where the records 
w t55i i in the necessary signature. 

If an individual can provide no suitable documents for tdcntifica- 
lie may he required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
full \ eking or obtaining access to records about another person 

undoi false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
Identity and stipulating that he understands that knowingly or will¬ 
ful! ^ decking or obtatng access to records about another person 
utxh false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may be made 
ttfk .e the records contain the necessary signature 
Record access procedures: Requests by an individual to be 
notified of how he can gain access to a record pertaining to him 
cor:, ned in a system of records, and how he can contest its con¬ 
tent *hall be in writing and directed to the Regional Commissioner 
of the legion in which the records are located (sec Customs Appen¬ 
dix A), or to the Director, Classification and Value Division, Office 
of Regulations and Rulings. U.S. Customs Service Headquarters. 
|tOt Constitution Avenue. N.W., Washington. DC. 20229. The 
requester will he notified in writing of the procedures to be fob 
kmcd. Where the request is presented in person, the requester shall 
present adequate identification to establish his identity, and a com- 
pan -«»n of his signature and those in the records may be made 
ttht'.'c the records contain the necessary signature. 

If .m individual cun provide no suitable documents for identifies- 
bon. he may be required to make a signed statement asserting 
identity and stipulating that he understands that knowingly or will- 
fully seeking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. 

Where the request is not presented in person, it shall be accom¬ 
panied by a notarized statement executed by the requester asserting 
identity and stipulating that he understands that knowingly or will¬ 
fully eking or obtaining access to records about another person 
under false pretenses is punishable by a fine up to 5.000 dollars. A 
comparison of his signature and those in the records may he made 
wher the records contain the necessary signature 
(on testing record procedures: See Access above. 

Rtrord source categories: The information contained in these files 
originates with a Treasury Department Form No. 3079. Civilian 
Employee Claim For Loss or Damage to Personal Property, which 
is completed and filed with the Customs Service by the claimant. 
Additional information contained in these files may be separately 
provided by the claimant or by the claimant's supervisor. 
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Addresses of Headquarters. U.S. Customs Service, Regional 
Commissioner! of Customs, District Directors of Customs, and 
Cuxtt>r.«s Office of Investigations field offices: 

U.S. Customs Service Headquarter*. 1301 Constitution 
Avenue. N W., Washington. D.C. 20229. 

Regional Commissioner of Customs, 44) S. Gay Street. 

Baltimore. Maryland 21202, (301)962*3288. 

Regional Commissioner of Customs. JFK Federal Budding. 

Boston. Massachusetts 02203, (617)223-7506. 

Regional Commissioner of Customs. 55 E Monroe Street. 

Chicago, Illinois 60603. (312)353-4731 
R cgional Commissioner of Customs, 500 Dallas Street. 

Houston, Texas 77002. (713)226-4893. 

Regional Commissioner of Customs. 300 N. Los Angeles 
Street. Los Angeles. California 90053. (213)688-5900. 

Regional Commissioner of Customs. 7370 N.W. 36th Street, 
Miami, Florida 33166. (305)350-5952 
Regional Commissioner of Customs. 701 Loyola Avenue, New 
Orleans. Louisiana 70113. (504)589-6324. 

Regional Commissioner of Customs. 6 World Trade Center. 
New York. New York 10048, (212)466-4444 
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Regional Commissioner of Customs. 450 Golden Gate Avenue. 
San Francisco. California 94102. (415)556-3500 
Customs District Offices. 

(Note: New York has Area Directors instead of District 
Directors Roman numeral designates Customs region). 

VIII Anchorage. Alaska 99501/204 E Fifth Avc. (907)279-2543. 

III Baltimore. Maryland 21202/103 S Gay St. (301)962-2666 
1 Boston. Massachusetts 02109/? India St. (617)223-6598. 

I Bridgeport. Connecticut 06609/120 Middle St <203)366-7851. 

I Buffalo. New York 14202/111 W Huron St (716)842-5901. 

IV Charleston, South Carolina 29401/200 E. Bay St. (803)577- 
4171 

IX Chicago. Illinois 60607/610 S Canal St (312)353-6100 
IX Cleveland. Ohio 44199/1240 E. ‘Ah St. (216)522-4284 

IX Detroit. Michigan 48226/243 W. Congress St (313)226-3177. 
IX Duluth. Minnesota 55802/515 W First St. (218)727-6692. 

VI El Paso. Texas 79985/BkIg. B. Room 134. Bridge of the 
Americas (P O. Box 9516) (915)543-7435. 

VI Galveston. Texas 77550/I7th A Strand Su. (713)763-1211 
VIII Great Falls. Montana 59401/215 1st Avc N (406)453-7840 

VIII Honolulu. Hawaii 96806/335 Merchant St. (808)546-3115. 
VI Houston. Texas 77052/701 San Jacinto St. (713)226-4316. 

VI L&rcdo. Texas 78040/1000 Zaragoza (512)723-2956 

VII Los Angclcx/Long Bcach/300 S. Ferry St.. San Pedro. 
California 90731 (213)548-2441 

IV Miami, Florida 33132/100 N.E. 7th St. (305)350-5791. 

IX Milwaukee. Wisconsin 53202/628 E Michigan St. (414)224- 
3924 

IX Minneapolis, Minnesota 55401/110 S. Fourth St. (612)725* 
2317. 

V Mobile, Alabama 36602/250 N. Water St. (205)690-2106. 

V New Orleans. Louisiana 70130/423 Canal St (504)589-6353. 

II New York, New York: New York Seaport Area. New York. 
New York 10048, Customhouse, 6 W'urld Trade Center. 
(212)466-5817. Kennedy Airport Area, Jamaica. New York 
11430. Seaboard World Building. Room 178. (212)995-7083. 
Newark Area, Newark, New Jersey 07105, 400 Delaney St 

(201) 645-3760. 

VII Nogales. Arizona 85621 /International A Terrace Sts. 
(602)287-4955. 

III Norfolk. Virginia 23510/101 E. Mam St. (804)441-6546. 

I Ogdensburg. New York 13669/127 N Water St. (315)393- 
0660 

IX Pembina. North Dakota 58271/Post Office Bldg. (70D825- 
6201. 

III Philadelphia. Pennsylvania 19106'2nd & Chestnut Sts. 
(215)597-4605. 

VI Port Arthur. Texas 77640/5th & Austin Avc. (713)982*2831 
1 Port kind. Maine 04111/312 Fore St. (207)775*3131 

VIII Portland, Oregon 97209/N.W. Broadway A Glisan Sts. 
(503)221-2865. 

I Providence. Rhode Island 02903/24 Weybosset St (401)528- 

moOI 

I St. Albans. VVWfk>nV 0^478/Main A Stebbins Sts. (802)524- 
6527. 

IX St. Louis, Missouri 63105/120 S. Central Avc. (314)622-4491 

IV St Thomas. Virgin Islands 00801/fP.O. Box 510) (809)774* 
2510 

VII San Diego, California 92101/2262 Columbia St. <714)293- 
5360 

VIII San Francisco. California 94111/555 Battery St (415)556- 
4340 

IV San Juan, Puerto Rico 00903/(P.O. Box 2112) (809)723-2091. 
IV Savannah, Georgia 31401/1 East Bay St (912)232*4321 
VIII Seattle, Washington 98104/Firsl A Marion Sts. (206)442* 
5491. 

IV Tampa. Honda 33602/301 S. Ashley Dr (813)228-2381. 

III Washington. D.C 20018/3180 Bbdensburg Rd . NJi. 

(202) 964-8511 

IV Wilmington. North Carolina 28401/2094 Polk St. (919)763- 
9971. 

Office of Investigations field office* 

Region I-Boston 

Office of Regional Director of Investigations, Room 1700, U.S. 

Customhouse. Boston. Massachusetts 02109. 

Office of Resident Agent, P.O. Box 368. Derby Line, Vermont 
05830 

Office of Resident Agent, PO, Box 432. Houlton, Maine 
04111 

Office of Special Agent In Charge. Room 17. U.S. 
Customhouse. Portland. Maine 04111. 
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Office of Resident Agent, 770 Chapel Street, Suite 2B. New 
Haven, Connecticut. 

Office of Special Agent In Charge. U.S. Federal Building. Rm. 

1206, 111 West Huron. Buffalo. New York 14202. 

Office of Special Agent In Charge, P.O. Box 68. Rouses Point. 
New York 12979 
Region II-Ncw York 

Office of Regional Director of Inv., U.S. Customs Service, 
Room 508, 6 World Trade Center, New York, New York 
10048. 

Office of Special Agent In Charge, Room 203 C. 400 Dclancey 
Street, Newark. New Jersey 07105. 

Office of Special Agent In Charge. J.F.K. International 
Airport. Inter. Arrival Bldg.. 160*19 Rockaway Blvd.. New 
York, New York 11430. 

Region III-Baltimorc 

Office of Regional Director of Inv.. Room 810, U.S. 

Appraisers Stores Bldg.. 103 South Gay Street, Baltimore, 
Maryland 21202. 

Office of Resident Agent. 701 West Broad Street. Rm. 301, 
Falls Church, Virginia 22046. 

Office of Special Agent In Charge. 201 U.S. Customhouse, 2nd 
& Chestnut Streets. Philadelphia. Pennsylvania 19106. 

Office of Resident Agent. Room 2236, Federal Building, 1000 
Liberty Avenue, Pittsburgh, Pennsylvania 15222. 

Office of Special Agent In Charge, 201 U.S. Customhouse, 
Norfolk. Virginia 23510. 

Region IV-Miami 

Office of Regional Director of Inv., Eastern Union Building, 

111 S.W 3rd Street. Miami, Florida 33130 
Office of Resident Agent, 700 Clematis Street. Rm. 253. West 
Palm Beach. Florida 33401. 

Office of Special Agent In Charge, P.O. Box 1516, Tampa. 
Florida 33601. 

Office of Resident Agent. 2701 TaJlcyrand Avenue. 
Jacksonville. Florida 32206. 

Office of Special Agent In Charge, Drawer A. Savannah. 
Georgia 31408. 

Office of Resident Agent. 1585 Phoenix Boulevard. Suite 5, 
Atlanta, Georgia 30349. 

Office of Special Agent In Charge, P.O. Box 898, Wilmington. 
North Carolina 28401. 

Office of Special Agent In Charge, U.S. Customs Service. P.O. 

Box S-1272, Old San Juan, Puerto Rico 00902. 

Office Of Resident Agent. P.O. Box 127, Ponce Playa, Puerto 
Rico. 

Office of Resident Agent. U.S Customhouse. P.O. Box 3226. 

Marina Station. Mayagucz. Puerto Rico. 

Office of Special Agent In Charge. P.O, Box 698, Charlotte* 
Amalie, St. Thomas. Virgin Islands. 

Office of Resident Agent. P.O. Box 1801—Christiansled, St. 
Croix. Virgin Islands. 

Region V-New Orleans . . 

Office of Regional Director of Inv., Suite 2900, Plaza Tower 
Building, 1001 Howard Street, New Orleans, Louisiana 
70113. 

Office of Special Agent in Charge. International Trade Center, 
P.O Box 1704, Mobile. Alabama 3660L 
Office of Resident Agent. 1719 West End Building. Room 303, 
Nashville. Tennessee 37203. 

Region VI-Houston 

Office of Regional Director of Inv., Suite 1380, 500 Dallas 
Street, Houston. Texas 77002. 

Office of Resident Agent. Suite 210, 700 Paredes Ave.. 
Brownsville. Texas 78520. 

Office of Resident Agent, P.O. Drawer 1169. Del Rio, Texas 
78440 

Office of Resident Agent. 1114 Commerce Street. 17th Floor. 
Dallas. Texas 75202. 

Office of Special Agent In Charge. P.O. Box 498. Laredo. 
Texas 78040. 

Office of Resident Agent. P.O. Box 828. Eagle Pass. Texas 
78852. 

Office of Resident Agent, 2600 North 10th Street, McAllen. 
Texas 7850L 

Office of Resident Agent. 1802 N.E. Loop 410, Suite 302. San 
Antonio, Texas 78217. 

Office of Special Agent in Charge, P.O. Box 10719, El Paso. 
Texas 79997 


Office of Resident Agent, 5301 Central Avenue. N.E., Suite 
919. 1st National Bank Building, East. Albuquerque. New 
Mexico 87108 

Office of Resident Agent. 721 19th Street, Room 404. p.t) g 0I 
2771. Denver. Colorado 8020L 

Region VII-I.OS Angeles 

Office of Regional Director of Inv., 300 South Ferry* Strctt 
Room 2037, Terminal Island, San Pedro. California 90*^1 

Office of Special Agent In Charge, P.O. Box 1385. Nogales. 
Arizona 85621. 

Office of Resident Agent. P.O. Box 5752. Suite 200, First 
Federal Savings Building. 350 West 16th Street, Yuma, 
Arizona 85364. 

Office of Resident Agent. P.O. Box 1076, 1065 F Avenue, 
Glenn Bldg.. Douglas. Arizona 85607. 

Office of Resident Agent. Room 328, Amcrco Towers. 2721 
No. Central Avenue, P.O. Box 2259, Phoenix. Arizona 
85002. 

Office of Resident Agent, P.O. Box 2911, Tucson. Arizona 
85702. 

Office of Special Agent In Charge, P.O. Box 187, San Ysidro. 
California 92073. 

Office of Resident Agent. P.O. Box 1510, Calexico. California 
92231. 

Region VIll-San Francisco 

Office of Regional Director of Inv., 681 Market Street. Room 
300, San Francisco. California 94101. 

Office of Special Agent In Charge. 4100 Federal Office 
Building. 909 First Avenue, Seattle, Washington 98174, 

Office of Resident Agent, P.O. Box 1360, Blaine, Washington 
98230. 

Office of Resident Agent. P.O. Box 1483. Spokane. 

Washington 99210. 

Office of Special Agent In Charge, P.O. Box 199, Anchon^c, 
Alaska 99510. 

Office of Special Agent In Charge, P.O. Box 71. Great Falls, 
Montana 59403. 

Office of Special Agent In Charge, 1000 Bishop Street, Suite 
1210, Honolulu. Hawaii 96813. 

Office of Special Agent In Charge, P.O. Box 2841, Portland. 
Oregon 97208. 

Region IX*Chicago 

Office of Regional Director of Inv., 55 E. Monroe Street, Suite 
1423. Chicago. Illinois 60603. 

Office of Special Agent In Charge, 628 East Michigan Street, 
Room 208, Milwaukee. Wisconsin 53202. 

Office of Special Agent In Charge. 120 South Central Ave., 
Suite 440, St. Louis. Missouri 63105. 

Office of Resident Agent, Room 259, Federal Building. 301 
West Lexington Street, Independence. Missouri 64050. 

Office of Special Agent In Charge. Plaza Nine, 55 Ericvicw 
Plaza. Room 210, Cleveland, Ohio 44114. 

Office of Resident Agent, P.O. Box 1035, Fountain Square 
Station. Cincinnati. Ohio 45201. 

Office of Resident Agent. P.O. Box 44835. Federal Building, 
Room 511 Indianapolis, Indiana 46204. 

Office of Special Agenl In Charge, Room 507, Mcicrhoff 
Building. 325 Lake Avenue, South, Duluth. Minnesota 5SK02 

Office of Special Agent In Charge. Room 501, 243 West 
Congress St.. Detroit, Michigan 48226. 

Office of Special Agent In Charge, P.O. Box 192, Pembina. 
North Dakota 5827L 

Office of Special Agent In Charge, 574 Federal Building. Ft 
Snclling, Twin Cities, Minneapolis. Minnesota 55111. 

Treasury/USSS 00.001 

System name: Administrative Operations Information 

System—Trcasury/USSS 

System location: 

System location: U.S. Secret Service ( Headquarters ). 180* (» 
Street N.W.. Washington. D.C. 20223. Components of the Adminis¬ 
trative Operations Information System arc geographically disperse 
throughout Secret Service field offices. (Sec below. United Slates 
Secret Service, Appendix A, listing the addresses of Secret Service 
offices), Executive Protective Service 1310 L Street, 
Washington, D.C. 20500. Treasury Security Force, Main Treasury 
Building. Washington. D.C. 20220 Presidential Protective Division. 
U.S. Secret Service, Room I EOB 17th & Pennsylvania Avenue 
N.W., Washington. D.C 20500 Vice Presidential Protective Di>> 
sion. U.S Secret Service. Executive Office Building Room 
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» tungton. D.C. 20500 Foreign Dignitary Protective Division U.S. 
Set ret Services 1310 L Street. N W . Washington. D.C 2005. Pro- 
itwtiv c Support Division, U.S. Secret Service. 1510 I Street. N.W . 
W ^nglon. D.C. 20005. Fisenhower Protective Division. U S. 
Scire? Service. Gettysburg, Pennsylvania 17325 Johnson Protective 
[h.;>u>n. U S. Secret Service, Stonewall, Texas 78671. Kennedy 
fV ctive Division. U.S. Secret Service. 1040 Fifth Avenue, New 
York New York 10028 Truman Protective Division. U S. Secret 
Service, 224 North Deluwarc. Independence. Missouri 64051 Nixon 
Protective Division, U.S. Secret Service. U.S. Coast Guard Station. 

Clemente, California 92672. Technical Security Division. Ex- 
evot*vc Office Building. Washington. D.C. 20500. 

I ^agaric* of individuals covered by the system: (a) Individuals 
i*| : . .oe now or were Secret Service employees; <b) Individuals, 
contactors, and vendors, etc., who arc presently doing or previ¬ 
ous did business with the Secret Service; tel Claimants against 
ifct crvice under the Federal Tort Claims Act and the Military Per- 
v>r.rel and Federal Employees Claims Act 

Categories of records in the system: (a) Records containing infor¬ 
mal to on issuance of Secret Service equipment and accountable 
government property: (b) Records containing procurement negotiu- 
uon> contract*. agreements, etc., with tne Secret Service, tel 
R<, »rd containing information on past, present and future ad¬ 
mit mtrative inquiries, with individuals, contractors, vendors, etc.. 
»|yo have or plan to enter into contractual agreements with the 
Secret Service; (dl Records on vehicle accidents, injuries, fatalities; 
(cl Records on motor vehicle operators in the Secret Service; <0 
Statement of employment and financial interests of certain Secret 
Service employees required under Treasury Department standards 
of conduct. 

v.ihority for maintenance of the system: The authority of the Ad¬ 
mit i strati vc Operations Information System is contained in various 
Executive Orders, Treasury Orders and delegations. Title 40 and 41 
of the U.S. Code and other rules and regulations where applicable; 
* t SC. 301.31 U.S.C. 3101. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes ni such uses: The routine uses of the 
records, contained in the Administrative Operations information 
Swtem of the U.S, Secret Service are as follows: (a) Disclosure to 
those officers and employees of the Secret Service and the Depart¬ 
ment of the Treasury who have a need for the records in the per- 
ft> r jiktc of their duties; (b) Disclosures required in the udministra- 
aor. of the Freedom of Information Act (5 U.S.C. 552); (c) To 
rr.i Main administrative control of equipment assigned to Secret 
Service employees; (d) Referral of information to U.S Treasury, 
GAO, OMB. GSA. Department of Justice and other Federal, state, 
anti local governments regarding purchases, contracts, and an¬ 
ticipated purchases and contracts of the Secret Service; (c) To pro¬ 
vide idministrauvc services for the Secret Service and maintain ad* 
rainotrative records as required by law; (f) To use in the adjudica- 
turn of any claim (or or against the Secret Service, (g) Referral to 
individuals, contractors, vendors, etc., for the purpose of inquiries 
if :in^ to or confirmation of orders and purchases; (h) Records 
m.Mn: med in the Administrative Operations Information Sy stem in- 
;ii\g a violation or potential violation of law. whether civil, 
criminal or regulatory in nature, and whether arising by general 
statute or particular program statute, or by regulation, rule or order 
issued pursuant thereto, may be referred to the appropriate agency. 
^he!hei Federal, state, local or foreign, charged with the responsi¬ 
ble v of investigating or prosecuting such violation or charged with 
rn(<uc.og or implementing the statute, or rule, regulation or order 
l.sucit pursuant thereto; (i) Disclosures in the course of presenting 
evidence to a court, magistrate or administrative tribunal and dis- 
ch :res to opposing counsel in the course of discovery proceedings 
for ihe purpose of enforcing, or prosecuting, a violation or poten¬ 
tial violation of law, whether civil, criminal or regulatory in nature 
and whether arising by general statute or particular program 

•tutc, or by regulation, rule or order issued pursuant thereto; <j> 
!>• i tires to Federal, state or local agencies maintaining civil, 
criminal or other relevant enforcement information or other per- 
tiru m i information, such as current licenses, if necessary to obtain 
information relevant to an agency decision concerning the hiring or 
retention of an employee, the issuance of a security clearance, the 
1c:r!n« n| a contract, or the issuance of a license, grant or other 
benefit, <k) Disclosures to u Federal agency, in response to its 
request, in connection with the hiring or retention of an employee, 
toe issuance of a security clearance, the reporting of an investiga¬ 
tor of an employee, the letting of a contract or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 


tent that the information is relevant and necessary to the requesting 
agency's decision on the matter. (I) For additional routine uses sec 
Appendix AA, 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records comprising the Administrative Operations Infor¬ 
mation System are contained in file folders located in Headquar¬ 
ters, 1800 G Street. N.W., Washington. D.C. 20223. and in Secret 
Service field offices (see United States Secret Service Appendix 
A). 

Ret riev ability: The Administrative Operations Information 
System is indexed alphabetically by name either in a master index 
file system or on microfilm. Access to the physical files containing 
records is by class code number obtained from the alphabetized 
name indices. 

Safeguards: (1) The file jackets and indices containing the records 
comprising the Administrative Operations Information System 
located at the U.S. Secret Service Headquarters arc secured by 
alarms and other internal security devices in locked rooms with 
guards on duty on an around the clock basis Access is available 
only to employees responsible for records management and opera¬ 
tional employees who have a need for such information, each of 
whom hoUis a top secret security clearance. (2) The file jackets and 
the master file indices comprising the Administrative Operations In¬ 
formation System in Secret Service field offices are located in 
locked filing cabinets and in locked rooms when Secret Service em¬ 
ployees are not on duty. Access to the system is limited to em¬ 
ployees of the Secret Service holding top secret security 
clearances. 

Retention and disposal: The file jackets and master indices com¬ 
prising the Administrative Operations Information System arc 
retained indefinitely. Disposal is by burning or shredding. 

System managers) and addren: Assistant Director, Office of Ad¬ 
ministration. U. S. Secret Service, 1800 G Street. N.W.. Washing¬ 
ton. D.C 20223 

Notification procedure: Any individual who wishes to present a 
request as to whether this system contains records pertaining to 
him should address his inquiry to: Staff Assistant. Freedom of In¬ 
formation & Privacy Acts. U.S. Secret Service. 1800 G Street, 
N.W., Room 908. Washington. DC. 20223 

Record access procedures: Any individual wishing to obtain infor¬ 
mation on the procedure* for gaining access to and contesting 
records should contact: Staff Assistant. Freedom of information & 
Privacy Acts, U.S. Secret Service. 1800 G Street, N.W., Room 908. 
Washington. D.C 20223 

Contesting record procedures: Sec access above. 

Record source categories: (a) Individuals who arc presently or 
were Secret Service employees, (b) Individuals, corporations, com¬ 
panies. contractors, etc., previously engaged or presently engaged 
in business with the Secret Service; (cl Claimants. 

Treasury /CSSS 00.002 

System name: TreasuryfUSSS Criminal Investigation Information 
System 

System location: (a) United States Secret Service, 1800 G Street, 
N.W , Washington. D.C 20223. fbj Components of the Criminal In¬ 
vestigation Information System are geographically dispersed 
throughout Secret Service field offices. (See below United Suites 
Secret Service Appendix A listing the addresses of Secret Service 
field offices), ic) Treasury Security Force, Room 1044—Main Trea¬ 
sury Building. Washington. D.C 

Categoric* of Individuals covered by the system: (a) Individuals 
who have been or arc currently the subject of a criminal investiga¬ 
tion by the U.S. Secret Service rn connection with the performance 
by that agency of it* aufhon/cd criminal investigative function*; (b) 
Individuals who are payees, registered owners or endorsers of 
stolen or lost obligations and other sec unties of the United States, 
(c) Individuals who are witnesses, complainants, informants, 
suspects, defendants, fugitives, released pnsonerv. correspondents, 
organized enme figures, and victims of crimes who have been 
identified by the Secret Service in the conduct of criminal in¬ 
vestigations or by information supplied by other law enforcement 
agencies, government units, and the general public 

Categories of record* in the system: (a) Records containing infor¬ 
mation complied for the purpose of identifying individual criminal 
offenders and alleged offenders and consisting only of identifying 
data and notations of arrest, the nature and disposition of criminal 
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charges, sentencing, confinement, release, and parole and probation 
status; (b) Records containing information compiled for the purpose 
of a criminal investigation, including reports of informants and in¬ 
vestigators. and associated with an identifiable individual; (c) 
Records containing reports identifiable with an individual compiled 
at various stages of the process of enforcement of criminal laws 
from arrest or indictment through release from supervision; (d) 
Records containing investigatory material compiled for law enforce¬ 
ment purposes, including but not limited to, handwriting exemplars; 
laboratory analyses of inks and papers; handwriting analyses; peti¬ 
tions for the remission of forfeitures; notice of non-receipt of trea¬ 
sury drafts; affidavits of forged endorsements; opinions of the ex¬ 
aminer of questioned documents; certificates by owners of U.S. re¬ 
gistered securities concerning forged requests for payments or as¬ 
signments; applications for relief on account of loss, theft, or 
destruction of U.S Savings Bonds or checks; photographic 
reproductions of obligations and other securities of the United 
States; contraband items; claims against the United States for the 
proceeds of government checks and bonds; and reports necessary 
for the settlement of check and bond claims. 

Authority for maintenance of the system: The criminal investiga¬ 
tive authority of the U.S. Secret Service is contained in 18 U.S.C. 
3056 and Treasury Department Orders transferring investigative and 
security functions to the U.S. Secret Service by virtue of the 
authority vested in the Secretary of the Treasury pursuant to Reor¬ 
ganisation Flan Number 26 of 1950. 

Routine uses at records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in the Criminal Investigation Information System 
of the U.S. Secret Service arc as follows: (a) Disclosure to those 
officers and employees of the Secret Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in the administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 552); (c) Referral 
to Federal, state, and local governments, foreign and domestic, 
having prosecutive and civil law enforcement functions for use by 
attorneys, magistrates, and judges; and parole and probation 
authorities for the purpose of prosecuting, sentencing, and .deter¬ 
mining the parole and probation status of criminal offenders or 
suspected criminal offenders; (d) Referral to personnel of other 
Federal, state and local law enforcement agencies, foreign and 
domestic, for the purpose of developing information on subjects in¬ 
volved in Secret Service criminal investigations and assisting other 
law enforcement agencies in the investigation and prosecution of 
violations of the criminal laws which those agencies arc responsible 
for enforcing; (e) Referral to personnel of Federal, stale, and local 
governmental agencies, where such referral is considered 
reasonably necessary for the purpose of furthering Secret Service 
efforts to investigate the activities of and apprehend criminal offen¬ 
ders and suspected criminal offenders; (f) Referral to personnel of 
Federal, state, and local governmental agencies, foreign and 
domestic, where there is a showing of reasonable necessity to ob¬ 
tain such information to accomplish a valid law enforcement pur¬ 
pose; (g) Referral to employees and officials of financial and com¬ 
mercial business firms and to private individuals of identifying in¬ 
formation pertaining to actual or suspected criminal offenders 
where such referral is considered reasonably necessary for the pur¬ 
pose of furthenng Secret Service efforts to investigate the activities 
of and apprehend criminal offenders and suspected criminal offen¬ 
ders; (h) Records maintained in the Criminal Investigation Informa¬ 
tion System indicating a violation or potential violation of law, 
whether civil, criminal or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule or order issued pursuant thereto, may be referred to the ap¬ 
propriate agency, whether Federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto; (i) Disclosures in the 
course of presenting evidence to a court, magistrate or administra¬ 
tive tribunal and disclosures to opposing counsel in the course of 
discovery proceedings for the purpose of enforcing, or prosecuting, 
a violation or potential violation of law, whether civil, criminal or 
regulatory in nature and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule or order issued pur¬ 
suant thereto; (j) Disclosures to Federal, state or local agencies 
maintaining civil, criminal or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of un employee, the issuance of a 


security clearance, the letting of a contract, or the issuance of 
license, grant or other benefit; (k) Disclosures to a Federal agency, 
in response to its request, in connection with the hiring or retention 
of an employee, the issuance of a security clearance, the reporting 
of an investigation of an employee, the letting of a contract or tie 
issuance of a license, grant, or other benefit by the requesting 
agency, to the extent that the information is relevant and necessary 
to the requesting agency’s decision on the matter; (I) Disclosuro of 
information relating to criminal and civil proceedings to the news 
media in accordance with the guidelines contained in 28 C.FR. 
50.2; (m) For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: All records comprising the Criminal Investigation Infor¬ 
mation System of the U.S. Secret Service are contained m file 
jackets located at Hcadquarlcrs. U.S. Secret Service. 1800 G 
Street. N.W.. Washington, DC. and/or in file jackets located in 
Secret Service field offices geographically dispersed throughout the 
United States. Puerto Rico and one foreign country. (See below. 
United States Secret Service Appendix A.) 

Components of the Criminal Investigation Information System 
may be located in the Office of the Treasury Security Force. Main 
Treasury Building. Washington. D.C. Portions of the indices and in¬ 
formation contained in the records arc programmed into a computer 
maintained at Headquarters, U.S. Secret Service, 1800 G Street, 
N.W.. Washington, D.C. 

Retricvabllity: The Criminal Investigation Information System of 
the U.S. Secret Service is indexed alphabetically by name at 
Headquarters, in the field master and computerized indices Access 
to the physical files containing records is by case number obtained 
from the alphabetized name indices. 

Safeguards: (I) The field jackets and indices containing the 
records comprising the Criminal Investigation Information System 
located at the U.S. Secret Service Headquarters are secured by 
alarms, and other internal security devices, in locked POOH 
guards on duty on an around-the-clock basis. Access to the record* 
is available only to employees responsible for records management 
and operational employees with a need to know, each of whom 
have top secret security clearances; (2) The file, jackets and the 
master field indices comprising the Criminal Investigation Informa¬ 
tion System in Secret Service Field Offices and the Treasury 
Security Force are located in locked filing cabinets and in forked 
rooms when Secret Service employees arc not on duty. Access to 
the system is limited to employees of the Secret Service and the 
Treasury* Security Force holding top secret security clearances 

Retention and disposal: The retention schedule for record* com 
prising the Criminal Investigation Information System is as follow*-. 
(I) All Judicial cases. 20 years; (2) Non-judicial criminal investiga¬ 
tive cases (except non-judicial check and bond cases), 10 year*; (3) 
Non-judicial check claim and bond forgery cases, 5 years; <4) Ad¬ 
ministrative files of an investigative nature. 5 years; (5) All other 
files and records the disposition of which is not otherwise 
specified. 5 yearr, (6) Investigations for other districts. 2 years; Ct 
Receipts for counterfeits and contraband. 2 years; (8) Investigation 
Control Forms. Indefinite; (9) Arrest History Forms. Indefinite; 
(10) Disposal of records contained in the Criminal Investigation in 
formation System is by burning 

System managerial and address: Assistant Director. Office of In¬ 
vestigations. U.S. Secret Service. 1800 G Street. N.W , Washing¬ 
ton. D C. 20223 

Notification procedure: In accordance with the provisions of 5 
U.S.C. 552a(j) and (k). the Director of the U.S. Secret Service 
proposes to exempt the Criminal Investigation Information System 
from compliance with the provisions of 5 U.S.C. 552a(e)(4XG). 

Record access procedures: In accordance with the provisions of 
U.S.C. 552a(j) and (k). the Director of the U.S. Secret Service 
proposes to exempt the Criminal Investigation Information System 
from compliance with the provisions of 5 U.S.C. 552a(cX4HH) 

Contesting record procedures: See access above. 

Record source categories: In accordance with the provisions of ' 
U.S.C. 552a(j) and (k) the Director of the U S Secret Service 
proposes to exempt the Criminal Investigation Information System 
from compliance with the provisions of 5 U.S.C. 552a(cX4HD 

Systems exempted from certain provisions of the act: In .n- 
cordancc with the provisions of 5 U.S.C. 552a(j) and <k) the 
Director of the U.S Secret Service proposes to exempt the 
Criminal Investigation Information System from compliance with 
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provisions of 5 U.S.C. 552a elsewhere in the Federal Re¬ 
ader 

Treasury/USSS 00.003 

.Storm name: Trea.uiry/USSS—Financial Management Information 

S', stem. 

location: (a) U.S. Secret Service, 1800 G Street, N.W„ 
Wflsh’ngtcwi* D.C. 20223; (b) Components of the Financial Manage- 
incr Information System are geographically dispersed throughout 
Septet Service field offices. (See below United States Secret Scr- 
twe Appendix A listing the addresses of Secret Service field of- 
f KC . k) Executive Protective Service, 1310 I Street. N.W., 
Room 210, Washington, D.C. 20005; (d) Treasury Security Force, 
Room 1044. Main Treasury Building. Washington, DC. 20220; (c) 

I pr,Active Support Division. U.S Secret Service, 1310 L Street 
! SVV. Suite 400, Washington, DC. 20005; (() Presidential Protec¬ 
tive Division, U.S. Secret Service. Room I. E.O.B, 17th & 
Nunsylvania Avenue. N.W., Washington, D C 20500; (g) Vice Pre¬ 
sidential Protective Division, U.S. Secret Service, Room 295. Ex¬ 
ecutive Office Building, Washington. D.C. 20500; (h) Foreign Digni- 
tar\ r tcctive Division, U.S. Secret Service. 1310 L Street, N.W . 
W,i> ngton, D.C 20005; (i) Eisenhower Protective I>ivision. U.S. 
Sccici Service. Room 206. Post Office Building. Gettysburg, 
Pennsylvania 17325; (j) Johnson Protective Division. U.S. Secret 
Service, P.O, Box 927, Stonewall, Texas 78671; (k) Kennedy Pro¬ 
tective Division, U.S. Secret Service. 1040 Fifth Avenue. New 
York. New York 10028; (I) Truman Protective Division. U.S. Secret 
Service. 224 North Delaware. Independence, Missouri 64051; (m) 
Niton Protective Division. U.S, Secret Service. U.S. Coast Guard 
Station. San Clemente, California 92672; (n) Technical Security 
Diwm n. Room 14, Executive Office Building, Washington. D.C. 
20500 

(jugortes of individuals covered by the system: (a) Individuals 
•ho urc now. or were previously. Secret Service employees; tb) In- 
AvkIuJs. contractors, vendors, etc., who arc presently doing busi- 
ats't with or previously did business with the Secret Service; (c) In¬ 
dividuals who arc involved in or were previously involved in tort 
claims with the Secret Service; (d) Individuals who arc or previ- 
ouvly were involved in payments (accounts receivable) with the 
Seer-: Service; (c) Individuals who have been recipients of awards. 

Categories of records in the system: (a) Records containing infor- 
nitivm compiled for the purpose of pay, travel, property damage, 
expenses incurred other than travel, and retirement annuities and 
taxes, (b) Records containing information of accounts receivable 
acJ payable, involving Secret Service employees and other per¬ 
sons, <c) Records containing information of tort claims dealing with 
Secret Service property, concerning payment and accounts rccciva- 
Mc (J) Records containing information on the expenditures, an¬ 
ticipated expenditures, and budget studies of the Secret Service; (e) 
Rci .is of time and attendance of work. 

AuiKirtty for maintenance of the system: The Financial Manage- 
even Authority of the U.S. Secret Service is contained in various 
Executive Orders. Treasury' Orders and delegations. Title 7 of the 
Gene ..J Accounting Office Policy and Procedure Manual for 
Guidance of Federal Agencies and other rules and regulations and 
fiscal pioccdurcs where applicable; 5 U.S.C. 301; 31 U.S.C. 3101. 

Kt'tiiinf uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
frit !< contained in the Financial Management Information System 
*rc follows: (a) Referral to the Internal Revenue Service. U.S. 
Tre* u.y, GAO, Civil Service and other Federal agencies dculing 
with the payment and collection of monies concerning Secret Ser¬ 
vice employees; (b) Referral to the Internal Revenue Service. U.S. 
Trejury Department, Civil Service, GAO and other Federal agen¬ 
cies dealing with the payment, collection and audit of monies con¬ 
cerning persons who have financial dealings with the Secret Ser¬ 
vice; <'c> To establish a means of budget projections and studies for 
anticipated expenses to be incurred; to record the actual expenses 
claimed; to analyze any unliquidated obligations at the end of the 
focal year; (d) To establish^ means of responding to questions by 
Secret Service employees regarding their financial dealings; (c) To 
establish and maintain a means of gaining statistical information 
“ceded to answer inquiries from other Federal, state and local 
government* and Congress; (f) To establish a reporting system to 
IivMsury, Office of Management & Budget and the General Ac¬ 
counting Office of Secret Service expenditures; (g) To establish a 
rowns of payments to contractors and vendors fpr purchases made 
Secret Service; (h) Disclosure to those officers and employees 
°l the Secret Service and the Department of the Treasury who 


have a need for the records in the performance of their duties; (i) 
Disclosure required in the administration of the Freedom of Infor¬ 
mation Act (5 U.S.C. 552); (j) Records maintained in the Financial 
Management Information System indicating a violation or potential 
violation of law. whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, may be 
referred to the appropriate agency, whether Federal, state. local or 
foreign, charged with the responsibility of investigating or prosecut¬ 
ing such violation or charged with enforcing or implementing the 
statute, or rule, regulation or order issued pursuant thereto; <k) Dis¬ 
closures in the course of presenting evidence to a court, magistrate 
or administrative tribunal and disclosures to opposing counsel in 
the course of discovery proceedings for the purpose of enforcing, 
or prosecuting, a violation or potential violation of law. whether 
civil, criminal or regulatory in nature and whether arising by 
general statute or particular program statute, or by regulation, rule 
or order issued pursuant thereto; (I) Disclosures to Federal, state or 
Uveal agencies maintaining civil, criminal or other relevant enforce¬ 
ment information or other pertinent information, such as current 
licenses, if necessary to obtain information relevant to an agency 
decision concerning the hiring or retention of an employee, the is¬ 
suance of a security clearance, the letting of a contract, or the is¬ 
suance of a license, grant or other benefit; (m) Disclosures to a 
Federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency's decision on the 
matter, (n) For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing o! records in the sytem: 

Storage: All records comprising the Financial Management Infor¬ 
mation System of the U.S. Secret Service ore contained in files 
and/or microfilm located at Headquarters, Washington, D.C.. 
Secret Service field offices geographically dispersed throughout the 
United States. Puerto Rico, and one foreign country , (see location 
section of this notice and United States Secret Service Appendix 
A), and Secret Service Protective Divisions. Portions of the indices 
and information contained in the Financial Management Informa¬ 
tion System are programmed into a computer maintained at 
Headquarters, U.S. Secret Service. 1800 G Street, N.W., Washing¬ 
ton, D.C. 

Rctrfovabilitj: The Financial Management Information System is 
indexed by name and/or numbers in the Headquarters office and by 
name only in the U.S. Secret Service field offices and protective 
divisions. Access to the physical files containing records is by- 
number and/or name. Access to the information stored in the com¬ 
puter is also by name and/or number 

Safeguards: (I) The file jacket*, indices and computer containing 
the record systems kicatcd at U.S. Secret Service Headquarters arc 
secured by alarms and other internal security devices in locked 
rooms with guard* on duty on a 24 hour basis; (2) Access to the 
records is available only to employees responsible for records 
management and operational employees who have a need for such 
information, each of whom hold a top secret security clearance; (3) 
The file jackets and/or indices comprising the Financial Manage¬ 
ment Information System in U.S Secret Service field offices and 
protective divisions are kicatcd in locked filing cabinets and in 
locked rooms when Secret Service employees arc not on duty. Ac¬ 
cess is limited to employees of the Secret Service holding top 
secret security clearances. 

Retention and disposal: The retention schedule for records com¬ 
prising the Financial Management Information System arc as fol¬ 
lows: (1) Financial Management Division automated accounting 
systems. Paris Field Office file and paid file* arc retained for six 
years; (2) Accounts receivable systems maintained for four years 
unless they are not liquidated; (3) Systems for holiday, overtime 
hour and other pay adjustments, enter on duty information, 
resignations, retirements, reassignment*, etc., arc held indefinitely; 
(4) Records on personnel actions, leave, change of station, bonds, 
health benefits and insurance policies, bank deposits, allotments, 
etc . are held for six months. Disposal of records contained in the 
Financial Management Information System is by burning. 

System manager* s) and address: Assistant Director, Office of Ad¬ 
ministration, 1800 G Street. N.W . Washington. D.C. 20223. 
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Notifkatfoo procedure: Any individual who wishes to present a 
request as to whether this system contains a record pertaining to 
him should address his inquiry to: Staff Assistant, Freedom of In¬ 
formation and Privacy Acts, U.S. Secret Service, 1800 G Street. 
N.W., Room 908. Washington. D.C. 20223. 

Record access procedures: Any individual wishing to obtain infor¬ 
mation on the procedures for gaining access to and contesting 
records should contact: Staff Assistant. Freedom of Information 
and Privacy Acts, U.S. Secret Service. 1800 G Street, N.W., Room 
908. Washington. D.C 20223. 

Contesting record procedures: Sec access above. 

Record source categories: (a) Individuals who are presently or 
were previously Secret Service employees; (b) Individuals who arc 
presently or were service contractors or suppliers with the Secret 
Service; (c) Individuals who are presently or were previously in¬ 
volved in tort claims with the Secret Service; (d) Individuals who 
are presently or were previously involved in collections and disper¬ 
se men! with the Secret Service; (c) Internal Revenue Service; (f) 
Surviving spouse of deceased personnel. 

Treasury ^IjSSS 00.004 

System name: Freedom of Information Request 

System—Treasury/USSS. 

System location: United States Secret Service, 1800 G Street, 
N.W., Washington. D.C. 20223. 

Categories of individuals covered by the system: Individuals or or¬ 
ganizations who have requested information under the Freedom of 
Information Act. 

Categories of records In the system: (a) Correspondence relating to 
requests for information; fb) Documents relevant to appeals and 
law suits under the Freedom of Information Act. 

Authority for maintenance of the system: The authority of the 
U.S. Secret Service is contained in 5 U.S.C. 552. Freedom of Infor¬ 
mation Act. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: (a) Disclosure to those 
officers and employees of the Secret Service and the Department 
of the Treasury who have a need for the records in the per¬ 
formance of their duties; (b) Disclosures required in the administra¬ 
tion of the Freedom of Information Act (5 U.S.C. 552); (c) The 
system is maintained to insure the efficient processing of requests 
made pursuant to the Freedom of Information Act; (d) Records 
maintained in the Freedom of Information System indicating a 
violation or potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule or order issued pur¬ 
suant thereto, may be referred to the appropriate agency, whether 
Federal, state local or foreign, charged with the responsibility of in¬ 
vestigating or prosecuting such violation or churgcd with enforcing 
or implementing the statute, or rule, regulation or order issued pur¬ 
suant thereto; (e) Disclosures in the course of presenting evidence 
to a court, magistrate or administrative tribunal and disclosures to 
opposing counsel in the course of discovery proceedings for the 
purpose of enforcing, or prosecuting, a violation or potential viola¬ 
tion of bw, whether civil, criminal or regulatory in nature and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto; (f) For addi¬ 
tional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records comprising the Freedom of Information 
Request System are maintained in ffle jackets located at Headquar¬ 
ters. U.S. Secret Service. 1800 G Street, N.W., Washington. D.C. 
20223. 

KelrirvabilHy: The file jacket and indices containing the records 
comprising the Freedom of information Request System arc in¬ 
dexed alphabetically. 

Safeguards: The file jackets and indices containing the records 
comprising the Freedom of Information Request System arc located 
at U.S. Secret Service Headquarters, and are secured in locked fil¬ 
ing cabinets in locked rooms, with guards on duty on an around- 
the-clock basis. Access to the records is available only to em¬ 
ployees responsible for the management of the system and opera¬ 
tional employees who have a need for such information, each of 
whom have a top secret security clearance. 

Retention and disposal: All files and indices are held indefinitely. 
Disposal is by burning. 


System managers) and address: Staff Assistant. Office of Ad¬ 
ministration, U.S. Secret Service. 1800 G Street. N.W.. Room 
Washington. D.C. 20223. ' 

Notification procedure: Any individual who wishes to prevent « 
request as to whether this system contains records pertaining to 
him should address his inquiry to: Staff Assistant. Freedom < f In¬ 
formation and Privacy Acts. U.S. Secret Service, 1800 G street 
N.W.. Room 908, Washington. D.C. 20223. 

Record access procedures: Any individual wishing to obtain infor¬ 
mation on the procedures for gaining access to and contest!!* 
records should contact: Staff Assistant, Freedom of Lnfomuti.>oi& 
Privacy Acts, U.S. Secret Service, 1800 G Street, N.W., Room 
Washington. DC. 20223 

Contesting record procedures: See access above. 

Record source categories: Individuals or organizations requesting 
information pursuant to the Freedom of Information Act 

Treasury /USSS 00.005 

System name: Treasury/USSS — Legal Counsel Record System 

System location: Office of I^cgal Counsel, United Statcv Secret 
Service. 1800 G Street. N.W .Washington. D.C 20223 

Categories at individuals covered by the system: (a) Individual* 
who have filed administrative claims involving an employee of the 
U.S. Secret Service; (b) Any individual who is involved in litigation 
against the U.S. Secret Service; (c) Individuals who have filed a 
petition for remission of forfeiture of equipment that was seized 
from them during an investigation and/or arrest by the U S Secret 
Service. 

Categories of records in the system: (a) Copies of admir.i tratjve 
claims involving employees of the U.S. Secret Service, response* 
and legal proceedings in those cases where litigation is involved in 
administrative claims; (b) Any type of legal document, including 
complaints, summaries, and litigation reports that are prepared for 
the Department of Justice at their request;* (c) Petitions for remiv- 
sion of forfeiture of seized equipment; (d) Records concerning 
requests for information regarding the use of reproductions of 
obligations of the United States including bonds, checks, coins, 
coupons, currencies (U.S. and foreign), fractional notes. postage 
stamps (U.S. and foreign), postal money orders, and poatmarki 

Authority for maintenance of the system: 18 U.S.C. 30.V> 23 
U.S.C. 2672 (Federal Tort Claims Act); 18 U.S.C. 471-509. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such use*: The routine use* of the 
records contained in the Legal Counsel Record System are as fol¬ 
lows: (a) Disclosure to those officers and employees of the Secret 
Service and the Apartment of the Treasury who have a need for 
the records in the performance of their duties; (b) Disclosure* 
required in the administration of the Freedom of Information Act (5 
U.S.C. 552); (c) Administrative claims may be routinely sent to the 
Department of Justice to the Attorneys who will represent the 
Secret Service in any possible litigation. The purpose of sending ad 
ministraiivc claims to these attorneys is to assist them in prepara¬ 
tion of litigation involving the Secret Service; (d) Legal records ore 
routinely used in preparation for litigation proceeding* agatrut the 
U.S. Secret Service. Litigation reports arc routinely sent to the Ik 
partment of Justice at their request for assistance in preparation of 
the litigation proceedings. The purpose of such refcrals is to asuit 
the Dept, of Justice in tlie preparation of litigation concerning the 
U.S. Secret Service; (c) AD routine uses for petitions for rerru moo 
of forfeiture of seized equipment are within the agency; (f) Files 
concerning requests for information regarding the use of reprodac 
lions of Government obligations are used in responding to general 
requests from the public or for requests for interpretation of legal* 
ty with the Department of Justice and Postal authorities tjt> 
Records maintained in the Legal Counsel Record System indicating 
a violation or potential violation of bw, whether civil, criminal or 
regulatory in nature, and whether arising by general statute or par 
Ucular program statute, or by regulation, rule or order issued pur¬ 
suant thereto, may be referred to the appropriate agency, whether 
Federal, state, local or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation or order issued 
pursuant thereto; (h)Disclosurcs in the course of presenting 
evidence to a court, magistrate or administrative tribunal and di- 
closures to opposing counsel in the course of discovery proceedings 
for the purpose of enforcing, or prosecuting, a violation or poten¬ 
tial violation of law, whether civil, criminal or regubtory in nature 
and whether arising by general statute or particular progr-un 
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tuiuie. or by regulation, rule or order issued pursuant thereto; (i) 
l)i>v osurts to Federal, slate or local agencies maintaining civil, 
c nmmal or other relevant enforcement information or other per¬ 
tinent information, such as current licenses, if necessary to obtain 
ti,r rotation relevant to an agency decision concerning the hiring or 
retention of an employee, the issuance of a security clearance, the 
letting of a contract, or the issuance of a license, grant or other 
benefit; (j) Disclosures to a Federal agency in response to its 
request, in connection with the hiring or retention of an employee, 
the muance of a security clearance, the reporting of an investiga¬ 
te of an employee, the letting of a contract or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent ihat the information is relevant and necessary to the requesting 
agency's decision on the matter, (k)For additional routine uses see 
Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and deposing of records in the sytem: 

Stonge: Records comprising the Legal Counsel Record System 
of the U.S Secret Service arc contained in file jackets located in 
the Office of I.egal Counsel, United States Secret Service, 1800 G 
Stre t N.W., Washington. D.C\ 20223. 

Ke ira vablllty: The Legal Counsel Record System is indexed 
eh i' logically for administrative claims, petitions for remission 
sod requests for information regarding reproductions Access to the 
phv'unl files containing litigation records is by an alphabetized list¬ 
ing the case names. 

Safeguards: The file jackets containing records comprising the 
I.<rv;;il Counsel Record System located at U.S. Secret Service 
Headquarters, Office of Legal Counsel, are secured in a locked 
mon with guards on duty on an around the clock basis. Access to 
The records is available only to employees responsible for record 
nvirugcment and operational employees who have a need for such 
mi n ation, each of whom holds a lop secret security clearance. 

Reentioa and disposal: The retention schedule of records com¬ 
prising the Legal Counsel Record System is as follows: (1) All judi¬ 
cial , asc records are retained for a period of 20 years; (2) Adminis* 
tr.r vc claims, petitions for remission, and requests for information 
are retained indefinitely. Any disposal is by shredding and/or bum- 

in* 

System manager(s) and address: Legal Counsel, U.S. Secret Ser¬ 
vice. 1800 G Street. N.W., Room 842. Washington. D.C. 20223. 

V uficatlon procedure: Any individual who wishes to present a 
request as to whether the system contains records pertaining to him 
should address his inquiry' to: Staff Assistant. Freedom of Informa¬ 
tion ind Privacy Acts, U.S. Secret Service, 1800 G Street, N.W., 
Room ^08. Washington, D C. 20223. 

Ktcord ocees procedures: Any individual wishing to obtain infor¬ 
mation on the procedures for gaining access to and contesting 
records should contact: Staff Assistant, Freedom of Information 
and I^nvacy Acts. U.S. Secret Service. 1800 G Street, N.W., Room 
Washington, D.C 20223 

(c> test log record procedures: Sec access above. 

Ktcord source categories: (a) Administrative claims are filed by 
those individuals who believe that they have a claim against the 
U.S Secret Service; (b> Individuals who arc involved in legal 
pr codings against the U.S. Secret Service All litigation reports 
arc initiated by Office of Legal Counsel. U.S. Secret Service; (c) 
Individuals and organizations who have petitioned for remission of 
forfeiture of seized equipments; (d) Requests for information re* 
puling the use of reproductions from Secret Service field offices, 
the general public, and from professional organizations. 

Treasury/USSS 00.006 

System name: Non Criminal Investigation Information 
System— Treasury/USSS. 

System location: (a) United States Secret Service, 1800 G Street, 
N.W Washington. D.C. 20223Tb) Office of Inspection, U.S. Secret 
Service. Kdison Building. Suite 654, 1900 Pennsylvania Avenue. 
N W Washington, D.C. 20226.(c) Components of the Non-Criminal 
hivc Ration Information System are geographically dispersed 
thr oughout Secret Service field offices in the United States. Puerto 
Rico and one foreign country (See below. United States Secret 
Soviet Appendix A. listing the addresses of Secret Service field 
offices). 

r ‘‘trgoricx of individuals covered by the system: (a) Individuals 
arc applicants for employment with the U.S. Secret Service 
and other bureaus of the Department of the Treasury ;(b) In¬ 


dividuals who arc employees of the U.S. Secret Service and other 
bureaus of the Department of the Treasury holding security 
clearances granting access to classified documents ami rccords;(c) 
Individuals who have filed administrative claims with the Secret 
Service and other bureaus of the Department of the Treasury under 
the Federal Tort Claims Act or who have been involved in uutomo- 
bile accidents or other incidents involving employees of the Secret 
Service and other bureaus of the Department of the Treasury 
resulting in tort claims against such individuals;(d) Individuals in¬ 
volved in investigations required in the administration of the 
Government Losses in Shipment Act. the Gold Reserve Ad. and 
the Silver Purchase Act;(e) Individuals who are employees of the 
Secret Service and other bureaus of the Department of the Treasu¬ 
ry who have been accused of misconduct in the performance of 
their duties, or who have been the subject of a complaint involving 
the performance of their official functkms^O Individuals who arc 
the subject of investigations or supply information to investigative 
agents conducting special investigations relating to the performance 
by the Secret Service of its statutory and regulatory functions. 

Categories of records In the system: (a) Record containing in¬ 
vestigatory material compiled solely for the purpose of determining 
suitability, eligibility, or qualifications for Federal civilian employ¬ 
ment or access to classified information ;(b) Records containing in¬ 
vestigatory material compiled for law enforcement purposes, in¬ 
cluding but not limited to. reports of investigators relating to claims 
under the Federal Tort Claims Act; Government Losses in Ship¬ 
ment Act; the Gold Reserve Act and the Silver Purchase Act; and 
employee misconduct or malfeasance;(c) Records containing re¬ 
ports or statement of investigators, witnesses, complainants, clai¬ 
mants and correspondents associated with identifiable individuals. 

Authority for maintenance of the system: The non-criminal in¬ 
vestigative authority of the U.S. Secret Service is contained in 18 
U.S.C. 3056; Executive Order 10450 and Treasury Order 82 (revised 
January 17, 1973); and Treasury Order 173-L 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in the Non-Criminal Investigation Information 
System arc as follows: (a) Disclosure to those officers and em¬ 
ployees of the Secret Service and the Department of the Treasury 
who have a need for the records in the performance of their duties; 
(b) Disclosures required in the administration of the Freedom of In¬ 
formation Act (5 U.S.C. 552); (c) Referral to the Department of 
Justice and other Federal agencies for administrative, civil, or other 
legal proceedings to be used by personnel officials, attorneys, ad¬ 
ministrative law officers, and judges; (d) Referral to personnel of 
other Federal, state and local governmental agencies, foreign and 
domestic, for the purpose of developing or confirming information 
on individuals involved in non-criminal investigations conducted by 
the Secret Service; (c) Referral to personnel of private institutions 
and to private individuals for the purpose of confirming and/or 
determining suitability, eligibility, or qualifications for Federal 
civilian employment or access to classified information; and for the 
purposes of furthering the efforts of the Secret Service to in¬ 
vestigate the activities of individuals related to or involved in non¬ 
criminal civil and administrative investigations; (f) Referral to 
another agency or to an instrumentality of any governmental ju¬ 
risdiction within or under the control of the United States foe the 
purpose of determining suitability, eligibility, or qualifications for 
employment with or access to classified information in such other 
agency or instrumentality; (g) Records maintained in the Non- 
Criminal Investigation Information System indicating a violation or 
potential violation of law. whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular program 
statute, or by regulation, rule or order issued pursuant thereto, may 
be referred to the appropriate agency, whether Federal, state, local 
or foreign, charged with the responsibility of investigating or 
prosecuting such violation or charged with enforcing or implement¬ 
ing the statute, or rule, regulation or order issued pursuant thereto; 
(h) Disclosures in the course of presenting evidence to a court, 
magistrate or administrative tribunal and disclosures to opposing 
couascl in the course of discovery proceedings for the purpose of 
enforcing, or prosecuting, a violation or potential violation of law, 
whether civil, criminal or regulatory in nature and whether arising 
by general statute or particular program statute, or by regulation, 
rule or order issued pursuant thereto; (i) Disclosures to Federal, 
state or local agencies maintaining civil, criminal or other relevant 
enforcement information or other pertinent information, such as 
current licenses, if necessary to obtain information relevant to an 
agency decision concerning the hiring or retention of an employee. 
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the issuance of a security clearance, the letting of a contract, or the 
issuance of a license, grant o« other benefit: (j) Disclosures to a 
Federal agency in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency’s decision on the 
matter; (k) Disclosures of information relating to civil proceedings 
to the news media m accordance with the guidelines contained in 28 
C.F.R. 50.2; (1) for additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records comprising the Non-Criminal Investigation In¬ 
formation System of the U.S. Secret Service arc contained in file 
jackets located at Headquarters, U.S. Secret Service, 1800 G 
Street, N.W.. Washington, D.C. and/or in file jackets located in the 
Office of Inspection, Edison Building. 1900 Pennsylvania Avenue. 
N.W.. Washington. D C. and in Secret Service field offices geo¬ 
graphically dispersed throughout the United States, Puerto Rico, 
and one foreign country. (See Location Section of this notice and 
United States Secret Service Appendix A,) Portions of these in¬ 
dices and information contained in the Non-Criminal Information 
System are programmed into a computer maintained at Headquar¬ 
ters, U.S. Secret Service, 1800 G Street. N.W . Washington, D.C. 

Retrlevability: The Non-Criminal Investigation Information 
System is indexed alphabetically by name in the Headquarters, In¬ 
spection. field master, and computerized indices Access to the 
physical files containing records is by case number obtained from 
the alphabetized name indices. 

Safeguards: (I) The file jackets and indices containing the records 
comprising the Non-Criminal Investigation Information System 
located at U.S. Secret Service Headquarters and the Office of In¬ 
spection arc secured by alarms and other internal security devices 
in locked rooms with guards on duty on an around-the-clock basis. 
Access to the records is available only to employees responsible for 
record management and operational employees who have a need 
for such information, each of whom holds a top secret security 
clearance; (2) The file jackets and the master field indices compris¬ 
ing the Non-Criminal Investigation Information System in Secret 
Service field offices are located in locked filing cabinets and in 
locked rooms when Secret Service employees arc not on duty. Ac¬ 
cess to the system is limited to employees of the Secret Service 
holding top secret security clearances. 

Retention and disposal: The retention schedule for records com¬ 
prising the Non-Criminal Investigation Information System is as 
follows: (1) All judicial case records are retained for a period of 
twenty years; (2) Applicant security and background investigation 
records of Secret Service employees are retained for thirty years 
after retirement or separation of the employee from Secret Service 
employment; (3) Applicant investigation records relating to em¬ 
ployees of Bureaus of the Treasury Department other than the 
Secret Service, arc retained for three years; (4) All other records, 
the disposition of which are not otherwise specified, are retained 
for five (5) years. Disposal: Disposal of records contained in the 
Non-Criminal Investigation Information System is by burning. 

System managers) and address: Assistant Director. Office of In¬ 
vestigations, 1800 G Street, N.W., Washington, D.C. 20223. 

Notification procedure: In accordance with the provisions of 5 
U.S.C. 552 a (k). the Director of the U.S. Secret Service proposes 
to exempt the Non-Criminal Investigation Information System from 
compliance with the provisions of 5 U.S.C. 552 a (c) (4) (G). 

Record access procedures: In accordance with the provisions of 5 
U.S.C. 552 a (k). the Director of the U.S. Secret Service proposes 
to exempt the Non-Criminal Investigation Information System from 
compliance with the provision of 5 U.S.C. 552 a (e) (4) (H). 

Contesting record procedures: See access above. 

Record source categories: In accordance with the provisions of 5 
U.S.C. 552 a (k). the Director of the U.S. Secret Service proposes 
to exempt the Non-Criminal Investigation Information System from 
compliance with the provisions of 5 U.S.C. 552 a (e) (4) (I>. 

Systems exempted from certain provisions of the act: In ac¬ 
cordance with the provisions of 5 U.S.C. 552a(j) and (k), the 
Director of the U.S. Secret Service proposes to exempt the Non- 
Criminal Investigation Information System from compliance with 
certain provisions of 5 U.S.C. 552a—elsewhere in the Federal Re¬ 
gister. 


Treasury /USSS 00.007 

System name: Protection Information System— Trcasury/USSS 
System location: (a) United States Secret Service. 1800 G Sired, 
N.W., Washington, D.C. 20223. (b) Presidential Protective Division, 
U.S. Secret Service. Room 1, E.O.B.. 1 7th Sl Pennsylvania 
Avenue. N.W.. Washington. D.C. 20500. (c) Vice Presidential Pro¬ 
tection Division. U.S. Secret Service, Room 295, Executive Office 
Building, Washington. D.C. 20500. (d) Foreign Dignitary Protective 
Division, U.S. Secret Service. 1310 L Street, N.W., Washington, 
D.C. 20005. (c) Protective Support Division. U.S. Secret Service 
1310 L Street, N.W., Suite 400. Washington, D.C. 20005 (f) Eisen¬ 
hower Protective Division, U.S. Secret Service. Room 206, Post 
Office Building, Gettysburg, Pennsylvania 17325. (g) Johnson Pro¬ 
tective Division, U.S. Secret Service. P.O. Box 927, Stonewall. 
Texas 78671. (h) Kennedy Protective Division. U.S. Secret Service. 
1040 Fifth Avenue. New York. New York 10028, (I) Truman Pro¬ 
tective Division. U.S. Secret Service. 224 North Delaware. Inde¬ 
pendence. Missouri 64051. (j) Nixon Protective Division, US 
Secret Service. U.S. Coast Guard Station. San Clemente. California 
92672. (k) Executive Protective Service. Room 210, 1310 L Street. 
N.W.. Washington, D.C. 20005. (1) Treasury Security Force, Room 
1040, Mam Treasury Building, Washington, D.C. 20220. (m) Techni¬ 
cal Security Division. Room 14, Executive Office Building. 
Washington. D.C. 20500. (n) Components of the Protection Infor¬ 
mation System arc geographically dispersed throughout Secret Ser¬ 
vice field offices. (Sec below. United States Secret Service Appen¬ 
dix A. listing the addresses of Secret Service field offices) 

Categories of individuals covered by the system: (a) Individuals 
who have been or are currently the subject of a criminal investiga¬ 
tion by the U.S. Secret Service or another law enforcement agency 
for the violation of certain criminal statutes relating to the protec¬ 
tion of persons or the security of properties; (b) Individuals who 
arc the subjects of investigative records and reports supplied to the 
Secret Service by Federal, state, and local law enforcement >gen- 
cies, foreign and domestic; other governmental agencies; private in¬ 
stitutions and individuals for evaluation by the Secret Service tn 
connection with the performance by that agency of its authorized 
protective functions; (c) Individuals who are the subjects of non¬ 
criminal protective and background investigations by the Secret 
Service and other law enforcement agencies where the evaluation 
of such individuals, in accordance with criteria established by the 
Secret Service, indicates a need for such investigations, (d) In¬ 
dividuals who arc granted ingress and egress to areas secured by 
the Secret Service, the Executive Protective Service, or to areas m 
close proximity to persons protected by the Secret Service, includ¬ 
ing but not limited to invitees, passhotders. tradesmen, law enforce¬ 
ment, maintenance and service personnel; (c) Individuals who have 
attempted or solicited unauthorized entry into areas secured by the 
Secret Service; individuals who have sought an audience or contact 
with persons protected by the Secret Service or who have been in¬ 
volved in incidents or events which relate to the protective func¬ 
tions of the Secret Service; (f) Individuals who are witnesses pro¬ 
tectees, complainants, informants, suspects, defendants, fugitives, 
released prisoners, and correspondents who have been identified by 
the Secret Service or from information supplied by other law en¬ 
forcement agencies, governmental units, private institutions, and 
members of the general public in connection with the performance 
by the Secret Service of its authorized protective functions 
Categories o# records In the system: (a) Records containing infor¬ 
mation compiled for the purpose of identifying individual criminal 
offenders and alleged offenders and consisting only of identifying 
data and notations of arrest, the nature and disposition of criminal 
charges, sentencing, confinement, release, and parole and probation 
status; (b) Records containing information compiled for the purpose 
of a criminal investigation, including reports of informants and in¬ 
vestigators. and associated with an identifiable individual, ki 
Records containing reports relative to an individual compiled at 
various stages of the process of enforcement of certain criminal 
laws from arrest or indictment through release from supervision 
(d) Records containing information supplied by other Federal, vucc. 
and local law enforcement agencies, foreign and domestic; other 
governmental agencies, private institutions and persons concerning 
individuals who. because of their activities, personality tr.utv 
criminal or mental history, or history of social deviancy, may be of 
interest to the Secret Service in connection with the performance 
by that agency of its protective functions; (e) Records containing 
information compiled for the purpose of identifying and evaluating 
individuals who may constitute a threat to the safety of persons or 
security of areas protected by the Secret Service, and/or the !•** 
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c^ulivc Protective Service; (f) Records confining information relat¬ 
ing to incidents and event*, Mich as attempted intrusions into 
soured areas, or activities of menially disturbed persons demon¬ 
strating an unusual or abnormal interest in persons protected by the 
Secret Service; (g) Records containing information compiled for the 
purpose of background investigations of individuals, including but 
not limited to. passholdcrs. tradesmen, maintenance and service 
personnel who have access to areas secured by or who may be in 
close proximity to persons protected by the Secret Service and/or 
the Executive Protective Service; (h) Records containing correspon¬ 
dence. records of telephone calls, visits to and efforts to contact 
persons protected by the Secret Service by certain individuals who. 
according to criteria established by the Secret Service, arc con¬ 
sidered to be of protective interest 

vuthority tor maintenance ol the system: The protective authority 
irf the U S. Secret Service is contained in 18 U.S.C. >056 and Sec¬ 
tion I of Public Law 90-331. Criminal Investigations rebting to pro¬ 
tection, such as threats or unauthorized entry (18 U.S.C. 871; 18 
V SC. 1751). are authorized by 18 U.S.C. 3056. The protective and 
security authority of the Executive Protective Service is contained 
in 3 U.S.C. 202 and of the Treasury Security Force in Treasury Or¬ 
ders issued by Qtc Secretary of the Treasury pursuant to the provi¬ 
sions of Reorganization Plan Number 26 of 1950 
Routine uses uf records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: The routine uses of the 
records contained in the Protective Information System of the U.S. 
Secret Service arc as follows: (a) Disclosures to those officers and 
employees of the Secret Service and the Department of the Treasu¬ 
ry who have a need for the records in the performance of their du¬ 
ties, (b) Disclosures required in the administration of the Freedom 
of Information Act (5 U.S.C. 552); (c) Referral to the Department 
<>( Justice and other Federal, state and local governmental agencies 
having a prosecutive function for the use of attorneys, magistrates, 
and judges; and parole and probation authorities for the purpose of 
prosecuting, sentencing, and determining the parole and probation 
vUtus of criminal offenders or suspected criminal offenders; and 
for civil and other proceedings involving Secret Service and Execu¬ 
tive Protective Service protective functions; (d) Referral to person¬ 
nel of other Federal state and Uveal law enforcement agencies, 
foreign and domestic, for the purpose of developing information on 
subjects involved in Secret Service protective investigations and 
evaluations and for the purpose of protective intelligence briefings 
of personnel of other bw enforcement and governmental agencies 
assisting the U.S. Secret Service in the performance of its protec¬ 
tive functions; (c) Referral to personnel of Federal, state, and local 
governmental agencies, foreign and domestic, where such referrals 
arc considered reasonably necessary for the purpose of furthering 
Secret Service efforts to investigate the activities of those persons 
considered to be of protective intejest; (f) Referral to personnel of 
federal, state, and local bw enforcement agencies and other 
governmental agencies, foreign and domestic, where there is a 
howing of a reasonable need to accomplish a valid enforcement 
purpose; (g) Referral to personnel of private institutions and to 
private individuals of identifying information pertaining to actual or 
suspected criminal offenders or other individuals considered to be 
of protective interest for the purpose of furthering Secret Service 
efforts to evaluate the danger such individuals pose to persons pro¬ 
tected by that agency, (h) Records maintained in the Protection In 
iVtmalion System indicating a violation or potential violation of 
bw, whether civil, criminal or regulatory in nature, and whether 
;in\mg by general statute or particular program statute, or by regu¬ 
lation, rule or order issued pursuant thereto, may be referred to the 
ippropriatc agency, whether Federal, state, local or foreign, 
durged with the responsibility of investigating or prosecuting such 
■nijtion or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto; (i) Disclosures in 
the course of presenting evidence to a court, magistrate or adminis¬ 
trative tribunal and disclosures to opposing counsel in the course of 
discovery proceedings for the purpose of enforcing, or prosecuting, 
a violation or potential violation of law, whethef civil, criminal or 
regulatory in nature and whether ansing by general statute or par¬ 
ticular program statute, or by regubtion. rule or order issued pur¬ 
suant thereto: (j) Disclosures to Federal, state or local agencies 
maintaining civil, criminal or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to an agency'decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
-ccurity clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit; (k) Disclosures to a Federal agency, 


in response to its request, in connection with the hinng or retention 
of an employee, the issuance of a security clearance, the reporting 
of an investigation of an employee, the letting of a contract or the 
issuance of a license, grant, or other benefit by the requesting 
agency, to the extent that the information is relevant and necessary 
to the requesting agency’s decision on the matter; (I) Disclosures of 
information rebting to criminal and civil proceeding* to the news 
media in accordance with the guidelines contained in 28 C.F.R. 
50.2; (m) For additional routine uses sec Appendix A A 

Policies and practices toe storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records comprising the Protection Information System 
of the U.S. Secret Service ore contained in file jackets located at 
Headquarters. U.S. Secret Service, 1800 G Street, N.W., Washing¬ 
ton. D.C. or in file jackets located in the offices of various protec¬ 
tive units of Secret Service; the Technical Security Division; and in 
Secret Service field offices geographically dispersed throughout the 
United States, Puerto Rico, and one foreign country, (sec Location 
Section Of this notice and United States Secret Service Appendix 
A.) Components of the Protection Information System are located 
in the office of the Executive Protective Service, 1310 L Street, 
N.W., Washington, D.C. and in the office of the Treasury Security 
Force, Main Treasury Building. Washington. D.C. Portions of the 
indices and information contained in the Protective Information 
System ore programmed into a computer maintained at Headquar¬ 
ters, U.S. Secret Service. 1800 G Street, N.W., Washington, D.C. 

Rctrirvability: The Protective Information System is indexed 
alphabetically by name in the Headquarters, field master, protec¬ 
tive units and computerized indices. Access to the physical files 
containing records is by ease number obtained from the 
alphabetized name indices. 

Safeguards: (!) The file jackets and indices containing the records 
comprising the Protection Information System located at the U.S. 
Secret Service Headquarters, in the protective units, the Executive 
Protective Service, the Treasury Security Force, and the Technical 
Security Division of the Secret Service are secured by alarms and 
other internal security devices in locked rooms with guards on duty 
on an around-the-clock basis Access lo the records is available 
only to employees responsible for record management and opera¬ 
tional employees who have a need for such information, each of 
whom holds a top secret security clearance 2. The file jackets and 
the master field indices comprising the Protective Information 
System in Secret Service field offices arc located in locked filing 
cabinets and in locked rooms when Secret Service employees arc 
not on duty. Access to the system is limited to employees of the 
Secret Service holding top secret security clearances 

Retention and disposal: The retention schedule for records com¬ 
prising the Protection Information System is as follows: (I) All ju¬ 
dicial ease records are retained for a period of twenty years. In 
cases where checkups arc being made or quarterly investigations 
are conducted in protective intelligence cases, the retention period 
is computed from the date of the final checkup or quarterly in¬ 
vestigation. In the event of a protective intelligence subject’s death, 
the file is destroyed immediately Otherwise the quarterly investiga¬ 
tive files are maintained for a period of twenty years; (2) All other 
protective intelligence ease records including protective surveys 
and nonjudicial protective intelligence eases arc retained for a 
period of five years; (3) Administrative records on all types of pro¬ 
tective activities are retained for a period of ten years; (4) Disposal 
of records contained in the Protective Information System is by 
burning 

System managers) and address: Assistant Director, Office of Pro¬ 
tective Intelligence. U.S. Secret Service, 1800 G Street, N.W., 
Washington. D C. 20223. 

Notification procedure: In accordance with the provisions of 5 
U.S.C. 552a<j) and (k) the Director of the U.S. Secret Service 
proposes to exempt the Protection Information System from com¬ 
pliance with the provisions of 5 U.S.C. 552a(c) (4) (G). 

Record access procedures: In accordance with the provisions of 5 
U.S.C. 552a(j) and (k) the Director of the U.S. Secret Service 
proposes to exempt the Protection Information System from com¬ 
pliance with the provisions of 5 U.S.C. 552a(c> (4) (H) 

Contesting record procedures: Sec access above 

Record source categories: In accordance with the provisions of 5 
U.S.C. 552a(j) and (k) the Director of the U.S. Secret Service 
proposes lo exempt the Protection Information System from com¬ 
pliance with the provisions of 5 U.S.C. 552a(e) (4) (1). 
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Systems exempted from certain provision* of the act: In ac¬ 
cordance with the provisions of 5 U.S.C. 532a(j) and 00, the 
Director of the U S. Secret Service proposes to exempt the Protec¬ 
tion Information System from compliance with certain provisions 
of 5 U.S.C. 552a elsewhere in the Federal Register. 

Tre.sury/l SSS 00.008 

System name: Public Affairs Record System—Treasury/USSS. 

System location: U.S. Secret Service. 1800 G Street, N.W , 
Washington. D C. 20223. 

Categories of individuals covered by the system: (a) Persons who 
arc private citizens who correspond requesting information relating 
to the Secret Service; (b) Persons who arc members of the news 
media, authors and publishers requesting information about the 
Secret Service; (c) Members of Congress who make inquiries with 
the Secret Service; (d) Persons who arc recipients of the Director's 
Honor Award, who have received recognition from or assisted the 
Secret Service. 

Categories of records in the system: (a) Records of inquiries 
received from the general public, the communication media and the 
press relative to Secret Service activities; (b) Records of awards 
presented by the Secret Service; (c) Records of Congressional 
inquiries and correspondence. 

Authority for maintenance of the system: 18 U.S.C. 3056 and Trea¬ 
sury Department Order Number 173-3. dated October 29. 1965. 

Routine uses at records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in the Public Affairs Record System arc as fol¬ 
lows: (a) To maintain a record of responses made to the general 
public, the news media, members of Congress, and other in¬ 
dividuals who correspond with the Service; (b) To maintain a 
record of awards and honors given by the Secret Service and to 
establish statistical information on these awards and honors; (c) 
Disclosure to those officers and employees of the Secret Service 
and the Department of the Treasury who have a need for the 
records in the performance of their duties; <d) Disclosure required 
in the administration of the Freedom of Information Act (5 U.S.C. 
552). (e) Records maintained in the Public Affairs Records System 
indicating a violation or potential violation of law, whether civil, 
criminal or regulatory' in nature, and whether arising by general 
statute or particular program statute, or by regulation, rule or order 
issued pursuant thereto, may be referred to the appropriate agency, 
whether Federal, state, local or foreign, charged with the responsi¬ 
bility of investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or order 
issued pursuant thereto; (f) Disclosures in the course of presenting 
evidence to a court, magistrate or administrative tribunal and dis¬ 
closures to opposing counsel in the course of discovery proceedings 
for the purpose of enforcing, or prosecuting, a violation or poten¬ 
tial violation of law, whether civil, criminal or regulatory in nature 
and whether arising by general statute. or particular program 
statute, or by regulation, rule or order issued pursuant thereto; (g) 
Disclosures to Federal, state or local agencies maintaining civil, 
criminal or other relevant enforcement information or other per¬ 
tinent information, such as current licenses, if necessary to obtain 
information relevant to an agency decision concerning the hiring or 
retention of an employee, the issuance of a security clearance, the 
letting of a contract, or the issuance of a license, grunt or other 
benefit, (hi Disclosures to Federal agencies, in response to its 
request, in connection with the hiring or retention of an employee, 
the issuance of a security clearance, the reporting of an investiga¬ 
tion of an employee, the letting of a contract or the issuance of a 
license, grant, or other benefit by the requesting agency, to the ex¬ 
tent that the information is relevant and necessary to the requesting 
agency's decision on the matter (i) For additional routine uses see 
Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the astern: 

Storage: Records comprising the Public Affairs Record System 
arc maintained in file folders located at U.S. Secret Service. 
Headquarters. 1800 G Street. N.W., Washington. D C. 20223. 

Retrievability: Records of the Public Affairs Record System are 
filed alphabetically and chronologically. Access is by name and/or 
date. 

Safeguards: The files containing the Public Affairs Record 
System arc located at U.S Secret Service Headquarters, and arc 
secured in locked filing cabinets in locked rooms, with guTtrds on 
duty on an around-the-clock basis. Access to the records is availa¬ 


ble only to employees responsible for management of the system 
and operational employees who have a need for such information 
each of whom holds a top secret security clearance. 

Retention and disposal: Records in this system arc currently 
muintaincd indefinitely. 

System managcr(s) and address: Assistant to the Director, Office 
of Public Affairs. U.S. Secret Service, 1800 G Street, NAS 
Washington. D.C. 20223. 

Notification procedure: Any individual who wishes to present a 
request as to whether this system contains records pertaining to 
him should address his inquiry to: Staff Assistant. Freedom of In 
formation and Privacy Acts. U.S. Secret Service. 1800 G Strcc* 
N.W., Room 908. Washington. D C. 20223 

Record access procedures: Any individual wishing to obtain infor¬ 
mation on the procedure for gaining access to and contesting 
records should contact: Staff Assistant. Freedom of Information A 
Privacy Acts, U.S. Secret Service, 1800 G Street, N.W , Room 90$, 
Washington. D.C. 20223. 

Contesting record procedures: See access above. 

Record source categories: (a) The general public, the news medi 
and members of Congress who correspond with the Service; (M 
Persons who have received awards or honors from the Secret Scr 
vice. 

Treasury Zl'SSS 

System name: Training Information System—Treasury/USSS. 

System location: (a) U.S. Secret Service. Training Division, 171? 
H Street. N.W., Washington. D.C 20223. (b) Treasury Security 
Force. Main Treasury Building. 1500 Pennsylvania Avenue, N W 
Washington, D C. 20220. (c) Beltsvillc Training Center, Beltsvillc 
Maryland 20705. 

Categories of individuals covered by the system: (a) Individual 
who arc now,or were Secret Service employees, officers of the Ex 
ccutive Protective Service or the Treasury Security Force 

Categories of records In the system: Records containing the type 
and dates of training programs of the U.S. Secret Service em¬ 
ployees, officers of the Executive Protective Service or the TrcaMi 
ry Security Force. 

Authority for maintenance of the system: 18 U.S.C. 3056 is the 

statute that establishes Secret Service criminal and protective ju¬ 
risdiction and training is conducted pursuant to that statute and in 
accordance with Treasury and Civil Service Regulations relating to 
training. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses of the 
records contained in the Training Information System are as fol 
lows: (a) Disclosure to those officers and employees of the Seer. 
Service and the Department of the Treasury who have a need for 
the records in the performance of their duties; (b) Disclosure 
required in the administration of the Freedom of Information Act t 5 
U.S.C. 552); (c) The system is maintained to assist in performing 
administrative functions of the Training Division and is used to 
prepare class directories, class rosters, program evaluation report' 
and statistical reports, and maintain records of performance; <d) 
For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the aytem: 

Storage: Records comprising the Training Information System arc 
maintained on cards at the Secret Service Training Division. 171 7 H 
Street, N W.. Washington. D.C.. Main Treasury 1 Building, 1501 
Pennsylvania Avenue. N.W , and Beltsvillc Training Center. Belt 
svillc, Maryland. 

Retriev ability: Records of the Training Information System .ire 
filed alphabetically and access to the record card is by name 

Safeguards: The Training Information System record cardv 
located at the U.S. Secret Service Training Divisions arc secured in 
locked rooms with alarms when Secret Service employees arc not 
on duty. Access to Ihe records is available only to employee* 
responsible for management of the records and operational cm 
ployccs who have a need for such information, each of whom bold 
a top secret security clearance 

Retention and disposal: Records in this System arc currently 
maintained indefinitely. 

System manager(s) and address: Assistant to the Director. Office 
of Training, U S. Secret Service. 1717 H Street. N.W.. Washington. 
D C 20223 
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Notification procedure: Any individual who wishes to present a 
rr^ucst as to whether this system contains records pertaining to 
him should address his inquiry to: Staff Assistant, Freedom of In¬ 
formation A Privacy Acts, U.S. Secret Service. 1800 G Street, 
S W., Room 908. Washington. D.C. 20223. 

Record access procedures: Any individual wishing to obtain infor¬ 
mation on the procedures for gaining access to and contesting 
records should contact: Staff Assistant, Freedom of Information & 
Privacy Acts. U.S. Secret Service, 1800 G Street, N.W.. Room 908. 
Washington. D.C. 20223. 

( ntevting record procedures: See access above. 

Record source categories: (a) Individuals who arc now or were 
•Secret Service employees, officers of the Executive Protective Ser¬ 
vice and the Treasury Security Force officers; (b) Individuals from 
other Federal, state and local law enforcement agencies. 


V $ Secret Service field offices 

Federal Office Building, 517 Gold Avenue, S W., Albuquerque, 
New Mexico 87103. 505-766-3336. 

601 Rockwell Avenue. Cleveland. Ohio 44114. 216— 522—4365. 
Equitable Building. 100 Peachtree Street. N.E.. Atlanta, 
Georgia 30301.404- 526-6111 
950 South Stadium Road. Columbia, South Carolina 29201. 
803-765—5446 

Federal Office Building, 300 East 8th Street. Austin. Texas 
78701. 512-397-5103. 

85 Marconi Boulevard. Columbus. Ohio 43215, 

614 -469-7370. 

Federal Office Building, 31 Hopkins Plaza. Baltimore, 

Maryland 20201. 301-962-2200. 

1100 Commerce Street. Dallas, Texas 75202, 214—749—3461. 

66 Bagby Drive, Birmingham, Alabama 35209, 205—325—3144 
1660 Lincoln Street. Denver. Colorado 80203. 303—837—3027. 
575 Technology Square, Cambridge, Massachusetts 02139. 
617-223-2728. 

Federal Building A U.S. Courthouse, Detroit, Michigan 48226. 
313 - 226-6400. 

Federal Building, 111 West Huron Street. Buffalo. New York 
14202. 716-842-3542. 

511 East San Antonio Street. El Paso. Texas 79901. 

915 - 543-7546. 

New Federal Building, 500 Quarrier Street. Charleston. West 
Virginia 25301, 304- 343-1316. 

110 Michigan Avenue, N.W., Grand Rapids. Michigan 49502, 
616-456—2276. 

226 Skeens Building. 4530 Park Road. Charlotte. North 
Carolina 28209. 704 - 372-7491. 

677 Ala Moana Boulevard. Honolulu, Hawaii 96813, 
808—546—5637. 

219 S. Dearborn Street, Chicago. Illinois, 60604. 
312-353-5431. 

515 Rusk Street, Houston, Texas 77208. 713-226-5791. 
Federal Office Building, 550 Main Street, Cincinnati. Ohio 
45202 . 513 -684 - 3448 

46 E Ohio Street, Indianapolis. Indiana 46204, 317—269—6444. 
U.S. Post Office A Courthouse. Jackson, Mississippi 39205. 

601 —969—4436 

Post Office Building, Jacksonville. Florida 32201. 
901-791-2777. 

546 Carondclct Street, New Orleans. Louisiana 70190. 

,04 - 589-2219. 

811 Grand Avenue. Kansas City. Missouri 64142. 
816-374—5021 

6 World Trade Center. New York. New York 10048. 

212- 266—4400 

611 Gaines Street. Little Rock. Arkansas 72201, 

501- 378-6241. 

Bank of Virginia Building, Norfolk. Virginia 23502. 

804 -441-6736. 

312 North Spring Street. Ixis Angeles. California 90012, 

213- 688-4830. 

210 Northwest Sixth Street, Oklahoma City, Oklahoma 73102. 
405 -231-4476. 

Post Office Building, Louisville. Kentucky 40201, 

502- 582-5171. 

215 North 17th Street, Omaha, Nebraska 68102, 

402 -221-4671. 

167 North Mam Street. Memphis. Tennessee 38103, 
901-534-3568 


58 bis. Rue la Boctie, American Embassy, Paris 8, France, 
265-7460. 

5255 N.W 87th Avenue. Miami. Florida 33161. 

305-350-5961 

600 Arch Street, Philadelphia. Pennsylvania 19106, 

215 -627-6800. 

517 East Wisconsin Avenue. Milwaukee. Wisconsin 53202, 

414- 224-3587. 

3033 North Central Avenue, Phoenix, Arizona 85012, 
602-261-3556. 

110 South 4th Street, Minneapolis. Minnesota 55401, 
612-725-2801. 

1000 Liberty Avenue, Pittsburgh, Pennsylvania 15222, 
412—644—3384. 

107 Saint Francis Street, Mobile. Alabama 36602, 

205- 690-2851. 

900 S.W.. 5th Avenue, Portland. Oregon 97204. 

503-221-2162. 

801 Broadway, Nashville. Tennessee 37203. 615-749—5841. 
Federal Building A U.S. Courthouse. Providence. Rhode Island 
02901. 401-528-4462 

60 Evergreen Place, East Orange. New Jersey 07018, 

201- 645-2334. 

400 North Eighth Street. Richmond, Virginia 23240, 

804—782—2274. 

205 Whitney Avenue, 3rd Floor, New Haven, Connecticut 
06511, 203-432-2144. 

650 Capitol Mall, Sacramento, California 95814, 
916-449—2413. 

1114 Market Street. St. Louis, Missouri 63101, 314—425—4238. 

254 Summit Street. Toledo, Ohio 43604, 419—259—6434. 

350 South Main Street, Salt l^ikc City. Utah 84101. 

801-524-5910. 

1900 Pennsylvania Avenue. N.W., Washington. D.C. 20226, 

202— 634—5100. 

727 E. Durango, San Antonio. Texas 78206. 512—225—4277. 

100 West 00A" Street. San Diego, California 92101, 

714-293- 5640. 

450 Golden Gate Avenue, San Francisco. California 94102. 

415- 556—6800 

255 Ponce de Leoft Avenue. Halo Rcy, Puerto Rico 00917, 
809-622-0539. 

Post Office Building, Washington A Linden Streets, Scranton, 
Pennsylvania 18501, 717—344 —7333. 

915 Second Avenue. Seattle. W’ashington 98174. 

206- 442-5495. 

761 U.S. Courthouse. Spokane, Washington 99201, 

509—456—2532. 

600 East Monroe Street. Springfield. Illinois 62701, 
217-527-4033. 

Main Post Office Building. Syracuse, New York 13201, 

315—473—6680. 

1000 Ashley Drive. Tampa, Florida 33602, 813—228—2636. 

Treasury/ATF 00.001 

System name: Administrative Record System-Treasury/ATF. 

System location: Bureau of Alcohol, Tobacco and Firearms, 1200 
Pennsylvania Avenue, N.W., Washington. D.C. 20226. 

Components of this record system arc geographically dispersed 
throughout the Bureau’s field offices. For nearest office location, 
sec addresses listed Appendix E-l. 

Categories o4 individuals covered by the system: (1) Present em¬ 
ployees of the Bureau of ATF. (2) Former employees of the Bureau 
of ATF. (3) Claimants against the Bureau of ATF. 

Categories of records in the system: (1) Accident Report—no n- 
vechicte (2) Accident Report—Vcchidc (3) Accountability records 
for Government property (4) Credit card purchases (5) Disability re¬ 
ports (6) Fatality reports (7) Motor pool records (8) Injury reports 
(9) Motor vehicle operator’s records. 

Authority for maintenance of the system: (1) Federal Claims Col¬ 
lection Act (2) Federal Employees Compensation Act (3) Federal 
Property and Administration Services Act of 1949 as amended. (4) 
Federal Tort Claims Act (5) Military Personnel and Federal Em¬ 
ployees Claim Act (6) Occupational Safety and Health Act of 1970 
(7) Small Claims Act. (8) 5 U.S C. 1302, 3301, 3302 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of this 
system is to provide administrative services for the Bureau, to 
maintain administrative records as required by Law or regulation; 
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and to be used in the adjudication of any claims for or against the 
Bureau. When required or authorized by statute, regulation, or ex¬ 
ecutive order, information in the record system is made available to 
members of the public or employees of other government agencies. 

A record in this system of records may be disclosed as a 
OOnmtine use" to a federal, state or local agency maintaining civil, 
criminal or other relevant enforcement information or other per¬ 
tinent information if necessary to obtain information relevant to an 
agency decision concerning the letting of a contract, grant or other 
benefit. 

A record in this system of records may be disclosed to a federal 
agency, in response to its request, in connection with the letting of 
a contract, grant, or other benefit by the requesting agency, to the 
extent that the information is relevant and .necessary to the 
requesting agency's decision on the matter. 

A record in this system may be disclosed as a routine use to Of¬ 
ficers and employees of the Department of the Treasury who have 
a need for the record in the performance of their duties; local, 
state and Federal law enforcement agencies; Local, state and 
Federal regulatory agencies; Members of the public, employees of 
other Governmental agencies, or members of news media (on a 
case by case basis where determination that such disclosure would 
be in accordance with guidelines set forth under 28 C.F.R Dirt 
50.2; 5 U.S.C. 552 and 552a, and would not compromise enforce¬ 
ment of laws administered by Bureau of Alcohol. Tobacco and 
Firearms) For additional routine uses, sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining* 
and disposing of records in the sytero: 

Storage: Active records stored in file folders in security filing 
cabinets. Inactive records stored in file folders at Federal Records 
Centers. 

Retries ability: Records arc retrievable by name of individual. 

Safeguards: Direct access restricted to personnel in Department 
of the Treasury in the performance of their duty. Transmitted to 
routine users on a need to know basis or where a right to access is 
established, and to others upon verification of the substance and 
propriety of the request. Stored in lockable metal file cabinet* in 
rooms locked during non-duly hours. 

Rrtrntkm and disposal: Records arc retained in accordance with 
General Services Administration General Records Schedules Num¬ 
bers 1 through 20 and Bureau of Alcohol. Tobacco and Firearms 
records control schedules numbers 101 and 201 and disposed of by 
shredding or burning. 

System managers) und address: CTiicf. Administrative Services 
Division Bureau of Alcohol, Tobacco and Firearms. 1200 Pennsyl¬ 
vania Avenue, N.W. Washington. D.C. 20226. 

Notification procedure: Inquiries should be addressed to: Privacy 
Act Request, Bureau of Alcohol, Tobacco and Firearms, 1200 
Pennsylvania Avenue. N.W.. Washington, D.C. 20226. 

Requests may be delivered personally to Room 4402. Bureau of 
Alcohol, Tobacco and Firearms. 1200 Pennsylvania Avenue, N.W., 
Washington. D.C. 20226. 

Record access procedures: Requests for access to records made 
by mail should be addressed to: Privacy Act Request. Bureau of 
Alcohol. Tobacco and Firearms. 1200 Pennsylvania Avenue, N.W.. 
Washington. D.C. 20226 

Requests may be delivered personally to Room 4402. Bureau of 
Alcohol, Tobacco and Firearms, 1200 Pennsylvania Avenue, N.W,, 
Washington. D.C. 20226 

Appeals of determinations refusing amendment of records should 
be addressed to: Privacy Act Appeal. Bureau of Alcohol. Tobacco 
and Firearms, 1200 Pennsylvania Avenue. N.W., Washington. D.C. 
20226 

Appeals may be delivered personally to Room 4402, Bureau of 
Alcohol, Tobacco and Firearms, 1200 Pennsylvania Avenue. N.W . 
Washington. D.C. 

Contesting record procedures: Sec Access above. 

Record sourer categories: (I) Administrative rccords.<2) Clai¬ 
mants. (3) Doctors (4) 1’mploycc records.(5) Fiscal rccords.(6) 
Former employees of the Bureau of ATF.<7) Former cm 
ploycrs.(8)Gencnil Services Administration (8) General Services Ad¬ 
ministration (9) Individuals who have information relevant to 
claims (10) Inspections records (II) Internal Investigation re¬ 
ports, (12) Police reports.! 13) Present employees of the Bureau of 
ATF.(M) Supervisors.! 15) Witnesses. 

Treasury/A l> 00.002 

System name: Correspondence Record System—Trcasury/ATF. 


System location: Bureau of Alcohol. Tobacco and Firearm v t2 «hi 
P ennsylvania Avenue, N.W., Washington. D.C. 20226.Compona, s 
of this record system arc geographically dispersed throughout jhc 
Bureau's field offices. For nearest office location, sec add/e «. 
listed Appendix Erl. 

Categories of individual* covered hy the system: (1) Person w 
correspond with the Bureau requesting information relating to ii, 
reau personnel. (2) Persons who correspond with the Buic.nj 
requesting information relating to Bureau activities (3) fa son* 
who correspond with the Bureau requesting rulings, interpretation v 
or technical ami scientific matters of a general nature (4) fa^ n % 
who correspond with others and whose correspondence is icfcricJ 
to AT&F for response (5) Persons referred to in COiTCsporHicivc 
with the Bureau. (6) Authors and publishers of technical and scien¬ 
tific matters relatir^g to Bureau activities 

Categories of records in the system: Correspondence with in¬ 
dividuals who contact the Bureau requesting information relatii r.» 
Bureau personnel and/or activities, persons referred to in such 
revpondcnce. and scientific rind technical publications: 

Authority for maintenance of the system: 5 U.S.C 301 ! u 

11222. 

Routine uses of records maintained in the system. Including catego¬ 
ries of user* und the purposes of such uses: The purpose of tin 
system is to record the nature of reponses made to general puHi. 
to maintain a record of responses to individuals who con-op*.;;; 
with the Bureau. When required or authorized by statute, regula¬ 
tion. or Executive Order, information in the record system is m lU je 
available to members of the public or employees of other Govcr 
ment agencies. A record in this system may be disclosed as a i. 
tine use to. officers and employees of the Department of the l ie,, 
sury who have a need for the record in the performance of t .* r 
duties, members of the public, employees of other govcimm i ?.jI 
agencies, or members of the news media (on a case by case K. i 
where determination that such disclosure would be in accordance 
with guidelines set out under 28 C.F.R. Part 50.2; 5 U.S.C, 552 .»rul 
552a, and would not compromise enforcement of law’s admini :crcd 
by Bureau of Alcohol, Tobacco und Firearms). For addition.il rivi 
tine uses, see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
und disposing of records In the xytem: 

Storage: Active records stored in file folders in security F : i 
cabinets. Inactive records stored in file folders at Federal Recur 
Centers. 

Retrievability : Records are retrieved by name, subject mattci m; 
date of Correspondence. 

Safi guard*: Transmitted to routine users on a need to kn s 
basis. Stored in lockable file cabinets in rooms locked during nor. 
duty hours. 

Retention and dispotal: Records arc retained in accordance vwth 
General Services Administration General Records Schedules nuin 
bers 1 through 20 and Bureau of Alcohol. Tobacco and Ftrcan 
Records Control Schedules numbers 101 and 201 und disposed of 
by shredding or burning. 

System nurnagem) and address: Assistant to the Director (PuN 
Affairs) Bureau of Alcohol, Tobacco and Firearms. 1200 Pcnnsyl 
vania Avenue, N.W., Washington. D.C- 20226. 

Notification procedure: Inquiries should be addressed to: Privac 
Act Request, Bureau of Alcohol. Tobacco ami Firearms. 12** 
Pennsylvania Avenue, N.W., Washington, D.C. 20226. Request 
may he delivered personally to Room 4402, Bureau of Alcohol 
Tobacco and Firearms. 1200 Pennsylvania Avenue. N.W . Washing 
ton, DC. 20226 

Record access procedures: Requests for access to records mad* 
by mail should be addressed to: Privacy Act Request. Bureau of 
Alcohol, Tobacco and Firearms, 1200 Pennsylvania Avenue. N.W 
Washington. D.C. 20226. Requests may he delivered personally to 
Room 4402. Bureau of Alcohol. Tobacco and Firearm*, 12tn 
Pennsylvania Avenue, N.W.. Washington. D.<;. 

Appeals of determinations refusing amendment of records should 
he addressed to: Privacy Act Appeal, Bureau of Alcohol. Tobacco 
and Firearms. 1200 Pennsylvania Avenue, N W., Washington. D ( 
20226 

Appeals may he delivered personally to Room 4402. Bureau of 
Alcohol, Tobacco and Firearms, 1200 Pennsylvania Avenue. N.W 
Washington. D.C. 20226 • 

Contesting record procedures: See Access above. 
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Kecord source categories: Persons who correspond with the Bu¬ 
reau on general, technical or scientific matters. 

Treasury/ATF 00.003 

System name: Criminal Investigation Report 

System— Treasury/ATF 

System location: Bureau of Alcohol. Tobacco and Firearms. 1200 
Pennsylvania Avenue. N.W.. Washington. D.C. 20226. Components 
of this record system arc geographically dispersed throughout Bu¬ 
reau of Alcohol. Tobacco and Firearms* field offices. For nearest 
location, see addresses listed Appendix E-l. 

Categories of individuals covered by the system: (1) Criminal of¬ 
fenders or alleged criminal offenders acting alone or in concert with 
other individuals and suspects who have been or arc under in¬ 
vestigation for a violation or suspected violation of laws enforced 
by the Bureau. (2) Criminal offenders or alleged criminal offenders 
acting alone or in concert with individuals who have been referred 
to the Bureau of Alcohol. Tobacco and Firearms by other law en¬ 
forcement agencies, governmental units and the general public. (3) 
Informants. (4) Persons who come to the attention of the Bureau in 
ib conduct of criminal investigations. (5) Persons who have been 
convicted of a crime punishable by imprisonment for a term ex¬ 
ceeding one year and who have applied for relief from disabilities 
under federal law with respect to the acquisition, receipt, transfer, 
shipment, or possession of firearms and explosives and whose disa¬ 
bility was incurred by reason of such conviction. (6) Victims of 
enmes. (7) Witnesses 

( atrgories of records In the system: (a) Records containing infer- 
nation compiled for the purpose of identifying individual criminal 
offenders and alleged offenders and consisting only of identifying 
data and notations of arrest, the nature and disposition of criminal 
charges, sentencing, confinement, release, and parole and probation 
statu*; <h) Records containing information compiled for the purpose 
of a criminal investigation, including reports of informants and in¬ 
stigators, and associated with an identifiable individual; (c) 
Record* confining reports identifiable (o an individual compiled at 
venous stages of the process of enforcement of criminal laws from 
arrest or indictment through release from supervision; (d) Records 
compiled and maintained by the Bureau as generally described in 
fat. lb), and (cl above including the following: (!) Abandoned pro- 
paly reports. (2) ATI* Criminal investigation Reports (not resulting 
in formal prosecution reports). (3) ATF referrals to foreign. 
Udera), State, and local law enforcement agencies. (4) Chief and 
R( . onal Counsel opinions. (5) Contemporaneous investigative 
antes (6) Criminal investigatory correspondence from and to 
foreign. Federal. State and local law enforcement agencies. (7) 
( riming! intelligence information cm individuals suspected to be 
vi tiring ATF laws and regulations. (8) Documentary proof of de¬ 
fendant’s criminal record; identity; or tack or registration of N.F.A. 
(a amended) fircarm(s). (9) FBI Criminal Record Reports (10) Fin¬ 
gerprint* and palmpnntv (11) Fugitive arrest warrants. (12) Hand- 
anting exemplars. (13) Index cards, violation and reputatioa (14) 
Illicit liquor and raw material surveys. (15) laboratory reports of 
oiJcncc analysis. (16) Memoranda of expected testimony of wit¬ 
ness (17) Organised crime members violating or suspected of 
violating ATF laws. (18) Parole and pardon reports. (19) Personal 
hi-tones (address, employment, social security number, financial 

tele ground, physical descriptions). (20) Photographs. (21) Purchase 
of evidence records. (22) Records of electronic surveillance by 
ATF. (23) Records received in response to summons and sub¬ 
poena* (24) Reliefs from disability. (25) Reports of interview with 
witness. (26) Search warrants and affidavits for search warrants 
(27) Seized property reports (28) Significant criminals, armed and 
Jaogeroos. firearms, explosives, liquor, and wagenng. (29) Special 
agent’s daily activity diary' (accessible by date only). (30) State and 
local law enforcement criminal investigative reports. (31) State¬ 
ments of defendants (32) Statements of witnesses (.33) Summons 
and subpoenas issued pursuant to criminal investigations. (34) 
Vo*cc prints. (35) Wagering tax suspected violators. (36) Warning 
and demand letters. (37) Criminal violation reports (a formal report 
“>mptling all or portions of the foregoing for prosecutive purposes). 

Authority for maintenance of the system: (1) 26 U S C. Chapters 
35 and 40. (2 ) 26 U.S.C Chapters 51 and 52. (3) 26 U.S C Chapters 
53. as amended. (4) 26 U.S.C. Chapters 61 through 80, as amended 
(5) 27 U.S.C. Chapter 8. as amended. (Federal Alcohol Administra¬ 
tion Act). (6) 18 U.S.C. Chapter 40 (7) 18 U.S.C Chapter 44 (8) 18 
C S C. Chapter 59 (9) 18 U.S.C. App 1201-1203 (Title VII of the 
Omnibus Crime Control and Safe Streets Act of !%8. as amended 
by Title 111 of the Gun Control Act of 1968). (10) 22 U.S.C. section 


414. (Mutual Security Act of 1954, as amended). (11)5 U.S.C. sec¬ 
tions 901 and 903. 5 U.S.C. App. (Reorganization Flan of 1950). 
Treasury Order 221, 5 U.S.C. section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of this 
system is to suppress traffic in illicit distilled spirits; to enforce the 
Federal law* relating to the illegal possession and use of firearms, 
destructive devices, explosives, explosive materials, and wagering 
activities; and to assist Federal. State, local and foreign bw en¬ 
forcement agencies in reducing crime and violence. When required 
or authorized by statute, regulation, or Executive Order, informa¬ 
tion in the record system is made available to members of the 
public or employees of other Government agencies. 

A record in this system may be disclosed as a routine use to: of¬ 
ficers and employees of Department of the Treasury who have a 
need for the record in the performance of their duties; personnel of 
Department of Justice and other agencies. Federal. State, and local, 
foreign and domestic, having prosecutive and civil bw enforcement 
functions; attorneys, magistrates, and judges; and parole and 
probation authorities for the purpose of prosecuting, sentencing and 
determining the parole and probation status of criminal offenders or 
suspected criminal offenders; Personnel of other Federal, State and 
local bw enforcement agencies, foreign and domestic, for the pur¬ 
pose of developing information on subjects involved in Bureau 
criminal investigations and for assisting law enforcement agencies 
in the investigation and prosecution of violations of the criminal 
bws those agencies arc responsible for enforcing: Personnel of 
Federal. State, and local governmental agencies, where such refer¬ 
ral is considered reasonably necessary for the purpose of furthering 
Bureau efforts to investigate the activities of and apprehend 
criminal offenders and suspected criminal offenders; Personnel of 
Federal. State and local governmental agencies, foreign and 
domestic, where there is a showing of reasonable necessity to ob¬ 
tain such information to accomplish a valid bw enforcement pur¬ 
pose; Employees and officials of financial and commercial business 
firms and private individuals for identification purposes pertaining 
to actual or suspected criminal offenders where it is considered 
reasonably necessary for the purpose of furthering Bureau efforts 
to investigate the activities of and apprehend criminal offenders 
and suspected criminal offenders; Defense attorneys under 
Discovery Procedures; Members of the public, employees of other 
governmental agencies, or members of the news media (on a case 
by ease basis where determination that such disclosure would be in 
accordance with guidelines set out under 28 C.F.R. Part 50.2; 5 
U.S.C. 552. and 552a, and would not compromise enforcement of 
laws administered by Bureau of Atcohol. Tobacco and Firearms). 
For additional routine uses, sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Active records stored in file folders in security filing 
cabinets. Inactive record* stored in ffle folders at Federal Records 
Centers. Records also stored on magnetic tape at ADP Division, 
Technical and Scientific Services Branch of Bureau Headquarters 
*J at the IRS Data Center. Detroit, Michigan. Records are stored 
ii on-line mass computer storage at San Diego. California 
(Treasury Enforcement Communications System ) 

Retries ability: Records arc retrievable by name, date of birth, so¬ 
cial security number, unique identifier, investigation number, serial 
number of firearm, or a combination of any of these; plus date and 
geographical location of incident giving rise to investigation. 

Safeguards: Direct access restricted to personnel in Department 
of Treasury in the performance of their duty. Transmitted to rou¬ 
tine users on a need to know basis and to others upon verification 
of the substance and propriety of the request Stored in lockable 
file cabinets in rooms locked dunng non-duty hours 

Retention and disposal: Records are retained in accordance with 
General Services Administration General Records Schedules num¬ 
bers 1 through 20 and Bureau of Alcohol. Tobacco and Firearms 
Records Control Schedules numbers 101 and 201 and disposed of 
by shredding or burning. Records on tape or on-line mass storage 
are disposed of by degaussing. 

System manager!*i and address; Assistant Director (Criminal En¬ 
forcement). Bureau of Alcohol. Tobacco and Firearms, 1200 
Pennsylvania Avenue. N W.. Washington. D.C. 20226. 

Notification procedure: The Director of the Bureau of Alcohol. 
Tobacco and Firearms has exempted this system of records from 
compliance with the provisions of 5 U.S.C. 552a (c) (4) (G). 
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Record access procedures: The Director of the Bureau of Alcohol. 
Tobacco and Firearms has determined this system of records to be 
exempted from compliance with the provisions of 5 U.S.C. 552a (c) 
(4) (H). 

Contesting record procedures: The Director of the Bureau of Al¬ 
cohol. Tobacco and Firearms has determined this system of records 
to be exempted from compliance with the provisions of 5 U.S.C 
552a (CM4MH). 

Record source categories: The Director of the Bureau of Alcohol. 
Tobacco and f irearms has determined this system of records to be 
exempt from compliance with the provisions of 5 U.S.C 552a 
(cM4Hl). 

Systems exempted from certain provision* of the act: System ex¬ 
empted from certain provisions of the Act: Proposed to be ex¬ 
empted elsewhere in the Federal Register 

Treasury/ATF 00.004 

System name: Fiscal Record System— Treasury/ ATF. 

System location: Bureau of Alcohol. Tobacco and Firearms. 1200 
Pennsylvania Avenue. N W , Washington. D C 20226. Com¬ 
ponents of this record system arc geographically dispersed 
throughout the Bureau’s field offices. For nearest office location, 
see addresses listed Appendix E-l 

Categories of individuals entered by the system: (I) Present em¬ 
ployees (2) Former employees. (3) Recipients of rewards. (41 Ven¬ 
dors furnishing goods and services to the Bureau. 

Categories of records In the system: (I) Advance of Funds. (2) 
Agreements. (3) Contracts. (4) Designated Agents or recommended 
Designated Agents. (5) Designated timekeepers and alternates (6) 
Employee pay records. (7) Purchase Orders. (81 Payment vouchers 
(9) l ime and attendance records (10) Travel and moving vouchers. 
(II) Travel request and authorization 

Authority for maintenance of the system: (1)5 U.S.C sections 901 
and 903. 5 U.S.C. App (Reorganization Plan No 26 of 1950), Trea¬ 
sury Order 221; 5 U S.C. section 301. (2) E O. 6166 (amended). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of this 
system is to provide fiscal service* to employees of the Bureau and 
former employees of the Bureau; to record fiscal information as 
required by law and regulations, to prevent unauthorized disclo¬ 
sures; to provide accountability for government funds. When 
required or authorized by statute, regulation, or Executive Order, 
information in the record system is made available to members of 
the public or employees of other government agencies 

A record in this system of records may be disclosed as a 
Coroutine use" to a federal, state or local agency maintaining civil, 
criminal or other relevant enforcement information or other per¬ 
tinent information, such as the letting of a contract, grant or other 
benefit. Jnt 

A record in this system of records may, he disclosed to a federal 
agency, in response to its request, in connection with the letting of 
a contract, grant, or other benefit by the requesting agency, to the 
extent that the information is relevant and necessary to the 
requesting agency's decision on the matter 

A record in this system may be disclosed as a routine use to: of¬ 
ficers and employees of the Department of the Treasury w ho have 
a need for the record in the performance of their duties. Employee 
of the General Accounting Office for review. Vendors of contrac¬ 
tual %c .•vices to the Bureau, members of the public, employees of 
other governmental agencies, or members of new* media (on a ease 
by ease basis where determination that such disclosure would he in 
accordance with guidelines set forth under 28 C.F.R. Part 50.2; 5 
U.S.C. 552 and 552a. and would not compromise enforcement of 
laws administered by Bureau of Alcohol. Tobacco and Firearms); 
local, state and Federal law enforcement agencies, local, stale and 
Federal regulatory agencies; for additional routine uses, sec Appen¬ 
dix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Active records stored in file folders, in security filing 
cabinets Inactive records stored in file folders at Federal Records 
Centers Records also stored on magnetic tape at the IRS Data 
Center. Detroit. Michigan. 

Retrievability: Records arc retrievable by name, date of birth, so¬ 
cial security number, employee identification number, or a com¬ 
bination of any of these four 


Safeguards: Direct access restricted to personnel in Department 
of Treasury in the performance of their duty. Transmitted to nn. 
tine users on a need to know basis or where a right to access t% 
established, and to others upon verification of the substance ur 
propriety of the request. Stored in lockable file cabinets in rooms 
locked during non-duty hours. 

Retention and disposal: Records are retained in accordance with 
General Services Administration General Records Schedules m.. 
hers l through 20 and Bureau of Alcohol. Tobacco and Firearm* 
records Controls Schedules numbers 101 arid 201 and disposed . { 
by shredding or burning. Records stored on tapes, discs or in on¬ 
line mass storage, are disposed of by degaussing. 

System manager!s) and address: Chief. Fiscal Division. Bureau i f 
Alcohol, Tobacco and Firearms. 1200 Pennsylvania Avenue, N \V 
Washington. D.C. 20226. 

Notification procedure: Inquiries should be addressed to Privacy 
Act Request. Bureau of Alcohol, Tobacco and Firearm*, 1 ;* 
Pennsylvania Avenue, N W., Washington, DC 20226 Requests 
may be delivered personally to Room 4402. Bureau of Alahn. 
Tobacco and Firearms. 1200 Pennsylvania Avenue. N W , Washing 
ton. D.C. 20226 

Record access procedures: Requests for access to records n .Jc 
by mail should be addressed to: Privacy Act Request, Bureau X 
Alcohol. Tobacco and Firearms. 1200 Pennsylvania Avenue. N \S 
Washington. D.C. 20226. Requests may be delivered personally t 
Room 4402. Bureau of Alcohol. Tobacco and Firearms. 12»Ki 
Pennsylvania Avenue. N.W . Washington. D.C. 

Appeals of determinations refusing amendment of records sh* < M 
be addressed to: Privacy Act Appeal, Bureau of Alcohol, Tobacco 
and Firearms, 1200 Pennsylvania Avenue. N.W . Washington. IX 
20226, Appeals may be delivered personally to Room 4402. Bureau 
of .Alcohol. Tobacco and Firearms. 1200 Pennsylvania Avenue 
N.W., Washington, D.C. 

I on testing record procedures: See Access above. 

Record source categories: (1) Former employees of the Bure.-u • ! 
ATF. (2) IRS Data Center. (3) Present employees of the Bureau of 
ATP. (4) Surviving spouse of deceased personnel. (5) Vendors of 
ncccvsary goods and services for operations of Bureau of ATF 

Treasury/ ATF 00.005 

System name: Freedom of Information Requests— Treasury/ATF 

System location: Bureau of Alcohol. Tobacco and Firearms, I 
Pennsylvania Avenue. N.W.. Washington, D.C. 20226. 

Categories of individuals covered by the system: IndivhJu i 

requesting information. 

Categories of records in the system: Correspondence pursuin' 
the Freedom of Information Act. internal processing document 
and memoranda, referrals and copies of requested records 

Authority for maintenance of the system: Freedom of Informal>n 

Act, 5 USC 552 

Routine uses of records maintained in the svslcm, including cal*L 
rles of usrrs and the purposes of such uses: For reporting requir 
meats as required by the Act. to respond to other Department of ft 
cuds who request information regarding persons making a F'*M 
request; evaluation purposes and determination of volume of 
requests received and the impact on the current workload; prep.*: 
lion of budget: disclosures in accordance with Freedom of Inforn 
tion Act, to other agencies when required for coordination of 
response or referral; to Department of Justice for defending U\* 
suits, to Congressional Committees: for additional routine uses vet 
Appendix A A 

Policies and practices for storing, retrieving, accessing, retain! r/ 
and disposing of records in the sytem: 

Storage: File folders 

Retries ability: Hy name of requester!*) and dale of request 

Safeguards: Filed in filing cabinet and released only to tndividu: 
with legitimate right to review 

Retention and disposal: In accordance with the provisions of the 
Act and Departmental records management procedures. 

System managers) and address: Assistant to the Ditector (Pub - 
Affairs). Bureau of Alcohol. Tobacco and Firearms, 1200 PcnnsC 
vania Avenue. N.W., Washington. D.C. 20226 

Notification procedure: Sec system manager 

Record acce&s procedures: See system manager 

Contesting record procedures: See system manager 
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Kttord source categories: Individuals who make Freedom of In¬ 
formation Acl requests. Federal officials responding to Freedom of 
Information Act requests and documents from official records. 

Treasury/ATF 00.006 

Sutcin name: Internal Security Record System—Treasury/ATF. 

System location: Bureau of Alcohol, Tobacco and Firearms, 1200 
Pennsylvania Avenue, N.W., Washington, D.C. 20226. 

( jitegork* of individuals covered by the system: (t) Present em¬ 
ployees of the Bureau of ATF. (2) Former employees of the Bureau 
of ATF. (3) Applicants for employment. 

Categories of records in the system: (I) Records containing in¬ 
vestigative material compiled for law enforcement purposes includ¬ 
ing reports relating to: (a) conduct of employees, (b) integrity of 
employees. (2) Records containing investigative material compiled 
volely for the purpose of determining suitability, eligibility, or 
qualification! for Federal civilian employment or access to clas¬ 
sified information including reports relating to security clearances 
oi employees. 

Vulbority for maintenance of the system: (1) 18 U.S.C, 201 (2) 

I O. 10450(3) E.O. 11222 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This system is used to 
assure the Bureau Director, the Department of the Treasury, and 
the public that the Bureau is taking strong and vigorous steps to 
mountain the highest standards of integrity, loyalty, conduct, and 
security among Bureau personnel When a criminal investigation 
results in a compilation of information contained in this system, the 
information so compiled shall be transferred to the AT&F Criminal 
Investigation Report System and shall become a part of that system 
for all purposes of the Privacy Act of 1974. 

A record in this system of records may be disclosed as a 
i ‘‘routine use” to a federal, state or local agency maintaining civil, 
criminal or other relevant enforcement information or other per¬ 
cent information, such as current licenses, if necessary to obtain 
information relevant to an agency decision concerning the hiring or 
retention of an employee, the issuance of a security clearance, the 
letting of a contact, or the issuance of a license, grant or other 
benefit. 

A record in this system of records may be disclosed to a federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
ic porting of an investigation to an employee, the letting of a con¬ 
tract. or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary to the requesting agency's decision on the matter. 

A record in this system of records may be disclosed as a routine 
use to: officers and employees of the Department of the Treasury 
who have a need for the record in the performance of their duties; 
personnel of Department of Justice and other agencies. Federal, 
itatc. and local, foreign and domestic, having prosecutive and civil 
bw enforcement functions; attorneys, magistrates, and judges; and 
p,irolc and probation authorities for the purpose of prosecuting. 
MMencing, and determining the parole and probation status of 
criminal offenders or suspected criminal offenders; personnel of 
other Federal, state and local law enforcement agencies, foreign 
and domestic, for the purpose of developing information on sub¬ 
jects involved in Bureau criminal investigations and for assisting 
bw enforcement agencies in the investigation and prosecution of 
violations of the criminal laws those agencies arc responsible for 
cnforc..ig; personnel of Federal, state and local governmental agen¬ 
cies, where such referral is considered reasonably necessary for the 
purpose of furthering Bureau efforts to investigate the activities of 
dnd apprehend criminal offenders ami suspected criminal offenders; 
personnel of Federal, state and local governmental agencies, 
foreign and domestic, where there is a showing of reasonable 
necessity to obtain such information to accomplish a valid law en¬ 
forcement purpose; employees and officials of financial and com¬ 
mercial business firms and private individuals for identification pur¬ 
poses pertaining to actual or suspected criminal offenders where it 

considered reasonably necessary for the purpose of furthering 
Bureau efforts to investigate the activities of and apprehend 
criminal offenders and suspected criminal offenders; defense attor¬ 
neys under Discovery Procedures; members of the public, em¬ 
ployees of other governmental agencies, or members of the news 
media (on a cave by ease basis where determination that such dis¬ 
closure would be in accordance with guidelines set out under 28 
C F R. part 50.2; 5 U.S.C. 552, and 552a. and would not com¬ 
promise enforcement of laws administered by Bureau of Alcohol. 
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Tobacco and Firearms). For additional routine uses, see Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: Active records stored in file folders in security filing 
cabinets. Inactive records stored in file folders at Federal Records 
Center. 

Rrtricvabiliiy: Records are retrievable by name 

Safeguards: Direct access restricted to personnel in Department 
of the Treasury in the performance of their duty. Transmitted to 
routine users on a need to know basis and to others upon verifica¬ 
tion of the substance and propriety of the request. Stored in locka¬ 
ble metal file cabinets in rooms locked during non-duty hours. 

Retention and disposal: Records are retained in accordance with 
General Services Administration General Records Schedules Num¬ 
bers I through 20 and Bureau of Alcohol, Tobacco and Firearms 
records control schedules numbers 101 and 201 and disposed of by 
shiedding or burning. 

System managers) and address: Assistant Director. Inspection, 
Bureau of Alcohol, Tobacco and Firearms. 1200 Pennsylvania 
Avenue N W., Washington, D C. 20226. 

Notification procedure: The Director of the Bureau of Alcohol, 
Tobacco and Firearms has determined this system of records to be 
exempt from compliance with the provisions of 5 U.S.C. 552a (e) 
(4) (G). 

Record access procedures: The Director of the Bureau of Alcohol, 
Tobacco and Firearms has determined this system of records to be 
exempt from compliance with the provisions of 5 U.S.C. 552a (e) 
(4) <H>. 

Contesting record procedures: See Access above. 

Record source categories: ( I) Employees of this Bureau. (2) Inter¬ 
nal Investigative report forms. <3) witnesses. (4) informants. (5) 
Federal, State and local enforcement agencies. (6) Employers. (7) 
Educational institutions. (8) Credit agencies. (9) Neighbors. (10) 
References. (II) Professional Organizations. (12) other government 
agencies 

Systems exempted from certain provisions of the act: Proposed to 
be exempted elsewhere in the Federal Register. 

Treasury/ATF 00.007 

System name: Personnel Record System—Treasury/ATF. 

System location: Bureau of Alcohol. Tobacco and Firearms, 1200 
Pennsylvania Avenue. N.W.. Washington, D.C. 20226. Components 
of this record system arc geographically dispersed throughout the 
Bureau's field offices. For nearest office location, see addresses 
listed Appendix E—1. 

Categories of individuals covered by the system: (I) Present Em¬ 
ployees of the Bureau of ATF. (2) Former Employees of the Bu¬ 
reau of ATF. (3) Applicants for employment with ATF. 

Categories of records In the system: (1) Allotment and Dues. (2) 
Annual Tax Reports. (3) Applicants for employment. (4) Applica¬ 
tions for reassignment. (5) Awards, honors, and fellowship records. 
(6) Classification appeal records. (7) Death claim records. (8) Edu¬ 
cational history. (9) Employee indebtedness records. (10) Employee 
qualified as Grievance Examiners (II) Employee Suggestions. (12) 
Employee history. (13) Employee relations case file. (14) Equal em¬ 
ployment opportunity case file. (15) Health maintenance records. 
(16) Insurance records. (17) Military history. (18) Occupational inju¬ 
ries, disabilities, and Worker's Compensation Records. (19) Official 
personnel folder. (20) Outside employment and identification num¬ 
bers, business or professional records. (21) Outside employment. 
(22) Outside financial interests. (23) Overtime and/or Premium Pay 
records. (24) Performance evaluation records. (25) Personal history. 
(26) Pocket commission, badge number. (27) Position description 
records. (28) Promotion/Selcction Certificates Records (29) Proper¬ 
ty custody records. (30) Retirement records. (31) Security clearance 
records. (32) Statement of career goals (33) Supervisory or 
managerial potential records. (34) Temporary assignments and 
details (35) Time application reports and records. (36) Training 
record (37) U.S. Savings Bond participation records. (38) Upward 
mobility applications. (39) Vehicle accidents (40) Withholding tax 
records (41) Work schedule records. 

Authority for maintenance of the system: (1)5 U.S.C. Chapter 29. 
Subchaptcr It. (2) 5 U.S.C Chapters 31 and 33. (3) 5 U.S.C. 
Chapter 4T (4) 5 U.S.C. Chapter 45. (5) 5 U.S.C. Chapter 31. (6) 5 
U.S.C. Chapter 55. subchaptcr III (7) 5 U.S.C. Chapter 61. (8) 5 
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U SC Chapter 75. (9) 5 U S C Chapter 83 (10) 5 U.S.C. Section 
30! (11) 5 U.S.C. 4503. (12) 5 U.S C Section 5101—5115 (13) 5 
U.S.C. Section 7151-7154. (!4) 5 U.S.C. Section 7901 (15) P.L 
92- 261 (Equal Employment Act of 1972). (16) PL 93—579 (17) 
Federal Employees Compensation Act. (18) Occupational Safety 
and Health Ac! of 1970. (19) Executive Order 10561. (20) E.O. 
11222. (2!) E.O 11478 (22) E.O. 11491 

Routine uses of records maintained in the svstem, including catego¬ 
ries ot users and the purposes of such uses: The purpose of this 
system is to provide personnel services to employees of the Bu¬ 
reau, former employees of the Bureau, and applicants for employ¬ 
ment with the Bureau; to record personnel information as required 
by law and regulations; to prevent unauthorized disclosures; pro¬ 
vide identification information in accident or medical emergency 
situations When required or authorized by statute, regulations, or 
executive order, information in the record system is made available 
to members of the public, news media or other governmental agen¬ 
cies. 

A record in this system of records may be disclosed as a 
OOroutine use" to a federal, stale or local agency maintaining civil, 
criminal or other relevant enforcement information or other per¬ 
tinent information, such as current licenses, if necessary to obtain 
information relevant to an agency decision concerning the hiring or 
retention of an employee, the issuance of a security clearance, the 
letting of a contract, or the issuance of a license, grant or other 
benefit. 

A record in this system of records may be disclosed to a federal 
agency, in response to its request, in connection with the hiring or 
retention of an employee, the issuance of a security clearance, the 
reporting of an investigation of an employee, the letting of a con 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevant and 
necessary 

A record in this system maybe disclosed to the following as a 
routine use: (1) The Department of Labor; (2) Congressmen; (3) 
Equal Employment Opportunity Commission; (4) Members of the 
public, employees of other governmental agencies, or members of 
the news media (on a case by case basis where determination that 
such disclosure would be in accordance with guidelines set forth 
under 28 C.F.R. Part 50.2; 5 U.S.C. 552 and 552a, and would not 
compromise enforcement of laws administered by Bureau of Al¬ 
cohol. Tobacco and Firearms); (5) Officers and employees of De¬ 
partment of the Treasury who have a need for ihe record in the 
performance of their duties; (6) Federal, slate and local law en¬ 
forcement agencies; (7) Federal, state and local regulatory agencies. 
For additional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Active records stored in file folders in security filing 
cabinets Inactive records stored in file folders at Federal Records 
Centers. Records also stored on magn^ic tape at the IRS Data 
Center. Detroit. Michigan. Records are stored in on-line mass 
computer storage at San Diego. California (Treasury Enforcement 
Communications System). 

Retries ability: Records arc retrievable by name, date of birth, so¬ 
cial security number, employee identification number, or a com¬ 
bination of any of these four. 

Safeguards: Direct access restricted to personnel in Department 
of Treasury in the performance of their duty. Transmitted to rou¬ 
tine users on a need to know basis or where a right to access is 
cstabli hcd. and to others upon verification of the substance and 
propriety of the request. Stored in lockable file cabinets in rooms 
locked during non—duty hours. 

Retention and disposal: Records arc retained in accordance with 
General Services Administration General Records Schedules num 
bers 1 through 20 and Bureau of Alcohol, Tobacco and Firearms 
Records Control Schedules numbers 101 and 201 and disposed of 
by shredding or burning 

System managers) and address: Assistant Director 

(Administration). Bureau of Alcohol, Tobacco and Firearms, 1200 
Pennsylvania Avenue. N.W., Washington. D.C. 20226. 

Notification procedure: The Director of the Bureau of Alcohol, 
Tobacco and Firearms has exempted this system of records from 
compliance with the provisions of 5 U.S.C. 552a (e) (4) (G). 

Record access procedures: The Director of Ihe Bureau of Alcohol. 
Tobacco and Firearms has exempted this system of records from 
compliance w ith the provisions of 5 U.S.C. 522a (c) (4) (H). 

Contesting record procedures: Same as access above. 


Record sourer categories: (I) Administrative Records. (2) Appl: 
cants for employment with Bureau (3) Acquaintances. (4) BtrsincM 
and professional associates. (5) Creditors. (6) Criminal record*. i7j 
E ducational institutions attended. (8) Employee records. (9) Equ d 
Employment Opportunity Commission. (10) Financial mstituti 
(II) Fiscal records. (12) Former employees (13) Former employer 
(14) Inspection records. (15) Internal investigation reports. (16) In 
tcrnal Revenue Service. (17) Military records. (18) Outside cr 
ployers. (19) Physicians. (20) Police reports (21) Position classify 
lion specialists. (22) Psychiatrists. (23) References. (24) Supervise . 
(25) Framing officers. (26) Unions, accredited. (27) U.S Civil Scr 
vice Commission. (28) Witnesses. 

Treasury/ATF 00.008 

Svstem name: Regulatory Enforcement Re- 

System—Treasury/ATF. 

System location: Bureau of Alcohol. Tobacco and Firearms, 12“ i 
Pennsylvania Avenue. N.W., Washington, D.C. 20226. Compoi tn!s 
of this -system of records arc also geographically di\pcr\<, 
throughout ATF's regional and field offices. For locations, see .id 
dresses'of regional and field offices listed in Appendix E—I 

Categories of individuals covered by the system: (I) Individ J 
who have been issued permits or licenses, have filed upplical:* 
with ATF. or have registered with ATF as: (a) Brewers; lb) < i 
mants for refund, abatement, credit, allowance or drawback of ex¬ 
cise or special occupational taxes; (c) Collectors of firearms or am 
munition; (d) Distillers, bonded warehousemen, rectifiers, or bo* 
tiers of distilled spirits; (c) Importers of firearms, ammunition , 
implements of war; (f) Importers or wholesalers of beer, wine or 
distilled spirits; distillers, rectifiers, bottlers, or warehousemen < 
distilled spirits; or wine producers, (g) Individuals engage J in 
wagering activities; (h) Individuals who produce, receive, bier 1 
store or treat wine or distilled spirits for experimental or research 
purposes; (i) Individuals who establish experimental distilled spin 
plants; (j) Limited retail dealers in beer or wine; (k) Liquor bouic 
manufacturers; (1) Manufacturers of stills; (m) Manufacturers, im¬ 
porters, or dealers of firearms or ammunition; (n) Manufacturer 
importers, dealers, or users of explosive materials; (o) Manuf.- 
turers, proprietors of export warehouses or importers of tobac^- 
products; (p) Nonbeverage drawback claimants; <q) Operators of 
pilot brewing plants; Cr) Possessors of stills and related equipmen! 
(s) Producers of wine for family use; (l) Proprietors of vinegar 
plants, fruit—flavor concentrate plants or class 6 bond: 1 
warehouses; (u) Proprietors of bonded wine cellars, bonded wine 
rics. taxpaid wine bottling houses, or bonded wine warehouses. h 
Reprocessors or rcbottlers of specially denatured spirits. 
Retailers of beer, wine or distilled spirits; (x) Users of tax-free al 
cohol, dealers or users of specially denatured spirits, or recovcrc 
of specially denatured or completely denatured spirits. 

(2) Individuals who arc employed by businesses engaged in the 
activities specified in paragraph 1 and who arc officers, directors, 
holders of 10 percent or more of the outstanding stock, design.*!ed 
agents, or responsible persons. (3) Individuals who are not qualified 
to engage in any of the activities listed in paragraph I. but who *tr 
assessed excise or special occupational taxes. (4) Individuals wh“ 
submit Offers in Compromise. 

Categories of records tn the system: Records containing invests * 
five material compiled for law- enforcement purposes which ma- 
consist of the following: (I) Abstracts of offers in compromise C 
Administrative law judge decisions. (3) Assessment records • 
notices of proposed assessments; (b) notices of shortages or losvc 
(c) notices to IRS to assess taxes; (d) recommendation for asscsv 
rnents. (4) Claim records: (a) claims; (b) letters of claim rejection 
(c) sample reports; (d) supporting data; (c) vouchers and schedules 
of payment. (5) Comments on proposed rulemakings (6) Com 
plaints from third parties. (7) Correspondence concerning records in 
this system and related matters. (8) Financial statements. (9) In 
spcction and investigation reports (10) Joint demands on principal% 
and sureties for payment of excise tax liabilities (II) Letters of 
reprimand. (12) Lists of permittees and licensees (13) Lists of of 
ficcrs, directors and principal stockholders. (14) Mailing lists and 
addressograph plates. (15) Notices of delinquent reports. (16) Offer' 
in compromise. (17) Operation records: (a) operating reports; (b) re 
ports of required inventories; (c) reports of thefts or losses of 
firearms; (d) reports of thefts of explosive materials; (c) transaction 
records; (f) transaction reports. (18) Orders of revocation, susper 
sion or annulment of permits or licenses. (19) Regional and Chic! 
Counsel opinions and memoranda (20) Reports of violations (21» 
Permit status records. (22) Qualifying records: (a) access authorize 
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1 , 0 ns; <b) advertisement records, (cl applications; (d) bonds; (c) 
btuifUttl histories: (0 criminal records; (g) diagrams of premises; 
(hi educational histones; (i) employment histories; (j) environmental 
records; (It) financial data; (1) formula approvals; (m) label ap¬ 
provals. (n) licenses; (o) notices; (p) permits; (q) personal 
references; <r) plant profiles; (s> plant capacities; (t) plats and 
plans; (u) registrations, (v) sample reports; (w) signature authori¬ 
ties; (x) special permissions and authorizations; (y) statements of 
process. (23) Show cause orders (24) Tax records: (a) control cards 
iclating to periodic payment and prepayment of taxes; (b) excise 
jod special tax returns: <c) notices of lax discrepancy or adjust¬ 
ment. 

\uthorit% lor maintenance nf tbc system: ft) 26 U.S.C 5172. (2) 26 
MSC 527l(bKI) (3) 26 U.S.C. 5356 (4) 26 U.S.C. 5401. (5) 26 
USC 5417 (6) 26 U.S.C 5502(b). (7) 26 U.S.C 5511(3). (8) 26 
l S C 5521(a) (9) 26 U.S.C 5179(a) HO) 22 U S.C. 204(c) (II) 26 
l Si 5105 (12) 26 U.SC 5275 (13) 26 U S.C. 5301(b). (14) 26 
l S.C. 5132 (15) 26 U S C 5<M2(aH2> (16) 26 U S C. 7011 (17) 26 
If. S.C 5712 ( 18 ) 18 u se 923(a). (19) 18 U.S.C. 923(b). ( 20 ) 18 
USC 843(a). (21) 22 U.S.C 414 (22) 26 U.S.C 4401(a) (23) 26 
I SC 6001 (24 ) 26 U.S.C. 601 Ha). (25) 26 U.S.C 5001 (26) 26 
U S.C 5021-5023. (27) 26 U.SC 5041 (28) 26 U.S.C. 5051 (29) 26 
use. 6201 . (30) 26 use 5008 (31) 26 U.S.C. 5044. (32) 26 
use 5056. (33) 26 U.S.C 5705. (34) 26 U.S.C 6423(b). (35) 26 
(I S C. 5009(a) (36) 26 U.S.C 5006(a) (37) 26 U S.C 54)55. (38) 26 
I S C 5062(C) (39) 26 U.S.C. 5106 (40) 26 U.S.C 5131(c). (41) 26 
U S.C 5064 (42) 26 U.S.C. 7122. (43) 27 U.S.C. 207. (44) 18 U.S.C. 
K41(d) (45) 18 U S C 923(f) (46) 27 U.S.C 204(c). (47 ) 26 U.S.C. 
5312(a). (48) 26 U S.C 5042(aK3). (49) Reorganization Act of 1949. 
5 U.S.C. Sections 901 ct seq ; Revenue Act of 1951. Section 616; 
treasury Department Order 221 (37 FR. 11696. June 19, 1972). (50) 
5 U S C. 301. 

Routine uses nf records maintained in the system, including catego¬ 
ries of users and the purposes ol such uses: The purpose of this 
system is to determine suitability, eligibility or qualifications of in* 
dividuals who ore engaged or propose to engage in activities regu¬ 
lated by ATF; achieve compliance with laws under ATF’s jurisdic¬ 
tion. assure full collection of revenue due from legal industries; 
eliminate commercial bribery, consumer deception and other im¬ 
proper trade practices in the distilled spirits, beer and wine indus¬ 
tries; interact with Federal, state and local governmental agencies 
in the resolution of ptoblcms (dating to industrial development, 
revenue protection, public health, ecology, and other areas of joint 
junsdiction.il concern When required or authorized by statute, 
regulation, or Executive Order, information in the record system is 
made available to members of the public or employees of other 
government agencies. 

In the event that a record in this system indicates a violation or 
potential violation of law . whether civil, criminal or regulatory' in 
nature, and whether arising by general statute or particular program 
statute, or by regulation, rule or order issued pursuant thereto, 
these records may be referred, as a routine use, to the appropriate 
tgency, whether federal, state, local or foreign, charged with the 
icsponsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion or order issued pursuant thereto. 

A record in this system of records may be disclosed as a 
'"(routine use" to a federal, state or local agency maintaining civil, 
criminal or other relevant enforcement information or other per¬ 
tinent information, such as current licenses, if necessary to obtain 
information relevant to an agency decision concerning the issuance 
of a license, grant or other benefit. 

A record in this system of records may be disclosed to a federal 
agency, in responses to its request, in connection with the issuance 
of a license, grant, or other benefit by the requesting agency, to the 
extent that the information is relevant and necessary to the 
requesting agency's decision on the matter.When an ATF criminal 
investigation results in compilation of information contained in this 
>vstcm of records, the information shall be transferred to the Trea¬ 
sury ATF— Criminal Investigation Report System and shall become 
part of that system for all purposes of the Privacy Act of 1974 A 
record in this system may be disclosed as a routine use to: Officers 
*nd employees of the Department of the Treasury who have a need 
for the record in the performance of their duties; Federal. State or 
local regulatory or law enforcement agencies in the performance of 
their duties on a need to know basis; Members of the public, em¬ 
ployees of other Governmental agencies, or members of the news 
media (on a ease by case basis where determination that such dis¬ 
closure would be in accordance with guidelines set forth under 28 


C.F.R Part 50.2; 5 U.S.C. 552 ami 552a, and would not compromise 
enforcement of laws administered by Bureau of Alcohol. Tobacco 
and Firearms). For additional routine uses, see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispitting of records in Use sytem: 

Storage: Active records stored in file folders in filing cabinets, 
card forms in card filing cabinets; and on magnetic tapes or 
microfiche at IRS Service Centers. ATF Headquarters, or IX'parl- 
mcnl of the Treasury. 

Ketrirt jbilit) : Records are retrievable by name, permit or license 
number, or by document locator number 

Safeguards: Direct access restricted to personnel in Department 
of Treasury in the performance of their duty. Transmitted to rou¬ 
tine users on a need to know basis and others upon verification of 
the substance and propriety of the request. Stored in file cabinets 
in rooms locked during non—duty hours. Wagering records are 
maintained in safes or file cabinets which are locked at oil times 

Retention and disposal: Records arc retained in accordance with 
General Services Administration General Records Schedules num¬ 
bers 1 through 20 and Bureau of Alcohol. Tobacco and Firearms 
Records Control Schedules numbers 101 and 20) and disposed of 
by shredding or burning. 

System manager^) and address: Assistant Director. Regulatory 
Fnf or cement. Bureau of Alcohol. Tobacco and Firearms. 1200 
Pennsylvania Avenue. N W , Washington. D C. 20226. 

Notification procedure: The Director of the Bureau of Alcohol, 
Tobacco and Firearms has determined this system of records to be 
exempt from compliance with the provisions of 5 U.S.C. 522a (c) 
(4) (G). 

Record access procedures: The Director of the Bureau of Alcohol, 
Tobacco and Firearms has determined this system of records to be 
exempt from compliance with the provisions of 5 U.S.C. 522a (c) 
(4)<H). 

Contesting record procedures: See Access above 

Record source categories: (I) Acquaintances. (2) Bureau Person¬ 
nel <3) Business and Professional Associates. (4) Creditors. (5) 
Criminal Records. (6) Financial Institutions. (7) Former Employers. 
(8) Internal Revenue Service. (9) Military Records. (10) Physicians 
(ID Psychiatrists. (12) References. (13) Police Reports. (14) Wit¬ 
nesses. (15) Federal l.aw Enforcement Agencies (16) State l.aw 
Enforcement Agencies. (17) Local Law Enforcement Agencies. (18) 
State Regulatory Agencies. (19) Federal Regulator) Agencies. (20) 
Local Regulatory Agencies. (21) Chief Counsel’s Opinions. (22) Re¬ 
gional Counsel’s Opinions. T23) Chief Counsel’s Memoranda. (24) 
Regional Counsel’* Memoranda (25) Field Investigation Reports. 
(26) Third Parlies. 

S>stems exempted from certain provisions of the act: Proposed to 
be exempted elsewhere in the Federal Register 

Treasury/ATF* 00.009 

System name: Technical and Scientific Services Record 
System—Treasury/ATF. 

System location: Bureau of Alcohol. Tobacco, and Firearms, 1200 
Pennsylvania Avenue. N.W., Washington. D.C. 20226. Components 
of this record system are geographically dispersed throughout Bu¬ 
reau of Alcohol. Tobacco and Firearms’ field offices. For nearest 
location, see addresses listed Appendix E—I 

Categories of individuals covered b> the system: (1) Applicants to 
register firearms under the National Firearms AcL (2) Applicants 
for Surplus Military Firearms under the Director of Civilian 
Marksmanship Program. (3) Importers of implements of war as 
defined under the Mutual Security Act of 1954 (4) Licensed impor¬ 
ters registered under the Mutual Security Act of 1954. (5) Manufac¬ 
turers of National Firearms Act who arc exempt from payment of 
Special (Occupational) tax provisions (6) Non—Buicau chemists 
certified to make analysis of alcoholic beverages (7) Persons in¬ 
volved in explosives tagging and detection program (8) Registered 
owners of National Firearms Act firearms. (9) Special 
(occupational) taxpayers as defined under title U of the Gun Con¬ 
trol Act of 1968. (10) Victims of explosives. (II) Individuals in¬ 
volved in Government funded research projects. 

Categories of records in the system: U) Alterations of registered 
National Firearms Act firearms. (2) Applications for surplus milita¬ 
ry firearms. (3) Applications to register firearms and destructive 
devices under the National Firearms Act. (4) Applications to import 
articles on the U.S. Munitions list (5) Blueprints. (6) Certifications 
of payment of Special (occupational) tax payments (7) Changes of 
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address for owner of firearmv registered under the National 
Firearms Act (8) Claims for erroneous Special (Occupational) taxes 
payments. (9) Descriptions of Inventions. (10) Delinquency notices 
regarding proof of importation of National Firearms Act Firearms 
(II) Explosive reports. (12) Non—Bureau chemists* statements of 
qualification. (13) Patent information. (14) Registrations of firearms 
and destructive devices under the National Firearms Act. (15) Re¬ 
gistration of war trophy firearms. (16) Requests and authorizations 
for temporary movement and/or temporary storage of National 
Firearms Act firearms. (17) Technical and scientific data. (18) 
Transaction records concerning National Firearms Act fircamf*. 
(19) Trade secrets. (20) U.S. Government contracts to manufac¬ 
turers of National Firearms Act firearms. 

Authority for maintenance of the s>stem: (I) 18 U.S.C. Chapter 40 

(2) 18 U.S.C. Chapter 44. (3) 18 U.S.C Section 3056. (4) 26 U.S.C.. 
Sections 6001(a). 5001. 5008. 5009(a). 5006(a). 5021-5023. 5041. 
5042(a)(2). 5051. 5053. 5056. 5062(c). 5705. 6201. 6423(b). 5105, 
5106. 5131(c). 5132. 5172, 5172(b)(1), 5275. 5301(b). 5356. 5401, 
5417. 5502(b). 5511(3). 5521(a). 5179(a). 5712. 7011 (5) 27 U.S.C. 
Sections 204(c). (6) 26 U.S.C. Chapter 35. (7) Executive Order 
10973 as amended by Executive Order 11432. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of this 
system is to provide technical and scientific support and expertise 
to Criminal and Regulatory Enforcement activities of the Bureau; 
to other Federal, State, local and foreign law enforcement agencies; 
und to industries involved in activities regulated by the Bureau. 
When required or authorized by statute, regulation, or Executive 
Order, information in the record system is made available to mem¬ 
bers of the public or employees of other government agencies. 
When a criminal investigation results in a compilation of informa¬ 
tion contained in this system, the information so compiled shall be 
transferred to the ATF Criminal Investigation Report System and 
shall become a part of that system for all purposes of the Privacy 
Act of 1974. 

In the event that a record in this system indicates a violation or 
potential violation of law. whether civil, criminal or regulatory' in 
nature, and whether arising by general statute or particular program 
statute, or by regulation, rule or order issued pursuant thereto, 
these records may be referred, as a routine use. to the appropriate 
agency, whether federal, state, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion or order issued pursuant thereto. Records in this system may 
be disclosed as a routine use to: (1) Officers and employees of the 
Department of the Treasury who have a need for the record in the 
performance of their duties. (2) Federal law enforcement agencies. 

(3) Slate law enforcement agencies. (4) Local law enforcement 
agencies. (5) Foreign law enforcement agencies, (6) Industries in¬ 
volved in activities regulated by the Bureau. (7) Department of 
Defense (8) Federal regulatory agencies. (9) State regulatory agen¬ 
cies. (10) Local regulatory agencies. (It) Members of the public, 
employees of other government agencies, or members of the news 
media (on a case by ease basis where determination that such dis¬ 
closure would be in accordance with guidelines set forth under 28 
C.F.R. Part 50.2; 5 U.S.C. 552 and 552a, and would not compromise 
enforcement of laws administered by Bureau of Alcohol. Tobacco 
and Firearms). (12) Smithsonian Institution. (13) For additional rou¬ 
tine uses, see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and rfirposing of records in the sytem: 

Storage: Active records stored in file folders in filing cabinets; on 
3 bv 5 and 5 by 8 cards stored in card file cabinets; on microfilm 
reels; magnetic tape reels and discs; and on keypunch cards. 

Retrievahillty: Records arc retrievable by name, by unique identi* 
ficr, control number, serial number of National Firearms Act 
firearms 

Safeguards: Stored in file cabinets locked during non—duty 
hours. 

Retention and disposal: Records arc retained in accordance with 
General Services Administration Records Schedules numbers l 
through 20 and Bureau of Alcohol. Tobacco and Firearms Records 
Control Schedules numbers 101 and 201 and disposed of by 
shredding or burning. Records stored on tape discs or on-line 
mass storage are disposed of by degaussing 

System manager!s.i and address: Assistant Director. Technical and 
Scientific Services, Bureau of Alcohol. Tobacco and Firearms, 
1200 Pennsylvania Avenue, N W , Washington. D C. 20226 


Notification procedure: The Director of the Bureau of Alcohol. 
Tobacco and Firearms has determined this system of records to he 
exempt from compliance with the provisions of 5 U.S.C. 552 (c) f4> 
< 01 . 

Record occevs procedures: The Director of the Bureau of Akohoi 
Tobacco and Firearms has determined this system of records to he 
exempt from compliance with the provisions of 5 U.S.C. 552a (c) 

(4) (H). 

Contesting record procedures: See Access above. 

Record source categories: (1) Individuals. (2) Companies. (3) Cor 
positions (4) Firearms Lkcnsccs. (5) Firearms Permittees. (6) Ex¬ 
plosive Licensees. (7) Explosive Permittees. (8) Bureau personnel 
(9) Federal law enforcement agencies. (10) Slate law enforcement 
agencies. (II) Local law enforcement agencies. (12) Foreign law cn 
forccment agencies (13) Federal Regulatory agencies. (14) Slate 
Regulatory agencies. (15) Local Regulatory agencies (16) 
Non—Bureau Chemists. 

Systems exempted from certain provisions of the act: Proposed to 
be exempted elsewhere in the Federal Register. 


APPENDIX E—1 

(List of geographically dispersed offices referred to in the 
001 >ocation‘* sections of each system of records) 

Regional Offkcs 

Regional Director, Bureau of Alcohol. Tobacco and Firearm % 

6 World Trade Center, Room 620 H. New York. New York 
10048 

Regional Director. Bureau of Alcohol. Tobacco and Firearm' 
Room 300. 2 Penfl Center. Philadelphia. Pennsylvania 1910: 
Regional Director, Bureau of Alcohol. Tobacco and Firearms 
Federal Office Building. Room 6503. 550 Mam Street, 
Cincinnati. Ohio 45202. 

Regional Director, Bureau of Alcohol. Tobacco and Firearm*. 

Room 1502. 230 S. Dearborn Street, Chicago, Illinois 60604 
Regional Director. Bureau of Alcohol. Tobacco and Firearmv 
3835 Northeast Expressway, Atlanta. Georgia 30340 
Regional Director, Bureau of Alcohol. Tobacco and Firearms 
Room 345. Main Tower. 1200 Main Street Dallas. Texas 
75202 

Regional Director, Bureau of Alcohol. Tobacco and Firearm'. 
525 Market Street. 34th Floor, San Francisco. California 
94105 

CRIMINAL ENFORCEMENT OFFICES 
Special Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building, Comer of Cambridge & New 
Sadbury Streets. BOSTON. MASSACHUSETTS 02203 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, 32 N. Winooski Avenue. BURLINGTON. 
VERMONT 05401. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, Federal Building, Room 323, 55 Pleasant Street. 
CONCORD. NEW HAMPSHIRE 03301. 

Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms, Federal Building, 450 Main Street. HARTFORD 
CONNECTICUT 06101. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. 205 Whitney Avenue. NEW HAVEN. 
CONNECTICUT 06511 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. U.S. Courthouse, 156 Federal Street. 
PORTLAND. MAINE 04412 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. Howard Building. 10 Dorrancc, PROVIDENCE. 
RHODE ISLAND 02903 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. Federal Building. Room 346. SPRINGFIELD. 
MASSACHUSETTS 01103 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Federal Building—Room 212. 595 Main Street. 
WORCESTER. MASSACHUSETTS 01601. 

Special Agent in Charge. Bureau of Akohoi. Tobacco and 
Firearms* 120 Church Street Station. NKW r YORK, NEW 
YORK 10008 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Federal Building—Room 521, 111 W' Huron Street 
BUFFALO. NEW YORK 14202, 

Resident Agent in Charge. Bureau of Akohoi, Tobacco anJ 
Firearms. 27| Cadman Pla/a E, BROOKLYN, NEW YORK 
11202 
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Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearm*. 114 Old Country Road. MINEOLA. NEW YORK 
11501. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Office Building—Suite 411, Broadway and 
Clinton Avenue. ALBANY. NEW YORK 12201. 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Federal Building, Room 208. Brinkerhoff A 
Maragarcl Street. PLATTSBURGH, NEW YORK 12901 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. 95 Church Street, WHITE PLAINS. NEW YORK 
10601 

Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms, S Salma A Fayette Streets. SYRACUSE. NEW 
YORK 13202. 

Special Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, Room 204 . 701 W Broad Street. FALLS 
CHURCH. VIRGINIA 22046 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, Room 825. 31 Hopkins Pla/a. BALTIMORE, 
MARYLAND 21201. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building, 9th A King Streets, 
WILMINGTON. DELAWARE 19801, 

Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms. 20 S Cameron Street. WINCHESTER, VIRGINIA 
22601. 

Special Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. 2401 Morris Avenue. UNION. NEW JERSEY 
07083. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Rcuttcr Building. 3rd Floor, 840 Cooper Street, 
CAMDEN, NEW JERSEY 08I0L 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. U.S. Post Office Building. Room 209, TRENTON. 
NEW JERSEY 08608 

Special Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms. U.S. Customs House. Second A Chestnut Streets. 
PHILADELPHIA. PENNSYLVANIA 19106 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Anslcy Building. 1260 Old Easton Road, 
DOYLESTOWN, PENNSYLVANIA 18901 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building. Room 620, 228 Walnut Street, 
HARRISBURG. PENNSYLVANIA 17108 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Berks Title Building, Room 316. 6th & Washington 
Streets. READING. PENNSYLVANIA 19602 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, U.S. Courthouse. Room 104, Perry Square, ERIE. 
PENNSYLVANIA 16501 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building. Room 2104. 100 liberty Avenue. 
PITTSBURGH. PENNSYLVANIA 15222 
Special Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms. 400 N 8th Street, RICHMOND. VIRGINIA 23219. 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. Post Office Building. Room 301, 700 Mam Street, 
DANVILLE. VIRGINIA 24541 
Resident Agent m Charge. Bureau of Alcohol, Tobacco and 
Firearms. 110 Piedmont Street, BRISTOL. VIRGINIA 
24201. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, Post Office Building. Room 215, E Market Street, 
CHARLOTTESVILLE. VIRGINIA 22901 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Tarkington Building. Room 203. 2600 Memorial 
Avenue. LYNCHBURG. VIRGINIA 24501 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. Bank of Virginia Building. Room 210. 870 N 
Military Circle. NORFOLK, VIRGINIA 23502 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Atlantic Building, 3517 Brandon Avenue. 
ROANOKE. VIRGINIA 24018 
Special Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. U S. Post Office Building. Room 304. 5lb A 
Walnut Streets. CINCINNATI. OHIO 45202 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Hreartns. Federal Building. Room 5414, 500 Quarricr Street, 
CHARLESTON. WEST VIRGINIA 25301 


Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building, Room B—303, BLUEFIELD. 
WEST VIRGINIA 24701 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Prichard Building, Rooms 423—424. Corner of 9th 
Street and 6lh Avenue. HUNTINGTON. WEST VIRGINIA 
25722. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. U.S. Post Office Building. Room 202. 6th and Gay 
Streets, PORTSMOUTH. OHIO 45662 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Federal Building A U.S. Courthouse. Room 427. 
Chaplin A 12th Streets. WHEELING. WPUST VIRGINIA 
26003. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Buikhng. Room 329, 1240 E 9th Street, 
CLEVELAND. OHIO 44199 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Court A Customs Building, Room 302. 1716 
Spictbusch. TOLEDO, OHIO 43624 
Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms. Post Office Building. Room 329, 

YOUNGSTOWN, OHIO 44501. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Federal Building. Room 237. 85 Marconi 
Boulevard. COLUMBUS. OHIO 43215. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. U.S. Post Office A Courthouse Building, 118 W. 
3rd Street. DAYTON, OHIO 45402.Spccial Agent in Charge, 
Bureau of Alcohol, Tobacco and Firearms, Federal Building, 
Room 371. 241 LaFayette Street. DETROIT. MICHIGAN 
4823L 

Resident Agent in Charge, Bureau of Akohol. Tobacco and 
Firearms, 600 Church Street. FLINT. MICHIGAN 48502. 
Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms, Federal Building A Courthouse, Room 710, 110 
Michigan NW. GRAND RAPIDS. MICHIGAN 49502. 
Special Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms, Federal Office Building. Room 872—D. 600 
Federal Place. LOUISVILLE. KENTUCKY 40202 
Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Commonwealth of Kentucky Building, Room 107, 
1844 Carter Street. ASHLAND. KENTUCKY 41101 
Resident Agent in Charge, Bureau of Akohol, Tobacco and 
Firearms, Post Office Building. Room 304. BOWLING 
GREEN. KENTUCKY 42101 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building. Room 133. 101 NW 7th Street, 
EVANSVILLE. INDIANA 47708 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Getlle Building. Rooms 707 A 708. 803 S Calhoun 
Street. FORT WAYNE. INDIANA 46802 
Resident Agent in Chaige. Bureau of Akohol, Tobacco and 
Firearms. Federal Budding. Room 21. HAMMOND, 
INDIANA 46325 

Resident Agent in Chaige, Bureau of Akohol. Tobacco and 
Firearms. U.S. Courthouse A Post Office Budding. Room 
507. INDIANAPOLIS. INDIANA 46204 
Resident Agent in Chaige. Bureau of Alcohol, Tobacco and 
Firearms, U.S. Courthouse. Rooms 114—116. Barr A 
Limestone Streets, LEXINGTON. KENTUCKY 40501 
Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Federal Building. Room 4, PADUCAH. 
KENTUCKY 42001 

Resident Agent in Charge, Bureau of Akohol. Tobacco and 
Firearms, Town and C ountry Shopping Center. Williamson 
Road. PIKEVILLE. KENTUCKY 41501 
Resident Agent in Charge, Bureau of Akohol. Tobacco and 
Firearms. 304 S Pine Street. PINEVILLE. KENTUCKY 
40977. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Security Building. Room 120, 207 W Mt Vernon 
Street. SOMERSET. KENTUCKY 42501 
Special Agent in Charge. Bureau of Akobot, Tobacco and 
Firearms. 2625 Butterfield Road. OAK BROOK*. ILLINOIS 
60521. 

Resident Agent in Charge. Bureau of Akohol, Tobacco and 
Firearms. 35 E Wacker Drive. Room 1012, CHICAGO, 
ILLINOIS 60601 
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Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. 600 E Monroe. Room 213. SPRINGFIELD. 
ILLINOIS 62705 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. 100 Northeast Budding. Room 402. PEORIA, 
ILLINOIS 6I60L 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. 1705 Second Avenue. Cleveland Building, Room 
424. ROCK ISLAND. ILLINOIS 61201 
Special Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms. 941 U S, Courthouse. XU Grand Avenue. 

KANSAS CITY, MISSOURI 64102 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. U.S. Post Office, Room 209. CEDAR RAPIDS. 
IOWA 52406 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, New Federal Building. Room 527, 1210 W f alnut 
Street. DES MOINES. IOWA 50309 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. New Federal Building. 215 N 17th Avenue. 
OMAHA. NEBRASKA 6X101 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Graham Building. Room 10. 211 W Broadway, 
WICHITA, KANSAS 67201. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. 309 N Jefferson Street, Room 205, 
SPRINGFIELD, MISSOURI 65806 
Special Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. 1114 Market Street, Room 615, ST. LOUIS. 
MISSOURI 63101. 

Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms, Federal Building, 339 Broadqay, CAPE 
GIRARDEAU. MISSOURI 63701 
Special Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. Federal Building. Room 160. 316 N Robert Street. 
ST PAUL. MINNESOTA 55101 
Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms, Federal Building. Room 596. 517 E Wisconsin 
Street. MILWAUKEE. WISCONSIN 53202 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building. 653 2nd Avenue N. FARGO. 
NORT H DAKOTA 58102 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. Federal Building & U.S. Courthouse. 110 S 4th 
Street. MINNEAPOLIS, MINNESOTA 55401 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. Mcllgrcn Building. 520 Kansas City Street. RAPID 
CITY. SOUTH DAKOTA 57701 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, 218 W’ 13th Street. SIOUX FALLS. SOUTH 
DAKOTA 57102- 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. Room 200. 106 E Doty Street. MADISON. 
WISCONSIN 53703 

Special Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. 1 W'est Court Square. C&S Bank Building. Suite 
265, DECATUR. GEORGIA 30030. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, 355 E Hancock Street, Room 230. ATHENS, 
GEORGIA 30601 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building. Room 207, 816 Walker Street. 
AUGUSTA. GEORGIA 30903 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. Jackson Building. 1509 4th Avenue. COLUMBUS. 
GEORGIA 31902 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. 124 South Main Street, CORNELIA. GEORGIA 
30531. — 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. I cder.tl Bldg A Courthouse E. 121 Spring Street 
SE. GAINESVILLE, GEORGIA 30501 
Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms. Federal Building. Room 229, 451 College Street. 
MACON. GEORGIA 31201 

Resident. Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Executive Court. Room 211. 5105 Paulsen Street. 
SAVANNAH. GEORGIA 31406 
Resident Agent m Charge. Bureau of Alcohol, Tobacco and 
Firearms, Federal Building. Room 255, 401 N Patterson 
Street, VALDOSTA. GEORGIA 31601. 


Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms (Airborne). 3835 Northeast Expressway. 
ATLANTA. GEORGIA 30340 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Federal Building. 704 Jane Street. WAYCROSS 
GEORGIA 31501 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Charter Oak Building. 405 S' Jackson Street. 
ALBANY. GEORGIA 31705. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco md 
Firearms, 613 Bclleview Avenue. DUBLIN. GEORGIA 
3102L 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Executive Park Building A, Office No. 5. N Mam 
Street. SWAINSBORO. GEORGIA *0401 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Office Building. Rv>um 210. 18 Green vrl K 
Street. NEWMAN. GEORGIA 30263 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building. Room 342. 600 E 1st Street. 
ROME. GEORGIA 3016! 

Special Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, 2121 Building, Room 1025, 2121 8th Avenue. 
BIRMINGHAM. ALABAMA 35203. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco ^nd 
Firearms, f ederal Building. Room 110. ANNISTON. 
ALABAMA 36201 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Foster Park N, Suite 3, 313 N Foster Street. 
DOTHAN. ALABAMA 36301 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. McDonough Building. Suite 215. 770 McDonough 
Boulevard. MONTGOMERY. ALABAMA 36104 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, 210 Seminary Street. P.O. Building. Room 307 
FLORENCE. ALABAMA 35630 
Resident Agent in Chaigc. Bureau of Alcohol rTobacco onJ 
Firearms. Clinton Building. Room 103. 2109 W Clinton 
Avenue, HUNTSVILLE. ALABAMA 35805 
Residents Agent in Charge, Bureau of Alcohol. Tobacco anil 
Firearms. Federal Office Building, Room 1009. 109 St 
Joseph Street. MOBILE. ALABAMA 36602 
Resident Agent in Chaige. Bureau of Alcohol, Tobacco and 
Firearms, 605 Second Avenue. Suite 125. OPELIKA. 
ALABAMA 36801. 

Resident Agent |n Charge. Bureau of Alcohol. Tobacco and 
Firearms. Office Center Building, Highway No. 5 South. 
HALEYVILLE. ALABAMA 35565. 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. 1118 Greensboro Avenue. U.S. Courthouse A 
Federal Building. Room 133, TUSCALOOSA, ALABAM v 
35401 . 

Special Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms, Suite 504, 5821 Park Road. CHARLOTTE. 
NORTH CAROLINA 28209. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Post Office Building, Rooms 8—10, Otis and Po%t 
Streets. ASHEVILLE, NORTH CAROLINA 28801 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Fiiciirm*. Post Office Building. Room 15, West Broad 
Street. DUNN. NORTH CAROLINA 28334 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building. Room G — 16. 207 W Main 
Street. WILKFSBORO. NORTH CAROLINA 28697 
Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms. 895 Peters Creek Parkway, Rooms 201—203. 
WINSTON-SALEM. NORTH CAROLINA 27103 
Resident Agent in Chaige. Bureau of Alcohol. Tobacco and 
Flreurms. U.S Federal Building. Room 3|0. Main Avenue 
Place SW , HICKORY. NORTH CAROLINA 28601 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Rowan Building. 103 Corriher Avenue. 
SALISBURY, NORTH CAROLINA 28144 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Browning Building, .3905 Orleandcr Drive. 
WILMINGTON. NORTH CAROLINA 28401 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. Post Office Building. Room 3|3. 413 Middle 
Street. NEW BERN. NORTH CAROLINA 28560 


KOERAl REGISTER VOi 40. NO. 164-TUESDAY. AUGUST 16 , 1975 







DEPARTMENT OF TREASURY 


37955 


Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
f irearms. U.S. Post Office and Federal Building, Rooms 
2JO—234. Green &. Mason Streets. FAYETTEVILLE, 
NORTH CAROLINA 28301 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Manning Building. Room 8. IIS E Main Street. 
WILLIAMSTON* NORTH CAROLINA 27892 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, 321 Falls Road, ROCKY MOUNT. NORTH 
CAROLINA 27801 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Federal Office Building, Rooms 211 & 215. 
Mulberry Sl Johns Streets. GOLDSBORO. NORTH 
CAROLINA 27550. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Post Office Building. Room 644 . 310 New 
B C( m Avenue. RALEIGH. NORTH CAROLINA 27611 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. 804 W Ehringhaus Street, Rooms 2C A 2F, 
ELIZABETH CITY. NORTH CAROLINA 27909. 

Special Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Federal Office Building. Room 501, 901 Sumter 
Street. COLUMBIA, SOUTH CAROLINA 2920L 
Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms. 1700 Highway 171. Suite C, Northbridge Shopping 
Center. CHARLESTON. SOUTH CAROLINA 29407 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. 231 S Wartcy Street, FLORENCE, SOUTH 
CAROLINA 29501 

Resident Agent tn Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federjd Building & Courthouse. Rooms 240—242. 
>00 1 Washington Street. GREENVILLE. SOUTH 
CAROLINA 29603 

Special Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms. 301 Building, Room 506. 301 N Lamar Street, 
JACKSON. MISSISSIPPI 39202 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. 801 Security S&L Building. 2301 14th Street, 
GULFPORT MISSISSIPPI 39501 
Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms. Flhson Building. 106 Court Square. 

LEXINGTON. MISSISSIPPI 39095 
Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms 1414 23rd Avenue. MERIDIAN. MISSISSIPPI 
39501 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Eirearmv Federal Building, Commerce & James Streets. 
ABERDEEN. MISSISSIPPI 39750 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, Federal Building. Room 137, 911 Jackson Avenue. 
OXFORD. MISSISSIPPI 58655 
Special Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Office Building. Room 888. 400 W Bay 
Street. JACKSONVILLE, FLORIDA 32202 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. Ill) U S. Post Office Bldg A Courthouse. 
MARIANNA, FI OR IDA 32446 
Resident Agent m Charge. Bureau of Alcohol. Tobacco and 
Firearm*. II S. Post Office A Courthouse, Rooms 8—17, 
Palafax Street. PENSACOLA. FLORIDA 32593. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Federal Office Building. 551 SW First Avenue, 
MIAMI. FLORIDA 33130. 

Resident Agent in C harge. Bureau of Alcohol. Tobacco and 
Firearms. Bradshaw Building Suite 201. 14 E Washington 
Street. ORLANDO. FLORIDA 32801 
Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Barnett Bank Budding. Room 810. 1000 N Ashley 
Street, TAMPA, FLORIDA 33602. 

Special Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms, 4004 Hillsboro Road. Room 210. NASHVILLE. 
TENNESSEE 37215 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Franklin Building. Suite 315, E. Gate Center. 
CHATTANOOGA, TENNESSEE 37411. 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms, Suite 210, 502 N Garden Street, COLUMBIA. 
TENNESSEE 38401 

Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms, 410 E Spring Street, COOKEVILLE, 
TENNESSEE 38501. 


Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Snapps Ferry Road AT. Sparta Street. 
GREENEVILLE, TENNESSEE 37743 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. Federal Building. 109 S Highland. JACKSON. 
TENNESSEE 3830L 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. Parkway Building, Room 100, 1212 Pierce 
Parkway. KNOXVILLE. TENNESSEE 37921 
Resident Agent in Charge. Bureau of Akohol, Tobacco and 
Firearms. 167 N Main Street, Room 22, MEMPHIS. 
TENNESSEE 38103. 

Special Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, 3 Corporate Square Building—Suite 260. 3910 
Kirby Drive. HOUSTON. TEXAS 77027 
Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. 300 E. 8th Street. AUSTIN. TEXAS 76010. 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Kogcr Building, 444 Executive Center Boulevard. 
EL PASO. TEXAS 79902 

Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms. Room 111 . 10 E. Elizabeth St. BROWNSVILLE, 
TEXAS 78520. 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. New Federal Building—Room A—405, 727 E 
Durango Street. SAN ANTONIO, TEXAS 78206. 

Special Agent in Charge. Bureuu of Alcohol. Tobacco and 
Firearms, Room 12 C52. 1100 Commerce Street, DALLAS, 
TEXAS 75202 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. 110 E Houston. TYLER. TEXAS 75701 
Resident Agent in Charge. Bureau of Akohol, Tobacco and 
Firearms. Old Federal Building—Room 3008, 517 Gold 
Avenue SW, ALBUQUERQUE. NEW MEXICO 87I1L 
Resident Agent in Charge. Bureau of Akohol Tobacco and 
Firearms. Federal Office Building. Room 625. 1205 Texas 
Avenue, LUBBOCK, TEXAS 79401 
Resident Agent in Charge. Bureau of Akohol, Tobacco and 
Firearms, Federal Office Building—Room 11001. 819 Taylor 
Street, FORT WORTH. TEXAS 76102 
Special Agent in Charge, Bureau of Akohol, Tobacco and 
Firearms, Federal Office Building—Room 3409, 700 W 
Capitol. LITTLE ROCK. ARKANSAS 72203 
Resident Agent m Charge. Bureau of Alcohol, Tobacco and 
Firearms. Federal Building—Room 278. FORT SMITH, 
ARIZONA 72901 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. U S. Post Office, Room 213. TEXARKANA. 
ARIZONA 75502 

Special Agent in Charge. Bureau of Akohol. Tobacco and 
Firearms, Room 301. 546 Corondclet Street. NEW 
ORLEANS. LOUISIANA 70130. 

Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms. Federal Building, Room 8 A 15, 500 Fannin Street. 
SHREVEPORT, LOUISIANA 7! 162 
Special Agent in Charge. Bureau of Akohol, Tobacco and 
Firearms. 50 Penn Place. Suite 810, 50th & N Pennsylvania, 
OKLAHOMA CITY. OKLAHOMA 73118 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms, J.C. O’Mahoocy Federal Center, 2120 Capitol 
Avenue. CHEYENNE. WYOMING 8200L 
Resident Agent in Charge. Bureau of Akohol, Tobacco and 
Firearms. Federal Office Building, Room 6042. 1961 Stout 
Street, DENVER, COLORADO 80202 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearm*. Federal Building, Room 131. MUSKOGEE. 
OKLAHOMA 7440L 

Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. Page Belcher Federal Building. Suite 4520, 333 W 
4th Street, TULSA, OKLAHOMA 7410L 
Special Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Room 4354, 300 N Los Angeles Street. LOS 
ANGELES. CALIFORNIA 90012. 

Resident Agent in Charge. Bureau of Akohol. Tobacco and 
Firearms. Financial Pla/a, 500 Esplanade Drive. OXNARD. 
CALIFORNIA 93030. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, 2721 North Central. Suite 910. PHOENIX. 
ARIZONA 85004 
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Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building. Room 6-N-I6. 880 Front Street, 
SAN DIEGO CALIFORNIA 92188 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Building. Room 912, 34 Civic Center 
Plaxa. SANTA ANA, CA1 1FORNIA 92701. 

Resident Agent in Charge, Bureau of Alcohol. Tobacco and 
Firearms. Federal Building. Room 101, 390 W 5th Street, 
SAN BERNARDINO. CALIFORNIA 92402. 

Resident Agent in C harge. Bureau of Alcohol. Tobacco .um! 
Firearms. 301 W Congress Street. TUCSON, ARIZONA 
85702 

Resident Agent in C harge. Bureau of Alcohol. Tobacco and 
Firearms. !44<0 Erwin Street V AN NUYS. CALIFORNIA 
9J408 

Special Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. 525 Market Street. Room 2540. SAN 
FRANCISCO. CALIFORNIA ‘>4105 
Redden! Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. 930 Truxtun Avenue. Room 2007, 

BAKKRSFIEL D. CAl IFORNIA 93310 
Resident Agent m Charge, Bureau of Alcohol, Tobacco am! 
Firearms Federal Building, Room 5019. 1130 0 Sticet. 
FRESNO. CAl IFORNIA 93721. 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms. Federal Budding Room 4627, LAS VEGAS. 
NEVADA 89101 

Resident Agent in Charge. Bureau of Akohol, Tobacco ami 
Firearms. 1515 Clay Street. Room 9tKi, OAKLAND. 
CAUIORMA 94612 

Resident Agent in C harge. Bureau of Alcohol, Tobacco and 
Firearms. 1716 Court Street. REDDING. CALIFORNIA 
9600! 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms 100 Booth Street. Room 4005 RENO. NEVADA 
89502 

Resident Agent in Charge, Bureau of Aloe hoi. Tobacco and 
Firearms. Room 131, Gish Road E, SAN JOSE. 

CAl IFORNIA 95112 

Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, Federal Building. Room 3508, 650 Capitol Mall, 
SACRAMENTO. CAl IFORNIA 9<8U 
Resident Agent in Charge, Bureau of Alcohol, Tobacco and 
Firearms. Federal Building, Room 409. SALT LAKE CITY. 
UTAH 84110 

Special Agent in Charge. Bureau of Alochol. Tobacco and 
Firearm*».‘Federal Budding, Room 806 915 Second Avenue. 
SEATTLE. WASHINGTON 98174 
Resident Agent in Charge. Bureau of Alcohol, Tobacco and 
Firearms. U.S Post Office. Room G-19. ANCHOR \GE. 
ALASKA 99501 

Resident Agent in Charge. Bureau of Aioclud. Tobacco and 
Firearms. U S. C ourthouse and Federal Building, Room 487, 
554) W Fort Street. BOISE. IDAHO 8 r 3724 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, U.S Post Office 4c Federal Building. Room 323, 
HELENA. MONTANA <9601 
Resident Agent in Charge. Bureau of Alcohol. Tobacco and 
Firearms, U.S. Courthouse & Federal Budding. Room 230. 
211 E Seventh Avenue. EUGENE, OREGON 97401 
Resident Agent tn Charge, Bureau of Alochol. Tobacco and 
Firearms. Crown Plaza Budding. Room 840. 1500 S W, l ust 
Avenue. PORTLAND. OREGON 97207 
Resident Agent in Charge. Bureau of Alcohol. T obacco and 
Firearms. U.S. Courthouse. Room 775. W 920 Riverside. 
SPOKANE. WASHINGTON 99210 
Resident Agent in Charge. Bureau of Akohol. Tobacco and 
Firearms. Bishop Trust Budding. Suite 1401. 1000 Bishop 
Street. HONOLULU* HAWAII 96801 
REGULATORY ENFORCEMENT OFFICES 
AREA OFFICES 

1130 000” Street. Room 4217. Fresno. California 93721 
600 Federal Place. Room 872. Louisville. Kentucky 40201 
315 W Pine Street. Suite 5. Lodi. California 95204. 

546 CarondeJet Street, Room 201. New Orleans, Louisiana 
70130 

300 N Los Angeles Street. Los Angeles, California 90012, 

31 Hopkins Pla/a. Room 938. Baltimore. Maryland 21201 
1515 Clay Street, Oakland. California 94612, 

150 Causeway Street. Room 1308. Boston, Massachusetts 
02114. 


525 Market Street. 25lh Floor. San Francisco, California 94!ii 
231 laifaycttc Blvd. Room 376, Detroit. Michigan 48226. 

131 E. Gish Street. San Jose, California 95112. 

316 N. Robert Street. Room 650. St. Paul. Minnesota 55105 
450 Main Street, Room 600. Hartford. Connecticut 06103 
818 Grand Avenue. Room 901. Kansas City. Missouri 641 1 * 

<00 Zack Street. Room 506. Tampa, Florida 33602 
210 N. 12th Street. Room 1412, St Louis. Missouri 63101 
One West Court Square. Decatur. Georgia 30030. 

970 Broad Street. Room 734. Newark, New Jersey 07102 
35 E. Wackcr Drive, Room 1784. Chicago. Illinois 60601 
2401 Morris Avenue. 2nd Floor, Union. New Jersey 0708) 

100 Northeast Monroe Street, Room 323. Peoria. Illinois 6lu>i 
100 Cathedral Manor, Bardstown. Kentucky 4004. 
tit W Huron Street. Room 219. Buffalo. New York 14202 
.330 West Broadway. Frankfort, Kentucky 40601. 

OFFICE OF CHIEF COUNSEL 
Chief Counsel. Bureau of ATF, Washington. D.C. 20226 
Regional Counsel. Bureau of ATF, Room 618, 6 World Tr.uk 
Center. New York. New- York 10048 
Regional Counsel. Bureau of ATF, 7514 Federal Office 
Budding. C incinnati. Ohio 45202 
Regional Counsel. Bureau of ATF. 3835 N E. Expressway 
Atlanta, Georgia 30301. 

Regional Counsel. Bureau of ATF, Room 327. 2 Penn Center 
Pla/a. Philadelphia, Pennsylvania 19102 
Regional C ounsel. Bureau of ATF. Room 450. Main Tower 
Building. 1200 Main Street. Dallas. Texas 75202 
Regional Counsel, Bureau of ATF. Room 1507, 230 S. 

Dearborn Street. Chicago. Illinois 60604. 

Regional Counsel. Bureau of ATF. 34th Floor. 525 Murid 
Street, San Francisco. California 94105 
AT! LABORATORIES 

Chief. ATF Field I aboratory Room 29. U.S. Post Office am! 

Court House. Cincinnati, Ohio 45202 
Chief. ATF Field laboratory. Federal Office Budding. 275 
Peachtree Street. Atlanta. Georgia 30303 
Chief. ATF Field Laboratory. 1104 U S Custom House. 2m) 
and Chestnut Streets. Philadelphia. Penna. 19106. 

Chief, Scientific Services Division. IRS Building. Room 52* 
till Constitution Avenue. N W.. Washington. D.C. 2022-4 
ATF DISTRIBUTION CENTER 
Chief. Distribution Center, Bureau of Alcohol. Tobacco and 
Firearms, 3800 South Four Mile Run Drive. Arlington, 
Virginia 22206. 

. Treasury BEP 00.001 

System name: Accident and Safety Report—Treasury/BHP 

Svstem locution: Bureau of Engraving .md Printing. 14th A ' 
Sts . SW. Washington. l)C 20228 

Categories of Individuals covered by the svstem: Any employee in 
the Postage Stamp Division who is injured during his tour of duty 
Categories of records in the system: Contains Employee N.. r 
Age. Address. Telephone Number. Type of Injury and Treatmeni 
Authority lor maintenance of the system: 5 l’ S.C. 301 
Routine uses of records maintained in the system. Including 08*11“ 
rie* of users and the purposes ol such um-s: Used by the Safety Hi 
ficcr to record type and frequency of injury, used by Safety Cot 
mittec C hairman to acquaint Safety Committee with types of inju 
rics in the Postage Sump Division and used by Compensate i 
Clerk for computing compensation benefits. For additional routine 
uses see Appendix AA. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Murage: Maintained in file folders. 

Retries ability : Indexed by employee name, date and section 
Safeguards: Access limited to Postage Sump Division persomu 
cabinet is locked at close of shift 

Retention and disposal: Record is retained for two years and then 
destroyed by shredding 

System managerts) and address: Chief. Office of Securities 
Processing, Bureau of Engraving and Printing; 14th A C Sts SW 
Washington. D.C 20228 

Notification procedure: Superintendent, Management Service* 
Division. Bureau of Engraving and Printing; 14th & C Sts . SW 
Washington. D.C. 20228 Attn: Privacy I,aw Information 
Record access procedures: See notification above 
Contesting record procedures: See notification above. 
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Record tourer categories: Information furnished by the injured 
employee, supervisor, and witness if applicable. 

Treason/BP P 00.002 

Si'trm name: Civilian Employee Claim File—Trcasury/BF.P. 

System location: Bureau of Engraving and Printing; 14th & C 
Sis. SW. Washington. D.C. 20228 

* jtegorirK of Individuals covered by the system: Civilian officers 
and employees of the Bureau of Engraving & Printing, former cm- 
ployceN and their survivors having claim for damage to or loss of 
personal property incident to their service. 

< utcgorics of records in the system: Contains investigative and ad¬ 
judication documents relative to personal property damage claim. 

\uthorlly for maintenance of the system: Military Personnel and 
Civilian Employees’ Claims Act of 1964. Public Law 88-558. Trea- 
vury Department Administrative Circular No. 136. Rev. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Director, Bu¬ 
reau of Engraving and Priming and/or his designee for adjudication 
and settlement of claims. For additional routine uses see Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Folder. 

KetrievabiUty: By Name. 

safeguards: Locked file cabinet—access limited to Safety Branch 

Staff. 

Retention and disposal: Retained three years; disposal procedures 
not yet established. 

System manager* s) and address: Chief, Office of Industrial Ser¬ 
vices. Bureau of Engraving and Printing; 14th & C Sts., SW, 
Washington, D.C 20228 

Notification procedure: Superintendent, Management Services 
Division Bureau of Engraving and Pnnting; 14 th & C Sts.. SW, 
Washington, D.C. 20228. Attn: Privacy Law Information. 

Record access procedures: See notification above. 

Contesting record procedures: Sec notification above. 

Record source categories: Individuals having claim for damage to 
or loss of personal property. 

Treasury/BEP 00.005 

System name: Compensation Claims—Treasury /BEP 

Swtero location: Bureau of F-ngraving and Printing; 14th A C 
Sts.. SW. Washington. D C. 20228. 

Categories of individuals covered by the system: Bureau of Hn- 
graving A Printing employees incurring work connected injuries or 
illnesses, necessitating absence, making claim under Compensation 
Act 

Categories of records in (he system: All pertinent documentation, 
including investigative reports, forms, etc. relative to 
*ork— connected injuries of employees. 

Authority for maintenance of the system: Federal Employees 
Compensation Act. as amended—Public I.aw 93—416. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Compensation 
t turns staff (Safety Branch! and Department of Labor to initiate, 
adjudicate and maintain status of employees who may or have in¬ 
itiated claims for continuation of pay and compensation. For addi¬ 
tional uses see Apcndix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Folder and card file. 

Refriev ability: Name and claim no 

Safeguards: Locked file cabinets, access limited to Safety 
Manager and Compensation Claims staff. 

Retention and disposal: Retained five years; disposal procedures 
nut yet established 

System manager**) and address: Chief, Office of Industrial Ser¬ 
vices, Bureau of Engraving and Printing; 14th A C Sts.. SW, 
Washington, D C. 20228 

Notification procedure: Superintendent. Management Services 
Division Bureau of Engraving and Printing. 14th AC St., SW'. 
Washington, D.C. 20228. Attn: Privacy Law Information 

Record access procedures: See notification above. 


( on testing record procedures: See notification above. 

Record source categories: Employee’s Health Unit Daily Report, 
Notification of Public Health Service Recommendation and infor¬ 
mation provided by employee 

Treasury/BEP 00.003 

System naiyc: Continuation of Pay Record—Treasury/BEP. 

System location: Bureau of Engraving and Printing; 14th A C 
Sts . SW. Washington. D C 20228. 

Categories of individuals covered by the system: Bureau of En¬ 
graving A Printing employees, incurring work connected injuries or 
illnesses and making claim for continuation of pay. 

Categories of records in the system: Memoranda from Safety 
Manager authorizing Office of Financial Management to continue 
employee’s pay up to 45 days. 

Authority for maintenance of the system: Federal Employee Com¬ 
pensation Act as amended; Treasury Department Personnel Bulletin 
74-73 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Safety Branch 
A Office of Financial Management and Treasury Department to in¬ 
itiate statistical records for continuation of pay cases and costs. 
Used to document and authorize continuation of pay. For addi¬ 
tional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Folder 
RetrievabUHy: Name 

Safeguards: lacked file cabinet, access limited to Safety 
Manager and Compensation Claims Staff. 

Retention and disposal: Retained three years; disposal procedures 
not yet established. 

System manager**) and address: Chief, Office of Industrial Ser¬ 
vices, Bureau of Engraving and Printing; 14 A C Sts., SW. 
Washington, D.C. 20228. 

Notification procedure: Superintendent, Management Services 
Division Bureau of Engraving and Printing; 14th & C Sts., SW. 
Washington. D.C. 20228. Attn: Privacy Law Information. 

Record access procedures: See notification above. 

Contesting record procedures: See notification above. 

Record source categories: Individual employee and Safety Branch 
reports and recommendations. 

Treasury /BEP 00.004 

System name: Counseling Records—Treasury/BEP. 

System location: Bureau of Engraving and Printing; 14th A C 
Sts.. SW. Washington, D.C 20228 
Categories of individuals covered by the system: Employees whose 
actions or conduct warrants counseling. 

Categories of records in the system: Contains correspondence rela¬ 
tive to counseling information and follow-up reports. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Employee Rela¬ 
tions Branch personnel for counseling of individual employees. For 
additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Ketricvability: By name 

Safeguards: Locked in file cabinets; access limited to Employee 
Relations Branch personnel 

Retention and disposal: Retained for one year and then destroyed 
by shredding 

System manager*** and address: Chief. Office of Industrial Rela¬ 
tions, Bureau of Engraving and Priming; 14th 7 C Sts. SW. 
Washington, D.C 20228 

Notification procedure: Superintendent, Management Services 
Divison Bureau of Engraving and Printing. 14th A C Sts., SW, 
Washington. D.C. 20228. Attn: Privacy Law information 
Record access procedures: Sec notification above 
('ontesting record procedures: See notification above 
Record source categories: Individual employee 
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Trcasury/BER 00.006 

System name: Debt File* (Employees)—Treasury/BEP 
System location: Bureau of Engraving and Printing; 14th A C 
Sts.. SW. Washington. D C*. 2022# 

Categories of individuals covered by the system: All Bureau of tin- 
graving & Printing employees on whom debt complaints arc 
received 

Categories of records in the system: Contains employee’s name, 
complaint information, court judgements, counseling efforts, 
receipts, and final disposition of complaint. 

Authority lor maintenance of the system: Federal Personnel 
Manual 

Routine uses uf records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: Used by Employee Rela¬ 
tions Branch personnel for employee counseling, credit reference, 
ami disposition of complaint For additional routine uses see Ap¬ 
pendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retries ability: By name. 

Safeguards: Maintained in locked cabinets; access limited to Em¬ 
ployee Relations Branch personnel 

Retention and disposal: Retained for two years and then 
destroyed by shredding 

System manager**} and address: Chief. Office of Industrial Rela¬ 
tions. Bureau of Engraving and Printing. 14th A C Sts,. SW, 
Washington. DC 20228. 

Notification procedure: Superintendent. Management Services 
Division, Bureau of Engraving and Printing; 14th & C Sts., SW’. 
Washington. D C 20228. Attn: Privacy I.aw Information 
Record access procedures: See notification above. 

Contesting record procedures: See notification above. 

Record source categories: Employee, Complaintants. and Court 
Judgements. 

Treasury/BKP 00.007 

System name: Departmental Integrated Personal Services System 

<DIPS>—Treasury/BEP 

Svstrm location: Bureau of Engraving and Printing; 14th & C 
Sts., SW. Washington, D.C. 20228 
Categories of individual* covered by the system: All employees of 
the Bureau of Engraving A: Printing 
C ategories of record* in the system: The Department Integrated 
Personal System (DIPS) is an automated data system which con¬ 
tains both personal and financial information relating to an em¬ 
ployee during his employment with the Bureau of Engraving A 
Printing It include* historical and cumutyljve data concerning such 
items as; education, work history, training t pay rates, pav adjust¬ 
ments. health benefits, tax information, withholdings, allotment*, 
leave data, time and attendance, retirement information, salary, re¬ 
sidence, veterans preference, status, savings bonds, cost center, 
payroll number, social security number or other functional catego¬ 
ry. -- 

Authority for maintenance of the system: Treasury Department 
memorandum dated January 10. 1975. 

Routine uses of record* maintained in the system, including catego¬ 
ries ol users and the purpose* of such uses: Used by personnel in 
both Office of Industrial Relation* and Office of Financial Manage¬ 
ment for activities related to; Manpower Planning and Forecasting. 
Statistical Reporting. Payroll Preparation, Personnel Action 
Changes, creation of tapes for issuance of pay checks, deductions 
and other withholdings, earnings statements, preparation of savings 
bonds, income tax withholding data submitted to applicable states 
and other similar types of reporting activities Records may also be 
used or reviewed by other government agencies such as Civil Ser¬ 
vice Commis*ion and General Accounting Office in connection with 
inspections, appeal* or for audit purposes. For additional uses see 
Appendix AA. 

Policies and practice* (or storing, retrieving, accessing, retaining, 
and disposing of record* in the sytem: 

Storage: Data is stored on tabulating cards, computer tape and 
magnetic disks 

Retrievability: By Name, Date, Employee Number, category of 
information listed within Category of Record shown above. 


Safeguards: Raw data files are maintained in locked files in both 
Office of Industrial Relations A Office of Financial Management 
Tape A disk information is accessible only through specific com¬ 
puter program*. 

Retention and disposal: Retention period* and disposal guidclir, 
for these records have not yet been officially determined 
System manager(s) and address: Chief. Office of Industrial Rcl 
tions. Bureau of Engraving and Printing; 14th & C Six . SW 
Washington, D C 20228. 

Notification procedure: Superintendent, Management Scrv 
Division, Bureau of Engraving and Printing; 14th A C St* SW 
Washington. D.C. 20228. Attn: Privacy Law Information 
Record access procedures: See notification above 
Contesting record procedures: See notification above. 

Record source categories: Individual Bureau of Engraving A Print¬ 
ing Employees, Official Personnel File*. Payroll A Fin.u, 
Records 

Treasury /BKP 00.008 

System name: Emergency Contact Records—Treasury/BEP 

System location: Bureau of Engraving md Printing; 14th A < 
St* . SW. Washington. DC, 20228. 

Categoric* of individuals covered by the syvtem: All Employee 
Product Control Division 

Categories of record* in the system: Record contain* Name. A ' 
dress and Designation of person to be contacted in ease of cm- 
gency 

Authority for maintenance ol the system: 5 U.S.C. 301 
Routine uses uf record* maintained in the system, including catego¬ 
ries of user* and the purposes of such use*: U*cd by Product Contn I 
Division personnel for notification of designated person in case >f 
emergency. For additional routine uses see Appendix AA 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of record* in the sytem: 

Storage. Maintained in file folders. 

Retrievability : By Name. 

Safeguards: Access limited to Quality Control Branch persor 
Kept in metal file cabinets. 

Retention and disposal: Record maintained during employee 
tenure with the Quality Control Branch Destroyed after 
ployce’s separation by shredding. 

System managerfs) und address: Superintendent, Product Con! 
Division. Bureau of Engraving and Printing; Nth & C Sts. SW 
Washington. D.C. 20228 

Notification procedure: Superintendent. Management Services 
Division. Bureau of Engraving and Printing. Nth A C St*., SW 
Washington. D.C. 20228. Attn: Privacy L*w Infomation 
Record access procedures: See notification above 
Contesting record procedures: See notification above 
Record source categories: Individual Product Control Division err 
ployecs. 

Treasury. BKP 00.009 

System name: Employee Arrest Record—Treasury/BEP 
Svstero location: Bureau of Engraving and Printing; Nth A < 
Sts . SW'. Washington. D C. 20228 
Categoric* of Individual* covered by the system: All Bureau of 1 ^ 
graving and Printing employees who have been arrested 

Categories of record* in the system: Telephone COnversat> 
memo for file regarding arrest information supplied by Office ol 
Security 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including calc* 
rics ol user* and the purpose* of such uses: Used by Employee Rcl.i 
tions Branch personnel as background material for po**iV 
discipline or adverse action For additional routine use* see Appen 
dix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in Ihe sytem: 

Storage: Maintained in file folder*. 

Relrievability: By name. 

Safeguards: Maintained in locked cabinets; access limited to 1 
ployce Relation* Branch personnel. 
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Retention and disposal: Retained until conviction, acquittal or 
(>*hcr disposition and then destroyed by shredding. 

System manager's! and address: Chief, Office of Industrial Rela¬ 
tions, Bureau of Engraving and Printing, 14th A C Sts., SW, 
\\ jshington, D.C. 20228. 

Notification procedure: Superintendent Management Services 
Division, Bureau of Engraving and Printing; 14th A C Sts. SW. 
U,ishington. D.C 20228. Attn: Privacy l aw Information 
Record access procedures: See notification above. 

( ontesting record procedures: Sec notification above. 

Record source categories: Office of Security and police records. 
Treasury , f BEP 00.010 

system name: Employee's Health Unit Daily Re¬ 

port—Treasury/BEP 

Svstem location: Bureau of Engraving and Printing; 14th A C 
Ms SW. Washington. D C. 20228 
Categories of individuals covered by the system: Bureau of En- 
, raving and Printing employees reporting to Medical Unit for treat 
icnt of job-related injuries or illnesses. 

Categories of records in the system: Daily listing of employee’s 
visitation to Medical Unit indicating' name, assigned work area, 
time and nature of injury or illness. 

Authority for maintenance of the system: 5 U.S.C. >01. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Safety Branch 
li<r analysis of injury categories, initiation of comprehensive in- 
v ngation of cases and preparation of monthly, quarterly, and an¬ 
nual reports of work-connected injuries by cost and cause. For ad- 
ttiional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
i*nd disposing ol records in the sytem: 
storage: File Folder. 

Re trie vabi lily: Name and date 

safeguards: Locked file cabinet, access limited to Safety Branch 

vl.iff. 

Retention and disposal: Retained three years; disposal procedures 
not yet established. 

Svvtrm managers) and address: Chief, Office of Industrial Scr- 
•xt.es. Bureau of Engraving and Printing; 14th A C Sts.. SW, 
vs ishmgton. D C. 20228. 

Notification procedure: Superintendent. Management Services 
Division. Bureau of Engraving and Printing. 14th A C Sts.. SW, 
W ishington, D C. 20228. Attn: Privacy Law Information 
Record access procedures: 

< ontrstlng record procedures: 

Record source categories: Medical Unit report of work connected 
Miries and information provided by employee 

Treasury/BEP 00.011 

Mvtcm name: Employees Home Contact File—Treasury/BEP. 

Nwtem location: Bureau of Engraving and Printing. 14th A C 
■vs.. SW. Washington. D.C. 20228 

< iitegorftcs of individuals covered by the svstem: Messengers and 
< IcncaJ Personnel within Mail A File Unit. 

Categories of records in the system: System shows Employee's 
n ime, Address, Phone Number and Emergency Contact. 

\ uthnrity for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Mail A Files 
nit Supervisor to notify designated person m ease of Emergency. 
Dt additional routine uses see Appendix AA 
Policies and practices for storing, retrieving, accessing, retaining, 
(uid disposing of records in the sytem: 

Storage: 3x5 Cards. 

Re trie v ability: By Employee’s Name 

Safeguards: Access limited to Unit Supervisor and kept in locked 

desk drawer. 

Retention and disposal: Maintained for duration of employment. 

' Pon termination record is destroyed by shredding 
NvMem manager's) and address: Chief. Office of Administrative 
Vrvtccs. Bureau of Engraving and Printing; 14th A C Sts.. SW, 
W ivhington. D.C. 20228. 


Notification procedure: Superintendent. Management Services 
Division Bureau of Engraving and Printing; 14th A C Sts . SW. 
Washington. D.C. 20228. Attn Privacy Law Information 
Record access procedures: See notification above 
Contesting record procedures: See notification above. 

Record source categories: Individual Mail and File Unit Em¬ 
ployees. 

Treasury/BEP 00.012 

System name: Employee Index File—Treasury IB HP. 

System location: Bureau of Engraving and Printing; 14th & C 
Sts., SW. Washington. D C. 20228 

Categories of individuals covered by the system: All Supply 

Branch Flmplovccv 

Categories of records in the system: Record contains employee 
name, address, phone number, pay account number, social security 
number, cost center number, position, grade, and date of employ¬ 
ment 

Authority for maintenance of the system: 5 U.S.C. 301 
Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Used by Supply Branch 
personnel to notify designated person in ease of emergency or 
when employee is absent. Also used as Office reference file to pro¬ 
vide information for other Bureau components upon request. For 
additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: t x 5 Cards. 

Retries ability: Indexed by name 

Safeguards: Kept on clerical supervisors desk, access limited to 
Supply Branch personnel 

Retention and disposal: Record retained for two years following 
departure of employee from Branch, then destroyed by shredding 
System manager's! and address: Chief. Office of Administrative 
Services. Bureau of Engraving and Printing; 14th A C Sts.. SW. 
Washington. DC. 20228 

Notification procedure: Superintendent. Management Services 
IS vis ion Bureau of Engraving and Printing; 14th A C Sts., SW, 
Washington. D.C 20228. Attn: Privacy Law Information 
Record access procedures: See notification above 
Contesting record procedures: See notification above. 

Record source categories: Supply Branch Employees. 

Treasury i BEP 00.013 

System name: Employee Locator Record—Treasury/BEP. 

System location: Bureau of Engraving and Printing; 14th A C 
Sis . SW. Washington. D C. 20228 
Categories of individuals covered by the system: All employees of 
the Bureau of Engraving A Printing 
Categories of records in the system: The system provides current 
information for the Treasury telephone directory. It also ptovidcs 
employee information data which is needed to locate employees in 
ease of emergency 

Authority for maintenance of the system: The Department of the 
Treasury . Office of Administrative Programs. Telecommunications 
Circular No. 21-June 13. 1974. 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes ol such urns: Used by Telephone Ser- 
vkes-Unit to locate employees within the Bureau of Engraving A 
Printing. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrirvability: By name of employee 

Safeguards: Access limited to Telephone Services Unit personnel; 
maintained in locked cabinet 

Retention and disposal: Record maintained during employees 
tenure with thc_Burcau and then destroyed. 

System manager's) and address: Chief, Office of Administrative 
Services. Bureau of Hngravtng and Printing. 14th A C Sts . SW 
Washington, D.C. 20228 

Notification procedure: Superintendent. Management Services 
Division Bureau of Engraving and Printing, 14th A C Sts.. SW, 
Washington, D.C 20228 Attn: Privacy Law information 
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Record accc» procedures: Sec notification above. 

Contesting record procedures: Sec notification above. 

Record source categories: Bureau of Engraving A Printing Em¬ 
ployees. 

Treasury/BEP 00.014 

System name: Employee's Daily Production 

Record—T reasury / B F.P. 

System location: Bureau of Engraving and Printing; 14th A C 
Sts . SW, Washington. D C 20228. 

Categories of individuals covered by the system: Craft and non¬ 
craft employees (bookbinders, examiners, verifiers, exchangers, 
note packaging workers, counters and assemblers). 

Categories of records in the system: Contains Employee Name, 
Date, Hours. Shift and record of Daily Production 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Examining Divi¬ 
sion personnel for evaluation of employee’s level of productivity. 
For additional routine uses see Appendix AA- 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Maintained in file folders and production books. 

Rctrievahilit): Indexed by Name and Date. 

Safeguards: Maintained in locked cabinets, access is limited to 
Examining Division personnel 

Retention and disposal: Retained five years and then destroyed by 
shredding. 

System manager(s) and address: Chief. Office of Securities 
Processing, Bureau of Engraving and Printing; 14th A C Su., SW, 
Washington. D.C. 20228. 

Notification procedure: Superintendent. Management Services 
Division. Bureau of Engraving and Printing; 14th A C Sts., SW, 
Washington. D.C. 20228. Attn: Privacy Law Information. 

Record access procedures: See notification above. 

Contesting record procedures: Sec notification above. 

Record source categories: Information furnished by employee at 
end of shift. 

Treasury/BEP 00.015 

System name: Employee Seniority List—Treasury/BEP 

System location: Bureau of Engraving and Printing; 14th A C 
SU., SW, Washington, D C 20228- 

Categories of individuals covered by the system: Quality Control 
Branch Printing Inspectors. 

Categories of records in the system: list of employees w order of 
senority. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Quality Control 
Supervisor for scheduling overtime or shift assignments, For addi¬ 
tional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Rctrirvability: By Name. 

Safeguards: Access limited to Quality Control Branch Pcrson- 
ncl.Locked in Supervisor’s desk. 

Retention and disposal: List will be superseded due to deletion of 
terminated employee’s mime and the addition of new employees 
name. Superseded list will be shredded 

System managerial and address: Superintendent. Product Control 
Division. Bureau of Engraving and Printing; 14 A C Sts., SW. 
Washington. D.C. 20228. 

Notification procedure: Superintendent. Management Services 
Division Bureau of Engraving and Printing; 14th A C Sts.. SW. 
Washington. D.C. 20228. Attn: Privacy Law Information 

Record access procedures: See notification above. 

Contesting record procedures: Sec notification above. 

Record source categories: Quality Control Branch Employee Ser¬ 
vice Record and Supervisor. 

Treasury/BEP 00.016 

System name: Employee Suggestions—Treasury/BEP 


System location: Bureau of Engraving and Printing, |4th A C 
Sts.. SW. Washington, D C 20228 

Categories of individuals covered by the system: All Bureau of En 
graving A Printing employees submitting suggestions under the in¬ 
centive award program. 

Categories of records in the system: Contains employee's ±u£ 
gestion. reviewer evaluation and final disposition information 
Authoritv for maintenance of the system: Title 5, United States 
Code. 4502 (c). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Employee Rela¬ 
tions Branch personnel and other management personnel for system 
improvements, cost saving ideas, determination of, cmpkncc 
awards and other reference purposes. For additional routine use^ 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, reUinin 
and disposing of records in the sylem: 

Storage: Maintained in File Folders. 

Retries ability: Indexed by Name. 

Safeguards: Maintained in locked file cabinets; access limited to 
Employee Relations Branch personnel and employee's Supervisor 
Retention and disposal: Retained for three years following date of 
submission and then destroyed by shredding. 

System manager**) and address: Chief. Office of Industrial Kel t 
lions. Bureau of Engraving and Printing, 14th A C Sts . SW 
Washington. D.C. 20228 

Notification procedure: Supf rintendent. Management Service % 
Division, Bureau of Engraving and Printing; 14th A C Sts.. SW. 
Washington. DC. 20228. Attn: Privacy Law Information 
Record access procedures: Sec notification above. 

Contesting record procedures: Sec notification above. 

Record source categories: Individual Employee. Employee Surer 
visor and review committee. • 

Treasury/BEP 00.017 

System name: Financial Interest Record — Trcasury/BEP. 

System location: Bureau of Engraving and Printing; 14th A C 
Sts., SW. Washington. DC. 20228. 

Categories of individuals covered by the system: Officials clas¬ 
sified at GS-13 or above responsible for making a decision or taking 
action in regard to contracting or procurement 

Categories of records in the system: Confidential information on 
official and spouse relating to financial holdings (stocks, bond', 
etc.) real property, and personal indebtedness. 

Authority for maintenance of the system: Executive Order 112TT 
(Section 402). Title 31—Code of Federal Regulations—Part 0, Sub 
title A—Standards of Conduct- 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This file is maintained 

exclusively for the purpose of assuring that there is no conflict of 
interest in procurement activities and is updated annually. For adds 
tional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Ketrievability: Indexed by name of official. 

Safeguards: Kept in file cabinets in locked office; access limited 
to Chief, Office of Financial Management. 

Retention and disposal: Retained for duration of employment n 
applicable position; then destroyed by incineration 

System managerial and addrevs: Chief, Office of 1 inanau<! 
Management, Bureau of Engraving and Printing; 14th A t Sis 
SW, Washington. D.C. 20228 

Notification procedure: Superintendent, Management Scni*A> 
Division. Bureau of Engraving and Printing; 14th A C Sts , s\< 
Washington. D.C. 20228. Attn: Privacy Law Information. 

Record access procedures: See notification above. 

Contesting record procedures: See notification above 
Record source categories: Forms completed by officials classified 
at GS-13 or above. responsible for making a decision or taking av 
lion in regard to contracting or procurement. 

Treasury/BEP 00.040 

System name: Freedom of Information Requests— Trcasury /BEP 
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System location: Bureau of Engraving am! Printing; 14th & C 
s:* . SW Washington. D C. 20228. 

C ategories ol individuals covered by the system: Individuals 
requesting information. 

( utegorie* ol records in the system: Correspondence pursuant to 
the Freedom of Information Act. internal processing documents 
md memoranda, referrals and copies of requested records. 

Vuthority for maintenance of the system: Freedom of Information 
Ui, 5 U S.C 552 31 C.F R Part 1 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: For reporting require* 
menu us required by the Act; to respond to other Department offi- 
..ds who request information regarding persons making a FOJ 
request; evaluation purposes and determination of volume of 
r quesLs received and the impact on the current workload; prepara¬ 
tion of budget; disclosures in accordance with Freedom of Informa¬ 
tion Act. to other agencies when required for coordination of 
response or referral; to Department of Justice for defending law 
uts; to JTongicssional Committees; for additional routine uses sec 
\ppcndix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
jr»d disposing of records in the sytrm: 
storage: File folders 

Retries ability: By name of requesters) and date of request 
safeguards: Filed in filing cabinet and released only to individuals 
>th legitimate right to review. 

Retention and disposal: In accordance with the provisions of the 
\vt .md Departmental records management procedures. 

System manager**) and address: Superintendent. Management 
Services Division. Bureau of Engraving and Printing; 14th A C Sts 
SW.. Washington. DC 20228. 

Notification procedure: See system manager 
Record access procedures: See system manager 
( untesting record procedures: See system manager. 

Record source categories: Individuals who make Freedom of In- 
("imation Act requests. Federal officials responding to Freedom of 
Information Act requests and documents from official records 

Treasury I HEP 00.018 

System name: Guard Uniform Control Account —Treasury/BEP 
System location: Bureau of Engraving and Printing, 14th & C 
Sts . SW. Washington, D C 20228 

Categories of individuals covered by the system: All uniformed 
.uurd force personnel of the Bureau of Engraving and Printing 
Categories of records in the system: Record contains the guard's 
name, badge number, rank, employment nnmvcrs.tr> date, current 
inventory of guard's uniform, history of uniform issuance, activity 
>'nd current dollar balance of guard s uniform allowance 

Vuthority for maintenance of the system: Federal Uniform Al¬ 
lowance Act. 1954. 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: Used by Chief. Office of 
Security and Hetid. Protective Service Branch to monitor and con¬ 
i'‘>1 guard annual uniform allowance, maintain a current inventory 
f guard uniforms, plan required stock levels und changes in 
authorized uniform issues. For additional routine uses sec Appen¬ 
dix AA. 

Politics and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: 8x10 1/2 Ledger sheets in a notebook, 
krtrievability; Alphabetical by guard's name. 

Safeguards: Access limited to Chief. Office of Security, Flcad. 
Protective Services Branch, and the Uniform Control Clerk Main 
tamed in a locked file cabinet 

Retention and disposal: This is a new system and no retention 
period has yet been established 

system manageds) and address: Chief. Office of Security, Bureau 
v>f Engraving and Printing. 14th & C Sts., SW. Washington. D C. 

20228 . 

Notification procedure: Superintendent, Management Services 
Division. Bureau of Engraving and Printing; 14th & C Sts . SW r . 
Washington, D C 20228. Attn: Privacy Law Information 
Record access procedures: See notification above 
Contesting record procedures: Sec notification above. 


Record source categories: Guard Force Personnel of Bureau of 
Engraving and Printing. 

Treasury/BEP 00.019 

System name: Identification Files—Treasury/BEP 
System location: Bureau of Engraving and Printing; 14th & C 
Sis.. SW Washington. D C. 20228 
Categories of individuals covered by the system: Incumbent Em¬ 
ployees, Separated Bureau Employees. Visitor* to the Bureau, 
Contractor & Service Company Employees f Incumbent Sc 
Separated). 

Categories of records in the system: Category: Request for Is¬ 
suance of Badge or Pass. Budge and Pass Photograph. Employee 
Identification Badge or Pass, Employee Identification Badge and 
Pass Record Card. Control Record for Issuance of Badges & 
Passes, Record of Iojst Badges. Record of Funds Collected for Is¬ 
suance of Badges or Passes and receipts for funds released to ap¬ 
propriate authority. Record of Destruction of Badges ami Passes, 
Type of Information: The follow mg information is retained as it ap¬ 
plies to each individual issued a Puss and/or Badge in the present 
system; Name, Date of Birth. Physical Inscription. Work area as¬ 
signment. Name of Firm or Government Agency. Requesting Data 
for Pass/Badge. Signatures of persons receipting for Passes and 
Badges, Badge and Pass Numbers, Date of Issue, to whom issued 
and area or firm. IXites and method of destruction. Date, place and 
circumstance of loss of Pass/Badges 

Authority lor maintenance of the system: Executive Order 11652 
and implementing Treasury and Bureau regulations and 31 United 
States Code. Section 427. 

Routine uses ol records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Category of Users Bu¬ 
reau of Engraving and Printing management officials. Bureau of 
Engraving and Printing security personnel. Federal. State, and local 
law enforcement or investigative agencies For additional routine 
uses sec Appendix AA Purpose of Each Use: Identification of per¬ 
sonnel. Determine status of personnel. Limit access of personnel to 
specified Bureau security areas. Control access to the Bureau. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the- sytem: 

Storage: Ledgers. Cards. File Folders. Loose Leaf Binders, En¬ 
velopes 

Retries ability: Numerical by Pass/Badge Number. Alphabetically 
by last name. Appropriate index by subject 

Safeguards: Maintained in locked cabinets in a locked room; ac¬ 
cess limited to Office of Security staff 

Retention and disposal: Retention period and disposal instructions 
have not yet been officially established 
System manager(s) and address: Chief. Office of Security. Bureau 
of Engraving und Printing, 14th & C Sts., SW\ Washington. DC. 
20228 

Notification procedure: Superintendent. Management Services 
Division, Bureau of Engraving and Printing; 14th & C Sts.. SW, 
Washington. DC 20228. Attn. Privacy Ijw Information. 

Record occrvs procedures: See notification above 
Contesting record procedures: See notification above 
Record sourer categories: ITic individual concerned, his super¬ 
visor, or an official of the individual’s firm or agency 

Treasury, BFP 00.020 

System name: Industrial Truck licensing Records—Treasury /BEP. 

System location: Burcuu of Engraving and Printing; 14th A C 
Sts.. SW . Washington, D C. 20228 

Categories of individuals covered by the system: Bureau of En¬ 
graving and Printing employees designated to operate 
self-propelled material and/or machinery handling equipment 
C ategories of records In the system: Record of employee physical 
examination, testing, license number and issue date for purpose of 
operating one or more types of material handling equipment used 
within the Bureau of Engraving and Printing 
Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Used by Safety Division 
staff personnel to validate employee operational authority and 
determine renewal dates. For additional routine uses sec Appendix 


FEOEtAl tCGlSTCK VOL 40. NO 166 —TUESDAY. AUGUST 7 4. 197J 





37962 


DEPARTMENT OF TREASURY 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the vytem: 

Storage: File Folder and Card file 

Retries ability: By Name. 

Safeguards: Locked file cabinet, access limited to Safety Division 
staff. 

Retention and disposal: Retained three years; disposal procedures 
not yet established 

System manager**) and address: Chief, Office of Industrial Ser¬ 
vices, Bureau of Engraving and Printing; 14th Sl C Sts.. SW, 
Washington. D.C. 20228. 

Notification procedure: Superintendent. Management Services 
Division, Bureau of Engraving and Printing; 14th A C Sts., SW, 
Washington. D.C. 20228. Attn: Privacy Law Information. 

Record access procedures: See notification above. 

Contesting record procedures: Sec notification above. 

Record source categories: Supervisor request, results of physical 
examination, and data obtained during training or practical tests. 

Treasury/BEP 00.021 

System name: Investigative Files—Treasury/BEP. 

System location: Bureau of Engraving and Printing; 14th A C 
Sts., SW, Washington. D C. 20228 

Categories of individual* covered by the system: Incumbent Em¬ 
ployees, Separated Bureau Employees, Employee Applicants. Visi¬ 
tors to the Bureau. Non—Bureau Correspondents. Contractor A 
Service Company Employees (Incumbent and Separated). 

Categories of records in the system: Category Security Files, Per¬ 
sonnel Clearance Requests. Case Files, Bank Shortage Letters, 
Contractor Files, Food Coupon Discrepancy Reports. Intelligence 
F'iles, Stamp Discrepancy Reports. Case Record. Crank Letters, 
Security Files Reference Record. Employee Indebtedness Record. 
Type of Information: Character references. Guard force reports. 
Previous employment verifications, Newspaper articles. Social 
Security Numbers, Laboratory reports to include handwriting 
results and latent fingerprint examinations. Law enforcement 
criminal and subversive record checks. Court records. Security re¬ 
gisters. Residency information. Reports of shortages or thefts of 
Bureau products including subsequent investigations. Personnel 
records of various types. Fingerprint card, Photograph. Names of 
individuals including those at contractor plants who worked on a 
shortage involving Bureau products. Credit checks. Background in¬ 
vestigation reports conducted by Civil Service Commission, the In¬ 
ternal Revenue Service and other Federal Investigative Agencies, 
Disciplinary action recommended and/or received. Military record 
forms and extracted information. List of Bureau employees granted 
security clearances, Processes served, i.c summons, subpoenas, 
warrants, etc.. Personnel security case number*, dates case opened 
and dosed, and recommendations. Certificate of Security 
clearance, Reports of violations of Bureau regulations and 
procedures. Bureau visitor control documents, Correspondence 
relating to individuals. Claims of indebtedness from firms and col¬ 
lection agencies and other sources, and assorted documents. Tape 
recorded testimony. Type of Information: Bureau investigation re¬ 
ports, Information supplied by law enforcement agencies. Applicant 
interview record. Anonymous tips concerning Bureau employees. 
Official investigative statements. Names of those requesting securi¬ 
ty assistance and report of the assistance rendered. Other pertinent 
governmental records. Education records and information. Date of 
Birth and physical description of individual in the files 
Authority for maintenance of the system: Executive Order 1045 
and implementing Treasury and Bureau regulations; and 31 U.S.C. 
427. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Category of Users: Of¬ 
fice of Security and staff. Bureau of Engraving A Printing manage¬ 
ment officials. Federal, state, county, and city law enforcement 
agencies. Investigatory Government agencies, other Governmental 
agencies requesting information. Contractor plant management offi¬ 
cials. Purpose of Each Use: Determine employment suitability from 
a security point of view. Data for bi—weekly & quarterly reports, 
Mean* of identifying employees and employee misconduct and 
criminal activities and their actions affecting security suitability. 
Social Security numbers as a means of identification. Recommen¬ 
dations for disciplinary action to include dismissal from the Bureau. 
Determine employees* acceptability for assignment to security 
arcas/duties from a security standpoint. Grant access to the Bu¬ 


reau. Develop Bureau policies and procedures, Determine pattern 
of employee behavior regarding misconduct, debts, illcg.il activity 
etc.. Develop investigative leads, Compile lists of suspect*. Main 
tain numerical record of cases received during year, Maintain 
record of visitors to Bureau. Determine prospective firms suttahli 
ty to conduct business with the Bureau. Evidence in legal cases ami 
other judicial and non—judicial actions. Grant security clearances. 
Determine non—Bureau employee suitability to work on Bureau 
premises and/or products. For additional routine uses see Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sitrm: 

Storage: File Folders, 3x5 Index Cards, 5x8 Index Card. 
Loose Leaf Binders. Ledger. Recording Tape. 

Reiricvability: Numerically by case number and year. Alphabeti¬ 
cally by name and social security number. Alphabetically by com¬ 
pany name. x 

Safeguards: Access is limited to Office of Security staff and 
maintained in locked file cabinets. 

Retention and disposal: Retention period and disposal instructions 
have not yet been officially established. 

System manager* m and address: Chief, Office of Security. Bureau 
of Engraving and Printing; 14th A C Sts., SW. Washington. D.( 
20228. 

Notification procedure: Proposed exempt system 
Record access procedures: Proposed exempt system. 

Contesting record procedures: Proposed exempt system. 

Record source categories: Proposed exempt system. 

Systems exempted from certain provisions of the act: System i \ 
empted from certain provisions of the Act. Notice of proposed c\ 
emption from 5 U.S.C. 552a (j> and/or (k) elsewhere in the Fcdcr 
Register. 

Treasury i BEP 00.022 

System name: Monthly Equal Employment Opportunity Active*. 

Report—'Treasury/BEP. 

System location: Bureau of Engraving and Printing, 1 4th At l 
Sts.. SW. Washington, D.C. 20228. 

Categories of individuals covered by the system: Minority 

female employees receiving significant appointments and pram 
tions. 

Categories of records in the system: Name and Position of Prom 
tion or Appointment 

Authority for maintenance of the system: Affirmative Action PL*' 
for Fiscal Year 1975. 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Bureau bqt 

Employment Opportunity Staff to inform the Director, Office ol 
Equal Employment Opportunity Program. Dcnprtmcnt of the frej 
sury, of the monthly progress of minority and female employee- 
For additional routine uses sec Appendix A A 
Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievability: Cross referenced by month and employee’s nuim 
Safeguards: Access is limited to Bureau Equal Employment Or 
portunity Staff and is maintained in locked combination safe 

Retention and disposal: Retained 5 years and then destroyed b> 
incineration. 

System manager**) and address: Chief. Office of Industrial Rcto* 
lions. Bureau of Engraving and Printing; 14th A C Sts SN^ 
Washington. D.C, 20228. 

Notification procedure: Superintendent, Management Services 
Division. Bureau of Engraving and Printing; 14th A C Sts . S\& 
Washington, D.C. 20228. Attn: Privacy Law Information 
Record access procedures: Sec notification above. 

Contesting record procedures: See notification above. 

Record source categories: Personnel Action Records maintained 
by Supervisor. 

Treasury/BEP 00.023 

System name: Motor Vehicle Licensing Records—Trcasury/BEP 
System location: Bureau of Engraving and Printing; 14th A ! 
Sts., SW, Washington. D.C. 20228. 


MOCK At REGISTER VOt 40. NO 166—TUfSDAY, AUGUST 16. 1679 







DEPARTMENT OF TREASURY 


37963 


Categories of individuals entered b> the system: Bureau of Un¬ 
erasing and Printing employees designated lo operate paxsenget 
vehicles, trucks, and/or vans for Bureau business. 

Categories of records in the system: Record of employee physical 
examination, testing, license number and issue date for purpose of 
one rating passenger and/or truck vehicles 

Vuthority for maintenance of the system: United States Civil Scr* 
ice Commission Regulations 5 U S C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Safety Branch 
.md/or Security Staff, District of Columbia or State Enforcement 
Authorities to validate employee operational authority For addi¬ 
tional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folder and card file. 
k< trievuhility: By name 

safeguards: Kept in locked file cabinets; access limited to Safety 
Division staff. 

Retention and disposal: Retained three years; disposal procedures 
n t yet established. 

System managem) and address: Chief, Office of Industrial Ser¬ 
vices, Bureau of Engraving and Printing; 1 4th & C Sts,. SW. 
Washington. D C. 20228. 

Notification procedure: Superintendent. Management Services 
I >ivision Bureau of Engraving and Printing; 14th A C Sts . SW. 
Washington, D.C. 20228. Attn: Privacy Law Information- 
Record access procedures: See notification above. 

Contesting record procedures: Sec notification above. 

Record source categories: Supervisor request, results of physical 
l \ animation, and data obtained during training or practical tests 

Treasury/BF;P 00.024 

System name: Payroll Records—Treasury/BEP 
System location: Bureau of Engraving and Printing; 14th A C 
Sts.. SW. Washington. DC. 20228. 

Categories of individuals covered by the system: All Bureau of En¬ 
ding and Printing F’mployees (Active). 

< auguries of records in the system: Current Pay and Cumulative 
Pay— Record consists of all payroll transactions affecting the em¬ 
ployee's pay checks, eg. withholdings, allotments, net check, cu- 

iulativc year—to—date total. 

Authority for maintenance of the system: Federal Personnel 
Manual and various Federal. State and Local regulatory agencies 5 

I S C , 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by payroll person¬ 
nel to create the pay tape for the disbursing officer for routine 
payroll. Also used to produce the bi-weekly, quarterly and annual 
employee earnings statement which enables the employee to verify 
his or her record. For additional routine uses see Appendix AA 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 
storage: Punch Card. 

Retries ability: By Pay Account Number. 

Safeguards: Records arc maintained in locked files in locked area 
Access limited to Payroll personnel. 

Retention and disposal: Retention period and disposal instructions 
have not yet been officially established. 

System managerts) and address: Chief, Office of Financial 
Management. Bureau of Engraving and Printing; Nth A C Sts., 
SW. Washington. DC 20228. 

Notification procedure: Superintendent. Management Services 
Division, Bureau of Engraving and Printing. 14th & C Sts.. SW. 
Washington, D.C 20228. Attn Privacy Law Information 
Record access procedures: See notification above. 

< on testing record procedures: See notification above. 

Record source categories: Employee time and attendance records, 
iiotment authorizations, withholding statements or related financial 
information. 

Treasury/BEP 00.025 

System name: Payroll Statistical Data —Treasury /BEP, 


System location: Bureau of Engraving and Printing. Nth A: C 
Sts.. SW, Washington, D.C. 20228. 

Categories of individuals covered by the system: All Bureau of En¬ 
graving and Printing FImployccv 

Categories of records in the system: Payroll History—Record con¬ 
sists of all required payroll information including leave data, time 
and attendance history', allotment information, refinement informa¬ 
tion, and required pay status information. 

Authority lor maintenance of the system: Federal Personnel 
Manual and various regulatory bodies. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by payroll person¬ 
nel for routine payroll reporting to Bureau financial and personnel 
record-keeping personnel; tax reporting at Federal, state and local 
levels, and required reports to IXrpartmcnt of Treasury, Civil Ser¬ 
vice Commission and other Government agencies (as required by 
Federal directives) For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Punch Card. 

Retries ability: Fay Account Number- 

Safeguards: Maintained in locked files in locked area. Access 
limited to Fay roll Personnel. 

Retention and disposal: Retention period and disposal instructions 
have not yet been officially established. 

System managers) and addrexs: Chief. Office of Financial 
Management. Bureau of Engraving and Printing. Nth A C Sts., 
SW. Washington. DC. 20228 

Notification procedure: Superintendent, Management Services 
Division, Bureau of Engraving and Printing; Nth A C Sts., SW', 
Washington. DC, 20228. Attn; Privacy Law Information. 

Record access procedures: See notification above. 

Contesting record procedures: See notification above. 

Record source categories: Employee lime and attendance records, 
payroll records, and related financial information 

Treasury i’BF;P 00.026 

System name: Personal Protective Equipment Pile—Treasury/BEP. 

System locution: Bureau of Engraving and Printing; Nth A C 
Sts., SW. Washinton. D C. 20228 

Categories of individuals covered by the system: Employees of the 
Bureau of Engraving and Printing who w r ork in high risk areas; or 
in positions, designated by supervisor as meeting the criteria for is¬ 
suance of protective equipment 

Categories of records in the system: list of employees who have 
been issued safety shoes, glasses, bump hats, or other types of pro¬ 
tective equipment. 

Authority for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Safety Manager 
for authorizing procurement of equipment, also for maintaining 
record of issues and to justify or reject re—issue of equipment. For 
additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folder and card file 

Retrievabilily: By name 

Safeguards: Kept in locked file cabinet; access limited to Safety 
Division staff 

Retention and disposal: Retained three ycarv; disposal procedures 
not yet established. 

System managerts) and address: Chief. Office of Industrial Ser¬ 
vices. Bureau of Engraving and Printing. Nth A C Sts.. SW. 
Washington. D.C. 20228. 

Notification procedure: Superintendent, Management Services 
Division. Bureau of FZngraving and Printing. Nth A C Sts.. SW, 
Washington, D.C 20228. Attn* Privacy Law information 

Record access procedures: See notification above 

Contesting record procedures: See notification above 

Record source categories: Supervisor and/or employee requests 
and issue listings. 
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Treasury/BEP 00.027 

System name: Personnel Movement Control 

Record —T rcasur y /B E P. 

System location: Bureau of Engraving and Printing; Nth A C 
Sts., SW. Washington. D C. 20228 

Categories of individuals covered by the system: Bureau of En¬ 
graving A Printing Employees. Official Visitors to the Bureau, 
Contractor A Service Company Employees. 

Categories of records in the system: Record contains Name. Of¬ 
fice. Division. Branch. Unit. Badge Number. Picture. Woric Shift 
Code, Work Area Code, Personnel Category. Time A Location of 
each passage through a Security Control point. 

Authority for maintenance of the system: Executive Order 11652 
and implementing Treasury and Bureau regulations and 31 U.S.C. 
427. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses:. Used by management 
and security employees for identification of personnel and for limit¬ 
ing access to and movement within controlled Bureau security 
areas Tor additional routine uses sec Appendix A A. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Ledgers, cards, file folders, loose leaf binders, en¬ 
velopes. 

Relrievability: Numerical by Pass,'Badge Number. Alphabetically 
by last name. Appropriate index by subject. 

Safeguards: Maintained in locked cabinets in a locked room; ac¬ 
cess limited to Office of Security staff. 

Retention and disposal: Retention period and disposal instructions 
have not yet been officially established. 

System managers) and address: Chief, Office of Security. Bureau 
of Engraving and Printing; 14lh A C Sts., SW. Washington. D.C. 
20228 

Notification procedure: Superintendent. Management Services 
Division, Bureau of Engraving and Printing; 14th A C Sts., SW r , 
Washington. D.C 20228. Attn: Privacy Law Information. 

Record access procedures: See notification above. 

Contesting record procedures: See notification above. 

Record source categories: The individual concerned, his super¬ 
visor, or an official of the individual’s firm or agency. 

Treasury/BEF 00.028 

System name: Personnel Progress & Achievement 

Record —T reasury/BE P. 

System location: Bureau of Engraving and Printing; 14th A C 
Sts., SW. Washington, D.C. 20228. 

Categories of individuals covered by the system: Management 
Analysts and Clerical Personnel within Management Analysis 
Branch 

Categories of records in the system: This record contains a history 
of an employee’s work assignments and information relative to per¬ 
formance as well as information on training schools attended or 
other pertinent information. 

Authority for maintenance of the system: See 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by supervisor of 
Management Analysis Branch to evaluate work performance of 
Branch employees for promotion, training and reference material 
for future assignments. For additional routine uses sec Appendix 
AA 

Policies and practices for staring, retrieving, accessing, retaining, 
and disposing of records in the sylctn: 

Storage: Maintained in file folders. 

Retrievahility: Filed alphabetically by employee’s name 

Safeguards: Access is limited to Branch Head and kepi in locked 
desk drawer. 

Retention and disposal: Maintained for the duration of employee’s 
assignment within the Branch. Upon termination, they arc either 
given to the employee or destroyed. 

System manager!*) and address: Chief, Office of Administrative 
Services. Bureau of Engraving and Printing; 14th A C Sts., SW, 
Washington. D.C. 20228 


Notification procedure: Superintendent, Management Services 
Division, Bureau of Engraving and Printing; Nth A C Sts., SW 
Washington. D.C. 20228. Attn: Privacy Law Information. 

Record access procedures: See notification above. 

Contesting record procedures: See notification above. 

Record source categories: Management Analysis Branch cm 
ployccs or Supervisor knowledge of employee. 

Treasury/IIEP 00.029 

System name: Petition of Election—Treasury/BEP. 

System location: Bureau of Engraving and Printing; 14th & C 
Sts., SW. Washington. D.C. 20228. 

Categories of Individuals covered by the system: Listing of em¬ 
ployees eligible for inclusion within the Union bargaining for recog¬ 
nition. 

Categories of records In the system: Alphabetical listing of eligible 
employees to include position title A occupational codes 

Authority for maintenance of the system: Executive Order 11491, 
as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information compiled & 
furnished to. United States Dept, of Labor, Labor— Mgml Services 
Admin, in order to supervise the election; to the Dept of Treasury 
to fulfill reporting requirement in Treasury’ Personnel Manual 711; 
and to the petitioning Union to verify eligibility of voters at the 
poll. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrievahility: By Union Title. 

Safeguards: Maintained in a locked cabinet, access limited to 
Labor—Mgmt. Relations staff A designated Union Representatives 
as required. 

Retention and disposal: Retained indefinitely for reference A 
historical purposes. 

System managerisi and address: Chief, Office of Industrial Rela¬ 
tion*, Bureau of Engraving and Printing; 14th A C Sts., SW, 
Washington. D.C. 20228. 

Notification procedure: Superintendent. Management Services 
Division. Bureau of Engraving and Printing; Nth A C Sts.. S'* 
Washington. D.C. 20228. Attn: Privacy Law Information. 

Record access procedures: See notification above. 

Contesting record procedures: See notification above. 

Record source categories: Position Description file A Pcrvon;u‘! 
Manpower file. 

Treasury/BEP 00.030 

System name: Project REST (Reporting Employment Statistics in 
Treasury). Minority Statistics—Treasury/BEP 

System location: Bureau of Engraving and Printing; Nth A C 
Sts . SW. Washington. I).C. 20228. 

Categories of individuals covered by the system: All Bureau of En¬ 
graving A Printing Employees 

Categories of records in the system: Record contains employee 
name. Social Security Number. Minority Group Identification. Sex. 
Occupational Series. Grade. Pay Plan, and Dale of Birth. 

Authority for maintenance of the system: Assistant Secretary lot 
Administration. Department of the Treasury. Administrative Circu 
lar No. 232 (October 5. 1972). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Equal Employ 
ment Opportunity staff to provide Minority Group Statistical Data 
for evaluating the Bureau Equal Employment Opportunity rcsponsi 
bilities. For additional routine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: On computer print — out. 

Retrievahility: By Name, Sex and Minority Group Identifier 

Safeguards: Access limited to Bureau Equal Employment Oppuf 
tunity staff; maintained in locked combination safe. 

Retention and disposal: Retained for three years and then 
destroyed by incineration 
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System manager**) and address: Chief. Office of Industrial Rela¬ 
tion. Bureau of Engraving and Pnnting; 14th A C Sts.. SW. 
Washington. D C. 20228. 

sii(»calk>n procedure: Superintendent. Management Services 
Division. Bureau of Engraving and Printing; 14th A C Sts.. SW. 
Washington. D C. 20228. Attn: Privacy l-aw Information. 

Rtcord access procedures: See notification above 
t »n testing record procedures: Sec notification above. 

Record source categories: Individual Employee. Equal Employ¬ 
ment Opportunity Counselors. Equal Employment Opportunity In- 
sc*.u Raton. 

Treasury/BEP 00.041 

System name: Record of Discrimination Com¬ 

plaints— Treasury/BEP. 

Si stem location: Bureau of Engraving and Pnnting; 14th A C 
Si . SW, Washington. D C 20228. 

t .itegories ol individuals covered by the system: Employees who 
have initiated discrimination complaints. 

('.tiegorics of records in the syslem: Data developed as a result of 
inquiry by the person making the allegation of discrimination. 

Authority for maintenance of the system: U.S. Civil Service Com- 
nmMOO (Federal Personnel Manual Letter. No. 713—21). 

Routine uses of records maintained in the system, including catego¬ 
ric of users and the purposes of such uses: Used by Equal Employ* 
nx*! Opportunity Complaint Investigators and Hearing Officers to 
pre side reference data for making rulings on discrimination cases, 
for iddttional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
•nd disposing of records in the .sytem: 

Storage: Maintained in file folders 
Ri trievability: By Name. 

Sidrguards: Access limited to Complainants. Equal Employment 
Opportunity Staff. Equal Employment Opportunity Investigator; 
tn. ii r .iined in locked combination safe. 

Retention and disposal: Maintained for 10 years and then 
destroyed by shredding. 

S>vtem manager(s) and address: Chief. Office of Industrial Rcla- 
t Bureau of Engraving and Printing; 14th & C Sts.. SW. 
W.olungton. D.C. 20228. 

'dilation procedure: Superintendent. Management Services 
Division, Bureau of Engraving and Printing; 14th & C Sts.. SW, 
W-idtingtoo, D.C. 20228. Attn: Privacy Law Information 
Record access procedures: Sec notification above. 

(i titesting record procedures: See notification above 
Record source categories: Individual employees who have dis¬ 
crimination complaints 

Treasury/BEP 00.031 

System name: Reemployment Information Record — Treasury/BEP. 

MMrm location: Bureau of Engraving and Printing; 14th A C 
St . SW, Washington. D.C. 20228. 

Cutcgories of individuals covered by the system: Former Bureau of 
Fgraving A Printing employees. 

ttegories ol records In the system: Information relative to reem- 
rloymcnt nghts and reemployment recommendations. 

\uthority (or maintenance of the system: See 5 U.S.C 301 
Routine uses of records maintained in the system, including catego¬ 
ry of users and the purposes of such uses: Used by personnel staff 
(or rc— hiring determinations and statistical studies and reports. For 
•* Clonal routine uses sec Appendix A A 
Policies and practices for storing, retrieving, accessing, retaining, 
iuhi disposing of records in the sytem: 

Murage: M.untamed in file folders 
Rriricv ability? Indexed by name and year. 

lifeguards: Maintained in locked file cabinet, access limited to 
Personnel staff. 

Retention and disposal: Maintained for a period of 10 years after 
termination and then destroyed by shredding. 

System manage r(s) and address: Chief. Office of Industrial Rcla 
[“;»v Bureau of Engraving and Printing; 14th & C Sts.. SW. 
u 'diington, D.C. 20228 . 


Notification procedure: Supcnntcndent. Management Services 
Division. Bureau of Engraving and Pnnting; 14th A C Sts.. SW. 
Washington, D C. 20228. Attn: Pnvacy Law Information. 

Record access procedures: Sec notification above 

Contesting record procedures: See notification above. 

Record source categories: Information obtained from supervisor 
as employees separate 

Treasury/BEP 00.032 

System name: Retention Register—Treasury /BEP. 

System location: Bureau of Engraving and Pnnting; 14th A C 
Sts., SW. Washington. D C 20228. 

Categoric* of individuals covered by the system: AH Bureau of En¬ 
graving and Printing Employees (Active). 

Categories of records in the system: Information on retention 
nghts of employees. 

Authority lor maintenance of the system: Federal Personnel 
Manual Chapter 331. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: In cases of reduction in 
force, used primanly by personnel staff to determine retention 
rights and also by the Civil Service Commission on inspections and 
for resolving appeals. For additional routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and ilspasing of records in the sytem: 

Storage: Records are maintained on punch cards. 

Retrirvability: Indexed by name, retention subgroup, and com¬ 
petitive level. 

Safeguards: Access limited to Manpower Information ami 
Records Section. Staffing Classification and Supervisory Personnel. 
Maintained in locked file cabinets. 

Retention and disposal: Registers arc maintained until a new re¬ 
gister replaces it. The old register is then destroyed. 

System manager! si and addrew: Chief. Office of Industinal Rela¬ 
tions. Bureau of Engraving and Printing; 14th A C Sts.. SW’. 
Washington, D.C 20228. 

Notification procedure: Superintendent. Management Services 
Division. Bureau of Engraving and Printing; 14th A C Sts., SW, 
Washington, D.C. 20228. Attn: Pnvacy Law Information 

Record access procedures: See notification above 

Contesting record procedures: See notification above. 

Record source categories: Data is obtained from the Official Per¬ 
sonnel Folder. 

Treasury/BEP 00.033 

Systrm name: Roster of Bureau of Engraving A Printing Em¬ 
ployees—Treasu ry/B EP. 

System location: Bureau 'of Engraving and Pnnting; 14th A C 
Sts.. SW. Washington. D C. 20228 

Categories ol individuals covered by the system: All Bureau of En¬ 
graving & Printing Employees. 

Categories of records in the system: Roster of employees em¬ 
ployed at the Bureau of Engraving A Printing (Active). 

Aulhoritv for maintenance of the system: 5 U.S.C. 301. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes ot such uses: Used by Office of Indus¬ 
trial Relations personnel, auditors and Bureau managers for statisti¬ 
cal reports, locator system and manpower forecasting. For addi¬ 
tional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Stored on flcxoltnc cards 

Retries ability: By name of employee 

Safeguards: Access limited to Office of Industrial Relations per¬ 
sonnel. locked in standard card file. 

Retention and disposal: Maintained indefinitely and changed as 
personnel are hired or separated. 

System manager**) and address: Chief. Office of Industrial Rela¬ 
tions, Bureau of Engraving and Printing. 14th A C Sts., SW, 
Washington. D C. 20228. 

NotifRation procedure: Superintendent. Management Services 
Division. Bureau of Engraving and Printing; 14th A C Sts., SW. 
Washington. D C. 20228. Attn Privacy Law Information. 

Record access procedures: See notification above. 
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Contesting record procedures: Sec notification above. 

Record source categories: Information obtained from appointment 
papers and separation papers 

Treasury/BEP 00.034 

System name: Time A Attendance Record—Treasury/BEP. 

System location: Bureau of Engraving and Panting; 14th A C 
Sts., SW. Washington. D.C. 20228. 

Categories of individuals covered by the system: All Bureau of En¬ 
graving A Printing Employees. 

Categories of records in the system: Record contains time A at¬ 
tendance information 

Authority for maintenance of the system: Federal Personnel 
Manual and 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Payroll Section 
to compute employee payroll records and used by Supervisor & 
time— keeping personnel to record time A attendance information 
For additional uses sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in tabulating card files. 

Retrfevability: By name 

Safeguards: fxteked in Supervisor’s Office; access limited to em¬ 
ployees, Supervisor A clerical personnel in Payroll Section. 

Retention and disposal: Retained for three years and then 
destroyed by shredding 

System managerial and address: Chief, Office of tndustnat Rela¬ 
tions, Bureau of Engraving and Printing; 14th A C St*.. SW. 
Washington, D.C. 20228 

Notification procedure: Superintendent, Management Services 
Division. Bureau of Engraving and Printing; 14th A C Sts., SW', 
Washington, DC. 20228 Attn: Pnvacy Law Information. 

Record access procedures: See notification above. 

Contesting record procedures: Sec notification above. 

Record source categories: Individual Employee and Supervisor. 

Treasury/BEP 00.035 

System name: Tort Claims (Against the United 

States)—Treasury/BEP. 

System location: Bureau of Engraving and Printing; 14th A C 
Sts.. SW. Washington. D.C. 20228. 

C ategories of individuals covered by the system: Individuals and/or 
organizations making claim for money damage against the United 
States for injury to or loss of property or personal injury or death 
caused by the neglect or wrongful act or omission of a Bureau of 
Engraving A Printing employee while acting within the scope of his 
office or employment. 

Categories of records in the system: Contains investigative and ad 
judication documents relative to personal injury and/or property 
damage claims. 

Authority for maintenance of the system: Federal Tort Claims Act. 
Title 28 U.S.C. 2672. Public Law 89-506. Treasury’ Department 
Circular 13L 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the pur|Kwcs of such uses: Used by Director, Bu¬ 
reau of Engraving and Pointing and/or his designee in conjunction 
with the General Counsel. Department of the Treasury for adjudi¬ 
cation and settlement of claims. For additional uses see Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File folder. 

Rctricvability: By name. 

Safeguards: Locked file cabinet, access limited to Safety Division 
staff. 

Retention and disposal: Retained three years; disposal procedures 
not yet established. 

System managerial and address: Chief. Office of Industrial Ser¬ 
vices, Bureau of Engraving and Printing. 14th A C Sts.. SW. 
Washington. D C. 20228. 

Notification procedure: Supcnntcndcnt. Management Services 
Division. Bureau of Engraving and Printing; 14th A C Sts., SW. 
Washington. D.C. 20228 Attn: Privacy Law Information. 


Record access procedures: See notification above 
C ontesting record procedures: See notification above. 

Record source categories: Individual or organization’s claim 
and/or investigative reports. 

Treasury/BEP 00.036 

System name: Union Dues Allotments—Treasury/BEP 

System location: Bureau of Engraving and Panting. 14th A ( 
Sts.. SW. Washington. DC. 20228. 

Categories of individuals covered by the system: Employees who 
authorize or revoke Union dues allotments. 

Categories of records in the system: An authorization fur or revo¬ 
cation of voluntary union dues allotments. 

Authority for maintenance of the system: Executive Order ||49|. 
;ts amended 

Routine uses of records maintained in the system, including catrgo- 
ries of users and the purposes of such uses: Used by Payroll Office 

employees to effect allotments of Union dues in accordance with 
voluntary determination of employee member For addition)] uses 
see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retries ability: Indexed by name of employee. 

Safeguards: Maintained in locked file cabinet; access limited t<> 
personnel in the Records A Payroll Sections. 

Retention and disposal: Record maintained for length uf tune 
necessary to perform payroll activities, disposed when superv ' d 
by new card or on transfer or separation of employee whichever is 
earlier Destroyed by shreddmg. 

Systcm managers) and address: Chief. Office of Industrial k’ot 
tions. Bureau of Engraving and Printing; 14th A C Sts SW 
Washington. D C. 20228. 

Notification procedure: Superintendent. Management Scr cs 
Division. Bureau of Engraving and Printing; 14th A C Sts SW 
Washington. D.C 20228. Attn: Privacy law Information 
Record access procedures: See notification above 
('on testing record procedures: See notification above 
Record source categories: Authorization or revocation statement 
originated by employee. 

Treasury /BEP 00.037 
System name: Union. Index—Treasury/BEP. 

System location: Bureau of Engraving and Printing; 14th A C 
Sts.. SW. Washington. D C. 20228 
Categories of indhiduaU covered by the system: Name A Title of 
designated Union officials to include the President. Vice Present. 
Secretary. Treasurer. A Stcwardv 

Categorics of records in the system: Listing of recognized l t 
officials by title, bargaining unit, and jurisdiction. 

Authority for maintenance of the system: Executive Order 11^1. 
as amended. 

Routine uses ol records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Used by management 

personnel for the purpose of normal conduct of established l ai-or 
Mgmt. Relations business. Conics provided to the Treasury Dept 
U S. Dept of Inbor and the Civil Service Commission as required 
by Treasury Personnel Manual. For additional uses see Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Maintained in file folders. 

Retrirvability: By Union Title. 

Safeguards: Maintained in locked file, icccsn limited 
Labor—Mgmt Relations staff A MgmL officials as required 
Retention and disposal: Retained for duration of recognition 
the Union and then destroyed by shredding. 

System managcrUi and address: Chief, Office of Industrial ^ 
lions. Bureau of Engraving and Printing. 14th A C St*-. 
Washington. D.C. 20228. 

Notification procedure: Superintendent, Management Sen>.j-- 
Division. Bureau of Engraving and Printing: 14th A C Sts, h 
Washington. D C. 20228. Attn. Privacy l-aw Information. 

Record access procedures: See notification above. 
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( entering record procedure*: See notification above. 

Record source categories: Provided by recognized union* 

Treasury BFP 00.038 

Syvtcra name: Unscheduled Absence Record—Treasury/BFP 
Si stem location: Bureau of Hngraving and Printing. 14th A C 
St* . SW. Washington. D.C 20228. 

C ulcgorie* of individuals covered b> the system: All Bureau of En- 
graving A Printing employees who have had unscheduled absences. 

C jirgories of record* in the system: Record contains chronological 
documentation of unscheduled absences 
Authority for maintenance ol the system: Federal Personnel 
Manual* 

Routine use* of records maintained in the system, including catego¬ 
ric* ol users and the purposes of such use*: Used by an employees 
vipervisor to record the number of times an employee has an 
unscheduled absence. This information is used by Employee Rela- 
i; is Branch for statistical reports depicting frequency rote for all 
Bureau employees. It can also be used as a basis for counseling an 
employee concerning overall job performance. For additional rou¬ 
tine uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
•ml disposing of records In the sytem: 
storage: Maintained in file folders. 

Kctrievability: By name. 

safeguards: Kepi in locked file cabinets, access to these records 
;* o trie ted to Supervisor and authorized timekeeping personnel* 
Retention and disposal: These record* arc maintained during an 
ci pioycc’s tenure with (he Bureau and are destroyed three years 
alter termination by shredding. 

Mstcro manager**) and address: Chief. Office of Industrial Rela¬ 
tion Bureau of Engraving and Printing. 14th & C Sts . SW. 
W hington, D.C. 20228 

•tif Ration procedure: Superintendent. Management Services 
D vision. Bureau of Engraving and Printing; 14th & C Sts., SW. 
W ashington, D.C. 20228. Attn: Privacy Law Information. 

Record access procedures: See notification above. 

1 "meeting record procedures: Sec notification above 

Record source categories: Individual employee time A attendance 
record and employee’s supervisor 

Treasury /BEP 00.039 

System name: Work Performance Records—Treasury/BFP 
System location: Bureau of Engraving and Printing; 14th A C 
St . SW, Washington. D.C. 20228 
' ategnries of individuals covered bv the system: All employees 
anJ former employees of the Office of Audit 

< ategories of records in the system: Detailed information support¬ 
ing work performance records and reports, such as performance. 

Nation, training, audit assignments, audit progress reports, audit 
irking paper* and audit files. 

Vuthority for maintenance of the system: Public Law 656. 81st 
( i ngress. Bureau of Engraving A Printing Publication No. 7. dated 
July 17. 1973 

Routine uses of records maintained in the system, including catego¬ 
ric of users and the purpose* of such use*: Used by Chief, Office of 
Audit for work performance, administrative, management, and 
audit purposes to evaluate promotion, training, and reference 
material for future assignments. For additional routine uses see Ap¬ 
pendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
arc i disposing ol records in the sytem: 

Storage: Maintained in file folders 

Rctrievability: Cross referenced by name and audit number or 

title 

'uUguards: Area is locked after hours In addition, there arc 
specified locked controls in the area, depending on the importance 
t‘M administrative purpose. Access limited to Audit personnel 
Rt (ration and disposal: Retained six years three months; 
Dt ^royed by shredding. 

s >*tem managedv» and address: Chief. Office of Audit. Bureau of 
graving and Printing; 14th A C Sts., SW, Washington. DC. 


Notification procedure: Superintendent, Management Service* 
Division. Bureau of Engraving and Printing; 14th A C Sts.. SW 
Washington. DC. 20228. Attn: Privacy Ijiu Information. 

Record access procedures: Sec notification above 
Contesting record procedures: See notification above 
Record source categories: Developed internally from within the 
Office of Audit or other Offices in the Bureau of Engraving and 
Printing or by referral document* 

Treasury/GEO 00.001 

System name: Administrative Records—Treasury/GEO 
System location: Buieau of Government Financial Operations 
U S. Department of the Treasury. Washington. D.C. 20226. 
Categories of individuals covcrrd by the system: Bureau personnel. 
Categories ol records in the system: (I) Civil Defense CarJv <2) 
Motor Vehicle Drivers Permits, (3) Distribution I ist of Individuals 
requesting various Treasury publications. (4) Motor Vehicle Ac¬ 
cident Reports. (5) Parking Permits. (61 Treasury Credential* 
Authority for maintenance of the system: 5 U.S.C. 301 
Routine use* «>f record* maintained in the system, including catego¬ 
ries of user* and the purpose* ol such uses: Used to provide informa¬ 
tion on holders of Civil Defease Curd*, drivers per mil*, parking 
permits, accident reports, credentials and for servicing public on 
Treasury publications. For additional routine uses sec Appendix 
A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the sytem: 

Storage: Hardcopy. 

Retrievability: By name 
Safeguards: Locked containers 

Retention and disposal: (I) Destroy upon resignation, retirement 
or transfer; Hold—Individual no longer assigned relocation duties. 
(2) Destroy 3 years from date of separation or 3 years after rescis¬ 
sion of authorization (3) Destroy when superseded (41 Indefinitely 
(5) Destroy when superseded. (6) Destroy upon retirement, resigna¬ 
tion or transfer 

System managrrfs) and address: The Systems Manager is; Special 
Assistant (P.A.). Bureau of Government Financial Operations, I S 
Department of the Treasury. Room 600, treasury Annex No. I, 
Pennsylvania Avenue and Madison Place. N.W, Washington. D.C 
20226. 

Notification procedure: Inquiries under the Privacy Act of 1974 
shall be addressed to the Systems Manager as shown above All in¬ 
dividuals making inquiries should provide with their request as 
much descriptive matter as is possible to identify the particular 
record desired The System* Manager will advise us to whether this 
bureau maintains the record requested by the individual. 

Record access procedures: Individuals requesting information 
under the Privacy Act of 1974 concerning procedures for gaining 
access or contesting records should write to the Systems Manager 
at the address shown above. All individuals arc urged to examine 
the rules of the U.S Department of the Treasury published in 31 
CFR Part 1(c) concerning requirements of this Department with 
respect to the Privacy Act of 1974. 

C ontesting record procedures: See Access above. 

Record source categories: Bureau personnel. 

Treasury 'GFO 00.002 

System name: Cheek issue records for regular recurring benefit pay 
ments—T rcosury/GFO 

System location: Bureau of Government Financial Operations, 
U.S Department of the Treasury, Washington. D.C. 20226. 

Categories of individuals covered by the system: (I) Beneficiaries 
of Title II of the Social Security Act, (2) Beneficiaries of Title XVI 
of the Social Security Act, (3) Beneficiaries of the Civil Service 
Retirement System. (4) Beneficiaries of the Railroad Retirement 
System. (5) Beneficiaries of the Foreign Service Retirement 
System. (6) Holders of Series H Bonds (interest payment). 

Categories ol records In the systrm: ( heck issue records for regu¬ 
lar recurring benefit payments showing name, check number and 
symbol, address, account number, payment amount, and state of is¬ 
suance for each of the categories of individuals listed above 

Authority for maintenance of the svstem: * U.S C 301. E O 6166 
June 10. 1933. 
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Routine uses «4 record* maintained in the system, including calcgo 
ricx of users and the purposes erf such uses: Check issue Verification 
for banking industry. Federal investigative agencies. Division of 
Check Claims of this bureau, and Departments and agencies for 
whom checks arc issued, and payees. For additional routine uses 
%ec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Microfilm-magnetic tape for categories of individuals I 
through 4. and category 6, Hard copy for category 5. 

Retries ability By account number 

Safeguards: Held in secure buildings 

Retention and disposal: Indefinitely. 

System managers) and address: The Systems Manager is: Special 
Assistant (P.A.), Bureau of Government Financial Operations, U.S. 
Department of the Treasury. Room 600. Treasury Annex No. I, 
Pennsylvania Avenue and Madison Place. N.W., Washington. D C. 
20226. 

Notification procedure: Inquiries under the Privacy Act of 1974 
shall be addressed to the Systems Manager as shown above All in¬ 
dividuals making inquiries should provide with their request as 
much descriptive matter as is possible to identify the particular 
record desired. The Systems Manager will advise as to whether this 
bureau maintains the record requested by the individual. 

Record access procedures: Individuals requesting information 
under the Privacy Act of 1974 concerning procedures for gaming 
access or contesting records should write to the Systems Manager 
at the address shown above. AD individuals arc urged to examine 
the rules of the U.S. Department of the Treasury published in 31 
CFR. Part 1(c) concerning requirements of this Department with 
respect to the Privacy Act of 1974. Telephone 202-964-8707. 

Contesting record procedures: See Access above. 

Record source categories: Vouchers certifications for check is* 
suances by departments and agencies for whom checks are issued. 

Treasury/GFO 00.003 

System name: Claims and Inquiry Records on Treasury checks. 

U.S. currencies, and International claimants—Treasury/GFO. 

System location: Bureau of Government Financial Operations. 
U.S. Department of the Treasury. Washington, D.C. 20226. 

Categories of individuals covered by the system: (I) Payees and 
holders of Treasury checks. (2) Holders of mutilated currency. (3) 
Claimants awarded benefits under War Claims Act and Interna¬ 
tional Claims Settlement Act of 1949. 

Categories of records in the system: (I) Treasury check claim file: 
Treasury check, claim of payee with name and address, settlement 
action taken (2> Mutilated currency claim file: Mutilated currency, 
name of bank assisting claim of individual, settlement action taken. 
(3) Awards for claims for losses sustained by individuals. 

* Authority for maintenance of the system: 5 U.S.C, 301; (1) For 
Treasury check claims-31 U.S.C. 71 with delegation of authority 
from Comptroller General of the U.S.; (2) Mutilated currency 
claims—31 CFK 100; (3) International claims—50 U.S.C. 2012; 22 
U.S.C. 1627, 1641, 1642 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (1) Cheek 
Claims—Information is used routinely by the Division of Check 
Claims and by indorsers on checks having liability. Federal and 
State investigative agencies. General Accounting Office, Congres* 
sional offices and media assistance offices on behalf of payee clai¬ 
mants (2) Mutilated Currency Claims—Information in files is used 
routinely by employees of the Division of Cash Services. Infornm* 
tion is furnished to the Internal Revenue Service for claims of 5000 
dollars or more. (3) International Claims—Information in files is 
used by employees of the Division of Financial Management, clai¬ 
mants (awardees) and Foreign Claims Settlement Commission (4) 
For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: (1) Claim file folders. Card checks, microfilm (2) Cor¬ 
respondence files. (3) Claim file folders 

Retries ability : (1) Name of payee and check number and symbol 
(2) Alpha cross-reference to ease number. (3) Name of claimant oc 
alpha reference to claim number. 

Safeguards: (1) Secured building, (2) Secured building. (3) 
Secured files in secured building 


Retention and disposal: (I) Claim files and checks; six years nine 
months: Microfilm—indefinitely. (2) Seven years. (3) Indefinite^ 
Svstem managert si and address: lhc Systems Manager is: Special 
Assistant (P.A.). Bureau of Government Financial Operations U S 
Department of the Treasury. Room 600. Treasury Annex No I, 
Pennsylvania Avenue and Madison Place. N W.. Washington, D C 
20226. 

Notification procedure: Inquiries under the Privacy Act of 1974 
shall be addressed to the Systems Manager as show n above. AU in¬ 
dividuals making inquiries should provide with their request as 
much descriptive matter as is possible to identify the particular 
record desired. The Systems Manager will advise as to whether this 
bureau maintains the record requested by the individual 

Record access procedures: Individuals requesting information 
under the Privacy Act of 1974 concerning procedures for gaining 
access or contesting records should write to the Systems Manager 
at the address shown above. All individuals arc urged to examine 
the rules of the U.S. Department of the Treasury published in 31 
CFR Part 1(c) concerning requirements of this Department with 
respect to the Privacy Act of 1974. Telephone 202-964-8707 
C ontesting record procedures: See Access above. 

Record source categories: (1) Individual payees of Treasury 
checks, indorsers of Treasury checks, investigative agencies, 
disbursing officers issuing checks, contesting claimants. (2) In 
dividual owners of mutilated currencies, commercial hanks. 01 
Awards certified to Treasury for payment by Foreign Claims Settle 
meat Commission. 

Treasury/GFO 00.004 

System name: Freedom of Information Requests—Treasury /GFO 
System location: Bureau of Government Financial Operation 1 ,. 
U S Department of the Treasury. Washington, D.C. 20226. 

Categories ol individuals covered by the system: Individual 

requesting information. 

Categories of records in the system: Correspondence pomi.u • to 
the Freedom of Information Act, internal processing document* 
and memoranda, referrals and copies of requested records. 

Authority foe maintenance of the system: Freedom of Information 
Act. 5 UJ5.C. 552. 31 CFR Part l. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For reporting require¬ 
ments as required by the Act; to respond to other Department offi¬ 
cials who request information regarding persons making a F01 
request; evaluation purposes and determination of volume of 
requests received and the impact on the current workload; prepare 
tion of budget; disclosures in accordance with Freedom of Informa¬ 
tion Act. to other agencies when required for coordination of 
response or referral; to Department of Justice for defending .a* 
suits; to Congressional Committees; for additional routine uses see 
Appendix AA. 

Pol kin and practice* for storing, retrieving, accruing, retainini., 
and disposing of records in the sytem: 

Storage: File folders 

Retrievabilitv: By name of requester**) and date of request 
Safeguards: Filed in filing cabinet and released only to individual 1 
with legitimate right to review. 

Retention and disposal: In accordance with the provisions of the 
Act and Departmental records management procedures 
System roanagert*) and address: Special Assistant (F-O.L), Burc.iu 
of Government Financial Operations, U.S. Department of the irei- 
ftury. Room 600. Treasury Annex No. I, Pennsylvania Avenue an 
Madison Hace. N.W.. Washington, D.C. 20226. 

Notification procedure: Sec system manager. 

Record access procedures: See system manager 
Contesting record procedures: Sec system manager 
Record source categories: Individuals who make Freedom of lr. 
formation Act requests. Federal officials responding to Freedom oi 
Information Act requests and documents from official records 

Treasury /GFO 00.005 

System name: GFO Personnel Records—Treasury/GFO 

System location: Bureau of Government Financial Operation 
Penn. Avc and Madison Place. N.W . Washington. D.C 20^* 
Categoric* of Individuals covered by the system: AH hmplovccs c 
Bureau (Separated employees — in certain cases) and applicantv 
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( atrgories of records in the system: (A) Official Personnel Folder, 

If *> Personnel Roster. (C) Logs of SF-52\s. (D> Locator Cards. (E) 
Chronological Journal File, (F) Service Record Card (SF-7). (G) 

(jiircspondcnce File, (H) Written Verifications of Employment. (1) 

K 'ter of Retirement Eligible*. (J) Summary of Training (Card 
File I, (K) Training Course Nominations, (L) Evaluation of Training 
program. (M) Tuition Assistance Files. <N) GED Test Scores. (O) 
Fvecutive Development File. (P) Position Listings, (Q) Position 
Descriptions with Evaluation Statements. (R) Personnel Manage- 
nt at F valuation Survey Reports. (S) Position Maintenance 
k views. ITI Applicant Supply File, (U) Suitability FTlc, (V) Inccn- 
t\.L Awards Record. fW) Request for Certification File. (XI Merit 
h* motion File, (Y) Exit Interview File. (Z) Performance Appraisal 
I (AA) Statistical Reports—(Which Show Names! (I) Personnel 
Status Report. (2) Monthly Retiree Report, (3) Monthly EEO re¬ 
port. (4) Direct Hire Authority Report. (BB) Registers Worked File. 
ICC) Statements of F'mployment and Financial Interest 

\uthorit) for maintenance of the system: Executive Order 10561 
dated 9-13-54. Federal Personnel Manual, and Title 5 of US Code. 

Routine uses of records maintained in the systrm. including catego¬ 
ric* of users and the purposes of such uses: A—(1) Process Personnel 
Anions. 1 2) Verifying Service Computation Date. (3) Evaluating 
Qualifications for Promotion B — < 1 > Compile Statistical Reports. 

I? l or Budget and Manpower Planning. (3) For Promotion Infor- 
n non. (4) Verification of Employment. C — f 1) Control of 
i jessing SF-52*s. (2) Verify Receipt and Non Receipt of SF 52V 
I) (I) Emergency Notifications. (2) Listing for Bureau Plume 
Pucctory* (3) Verification of Employment E—41) Regulatory Au¬ 
dits (2) Personnel Management Evaluations. (3) Compilation of 
Data for Statistical Reports on Personnel Actions F—(I) Tickler 
S>Mcm, (2) A Comprehensive and Continuing Record of each Km* 
payee's Status, Skills, etc.. (3) Control over budgeted pmitions 
Koth filled and vacant. (4) Cards on Separated Employees arc used 
l verify prior employment O — (1 > Data for Statistical Reports. (2) 
Reference of prior actions H—< 1 > Verify current or past employ¬ 
ment I—41) Retirement Planning Program. (2) Projected Staffing 
PI ns. J-K-L-M-N—(I) Record of all training—used for reference 
hy 1 mployment Development Specialist for planning future training 
«»> needed. O—(1) Reference by Appraisal Committee and Em- 
P* vet Development. P-Q—<1) Documented duties of employees for 
original allocated positions R—(I) Audit and Evaluation of pro-— 
g: ms and specific positions. S—(I) Official Record of annual 
review of positions required by FPM T—< 1) Current Source of 
K nntment. U —(1) Reconstruction of ease if appealed or grieved, 

(2 Assure continuity in handling troubled employees. (3) Document 
p'vitivc efforts made to rehabilitate employees. (4) Serve as source 
documents for suspensions or reprimands as cases warrant V—(I) 
Quarterly and Annual Reports. (2) Used as reference to assure ap¬ 
proval of an award or amount of award consistent with regulations 
V. til Used as statistical base for planning future recruitment ac¬ 
idities and reports for Fiscal Year X—(1) Reconstruction of ac 
t 'ns if appeal is filed. (21 Assure compliance with FPM regula¬ 
tions Y— <l) Annual statistical report of turnover rate and reasons 
for leaving. (2) Obtain feedback from supervisors on advisability of 
Muring. Z—(I) To assure employee performance is at least 
> >rttfactory and/or at an acceptable level of competence AA— <0 
M iuitcnancc of records for reporting and informational purpmes 
KH- <1) Maintain record > of recruitment activities for staffing re¬ 
ports. (2l Used to assure compliance with CSC regulations. CC — HJ 
Used to determine conflict of interest or possible conflict of in¬ 
terest t)D—For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, arresting, retaining, 
and disposing of record* in the sytern: 

Storage: Hard copy and in some instances mag-lapc 
Retries ability: Alphabetically by name—also in some instances by 
ufganizjttioA, then social security number 
safeguards: Personnel Records are locked when unat- 
k aded— Access is limited to Personnel Fmployccs, Supervisors. 
Promotion Panels. Investigators from CSC. etc.. Top Management. 

<nd members of Fair Employment Staff. 

Retention and disposal: Records are maintained and disposed of 
in accordance with General Services Administration Schedule 
Sjvtrm managcrisl and addrexs: The Systems Manager is: Special 
Assistant (P A ). Bureau of Government Financial Operations. U.S. 
Department of the Treasury. Room 600. Treasury Annex No. I, 
Pennsylvania Avenue and Madison Place, N.W., Washington. D.C. 


Notification procedure: Inquiries under the Privacy Act of 1974 
shall be addressed to the Systems Manager as shown above All in¬ 
dividuals making inquiries should provide with their request as 
much descriptive matter as is possible to identify the particular 
record desired. The Systems Manager will advise as to whether this 
bureau maintains the record requested by the individual. 
Telephone 202-964-K707. 

Record access procedures: Individuals requesting information 
under the Privacy Act of 1974 concerning procedure* for gaming 
access or contesting records should write to the Systems Manager 
at the address shown above. All individuals arc urged to examine 
the rules of the U S Department of the Treasury published in 3 1 
CFR Part 1(c) concerning requirements of this Department with 
respect to the Privacy Act of 1974 

C ontesting record procedures: Sec Access above 
Record source categories: Applicant Personnel Action Forms (SF 
50). SF-171 (Completed by applicant). Payroll Actions References 
Educational Institutions, etc. 

Treasury;(;IO 00.006 

System name: Identification file* on individual* c.i*hin^ Trea*ur> 
checks at the I S Treasury — Treasury /GFO 
System location: Bureau of Government Financial Operations 
U.S. Department of the Treasury. Washington, DC' 20226 
Categories of individuals covered hy the* system: All individual* mu 
employed by the Treasury Department cashing Treasury check* 

C ategories of records in the system: (II Identifying information by 
name, address, date of birth, social security number, and agency 
responsible for issuance of check (21 Film records with picture and 
other identification 

Authority for maintenance of the system: * CSC 34)1 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: III Identification for 
check cashing purposes. (2) Identification fix check cashing pur¬ 
poses and for apprehension of forgers (3) For additional routine 
uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper file in individual's handwriting; Film. 

Retrirvability: By name; By identification number and date. 
Safeguard*: Locked files; By contractor m secured building. 
Retention and disposal: Indefinite 

Systrm manager!si and address: The Systems Manager is; Special 
Assistant (P A ), Bureau of Government Financial Operation* U S 
ITcpartmcnt of the Treasury. Room 600. Treasury Annex No. 1. 
Pennsylvania Avenue and Madison Place. N.W, Wa*hinglnn. DC 
20226 

Notification procedure: Inquiries under the Privacy Act of I9'4 
shall be addressed to tbfJSjMjcim Manager as shown above All in 
dividuals making inquiries should provide with their request us 
much descriptive mutter as is possible to identify the particular 
record desired lhe Systems Manager will advise as to whether this 
bureau maintains the record requested by the irklividu.il 

Record ucccss procedures: Individuals requesting information 
under the Privacy Act of 1974 concerning pr<»cedurcs for gaming 
access or contesting records should write to the Systems Manager 
at the address shown above. All individuals arc urged to examine 
the rules of the ILS Deportment of the Treasury published in 31 
CFR Pun He) concerning requirements of this Department with 
respect to the Privacy Act of 1974 
Contesting record procedures: See Access above 
Record source categories: Government Departments and Agencies 
requiring services of Treasury Department (or issuance and pay- 
ment of Treasury checks. 

Treasury /GFO no.oit 

System name: Individual Retirement Cards, 

SF2K06 — Treasury /GFO 

System location: Bureau of Government Financial Operations 
U.S Department of the Treasury’. Washington. D.C. 20226. 

Categories of individuals covered hy the system: Employees of the 
Bureau. 

Categories ol records in the systrm: Individual retirement cards 
maintained to record annual contribution to the Retirement Fund of 
each employee. 
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Authority lor maintenance of the system: Public Law No 142, 
February* Mo l **22. 42 Slat 364 

Routine uses ul records maintained in the system, including catego¬ 
ric* of users and the purpose* ol such uses: Used by the Bureau to 
record annual contribution to the Retirement Fund. I or additional 
routine uses see Appendix A A. 

Policies and practices lor storing, retrieving. accessing, retaining, 
and disposing ol records in the sylem: 

Storage: Card 

Retrievabitity: By name 

Sateguardv. All persons requesting information are screened. 

Retention and disposal: Retained for tenure of employment then 
transferred to CSC or other Government agency. 

St stem manager(s) and address: Special Assistant (P.A.), Bureau 
of Government Financial Operations. U.S Department of the Irca- 
sury. Room 600. Treasury Annex No. 1. Pennsylvania Avenue and 
Madison Place. N.W . Washington. D.C 20226 

Notification procedure: Inquiries under the Privacy Act of 1974 
shall be addressed to the Systems Manager as shown above. AU in¬ 
dividuals making inquiries should provide with their request as 
much descriptive matter as is possible to identify the particular 
record desired. The Systems Manager will advise as to whether this 
bureau maintains the record requested by the individual 

Record access procedures: Individuals requesting informatkm 
under the Privacy Act of 1974 concerning procedures for gaining 
access.or contesting records should write to the Systems Manager 
at the address shown above or telephone him at the following 
number 202-964-8707 All individuals arc urged to examine the rules 
of the U.S. Department of the Treasury concerning requirements of 
this Department with respect to the Privacy Act of 1974. 

Contesting record procedures: See Access above. 

Record source categories: Bureau personnel office. 


Treasury/GFO 00.007 

System name: Payroll A Pay Administration—Treasury/GFO. 

System location: Bureau of Government Financial Operations, 
U.S. Department of the Treasury . Washington. D C 20226. 

Categories ol individuals covered by the system: All Employees of 
Bureau A Separated Employees. 

Categories of records in the system: (A) Official Payroll 
Folder—(I) Levy* A Garnishment Records; (2) SF-1192—Savings 
Bond Authorization. (3) SI-1198-Allotment of Pay to Saving Ac¬ 
count; (4) SF-1189- Payment of Wages to Financial Organization; 
(5) Copies of SF-50— Notification of Personnel Action; (6) 
Withholding Tax Exemptions; (7) Copy of Health Benefit Designa¬ 
tion; (8) Copy of life Insurance Forms; (9) Payroll Change Slips; 
(10) Combined Federal Campaign Designation*; (11).Copy of Sr- 
1150 (B) Time A Attendance Reports (TUS-430)—(1) SF-71 
Request for Leave; (2) Court Leave Documents. (3) Request for 
Advancement of Leave. <C) Payroll Comprehensive LiMmg-O) 
Current Payment Information; (2) Record of Leave Famed and 
Used (3) All Deductions from Pay. <4l Personnel Information such 
as Grade, Step. Salary. Title. Date of Birth. Social Security 
Number. Veterans Preference, Tenure, etc. (D) Payroll Control Re¬ 
gisters. 

Authority for maintenance ol the system: Title 6—Pay. Leave A 
Allowances 

Routine usr* of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: (Al Payroll Preparation; 
<B) Issuance of W-2 Forms for Tax Purposes; (C) For additional 
routine uses sec Appendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: Records arc stored, main 
tamed and disposed of in accordance with General Services Ad¬ 
ministration Schedule s. 

Syslcm managerial and address: The Systems Manager is: Special 
Assistant (P.aX Bureau of Government Financial Operation*. U.S. 
Department ol the Treasury , Room 600, Treasury Annex No. I, 
Pennsylvania Avenue and Madison Place. N W , Washington. D( 
20226. 

Notification procedure: Inquiries under the Privacy Act of 1974 
shall be addressed to the Systems Manager as shown above AU in¬ 
dividuals making inquiries should provide with their request as 
much descriptive matter as is possible to identify the particular 
record desired The Systems Manager will advise as to whether this 
bureau maintains the record requested by the individual. 


Record access procedures: Individuals requesting rnformathKi 
under the Privacy Act of 1974 concerning procedure* for gaining 
access or contesting records should write to the System* Man^wr 
at the address shown above. All individuals are urged to examine 
the rules of the Department of the Treasury puhlishcil in ii 
CFR Part 1(c) concerning requirements of this Department with 
respect to the Privacy Act of 1974. Telephone 202-964*8707 
Contesting record procedures: See Access above. 

Record source categories: From individual Bureau employees 
Treasury/GFO 00.008 

System name: Personnel Security Records—Treasury /GFO 
System location: Bureau of Government Financial Operation 
Pennsylvania Avenue and Madison Place. N.W., Washington. D C 
20226. 

Categories of individuals covered by the system: Employees nd 

applicant* for position in the bureau. 

Categories of records in the system: Results of full held invcstigu 
lions, national agency check* and written inquiries, and other 
limited investigations. 

Authority for maintenance of the system: Public I .aw 81-733. F\ 
ccutivc Order 10450. and Treasury’ Order 82. 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The record'- ufc 

reviewed for purpose of granting clearances for employee* to oc*. j- 
py nonsensitive and sensitive* positions. For additional routine uvo 
see Appendix AA 

Policies and practices for storing, retrieving, accessing, retain mg. 
and disposing of record* in the sytem: The records arc hard cof 
filed alphabetically by name and stored in a safe cabinet secured 
with a combination lock. Access to the records is restricted to kc> 
personnel who have been granted clearances to occupy criUw.il v.n 
sitivc position* The record* on employees arc retained by the bu 
rcau during their employment. The records on applicant n.: 
selected and separated employees are returned to the investigating 
agency. 

System managerial and address: The System* Manager iv Sp* <- 
Assistant (P A.). Bureau of Government Financial Operations. * * 
Department of the Treasury. Room 600. Treasury Annex N*» 
Pennsylvania Avenue and Madison Place. N.W',. Washington Di 
20226. 

Notification procedure: Inquiries under ihc Privacy Act of - 4 
shall be addressed to the System* Manager as shown above All 
dividual* making inquiries should provide with their requ.M 
much descriptive matter as is possible to identify the part - 
record desired The Systems Manager will advise as to whether th<* 
bureau maintains the* record requested by the individual leicph uu 
202-964-8707 

Record access procedures: Individuals requesting inform > n 
under the Privacy Act of 1974 concerning procedures for goiiunp 
access or contesting records should write to the System Manager : 
the address shown above All individuals are urged to examine i:.*re 
rules of the U.S. Department of the Treasury published m 3! <. 1 « 
Part 1(c) concerning requirements of this Department with itspeJ 
to the Privacy Act of 1974. 

Contesting record procedures: See Access above. 

Record source categories: Sources arc applicants, employe 
former employers, references, fellow workers, neighbor cdiu • 
tional authorities, military records, police and criminal recoil 
credit records and others as required. 


Treasury/GFO 00.009 

System name: Postal Savings Deposits—Treasury/GFO 

System location: Bureau of Government Financial Operation 
U.S* Department of the Treasury. Washington. D C. 20226 

Categories of individual* covered by the system: Postal Saving* 
depositors. 

Categories of records in the system: (I) Account cards of Opti 
Deposits (2) Paid cases from 1967. (c) Record of reissued ccf 
tificates 

Aothoritv foe maintenance ol the system: 39 U.S.C. 5225-5_~*4 

CFR 257. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: For payment by dcp<"i 
tors, legal representatives, heirs; Internal Revenue Service * 

tors; for lax purposes. For additional routine uses see Appen i 
AA 


flDitAL ICGtSTfft VOt. 40. NO. 164-TUfS0AV. AUGUST 16, 1973 







DEPARTMENT OF TREASURY 


37971 


policies and practices for storing, retrieving, accessing, retaining, 
aini disposing of records in the sytem: 

storage: Filing system. 

Hr crici ability: Name, account number, within Host Office, City, 
S'.ttc, by Postal Data Center. 

s-ifiguards: In secured filing system. Accessible only to office 

personnel. 

Mention and disposal: Closed eases; disposed after payment (10 
u Open accounts; indefinitely 

S \ stem managers and address: The Systems Manager is Special 
Xvsisiaot (P-AJ. Bureau of Government Financial Operations U.S. 
Department of the Treasury, Room 600. Treasury Annex No. 1, 
Pennsylvania Avenue and Madison Place. N.W.. Washington D.C. 

2026, 

Situation procedure: Inquiries under the Privacy Act of 1974 
»h-»il be addressed to the Systems Manager as shown above All in¬ 
dividuals making inquiries should provide with their request as 
much descriptive matter as is possible to identify the particular 
n.ord desired. The Systems Manager will advise as to whether tins 
bureau maintains the record requested by the individual. 

Record access procedures: Individuals requesting information 
■jrdcr the Privacy Act of 1974 concerning procedures for gaining 
.r. css or contesting records should write to the Systems Manager 
.1 Jhc address shown above. All individuals are urged to examine 
the rules of the U.S. Department of the Treasury published in 31 
UR Part 1(c) concerning requirements of this Department with 
reNpect to the Privacy Act of 1974 Telephone 202-964-8707 

( >M testing record procedures: See Access above. 

Record source categories: Records received from the Post Office 
Department, 

Treasury/GKO 00.010 

Svacm name: Records of Accountable Officers’ authority with 
r reasury—Treasury/GFO. 

System location: Bureau of Government Financial Operations, 
l S Department of the Treasury. Washington. D C. 20226. 

ttcgorica ol individuals covered by the system: (1) Disbursing Of- 
fu :rs, (2) Certifying Officers; (3) Agent Cashiers; (4) Designated 

Agents. 

Uitegories of records in the system: Records arc maintained on 
the above listed accountable officers showing the designation or 
removal of the officer to act in the specified capacity pursuant to a 
proper authorization. 

vuthority for maintenance of the system: 5 U.S.C. 301; E.O. 6166, 
June 10. 1933. 

Routine uses of records maintained in the system, including catego¬ 
ries o( users and the purposes of such uses: Banking institutions. 
Federal Reserve Banks. Government agencies and other bureaus 
and offices of the Treasury Department for verification of informa¬ 
tion on authority of accountable officers to determine propriety of 
.turns taken by such individuals. For additional routine uses see 
Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Murage: Card files. 

Ri (rkvability: By name 

^(rguards: Held in secured buildings. Disbursing Officers file is 

low led. 

Re (ration and disposal: Indefinitely. 

‘"stem manager!si and address: The Systems Manager is; Special 
' distant (P A ), Bureau of Government Financial Operations. U.S. 
Department of the Treasury. Room 600, Treasury Annex No 1. 
Pennsylvania Avenue and Madison Place. N.W.. Washington D C. 

2*226. 

Unification procedure: Inquiries under the Privacy Act . f 1974 
'hull be addressed to the Systems Manager as shown above All in¬ 
dividual* making inquiries should provide with their request as 
much descriptive matter as is possible to identify the particular 
rt <>rd desired The Systems Manager will advise as to whether this 
" reau maintains the record requested by the individual. 

Record access procedures: Individuals requesting information 
unJer the Privacy Act of 1974 concerning procedures for gaming 

css or contesting records shoujd write to the Systems Manager 
t»( (he address shown above. All individuals are urged to examine 
(he rules of the U.S. Department of the Treasury published in 31 


CFR Part 1(c) concerning requirements of this Department with 
respect to the Privacy Act of 1974 
Contesting record procedures: See Access above 

Record sourer categories: Government Departments and Agencies 
requiring services of Treasury Department for issuance and pay¬ 
ment of Treasury' checks. 

Treasury Mini 00.001 

System name: Applicant and Information Forms for Great Plaza 
Parking Permits—Treasury /Mint 

System location: Administrative Services Division, Warner Build 
ing. Room 906. 501 13th Street. N.W . W ashington. D.C 20220 
Categories of individuals emend by the system Mint Federal cm 
ploy ecs 

Categories of records in the system: (aI Applicant s name: home 
address; home and office telephone numbers, place of employment, 
social security number; years of Federal service, make, model, 
year and license number of automobile. 

Vuthnritv for maintenance of the system: Federal Property 
Management Regulations—Temporary Regulations D-47 < CSC 

301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Uses; To determine 
parking entitlement, (b) Categories of uscis Appropriate agency 
and General Services Administration officials, (c) Purpose of use: 
I-atr determination of parking permit entitlement <d) For additional 
routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: Paper documents 
Ketrievahility: By applicant's name 

Safeguards: Combination safe file accessible by authorized per¬ 
sonnel only. 

Retention and disposal: Applications are maintained one year and 
then destroyed by shredding 

System managed*) and address: Chief, Administrative Services 
Division. Bureau of the Mint, W'arncr Building. Room 906. 501 13th 
Street, N.W.. Washington, D.C. 20220. 

Notification procedure: See System Manager for address to which 
inquiries may be directed or address at which the individual may 
present a request as to whether a system contains records pertain¬ 
ing to himself The individual must supply name 

Record access procedures: See System Manager for information 
on procedures fur gaming access to and contesting records. 
Contesting record procedures: See access above. 

Record source categories: Information voluntarily provided by ap¬ 
plicant. 

Treasurv/Mint 00.002 

System name: Applicants for selection for the current Annual Assay 
Commission, and members of former Commis¬ 
sions.—Treasury/Mint 

System location: Treasury Building. Office of the Dvector of the 
Mint. 1 5th & Pennsylvania Avenue, N.W'.. Washington. D.C 20220. 
W'arncr Building. 501 13th St. N W . Washington. DC 20220 
Categoric* of individuals covered by the svstem: Members of 
public seeking appointment by President to Assay Comrrwsion and 
their sponsors or endorser*, and members of former Con isstonv 
Categories *4 records in the system: Biographies of candidates and 
correspondence with applicants, sponsor* and endorsers. 

Authority foe maintenance of the system: 31 U.S.C. 363 
Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (nI Used to screen appli¬ 
cants for Presidential selection und to determine whether applicants 
had previously served on Assay Commission. <b) Used by ap¬ 
propriate agency officials and other Federal officials responsible 
for processing selection, (c) Cscd to select a committee to test the 
nation** coinage <d» For additional routine uses see Appendix A A 
Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing <4 records in the sclent: 

Storage: Paper document*. 

Retrievability: By mime. 

Safeguards: Accessible only to appropriate agency und other 
Federal officials. Secured Files 

Retention and disposal: Retained permanently. 
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System manageris) and address: Administrative Assistant to the 
Director. Treasury Budding. Room 2064. 15th & Pennsylvania 
Avenue. N.W., Washington. D.C. 20220. 

Notification procedure: Same as listed under System Manager. In¬ 
dividuals are required to furnish name. 

Record ace*** procedures: For information on procedures for 
gaining access to and contesting records, individuals may contact 
the following official: Chief. Information Systems and Documenta¬ 
tion Branch. Bureau of the Mint. Room 912. Warner Building. 
Washington. D C 20220. 

Contesting record procedures: See access above. 

Record source categories: Information submitted voluntarily by 
general public and Congressional or other endorsers and sponsors. 


Treasury/Mint 00.003 

System name: Cash Receivable Accounting Information 
System—Treasury/Mint 

System location: Washington, DC, Bureau of the Mint. Warner 
Building, 501 13th Street. N.W. Philadelphia, PA. United States 
Mint. Independence Mall. Denver, CO, United States Mint, 320 
West Colfax Avenue. San Francisco. CA. United Suites Assay Of¬ 
fice. 155 Hermann Street New York. NY. United States Assay Of 
ficc. 32 Old Slip Street. Fort Knox. KY, United Stales Bullion 
Depository. San Francisco. CA, United States Old Mint, 88 Fifth 
Street. 

Categories of individuals covered by the system: Employees and 
former employees of the Bureau of the Mint and the general public 
who have: (a) Served on jury duty when employed by the Bureau 
of the Mint (b) Paul for lost government property belonging to the 
Mint (c) Purchased numismatic items from Mint sales outlets. 

Categories of records in the system: (1) Cash received from Mint 
employees who have served on jury duly or received witness fees. 
(2) Cash received from Mint employees and general public for lost 
government property, assay sample work and cash sales of over- 
the-counter numismatic items. 


Authority for maintenance of the system: 5 USC 5537 (Fees for 
jury service); 31 USC 369 (Sale of numismatic items). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (A) Use: to record cash 
payment made to the Mint by employees, former employees and 
general public for services, lost government property and jury and 
witness fees. <B) Categories of Users: accounting office, managers 
and supervisors and government officials. (C) Purpose of Use—to 
account for cash receivables. (D) For additional routine uses see 
Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Documents. 


Retrievability: Name or number substitute 

Safeguards: Storage in filing cabinets with access by authorized 
accounting personnel. 

Retention and disposal: General records control schedule.^ GAO 
rules and regulations. Bureau of the Mint Records Control 
Schedule, Destroyed in accordance with General Services Adminis- 
tration regulations. 

System manager(s) and address: Treasury Department, Bureau of 
the Mint. 15th & Pa Ave . N W . Washington. D C. 20220 Finan¬ 
cial Manager; Philadelphia. PA 19106. United Stales Mint. Indepen¬ 
dence Mall. Budget and Accounting Officer; Denver. CO 80204. 
United States Mint. 320 West Colfax Avenue. Budget and Account¬ 
ing Officer; San Francisco. CA 94102. United States Assay Office. 
155 Hermann Street. Budget and Accounting Officer, New York, 
NY 10005. United States Assay Office, 32 Old Slip Street. Budget 
and Accounting Officer; Fort Knox. KY 40121, United States Bul¬ 
lion Depository. Officer in Charge; San Francisco. CA 94103. 
United States Old Mint, 88 Fifth Street. Budget and Accounting 
Officer 


Notification procedure: Same as included m System Manager An 
employee or former employee is required to show an identification 
such as: (A) Employee identification. (B) Driver s license, (C) 
Other means of identification including social security number and 
dale of birth. 


Record access procedures: For information on procedures for 
gaining access to and contesting records, individuals may contact 
the following official: Chief. Information Systems and Documenta¬ 
tion Branch. Bureau of the Mint. Room 912. Warner Building. 
Washington. D.C. 20220. 


C ontesting record procedures: See access above. 

Record source categories: Bureau employees and appropriate 
agency officials. 

Treasury/Mint 00.004 

System name: Confidential Statement* of Financial In¬ 
terest — T rcasury /Mint. 

System location: Bureau of the Mint, Warner Building. 501 13th 
Street. N.W., Washington. D.C. 20220. 

Categories of individuals covered by the system: Employees, spe¬ 
cial employees, consultants, and advisers of the Bureau of the Mini 
who are required to file statements of financial interest 

Categories of records in the system: Statements of Employment 
and Financial Interests. 

Authority for maintenance of the system: 18 U.S.C. 207, 208; 5 

CFR 735.406 and 31 CFR 0.735-70 through 0.735-235. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Used to record, docu- 
ment. and maintain required financial interest statements submitted 
by Bureau employees under Treasury Department regulations To 
refer, where there is an indication of a violation or potential viola¬ 
tion of law. whether civil, criminal, or regulatory in nature to the 
appropriate Federal agency charged with the responsibility oi in 
vcstigaiing or prosecuting such violation or charged with enforcing 
or implementing the statute, or rule, regulation, or order issued pur¬ 
suant thereto, (b) Categories of users agency officials who have a 
need for the record in the performance of their duties and other 
Federal officials charged with law enforcement responsibilities (c) 
Purpose to maintain current financial interest statements to avoid 
conflicts of interest, (d) For additional routine uses see Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaininc. 
and disposing of records in the sylem: 

Storage: Paper documents. 

Retrievability: By name. 

Safeguards: Files are kept in a locked metal file cabinet in an 
area accessible to authorized agency officials. 

Retention and disposal: Records are maintained as long as the em¬ 
ployee is with the Bureau. 

System manager(s) and address: Personnel Officer, Bureau of the 
Mint. Warner Building. 501 13th Street. N.W., Washington. DC 
20220 

Notification procedure: Same address and individual listed under 
System Manager. The employee may be required to sfcow an 
identification such as: employee identification, driver s licence r 
other means of identification which will clearly identify an in¬ 
dividual. 

Record access procedures: For information on procedure (or 
gaining access to and contesting records, individuals may contact 
the following official: Chief, Information Systems and Document: 
lion Branch. Bureau of the Mint, Room 912, Warner Budding. 
Washington. D.C. 20220. 
t'on testing record procedures: See access above 
Record source categories: Submitted by individual. 

Trimry/Miat 00.005 

System name: Current Employee Security Identification 
Record—Treasury/Mint. 

System location: Philadelphia. Pennsylvania. United States Mint 
Independence Mall. Denver, Colorado, United Stales Mint J 1 
West Colfax Avenue. San Francisco, California. United Stale* 
Assay Office. 155 Hermann Street New York, New York. Untied 
Slates Assay Office. 32 Old Slip SlrecL West Point. New York 
United States Bullion. Depository. Fort Knox. Kentucky United 
States Bullion. Depository. San Francisco. California. Unite. 
States Old Mint, 88 Fifth Street. 

Categories of individuals covered by the sy stem: Current Bureau < t 
the Mint employees. 

Categories of records in the system: Security information system 
used to verify proper admittance to restricted areas within the M 11 ' 1 
facilities detailed under OOLOCATION*. The card record (Mint 
Form 8925) names the employee; provides date and place of birlti 
descriptive data on height, weight, hair and eyes; office and dwt 
sion in which employed, along with photograph and signature ol me 
employee. The record also indicates approval by facility man ^ 
ment for the issuance of personal identification to the employ 
which is subsequently carried by the employee. 
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Authority for maintenance of the system: 40 U.S.C. 318—31 Re. 
Treasury Department Order No. 177*25, dated August 8. 1973. 


utine uses of records maintained in the system, including catego¬ 
ric »( users and the purposes of such uses: (a) Use: security access 
control, (b) Categories of Users: security Force Officers, (c) Pur- 
pose of Use: protection of persons and property, (d) For additional 
routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
sad disposing of records in the sytem: 

Storage: Record is 5 inches x 8 inches card filed in Kardex 
Binder or circular-type index system. 

Kc riev ability: Alphabetical by mime 

Safeguards: Maintained in secure area by Security Force Of¬ 
ficers, 


Retention and disposal: Records arc retained until separation of 
the einptoycc and arc destroyed upon termination in accordance 
with General Services Administration rules and regulations. 

System manager** i and address: Treasury Department, Bureau of 
the Mint. Warner Building. 501 13th St., N.W., Washington. DC. 
20270, Chief of Security (Coordinator); United States Mint, Indc- 

G fodencc Mall, Philadelphia. Pa. 19106, Security Officer (Facility 
aiugcr); United States Mint. 320 West Colfax Avenue, Denver, 
Colorado 80204, Security Officer (Facility Manager); United States 
Ass y Office. 155 Hermann Street. San Francisco, Ca. ‘>4102, 
Sc*.unty Officer (Facility Manager); United States Assay Office, 32 
0W Slip Street. New York, N Y. 10005, Security Officer (Facility 
Manager); United States Bullion. Depository, W'est Point, New 
York 10996, Security Officer, NY AO (Facility Manager); United 
Stales Bullion Depository, Fort Knox, Kentucky 40121. Security 
Force Captain (Facility Manager); United States Old Mint. 88 Fifth 
Street, San Francisco, Ca. 94103, Security Force Captain (Facility 
Manager). 

Notification procedure: Same as shown under System Manager 
An employee is free to examine his card record upon request, after 
properly identifying himself as the employee of record. The follow- 
in$ v ould be used to prove identity: (a) Employee identification; 
(b) Dover's license; (c) Other acceptable personal documents. 

K«iurd access procedures: For information on procedures for 

S nrng access to ahd contesting records, individuals may contact 
fallowing official: Chief of Security, Bureau of the Mint, Room 
1037. Warner Building. 501 13th Street. N.W.. Washington, DC. 
20220 . 


Contesting record procedures: Sec access above. 

Record source categories: Personal information provided by cm* 
pk'Nce himself and identification approval by management staff. 


Treasury/Mint 00.006 

System name: Employee and Former Employee Travel and Training 
Accounting Information System—Treasury/Mint. 

System location: Washington. DC. Bureau of the Mint. Warner 
Building, 501 13th Street, N.W. Philadelphia. PA, United States 
Mint Independence Mall Denver. CO. United States Mint, 320 
Colfax Avenue. San Francisco. CA, United States Assay Of¬ 
fice 1^5 Hermann Street. New York, NY. United States Assay Of¬ 
fice, 32 Old Slip Street Fort Knox, KY, United States Bullion 
Dcp-itory. San Francisco. CA. United States Old Mint. 88 Fifth 
Street # 

Categories of individuals covered b* the system: Employees and 
former employees of the Bureau of the Mint who have engaged in 
irjvcl and training. 

(jttgorie* of records in the system: (I) SF 1166 Voucher and 
Schedule of Payments with supporting documents such as lA) SF 
I0L Travel Voucher, (B) SF 1038 Application and Account for Ad- 
van c of Funds, (2) Travel Authorities. (3) Government Travel 
Bequest SF 1169, (4) Request. Authorization. Agreement and Cer- 
tifii .ition of Training. 

Authority lor maintenance of the system: 5 U.S.C. Chapter 41 
Hr ining) and Chapter 57 (Travel). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (A) Use To record 
and training information on all Mint employees and former 
employee* for the purpose of making disbursements. <B) Categories 
l xrs: Accounting office, managers and supervisors and govern- 
mni! official*. (C) Purpose of Use: To administer the travel pro- 
rm of the Bureau in accordance w ith the regulations Also, to 
<Y r l Pcisonncl I>ivision in administering the training program 
! or additional routine uses sec Appendix AA. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper Documents. 

Rctrievability: Name or number substitute. 

Safeguards: Storage in filing cabinets with access by authorized 
accounting personnel. 

Retention and disposal: Genera) Records Control Schedule, GAO 
rules and regulations, Bureau of the Mint Records Control 
Schedule, Destroyed in accordance with GeneraJ Services, Ad¬ 
ministration regulations. 

System manager* s) and address: Treasury Department, Bureau of 
the Mint, 15th St A Pa Ave., N.W' . Washington. DC 20220, 
Financial Manager; Philadelphia. PA 19106. United States Mint, In¬ 
dependence Mall. Budget and Accounting Officer. Denver, CO 
80204. United Slates Mint. 320 West Colfax Avenue. Budget and 
Accounting Officer; San Francisco, CA 94102, United*States Assay 
Office, 155 Hermann Street. Budget and Accounting Officer, New 
York, NY 10005. United States Assay Office. 32 Old Slip Street. 
Budget and Accounting Officer, Fort Knox. KY 40121, United 
States Bullion Depository. Officer in Charge; San Francisco, CA 
94103. United States Old Mint, 88 Fifth Street. Budget and Ac¬ 
counting Officer 

Notification procedure: Same as included in System Manager. An 
employee or former employee is required to show an identification 
such as: (A) Employee identification, (B) Drivers* license. (C) 
Other names of identification including social security number und 
date of birth. 

Record access procedures: For information on procedures for 
gaining access to and contesting records, individuals may contact 
the following official: Chief. Information Systems, and Documenta¬ 
tion Bianch. Bureau of the Mint, Room 912. Warner Building, 
Washington. D C. 20220. 

Contesting record procedures: See access above. 

Record source categories: Bureau employees and appropriate 
agency officials. 

Treasury/Mint 00.007 

System name: Employee. Former Employee and Visitors, Occupa¬ 
tional Safety and Health. Accident and Injuries Records; and 
Claims for Injuries or Damage Compensation 
Records—Treasury/Mint 

System location: Location and Category of Records Maintained: 
Washington. DC.. Bureau of the Mint. Warner Building, 501 13th 
St N.W . Accident/lnjury/lllncss Records, Vehicle Accident, and 
Claims Against the Government; Philadelphia. Pennsylvania, 
United States Mint, Independence Mall. Accident/lnjury/lllncss 
Records, Health Records, Motor Vehicle Accident Data. Claims 
Against the Government, Safety Equipment Logs, and Operators 
Training/Licensing, Derived, Colorado. United States Mint, 320 
West Colfax Avenue. Accident/lnjury/lllncss Records, Health 
Records, Motor Vehicle Accident Data. Claims Against the 
Government, Safely Equipment Logs, and Operators Licensing; 
San Francisco, California. United States Assay Office. 155 Her¬ 
mann Steel. Accident/lnjury/lllncss Records, Health Records, 
Motor Vehicle Accident Data. Claims Against the Government. 
Safety Equipment la)gs, and Operators training/Licensing; New 
York. New York, United States Assay Office, 32 Old Slip Street. 
Accidcnt/lnjury/lllness Records. Health Records, Motor Vehicle 
Accident Data, Claims Against the Government, and Safety Equip¬ 
ment Logs; W r csl Point, New York. United Stales Bullion Deposi¬ 
tory, Accident/lnjury/lllncss Records, and Motor Vehicle Accident 
Data; Fort Knox. Kentucky. United States Bullion Depository. Ac- 
cidcnt/Injury/Illness Records. Motor Vehicle Accident Data, and 
Claims Against the Government; San Francisco, California, United 
States Old Mint, 88 Fifth Street. Accident/lnjury/lllncss Records. 
Motor Vehicle Accident Data. Claims Against the Government. 
Safety Fquipment Issuance, and Operators Licensing 

Categories of individuals covered by the syUctn: Bureau of the 
Mint employee*, former employees and visitors to Mini offices and 
facilities, reporting accidents and injuries occurring on Federal 
Government property or in ureas immediately adjacent to Govern¬ 
ment property, for which potential liability exists due to local laws. 

Categories of records in the system: (See Location) 

\uthorit) tor maintenance of the system: 29 0 S.C 668; l. O. 
11807, 28 U.S.C. 2680 ct seq . 31 CFR Part 3, 31 l .S C 24(^243. 31 
CFR Part 4. 
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KcHitinr use* of record* maintained in the system, including catego¬ 
ric* of users and the purpose* erf such use*: (I) Information in these 
records is used for the following purposes: (a) Accident prevention, 
reduction and compilation of statistics, (b) Accident investigations. 
<c) Determination of Government liability under Federal Tort 
C laims Act. (d) Determination of Government liability under Milita¬ 
ry Personnel and Civilian Employees' Claims Act (c) Determina¬ 
tion of employee compensation benefits under Federal Employees* 
Compensation Act (0 Health and medical treatment and care to 
employees and assuring industrial hygiene improvements (g) Deter¬ 
mining accountability for safety equipment. (2) Information in these 
records may be provided to appropriate agency officials and offi¬ 
cials of the following othc^Fedcrul agencies responsible for the ad¬ 
ministration of relevant programs or the evaluation, adjudication, 
litigation and settlement of claims by or against the Government: 
(a) Department of laibor, tb) Department of Justice, (c) General 
Accounting Office, (d) Civil Service Commission, (c) Social Securi¬ 
ty Administration. (31 For additional routine use* sec Apprndix 
AA 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper documents. 

Retriev ability: by name. 

Safeguards: Cocked container* in Safely Health Office available 
to authorized personnel only 

Retention and disposal: Records are retained in accordance with 
General Records Control Schedules, and Bureau of the Mint 
Records Control .Schedules, and are destroyed in accordance with 
General Services Administration rules und regulations 

System managers) and address: Treasury Department. Bureau of 
the Mint, Warner Building, 5()| t3th Street, N.W.: Washington. 
DC. 20220. Safety Officer; United States Mint. Independence 
Mall. Philadelphia, PA 19106, Safety Manager; United States Mint. 
320 West Colfax Avenue. Denver, Colorado 80204, Safety 
Manager: United States Assay Office. 155 Hermann Street, San 
Francisco. California 94102. Safety Manager; United States Aysay 
Office. 32 Old Slip Street, New York, New York 10005, Safety 
Manager; United States Bullion Depository. West Point. New York 
109%. Safety Manager, United State* Bullion Depository. Fort 
Knox. Kentucky 40121. Safely Manager; United State* Old Mint, 
88 Fifth Street. San Francisco. California 94103, Safety Manager. 

Notification procedure: Same as included in System Manager. An 
employee or former employee is required to show an identification 
such as: (A) Employee identification. (B) Driver'* license. (C) 
Other means of identification including social security number and 
date of birth. 

Record ucecs* procedures: For information on procedures for 
gaining access to and contesting record*, individuals may contact 
the following official: Chief. Information Systems and Documenta¬ 
tion Branch. Bureau of the Mint. Room 912. Warner Building, 
Washington. D.C 20220. 

Contesting record procedures: See access above. 

Record source categories: Employees, supervisors, medical staff, 
ncral public, and visitors to the facilities of the Bureau of the 
int. 

Treasury/Mini 00.008 

System name: Employee Payroll, Personnel and Time ami At¬ 
tendance History Automated Recording System; Departmental 
Integrated Persona! services System (DIPS).—Treasury/Mint 

System location: Washington, DC.. Bureau of the Mint. Warner 
Building. 501 13th Street, N,W Philadelphia. Pennsylvania, United 
States Mint, Independence Mall. Denver. Colorado, United States 
Mint. 320 West Colfax Avenue. San Francisco. California, United 
States Assay Office. 155 Hermann Street. New York. New York. 
United State* Assay Office. 32 Old Slip Street San Francisco. 
California. United States Old Mint, 88 Fifth Street. 

Categories of individual* covered by the system: Employee* and 
former employees of the Bureau of the Mint. 

Categories of record* in the system: Name; address; social securi¬ 
ty number; employment history; earnings record; personnel activity 
(actions); leave and attendance; labor cost distribution 

Authority for maintenance of the system: Payroll Section 113 of 
the Budget and Accounting Procedure* Act of 1950. a* amended. 
31 U.S.C. 66a. Personnel: 5 U.S.C. 301. 


Routine use* of record* maintained in the systrm. including calcjo. 
ries of user* and Hie purpose* of such n*es: (!) Information derived 
from these record* may be used foi the following purposes (.o The 
preparation and distribution of hi—weekly pay checks, allotment* 
payroll saving* bonds, and the preparation of supporting documents 
of the above; (b) The preparation of labor distribution reports 
reconciliation to cost accounts; (c) The preparation of personnel »; 
tion forms, reports of personnel action* and status; (d) The com 
pilaUon of statistical data relating to payroll, personnel and labor 
distribution. (2) Information in these records may be provided to 
appropriate agency official* and officiaj* of the following other 
Federal agencies responsible for the administration of relevant pro¬ 
grams: Department of Labor; Department of Justice; Civil Service 
Commission; Social Security Administration. (3) For additional mu 
tine use* sec Appendix A A 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of record* In the sytem: 

Storage: On magnetic tape. disk, punch cards, and paper records 
Retrievability: Name, social security number, employee nuroScr 
Safeguards: Master records arc kept on magnetic tapci'disk which 
ts under program control; other records arc maintained tn limited 
access areas available to authorized personnel and arc imdcr 
further security as appropriate. 

Retention and disposal: General Records and Control Schedule, 
GAO rules and rcgula lions. Bureau of the Mint Records Coni mi 
Schedule. Record* kept on magnetic tape/disk are autom.it c dly 
deleted under program control Other records are destroyed in jv- 
cordancc with GSA regulations 

System manager!*) and address: Treasury Department. Bureau of 
the Mint, Warner Building, 501 13th Street. N.W., Washington. 
D.C 20220. DIFS Coordinator; United States Mint. Independence 
Midi. Philadelphia. PA 19106, DIPS Coordinator; United S^tes 
Mint, 320 West Colfax Avenue, Denver. Colorado 802W. DIPS 
Coordinator; United States A**ay Office. 155 Hermann Street Sun 
Francisco. California 94102. DIPS Coordinator; United Suites 
Assay Office. 32 Old Slip Street. New York. New York lUUOS 
DIPS Coordinator; United States Old Mint. 88 Fifth Street Sou 
Francisco. CA 94103. DIPS Control Group. DIPS Coordinator 
Notification procedure: Same as System Manager. An employee 
or former employee is required to show an identification such as: 
(A) Employee identification; (B) Driver's license; (C) Other main 
of identification including social security number and date of birth 
Record accru procedures,* For information on procedures h v r 
gaining access to and contesting record*, individuals may contact 
the following official: Chief, Information Systems and Document j 
tion Branch. Bureau of the Mint, Room 912, Warner Building. 
Washington, D.C. 20220. 

Contesting record procedures: Contest: Sec Access. 

Record source categories: Department of Interior DIPS dr up. 
Employees; Budget A Finance Divisions; Payroll Dimm -:'s 
Management A Organization Divisions; Personnel Divisions: Cum 
putcr Generated. Field Office Cost Accountants; Security Officer*, 
l ime Keepers; Payroll and Personnel Technicians; Time A I eave 
Branch—Field Offices. 

Treasury/Mint 00.009 

System name: Employee- Supervisor Performance, Evaluation 
Counseling and Time and Attendance Records— Treasury/M<ni 
System location: San Francisco Old Mint, 88 Fifth Street. Sin 
Francisco. California. San Francisco Assay Office. 155 Hermann 
Street. San Francisco, California, Denver Mint. 320 West Colt a* 
Avenue, Denver. Colorado. Washington, D.C.. Bureau of the Mint 
Warner Building. 501 — I3th Street, N.W Philadelphia Mint. Inde¬ 
pendence Mall. Philadelphia, Pa New York. N.Y.. United Si r * 
Assay Office. 32 Old Slip Street. Fort Knox, Kentucky, l nited 
Stales Bullion Depository. West Point, N.Y., United Suite* Bullion 
Depository. 

Categories of individual* covered by the system: Bureau of ! 
Mint employee* and former employees 
Categories of record* in the system: Information Oecessary : y r | 
manager* and supcivisOrs to effectively carry out supervisory 
responsibilities. Included arc such records as: copies of nersomu • 
action*, performance appraisal including production and coin** 
disciplinary actions, overtime report*, tardiness report*, work -o 
signments. training reports, applications for employment, horn** ^ 
dresses, leave reports'; employee aw-ards (Supervisor* mimt'ii 
varying combinations of the above records. Some supervisor n 
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mountain all or none of the above record* depending upon the na¬ 
ture ,md size of the operation or organization and the number of in- 
jc, tduals supervised.) 

Authority for maintenance ol the system: 5 U.S-C. 301 and FPM 
Supplement 990— 1. Section 3. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Use—Employee per¬ 
formance. evaluation, counseling and operational control. Catego¬ 
ric* of Users—Managers and supervisors throughout the Mint. Pur¬ 
pose of Use—To effectively carry out their personnel management 
responsibilities. For additional routine uses see Appendix A A 

Bolide* and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: Paper documents maintained in folders, 
ctnoability: By name. 

.feguards: Stored in file cabinets and desks of supervisors. 

Krtentioo and disposal: Retained as long as employee is under 
their supervision. 

System manager! s) and address: Bureau of the Mint. Warner 
Building. 501 13th Street, N.W. 20220. Assistant Directors; United 
States Mint, Independence Mall. Philadelphia. Pa. 19106. Superin* 
tciulcnt; United States Mint. 320 W'est Colfax Avenue. Denver. 
CO. K0204, Superintendent; United States Assay Office. 155 Her¬ 
mann Street. San Francisco. CA. 94102, Officer-in-Charge; United 
S’.jies Assay Office. 32 Old Slip Street. New York. N.Y 10005. 
Officcr in-Chargc; United Slates Bullion Depository, Fort Knox. 
Kentucky 40121, Officcr-in-Chargc; United States Old Mint, 88 
Fifth Street, San Francisco. CA. 94103, Officcr-in-Charge; United 
Si.ttcs Bullion Depository, West Point. N.Y.. Officcr-in-Chargc 

vilification procedure: Same as listed under system manager, 
h ipkiyee or former employee is required to show identification 
v.ivh as: I.D. card, driver's license 

Record access procedures: For information on procedures for 
gttnmg access to and contesting records, individuals may contact 
the following official: Chief, Information Systems and Documenta¬ 
tion Branch. Bureau of the Mint. Room 912, Warner Building, 
Washington; D C 20220. 

< ntevting record procedures: Contest: See access above. 

Record source categories: Employees; previous employers; and 

appropriate agency officials. 

Treasury/Mint 00.010 

System name: Examination reports of coins forwarded to Mint from 
U.S, Secret Service—Treasury/Mint. 

Mdem location: Warner Building, 501 13th Street, N.W., 
H ishington, D C. 20220. 

ategorics of individuals covered by the system: Individuals from 
wham U.S. Secret Service has seized coins suspected to be conn¬ 
ect feit or fraudulently altered. 

< ategories of records In the system: Reports prepared for U.S. 
Secret Service regarding the examination of the questioned coin or 
cvinv by Mint. 

\uthorlty for maintenance of the system: 18 U.S.C 331, 485, 486. 
4X9, 490 and 491. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Uses, to determine 
whether a coin is counterfeit or altered and submit report to U.S. 
Secret Service or other Federal agency charged with law enforce¬ 
ment responsibilities. To give expert testimony as to the coins ex¬ 
amined in a criminal or civil proceeding before a Federal or state 
court, (b) Categories of users, agency officials who have a need for 
the records in the performance of their duties, (c) Purpose of use, 
to preserve the integrity of the coinage system by detecting coun¬ 
terfeit or altered coins and to assist in the enforcement of Federal 
counterfeiting statutes. 

Bolides and practices for storing, retrieving, accessing, retaining. 
Mid disposing of records in the sytem: 

Mo rage: Paper documents. 

Kcfrievability: By name 

'Meguards: Files are kept in locked metal file cabinets in area »c- 
ccxMble only to authorized agency officials. 

Retention and disposal: Retained in accordance with Bureau of 
the Mint Records Control Schedule. 


System man*gens) and address: Assistant Director for Technolo¬ 
gy, Bureau of the Mint, Warner Building. 501 13th Street. N.W.. 
Washington. DC. 20220. 

Notification procedure: This system is proposed for exemption el¬ 
sewhere in the Federal Register. 

Record access procedures: This system is proposed for exemption 
elsewhere in the Federal Register. 

Contesting record procedures: Contest: This system is proposed 
for exemption elsewhere in the Federal Register 

Record source categories: This system is proposed for exemption 
elsewhere in the Federal Register 

Systems exempted from certain provisions ol the act: This system 
is proposed for exemption elsewhere in the Federal Register. 

Treasury/Mint 00.011 

System name: General Correspondence—Treasury/Mint 

System location; Bureau of the Mint. Warner Building, 501 13th 
Street. N.W.. Washington, D C. United States Assay Office, 32 Old 
Slip, New York. NY. United States Old Mint, 88 Fifth Street, San 
Francisco. CA. 

Categories of Individuals covered by the system: Members of the 
public. Members of Congress, agency officials and other Federal 
agencies. 

Categories of records in the system: Incoming correspondence and 
replies pertaining to the mission, function and operation of the Bu¬ 
reau of the Mint 

Authority for maintenance of the system: 31 U.S.C. 251, 253. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uies: (a) Use. to maintain 
documentation of information supplied by the agency to the cor¬ 
respondent (b) Categories of users, appropriate agency officials, (c) 
Purpose of use. to provide documentation and reference for future 
correspondence, (d) For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accesdng, retaining, 
and disposing of records in the sytem; 

Storage: Paper documents. 

Retries ability: By name of correspondent. 

Safeguards: Maintained in limited access area available only to 
appropriate agency officials. 

Retention and disposal: In accordance with the General Services 
Administration's General Records Control Schedule and the Bureau 
of the Mint Records Control Schedule. Destroyed in accordance 
with General Services Administration regulations 

System manager**) and address: Chief. Information Systems and 
Documentation Branch. Bureau of the Mint, Warner Building. 501 
13th Street, N.W., Washington. D.C. 20220. Superintendent, United 
States Assay Office. 155 Hermann Street. San Francisco, Califor¬ 
nia 94102. Officcr-in-Chorac. United States Old Mint, 88 Fifth 
Street. San Francisco, California 94103. 

Notification procedure: See System Manager for addresses lo 
which inquiries may be addressed and addresses at which the in¬ 
dividual may present a rcuucst us to whether a system contains 
records pertaining to himself. The individual must supply name. 

Record access procedures: For information on procedures for 
gaining access to and contesting records, individuals may contact 
the following official: Chief, Information Systems and Documenta¬ 
tion Branch. Bureau of the Mint, Room 912, Warner Building, 
Washington, DC. 20220 

Contesting record procedures: See access above. 

Record source categories: The,general public. Members of Con¬ 
gress. agency and other Federal officials. 

Treasury/Mint 00.012 

System name: Investigatory Files on Theft of Muit Proper¬ 
ty—Treasury/Mint. 

System location: Warner Building, 501 I3lh Street. N.W., 
Washington. D.C. 20220. 

Categories of individuals covered by the system: Mint employees 
and members of public suspected of the theft of Government pro¬ 
perty. 

Categories of records in the system: Name of individual; location 
of Mint facility; and theft item. 

Authority for maintenance uf the system: 18 U.S.C. 332, 641. 
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Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Uses, to investigate 
suspected theft of Government property on Mint premises. To 
refer, where there is an indication of a violation or potential viola¬ 
tion of law. whether civil, criminal, or regulatory in nature, to the 
appropriate Federal agency charged with the responsibility of in¬ 
vestigating or prosecuting such violation or charged with enforcing 
or implementing the statute or rule, regulation, or order issued pur¬ 
suant thereto, (b) Categories of users, agency officials who have a 
need for the record in the performance of their duties and other 
Federal officials charged with law enforcement responsibilities, (c) 
Purpose, to safeguard and account for Government property; assist 
in enforcement of applicable Federal criminal statutes; and attempt 
to recoup value of property stolen, (d) For additional routine uses 
sec Appendix AA. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing o( records in the sytem: 

Storage: Paper documents. 

Retries ability: By name. 

Safeguards: Files arc kept in a locked metal file cabinet in an 
area accessible to authorised agency officials. 

Retention and disposal: Retained in accordance with Bureau of 
the Mint Records Control Schedule and destroyed in accordance 
with General Services Administration rules and regulations. 

System manager**) and address: Chief. Office of Security. Bureau 
of the Mint, Warner Building. 501 13th Street, N.W., Washington, 
D.C. 20220 

Notification procedure: This system is proposed for exemption el¬ 
sewhere in the Federal Register. 

Record access procedures: This system is proposed for exemption 
elsewhere in the Federal Register 

Contesting record procedures: See access above. 

Record source categories: This system is proposed for exemption 
elsewhere in the Federal Register. 

Systems exempted from certain provisions of the act: This system 
is proposed for exemption elsewhere in the Federal Register. 

Treasury/Mint 00.013 

System name: Numismatic Coin Operations System (NUCOS) 
Records; Customer Mailing List and Order Processing Records 
for Coin Sets, Medals and Numismatic Items—Treasury/Mint. 

System location: San Francisco, California, Old Mint, 88 Fifth 
Street, San Francisco, CA 94175. (Records concerning undelivered 
orders arc maintained at the San Francisco Assay Office. 155 Her¬ 
mann Street.) 

Categories of Individuals covered by the system: Customers for nu¬ 
mismatic items. 

Categories of records in the system: Names, addresses, order his¬ 
tory of customers purchasing numismatic items and of individuals 
who wish to receive notification of numismatic offerings by the 
Mint. 

Authority for maintenance of the system: 31 U.S.C. 324g, 324h. 
369. 391(d); P.L. 89-81. P L. 92—228; 31 CFR Part 92. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (a) Use, generating order 
cards, acknowledgement cards. labels, and correspondence, (b) 
Categories of Users, appropriate agency officials, (c) Purposes of 
Use. P' announce the availability of numismatic items produced by 
the Mint, process and acknowledge receipt of orders; process pay¬ 
ments received from customers; mail and trace numismatic items 
ordered, (d) For additional routine uses see Appendix AA. 

Polkks and practices for storing, retrieving, accessing, retaining, 
and disposing of records in (hr sytem: 

Storage: Magnetic tape, discs, paper and cards 

Retrievabiliiy: Name, customer number or order number. 

Safeguards: CRT, password protection; only designated persons 
may request computer generated reports. Access to any information 
pertaining to any individuals' name is limited to only those in¬ 
dividuals requiring the information to accommodate handling of 
transactions with the customers. Separation of functions; source 
documents maintained in one division and programming systems in 
another. 

Retention and disposal: In accordance with the General Services 
Administration’s General Records Control Schedule and the Bureau 
of the Mint Records Control Schedule. Destroyed in accordance 


with General Services Administration regulations. Order cards arc 
retained two weeks, reports three months; they arc then shredded 
Customer names and addresses arc maintained as long as they arc 
active. 

System manager* s) and address: Officer in Charge, San Francisco 
Old*Mint, 88 Fifth Street. San Francisco CA 94175. 

Notification procedure: Bureau of the Mint. 55 Mint Street. San 
Francisco, CA 94175. Individuals should supply order number as 
provided on order card or copy of both sides of cancelled check; 
customer number which appears on pre-punchcd order cards or on 
face of check. 

Record access procedures: For information on procedures for 
gaining access to and contesting records, individuals may contact 
the following official: Chief, Information Systems and Documenta¬ 
tion Branch, Bureau of the Mint, Room 912. Warner Building 
Washington, D.C. 20220 

Contesting record procedures: See access above. 

Record source categories: Members of the public; appropriate 
agency officials; and General Services Administration. 

Treasury/Mint 00.014 

System name: Purchases, Sales. Exchange and Assays of Precious 
Metals—Treasury/Mint. 

System location: Washington. D.C.. Bureau of the Mint, Waraci 
Building. 501— 13th Street, N.W Philadelphia. PA. United Staten 
Mini. Independence Mall Denver, CO, United States Mint. 320 
West Colfax Avenue. San Francisco. CA, United States Assay Of 
ficc, 155 Hermann Street. New York, NY. United States Assay Of 
ficc, 32 Old Slip San Francisco. CA. United States Old Mint, ftH 
Fifth Street 

Categories of individuals covered by the system: General puMte 
and Government agencies who had precious metal transactions with 
the Bureau of the Mint. 

Categories of records In the system: Bar schedules, deposit 
tickets, reports on special assays, records of sales and purchases of 
precious metals 

Authority for maintenance of the system: 31 U.S.C. 327, 328, 335, 
358, 360, 361, 362, 405a—1, 733 and 734. 31 CFR Parts 90 and 92 

Routine uses of records maintained In the system, including catego- 
ries of users and the purposes of such uses: (a) Use, to record and 
accomplish sale, purchase, exchange or assay of precious ractah 
(b) Categories of users, appropriate agency officials and ap¬ 
propriate officials of the General Service* Administration, (c) Pur 
pose of use, to determine and verify that proper payments ,«rc 
made or correct charges are assessed for services rendered and to 
accomplish sale and purchase of precious metals, (d) For addiuorul 
routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper documents and computer magnetic tapes. 

Retries ability: Name or assay number. 

Safeguards: Metal file cabinet with locks and secured area availa¬ 
ble to authorized personnel only. 

Retention and disposal: Bureau of the Mint Records Control 
Schedule. 

System manager**) and address: Treasury Department, Bureau of 
the Mint. 15th A Pa. Ave., N.W., Washington. D.C. 20220. Finan 
trial Manager; Philadelphia. PA 19106, United States Mint, Indepen¬ 
dence Mall. Budget and Accounting Officer; Denver. CO 80204 . 
United Suites Mint, 320 West Colfax Avenue, Budget and Account 
mg Officer; San Francisco. CA 94102. United States Assay Office 
155 Hermann Street, Budget and Accounting Officer; New York. 
NY 10005. United States Assay Office. 32 Old Slip Street. Budget 
and Accounting Officer; San Francisco, CA 94103. United States 
Old Mint, 88 Fifth Street, Budget and Accounting Officer 

Notification procedure: Same as included in System Manager 
Member of the general public or Government agency is required to 
produce proper identification to satisfy the System Manager 

Record uccess procedures: For information on procedures for 
gaining access to and contesting records, individuals may contact 
the following official: Chief, Information Systems and Documenta¬ 
tion Branch. Bureau of the Mint, Room 912, Warner Building. 
Washington. D.C. 20220. 

Contesting record procedures: Same as access above. 

Record source categories: General public; agency official*, and 
other Federal agencies 
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Treasury/Mint 00.015 

§ v *teM aimr: Redemption of Uncurrcnl or Mutilated 
Coin*— Treasury/Mint 

location: United States Assay Office, 32 Old Slip, New 

York. N.Y. 10005. 

( jicgorks of Individual* covered by the system: General public; 
Fmncial institutions; and other Government agencies 

( jiegorte* of records in the system: Records of names, addresses 
and reference numbers pertaimng to those submitting mutilated or 
ufwurrcnt coins for exchange. 

Authority for maintenance of the system: 31 U.S.C 317c; 31 CFR 

Part 100. 

Routine uses of records maintained In Che system, including catego¬ 
ric* of users and the purposes of such uses: (a) Uses, issuance of 
payments in exchange of coins, (b) Categories of users, appropriate 
agency officials, (c) Purpose of use. to insure that payments arc 
eude to proper individuals, banks or Government agencies, (d) For 
additional routine uses see Appendix A A. 

Colidet and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem; 

storage: Paper documents. 

k ctrievab(lily: By name or reference number. 

safeguards: Metal file cabinet with lock. 

KcientioD and disposal: Retained in accordance with Bureau of 
tlic Mint Records Control Schedule and destroyed in accordance 
u th General Service* Administration rules and regulations. 

System manager**) and address: Budget and Accounting Officer, 
tuned States Assay Office, 32 Old Slip Street, New York, New 
York 10005. 

> mificatioa procedure: Sec System Manager. Individual is 
required to supply name and if available reference and/or settle¬ 
ment number. 

Nreord access procedures: For information on procedure for gain¬ 
ing access to and contesting records, individuals may contact the 
following official: Chief, Information Systems and Documentation 
Hr.mch, Bureau of the Mint. Room 912. Warner Building. Washing¬ 
ton. D C. 20220. 

< ►ntesting record procedures: Sec access above. 

Krcord source categories: General public, financial institutions, 
and other Government agencies. 

Treasury/BPI) 00.001 

N> dc in name: Personnel and Administrative 

Records—T rcasury /B PD. 

Svstem location: Bureau of the Public Debt: Washington. D.C.; 
Parkersburg. West Virginia; Ravcnswood, West Virginia; William- 
West Virginia. Federal Records Center St Louis. Missouri. 

Categories of individuals covered by the system: Past, present and 
prospective employees. 

‘ jtegories of records in the system: All personnel records not 
.mentioned in this system, but maintained at the Bureau, are con¬ 
sidered to belong to the Civil Service Commission and will be re¬ 
ported by that agency. (1) Personnel Folders (Temporary side): 
Contain the following types of records or information apart from 
official records, but which may duplicate or supplement official 
records: Prc-employment records and vouchering; orientation 
rccord r ; requests for personnel action; requests for training, per¬ 
formance evaluation records; letter* of reference, debt correspon¬ 
dence; correspondence between employee and personnel office; 
divctpltfuny action papers; duplicate copies of personnel actions; 
payroll, leave and retirement benefits data; compensation forms 
and reports relating thereto; and lax check records, confidential 
financial statements. (2) Locator File: Contains the employee** of¬ 
fice and home address and telephone numbers; emergency notifica¬ 
tion information and indication of permission or denial to disclose 
this information upon inquiry. (3) Applications for Employment 
file: Contains inquiries concerning employment, applicants* 
r<Mimes and correspondence. (4) Upward Mobility Program Files: 

1 ontain applications, vouchering and appraisal forms of candidates 
f ,ir said program (5) Investigation Security Files: Contain 

Aground information and the results of investigations conducted 
b > Internal Revenue Service. Secret Service, or other Federal agen- 
on Bureau attorneys and certain other employees. (6) Awards 
f asc Files: Contain reports and background data concerning 
awards for employees. (7) Equal Employment Opportunity Case 


Files* Contain background material and documentation on com¬ 
plaints of discrimination, and hearings and decisions thereon' (8) 
Administrative Grievance Files: Contain informal or formal 
grievance complaints and background documentation thereon which 
do not fall within Union jurisdiction. (9) General Correspondence 
Files: Contain inquiry and reply letters and documentation concern¬ 
ing general administrative, policy, transactional and personnel mat¬ 
ters. (10) Union-related Files: Contain formal and informal, con¬ 
tractual and administrative grievance complaints and background 
documentation thereon; reports of union dues participation (II) 
Merit Promotion Files: Contain records of competitive promotion 
actions, such as vacancy announcements, candidates considered, 
and disposition of applications. (12) Exit Interview Files: Contain 
records of employee's critique of Bureau, final interview, und su¬ 
pervisors* recommendation*. (13) Suitability Files: Contain informa¬ 
tion documenting the suitability for employment of prospective and 
current employees, such as arrest records. National Agency checks 
and background information. (14) Budget Files: (a) Employee 
Travel Records File: Contains travel vouchers, authorization and 
receipts for travel which an employee performed in connection with 
official business and which is reimbursable by government funds, 
(b) Comprehensive Listing of Employee Master File: Contains sa¬ 
lary. grade, leave, retirement, health-life insurance, tax. payroll 
deduction and other information (c) Time and Attendance Records: 
Contain the daily posting of employee's leave and/or attendance. 

Authority for maintenance of the system: Title 5 USC; Federal 
Personnel Manual; Executive Order 11478. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Within the Department 
of the Treasury, the uf ore mentioned records are routinely used to 
determine the suitability of an applicant for employment; to verify 
an employee’s orientation processing; to supplement official per¬ 
sonnel records for clarification of personnel actions; to authorize 
deductions of state and/or local or District of Columbia taxes from 
an employee’s salary for payroll functions; to provide information 
for determining the eligibility and suitability of an employee for 
promotion or award; to appraise an employee’s performance fol¬ 
lowing hiring or promotion; to judge the necessity for disciplinary 
action and to make record of the same, to inform an employee of 
his present leave and retirement benefits status; to make record of 
all correspondence exchanged between an employee and the Divi¬ 
sion of Personnel for reference purposes; to locate an employee in 
an emergency situation if the employee’s permission was grunted; 
to issue building passes and make record thereof; to record work- 
related injuries and illnesses and to process compensation therefor; 
to perform security investigations and to provide security clearance 
for attorneys and certain other employees in order to protect 
security information; to furnish Internal Revenue Service. Secret 
Service, and other Federal agencies with information in the course 
of their investigations; to document grievances or complaints of 
discrimination for purposes of hearing and passing decision on a 
case; to furnish management with information necessary for the 
hearing and resolution of administrative grievances; to record, 
analyze und approve travel expenditures; to furnish data needed by 
the Division of Budget and Accounts in the performance of its du¬ 
ties relating to the estimating and accounting for budget expendi¬ 
tures. maintaining records, providing payroll data to the Fiscal Ser¬ 
vice Payroll Facility, Bureau of Government Financial Operations, 
to the individual employee, and to supervisors who have need of 
such information in the performance of their duties; to maintain 
records of correspondence for reference and precedence purposes; 
to provide Federal income tax filing information on employees, GS 
grade 12 and above, for the purpose of tax checks; to process and 
document merit promotion actions; and to conduct turnover stu¬ 
dies. 

Routine users of records within the Department arc the Division 
of Personnel; the Division of Budget and Accounts; the Division of 
Management Services; the EEO Officers; Internal Revenue Ser¬ 
vice; Secret Service; and all other employees who have need of 
such information in the performance of their authorized duties. 

Outside the Department of the Treasury, qualified information is 
routinely used to furnish other Federal Agencies with pre-employ¬ 
ment information for hiring purposes, to verify debt complaints and 
employment data upon request by creditors; to respond to requests 
for information by Federal investigative agencies for the purpose of 
security or criminal investigation, and civil or criminal judicial 
proceedings; to provide payroll data to the Civil Service Commis¬ 
sion and other Federal agencies upon authorized requests; to 
supply data necessary for employee compensation, to provide 
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union representatives and arbitrators, when applicable, with data 
needed in the performance of their duties and which is authorized 
for disclosure under the terms of the Union-Bureau contract; to 
disclose to Members of Congress who inquire on behalf of con¬ 
stituents; to disclose to next-of-kin, voluntary guardian and other 
representative or successor in interest of a deceased or in¬ 
capacitated employee or former employee. 

Routine users outside the Department are other Federal Agency 
Personnel Offices; the Civil Service Commission; U.S. Department 
of Labor, Office of Employees Compensation; Slate unemployment 
offices; union representatives and arbitrators, as qualified in the 
routine use; creditors; Federal agencies; Members of Congress and 
next-of-kin; voluntary guardian and other representative or succes¬ 
sor in interest. 

For Additional Routine Uses, sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Electronic media, paper and microfilm. 

Retrievabitlty: By name, and in some eases social security 
number 

Safeguards: Information is contained in secure buildings. Federal 
Records Centers, or in areas which arc occupied by officers and 
responsible employees of the Bureau who are subject to the Bu¬ 
reau's personnel screening procedures and the Treasury Depart¬ 
ment Code of Conduct. Information stored in electronic media is 
safeguarded by automatic data processing security procedures in 
addition to physical security measures. 

Retention and disposal: Records are maintained in accordance 
with OSA and CSC retention schedules. All records are destroyed 
by incineration, maceration or shredding. Records in electronic 
media are electronically erased using accepted techniques. 

System manageds) and address: For Administrative records: 
Commissioner of the Public Debt. 15th and New York Avenue. 
N.W., Washington. DC. 20226. For Personnel records: Director of 
Personnel, Bureau of the Public Debt, 13th and C Streets, S.W., 
Washington, D.C. 20226. 

Notification procedure: Address Administrative inquiries and ini¬ 
tial requests for correction of records to: Privacy Act Request, 
Commissioner of the Public Debt, 15th and New York Avenue, 
N.W., Washington, D.C. 20226. (202) 964-2427. Address Personnel 
inquiries and initial requests for correction of records to: Privacy 
Act Request, Director of Personnel, Bureau of the Public Debt, 
|3th and C Streets, S.W . Washington. D C. 20226. (202) 964-7717; 
or Privacy Act Request, Personnel Officer, Savings Bond Opera¬ 
tions Office, Bureau of the Public Debt, 200 Third Street. Parker¬ 
sburg. West Virginia 26101, (304) 422-8551. 

Record access procedures: Individuals who wish to request access 
to records relating to them or who wish to request correction of 
records they believe to be in error should submit such requests pur¬ 
suant to the procedures set out below in compliance with the ap¬ 
plicable regulations (31 CFR Part I, Subpart C Sections 1.7 A 1.8; 
31 CFR Part 323). Requests which do not comply fully with these 
procedures may result in noncompliance with the request but will 
be answered to the extent possible. 

Requests for access to records: (1) All requests for access to 
records should be in wnting, signed by the individual concerned, 
and, in order for the Privacy Act procedures to apply, clearly in¬ 
dicate that the request is made pursuant to the Privacy Act of 1974. 
The Bureau reserves the right to require additional verification of 
an individual’* identity in certain eases. (2) The request must speci¬ 
fy the Bureau system of records within which the desired records 
arc located as well as the categories of records within the system. 
These categories are set out in the applicable system of records 
description. (3) Requests for records concerning a deceased or in¬ 
capacitated individual should be accompanied by either evidence of 
the requester's appointment as legal representative of the individual 
or his estate or by a statement attesting that no such representative 
has been appointed and giving the nature of the relationship 
between the requester and the individual. 

Requests for correction of records: (1) All requests by an in¬ 
dividual for correction of records relating to him should be in writ¬ 
ing. be signed by him, and, in order for the Privacy Act procedures 
to apply, state that the request is made pursuant to the Privacy Act 
of 19/4. (2) The request for correction should specify: (a) the dates 
of the prior correspondence had with the Bureau concerning the 
records in question, (b) the specific records alleged to be incorrect, 
(c) the correction requested, and (d) the reasons therefor as well as 
any available evidence in support of the request. 


Appeals from an initial denial of a request for correction of 
records: (l) All appeals from an initial denial of a request for cor¬ 
rection of records must be in writing, be signed by the individual 
involved, and, in order for the Privacy Act procedures to apply, 
state that it is made pursuant to the Privacy Act of 1974. (2) All ap 
peals must, to be handled under the Privacy Act procedures, be 
delivered to the address set forth for submission of appeals within 
35 days of the individual's receipt of the initial denial of the 
requested correction (3) All appeals must specify: (a) the records 
to which the appeal relates, (b) the date of the initial request made 
for correction of the records, and (c) the date that initial dental of 
the request for correction w^as received. (4) All appeals must also 
specify the reasons for the requester's disagreement with the initial 
denial of correction and should furnish any applicable evidence 
available in support of his appeal. 

Contesting record procedures: See notification and access. 

Record source categories: Information on records in the system is 
furnished by the individuals, by creditors, by supervisors, medical 
personnel, other employees, or as the result of security investiga¬ 
tions. 

Treasury/BPD 00.002 

System name: United States Savings-Type Secun- 

ties—Treasury/B PD. 

System location: Bureau of the Public Debt, Washington, DC 
20226 and Parkersburg, West Virginia 26101, Ravenswood, West 
Virginia 26164, Williamstown, West Virginia 26187, Federal 
Reserve Banks and Branches located at: Atlanta. Georgia; Bal¬ 
timore. Maryland; Birmingham, Alabama; Boston. Massachusetts, 
Buffalo, New York; Charlotte, North Carolina; Chicago, Illinois; 
Cincinnati, Ohio; Cleveland, Ohio; Dallas, Texas; Denver, 
Colorado; Detroit. Michigan. El Paso. Texas; Jacksonville. Florid,. 
Helena, Montana; Houston, Texas; Kansas City. Missouri; Little 
Rock, Arkansas; Louisville, Kentucky; Ixw Angeles. California. 
Memphis. Tennessee; Miami, Florida; Minneapolis. Minnesota. 
Nashville. Tennessee; New Orleans. Louisiana; New York. New 
Yoric; Oklahoma City, Oklahoma; Omaha. Nebraska; Phfladclpbu 
Pennsylvania; Pittsburgh, Pennsylvania; Portland, Oregon. 
Richmond, Virginia; Salt Lake City. Utah; San Antonio, Texas 
San Francisco, California; Seattle. Washington and St. Louis. Mis¬ 
souri; and at Federal Records Centers located at: Waltham. Mas 
snehusetts; New York, New York; Philadelphia, Pennsylvania; 
Mcchanicsburg, Pennsylvania; Washington, D.C; East Point, Geor¬ 
gia; Chicago, Illinois; Kansas City. Missouri; Fort Worth, Texas; 
Denver. Colorado; San Francisco, California; Bell, California and 
Seattle. Washington. 

Categories of individuals covered by the system: Present and 
former owners or first-named coowners of, claimants to. person* 
entitled to. and inquirers concerning United States savings-type 
securities and interest thereon—including but not limited to United 
States Savings Bonds. Savings Notes. Retirement Plan Bonds, and 
Individual Retirement Bonds In addition, second-named coownerv 
of Series G savings bonds 

Categories of records in the system: (1) Issuance: Records relating 
to registration, registers of issuance of securities and records of 
correspondence in connection with issuance of savings-type securi¬ 
ties. (2) Holdings: Records documenting ownership, status, pay 
ments by date and account numbers, including inscription inform* 
lion; interest activity; correspondence in connection with notice of 
change of name and address, non-receipt of interest and over- and 
under-payments of interest; numerical registers of ownership Such 
records include information relating to savings-type securities held 
in safekeeping in conjunction with the Department’s program to 
deliver such securities to the owners or persons entitled <3) 
Transactions (redemptions, payments and reissues): Records which 
include securities transaction requests; interest activity; legal 
papers supporting transactions, applications for disposition or pay 
ment of securities and/or interest thereon of deceased or in 
capacitated owners; records of retired securities; check payment 
records. (4) Claims: Records including correspondence concerning 
lost, stolen, destroyed or mutilated savings-type securities, bond 1 * 
of indemnity, legal documents supporting claims for relief ind 
records of caveats entered (5) Inquiries: Records of correspon 
dcncc with individuals who have requested information concerning 
savings-type securities and/or interest thereon. 

Authority for maintenance of the system: Second Liberty Bond 
Act, as amended (40 Stat. 288) and 5 U.S.C 301. 
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Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Within the Department 
of the Treasury, the information contained m this system of 
records is routinely used in connection with the issuance of securi¬ 
ties. the payment of interest thereon, processing of claims therefor, 
roponding to inquiries thereon, processing of transactions therein 
and the redemption and retirement thereof Users for ihese pur* 
jv.ncs are officials, authorized employees and agents of the Depart¬ 
ment for the purpose of administering the Public Debt of the 
1 nited States. Information in this system is also routinely furnished 
to the Internal Revenue Service for use by officials and authorized 
employees for the purpose of facilitating collection of tax revenues 
by the United States. In addition to these uses within the Depart¬ 
ment. records concerning holdings arc routinely" disclosed outside 
the Department as follows* (1) To the next*of*kin. voluntary guardi¬ 
an. legal representative or successor in interest of a deceased or in¬ 
capacitated owner of securities, and others entitled in connection 
• with reissue, distribution or payment thereof ; users for this purpose 
are as described for the purpose of assuring equitable and lawful 
deposition of securities and/or interest. (2) Information is routinely 
furnished, when appropriate, pertaining to securities to the United 
States Secret Service for inclusion in the National Crime Informa¬ 
tion Center of the Federal Bureau of Investigation. to the Depart¬ 
ment of Justice and to other Federal agencies; users for this pur- 
jvnc arc law enforcement officials, for the purpose of reducing 
monetary losses of the United States and to aid in law enforce¬ 
ment. (3) Information is routinely disclosed pertaining to holdings 
of securities, interest thereon and transactions therein to the De¬ 
partment of Justice in connection with lawsuits to which the Dc* 

r irtmcnt is a party; and to Trustees in Bankruptcy; users are 
■ cdcral officials for the purpose of carrying oul their duties. (4) In¬ 
formation is routinely disclosed to ihe Veterans Administration and 
selected veterans publications in connection with attempts to locate 
owners, or their next of kin or persons otherwise entitled to bonds 
undolivcrable and being held in safekeeping by the Department. (5) 
Information regarding records of holdings of securities registered in 
coovrAcrship form is routinely disclosed to either coowner upon 
request Information regarding records of holdings for securities re¬ 
gistered in beneficiary form (OOP.O.D.") is routinely disclosed to 
the beneficiary named thereon provided acceptable proof of death 
of the registered owner is submitted. (Note: If the request for dis¬ 
closure is made by the second-named coowner. or by a beneficiary 
the nurac or social security number of the first-named person must 
he furnished, except in the case of Series G savings bonds.) (6) In- 
fr mation regarding holdings is routinely disclosed to Members of 
Congress who inquire on behalf of constituents. (7) For additional 
routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Morage: Records in this system are stored tn their original forfn 
tn file cabinets, as information in electronic media or on microfilm. 

HurievabHity: Information can be retrieved alphabetically by 
n ne, bond serial numbers, or. in some cases, numerically by so¬ 
cial security number. In the case of securities, except Scries G 
saving* bonds, registered in more than one name, information relat¬ 
ing thereto can only be retrieved by the name or in some cases so¬ 
cial security number of the first-named coowner. 

Safeguards: Information is contained in secure buildings. Federal 
Records Centers, or in areas which arc occupied by officers and 
responsible employees of cither the Department who are subject to 
personnel screening procedures and the Treasury' Department Code 
of C onduct, or by agents of the Department who arc required by 
the Department to maintain proper control over records while in 
then custody. Additionally, since in most cases, numerous steps arc 
involved in the retrieval process, unauthorized persons would be 
tmablc to retrieve information in a meaningful form. Information 
stored in electronic media is safeguarded by automatic data 
processing security procedures in addition to physical security mea¬ 
sures. 

Vt tuition and disposal: Records of holdings are maintained per- 
nv inertly. Forms, documents and other legal papers which con¬ 
stitute the basis for transactions subsequent to original issue are 
oi n lamed for such lime as is necessary to protect the legal rights 
ami interest of the U.S. Government and the persons affected, or 
otherwise until they are no longer historically significant. Other 
records arc disposed of at varying intervals in accordance with 
records retention schedules reviewed and approved by the National 
Archives and Records Service. General Services Administration. 
v records are destroyed by shredding, incineration or maceration. 


OF TREASURY 37979 

Records in electronic media are electronically erased using ac¬ 
cepted techniques. 

System manager!«) and address: Commissioner of the Public 
Debt. 15th St. and New York Ave.. N.W. Washington. D.C. 20226. 

Notification procedure: Address inquiries to: Privacy Act 
Request, Assistant Commissioner of the Public Debt. Savins* Bond 
Operations Office, 200 Third Street. Parkersburg. West Virginia 
26101. (304) 422-8551 Inquiries should include the full name, social 
security number, address and security serial number!s). if known. 

Record access procedures: Individuals who wish to request access 
to records relating to them or who wish to request correction of 
records they believe to be in error should submit such requests pur¬ 
suant to the procedures set oul below in compliance with the ap¬ 
plicable regulations (31 CFR Part I, Subpart C Sections 1.7 & 1.8; 
31 CFR Part 323). Requests which do not comply fully with these 
procedures may result in noncomptiancc with the request but w ill 
be answered to the extent possible 

Requests for access to records: (I) All requests for access to 
records must be in writing, signed by the individual concerned, 
and, in order for the Privacy Act procedures to apply, clearly in¬ 
dicate that the request is made pursuant to the Privacy Act of 1974. 
The Bureau reserves the right to require additional verification of 
an individual's identity. (2) The request must specify the Bureau 
system of records within which the desired records are located as 
well as the categories of records within the system. These catego¬ 
ries are set out in the applicable system of records description. (3) 
In the case of requests for information concerning holdings of secu¬ 
rities. the type of security involved (eg , Scries K savings bond. 
Scries H savings bond, savings note, retirement pUn bond, etc.) 
must be specified. Additionally, the request should, to the extent 
possible, specify the approximate date of issue, serial numbcr(s) 
and exact form of registration, including social security number and 
address Requests which do not furnish all or some of the above in¬ 
formation will be complied with to the extent possible but may be 
subject to the requirement that additional idcntificatory evidence be 
furnished. (4) Requests for information concerning records of 
holdings of securities except Scries G savings bonds registered in 
coowncrship form must be accompanied by the name and, wher¬ 
ever possible, social security number of the first-named coowner. 
Requests for information concerning securities registered in 
beneficiary form must also be accompanied by the name and social 
security number of the owner thereof and, if made by the benefici¬ 
ary, must be accompanied by proof of death of the registered 
owner. (5) Requests for records of holdings or other information 
concerning a deceased or incapacitated individual should be accom¬ 
panied by cither evidence of the requester's appointment as legal 
representative of the individual or his estate or by a statement at¬ 
testing that no such representative has been appointed and giving 
the nature of the relationship between the requester and the in¬ 
dividual. 

Requests for correction of records. (1) All requests by an in¬ 
dividual for correction of records relating to him should be m writ¬ 
ing, be signed by him. and. in order for the Privacy Act procedures 
to apply, state that the request is made pursuant to the Privacy Act 
of 1974. (2) The request for correction should specify: (a) the dates 
of the prior correspondence hod with the Bureau concerning the 
records in question, (b) the specific records alleged to be incorrect, 
(c) the correction requested, and (d) the reasons therefor, as well as 
any available evidence in support of the request. 

Appeals from an initial denial of a request for correction of 
records: (1) All appeals from an initial denial of a request for cor¬ 
rection of records must be in writing, be signed by the individual 
involved and, in order for the Privacy Act procedures to apply, 
state that it is made pursuant to the Privacy Act of 1974. (2) All ap¬ 
peals must, to be handled under the Privacy Act procedures, he 
delivered to the address set forth for submission of appeals within 
35 days of the individual's receipt of the initial denial of the 
requested correction. (3) All appeals must specify: (a) the records 
to which the appeal relates, (b) the date of the initial request made 
for correction of the records, and (c) the date lhat initial denial of 
the request for correction was received (4) All appeals must also 
specify the reasons for the requestor’s disagreement with the initial 
denial of correction and should furnish any applicable evidence 
available in support of his appeal. 

Contesting record procedures: See notification and access. 

Record source categories: Information on records in this system is 
furnished by the individuals or their authorized representatives 
listed in OOCatcgories of Individuals." by issuing agents for securi¬ 
ties. or is generated within the system itself. 
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Treasury/BPI> 00.003 

System name: United Stales Securities (Other than Savings-Type 
Securities)—Treasury/B PD 

System location: Bureau of the Public Debt, Washington. DC. 
20226, Ravenswood, West Virginia 26164, Williamstown, West Vir¬ 
ginia 26187, Federal Reserve Banks and Branches located at: Atlan¬ 
ta. Georgia; Baltimore. Maryland; Birmingham. Alabama; Boston, 
Massachusetts; Buffalo, New York; Charlotte. North Carolina; 
Chicago. Illinois; Cincinnati, Ohio; Cleveland. Ohio. Dallus. Texas; 
Denver. Colorado; Detroit, Michigan; El Paso. Texas; Jacksonville, 
Florida; Helena. Montana; Houston. Texas; Kansas City, Missouri; 
Little Rock. Arkansas; Louisville. Kentucky; Los Angeles, Califor 
nia; Memphis, Tennessee; Miami,, Florida; Minneapolis, Minnesota; 
Nashville. Tennessee, New Orleans, Louisiana. New York. New 
York; Oklahoma City, Oklahoma; Omaha, Nebraska; Philadelphia, 
Pennsylvania; Pittsburgh, Pennsylvania; Portland. Oregon; 
Richmond, Virginia. Salt Lake City. Utah; San Antonio. Texas; 
San Francisco. California; Seattle. Washington and St. Louis, Mis¬ 
souri; and at Federal Records Centers located at. Waltham, Mas¬ 
sachusetts; New York, New York. Philadelphia. Pennsylvania. 
Mechanicsburg, Pennsylvania; Washington. D.C.; East Point. Geor¬ 
gia; Chicago. Illinois; Kansas City. Missouri; Fort W'orth. Texas; 
Denver, Colorado; San Francisco, California. Bell, California and 
Seattle, Washington. 

Categories of individuals covered by the system: Present owners 
of, former owners of, subscribers to. claimants to, persons entitled 
to and inquirers concerning United States Treasury Securities 
(except savings-type securities) and interest thereon and such secu¬ 
rities for which the Treasury acts ns agent and interest thereon, in¬ 
cluding but not limited to Treasury' Bonds, Notes and Bills, Ad¬ 
justed Service Bonds, Armed Forces Leave Bonds, securities of 
the Federal Financing Bank, the Federal Housing Administration 
and the Farm Credit Administration. 

Categories of records in the system: (1) Issuance: Records relating 
to tenders, bids, subscriptions, advices of shipment, requests 
(applications) for original issue and correspondence concerning er¬ 
roneous issue and non-receipt of securities. (2) Holdings: Records 
of ownership and interest activity on registered United States secu¬ 
rities (other than savings-type securities); change of name and ad¬ 
dress notices; correspondence concerning errors in registration, 
non-receipt of interest, over- and under-payments of interest; 
records of interest activity; records of unclaimed accounts; and let¬ 
ters concerning the New York State tax exemption for veterans of 
World War I. (3) Transactions (redemptions, payments, reissues, 
transfers and exchanges): Records which include securities transac¬ 
tion requests; legal papers supporting transactions; applications for 
transfer, disposition or payment of securities of deceased or incom¬ 
petent owners; records of Federal estate lax transactions; file of 
certificates of ownership covering paid overdue bearer securities; 
records of erroneous redemption transactions; records of retired 
securities; and check payment records. (4) Claims: Records includ¬ 
ing correspondence concerning lost, stolen, destroyed or mutilated 
United Stales securities (other than savings-type securities) or secu¬ 
rities for which the Treasury acts as agent and interest coupons 
thereon, bonds of indemnity, legal documents supporting claims for 
relief and records of caveats entered (5) Inquiries: Records of cor¬ 
respondence with individuals who have requested information con¬ 
cerning United States Treasury securities (other than savings-type 
securities) or securities for which the Treasury* act* as agent. 

Authority for maintenance of the system: Second Liberty Bond 
Act, as amended (40 Slat. 288). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Within the Department 
of the Treasury, the information contained in this system of 
records is routinely used in connection with the issuance of securi¬ 
ties. the payment of interest thereon, processing of claims therefor, 
responding to inquiries thereon, processing of transactions therein 
and the redemption and retirement thereof. Users for these pur¬ 
poses arc officials, authorized employees and agents of the Depart¬ 
ment for the purpose of administering the Public I>cbt of the 
United States. Information in this system is also routinely furnished 
to the Internal Revenue Service for use by officials and authorized 
employees for the purpose of facilitating collection of tax revenues 
by the United States. In addition to these uses within the Depart 
mcnl. records concerning holdings arc routinely disclosed outside 
the Department as follows: (I) To the next-of-kin. voluntary guardi¬ 
an. legal representative or successor in interest of a deceased or in¬ 
capacitated owner of securities and others entitled in connection 


with transfer, exchange, distribution or payment thereof; users for 
this purpose arc as described for the purpose of assuring cquiuhlc 
and lawful disposition of securities and/or interest (2) Inf omul ton 
is routinely furnished pertaining to securities reported as lost 
stolen to the United Slates Secret Service for inclusion in the N.i 
tional Crime Information Center of the Federal Bureau of In 
vestigulion. Department of Justice and to other Federal agcncic 
users for this purpose arc law enforcement officials, for the pur 

e lse of reducing monetary losses of the United State* and to aid to 
w enforcement. (3) Information is routinely disclosed pertaining 
to holdings of securities and transactions therein to the Depart™ m 
of Justice in connection with lawsuits to which the Bureau i a 
party; users are law enforcement officials for the purpose of 
ministration of justice. (4) Information concerning holding* . f 
Armed Forces Leave Bonds is routinely furnished to the Veteran* 
Administration in connection with redemption or disposition i t 
these securities. Users of the resultant information furnished by the 
Veterans Administration arc officers and authorized employees of. 
the Bureau, for the purpose of making proper disposition of these 
bonds. (5) Information regarding records of holdings of secuntk 
registered in the names of two or more owners is routine^ di 
dosed to either owner upon his request. (Note: requests for disd 
sure by owners othci than the first-named owner should include • 
name or social security number of the first-named owner) (6) In¬ 
formation regarding holdings is routinely disclosed to Member of 
Congress who inquire on Kjhalf of constituents. (7) For addition 
routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, reUinin ; 
and disposing of records In the sytem: 

Storage; Records in this system are stored in their original p 
form and as information in electronic media and on microfilm 
Retrievahility: Information can be retrieved alphabetical]' by 
name or. in some cases, numerically by social security number in 
the case of securities registered in more than one name, which m.t 
lured prior to January 1. 1973. information relating thereto can only 
be retrieved by the name or social security number of the fir vt- 
named owner. 

Safeguards: Information is contained in secure buildings. Federal 
Records Centers, or in areas which are occupied by officers and 
responsible employees of either the Department who arc subject to 
personnel screening procedures and the Treasury Department Code 
of Conduct, or by Federal Reserve Banks and Branches as Fin.<* 
Agents. Additionally, since in most case*, numerous steps arc in 
volvcd in the retrieval process, unauthorized persons would be un. 
blc to retrieve information in a meaningful form. Information stored 
in electronic media is safeguarded by automatic data processing 
security procedures in addition to physical security measures 
Retention and disposal: Records of holdings arc maintained per 
mancnily. Forms, documents and other legal papers which con 
stitutc the basis for transactions subsequent to original issue arc 
maintained for such time as is necessary to protect the legal right* 
and interests of the U.S. Government and the persons affected or 
otherwise until they are no longer historically significant Oth 
records arc disposed of at varying intervals in accordance with 
records retention schedules reviewed and approved by the Nation.il 
Archives and Records Service, General Services Administrate 
All records are destroyed by shredding, incineration or maceraii 
Records in electronic media are electronically erased using k 
ccptcd techniques. 

System managed*) and address: Commissioner of the Pubik 
Debt, 15th St. and New York Avenue. N.W . Washington. Dt 
20226. 

Notification procedure: Address inquiries and initial requests fer 
correction of records to: Privacy Act Request, Assistant Comm:*, 
sioner of the Public Debt, 13th and C Streets, S.W., Washington. 
D C. 20226. (202) 964-7994 Inquiries should include the full nanu 
and social security number of the inquirer. 

Record access procedures: Individuals who wish to request uccc - 
to records relating to them or who wish to request correction >*• 
records they believe to be in error should submit such requests pu 
suant to the procedures set out below in compliance with the a) 
pticahle regulations (31 CFR Purl 1. Subpart C Sections 1.7 and 1 
3! CFR Part 323). Requests which do not comply fully with the 
procedures may result in noncompliance with the request but will 
be answered to the extent possible. 

Requests and access to records: (I) All requests for access tj 
records must be in writing, signed by the individual concerned 
and, in order for the Privacy Act procedures to apply, clearly w 
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dicalc that the request is made pursuant to the Privacy Act of 1974. 
The Bureau reserves the right to require additional verification of 
,ui individual's identity. (2) The request must specify the Bureau 
sv vtcm of records within which the desired records arc located as 
well as the categories of records within the system. These catego¬ 
ries arc set out in the applicable system of records description. (3) 
In the ease of requests for information concerning records of 
holdings of securities, the type of security involved (e.g., Treasury 
Note. Armed Forces Leave Bond. Adjusted Service Bond, etc.) 
must be specified. Additionally, the request should, to the extent 
possible, specify: the loan and issue thereof, approximate date of 
is >uc t denomination, serial number and form of registration, includ¬ 
ing address. Requests which do not furnish some or all of the Litter 
information will be complied with to the extent possible but may be 
subject to the requirement that additional idcntificatory evidence be 
: i m shed. (4) Requests for records of holdings of securities which 
matured prior to January I, 1973 registered in the name of more 
than one person must include the name and. wherever possible, so- 
tial security number of the first-named owner. (5) Requests for 
records of holdings or other information concerning a deceased or 
incapacitated individual must be accompanied by cither evidence of 
the requester’s appointment as legal representative of the individual 
or his estate or by a statement attesting that no such representative 
has been appointed ami giving the nature of the rcbitkmship 
between the requester and the individual. 

Requests for correction of Records: (l) All requests by an in¬ 
dividual for correction of records relating to him should be in writ¬ 
ing, be signed by him. and, in order for the Privacy Act procedures 
tv pply, state that the request is made pursuant to the Privacy Act 
».f 1974. (2) The request for correction should specify: (a) the dates 
of the prior correspondence had with the Bureau concerning the 
records in question, (b) the specific records alleged to be incorrect, 
(a the correction requested, and (d) the reasons therefor as well us 
any available evidence in support of the request. 

Appeals from an initial denial of a request for correction of 
records: (1) AH appeals from an initial denial of a request for cor¬ 
rection of records must be in writing, be signed by the individual 
involved and, in order for the Privacy Act procedures to apply, 
sintc that it is made pursuant to the Privacy Act of 1974. (2) All ap¬ 
peals must, to be handled under the Privacy Act procedures, be 
Jdivcred to the address set forth for submission of appeals within 
days of the individual’s receipt of the initial denial of the 
requested correction. (3) All appeals must specify: (sa) the record to 
which the appeal relates, (b) the date of the initial request made for 
correction of the records, and (c) the date that initial denial of the 
request for correction was received. (4) AH appeals must also speci¬ 
fy the reasons for the requestor’s disagreement with the initial deni¬ 
al of correction and should furnish any applicable evidence availa¬ 
ble in support of his appeal. 

( on testing record procedures: See Notification and Access above. 

Record source categories: Information contained in records in the 
ivttem is furnished by individuals listed in OOCategories of In¬ 
dividuals" or those specifically authorized by the individuals to act 
on their behalf; or is generated within the system itself. , 

Treasury/Comptroller 00.001 

System name: Annual F.mpIoycc Leave 

Record—Treasury/Comptrollcr, 

S)*tem location: 490 L'Enfant Plaza Bast. Washington, D.C. 

20219. 

Categoric* of Individuals covered by the system: Employees of the 
1 mptrollcr. 

Categories of records in the system: Control 

\uthority for maintenance of the s>stem: 12 U.S.C. 1, 12 U.S.C. 9. 

5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Uave reference, Per- 
v>nal advice. Leave performance. For additional routine uses see 
M pendix A A. 

Polkie* and practices for storing, retrieving, accessing, retaining, 
*»d disposing of records to the sytem: 

Morage: File cabinet. 

Rctiievablllty: Alphabetical by name. 

safeguards: desk file. 

Retention and disposal: 3 years. 

System manager**) and address: Director, Administrative Opera¬ 
tions Division. 


Notification procedure: Special Assistant for Public Affairs, 
ComptroUcr of the Cuircncy. Sixth Boor, 490 E. L’Enfant Plaza, 
S.W., Washington. D C. 20219, 

Record access procedures: Special Assistant for Public Affairs. 
Comptroller of the Currency. Sixth Floor, 490 E, L'Enfant Plaza. 
S.W., Washington, D.C. 20219. 

Contesting record procedures: Sec Access above. 

Record source categories: Employees of the Comptroller. 

Treasury/Comptroller 00.002 

System name: Attendencc and Leave record* of Comptroller of the 
Currenc y employ ee s—Treasury/Comptrollcr. 

System location: Comptroller of the Currency. Personnel Manage 
ment Division. 490 L’Enfant Plaza S.W., Washington, D.C. 20219. 

Categories of Individual* covered by the system: Employees of 
Comptroller of the Currency. 

Categories of records in the system: Record of Employee At¬ 
tendance 

Authority for maintenance of the svstem: 12 U.S.C. I, 12 U.S.C. 9, 

5 VS.C. 301. 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Official work time of 
each employee and verification of leave taken. For additional rou¬ 
tine uses, sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in tHe sytem: 

Storage: File cabinet. 

Retries ability: Social Security Number. 

Safeguards: Limited access to locked cabinet 

Retention and disposal: Twelve months and then disposal by 
shredding. 

System managerts) and address: Comptroller of the Currency, 
Director of Personnel. 

Notification procedure: Special Assistant for Public Affairs, 
ComptroUcr of the Currency. Sixth Floor. 490 E. 1/Enfant Plaza. 
S.W., Washington. D.C 20219. 

Record accra procedures: Special Assistant for Public Affairs, 
Comptroller of the Currency. Sixth Floor, 490 E. L’Enfant Baza. 
S W . Washington. D.C. 20219. 

Contesting record procedures: See Access above 

Record source categories: Time and Attendance Personnel. Per¬ 
sonnel Management Division. 490 L’Enfant Plaza. S.W . Washing¬ 
ton. D.C. 20219. 

Treasury /Comptroller 00.003 
System name: Attorneys file—Treasury/ComptroUcr. 

System location: Comptroller of the Currency. 490 L’Enfant 
Plaza, Washington. D.C. 20219. 

Categories of Individual* covered by the system: Attorneys in Bank 
Operations Division. 

Categories of records in the system: List of Attorneys work 
products in chronological order. 

Authority for maintenance of the system: 12 U.S.C. I. 12 U.S.C. 9. 
5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses:' Utilized for reference 
purposes to assist in tne resolution of new issues which are similar 
to previously resolved ones. For additional routine uses, sec Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Refrievability: Indexed by the name of the attorneys. 

Safeguards: File cabinet. 

Retention and disposal: Records are not destroyed. 

System manager!*) and address: Comptroller of the Currency, 
Assistant Chief Counsel, 409 L’Enfant Plaza, Washington. D.C. 
20219. 

Notification procedure: Special Assistant for Public Affairs, 
ComptroUcr of the Currency, Sixth Floor, 490 E L’Enfant Plaza, 
S.W. Washington. D.C. 20219. 

Record access procedures: Special Assistant to the Public Affairs, 
ComptroUcr of the Currency, Sixth Floor, 490 E. L’Enfant Plaza, 
S.W , Washington. DC. 20219. 
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Contesting, record procedure*: See Access above. 

Record source categories: Attorneys in Bank Operations Divi¬ 
sions. 

Treasury/Comptroller 00.004 

System name: Consumer Complaint Letter 

File—Treasury/Comptroller. 

System location: Comptroller of the Currency, 490 L’Enfant 
Plaza. Washington, D C. 20219. 

Categories ol individuals covered by the system: Persons who files 
complaints against banks. 

Categories ot records in the system: This system contains a scries 
of cards setting forth the name, address, bank complained of. date 
of incoming complaint letter and attorney assigned to examine said 
cordplaint 

Authoritv for maintenance of the system: 12 U.S.C. 1.12 U.S.C. 9, 

5 U.S.C 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files arc utilized to 
determine whether individual has previously filed a complaint with 
this Office, the date of complaint and the disposition. For udditonal 
routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: File cabinet. 

Retrievability: Indexed alphabetically by name of complaining 
consumer. 

Safeguards: Records arc in unlocked file drawers. 

Retention and disposal: The records are retained in perpetuity. 
System manager(s) and address: Comptroller of the Currency, 
Assistant Chief Counsel, 409 L'Enfant Plaza. Washington, D.C. 
20219. 

Notification procedure: Special Assistant for Public Affairs, 
Comptroller of the Currency, Sixth Moor. 490 E. L'Enfant Plaza. 
S.W , Washington, D C 20219. 

Record access procedures: Special Assistant for Public Affairs. 
Comptroller of the Currency, Sixth Moor, 490 E. I.’Enfant Plaza, 
S.W., Washington. D C. 20219. 

Contesting record procedures: Sec Access above. 

Record source categories: Persons filing complaints against na¬ 
tional banks. 

Treasury /Comptroller 00.005 

System name: Daily Absentee Reports of Comptroller of the Cur¬ 
rency employees Trcasury/Comptrollcr. 

System location: Comptroller of the Currency, 490 L’Enfant Plaza 
East. Washington. D C. 20219. 

Categories of individuals covered by the system: Employees of the 
Comptroller. 

Categories of records in the system: List of absent personnel 
Authority for maintenance of the system: 12 U.S.C. 1, 9 and 5 

U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Analysis of daily 
absences. For additional routine uses, see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retries ability: Alphabetical by name of employee 
Safeguards: Protected by roving guurd after working hours. 
Retention and disposal: Retained for one year and then destroyed. 
System managers) and address: Comptroller of the Currency, 
Branch Chief. 490 L'Enfant Plaza East, Washington. D C. 20219. 

Notification procedure: Special Assistant for Public Affairs. 
Comptroller of the Currency, Sixth Moor. 490 E. L’Enfant Plaza. 
S.W . Washington. D C. 20219. 

Record access procedures: Special Assistant for Public Affairs. 
Comptroller of the Currency, Sixth Moor, 490 E. L'Enfant Plaza, 
S.W.. Washington. D C 20219. 

Contesting record procedures: See Access above. 

Record source categories: Employees records. 

Treasury/Comptroller 00.006 

System name: Employee Locator Map—Trcasury/Comptroller 


System location: Comptroller of the Currency, 490 L’Enfant PLw 
East, Washington. D.C. 20219. 

Categories of individuals covered by the system: Comptroller cm 

ployces. 

Categories of records in the system: Personal records. 

Authority for maintenance of the systrm: 12 U.S.C. I and r 

U.S.C. 9. 3 U.S.C. 501. 

Routine uses of records maintained in the system, including catego 
rir* of users and the purposes of such uses: Assist employees tn in¬ 
formation of car pools. For additional routine uses, sec Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retries ability: By name of individual employee. 

Safeguards: Protected by roving guard after working hours 
Retention and disposal: Retained while employed and then 
destroyed. 

System manager* s) and address: Comptroller of the Cunen^v 
Director. Administrative Operations Division, 490 L’Enfant Pb/a 
East. Washington. D.C. 20219. 

Notification procedure: Spcical Assistant for Public Affair 
Comptroller of the Currency. Sixth Moor, 490 E. L'Enfant Pb/u. 
S.W . Washington. D.C 20219. 

Record access procedures: Special Assistant for Public Affair 
Comptroller of the Currency. Sixth Floor, 490 E. L’Enfant PI a/ 

S W . Washington. D C. 20219. 

Contesting record procedures: See Access above. 

Record source categories: Employees of the Comptroller 
Treasury/Comptroller 00.007 

System name: Employee Parking Permit A Spu^ 

No.—Treasury/Comptroller. 

System location: Comptroller of the Currency, 490 L'Enfant Plaz t 
East, Washington, D.C. 20219. 

Categories of individuals covered by the system: Employees of the 
Comptroller. 

Categories of records in the system: Parking permits. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including cat ego 
ries of users and the purposes of such uses: Control of issued parkin 
spaces and permits. For additional routine uses, sec Appendix AA 
Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: File cabinet. 

Ret no ability: Alphabetical by division & within division by 
name. 

Safeguards: Locked in File cabinet. 

Retention and disposal: Retained and employed with the Comp 
t roller and then destroyed. 

System managers) and address: Comptroller of the Current v 
Director, Administrative Operations Division. 

Notification procedure: Spcical Assistant for Public Affairs 
Comptroller of the Currency, Sixth Moor, 490 E. L’Enfant PIja 
S.W . Washington. D.C. 20219. 

Record access procedures: Special Assistant for Public Affair 
Comptroller of the Currency, Sixth Moor, 490 E. L’Enfant Pin/ 
S.W., Washington. D.C 20219. 

Contesting record procedures: See Access above. 

Record source categories: Administrative Operations Division 
Treasury/Comptroller 00.008 

System name: Employee payroll records—Trcasury/Comptrollcr 
System location: Comptroller of the Currency, Fiscal Manage 
ment Division, 6th Floor, 490 L'Enfant Plaza, Washington, DC 
20219 

Categories of Individuals covered by the system: Employee* of 

Comptroller of the Currency. 

Categories of records in the system: Individual employee earning 
record and related payroll reports. 

Authoritv for maintenance of the system: 12 U.S.C’. 1 and L 

U.S.C. 9. 
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Kuutine use* of records maintained in the system, including catego¬ 
ries oI user* and the purposes of such uses: To support bureau salary 
C*ists and to prepare payroll reports. For additional routine uses. 
s.*e Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
4 iid disposing of records In the sytem: 

Storage: File. 

Sr tries ability: Filed by social security number and geographic lo* 

a lion. 

safeguards: Security provided by building guards during non- 

* t king hours. Files under supervision of accounting personnel 
daring working hours. 

Retention and disposal: Retained by the fiscal management divi- 
mo« for 4 years and then stored at the federal records center (St. 
I outs, Missouri) for 52 years. 

System manager)*) and address: Comptroller of the Currency, 
D rector. Fiscal Management Division, 490 L’Enfant Plaza, 
v\ shmgton, D.C. 20219. 

Notification procedure: Special Assistant for Public Affairs. 
Comptroller of the Currency. Sixth Floor, 490 E. L’Enfant Plaza, 
S W., Washington. D C 20219. 

Record access procedures: Special Assistant for Public Affairs, 
C mptrollcr of the Currency, Sixth Floor. 490 R. L'Enfant Plaza. 
S W . Washington. D C. 20219. 

( ontesting record procedures: See Access above. 

Record source categories: Standard Form 50— Notification of Pcr- 

* nncl Action and other supporting documents prepared by the cm- 
ployed, 

Treasury/Comptroller 00.009 

System name: Employee Reference File—Treasury/Comptroller. 

System location: Comptroller of the Currency, 490 L’Enfant Plaza 
L aM. Washington, D.C 20219. 

( ategories oI individuals covered by the system: Employees of the 
C mptrollcr. 

< ategories of records (n the system: Names of Employees with 
Rrfercncc of informal personnel actions A recommendations. 
Vuthority for maintenance at the system: 12 U.S.C. I. 9. and 5 

V S.C. 301. 

Routine uses ot records maintained in the system, including catego¬ 
ries at users and the purpose* of such uses: Reference file of infor¬ 
mal personnel actions A recommendations. For additional routine 
ascs. sec Appendix AA. 

Bolides and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet 

Rctrievability: Alphabetical by name of employee. 

Safeguards: Protected by roving guard after working hours. 

Mention and disposal: 

System manager!*) and address: Comptroller of the Currency. 
Branch Chief 490 L'Enfant Plaza East Washington. D.C. 20219. 
Notiflcattoo procedure: See Comptroller Appendix A. 

Record accesti procedures: See Comptroller Appendix A. 

( untestlng record procedures: Sec Comptroller Appendix A. 

Kect.‘d source categories: Employees of the Comptroller. 

Treasury/Comptroller 00.010 

System name: Federal Bureau of Investigation Report Card 
I ndex—Treasury/ComptroUc r. 

system location: Comptroller of the Currency, Sixth Floor. 490 
L F.nfant Plaza, S.W.. Washington. D.C. 20219. 

( ategories of individual* covered by the system: Persons who have 
' ccn involved in or associated with unlawful activity respecting na- 
rul banking associations. 

Categories of records in the system: This system consists of an 
. Iphabctized indices of the names of individuals involved in or as¬ 
sisted with unlawful activity respecting national banks and a 
aoss reference to pertinent Federal Bureau of Investigation Re¬ 
ports relating thereto. 

Authority for maintenance of the system: This system is 
published, maintained and utilized pursuant to 12 U.S.C. sections 
-HI. 21. 1818. and 1829, 5 U.S.C >01. 


Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purpose* of «uch use*: These record* arc util¬ 
ized as a cross reference for the purpose of making determination 
with respect to potential or existing violations of law For addi¬ 
tional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the sytem: 

Storage: File cabinet 

Retrievability: The records arc retrieved by the name of the in¬ 
dividual 

Safeguards: Records are maintained by the Office in files with 
security procedures consistent with the sensitivity of the data. 

Retention and disposal: Currently there arc no provisions for 
disposal of records contained in this system. 

System manager!*) and address: Director of Enforcement Divi¬ 
sion. Law Department, Comptroller of the Currency, 490 L’Enfant 
Plaza, S.W . Washington. D C. 20219. 

Notification procedure: The Department of Justice has exempted 
this system elsewhere in the Federal Register. 

Record access procedures: Exempted as above. 

Contesting record procedures; Exempted os above. 

Record source categories: Exempted as above. 

Systems exempted from certain provisions of the act: Criminal in¬ 
vestigative records exempted elsewhere in the Federal Register by 
the Department of Justice. 

Treasury/Comptroller 00.011 

System name: Formal Complaint Reports—Treasury/Comptroller. 

System location: Comptroller of the Currency, Equal Employment 
Office. 490 L’Enfant Plaza. S.W., Washington. D C. 20219. 

Categoric* of individuals covered by the system: Employees filing 
formal complaints of discrimination because of race, color, religion, 
age or sex 

Categories of records in the system: AU records and memoran¬ 
dums pertaining to case— Civil Service Investigation Reports—; all 
notifications sent to employee—copies of all information submitted 
by employee. 

Authority for maintenance of the svstem: 12 U.S.C. I and 12 

U.S C 9. 5 U S C 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Internal control pur¬ 
poses. For additional routine uses, sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the sytem: 

Storage: File cabinet. 

Retrioability: Confidential numerical system, each case assigned 
a number. 

Safeguards: Each case assigned a number, only EEO staff has 
code numbers and identifications. 

Retention and disposal: Confidential—Indefinite retention time. 

System manager!*) and address: Comptroller of the Currency, 
Equal Employment Opportunity Officer. 490 L'Enfant Plaza. 
Washington. D.C. 20219, 

Notification procedure: Sec Comptroller Appendix A 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Reports from Formal Complaint Cases. 

Treasury/Comptroller 00.012 

System name: Freedom of Information log—Treasury/Comptroller. 

System location: Comptroller of the Currency, 490 L'Enfant 
Plaza. Washington, D.C. 20219. 

Categoric* of individuals covered by the system: Persons making 
request under the Freedom of Information Act. 

Categories of records In the system: list of names of persons 
making requests under the Freedom of Information Act. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 
U.S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Internal control and 
reference regarding Freedom of Information Act. For additional 
routine uses, sec Appendix AA. 
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Policies and practices Cor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet 

Retries ability: Indexed alphabetically by name. 

Safeguards: Unlocked file cabinet 
Retention and disposal: Perpetuity. 

System managed*) and address: See Comptroller Appendix A. 
Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Persons making requests under 
Freedom of Information Act. 

Treasury/Comptroller 00.013 

System name: Information file on individuals and commercial enti¬ 
ties known or suspected of being involved in fraudulent activi¬ 
ties—Trcasur>/Comptrollcr. 

System location: Comptroller of the Currency. Sixth Moor, 490 
1.'Enfant Plaza. S.W . Washington. DC. 20219 
Categories of individuals covered by the system: Individuals and 
entities involved in actual or suspected fraudulent activities. 

Categories of records In the system: This system consists of 
alphabetized indices of the names of individuals or commercial en¬ 
tities known or suspected of involvement in fraudulent activities 
both foreign and domestic. 

Authority lor maintenance of the system: This system is 
established and maintained pursuant to 12 U.S.C. sections 21. 481, 
1818. and 1829. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This system of records is 
utilized in connection with the national bank examination program 
to ascertain whether any transactions were made between examined 
bank and any of the individuals or entities who may be involved in 
fraudulent schemes. In any case in which there is an indication of a 
violation or potential violation of law, whether civil, criminal, or 
regulatory in nature, the record in question may be disseminated to 
the appropriate federal, state, local, or foreign agency charged such 
violation or charged with enforcing or implementing such law. A 
record relating to a case or matter may be disseminated to a 
federal, state, or local administrative or regulatory proceeding or 
hearing in accordance with the procedures governing such proceed¬ 
ing or hearing. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records are maintained on paper. 

Retrievability: The records arc retrieved by name of the in¬ 
dividual. trade style used or by the name of the bank involved. 

Safeguards: Records are maintained by the Office in files with 
security procedures consistent with the sensitivity of the data. 

Retention and disposal: Currently there are no provisions for 
disposal of records contained in this system. 

System manageris) and addrem: Director of Enforcement Divi¬ 
sion Law Department. Comptroller of the Currency, 490 L’Enfanl 
Plaza. S.W.. Washington. D C 20219. 

Notification procedure: The Department of Justice has exempted 
this system elsewhere in the Federal Register. 

Record access procedures: Exempted as above. 

Contesting record procedures: Exempted as above. 

Record source categories: Exempted as above. 

Systems exempted from certain provisions of the act: Exempted el¬ 
sewhere in the Federal Register by the Department of Justice. 

Treasury/Comptroller 00.015 
System name: Leave Applications 

System location: Comptroller of the Currency, 490 L’Enfant Plaza 
East, Washington. D C. 20219. 

Categories of individuals covered by the system: Employees of the 
Comptroller. 

Categories of records in the system: Leave Requests of em¬ 
ployees. 

Authority for maintenance of the system: 12 U.S.C. I and 9, 5 
U.S.C. 301. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Making judgement re 
gnrding leave. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retrievability: Alphabetical by name 

Safeguards: Protected by roving guard after working hours 
Retention and disposal: 3 years and then destroyed. 

System managrris) and address: Comptroller of the Currency. 
Branch Chief. 490 L’Enfant Plaza East. Washington. D C. 
Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Employee. 

Treasury/Comptroller 00.016 

Sy strm name: Parking Space Applications—Treasury/Comptroller 
System location: Comptroller of the Currency. 490 L’Enfanl Pinza 
East, Washington, D.C. 20219. 

Categories of individuals covered by the system: Employees of the 
Comptroller. 

Categories of records in the system: Parking space applications. 
Authority for maintenance of the system: 12 U.S.C. 1 and 12 
U.S.C. 9, 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Assignment of space* to 
eligible employees. For additional routine uses, see Appendix AA 
Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retrievability: Alphabetical by name. 

Safeguards: Maintained in locked file cabinet. 

Retention and disposal: While employed with the Comptroller 
System managrris) and address: Comptroller of the Currency 
Director. Administrative Operation* Div., 490 LEnfant Plaza 
Washington, D.C. 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A 
Record source categories: Employee Applicant. 

Treasury/Comptroller 00.017 

System name: Travel expense vouchcr-Treasury/Comptroller 

System location: Comptroller of the Currency. Fiscal Manage¬ 
ment Division. 6th Moor, 490 L Enfant Plaza. Washington. D.C 
20219. 

Categories of individuals covered by the system: Employees travel¬ 
ing in performance of official duties. 

Categories of records in the system: Travel expense voucher. 
Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C 9,5 U.S.C. 301. 

Routine uses of records maintained in the system, including categ»' 
lies of users and the purposes of such uses: Form used by employee 
to claim and support reimbursement for travel expenses incurred in 
performance of official duties. For additional routine uses, see Ap 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in thr sytem: 

Storage: File cabinet. 

Retrievability: Filed in alphabetical order by geographic location 
Safeguards: Security provided by building guard* during non 
working hours. Files under supervision of voucher payment clerk* 
during working hours. 

Retention and disposal: Retained for 2 years by fiscal manage 
ment division. Stored in the federal records center for 10 years and 
then disposed of by the records center. 

System manageris) and address: Comptroller of the Currenc* 
Director, Fiscal Management Division, 490 L’Enfant Pla/a, 
Washington, D.C. 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 
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(anteMing record procedure: See Comptroller Appendix A. 
Record source categories: Travel expense claims submitted by em¬ 
ployee under bureau travel regulations. 

Treasury/C omptroller 00.018 

System name: Employee Management and Planning. Employee 
Relations. Incentive Awards. Performance Evalua¬ 
tion—T reasury/Comptroller. 

System location: Comptroller of the Currency. Personnel Manage¬ 
ment Division, 490 L*Enfant Plaza S.W.. Washington. D.C. 20219. 

Categories ol individuals covered by the system: Employees of 
( . mptrollcr of the Currency. 

Categories of records in the system: Training. Executive develop¬ 
ment training program files. Training requests, cancellation and 
competion records. Reference files. Seminar work shop records, 
in-house training plan files. Training reports. Individual employee 
raining plans. Reference material, private and public training at- 
u :tdunce files. Training announcements. 

Vuthority for maintenance of the svstem: 12 U.S.C. 1 and 12 

I S C 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses’: Routine uses arc as- 
vncialed with the employee’s work record, grade progress, training, 
etc. The users are authorized personnel and officials within the 
Jivision and the purpose is to assure proper training, progress, ex¬ 
ecutive development, etc. For additional routine uses, see Appen¬ 
dix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
nd disposing of records in the sytem: 

Storage: File cabinet. 

Krtricvabilily: By name of employee. 

Safeguards: Files arc available only to authorized personnel 
within the personnel division for official action 

Retention and disposal: Files arc maintained through the life of 
the employee’s employment and moved from agency to agency as 
he changes jobs and are eventually stored in St. Louis Record 
Center. Other records are destroyed within three years to five 
years, or upon separation of employee. 

System manager!s) and address: Comptroller of the Currency, 
director of Personnel. 490 L’Enfant Plaza. Washington, D.C. 
Notification procedure: See Comptroller Appendix A, 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedure: Sec Comptroller Appendix A. 

Record source categories: Information obtained for our use in the 
tbovc defined records comes from in-housc applications for train¬ 
ing actions, taken by the agency to sustain on going historical infor¬ 
mation of official action on the employee. 

Treasury/Comptroller 00.019 

syvtem name: Employee Relations—Treasury/Comptroller. 

System location: Comptroller of the Currency. Personnel Manage¬ 
ment Division, 490 L’Enfant Plaza. S.W.. Washington. D.C. 20219. 

( ategorlcs of individuals covered by the system: Employees of 
C omptroller of the Currency. 

C ategories of records in the system: Employee Relations Reports. 
Fmployce Counseling Reports, Disciplinary Action Files, Grievance 
i ilcs. Adverse Action Files. Incentive Awards Program Files, An¬ 
nual Performance Records. Informal Records Concerning Em¬ 
ployees. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

l» S C. 9, 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: All employee relations 
records arc maintained and used solely as itemized case file of 
events involving employees grievances, adverse actions, disciplina¬ 
ry actions, counseling reports, etc. These case files are used m the 
course of administrative appeals, hearings and court actions. Other 
uses involve consolidated statistical data reports of such cases as 
required by regulation. Only authorized personnel management divi- 
on employees, assigned grievance examiners, or hearing officers 
rc authorized use of such case files. Routine uses of incentive 
wards files arc for annual reports and internal statistical analysis. 

* it additional routine uses, sec Appendix A A 
Policies and practices for storing, retrieving, accessing, retaining, 
ai| d disposing of records in the sytem: 

''torage: File cabinets 


Rctrievahilit): All files are indexed by name with the exception 
of Incentive Awards and employee relations reports. These files arc 
indexed according to subject category. For example, incentive 
awards are broken under subheadings of special achievement 
awards, employee suggestions and special award categories. 

Safeguards: Files are available only to authorized personnel with 
the personnel division for official action. 

Retention and disposal: All employee relations and files relating 
to grievances, disciplinary actions, adverse actions and counseling 
reports arc retained in the employee relations branch Tiles until the 
subject employee leaves the agency. These case Tiles arc then 
purged with only pertinent documents placed in the Official Person¬ 
nel File. Extraneous materials arc then destroyed All other em¬ 
ployee relations files arc retained for a period of three years, then 
sent to the Records Center for retention as prescribed by records 
management regulations. 

System managers) and address: Comptroller of the Currency, 
Director Personnel. 490 L*Enfant Plaza, Washington. D.C. 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 

Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: All sources of records arc obtained 
through various means relating to the development of a case file. 
Such means include written records of meetings, counseling ses¬ 
sions. appeals, hearings, and letters of charges, intent, final deci¬ 
sion. and administrative procedures. Award recommendations arc 
submitted by supervisors. 

Treasury/Comptroller 00.020 

System name: Prccomplaint Counseling and Complaint Activi¬ 
ties—T reasury /Comptroller. 

System location: Comptroller of the Currency, 490 L’Enfant 
Plaza, S.W.. Washington, D.C. 20219. 

Categories of individuals covered by the system: Employees seek¬ 
ing services of EEO Counselors. 

Categories of records in the system: Monthly Precomplaint Activi¬ 
ty Reports from 14 Regions and Headquarters, 14 Regions and 
Headquarters. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: used to keep records on 
Regional Counseling activities for monthly submission to Treasury. 
For additional routine uses, see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: File cabinet. 

Rrtrievability: Filed by date of receipt. 

Safeguards: Staff supervision during day; data in statistics only, 
no names used. 

Retention and disposal: Individual reports shredded at end of two 
years. 

System manager! s) and address: Comptroller of the Currency, 
Director of Personnel. 490 L’Enfant Plaza. Washington. D.C. 

Notification procedure: Sec Comptroller Appendix A 

Record access procedures: See Comptroller Appendix A 

Contesting record procedure: See Comptroller Appendix A. 

Record source categories: Monthly submission by regions 
Treasury /Comptroller 00.021 

System name: Picket Identification Card, Control Sheet—CC—6020- 
09—Treasury/Comptroller. 

System location: Three Center Plaza. Suite P-400. Boston. Mas¬ 
sachusetts 02108. 

Categories of individuals covered by the system: Employees of the 
First National Bank Region. 

Categories of records in the system: Control sheet for regional em¬ 
ployees identification cards. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C 9, 5 U.S.C. 301. 

Routine uies of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Reference for listing of 
ID cards issued by number and name of employee For additional 
routine uses, see Appendix AA 
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Politic* and practice* lor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet 

RetrievabiUty: Alphabetical by name of employee. 

Safeguards: Maintained in locked file. 

Retention and disposal: Maintained for all active field employees. 
Destroyed upon resignation or retirement 
System manager(s) and address: Regional Administrator. (See Lo¬ 
cation Above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Regional Office. 

Treasury/Comptroller 00.022 

System name: Monthly Outstanding Report of Travel Ad¬ 
vances —T reasury /Comptroller 

System location: Three Center Plaza. Suite P-400, Boston, Mas¬ 
sachusetts 02108. 

Categories of individuals covered by the system: Employees of the 
region. 

Categories of records in the system: Schedule of Outstanding 
travel advances. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U S C. 9. 5 U.S.C. 301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Computer listing of em¬ 
ployees who have travel advances. For additional routine uses, sec 
Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

RetrievabiUty: Numerical by Social Security Number 
Safeguards: Maintained in locked file. 

Retention and disposal: Current listing maintained for all em¬ 
ployees who have an outstanding travel advance. 

System manager(s) and address: Regional Administrator (See Lo¬ 
cation Above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Fiscal Management Division, Comp¬ 
troller of the Currency—Washington. 

Treasury/Comptroller 00.023 

System name: Address Card—CC-6020-01 —Treasury /Comptroller. 

System location: Three Center Plaza, Suite P-400, Boston. Mas¬ 
sachusetts 02108. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Addresses and telephone 
number of Regional Office Personnel 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of wrs and the purposes of such uses: Locator's personal infor¬ 
mation. For additional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retries ability: Alphabetical by name of employee. 

Safeguards: Maintained in locked file. 

Retention and disposal: Kept for all active employees. 

System managcr(s) and address: Regional Administrator. (See Lo¬ 
cation Above). 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Regional employees. 

Treasury/Comptroller 00.024 

System name: Bond Issue Listing—Treasury/Comptroller. 


System location: Three Center Plaza, Suite P-4O0, Boston. Mas 
sachusctls 02108. 

Categories of individuals covered by (he system: Employees in tbc 
Regional Office. 

Categories of records In the system: Schedule of bond listing. 
Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide an index of em¬ 
ployees who have been issued E Bonds. For additional routine 
uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Pile cabinet. 

RetrievabiUty: Numerical by Social Security Number. 

Safeguards: Maintained in locked file. 

Retention and disposal: Maintained on a quarterly basis, then 
destroyed. 

System manager*si and address: Regional Administrator (See Lo¬ 
cation Above). 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Fiscal Management Office, Washington 
D.C. 

Treasury/Comptroller 00.025 

System name: Civil Defense Card Control Sheet — CC-6020- 
08—T reasury/Comptroller 

System location: Three Center Plaza. Suite P-400, Boston. Mas 
sachusctls 02108. 

Categories of individuals covered by the system: Employees of Rc 
gional Office. 

Categories of records in the system: Defense control card listing 
Authority for maintenance of the system: 12 U.S.C. 1 AND 12 

U.S.C 9, i U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference for listing 

Civil Defense Cards issued by name and number. For additional 
routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

RetrievabiUty: Alphabetical by name of employee. 

Safeguards: Maintained in locked file. 

Retention and disposal: Maintained for all active field employee* 
Destroyed upon resignation or retirement. 

System manager**) and address: Regional Administrator. (Sec Lo¬ 
cation Above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Regional Office. 

Treasury/Comptroller 00.026 

System name: Employee Vehicle Authorization CC-604' 
22—Trcasury/Comptroller. 

System location: Three Center Plaza, Suite P-400, Boston. Mas 
sachusetls 02108. 

Categories of individuals covered by the system: Employees of the 
Region 

Categories of records in the system: Authorization for vehicle 
travel. 

Authorit) for maintenance of the sysiem: 12 U.S.C. 1. 12 U.S.C- 9. 

5 U S.C. 30! 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Utilized to afford em¬ 
ployee permission to use privately owned automobiles in pci 
formancc of official duty. For additional routine uses, sec Appcn 
dix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 
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Storage: File cabinet. 

RetrievabiUty: Alphabetical by name of employee, 
safeguard*: Maintained in locked file. 

Retention and disposal: Kept for all employees who use privately 
owned auto in performance of official duty. Destroyed upon 
agnation or retirement. 

S)stcm manager**) and address: Regional Administrator (See Lo¬ 
cation Above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

( unending record procedures: See Comptroller Appendix A, 
Record source categories: Regional Employees. 

Treasury/Comptroller 00.027 

System name: Time and Attendance Report Form TUS- 
430—T rca sury /Comptroller. 

System location: Three Center Plaza. Suite P-400, Boston. Mas¬ 
sachusetts 02108. 

Categories of indis (duals covered by the system: Employees of the 

Region. 

Categories of records in the system: Report of time in a pay status 

.md on a pay period basis. 

\ulhority for maintenance of Ibe system: 12 U.S.C. I, 12 U.S.C. 9. 
5 U S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: To assist in accurate 
maintenance of leave balance. For additional routine uses, see Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets. 

RetrievabiUty: Numerical by control number within organizational 

codes. 

Safeguards: Maintained in locked file. 

Retention and disposal: Current year plus last three prior years. 
System managrr(s) and address: Regional Administrator. (See Lo¬ 
cation Above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

( on testing record procedures: See Comptroller Appendix A. 

Record source categories: Philadelphia. Pa.. Payroll Center. 
Treasury/Comptroller 00.028 

Sjvtem name: Travel Advance Listing—Treasury/Comptroller. 

System location: Three Center Plaza. Suite P-400. Boston. Mas¬ 
sachusetts 02108. 

Categories of Individuals covered by Ibe system: Employees of Re¬ 
gion. 

Categories of records In the system: Computation of travel ex¬ 
pense. 

Authority for maintenance of the system: 12 U.S.C. 1, 2 U.S.C. 9, 

5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide internal con- 
trot for travel advance. For additional routine uses, see Appendix 

AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
an;J disposing of records in the sytem: 

Storage: File cabinet. 

Krtrievability: Alphabetical by name of employee. 

Safeguards: Maintained in locked file. 

Retention and disposal: Maintained for ail employees who have 
»drived a travel advance. Disposed of when advance has been re¬ 
paid. 

System manager^) and address: Regional Administrator. (See Lo¬ 
cation Above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

( on testing record procedures: See Comptroller Appendix A 
Record source categories: Employees of Region. 


Treasury/Comptroller 00.029 

System name: A DP Time and Attendance Re¬ 

ports—Treasury/Comptroller. 

System location: 33 Liberty Street, Room 621. New York. New 
York 1005. 

Categories of individuals covered by the system: All active em¬ 
ployees of the Region. 

Categories of records in the system: Time and Attendance. 
Authority for maintenance of the svstem: 12 U.S.C. 1, 12 U S.C 9, 

5 U.S.C 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verification of annual 
leave and sick leave; compilation of payroll. For additional routine 
uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet*. 

Rctricvability: Alphabetically by name 
Safeguards: Locked vault. 

Retention and disposal: After two years shredded 
System manager**) and address: Regional Administrator. (Sec Lo¬ 
cation Above) 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Employees of the Region 
Treasury /Comptroller 00.030 

System name: Automobile Authorization—Treasury/Comptrollcr. 

System location: 33 Liberty Street, Room 621, New York, New 
York 10005. 

Categories of individual* covered by the system: All personnel of 
the Region using Automobile for official business. 

Categories of records in the system: Personnel 

Authority for maintenance of the system: 12 U.S.C. 1. 12 U.S.C. 9, 

5 U S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Review driving records. 
For additional routine uses, see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

RetrievabiUty: Alphabetically by name. 

Safeguards: Locked file. 

Retention and disposal: After four years shredded by Federal 
Record Center Staff 

System manager*s) and address: Regional Administrator. (Sec Lo¬ 
cation Above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Employees of the Region. 

Treasury/Comptroller 00.031 

System name: Civil Defense Card Register—Treasury/ComptroUcr. 

System location: 33 Liberty Street, Room 621. New York. New 
York 10005. 

Categories of indhiduats covered by the system: Entire Examina¬ 
tion Staff of the Region. 

Categories of records in the system: Personnel 
Authority for maintenance of the system: 12 U.S.C. t, 12 U.S.C. 9, 
5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Internal control pur¬ 
poses. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets. 

RetrievabiUty: Alphabetically by name. 

Safeguards: Locked file cabinet 

Retention and disposal: Permanent Retention. 
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System manager**) and address: Regional Administrator. (See Lo¬ 
cation Above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Regional Office Employees. 

Treasury/Comptroller 00.032 

System name: Computer Leave Balance Prin¬ 

tout—Treasury/Comptroller 

System location: 33 Liberty Street, Room 621, New York. New 
York 10005. 

Categories of Individuals cohered by the system: All active em¬ 
ployees of the Region. 

Categories of records In the system: Personnel 

Authoritv for maintenance of the system: 12 U.S.C. 1. 12 U.S.C. 9, 

5 U.S.C. 301. 

Routine uses of records maintained in the system v including catego¬ 
ries of users and the purposes of such uses: Verification of annual 
leave and sick leave. For additional routine uses sec Appendix A A 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Pile cabinet. 

Retrievability: Alphabetically by name. 

Safeguards: Locked vault. 

Retention and disposal: Shredded after three years. 

System managerial and address: Regional Administrator. (See Ix>- 
catton Above) 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Personnel Management Divi¬ 
sion—Washington Office. 

Treasury/Comptroller 00.033 
System name: OOF." Bond List—Treasury /Comptroller. 

System location: 33 Liberty Street, Room 621, New ^ork. New 
York 10005. 

Categories of individuals covered by the system: All active em¬ 
ployees of the Region. 

Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S-C. l, 12 U.S.C. 9. 

5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verification of 00E" 
Bond deductions. For additional routine uses sec Appendix AA. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retricvability: Alphabetically by name 
Safeguards: lacked vault. 

Retention and disposal: Shredded after three yean. 

System manager!s) and address: Regional Administrator. (See Lo¬ 
cation Above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

C ontesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Personnel of the Region 
Treasury /Comptrol ler 00.034 

System name: Employee Annual Leave 

Cards—Treasury /Comptroller. 

System location: 33 Liberty Street, Room 621, New York, New 
York 10005 

Categories of individuals covered by the system: All employees of 
the Region filing said applications. 

Categories of records in the system: Personnel 

Authority for maintenance of the system: 12 U.S.C. 1, 12 U.S.C 9, 

5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Application for leave. 
For additional routine uses sec Appendix AA. 


Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retries ability . Alphabetically by name 
Safeguards: Locked vault. 

Retention and disposal: Shredded after three years. 

System manager**) and address: Regional Administrator. (See Lo¬ 

cation Above). 

Notification procedure: See Comptroller Appendix A 
Record access procedures: Sec Comptroller Appendix A 
Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Employees of the Region who are filing 
for leave. 

Treasury /Comptroller 003)35 

System name: Examiner ID Card Register—Treasury/Comptroller 
System location: 33 Liberty Street. Room 621. New York, Ncu 
York 10005. 

Categories of individuals covered by the vyrtem: Entire Examina 
lion Staff of the Region. 

Categories of records In the system: Personnel. 

Authority for maintenance of the system: 12 U.S-C. I. 12 U.S.C. 9, 

5 U S.C. 30L 

Routine uses of records maintained in the system, including cattg- 
ries of users and the purposes of such uses: Internal control pur 
poses. For additional routine use see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retricvability: Alphabetically by name. 

Safeguards: Locked vault 

Retention and disposal: Permanent Retention. 

System manager*x) and address: Regional Administrator. (See Lo¬ 
cation Above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Examination Staff of the Region 
Treasury/Comptroller 00.036 

System name: Inventory Control Records— Treasury/Comptroller 
Svstem location: 33 Liberty Street. Room 621. New York. New 
York 10005 

Categories of individuals covered by the system: Inventory. 
Categories of records in the system: Administrative Services 
Authority for maintenance of the system: 12 U.S.C. I, 12 U.S.C 9, 

5 US.C 301. 

Routine uses of records maintained in the system, including catego 
riex of users and the purposes of such uses: Property Control For 
additional routine uses sec Appendix AA 

Policies and practices for storing, retrieving, acccsdng. retaining, 
and disposing of records in the sytem: 

Storage: File Cabinets. 

Retries ability: Alphabetically by name. 

Safeguards: Locked vault. 

Retention and disposal: Permanent retention. 

System manager* s) and address: Regional Administrator. (See Lo 

cation Above). 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 
Contesting record procedures: See Comptroller Appendix A 
Record source categories: Regional Administnilor and employees 
Treasury/Comptroller 00.037 
System name: Mailing Pbtcv—Trcasury/Complroller. 

System location: 33 Liberty Steel, Room 621, New York. New 
York 10005. 

Categories of individuals covered by the system: Entire Examining 
Staff of the Region. 

Categories of records in the system: Personnel. 
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Authority for maintenance of the system: 12 IJ-S.C. 1.12 U.S.C. 9. 
5 U.S.C. 301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Addressing envelopes. 
For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Metal plates. 

Retries ability: Alphabetically by name. 

Safeguards: Locked vault. 

Retention and disposal: Until obsolete 

System manager^) and address: Regional Administrator. (See Lo¬ 
cation Above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Examining Staff of the Region. 

Treasury /Comptroller 00.03ft 

System name: Travel Advance Files—Treasury/Comptroller. 

System location: 33 Liberity Street. Room 621. New York. New 
York 10005. 

Categories of Individuals covered by the system: All employees of 
the Region issued travel advances. 

Categories of records In the system: Personnel 
Authority for maintenance of the system: 12 U.S.C. 1. 12 U.S.C. 9. 
5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: For reference purposes. 
For additional Routine Uses see Appendix AA. 

Policies and practices for staring, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Ketricvability: Alphabetically by name. 

Safeguards: Locked vault. 

Ketrntioo and disposal: Retained one year, shredded thereafter. 

System managrris) and address: Regional Administrator (See Lo¬ 
cation above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Fiscal Management Division. Washing¬ 
ton Office. 

Treasury/Comptroller 00.039 

System name: Travel Voucher Files—Treasury/Comptroller. 

System location: 33 Liberty Street. Room 621, New York, New 
York 10005. 

Categories of individuals covered by the system: AO employees of 
(he Region in travel status. 

Categories of records in the system: Personnel 

Authority for maintenance of the system: 12 U.S.C. 1,12 U.S.C. 9. 

5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: For reference purposes. 
For Additional Routine Uses sec Appendix AA. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File CabincL 
Ketricvability: Alphabetically by name. 

Safeguards: Locked vault. 

Retention and disposal: After four years, records are shredded. 
System manager(s) and address: Regional Administrator (See lvo¬ 
cation above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

C ontesting record procedures: See Comptroller Appendix A. 

Record source categories: Employees of the Region filling out 

vouchers. 


Treasury/Comptroller 00.040 

System name: Automobile Authorization—Treasury/Comptroller. 

System location: Three Parkway. Suite 1316, Philadelphia. 
Pennsylvania. 

Categories of Individuals covered by the system: Employees of the 
Region 

Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. 1, 12 U.S.C. 9. 
5 U.S.C. 301. 

Routine uses of records maintained in (he system, including catego¬ 
ries of users and the purposes of such uses: Approval and Insurance 
Determination. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets. 

Ketricvability: Alphabetically by Name. 

Safeguards: Locked cabinets. 

Retention and disposal: Permanent. 

System manager(s) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Employees of the Region. 

Treasury/Comptroller 00.041 

System name: Civil Defense Card Register—Treasury/Comptroller. 

System location: Three Parkway, Suite 1316, Philadelphia, 
Pennsylvania. 

Categories of individuals covered by the system: Employees of the 
Region. 

Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. I, 12 U.S.C. 9. 

5 U.S.C. 30L 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: Recordkeeping. For addi¬ 
tional routine uses see Appendix AA. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets. 

Rctrievability: By date of issue (cross referenced by name of em¬ 
ployee). 

Safeguards: Locked cabinets. 

Retention and disposal: Permanent. 

System managcrCs) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Employees of the Region 
Treasury/C'omptroller 00.042 

System name: Comprehensive History of Employees Master 
Files—Treasury/Comptroller 

System location: Three Parkway, Suite 1316, Philadelphia. 
Pennsylvania. 

Categories of Individuals covered by the system: Employees of the 
Region. 

Categories o 4 records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. 1, 12 U.S.C. 9, 

5 U.S.C 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users mod the purposes of such uses: Verification purposes. 
Le. SCD A PSI. For additional routine uses see Appendix AA 
Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: File cabinet 

Rctrievability: Indexed by Social Security number. 

Safeguards: Locked cabinets. 

Retention and disposal: Last report and PP No. 26 for two years. 
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System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A. 

Record source categoric*: Employees of the Region. 

Treasury/Comptroller 00.043 

System name: Computer Leave Balance 

Print—Out—Treasury/Comptroller. 

System location: Three Parkway. Suite 1316, Philadelphia. 
Pennsylvania. 

Categories of individuals covered by the system: Employees of the 
Region. 

Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. 1. 12 U.S.C. 9, 
5U.S.C. 301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such use*: Verification Leave 
Balance. For Additional Routine Use see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the sytem: 

Storage: File cabinets. 

RetrtevabiMly: Indexed by Social Security number. 

Safeguards: Locked cabinets. 

Retention and disposal: Three years. 

System managed*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Employees of the Region. 

Treasury /Comptroller 00.044 

System name: Consumer Complaint Index—Trcasury/Comptroller. 

System location: Three Parkway, Suite 1316. Philadelphia. 
Pennsylvania. 

Categories of individual* covered by the system: Complainants. 
Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U-S.C. l. 12 U.S.C. 9, 
3 U.S.C 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such use*: Processing and Follow¬ 
up. For additional Routine Uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets. 

ReUievability : By date received (cross referenced by name). 
Safeguards: Locked cabinets. 

Retention and disposal: Permanent. 

System manager!*! and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employees of the Region 
Treasury/Comptroller 00.045 
System name: E Bond List—Trcasury /Comptroller. 

System location: Three Parkway. Suite 1316. Philadelphia. 
Pennsylvania. 

Categories of Individual* covered by the system: Employees of the 
Region 

Categories of records in the system: Personnel. 

Authoritv for maintenance of the system: 12 UJ5.C. I. 12 U.S.C. 9, 

5 U.S.C. 301. 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Payroll Deductions. Em¬ 
ployee Participation For additional Routine Uses see Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sy tem: 


Storage: File cabinets. 

Retrievalidity: Indexed by Social Security number. 

Safeguards: Locked cabinets. 

Retention and disposal: Current. 

System manager(s) and address: Regional Administrator (see Iota 
non above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Employees of the Region. 

Treasury/Comptroller 00.646 

System name: Employees Annual Leave 

Record —Treasury/Comptroller. 

System location: Three Parkway, Suite 1316. Philadelphia 
Pennsylvania. 

Categories of individuals covered by the system: Employee* of the 
Region. 

Categoric* of records in the system: Personnel 

Authority for maintenance ol the system: 12 U.S.C. I, 12 U.S.C. 9. 

5 U.S.C. 301. 

Routine uses of records maintained in the sy^em, including catt^i 
ries of users and the purposes of such uses: Recordkeeping For addi 
tional Routine Uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: File cabinets 

Rrtrievahillty: Indexed by Social Security number 
Safeguards: Locked cabinets. 

Retention and disposal: One year. 

System manager!*) and address: Regional Administrator (sec loca 
lion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedure*: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Fmployees of the Regain. 

Treasury/Comptroller 00.047 

System name: Employees I.D. Register— Trcasury/Comptroiler 
System location: Three Parkway. Suite 1316. PfubdcJph 
Pennsylvania. 

Categories of individuals covered by the system: Employee* of lh*- 
Region 

Categories of records in the system: Personnel 

Authority for maintenance of the system: 12 U.S.C. I, 12 U.S.C V. 

5 U.S.C. 301 

Routine uses of records maintained in the system, including categ* 
rie* of users and the purposes of such uses: Recordkeeping For add* 
Uonal Routine Uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets. 

Rcfrievability: By date of issue (cross referenced by name of cm 
ployee). 

Safeguards: Locked Cabinets 
Retention and disposal: Permanent. 

System manager!*) and address: Regional Administrator (sec locu 
lion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
C ontesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Employees of the Region. 

Treasury/Comptroller 00.04X 

System name: Employees I.D. Pen Register— Trcasury/Comptroller 
System location: Three Parkway, Suite 1316, Philadelphia 
Pennsylvania. 

Categories of Individuals covered by the system: Employees of th' 
Region 

Categories of records in the system: Personnel. 
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Authority for maintenance of the system: 12 U.S.C. 1. 12 U.S.C. 9. 
5 IF.S.C 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Recordkeeping. For addi* 
,>nal Routine Uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
aid disposing of records in the sytem: 

Storage: File cabinets. 

Kctrievability: By date of issue (cross referenced by name of em¬ 
ployee). 

safeguards: Locked cabinets. 

Retention and disposal: Permanent. 

System manager!s) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

( on testing record procedures: See Comptroller Appendix A. 
Record source categories: Employees of the Region. 

Treasury/Comptroller 00.049 

system name: Inventory Control Sheets—Treasury/Comptrottcr. 

System location: Three Parkway, Suilc 1316, Philadelphia. 

Pennsylvania. 

( ategories of individuals covered by the system: Employees of the 

Region. 

Categories of records in the system: Personnel 
Authority for maintenance of the system: 12 U.S.C. 1. 12 U.S.C. 9, 
5 U.S.C 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference. For addi¬ 
tional Routine Uses sec Appendix AA. 

Policies and practices for staring, retrieving, accessing, retaining, 
jnd disposing of records in the sytem: 

Storage: Fite cabinets. 

Rctrievability: Date. 

Safeguards: None. 

Retention and disposal: Permanent. 

System manager!*) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

( ontesting record procedures: See Comptroller Appendix A. 

Record source categories: Employees of the Region. 

Treasury /Comptroller 00.050 

\vstem name: Regional Telephone Log—Treasury/Comptroller. 

System location: Three Parkway. Suite 1316. Philadelphia, 
i'ennsyl vania. 

(ategories of individuals covered by the system: Persons placing or 
receiving calls. 

( ategories of records In the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. 1, 12 U.S.C. 9, 
5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference. For addi¬ 
tional Routine Uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets. 

Kctrievability: Date. 

Safeguards: None. 

Retention and disposal: One year. 

System manager!s) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 

( ontesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Cullers to Regional Office 
Treasury/Comptroller 00.051 
\**tem name: Travel Advances—Trcasury/Comptrullcr 


System location: 'Hirer Parkway, Suite 1316, Philadelphia, 
Pennsylvania. 

Categories of individuals covered by the system: Employees of the 
Region 

Categories of records in the system: Personnel 

Authority for maintenance of the system: 12 U.S.C. I, 12 U.S.C. 9, 

5 U.S C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Recordkeeping Purposes. 
For additional Routine Uses see Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the syfem: 

Storage: File Cabinets. 

Rctrievability: Indexed by Social Security number 
Safeguards: Locked cabinets. 

Retention and disposal: Current report 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employees of the Region. 

Treasury/Comptroller 00.052 
System name: Travel Vouchers Treasury /Comptroller. 

System location: Three Parkway. Suite 1316, Philadelphia. 
Pennsylvania. 

Categories of individuals covered by the system: Employees of the 
Region. 

Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. 1. 12 U.S.C. 9, 
5 U.S.C 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Travel expenses in¬ 
curred. Career Development and Training. City Tax Verification. 
For additional Routine Uses sec Appendix AA 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets. 

Rctrievability: Alphabetically by month (cross reference to 
name). 

Safeguards: Locked cabinets. 

Retention and disposal: Four years. 

System manager!*) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employees of the Region 
Tremsury/Coraptroller 00.053 
System name: Visitors Log—Treasury/Comptroller. 

System location: Three Parkway, Suilc 1316, Philadelphia, 
Pennsylvania 

Categories of individuals covered by the system: Office Visitors 

Categories of records in the system: Personnel 

Authority for maintenance of the svsfem: 12 U.S.C. I. 12 U.S.C. 9, 

5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference. For addi¬ 
tional Routine Uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets. 

Retricvability: Date. 

Safeguards: None. 

Retention and disposal: One year. 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above) 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 
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Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Visitors to Regional Office. 

Treasury/Comptroller 00.054 
System name: Weekly Itineraries—Trcasury/Comptrollcr. 

System location: Three Parkway. Suite 1316. Philadelphia. 
Pennsylvania. 

Categories of Individuals covered by the system: National Bank 
Examiners. Representatives in Trusts. Associates in Trusts. 
Categories of records In the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. I, 12 U.S.C. 9, 
I.U.S.C. 301 

Routine uses ai records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Assignments. Projected 
Assignments, Leave Information. For additional Routine Uses sec 
Appendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets. 

Rctricvability. Alphabetically by Name. 

Safeguards: Locked cabinets. 

Retention and disposal: Two years. 

System manager! *) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Employees of the Region. 

Treasury /Comptroller 00.055 

System name: Annual Leave Request—Treasury/Comptroller. 

System location: One Erieview Plaza, Cleveland. Ohio 44114. 
Categories of individuals covered by the system: Employees. 
Categories of records in the system: SF 71. Application for Leave. 
Authority for maintenance of the system: 12 U.S.C. 1 and 12 
U.S.C 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of leave. For ad¬ 
ditional routine uses see Appendix AA 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet 

Retricvability: Name of Employee or Social Security Number. 
Safeguards: Unlocked file cabinet. 

Retention and disposal: Destroyed after employee leaves. 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller, Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: Sec Comptroller. Appendix A. 
Record source categories: From employee. 

Treasury/Comptroller 00.056 

System name: Application for Travel Ad¬ 

vances—Treasury/Comptroller. 

System location: One Erieview Plaza, Cleveland, Ohio 44114 
Categories of individuals covered by the system: Employees. 
Categories of records in the system: Request for advance of funds 
for official business. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Personnel file (Checked 
for return of funds when employee leaves). For additional routine 
uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retricvability : Name of Employee or Social Security Number. 

Safeguards: Locked file cabinet 

Retention and disposal: Retained in active file. 


System managers) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller, Appendix A. 
Contesting record procedures: See Comptroller. Appendix A 
Record source categories: From employee. 

Treasury/Comptroller 00.057 

System name: Comprehensive Listing of Em 

ployccs—Trcasury/Comptrollcr. 

System location: One Erieview Plaza. Cleveland. Ohio 44114. 
Categories of Individuals covered by the system: Employees. 
Categories of records in the system: Grade, Social Security 
Number, Salary, Withholdings, etc., for each employee. 

Authority for maintenance of the system: 12 U.S.C. I and 12 
U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office Management For 
additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retricvability: Name of Employee or Social Security Number 
Safeguards: Locked File cabinet. 

Retention and disposal: Destroyed after three years. 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Washington Office. 

Treasury/Comptroller 00.058 

System name: Employee Vehicle Authorization—Treasury/Comp 

trailer. 

System location: One Erieview Plaza, Cleveland, Ohio 44114. 
Categories of individuals covered by the system: Employees. 
Categories of records in the system: Authority to use privately- 
owned automobile for official duty. 

Authority (or maintenance of the system: 12 U.S.C. I and 12 
USC 9 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Required for use of 
POV. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: File cabinet. 

Retricvability: Name of Employee or Social Security Number. 
Safeguards: Unlocked file cabinet. 

Retention and disposal: Renewed January I of each odd num 
be red year. 

System manageris) and address: Regional Administrator (see loca 
tion above). 

Notification procedure: .Sec Comptroller, Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 
Contesting record procedures: Sec Comptroller. Appendix A. 
Record source categories: Submitted by employee for authoriza¬ 
tion by Regional Administrator. 

Treasury/Comptroller 00.059 

System name: Examination Failures—Treasury/Comptroller. 

System location: One Erieview Plaza. Cleveland, Ohio 44114. 
Categories of individuals covered by the system: Employees. 
Categories of records In the system: Names of prospective cm 
ployees who have failed test administered for assistant notionul 
bank examiner position. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Check list if individual 
re-applies. For additional routine uses see Appendix AA. 
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Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of record* in the sytrm: 

Storage: File cabinet. 

Kctriev ability: Name of Employee or Social Security Number. 
Safeguard*: Unlocked file cabinet 
Retention and disposal: Permanent. 

System managerial and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller. Appendix A 
Record access procedures: See Comptroller, Appendix A. 
Contesting record procedure: See Comptroller. Appendix A. 
Rrcord source categories: Regional Office. 

Treasury/Comptroller 00.060 

System name: Examiner _ Authorization Cer¬ 

tificate—Treasury /Comptroller. 

System location: One Erievicw Plaza. Cleveland, Ohio 44114. 
Categories ol individuals covered by the system: Employees 
Categories of records in the system: Authority for Regional Ad¬ 
ministrator to sign examiner** bank report* 

Authority for maintenance of the system: 12 U.S.C. I and 12 
IJ.S.C 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Standing Power of Attor¬ 
ney. For additional routine use* see Appendix A A. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of record* in the sytrm: 

Storage: File cabinet. 

Retries ability: Name of Employee or Social Security Number. 
Safeguards: Unlocked file cabinet. 

Retention and disposal: Destroyed after employee leave*. 

System managed*) and address: Regional Administrator (see loca- 
•lon above). 

Notification procedure: Sec Comptroller, Appendix A. 

Kccord access procedures: Sec Comptroller. Appendix A 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Regional Office. 

Treasury/Comptrol Irr 00.061 

System name: Government Transportation 

Requests—Treasury/Comptroller. 

System I mat ion: One Eric view Pla 22 i. Cleveland. Ohio 44114. 
Categories of individuals covered by the system: Employees. 
Categories of records in the system: Numbers of Transportation 
Request* and name* to whom issued 
Authority for maintenance of the system: 12 U.S.C. I and 12 
U S.C. 9. 

Routine uses of record* maintained in the system, including catego¬ 
ries of user* and the purpose* of such uses: Control of issuance and 
return of Government Transportation Requests. For additional rou¬ 
tine use* see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Rctrievability: Name of Employee or Social Security Number. 
Safeguards: Unlocked file cabinet 

Retention and disposal: Name removed after employee separate*. 
System manager! s) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller, Appendix A. 

Rccord access procedures: See Comptroller. Appendix A. 
(ontestiog record procedures: Sec Comptroller. Appendix A. 
Record source categories: Regional Office. 

Treasury/Comptroller 00.062 

System name: Greater Cleveland Federal Cam¬ 

paign —Treasury/Comptroller. 

System location: One Erievicw Plaza. Cleveland. Ohio 44114 
C ategories of Individuals covered by the system: Employees. 
Categories of records In the system: List of Cleveland employees. 


Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9 

Routine uses of records maintained in the system. Including catego¬ 
ries of went and the purpose* of such uses: Solicitation of contribu¬ 
tions to United Fund. For additional routine uses sec Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the sytem: 

Storage: File cabinet. 

Retries ability: Name of Employee or Social Security Number 
Safeguards: Unlocked file cabinet. 

Retention and disposal: Destroyed after three year*. 

System manageris) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Regional Office. 

Treasury /Comptroller 00.063 

System name: Inventory of Identification card* and 

pins—Treasury/Comptroller. 

System location: One Erievicw Plaza, Cleveland, Ohio 44114 
Categoric* of individual* covered by the system: Employee*. 
Categories of record* in the system: Treasury Department, Civil 
Defense, Comptroller of the Cuncncy Pin. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 
U.S.C 9 

Routine uses of record* maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: Inventory control. For 
additional routine use* sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Refrievnhilily: Name of Employee or Social Security Number 
Safeguards: Locked file cabinet. 

Retention and disposal: Permanent (Retained concurrently). 

System manager!*) and address: Regional Administrator (sec loca- 
tion above). 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Regional Office, Originated entries. 

Treasury/Comptroller 00.064 
System name: List of E Bonds—Treasury/Comptroller 
System location: One Erievicw Plaza, Cleveland, Ohio 44114 
Categories of individuals covered by the system: F*mptoyccs. 
Categories ol records in the system: Name, Social Security 
Number, amount of bond, etc. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C 9 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purpose* of such uses: Checking possible km of 
bond and date of issue. For additional routine use* see Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: File cabinet 

Retrievability: Name of Flmploycc or Social Security Number. 
Safeguards: Locked file cabinet. 

Retention and disposal: Destroyed after one year. 

System manager!*) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller. Appendix A 
Record access procedures: Sec Comptroller. Appendix A 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Washington Office. 

Treasury /Comptroller 00.065 
System name: Mailing Plate*—Treasury/Comptroller 
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System location: One Erieview Plata, Cleveland, Ohio 44114. 
Categories of individuals covered by the system: Employees. 
Categories of records in the system: Addresses for all field cm- 
ploy ecs 

Authority for maintenance ot the system: 12 U.S.C. I and 12 

U.S.C. 9 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Mailing assignments, cir¬ 
culars. etc. For additional routine uses sec Appendix A A. 

Policies and practices for storing, rctriesing, accessing, retaining, 
and disposing at records in the sytem: 

Storage: File cabinet. 

Retricvability: Name of Employee or Social Security Number 
Safeguards: Unlocked file cabinet 

Retention and disposal: Permanent (Employee's plate destroyed 
after separation). 

System manageris) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller, Appendix A 
Record access procedures: See Comptroller. Appendix A 
Contesting record procedures: Sec Comptroller. Appendix A. 
Record source categories: Regional Office. 

Treasury/Complroller 00.066 

System name: Monthly list of Travel Ad¬ 

vances—T reasury/Comptroller. 

System location: One Erieview Plaza, Cleveland, Ohio 44114. 
Categories of Individuals covered bv the system: Employees. 
Categories of records in the system: Print-out Usl of outstanding 
travel advances. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of travel ad¬ 
vances. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in (hr sytem: 

Storage: File cabinet. 

Retricvability: Name of Employee or Social Security Number. 
Safeguards: Unlocked file cabinet. 

Retention and disposal: Destroyed , if ter three years. 

System manageris) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller, Appendix A. 

Record access procedures: See Comptroller. Appendix A 
Contesting record procedures: See Comptroller. Appendix A. 
Record source categories: Washington Office—CC. 

Treasury /Comptroller 00.067 

System name: Personnel Directory—Treasury/Comptroller. 

System location: One Erieview Plaza. Cleveland. Ohio 44114. 
Categories of individuals covered by the system: Employees. 
Categories of records in the system: Name, address, telephone 
number of each employee. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Contacting cmployccs. 
For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retrievability: Name of Employee or Social Security Number. 
Safeguards: Unlocked file cabinet. 

Retention and disposal: One copy retained permanently. 

System managerfs) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: See Comptroller. Appendix A. 


Record source categories: Issued by-ycarly by Regional Office 
Treasury/Comptroller 00.068 
System name: Salary Cards—Treasury/Comptrollcr. 

System location: One Erieview Pla2a. Cleveland, Ohio 44114 
Categories of individuals covered by the system: Employees. 
Categories of records in the system: Card for each employee wilh 
salary, grade, and daje. 

Authority for maintenance of the system: 12 U.S.C. I and 1? 

U.S.C. 9. 

Routine uses of records maintained in the system, including eafego 
ries of users and the purposes of such uses: Record of yearly per 
fonnance evaluation of employee.For additional routine uses sec 
Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retrievability: Name of Employee or Social Security Number 
Safeguards: Locked file cabinet. 

Retention and disposal: Filed in inactive personnel, file after 
separation. 

System managerts) and address: Regional Administrator (see loc, 
lion above). 

Notification procedure: Sec Comptroller. Appendix A. 

Record access procedures: See Comptroller, Appendix A. 

C ontesting record procedures: See Comptroller. Appendix A 
Record source categories: Regional Office 

Treasury/Comptrollcr 00.069 

System name: Time and Leave Register—Treasury /Comptroller 
System location: One Erieview Plaza, Ocvcland, Ohio 44114, 
Categories of individuals covered by the system: Employees. 
Categories of records in the system: TUS 430, Bi-weekly cmplo\cc 
lime and attendance record. 

Authority for maintenance of the system: 12 U.S.C. 1 and \2 

U.S.C. 9. 

Routine uses of records maintained In the system. Including categ" 
ries of users and the purposes of such uses: Payroll Purposes. For 
additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retries ability: Name of employee or Social Security Number 
Safeguards: Unlocked file cabinet. 

Retention and disposal: Destroyed after three years. 

System manageris) and address: Regional Administrator (see k>c~ 
lion above). 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Coalesting record procedures: See Comptroller, Appendix A. 
Record source categories: CC Payroll Center. 

Treasury/Comptroller 00.070 

System name: Travel Expense Vouchers—Trcasury /ComptroUcr 
System location: One.Erieview Plaza, Cleveland, Ohio 44114 
Categories of individuals covered by (he system: Employees. 
Categories of records in the system: Record of expenses in travel 

status. 

Authority for maintenance of the system: 12 U.S.C. 1 and \2 

U.S.C. 9. 

Routine uses of records maintained in the sy stem, including catcgo 
ries of users and the purposes of such uses: Claim for reimbursement 
of travel expenses and audit thereof. For additional routine uses 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retricvability: Name of Employee or Social Security Number. 

Safeguards: Unlocked file cabinet 

Retention and disposal: Destroyed after three years. 
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System managers s) and add revs; Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller. Appendix A 

C ontesting record procedures: See Comptroller. Appendix A. 

Record source categories: Submitted by employee monthly. 

Treasury/Comptroller 00.071 
System name: Weekly Itineraries—Treasury /Comptroller. 

System location: One Erie view Plaza. Cleveland. Ohio 44114. 

Categories of individuals covered by the system: Employees 

C ategories ol records in the system: Schedule of bank assignments 
of examiners. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 
U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Contacting examiners. 
For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retries ability: Name of Employee or Social Security Number. 

Safeguards: Unlocked file cabinet. 

Retention and disposal: Destroyed after two years. 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller, Appendix A. 

C ontesting record procedures: See Comptroller. Appendix A. 

Record source categories: Submitted weekly by examiners. 

Treasury/Comptroller 00.072 
System name: Address Card File—Treasury/Comptroller. 

System location: F A M Center. Suite 21—51, Richmond. Va 

3277. 

Categories of Individuals covered hy the system: Employees. 

Categories of records io the system: Personal Record. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 
U S.C. 9. 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Address information, 
headquarters information, telephone No.. Organizational Code. So¬ 
cial Security No. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the sytem: 

Storage: File cabinet. 

Retries ability: Alphabetical by name. 

Safeguards: Locked file cabinet. 

Retention and disposal: Permanent 

System manager!*) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

< on testing record procedures: See Comptroller Appendix A. 

Record source categories: Employee. 

Treasury/Comptroller 00.073 

System name: Addrcssogmph Plates— Treasury/Comptroller. 

System location: F & M Center. Suite 21—51, Richmond. Va. 

23277. 

C ategories of individuals covered by the system: Employees. 

Categories of records io the system: Personal and Bank Record. 

\uthority for maintenance of the system: 12 U.S.C. I and 12 
U S.C 9 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Personnel and Bank 
Mailings— Bulletins. For additional routine uses see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Rctrievabillty: Alphabetical by name. 


Safeguards: Locked files. 

Retention and disposal: Permanent, with updating. 

System managers) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Regional Office, Personnel. 

Treasury/Compi roller 00.074 

System name: Automobile Authorizations—Treasury/Comptroller. 

System location: F & M Center. Suite 21—51, Richmond, Va. 
23277. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Persona) Record. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: Check for authority to 
use personal vehicle for official travel. For additional routine uses 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Rctricvability: Alphabetical by name. 

Safeguards: Locked files. 

Retention and disposal: Permanent until termination then destruc¬ 
tion. 

System manageds) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Employee. 

Treasury /Comptroller 00.075 

System name: Civil Defense ID Card Register—Treasury/Comptroll 
cr. 

System location: F A M Center. Suite 21—51. Richmond. Va. 
23277. 

C ategories of Individuals covered by the system: Employees. 

C ategories of records In the system: Persona) Record. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ric* of user* and the purposes of such uses: Inventory—Reports. For 
additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Rrtricvability: Alphabetical by name. 

Safeguards: Locked Files. 

Retention and disposal: Permanent, with updating 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A 
Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Regional Office, personnel. 

Treasury/Comptroller 00.076 
System name: E Bond lists—Trcasury/Comptrollcr. 

System location: F A M Center, Suite 21—51. Richmond, Va. 
23277. 

Categories of individuals covered by the system: Employees. 
Categories of records In the system: Personal Record. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference. For addi¬ 
tional routine uses sec Appendix AA. 
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Polkk* and practkc* for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retries ability: Indexed by Security No. 

Safeguards: Locked Files. 

Retention and disposal: Retention 2 years then destruction 
System managers) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Employee information. 

Treasury/Comptroller 00.077 

System name: Employee Annual & Sick Leave Record (T& 
A)—T rcasury/Comptrolle r. 

System location: F & M Center, Suite 21 —51. Richmond, Va. 
23277. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Personal Record. 

Authority for maintenance of the system: 12 U.S.C. I and 12 
U S.C. 9 

Routine axes of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Ready reference for su¬ 
pervisors and personnel re leave. For additional routine uses sec 
Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Pile cabinet. 

Retrievability: Alphabetical by name. 

Safeguards: Knocked Files 

Retention and disposal: 1 1/2 years retention then destruction. 
System managed*) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Computer Center, Regional Office Per¬ 
sonnel 

Treasury/Comptroller 00.078 
System name: Employee Index—Treasury/Comptroller. 

System location: F A M Center. Suite 21—51, Richmond. Va 
23277. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Personal Record. 

Authorilv for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Check for voucher sub¬ 
mission & record of authority to use personal vehicle. For addi¬ 
tional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retrievability: Alphabetical by name. 

Safeguards: Locked Files, 

Retention and disposal: Routine updating. 

System manager!*) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Regional Office personnel. 

Treasury/Comptroller 00.079 

System name: Examiner ID Card Register—Treasury/Comptroller. 

System location: F & M Center. Suite 21—51, Richmond, Va. 
23277. 

Categories of individuals covered by the system: Employees. 
Categories of records In the system: Personal Record. 


Authority for maintenance of the system: 12 U S.C. I and 12 

U.S.C. 9 

Routine use* of records maintained in the system, including catego 
rtes of users and the purposes of such uses: Inventory— Report* For 
additional routine uses see Appendix AA. 

Pol kies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet 
Retrievability: Alphabetical by name. 

Safeguards: Locked files. 

Retention and disposal: Permanent with updating 
System manager!s) and address: Regional Administrator (sec loc<i 
lion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Con testing record procedures: See Comptroller Appendix A. 

Record source categories: Regional Office, personnel. 

Treasury/Comptroller 00.080 

System name: History of Employee -Master File . TL k 

404—Treasury/Comptroller. 

System location: F A M Center. Suite 21-51, Richmond Vu 
23277. 

Categories of individuals covered by the system: Employee* 
Categories of records In the system: Personal Record. 

Authority* for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including Citrgo- 
rie* of users and the purposes of such uses: Ready reference—all em¬ 
ployee information re salary. SCO, PSL For additional routine uscn 
sec Appendix AA. 

Polkks and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retrievability: Indexed by Social Security No. 

Safeguards: Locked file*. 

Retention and disposal: Retain current pay period plus 1st aruf 
last pay period annually. 

System manager!*) and address: Regional Administrator (see kx 
lion above). 

Notifkathra procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 
Contesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.081 
System name: ID Pin Register—Treasury/Comptroller. 

System location: F Sl M Center, Suite 21-51, Richmond. Va 
23277. 

Categories of individuals coveted by the system: Employees. 
Categories of record* in the system: Personal Record. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine use* of record* maintained in the system, including categu 
ries of users and the purposes of such uses: Inventory- Reports. For 
additional routine uses Sec Appendix A A 

Policies and practices lor storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: File cabinet 
Rriricvabilfty: Alphabetical by name. 

Safeguards: Locked files. 

Retention and disposal: Permanent with updating. 

System manager!*) and address: Regional Administrator (see loc.< 
lion above) 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
Contesting record procedure*: Sec Comptroller Appendix A. 
Record source categories: Regional Office, personnel. 

Treasury /Comptroller 00.082 

Systrm name: Inventory Control Sheets— Trcasury/Comptrollcr 
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vstcm location: F A M Center, Suite 21*51, Richmond, Va. 

2*277. 

Categories ol individuals covered b) the system: Employees. 
Categories ol records in the system: Numerical—Property No. 
Authority lor maintenance ol the system: 12 U.S.C. I and 12 

U S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Required Recordkeeping 
for control of inventory. For additional routine uses see Appendix 

AA. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinct. 

Ke trievability: Number Cross-referenced by name. 

Safeguards: Locked Files. 

Retention and disposal: Permanent record, with updating. 

St stem manager(s) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A 
Record source categories: Regional Office, personnel. 

Treasury/Comptroller 00.083 

System name: List of Travel Advances—Treasury/Comptroller. 
System location: F A M Center, Suite 21-51, Richmond. Va 

2*277. 

C ategories of individuals covered by the system: Employees. 

C ategories ol records in the system: Personal Record. 

Authority lor maintenance of the system: 12 U.S.C. 1 and 12 

U S.C 9. 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: Reference-checked upon 
employee termination of employment. For additional routine uses 
see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sy tem: 

Storage: File cabinet. 

ketrievabliity: Indexed by Social Security No. 

Safeguards: Locked files. 

Retention and disposal: Retention 2 years then destruction. 

System managerts) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 
contesting record procedures: See Comptroller Appendix A. 

Record source categories: Employee information. 

Treasury/Comptroller 00.084 

System name: Personnel Notebook—Treasury/Comptroller. 

System location: F A M Center. Suite 21-51, Richmond. Va. 

23277. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Personal Record. 

\uthority for maintenance of the system: 12 U.S.C. 1 and 12 

V S.C. 9. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Synopsis of information 
contained in personnel file-ready reference. 

Polides and practices for storing, retrieving, accessing, retaining, 
und disposing of records in the sytem: 

Storage: File cabinet, 
ketrievabliity: Alphabetical by name. 

Safeguards: Locked files. 

Retention and disposal: Permanent 

System manager(&) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A 


Record source categories: Regional Office Personnel 
Treasury/Comptroller 00.085 
System name: TR Index—Treasury/Comptroller. 

System location: F A M Center. Suite 21-51. Richmond. Va 
23277. * 

Categories of individuals covered by the system: Employees. 
Categories ol records in the system: Personal Record. 

Authority for maintenance of the svstem: 12 U.S.C. 1 and 12 
U S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintain control and 
verification of annual travel expenses For additional routine uses 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retrievability: Numerically and alphabetically by name 
Safeguards: Locked file cabinet. 

Retention and disposal: Permanent. 

System managerts) and address: Regional Administrator. 
Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A 
Record source categories: Regional Office Personnel. 

Treasury/Comptrollcr 00.086 
System name: Travel Vouchers—Treasury/Comptroller, 

System location: F A M Center. Suite 21-51, Richmond, Va. 
23277. 

Categories of Individuals covered by the system: Employees. 
Categories of records in the system: Personal Record. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 .S.C 

9. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: Audit-Reports-Reclaim; 
Recommended Suspension and Allowances; For additional routine 
uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sylrm: 

Storage: File cabinets. 

Retrievabilily: Alphabetical by name. 

Safeguards: Locked Files. 

Retention and disposal: 2 1/2 years-retention-destruction. 

System manager(s) and address: Regional Administrator (See 
00Location” above for address.) 

Notification procedure: See Comptroller. Appendix A 
Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Employee 

Trrasury/Comptroller 00.087 

System name: Visitor and Telephone Logs, Persons calling or visi- 
tiong regional office—Treasury/Comptroller. 

System location: F A M Center, Suite 21-51, Richmond. Va 
23277. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Daily logs. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S C. 9 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Referral for Namcs- 
Dates. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retricvability: By date. 

Safeguards: Locked files. 

Retention and disposal: I year retention then destruction. 

System managerts) and address: Regional Administrator (See 
OOLocation” above for address). 
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Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller. Appendix A. 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Regional Office, personnel. 

Treasury/Comptroller 00.088 
System name: Weekly Itineraries—Treasury/Comptroller. 

Svstcm location: K & M Center, Suite 21-51, Richmond, Va. 
232T7. 

Categories of individuals covered by the system: Employees. 
Categories of records In the system: Personal Record. 

Authority Cor maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such use*: l,ocaUon of personnel. 
Leave verification For additional routine uses sec Appendix AA 
Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Pile cabinets. 

Rctriev ability: Alphabetical, name and date. 

Safeguards: Locked Files. 

Retention and disposal: 1 year—destruction. 

System manager**) and address: Regional Administrator (See 
OOLocation" above for address). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.089 

System name: Automobile Authorizations— Treasury /Comptroller. 

System location: 1510 First National Bank Tower, Two Peachtree 
Street, NW, Atlanta. Georgia 30503 
Categories of individuals covered by the system: Employee. 
Categories of records In the system: Personnel. 

Authoritv for maintenance of the system: 12 U.S.C. ) and 12 
U.S.C. 9. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Travel and Accident. For 
additional routine uses sec Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Desk drawer. 

Retries ability: Name or Social Security Number. 

Safeguards: None. 

Retention and disposal: Two year renewal. 

System manager**) and address: Regional Administrator (See 
OOLocation" above for address). 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: See Comptroller. Appendix A. 
Contesting record procedures: Sec Comptroller. Appendix A. 
Record source categories: Employee 

Treasury /Comptroller 00.090. 

System name: Bank Organizers A Proposed Officer Files (listed by 
name of bank)—Treasury/Comptroller. 

System location: 1510 First National Bank Tower. Two Peachtree 
Street, NW, Atlanta. Georgia 30303. 

Categories of individuals covered by the system: Bank Organizers; 
Proposed Officers. 

Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 CFR 42, 5 U.S.C 301. 
Routine uses of records maintained In the system, including catego¬ 
ries of users and the purpose* of such uses: Appraise charter A Com¬ 
petence of Management For additional routine uses sec Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sy tem: 

Storage: Held in Charter File in file cabinet. 

Rctriev ability : Name or Social Security Number. 

Safeguards: Lock A Key. 


Retention and disposal: Approved Charters—Permanent Retcn 
tion. Disapproved—destroyed after three years. 

System manager**) and address: Regional Administrator (Sec 
OOLocation" above for address). 

Notification procedure: Sec Comptroller, Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: See Comptroller, Appendix A 
Record source categories: Applicants. References. Employee 
Treasury/Comptroller 00.091 

System name: Civil Defense Card Register—Treasury/Comptrollcr 
System location: 1510 First National Bank Tower. Two Peachtree 
Street. NW, Atlanta, Georgia 30303. 

Categories of individuals covered by the system: Employee. 
Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Control Register. For ad 
ditional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and dUposing of records in the sytem: 

Storage: Locked cabinet. 

Rctriev ability: Name or Social Security Number 
Safeguards: Lock A Key. 

Retention and disposal: Permanent 

System manager**) and address: Regional Administrator (See 
OOLocation*' above for address). 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller, Appendix A 
Contesting record procedures: See Comptroller. Appendix A 
Record source categories: Washington, D.C. and Regional Office 
Treasury/Comptroller 00.092 
System uame: E Bond—Treasury/Comptroller. 

System location: 1510 First National Bank Tower, Two Peachtree 
Street, NW, Atlanta, Georgia 30303. 

Categories of individual* covered by the system: Employee 
Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. 1 and IT 
U.S.C. 9, 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catrgo 
ries of users and the purposes of such uses: Update and change 
record*, employee participation. For additional routine uses sec Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Cabinet 

Rctricvability: Name or Social Security Number. 

Safeguards: Lock A Key 
Retention and disposal: 90 days. 

System manager**) and address: Regional Administrator (See 
OOLocation" above for address). 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: See Comptroller. Appendix A. 
Contesting record procedures: See Comptroller. Appendix A. 
Record source categories: Washington. D.C. 

Treasury /Comptroller 00.093 

System name: Employee compensation—Treasury/Comptroller. 

System location: 1510 First National Bank Tower. Two Peachtree 
Street, NW, Atlanta, Georgia 30303. 

Categories of individuals covered by the system: Employee. 
Categories of records in the system: Personnel. 

Authority tor maintenance of the system: 12 U.S.C. 1 and 12 
U.S.C. 9, 5 U.S.C. 301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Update A change 
records. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 
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Storage: Locked file. 

Ketrievability: Name or Social Security Number 

Safeguard*: Lock & Key. 

Ketrntiofi and disposal: 90 days. 

S>slcm manager!*) and address: Regional Administrator (See 
^Location" above for address). 

Notification procedure: See Comptroller, Appendix A 

Record access procedures: See Comptroller. Appendix A. 

Contesting record procedures: Sec Comptroller, Appendix A. 

Record source categories: Washington, D.C. 

Treasury/Comptroller 00.094 
s y s tem name: Employee Leave—Treasury/Comptroller. 

System location: 1510 First National Bank Tower, Two Peachtree 
Street, NW, Atlanta, Georgia 30303. 

Categories of individuals covered by the system: Employee. 

C ategories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. I and 12 
U S C. 9. 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: Update Records For ad¬ 
ditional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
jod disposing of records in the sytem: 

Storage: Locked cabinet. 

Kitrievability: Name or Social Security Number. 

Safeguards: Lock & Key. 

Retention and disposal: Three years—destroyed. 

System manager!*) and address: Regional Administrator (.See 
'Xi Location" above for address) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroll, Appendix A. 

Contesting record procedures: Sec Comptroll. Appendix A. 

Record source categories: Washington, D.C. 

Treasury/Comptroller 00.095 

s>*tem name: Employee Residence—Treasury/Comptroller. 

System location: 1510 First National Bank Tower, Two Peachtree 
street, NW, Atlanta. Georgia 30303. 

Categories of individual* covered by the system: Employee. 

C ategories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 
U S.C. 9, 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record purpose* For 

ilditional routine uses see Appendix AA. 

Pol kies and practices for storing, retrieving, accessing, retaining, 
*nd disposing of records in the sytem: 

Storage: File cabinet. 

Retries ability: Name or Social Security Number 

Safeguards: None. 

Retention and disposal: Kept Current. 

System manager!*,i and address: Regional Administrator (See 
00 Location” above for address). 

Notification procedure: See Comptroller. Appendix A. 

Record access procedure*: See Comptroller. Appendix A. 

C ontesting record procedures: See Comptroller. Appendix A. 

Record source categories: Employee. 

Treasury/Comptroller 00.096 

systni name: FXaminer ID. Register—Treasury/Comptroller. 

System location: 1510 First National Bank Tower, Two Peachtree 
Street, NW. Atlanta, Georgia 30303. 

Categories of individuals covered by the system: Employee. 

Categories of records In the system: Personnel. 

Authority for maintenance of the svstem: 12 U.S.C. 1 and 12 
U.S.C. 9. 5 U S.C 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: Control Register For ad¬ 
ditional routine use* see Appendix AA 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Locked cabinet. 

Retrio ability: Name or Social Security Number. 

Safeguard*: Lock & Key. 

Retention and disposal: Permanent. 

System manager!*) and address: Regional Administrator (See 
OOLocation" above for address). 

Notification procedure: Sec ComptnvUcr. Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Washington, D.C. and Regional Office. 
Treasury/Comptroller 00.097 

System name: Inventory (Property) Control 

Card —Treasury/Comptrollcr. 

System location: 1510 First National Bank lower, Two Peachtree 
Street, NW, Atlanta, Georgia 30303. 

Categories of individuals covered by the system: Employee 
Categoric* of records In the system: Personnel 
Authority for maintenance of the svstem: 12 U.S.C. I and 12 
U.S.C 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verifying fixed asset* 
For additional routine use* see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and dispensing of records in the sytem: 

Storage: Locked File. 

Ketricvability: Name or Social Security Number. 

Safeguards: Lock & Key. 

Retention and disposal: Current plus one year; destroyed. 

System manager!*) and address: Regional Administrator (See 
00Location" above for address). 

Notification procedure: Sec Comptroller, Appendix A. 

Record access procedures: .See Comptroller. Appendix A. 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Washington, D.C. 

Treasury/Comptroller 00.098 
System name: Payroll Roster—Trcasury/ComptroUcr. 

System location: 1510 First National Bank Tower. Two Peachtree 
Street. NW, Atlanta, Georgia 30303. 

Categories of individual* covered by the system: Employee. 
Categoric* of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C 1 and 12 
U.S.C. 9. 5U.S C. 30L 

Routine use* of record* maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: Update records. For ad¬ 
ditional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Locked cabinet. 

Retricvability: Name or Social Security Number. 

.Safeguards: Lock & Key. 

Retention and disposal: 90 days. 

System manager 'm and address: Regional Administrator (See 
00Location" above for address. 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller, Appendix A. 
Contesting record procedure*: See Comptroller. Appendix A. 
Record source categories: Washington. D.C. und Regional Office 
Treasury/Comptroller 00.099 

System name: Regional Advisory Committc—Treasury /Comptroller. 

System location: 1510 First National Bank Tower. T wo Peachtree 
Street. NW. Atlanta. Georgia 30303. 

Categories of individual* covered by the system: Advisory Com¬ 
mittee Member 

Categories o4 records in the system: Personnel 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U S.C. 9. 5 U.S.C. .30!. 
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Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Participation in two 
meetings per year. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Locked File. 

Retrievability: Name or Social Security Number. 

Safeguards: Lock A Key, 

Retention and disposal: Permanent. 

System manager!*! and address: Regional Administrator (See 
OOLocation* * above for address). 

Notification procedure: Sec Comptroller, Appendix A. 

Record access procedures: Sec Comptroller, Appendix A. 

Contesting record procedures: Sec Comptroller, Appendix A. 

Record source categories: Regional Office. 

Treasury/Complroller 00.100 

System name: Time & Attendance—Treasury/Comptroller. 

System location: 1510 First National Bank Tower. Two Peachtree 
Street, NW, Atlanta. Georgia 30303. 

Categories of individuals covered by the system: Employee. 

Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 5U.S.C, 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Posting T&A; Leave 
Balances. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Locked cabinet. 

Retrievability: Name or Social Security Number. 

Safeguards: Lock A Key. 

Retention and disposal: l*hrce years—destroyed. 

System manager!s) and address: Regional Administrator (Sec 
OQLocation** above for address). 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: Sec Comptroller, Appendix A. 

Contesting record procedures: See Comptroller, Appendix A. 

Record source categories: Washington, D.C. and Regional Office. 

Treasury/Comptroller 00.101 
System name: Travel Advance—Treasury/Comptroller. 

System location: 1510 First National Bank Tower. Two Peachtree 
Street. NW, Atlanta, Georgia 30303. 

Categories of individuals covered by the system: Employee. 

Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 
U.S.C 9. 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Payment. For additional 
routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Locked Desk. 

Retrievability: Name or Social Security Number. 

Safeguards: Lock A Key. 

Retention and disposal: Kept current. 

System managers) and address: Regional Administrator (Sec 
OOLocation'* above for address). 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: See Comptroller, Appendix A. 

Contesting record procedures: See Comptroller, Appendix A. 

Record source categories: Employee and Washington. D.C. 

Treasury/Complroller 00.102 
System name: Travel Vouchers—Treasury/Complroller. 

System location: 1510 First National Bank Tower, Two Peachtree 
Street, NW, Atlanta, Georgia 30303. 

Categories of individuals covered by the system: Employee. 

Categories of records in the system: Personnel. 


Authority for maintenance of the system: 12 U.S.C. 1 and I? 
U.S.C. 9, 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Adjust. Action, check 
agency leave records; check bills for Special Services; Compile 
Monthly Travel report. For additional routine uses sec Appeodix 
AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Office files. 

Retrievability: Name or Social Security Number. 

Safeguards: Lock A Key. 

Retention and dtipo&al: Four year retention, kept current 
System manager**) and address: Regional Administrator (See 
00Location* * above for address). 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: Sec Comptroller, Appendix A. 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Employee. 

Treasury /Comptroller 00.103 
System name: Weekly Itinerary—Treasury/Complroller. 

System location: 1510 First National Bank Tower. Two Peachtree 
Street, NW, Atlanta, Georgia 30303. 

Categories of IndividuaU covered by the system: Employee 
Categories of records in the system: Personnel 
Authority for maintenance of the system: 12 U.S.C. 1 and 12 
U.S.C 9, 5U.S C. 301. 

Routine uses of records maintained in the system, including calego 
rics of users and the purposes of such uses: Leave and locate ex¬ 
aminers. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Locked cabinet. 

Retrievability: Name or Social Security Number. 

Safeguards: Lock A Key. 

Retention and disposal: Six months in office; Ll/2 years Record 
Center. 

System manager!*) and address: Regional Administrator (See 
OOLocation** above for address). 

Notification procedure: See Comptroller, Appendix A 
Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.104 

System name: Consumer Complaint Index—Treasury/Complroller 
System location: 164 W. Jackson Boulevard. Room 715, Chicago. 
Illinois 60604. 

Categories of individuals covered by the system: Persons filing 
complaints with regional office against national banks. 

Categories of records in the system: Card file index to pending and 
inactive consumer complaints against banks 
Authority (or maintenance of the system: 12 U.S.C. I and 12 
U.S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: To provide a ready 
reference for the location and status of pending and closed com 
plaints against banks. For additional routine uses sec Appendix A A 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retrievability: Alphabetical 
Safeguards: Maintained in closed cabinet. 

Retention and disposal: Indefinite period of time. 

System manager!*) and address: Regional Administrator (See 
OOLocation*' above for address). 

Record source categories: Complaints against bank*. 

Treasury/Comptroller 00.105 
System name: E Bond lasting—Treasury/Comptroller. 
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Svstem location: 164 W. Jackson Boulevard. Room 715. Chicago. 
Illinois 60604. 

Categories of individuals covered by the system: Regional Office 
Icrsonnel. 

Categories of records in the system: Enrollment records of all em¬ 
ployees participating in United States Savings Bond Program. 
Authority for maintenance of the system: 12 U-S-C. 1 and 12 

US.C. 9, 5 U.S.C. 30L 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Referral for proper mail¬ 
ing of £ Bonds to cnrollces. For additional uses see Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retriev ability: Indexed by Social Security Number 
Safeguards: Restrictive entry to locked cabinet 
Retention and disposal: lasting received bi-weekly. Previous list¬ 
ing destroyed upon receipt of most current listing. 

System managcr(s) and address: Regional Administrator (Sec 
00Location’* above for address). 

Notification procedure: Sec Comptroller. Appendix A. 

Record access procedures: See Comptroller, Appendix A. 

Con testing record procedures: See Comptroller, Appendix A 
Record source categories: Employees of Regional Office. 

Treasury/Comptroller 00.106 

System name: Educational Record File—Trcasury/Comptrottcr. 

System location: 164 W. Jackson Boulevard, Room 715. Chicago. 
Illinois 60604 

Categories of individuals covered by Ibe system: Regional Office 
Imployees. 

Categories of records in the system: lasting of various training 
programs by subject category. 

Authority for maintenance of the svstem: 12 U.S.C. 1 and 12 

U S.C. 9, 5 U.S.C. *01. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purpose* of such use*: Referral for purpose of 
election for available (raining programs. For additional routine 
use* sec Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
»nd disposing of records in the sytem: 

Storage: File Cabinet 

Retries ability: Each training program listed by dates conducted, 
listing each participant attending. 

Safeguards: Restrictive entry to locked cabinet. 

Retention and disposal: Indefinitely or until training program ha* 
t een cancelled. 

System manager! s> and address: Regional Administrator (See 
00Location” above for address). 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: Sec Comptroller, Appendix A 
Record source categories: Employees of Regional Office. 

Treasury/Comptroller 00.107 

system name: Employee Comprehensive List¬ 

ing—Treasury/Comptroller 

System location: 164 W Jackson Boulevard. Room 715, Chicago, 
Illinois 60604. 

Categories of individuals covered by the system: Regional Office 
1 mployccs. 

Categories of records in the system: Listing of all salaried em¬ 
ployees detailing salary, leave balance, itemized deduction* of sala¬ 
ries and participation in sundry federal fringe benefit programs. 
Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 5 U.S.C 301. 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purpose* of such use*: General Personnel mat¬ 
ters relating to salary. For additional routine uses see Appendix 
AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
4Mtd disposing of record* in the sytem: 


Storage: File Cabinet. 

Retriev ability: Index by social security number 
Safeguards: Restrictive entry to locked cabinet. 

Retention and disposal: Listing received by-weekly Destroyed 
upon receipt of updated listing. 

System manager**) and addres*: Regional Administrator (Sec 
OOLocation” above for address). 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Employees of Regional Office 
Treasury/Comptroller 00.108 

System name: Time and Attendance Records—Treasury/Complrollc 
r. 

System location: 164 W. Jackson Boulevard. Room 715. Chicago, 
Illinois 60604 

Categories of individuals covered by the system: Regional Office 
Employee*. 

Categories of record* In the system: Record of employee at¬ 
tendance. 

Authority for maintenance of the svstem: 12 U.S.C I and 12 
U.S.C. 9, 5 U.S.C. 301 

Routine use* of record* maintained in the system, including catego¬ 
ries of users and the purpose* of such use*: Record official work 
time of each employee and verification of leave taken. For addi¬ 
tional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retriev ability: Social Security Number 
Safeguard*: Limited access to locked cabinet. 

Retention and disposal: 12 months. 

System manager!*) and address: Regional Administrator (See 
OOLocation” above for address). 

Notification procedure: See Comptroller. Appendix A. 

Record access procedure*: Sec Comptroller, Appendix A. 
Contesting record procedures: See Comptroller, Appendix A. 
Record sourer categoric*: Regional Office Employees. 

Treasury /Comptroller 00.109 

System name: Travel & Per Diem Vouchers—Treasury/Comptroller. 

Svstem location: 164 W Jackson Boulevard. Room 715. Chicago, 
Illinois 60604. 

Categories of individual* covered by the system: Regional Office 
Jimployec*. 

Categories of record* in the system: Expense vouchers submitted 
on Employee*. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C 9. 5 U.S.C. 301. 

Routine uses of record* maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Verification of official 
travel incurred in accordance with duty assignment. For addtional 
routine use* see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retriev ability: Alphabetically by name. 

Safeguards: Restrictive access to locked cabinet. 

Retention and disposal: Four years. 

System manager**) and address: Regional Administrator (See 
OOLocation” above for address) 

Notification procedure: See Comptroller, Appendix A 
Record access procedures: See Comptroller. Appendix A. 
Contesting record procedures: See Comptroller. Appendix A. 
Record source categories: Regional Office Employees. 

Treasury/Comptroller 00.110 

System name: Weekly Examiner Itinerary—Treasury/Cpmptrollcr. 

System location: 164 W Jackson Boulevard. Room 715, Chicago, 
Illinois 60604 
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Categories of individual* covered by the system: Regional Office 
Employees. 

Categories of records in the system: Weekly record of official as¬ 
signments and anticipated itinerary for following week. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C 9, 5 U.S.C. 301 

Routine uses of records maintained in I be system, including catego¬ 
ries of users and the purposes of such uses: Verification of actual 
duty assignment for National Bank Examiner. For additional rou¬ 
tine uses sec Appendix AA. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records In the sylem: 

Storage: File Cabinet. 

Retries ability: Alphabetical by week. 

Safeguards: Limited access to locked cabinet 
Retention and disposal: 12 months. 

System manageri*) and address: Regional Administrator (Sec 
00 Location” above for address). 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: See Comptroller. Appendix A. 
Record source categories: Regional Office Employees. 

Treasury/Comptroller 00.Ill 
System name: Accident Report—Treasury /Comptroller. 

System location: 165 Madison Avenue. Room 1900, Memphis. 
Tcnncssc 38103. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: From 91, 91A and Optional 
Form 26. 

Authority for maintenance of the system: 12 U.S.C I and 12 

U SC. 9. 5 U S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: Matter of record; Ap¬ 
proval of renewal of employee vehicle authorization, for additional 
routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retries ability: Namc/Date. 

Safeguards: Locked File Cabinet 

Retention and disposal: Permanent 

System manageds) and address: Regional Administrator 

Notification procedure: Sec Comptroller. Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 
Contesting record procedures: Sec Comptroller. Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.112 

System name: Automobile Authorization—^Treasury/Comptroller. 

System location: 165 Madison Avenue, Room 1900. Memphis. 
Tennessee 38103. 

Categories ot individuals covered by the system: Employees. 
Categories of record* in the system: Personal. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Identification of em¬ 
ployee authorized to use a privately-owned automobile. For addi¬ 
tional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retrievability: Name. 

Safeguards: Locked file cabinets. 

Retention and disposal: Destroyed after 4 months. 

System managed*) and address: Regional Administrator. 
Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller. Appendix A. 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Employees. 


Treasury/Comptroller 00.113 

System name: Civil Defense Card Control Re¬ 

gister—Treasury/Comptroller. 

System location: 165 Madison Avenue. Room 1900, Memphis 
Tcnncssc 38103. 

Categories of individuals covered by the system: National Bank 
Examiners. Assistant National Bank Examiner*. Representatives in 
Trusts. Associates in Trusts and Assistants in Trusts. 

Categories of records in the system: Listing of issuance* of Civil 
Defense Cards. 

Aulhoritv for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Interoffice Control For 
additional routine uses see Appendix AA- 

Poliric* and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the sylem: 

Storage: File Cabinet. 

Retrievability : Civil Defense Card Number. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent. 

System manager)*) and address: Regional Administrator. 
Notification procedure: Sec Comptroller, Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 
Contesting record procedures: Sec Comptroller, Appendix A 
Record source categories: Washington Office.and Employee* 
Treasury/Comptroller 00.114 

System name: Comprehensive l isting of Employee Master File 
Form TUS 404—Treasury/Comptroller. 

System location: 165 Madison Avenue, Room 1900, Memptm 
Tennessee 38103, 

Categories of individual* covered by the system: Employees. 
Categories of records in the system: EDP Printout. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catrgu 
rles of users and the purposes of such uses: Administrative control 
Also see Appendix AA for routine uses. 

Policies and practice* for storing, retrieving, accessing, retaining 
and disposing of records in the sylem: 

Storage: File CahincL 

Retrievability: Social Security Number by Pay Period. 

Safeguards: Locked File Cabinet. 

Retention and disposal: One year shredded. 

System manager/*) and address: Regional Administrator 
Notification procedure: Sec Comptroller, Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Federal Disbursing Center. 

Treasury /Comptroller 00.115 

System name: Consumer Complaint Index—Treasury/Comptrollcr 
System location: 165 Madison Avenue. Room 1900, Mcmphiv 
Tennessee 38103. 

Categories of individuals covered by the system: Any individual 
who lodges a complaint against a national bank. 

Categories of records in the system: Name of individual and id 
dress; name of bank involved and address; date bank notified of 
complaint; follow-up date; closing date of complaint. 

Authority for maintenance of the system: 12 U.S.C. I and 12 
U.S.C. 9. 5 U.S C. 301 

Routine uses of records maintained in the system, including catrgo 
rica of users and the purposes of such uses: Utilized to check com 
plaint status until closing date For additional routine uses see Ap 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retAinim: 
and disposing of records In the sytem: 

Storage: File Cabinet 

Retrievability: Date complaint letter is forwarded to bank for 
comment 
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Safeguards: Locked file cabinet. 

Retention and disposal: Two years. 

System manager**) and address: Regional Counsel. 

Notification procedure: See Comptroller. Appendix A 
Record access procedures: Sec Comptroller, Appendix A. 

( on testing record procedures: Sec Comptroller. Appendix A. 
Record source categories: Filing of a complaint letter by a com¬ 
plainant. 

Treasury /Comptroller 00.116 
System name: E Bond Listing—Treasury/Comptroller. 

System location: 165 Madison Avenue. Room 1900. Memphis. 
Tennessee 38103. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: EOP Printout. 

Authority for maintenance of the system: 12 U.S.C 1 and 12 

U.S C 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Check issuances of Se¬ 
ries E Bonds. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retrievability: SociaJ Security Number by Pay Period. 

Safeguards: flocked File Cabinet. 

Retention and disposal: One year shredded. 

System manager**) and address: Regional Administrator 
Notification procedure: Sec Comptroller. Appendix A. 

Record access procedures: Sec Computer, Appendix A. 

Contesting record procedures: See Comptroller. Appendix A. 
Record source categories: Federal Disbursing Center. 

Treasury/Comptroller 00.117 

System name: Employee Annual and Sick Leave 

Card—Treasury/Comptroller. 

System location: 165 Madison Avenue. Room 1900, Memphis. 
Tettneiee 38103. 

Categories of individuals covered by the system: Employees. 
Categories of records In the system: Shows annual and sick leave 
by month, by day. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: Used to post leave to 
TUS— 430*s; used for review of leave used which is easily accessi¬ 
ble on one card or sheet in one place. For additional routine uses 
see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
.»nd disposing of records in the sytem: 

Storage: File Cabinet. 

Kctrievabiiity: Alphabetically 
Safeguards: Locked File Cabinet. 

Retention and disposal: Four years shredded. 

System manageris) and address: Regional Administrator. 
Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller. Appendix A 
( ontesting record procedures: See Comptroller. Appendix A. 
Record source categories: Employees 

Treasury/Comptroller 00.118 

System name: Employee Vehicle Authorization Form 
CC— 6042—22 —' Treasury/Comptroller. 

System location: 165 Madison Avenue. Room 1900, Memphis, 
Tennessee 38103. 

Categories of individuals covered by the system: Employees. 

C ategories of records in the system: Description of the automo¬ 
bile, insurance, driving violations and accidents. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U S.C. 9. 5 U.S.C. 301. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Authority to use auto for 
official duty. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retries ability: Alphabetically. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent until superseded due to any 
change; renewed every two years. 

System manager**) and address: Regional Administrator. 
Notification procedure: See Comptroller, Appendix A 
Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Employee 

Treasury /Comptroller 00.119 

System name: Identification Pin Control Re¬ 

gister—Treasury/Comptroller. 

System location: 165 Madison Avenue. Room 1900, Memphis, 
Tennessee 38103. 

Categories of individuals covered by the system: National Bank 
Examiners, Assistant National Bank Examiners, Representatives in 
Trusts. Associates in Trusts and Assistants in Trusts. 

Categories of records in the system: Listing of issuances of 
Identification Lapel Pins. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposrs of such uses: Interoffice Control For 
additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Ret (inability: By name as issued by date. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent. 

System managed*) and address: Regional Administrator. 
Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller. Appendix A. 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Employees. 

System managed*) and address: Treasury/Comptroller 00.120 
System name: Inventory Control of Property—Treasury/Comptroll 
cr. , 

System location: 165 Madison Avenue. Room 1900, Memphis, 
Tennessee 38103. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Listings of property assign¬ 
ments for briefcases, portable typewriters, and electronic calcula¬ 
tors. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S C 9, 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Control of Inventory and 
Property. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet 

Retriev ability: Initially by Item and Property No., thereafter by 
Serial No. and Hmployce'namc. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent as superseded or changed 
System manager*s> and address: Regional Administrator. 
Notification procedure: See Comptroller, Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Assignment 

Treasury/Comptroller 00.121 

System name: Mailing List Master Sheet—Treasury Comptroller. 
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System location: 165 Madison Avenue, Room 1900. Memphis. 
Tennessee 38103 

Categories of individuals covered by the system: All employees ex- 
ccpt Regional Office employees. 

Categories erf records In the system: Xerox master for making ad¬ 
dress labels on Xerox machine. 

Authority fur maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9, 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Mailings to employees. 
For additonal routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: File Cabinet. 

Retrievahillty: By name. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent as superseded or changed. 
System managers) and address: Regional Administrator. 

Notification procedure: Sec Comptroller. Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: Sec Comptroller. Appendix A. 
Record source categories: Employees. 

Treasury/Comptroller 00.122 

System name: Pocket Identification Card Control Re¬ 
gister—Treasury/Comptroller. 

System location: 165 Madison Avenue, Room 1900, Memphis. 
Tennessee 38103. 

Categories ol individuals covered by the system: National Bank 
Examiners. Assistant National Bank Examiners, Representatives in 
Trusts, Associates in Trusts and Assistants in Trusts, and Financial 
Interns. 

Categories of records in the system: Listing of issuances of 
Idemtificalion Cards. 

Authoritv lor maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C 9. 5U.S C 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Interoffice Control. For 
routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: File Cabinet. 

Retrievability: ID Card Number by type (National Bank Ex¬ 
aminer. Assistant Examiner, etc.) 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent. 

System manager!s) and address: Regional Administrator. 
Notification procedure: See Comptroller. Appendix A 
Record access procedures: Sec Controller, Appendix A. 

Contesting record procedures: See Comptroller. Appendix A. 
Record source categories: Washington Office and Employees. 
Treasury/Comptroller 00.123 
System name: Telephone Log—Treasury/Comptrollcr. 

System location: 165 Madison Avenue. Room 1900, Memphis, 
Tennessee 38103. 

Categories ol individuals covered by the system: Public, including 
bankers and all employees. 

Categories of records in the system: A daily log of incoming and 
outgoing telephone calls. 

Authority lor maintenance of thr system: 12 U.S.C. 1 and 12 

U.S.C. 9, 5 U.S.C 301. 

Routine uses of Records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Placing telephone calls. 
Checking telephone bills. Reference. For additional uses sec Ap¬ 
pendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: File Cabinet 
Retrievability: In sequence by date. 

Safeguards: Locked Desk Drawer. 

Retention and disposal: One year shredded. 


System manager's) and address: Regional Administrator. 
Notification procedure: See Comptroller, Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 
Contesting record procedures: See Comptroller, Appendix A 
Record source categories: Employee. 

Treasury /Comptroller 00.124 

System name: Time and Attendance Report 

(TUS—430)—Treasury/Comptroller. 

System location: 165 Madison Avenue. Room 1900, Memphis. 
Tennessee 38103. 

Categories of individuals covered by the system: Employees 
Categories of records In the system: Time in pay status, annu. 
and sick leave, and other leave. Leave supported by Applic.il ion 
for Leave (SF 71) Carbon copies. 

Authority tor maintenance of the system: 12 U-S.C. l and 12 
U.S.C. 9. 5 U.S.C. 301 

Routine uses of records maintained in the system, including cate^o 
rics of users and the purposes of such uses: Payment of salar\ 
Record of leave. For additional routine uses sec Appendix A A 
Policies and practices tor storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retrio ability: Alphabetically by Agency ID No. by pay penod 
Safeguards: Locked File Cabinet. 

Retention and disposal: Four years shredded. 

System manager's) and address: Regional Administrator. 
Notification procedure: See Comptroller, Appendix A. 

Record access procedures: See Comptroller, Appendix A 
Contesting record procedures: .Sec Comptroller, Appendix 
Record source categories: Federal Disbursing Center. 

Treasury/Comptrollcr 00.125 

System name: Time and Leave Register—Treasury/Comptrollcr 
System location: 165 Madison Avenue. Room 1900, Mcmphi 
Tennessee 38103. 

Categories of inditlduals covered by the system: Employees 
Categories of records In the system: EDP Printout. 

Authoritv for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Leave used and lc.i\c 
balances. For routine uses see Appendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet 

Retrievability : Social Security Number by Pay Period. 

Safeguards: Locked File Cabinet 
Retention and disposal: One year shredded 
System manager's) and address: Regional Administrator 
Notification procedure: Sec Comptroller. Appendix A. 

Record access procedures: See Comptroller. Appendix A. 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Federal Disbursing Center. 

Treasury /Comptroller 00.126 

System name: Application for Travel Advance Form CC— 6042 
17—Treasury/Comptroller. 

System location: 165 Madison Avenue. Room 1900. Memphis 
Tennessee 38103. 

Categories of individuals covered by the system: Employ ees 
C ategories of records in the .system: Request for advance of fundv 
Authority for maintenance of the system: 12 U.S.C. 1 and t. 

U.S.C. 9, 5 U.S.C. 301. 

Routine uses ol records maintained in the system, including caicgo 
ries of users and the purposes of such uses: Advance of funds by 

Fiscal Management Division. Repayment of advance upon resign.■ 
tion, retirement or termination. For additional routine uses see Ar 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 
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Storage: File Cabinets 

krtrievability: Alphabetically (Form CC-6042-17). (Carbon copy) 
*nJ HDP Printout by Social Security number. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent, until repaid 
System managers) and address: Regional Administrator. 
Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 
i onlesting record procedures: See Comptroller, Appendix A. 
Record source categories; Form CC-6042-17 from employee. EDP 
1 Vint out from Washington Office. 

Treasury/Comptroller 00.127 — 

Sj stem name: Travel and Expense Vouchers Form CC-6040- 
03— Treasury/Comptroller 

Svstem location: 165 Madison Avenue. Room 1900, Memphis. 
Tennessee 38103. 

Categories of Individuals covered by the system: Employees. 
Categories of records in the system: Carbon copy of monthly 
record of travel claims. 

\uthoritv for maintenance of the system: 12 U-S.C. I and 12 
U S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reimbursement of travel 
expenses. For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
.md disposing of records in the sytem: 

Storage: File Cabinet 
System name: Alphabetically. 

Safeguards: Locked File Cabinet 
Retention and disposal: Four years shredded. 

System manager! s) and address: Regional Administrator. 
Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller, Appendix A. 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Employee and Washington Office. 
Treasury/Comptroller 00.128 

System name: Weekly Itinerary Form CC-1427- 

OX—Treasury/Comptroller. 

System location: 165 Madison Aveunc. Room 1900, Memphis, 
Tennessee 38103. 

Categories of individuals covered by the system: National Bank 
1 \ a miners and Representatives in Trusts. 

Categories of records In the system: Location of Bank Examina¬ 
tion. 

\uthorit> for maintenance of the system: 12 U.S.C. I and 12 

U S.C. 9. 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Scheduling. Location of 
Personnel in travel status. Report of Examinations. For additional 
routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Stor-ge: File Cabinet, 
ketrievability: Alphabetically by week 
Safeguards: Locked File Cabinet, 
krtention and disposal: Four years shredded. 

System managed!) and address: Regional Administrator. 
Notification procedure: Sec Comptroller, Appendix A 
Record access procedures: See Comptroller, Appendix A 
( onlesting record procedures: See Comptroller. Appendix A. 
Record source categories: National Bank Examiners and 
Representatives in Trusts. 

Treasury/Comptroller 00.129 

System name: Automobile Authorization 

File—Treasury/Comptroller. 

System location: 822 Marquette Avenue. Room 300, Minneapolis. 
Minnesota 55402. 

Categories of individuals covered by the system: Employee. 


Categories of records in the system: Personnel 

Authority for maintenance of the svstem: 12 U.S.C. I and 12 

U.S.C. 9. 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Approval and Insurance 
Determination. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinct- 
Rctricvability: Direct Access. 

Safeguards: Locked file cabinet. 

Retention and disposal: 2 years then dispose » 

System managerism and address: Regional Administrator. (See 
OOLocation" above for address.) 

Notification procedure: Sec Comptroller, Appendix A 
Record access procedures: See Comptroller. Appendix A. 
Contesting record procedures: See Comptroller. Appendix A. 
Record source categories: Employee. 

Treasury /Comptroller 00.130 
System name: Bank Files—Treasury/Comptroller. 

System location: 822 Marquette Avenue, Room 300, Minneapolis. 
Minnesota 55402. 

('ategories of individuals covered by the system: General public 
bank officials 

Categories of records in the system: Personnel 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9, 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference.For additional 
routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: File Cabinet. 

Ketrievability: Direct Access. 

Safeguards: Locked file cabinet. 

Retention and disposal: Permanent 3 years in region then to Fed. 
Rcc. Center. 

System manager! si and address: Regional Administrator. (See 
OOlocations" above for address) 

Notification procedure: Sec Comptroller, Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Employee. 

Treasury/Comptrotler 00.131 

System name: Civil Defense Card Register—Treasury/Comptroller 
System location: 822 Marquette Avenue, Room 300. Minneapolis, 
Minnesota 55402. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. t and 12 

U S.C. 9. 5 U S.C. 301 

Routine uses of records maintained in thr system, including catego¬ 
ries of users and the purposes of such uses: Internal control. For ad¬ 
ditional routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retrievability: Direct Access. 

Safeguards: Locked file cabinets. 

Retention and disposal: Permanent. 

System manager!*) and address: Regional Administrator. (See 
OOLocation" above for address.) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: Sec Comptroller, Appendix A 
Contesting record procedures: Sec Comptroller. Appendix A. 
Record source categories: Employee. 

Treasury /Comptroller 00.132 

System name: Computer Leave Printout— Treasury/Comptroller. 
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System location: 822 Marquette Avenue. Room 300. Minneapolis. 
Minnesota 55402. 

Categories of individual* covered by the system: Employee. 
Categories ol records in the system: Personnel. 

Authority for maintenance oI the system: 12 U.S.C. I and 12 

U.S.C 9. 5 U S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verification of leave 
balance. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinets, 

Retries ability: Direct Access. 

Safeguards: Locked File Cabinets. 

Retention and disposal: 3 years then dispose. 

System manager**) and addrcsi: Regional Administrator. (See 
OOLocation” above for address.) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 
Contesting record procedures: See Comptroller. Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.153 

System name: Computer List of Travel Ad¬ 

vances—Treasury/Comptrollcr. 

System location: 822 Marquette Avenue. Room 300, Minneapolis, 
Minnesota 55402. 

Categories of individuals covered by the system: Employees. 

Categories of records in the system: Personnel 

Authority for maintenance of the svstem: 12 U.S.C. 1 and 12 

U S.C. 9. 5 U.S.C .301. 

Routine uses of records maintained in (he system. Including catego¬ 
ries of users and the purposes of such uses: Internal control of ad¬ 
vances. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retries ability: Direct Access. 

Safeguards: Locked File Cabinet. 

Retention and disposal: 3 years then dispose. 

System manager*>) and address: Regional Adminstrator. (Sec 
OOLocation” above for addresss.) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Employee. 

Treasury /Comptroller 00.134 

System name: Computer Printout, Scries E Bond Sub¬ 
scribers—Treasury/Comptroller. 

System location: 822 Marquette Avenue. Room 300, Minneapolis. 
Minnesota 55402. 

Categories of individuals covered by the system: Employees. 

Categories of records in the system: Personnel 

Authority for maintenance of the system: 12 U.S.C, 1 and 12 

U.S C, 9, 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Computing payroll 
deductions. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinets. 

Rctrievability: Direct Access. 

Safeguards: Locked file cabinets. 

Retention and disposal: 3 years then dispose. 

System manager!s) and address: Regional Administrator. (See 
OOLocation*’ above for address.) 

Notification procedure: Sec Comptroller, Appendix A. 

Record access procedures: See Comptroller. Appendix A. 
Contesting record procedures: See Comptroller, Appendix A 


Record source categories: Employee. 

Treasury .'Comptroller 00.135 

System name: Employee Annual Leave 

Cards—T rcasury/Comptmllcr 

System location: 822 Marquette Avenue. Room 300, Minneapolis. 
Minnesota 55402. 

Categories of individuals covered by the system: Employees. 

Categories of records in the system: Personnel 

Authority for maintenance of the system: 12 U.S.C, I and 12 

U S.C 9, 5 U.S.C. 301. 

Routine uses of records maintained In the system, including catego 
rics of users and the purposes of such uars: Computing leave 
balance. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: File cabinets. 

Kctricvability: Direct Access. 

Safeguards: Locked File Cabinet. 

Retention and disposal: one year. 

System manager!s) and address: Regional Administrator (See 
OOLocation** above for address.) 

Notification procedure: Sec Comptroller. Appendix A. 

Record access procedures: Sec Comptroller, Appendix A. 
Contesting record procedures: See Comptroller, Appendix 
Record source categories: Employee. 

Treasury /Comptroller 00.136 

System name: Employee Annual Leave, Computer Pnn 
tou t—Treasury/Comptroller . 

System location: 822 Marquette Avenue, Room 300, Minneapolis 
Minnesota 55402. 

Categories of individuals covered by the system: Employee 
Categories of records in the sy stem: Personnel. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9, 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Computing leave 
balance. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: File Cabinets. 

Retrievahility: Direct Access. 

Safeguards: Locked File Cabinets. 

Retention and disposal: 3 years then dispose. 

System manager**) and address: Regional Administrator (See 
OOLocation” above for address.) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Employee 

Treasury/Comptrollcr 00.137 

System name: Employee Identification Card Re 

gister—Treasury/Comptroller. 

System location: 822 Marquette Avenue. Room 300, Minneapolis 
Minnesota 55402. 

Categories of individuals covered by the system: Employee. 
Categories of records ft the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. 1 and U.S.C 9. 

5 U.S.C. 301. 

Routine uses of records maintained in the system, Including catego 
rirs of users and (he purposes of such uses: Internal control. For ad 
ditional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Rctrievability: Direct Access. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent 
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S>itm manager(s) and address: Regional Administrator. (See 
00 Location** above for address.) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller, Appendix A. 

( on testing record procedures: See Comptroller. Appendix A. 
Record source categories: Employee. 

Treasury Comptroller 00.138 

System name: Employee Mailing labels—Treasury/Comptroller. 

System location: 822 Marquette Avenue. Room 300, Minneapolis. 
Minnesota 55402. 

( ategories of individuals covered by the system: Employees. 

( ategories of records In the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C 1 and 12 
U.S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes u! such uses: Reference. For addi- 
• *na) routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
„nd disposing of records In the sytem: 

Storage: File cabinet 
Kctrievabillty: Direct Access. 

Safeguards: Locked file cabinet. 

Retention and disposal: Permanent. 

System managed.*) and address: Regional Administrator (See 
UOl ocation’* above for address.) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller, Appendix A. 
v »n testing record procedures: See Comptroller, Appcndis A. 
Record source categories: Employee. 

Treasury/Comptroller 00.139 

System name: Financial & Biographical Reports of Organizers of 
New National Banks—Treasury/Comptrollcr. 

System location: 822 Marquette Avenue. Room 300. Minneapolis. 
Minnesota 55402. 

C ategories of Individuals covered hy the system: Employees. 

C ategories of records in the system: Personal. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

S C. 9. 5 U.S.C 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference. For addi- 
• **nal routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
inJ disposing of records in the sytem: 

Storage: File Cabinet. 

Kctrievabillty: Direct Access. 

Safeguards: Locked file cabinet. 

Retention and disposal: Permanent retention. 

System managerfs) and address: Regional Adminstrator. (Sec 
'•01.ocation'* above for address.) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.140 

\>*tem name: Identification Pin Register—Treasury/Comptrollcr. 

System location: 822 Marquette Avenue. Room 300. Minneapolis, 
Minnesota 55402, 

Categories of individuals covered by the system: Employees 
( ategories of records in the system: Personnel. 

Authority for maintenance iif the system: 12 U.S.C. I and 12 
U.S.C. 9, 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Internal Control. For ad¬ 
ditional routine uses sec Appendix A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: File Cabinet. 

Kvtrievahility: Direct Access. 


Safeguards: Locked file cabinet 
Retention and disposal: Permanent 

System manager^) and address: Regional Administrator. (Sec 
OOLocation'* above for address.) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: See Comptroller. Appendix A. 
Contesting record procedures: See Comptroller, Appendix A 
Record source categories: Employee. 

Treasury/Comptrollcr 00.141 

System name: Inventory Control Cards—Treasury/Comptrollcr. 

System location: 822 Marquette Avenue. Room 300, Minneapolis. 
Minnesota 55402. 

Categories of individuals covered hy the system: Employees. 
Categories of records in the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference. For addi¬ 
tional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets. 

Rrtrievabllity: Direct Access. 

Safeguards: Locked file cabinets. 

Retention and disposal: Permanent 

System managerfs) and address: Regional Administrator. (See 
OOLocation” above for address.) 

Notification procedure: Sec Comptroller. Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Employee. 

Treasury /Comptroller 00.142 
System name: Public Files—Treasury/Comptrollcr. 

System location: 822 Marquette Avenue. Room 300, Mtncapolis, 
Minnesota 55402. 

Categories of individuals covered hy the system: Bank Officials 
General Public. 

Categories of records In the system: Personnel. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 5 U.S.C 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference. For addi¬ 
tional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinets. 

Retrievability: Direci Access. 

Safeguards: Locked file cabinets. 

Retention and disposal: 10 years; 3 yean in region 7 yean in Fed 
Records Ctr. then dispose. 

System managerts) and address: Regional Administrator. (See 
OOLocation” above for address.) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.143 

System name: Regional Telephone log—Treasury/Comptroller 
System location: 882 Marquette Avenue. Room 300, Minneapolis, 
Minnesota 55402. 

Categories of individuals covered by the system: Employee. 
Categories of records in the system: Personnel. 

Authority lor maintenance ol the svrtcm: 12 U.S.C. I and 12 

U.S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Reference For addi¬ 
tional routine use sec Appendix AA. 
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Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retrievability: ITirccl Access. 

Safeguards: I ocked file cabinets. 

Kctention and disposal: I year. 

System manager**) and address: Regional Administrator. (See 
OOLocation" above for address.) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: See Comptroller. Appendix A. 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: F.mploycc, 

Treasury/Comptrollcr 00.144 

System name: Travel Voucher Filcs-Trcasury/Comptrollcr. 

System location: 822 Marquette Avenue. Room 300, Minneapolis, 
Minnesota 55402. 

Categories of individuals covered by the systrm: Employees. 
Categories of records in the system: Personnel 
Authoritv for maintenance of the system: 12 U.S.C. 1 and U.S.C. 
9, 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reimbursement of travel 
voucher. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: File Cabinet. 

Retries ability : Direct Access. 

Safeguards: Locked file cabinet. 

Retention and disposal: 4 years; I year in region & 3 years at 
Fed. Records Center. 

System manager**) and address: Regional Administrator. (See 
OOLocation" above for address.) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller. Appendix A. 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.145 
System name: Weekly Itineraries—Trcasury/Comptrollcr. 

System location: 822 Marquette Avenue. Room 300, Minneapolis. 
Minnesota 55402. 

Categories of indivj^pals covered by the system: Employees. 
Categories of records in the system: Personnel. 

Authoritv for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Assignment projected as¬ 
signments A leave. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: File Cabinet. 

Retrievability: Direct Access. 

Safeguards: Locked file cabinet. 

Retention and disposal: 6 mos in region & 1-1/2 years in records 
center. 

System manager**) and address: Regional Administrator. (See 
OOLocation’* above for address.) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: Sec Comptroller. Appendix A. 
Record source categories: Employee. 

Treasury /Comptroller 00.146 
System name: Accident Report—'Treasury/Comptroller. 

System location: 911 Main Street. Suite 2616. Kansas City, Mis¬ 
souri 64105 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Form 91, 91 A-and Optional 
Form 26. 


Authority for maintenance of the system: 12 U.S.C. I and 12 
U.S.C. 9, 5 U.S.C. 301 

Routine uses of records maintained in the systrm, including catego¬ 
ries of users and the purposes of such uses: Matter of record; Ap¬ 
proval of renewal of'employee vehicle authorization. For additional 
routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records In the sytem: 

Storage: File Cabinet. 

Retrievability: Namc/Dale. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent. 

System manager!*) and address: Regional Administrator (See 
OOLocation*' above for address.) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller. Appendix A 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Employee. 

Treasury /Comptroller 00.147 

System name: Civil Defense Card Control Rcgistcr-Tre.iNu- 
ry/ComplroUcr 

System location: 911 Main Street, Suite 2616. Kansas City. Mis¬ 
souri 64105. 

Categories ol individuals covered by the system: National Bank 
Examiners. Assistant National Bank Examiners. Representative* in 
Trusts. Associates in Trusts and Assistants in Trusts. 

Categories ol records in the system: Listing of issuances of Civi! 
Defense Cards. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9, 5 U.S.C 301 

Routine uses of records maintained in the system. Including catego¬ 
ries of users und the purposes of such uses: Interoffice Control For 
additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Files Cabinet. 

Retrievability: Civil Defense Card Number. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent. 

System manager**) and address: Regional Administrator (See 
OOLocation" above for address.) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Washington Office and Employees. 
Trcasury/Comptrollcr 00.148 

System name: Comprehensive Listing of Employee Master File 
Form TUS 404—Trcasury/Comptrollcr. 

System location: 911 Main Street, Suite 2616. Kansas City. Mis¬ 
souri 64105. 

Categories of individuals covered by the system: Employees 
Categories of records In the system: EDP Printout. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9, 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: See Appendix AA for 
routine uses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the sylem: 

Storage: File Cabinet. 

Retrievability: Social Security Number by Pay Period. 

Safeguards: Locked File Cabinet. 

Retention and disposal: One year shredded. 

System manager!*) and address: Regional Administrator. (Sec 
OOLocation" above for address.) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller, Appendix A. 
Contesting record procedures: See Comptroller. Appendix A 
Record source categories: Federal Disbursing Center. 
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Treasury/Comptroller 00.149 

System name Consumer Complaint Index—Treasury/Comptroller 

System location: 911 Main Street. Suite 2616. Kansas City. Mis¬ 
souri 64105. 

Categories of individuals covered by the system: Any individual 
who lodges a complaint against a national bank 

( ategorics of records In the system: Name of individual and ad¬ 
dress; name of bank involved and address; date bank notified of 
complaint; follow-up date, dosing date of complaint. 

\utbority for maintenance of the system: 12 U.S.C. 1 and 12 
USC 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Utilized to check com- 
j>!.dnt status until closing date. For additional routine uses sec Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
ind disposing of records in the sylent: 

Storage: File Cabinet. 

Rctrievability: Date complaint letter is forwarded to bank for 

comment. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Two years. 

System manager* s) and address: Regional Counsel (Sec 
(^Location" above for address.) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 

( on testing record procedures: Sec Comptroller, Appendix A. 

Record source categories: Filing of a complaint letter by a com¬ 
plainant. 

Treasury /Comptroller 00.150 
system name: E Bond Listing—Trcasury/Comptrollcr. 

System location: 911 Muin Street. Suite 2616. Kansas City. Mis¬ 
souri 64105. 

Categories of individuals covered by the systrm: Employees. 

Categories of records in the systrm: EDP Printout 

Vuthority for maintenance of the system: 12 U.S.C. I and 12 
U.S.C. 9. 5 U.S C 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Check issuances of Se¬ 
ries E Bonds. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
md disposing of records in the sytem: 

Storage: File Cabinet. 

Rctrievabllity: Social Security Number by Pay Pcnod. 

Safeguards: Locked File Cabinet. 

Retention and disposal: One year shredded. 

System manager**) and address: Regional Administrator (Sec 
«) Location" above for address.) 

Notification procedure: Sec Comptroller. Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 

C ontesting record procedures: See Comptroller, Appendix A. 

Record source categories: Federal Disbursing Center. 

Treasury/Comptroller 00.151 

System name: Employee Annual and Sick Leave 

Card—Treasury/Comptroller. 

System location: 911 Mam Street. Suite 2616, Kansas City, Mis¬ 
souri 64105. 

Categories of individuals covered by the system: Employees. 

C ategories of records in the system: Shows annual and sick leave 
hy month, by day. 

\utbority tor maintenance oI the system: 12 U.S.C. 1 and 12 
US.C. 9. 5 U.S.C 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to post leave to 
rUS-430*s: used for review of leave used which is easily accessible 
on one card or sheet in one place. For additional routine uses Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
4i»d disposing of records in the sytem: 

Storage: File Cabinet. 


Retrievability: Alphabetically. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Four years shredded. 

System manager**) and address: Regional Administrator (See 
OOLocation’* above for address.) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: See Comptroller, Appendix A 
Contesting record procedures: See Comptroller, Appendix A 
Record source categories: Employees. 

Treasury/Comptroller 00.152 

System name: Employee Vehicle Authorization Form CC-6042- 
22—Treasury /Comptroller. 

System location: 911 Main Street. Suite 2616. Kansas City, Mis¬ 
souri 64105. 

Categories of individuals covered by the system: Employees. 
Categories of records in the systrm: Description of the automo¬ 
bile. insurance, driving violationv and accidents. 

Authority lor maintenance of the svvtem: 12 U.S.C 1 and 12 

U.S.C 9. 5 U.S.C 301. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Authority to use auto for 
official duty. For additional routine use see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: File Cabinet 

Ret rie v ability: Alphabetically. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent until superseded due to any 
change; renewed every two years. 

System manager*s) and address: Regional Administrator. (See 
OOlxvcalion" above for address.) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: Sec Comptroller, Appendix A 
Contesting record procedures: Sec Comptroller, Appendix A. 
Record source categories: Employee. 

Treasury /Comptroller 00.153 

System name: Identification Pin Control Re¬ 

gister—Treasury /Comptroller. 

System location: 911 Main Street. Suite 2616, Kansas City, Mis¬ 
souri 64105. 

Categories of individual* covered by the system: National Bank 
Examiners, Assistant National Bank Examiners, Representatives in 
Trusts, Associates in Trusts and Assistants in Trusts. 

Categories of records in the system: Listing of issuances of 
Identification Lapel Pins 

Authoritv lor maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9.5 U S.C 301 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Interoffice Control. For 
additional routine uses sec Appendix A A 

Policies and practices for Mortag, retrieving, accessing, retaining, 
and disposing ot records in the sytem: 

Storage: File Cabinet. 

Retries ability: By name as issued by date 

Safeguards: Locked File Cabinet. • 

Retention and disposal: Permanent 

Systrm manager**) and address: Regional Administrator (Sec 
OOLocation*’ above for address.) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: See Comptroller. Appendix A 
Contesting record procedures: Sec Comptroller. Appendix A. 
Record source categories: Employees. 

Treasury/Comptroller 00.154 

Systrm name: Inventory Control of Property—Treasury/ComptroU 
cr 

System location: 911 Main Street. Suite 2616. Kansas City, Mis¬ 
souri 64105. 

Categories of individuals covered by the system: Employees. 


fEDEtAl tfGlSTit VOl 40. NO 164-TUESDAY. AUGUST 26. I97J 





38010 


DEPARTMENT OF TREASURY 


Categories of records in the system: Listings of property assign¬ 
ments for briefcases, portable typewriters, and electronic calcula¬ 
tors. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

tJ.S.C 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Control. For additional 
routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retrievability: Initially by Item and Proporty No., thcrcaTtcr by 
Serial No. and Employee name. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent as superseded or changed 

System manager(s) and address: Regional Administrator. (See 
OOLocation” above for address.) 

Notification procedure: Sec Comptroller. Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 

Contesting record procedures: Sec Comptroller. Appendix A. 

Record source categories: Assignment 

Treasury/Comptroller 00.155 
System name: Mailing List Master Sheet. 

System location: 911 Main Street, Suite 2616. Kansas City. Mis¬ 
souri 64105. 

Categories of individuals covered by the system: All employees ex¬ 
cept Regional Office employees. 

Categories of records in the system: Xerox master for making ad¬ 
dress labels on Xerox machine. 

Authorilv for maintenance of the system: 12 U.S.C. I and 12 
U.S.C. 9, 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Mailings to employees. 
For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retrievability: By name. 

Safeguards: lx>ckcd File Cabinet. 

Retention and disposal: Permanent as superseded or changed. 

System manager(s) and address: Regional Administrator. (Sec 
OOLocation” above for address.) 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Employ ees. 

Treasury/Comptroller 00.156 

System name: Pocket Identification Card Control Re¬ 
gister—^Treasury/Comptroller. 

System location: 911 Main Street, Suite 2616. Kansas City. Mis¬ 
souri 64105. 

Categories of individuals covered by the system: National Bank 
Examiners. Assistant National Bank Examiners. Representatives in 
Trusts, Associates in Trusts and Assistants in Trusts, and Financial 
Interns. 

Categories of records in the system: Listing of issuances of 
Identification Cards. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Interoffice Control. F*or 
additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retrievability: ID Card Number by type (National Bunk Ex¬ 
aminer, Assistant Examiner, etc.) 

Safeguards: Locked file cabinet. 

Retention and disposal: Permanent 


System managerfs) and address: Regional Administrator (Sec 
OOLocation” above.) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: See Comptroller, Appendix A. 
Contesting record procedures: Sec Comptroller. Appendix A. 
Record source categories: Washington Office and Employees 
Treasury/Comptroller 00.157 
System name: Telephone Log—Treasury/Comptroller. 

System location: 911 Main Street, Suite 2616, Kansas City, Mis¬ 
souri 64105. 

Categories of individuals covered by the system: Public, including 
banders and all employees. 

Categories of rrcords In the system: A daily tog of incoming and 
outgoing telephone calls. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 
U.S.C. 9. 5 U.S.C 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Placing telephone calls 
Checking telephone bills. Reference. For additional routine uses see 
Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retrievability: In sequence by dale. 

Safeguards: Locked Desk Drawer. 

Retention and disposal: One year shredded 

System manager(s) and address: Regional Administrator (Sec 
00Location” above for address.) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 
Contesting record procedures: See Comptroller, Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.158 

System name: Time and Attendance Report (TUS- 
430) — Treasury/Comptroller. 

System location: 911 Main Street, Suite 2616, Kansas City, Mis¬ 
souri 64105. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Time in pay status, annual 
and sick leave, and other leave. Leave supported by Application 
for Leave (SF 71) Carbon copies 
Authority (or maintenance of the system: 12 U.S.C. 1 and 12 
U.S.C. 9, 5 U.S.C. 3QI. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Payment of salary 
Record of leave. For additional routine uses see Appendix AA 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retrievability: Alphabetically by Agency ID No. by pay period 
Safeguards: Locked File Cabinet. 

Retention and disposal: Four years shredded 
System managcr(s) and address: Regional Administrator. (Sec 
OOLocation” above for address.) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: Sec Comptroller, Appendix A- 
Cuntcsting record procedures: See Comptroller. Appendix A 
Record source categories: Federal Disbursing Center. 

Treasury/Comptroller 00.159 

System name: Time and Leave Register— Treasury/Comptroller, 
System location: 9|1 Main Street, Suite 2616, Kansas City, Mis¬ 
souri 64105. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: EDP Printout. 

Authority tor maintenance of the system: 12 U.S.C. I and 12 

U S.C. 9. 5 U.S.C 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Computing of Leave 
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uted and leave balances. For additional routine uses 

AA. 

Policies and practices (or storing, retrieving, accessing, < •*. 

and disposing of records in the $)tcm: 

Storage: File Cabinet. 

Retries ability: Social Security Number by Pay Period. 

Safeguards: Locked File Cabinet. 

Retention and disposal: One year shredded. 

System managers) and address: Regional Administrator. (See 
UU Location" above for address.) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 
Contesting record procedures: Sec Comptroller. Appendix A. 
Record source categories: Federal Disbursing Center. 

Treasury/Comptroller 00.160 

System name: Application for Travel Advance Form CC-6042- 
17—Treasury/Comptroller. 

System location: 911 Main Street. Suite 2616. Kansas Or Mis¬ 
souri 64105. 

C ategories of individuals covered by the system: Employe 
Categories of records in the system: Request for advance of funds. 
Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 5 U.S.C. you 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Advance of funds by 
Fiscal Management Division. Repayment of advance upon resigna¬ 
tion. retirement or termination. For additional routine uses sec Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: File Cabinet. 

ketrievability: Alphabetically (Form CC-6042-I7), (Carbon copy) 
md EDP Printout by Social Security number. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent; until repaid. 

System managerts) and address: Regional Administrator. (See 
OOLocation" above for address.) 

Notification procedure: Sec Comptroller, Appendix A. 

Record access procedures: See Comptroller. Appendix A. 
c ontesting record procedures: See Comptroller. Appendix A. 
Record source categories: Form CC-6042-17 from employee, EDP 
Printout from Washington Office. 

Treasury/Comptroller 00.161 

System name: Travel and Expense Vouchers Form CC-6040- 
03—T rcasury/Comptroller. 

System location: 911 Main Street, Suite 2616. Kansas City, Mis¬ 
souri 64105. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Carbon copy of monthly 
record of travel claims. 

Authority for maintenance of the system: 12 U.S.C. I and 12 
US.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of asers and the purposes of such uses: Reimbursement of travel 
expenses. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: File Cabinet. 

Retricvability: Alphabetically. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Four years shredded. 

System manager(s) and address: Regional Administrator. (See 
OOLocation" above for address.) 

Notification procedure: See Comptroller, Appendix A. 

Record access procedures: Sec Comptroller. Appendix A. 

( on testing record procedures: See Comptroller. Appendix A. 
Record source categories: Employee and Washington Office. 
Treasury/Comptroller 00.162 
System name: Weekly Itinerary Form CC-1427-OX. 


System location: 911 Main Street. Suite 2616. Kansas City. Mis¬ 
souri 64105. 

Categories of individuals covered by the system: National Bank 
Examiners and Representatives in Trusts. 

Categories of records in the system: Location of Bank Examina¬ 
tion. 

Authority for maintenance of the svstem: 12 U.S.C, I and 12 

U.S.C. 9. 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Scheduling. Location of 
Personnel in travel status. Report of Examinations. For additional 
routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: File Cabinet 

Retricvability: Alphabetically by week. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Four years shredded. 

System managerts) and address: Regional Administmtor.fSee 
00Location** above for address.) 

Notification procedure: Sec Comptroller. Appendix A 

Record access procedures: See Comptroller, Appendix A. 

Contesting record procedures: Sec Comptroller. Appendix A. 

Record source categories: National Bank Examiners and 
Representatives in Trusts. 

Treasury/Comptroller 00.163 
System name: Accident Report—Treasury/Comptroller. 

System location: 1401 Elm Street, Suite 4500. Dallas. Texas 
74202. 

Categories of individuals covered by the system: Employees. 

Categories of records la the system: Form 91, 91A and Optional 
Form 26. 

Authority for maintenance of the system: 12 U.S.C. I and 12 
U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Matter of record; Ap¬ 
proval of renewal of employee vehicle authorization. For additional 
routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: File cabinets. 

Retricvability: Name/Date. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent. 

System manager) s) and address: Regional Administrator (See loca¬ 
tion above). 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller. Appendix A. 

Contesting record procedures: See Comptroller. Appendix A. 

Record source categories: Employee. 

Treasury/Comptroller 00.164 

System name: Civil Defense Card Control Re¬ 

gister—Treasury/Comptroller. 

Svstem location: 1401 Elm Street, Suite 4500, Dallas. Texas 
74202. 

Categories of individuals covered by the system: National Bank 
Examiners. Assistant National Bank Examiners, Representatives in 
Trusts. Associates in Trusts and Assistants in Trusts. 

Categories of records in the system: Listing of issuances of Civil 
Defense Cards. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Interoffice Control. For 
additional routine uses Sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retricvability: Civil Defense Card Number. 

Safeguards: Locked File Cabinet. 
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Retention and disposal: Permanent. 

System managed*) and address: Regional Administrator (Sec loca¬ 
tion above) 

Notification procedure: See Comptroller. Appendix A. 

Record access procedures: See Comptroller, Appendix A. 

Contesting record procedures: See Comptroller, Appendix A 

Record source categories: Washington Office and Employees. 

Treasury /Comptrol ler 00.165 

System name: Comprehensive Listing of Employee Master File 
Form TUS 404—Treasury/Comptroller. 

S>strm location: 1401 Elm Street, Suite 4500. Dallas. Texas 
74202. 

Categories of individuals covered by the system: Employees. 

Categories of records in the system: EDP Printout. 

Authority for maintenance of the xvstem: 12 U.S.C 1 and 12 

U.S C. 9 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Employee utilization file. 
For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the svtem: 

Storage: File cabinet. 

Retrievability: Social Security Number by Pay Period. 

Safeguards: Locked File Cabinet. 

Retention and disposal: One year shredded. 

System managers) and address: Regional Administrator (See loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Federal Disbursing Center. 

Treasury/Comptroller 00.166 

System name: Consumer Complaint Index—Trcasury/Comptrollcr. 

System location: 1401 Elm Street. Suite 4500, Dallas. Texas 
74202 

Categories of individuals covered by the system: Any individual 
who lodges a complaint against a national bank. 

Categories of records in the system: Name of individual and ad¬ 
dress; name of bank involved and address; date bank notified of 
complaint, follow-up date; closing date of complaint. 

Authority for maintenance of the system: 12 U.S.C. I and 12 
U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Utilized to check com¬ 
plaint status until closing date. For additional routine uses sec Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper. 

Retrievability: Date complaint fetter is forwarded to bank for 
comment. 

Safeguards: Locked File Cabinet. 

Releution and disposal: Two years. 

System manager!&) and address: Regional Counsel (See location 
above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Filing of a complaint letter by a com¬ 
plainant. 

Treasury/Comptroller 00.167 
System name: E Bond Listing—Trcasury/Comptrollcr. 

System location: 1401 Elm Street, Suite 4500. Dallas, Texas 
74202. 

Categories of individuals covered by the system: Employees. 

Categories of records in the system: EDP Printout. 

Authority for maintenance of the system: 12 UJ5.C. I and 12 
U.S.C. 9 


P * * i nv uses of records maintained in the system, including catego¬ 
ries a users and the purposes of such uses: Cheek Issuances of Sc 
lies E Bonds. For additional routine uses see Appendix A A 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retrievability: Social Security Number by Pay Period. 

Safeguards: Locked File Cabinet. 

Retent ion and disposal: One year shredded 
System managed*) and address: Regional Administrator (See lot 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Federal Disbursing Center 
Treasury /Comptroller 00.168 

System name: Employee Annual and Sick I c.» 

Card—T rcasuty/Compt roller. 

Systrm location: 1401 Elm Street. Suite 4500, Dallas. Tex;: 

74202. 

Categories of Individuals covered by the system: Employees. 
Categories of records In the system: Shows annual and sick Ic.ivc 
by month, by day. 

Authority for maintenance of the system: 12 U.S.C. 1 and !. 

U.S.C. 9 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to post leave U 
TUS-430'x; used far review of leave used which is easily accessible 
on one card or sheet in one place. F'or additional routine uses s< 
Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retrievability: Alphabetically 
Safeguards: Locked File Cabinet. 

Retention and disposal: Four years shredded. 

System manager!si and address: Regional Administrator (See loc • 
lion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employees. 

Treasury /Comptroller 00.169 

System name: Employee Vehicle Authorization Form CC-6042 
22—Trcasury/Comptrollcr. 

System location: 1401 Elm Street, Suite 4500. Dallas. Texas 
74202. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Description of the Ml tom o 
bile, insurance, driving violations and accidents. 

Authority for maintenance of the system: 12 U.S.C. 1 and \? 

U.S.C 9. 

Routine uses of records maintained in the system, including categ^ 
rics ol itvers and the purposes of such uses: Authority to use auto for 
official duty. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Puper. 

Retrievability: Alphabetically, 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent until superseded due to an 
changes renewed every two years 

System manageds) and address: Regional Administrator (See loc 
lion above). 

Notification procedure: See Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employee. 
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Treasury/Comptroller 00.170 

System name: Identification Pin Control Re¬ 

gister—^Treasury/Comptroller. 

System location: 1401 Elm Street. Suite 4500, Dallas. Texas 
^4>02. 

Categories of individuals covered b> the system: National Bank 
Kxaminers, Assistant National Rank Examiners. Representatives in 
Trusts, Associates in Trusts and Assistants in Trusts. 

Categories of records in the system: Listing of issuances of 
Identification Lapel Pins. 

Vuthority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Interoffice Control. For 
additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: FUc cabinet. 

Retriesability: By mime as issued by date. 

Safeguards: Locked File Cabinet 
Retention and disposal: Permanent file. 

System manager)*) and address: Regional Administrator (See loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employees. 

• Treasury/Comptroller 00.171 

System name: Inventory Control of Property—Treasury/Comptroll 
cr. 

System location: 1401 Elm Street, Suite 4500. Dallas. Texas 

74202. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: listings of property assign¬ 
ments for briefcases, portable typewriters, and electronic calcula¬ 
tors. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Control. For additional 
routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper. 

Retricvability: Initially by Item and Property No., thereafter by 
Serial No. and Employee name. 

Safeguards: Locked File Cabinet 

Retention and disposal: Retained as superseded or changed. 

System managers) and address: Regional Administrator (See loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Assignment. 

Treasury/Comptrol ler 00.172 

System name: Mailing List Master Sheet—Treasury/Comptroller. 

System location: 1401 Elm Street, Suite 4500, Dallas, Texas 
74202. 

C ategories of individuals covered by the system: All employees ex¬ 
cept Regional Office employees. 

C ategories of records in the system: Xerox master for making ad¬ 
dress labels on Xerox machine. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 
U S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Mailings to employees. 
For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 


Retricvability: By name. 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent as superseded or changed. 

System managerial) and address: Regional Administrator (See loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A 
Record source categories: Employees. 

Treasury /Comptroller 00.173 

System name: Pockcl Identification Card Control Re¬ 
gister—T reasury/Comptroller. 

System location: 1401 Elm Street, Suite 4500, Dallas. Texas 
74202. 

Categories of individuals covered by the systrra: National Bank 
Examiners, Assistant National Bank Examiners, Representatives in 
Trusts, Associates in Trusts and Assistants in Trusts, and Financial 
Interns. 

Categories of records in the system: Listing of issuances of 
Identification Cards. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Interoffice Control. For 
additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retricvability: ID Card Number by type (National Bank Ex¬ 
aminer. Assistant Examiner, etc.). 

Safeguards: Locked File Cabinet. 

Retention and disposal: Permanent. 

System manager)s) and address: Regional Administrator (See loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Washington Office and Employees. 
Treasury/Comptroller 00.174 
System name: Telephone Log—Treasury /Comptroller, 

System location: 1401 Elm Street. Suite 4500, Dallas. Texas 
74202. 

Categories of Individuals covered by the system: Public, including 
bankers and all employees. 

Categories of records in the system: A daily log of incoming and 
outgoing telephone calls. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Placing telephone calls. 
Checking telephone bills Reference. For additional routine uses sec 
Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: File cabinet. 

Retries ability: In sequence by date. 

Safeguards: Locked Desk Drawer. 

Retention and disposal: One year shredded. 

System manager) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A 
Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A 
Record source categories: Employee. 

Treasury/Comptroller 00.175 

System name: Time and Attendance Report (TUS- 
430)—Treasury/Comptroller 

System location: 1401 Elm Street. Suite 4500, Dallas. Texas 
74202. 
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Categoric* of Individual* covered b> the system: Employees. 

Categoric* of record* In Ihe system: Time in pay Status, annual 
ami nick leave, and other leave Leave supported by Application 
for Leave ($F 71) Carbon copies. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 
U.S.C. 9 

Routine u*c* uI record* maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: Payment of salary 
Record of leave. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the sytem: 

Storage: File cabinet. 

Retrievahllitv: Alphabetically by Agency ID No. by pay period. 

Safeguard*: Locked Fite Cabinet. 

Retention and disposal: Four year* shredded. 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedure*: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categoric*: Federal Disbursing Center. 

Treasury/Comptroller 00.176 

System name: Time and Leave Register—Treasury/Comptroller 

System location: 1401 Elm Street. Suite 4500. Dallas. Texas 
74202. 

Categories of individuals covered by Ihe system: Employees. 

Categories of record* in the system: EDP Printout. 

Authoritv for maintenance of the system: 12 U.S.C. 1 and 12 
U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users ami the purposes of such uses: Leave used and leave 
balances. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the xytem: 

Storage: File cabinet 

Retries ability: Social Security Number by Pay Period. 

.Safeguards: Locked File Cabinet. 

Retention and disposal: One year shredded. 

System managed*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Federal Disbursing Center. 

Treasury /Comptroller 00.177 

System name: Application for Travel Advance Form 
CC—6042—I7—T r easu ry/Comptrolle r. 

System location: 1401 Elm Street, Suite 4500, Dallas, Texas 
74202. 

Categories of individual* covered by the system: Employees. 

Categories of record* in the system: Request for advance of funds. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C 9 

Routine use* of record* maintained in the system, including catego¬ 
ric* of users and the purpose* of such u*rx: Advance of funds by 
Fiscal Management Division. Repayment of advance upon resigna¬ 
tion. retirement or termination—For additional routine uses sec Ap¬ 
pendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in Ihe sytem: 

Storage: File Cabinet. 

Retries ability: Alphabetically (Form CC—6042—17), (Carbon 
copy) and EDP Printout by Social Security number. 

Safeguard*: l ocked File Cabinet. 

Retention und disposal: Permanent until superseded. 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A 

Record access procedures: Sec Comptroller Appendix A. 


Contesting record procedure*: Sec Comptroller Appendix A 
Record source categoric*: Form CC—6042—17 from employee, 
EDP Printout from Washington Office. 

Treasury/Comptroller 0(1.178 

System name: Travel and Expense Vouchers Form 
CC—6040—03—Treasury/Comptroller. 

System location: 1401 Elm Street, Suite 4500, Dallas, Texas 
74202 

Categories of individual* covered by the system: Employee*. 

C ategoric* of record* in ihe system: Carbon copy of monthly 
record of travel claims. 

Authority for maintenance of the sy*tem: 12 U.S.C. 1 and 12 

U.S C. 9. 

Routine uses of record* maintained in the system, including catcgo- 
ries of user* and the purpose* of such uses: Reimbursement of travel 
expenses. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Rclrievability: Alphabetically 
Safeguards: Locked File Cabinet. 

Retention and disposal: Four years shredded 
System manager!*) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employee and Washington Office. 
Treasury/Comptroller 06.179 

System name: Weekly Itinerary Form 

CC—1427—OX—Trcasury/ComptroOcr. 

System location: 1401 FItm Street. Suite 4500. Dallas. Texas 
74202. 

Categories of individuals covered by the system: National Bank 
Examiners and Representatives in Trusts. 

Categories of record* in the system: Location of Bank Examina 
lion. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U S.C. 9. 

Routine use* of record* maintained in the system, including catego¬ 
ries of user* and the purpose* of such uses: Scheduling, Location of 
Personnel in travet status. Report of Examinations. For additional 
routine use* sec Appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of record* in Ihe sytem: 

Storage: Fite Cabinet 

Retrievability: Alphabetically by week. 

Safeguards: Locked File Cabinet 
Retention and disposal: Four years shredded 
System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: National Bank Examiner* and 
Representatives in Trusts. 

Treasury/Comptroller 00.180 

System name: Automobile authorization file—Treasury /Comptroller 
System location: 1600 Broadway. Suite 1800, Denver, Colorado 
80202 

Categories of individuals covered by the system: Employee*. 
Categories of records in the system: Form CC—6042— 22 (Rev 
9/74). 

Authority for maintenance of the ivstrm: 12 U.S.C. I and 12 

U.S.C. 9 

Routine use* of records maintained in the system, including catego¬ 
ries of user* and the purpose* of such uses: Authority to dnvc and 
driving record. For additional routine use* see Appendix AA. 
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Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: In individual personnel files, file cabinets. 

Retrievability: Alphabetically. 

Safeguards: Locked files. 

Retention and disposal: Renewable every two years. 

System managers) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Employee. 

Treasury/Comptroller 00.181 

System name: Civil Defense Card Register—Treasury/Comptroller. 

System location: 1600 Broadway, Suite 1800, Denver, Colorado 
80202. 

Categories of individuals covered by the system: Employee. 
Categories of records in the system: Listing as issued. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of cards issued, 
destroyed or lost For additional uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Notebook in File Cabinet. 

Retrievability: Alphabetically and chronologically. 

Safeguards: Secured file cabinet. 

Retention and disposal: In perpetuity. 

System managed*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Administrative Assistant. 

Treasury/Comptroller 00.182 

System name: Computer Leave Printout—Treasury/Comptroller. 

System location: 1600 Broadway, Suite 1800, Denver, Colorado 
80202. 

Categories of individuals covered by the system: Employee. 
Categories of records in the system: Computer listing of leave 
balance. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verify leave records and 
to respond to individual inquiry. For additional routine uses see Ap¬ 
pendix A A. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the sy tem: 

Storage: File cabinets. 

Retrievability: Organization Code and Social Security number. 
Safeguards: Locked files. 

Retention and disposal: Retained until reconciled. 

System manmger(s) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Pay Center. 

Treasury/Comptroller 00.183 
E Bond List—Treasury/Comptroller. 

System location: 1600 Broadway. Suite 1800. Denver, Colorado 
80202. 

Categories of individuals covered by the system: Employee. 
Categories of records in the system: Computer listing of bonds is¬ 
sued. 


Authoritv for maintenance of the svstecn: 12 U.S.C. I ami 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of bond issue for 
response to individual inquiries on receipt thereof. For additional 
routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets. 

Retrievability: Organization Code and Social Security number. 
Safeguards: Locked files. 

Retention and disposal: Six months. 

System manageiisi and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Pay center, pay records. 

Treasury /Comptroller 00.184 

System name: Employee mailing list—Treasury /Comptroller. 

System location: 1600 Broadway, Suite 1800, Denver. Colorado 
80202. 

Categories of individuals covered by the system: Employee. 
Categories of records in the system: Addresses and telephone 
numbers of personnel 

Authority for maintenance of the system: 12 U.S.C. I and !2 

U.S.C. 9. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the poroosc* of such uses: For telephone use and 
mailing list. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retrievability: Alphabetically. 

Safeguards: Office. 

Retention and disposal: New list made every two months. Others 
destroyed. 

System managers) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories^ Administrative Assistant. 

Treasury /Comptroller 00.185 
Employee Time Cards Copies—Treasury/Comptroller. 

System location: 1600 Broadway, Suite 1800, Denver. Colorado 
80202. 

Categories of individuals covered by the system: Employee. 
Categories of records In the system: TUS—430. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: Record of leave taken 
each pay period. For additional routine uses sec Appendix AA. 

Pol Ides and practices for storing, retrieving, accessing, retaining, 
and disposing ot records In the sytem: 

Storage: File box. 

Retrievability: Organization Code and Social Security number. 
Safeguards: Steel Box. 

Retention and disposal: One year until reconciled. 

System managed** and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employee. 

Treasury /Comptroller 00.186 

System name: Identification Card Register—Treasury/Comptroller. 
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System location: 1600 Broadway. Suite 1800. Denver. Colorado 

80202. 

Categories of individuals covered by the system: Employee. 

Categories of records in the system: Listing as issued. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of cards issue, 
destroyed or lo*L For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Notebook—Fik Cabinet. 

Rrtrievabitity: Alphabetically and chronologically. 

Safeguards: Locked File Cabinet. 

Retention and disposal: In perpetuity 

System manager^) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Administrative Assistant. 

Treasury/Comptroller 00.187 

System name: Identification Pin Register—Treasury/Comptroller. 

System location: 1600 Broadway. Suite 1800. Denver, Colorado 
80201 

Categories of Individuals covered by the system: Employee 

Categories ol records in (he system: Listing as issued. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of Pins issued, 
destroyed or lost For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File Cabinet. 

Retrievability: Alphabetically and chronologically. 

Safeguards: Bookcase—File cabinet. 

Retention and disposal: In perpetuity 

System managrrfs) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A 

Record access procedures: See Comptroller Appendix A 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Administrative Assistant. 

Treasury/Comptroller 00.188 
System name: Telephone Log—Treasury/Comptroller. 

System location: 1600 Broadway, Suite 1800, Denver, Colorado 
80202. 

Categories of individuals covered by the system: Receptionists. 

Categories of records in the system: Daily records of telephone 
calls. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposr* of such uses: Verify incoming and out¬ 
going long distance calls. For additional routine uses see Appendix 
AA 

Policies and practices for staring, retrieving, accessing, retaining, 
and disposing of records in fhe sytem: 

Storage: Notebook. 

Retrievability: chronologically. 

Safeguards: lacked desk drawers. 

Retention and disposal: three years. 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 


Record source categories: Receptionist. 

Treasury/Comptrollrr 00.189 

System name: Transportation request—Treasury/Comptroller. 

System location: 1600 Broadway. Suite 1800. Denver. Colorado 
80202. 

Categories of individual* covered by the system: Employee. 

Categories ol records in the system: Request for travel. 

Authority for maintenance of the system: 12 U.S.C. I and 12 
U.S.C. 9 

Routine uses of records maintained in the system, including catego¬ 
ries of users and fix purposes of such uses: For record of issue to in¬ 
dividual employee. For additional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Notebook. 

Retricvabil ity: Alphabe ticall y. 

Safeguards: File cabinets. 

Retention and disposal: In perpetuity. 

System managers) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A 

Record source categories: Administrative Assistant 
Treasury /Comptroller 00.190 
System name: Travel Vouchers—Trensury/Comptroller. 

Svstem location: 1600 Broadway. Suite 1800, Denver, Coloredv 
80202. 

Categories of individuals covered by the system: Employee. 

Categories of records in the system: Form CC—6040—03 7/74 
(copy). 

Authority for maintenance of the svstem: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Expense records. For ad¬ 
ditional routine uses see Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: File Cabinet. 

Retrievability: Alphabetically. 

Safeguards: Locked files 

Retention and disposal: Four yean. 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Employee.’ 

Treasury/Comptroller 00.191 
System name: Visitor’s Log—Treasury/Comptroller. 

System location: 1600 Broadway, Suite 1800. Denver. Colorado 
80202. 

Categories of individuals covered by the system: Official Office 
Visitors. 

Categories of records In the system: Daily calendar. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of visits for 
documentation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Notebook, Locked desk drawer. 

Retrievability: Daily calendar. 

Safeguards: Locked desk drawer. 

Retention and disposal: One year. 

System managerial and address: Regional Administrator (see loca¬ 
tion below) 
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Notification procedure: See Comptroller Appendix A. 

Rocord access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Receptionist. 

Treasury/Comptroller 00.192 
S>stem name: Weekly itineraries—Treasury/Comptroller. 

System location: 1600 Broadway, Suite 1800. Denver, Colorado 
80202. 

Categories of individuals covered by the system: Employee. 
Categories of records In the system: Form CC—1457—OX. 
Authority for maintenance of the system: 12 U.S.C. 1 and 12 
U.SC 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verify examining 
schedules. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Ketrioability: Alphabetically 
Safeguards: Locked files. 

Retention and disposal: Two years. 

System manager(s) and address: Regional Administrator (see loca¬ 
tion below). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A 
C ontesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.193 

System name: Active Personnel Files, automobile authorization and 
Travel Advances—Treasury/Comptroller. 

System location: 707 SW Washington Street, Room 900. Portland, 
Oregon 97205. 

Categories of individuals covered by the system: Regional Office 
Employees. 

C ategories of records in the system: Personal history. 

Authority for maintenance of the svstem: 12 U.S.C. I and 12 

U S.C. 9 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such use#: Promotions, Training. In¬ 
surance, Performance evaluation. Employment reference. Personal 
advice. Career and Planning. Retirement, Security Clearance. Ad¬ 
dress and Telephone. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets. 

Retrievability: Indexed alphabetically by name 
Safeguards: Combination lock 
Retention and disposal: Indefinite. 

System managed*) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A 
Contesting record procedure#: Sec Comptroller Appendix A. 
Record source categories: Employee. Supervisors, former em¬ 
ployees. 

Treasury/Comptroller 00.194 

System name: Civil Defense Card Register—Trcasury/Comptrollcr. 

System location: 707 SW Washington Street, Room 900. Poitland, 
Oregon 97205. 

Categories of individuals covered by the system: Regional Office 
Employees 

Categories of records in the system: Card Record 
Authority for maintenance of the system: 12 U.S.C I and 12 
U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Control Records. For ad¬ 
ditional routine uses see Appendix AA 
Policies and practices for storing, retrieving, accessing, retaining. 
iod disposing of records in the sytem: 


Storage: File cabinet. 

Retries ability: Alphabetically by name. 

Safeguards: File cabinet 
Retention and disposal: Indefinite 

System manager)si and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A 
Record access procedures: Sec Comptroller Appendix A 
C ontesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Washington Office 
Treasury, Comptroller 00.195 

System name: Comprehensive history of Hmploycc Master 
File—T reasury/Comptroller 

System location: 707 SW Washington Street. Room 900. Portland. 
Oregon 97205. 

Categories of individuals covered by the system: Regional Office 
Employees. 

Categories of records in the system: Payroll history’. 

Authority for maintenance of the svstrra: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine use# of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference. For addi¬ 
tional routine uses sec Appendix AA 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet 

Retries ability: Social Security Number and Alphabetically by 
name. 

Safeguards: Combination lock. 

Retention and disposal: Indefinite. 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A 
Record source categoric#: Disbursement Center & Washington Of¬ 
fice 

Treasury /Comptroller 00.196 

System name: Computer Leave, Balance Prin¬ 

tout—Trcasury/Comptrollcr. 

System location: 707 SW Washington Street. Room 900. Portland. 
Oregon 97205. 

Categoric# of individuals covered by the system: Regional Office 
Employees. 

Categories of records in the system: Leave history 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference. For addi¬ 
tional routine uses see Appendix A A. 

Pol kies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets. 

Kctrievability: Social Security Number and Alphabetically by 
name 

Safeguards: Combination lock 
Retention and disposal: Indefinite. 

System manager'*) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Disbursement Center & Washington Of¬ 
fice. 

Treasury/Comptroller 00.197 
System name: E Bond List—Treasuty/Comptroller. 

System location: 707 SW' Washington Street. Room 900. Portland. 
Oregon 97205. 
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Categories o( individuals covered b> the system: Regional Office 

Employees. 

Categories ot records in the system: Bond history. 

Authority for maintenance ot the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes ot such uses: Reference For addi¬ 
tional routine uses sec Appendix AA. 

Polkks and practices for storing, retrieving, accessing, retaining, 
and disposing ot records in the sytem: 

Storage: File cabinet. 

Retricvability: Social Security Number and Alphabetically by 
name. 

Safeguards: Combination lock. 

Retention and disposal: Indefinite. 

System manager^*) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Disbursement Center & Washington Of¬ 
fice. 

Treasury/Comptroller 00.198 

System name: Employee Annual Leave Record 

Cards—Treasury/Comptroller. 

System location: 707 SW Washington Street, Room 900. Portland, 
Oregon 97205. 

Categories of individuals covered by the system: Regional Office 
Employees. 

Categories of records in the system: Leave records or personnel. 
Authority for maintenance of the system: 12 U.S.C I and 12 
U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Payroll. For additional 
routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Rctricvability: Social Security Number and Alphabetically by 
name. 

Safeguards: File cabinet. 

Retention and disposal: three years—shredded. 

System managerial and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Disbursement Center. 

Treasury/Comptroller 00.199 

System name: Examiners LD. Card Register—Treasury/Comptroller. 

System location: 707 SW Washington Street, Room 900. Portland. 
Oregon 97205. 

Categories of individuals covered by the system: Regional Office 
Employees. 

C ategories of records in the system: Card Record 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Control Records. For ad¬ 
ditional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet 
Retricvability: Alphabetically by name 
Safeguards: File cabinet. 

Retention and disposal: Indefinite. 

System managed*) and address: Regional Administrator (see loca¬ 
tion abovc> 

Notification procedure: Sec Comptroller Appendix A. 


Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Washington Office. 

Treasury/Comptroller 00.200 

System name: Examiners LD. Pm Register—Treasury/Comptroller 
System location: 707 SW Washington Street. Room 900, Portland 
Oregon 97205. 

Categories of individuals covered by the system: Regional Office 
Employees. 

Categories of records In the system: Card Record. 

Authority lor maintenance ol the system: 12 U.S.C. 1 and I? 

U.S.C. 9 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: Control Records. For ad- 
di tonal routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storagr File cabinet. 

Retricvability: Alphabetically by name. 

Safeguards: Secured File cabinet 
Retention and disposal: Indefinite. 

System manageris) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
Contesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Washington Office 
Treasury/Comptroller 00.201 

System name: Inventory Control Sheets—'Treasury /Comptroller 
System location: 707 SW Washington Street, Room 900. Portland, 
Oregon 97205. 

Categories of individuals covered by the system: Regional Office 
Employees. 

Categories ot records in the system: Items, cost depreciation. 
Authority for maintenance ol the system: 12 U.S.C. I and 12 

U.S.C. 9 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference Control For 
additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retricvability: Number (referenced by name). 

Safeguards: Fite cabinet. 

Retention and disposal: Indefinite. 

System manageris) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 
Contesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Regional Office. 

Treasury /Comptroller 00.202 
System name: Mailing Plates—Treasury /Comptroller. 

System location: 707 SW Washington Street. Room 900. Portland. 
Oregon 97205. 

Categories of individuals covered by the system: Regional Office 
Employees. 

Categories of records in the system: Address 

Autboritv for maintenance of the system: t2 U.S.C. I and 12 

U.S.C. 9 

Routine uses ol records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Mailing For additional 
routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ol records In the sytem: 

Storage: Metal. 

RctrievabiUty: Alphabetically by name. 

Safeguards: File cabinet 
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Retention and disposal: until obsolete. 

System manager(s) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Regional Office. 

Treasury/Comptroller 00.203 

System name: Regional Telephone l ,og—Treasury/Comptroller. 

System location: 707 SW Washington Street, Room 900, Portland, 
Oregon 97205. 

Categories of individuals covered by the system: Regional Office 

Employees. 

Categories of records In the system: Telephone calls. 

Authority (or maintenance of the system: 12 U-S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference. For addi¬ 
tional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper. File cabinet. 

Ketrievabllity: Alphabetically by name. 

Safeguards: Desk. 

Retention and disposal: Indefinite. 

System managers) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Regional Office. 

Treasury/Comptroller 00.204 

System name: Travel Voucher Files—Treasury/Comptroller. 

System location: 707 SW Washington Street, Room 900, Portland. 
Oregon 97205. 

Categories of individuals covered by the system: Regional Office 

Employees. 

Categories of records in the system: Work related expenditures. 
Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference for leave, 
educational purposes. For additional routine uses see Appendix 
AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Paper. File cabinet 

Rctrievabllity: Indexed alphabetically by name. 

Safeguards: Locked file cabinet 

Retention and disposal: three years—shredded. 

System manager**) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.205 
System name: Weekly Itineraries—Treasury/Comptroller. 

System location: 707 SW Washington Street. Room 900. Portland, 
Oregon 97205. 

Categories of individuals covered by the system: Regional Office 

Employees. 

Categories of records in the system: Bank Examination Record. 
Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Communication with em¬ 
ployees, determining work progress. For additional routine uses see 
Appendix AA. 


Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retricvabillty: Alphabetically by name. 

Safeguards: Fite cabinet. 

Retention and disposal: Indefinite. 

System manager! $) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Employee. 

Treasury/Comptroller 00.206 

System name: Automobile Authorizations—Treasury /Comptroller. 

System location: 555 California Street. Room 3939, San Fran¬ 
cisco. California 94104. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Personal. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Approval of private au¬ 
tomobile use. For additonal routine uses see Appendix AA 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retrievability: Alphabetical Index by name. 

Safeguards: Locked file Cabinets. 

Retention and disposal: While in force. 

System manager**) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Employees. 

Treasury/Comptroller 00.207 

System name: Civil Defense Card Register—Treasury/Comptroller. 

System location: 555 California Street, Room 3939, San Fran¬ 
cisco, California 94104. 

Categories of Individuals covered by the system: Employees. 
Categories of records in the system: Control. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Control of Civil Defense 
Cards. For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retrievability: Numerical Order. 

Safeguards: Locked file Cabinets. 

Retention and disposal: Perpetuity. 

System manager*s) and address: Regional Administrator (see Lo¬ 
cation above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Regional Office. 

Trcasury/Comptroller 00.208 

System name: Consumer Complaint Index—Trcasury/Comptrollcr. 

System location: 555 California Street. Room 3939. San Fran¬ 
cisco, California 94104, 

Categories of individuals covered by the system: Employees. 
Categories of records In the system: Examining. 

Authority for maintenance of the system: 12 U.S.C. I and 12 
U.S.C. 9. 
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Routine uact at record* maintained in the system. including catego¬ 
ric* ol users and the purpose* at such uses: To determine the nature 
of existing problem* and if possible assist in the resolution thereof 
For additonal routine uses see Appendix AA. 

Policies and practices for storm*, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet 

Rctricvability: Alphabetical Index by name 
Safeguards: l-ockcd file cabinets. 

Retention and disposal: Perpetuity. 

System managers) and address: Regional Administrator (see Lo¬ 
cation above). w 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Complaints and Bank*. 

Treasury/Comptroller 00.209 
System name: 00F:*’ Bond list—Treasury/Comptroller 
System location: 555 California Street, Room 3939. San Fran¬ 
cisco. California 94104. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Fiscal. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U S.C. 9 

Routine use* at records maintained In the system, including catego¬ 
ries of users and the purposrs of such uses: Audit. For additonal rou¬ 
tine use* see Appcruicx AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytroi: 

Storage: File cabinet. 

Retrievability: Social Security Number. 

Safeguards: Locked file cabinet. 

Retention and disposal: Two years. 

System manager!.*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Treasury Department Disbursing 
Center. 

Treasury/Comptroller 00.210 

System name: Employee Annual Leave. Record 

Cards—Treasury/Comptroller. 

System location: 555 California Street, Room 3939, San Fran¬ 
cisco, California 94104. 

Categories of individuals covered by the system: F.mployccs. 
Categories of records in the system: Fiscal. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S C. 9. 

Routine use* of records maintained in the system, including catcgo 
ric* of users and the purposes of such uses: Audit and compilation of 
proper leave materials—For additonal routine use see Appendix 
AA. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retrievability: Alphabetical Index by name. 

Safeguards: lacked file cabinets 
Retention and disposal: Three yean. 

System manager!*) and address: Regional Administrator (See Lo¬ 
cation above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Conlcvting record procedures: See Comptroller Appendix A 
Record source categories: FImployccs. 

Treasury/Comptroller 00.211 

System name: Examiners ID. Card Register—Treasury/Comptrollcr. 


System location: 555 California Street. Room 3939. San Fran 
cisco, California 94104. 

Categories of individual* covered by the system: Employees. 
Categories of record* in the system: Control. 

Vuthorit* for maintenance of the system: 12 U.S.C I and 12 

USC 9 

Routine uses of records maintained in the system, including cairn 
ric* of user* and the purposrs ol Mich uses: Control-for audition a! 
routine uses see appendix AA. 

Polkie* and practices for storing, retrieving, accessing, rrtainin, 
and disposing of records in the sylem: 

Storage: File cabinct. 

Rctriclability: Numerical order. 

Safeguards: Locked file Cabinets. 

Retention and disposal: Perpetuity. 

System manager!*! and address: Regional Administrator (see ItK^ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A 
Contesting record procedures: Sec Comptroller Appendix A 
Record source categories: Regional Office. 

Treasury/Comptroller 00.212 

System name: Form TUS 404 Comprehensive. History of Emplmcc 
Master. File— Treasury/Comptroller. 

System location: 555 California Street. Room 3939. San Fran 
cisco. California 94104. 

Categories of indiiidual* covered by the system: Former em 
ployccs. 

Categories of record* in the system: Fiscal. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C 9. 

Routine uses of record* maintained in the system, including calcgo 
ric* of users and the purpose* of such uses: Audit —For addition.)I 
routine uses sec appendix AA. 

Policies and practice* for storing, retrieving, accessing, retaining 
and disposing of records in the sylem: 

Storage: File cabinet. 

Retrievability: Social Security Number. 

Safeguard*: lxxkcd file Cabinets. 

Retention and disposal: Two years. 

System manager!*) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 
Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Treasury Department Disbursing 
Center. 

Treasury/Comptroller 00.213 

System name: Form TUS 430 Computer, Leave Balance Prin 
lout-—T rea&ury/Comptroller. 

System location: 555 California Street, Room 3939. San Fran 
cisco, California 94104. 

Categories of individuals covered by the system: Flmployees, 

C ategories of record* in the system: Fiscal. 

Authority for maintenance of the svstem: 12 U.S.C. I and 12 

U.S.C. 9 

Routine use* of records maintained in the system, including categ*' 
ries of users and the purposes of such uses: Audit and payroll 

preparation and analysis — For additional routine use* see Appendix 
AA 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records In the sytem: 

Storage: File cabinet. 

Retrievability: Social Security Number. 

Safeguards: Locked file cabinets. 

Retention and disposal: Three years. 

System manager!*) and address: Regional Administrator (See loc»t 
tion above). 

Notification procedure: See Comptroller Appendix A 
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Record access procedures: See Comptroller Appendix A. 

(on testing record procedures: See Comptroller Appendix A. 
Record source categories: Treasury Department Disbursing 

Center. 

Treasury/Comptroller 00.214 
System name: ID Pin Register—Treasury/Comptroller 
System location: 555 California Street, Room 3939, San Fran¬ 
cisco, California 94104. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Control 
Authority for maintenance of the system: 12 U.S.C. I and 12 
U S.C. 9. 

Routine uses of records maintained io the system, including catego¬ 
ries of users and the purposes of such uses: Audit and Reference of 
who called, when, and purpose of call—For additional routine uses 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retrievability: Numerical order. 

Safeguards: Locked file Cabinets. 

Retention and disposal: Perpetuity, 

System managers) and address: Regional Office (see location 

•bove). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Regional Office. 

Treasury/Comptroller 00.215 

System name: Inventory Control Sheets—Treasury/Comptroller 
System location: 555 California Street, Room 3939, San Fran¬ 
cisco, California 94104. 

Categories of individuals covered hy the systrm: Employees. 
Categories of records in the system: Control. 

Authority (or maintenance of the system: 12 U.S.C. I and 12 
U S C. 9. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Control of issued and ac¬ 
countable materials and equipment—For additional routine uses see 
\ppcndix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
ind disposing of records in the sytem: 

Storage: File cabinet. 

Retrievabillty: Alphabetical Index by Name. 

Safeguards: Locked file cabinets. 

Retention and disposal: Perpetuity. 

System manager* s) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Employees and Subscribers. 

Treasury/Comptroller 00.216 

System name: List of Travel Advances—Treasury/Comptroller. 

System location: 555 California Street, Room 3939. San Fran¬ 
cisco, California 94104. 

Categories of individuals covered by the system: Employees. 
Categories of records in the system: Fiscal. 

Authority for maintenance of the system: 12 U.S.C. I and 12 
U S C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Audit—For additional 
routine uses see appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
und disposing of records In the sytem: 

Storage: File cabinet. 

Retrievability: Social Security Number. 

Safeguards: Locked file Cabinets. 


Retention and disposal: Two years. 

System manager's) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Comptroller of the Currency. Washing¬ 
ton, D.C. 

Treasury/Comptroller 00.217 
System name: Mailing Plates—Treasury/Comptroller. 

System location: 555 California Street. Room 3939. San Fran¬ 
cisco, California 94104. 

Categories of Individuals covered by the system: Employees and 
Subscribers to Publications. 

Categories of records in the system: Mail. 

Authority for maintenance of the system: 12 U.S.C. I and 12 
U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Envelope Ad¬ 
dressing—For additonal routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disp<tsing of records In the sytem: 

Storage: File cabinets. 

Retrievability: Alphabetical Order. 

Safeguards: Metal Cabinets While Active. 

Retention and disposal: Until Obsolete. 

System manager*«) and address: Regional Administrator (See loca¬ 
tion above). 

Notification procedure: See Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A 

Record source categories: Employees and Subscribers. 

Treasury ^Comptroller 00.218 

System name: Regional Telephone log—Treasury/Comptroller 

System location: 555 California Street, Room 3939, San Fran¬ 
cisco, California 94104. 

Categories of individuals covered by the system: Employees. 

Categories of records in the system: Reference. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Audit and Reference of 
who called, when, and purpose of call—For additional routine uses 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Retrievability: Chronological Order. 

Safeguards: Locked file Cabinets. 

Retention and disposal: Perpetuity. 

System manager(s) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 

Record source categories: Regional Office 

Treasury/Comptroller 00.219 
System name: Travel Vouchers—Treasury/Comptroller 

System location: 555 California Street. Room 3939, San Fran¬ 
cisco. California 94104. 

Categories of individuals covered by the system: Former Em¬ 
ployees. 

Categories of records in the system: Fiscal. 

Authority for maintenance of the system: 12 U.S.C. I and 12 

U.S.C. 9. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reimbursement of Em¬ 
ployee who travel pursuant to official business—For additional rou¬ 
tine uses sec Appendix AA. 
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Policies and practice* foe storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinet. 

Rctricvability: Alphabetical Index by Name. 

Safeguards: Locked file Cabinets. 

Retention and disposal: Four years. 

System manager^) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A. 

Record access procedures: Sec Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 

Record source categories: Employees. 

Treasury/Comptroller 00,220 
S> stem name: Visitors log—Treasury/Comptroller. 

Ssstcm I oca lion: 555 California Street, Room 3939, San Fran¬ 
cisco. California 94104. 

Categories of Individuals covered by the system: Callers 
Categories of records In the system: Reference. 

Authority tor maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Audit and Reference of 
who called, when, and purpose of call—For additional routine uses 
sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the syiem: 

Storage: File drawer. 

Retricvability: Chronological Order. 

Safeguards: lacked file cabinets. 

Retention and disposal: Perpetuity. 

System managers) and address: Regional Administrator (sec loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: See Ctwnptrullcr Appendix A. 

Contesting record procedures: See Comptroller Appendix A. 
Record source categories: Regional Office. 

Treasury/Comptroller 00.221 

System name: Weekly Itineraries—Treasury /Comptroller. 

System location: 555 California Street. Room 3939, San Fran¬ 
cisco, California 94104. 

Categories of individuals covered by tbe system: Employees. 

C ategories of records in the system: Personal. 

Authority for maintenance of the system: 12 U.S.C. 1 and 12 

U.S.C. 9. 

Routine uses ol records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Audit—For additional 
routine uses see Appendix AA, 

Policies and practices for staring, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: File cabinct- 

Ketrirvability: Alphabetical Index by name. 

Safeguards: lacked file cabinets. 

Retention and disposal: Two years. 

System manager^) and address: Regional Administrator (see loca¬ 
tion above). 

Notification procedure: Sec Comptroller Appendix A 
Record access procedures: See Comptroller Appendix A. 

Contesting record procedures: Sec Comptroller Appendix A. 
Record source categories: Employees 

COMPTROLLER OF THE CURRENCY 

APPENDIX A 
NOTIFICATION: 

Special Assistant for Public Affairs, Comptroller of the 
Currency. Sixth Floor. 490 E. L*Enfant Pla/a. S.W., 
Washington. D.C. 20219. 

ACCESS AND CONTEST. 


Special Assistant for Public Affairs, Comptroller of the 
Currency, Sixth Floor, 490 E. L'Enfant Plaza. S.W,, 
Washington, D.C. 20219. 

Treasury/!. SSBD 00.001 

System name: Savings Bonds Employee Record' 

System—Treasury/USSBD. 

System location: Savings Bonds Division, Department of the 
Treasury. 1111 20th Street. N.W., Washington. D.C. 20226. 

Categories of individuals covered by the system: Employees of 
USSBD 

Categories ol records in the system: Appeal and Grievance 
Records, Applicant Supply Files, Case Actions. Employee Earning 
Statements, Employee Financial Statements, Equal Employment 
Opportunity File*, Incentive Awards and Reports. Itineraries 
Locator Cards, Medical Records. Merit Promotion, Motor Vehicle 
Records. Payroll. Performance Evaluation. Personal Investigation 
Position Control. Reduction in Force File, Register of Separation 
and Transfer, Retirement Cards, Time and Attendance Records 
Tort Claims, Training Records and Reports. Travel Vouchers. 

Authority for maintenance ol the system: Treasury Department 
Order No. 13 established the Division of Savings Bonds under tht 
office of the Fiscal Assistant Secretary, April 1941. 

Routine uses of records maintained in the system, including ealego 
rie* of users and the purposes of such uses: The Personnel Office of 
the Savings Bonds Division. Department of the Treasury, maintain* 
in its system of records detailed information pertaining to each of 
the specific categories listed in Categoric* of Individuals Routine 
use of the various files enables Personnel to have ready access to 
applicants for hiring purposes, placement and to aid in assessing 
the need for employee training and promotion. Also, other record - 
carry accrual information that permits annual reviews on an cm 
ployce's performance. All information is used solely for the pur 
pose for which it was collected which serves as a general interna! 
source bank 

The Budget and Fiscal section of the Savings Bonds Division 
maintains in its record system data pertaining to each of the 
identifiable categories listed in Categories of Individuals. This infor¬ 
mation permit* the Section to make employee payroll rcconciliv 
tions, budget forecasts, check and bond issuance verifications, in 
tcmal audits, supply retirement records to the Civil Service Com¬ 
mission. prepare earning statements and document payment* of em¬ 
ployee travel claims. 

For additional routine uses sec Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records In the sytem: All records in Personnel, with 
the exception of card files, arc stored in metal correspondence 
files, indexed by individual names and numbers. Files are main 
turned in separate offices according to the nature or content of 
data. Files are accessible to Personnel employees and are locked at 
the close of each day. Records pertaining to personal historical datu 
are maintained for two years and arc then sent to the Federal 
Records Center The records of a less important nature arc 
destroyed after the two-year period.Storage of financial information 
is maintained on computer printouts supplied by Govcmmcn: 
Financial Operations. Individual retirement cards, time and at¬ 
tendance reports and travel vouchers of employees are stored in 
separate files and arc accessible by name and social secunt> 
number. All payroll and time and attendance record* are retained 
between audit periods (normally two years) and then destroyed by 
shredding Retirement cards go to the gaining agency or to the Civil 
Service Commission. Travel vouchers are maintained on file for 
three years after audit and then sent to the Federal Records Center 

System manager!*) and address: Director of Administration, De¬ 
partment of the Treasury. Savings Bonds Division. 1111 20th 
Street, N.W., Washington. D.C. 20226. 

Notification procedure: Records that are housed by the Savings 
Bonds Division arc not of a nature that would warrant strict 
guidelines for accessibility An individual may request access to his 
record or any information pertaining to him by merely notifying the 
office or officer in charge. The individual, however, must be undei 
the supervision of a Savings Bonds officer during the entire time he 
has this information in his possession. 

Record access procedures: Sec System Manager and Notification 
above. 

Contesting record procedures: See System Manager and Notifies 
tion above. 


FEDERAL REGISTER VOL 40. NO lAA-TUfSOAY. AUGUST It. 1475 





DEPARTMENT OF TREASURY 


38023 


Record source categories: Data accumulated in the record system 
at Savings Bonds arc gathered from the individual and/or from 
sources directly connected with the employee’s appointment. 

Systems exempted from certain provisions of the act: Portions of 
this system are exempted elsewhere in the Federal Register. 

Treasury ,'t SSBI) 00.002 

System name: Savings Bonds Sales Promotion/Volunteer Record 
System—Trcasury/USSBD. 

System location: Savings Bonds Division. Department of the 
Treasury', till 20th Street, N.W , Washington, D.C. 20226; and/or 
Regional and Branch Offices. 

Categories of individuals covered by the system: Bond Tellers, 
Campaign Managers. Campaign Nominees. Committee Volunteer 
Lists and Contacts, (icncr.il Correspondence. Geographic Chair¬ 
men. Governmental Biographical Sketches. Honorary Chairmen. 
Individual Volunteer Lists. Mailing Lists—General and l^ihor. 
Major Corporation Executive*. National Panel of Public Relations, 
Promotion Fund Lists. State-County Chairmen. State and Volun¬ 
teer Fund Lists. OOTakc Stock in America" Records. Telephone 
Colls, Volunteer Bio's. 

Categories of records in the system: Administrative lists and re¬ 
lated detail. 

Authority for maintenance of the system: Treasury Department 
Order No. 13 established the Division of Savings Ronds under the 
office of the Fiscal Assistant Secretary, April 1941. 

Routine uses of records maintained in the s>stcm, including catego¬ 
ries of users and the purposes of such uses: The Sales Office of the 
Savings Bonds Division. Department of the Treasury, maintains a 
nation-wide volunteer sales force that promotes the sale of .Savings 
Bonds. The listing in Category of Individuals describes the type of 
data that supports this effort This information provides a means by 
which the Sales Division may review plans and follow progress of 
individuals in their sale and promotion of Savings Bonds, supplies 
volunteer lists and bios for recruiting, appointing and retiring volun¬ 
teer leaders. Lists also provide a means of supplying volunteers 
with Savings Bonds program materials and information, invitations 
to meetings, special bulletins, letters of progress, sales reports and 
newsletters. Lists are available only for Savings Bonds purposes. 
For additional routine uses sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Mailing lists are accessible to 
employees and stored on uddressogmph plates. Other correspon¬ 
dence and materials arc filed in the regular correspondence file 
cabinets and permanently retained. 

System managed*) and addrra: Deputy National Director, De¬ 
partment of the Treasury, Savings Bonds Division, lttl 20th 
Street. N.W., Washington. D.C. 20226. 

Notification procedure: Records that are housed by the Savings 
Bonds Division arc not of a nature that would warrant strict 
Hide lines for accessibility. An individual may request access to his 
record or any information pertaining to him by merely notifying the 
office or officer in charge, llie individual, however, must be under 
the supervision of a Savings Bonds officer during the entire time he 
has this information in his possession 

Record access procedures: Sec System Manager and Notification 
above. 

C ontesting record procedures: Sec System Manager and Notifica¬ 
tion above. 

Record source categories: Data accumulated in the record system 
at Savings Bonds are gathered from the individual and/or from 
source* directly connected with the volunteer’s appointment 

TreasuryYLSSBD 00.003 

system name: Savings Bonds Sales Record 

System—Treasury/USSBD 

System location: Savings Bonds Division, Department of the 
Treasury, till 20th Street. N W.. Washington, D.C. 20226. and/or 
Regional Offices. 

Categories of Individual* covered by the system: Blue Ribbon Tar¬ 
get Cards, Blue Ribbon Target Status Control Sheets, Field Call 
Reports. Itineraries. Net Saver Reports. Payroll Savings Reporting 
Procedures Forms, Progress Summaries. Time and Attendance 
Kccofds, Training Reports. Work Plans. 

Categories of records in the system: Routine lists and administra¬ 
tive details associated with sales. 


Authority for maintenance of the system: Treasury Department 
Order No. 13 established the Division of Savings Bonds under the 
office of the Fiscal Assistant Secretary, April 1941. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The Sales unit of the 
Savings Bonds Division houses records of individual sales plans, 
program plans and regional reports for the purpose of coordinating 
plans for smoother operation of field work. Final plans arc dis¬ 
seminated to field and/or volunteer offices for implementation For 
additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: Records of this nature arc 
filed in large notebooks and arc indexed according to individual 
name*, regions, areas and states Notebooks arc placed on shelves 
and do not warrant tight security. High priority records are kept for 
long periods as references, others are destroyed after a two year 
pc nod. 

System managem) and address: Director of Sales, Department of 
the Treasury. Savings Bonds Division, till 20th Street, N W\, 
Washington, D.C. 20226. 

Notification procedure: Records that arc housed by the Savings 
Bonds Division are not of a nature that would warrant strict 
guidelines for accessibility. An individual may request access to his 
record or any information pertaining to him by merely notifying the 
office or officer in charge. The individual, however, must he under 
the supervision of a Savings Bonds officer during the entire time he 
has this information in his possession. 

Record access procedures: See Notification and System Manager. 

Contesting record procedures: Sec Notification and System 
Manager. 

Record source categories: Data accumulated in the sales record 
system at Savings Bonds arc gathered from the individual and/or 
from sources directly connected with the employee’s appointment. 

Treasury/CFLETC 00.001 

System name: CFLETC Payroll System—'Trousury/CFLETC. 

System location: CFLETC. Office of Administration, Administra¬ 
tion Building. Glynco, Georgia, 31520. 

Categories of individuals covered by the system: Any person em¬ 
ployed by or detailed to the Center 

Categories of records in the system: All payroll records including 
Standard Forms 50 and 52, leave statu*, training authorization* and 
retirement records. 

Authority for maintenance of the system: Treasury Order No. 217, 
dated July I. 1970. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Compilation of all 
required accounting, payroll function* and reports. GAO and Trea¬ 
sury audits. Related CFLETC accounting and financial procedures. 
For additional routine use* sec Appendix A A. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Paper file*. 

Retries ability: Name. 

Safeguards: Physical Security, personnel screening and security 
check list are all utilized to prevent unauthorized disclosure of 
records. 

Retention and disposal: Retained indefinitely, except retirement 
records which arc transferred at the departure of the employee. 

System managers) and addrra: CFLETC, Office of Administra¬ 
tion. Administration Building, Glynco, Georgia 31520. 

Notifkration procedure: The individual must provide full name, 
date of birth, dates of employment with, or date of application of 
employment to the Center to: CFLETC, Office of Administration. 
Administration Building. Glynco. Georgia 31520 

Record access procedures: By formal letter to the System 
Manager. 

C ontesting record procedures: See Access above. 

Record source categories: Personnel documents and payroll docu¬ 
ments computed by The Bureau of Government Financial Opera¬ 
tions. 

Treasury /CFLETC 00.002 

System name: CFLETC Trainee Records—Treasury/CFLETC. 

System location: CFLETC. Office of Administration, Administra¬ 
tion Building. Glynco. Georgia 31520. 
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Categoric* of individual* covered by the system: Any person who 
officially attends a formal CFLETC training program. 

Categoric* of record* in the system: Personal background informa¬ 
tion supplied by the trainee, grades and performance evaluation, 
student advisory form and relevant public health records. 

Authority for maintenance of the system: Treasury Order No. 217 
(Revision 1). dated July 1. 1970. and The Memorandum of Un¬ 
derstanding for the Sponsorship and Operation of the Consolidated 
Federal Law Enforcement Training Center, dated September 30, 
1970. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: Dissemination upon 
request to the individual himself, the individual's parent agency, to 
any other agency or organization at the request of the individual 
and to members of the CFLETC staff responsible for the in¬ 
dividual's performance evaluation or rating and CFLETC staff 
members on a nccd-lo-know basis. For additional routine uses sec 
Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper files and 3x5 cards. 

Rctrtevabillty: Name and/or class number. 

Safeguards: Physical Security, personnel screening and security 
check list are all utilized to prevent unauthorized disclosure of 
records. 

Retention and disposal: All records maintained indefinitely. 

System managrr(s) and address: CFLETC. Office of Administra¬ 
tion. Administration Building. Giynco, Georgia 31520. 

Notification procedure: The individual must provide full mime, 
date of birth, parent agency, type of course and approximate dates 
of attendance to: CFLETC, Office of Administration. Administra¬ 
tion Building, Giynco, Georgia 31520. 

Record access procedures: By formal letter to the System 
Manager. 

Contesting record procedures: See Access above. 

Record source categories: The trainee himself and the members of 
the training staff responsible for grading, rating or evaluating the 
trainee. 

Treasury/CFLETC 00.003 

System name: CFLETC Confidential Financial 

Record s—Treasury/CFLETC. 

System location: CFLETC. Office of the Director, Administration 
Building, Giynco, Georgia 31520. 

Categories of individuals covered by the system: Employees clas¬ 
sified at GS-13 or above who are in positions identified as positions 
the basic duties and responsibilities of which require the incumbent 
to exercise judgment in making a Government decision or in taking 
Government action on contracting or procurement. Specifically. 
Director, Deputy Director, Assistant Director for Administration, 
Assistant Director for Training Educational Support, Director 
Criminal School. Assistant Director Police School, Management 
and Financial Planning Officer, Administrative Officer, and Educa¬ 
tion Specialist. 

Categories of records in the system: AH information required by or 
related to employment and financial interests of GS-13 and above 
employees. 

Authority for maintenance of the system: Federal Personnel 
Manual Chapter 735 and Executive Order 11222. 

Routine uses of records maintained in the system. Including catego¬ 
ries ot users and the purposes of such uses: To provide certification 
to the Civil Service Commission that Statements of Employment 
and Financial Interests are on file for each employee and special 
Government employee required to submit such statement under the 
regulations of the employing agency. Also, information for the 
agency head only to be disclosed only upon his determination or 
that of the Chairman of the U.S. Civil Service Commission for 
good cause shown. For additional routine uses see Appendix AA. 

Policies and practices for storing, retrieving, accessing, retaining. 


and disposing of records in the sytem: 

Storage: Paper files. 

Retrievabifily: Name. 

Safeguards: Physical Security, personnel screening and security 
check list are all utilized to prevent unauthorized disclosure of 
rccords. 

Retention and disposal: Retained and updated annually and 
destroyed at the departure of employee from CFLETC rolls. 

System manager!*) and address: Director. CFLETC, Administn 
tion Building. Giynco. Georgia 31520. 

Notification procedure: The individual must provide full name, 
date of birth, dales of employment with the Center to: Director. 
CFLETC. Administration Budding, Giynco. Georgia 31520. 

Record access procedures: By formal letter to the System 
Manager. 

Contesting record procedures: Sec Access above. 

Record source categories: The employee on whom the record is 
maintained. 
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Additional Routine Uses 

In the event that a system of records maintained by this agency 
to carry out iu functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine u*c, to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

A record maintained by this agency to carry out its functions 
may be disclosed as a OOroutinc use” to a federal, state or local 
agency maintaining civil, criminal or other relevant enforcement in¬ 
formation or other pertinent information, such as current licenses, 
if necessary to obtain information relevant to an agency decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of 
license, grant or other benefit, provided that disclosure is compati¬ 
ble with the purpose for which such record was collected. 

A record maintained by this agency to carry out its function* 
may be disclosed as a routine use to a federal agency, in response 
to its request, in connection with the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the reporting of an in¬ 
vestigation of an employee, the letting of a contract, or the is¬ 
suance of a license, grant, or other benefit by the requesting agen¬ 
cy. to the extent that the information is relevant and necessary to 
the requesting agency's decision on the matter, provided that dis¬ 
closure is compatible with the purpose for which such record was 
collected. 

A record maintained by this agency to carry out its functions 
may be disclosed in response to a court subpoena, to appropriate 
parties engaged in litigation or in preparation of possible litigation 
such as potential witnesses for the purpose of securing their 
testimony when necessary to courts, magistrates or administrative 
tribunals, to parties and their attorneys for the purpose of proceed¬ 
ing with litigation or settlement of disputes, to individuals seeking 
information by using established discovery procedure*, whether in 
connection with civil, criminal, or regulatory proceedings. 

A record maintained by this agency to carry out its functions 
which relates to civil and criminal proceedings may be disclosed to 
the news media in accordance with guidelines contained in 28 
C.F.R. 50.2. 

A record maintained by this agency to carry out Us functions 
may be disclosed to foreign governments in accordance with treaty 
obligations. 


1FR Doc.75-22000 FUed *-25-75:8:45 fttn| 
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ENERGY RESEARCH AND 
DEVELOPMENT ADMINISTRATION 

[ 10 CFR Part 708] 

RECORDS MAINTAINED ON INDIVIDUALS 
Notice of Proposed Rulemaking 

Notice is hereby given that the Energy 
Research and Development Administra¬ 
tion (ERDA) proposes to amend 10 CFR 
Chapter III by adding a new Part 708 
which implements provisions of the 
Privacy Act of 1974 (5 U.8.C. 552a) with 
regard to systems of records maintained 
by ERDA. 

The new Part 708 sets forth policies for 
the establishment and maintenance of 
record systems containing information 
on individuals, which include (a) safe¬ 
guarding of information on individuals 
in manual and automated systems of 
records, (b) protection of privacy and 
requirements for collection of informa¬ 
tion about individuals directly from such 
individuals, (c) procedures pertaining 
to individuals' access to and amendment 
of such records about themselves, and 
(d) rules governing the disclosure of in¬ 
formation from such systems of records. 

All interested persons who desire to 
submit written comments or suggestions 
for consideration in connection with the 
proposed rulemaking should send them 
on or before September 28. 1975, to the 
Privacy Act Administration Officer, U.8. 
Energy Research and Development Ad¬ 
ministration, Washington. D.C. 20545. 

Chapter in of Title 10 Code of Federal 
Regulations is proposed to be amended 
by establishing a new Part 708 as set 
forth below: 

PART 708—RECORDS MAINTAINED ON 
INDIVIDUALS 

Sec. 

708.1 Purpose and scope. 

7063 Policy. 

708.3 Definitions. 

708.4 Delegation of authority. 

708.5 Privacy Act Administration Officers. 

708.6 Requests for Information, access or 

amendment. 

708.7 IdcntlAcatlon of Individuals making 

requests 

706.8 Disclosure of requested Information 

to individuals. 

706.9 Medical and psychological records. 

706.10 Disclosure of record to person other 

than th*i Individual to whom it 
pertains. 

706.11 Accounting for disclosures. 

708.12 Appeal of initial adverse ERDA deter¬ 

minations for access or amend¬ 
ment. 

708. i 3 Sped ft c exemptions. 

708.14 Establishment of new or revised sys¬ 
tems. 

708.X5 Pees. 

708.16 Requests under false pretenses. 

708.17 Employee standards of conduct with 

regard to privacy. 

708.18 Publication of annual notices. 

708.19 Requirements for annual report. 

70830 Litigation. 

70831 Effect of Freedom of Information Act. 

70832 Use and collection of social security 

numbers. 

70833 Exempted system of records. 

AtrrMoarrr: (6 U8.C. 652a(f)); (42 U.S.C. 
5816): (42 UJ3.C. 2201). 


§ 708.1 Purpose and scope. 

(ai This part contains the regulations 
of ERDA implementing the Privacy Act 
of 1974, Pub. L. 98-579. The regulations 
apply to ail records maintained by ERDA 
which are identifiable by individual name 
or identifier and all systems of such rec¬ 
ords which are retrieved by name or 
other identifier. These regulations arc 
also applicable to contractors and their 
employees to the extent required by 5 
U.S.C. 552a(m) . The regulations set forth 
the procedures by which individuals may 
seek access to records concerning them¬ 
selves and request correction of those 
records. The regulations also set forth 
the requirements applicable to ERDA 
employees maintaining, collecting, using 
or disseminating such records. 

§ 708.2 Policy. 

In compliance with the Privacy Act of 
1974, 5 UJ3.C. 552a and In accordance 
with the requirements and procedures of 
this part, ERDA has a positive and con¬ 
tinuing obligation to: 

(a) Identify each system of records 
which ERDA maintains and review the 
content of the system to assure that only 
that information Is maintained which is 
necessary and relevant to a function 
which ERDA is authorized to perform by 
law or Executive order, and that no In¬ 
formation about the political or religious 
beliefs and activities of individuals is 
maintained except as provided in the 
Act. 

(b) Collect information to the greatest 
extent practicable directly from the sub¬ 
ject Individual when the information 
which may result in adverse determina¬ 
tions about that Individual's rights, bene¬ 
fits. and privileges under Federal pro¬ 
grams; and inform individuals whom 
ERDA asks to supply information about 
themselves of the purposes for which the 
information will be used and their lights, 
benefits, or obligations with respect to 
supplying that data. 

(c) Establish reasonable administra¬ 
tive, technical, and physical safeguards 
to assure that records are disclosed only 
to those who are authorized to have ac¬ 
cess and otherwise "to protect against 
any anticipated threats or hazards to 
their security or integrity which could 
result in substantial harm, embarrass¬ 
ment. Inconvenience, or unfairness to 
any individual on whom information is 
maintained." 

<d) Maintain an accounting of ail dis¬ 
closures of information from systems of 
records except those to personnel within 
ERDA who have an official need to know 
or to the public under the Freedom of 
Information Act. and make that ac¬ 
counting available as provided in the 
Act. 

When using a record or disclosing 
it to someone other than an agency, as¬ 
sure that it is as accurate, relevant, 
timely and complete as is reasonably nec¬ 
essary to assure fairness to the individ¬ 
ual. 

(f) Permit individuals to have access 
to records pertaining to themselves and 
to have an opportunity to request that 
such records be amended. 


(g> Inform prior recipients when a rec¬ 
ord is amended pursuant to the request 
of an individual or when a statement of 
disagreement has been filed; advise any 
subsequent recipient that a record is dis¬ 
puted; and provide a copy of the state¬ 
ment of disagreement to both prior and 
subsequent recipients of the disputed 
information. 

§ 708.3 Definition-. 

As used In this port : 

<a> The term 'agency’* means agency 
as defined in 5 U.8.C. 552a<a>. It includes 
any executive department, military de¬ 
partment. Government corporation. 
Government-controlled corporation or 
other establishment in the executive 
branch of the Government including the 
Executive Office of the President or any 
Independent regulatory agency. 

(b) The term “individual" means a 
citizen of the United States or an alien 
lawfully admitted for permanent resi¬ 
dence. but does not Include proprietor¬ 
ships, businesses and corporations. 

(c) The term “maintain" means main¬ 
tain, collect, use. or disseminate. 

(d) The term “record" means any 
item, collection, or grouping of informa¬ 
tion about an individual that is main¬ 
tained by or for ERDA. including, but not 
limited to. education, financial transac¬ 
tions. medical history, and criminal or 
employment history and that contains 
that individual's name, or the identifying 
number, symbol, or other identifying 
particulars assigned to that individual, 
such as a finger or voice print or photo¬ 
graph. 

re) The term "system of records" 
means a group of any records under 
ERDA control from which information is 
retrieved by the name of the individual 
or by some Identifying number, symbol, 
or other Identifying particulars assigned 
to the Individual. 

(f) The term "statistical record" 
means a record In a system of records 
maintained for statistical research or re¬ 
porting purposes only and is not used in 
whole or in part in making any deter¬ 
mination about an identifiable individ¬ 
ual. except os provided by 13 U.S.C. sec¬ 
tion 8. 

(g) The term "routine use" means, 
with respect to the disclosure of a record, 
the use of such record for a purpose 
which Is compatible with the purpose for 
which it was collected. 

<h> The term "ERDA” means the 
Energy Research and Development Ad¬ 
ministration established by the Energy 
Reorganization Act of 1974 (Pub. L. 93- 
438). 

(i) The terms "ERDA Officer or em¬ 
ployee." and "ERDA personnel" mean 
employees, consultants, and members of 
advisory boards, committees and panels 
of ERDA; members of boards designated 
by the Administrator, Deputy Adminis¬ 
trator, or other designees of the Adminis¬ 
trator or Deputy Administrator to pre¬ 
side at adjudicatory proceedings; where 
assigned to duty with ERDA. officers or 
employees of other Government agen¬ 
cies, Including military personnel; and 
contractors and employees of contrac- 
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tors having access to ERDA records or 
operating a system of records on behalf 
of ERDA to accomplish an ERDA func¬ 
tion, to whom the requirements of 5 
U.S.C. 552a arc deemed to be applicable. 

(J) The term “Administrator" means 
the Administrator of the Energy Re¬ 
search and Development Administra¬ 
tion provided for in section 102(a) of the 
Energy Reorganization Act of 1974. 

<k> The term "Deputy Administra¬ 
tor" means the Deputy Administrator 
provided for in section 102(b) of the 
Energy Reorganization Act of 1974. 

(l) The term “Assistant Administra¬ 
tor'* means an Assistant Administrator 
provided for in section 102(d) of the 
Energy Reorganization Act of 1974 or 
such other Assistant Administrators as 
appointed under section 102(f) of the 
Energy Reorganization Act of 1974. 

(m) The term “System Manager** 
means the ERDA official who is respon¬ 
sible for an ERDA system of records as 
designated in the system notice of that 
system of records publ ished by ERDA in 
the FEDERAL REGISTER. 

(n) The term “Privacy Act Adminis¬ 
tration Officer" <PAAO> is the desig¬ 
nated official at ERDA installations 
(Identified in 5 708.5(a) and <b)) to 
whom an individual shall address any 
request for information concerning rec¬ 
ords. for correction of records, or other¬ 
wise. in exercising individual rights under 
the Privacy Act. 

(o) The term “Privacy Review Official" 
means the Deputy Administrator, or any 
Deputy Assistant Administrator, who 
hears an appeal of a denial to amend 
records or a denial to gain access to 
records. 

(p) The term “working days’* means 
all days except Saturdays. Sundays, and 
legal public holidays. 

g 708.4 Delegation of authority. 

(a) The Administrator has designated 
the Assistant Administrator for Admin¬ 
istration to exercise control and super¬ 
vision over the ERDA compliance with 
5 U.S.C. 552a, to carry out on behalf of 
ERDA the provisions of 5 U.S.C. 552a 
with respect to the responsibilities for 
Implementing the Act for ERDA. includ¬ 
ing: 

(1) Designation of personnel at Head¬ 
quarters to carry out the various func¬ 
tions as necessary to the Implementation 
of the Act. 

(2) Publish ERDA rules, public notices 
of systems of records, rules pertaining to 
exemptions. 

(3) Provide procedures and training 
to employees as appropriate. 

(4) Maintain liaison with heads of 
field organizations In connection with 
their responsibilities under the Privacy 
Act. 

(b) Directors of Energy-Research Cen¬ 
ters and Managers of Operations Offices 
are designated to administer the provi¬ 
sions of the Act and applicable regula¬ 
tions within their respective jurisdic¬ 
tions; to act as Systems Managers with 
respect to systems or parts of systems 
maintained within their jurisdictions; 


and to name personnel as appropriate to 
perform the functions of Privacy Act Ad¬ 
ministration Officer. 

g 708.5 Privacy Act Administration Of¬ 
ficer*. 

(a) There shall be designated at 
ERDA Headquarters by the Assistant Ad¬ 
ministrator for Administration a Privacy 
Act Administration Officer whose address 
is U.S. Energy Research and Develop¬ 
ment Administration. Headquarters. 
Washington. D.C. 20545. 

<b) There shall be designated by the 
Director or Manager for each of the fol¬ 
lowing ERDA field organizations a Pri¬ 
vacy Act Administration Officer with the 
following specified mailing addresses: 

(1) U.S. Energy Research and Devel¬ 
opment Administration, Albuquerque 
Operations Office. P.O. Box 5400, Albu¬ 
querque, New Mexico 87115. 

(2) U.S. Energy Research and Devel¬ 
opment Administration, Bartlesville En¬ 
ergy Research Center. Box 1398. Bartles¬ 
ville. Oklahoma 74003. 

(3) U.S. Energy Research and Devel¬ 
opment Administration. Chicago Opera¬ 
tions Office. 9800 South Cass Avenue, 
Argonne. Illinois 60439. 

(4) U.S. Energy Research and Devel¬ 
opment Administration, Grand Forks 
Energy Research Center. University Sta¬ 
tion. Orand Forks, North Doktota 58201. 

(5) U.S. Energy Research and Devel¬ 
opment Administration, Idaho Opera¬ 
tions Office. 550 2nd Street, Idaho Falls. 
Idaho 83401. 

(6> U S. Energy Research and Devel¬ 
opment Administration. Laramie Energy 
Research Center. P.O. Box 3395, Univer¬ 
sity Station. Laramie. Wyoming 82070. 

(7) U S. Energy Research and Devel¬ 
opment Administration. Morgantown 
Energy Research Center, Box 880, Mor¬ 
gantown. West Virginia 26505. 

(8) U.S. Energy Research and Devel¬ 
opment Administration. Nevada Opera¬ 
tions Office, P.O. Box 14100. Las Vegas, 
Nevada 89114. 

(9) U.S. Energy Research and Devel¬ 
opment Administration. Oak Ridge Op¬ 
erations Office. P.O. Box E. Oak Ridge, 
Tennessee 37830. 

(10) U.8. Energy Research and Devel¬ 
opment Administration. Pittsburgh 
Energy Research Center, 4800 Forbes 
Avenue, Pittsburgh. Pennsylvania 15213. 

(11) U.8. Energy Research and Devel¬ 
opment Administration, Richland Opera¬ 
tions Office, P.O. Box 550, Richland, 
Washington 99352. 

(12) U.8. Energy Research and Devel¬ 
opment Administration, San Francisco 
Energy Research Center. 1429 Appraisers 
Building. 630 Sansome Street. San Fran¬ 
cisco. California 94111. 

(13) U.S. Energy Research and Devel¬ 
opment Administration. San Francisco 
Operations Office. 1333 Broadway. Wells 
Fargo Building. Oakland. California 
94616. 

(14) UJS. Energy Research and Devel¬ 
opment Administration. Savannah River 
Operations Office. P.O. Box A, Aiken. 
South Carolina 29801. 


§ 708.6 Request* for information, ac¬ 
cess or amendment. 

(ft) The procedures outlined below ap¬ 
ply to the following types of requests un¬ 
der the Privacy Act of 1974 made by in¬ 
dividuals concerning records about them¬ 
selves: 

- (1) Request to determine if the re¬ 
questor is listed in a system of records, 

(2) Request for access to a record. 

(3) Request for an accounting of dis¬ 
closures. 

(4) Request for amendment of a rec¬ 
ord. 

(b) (1) Request under paragraph (a> 
of this section must conform to the fol¬ 
lowing: 

(1) All requests must be in writing un¬ 
less waived by the System Manager. 

(11) All requests must be directed to 
the appropriate Privacy Act Administra¬ 
tion Officer. 

(ill) The requestor must supply the 
Privacy Act Administration Officer with 
information sufficient to process the re¬ 
quest. 

(2) Minimum information is: 

(i) Name and address of individual 

(ii) Identity of the system of records 
(ill) Nature of the request. If a re¬ 
quest for amendment, a complete and 
comprehensive description of the amend¬ 
ment. 

(iv) Required Identifying information 
such as location If known, full name, 
birth date. etc. as specified in the “Notice 
of System of Records'* to assist in iden¬ 
tifying the request. 

(c) Processing requests: 

(1) The Privacy Act Administration 
Officer will record the date and time of 
receipt of a request. 

(2) Within 10 working days of receipt 
of a request completed in accordance 
with paragraph (b) of this section, the 
Privacy Act Administration Officer will 
ascertain the responsible System 
Manager, and will dispatch the request to 
him. 

(3) The Privacy Act Administration 
Officer will acknowledge the request to 
the individual within 10 working days of 
receipt of the request. 

(a) If the request is Incomplete or 
incomprehensible, the Privacy Act Ad¬ 
ministration Officer will request addi¬ 
tional information or clarification oi the 
initial request In the acknowledgment, 
and will offer assistance to the Individual 
as appropriate. 

(b> If the request is sufficient for proc¬ 
essing. the acknowledgment should iden¬ 
tify the System Manager. 

(4) Access to ERDA records main¬ 
tained in National Archives and Record 
Systems Centers may be obtained in ac¬ 
cordance with the regulations issued by 
the General Services Administration. 

§ 708.7 Identification of Individual* 
making request*. 

The following minimum standards are 
applicable to any individual who requests 
records concerning himself but addi¬ 
tional requirements for verification of 
identity with respect to particularly 
sensitive records may be required. 
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(a) An Individual seeking access to 
records about himself In person may es¬ 
tablish his Identity by the presentation 
of a single document bearing a photo¬ 
graph (such as a passport or Identifica¬ 
tion badge > or by the presentation of two 
items of identification which do not bear 
a photograph but do bear both a name 
and address < such as a driver’s license, or 
credit card). 

(b> An individual seeking access to 
records about himself by mail shall es¬ 
tablish his identity by a signature, ad¬ 
dress. date of birth, employee identifica¬ 
tion number, if any. and one other iden¬ 
tifier such as a photocopy of a driver’s 
license or other document 

(c> An individual seeking access to 
records about himself by mail or in per¬ 
son who cannot provide the necessary 
documentation of identification may pro¬ 
vide a notarized statement, swearing or 
affirming to his identity and to the fact 
that he understands the penalties for 
false statements pursuant to 18 U.S.C 
1001. 

g 708.8 Di»cIo*urt* of requested infor¬ 
mation to individual*. 

(a) The System Manager will record 
the date and time of his receipt of a 
request. 

(b) Preliminary review of the request 
should be completed within 10 days and 
if conditions such os the ones below exist, 
the individual should be apprised of them 
as soon as possible. Conditions include: 

(1) The system of records exempted 
in whole or in part from the provision »s> 
requiring compliance with the request. 

(2) Need for further information by 
the System Manager to process the re¬ 
quest, e.g., more data is required to de¬ 
termine the location of the record. 

(c> Upon receipt of a request from the 
Privacy Act Administration Officer, the 
System Manager shall promptly take the 
following actions, as appropriate: 

(1) Inform the individual whether or 
not any information on him is included 
in the system. 

(2) Grant or deny access to records. 

<3) Grant or deny access to accounting 

of disclosures. 

(4) Amend or refuse to amend a 
record. • 

(d> If a request is denied, the indi¬ 
vidual must be informed of the System 
Manager’s determination, including an 
explanation of the reasons for not grant¬ 
ing the request, the procedures for re¬ 
questing review of the denial, and the 
name and address of the ERDA official 
to contact for appeal. Denial of a re¬ 
quest may be based In whole or part on 
an exemption. If material has been de¬ 
leted from a record furnished to the 
individual there shall also be furnished 
a brief explanation of why the material 
was deleted. 

(1) Requests for access to classified 
information shall be coordinated with 
a representative of the Division of Clas¬ 
sification or the field organization 
counterpart prior to final action. 

(2) Nothing In this part shall allow an 
individual access to any information 
compiled in reasonable anticipation of 


any civil action or proceeding in either 
a court or an administrative tribunal. 

<e> If the System Manager Is unable, 
for good cause, to complete action on 
the request within 30 calendar days, the 
Individual should be informed in writing 
within such 30 days as to the reasons for 
the delay and when completion of the 
action is anticipated 

(t > When information is sought from a 
system of records that includes infor¬ 
mation from another Federal agency, the 
System Manager receiving the request 
shall consult with the appropriate agency 
prior to determining whether the infor¬ 
mation may be disclosed or not, but the 
decision as to whether the record shall 
be disclosed, shall be made by the Sys¬ 
tem Manager maintaining the record. 

(g> Granting Access—Special Consid¬ 
erations: 

(1) Associates In attendance—When 
an individual is granted access to his 
record, he may be accompanied by a 
person of his choosing. The System 
Manager may require the individual to 
furnish a written statement authorizing 
discussions of the record In the accom¬ 
panying person’s presence. 

(2) Copies of the record ~^>nce access 
is granted, the individual has the right 
to have a copy made of all or any por¬ 
tion of the record upon pavmcnt of fees 
to the extent provided for in fi 708.15. 

<3> The parent of a minor or legal 
guardian, as provided by 5 U.S.C. 552a 
<h). may act on behalf of the individual 
for purposes under this part. The Sys¬ 
tem Manager shall require the person 
to provide proper identification estab¬ 
lishing guardianship. The parent or 
guardian of a minor or a person Judi¬ 
cially determined to be incompetent 
shall, in addition to establishing the 
Identity of the minor or other person 
he represents as required in section 708.7. 
establish hU own parentage or guardian¬ 
ship by furnishing a copy of a birth 
certificate showing parentage or a court 
order establishing the guardianship 

§ 708.9 Medical and psychological rec¬ 
ord*. 

When an individual requests medical 
or psychological records concerning him¬ 
self. the System Manager may advise the 
individual that these records will be pro¬ 
vided only to a physician designated In 
writing by the individual. Upon receipt 
of the designation and upon proper veri¬ 
fication of identity, the System Manager 
will permit the physician to review the 
records or to receive copies of the records 
for purposes of determining whether any 
such records should not be disclosed to 
the individual because of possible harm. 

§ 708.10 Di*clo*urc of record lo pmon 
other than the individual lo whom it 
pertain*. 

«a> ERDA shall not disclose any rec¬ 
ord which is contained in a system of rec¬ 
ords by any means of communication to 
any person, or to another agency, except 
pursuant to a uTltten request by, or with 
the prior written consent of. the indi¬ 
vidual to whom the record pertains, un¬ 
less the disclosure of such record falls 


within one of-the disclosure categories 
enumerated below In section 708.10(a) 
<i> through 708.10(a) <11 > of this part. 
Disclosure categories: 

(1 ) Disclosure to ERDA officers or em¬ 
ployees who have a need for the record 
in the performance of their duties. 

<2) Disclosure required under the 
Freedom of Information Act. 

(3) Disclosure for a routine use as de¬ 
fined in f 708.3(g) of this part and de¬ 
scribed in the notice of the system of 
records as published in the Federal 
Register. 

(4) Disclosure to the Bureau of the 
Census for purposes of planning or carry¬ 
ing out a census or survey or related ac¬ 
tivity pursuant to the provisions of Title 
13 of the U S. Code. 

<5> Disclosure to a recipient who has 
provided the System Manager of the 
system of records from w'hich he has 
requested a record with Advance ade¬ 
quate written assurance that the record 
will be used solely os a statistical research 
or reporting record, and the record is to 
be transferred in a form that Is not in¬ 
dividually identifiable. It is the respon¬ 
sibility of the System Manager of the 
system of records from which it is desired 
to disclose a record of an identifiable in¬ 
dividual to assure that the identity of the 
individual cannot be determined or de¬ 
duced by combining various statistical 
records Records may be disclosed by 
ERDA for statistical research or report¬ 
ing purposes only after ERDA has re¬ 
ceived and evaluated a w r ritten statement 
which: 

(i> states the purpose for requesting 
the records: and 

(ii i certifies that they will only be used 
as statistical records. 

* ®» Disclosure to the National Archives 
of the United States of a record which 
has sufficient historical or other value to 
warrant Its continued preservation by 
the United States Government, or for 
evaluation by the Administrator of Gen¬ 
eral Services or his designee to determine 
whether the record has such value. 

(7) Disclosure to another agency or to 
an instrumentality of any governmental 
Jurisdiction within or under the con¬ 
trol of the United States for a civil or 
criminal law' enforcement activity if the 
activity Is authorized by law. and If the 
head of the agency or instrumentality 
has made a written request to ERDA 
specifying the particular portion desired 
and the law enforcement activity for 
which the record is sought. Blanket re¬ 
quests for all records pertaining to an 
individual are not permitted, but a court 
order may be sought as a basis for dis¬ 
closure. (See paragraph (a) (11) of this 
section.) A record may also be disclosed 
by ERDA to a law enforcement agency at 
the Initiative of ERDA when a violation 
of law' is suspected, provided that such 
type of disclosure has been established In 
advance as “routine use.” 

< 8 * Disclosure to a person pursuant to 
a showing of compelling circumstances 
aff&tmg the health or safety of an in¬ 
dividual if upon such disclosure notifica¬ 
tion is transmitted to the last known ad¬ 
dress of such individual The individual 
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to whom the record pertains need not 
necessarily be the individual whose 
health or safety is at peril. 

(9) Disclosure to either House of Con¬ 
gress, or to the extent of matter within 
its Jurisdiction, any committee or sub¬ 
committee thereof, any Joint committee 
of Congress or subcommittee of any such 
Joint committee. 

<10* Disclosure to the Comptroller 
General, or any of his authorized repre¬ 
sentatives. in the course of the perform¬ 
ance of the duties of the General Ac¬ 
counting Office. 

(11) Disclosure pursuant to the order 
of a court of competent Jurisdiction. 

§ 708.11 Accounting for disclosure*. 

<a) As soon as possible, but not later 
than September 27. 1975, each System 
Manager shall establish a system of ac¬ 
counting for all disclosures of records, 
either orally or in writing, made to other 
than ERDA personnel. Accounting pro¬ 
cedures may be established in the least 
expensive and most convenient form that 
will permit the System Manager to ad¬ 
vise individuals, promptly upon request, 
of the persons or agencies to which rec¬ 
ords concerning them have been dis¬ 
closed. 

(b) Accounting records, at a minimum, 
shall include the identification of the 
particular record disclosed, the name and 
address of the person or agency to which 
disclosed, and the date of the disclosure. 

<c> Accounting is not required to be 
kept for disclosure made pursuant to 
the Freedom of Information Act. 

§ 708.12 Appeal of initial adverse F.KDA 
determination* for Accra* or amend¬ 
ment. 

<a) If an individual's request, either 
for access or amendment of records made 
under procedures set forth in this part, 
is denied in whole or in part by the Sys¬ 
tem Manager, as provided in section 
708,8. the Individual shall have the right 
to appeal such initial determination of 
denial to the ERDA Privacy Review Of¬ 
ficial; kind the individual shall be noti¬ 
fied of the System Manager's determi¬ 
nation and the procedure for exercising 
the right of appeal therefrom. 

<b* Appeals shall be filed by the re¬ 
questing individual within 60 calendar 
days after receipt of the initial denial by 
written request mailed to the Privacy 
Act Administration Officer at ERDA 
Headquarters. Both the appeal letter and 
its covering envelope should be marked 
"Privacy Act Appeal" or otherwise so as 
to clearly identify thnt a Privacy Act 
appeal is being made The 60 day time 
limit may be waived by the Privacy Re¬ 
view Official for good cause shown. 

Cc) Appeals shall be deemed to have 
been received on the date and time 
stamped thereon by the Privacy Act 
Administration Officer, at ERDA Head¬ 
quarters. 

<d> Upon receipt of an appeal, the 
Privacy Act Administration Officer at 
ERDA Headquarters, shall promptly so 
advise the Privacy Review* Official and 
the System Manager responsible for the 
original denial. The System Manager 


shall arrange to have the appropriate 
records, including the Initial written de¬ 
nial transmitted to the Privacy Review 
Official. 

<e> Final determination of the Privacy 
Review Official of an appeal shall be com¬ 
pleted within 30 working days from date 
of receipt of the appeal by the Privacy 
Act Administration Officer at Headquar¬ 
ters unless the Administrator determines 
that a fair and equitable review cannot 
be completed within that time. If addi¬ 
tional time is required, the individual 
will be informed by the Privacy Review 
Official in writing of the reasons for the 
delay and of the date on w*hich the re¬ 
view is expected to be completed. 

<f> The Privacy Review Official shall 
consult with counsel prior to making a 
determination. 

<g) If the Privacy Review Official de¬ 
termines that access to or amendment of 
the record is not warranted on the facts, 
he shall advise the Individual of his re¬ 
fusal to authorize access or amendment, 
in whole or in part, and he shall advise 
the individual of his right to provide for 
the record a "statement of disagree¬ 
ment." The individual shall be advised 
also of his right to judicial review pur¬ 
suant to the Privacy Act of 1974. 

<h> A statement of disagreement may 
be furnished by the individual within 30 
calendar days of the date of his receipt 
of the notice of refusal of the Privacy 
Review* Official to authorize access or 
amendment. Such statement of disagree¬ 
ment shall be addressed to Privacy Act 
Administration Officer. ERDA Head¬ 
quarters. Washington. D.C. 20545. Upon 
receipt of a statement of disagreement 
in accordance with this section the Sys¬ 
tem Manager shall include the statement 
ir. the system of records in which the 
disputed record is maintained, and he 
shall have the original record marked as 
to indicate that the record U subject to 
a statement of disagreement, and where, 
within the system of records, that state¬ 
ment may be found. 

<i> When a record has been corrected 
or a statement of disagreement has 
been filed, the System Manager shall, 
promptly thereafter, advise all prior re¬ 
cipients of the record whose identity 
can be determined pursuant to the ac¬ 
counting required by the Privacy Act or 
any other accounting previously made, of 
the correction or of the filing of the 
statement of disagreement Any dissemi¬ 
nation of a record after the filing of a 
statement of disagreement shall be ac¬ 
companied by a copy of that statement 
and any statement of ERDA giving rea¬ 
sons for refusing to correct Included in 
the file. 

<J> Decisions of the Privacy Review* 
Official shall be the final decisions of the 
Administrator. 

§ 708.13 Specific exemption*. 

<a> The Administrator may promul¬ 
gate rules, in accordance with the 
requirements * including general notice* 
of sections 553(b) <1*. (2), and (3), <c). 
and <e> of the Administrative Procedure 
Act to exempt any system of records 
within ERDA from subsections <c)<3). 


cd>. <e)<l). (e><4) (G>. <H>. <I), and 
<f ) of section 3 of the Privacy Act, if the 
system of records is: 

< l ) ERDA records that are specifically 
authorized under criteria established un¬ 
der statute or an Executive Order to be 
kept secret in the interest of national 
defense or foreign policy, and are in fact 
properly classified pursuant to such Ex¬ 
ecutive Order. Restricted Data and For¬ 
merly' Restricted Data under the Atomic 
Energy Act of 1954. as amended, are in¬ 
cluded in this exemption. 

<2> Investigatory material compiled 
for law enforcement purposes. Provided 
however, that If any individual is de¬ 
nied any right, privilege, or benefit that 
he would otherwise be entitled by Fed¬ 
eral law, or for w*hich he would otherwise 
be eligible, as a result of the maintenance 
of such material, such material shall be 
provided to such individual, except to the 
extent that the disclosure of such ma¬ 
terial would reveal the identity of a 
source who furnished Information to the 
Government under an express promise 
that the identity of the source would be 
held In confidence, or, prior to Septem¬ 
ber 27. 1975. under an implied promise 
that the identity of the source would be 
held in confidence. 

(3) Required by statute to be main¬ 
tained and used solely as statistical rec¬ 
ords. 

<4) Investigatory material compiled 
solely for the purpose of determining 
suitability, eligibility, or qualifications 
for Federal civilian employment, mili¬ 
tary service. Federal contracts, or access 
to classified information, but only* to the 
extent that the disclosure of such mate¬ 
rial would reveal the identity* of a source 
w*ho furnished information to the Gov 
eminent under an express promise that 
the identity of the source w*ould be held 
in confidence, or, prior to September 27. 
1975, under an implied promise that the 
Identity of the source would be held in 
confidence. 

(5) Testing or examination material 
used solely to determine individual quali¬ 
fications for appointment or promotion 
In the Federal Service the disclosure of 
which would compromise the objectivity 
or fairness of the testing or examination 
process. 

(b) Establishing exemptions: 

(1) It will be the responsibility of the 
System Manager of a system of record , 
all or a portion of which he feels should 
be exempted from certain of the provi¬ 
sions of the Privacy Act. to inform thp 
Administrator through the Assistant Ad¬ 
ministrator for Administration of the 
need for such an exemption giving a de¬ 
scription of the system of records, or 
portion thereof, which is to be exempt; a 
statement of the provision or provision^ 
of the Privacy Act from which it is de¬ 
sired to exempt the system of records or 
portion thereof: and the reasons there¬ 
for. 

<2> Before seeking any exemption for 
systems of records under 9 708 13(a)(1). 
the System Manager shall consult with 
the cognizant representative of the Divi¬ 
sion of Classification, ERDA Headquar¬ 
ters. 
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(3> When the Administrator deter¬ 
mines that a system of records or portion 
thereof maintained by ERDA should be 
exempted from certain of the provisions 
of 5 UJ3.C. 552a, a notice shall be pub¬ 
lished In the Federal Register which 
specifies the name of the system of rec¬ 
ords Involved, and the specific provisions 
of the Privacy Act from which the system 
of records or portion thereof is to be 
exempted and the reasons therefor. 

(c> Prior to making a determination 
to deny access to a record In a system 
of records having an approved exemp¬ 
tion for classified material (See $ 708.13 

(a)(1)), the System Manager shall con¬ 
sult with the Division of Classification, 
or its field organization counterpart, to 
verify the current classification status 
of the information in the requested 
record. 

§ 708.14 KfttalilUltnirnt of new or re¬ 
vised ayntoin* of record*. 

(a) In designing or developing a pro¬ 
posed system of records the proposer of 
such system shall consider if: 

(1) The system of records is relevant 
and necessary to accomplish a purpose 
of the agency required to be accom¬ 
plished by statute or by an Executive 
Order of the President. 

(2) The Information is collected to 
the greatest extent practicable directly 
from the subject individual when the in¬ 
formation may result in adverse deter¬ 
minations about an individual s rights, 
benefits and privileges under Federal 
programs. 

(b) The Assistant Administrator for 
Administration shall report the details 
of a new* or revised system of records to 
the Office of Management and Budget 
md Congress to permit an evaluation of 
the privacy impact of the proposal and 
the impact on the system before the sys¬ 
tem can become operational. A copy also 
must be provided to the Privacy Protec¬ 
tion Study Commission. 

(c) A system notice shall be published 
in the Federal Register for each new or 
revised system of records at least 30 cal¬ 
endar days before its effective date. 

(d) Tlie System Manager must assure 
that adequate administrative, technical 
And physical safeguards have been de¬ 
igned Into the system of records to in¬ 
sure the security and confidentiality of 
the records as required by law. 

§ 708.15 Fee*. 

<a) No charge shall be made for dupli¬ 
cation of records when the cost is less 
than $10. 

(b) No fee will be charged when 
ERDA makes a copy of a record as a 
necessary part of the process of making 
the record available for review as dis- 
-ingulshed from responding to a request 
by an Individual for a copy of a record. 

<c) No charge shall be made to an in¬ 
dividual for the time spent searching for 
requested records, or for time spent in 
reviewing records to determine if they 
fall within the requirements of the Act. 

(d) When an individual requests 
opies of his record in cases other than 
above, the following charges shall apply: 


(1) Sizes up to 8*4x14 inches made on 
office cowing machines—10 cents per 
page copy. Larger sizes—10 cents for 
each 8MiXl4 inch unit or fraction thereof 
per page copy. 

(2) For copies made on other than of¬ 
fice copying machines, the fee charged 
will be ERD.Vs direct cost of making the 
copy (printing, typing, or photocopying 
and related personnel and equipment 
costs). 

(e) No records shall be made available 
to a requestor until the charges provided 
herein are paid in full. Checks, drafts, or 
other negotiable instruments shall be 
made payable to the Energy Research 
and Development Administration. 

§708*16 Requests under faLc pre- 
len»c*. 

Title 5 U.S.C. 552a(i) <3> provides that 
any person who knowingly and willfully 
requests or obtains any record concern¬ 
ing an individual from an agency under 
false pretenses shall be guilty of a mis¬ 
demeanor and fined not more than 
$5,000. 

§ 708.17 Employee standard* of conduct 
with regard to privacy. 

(a> Heads of Divisions and Offices, 
Directors of Energy Research Centers 
and Managers of Operations Offices shall 
assure that ERDA personnel subject to 
their supervision are advised of the pro¬ 
visions of the Privacy Act, including the 
criminal penalties and civil llablUUes 
provided therein, and that such ERDA 
personnel are made aware of their re¬ 
sponsibilities to protect the security of 
personal information, to assure its ac¬ 
curacy, relevance, timeliness and com¬ 
pleteness, to avoid unauthorized disclos¬ 
ure either orally or in writing, and to 
Insure that no system of records con¬ 
cerning individuals, no matter how small 
or specialized, is maintained without 
public notice. 

<b> ERDA personnel shall: 

(1) Collect no information of a per¬ 
sonal nature from individuals unless au¬ 
thorized to collect It to achieve a func¬ 
tion or carry out a responsibility of 
ERDA; 

<2) Collect from individuals only that 
information which is necessary to ERDA 
functions or responsibilities; 

(3) Collect information, wherever pos¬ 
sible, directly from the individual to 
whom it relates; 

(4) Inform individuals from whom In¬ 
formation is collected of the authority 
for collection, the purposes thereof, the 
uses that will be made of the informa¬ 
tion, and the effects, both legal and prac¬ 
tical. of not furnishing the information; 

(5) Neither collect, maintain, use nor 
disseminate information concerning an 
individual's religious or political beliefs 
or activities or his membership in associ¬ 
ations or organizations, unless (i) the 
Individual has volunteered such infor¬ 
mation for his own benefit; (U) the In¬ 
formation is expressly authorized by 
statute to be collected, maintained used 
or disseminated; or (111) the activities in¬ 
volved are pertinent to and within the 
scope of an authorized investigation or 
adjudication activity; 


(8) Advise their supervisors of the ex¬ 
istence or contemplated development of 
any system of records which retrieves in¬ 
formation about individuals by individual 
identifier; 

(7> Maintain an accounting, in the 
prescribed form, of all disclosures of in¬ 
formation to other than ERDA personnel, 
whether made orally or in writing; 

(8) Disclose no Information concern¬ 
ing individuals to other than ERDA per¬ 
sonnel except wlien authorized by 5 
U.8.C. 552a or pursuant to a routine use 
published In the Federal Register; 

(9* Maintain and process information 
concerning individuals with care in order 
to insure that no inadvertent disclosure 
of the information is made to other than 
ERDA personnel; and 

<10* Call to the attention of the 
proper ERDA authorities any informa¬ 
tion in a system maintained by ERDA 
which is not authorized to be maintained 
tinder the provisions of the Privacy Act 
of 1974. including information on First 
Amendment activities. Information that 
is inaccurate, irrelevant or so incomplete 
as to risk unfairness to the Individual 
concerned 

<c» Heads of Divisions and Offices, 
Directors of Energy Research Centers 
and Managers of Operations Offices shall, 
at least annually, review the system of 
records subject to their supervision to 
insure compliance with the provisions of 
the Privacy Act of 1974 

§ 708.18 Publication of annual notice*. 

(а) A system notice of the existence 
and character of an ERDA system of 
records shall be published annually in 
the Federal Register in the format pre¬ 
scribed by the General Services Adminis¬ 
tration. which notice shall include: 

(D The name and location's) of the 
system; 

<2) The categories of individuals on 
whom records arc maintained In the sys¬ 
tem; 

(3) The categories of records main¬ 
tained in the system; 

(4) Each routine use of the records 
contained in the system. Including the 
categories of users and the purpose of 
such use; 

(5) The policies and practices of ERDA 
regarding storage, retrievability. access 
controls, retention, and disposal of the 
records;. 

(б) The official title and business ad¬ 
dress of the official who is the System 
Manager responsible for the system of 
records; and 

(7) The categories of sources of rec¬ 
ords in the system. 

<b> At least 30 calendar days prior to 
publication of information under para¬ 
graph (a>(4» of this 8 708.18. ERDA 
shall publish in the Federal Register 
notice of any new* routine use or intended 
routine use of the information in the 
system, and shall provide an opportunity’ 
for interested persons to submit written 
data, views, or arguments to ERDA 

(c) In accordance with reporting re¬ 
quirements issued by the Office of Man¬ 
agement and Budget, and following the 
publication of the initial notices of ERDA 
system of records existing on Septem- 
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ber 27,1975. ERDA shall provide to Con¬ 
gress, the Office of Management and 
Budget, and the Privacy Protection Study 
Commission advance notice of any pro¬ 
posal to establish or alter any ERDA 
system of records, 

§708.19 Requirement* for annual re¬ 
port. 

Each year, ERDA shall submit a report 
covering the preceding calendar year to 
the Office of Management and Budget 
for referral by the President to the Con¬ 
gress. The report shall Include the in¬ 
formation requested in instructions of 
and at the time specified by the Office 
of Management and Budget. 

§ 708.20 Litigation. 

In any Instance In which ERDA or an 
ERDA employee Is sued m connection 
with any' requirement or responsibility 
under this part, the matter shall 
promptly be referred to the General 
Counsel together with a report on the 
details. 

§ 708.21 Effect of Freedom of Informa¬ 
tion Art. 

ERDA shall not rely on any exemption 
contained In the Freedom of Information 
Act (5 UB.C. 552(b)) to withhold from 
the Individual to which It pertains, any 
record which is otherwise accessible to 
such Individual under this part. 

§ 708.22 L t m* and collection of social 
security number*. 

(a) The System Manager of each sys¬ 
tem of records which utilizes social secu¬ 
rity numbers as a method of identifica¬ 
tion without statutory authorization or 
authorization by regulation adopted 
prior to January 1.1975, shall take steps 
to revise the system to avoid future col¬ 
lection and use of the social security 
numbers. 

(b) Heads of Divisions and Offices, 
Directors of Energy Research Centers 
and Managers of Operations Offices shall 
take such measures as are necessary to 
insure that employees authorized to 
collect Information from Individuals are 
advised that Individuals may not be re¬ 
quired to furnish social security num¬ 
bers without statutory or regulatory au¬ 
thorization. and that Individuals who are 
requested to provide social security num¬ 
bers voluntarily must be advised that 
furnishing the number is not required 
and that no penalty or denial of benefits 
will flow from the refusal to provide it 

§ 708.23 Exempted system of record** 
(to be ift*ucd). 

Effective date: These rules concerning 
records maintained on individuals shall 
become effective on September 27,1975. 


Dated: August 15.1975. 

Robert C. Seamans. Jr.. 

Administrator. 

|FR Doc.75-22010 Filed 8-25-75:8:45 ami 


[ 10 CFR Part 708 ] 

PRIVACY ACT OF 1974 
Exempted Systems of Records 

Notice is hereby given that the U.S. 
Energy Research and Development Ad¬ 
ministration (ERDA) proposes to issue 
rules to be added to Title 10 Code of Fed¬ 
eral Regulations Part 708 to exempt cer¬ 
tain systems of recordes identified in 
$ 708.23 from the provisions of subsec¬ 
tions <c> <3), (d), (c) (1). (e) (4) <G>, <H>. 

(1) . and (f) of 5 U.S.C. 552a under the 
Privacy Act of 1974 The reasons why 
the systems of records are exempted arc 
as follows: 

The exemptions under subsection (k> 
<1> of 5 U.S.C. 552a are essential to 
maintain the confidentiality and security 
of information that is classified in the 
interests of national security and foreign 
policy. All classified information will be 
reviewed for possible declassification and 
furnished to the requesting individual If 
the declassification takes place. 

The exemptions under subsection <k> 

(2) of 5 U.S.C. 552a relating to investi¬ 
gatory material compiled for law en¬ 
forcement purposes are essential to main¬ 
tain the confidentiality of identity of 
sources who furnish information to the 
Government under an express promise 
that the Identity of the source would be 
held in confidence. However, if an indi¬ 
vidual’s rights, privileges or benefits are 
denied as a result of maintaining this 
material, the material will be provided to 
the individual, except to the extent that 
the disclosure of such material would re¬ 
veal the identity of a confidential source. 
Information which would Identify a con¬ 
fidential source shall be extracted in a 
maimer which protects the source: the 
remaining information shall be provided 
to the requesting Individual. 

The exemptions under subsection <k> 

(5) of 5 U.S.C. 552a relating to investi¬ 
gatory information compiled solely for 
the purpose of eligibility or qualifications 
are essential to maintain confidentiality 
of sources. This applies only if the dis¬ 
closure of this information would reveal 
the identity of the confidential source. 
If the information which would reveal 
the source can be extracted, the remain¬ 
ing material will be furnished to the re¬ 
questing individual. 

The exemptions under subsection ik) 

(6) of 5 UBC. 552a relating to testing 
or examination material used to deter¬ 


mine Individual qualifications for ap¬ 
pointment or promotion in the Federal 
Service are essential to maintain the 
objectivity and fairness of the testing or 
examination process. 

Written comments on the proposed 
rulemaking arc invited and should be 
clearly labeled ‘‘Privacy Act Exemptions 
Comments’’ and sent to: 

Privacy Act Administration Officer. U.S 

Energy Research and Development Ad¬ 
ministration. Washington, D.C. 20545. 

All comments must be received no 
later than September 25. 1975. 

Accordingly, the following amendmen: 
is proposed. 

AuTHoamr: See 105, Public Law 98-43* 
88 Stat 1238 <42 UB.C. 5815): Sec. 3(f). 
Public Law 93-579. 88 Stat. 1897 ( 8 US.C 
552a); Sec 181. Public Law 83-703. 88, 8t*t 
048. as amended. <42 UB.C. 2201). 

§ 708.23 Exempted »y*iem* of records 

(а) The following ERDA systems of 
records are exempted from 5 UB.C. 552a 
<c><3). <d). (e)(1), (e) (4HO), <H>. (I), 
and <f). These exemptions apply only to 
Information in these systems which is 
exempt pursuant to 5 UB.C. 552a<k><l>. 
(2) and (5) : 

(1) Allen Visit* and Participation— ERD* 
I ERDA 1). 

(2) Clearance Board Cases Administrative 
Review and Personnel—ERDA »ERDA 5), 

(3) Security Correspondence Wle— ERDA 
(ERDA 8). 

(4) Foreign Travel—ERDA (ERDA 19). 

(5) Investigative Files—ERDA (ERDA 21) 

(б) Legal Office—Claims. Litigation*. Crlnv 
Inal Violation, Patents, and other Legal 
Flies—ERDA (ERDA 23). 

(7) Personnel Security Clearance Flies- 
ERDA (ERDA 32). 

(8) Personnel Security Clearance Files In¬ 
dex (Automated)—ERDA (ERDA 33). 

<9) Special Access Authorization for Cate¬ 
gories of Classified Information — ERDA 
(ERDA 36). 

<b> The following systems of record? 
are exempt from 5 U8.C. 552a. (c)<3>, 
<d>. <e><1). (e)(4XO), (H>, <I>. and 
(f) . These exemptions apply only to in¬ 
formation in these systems which is ex¬ 
empt pursuant to 5 UB.C. 552a(k)<5» 
and <6> : 

(1) ERDA Personnel Applicant Record.*- 
ERDA (ERDA 12). 

,<2) ERDA Personnel-Supervisor Records 
ERDA (ERDA 11). 

(3) ERDA Personne 1 / Oeneral Employment 
Records—ERDA (ERDA 15). 

Dated: August 15, 1975. 

Robert C. Seamans, Jr . 

Administrator 

(FR Doc.75-22009 Filed 8-25-75:8:45 ami 
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ENERGY RESEARCH AND DEVELOPMENT ADMINISTRATION 

PRIVACY ACT OF 1974 
Notice of Systems of Records 

Notice is hereby given that the Energy Research and Development Administration proposes to adopt the following 
notices of the systems of records which it maintains containing information about individuals. These notices were com¬ 
piled as prescribed by section e(4) of 5 U SX. 552a, the Privacy Act of 1974 

All interested persons who desire to submit written comments or suggestions for consideration in connection with 
the proposed notices of systems of records should send them on or before September 25, 1975, to the Privacy Act Ad¬ 
ministration Officer. U.S. Energy Research and Development Administration. Washington. DX. 20545. 

Authority: 42 U SX. 5815: 42 U SX. 220!; and 5 U.SX. 552a. 


TRIM I 

s> stem name: 

Alien visits and participation - F RPA 
System location: 

U.S. Energy Research and Development Administration 
< Headquarters) 

Washington, D C. 20545 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
PO Box 14100 
\MS Vegas. Nevada 89114 

U.S Energy Research and l>vclopmcnt Administration 
Los Alamos Area Office 
528 35th Street 

Los Alamos. New Mexico 64141 

U.S. Energy Research and Development Administration 
Dayton Area Office 
P.O. Box 66 
Miamisburg, Ohio 45342 

U.S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
PO. Box A 

Aiken. South Carolina 29801 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland, Washington 99352 

U.S. Energy Research and Development Administration 
Schenectady Naval Reactors Office 
P O. Box 1069 

Schenectady. New York 12301 

U S. Energy Research and Development Administration 
Pittsburgh Naval Reactor Office 
P.O. Box 109 

West Mifflin. Pennsylvania 15122 

U.S. Energy Research and Development Administration 
Son Francisco Operations Office 
1333 Broadway, Wells Fargo Building 
Oakland. California 94612 — 

U.S. Energy Research and Development Administration 
Oak Ridge Operations (Xficc 
P.O. Box E 

Oak Ridge. Tennessee 37830 
( atrgorira of individuals covered h> the system: 

Resident aliens who visit and participate at Energy Research 
and Development Administration Offices and Energy 


Robert C Seamans, Jr.. 

Administrator. 

Research and Develop m ent Administration contractor 
facilities 

Categories of records in the system: 

Federal Agencies Imlicics chocks and Energy Research and 
Development Administration records regarding Alien visits 
and participation at Energy Research and Development 
Administration offices and/or contractor facilities 
Authority for maintenance uf the system: 

PUB. L 93-438 (42 U SX. 5814). PUB. L 83-703 as amended 
(42 U SX 2201). PUB L. 93-409 (42 U.S.C 550! ct seq >. 
PUB U 93-473 (42 U SX 5551 ct seq >. PUB I 93-410 (30 
U.SX 1101 ct seq >, PUB L. 93-577 (42 U SX 5901 ct 
PUB L. 06-999(30 U SX 661 ct seq ) 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: 

Government Agencies with Military , Intelligence, or I .aw 
Enforcement Responsibilities • Investigative purposes and to 
refer, where there is an indication of a violation or potential 
violation of law. whether civil, criminal, or regulatory in 
nature, to the appropriate agency charged with the 
responsibility of investigating or prosecuting such violation 
or cfcirgcd with enforcing of implementing the statute, or 
rule, regulation, or order issued pursuant thereto 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing <4 records in the sytrm: 

Storage: Paper file, retrieved manually 

RetrivvahiUty: Indexed chronologically, name and visit number 
Safeguards; Access limited to employees with need-to know ; 
stored in security areas under guard and/or alarm protection 

Retention and disposal: Records retention and disposal authorities 
arc contained in liRDA. Manual Appendix 0230, ‘Records Disposi¬ 
tion/ Records within the ERDA are destroyed by shredding, burn¬ 
ing. or burial in a sanitary landfill, as appropriate 
System manager) s) and address: 

The Director, Division of Safcguxirds and Security. 

U.S. Energy Research and Development Administration. 

Washington. DX. 20545 has been designated the Agency' 

System Manager for this system. The managers and directors v 
of field locations listed under notification below are 
designated system managers for their respective portions of 
this system. 

Notification procedure: a. U.S. Energy Research and Develop¬ 
ment Administration. Privacy Act Administration Officer s Mad 
Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington, D.C. 20545 

U.S. Energy Research and Development Administration 

Albuquerque Operations Office 

P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls, Idaho 83401 
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U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box UIOO 
Las Vegas, Nevada 89114 ^ 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Rklge, Tennessee 37830 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland, California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken. South Carolina 29801 

b. Required Identifying Information: indicate full name, 
nationality; and, date and location of visit 
Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

Individual; reports from Federal Investigation Agencies 
conducting indices investigations; and. letters and/or plans 
from Energy Research and Development Administration 
Operating office, operating Divisions and Energy Research 
and Development Administration contractor facilities. 

Svstems exempted from certain provisions of the act: The Adminis¬ 
trator has exempted this system from subsections (c)(3).(d).(c)(l), 
(3X4XG).(H).lI). and (f) of 5 U.S.C. 552a under the Privacy Act of 
1974. This exemption applies only to information in this system of 
records which is exempt pursuant to 5 U.S.C. 552a(k) (l), (2) and 
(5). See ERDA rules. 10 CFR Chapter 111. Part 708, to be 
published in FEDERAL REGISTER. 

ERDA 2 


Safeguards: Maintained in safes, access is limited to personnel of 
IAEA Branch and Office of Assistant Director for Agreements and 
Liaison. 

Retention and disposal: Records retention and disposal authentic' 
arc contained in ERDA, Manual Appendix 0230. ‘Records Disposi 
lion.* Records within the ERDA arc destroyed by shredding, burn 
ing, or burial in a sanitary landfill, as appropriate. 

System managers) and address: 

The Director Division of International Programs, 

U.S. Energy Research and Development Administration. 
Washington, D.C. 20545. has been designated the Agency 
System Manager for this system. 

Notification procedure: 

a. U S. Energy Research and Development Administration, 
Privacy Act Administration Officer's Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington, D.C. 20545 

b. Required Identifying Information: Full name and field of 
specialization. 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

Individuals seeking employment, references, and references 
and information provided by knowledgeable agency 
personnel. 

ERDA 3 

System name: 

ERDA Personnel - Appraisal and Development Records - 
ERDA 

System location: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 


System name: 

Applications and reference checks for overseas employment 
with International Atomic Energy Agency (IAEA). - ERDA 


System location: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 
Categories of Individuals covered by the system: 

U.S. citizens interested in employment with International 
Atomic Energy Agency. Vienna. Austria 
Categories of records in the system: 

Education, employment history, salary and personal reference 
checks 


Authority for maintenance of the system: 

Executive Order 10422, Executive Order PUB. L. 93-438 (42 
USC. 5814). PUB. L. 83*703 as amended (42 U.S.C. 2201). 
PUB. L. 93-409 (42 U.S.C. 550! et seq.). PUB. L. 93-473 (42 
U.S.C. 5551 et seq.). PUB. L. 93-410 (30 U.S.C. 1101 et 
seq ), PUB. L. 93-577 (42 U S C. 5901 et seq.). PUB. L. 86- 
599 (30 U.S.C. 661 et seq.) 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes ol such uses: 


U.S. Mission to IAEA, Vienna and other governmental 
agencies interested in foreign programs. Evaluation prior to 
offers of employment IAEA - Evaluation prior to offers of 
employment plus selection for employment 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytera: 

Storage: Paper files 

Retrievabilitj: Name, specialty, IAEA organizational designation 


U.S. Energy Research and Development Administration 
Bartlesville Energy Research Center 
Box 1398 

Bartlesville. Oklahoma 74003 

U.S. Energy Research and Development Administration 
Chicago (derations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U.S. Energy Research and Development Administration 

Grand Forks Energy Research Center 

University Station 

Grand Forks. North Dakota 58201 

U.S. Energy Research and Development Administration 
Grand Junction Office 
P.O. Box 2567 

Grand Junction, Colorado 81501 

U.S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 

Laramie Energy Research Center 

P.O. Box 3395 

University Station 

Laramie. Wyoming 82070 

U.S. Energy Research and Development Administration 
Morgantown Energy Research Center 
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Box 880 

Morgantown, West Virginia 26505 

U S. Energy Research and Development Administration 

Nevada Operations Office 

P.O, Box 14100 

Las Vegas. Nevada 89114 

U S Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Pittsburgh Energy Research Center 
4800 Forbes Avenue 
Pittsburgh. Pennsylvania 15213 

U.S. Energy Research and Development Administration 
Pittsburgh Naval Reactors Office 
P.O Box 109 

West Mifflin, Pennsylvania 15122 

U.S Energy Research and Development Administration 
Richland Operations Office 
P.O Box 550 

Richland. Washington 99352 — 

U.S. Energy Research and Development Administration 

San Francisco Energy Research Center 

1429 Appraisers Building 

630 Sansomc Street 

San Francisco. California 9011 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland. California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken, South Carolina 29801 

U.S. Energy Research and Development Administration 
Schenectady Naval Reactors Office 
P.O Box 1061 

Schenectady. New York 12301 
Categories of individuals covered by the system: 

All Energy Research and Development Administration 
employees 

C ategories of records In the system: 

Supervisor-employee appraisal, by name of employee, of 
performance, preparation of development plans, and, for 
employees GS-13 and above a determination potential for 
executive positions 

Authority for maintenance of the system: 

PUB L. 93-438 (42 U.S C. 5814). PUB L. 83-703 as amended 
(42 U.S.C 2201). PUB L 93-409 (42 U.S.C. 5501 et scq). 
PUB. L, 93-473 (42 U.S.C- 5551 et scq ). PUB L. 93-410(30 
JSC. 1101 et scq ). PUB L. 93-577 (42 U.S.C. 5901 et 
scq ). PUB L. 86-599 ( 30 U.S.C. 661 et scq ). Public Uw 85- 
507. Executive Order 11348 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: No outside use. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: On Paper Form ERD 622. Some older records on ERDA 
Form 625. 

Retries ability : Alphabetic by name 
Safeguards: Usually in file cabinet 

Retention and disposal: Records retention and disposal authorities 
arc contained in ERDA, Manual Appendix 0230, ’Records Disposi¬ 
tion.* Records within the ERDA are destroyed by shredding, burn¬ 
ing, or burial in a sanitary landfill, as appropriate. 

System managed*) and address: 

The Director, Division of Personnel 


U.S. Energy Research and Development Administration 
Washington. D.C. 20545. has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under Notification 
below arc designated the System Managers for their 
respective portions of this system 
Notification procedure: 

a. U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer’s Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
PO Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Bartlesville Energy Research Center 
Box 1398 

Bartlesville. Oklahoma 74003 

U.S. Energy Research and Development Administartion 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U.S. Energy Research and Development Administration 
Grand Forks Energy Research Center 
University Station 
Grand Forks. North Dakota 58201 

U.S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls, Idaho 83401 

U.S. Energy Research and Development Administration 
Laramie Energy Research Center 
P O. Box 3395 
University Station 
I-:iramic, Wyoming 82070 

U S. Energy Research and Development Administration 
Morgantown Energy Research Center 
Box 880 

Morgantown. West Virginia 26505 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P O. Box 14100 
I,as Vegas. Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P O Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Pittsburgh Energy Research Center 
4800 Forbes Avenue 
Pittsburgh. Pennsylvania 15213 

U.S Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
San Francisco Energy Research Center 
1429 Appraisers Building 
630 Sansomc Street 
San Francisco. California 94111 

U.S. Encigy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland. California 94616 
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U.S. Energy Research and Development Administration 

Savannah River Operations Office 

P.O. Box A 

Aiken. South Carolina 29*01 

b. Required Identifying Information: Individual requester must 
furnish iocation(s) of records, full name, social security 
number and date of birth. 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

From the supervisor and employee dunng the annual review, 
information is documented on the ERDA Form 622 or 623. 

ERDA4 

System name: 

Census of High Energy Physicists * ERDA 

System location: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington, D.C. 20545 

Categories of individuals covered by the system: 

Scientists and graduate students in the field of high energy 
physics 

Categories of records in the system: 

Name, date of birth, education, employment history, research 
support agencies, tehcnical specialities. 

Authority (or maintenance of the system: 

PUB. L. 95-438 (42 U.S.C. 5814). PUB. L. 83-703 as amended 
(42 U.S.C. 2201). PUB. I~ 93-409 (42 U.S.C. 5501 et scq.). 
PUB. L. 95-473 (42 U.S.C 5551 ct scq ). PUB. L. 95-410 (30 
U.S.C. 110! cl scq ). PUB. L. 93-577 (42 U.S.C 5901 et • 
scq ). PUB. L. 86-599 (30 U.S.C. 661 ct scq.) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

Physicists, research organizations and various government 
organizations engaged in physics research - to obtain 
information on individuals and organizations engaged in high 
energy physics research. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape 

Retricvability: Alphabetical by name, employer or any other com¬ 
bination of data 

Safeguards; Access limited to Division of Physical Research Per¬ 
sonnel. maintained in locked fik cabinet in secured building. 

Retention and disposal: Records retention and disposal authorities 
arc contained in ERDA. Manual Appendix 0230. Records Disposi¬ 
tion.* Records within the ERDA are destroyed by shredding, burn¬ 
ing, or burial in a sanitary landfill, as appropriate. 

Sy stem managers) and address: 

The Director, 

Division of Physical Research, 

U.S. Energy Research and Development Administration, 

Washington. D.C. 20545. has been designated the Agency 
System Manager for this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer’s Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington, D.C. 20545 

b. Required Identifying Information: Requestor should provide 
his full name, and education (Degree, date and University). 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 


Record source categories: 

High energy physics research group leaders and laboratory 
directors. Other personnel in field of high energy physics. 

ERDA 5 

System name: 

Clearance Board Cases Administrative Review and Personnel 
ERDA 

System location: 

U.S. Energy Research and Development Administration 
(Headquarters). Washington. D.C. 20545. 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Monsanto Research Corporation. Mound Laboratory 
Miamtsburg, Ohio 45542 


U.S. Energy Research and Development Administration 
Schenectady Naval Reactors Office 
P.O. Box 1069 

Schenectady. New York 12501 

Categories of jajJividiials covered by the system: 

Employees, access permittees, consultants and prospective 
employees of the FIncrgy Research and Development 
Administration and Energy Research and Development 
Administration contractors and access permit holders 

Categories of records In the system: 

Results of investigation concerning individuals processed for 
access authorizations (clearances). 

Authority for maintenance of the system: 

PUB. L. 95-458 (42 U.S.C. 5814). PUB. L. 83-703 as amended 
(42 U.S.C. 2201). PUB. L 95-409 (42 U.S.C. 5501 ct sea). 
PUB. L. 95-473 (42 U.S.C. 5551 cl scq ). PUB. L. 93-410 (30 
U.S.C. 1101 ct scq ), PUB. L. 93-577 (42 U.S.C. 5901 ct 
seq ). PUB. L 86-599 (30 U.S.C. 661 et scq.) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

Personnel involved in Administrative Review - Information 
used for reference during review board hearings. Federal 
Law Enforcement and Investigative Agencies - To refer, 
where there is an indication of a violation of law, whether 
civil, criminal, or regulatory in nature, lo the appropriate 
agency, whether Federal, state, or local, charged with the 
responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or 
rule, regulation, or order issued pursuant thereto. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper file manually retrieved; also maintained on mag 
nctic tape a! Oak Ridge office. 

Retricvability: Indexed by name. 

Safeguards: Access limited to employees having nced-to-know; 
stored in security areas under guard and/or guard protection. 

Retention and disposal: Records retention and disposal authorities 
arc contained in EKDA. Manual Appendix 0230, ‘Records Disposi 
lion.* Records within the ERDA are destroyed by shredding, burn 
ing, or burial in a sanitary landfill, as appropriate. 

System manage rU) and address: 

The Director, Division of Safeguards and Security 
U.S. Energy Research and Development Administration 
Washington, D.C. 20545, has been designated the Agency 
System Manager for this system. The managers and director 
of field locations listed under Notification below are 
designated system managers for their respective portions of 
this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer's Mail Addresses: 


U.S. Energy Research and Dcvclopmcnl Administration 

(Headquarters) 

Washington. D.C. 20545 
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U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O Box 5400 

Albuquerque. New Mexico 87115 

U.S Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O Box E 

Oak Ridge. Tennessee 37830 


U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
Schenectady Naval Reactors Office 
P.O Box 1069 

Schenectady. New York 12301 


b Required Identifying Information: Indicate full name, date 
of birth. Social Security Number, and clearance processing 
location. 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters 
Record source categories: 

Personnel Security Questionnaire and Fingerprint Card 
executed by individual; background investigation reports by 
Federal Bureau of Investigation. Civil Service Commission 
and other Government agencies conducting background 
investigations; summaries and transcripts of interviews with 
the individual; transcripts of Administrative Review Board 
hearings with individual; correspondence to individual 
concerning administrative processing of clearance action and 
local and State police agency reports. 

Systems exempted from certain provisions of the act: The Adminis¬ 
trator has exempted this system from subsections (cR3),(d).(c)(l). 
iWKGUHMI), ami (f) of 5 U.S.C. 552a under the Privacy Act of 
1974. This exemption applies only to information in this system of 
records which is exempt pursuant to 5 U.S.C. 552a(k) (I), (2> and 
(5). See ERDA rules, 10 CFR Chapter 111. Part 708. to be 
published in FEDERAL REGISTER. 

ERDA 6 

Svstem name: 

Compensation for Contractor Employees ( 

25.000 or More) - ERDA 
System location: 

U.S. Energy Research and Development Administration 
(Headquarters! 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U.S Energy Research and Development Administration 
Grand Junction Office 
P.O. Box 2567 

Grand Junction, Colorado 51501 

U.S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P O. Box 14100 
Las Vegas. Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box 0 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Pittsburgh Naval Reactors Office 
P O. Box 109 

West Mifflin, Pennsylvania 15122 


U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O Box A 

Aiken. South Carolina 29801 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway, Wells Fargo Building 
Oakland, California 94616 
Categories of individuals covered by the system: 

Administrative. Professional, Scientific personnel 
Categories of records in the system: 

Name, contractor, salary history , and current salary 
Authority for maintenance of the system: 

PUB. L. 93-438 (42 U.S.C. 5814), PUB. L. 83 703 as amended * 
(42 U.S.C. 2201). PUB L. 93-409 (42 U.S.C. 5501 ct seq), 
PUB L. 93-473 (42 U.S.C. 5551 ct seq ). PUB. L. 93-410 (30 
U.S.C 1101 et seq ). PUB L 93-577 (42 U.S.C. 5901 ct 
seq ). PUB L. 86-599 (30 U.S C 661 ct seq.) 

Routine uses of records maintained in the system, including catego¬ 
ries o( users and the purposes of such uses: 

No outside uses. 

Policies and practises for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: File cabinets in mail and file room. 

Retricvability: Normally by contractor then alphabetically by 
name, usually on paper. 

Safeguards: Records kept in file cabinets in guarded buildings 
Retention and disposal: Records retention and disposal authorities 
are contained in ERDA, Manual Appendix 0230. 'Records Disposi¬ 
tion.* Records within the ERDA arc destroyed by shredding, burn¬ 
ing, or bunul in a sanitary landfill as appropriate 
System managed*) and address: 

The Director, Division of Labor Relations 
U.S Energy Research and Development Administration 
Washington, D C. 20545. has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under Notification 
below arc designated the System Managers for their 
respective portions of this system 
Notification procedure: 

a. U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer’s Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. DC. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P O Box 5400 

Albuquerque. New Mexico 87115 

U.S Energy Research and Development Administration 
Idaho Operations Office 
550 2nd Street 
Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P O. Box E 

Oak Ridge, Tennessee 37830 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P O. Box 550 

Richland. Washington 99352 
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U S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland. California 94616 

U S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken, South Carolina 29801 

b. Required Identifying Information: Full name and location of 
last employment 
Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

From contractor salary administrative personnel. 

ERDA 7 

System name: 

Consultants to ERDA Contractors - (Directory of) - ERDA 
System location: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne, Illinois 60439 

U.S. Energy Research and Development Administration 
Grand Junction Office 
P.O Box 2567 

Grand Junction. Colorado 81501 

U.S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 

Nevada Operations Office 

P.O. Box 14100 

Las Vegas. Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P O. Box E 

Oak Ridge, Tennessee 37830 

U.S. Energy Research and Development Administration 
Pittsburgh Naval Reactors Office 
Pa>. Box 109 

West Mifflin. Pennsylvania 15122 

U.S. Energy Rcscaich and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 

U.S Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland. California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P O. Box A 

Aiken, South Carolina 29801 

U.S. Energy Research and Development Administration 


Schenectady Naval Reactors Office 
P.O Box 1069 

Schenectady. New York 12301 
Categories of individuals covered by the system: 

Consultants to ERDA Contractors 
Categories of records in the system: 

Biographical notes, personal data/correspondcnec. employment 
history, education, salary/total compensation, area of 
specialization, contractual arrangements and duration, 
service provided and research support. 

Authority for maintenance of the system: 

ERDA Manual Appendix 4280. Part V PUB L. 93-438 (42 
U.S.C. 5814). PUB L. 83-703 as amended (42 U.S.C. 2201). 
PUB L, 93-409 (42 U.S.C. 5501 ct seq). PUB. L 93-473 (42 
U S C. 5551 ct seq ). PUB L. 93-410 (30 U.S.C. 1101 ct 
seq ). PUB L. 93-577 (42 U.S.C. 5901 ct seq ). PUB L. 86 
599 ( 30 U.S.C. 661 cl seq.) 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: No external users 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the sytem: 

Storage: Paper 

Retries ability: Indexed chronologically, alphabetically by contrac 
tor. alphabetically by consultant name. 

Safeguards: Secure and guarded building • access on need to 
know basis, combination loclccd files, locked file cabinets 

Retention and disposal: Records retention and disposal authorities 
arc contained in F-RDA, Manual Appendix 0230. ‘Records Disposi 
lion/ Records within the ERDA arc destroyed by shredding, burn 
ing. or burial in a sanitary landfill, as appropriate. 

System manager* s* and address: 

The Director, Division of Labor Relations 
U.S. Energy Research and Development Administration 
Washington, D.C. 20545. has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field location* listed under Notification 
below arc designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration 
Prvacy Act Administration Officer s Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U.S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 
Nevada Operation* Office 
P.O. Box 14100 
\j%s Vegas, Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P O. Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
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San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland. California 94616 


U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O Box A 

Aiken, South Carolina 29801 


b. Required Identifying Information: Full name of consultant, 
name of contractor, area where contract work performed. 
Record access procedures: 

Refer to Notification Procedure 
Contesting record procedures: 

Refer to Headquarters 
Record source categories: 

Reports from individuals, contractors, and Dun and Bradstrcct. 


ERDA X 


System name: 

Security Correspondence File - ERDA 
System location: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington, D.C. 20545 


U.S. Energy Research and Development Administration 

Los Alamos Area Office 

528 35th Street 

Los Alamos, New Mexico 87544 

Categories of individuals covered by the system: 

Individual of interest to Energy Research and Development 
Administration officials 

Categories of records in the system: 

Correspondence received from individuals; news media; and. 
informational reports. 

Authority for maintenance of the system: 

PUB. L. 93*438 (42 U S.C. 5814). PUB. L 83*703 as amended 
(42 U.S.C 2201). PUB. L 93-409 (42 U S.C. 5501 ct seq). 
PUB L 93-473 (42 U S.C. 5551 ct seq), PUB L. 93*410 (30 
U.S.C. 1101 ct seq.), PUB. L. 93*577 (42 U.S.C. 5901 ct 
seq.), PUB. L. 86*599 <30 U.S.C. 661 ct seq.) 

Routine uses of records maintained in the system, including catrgo* 
tics of users and the purposes of such uses: 

Federal Law Enforcement and Investigative Agencies * To 
refer, where there is an indication of a violation or potential 
violation of law. whether civil, criminal, or regulatory in 
nature, to the appropriate agency charged with the 
responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or 
rule, regulation, or order issued pursuant thereto. 

Policies and practices for storing, retrieving, accessing, retaining, 
.md disposing of records in the sytem: 

Storage? Paper file manually retrieved. 

Rctricvabillty: Indexed by name 

Safeguards: Access limited to individuals having necd*to-know; 
stored in security area under guard protection. 

Retention and disposal: Records retention and disposal authorities 
arc contained in F.RDA, Manual Appendix 0230, 'Records Disposi¬ 
tion,' Records within the ERDA arc destroyed by shredding, burn¬ 
ing, or burial in a sanitary landfill, as appropriate. 

System manager! s) acid address: 

The Director. Division of Safeguards and Security 

U.S. Energy Research and Development Administration 

Washington. D.C. 20545, has been designated the Agency 
System Manager for this system The Managers and 
Directors of the field locations listed under Notification 
below are designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration, 
Privacy Act Administration Officer's Mail Addresses. 

U.S. Energy Research and Development Administration 
(Headquarters) 


Washington. D.C. 20545 


U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 


b. Required Indentifying Information: Indicate full name, date 
of birth and Social Security Number. 

Record access procedures: 

Refer to Notification Procedure. 


Contesting record procedures: 

Refer to Headquarters. 

Record sourer categories: 

Individual and official records; news media; and, organizations. 

Systems cxrmptrd from certain provisions of the act: 

Administrator has exempted this system from subsections 
(cK3).(d).(eXI>. (3X4XG).(H).(I). and (f) of 5 U.S.C. 552a 
under the Privacy Act of 1974 This exemption applies only 
to information in this system of records which is exempt 
pursuant to 5 U.S.C. 552a(k) (I). (2) and (5). See ERDA 
rules. 10 CFR Chapter 111, Part 708. to be published in 
FEDERAL REGISTER 

ERDA 9 


Sy stem name: 


Discrimination Complaint Files * ERDA 
System location: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 


U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque, New Mexico 87115 


U.S. Energy Research and Development Administration 
Bartlesville Energy Research Center 
Box 1398 

Bartlesville. Oklahoma 74003 


U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 


U.S. Energy Research and Development Administration 
Grand Forks Energy Research Center 
University Station 
Grand Forks, North Dakota 58201 


U.S. Energy Research and Development Administration 
Grand Junction Office 
P.O. Box 2567 

Grand Junction. Colorado 81501 


U.S. Energy Research and Development Adrmnisirauon 

Idaho Operations Office 

550 2nd Street 

Idaho Falls, Idaho 83401 

U.S. Energy' Research and Development Administration 

Laramie Energy Research Center 

P.O Box 3395 

University Station 

Laramie. Wyoming 82070 

U.S. Energy Research and Development Administration 
Morgantown Energy Research Center 
Box 880 

Morgantown. West Virginia 26505 

U.S. Energy Research and Development Administration 

Nevada Operations Office 

P.O. Box 14100 

Las Vegas, Nevada 89114 
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U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Pittsburgh Energy Research Center 
4800 Forbes Avenue 
Pittsburgh. Pennsylvania 15213 

U.S- Energy Research and Development Administration 
Pittsburgh Naval Reactors Office 
P.O. Box 109 

West Mifflin. Pennsylvania 15122 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 

San Francisco F.neigy Research Center 

1429 Appraisers Building 

630 Sansomc Street 

San Francisco. California 94111 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland. California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken. South Carolina 29801 

U.S. Energy Research and Development Administration 
Schenectady Naval Reactors Office 
P O. Box 1069 

Schenectady. New York 12301 

Categories of individuals covered by the system: 

Each ERDA employee. ERDA contractor employee, or 
Assigned Facilities contractor employee who has filed a 
written complaint of discrimination based on race, religion, 
national origin or sex with ERDA or with another Federal 
agency which has referred the complaint to ERDA. 

Categories of records In the system: 

The complaint, investigative reports and related 
correspondence. 

Authority for maintenance of the system: 

Executive order 11246 PUB. L. 93-438 (42 U.S.C 5814). PUB. 
L. 83-703 as amended (42 U.S.C. 2201). PUB L. 93 409 (42 
U.S.C. 5501 ct scq.). PUB L 93-473 (42 U.S.C. 5551 cl 
scq), PUB. L. 93-410 (30 U.S.C. 1101 ct scq). PUB. L. 93- 
577 (42 U.S.C. 5901 ct scq ). PUB. L. 86-599 (30 U.S.C. 661 
ct scq.).Executive Order 11478 PUB. L. 92-261. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

Other federal stale and local agencies - for purposes of 
considerations of charges, claims or appcals.CSC 
(Respecting complaints by ERDA Employees) - Equal 
Employment Opportunity enforcement purposes. U.S. Equal 
Employment Opportunity Commission. U.S. Department of 
Labor and State Fair Employment Commissions (Respecting 
complaints by contractor employees) - - Equal employment 
opportunity enforcement purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper files 

Retries ability: By name of complainant 

Safeguards: Stored in locked files in guarded buildings, with ac¬ 
cess only to those personnel involved in processing the complaint. 

Retention and disposal: Records retention and disposal authorities 
are contained in ERDA, Manual Appendix 0230. Records Disposi¬ 
tion.* Records within the ERDA arc destroyed by shredding, burn¬ 
ing, or burial in a sanitary landfill, as appropriate. 

System manager*s) and address: 


The Director. Office of Equal Opportunity 
U.S. Energy Research and Development Administration 
Washington. D.C. 20545. has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under Notification 
below are designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer's Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Bartlesville Energy Research Center 
Box 1398 

Bartlesville. Oklahoma 74003 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U.S. Energy Research and Development Administration 
Grand Forks Energy Research Center 
University Station 
Grand Forks, North Dakota 58201 

U.S. Energy Research and Development Administration 
Idaho Operations Office 
550 2nd Street 
Idaho Falls, Idaho 83401 

U.S. Energy Research and Development Administration 
Laramie Energy Research Center 
P.O. Box 3395 
University Station 
Laramie. Wyoming 82070 

U.S. Energy Research and Development Administration 
Morgantown Energy Research Center 
Box 880 

Morgantown. West Virginia 26505 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 
Las Vegas, Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P O. Box E 

Oak Ridge, Tennessee 37830 

U.S. Energy Research and Development Administration 
Pittsburgh Energy Research Center 
4800 Forbes Avenue 
Pittsburgh. Pennsylvania 15213 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P O. Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
San Francisco Energy Research Center 
1429 Appraisers Building 
630 Sansomc Street 
San Francisco. California 94111 

U.S. F.neigy Rcscearch and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
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Oakland. California 94616 

U S. Energy Research and Development Administration 
Savannah River Operations Office 
P O Box A 

Aiken. South Carolina 29801 

b. Required Identifying Information: Requestor must furnish 
full name. 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

Information is derived from personnel and payroll records and 
from interviews with ERDA and contractor employees. 

ERDA 10 

System name: 

Employment and Financial Interests - ERDA 
System location: 

U.S, Energy Research and Development Administration 
(Headquarters) 

Office of the General Counsel 
Washington. D C. 20545 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
Office of the Chief Counsel 
P.O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 

Chicago Operations Office 

Office of the Chief Counsel 

9800 South Cass Avenue 

Argonne, Illinois 60439 

U.S. Energy Research and Development Administration 
Grand Junction Office 
Office of the Chief Counsel 
P.O Box 2567 

Grand Junction. Colorado 81501 

U.S. Energy Research and Development Administration 

Idaho Operations Office 

Office of the Chief Counsel 

550 2nd Street 

Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 
Richland Operations Office 
Office of the Chief Counsel 
P.O. Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 

San Francisco Operations Office 

Office of the Chief Counsel 

1333 Broadwav, Wells Fargo Building 

Oakland. California 94616 

U.S. Energy Research and Development Administration 

Nevada Operations Office 

Office of the Chief Counsel 

P.O. Box 14100 

Las Vegas, Nevada 89114 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
Office of the Chief Counsel 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
Office of the Chief Counsel 
P.O. Box A 

Aiken. South Carolina 29801 


U.S. Energy Research and Development Administration 
Schenectady Nava) Reactors Office 
Office of the Chief Counsel 
P.O. Box 1069 

Schenectady, New York 12301 

U.S. Energy Research and Development Administration 
Pittsburgh Naval Reactors Office 
Office of the Chief Counsel 
P.O. Box 109 

West Mifflin, Pennsylvania 15122 

U.S. Energy Research and Development Administration 
Los Alamos Area Office 
Office of the Area Counsel 
180 6th Street 

Los Alamos, New Mexico 87544 

U.S. Energy Research and Development Administration 
Kansas City Area Office 
P.O. Box 202 

Kansas City, Missouri 64141 

Categories of individuals covered by the system: 

ERDA staff personnel (employees, consultants, advisors) 
whose positions involve activities action or decisions having 
an economic impact on any ncm-Federal enterprise. 

Categories of records in the system: 

Contains the name, position title, date of appointment, 
employment and financial interests; creditors; interests in 
real property; names and addct&se* of other persons 
requested to supply information; individual's certificate of 
truth and veracity. 

Authority for maintenance of the system: 

PUB. L. 93-438 (42 U.S.C. 5814). PUB. L 83-703 as amended 
(42 U.S.C. 2201). PUB. L 93-409 (42 U.S.C. 550! ct scq.). 
PUB. L 93-473 (42 U.S C. 5551 ct scq.). PUB. L. 93-410 (30 
U.S.C 1101 et scq >, PUB. L. 93-577 (42 U.S.C. 5901 ct 
scq ). PUB L. 86-599 (30 U.S.C 661 et scq >, EO 11222 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

Cognizant appointing officials - To assist the Agency, CSC and 
the President in determining whether individuals have 
conflicts or apparent conflicts of interest in the performance 
of official duties; for counselling personnel in avoiding 
violations; for assignment of duties; law enforcement 

Counsel within the Agency and Department of Justice - 
Prosecution or determination as to law enforcement 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper files. 

Retrievability: Indexed by name 

Safeguards: Maintained in 3 way combination locked filing 
cabinets 

Retention and disposal: Records retention and disposal authorities 
arc contained in ERDA, Manual Appendix 0230, ‘Records Disposi¬ 
tion.* Records within the ERDA are destroyed by shredding, burn¬ 
ing, or burial in a sanitary landfill as appropriate. 

System manageds) and address: 

The General Counsel, ERDA ♦ Headquarters 
U.S. Energy Research and Development Administration 
Washington. D.C. 20545. has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under Notification 
below are designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration, 
Privacy Act Administration Officer's Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

• U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
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P.O. Box 5400 

Albuquerque. New Mexico 87115 

U S Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U,S. Energy Research and Development Administration 
Idaho Operations Office 
550 2nd Street 
Idaho Falls. Idaho 83401 

U-S. Energy Research and Development Administration 
Nevada Operations Office 
P.O Box U100 
Las Vegas. Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland. California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O Box A 

Aiken. South Carolina 29801 

b. Required Identifying Information: Furnish individual's name 
and ERDA location of last employment or cognizant office 
Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

Individual on whom the record is maintained. 

ERDA 11 

System name: . 

ERDA Personnel • Supervisor Records. - FJLDA 

System location: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Bartlesville Energy Research Center 
Box 1398 

Bartlesville. Oklahoma 74003 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U.S. Energy Research and Development Administration 

Grand Forks Energy Research Center 

University Station 

Grand Forks. North Dakota 58201 

U.S. Energy Research and Development Administration 
Grand Junction Office 
P.O. Box 2567 

Grand Junction. Colorado 81501 


U.S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls. Idaho 83401 

U.S. Energy Research and Development 'Administration 

Laramie Energy Research Center 

P.O. Box 3395 

University Station 

Laramie. Wyoming 82070 

U.S. Engergy Research and Development Administration 
Morgantown Energy Research Center 
Box 880 

Morgantown. West Virginia 26505 

U.S. Energy Research Development Administration 

Nevada Operations Office 

P.O. Box 14100 

Las Vegas. Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Pittsburgh Energy Research Center 
4800 Forbes Avenue 
Pittsburgh. Pennsylvania 15213 

U.S. Energy Research and Development Administration 
Pittsburgh Naval Reactors Office 
P.O Box 109 

West Mifflin. Pennsylvania 15122 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 

U.S. linergy Research and Development Administration 

San Francisco Energy Research Center 

1429 Appraisers Budding 

630 Sansomc Street 

San Francisco. California 94111 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland. California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P O. Box A 

Aiken. South Carolina 29801 

U.S. Energy Research and Development Administration 
Schenectady Naval Reactors Office 
P.O. Box 1061 

Schenectady. New York 12301 
Categories of Individuals covered by the system: 

Current employees; in a few cases, records include former 
employees, assigned military personnel, or applicants 
Categories of records in the system: 

The contents vary from office to office, but include all or 
some of the following: copies and summaries of employment 
history, job descriptions, education, address, next of kin, 
phone number, date of birth, awards and commendations 
received, participation in professional or community 
activities, training, earnings and leave data, travel actions, 
certification or qualification examinations, injury reports, 
appraisals, copy of ADP-produccd Form ERDA-702, copy of 
Form ERDA-50, assignment records, security infraction 
notices, records of supervisory - employee discussions, 
reprimands, admonitions, adverse actions, contingency 
planning data, security clearance status, und government 
property in employee s possession. 

Authority (or maintenance of the system: 
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PUB. L. 93-438 (42 U.S.C 5814). PUB. L. 83 703 as amended 
(42 U.S.C. 2201), PUB. L. 93-409 (42 U.S.C. 5501 cl scq.). 
PUB L. 93-473 (42 U.S.C. 5551 cl scq ), PUB. L 93-410 (30 
U.S.C. 1101 cl scq ), PUB L. 93-577 (42 U.S.C. 5901 cl 
scq ). PUB. L 86-599 (30 U.S.C. 661 ct scq.) 

Routine uses of records maintained in the system, including catego¬ 
ries of avers and the purposes of such uses: ERDA internal use only. 

Policies and practices for storing, retrieving, accessing, retaining, 
nod disposing of records in the sytem; 

Storage: Paper 
Retrievability: By name 

Safeguards: In files under control of supervisory official 
Retention and disposal: Records retention and disposal authorities 
jc contained in ERDA. Manual Appendix 0230, 'Records Disposi- 
ioo.' Records within the ERDA arc destroyed by shredding, burn¬ 
ing, or burial in a sanitary landfill, as appropriate 
System managers) and address: 

The cognizant supervisory personnel in the appropriate office 
and location listed below under Notification, 
if said personnel retain such records. 

Notification procedure: 

a. U.S Energy Research and Development Administration. 
Privacy Act Administration Officer’s Mail Addresses: 

U S. Energy Research and Development Administration 
(Headquarters) 

Washington. D C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S Energy Research and Development Administration 
Bartlesville Energy Research Center 
Box 1398 

Bartlesville, Oklahoma 74003 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U.S. Energy Research and Development Administration 
Grand Forks Energy Research Center 
University Station 
Grand Forks. North Dakota 58201 

U.S. Energy' Research and Development Administration 
Idaho Operations Office 
550 2nd Street 
Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 
Laramie Energy Research Center 
P.O. Box 3395 
University Station 
Laramie. Wyoming 82070 

U.S. Energy Research and Development Administration 
Morgantown Energy Research Center 
Box 880 

Morgantown. West Virginia 26505 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 
Las Vegas, Nevada 89114 

U S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge, Tennessee 37830 

U.S. Energy Research and Development Administration 
Pittsburgh Energy Research Center 
4800 Forbes Avenue 
Pittsburgh. Pennsylvania 15213 


U.S. Energy Research and Development Administration 
Richland Operations Office 
P O. Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
San Francisco Energy Research Center 
1429 Appraisers Budding 
630 San so me Street 
San Francisco. California 94111 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway, Wells Fargo Building 
Oakland. California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O Box A 

Aiken. South Carolina 29801 

b. Required Identifying Information: provide complete name, 
and, as appropriate, the geographic location(s), 
organization!*), and the name of the supervisor where 
requestor believes such record may be. 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters 

Record source categories: 

The greatest majority of the data comes directly from the 
individuals or cognizant supervisory official; other data 
comes from copies of personnel action document. 

Systems exempted from certain provisions of the act: 

The Administrator has exempted this system from subsections 
(c)(3). (d). (eXD. (3X4XG). (H), (I). and (0 of 5 U.S.C. 552a 
under the Privacy Act of 1974. This exemption applies only 
to information in this system of records which is exempt 
pursuant to 5 U.S.C. 552a(kX5) and (6). See ERDA rules. 10 
CFR Chapter lit. Part 708. to be published in FEDERAL 
REGISTER 


ERDA 12 

System name: 

ERDA Personnel Applicant Records - ERDA 
System location: 

U.S Energy Research and Development Administration 
(Headquarters) 

Washington, D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Bartlesville Energy Research Center 
Box 1398 

Bartlesville. Oklahoma 74003 

U.S. Energy Research and Development Administration 
Chicago Operations Office • 

9800 South Cass Avenue 
Argonne. Illinois 60439 

U.S. Energy Research and Development Administration 

Grand Forks Energy Research Center 

University Station 

Grand Forks, North Dakota 58201 

U.S. Energy Research and Development Administration 
Grand Junction Office 
P.O Box 2567 

Grand Junction. Colorado 81501 

U.S. Energy Research and Development Administration 
Idaho Operations Office 
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550 2nd Street 

Idaho Falls. Idaho H340! 

U.S. Energy Research and Development Administration 

Laramie Energy Research Center 

P.O Box 3395 

University Station 

Laramie. Wyoming 82070 

U.S. Enc.*y Research and Development Administration 
Morgantown Energy Research Center 
Box 880 

Morgantown. West Virginia 26505 

U.S. Energy Research and Development Administration 

Nevada Operations Office 

P.O. Box 14100 

Las Vegas. Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Pittsburgh Energy Research Center 
4800 Forbes Avenue 
Pittsburgh. Pennsylvania 15213 

U.S. Energy Research and Development Administration 
Pittsburgh Naval Reactors Office 
P.O. Box 109 

West Mifflin. Pennsylvania 15122 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 

San Francisco Energy Research Center 

1429 Appraisers Building 

630 Sansome Street 

San Francisco, California 94111 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway, W'clls Fargo Building 
Oakland, California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken. South Carolina 29801 

U.S. Energy Research and Development Administration 
Schenectady Naval Reactors Office 
P.O Box 106! 

Schenectady. New York 12301 
Categories of individuals covered by the system: 

Individuals applying for, or inquiring about, employment with 
ERDA 

Categories ol records In the system: 

Standard Form 171, ‘Personal Qualifications Statement’; letters 
of inquiry and general applications; resumes of personal 
data, education, and work experience, personnel evaluation 
forms; completed reference check letters or forms; interview 
summary sheets; education, military and employment history 
statements; correspondence related to recruitment, 
application and employment; test records and academic 
transcripts (as appropriate); other documents related to 
application and employment. 

Authority for maintenance of the system: 

PUB. L. 93-438 (42 U.S.C. 5814). PUB L. 83-703 as amended 
(42 U.S.C. 221), PUB L. 93-409 (42 U.S.C. 5501 ct seq). 

PUB L 93-473 (42 U.S.C. 5551 et seq ). PUB. L. 93-410 (30 
U.S.C. UOt ct seq ). PUB L 93-577 (42 U.S.C 5901 ct 
seq ), PUB L. 86-599 (30 U.S.C 661 et seq.) 

Routine uses of records maintained in the system, including catego¬ 
ries of avers and the purposes of such uses: 


Key operating officials and supervisors (including military 
personnel assigned to ERDA or directly associated with the 
naval or military application functions of F'RDA - Referrals 
of applicants, evaluation of qualifications and selection of 
candidates under consideration for employment, or in other 
activities directly concerned with their official 
responsibilities. 

Colleges and Universities participating in the ERDA recruiting 
program - Performance of regular practices in placement of 
students and in receiving information concerning evaluation 
or selection of their graduates. 

Other Government Investigative Agencies - In the event these 
records indicate a violation or potential violation of law, 
whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by 
regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, as a 
routine use. to the appropriate agency whether federal, state, 
local or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with 
enforcing or implementing the statute, or rule, regulation or 
order issued pursuant thereto. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Paper and punched cards 

Rrtrievabilit): Occupational category, name, date, register 
number; in college recruitment files, retrievable by education in 
stitution's name 

Safeguards: Physical security varies: usually administrativcly-con 
trolled access to authorized personnel in a locked and guarded 
building or in locked file cabinets. 

Retention and dispoisal: Records retention and disposal authorities 
are contained in ERDA, Manual Appendix 0230, ‘Records Dispori 
t»on.‘ Records within the ERDA are destroyed by shredding, burr 
ing, or burial in a sanitary landfill, as appropriate. 

System manager(s) and address: 

The Director of Personnel 

U.S. Energy Research and Development Administration 
Washington. D.C. 20545. has been designated the Agency 
System Manager for this system The Managers and 
Directors of the field locations listed under Notification 
below arc designated the System Managers for their 
respective portions of this system 

Notification procedure: 

a. U.S/Energy Research and Development Administration. 
Privacy Act Administration Officer's Mail Addresses: 

0 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Develop nent Administration 
Bartlesville Energy Research Ccntrr 
Box 1398 

Bartlesville. Oklahoma 74003 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonnc. Illinois 60439 

U.S. F^ncrgy Research and Development Administration 
Grand Forks Energy Research Center 
University Stationn 
Grand Forks. North Dakota 58201 

U.S. Energy Research and Development Administration 
Idaho Operations Office 
550 2nd Street 
Idaho Falls, Idaho 83401 

U.S. Energy Research and Development Administration 
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Laramie Energy Research Center 
P.O. Box 3395 
University Station 
Laramie. Wyoming 82070 

U S. Energy Research and Development Administration 
Morgantown Energy Research Center 
Box 880 

Morgantown. West Virginia 26505 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 
Las Vegas. Nevada 83401 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Pittsburgh Energy Research Center 
4800 Forbes Avenue 
Pittsburgh. Pennsylvania 15213 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P O Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
San Francisco Energy Research Center 
1429 Appraisers Building 
630 Sansome Street 
San Francisco. California 94111 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland. California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken. South Carolina 29801 

b. Required Identifying Information: Full name, social security 
number, date of birth, occupational category, and location at 
which application or other material was submitted; in case of 
college recruitment material, applicable college or university 
name. 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

Individuals seeking, or referred for. employment; personal 
references provided by individuals; personnel administrators, 
officials, assistants, and other staff; interviewers; current 
and former employers, teachers, supervisors, and other 
government agencies; Congressmen, testing officials. State 
Employment Service; and educational institutions 
Systems exempted from certain provisions of the act: 

The Administrator has exempted this system from subsections 
(cM3). (d). (e)(1), (3K4KG). (H). (I). and (f) of 5 U.S.C. 552a 
under the Privacy Act of 1974. This exemption applies only 
to information in this system of records which is exempt 
pursuant to 5 U.S.C. 552a(kH5) and (6). Sec ERDA rules. 10 
CFR Chapter HI. Part 708. to be published in FEDERAL 
REGISTER. 

ERDA 13 

System name: 

ERDA Contractor Employee Insurance Claims. * F^RDA 

System location: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington, D.C. 20545 

Categories of individuals covered by the s>stem: 


Claimants under Workmen's Compensation Insurance, Third 
party claimants against ERDA contractors. 

Categories of records in the system: 

Accident reports, physician statements, pictures, maps, 
sketches, claimcnt and witnesses statements, doctors and 
hospital bills, reports from engineering firms, claims activity 
reports. 

Autboritv for maintenance of the niton: 

PUB. L. 93-438 (42 U.S.C. 5814), PUB L. 83-703 as amended 
(42 U.S.C. 2201). PUB. L. 93-409 (42 U.S.C 5501 et scq.l. 
PUB. L. 93-473 (42 U.S.C. 5551 et seq ), PUB L. 93-410 (30 
U.S.C. 1101 et seq >. PUB L. 93-577 (42 U.S.C. 5901 et 
seq.), PUB L. 86-599 (30 UJS.C. 661 et seq.) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

Insurance companies - In administering problem claims against 
.ERDA contractors and ERDA. State and local agencies - for 
consideration of insurance claims.Phyxicians - claim 
evaluation. Lawyers claim evaluation. State industrial 
commissions - claim evaluation. Claims - adjudicating 
services firms - claim evaluation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper, computer, printouts 

Rctricvability: By name, claim number. 

Safeguards: Locked building. 

Retention and disposal: Records retention and disposal authorities 
are contained in ERDA, Manual Appendix 0230, ‘Records Disposi¬ 
tion.* Records within the ERDA are destroyed by shredding, burn¬ 
ing, or burial in a sanitary landfill as appropriate. 

System manager(s) and address: 

The Director. Division of Labor Relations 

U.S. Energy Research and Development Administration 

Washington, D.C. 20545, has been designated the Agency 
System Manager for this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration, 
Privacy Act Administration Officer's Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D C. 20545 

b. Required Identifying Information: Full name 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

From insurance company’s claim files and from claimants and 
witnesses. 


ERDA 14 

System name: 

ERDA Technology Training Program-Skill Training at 
Technician Level. - ERDAERDA Contractor Employee 
Training Programs. - ERDA 
System location: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

Oak Ridge Associated Universities 

Oak Ridge Operations Office 

P.O. Box 117 

Oak Ridge, Tennessee 37830 
Categories of individuals covered by the system: 

Technician skill level training for industrial employer’s within 
the energy industry, e g., Construction. Electro/Mcchanical 
Drafting. Inhalation Toxicologists. Radiation Monitoring. 
Wckhng Inspection, Vacuum Technology. and/AScr and 
Optics Technology. 

Categories of records in the system: 
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Application for training assignment, work history, education, 
training evaluation. 

Authority for maintenance of the system: 

PUB. L. 93-438 (42 U.S.C. 5814). PUB L. 83-703 as amended 
(42 U.S.C. 2201). PUB. L. 93-409 (42 U S.C. 5501 et scq ). 
PUB. L. 93-473 (42 VS.C. 5551 et seq). PUB L. 93-410 (30 
U.S.C. 110! et scq ). PUB. L 93-577 (42 U.S.C. 5901 ct 
scq.). PUB. L. 86-599 (30 U.S.C 66! ct scq.) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: No outside use. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper and punched cards. 

Retriesability: Participants name. 

Safeguards: Guarded building. 

Retention and disposal: Records retention and disposal authorities 
arc contained in ERDA, Manual Appendix 0230, ‘Records Disposi¬ 
tion.* Records within the ERDA are destroyed by shredding, burn¬ 
ing. or burial in a sanitary landfill, as appropriate. 

System managed*) and address: 

The Director 

Division of Labor Relations 

U S. Energy Research and Development Administration 

Washington, D.C. 20545, has been designated the Agency 
System Manager for this system The Managers and 
Directors of the field locations listed under Notification 
below arc designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration, 
Privacy Act Administration Officer's Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington, D.C. 20545 

U.S. Energy Research and Development Administration 

Oak Ridge Operations Office 

P.O Box E 

Oak Ridge, Tennessee 37830 

b. Required Identifying Information: Full name and training 
program 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

From individuals. 


ERDA 15 

System name: 

ERDA Pcrsonnel/Gcncral Employment Records - (Addendum 
to the U.S. Civil Service Commission Federal Register 
Notice of Records reporting CSC-General Personnel Records 
(Official Personnel Folder and Related Records)). - ERDA 
System location: 

U^S. Energy Research and Development Administration 
(Headquarters) 

Washington. D C 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Bartlesville Energy Research Center 
Box 1398 

Bartlesville. Oklahoma 74003 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonnc. Illinois 60439 


U.S. Energy Research and Development Administration 

Grand Forks Energy Research Center 

University Station 

Grand Forks. North Dakota 58201 

U.S. Energy Research and Development Administration 
Grand Junction Office 
P.O. Box 2567 

Grand Junction, Colorado 81501 

U.S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 
Laramie Energy Research Center 
P O Box 3395 
University Station 
Laramie, Wyoming 82070 

U.S. Energy Research and Development Administration 
Morgantown Energy Research Center 
Box 880 

Morgantown. West Virginia 26505 

U.S. Energy Research and Development Administration 

Nevada Operations Office 

P.O. Box 14100 

Las Vegas. Nevada 89114 

U.S Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge, Tennessee 37830 

U.S. Energy Research and Development Administration 
Pittsburgh Energy Research Center 
4800 Forbes Avenue 
Pittsburgh, Pennsylvania 15213 

U.S. Energy Research and Development Administration 
Pittsburgh Naval Reactors Office 
P O. Box 109 

West Mifflin. Pennsylvania 15122 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O Box 550 

Richland, Washington 99352 

U.S. Energy Research and Development Administration 

San Francisco Energy Research Center 

1429 Appraisers Building 

630 Sansomc Street 

San Francisco, California 941)1 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland. California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O Box A 

Aiken. South Carolina 29801 

U.S. Energy Research and Development Administration 
Schenectady Naval Reactors Office 
P.O. Box 1061 

* Schenectady. New York 12301 

Categories of individuals covered by the system: Current and 
former employees, consultants, board members and applicants only 
to the extent they arc considered for competitive selection. 
Categories of records in the system: 

Official Personnel Folders (SF-66). Service Record Cards (SP- 
7), records on suggestions and awards, training request and 
authorization data, training course evaluation statements, 
appraisals resulting from annual supervisor-employee review. 
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pay requests and dispositions, reduction-in-force registers 
(including ssociatcd records of competitive levels and 
competitive areas), reemployment and repromotion priority 
lists, retirement associated eligibility and calculations, 
records on competitive selections (Form ERDA-I78 and 
supporting documents), central copy of approved position 
descriptions, correspondence related to and copies of 
employee appeals, grievances, and complaints, including 
records of hearings or examiner’s reports, lists of separated 
employees, correspondence from employees requesting 
transfer or reassignment, average grade data, data related to 
and derived from the ‘Personnel Automated Records and 
Information System 4 (PARIS). 

Authority Cor maintenance of the system: 

PUB. L. 93-438 (42 U.S.C. 5814). PUB. L. 83-703 as amended 
(42 U.S C. 2201). PUB. L. 93-409 (42 U.S.C. 5501 ct scq.). 
PUB L. 93-473 (42 U.S.C. 5551 et scq ). PUB. L. 93-410 (30 
U.S.C. 1101 ct scq ). PUB. L. 93-577 (42 U.S.C. 5901 cl 
seq ). PUB L. 86-599 (30 U.S.C. 661 ct scq.) 

Routine uses at records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

Operating officials, supervisors, and administrative staff 
(Including military personnel assigned to ERDA or directly 
associated with the naval or military application functions of 
ERDA.) The employment and management of the personnel 
resources assigned to or considered for their organization, or 
in other activities directly concerned with their official 
responsibilities. 

Federal Bureau of Investigation or other Federal investigative 
organizations - To refer, where there is an indication of a 
violation or potential violation of law, whether civil, 
criminal, oncgulatory in nature, to the appropriate agency, 
whether Federal, state, or local, charged with the 
responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or 
rule, regulation, or order issued pursuant thereto. Nuclear 
Regulatory Commission - Statistical and historical 
employment analysis. Congress; Office of Management and 
Budget - Agency employment and organization analysis. U.S. 
Civil Service Commission - Federal government 
employment, record keeping and reporting 
Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the sjtrra: 

Storage: Paper, computer printouts, punched cards, mag-tape and 
disk, microfilm. 

Retrievability: Name, Social Security Number. 

Safeguards: Locked file cabinets, controlled access rooms; com¬ 
puter center access-control to automated personnel data base; 
locked records and guarded buildings. 

Retention and disposal: Records retention and disposal authorities 
arc contained in ERDA, Manual Appendix 0230. ‘Records Disposi¬ 
tion. 4 Records within the ERDA arc destroyed by shredding, burn¬ 
ing, or burial in a sanitary landfill, as appropriate. 

System managed*} and address: 

The Director, Division of Personnel 
U.S. Energy Research and Development Administration 
Washington. D C. 20545. has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under Notification 
below are designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer’s Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Bartlesville Energy Research Center 
Box 1598 

Bartlesville. Oklahoma 74003 


U.S. Energy Research and Development Administration 
Chicago Operation* Office 
9800 South Cass Avenue 
Argonnc. Illinois 60439 

U.S. Energy Research and Development Administration 
Grand Forks Energy Research Center 
University Station 
Grand Forks. North Dakota 58201 

U.S. Energy Research and Development Administration 
Idaho Operations Office 
550 2nd Street 
Idaho Falls. Idaho 83401 

U.S. F.nergy Research and Development Administration 
Laramie Energy Research Center 
P.O. Box 3395 
University Station 
Laramie. Wyoming 82070 

U.S. Energy Research and Development Administration 
Morgantown Energy Research Center 
Box 880 

Morgantown, West Virginia 26505 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 
Las Vegas. Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge, Tennessee 37830 

U.S. Energy Research and Development Administration 
Pittsburgh Energy Research Center 
4800 Forbes Avenue 
Pittsburgh. Pennsylvania 15213 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
San Francisco Energy Research Center 
1429 Appraisers Budding 
630 Sansome Street 
San Francisco, California 94111 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway, Wells Fargo Building 
Oakland, California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O Box A 

Aiken. South Carolina 29801 

b. Required Identifying Information: Provide complete name, 
and, as appropriate, the geographic location(s) and 
organization^) where requestor believes such record may be, 
social security number and date of birth. 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

Data comes directly from individual to whom it applies or is 
derived from information he/she supplied, except 
information that is provided by agency officials and/or 
obtained from official personnel actions. 

Systems exempted Irons certain provisions at the act: 
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The Administrator has exempted this system from subsections 
<cX3) t <d), (eXl). (3)(4><G). (H). (I), and (ft of 5 U.S C. 552a 
under the Privacy Act of 1974 This exemption applies only 
to information in this system of records which is exempt 
pursuant to 5 U.S.C. 552a(kX5) and (6). See ERDA rules. 10 
CFR Chapter 111, Part 708. to be published in FEDERAL 
REGISTER 


U.S. Energy Research and Development Administration 
Washington, D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 


ERDA 16 


System name: 

FHA Insured Loans (Certificates of Eligibility) - ERDA 

System location: 

U.S. Energy Research and Development Administration 
Los Alamos Area Office 
180 6th Street 

Los Alamos. New Mexico 87544 
Categories of Individuals covered by the system: 

Persons having Certificates of Eligibility 
Categories of records in the system: 

Employment and Loan Information 
Authority for maintenance of the system: 

National Housing Act. PUB L. 93 438 (42 U.S.C. 5814), PUB 
L. 83-703 as amended (42 U.S.C. 2201). PUB L 93-409 (42 
U.S.C. 5501 ct scq.). PUB. L. 93-473 (42 U.S.C. 5551 ct 
seq.), PUB. L 93-410 (30 U.S.C. 1101 ct scq ). PUB. L. 93- 
577 (42 U.S.C. 5901 ct scq ). PUB. L. 86-599 (30 U.S.C. 661 
et scq.) 

Routine uses of records maintained in the s>*tem, including catego¬ 
ries of users and the purposes of such uses: 

Federal Housing Administration - For approval by area 
manager (FHA) Personnel Processing of loan by FHA 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper. 

Rctrievability: Subject file, name. 

Safeguards: Kept in locked building. 

Retention and disposal: Records retention and disposal authorities 
are contained in ERDA. Manual Appendix 0230, ’Records Disposi¬ 
tion * Records within the ERDA arc destroyed by shredding, burn¬ 
ing. or burial in a sanitary landfill, as appropriate. 

System manager!s) and address: 

Manager 

U S Energy Research and Development Administration 
Albuquerque Operations Office 
P.O Box 5400 

Albuquerque. New Mexico 87115. has been designated the 
Agency System Manager for this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer’s Mail Addresses: 


U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P O. Box 5400 

Albuquerque. New Mexico 87115 


b. Required Identifying Information: record system and full 
name of individual 
Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

Individuals involved, employer, real estate broker 
ERDA 17 

System name: 

Firearms Qualifications Record - ERDA 
System location: 

U.S. Energy Research and Development Administration 

Nevada Operations Office 

P.O. Box 14100 

Las Vegas, Nevada 89114 


U.S. Energy Research and Development Administration 
Amarillo Area Office 
Pantex Plant 
Amarillo. Texas 79105 

U.S. Energy Research and Development Administration 
Dayton Area Office 
Mound Laboratory 
Miamisburg. Ohio 45342 

U.S. Energy Research and Development Administration 
Kansas City Area Office 
2000 E. Bannister Road 
Kansas City. Missouri 64141 

U.S. Energy Research and Development Administraten 
Los Alamos Area Office 
528 35th Street 

Los Alamos, New Mexico 87544 

U.S. Energy Research and Development Administration 
Pittsburgh Naval Reactors Office 
P.O. Box 109 

West Mifflin. Pennsylvania 15122 

U.S. Energy Research and Development Administration 
Pinellas Area Office 
GE Pinellas Peninsula 
St. Petersburg. Florida 33733 

U.S Energy Research and Development Administration 

Rocky Flats Area Office 

P.O Box 928 

Golden. Colorado 80401 

U.S. Energy Research and Development Administration 
Sandia Area Office 

Technical Area I. Kirtland Air Force Base-East 
Albuquerque, New Mexico 87115 

U.S. Energy Research and Development Administraton 
San Francisco Livermore Site Office 
Trailer 125, Room 106 
Livermore. California 94550 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge. Tennessee 37830 
Categories of individuals covered by the system: 

Energy Research and Development Administration employees 
and Energy Research and Development Administration 
contractor employees who familiarize or qualify with 
firearms in performance of regular duties. 

Categories of records In the system: 

Records of individual’s annua) Qualification scores; approval of 
gun permits; accountability of firearms. 

Authority for maintenance of the system: 

PUB. L. 93-438 (42 U.S.C. 5814), PUB. L. 83-703 as amended 
(42 U S.C. 2201), PUB L 93-409 (42 U.S.C. 5501 ct scq.). 
PUB. L. 93-473 (42 U.S.C. 5551 ct seq.). PUB. L. 93-410 (30 
U.S.C. 1101 ct scq ). PUB L. 93-577 (42 U.S.C. 5901 ct 
scq ). PUB L.. 86-599 (30 U.S.C. 661 ct scq.) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

Wackenhul Services Incorporated (Nevada) Training and 
Administrative Personnel - Performance of regular duties 

Los Alamos County Sheriff - Deputation of individuals 

Los Alamos County Clerk - Recording of Deputy Commission 


FfOfBAl KCCISTEt VOi 40, NO. 166— TUESDAY, AUGUST 36, 1975 





ENERGY RESEARCH AND DEVELOPMENT ADMINISTRATION 


38047 


Los Alamos District Court Clerk * Recording of Deputy 
Commission 

policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper file manually retrieved. 

Ketrievability: Indexed chronologically and by name. 

Safeguards: Access limited to employees having need-to-k now; 
stored in security areas under guard and/or alarm protection. 

Retention and disposal: Records retention and disposal authorities 
.ire contained in ERDA. Manual Appendix 0230, ‘Records Disposi¬ 
tion.* Records within the KRDA arc destroyed by shredding, burn¬ 
ing, or burial in a sanitary landfill, as appropriate. 

System manager* y and address: The Director, Division of 
Safeguards and Security 

U.S Energy Rsearch and Development Administration 
Washington, D.C. 20545, has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under Notification 
below arc designated the System Managers for their 
respective portions of this system 
Notification procedure: 

a. U S. Energy Research and Development Administration, 
Privacy Act Administration Officer's Mail Addresses: 

U S Energy Research and Development Administration 
(Headquarters) 

Washington, D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O Box 5400 

Albuquerque, New Mexico 87115 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 
Las Vegas. Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge. Tennessee 37830 
U.S. ERDA 

Pittsburgh Naval Reactors Office 
P.O. Box 109 

West Mifflin. Pennsylvania 15122 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland, California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken. South Carolina 29801 

b Required Identifyina Information: Indicate full name, date 
of birth and Social Security Number. 

Record access procedures: 

Refer to Notification Procedure 
Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

Gun permit notifications and firearm qualifications results from 
individual and training personnel. 

KRDA 18 

System name: 

Investigations Pertaining to Violations of Law and Losses of 
Security Interest. - ERDA 
System location: 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O Box A 


Aiken, South Carolina 29801 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O Box 550 

Richland, Washington 99352 

U.S. Energy Research and Development Administration 
Los Alamos Area Office 
528 35th Street 

Los Alamos, New Mexico 64141 

U S Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne, Illinois 60439 

U.S. Energy Research and Development Administration 
Batavia Area Office 
P.O Box 2000 
Batavia. Illinois 60510 

U.S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls, Idaho 8340! 

Categories of individuals covered by the system: 

Energy Research and Development Administration and ERDA 
contractor employees; private citizens. 

Categories of records in the system: 

Reports to determine cause and circumstance of accidents 
and/or incidents; and. traffic violators. 

Authority for maintenance of the system: 

PUB. L. 93-438 (42 U.S.C 5814), PUB L. 83-703 as amended 
(42 U.S.C. 2201). PUB. L 93-409 (42 U.S.C. 5501 ct seq.), 
PUB L. 93-473 (42 U.S.C. 5551 ct seq ). PUB. L 93-410 (30 
U S.C. 1101 et seq ). PUB. L. 93-577 (42 U.S.C. 5901 ct 
seq ). PUB L 86-599 (30 U.S.C. 661 ct seq ) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and tbe purposes of such uses: 

Federal, State and Local Law Enforcement Agencies * To 
refer, where there is an indication of a violation or potential 
violation of law, whether civil, criminal, or regulatory in 
nature, to the appropriate agency, whether Federal, state, or 
local, charged with the responsibility of investigating or 
prosecuting such violation or charged with enforcing or 
implementing the statute, or rule, regulation, or order issued 
pursuant thereto. 

Civil Service Commission - Investigative purposes 

Property Owners and Insurance Companies - Insurance claims 

ERDA Contractor Fire and Safety and Administrative 
Personnel • Evaluation of fire and safety incidents 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper file manually retrieved; also on photographs and 
tape recordings at Batavia Office. 

Rrtrievability: Indexed by name and chronologically. 

Safeguards: Access limited to individuals having nced-to-know; 
maintained in locked and guarded buildings. 

Retention and disposal: Records retention and disposal authorities 
arc contained in ERDA. Manual Appendix 0230, ‘Records Disposi¬ 
tion.* Records within the ERDA arc destroyed by shredding, burn¬ 
ing. or burial in a sanitary landfill, as appropriate. 

System manager**) and address: The Director, Division of 
Safeguards and Security. 

U.S. Energy Research and Development Administration 
Washington, D.C. 20545. has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under Notification 
below are designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration, 
Privacy Act Administration Officer’s Mail Addresses: 
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U S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O Box 5400 

Albuquequc. New Mexico 87! 15 

U S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U S. Energy Research and Development Administration 
Idaho Operations Office 
550 2nd Street 
Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken. South Carolina 29801 

b. Required Identifying Information: Indicate full name, date 
of birth, employer, dates of employment and social security 
number. 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquatcrs. 

Record source categories: 

Reports of investigations performed by Security. Fire, Safety 
personnel; reports filed by local and State police 
departments; and. results of accident investigations and 
incidents. 

F.RDA 19 

System name: 

Foreign Travel - ERDA 
System location: 

U.S. Energy Research and Development Administration 
Washington. D.C. 20545 

U.S. Energy Research and Development Administration 

Nevada Operations Office 

P.O. Box 14100 

Las Vegas. Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 

U S. Energy Research and Development Administration 
Los Alamos Area Office 
528 35lh Street 

Los Alamos. New Mexico 64141 

U.S. Energy Research and Development Administration 
Pittsburgh Naval Reactors Office 
P.O. Box 109 

West Mifflin, Pennsylvania 15122 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland. California 94612 
Categories of individuals covered b> the system: 


Energy Research and Development Administration and ERDA 
contractor employees traveling to foreign countries. 
Categories of records in the system: 

Security evaluation of individual’s access to classified 
information and background data relating to proposed 
foreign travel; travel itinerary and summary report following 
completion of travel 
Authority for maintenance of the system: 

PUB L. 93438 (42 U S.C. 5814), PUB. L. 83-703 as amended 
(42 U.S.C. 2201). PUB L 93409 (42 U.S.C. 5501 ct scq). 
PUB. L. 93473 (42 U.S.C. 555! ct scq.). PUB. L. 93410 (30 
U.S.C. 1101 ct scq ), PUB. L. 93-577 (42 U.S.C. 5901 ct 
scq.). PUB L. 86-599 (30 U.S.C. 661 ct scq.) 

Routine uses of records maintained in the system, including catego 
rics of users and the purpekses of such uses: 

Law Enforcement and Intelligence Agencies - Post travel 
discussions 

Policies and practices for storing, retrieving, accessing, retain inl¬ 
and disposing of records in the sylem: 

Storage: Paper files, retrieved manually 
Relrievabillty: Indexed by name and chronologically. 

Safeguards: Access limited to employees with necd-to-kno* 
stored in guarded buildings. 

Retention and disposal: Records retention and disposal authorities 
arc contained in ERDA. Manual Appendix 0230. ’Records Dispo 
lion.' Records within the ERDA are destroyed by shredding, burn 
ing. or burial in a sanitary landfill, as appropriate. 

System managed*) and address: The Director, Division of 
Safeguards and Security 

U.S. Energy Research and Development Administration 
Washington. D.C. 20545, has been designated the Agency 
System Manager for this system The Managers and 
Directors of the field locations listed under Notification 
below are designated the System Managers for their 
respective portions of this system • 

Notification procedure: 

a. U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer’s Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington, D.C. 20545 

U.S. Energy Research and Development Administration 
.Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O Box 14100 
Las Vegas, Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Resea and Development Administration 
Richland Operations Office 
P.O Box 550 

Richland, Washington 99352 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway, Wells Fargo Building 
Oakland. California 94616 

b. Required Identifying Information: Indicate full name, dale 
of birth, employment location and dates of travel. 

Record access procedures: Refer to Notification Procedure 
Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

Individual and employer of individual. 

S>stems exempted from certain provisions of the act: 
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The Administrator has exempted this system from subsections 
(c)(3),(d).(cMl). <3X4)(G),(H).(I). and (0 of 5 U.S.C. 552a 
under the Privacy Act of 1974. This exemption applies only 
to information in this system of records which is exempt 
pursuant to 5 U.S.C. 552a(1t) (1). (2) and (5). See ERDA 
rules, 10CFR Chapter 111, Pan 708. to be published in 
FEDERAL REGISTER 

ERDA 20 

stem name: 

Government Drivers License File - ERDA 

System location: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Bartlesville Energy Research Center 
P.O. Box 1398 

Bartlesville. Oklahoma 74003. 

U.S. Energy Research and Development Administration 
Pittsburgh Naval Reactors Office 
P.O. Box 109 

West Mifflin. Pennsylvania 15122 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U.S. Energy Research and Development Administration 
Grand Junction Office 
P.O. Box 2567 

Grand Junction, Colorado 81501 

U.S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls. Idaho 83401 

U.S. Energy' Research and Development Administration 
Los Alamos Area Office 
528 35th Street 

Los Alamos. New Mexico 87544 

U.S. Energy Research and Development Administration 
Morgantown Energy Research Center 
Box 880 

Morgantown. West Virginia 26505 

U.S. Energy Research and Development Administration 

Nevada Operations Office 

P.O Box 14100 

Las Vegas. Nevada 89114 

U.S. Energy Research and Development Administration New 
Brunswick Laboratory 

P.O. Box 150 New Brunswick. New Jersey 08903 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland. California 94616 

U.S. Energy Research and Development Administration 

Rocky Flats Area Office 

P.O Box 928 

Golden. Colorado 80401 

U.S. Energy Research and Development Administration 


Savannah River Operations Office 
P O. Box A 

Aiken. South Carolina 29801 

U.S. Energy Research and Development Administration 
Laramie Energy Research Center 
P.O. Box 3395. University Station 
Laramie. Wyoming 82070 

U.S. Energy Research and Development Administration 
Schenectady Naval Reactors Office 
P.O Box 1069 

Schenectady, New York 12301 
Categories of individuals covered by the system: 

ERDA Personnel, U.S. Geological Survey Personnel, 

Contractor Personnel, U.S. Forest Service Personnel, and 
Nuclear Regulatory Commission Personnel 
Categories of records In the system: 

Government Motor Vehicle License Applications. Government 
Motor Vehicle Operator's Driving Record. Record of Tests, 
Investigations pertaining to possible misuses of Government 
Equipment, and Vehicle Restrictions 
Authority for maintenance of the system: 

PUB. L. 93-438 (42 U.S.C. 5814). PUB. L 83-703 as amended 
(42 U.S.C. 2201), PUB. L 93-409 (42 U.S.C. 5501 ct scq). 
PUB. L. 93-473 (42 U.S.C. 5551 ct scq.), PUB. L- 93-410 (30 
U S.C. 1101 ct scq ). PUB L 93-577 (42 U.S.C 5901 ct 
scq ). PUB L. 86-599 (30 U.S.C. 661 ct scq.) CSC 
Regulations. 40 U.S.C. 471. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: 

National Safety Council and Military Personnel • Statistical, 
awards, determine qualifications for drivers license, 
Employee's license hiy. managerial control 
Contractors • Same as above and investigation of possible 
misuse of Government Equipment 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper and punched cards 

Retrievahilit): Alphabetic by name, chronological by expiration 
date, date of incident, and numeric by badge number 

Safeguards: Maintained in buildings with controlled access, com¬ 
bination file safe, and key lock file 

Retention and disposal: Records retention and disposal authorities 
are contained in ERDA. Manual Appendix 0230, ‘Records Disposi¬ 
tion.* Records within the ERDA are destroyed by shredding, burn¬ 
ing. or burial in a sanitary landfill, as appropriate. 

System manager^) and address: 'The Director of Administrative 
Services 

U.S. Energy Research and Development Administration 
Washington. D.c. 20545. has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under Notification 
below are designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer's Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Bartlesville Energy Research Center 
Box 1398 

Bartlesville. Oklahoma 74003 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne, Illinois 60439 
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U.S. Energy Research and Development Administration 
Idaho Operations Office 
550 2nd Street 
Idaho Falls, Idaho 85401 

U.S. Energy Research and Development Administration 
Morgantown Energy Research Center 
Box 880 

Morgantown, West Virginia 26505 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O Box 14100 
Las Vegas. Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken, South Carolina 29801 

b. Required Identifying Information: Full name and location of 
ERDA installation where Government Drivers License was 
issued 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: x 

Refer to Headquarters. 

Record source categories: 

From individual, examining physician, or nurse. National 
Driver Register. Department of Transportation, shipment 
security records and trip summaries. Safety Engineer, 
citizens observing misuse of government equipment, and 
police 


P.O Box 3395 
University Station 
l^aramic, Wyoming 82070 

U.S. Energy Research and Development Administration 
Morgantown Energy Research Center 
Box 880 

Morgantown. West Virginia 26505 

U.S. Energy Research and Development Administration 

Nevada Operations Office 

P.O Box 14100 

Las Vegas. Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Pittsburgh Energy Research Center 
4800 Forbes Avenue 
Pittsburgh. Pennsylvania 15213 

U.S. Energy Research and Development Administration 
Pittsburgh Naval Reactors Office 
P.O. Box 109 

West Mifflin. Pennsylvania 15122 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 

San Francisco Energy Research Center 

1429 Appraisers Building 

630 San some Street 

San Francisco, California 94111 


ERDA 21 

System name: 

Investigative Files • ERDA 

System location: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D C. 20545 


U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 


U.S. Energy Research and Development Administration 
Bartlesville Energy Research Center 
Box 1398 

Bartlesville. Oklahoma 74003 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Aigonne, Illinois 60439 

U.S. Energy Research and Development Administration 

Grand Forks Energy Research Center 

University Station 

Grand Forks, North Dakota 58201 


U.S Energy Research and Development Administration 
Grand Junction Office 
P O Box 2567 

Grand Junction, Colorado 81501 


U.S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls. Idaho 83401 


U.S. Energy Research and Development Administration 
Laramie Energy Research Center 


U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway, Wells Fargo Building 
Oakland, California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken. South Carolina 9801 

U.S. Energy Research and Development Administration 
Schenectady Naval Reactors Office 
P.O. Box 1069 

Schenectady, New York 12301 

Resident Investigators. Office of Audit and Inspection, 
assigned at the following Operations Offices: 

Albuquerque Operations Office 
Chicago Operations Office 
Nevada Operations Office 
Oak Ridge Operations Office 
Richland Operations Office 
San Francisco Operations Office 
Categories of Individuals covered by the system: 

Current and former ERDA and contractor employees who arc 
subjects of investigations, and individuals involved in 
miscellaneous investigative matters. 

Categories of records in the system: 

Investigative reports, memoranda, letters, and when applicable, 
performance evaluation of the assigned investigator. 

Authority for maintenance of the system: 

PUB. L. 93-438 (42 U.S.C 5814), PUB. L. 83-703 as amended 
(42 U.S.C. 2201), PUB. L 93-409 (42 U.S.C. 5501 et seq), 
PUB L 93-473 (42 U.S.C. 5551 c! seq PUB. L, 93-410 (30 
U.S.C. 1101 cl seq ), PUB. L. 93*577 (42 U.S.C. 5901 ct 
seq.), PUB L. 86-599 (30 U.S.C. 661 ct seq ) 

Routine uses of records maintained in the systrm, including catego¬ 
ries of users and the purposes of such uses: 
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Federal, State and Local Law Enforcement Agencies - To 
refer, where there is an indication of a violation or potential 
violation of law, whether civil, criminal, or regulatory in 
nature, to the appropriate agency, whether Federal, state, or 
local, charged with the responsibility of investigating or 
prosecuting such violation or charged with enforcing or 
implementing the statute, or rule, regulation, or order issued 
pursuant thereto. 

General Accounting Office - Administrative evaluation of 
agency procedures. 

Congress - Evaluation of agency procedures. 

Individuals Who File Discrimination Complaints Against 
ERDA • Review results of discrimination investigation. 

ERDA Contractor Management Personnel on a Need to Know 
Basis - Administrative evaluation and action. 

United States Department of Justice - Possible civil suits. 

General Accounting Office - Administrative evaluation of 
agency procedures, upon request. 

Other Government Agencies • Evaluation with regard to 
personnel clearance and suitability investigations, upon 
request. 

Federal, State or Local Agencies Authorized Ugder the Civil 
Rights Act to Redress Equal Opportunity Complaints - 
Evaluation of investigations of discrimination complaints. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper files and card indices 

Retries ability: By name and ease number 

Safeguards: Files arc kept in at least key-locked cabinets, with 
access on a nccd-to~know basis. Files may be disclosed outside the 
agency only with the approval of the Director, Office of Audit and 
Inspection. 

Retention and disposal: Records retention and disposal authorities 
are contained in ERDA, Manual Appendix 0230. ‘Records Disposi¬ 
tion.* Records within the ERDA are destroyed by shredding, burn¬ 
ing, or burial in a sanitary landfill, as appropriate 

System manager!*) and address: The Director. Office of Audit 
and Inspection 

U.S. Energy Research and Development Administration 
Washington. D.C. 20545, has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under Notification 
below are designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer’s Mail Address: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque, New Mexico 87115 

U.S. Energy Research and Development Administration 
Bartlesville Energy Research Center 
Box 1398 

Bartlesville. Oklahoma 74003 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U S. Energy Research and Development Administration 
Grand Forks Energy Research Center 
University Station 
Grand Forks. North Dakota 58201 


U.S. Energy Research and Development Administration 
Idaho Operations Office 
550 2nd Street 
Idaho Falls, Idaho 83401 

U.S. Energy Research and Development Administration 
Laramie Energy Research Center 
P.O Box 3395 
University Station 
Laramie, Wyoming 82070 

U.S. Energy Research and Development Administration 
Morgantown Energy Research Center 
Box 880 

Morgantown. West Virginia 26505 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 
Las Vegas, Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Pittsburgh Energy Research Center 
4800 Forbes Avenue 
Pittsburgh, Pennsylvania 15213 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O Box 550 

Richland, Washington 99352 

U.S. Energy Research and Development Administration 
San Francisco Energy Research Center 
1429 Appraisers Building 
630 Sansome Street 
San Francisco, California 94! 11 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
133 Broadway. Wells Fargo Building 
Oakland, California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken, South Carolina 29801 

b. Required Identifying Information: ERDA and contractor 
employees should furnish their full name, identity and 
address of employer (Offices or contractors) and dates of 
employment. Non-ERDA or contractor employees should 
furnish their full name and mailing address. 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters, 

Record source categories: 

Information comes from ERDA and contractor records, 
employees of both, and other sources possessing information 
pertinent to an investigation. 

Systems exempted from certain provisions of the act: The Adminis¬ 
trator has exempted this system from subsections (cX3),(d),(eX 1). 
(3X4)<GXH),<I). and (f) of 5 U.S C. 552a under the Privacy Act of 
1974 This exemption applies only Jo information in this system of 
records which is exempt pursuant to 5 U.S.C. 552s(k) (1). (2) and 
(5). See ERDA rules, 10 CFR Chapter III. Part 708, to be 
published m FEDERAL REGISTER 

ERDA 22 

System name: 

Labor Standards Complaint* and Grievance Files - ERDA 
System location: 
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U.S. Energy Research and Development Administration 
(Headquarters) 

Washington, D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U.S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls, Idaho 83401 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge, Tennessee 37830 

U.S. Energy Research and Development Administration 
Pittsburgh Naval Reactors Office 
P.O. Box 109 

West Mifflin. Pennsylvania 15122 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland, California 94616 

U.S. Energy Research and Development Administration 
Schenectady Naval Reactors Office 
P.O. Box 1069 

Schenectady. New York 12301 
Categories of Individuals covered by the system: 

Current and former contractor employees. 

Categories of records in the system: 

Complaints against contractors, labor unions. 

Authority for maintenance of the system: 

PUB. L. 93438 (42 U.S.C. 5814). PUB L. 83-703 as amended 
(42 U.S.C. 2201). PUB. L 93-409 (42 U.S.C. 5501 ct seq ). 
PUB L. 93-473 (42 U.S.C. 5551 cl seq ). PUB. L 93-410 (30 
U.S.C. 1101 ct seq), PUB. L. 93-577 (42 U.S.C 5901 el 
seq ). PUB. L. 86-599 (30 U.S.C. 661 ct seq.) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes ol such uses: 

U.S. Dept, of Labor - Contract labor standards enforcement. 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper 

Relrirvability: By contractor, by individual name, by case 
number. 

Safeguards: lacked files. 

Retention and disposal: Records retention and disposal authorities 
arc contained in ERDA, Manual Appendix 0230, ‘Records Disposi¬ 
tion.* Records within the ERDA arc destroyed by shredding, burn¬ 
ing, or burial in a sanitary landfill, as appropriate. 

System manager!») and address: 

The Director, 

Division of Labor Relations.” 

U.S. Energy Research and Development Administration. 
Washington, D.c. 20545. has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under Notification 
below are designated the System Managers for their 
respective portions of this system. 

Notification procedure: 


a. U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer's Mail Addresses: 

U S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U.S. Energy Research and Development Administration 
Idaho Operations Office 
550 2nd Street 
Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 

U.S. Eneigy Research and Develppmcnt Administration 
San Francisco Operations Office 
1333 Broadway, Wells Fargo Building 
Oakland. California 94616 

b. Required Identifying Information: contractor, union, and 
individual name. 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

From contractors, public, individuals. 

ERDA 23 

System name: 

Legal Office - Claims. Litigations. Criminal Violations, 
Patents, and other Legal Files - ERDA 
System location: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington, D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque, New Mexico 87115 

U.S. P'ncrgy Research and Development Administration 
Bartlesville Energy Research Center 
Box 1398 

Bartlesville, Oklahoma 74003 

U.S. Energy Research and Development Administration 
Chicago Operation* Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U.S. Energy Research and Development Administration 

Grand Forks Energy Research Center 

University Station 

Grand Forks. North Dakota 58201 

U.S. Energy Research and Development Administration 

Grand Junction Office 

P.O. Box 2567 

Grand Junction. Colorado 81501 
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U S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls, Idaho 85401 

U.S. Energy* Research and Development Administration 
Laramie Energy Research Center 
P O. Box 3395 
University Station 
Laramie. Wyoming 82070 

U.S. Energy Research and Development Administration 
Morgantown Energy Research Center 
Box 880 

Morgantown. West Virginia 26505 

U.S. Energy Research and Development Administration 

Nevada Operations Office 

P.O. Box 14100 

Las Vegas, Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Pittsburgh Energy Research Center 
4800 Forbes Avenue 
Pittsburgh, Pennsylvania 15213 

U.S. Energy Research and Development Administration 
Pittsburgh Naval Reactors Office 
P.O. Box 109 

West Mifflin, Pennsylvania 15122 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 

San Francisco Energy Research Center 

1429 Appraisers Building 

630 Sansome Street 

San Francisco. California 94111 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland. California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken, South Carolina 29801 

U.S. Energy Research and Development Administration 
Schenectady Naval Reactors Office 
Post Office Box 1069 
Schenectady, New York 12301 
C ategories of individuals covered by the system: 

EPDA related debtors and bankrupts, claimants-radiation. tort, 
patent claimants w ith respect to employees compensation 
and workmen's compensation claims; radiation injury and 
other persona] injury claims; property damage and other tort 
claims, patent claims and contract claims; injured parties, 
litigcnts and complaints generally; inventors; those against 
whom claims have been filed; persons suspected of violating 
criminal law. 

Categories of records in the system: 

Claims of government ajpinst others; Administrative claims; 
personal injury, radiation injury, property damage and other 
tort claims; contrac claims, litigation records, accident 
reports civil litigation; addendums to inspection reports, 
employment records consultants agreements, eases alledging 
discrimination, award, conflict of interest files, criminal 
litigation records. Personal Security Review Board cases, 
medical records, photographs, telephone records, 
investigations, government orders, inventions and 
correspondence and other data relating to the foregoing. 


Authority for maintenance of the system: 

PUB L. 93*438 (42 U.S C 5814). PUB. L. 83-703 as amended 
(42 U.S C 2201), PUB. L 93*409 (42 U.S.C. 550! ct seq ). 
PUB. L. 93-473 (42 U.S.C. 5551 ct seq). PUB L 93-410 (30 
U S C. 1101 ct seq). PUB L. 93-577 (42 U.S.C. 5901 et 
seq ). PUB L 86-599 (30 U.S.C. 661 et seq ) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

Department of Justice. GAO, state and local law enforcement 
agencies; civil and criminal courts, administrative arbitrators, 
litigants, investigators, congress, attorneys, physicians, 
consultants, insurance carriers. - For appraisal, evaluation, 
settlement and denial of claims and other matters and as a 
basis for advice by counsel and physiciians and as a basis 
for administrative and legal action and all matters pertaining 
thereto including civil and criminal remedies, law 
enforcement, disclosure when requesting information, and 
disclosure of requested information, maintenance of records 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: Paper 

Retrievahility: Name and Control card locator 
Safeguards: Records maintained in vault and locked safes under 
surveillance during business hours, otherwise locked. 

Retention and disposal: Records retention and disposal authorities 
are contained in ERDA, Manual Appendix 0230, 'Records Disposi¬ 
tion.* Records within the ERDA arc destroyed by shredding, burn¬ 
ing. or burial in a sanitary landfill, as appropriate. 

System managerts) and address: 

The General Counsel, U.S. Energy Research and Development 
Administration (Headquarters).Washington. D.C. 25045 has 
been designated the Agency system manager for this system. 
The Managers and Directors of the field locations listed 
under Notification below arc designated System Managers 
for their respective portions of the system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer's Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O Box 5400 

Albuquerque, New Mexico 87115 

U.S. Energy Research and Development Administration 
Bartlesville Energy Research Center 
Box 1398 

Bartlesville. Oklahoma 74003 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U.S. Energy Research and Development Administration 
Grand Forks Energy Research Center 
University Station 
Grand Forks. North Dakota 5820! 

U.S. Energy Research and Development Administration 
Idaho Operations Office 
550 2nd Street 
Idaho Falls, Idaho 83401 

U.S Energy Research and Development Administration 

Laramie Energy Research Center 

P.O. Box 3395 

University Station 

La rami cc. Wyoming 82070 

U.S. Energy Research and Development Administration 
Morgantown Energy Research Center 
Box 880 

Morgantown, West Virginia 26505 
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U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 
Us Vegas. Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Pittsburgh Energy Research Center 
4800 Forbes Avenue 
Pittsburgh. Pennsylvania 15213 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P O. Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
San Francisco Energy Research Center 
1429 Appraisers Building 
630 Sansome Street 
San Francisco, California 94111 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland, California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O Box A 

Aiken. South Carolina 29801 

b. Required Identifying Information: Full name of individual; 
approximate date of event, place of origin; category of 
record, cognizant office 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

From individuals, inspection reports, other agencies. Office of 
General Councel attorneys and other agency officers and 
staff, contractors, investigators and auditors. 

Systems exempted from certain provisions of the act: 

The Administrator has exempted this system from subsections 
<cX3).<d).(cMl>. (3X4)(G).<H).(I). and (0 of 5 U.S.C. 552a 
under the Privacy Act of 1974. This exemption applies only 
to information in this system of records which is exempt 
pursuant to 5 U.S.C. 552a(k) (I). (2) and (5). Sec ERDA 
rules, 10 CFR Chanter 111. Part 708. to be published in 
FEDERAL REGISTER. 

ERDA 24 


System name: 

Medical Historv System-F.RDA and Contractor Employees • 
ERDA 

System location: 

U.S. Energy Research and Development Administration 
Kadlec Medical-Dental Building 
Richland, Washington 99352 

U.S. Energy Research and Development Administration 
Mound Laboratory-Medical 
P. O. Box 32 
Miamisburg. Ohio 45342 

U.S. Energy Research and Development Administration 
Idaho Operations Office 
550 Second Street 
Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken. South Carolina 29801 


U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Schenectady Naval Reactors 
P.O. Box 1069 Office 
Schenectady, New York 12301 

U.S. Energy Research and Development Administration 
Los Alamos Area Office 
528 35th Street 

Los Alamos. New Mexico 87544 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P. O Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Pittsburgh Naval Reactors Office 
P.O Box 109 

West Mifflin, Pennsylvania 15122 

U.S. Energy Research and Development Administration 
Naval Reactors Facility 
P. O. Box 2068 
Idaho Falls. Idaho 83411 

U.S. Energy Research and Development Administration 
Bettis Atomic Power Laboratory 
P.O. Box 79 

West Mifflin. Pennsylvania 15122 

U.S- Energy Research and Development Administration 
Pittsburgh Energy Research Center 
4800 Forbes Avenue 
Pittsburgh. Pennsylvania 15213 

U.S. Energy Research and Development Administration 
Kansas City Area Office 
2006 E. Bannister 
Kansas City. Missouri 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonnc. Illinois 60439 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 . 

Us Vegas, Nevada 89114 

U.S. Energy Research and Development Administration 
Chicago Operations Office-Safety Division 
9700 South Cass Avenue 
Argonnc. Illinois 60439 

U.S. Energy Research and Development Administration 
Grand Junction Office 
P.O. Box 2567 

Grand Junction, Colorado 81501 

U.S. Energy Research and Development Administration 
Industrial Medicine Division 
Brook haven National Laboratory 
Upton. New York 

U.S. Energy Research and Development Administration 
Dayton Area Office 
Mound laboratory 
Miamisburg. Ohio 

U.S. Energy Research and Development Administration 
Kansas City Area Office 
Bendix Corporation 
Kansas City. Missouri 64141 

U.S. Energy Research and Development Administration 
Knolls Atomic Power Laboratory 
P.O. Box 1073 

Schcncctcdy. New York 12301 
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Categories of Individuals cohered by the system: 

Employees of ERDA and ERDA contractor personnel 
Categories of records in the system: 


Medical history on employee resulting from medical 
examinations and radiation exposure. In ease of injury* 
description of injury, occurmnce and treatment. In addition, 
medical records of periodic physical examinations. 

Authority for maintenance of the system: 


PUB. L. 93-438 (42 U.S.C. 5814). PUB L. 83-703 as am(42 
U.S.C. 2201), PUB. L. 93-409 (42 U.S.C. 5501 cl seq.). PUB. 
L. 93-473 (42 U.S.C. 5551 et seq), PUB L 93-410 ( 30 U.S.C. 
1101 et seq ). PUB. L 93-577 (42 U.S.C. 5901 et seq ). PUB 
L. 86-599 (30 U.S.C. 661 et seq.) 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: 

Physicians and Various State Departments of labor and 
industries - To describe and record information as a result of 
periodic physical examinations to ascertain suitability of 
employee to a particular job assignment with regard to 
health, and to maintain a record of occupational injuries or 
illnesses. 


Policies and practices for storing, retrieving, accessing, re brining, 
and disposing of records in the sytem: 

Storage: Computer printouts, magnetic tape, paper, microfilm. 

Retrievability: By name. Social Security number, plant area. 

Safeguards: Active records arc maintained in locked file cabinet 
in a guarded and locked building. Inactive records arc maintained in 
locked storage vault. 

Retention and disposal: Records retention and disposal authorities 
ore contained in ERDA. Manual Appendix 0230, ‘Records Disposi¬ 
tion/ Records within the ERDA arc destroyed by shredding, burn¬ 
ing, or burial in a sanitary landfill, as appropriate. 

System managertand addres: 

The Director, 

Division of Biomedical & Environmental Research. 

U.S. Energy Research and Development Administration. 

Washington. D.C. 20545, has been designated the Agency 
System Manager for this system The Managers and 
Directors of the field locations listed under Notification 
below are designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration, 
Privacy Act Administration Officer's Mail Addresses: 


U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque, New Mexico 87115 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne, Illinois 60439 

U.S. Energy Research and Development Administration 
Idaho Operations Office 
550 2nd Street 
Idaho Falls. Idaho 83401 


U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O Box 14100 
Las Vegas, Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge, Tennessee 37830 


P.O Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O Box A 

Aiken. South Carolina 29801 


b. Required Identifying Information: Applicable location or 
locations where individual is or was employed. Full name of 
requestor. Social Security Number and employees). 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters 

Record source categories: 

From individuals and employer payroll systems: Investigations 
of accidents or illnesses: From individual and his personnel 
and Medical records: Physician performing the examination. 


ERDA 25 

System name: 

Nuclear Qualification Examination Records (for personnel to 
be assigned to ships, shipyards and prototypes) - ERDA 
System location: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington, D.C. 20545 
Categories of individuals covered by the system: 

Candidates for positions: U.S. Naval Nuclear ship commanding 
officers. Engineering Officers. Naval nuclear prototype plant 
managers. Naval Reactors representatives, shipyard and 
prototype shift test engineers and operations supervisors and 
station operator. 

Categories of records in the system: 

Completed examinations and associated records necessary lo 
locate the exams. 


A ut non tv for maintenance of the system: 

PUB. L. 93-438 (42 U.S.C. 5814), PUB L. 83-703 as amended 
(42 U.S.C. 2201). PUB I. 93-409 (42 U.S.C 5501 et seq). 
PUB. L. 93-473 (42 U.S.C. 5551 et seq ), PUB. L 93-410 (30 
U.S.C. 1101 et seq ). PUB. L 93*577 (42 U.S.C. 5901 et 
seq ). PUB. L. 86-599 (30 U.S.C. 661 et seq.) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

DOD - Performance of regular duties 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 


Storage: Paper 

Retrievability: Name and examination serial number 

Safeguards: Access controlled by cognizant engineer. 

Retention and disposal: Records retention and disposal authorities 
are contained in ERDA. Manual Appendix 0230. ‘Records Disposi¬ 
tion/ Records within the ERDA arc destroyed by shredding, burn¬ 
ing. or burial in a sanitary landfill, as appropriate. 

System manager**) and address: 


The Deputy Director. Division of Naval Reactors. 

U.S. Energy Research and Development Administration. 
Washington, D.C. 20545 has been designated the Agency 
System Manager for this system. 

Notification procedure: 

a. U.S Energy Research and Development Administration, 
Privacy Act Administration Officer’s Main Addresses: 


*U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 


U.S. Energy Research and Development Administration 
Pittsburgh Energy Research Center 
4800 Forbes Avenue 
Pittsburgh. Pennsylvania 15213 • 

U.S. Energy Research and Development Administration 
Richland Operations Office 


b. Required Identifying Information: Name, position for which 
examination taken and the approximate date of the exam 
Record access procedures: 

Refer to Notification Procedure. 

Record source categories: 

From the individual to whom the records pertain. 
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KRDA 26 

System name: 

Occupational and Industrial Health, and Safety Records. - 
ERDA 

System location: 

U.S. Energy Research and Development Administration 
(Headquarters). 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 

Amarillo Area Office 

Panicx Plant 

P.O. Box 1086 

Amarillo. Texas 79105 

U.S. Energy Research and Development Administration 
Burlington Area Office 
P.O. Box 561 
Burlington. Iowa 52601 

U.S. Energy Research and Development Administration 
Dayton Area Office 
P.O. Box 66 

Miamisburg, Ohio 45542 

U.S. Energy Research and Development Administration 
Kansas City Area Office 
P.O. Box 202 

Kansas City. Missouri 64141 

U.S. Energy Research and Development Administration 
Los Alamos Area Office 
180 6th Street 

Los Alamos. New Mexico 87544 

U.S. Energy Research and Development Administration 

Pinellas Area Office 

P.O. Box 11500 

St. Petersburg, Honda 33733 

U.S. Energy Research and Development Administration 

Rocky Hats Area Office 

P.O. Box 928 

Golden. Colorado 80401 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne, Illinois 60439 

U.S. Energy Research and Development Administration 
Brookhaven Office 
Upton, New York 11973 

U.S. Energy Research and Development Administration 
Grand Junction Office 
P.O. Box 2567 

Grand Junction, Colorado 81501 

U.S. Energy Research and Development Administration 
Idaho Operations Office 
550 Second Street 
Idaho Falls, Idaho 83401 

U.S. Energy Research and Development Administration 

Nevada Operations Office 

P.O. Box 14100 

Las Vegas, Nevada 89114 

U.S. Energy Research and Development Administration 
Nevada Test Site 
Mercury. Nevada 89023 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 


P.O Box E 

Oak Ridge, Tennessee 37830 

U.S. Energy Research and Development Administration 
Cincinnati Area Office 
P.O. Box 39188 
Cincinnati. Ohio 45239 

U.S. Energy Research and Development Administration 
New Brunswick laboratory 
P.O. Box 150 

New Brunswick. New Jersey 

U.S. Energy Research and Development Administration 

Paducah Area Office 

P.O Box 1213 

Paducah. Kentucky 42001 

U.S. Energy Research and Development Administration 
Portsmouth Area Office 
Piketon. Ohio 45661 

U.S. Energy Research and Development Administration 
Puerto Rico Area Office 
P.O. Box BB 

Hato Rcy, Puerto Rico 00919 

U.S. Energy Research and Development Administration 
Pittsburgh Naval Reactors Office 
P.O Box 109 

West Mifflin, Pennsylvania 15122 

U.S. Energy Research and Development Administration 

Idaho Branch Office 

P.O. Box 2469 

Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 
Shippmgport Branch Office 
P.O. Box 11 

Shippingport, Pennsylvania 15077 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway 
Oakland, California 94612 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken. South Carolina 29801 

U.S. Energy Research and Development Administration 
Schcncctadv Naval Reactors Office 
P.O. Box 1069 

Schenectady. New York 12301 

U.S. Energy Research and Development Administration 
West Milton Field Office 
P.O. Box 1069 

Schenectady, New York 12301 

U.S. Energy Research and Development Administration 
Windsor Field Office 
P.O. Box 393 

Windsor. Connecticut 06095 

U.S. Energy Research and Development Administration 

Health and Safety Laboratory 

376 Hudson Street 

New York. New York 10014 

U.S. Energy Research and Development Administration 
Morgantown Energy Research Center 
Collins Ferry Road 
Morgantown, West Virginia 26505 
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U.S. Energy Research and Development Administration 
Laramie Energy Research Center 
P.O. Box 3395. University Station 
Laramie. Wyoming 82070 

U.S. Energy Research and Development Administration 
Grand Forks Energy Research Center 
Box 8213, University Station 
Grand Forks. North Dakota 58201 

U.S. Energy Research and Development Administration 
Bartlesville Energy Research Center 
P.O. Box 1398 

Bartlesville. Oklahoma 74003 

U.S. Energy Research and Development Administration 
Pittsburgh Energy Research Center 
4800 Forbes Avenue 
Pittsburgh, Pennsylvania 15213 

U.S. Energy Research and Development Administration 
San Francisco Energy Research Center 
1429 Appraisers Building 
630 Sansomc Street 
San Francisco. California 94111 
Categories of individuals covered bj the system: 

ERDA Employees, contractor employees, visitors touring 
ERDA facilities, non-employees involved in motor vehicle 
accidents on Federally owned/leased land 
Categories of records in the system: 

Accident/incident information; occupational injury and illness 
experience; property damage experience; motor vehicle 
accidents 

Authority for maintenance of the system: 

PUB. L. 93-438 (42 U.S.C. 5814), PUB. L. 83-703 as amended 
(42 U.S.C. 2201). PUB. L, 93-409 (42 U.S.C 5501 et scq.). 
PUB. L. 93-473 (42 U.S.C. 5551 ct scq.). PUB. L 93-410 (30 
U.S.C. 1101 ct seq ), PUB. L. 93-577 (42 U.S.C. 5901 et 
scq ). PUB. L. 86-599 (30 U.S.C. 661 et scq.) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

Physicians - For purpose of treating patients. 

Property owners and insurance companies - For purpose of 
processing insurance claims. 

ERDA contractor safety and administrative personnel - 
Evaluation of safety incidents. 

Policies and practices for storing, retrieving, accessing, refining, 
and disposing of records in the svtcm: 

Storage: Magnetic Tape, punch cards, paper 
Retricvability: alphabetic, numeric, or alphanumeric code Medical 
records and motor vehicle accident records - retrievable by name in 
the field organizations. 

Safeguards: Locked file cabinets, locked safes, guarded areas, 
secured buildings; disclosed to those with nccd-to-know or in¬ 
dividual concerned. 

Retention and disposal: Records retention and disposal authorities 
arc contained in ERDA. Manual Appendix 0230. 'Records Disposi¬ 
tion.* Records within the ERDA arc destroyed by shredding, burn¬ 
ing, or burial in a sanitary landfill, as appropriate. 

System managed*) and address: 

The Director. 

Division of Operational Safety, 

U.S. Energy Research and Development Administration. 
Washington. DD.C. 20545, has been designated the Agency 
System Manager for this system The Managers and 
Directors of the field locations listed under Notification 
below are designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a U.S. Energy Research and Development Administration. 
Privacy Act 

Administration Officer's Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 


U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Bartlesville Energy Research Center 
Box 1398 

Bartksviltc. Oklahoma 74003 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonnc, Illinois 60439 

U.S. Energy Research and Development Administration 
Grand Forks Energy Research Center 
University Station 
Grand Forks. North Dakota 58201 

U.S. Energy Research and Development Administration 
Idaho Operations Office 
550 2nd Street 
Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 
Laramie Energy Research Center 
P.O. Box 3395 
University Station 
Laramie. Wyoming 82070 

U.S. Energy Research and Development Administration 
Morgantown Energy Research Center 
Box 880 

Morgantown, West Virginia 26505 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 
Las Vegas. Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Pittsburgh Energy Research Center 
4800 Forbes Avenue 
Pittsburgh. Pennsylvania 15213 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
San Francisco Energy Research Center 
1429 Appraisers Building 
630 Sansomc Street 
San Francisco, California 94111 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland, California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken. South Carolina 29801 

b. Required Identifying Information: Full name, social security 
number, and/or birth date Non-employees should furnish 
name, social security number and geographic location of the 
accident. 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 
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Refer lo Headquarters 
Record source categories: 

Individual concerned. 

Individual's supervisor. 

Medical Officer - personal physician. 

Accident investigator. 

Investigation Board. 

Investigating law enforcement officer. 

National Drivers Register, 

Previous employer records. 

ERDA 27 

System name: 

Payroll and Leave • ERDA 
System location: 

U.S. Energy Research and Development Administration 
Headquarters 
Office of the Controller 
Washington, D C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operation Office 
P.O. Box 5400 

Albuquerque, New Mexico 87115 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge, Tennessee 37830 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U.S. Energy Research and Development Administration 
Schenectady Naval Reactors Office 
P.O. Box 1069 

Schenectady. New York 12301 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland, California 94616 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken. South Carolina 29801 

U.S. Energy Research and Development Administration 
Grand Junction Office 
P.O Box A 

Grand Junction. Colorado 81501 

U.S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 
Pittsburgh Naval Reactors Office 
P.O, Box 109 

West Mifflin. Pennsylvania 15122 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 
Las Vegas. Nevada 89114 
Categories ol individuals covered by the system: 

ERDA Personnel and Consultants 
Categories of records In the system: 


Time and attendance records, consultant earning records. 

ERDA personnel earning records, payroll actions and 
deduction information, requests and authorizations for 
overtime/night defferential. and CSC retirement records 

Authority for maintenance of the system: 

PUB. L. 93-438 (42 U.S.C. 5814). PUB. L. 83-703 as amended 
(42 U.S.C. 2201). PUB. L 93-409 (42 U.S.C. 5501 ct scq.). 
PUB. L. 93-473 (42 U.S.C. 5551 ct scq ). PUB. L. 93-410 (30 
U.S.C. 1101 ct scq.). PUB. L. 93-577 (42 U.S.C. 5901 ct 
scq,), PUB. L. 86-599 (30 U.S.C. 661 et scq.)ERDA PR 9- 
7.5005-9 A 9-15.5010-14 (d). Title 5, 31 USC 66A. and 
Federal Personnel Manual 29631/ Federal Personnel Manual 
293-31 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

Treasury Department • Collection of withheld taxes, printing 
payroll checks and issuing savings bonds 
Internal Revenue Service - Federal Income Tax Processing 
State and Local Governments - State and Local Income Tax 
processing 

Civil Service Commission - Retirement Records and Benefits 
Social Security Administration - Social Security Records and 
Benefits 

Department of Labor - Processing workmen’s compensation 
claims 

DOD-Military Retired Pay Offices - Adjusting of Military 
Retirement 

Savings Institutions - Crediting accounts for savings made 
through payroll deductions 

Employee Unions • Crediting Accounts for employees with 
union dues deductions 

Health Insurance Carriers - To process insurance claims 
GAO-Audit - Verification of accuracy and legality of 
disbursement 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper, punched cards, magnetic tape and disk, and 
microfiche 

Rcfrievability: Individual Name (alphabetic). Social Security 
Number, chronologically, and Payroll number 

Safeguards: 

1. Access to magnetic tapes and disk files is controlled through 
established ERDA computer center procedures (personnel 
screening and physical security). 

2. Locked cabinets and desks 

3. Access or need to know basis 

4. Secure building 
5 Safe 

Retention and disposal: Records retention and disposal authorities 
are contained in ERDA, Manual Appendix 0230, 'Records Disposi¬ 
tion.* Records within the ERDA arc destroyed by shredding, burn 
ing, or burial in a sanitary landfill, as appropriate. 

System manager(s) and address: 

The Controller, 

Office of the Controller. 

U.S. Energy Research and Development Administration 
Headquarters 

Washington. D.C. 20545. has been designated the Agency 
System Manager for this system. 

The managers and directors of field locations listed under 
notification below arc designated system managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration, 
Privacy Act Administration Officer’s Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington, D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P O. Box 5400 

Albuquerque, New Mexico 87115 

U S. Energy Research and Development Administration 
Chicago Operations Office 
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9800 South Cass Avenue 
Argonne. Illinois 60439 

U S. Energy Research ami Development Administration 
Idaho Operations Office 
550 2nd Street 
Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O Box 14100 
Las Vegas, Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O Box E 

Oak Ridge, Tennessee 37830 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway, Wells Fargo Building 
Oakland. California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O Box A 

Aiken. South Carolina 29801 


b. Required Identifying Information: Full Name, Social 
Security Number, and Locations of Employment 
Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

Individual; Division of Personnel; Personnel Certifying Time 
and Attendance Records 


ERDA 28 

System name: 

Payroll and pay related data for employees of terminated 
contractors. • ERDA 

System location: 

U.S. Energy Research and Development Administration 
Richland Operations Office 
Federal Record Center 
Seattle, Washington 99352 


U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge. Tennessee 37830 
Categories of individuals covered by the system: 

AU types of former contractor employees 
Categories of records in the system: 

Employee payroll data from terminated contractors, 
employment history, job titles, complaints, salary* reviews, 
etc. 

Authority for maintenance of the system: 

PUB. L 93-438 (42 U.S.C. 5814). PUB L. 83-703 as amended 
(42 U.S.C 2201), PUB L. 93-409 (42 U.S.C 5501 ct seq ). 
PUB. L 93-473 (42 U.S.C. 5551 ct seq ), PUB. L. 93-410 (30 
U.S.C. 1101 et seq ) PUB L. 93-577 (42 U.S.C. 5901 ct seq ). 
PUB. L. 86-599 30 U.S.C. 661 ct seq ) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

No outside use. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper 

Retrievability: Alphabetical by name, some by subject matter. 
Safeguards: ERDA holding records area 

Retention and disposal: Records retention and disposal authorities 
arc contained in ERDA. Manual Appendix 0230. 'Records Disposi¬ 
tion * Records within the ERDA are destroyed by shredding, burn¬ 
ing. or burial in a sanitary landfill as appropriate 
System manager**) and address: 

The Director. Division of Labor Relations 
U.S Energy Research and Development Administration. 
Washington. D.C. 20545, has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under Notification 
below are designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer’s Mail Addresses: 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque, New Mexico 87115 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge, Tennessee 37830 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 


b. Required Identifying Information: Full name and location of 
employment 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

From ERDA contractors. 

ERDA 29 

System name: 

Personnel Assurance Records - ERDA 
System location: 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque, New Mexico 87115 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O Box 141000 
I-as Vegas. Nevada 


U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland, California 94616 

Categories of individuals cohered by the system: 

Employees performing critical duties. 

Categories of records in the system: 

Results of medical examinations, employment review, 
crcdit/consumcr reports; and data for access authorizations 
(clearances). 

Authority for maintenance of the system: 

PUB L 93-438 (42 U.S.C 5814), PUB L 83-703 as amended 
(42 U.S.C. 2201). PUB. L 93-409 (42 U.S.C. 5501 cl seq ). 
PUB L 93-473 (42 U.S.C 5551 ct seq >. PUB. L. 93-410 (30 
U.S.C 1101 ct seq >. PUB L. 93-577 (42 U.S.C 5901 et 
seq ), PUB L. 86-599 (30 U.S.C. 661 ct seq ) 
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Routine use* of record* maintained in the system, including catego- 
lies o( user* and the purpose* of such uses: No outside use. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: paper file manually retrieved 
Retrkvabilify: indexed by name 

Safeguard*: access limited to employees having nccd-to-know; 
stored in locked file cabinets in secured building* 

Retention and disposal: Record* retention and disposal authorities 
arc contained in ERDA. Manual Appendix 0230, * Records Disposi¬ 
tion* Records within the ERDA arc destroyed by shredding, burn¬ 
ing. or burial in a sanitary landfill, as appropriate. 

System manager!*) and address: 

The Director. Division of Military Applications. 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington, D C. 20545. has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under Notification 
below are designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration, 
Privacy Act Administration Officer’s Mail Addresses: 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque, New Mexico 87115 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 
Las Vegas. Nevada 89114 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway, Wells Fargo Building 
Oakland, California 94616 

b. Required Identifying Information: Indicate full name, date 
of birth and Social Security number 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

Individual and supervisor. 

ERDA 30 

System name: 

Personnel radiation exposure information - ERDA 
System location: 

U.S. Energy Research and Development Administration 
Albuquerque Operation* Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 

Amarillo Area Office 

Pantex Plant 

P.O. Box 1086 

Amarillo. Texas 79105 

U.S. Energy Research and Development Administration 
Burlington Area Office 
P.O. Box 561 
Burlington, Iowa 52601 

U.S. Energy Research and Development Administration 
Dayton Area Office 
P.O. Box 66 

Miamishurg. Ohio 45342 

U.S. Energy Research and Development Administration 
Kansas City Area Office 
P.O. Box 202 


Kansas City. Missouri 64141 

U.S. Energy Research and Development Administration 
Los Alamos Area Office 
528 35th Street 

Los Alamos. New Mexico 87544 

U.S. Energy Research and Development Administration 

Pinellas Area Office 

P.O Box 11500 

St. Petersburg. Florida 33733 

U.S. Energy Research and Development Administration 

Rocky Flat* Area Office 

P.O. Box 928 

Golden, Colorado 80401 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argon nc. Illinois 60439 

U.S. Energy Research and Development Administration 
Brookhaven Office 
Upton. New York 11973 

U.S. Energy Research and Development Administration 
Grand Junction Office 
P.O. Box 2567 

Grand Junction. Colorado 81501 

U.S. Energy Research and Development Administration 
Idaho Operations Office 
550 Second Street 
Idaho FaHs, Idaho 83401 

U.S. Energy Research and Development Administration 
Idaho Hcmth Services laboratory, CF-690 
IN EL and Computer Science Center 
Idaho Falls, Idaho 83401 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P. O. Box 14100 
Las Vegas, Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P. O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Encigy Research and Development Administration 
Cincinnati Area Office 
P. O. Box 39188 
Cincinnati, Ohio 45239 

U.S. Energy Research and Development Administration 
New Brunswick Laboratory 
P.O. Box 150 

New Brunswick. New Jersey 08903 

U.S. Energy Research and Development Administration 

Paducah Area Office 

P.O. Box 1213 

Paducah, Kentucky 42001 

U.S. Energy Research and Development Administration 
Portsmouth Area Office 
Piketon, Ohio 45661 

U.S. Energy Research and Development Administration 
Puerto Rico Office 
P.O. Box BB 

Hato Rey, Puerto Rico 00919 

U.S. Energy Research and Development Administration 
Pittsburgh Naval Reactors Office 
P.O. Box 109 

West Mifflin. Pennsylvania 15122 

U.S. Energy Research and Development Administration 
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Idaho Branch Office 

P.O. Box 2469 

Idaho Falls. Idaho 10401 

U.S. Energy Research and Development Administration 
Shippingport Branch Office 
F O. Box 11 

Shippingport. Pennsylvania 15077 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Weis Fargo Building 
Oakland. California 94612 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken. South Carolina 29801 

U.S. Energy^ Research and Development Administration 
Schenectady Naval Reactors Office 
P.O. Box 1069 

Schenectady. New York 12301 

U.S. Energy Research and Development Administration 
West Milton Field Office 
P. O. Box 1069 

Schenectady. New York 12301 

U.S. Energy Research and Development Administration 
Windsor Field Office 
F O. Box 393 

Windsor, Connecticut 06095 

U.S. Energy Research and Development Ad minis trillion 

Health and Safety l aboratory 

376 Hudson Street 

New York. New York 10014 

U.S. Energy Research and Development Administration. 

Hanford Environmental Health Foundation 
Kadlec Medical-Dental Building 
Richland. Washington 99352 

U.S. Energy Research and Development Administration 
Batavia Area Office 
P.O Box 2000 
Batavia. Illinois 

U.S. Energy Research and Development, Health Physics and 
Safety Division 

Brookhaven National Laboratory. Bldg 535 
20 N. Technology St. 

Upton. New York 11973 

U.S. Energy Research and Development Administration 
Division of Naval Reactors 
2521 Jefferson Davis Highway 
Aiungion. Virginia 22202 

U.S. Energy Research and Development Administration 
Naval Reactors Representative Office 
Bldg. 178, Portsmouth Naval Shipyard 
Portsmouth. New Hampshire 

U.S. Energy Research and Development Administration 
Naval Reactors Representative Office 
Electric Boat Division 
Groton, Connecticut 

U.S. Energy Research and Development Administration 
Naval Reactors Representative Office 
Pascagoula. Mississippi 

U.S. Energy Research and Development Administration 
Naval Reactors Representative Office 
Newport News Shipbuilding & Dry Dock Co. 


Newport News. Virginia 

U.S. Energy Research and Development Administration 
Naval Reactors Representative Office 
Charleston Naval Shipyard 
Building 195 

Charleston. South Carolina 

U.S. Energy Research and Development Administration 
Naval Reactors Representative Office 
Norfolk Naval Shipyard 
Portsmouth. Virginia 

U.S. Energy Research and Development Administration 
Morgantown Energy Research Center 
Collins Ferry Road 
Morgantown. West Virginia 26505 

U.S. Energy Research and Development Administration 
Laramie Energy Research Center 
P. O. Box 3395. University Station 
Laramie. Wyoming 82070 

U.S. Energy Research and Development Administration 
Grand Forks Energy Research Center 
Box 8213, University Station 
Grand Forks. North Dakota 

U.S. Energy Research and Development Administration 
Bartlesville Energy Research Center 
P O Box 1398 
Bartlesville. Oklahoma 74003 

U.S. Energy Research and Development Administration 
Pittsburgh Energy Research Center 
4800 Forbes Avenue 
Pittsburgh, Pennsylvania 15213 

U.S. Energy Research and Development Administration 
San Francisco Energy Research Center 
1429 Appraisers Buildihg 
630 Sansomc Street 
San Francisco, California 94111 
Categories of individuals covered by the iislctn: 

ERDA personnel and related contractor personnel. 

Vistors touring ERDA facilities.Miliitary or civilian test 
participants or test observers. 

Categories of records in the system: 

ERDA and contractor personnel and visitor radiation exposure 
records. 

Authority for maintenance of the system: 

PUB i~ 93-438 (42 U.S C. 5814). PUB L. 83-703 as amended 
(42 U.S.C. 2201). PUB. L 93-409 (42 U.S.C, 5501 et seq ), 
PUB. L. 93-473 (42 U.S.C. 5551 et seq >. PUB. I.. 93*410 (30 
U.S.C. 1101 ct seq ). PUB. L. 93-577 (42 U.S.C. 5901 ct 
seq.). PUB. L. 86-599 (30 U.S C 661 ct seq > 83-703. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

U S. Navy to monitor radiation exposure of Naval and other 
personnel at Navy activities. NRC • To monitor radiation 
exposure or contractor personnel 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: Computer printouts, paper, index cards, magnetic tape, 
punched cards, microfilm 

Kelricvability: Name, alphabetical, numeric, alphanumeric code, 
chronological 

Safeguards: Locked file cabinets, locked safes, guarded areas, 
secured buildings 

Retention and disposal: Records retention and disposal authorities 
are contained in ERDA, Manual Appendix 0230. 'Records Disposi¬ 
tion.* Records within the KR13A are destroyed by shredding, burn¬ 
ing. or burial in a sanitary landfill, as appropriate 
System manager(s) and address: 

The Director, Division of Operational Safety 

U.S. Energy Research and Development Administration 
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Washington. D C. 20545. has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under Notification 
below arc designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer’s Mail Addresses: 

U.S, Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Bartlesville Energy Research Center 
Box 1398 

Bartlesville. Oklahoma 74003 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U.S. Energy Research and Development Administration 
Grand Forks Energy Research Center 
University Station 
Grand Forks, North Dakota 58201 

U.S. Energy Research and Development Administration 
Idaho Operations Office 
550 2nd Street 
Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 
Laramie Energy Research Center 
P.O. Box 3395 
University Station 
Laramie. Wyoming 82070 

U.S. Energy Research and Development Administration 
Morgantown Energy Research Center 
Box 880 

Morgantown. West Virginia 26505 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O Box 14100 
Las Vegas. Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge, Tennessee 37830 

U.S. Energy Research and Development Administration 
Pittsburgh Energy Research Center 
48JO Forbes Avenue 
Pittsburgh. Pennsylvania 15213 

U.S. Energy Research and Development Administration 
Richland (derations Office 
P.O Box 550 

Richland, Washington 99352 

U.S. Energgy Research and Development Administration 
San Francisco Energy Research Center 
1429 Appraisers Building 
630 Sansome Street 
San Francisco. California 94111 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland, California 94616 


U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken. South Carolina 29801 

b. Required Identifying Information: Geographic location of 
individual while employee of AEC/ERDA or name of field 
office/contractor. 

Record access procedures: 

Refer to Notification Procedure 
Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

Individual concerned, accklent7incidcnt investigation, Film 
Badges, Dosimetry records. Previous Employee Records 

ERDA 31 

System name: 

Personnel Records of Fortner and Present Contractor 
Employees. * ERDA 
System location: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque, New Mexico 87115 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argone, Illinois 60439 

U.S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge.-Tennessee 37830 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 • 

Richland, Washington 99352 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway, Wells Fargo Building 
Oakland, California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken. South Carolina 29801 
Categories of individuals covered by the system: 

All former and present contractor employees. 

Categories of records in the system: 

Name, employment history, earnings, medical history, etc. 
Authority for maintenance of the system: 

PUB. L. 93-438 (42 U.S.C. 5814), PUB. L. 83-703 as amended 
(42 U.S.C, 2201), PUB. L. 93-409 (42 U.S.C. 5501 et seq). 
PUB. L. 93-473 (42 U.S.C. 5551 et seq.). PUB. L. 93-410 (30 
U.S.C. 1101 et seq ). PUB. L. 93-577 (42 U.S.C. 5901 et 
seq ), PUB. L 86-599 (30 U.S.C. 66t et seq.) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

Fed. Agencies - Possible violations of labor statutes under their 
jurisdiction. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper 
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Retrkvability: By contractor, by employees name and by subject 
name. 

Safeguards: In locked or guarded building. 

Retention and disposal: Records retention and disposal authorities 
arc contained in HKD A, Manual Appendix 0230, ‘Records Disposi¬ 
tion/ Records within the ERDA arc destroyed by shredding, burn¬ 
ing, or burial in a sanitary landfill, as appropriate. 

System manager* s) and address: 

The Director 

Division of Labor Relations 

U,S Energy Research and Development Administration 
Washington. D.C. 20545, has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under Notification 
below arc designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S, Energy Research and Development Administration. 
Privacy Act Administration Officer** Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne, Illinois 60439 

U.S. Energy Research and Development Administration 
Idaho Operations Office 
550 2nd Street 
Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Enet^y Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Budding 
Oakland. California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken. South Carolina 29801 

b. Required Identifying Information: Full name and location of 
employment. 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

From contractors. 

ERDA 32 

System name: 

Personnel Security Clearance Files * ERDA 
System location: 

U.S. Energy Research and Development,Administration 
(Headquarters) 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 * 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 


Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U.S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 

Nevada Operations Office 

P.O. Box 14100 

Las Vegas, Nevada 89114 

U.S. Energy Research and Development Administration 
Pittsburgh NavaJ Reactors Office 
P.O. Box 109 

West Mifflin, Pennsylvania 15122 

U.S. Energy Research and I>cvc!opmcnl Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland. California 94616 

U.S Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken. South Carolina 29801 

U.S. Energy Research and Development Administration 
Schenectady Naval Reactors Office 
PO Box 1069 

Schenectady. New York 12301 

Categories of Individuals covered by the system: 

Employees and applicants for employment for ERDA and 
ERDA contractors; consultants, other individuals requiring 
access to classified information and facilities; access 
permittees who arc authorized access in accordance with 10 
CFR. part 95. 

Categories of records In the system: 

Results of investigations concerning individuals processed for 
access authorizations (clearances). 

Authority for maintenance of the system: 

Public Law 93-438 (42 U.S.C 5814). PUB. L. 83-703 as 
amended (42 U.S.C. 2201). PUB L 93-409 (42 U.S.C. 5501 
et scq). PUB. L 93-473 (42 U.S.C 5551 ct seq ). PUB. L. 
93-410 (30 U.S.C. 1101 ct scq ). PUB. L. 93-577 (42 U.S.C. 
5901 et scq.), PUB. L 86-599 (30 U S C. 661 ct scq.) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

Civil Service Commission. 

Defense Investigative Service, 

Department of Defense. 

Department of State. Nuclear Regulatory Commission. Central 
Intelligence Agency 

Federal Bureau of Investigation. 

U.S. Postal Inspectors - To refer, where there is an indication 
of a violation or potential violation of bw. whether civil, 
criminal, or regulatory in nature, to the appropriate agency, 
charged with the responsibility of investigating or 
prosecuting such violation or charged with enforcing or 
implementing the statute, or rule, regulation, or order issued 
pursuant thereto. 

Joint Committee on Atomic Energy * Employment purposes 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the xytem: 
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Storage: I’apcr file, manually retrieved; also, maintained at Al- 
buquerque on computer printout*, magnetic tape* and punch cards 
Retriesabilitv : Indexed by name and numerical file 

Safeguards. Access limited to employees having occd-to-know; 
stored in repository under either guard or alarm protection. 

Retention and disposal: Records retention and disposal authorities 
are contained in HR DA, Manual Appendix 0230. ‘Records Disposi¬ 
tion.* Records within the HRDA arc destroyed by shredding, burn¬ 
ing, or burial in a sanitary landfill, as appropriate 
System managrrts) and address: 

The Director. Division of Safeguards and Security 
U.S. Energy Research and Development Administration 
Washington. D.C. 20545. has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under Notification 
below arc designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer** Mail Addresses 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque, New Mexico 87115 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
WOO South Cass Avenue 
Argonne. Illinois 60439 

U.S. Energy' Research and Development Administration 
Idaho Operations Office 
550 2nd Street 
Idaho Falls, Idaho 83401 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 
Las Vegas, Nevada 89114 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland, Washington 99352 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway, Wcllt Fargo Building 
Oakland. California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken, South Carolina 29801 

b. Required Identifying Information: Indicate full name, date 
pi birth. Social Security Number and clearance processing 
location. 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

Personnel Security Questionnaire and fingerprint card executed 
by individual; background investigation reports by Federal 
Bureau of Investigation, Civil Service Commission and other 
Government Agencies conducting background investigations; 
summaries and transcripts of interviews with the individual; 
interrogatory letters to the individual, local police 
departments reports; and, security infraction reports 
received from the individual's supervisor. 

Systems exempted from certain provisions of the act: 


The Administrator has exempted this system from subsections 
(cX3).(d).(eXI), (3X4XG).(H).(I), and (0 of 5 U.S.C. 552a 
under the Privacy Act of 1974. This exemption applies only 
to information in this system of records which is exempt 
pursuant to 5 U.S.C. 552a(k) (I). (2) and (5). See ERliA 
rules. 10 CFR Chapter tit. Part 708. to be published in 
FEDERAL REGISTER 

ERDA 33 

System name: 

Personnel Security Clearance Index (Automated) - ERDA 

System location: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington, D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls, Idaho 83401 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway, Wells Fargo Building 
Oakland, California 94612 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U.S. Energy Research and Development Administration 

Nevada Operations Office 

P.O. Box 14100 

Las Vegas, Nevada 89114 • 

U.S, Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland, Washington 99352 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P O. Box E 

Oak Ridge, Tennessee 37830 
Categories of individuals covered by the system: 

Energy Research and Development Administration employees 
and Energy Research and Development Administration 
contractor employees and access permittees for whom 
access authorizations, clearances, have been initiated, 
granted and/or terminated. 

Categories of records in the system: 

Rccords*idcntifying history and status of processed access 
authorizations (clearances). 

Authority for maintenance of the system: 

PUB L. 93-438 (42 U.S.C. 5814), PUB. L. 83-703 as amended 
142 U.S.C 2201), PUB. L. 93-409 (42 U.S.C. 5501 cl seq.). 
PUB L. 93*473 (42 U.S.C. 5551 et seq.). PUB. L, 93-410 (30 
U.S.C 1101 et seq ). PUB. L. 93-577 (42 U.S.C. 5901 et 
seq ). PUB. L. 86-599 (30 U SC 66! et seq ) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

ERDA Contractor employees * Security and Administration * 
Performance of regular duties; 

Federal Law Enforcement. Intelligence and Investigative 
Agencies and other Federal agencies possessing classified 
information - To refer, where there is an indication of a 
violation or potential violation of law, whether civil, 
criminal, or regulatory' in nature, to the appropriate agency, 
whether Federal, state, or local, charged with the 
responsibility of investigating or prosecuting such violation 
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or charged with enforcing or implementing the statute, or 
rule, regulation, or order issued pursuant thereto. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper file retrieved manually; also maintained on data 
cells, magnetic tape, punch cards and disc packs retrieved auto¬ 
matically. 

Rctrtcvability: Indexed by name, chronologically and access 
authorization (clearance) number. 

Safeguards: Access limited to employees having need-to-know; 
stored in secured building subject to guard patrols and/or alarm 
protection. 

Retention and disposal: Records retention and disposal authorities 
are contained in ERDA. Manual Appendix 0230, ‘Records Disposi¬ 
tion.* Records within the HRDA arc destroyed by shredding, burn¬ 
ing. or burial in a sanitary landfill, as appropriate. 

System managers) and address: 

The Director. Division of Safeguards and Security 
U.S Energy Research and Development Administration 
Washington. D.C. 20545, has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under Notification 
below are designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer's Mail Addresses; 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne, Illinois 60439 

U.S. Energy Research and Development Administration 
Idaho Operations Office 
550 2nd Street 
Idaho Falls, Idaho 83401 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 
Las Vegas, Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland. California 94616 

b. Required Identifying Information: Indicate full name, date 
of birth. Social Security Number and dates of employment. 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters 
Record sourer categories: 

Personnel Security Questionnaire and fingerprint card executed 
by individual and records of Energy Research and 
Development Administration Personnel Security Offices. 


Systems exempted from certain provisions of the act: 

The Administrator has exempted this system from subsections 
<cK3).(dMeXt>. <3X4XG).(HUI). and <f) of 5 U.S.C 552a 
under the Privacy Act of 1974 This exemption applies only 
to information in this system of records which is exempt 
pursuant to 5 U S.C. 552a(k) (t). (2) and (5). Sec ERDA 
rules. 10 CFR Chapter III. Pari 708, to be published in 
FEDERAL REGISTER 

ERDA 35 

Systrm name: 

Security Education and/or Infraction Reports - ERDA 
System location: 

U.S. Energy Research and Development Administration 

Nevada Operations Office 

P.O. Box 14100 

Las Vegas. Nevada 89114 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O Box 550 

Richland, Washington 99352 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Amarillo Area Office 
Pantex Plant 
Amarillo. Texas 79105 

U.S. Energy Research and Development Administration 
Dayton Area Office 
Mound laboratory 
Miamisburg, Ohio 45342 

U.S. Energy Research and Development Administration 
Kansas City Area Office 
2000 East Bannister Road 
Kansas City, Missouri 64141 

U.S. Energy Research and Development Administration 
Los Alamos Area Office 
528 35th Street 

Los Alamos. New Mexico 87544 

U.S. Energy Research and Development Administration 
Pinellas Area Office 
GE Pinellas Peninsula Plant 
St. Petersburg. Florida 33733 

U.S. Energy Research and Development Administration 

Rocky Flats Area Office 

P.O. Box 928 

Golden, Colorado 80401 

U.S. Energy Research and Development Administration 
Sandia Area Office. Technical Area I 
Kinland Air Force Base-East 
Albuquerque, New Mexico 87115 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O Box E 

Oak Ridge, Tennessee 37830 

U.S. Energy Research und Development Administration 
(Headquarters) 

Division of Safeguards and Security 
Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

Categories of individuals covered by the system: 
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Energy Research and Development Administration and Energy 
Research and Development Administration contractor 
employees having access authorization (clearance) to classify 
information and/or materials. 

Categories ol records in the system: 

Records of security education lectures and investigative and 
summary reports of security infraction incidents. 

Authority for maintenance of the system: 

PUB. L. 93-4*8 (42 U.S.C 5814). PUB. L. 83-703 as amended 
(42 U.S.C 2201). PUB L. 93409 (42 U.S.C 5501 cl seq ). 
PUB L. 93-473 (42 U.S.C. 5551 ct scq.), PUB L 93-410 (30 
U.S.C. 1101 ct scq.). PUB. L. 93-577 (42 U.S.C 5901 ct 
scq), PUB. L. 86-599 ( 30 U.S.C. 661 ct scq.) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: No outside uses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: Paper file retrieved manually 

Retrievability: Chronologically and by name 

Safeguards: Access limited to employees with nced-to-know; 
stored in security areas 

Retention and disposal: Records retention and disposal authorities 
are contained in ERDA. Manual Appendix 0230, * Records Disposi¬ 
tion.' Records within the ERDA arc destroyed by shredding, burn¬ 
ing. or burial in a sanitary landfill, as appropriate. 

System manageds) and address: 

The Director, Division of Safeguards and Security 
U.S. Energy Research and Development Administration 
Washington, D.C. 20545, has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under Notification 
below are designated the System Managers for their 
respective portion of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer's Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D C 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonnc, Illinois 60439 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 
Las Vegas, Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E Y 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O Box 550 

Richland. Washington 99352 

b. Required Identifying Information: Full name, date of birth. 
Social Security Number, employment date and location. 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

Records from training officer; investigative reports from 
Security personnel and employee supervisor; and Local, 

State and Federal authorities. 


ERDA 36 

System name: 

Special Access Authorization for Categories of Classified 
Information - ERDA 
System location: 

U.S. Energy Research and Development Administration 
Division of Safeguards and Security 
Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland, Washington 99352 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 

Las Vegas, Nevada 89114 « 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque, New Mexico 87115 

U.S. Energy Research and Development Administration 
Amarillo Area Office 
Pantex Plant 
Amarillo. Texas 79105 

U.S. Energy Research and Development Administration 
Dayton Area Office 
Mound Laboratory 
Miamisburg, Ohio 45342 

U.S. Energy Research and Development Administration 
Kansas City Area Office 
2000 E. Bannister Road 
Kansas City, Missouri 64141. 

U.S. Energy Research and Development Administration 
Los Alamos Area Office 
528 35th Street 

Los Alamos, New Mexico 87544 

U.S. Energy Research and Development Administration 

Oak Ridge Operations Office 

P.O. Box E, Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Pinellas Area Office 
GE Pinellas Peninsula 
St Petersburg, Florida 33733 

U.S. Energy Research and Development Administration 

Rocky Flats Area Office 

P.O. Box 928 

Golden. Colorado 80401 

U.S. Energy Research and Development Administration 

Laramie Energy Research Center 

P.O. Box 3395 

University Station 

Laramie, Wyoming 82070 

U.S. Energy Research and Development Administration 
Sandia Area Office. Technical Area I 
K inland Air Force Base-East 
Albuquerque, New Mexico 87115 
C ategories of individuals covered by the system: 

individuals authorized access to special categories of 
I information and comparmcntali/cd Energy Research and 
Development Administration facilities and/or areas. 
Categories of records in the system: 

letters and memoranda of authorization to special categories 
, of classified information. 

Authority for maintenance of the system: 


FtDIRAi REGISTER VOl. 40. NO l*4-TUiS0AY. AUGUST 76 , 1975 












ENERGY RESEARCH AND DEVELOPMENT ADMINISTRATION 


38067 


PUB L. 93-438 (42 U.S.C. 5814), PUB L. 8T-703 as amended 
(42 U.S.C. 2201). PUB. L. 93-409 (42 U.S.C. 5501 ct seq ), 
PUB. L. 93-473 (42 U.S.C. 5551 cl seq). PUB. L 93-410 (30 
U.S.C. 1101 ct scq.), PUB. L. 93-577 (42 U.S.C. 5901 ct 
scq.), PUB. L. 86-599 (30 U.S.C. 661 ct seq ) 

Routine uses d records maintained in the system. Including catego¬ 
ries ol users and the purposes of such uses: 

ERDA contractors - For purposes of performing contractual 
functions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: paper file: also magnetic tape at Headquarters 
Retrievability: indexed by name. 

Safeguards: access limited to employees with necd-to-know; 
stored in security areas under either guard or alarm protection. 

Retention and disposal: Records retention and disposal authorities 
are contained in ERDA, Manual Appendix 0230. ‘Records Disposi¬ 
tion * Records within the ERDA arc destroyed by shredding, burn¬ 
ing. or burial in a sanitary landfill, as appropriate 
System managers) and address: 

The Director, Division of Safeguards and Security 
U.S. Energy Research and Development Administration 
Washington, D.C, 20545, has been designated the Agency 
System Manager for this system. The Managers and 
directors of the field locations listed under Notification 
below are designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer's Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Laramie Energy Research Center 
P.O. Box 3395 
University Station 
Laramie. Wyoming 82070 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 
Las Vegas, Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O Box E 

Oak Ridge, Tennessee 37830 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland, Washington 99352 

b. Required Identifying Information: Indicate full name, date 
of birth, where employed and clearance processing location. 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

Requests for access from sponsoring work unit initiated by 
individual and supervisor. 

Systems exempted from certain provisions of the ad: 

The Administrator has exempted this system from subsections 
(c)(3),(d).(cXI). (3X4KG),(H).(I). and (D of 5 U.S.C. 552a 
under the Privacy Act of 1974. This exemption applies only 
to information in this system of records which is exempt 


pursuant to 5 U S.C. 552a(k) (I). (2) and (5). See ERDA 
rules. 10 CFR Chapter 111, Part 708, to be published to 
FEDERAL REGISTER. 


Statistical Analysis Using Personnel Security Questionnaire 
(Mancuso Study) - ERDA 

System location: 

U.S. Energy Research and Development Administration 

Nevada Operations Office 

P.O Box I4I00 

Las Vegas, Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O Box E 

Oak Ridge, Tennessee. 37830 

U.S. Energy Research and Development Administration 
Richland Operations Office 
H O. Box 550 

Richland. Washington 99352 

Categories of individuals covered b> the system: 

Energy Research and Development Administration employees, 
consultants and contractor employees and consultants who 
were granted Energy Research and Development 
Administration access authorizations (clearances); and 
employees of Manhattan Engineering District Project. 

Categories of records in the system: 

Records of employees of the Manhattan Engineering District 
Project; and, copies of Personnel Security Questionnaires 
after termination of employment. 

Authority for maintenance ol the system: 

PUB. L. 93-438 (42 U.S.C. 5814), PUB L 83-703 as amended 
(42 U.S.C. 2201). PUB. L 93-409 (42 U.S.C. 550! cl scq ). 
PUB. L 93-473 (42 U.S.C. 5551 ct seq ). PUB. L. 93-410 (30 
U.S.C. 1101 ct scq ). PUB. L 93-577(42 U.S.C. 5901 ct seq ). 
PUB. L 86-599 (30 U.S.C. 661 ct seq ). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

Mancuso Study - Statistical Analyses using Personnel Security 
Questionnaires 

Federal l^w Enforcement and Investigative .Agencies -To 
refer, where there is an indication of a violation or potential 
violation of law, whether civil, criminal or regulatory in 
nature, to the appropriate agency, whether Federal, state or 
local, charged with the responsibility of investigating or 
prosecuting such violation or charged with enforcing or 
implementing the statute, or rule, regulation, orordcr issued 
pursuant thereto. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper file retrieved manually. 

Retrievability: Indexed by name. 

Safeguards: Maintained in guarded security areas in locked file 
cabinets; access limited to individuals having a necd-to-know. 

Retention and disposal: Records retention and disposal authorities 
are contained in ERDA. Manual Appendix 0230, ‘Records Disposi¬ 
tion.* Records within the ERDA are destroyed by shredding, burn¬ 
ing. or burial in a sanitary landfill, as appropriate. 

System manageris) and address: 

The Director. Division Safeguards and Security 
U.S. Energy Research and Development Administration 
Washington. D.C. 20545. has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under Notification 
below are designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration. 

Privacy Act Administration Officer's Mail Addresses: 

Grand Forks Energy Research Center 

University Station 

Grand Forks. North Dakota 58201 
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6. U.S. Energy Research and Development Administration 
Grand Junction Office 

P (). Box 2567 

Grand Junction. Colorado 81501 

7. U.S. Energy Research and Development Administration 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 
Las Vegas, Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O Box E 

Oak Ridge, Tennessee 378)0 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 

b. Required Identifying Information: Indicate full name 
Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

Clearance history of Manhattan Engineering District 
employees, access permittees payments for security 
clearances; and, reports from investigative agencies. 

KRDA 38 

System name: 

Employee and Visitor Access Control Record - ERDA 

System location: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Amarillo Area Office 
Pantcx Plant 
Amarillo. Texas 79105 

U.S. Energy Research and Development Administration 
Dayton Area Office 
Mound Laboratory 
Miamisburg, Ohio 45342 

U.S. Energy Research and Development Administration 
Kansas City Area Office 
2000 E. Bannister Road 
Kansas City, Missouri 64141 

U.S. Energy Research and Development Administration 
Los Alamos Area Office 
528 35th Street 

Los Alamos. New Mexico 87544 

U.S. Energy Research and Development Administration 
Pinellas Area Office 
GE Pinellas Peninsula 
St. Petersburg. Florida 33733 

U.S. Energy Research and Development Administration 

Rocky Flats Area Office 

P.O. Box 928 

Golden. Colorado 804Q1 

U.S. Energy Research and Development Administration 
Sandia Area Office 

Technical Area I, Kirtland Air Force Base-East, 


Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Savannah River Operations Office, 

P.O. Box A 

Aiken. South Carolina 29801 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonnc, Illinois 6CH39 

U.S. Energy Research and Development Administration 

Nevada Operations Office 

P.O. Box 14100 

Las Vegas. Nevada 89114 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway, Wells Fargo Building 
Oakland. California 94612 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O Box E 

Oak Ridge. Tennessee 37830 

Categories of individuals covered by the system: 

Individuals visiting Energy Research and Development 
Administration field offices, area offices and contractor 
facilities.ERDA employees seeking access to ERDA facilities 
and classified records. 

Categories of records in the system: 

Record of individuals visiting Energy Research and 
Development Administration and employee identification 
files maintained for access purposes. 

Authority for maintenance of the system: 

PUB. L. 93-438 (42 U.S.C. 5814), PUB. L. 83-703 as amended 
(42 U..S.C. 2201). PUB. L. 93-409 (42 U.S.C. 5501 ct scq.). 
PUB L 93-473 (42 U.S.C. 5551 cl scq ). PUB. L. 93-410 (30. 
U.S.C. 1101 ct scq.). PUB. L. 93-577 (42 U.S.C. 5901 ct 
scq ). PUB L. 86-599 (30 U.S.C. 661 et scq ). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

ERDA Contractors - Control access to classified information 
and areas. 

Department of Defense Contractors - Authorize access to 
classified information and areas 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper file, photo file, and microfiche retrieved manually. 

Retrievability: Indexed chronologically and by name. 

Safeguards: Access limited to employees with nccd-to-know; 
stored in guarded security areas. 

Retention and disposal: Records retention and disposal authorities 
are contained in ERDA. Manual Appendix 0230. 'Records Disposi¬ 
tion/ Records within the ERDA are destroyed by shredding, burn¬ 
ing. or burial in a sanitary landfill, as appropriate. 

System manager*'s) and address: 

The Dirccor. Division of Safeguards and Security 
U S. Energy Research and Development Administration 
Washington. D.C. 20545. has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under Notification 
below are designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration, 
Privacy Act Administration Officer’s Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque. New Mexico 87115 
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U S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
PO Box 14100 
Las Vegas. Nevada 89114 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway, Wells Fargo Budding 
Oakland. California 94616 

U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken. South Carolina 29801 


b. Required Identification Information: Name, Social Security 
Number, dale of birth, clearance processing location 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

Department of Defense, individual; Energy Research and 
Development Agency Offices and Contractors; National 
Aeronautics and Space Administration; and other 
Government Agencies. 


ERDA 39 


System name: 


Weapon Data and Weapons Program Facilities * Access to - 
ERDA 


System location: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 


Name, Rank. Social Security Number. Date of Birth, 
citizenship, employer, type of clearance, number and date of 
clearance, categories of information requested and 
authorized, locations to be visited and dates of visit. 

Authority for maintenance of the system: 

PUB L. 93*438 (42 U S C. 5814), PUB. L. 83*703 as amended 
(42 U.S C. 2201), PUB. L 93 409 (42 U.S.C. 5501 cl %cq.), 
PUB L. 93-473 (42 U.S.C. 5551 ct seq ). PUB L 93-410 (30 
U.S C. 1101 et seq ). PUB L 93-577 (42 U.S.C. 5901 ct 
seq.). PUB L 86-599 (30 U.S.C. 661 ct seq.) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

DOD and DOD contractors. C-LA., N.S.C., O.M.B . Executive 
Office of the President, N.A.S.A., N R.C.. Congress. State 
Department - for ERDA to maintain list of personnel 
authorized by ERDA to have access tonuclcar weapon data 
and weapons facilities, and to provide clearance information 
on ERDA and ERDA contractors to other agencies. Other 
agencies have access to this system to determine whether 
ERDA or ERDA contractor personnel have appropriate 
clearances for access to their facilities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Microfiche and paper files 

Retries ability: Alphabetic by name, purpose, and facility to be 
visited 

Safeguards: Maintained in buildings with controlled access 

Retention and disposal: Records retention and disposal authorities 
are contained in ERDA, Manual Appendix 0230, ‘Records Disposi¬ 
tion.' Records within the ERDA arc destroyed by shredding, burn¬ 
ing. or burial in a sanitary landfill, as appropriate 

System manager* m and address: 

The Director. Division of Military Application 
U.S. Energy Research and Development Administration 
Washington. D.C. 20545, has been designated the Agency 
System Manager for this system The Managers and 
Directors of the field locations listed under Notification 
below are designated the System Managers for their 
respective portions of this system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer’s Mail Addresses: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 


U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O Box 5400 

Albuquerque, New Mexico 87115 

U.S. Energy Research and Development Administration 

Nevada Operations Office 

P.O. Box 14100 

Las Vegas, Nevada 89114 


U.S. Energy Research and Development Administration 
Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque, New Mexico 87115 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 
Las Vegas. Nevada 89114 


U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O. Box E 

Oak Ridge. Tennessee 37830 


U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P O Box E 

Oak Ridge. Tennessee 37830 


U.S. Energy Research and Development Administration 
San Francisco Operation Office 
1333 Broadway, Wells Fargo Building 
Oakland. California 94616 


U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland, California 94616 


U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O Box A 

Aiken, South Carolina 29801 
Categories of individuals covered by the system: 

Employees of ERDA, DOD. and other Government Agencies, 
and their contractors and consultants requiring access to 
weapon data and/or ERDA nuclear weapons program 
facilities. 

Categories of records in the system: 


U.S. Energy Research and Development Administration 
Savannah River Operations Office 
P.O. Box A 

Aiken. South Carolina 29801 

b. Required Identifying Information: Full name 
Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters 
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Record source calegories: 

From individual. Government agencies, employers 

ERDA 40 

System name: 

Nationwide Traineeship Reporting System * ERDA 
System location: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Washington. D.C. 20545 

U S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls. Idaho 83401 

U S. Energy Research and Development Administration 
Richland Operations Office 
P O. Box 550 

Richland. Washington 99352 
Categories of individuals covered by the system: 

College graduate students participating in the ERDA sponsored 
trainecship/laboratory graduate program 
Categories of records In the system: 

Academic background, employment history, traineeship area of 
study, and mailing/permanent addresses 
Authority for maintenance of the system: 

Pub L. 93-438 <42 U.S.C 5814), Pub. L. 83-703 as amended (42 
U.S.C 2201). Pub L. 93*409 (42 U.S.C. 5501 et seq ), Pub. 

L 93-473 (42 U.S.C 5551 ct scq). Pub. L. 93*410 (30 U.S.C 
1101 ct seq). Pub. L. 93-577 (42 U.S.C- 5901 ct scq.). Pub L. 
86-599 (30 U.S.C. 661 ct seq ). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

University traineeship advisors -* Compliance with contract 
terms covering traineeship administration functions; 
Contractor officials — For possible employment 
sclection/notif ication 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the sylem: 

Storage: Paper, punched cards, and magnetic tape. 

Retrievability: Individual name, institution, laboratory, trainee¬ 
ship program class, and traineeship identification number 
Safeguards: Access to magnetic tapes is controlled through 
established ERDA computer center procedures (personnel screen¬ 
ing and physical security); access on need to know basis; and 
secure building. 

Retention and disposal: Records retention and disposal authorities 
arc contained in ERDA. Manual Appendix 0230. Records Disposi¬ 
tion ‘ Records within the ERDA arc destroyed by shredding, burn¬ 
ing, or burial in a sanitary landfill, as appropriate 
System manager**) and address: 

The Director. Division of Biomedical and Environmental 
Research, U.S. F.nergy Research and Development 
Administration (Headquarters), Washington. D C. 20545. has 
been designated the Agency System Manager for this 
system. 

Notification procedure: 

a. U.S. Energy Research and Development Administration. 
Privacy Act Administration Officer’s Mail Addresses: 

a. U.S. Energy Research and Development Administration 
(Headquarters) 

Washington, D.C 20545 

U.S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls. Idaho 83401 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland. Washington 99352 


b. Required Identifying Information: Full Name and Social 
Security Number. 

Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters- 
Record source categories: 

University traineeship advisors. 

ERDA 41 

System name: 

Travel Files ERDA 
System location: 

U.S. Energy Research and Development Administration 
(Headquarters) 

Office of the Controller 
Washington, D.C. 20545 

U.S. Energy Rescaarch and Development Administration 
Albuquerque Operations Office 
P.O Box 5400 

Albuquerque. New Mexico 87115 

U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 
P.O Box E 

Oak Ridge. Tennessee 37830 

U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne. Illinois 60439 

U.S. F.nergy Research and Development Administration 
Schenectady Naval Reactors Office 
Schenectady. New York 12301 

U.S. Energy Research and Development Administration 
San Francisco Operations Office 
1333 Broadway. Wells Fargo Building 
Oakland. California 94616 

U.S. Energy Research and Development Administration 
Richland Operations Office 
P.O. Box 550 

Richland, Washington 99352 

U.S. Energy Research and Development Administration 
Savannah River OperaUons Office 
P.O. Box A 

Aiken, South Carolina 29801 

U.S. Energy Research and Development Administration 
Grand Junction Office 
P.O. Box A 

Grand Junction, Colorado 81501 

U.S. Energy Research and Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Falls, Idaho 83401 

U.S. Energy Research and Development Administration 
Pittsburgh Naval Reactors Office 
P.O. Box 109 

West Mifflin. Pennsylvania 15122 

U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 
Las Vegas. Nevada 89114 
Categories of individual* covered by I he system: 

ERDA Personnel, Interviewers. Invitational Travelers (other 
federal agencies and Congress). 

Categories of record* in the system: 

Travel vouchers, authorizations, advance payment records, 
foreign travel requests and approvals, related 
correspondence, and real estate transaction documents. 
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Authority for maintenance of the system: 

Pub. L. 93-438 (42 U.S.C 5814). Pub. L. 83-703 as amended (42 
U .S C 2201). Pub. L. 93-409 (42 U.S.C. 5501 ct seq ), Pub 
L. 93-473 (42 U.S.C. 5551 ct seq ), Pub. L. 93-410 (30 U.S.C. 

110! ct seq ). Pub. L. 93-577 (42 U.S.C. 5901 ct seq ). Pub. L. 
86-599 (30 U S.C. 661 ct seq ). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

GAO Audit and Verification of accuracy and legality of 
disbursements. Treasury Department * Production of checks 
for travel advances and payments. IRS - Taxable travel 
reimbursements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper, punched cards, magnetic tape and disk, and 
microfiche. 

Retrievability: Individual Name (alphabetic) and chronologically. 

Safeguards: Access to magnetic tapes and disk files is controlled 
through established ERDA computer center procedures (personnel 
screening and physical security); locked cabinets and desks; access 
on need lo know basis; and secure building. 

Retention and disposal: Records retention and disposal authorities 
arc contained in ERDA, Manual Appendix 0230, ’Records Disposi¬ 
tion/ Records within the ERDA arc destroyed by shredding, burn¬ 
ing, or burial in a sanitary landfill, as appropriate. 

System manager!*> and address: 

The Controller. Office of the Controller, U.S. Energy Research 
and Development Administration (Headquarters), 

Washington, D.C. 20545, has been designated the Agency 
System Manager for this system. The Managers and 
Directors of the field locations listed under notification have 
been designated System Manager for their respective 
portions of this system. 

Notification procedure: 

a. U.S..Energy Research and Development Administration. 
Privacy Act Administration Officer's Mail Addresses: 

1. U.S. Energy Research and Development Administration 
(Headquarters) 

Washington, D.C. 20545 

2. U.S. Energy Research and Development Administration 


Albuquerque Operations Office 
P.O. Box 5400 

Albuquerque, New Mexico 87115 

3. U.S. Energy Research and Development Administration 
Chicago Operations Office 
9800 South Cass Avenue 
Argonne, Illinois 60439 

U.S. Energy Research ami Development Administration 

Idaho Operations Office 

550 2nd Street 

Idaho Palis, Idaho 83401 

5. U.S. Energy Research and Development Administration 
Nevada Operations Office 
P.O. Box 14100 
Las Vegas, Nevada 89114 

6. U.S. Energy Research and Development Administration 
Oak Ridge Operations Office 

P.O Box E 

Oak Ridge. Tennessee 37830 

7. U.S. Energy Research and Development Administration 
Richland Operations Office 

P.O. Box 550 

Richland. Washington 99352 

8. U.S. Energy Research and Development Administration 
San Francisco Operations Office 

1333 Broadway, Weils Fargo Building 
Oakland, California 94616 

9. U.S. Energy Research and Development Administration 
Savannah River Operations Office 

P.O. Box A 

Aiken, South Carolina 29801 

b. Required Identifying Information: Full Name, Social 
Security Number, and Ixicahons of Employment 
Record access procedures: 

Refer to Notification Procedure. 

Contesting record procedures: 

Refer to Headquarters. 

Record source categories: 

Individual and ERDA approval officials. 


i 
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NATIONAL AERONAUTICS AND 
SPACE ADMINISTRATION 
[ 14 CFR Part 1212] 
PROTECTION OF PERSONAL PRIVACY 
Notice of Proposed Rulemaking 

The National Aeronautics and Space 
Administration is considering promulgat¬ 
ing regulations relating to protection of 
personal privacy to implement the re¬ 
quirements of the Privacy Act of 1974. 
Pub. L. 93-579. 88 Stat. 1896. The new 
regulations implementing that act will 
be contained In Part 1212. Title 14. Code 
of Federal Regulations. The new regula¬ 
tions will apply to all elements of NASA, 
NASA’s proposed regulations imple¬ 
ment the requirements on Federal agen¬ 
cies of Sections 3 and 7 of the act and 
prescribe procedures for maintaining 
systems of records on. individuals and dis¬ 
closing information from such systems; 
collecting personal information from In¬ 
dividuals; permitting an individual to de¬ 
termine what records pertaining to him 
in a system of records are maintained by 
NASA; permitting him access to such 
records, to copy all or any port ion of such 
records, and. if appropriate, to correct 
or amend such records; and permitting 
an individual to prevent records per* 
tainlng to him and obtained by NASA 
for a particular purpose from being used 
or made available for another purpose 
without his consent- 
interested persons may participate in 
the proposed rulemaking by submitting 
written comments to the Office of Gen¬ 
eral Counsel. Code G. National Aero¬ 
nautics and Space Administration. 
Washington. DC. 20546 All relevant 
comments received on or before Septem¬ 
ber 15.1975, will be considered. Arrange¬ 
ments to inspect copies of the written 
comments may be made by calling the 
Office of the Assistant General Counsel 
for General Law*. National Aeronautics 
and Space Administration, at <202> 755- 
3920. No hearing is contemplated 
Therefore, pursuant to the authority 
vested in the Administrator of the Na¬ 
tional Aeronautics and Space Adminis¬ 
tration by section 203*c) of the National 
Aeronautics and Space Act of 1958, as 
amended. 72 Stat. 429; 42 U.S.C. 2473(0; 
and 5 U.S.C. 552a. it is proposed to 
amend 14 CFR Chapter V by adding a 
new Part 1212. to read as follows: 

^ Subpart J—Basic Policy 

1212 100 Scope of part 

1212.101 Definitions 

1212.102 General policy. 

Subpart 2— Roquiremants for Maintaining 
Systems of Records 

1212200 Publication of annual notices. 
1212201 Systems of records of the UjS. 

Civil Service Commission under 
NASA's control. 

1212 202 Requirements for maintaining 
systems of records 

1212.203 Requirements for collecting in¬ 
formation 
1212204 Mailing lists. 

1212205 Social security account numbers. 
1212206 Safeguarding information in sys¬ 
tems oT records 

1212207 Duplicate copies of records or por¬ 
tions of records. 


Subpart 3—Responsibilities 

Sec. 

1212200 NASA employees. 

1212.301 Associate Deputy Administrator 
1212202 Headquarters and field or com¬ 
ponent installations 
1212 203 System manager. 

1212204 Assistant Administrator for Per¬ 
sonnel Programs 

1212 305 Director of the Office of Inspec¬ 
tions and Security. 

1312206 Assistant Administrator for Pro¬ 
curement 

1212 307 General Counsel. 

1212.308 Delegation of authority. 

Subpart 4—Oisdotun of Records 

1212.400 Restriction on disclosure. 

1212.401 Accounting of certain disclosures. 

1212.402 Access to disclosure accounting. 

1212.403 Review of record for accuracy, 

1212.404 Notification of disclosure under 

compulsory legal process. 

1212 405 Notification to prior recipients of 
corrected or disputed records. 

Subpart S—Access to Records 

1212.500 Information as to existence of a 

record. 

1212.501 Right of access. 

1212.502 Request for access to a record 
1212 503 Identification procedures 

1212.504 Pee schedule 

1212.505 Records of other agencies. 

1212506 Procedure* for responding to re¬ 
quests for access. 

1212507 Medical records 
1212508 Test materials. 

1212.500 Duty hour* 

Subpart 6—Corrections and Amendments to 
Records 

1212.800 Requests for correction or amend¬ 
ment of a record. 

1212.60! Procedures and time limits for 
making initial determinations 

1212.602 Request to amend records which 

exist elsewhere. 

1212.603 Procedures and time limits for ap¬ 

peal of refusals to amend NASA 
records. 

1312 604 Procedures and time limits for ap¬ 
peal of refusals to amend Civil 
Service Commission records 

1212.605 Request for further amendment to 

records. 

1212.606 Action on appeals. 

1212.607 Time extenatons for good cause 

shown 

1212 606 Correction or amendment of rec¬ 
ord- 

1212.609 .Statement* of dispute. 

1212.610 Disclosures of disputed informa¬ 

tion. 

Subpart 7—Exemption* 

1212.700 Exemptions. 

Subpart $—Failure To Comply With 
Requirements of Ihls Part 

1212.800 Civil remedies 

1212.801 Criminal penalties 
1212 602 Litigation. 

Subpart 9 — Annual Report 
1212.900 Requirements for annual report 
Subpart 10—Effect of Other Laws 

1212.1000 Effect of Freedom of Information 
Act. 

Subpart 1—Basic Policy 
§ 1212.100 Scope of pari. 

This Part 1212 establishes the poli¬ 
cies, responsibilities, and procedures for 
the collection, maintenance, use and 
dissemination by the National Aeronau¬ 
tics and Space Administration (NASA ) 
of personal information contained in 


each NASA system of records and those 
systems of records of other Federal 
agencies which are under NASA’s con¬ 
trol. This part also establishes proce¬ 
dures for an individual about whom a 
record pertains in a system of records 
to have access to and request correction 
of information in such a record. This 
part applies to systems of records lo¬ 
cated at or under the cognizance of 
NASA Headquarters. NASA Field Instal¬ 
lations. and NASA Component Installa¬ 
tions. as defined in Part 1201 of this 
chapter. 

§ 1212.101 llrfinifkm*. 

For the purposes of this part, the fol¬ 
lowing definitions shall apply: 

<a> The term “individual” means a 
citizen of the United States or an alien 
iawfuUy admitted to the United States 
for permanent residence. For the pur¬ 
poses of this part, the parent of any 
minor, or the legal guardian of any in¬ 
dividual who has been declared to be 
incompetent due to physical or mental 
incapacity or age by a court of compe¬ 
tent jurisdiction, may act on behalf of 
*he individual. 

(b> The term “maintain** includes 
maintain, collect, use or disseminate. 

fc> The term “record” means any 
item, collection, or grouping of informa¬ 
tion nbout an Individual, including, but 
not limited to. his education, financial 
transactions, medical history, and crimi¬ 
nal or employment history and that con¬ 
tains his name, or the identifying num¬ 
ber. symbol, or other identifying particu¬ 
lar assigned to the individual, such ns a 
finger or voice print or a photograph. 

(d> The term “system of records" 
means a group of any records from which 
Information is retrieved by the name of 
the individual or by some identifying 
number, symbol or other identifying par¬ 
ticular assigned to the individual. 

(e) The term "NASA system of rec¬ 
ords'* means a system of records under 
the control of NASA, but does not in¬ 
clude a system of records of another 
agency (see, eg., 5 1212.201 relating to 
Civil Service Commission systems of rec¬ 
ords which are needed for personnel 
management programs or processes such 
as staffing, employee development, re¬ 
tirement. and grievances and appeals) 
unless NASA has substantially supple¬ 
mented the information contained In the 
system of records or intends to maintain 
the system In a manner substantially 
different from that described in the no¬ 
tice of the system published in the Fed¬ 
eral Register by the other agency. 

(f) The term “system manager" means 
the NASA official who Ls responsible for 
a NASA system of records as designated 
in the system notice of that system of 
records published by NASA in the Fed¬ 
eral Register. When a NASA system of 
records includes portions located at dif¬ 
ferent NASA installations, the system 
manager may act through a “subsystem 
manager** who is responsible for that 
portion of the system of records located 
at his respective installation. 

(g) The term "routine use" means, 
with respect to the disclosure of a record, 
the use of such record for a purpose 
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which Is compatible with the purpose for 
which it was collected- Disclosure of a 
record to those officers and employees of 
NASA who have a need for the record in 
the performance of their duties shall not 
be regarded as a “routine use'* within the 
meaning of this part. 

(h) The term “disclosure account¬ 
ing” means the accounting of a disclo¬ 
sure of information from an individual’s 
record pursuant to sections (3) through 
(11» of 5 U.S.C. 552a«b * (see 5 1212.400K 

(i) The term “working days” means 
all days except Saturdays, Sundays and 
legal public holidays. 

(J) The terms “NASA employee” or 
“NASA official,” for the purposes of this 
part, and particularly for the purpose of 
8 1212.400(b) relating to the disclosure of 
a record to those who have a need for the 
record in the performance of their duties, 
includes erhployees of a NASA contractor 
which operates or maintains a NASA 
system of records by or on behalf of 
NASA. 

(k) The term “system notice” means 
the annual notice published by NASA 
in the Federal Register describing a 
NASA system of records ‘see ! 1212.200), 

(l) The term “statistical record” 
means a record in a system of records 
maintained for statistical research or 
reporting purposes only and not used in 
whole or in part in making any deter¬ 
mination about an identifiable individ¬ 
ual. except as provided by 13 U.S.C. 8 
(relating to the Bureau of Census). 

(m) The term “deciding official” refers 
to the NASA official who has been dele¬ 
gated the authority to make an initial 
determination on a request to correct 
or amend a record in a specific system 
of records under Subpart 6 of this part. 

<n) The term “reviewing official” re¬ 
fers to the NASA official who has been 
delegated authority to make a final de¬ 
termination for the agency on an ap¬ 
peal from an initial determination, 
which constitutes a refusal to correct 
or amend a record in any NASA system 
of records under Subpart 6 of this part. 

§1212.102 General policy. 

In compliance with the Privacy Act 
of 1974. 5 U.S.C. 552a. and In accordance 
with the requirements and procedures 
of this part, NASA has a positive and 
continuing obligation to: 

(a) Permit an individual to determine 
what records pertaining to him in a 
NASA system of records are maintained 
by NASA; 

<b> Permit an individual to prevent 
records pertaining to him obtained by 
NASA and placed in a system of records 
for a particular purpose from being used 
or made available for another purpose 
without his consent; 

(c) Permit an individual to gain ac¬ 
cess to information pertaining to him in 
a NASA system of records, to have a copy 
made of ail or any portion thereof, and. 
if appropriate under Subpart 6 of this 
part, to correct or amend such records; 
and 

(d) Maintain any record in a system of 
records in a manner that assures that 
such action is for a necessary and law¬ 


ful purpose, that the information is cur¬ 
rent and accurate for its intended use. 
and that adequate safeguards are pro¬ 
vided to prevent misuse of such informa¬ 
tion. 

Subpart 2 —Requirements for Maintaining 
Systems of Records 

§ 1212.200 Pulilicntton of miiiiuaI no¬ 
tice*. 

(a) A system notice of the existence 
and character of a I^ASA system of rec¬ 
ords shall be published annually in the 
Federal Register in the format pre¬ 
scribed by the General Services Admin¬ 
istration, which notice shall Include: 

(1) The name and location(s) of the 
system; 

(2) The categories of individuals on 
whom records arc maintained in the 
system; 

(3) The categories of records main¬ 
tained in the system: 

<4> Each routine use (see 8 1212.101 
(g>) of the records contained in the sys¬ 
tem. including the categories of users 
and the purpose of such use; 

<5) The policies and practices of NA8A 
regarding storage, retrievability, access 
controls, retention, and disposal of the 
records: 

(g) The official title and business ad¬ 
dress of the NASA official who is the sys¬ 
tem manager responsible for the system 
of records and to whom inquiries con¬ 
cerning the system of records should be 
addressed; and 

(7) The categories of sources of rec¬ 
ords In the system 

<b> At least 30 calendar days prior to 
publication of information under para¬ 
graph (a)(4) of this section, NASA shall 
publish in the Federal Register notice 
of any new routine use or intended rou¬ 
tine use of the information in the system, 
and shall provide an opportunity for in¬ 
terested persons to submit written data, 
views, or arguments to NASA. 

<c) In accordance with reporting re¬ 
quirements issued by the Office of Man¬ 
agement and Budget, and following the 
publication of the initial notices of NASA 
systems of records existing on Septem¬ 
ber 27. 1975, NASA shall provide to Con¬ 
gress, the Office of Management and 
Budget, and the Privacy Protection 
Study’ Commission advance notice of any 
proposal to establish or significantly alter 
any NASA system of records. 

§ 1212.201 Sy*lcm» of record* of ihc 
U.S. Civil Sen let* ComniUnioti under 
NASA's control. 

(a) The UB. Civil Service Commission 
has assumed the responsibility for pub¬ 
lishing annually in the Federal Register 
a notice of all systems of records which it 
requires or authorizes NASA to main¬ 
tain for the Commission (see 5 CFR 
293.103(b)). Any such systems of records 
under NASA’s control are subject to the 
requirements of Part 293 of Title 5. Code 
of Federal Regulations. 

(b> Any system of records maintained 
by NASA which is in addition to or sub¬ 
stantially different from those described 
in the notice published by the Civil Sen - 
ice Commission under 5 CFR 293.103(b), 


shall be regarded as a NASA system of 
records subject to the requirements of 
this part. The system notice of such a 
NASA system of records, if it supple¬ 
ments a Civil Service Commission sys¬ 
tem of records, shall include a reference 
to the Civil 8ervice Commission notice 
(c) NASA shall use a system of records 
described in a Civil Senlce Commission 
notice only as described in such notice 
Requests for additions to routine uses 
Tor systems for which the Civil Service 
Commission publishes the annual system 
notices shall be forwarded to the Assist¬ 
ant Administrator for Personnel Pro¬ 
grams for transmittal to the Commission 

§ 1212.202 Requirements for nuiliitiiin- 
mg intern* of m ordi. 

In maintaining NASA systems of rec¬ 
ords or those of other agencies which are 
under NASA’s control, the following re¬ 
quirements shall be met : 

(a) Only such Information about an 
individual as is relevant and necessary 
to accomplish a purpose or to carry out 
a function of NASA required to be ac¬ 
complished or authorized by statute or 
by Executive order of the President shall 
be maintained. 

(b> All records which are used by 
NASA officials in making any determina¬ 
tion about an> ? Individual shall be main¬ 
tained with such accuracy, relevance, 
timeliness, and completeness as is rea¬ 
sonably necessary to assure fairness to 
the individual In making the determina¬ 
tion. 

(c) No record shall be maintained de¬ 
scribing how any individual exercises 
rights guaranteed by the First Amend¬ 
ment to the U.S. Constitution unless ex¬ 
pressly authorized by statute or by the 
individual about whom the record is 
maintained, or unless pertinent to and 
within the scope of an authorized law 
enforcement activity. 

§ 1212.203 Requjrcrneiil* for rollcctim: 

in formal ion. 

In collecting information for NASA 
systems of records, the following require¬ 
ments shall be met: 

ia) Information shall be collected to 
the greatest extent practicable directly 
from the individual himself when the 
Information may result in ad vers** 
determinations about the individuals 
rights, benefits, and privileges under 
Federal programs. 

(b> Each individual who is asked to 
supply information shall be informed of 
the following, either on the form used 
to collect the information or on a sepa¬ 
rate form that can be retained by him: 

(1> The authority ‘whether granted 
by statute, or by Executive order of the 
President) which authorizes the solicita¬ 
tion of the information; 

• 2> Whether disclosure of such Infor¬ 
mation is mandatory or voluntary ; 

(3) The principal official purpose or 
purposes for which the Information is 
intended to be used; 

(4) The routine uses which may be 
made of the information, as published in 
system notices required under 8 1212 . 200 : 
and 
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<5* The effects on him. If any. of not 
providing all or any part of the requested 
Information. 

§ 1212.204 Mailing lists. 

(a> NASA may maintain for official 
purposes lists of individuals, their ad¬ 
dresses and telephone numbers, includ¬ 
ing. If appropriate, home addresses and 
telephone numbers. Any such list, aa 
such, shall not be considered a NASA 
system of records for the purposes of 
this part 

<b> NASA will not sell, rent or other¬ 
wise disclose such mailing lists to anyone 
other than for official purposes of NASA, 
unless otherwise required or authorised 
by law or authorized under paragraph 
(O of this section- 

(c> NASA directories listing employees 
by title or organization unit and Includ¬ 
ing their NASA mailing and telephone 
listings will continue to be made avail¬ 
able to the public without restriction, 
either through sale by the Superintend¬ 
ent of Documents or otherwise 

§ 1212.203 Soria I imirily account nurn- 
ben. 

(a) It is unlawful for NASA to deny 
any individual any right, benefit, or priv¬ 
ilege provided by law because of such in¬ 
dividual’s refusal to disclose his social 
security account number, except where: 

( I» The disclosure is required by Fed¬ 
eral statute; or 

(2) The disclosure is for a system of 
records maintained by NASA and In ex¬ 
istence and operating before January 1. 
1075. if such disclosure was required 
under statute or regulation adopted prior 
to such date to verify the identity of the 
individual. 

<b) Any time an individual is requested 
by NASA to disclose his social security 
account number, the official requesting 
such disclosure shAll inform the individ¬ 
ual whether that disclosure is mandatory 
or voluntary, by what statutory or other 
authority the number is solicited, and 
what uses will be made of it. 

§ 1212.206 Safeguarding In formation 

in *y*trrm of record*. 

(a) Safeguards appropriate for each 
NASA system of records shall be devel¬ 
oped In a written plan by the system 
manager and approved by the installa¬ 
tion Security Officer. The stringency of 
such safeguards shall be related to the 
nature and purpose of the records them¬ 
selves, with consideration given to the 
number and type of personal data ele¬ 
ments contained in the system of records. 
The safeguard plan shall provide for the 
continuous security and confidentiality 
of the system of records and shall con¬ 
tain specific procedures for the secure 
transmission, storage and destruction of 
the records. When a system of records is 
not under the actual custody and control* 
of the system manager or his designee, it 
shall be maintained under locked condi¬ 
tions. 

<b> Copies of records contained In a 
NASA system of records, or portions 
thereof, which are made and distributed, 
as authorized in this part, to persons 


other than those having custody of the 
system of records, shall be prominently 
identified as records protected under the 
Privacy Act of 1974 and shall be subject 
to the same safeguard, retention and 
disposition requirements as are appli¬ 
cable to the system of records. 

(cl Any system of personnel records 
of the U.8. Civil Service Commission un¬ 
der NASA’s control shall be subject to 
the safeguards prescribed by regulations 
of tile Commission. See 5 CFR 293.108 
and 293.109. 

§ 1212.207 Duplicate copies of record* 
or portion* of record*. 

(a> NASA officials may maintain for 
official purposes duplicate copies of rec¬ 
ords or portions of records from a system 
of records for use within their organiza¬ 
tional unit. Any such duplicate copies, as 
such, shall not be considered a NASA 
system of records for the purposes of this 
part. As an example, an office head or 
his designee may keep duplicate copies 
of personnel, training, or other such rec¬ 
ords on employees within his organiza¬ 
tion for office administrative convenience 
purposes. 

<b> No disclosures shall be made out¬ 
side of the organizational unit from any 
such duplicate copies of records or por¬ 
tions of records Any requests for dis¬ 
closure of such information outside of 
the organizational unit shall be referred 
to the appropriate system manager for 
handling in accordance with the require¬ 
ments of this part. 

(c> Such duplicate copies of records or 
portions of records are subject to the 
same safeguard requirements applicable 
to the system of records from which the 
duplicates are obtained (see § 1212.206), 
and the individual who maintains the 
duplicate copies shall assure that such 
safeguards are observed 

Subpart 3—Responsibilities 

212.300 NASA employee*. 

<a> Each NASA employee is responsi¬ 
ble for adhering to the requirements of 
this part . 

(b) Each NASA employee shall ob¬ 
serve the following standards of conduct: 

(1) An employee shall not maintain 
or establish a system of records which 
contains personal information about an 
individual, without complying with the 
requirements of Subpart 2 of this part, 
which generally requires publication in 
the Federal Register of advance notice 
of the establishment of the system, to¬ 
gether with a description of the system. 

(2) In maintaining a system of records 
under this part, an employee shall not 
collect or maintain information about 
individuals unless it is relevant and nec¬ 
essary to accomplish a purpose or to 
carry out a function of NASA required to 
be accomplished or authorized by statute 
or by Executive order of the President 

<3) An employee shall not disclose a 
record from a NASA system of records 
without the express consent of the indi¬ 
vidual to whom the record pertains unless 
such disclosure is properly authorized in 
accordance with Subpart 4 of this part. 
If there is any question as to whether a 


disclosure Is properly authorized, the 
employee should consult with the Office 
of General Counsel or Chief Counsel 
prior to any disclosure 

(4) An employee shall not seek or ob¬ 
tain access to a record in a NASA system 
of records or to copies of any portion of 
such records under false pretenses. Only 
those employees with an official “need to 
know" may seek and obtain access to rec¬ 
ords pertaining to others. 

(5> Employees shall comply with the 
safeguard, retention and disposal re¬ 
quirements printed on documents con¬ 
taining personal Information. 

(6) Employees shall refrain from dis¬ 
cussing or disclosing personal infor¬ 
mation about others which they have 
learned or seen because of their official 
need to know such information In the 
performance of their official duties. 

<c> To the extent Included in an in¬ 
dividual contract which provides for the 
maintenance by or on behalf of NASA of 
a system of records to accomplish a func¬ 
tion of NASA, the requirements of this 
paragraph shall apply to contractor em¬ 
ployees who work under the contract. 

(d> A NASA employee may be subject 
to criminal penalties under 5 U8.C, 552a 
ti) (1) and (2) which provides as fol¬ 
lows: 

(1) Any officer or employee of an agency, 
who by virtue of hi* employment or official 
position, ha* po«se»lon of. or acceu to, 
agency records which contain Individually 
identifiable information the disclosure of 
which Us prohibited by this section or by rules 
or regulation* established thereunder, and 
who knowing that disclosure of the specific 
material Is bo prohibited, willfully discloses 
the material in any manner to any person or 
agency not entitled to receive It, shall be 
guilty of a misdemeanor and fined not more 
than $5,000. 

(2) Any officer or employee of any agency 
who willfully maintains a system of records 
without meeting the notice requirement* of 
subsection (e)(4) of this section (see I 1212 - 
200| shall be guUty of a mUdcmeanor and 
fined not more than $5,000. 

<e> An individual, including a NASA 
employee, who seeks access to a NASA 
record under false pretenses may be sub¬ 
ject to criminal penalties under 5 U.8 C. 
552a(l)<3) 'see 3 1212.801(b)). 

§ 1212.301 A**ociatr Deputy Adminis¬ 
trator. 

<a> The Associate Deputy Adminis¬ 
trator is responsible for the following: 

(1) Providing overall supervision and 
coordination of the implementation of 
the policies and procedures set forth in 
this Part 1212; 

(2) Authorizing an extension of up to 
30 days within which to make Anal deter¬ 
mination on a request to correct or 
amend records in accordance with the 
procedures of 8ubpart 6 of this part: 

(3) Approving system notices for pub¬ 
lication in the Federal Register as re¬ 
quired by } 1212.200; 

i4> Authorizing exemptions under 
Subpart 7 of this part; 

<5) After consultation with the Gen¬ 
eral Counsel, making final determina¬ 
tions on requests to correct or amend 
records in accordance with the proce¬ 
dures of Subpart 6 of tills part; 
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(6) Assuring that NASA employees 
arc Informed of their responsibilities 
under this part and that they receive 
appropriate training for the implementa¬ 
tion of the requirements of this part; 

(7 1 Preparing the annual and special 
reports required under this part. Includ¬ 
ing establishing reporting procedures 
throughout NASA to facilitate the prep¬ 
aration of such reports: 

<8> Preparing addendums to state¬ 
ments of dispute setting forth the 
agency’s reasons for not correcting or 
amending a record <see 4 1212.609(c)); 
and 

<9> Notifying the individual when an 
extension of time within which to moke 
a final determination to correct or 
amend a record is granted under 
$ 1212.607. 

ib) The Associate Deputy Adminis¬ 
trator may establish a position of “NASA 
Privacy Officer” or designate someone to 
function as such an officer and delegate 
to that officer the functions of such 
paragraphs (a) (6) through (9) of this 
section. 

g 1212.302 Headquarter* and field or 
component installation*. 

ia) The Official-in-Chargo of each 
Headquarters Office, the Director of each 
NASA Field Installation, or the Offieial- 
in-Charge of each Component Installa¬ 
tion is responsible for the following with 
respect to those systems of records main¬ 
tained within his respective office or 
Installation: 

(1) Avoiding the establishment of new 
systems of records or new routine uses 
of a system of records without first 
complying with the requirements of 
$ 1212 . 200 : 

(2) Insuring that the policies and re¬ 
quirements of this part and 5 U.S.C. 552a 
are followed by all employees within his 
jurisdiction: 

(3) Ins true ting each person involved 
in the design, development, operation or 
maintenance of a system of records, or in 
maintaining any record therein, with 
respect to NASA standards of conduct 
relating to their activities, the require¬ 
ments of this part, and the possible 
penalties for noncompliance: 

(4) Submitting a request to the As¬ 
sociate Deputy Administrator for an 
exemption of the system under Subpart 
7 of this part, setting forth the reasons 
for the exemption and citing the specific 
provision of the Act which is believed to 
authorize the exemption; 

(5) Insuring that there is appropriate 
coordination within NASA before a de¬ 
termination Is made to disclose informa¬ 
tion without the individual's consent 
under the authority of 4 1212.400(b); 

(6) After consultation with the Office 
of the General Counsel or the Chief 
Counsel, making reasonable efforts to 
serve notice on an individual when any 
record on such individual is made avail¬ 
able to any person under compulsory 
legal process when such process becomes 
a matter of public record: 

(7) In accordance with the require¬ 
ments of Subpart 6 of tills part, making 
an Initial determination on an individ¬ 


ual's request to correct or amend his 
record: 

Prior to disclosure of any record about 
an individual, assuring that the record 
is first reviewed for accuracy, complete¬ 
ness. timeliness and relevance (see 
55 1212.202(b) and 1212.403); and 

(9> Authorizing disclosures of a rec¬ 
ord from a system of records without the 
individual's consent under 1 1212.400(b) 
fl> through (11). 

(b> The Director of each NASA Field 
Installation or the Official-in-Charge of 
each Component Installation may estab¬ 
lish the position of Installation Privacy 
Officer, or designate someone to function 
as such an officer, and delegate to that 
officer the functions of paragraphs (a) 
(6) through (9) of this section. 

<c> The officials named in paragraph 

(a) of this section may delegate the 
functions of paragraph (a> <6) through 
(9) of this section to the system manager 
responsible for the system of records. 

§ 1212.303 System manager. 4 

In addition to any authority which 
may be delegated to him pursuant to 
5 1212.302, each system manager is re¬ 
sponsible for the following with regard 
to his system of records: 

(a) Complying with all requirements 
of this Part 1212; 

(b) Responding within the require¬ 
ments of 5 1212.500 to an individual's 
request for information as to whether 
the system contains a record pertaining 
to him; 

<c> In accordance with the require¬ 
ments of Subpart 5 of this part, respond¬ 
ing to an individual's request for access 
to and copying of his record; 

<d> Correcting a record under 
1 1212.608, or filing in an Individual's 
record a statement of dispute and the 
NASA addendum thereto, submitted in 
accordance with 5 1212.609. 

(e) Maintaining disclosure account-, 
ings in accordance with the requirements 
of 5 1212.401; 

(f) Notifying persons to whom a record 
has been disclosed and for w hich an ac¬ 
counting was made as to disputes and 
corrections involving the record in ac¬ 
cordance with the requirements of 
5 1212.405; and 

<g> Developing appropriate safeguards 
for the system of records under 
4 1212.206(a), 

§ 1212.301 A**Utnnt Administrator for 
Prison nr I Program*. 

The Assistant Administrator for Per¬ 
sonnel Programs is responsible for the 
following: 

(a> Coordinating with the Associate 
Deputy Administrator to assure the es¬ 
tablishment of adequate training pro¬ 
grams for NASA employees concerning 
their responsibilities under this part; 

<b) Submitting requests for new' rou¬ 
tine uses to the Civil Service Commission 
for its systems of records (see 5 CFR 
Part 293); and 

(c) Generally coordinating with the 
Civil Service Commissio n th e imple¬ 
mentation in NASA of 5 CFR Parts 293 
and 297. 


§ 1212.303 Director of the Office of In- 
*fM*rtion* and Security. 

The Director of the Office of Inspec¬ 
tions and Security, acting through the 
Security Division, is responsible for as¬ 
suring overall agency compliance and 
consistency in the application and imple¬ 
mentation of the safeguard provisions of 
this part (see 5 1212.206(a)), 

§ 1212.300 A^btanl Administrator for 
Procurement. 

The Assistant Administrator for Pro¬ 
curement is responsible for developing 
appropriate procurement regulations and 
procedures under which NASA contracts 
which require the maintenance of a sys¬ 
tem of records in order to accomplish an 
agency function are made subject to the 
requirements of this part (see 5 1212.300 
<c)>. 

§ 1212.307 General Cminacl. 

The General Counsel is responsible for 
the interpretation of 5 U.S.C. 552a and 
this part, and for the handling of litiga¬ 
tion in connection with a court action 
brought under 5 UJS.C. 552a. 

§ 1212.308 Delegation of authority. 

Authority necessary to carry out the 
responsibilities specified in this subpart 
is delegated to the officials named in this 
subpart. 

Subpart 4—Disclosure of Records 

§ 1212.400 ftralrictiun on di*clo»urc. 

(a) No record which is contained in a 
NAS£ system of records shall be dis¬ 
closed by any means of communication to 
any person, or to another agency, except 
pursuant to a written request by. or with 
the prior written consent of. the individ¬ 
ual to whom the record pertains, unless 
the disclosure is authorized by paragraph 
(b) of this section. 

(b) Under 5 U.8.C. 552a< b). disclosure 

of a record contained in a NASA system 
of records is authorized without the con¬ 
sent of the individual to whom the record 
pertains, if the disclosure of the record 
would be - 

(1) To an officer or employee of NASA 
(see 4 1212.10K j)) who has a need for 
the record in the performance of his 
duties; 

<2> Required under 5 U.S.C. 552 
(Freedom of Information Act) and Part 
1206 of this title; 

(3) For a routine use, as defined in 
4 1212.101(g) of this part, and described 
in the system "notice for the system of 
record, published In accordance with 
41212.200; 

(4) To the Bureau of Census for pur¬ 
poses of planning or carrying out a cen¬ 
sus or survey or related activity pursu¬ 
ant to the provisions of Title 13. United 
States Code; 

(5) To a recipient who has provided 
NASA with adequate advance written as¬ 
surance that the record will be used 
solely os a statistical record (see 
4 1212.101(1)). and the record is to be 
transferred in a form that is not individ¬ 
ually Identifiable: 

(6) To the National Archives of the 
United States as a record which has suf- 
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flcient historical or other value to war¬ 
rant its continued preservation by the 
United States Government, or for 
evaluation by the Administrator of Gen¬ 
eral Services Administration or his 
designee to determine whether the 
record has such value; 

(7) To another agency or to on in¬ 
strumentality of any governmental Juris¬ 
diction within or under the control of the 
United States for a civil or criminal law 
enforcement activity, if the activity is 
authorized by law and if the head of the 
agency or instrumentality has made a 
written request to NASA specifying the 
particular portion desired and the law 
enforcement activity for which the 
record is sought; 

(8) To a person pursuant to a showing 
of compelling circumstances allecting 
the health or safety of an individual if 
notification of such disclosure is trans¬ 
mitted to the last known address of such 
individual: 

(9) To either House of Congress or, to 
the extent of matter within its jurisdic¬ 
tion. any committee or subcommittee 
thereof, any joint committee of Congress 
or subcommittee of any such joint com¬ 
mittee; 

GO) To the Comptroller General, or 
any of his authorized representatives, in 
the course of the performance of the du¬ 
ties of the General Accounting Office; 
or 

(11.) Pursuant to the order of a court 
of competent Jurisdiction. 

§ 1212.101 Accounting of certain dis¬ 
closures 

(a) Except for disclosures without an 
individual's consent under the author¬ 
ity of 4 1212.400(b)(1) and (2), and for 
disclosures made to the subject individ¬ 
ual, each NASA system manager shall 
keep an accurate accounting of each dis¬ 
closure of a record In a system of records 
under his control 

(b) The disclosure accounting re¬ 
quired by paragraph (a) of this section 
shall include; 

(1) The date, nature, and purpose of 
each such disclosure; and 

(2* The name and address of the per¬ 
son or agency to whom the disclosure is 
made. 

<c> The disclosure accounting required 
by paragraph (a) of this section shall be 
retained for at least five years after the 
disclosure for which the accounting is 
made or for the life of the record, which¬ 
ever is longer. 

<d> The disclosure accounting main¬ 
tained under the requirements of this 
section Is not a system of records within 
the meaning of this Part 1212. 

S 1212.102 Aero** in di%rl<j*urr ®r- 
co tinting. 

<a> Except for disclosures made with¬ 
out the individual's consent under the 
authority of 1 1212.400(b) (7) or where 
the system is exempt (see Subpart 7 of 
this pari), the disclosure accounting re¬ 
quired under 4 1212.401 shall be made 
available by the system manager to the 
individual to whom the record pertains at 
the request of such individual 


(b) In requesting access to the dis¬ 
closure accounting of a record pertain¬ 
ing to an individual, the individual shall 
follow the procedures set forth in Sub- 
part 5 of this part, specifically 1 1212.502. 

§ 1212.403 Review of record for accu¬ 
racy. 

Prior to disclosing any record about an 
individual to any person other than a 
NASA employee, unless the disclosure is 
required under the Freedom of Informa¬ 
tion Act (see 4 1212.400(b)(2)), NASA 
shall make reasonable efforts to assure 
that such a record is accurate, complete, 
timely and relevant for NASA purposes 
(seel 1212.202(b)). 

§ 1212.101 Noli firm inn of diM-lo«iirr 
under compulsory legal proee**. 

If a record is disclosed to any person 
under a compulsory legal process, the 
NASA system manager, after consulta¬ 
tion with the Office of the General Coun¬ 
sel or the Chief Counsel, shall make rea¬ 
sonable efforts to serve notice on the In¬ 
dividual to whom the record pertains 
when such process becomes a matter of 
public record. The mailing of such notice 
to the individual's last known address 
constitutes a reasonable effort to notify 
trie individual under the requirements 
of this section. 

§ 1212.405 Noli flea lion lo prior rrcip- 
i«*nl* of rorrertod or dinputrd rcr- 

- ord«. 

If any correction or statement of dis¬ 
pute is made or filed in a record under 
Subpart 6 of this part, the NASA system 
manager shall notify each person or 
agency to whom that portion of the rec¬ 
ord had been disclosed, if an accounting 
of the disclosure exists under f 1212.401, 
as to the correction or statement of dis¬ 
pute (see 5 1212.608). 

Subpart 5—Access to Records 

§ 1212.500 Information a* to rxffttrticc 
of a rrcord. 

<a) Upon request, an individual shall 
be Informed as to whether a NASA sys¬ 
tem of records contains a record per¬ 
taining to him. w’hich record is retrieved 
by the name of the individual or by some 
identifying number, symbol or other 
Identifying particular assigned to the 
individual unless that system of records 
has been determined to be exempt under 
5 U.8.C. 552a < J> or (k> (see Subpart 7 of 
this part). 

<b) The individual’s request shall 
specify the NASA system of records for 
which he seeks information and shall be 
submitted to the system manager for that 
system of records, as identified in the 
system notice for that system (see 
I 1212.200(a)). 

(c> The system manager, upon receipt 
of a request for information under this 
section, shall promptly notify the indi¬ 
vidual as to whether such a record is 
contained in the system of records or as 
to whether the system Is exempt from 
this requirement (see Subpart 7 of this 
part). 


§ 1212.501 Right of «cco*«. 

(a) Upon request, and under the pro¬ 
cedures of $ 1212.502, an individual to 
whom a record in a NASA system of rec¬ 
ords pertains, and by whose Individual 
name or identifier it is retrieved shall 
be granted access to such record, unless 
that system of records has been deter¬ 
mined to be exempt from this require¬ 
ment under 5 U.S.C. 552a <J> or <k> (see 
Subpart 7 of this part). The individual 
has the right to be accompanied by his 
representative, and he has the right to 
request copies of all or a portion of his 
record subject to payment of an appro¬ 
priate fee (see 4 1212.504 >. When ap¬ 
propriate. the Individual may be required 
by the system manager to authorize in 
writing the disclosure and discussion of 
his record In the presence of such repre¬ 
sentative. 

(b) (1) Upon the notarized written re¬ 
quest and consent of the individual to 
whom a record pertains and by whose 
individual name or Identifier it is re¬ 
trieved. the individual's representative 
shall be granted access to the record con¬ 
tained in a NASA system of records spe¬ 
cified by the individual, unless that sys¬ 
tem of records has been determined to be 
exempt under 5 U.S.C. 552a<J> or (k) 
(see Subpart 7 of this part). The repre¬ 
sentative also may request copies of all 
or a portion of the record subject to pay¬ 
ment of an appropriate fee <see I 1212.- 
504‘. 

(2> The notarized request and consent 
shall contain the following: 

U) The name and address of the in¬ 
dividual giving such consent; 

HU The name and address of the In¬ 
dividual to whom the consent is given; 
and 

«ill > All other Information required 
under 5 1212.502. 

§ 1212.502 Rrqur»t for acre** lo a 
record. 

(a) An individual's request for access 
to his record In accordance with 4 1212 - 
501(a>, or for access to a disclosure ac¬ 
counting of the record under 1 1212.402, 
shall be in writing, shall be submitted lo 
the system manager, as identified in the 
system notice for that system, and shall 

(1) Contain the name and address of 
the individual seeking access; 

(2) Specify by name the system of rec¬ 
ords which contains, or is believed to 
contain, the record; 

(3) Provide any other identifier neces¬ 
sary for retrieval of the record, as indi¬ 
cated in the system notice for that sys¬ 
tem; 

(4) Identify the portions> of the rec¬ 
ord or disclosure accounting to which ac¬ 
cess is desired; and 

(5) Identify by name and address any 
person accompanying the requester if 
access is to be in person, and give express 
consent for the accompanying person to 
see the individual’s record. 

(b) Where the request for access is 
made by the individual’s representative, 
the request shall also include the nota¬ 
rized written request and consent meet¬ 
ing the requirements of I 1212.501 <b). 
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(c) Where the request for access is sub¬ 
mitted by mail, in addition to the require¬ 
ments of paragraphs (a) and <b). the 
request shall: 

(1) Be addressed to the system man¬ 
ager, as identified in the system notice 
for that system; 

<2> Be identified clearly on the en¬ 
velope and on the letter as a '‘Request 
for Access to a Record under the Privacy 
Act;’* 

(3> If access is to be in person, specify 
a proposed date and time for such access; 
and 

(4) If access is to be by providing a 
copy of the record by return mail, be 
notarized and shall authorize NASA to 
place the copy in the mail. 

(d) NASA need not comply with a gen¬ 
eral request for access to Information 
concerning an individual, e g., a request 
to provide copies of "all information con¬ 
tained in your files concerning me/’ 

§ 1212*303 Identification procedures. 

<a) In accordance with $ 1212.602(c) 
(4), for identification purposes before a 
copy of documents is sent by mail to an 
individual under a request for access, 
the request must be notarized. 

(b) (1) Prior to granting an individual 
access in person to his record or to that 
of a person from whom he has a written 
request and consent in accordance with 
4 1212.501(b). the requester must present 
appropriate and satisfactory identifica¬ 
tion. including: 

(1) A valid unexplred drivers permit; 
or 

<il) An official employment identifica¬ 
tion card or badge; or 

(iii) Any other form of Identification 
which includes the individual’s name, 
signature, and photograph or physical 
description. 

(2) If the individual has no suitable 
Identification, he must, for identification 
purposes, sign a statement asserting his 
Identity and stipulating that he under¬ 
stands that knowingly or willfully seek¬ 
ing or obtaining access to records about 
another individual under false pretenses 
Is a misdemeanor and punishable by a 
fine of up to $5,000 (see $ 1212.801(b)). 
A form will be provided by the system 
manager for this purpose. 

(c) No verification of identity will be 
requested of individuals seeking access 
to records which are otherwise available 
to any member of the public under the 
Freedom of Information Act (5 U.S.C. 
552) and Part 1206 of this title. 

(d) Identity procedures more stringent 
than those required in this section may 
be prescribed by the system manager in 
the system notice when the records to 
which access is sought are medical or 
other highly sensitive records. 

§ 1212.304 Fcf sclirdalr. 

(a) The following fee shall be charged 
for duplicating all or any portion of an 
individual’s record under the provisions 
of this part: For copies of documents, 
such as letters, memoranda, statements, 
etc., $0.10 per copy of each page. No fee 
shall be charged for locating or reviewing 
records or the time spent duplicating the 
records. 


(b) Ordinarily, a fee will not be 
charged for the first copy of a record or 
portion thereof or where the fee would 
amount to less than $3.00. Also, a fee will 
not be charged when a copy of a record 
is made as a necessary part of the proc¬ 
ess of making the record available for 
review (as distinguished from responding 
to a request by an individual for a copy 
of a record). 

(c> In accordance with the provisions 
of 31 U.8.C. 483a. a charge of $1.00 shall 
be made for each certification of true 
copies of NASA records. 

(d> The system manager having cog¬ 
nizance over the record of which copies 
are requested may waive all or part of a 
fee which would be chargeable under 
this section if he determines that such 
action is in the public Interest. 

(e) Fees may be paid by cash, only if 
paid in person; otherwise fees shall be 
paid by check or money order payable 
to the "National Aeronautics and Space 
Administration" and submitted to the 
system manager having cognizance over 
the record duplicated. 

§ 1212.303 Record* of other agencies. 

The procedures concerning access to 
and fees to be paid for copies of records 
of other agencies, which records are 
under NASA's control, shall normally be 
governed by the regulations of the 
agency publishing the system notice for 
the particular system of records, unless 
It Is determined by NASA that it would 
be more appropriate in any case to follow* 
the procedures of this part. Requests for 
access to records meeting the require¬ 
ments of this part ordinarily will be suf¬ 
ficient to gain access to any system of 
records under NASA's control. 

§ 1212.306 Procedure* for responding 
lo requests for acccM. 

(a) a) Upon showing proper identifi¬ 
cation in accordance with f 1212.503. ' 
and, where appropriate, upon presenta¬ 
tion of proper request and consent of the 
Individual to whom a record pertains 
(see 6 1212.501(b)), the system manager, 
in response to a request for access under 
this Subpart 5. shall: 

(1) Notify the requester that there is 
no record on the individual in the system 
of records; or 

(ii) Make the individual's record 
available for personal inspection in the 
presence of a NASA official or employee, 
or. upon request, promptly provide copies 
of the record or a portion thereof subject 
to the fee requirements of 1 1212.504. 

(2) Unless the system manager agrees 
to another location, personal inspection 
of the record shall be at the location 
of the record as identified in the perti¬ 
nent system notice. 

(b) Normally, the system manager 
shall respond to a request for access 
within ten (10) working days of receipt 
of the request and the access shall be 
provided within 30 working days of re¬ 
ceipt of the request. Where administra¬ 
tive requirements necessitate a delay be¬ 
yond the 30 working-day period, in either 
making the record available for inspec¬ 
tion or providing the copies requested. 


the system manager or his designee shall 
notify the individual seeking access as 
to the length of, reason for. and nature 
of such delay. Such administrative re¬ 
quirements necessitating delay may in¬ 
clude. but are not limited to: the need 
to retrieve a record from another loca¬ 
tion, the need to await access to a com¬ 
puter or to transfer a record from ma¬ 
chine-readable form, the need to send 
a record to a duplication facility for re¬ 
quested copies, mechanical breakdowns 
or failures, etc. 

(c) The provisions of paragraph (a) 
do not apply where the record to which 
access is sought is subject to additional 
restrictions as specified in the system 
notice, or if it is exempt under 5 U.S.C. 
552a(j) or <k> (see Subpart 7 of this 
part). Under these circumstances, the 
system manager shall notify the re¬ 
quester within ten (10) working days 
as to the restrictions or the fact that 
the record is exempt from the require¬ 
ment of access. 

§ 1212.307 Medical record*. 

Normally, an individual's medical rec¬ 
ord shall be disclosed to the individual 
to whom the record pertains, unless, in 
the judgment of the system manager, 
in consultation with a medical doctor 
if the system manager is not a medical 
doctor, access to such record could have 
an adverse effect upon the Individual, 
in which event the system manager shall 
allow access to the record by a medical 
doctor designated in writing by the re¬ 
questing individual. 

§ 1212.308 TcM materials. 

Test material and copies of certificates 
of ellglbles and other lists of eligible* 
the disclosure of which is proscribed by 
5 C.F.R. 294.501 shall be removed from 
an individual’s record prior to granting 
access. 

§ 1212.309 Duty hour*. 

Unless otherwise specified in the sys¬ 
tem notice, the hours during which indi¬ 
viduals may visit the location for pur¬ 
pose of access to records are from 9 a.m. 
to 4 pjn. during all regular workdays 

Subpart 6—Corrections and Amendments 
to Records 

§ 1212.600 Request* for correction or 
amendment of a record. 

An individual upon whom NASA main¬ 
tains a record In a NASA system of rec¬ 
ords or in a system of records over which 
NASA has control may request that 
NASA correct or amend that record. In 
making a request for correction, the indi¬ 
vidual has the burden of demonstrating 
why the correction is apppropriate. Such 
a request shall be in writing, addressed 
to the system manager identified in the 
system notice as having cognizance over 
the specified system of records, and shall 
contain the following: 

(a) A notation on the envelope and 
on the letter that it is a "Request for 
Amendment of Individual Record under 
the Privacy Act;" 

(b) The name of the system of 
records; 
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(c> Any information necessary to re¬ 
trieve the record, as specified in the sys¬ 
tem notice for the system of records; 

jid) A description of that information 
in the record which is alleged to be in¬ 
complete or erroneous; and 

(e) The reasons for requesting the 
change, together with any documentary 
evidence or material available to support 
the request, 

§ 1212.601 PriMfdnrr* and lime limit* 
for making initial dclcrmination*. 

(a) Within ten (10) working days of 
receipt of an individual's request to cor¬ 
rect or amend his record in accordance 
with 5 1212.000, the deciding official 
shall provide the individual with a writ¬ 
ten acknowledgment which clearly de¬ 
scribes the request and advising when he 
may expect to receive a report of the 
action taken. 

(1) If the request can be processed 
and a written determination sent to the 
individual within ten (10) working days 
of its receipt, then no acknowledgement 
under this paragraph (a) need be sent. 

<2 > If the expected completion date 
for processing the request indicated In 
the acknowledgment cannot be met. the 
individual should be advised of the delay 
and the new expected completion date. 

(b> The deciding official shall review 
and process the request and provide the 
individual with his written determina¬ 
tion. Whenever practicable, the deter¬ 
mination shall be made within thirty 
<30> working days of receipt of the re¬ 
quest unless unusual circumstances pre¬ 
clude completing action within that 
time. 

(1) If the determination under this 
section is to correct the record as re¬ 
quested, the written determination shall 
inform the Individual of this and indi¬ 
cate when he will receive notification 
that the correction was made. 

(2) If the determination is to refuse 
to correct the record in accordance with 
the request, the written determination 
shall set forth the reasons for the refusal 
and— 

(i) If the record is contained in a 
NASA system of records, inform the re¬ 
quester of the procedures to be followed 
to request a review of the refusal by the 
Administrator or his designee, including 
the mailing address (see ft 1212.603); or 
(il) If the record is contained in a 
system of records of another agency, in¬ 
form the requester of the procedures to 
be followed lncuding the mailing ad¬ 
dress, to request a review of the refusal 
by the appropriate official of such other 
agency. / 

§ 1212.602 Rcqu**t to amend record# 
which exiat eJwwhrre. 

(a) If a request to amend an individ¬ 
ual's record is received by a system man¬ 
ager not having cognizance of the rec¬ 
ord, the system manager receiving the 
request shall promptly forward it to the 
NASA system manager having cogniz¬ 
ance of the record. That system man¬ 
ager shall promptly refer the request to 
the deciding official who shall acknowl¬ 
edge the request In accordance with 
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ft 1212.601 within ten (10) working days 
after the request was received by the 
appropriate system manager. 

(b) n a request to amend a record is 
received by a NASA system manager for 
a record which is not under the control 
of NASA, the requester shall promptly be 
Informed of that fact, and the request 
shall be returned to the requester, and, if 
possible, advice given as to where the re¬ 
quest should be directed 

§ 1212.603 Procedure* and time limits 
for appeal of refusal# to amend 
NASA record*. 

(a) An individual to whom a NASA 
record pertains and by whose personal 
name or other identifier it is retrieved, 
who has requested amendment or cor¬ 
rection of his record in accordance with 
ft 1212.600. and who has received an ini¬ 
tial determination which constitutes a 
refusal to correct or amend the record as 
requested, may appeal such adverse ini¬ 
tial determination to the Administrator 
or his designee under the procedures of 
this section. 

<b) An appeal under this section 
must: 

(1) Be in writing and addressed to the 
Administrator. NASA. Washington. D.C. 
20546; 

(2) Be identified clearly on the en¬ 
velope and in the letter as an '‘Appeal 
under the Privacy Act;" 

<3> Include a copy of the request to 
amend the record and a copy of the ad¬ 
verse initial determination; 

(4) State the reasons why the re¬ 
quester believes the adverse initial de¬ 
termination should be reversed; and 

(5) Be sent to the Administrator with¬ 
in 30 calendar days of the date of receipt 
of the initial determination. 

(c) The reviewing official may waive 
any of the requirements of paragraph 
0» of this section, in which case the time 
limit for the Anal determination (see 
} 1212.606(a)) shall run from the date 
of such waiver. 

§ 1212.6(11 Procedure# and lime limit* 
for appeal of refusal# to amend Civil 
Service CommiMion record#. 

If an individual disagrees with an ad¬ 
verse determination by NASA on his re¬ 
quest to amend a US. Civil Service Com¬ 
mission system of records under NASA’s 
control (see 5 C.F.R. 293.103(b)), the 
individual may seek review of such ad¬ 
verse initial determination by the U.S. 
Civil Service Commission under the pro¬ 
visions of 5 CFR 297.112. Such an appeal 
should be submitted to the Director. Bu¬ 
reau of Manpower Information Systems, 
U JS. Civil Service Commission, Washing¬ 
ton. D.C. 20416. under the procedures 
prescribed by that agency. 

§ 1212.605 Request for further amend¬ 
ment to record#. 

If, upon receipt of notification that 
amendments or corrections have been 
made following a request to amend, the 
Individual believes that the correction or 
amendment does not comply fully’ with 
the request, he may elect cither to re¬ 
quest additional amendment under the 
procedures of ft 1212.600, or to file an ap¬ 


38079 

peal under the procedures of ft 1212.603 
or 5 1212.604 

g 1212.606 Action on appeal#. 

(a> Except as provided In ft 1212.607, 
the reviewing official shall make a final 
determination on an appeal, and notify 
the requester thereof, within 30 working 
days after receipt of the appeal. 

. (b) If the final determination reverses 
in whole or in part the initial determi¬ 
nation. the amendments or corrections 
ordered by that final determination shall 
be made promptly, as provided In the 
determination. 

<c) If the final determination sustains 
In whole or In part an adverse Initial de¬ 
termination. the final determination 
shall: 

(1> Explain the basis on which the 
amendment or correction of the record 
(or portions thereoO will not be made; 

(2) Include information as to how the 
requester goes about filing a statement of 
dispute under the procedures of 
ft 1212.609; and 

(3) Include a statement that the final 
determination is subject to Judicial re¬ 
view under 5 UB.C. 552a(g> and enclose 
a copy of that code provision. 

§ 1212.607 Time extension* for good 
rau«c fthown. 

<a) When good cause is shown, the 
time limits for a final determination (see 
ft 1212.606(a) > may be extended by the 
Administrator or his designee for 30 
working days. 

(b» If an extension of time under this 
section is granted, the reviewing official 
shall promptly notify the requester in 
writing of the reasons therefor and the 
date when a final determination will be 
sent. 

g 1212.608 Correction or ameudrocnl of 
record. 

When any record Is corrected or 
amended under the procedures of this 
subpart. the correction shall be made 
clearly on the record itself and all inac¬ 
curate information shall be deleted. The 
individual shall then be Informed in 
writing that the correction has been 
made. If the inaccurate or incomplete 
record or portion thereof has previously 
been disclosed to a person or agency and 
an accounting of the disclosure exists in 
accordance with the provisions of 
ft 1212.401. then the system manager 
shall notify those persons or agencies of 
the corrected or amended information, 
referencing the prior disclosures (see 
ft 1212.405). 

§ 1212.609 Statement * of dispute. 

(a) If upon on individual’s request for 
review of an adverse Initial determina¬ 
tion under this subpart, the reviewing 
official also refuses to amend the record 
in whole or in part in accordance with 
the individual’s request, the individual 
may’ file a statement of dispute. 

<b) A statement of dispute under this 
section shall: 

(1> Be in writing; 

(2) Set forth the reasons for the Indi¬ 
vidual’s disagreement with NASA’s re¬ 
fusal to amend the record; 
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• (3) Be concise; 

<4) Be addressed to the Administrator, 
NASA. Washington, D.C. 20546; and 

<5) Be identified on the envelope and 
in the letter as a “Statement of Dispute 
under the Privacy Act.*’ 

<c) The statement of dispute shall be 
promptly transmitted to the reviewing 
official and an addendum to the state¬ 
ment explaining the basis for NASA’s re¬ 
fusal to amend the disputed record may 
be added to the statement of dispute. A 
copy of any such addendum shall be pro¬ 
vided to the individual. The statement of 
dispute and any NASA addendum shall 
be promptly transmitted to the appro¬ 
priate system manager. 

(d • Upon receipt of a statement of dis¬ 
pute under the provisions of this section, 
the system manager shall ensure that the 
statement is either filed with the dis¬ 
puted record or that a notation appears 
in the record clearly referencing the 
statement of dispute so that it may be 
readily retrieved. 

§ 1212.610 l)i»rl»Mir«>* of dUpaled in- 
formation* 

(a) When any statement of dispute 
submitted by an individual under 11212.- 
609 Is filed with the record, any subse¬ 
quent disclosure of the disputed record or 
portion thereof shall clearly note any 
portion of the record which is disputed 
and shall be accompanied by a copy of 
the Individual’s statement of dispute and 
any NASA addendum to the statement 

<b> For any disclosure of a disputed 
record made prior to the filing of the 
statement of dispute with the record, 
the system manager shall promptly pro¬ 
vide those persons or agencies to whom 
the disputed portion of the record was 
disclosed and for which an accounting 
of the disclosure exists under the proce¬ 
dures of i 1212.401, a copy of the state¬ 
ment of dispute and any NASA adden¬ 
dum thereto along with a statement 
referencing the prior disclosure (sec 
5 1212.405). The individual to whom the 
record pertains shall be notified as to 
those individuals or agencies which are 
provided with the statement of dispute 
under this paragraph. 

Subpart 7— Exemptions 
§ 1212.700 Exemption*. 

<a) Under the provisions of 5 U.S.C. 
552a(J) and <k), the Administrator of 
NASA is authorized to promulgate rules 
to exempt certain NASA systems from 
portions of the requirements of this part; 
namely, if the system of records Is: 

<1> Maintained by a component of 
NASA which performs as its principal 
function any activity pertaining to the 
enforcement of criminal laws, including 
police efforts to prevent, control, or re¬ 
duce crime or to apprehend criminals, 
and the activities of prosecutors, courts, 
correctional, probation, pardon, or parole 
authorities, and which consists of <i) in¬ 
formation compiled for the purpose of 
identifying individual criminal offenders 
and alleged offenders and consisting only 
of identifying data and notations of ar¬ 
rests, the nature and disposition of 
criminal charges, sentencing, confine¬ 


ment, release, and parole and probation 
status; <tl> information compiled for the 
purpose of a criminal Investigation, in¬ 
cluding reports of informants and in¬ 
vestigators. and associated with an iden¬ 
tifiable Individual; or (ill) reports identi¬ 
fiable to an individual compiled at any 
stage of the process of enforcement of 
the criminal laws from arrest or indict¬ 
ment through release from supervision. 

(2) Subject to the provisions of 5 U.S.C. 
552<b> (1) relating to national defense or 
foreign policy; 

<3> Investigatory material compiled 
for law enforcement purposes, provided 
that if any individual is denied any right, 
privilege, or benefit that he would other¬ 
wise be entitled by Federal law, or for 
which he would otherwise be eligible, as 
a result of the maintenance of such ma¬ 
terial. such material shall be provided to 
such individual, except to the extent that 
the disclosure of such material would re¬ 
veal the Identity of a source who fur¬ 
nished the information to the Govern¬ 
ment under an express promise that the 
identity of the source would be held in 
confidence, or, prior to September 27, 
1975, under an implied promise that the 
identity of the source would be held in 
confidence; 

<4> Maintained in connection with 
providing protective services to the Presi¬ 
dent of the United States or other indi¬ 
viduals pursuant to section 18 U.S.C. 
3056: 

15) Required by statute to be main¬ 
tained and used solely as statistical 
records: 

<6> Investigatory material compiled 
solely for the purpose of determining 
suitability, eligibility, or qualifications 
for Federal civilian employment, mili¬ 
tary service. Federal contracts, or access 
to classified information, but only to the 
extent that the disclosure of such ma¬ 
terial would reveal the identity of a. 
source who furnished information to 
the Government under an express prom¬ 
ise that the identity of the source would 
be held in confidence, or. prior to Sep¬ 
tember 27, 1975, under an implied prom¬ 
ise that the Identity of the source would 
be held in confidence: 

(7) Testing or examination material 
used solely to determine Individual qual¬ 
ifications for appointment or promotion 
In the Federal service the disclosure of 
which would compromise the objectivity 
or fairness of the testing or examination 
process; or 

(8) Evaluation material used to deter¬ 
mine potential for promotion in the 
armed services, but only to the extent 
that the disclosure of such material 
would reveal the identity of a source who 
furnished information to the Govern¬ 
ment under an express promise tlmt the 
identity of the source would be held in 
confidence, or, prior to September 27. 
1975. under an implied promise that the 
identity of the source would be held in 
confidence. 

<b> Those NASA systems of records 
that are determined to be partially ex¬ 
empt under the provisions of this part 
under paragraph <a> of this section, the 
reasons for such determination, and a 
listing of the provisions of this part from 


which they are exempt, will be described 
in the system notice for the system of 
records after rulemaking procedures of 
5 U.S.C. 553 are followed. 

(c> Nothing In this part shall allow 
an Individual access to any Information 
compiled by NASA in reasonable an¬ 
ticipation of a civil action or proceeding. 

Subpart 8— Failure To Comply With 
Requirements of This Part 

§ 1212.800 Civil remedies 

Failure to comply with the require¬ 
ments of this part could subject NASA 
to civil suit under the provisions of 5 
U.S.C 552a • g>* which provides as fol¬ 
lows: 

(1) Whenever any agency 

(A) make* a determination under subjec¬ 
tion (d)(3) of this section (6 U.S.C. 652a(d) 
(3) ] not to amend an Individual’s record In 
accordance with his request, or fails to 
make such review in conformity with that 
subsection. 

(B) refuses to comply with an Individual 
request under subsection (d)(1) of this sec¬ 
tion (&U.S.C 552a(d)(l)|; 

(C) fails to maintain any record concern¬ 
ing any individual with such accuracy, rele¬ 
vance. timeliness, and completeness as Is 
necessary to assure fairness in any deter¬ 
mination relating to the qualification*, 
character, rights, or opportunity of, or 
benefits to the individual that may be made 
on the basis of such record, and conse¬ 
quently a determination la made which ts 
adverse to the Individual; or 

ID) falls to comply with any other pro¬ 
vision of this section, or any rule promul- 
gaLeq thereunder, in such a way as to have 
an adverse effect on an individual, tho In¬ 
dividual may bring a civil action against 
the agency, and the district courts of the 
United States shall have Jurisdiction In the 
matters under tho provisions of this sub¬ 
section. 

(2) (A) In any suit brought under the 
provision* of subsection (g)(1)(A) of this 
•oction (6 U.8.C 552a(g) (I) (A) |. the court 
may order the agency to amend the Individ¬ 
ual’s record In accordance with his request 
or in such other way as the court may di¬ 
rect. In such a case the court shall determine 
the matter dc novo. 

(B) The court may assess agatnst the 
United States reasonable attorney fees and 
other litigation co6t* reasonably Incurred in 
any case under this paragraph In which 
the complainant has substantially prevailed 

(3) (A) In any suit brought under the 
provisions of subsection (g)(1)(B) of this 
section 15 U.S.C. S52a(g) (! ) <B)). the court 
may enjoin the agency from withholding 
the records and order the production to the 
complainant of any agency records improp¬ 
erly withheld from him. In such a case the 
court shall determine the matter de nave. 
and may examine the contents of any agency 
records in camera to determine whether the 
records or any portion thereof may be with¬ 
held under any of the exemptions set forth 
in subsection (k) of this section |S U.8C 
552a < k)). and the burden U oil the agency 
to sustain its action. 

<B) The court may assess against the 
United States reasonable attorney fees and 
other litigation costs reasonably Incurred 
in any case under this paragraph In which 
the complainant has substantially prevailed 

(4) In any suit brought under the provi¬ 
sions of subsection (g)(1)(C) or (D) of this 
section 15 U.5C. 562A(g)(l)(C) or <D)1 in 
which the court determine* that the agency 
acted in a manner which was intentional 
or wilirul, the United States shall be liable 
to the Individual In an amount equal to 
the sum of— 
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(A) actual damages sustained by the in¬ 
dividual as a result of the refusal or failure, 
but in no case shall a person entitled to 
recovery receive leas than the sum or $1,000; 
and 

(B) the coats of the action together with 
reasonable attorney fees as determined by 
the court. 

(A) An action to enforce any liability 
created under this section may be brought 
tn the district court of the United States In 
the district In which the complainant resides, 
or has hts principal place of business, or in 
which the agency records are situated, or in 
the District of Columbia, without regard to 
the amount In controversy, within two yean 
from the date on which the cause of action 
arises, except that where an agency hoe mate¬ 
rially and willfully misrepresented any Infor¬ 
mation required under this section to be dis¬ 
closed to an individual and the informa¬ 
tion so misrepresented is material to estab¬ 
lishment of the liability of the agency to 
the Individual under this section, the action 
may be brought at any time within two years 
after discovery by the Individual of the 
misrepresentation Nothing tn this section 
shall be construed to authorize any civil ac¬ 
tion by reason of any injury sustained as the 
result of a disclosure of a record prior to 
the efioctlve date of this section. 

§ 1212.801 Criminal penalties. 

(a) A NASA employee may be subject 
to criminal penalties under the provl- 




sions of 5 U.8.C. 552a(i)(li and (2). os 
set forth more specifically In Subpart 3 
of this part. 

<b> An individual who seeks access to 
a NASA record under false pretenses is 
subject to criminal penalties under 5 
U.S.C. 552&<!) <3> which provides as fol¬ 
lows: 

(31 Any person who knowingly and will¬ 
fully requests or obtains any record con¬ 
cerning an individual from an agency under 
false pretend shall be guilty of a mis¬ 
demeanor and fined not more than $6,000. 

§ 1212.802 Litigation. 

In any Instance in which NASA or a 
NASA employee Is sued in connection 
with any requirement or responsibility 
under this part, the matter shall 
promptly be referred to the General 
Counsel or a Chief Counsel together 
with a report on the details. Where the 
suit Involves failure to correct or amend 
a record in response to an Individual's re¬ 
quest to do so, a determination under 
Subpart 6 of this part shall be made as 
soon as possible in accordance with Sub¬ 
part 6. and under any special proce¬ 
dures prescribed by the General Coun¬ 
sel or Chief Counsel in each case. 










— 


Subpart 9—Annual Report 

§ 1212.900 Itcquirc merit* for annual 
report. 

On or before April 30 of each year. 
NASA shall submit a report covering the 
preceding calendar year to the Office of 
Management and Budget (Attn: ISD> for 
referral by the President to the Con¬ 
gress. The report shall include the In¬ 
formation requested In Instructions Is¬ 
sued by the Office of Management and 
Budget. 

Subpart 10—Effect of Other Laws 

§ 1212.1000 Effect of Freedom of In¬ 
formation Art. 

NASA shall not rely on any exemption 
contained in the Freedom of Informa¬ 
tion Act (5 U.S.C. 552‘b)) to withhold 
from an Individual any record which is 
otherwise accessible to such individual 
under this part. 

Effective date. This Part 1212 shall be¬ 
come effective on September 27. 1975. 

James C. Fl etc lira, 
Administrator. 
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NATIONAL AERONAUTICS AND SPACE ADMINISTRATION 

[Notice 75-561 

PRIV ACY ACT OF 1974 
Proposed Notices of Systems of Records 

Notice is hereby given that the National Aeronautics ami Space Administration ("NASAT* in accordance with 
5 U.S.C. 552a (c) (4) and (II). the Privacy Act of 1974 (P.L. 93-579) (“the Act*'), proposes to adopt the system notices 
for NASA systems of records subject to the Act. as set forth below. Although the Act requires publication for public 
comment of only the portions of the system notices which describe the routine uses of the systems of records and the 
proposed exemptions of certain systems of records. NASA nevertheless invites public comment on all parts of the system 
notices. 

Written comments should be addressed to the NASA Privacy Act Focal Point. Mail Code AC. National Aeronautics 
and Space Administration. Washington. D.C. 20546. on or before September 15. 1975. All written comments received 
through that date will be considered by NAS A before taking final Action on the system notices. Any comments received 
will be available for public inspection at the National Aeronautics and Space Administration, room 6137.400 Maryland 
Avenue. SW.. Washington. D.C. 20546. between the hours of 9 a.m. and 4 p.m Monday through Friday (except holidays), 
until 4 p.m.. September 19. 1975. 

This notice setting forth the proposed notices of NASA systems of records has an Appendix A which contains 
mailing addresses for each of 15 NASA locations where systems of records or portions thereof may be located The 
individual system notices specify the applicable locations and incorporate by reference the appropriate addresses. The 
purpose for this is to avoid repetition and to facilitate the reading and use of the system notices. 

This notice also has an Appendix B which sets forth certain standard routine uses which are incorporated by reference 
in the appropriate system notices. The centralizing and cross-referencing of these routine uses is to avoid repetition and to 
facilitate the reading and use of the system notices. 

Where it is proposed to partially exempt certain systems of records from coverage under the Act in accordance with 
5 U.S.C. 552a (jl or (k) and Subpart 7 of the implementing NASA regulations (14 CFR Part 1212). the determination 
of exemption ts set forth in the appropriate system notice. 

Each system notice identifies by title a NASA official who is the system manager with overall responsibility in 
NASA for the system of records. Where there are decentralized locations of any system of records, subsystem managers 
arc identified'at the other locations who have responsibility for that portion of the system of records which is maintained 
at that location. This is done for public convenience and to facilitate requests for access. 

It is proposed that these system notices shall be effective on September 27. 1975. 

Doted: August 13. 1975. 

James C. Fletcher. 

Administratin'. 


NASA 10ACMQ. 

System name: Aircraft Crewmember Qualifications and Per¬ 
formance Records - NASA. 

System location: Locations I. 2. 3. 5. 6. 7. 8, 9. 10. and 12 as set 
forth in Appendix A. 

Categories ot individual* covered by the system: Crewmembers of 
NASA aircraft. 

Categories of records in the system: System contains: (1) record of 
qualification, experience, and currency, e.g.. flight hours (day. 
night, and instrument), types of approaches and landings, crew 
position, type aircraft, flight check ratings and related examination 
results, training performed and medical records; (2) flight itineraries 
And passenger manifests; and (3) biographical information 

Authority for maintenance of the system: 42 U.S.C. 2473 and 44 
U S.C. 3101. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purpose* of such uses: The information con¬ 
tained in this system of records is used within NASA for; evalua¬ 
tion of crewmember performance by supervisory flight operations 
personnel and staff; by the individual* whose records arc main¬ 
tained, on occasion by flight operations and safety survey teams, 
and by the NASA Aircraft Office. In addition to the internal uses 
of the information contained in this system of records, the follow¬ 
ing ore routine uses outside of NASA: (1) In coses of accident in¬ 
vestigations. access to this system of records may be grunted to 
federal or local agencies such as Deportment of Defense, Federal 
Aviation Administration. National Transportation Safety Board, or 
foreign governments; (2) To other agencies, companies, or govern¬ 
ments requesting qualifications of crewmembers prior to authoriza¬ 
tion to participate in their flight programs; or to other agencies, 
companies, or governments whose crewmembers may participate in 
NASA's flight programs, (3) With pnor approval by the individual - 
publicity or press releases; and (4) Standard routine uses 1 through 
4 inclusive as set forth in Appendix B. 


Policies mod practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Records ore maintained in file folders, charts, punched 
cards, computer printouts. 

Rrtrievability: Records are indexed by name or aircraft number 

Safeguards: Records ore protected in accordance with the 
requirements and procedures which appear in the NASA rules sec¬ 
tion of the FEDERAL REGISTER 

Retention and disposal: Records are retained indefinitely. 

System managers) and address: Director, NASA Aircraft Office, 
Location I. 

Subsystem Managers: Chief. Aircraft Operations Division. loca¬ 
tion 2; Director, Flight Operations, location 3; Chief, Aircraft 
Operations Division. Location 5; Chief. Aircraft Operations Sec¬ 
tion. Location 6, Chief. Operations Branch. Flight Research Divi¬ 
sion. location 7; Chief. Aircraft Operations Branch. Location 8; 
Chief, Aircraft Operations, Location 9. Chief. JPL Contract Ad¬ 
ministration. Location 10; Chief. Aeronautical Programs Branch. 
Location 12 (Locations are set forth in Appendix A). 

Notification procedure: Information may be obtained from the 
cognizant system or subsystem manager listed above. 

Record acccm procedures: Requests from individuals should be 
addressed to: Some address as stated in the notification section 
above. 

Contesting record procedures: The NASA rules for access to 
records und for contesting contents and appealing initial determina¬ 
tions by the individual concerned appear in the NASA rules section 
of the FEDERAL REGISTER 

Record source categories: Individuals, training schools or instruc¬ 
tors. medical units or doctors 

NASA 10BRPA 

System name: Biographical Records for Pubbc Affairs - NASA 
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System location: I ocations 1. 2, 3, 4, 5. 6, 7, 8. 9. II, and 12 at 
set forth in Appendix A. 

Catenaries af individuals costrwJ by the system: Principal ami 
prominent management and staff officials, program and project 
managers, scientists, engineers, speakers, etc., and other selected 
employees involved in newsworthy activities. 

Categories of records in the system: Current biographical informa¬ 
tion about the individual with a recent photograph when available 
Data items arc those generally required by NASA or the news 
media in preparing news or feature stories about the individual 
and/or his activity with NASA. 

Authority for maintenance of the system: 42 U.S.C 2473 and 44 

U.S C 3101. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: The in formation ~oon- 
tamed in this system of records is compiled, updated, and main¬ 
tained at NASA installation* for ready reference material and for 
immediate availability when required by the news media for news 
stories about the individual generally involving his participation in a 
major NASA activity. 

The data serves as background information about the individual 
and is used within NASA to prepare public appearance announce¬ 
ments of key officials, speaking engagements, special appoint¬ 
ments. participation in professional societies, etc.; to wTitc news 
stories about special achievements, awards, participation in major 
NASA activities, programs, etc.; and to prepare responses to inqui¬ 
ries submitted to the Office of Public Affairs from the news media 

Users are the staff members of the public information office 
within each office of Puhlic Affairs. 

In addition to the internal uses of the information contained tn 
this system of records, the following arc routine uses outside of 
NASA: these records are made available to professional societies, 
civic dubs, industrial and other organization news media represen¬ 
tatives. researchers, authors. Congress. other agencies and other 
members of the puhlic in connection with NASA public affairs ac¬ 
tivities. 

Policies and practices for staring, retrieving, accessing, retaining, 
and disposing of records in the syietn: 

Storage: Paper records are maintained in file folders in the Office 
of Public Affairs at each NASA installation 

Ketrievability: Records arc indexed by name. 

Safeguards: Records are protected in accordance with the 
requirements and procedures which appear in the NASA rules sec¬ 
tion of the FEDERAL REGISTER 

Retention and disposal: Records are maintained as long as there is 
potential public interest in them and arc disposed of when no 
longer required. 

System manager!*) and address: The Public Affairs Officer at I vo¬ 
cations 1, 2, 3, 4. 5, 6, 7, 8, 9, II, and 12 as set forth in Appendix 

A 

Notification procedure: An individual desiring to find out if a Bio¬ 
graphical System of Records contains a record pertaining to him 
should call. wntc. or visit the Office of Public Affairs at the ap¬ 
propriate NASA location. 

Record access procedures: An individual may request access to 
his record by calling, writing, or visiting the Office of Public Af¬ 
fairs at the appropriate NASA locations. Individuals may examine 
or obtain a copy of their biographical record at any time 

Contesting record procedures: The information in the record was 
provided voluntarily by the individual with the understanding that 
the information will be used for public release. The individual is at 
liberty at any time to revise, update, add. or delete information in 
his biographical record to his own satisfaction. 

Record source categories: Information in the biography of an in¬ 
dividual in the system of records is provided voluntarily by the in¬ 
dividual generally with the aid of a form questionnaire. 

NASA 10CICF. 

System name: Conflict of Interest Case Files • NASA 

System location: National Space and Aeronautics Administration. 
Washington, DC 20546 

Categories of individuals covered by the system: Current, former, 
and prospective NASA employees, who have sought advice or have 
been counselled regarding conflict of interest requirements for 
government employees. 


Categories of records in the system: Depending upon the nature of 
the problem, information collected may include employment histo¬ 
ry'. financial data, and information concerning family members. 

Authority for maintenance of the system: 42 U.S.C. 2473; 44 U.S.C 
3101; 18 U.S.C. 201. 203, 205, 207-209; 5 U.S.C. 7324-7327; Exccu 
live Order 11222. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The information con¬ 
tained in the system of records is used within NASA for the pur¬ 
pose of counseling employees regarding conflict of interest 
problems. In addition to the internal uses of the information con 
latncd in this system of records, the following are routine uses out¬ 
side of NASA: (I) U S. Civil Service Commission: for wvestig .1 
tion of possible violations of standards of conduct which the com 
mission directly oversees; (2) Standard routine uses 1 through 4 in¬ 
clusive as set forth in Appendix B. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Records are documentary and maintained in loose leaf 
binders or file folders. 

Retrievability: By name of individual 
. Safeguards: Restricted access to a few authorized persons; stored 
in combination lock safe. 

Retention and dfctpoaal: Retained indefinitely. 

System manager!*) and address: Assistant General Counsel for 
General I-aw. Code GG. NASA Headquarters. Washington. DC’ 
20546 

Notification procedure: Information may be obtained from the 
System Manager. 

Record access procedures: Requests from individuals should be 
addressed to the System Manager and must include employee** full 
name and NASA installation where employed. 

Contesting record procedures: The NASA rules and procedures 
for access to records and for contesting contents and appealing ini 
tial determinations by the individual concerned appear in the NASA 
rules section of the FEDERAL REGISTER. 

Record source categories: Information collected directly from in¬ 
dividual and from his official employment record. 

NASA 10EEQR. 

System name: Equal Opportunity Records - NASA 

System location: Locations I. 2, 3, 4, 5, 6. 7, 8, 9, and 11 as set 
forth in Appendix A 

Categories of individuals covered by the system: Complainants and 
applicants. 

Categories of records in the system: Complaints and applications. 

Authority for maintenance of the system: 42 U. S. C. 2473; 44 
U.S.C. 3101; Executive Order 11478, dated August 8. 1969; Civil 
Service Commission Regulations, Part 713; Equal Opportunity Act 
1972. as amended (P.L. 92*261); Section 15 of the Age Discrimtna 
lion in Employment Act of 1967. as amended CP.L. 93-259). 

Routine uses of records maintained in the system, including catego¬ 
rical of users and the purposes of such usee The information con¬ 
tained in this system of records is used within NASA for maintain 
ing active discrimination complaints fUes; to retain inactive dis¬ 
crimination complaints files; to analyze Headquarters workforce; to 
track the status of the Equal Opportunity Programs to provide CSC 
with budget outlay's far the Civil Rights Activity Report; to provide 
the Congress with accomplishments in Equal Opportunity Pro¬ 
grams; to refer applicants (minorities and females), and to deter 
mine contractors’ compliance with Executive Orders 11246 and 
11375 as amended. 

In addition to the internal uses of the information contained in 
this system of records, the following ore routine uses outside of 
NASA (l) Disclosures to the Civil Service Commission to facilitate 
their processing of discrimination complaints, including investiga 
lions, hearings and reviews on appeals; (2) Responses to the Coo 
grexs. other Federal agencies and other organizations having legal 
and administrative responsibilities related to the NASA Equal Em¬ 
ployment Opportunity Programs and to individuals in the record; 
and (3) Standard routine uses 1 through 4 inclusive as set forth in 
Appendix B. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disponing of records in the sytem: 

Storage: Records are maintained in file folders. 
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Krtrirv ability: Record* are indexed by any combination of name, 
birthdale. social security number, ethnic groups, grades, topics, 
statistics. 

Safeguards: Records are located tn locked metal file cabinet* or 
in metal fOc cabinets in secured rooms with access limited to those 
whose official duties require access and arc locked during non-duty 
hours. 

Retention and disposal: Complaint files are maintained for seven 
years after each case has been closed and then retired to the ap¬ 
propriate Federal Records Center. Other routine office records are 
reviewed periodically and retired to the appropriate Federal 
Records Center or destroyed. 

Systctn manager's) and addrem: Assistant Administrator for Equal 
Opportunity Programs, Location t. 

Subsystem managers Equal Employment Opportunity Officer at 
Locations I, 3. and 8. Chief. Equal Employment Opportunity Pro¬ 
grams Office at Location 2; Director of Administration and 
Management at location 4; Equal Employment Opportunity Pro¬ 
grams Officer at Location 5; Technical Management Assistant. 
Manpower Office at location 6; Head. Equal Opportunity Pro¬ 
grams Office at location 7; Director. Equal Employment Opportu¬ 
nity Office at Location 9; Assistant Manager for Administration at 
location 11. 

Notification procedure: Information may be obtained from the 
cognizant system or subsystem manager listed above. 

Record access procedures: Requests from individuals should be 
addressed to the same address as slated in the notification section 
above. 

Contesting record procedures: The NASA rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned appear in the NASA rules section 
of the FEDERAL REGISTER 

Record source categories: Employees, applicants, installation EEO 
officers, complainants, EEO counselors. EF.O investigators. CSC 
complaints examiners, complaints coordinators. Assistant Adminis¬ 
trator for Equal Opportunity Programs. 

NASA 10EXDR 

System name: Executive Development Records - NASA. 

System location: Locations 1. 2. 3, 4. 5. 6, 7. 8. 9, and 12 as set 
forth in Appendix A. 

Categories of individuals c o vered by the system: Approximately 
700 individuals with experience and education unique to the NASA 
mission in the technical and administrative fields who are con¬ 
sidered to be replacement candidates for key positions within 
NASA or who arc considered to be high potential candidates. 

Categories of r ecord * in the system: Biographical data, education, 
training, government experience, other experience, military service, 
individual development plan data. 

Authority for maintenance of the system: 42 U.S.C. 2473. 44 
U.S.C. 3101. and 5 U.S.C 4103. 

Routine uses of records maintained la the system, including catego¬ 
ries of users and the purposes of mch uses: The information con¬ 
tained in this system of records is used within NASA for the 
identification of replacement candidates who are currently ready to 
assume the responsibility of a key position/positions throughout the 
Agency and for the identification of high potential and replacement 
candidates who are in need of a certain amount of training and/or 
experience before assuming a key position within the Agency. 
These candidates would then be groomed toward the identified key 
positions. There are no routine uses outside of NASA of the infor¬ 
mation contained in this system of records 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the xylcsn: 

Storage: Records are maintained in file folders, on spread sheets, 
and will probably be stored on punched cards and magnetic tape by 
calendar year 1976. 

Rrtric>abiIH>: The records are indexed alphabetically; however, 
once this information is stored on cards and/or tape, it may be in¬ 
dexed by social security number or by educational and work ex¬ 
perience codes. 

Safeguards: Records are located in a locked metal file cabinet 
with access limited to those whose official duties require access. 

Retention and disposal: These records will be retained and up¬ 
dated for as long as there is a need by NASA top management to 


readily identify and groom replacement candidates for NASA’s lce> 
positions throughout the Agency 

System manager !m and address: Director. Office of Executive 
Development. Ijocation I. 

Subsystem Managers Directors of Locations 2. 3. 4, 5. 6, 7. 8. 
9. and 12 as set forth in Appendix A. 

Notification procedure: Information may be obtained from the 
System Manager only. 

Record access procedures: Requests from individuals should be 
addressed to the some address stated tn the notification section 
above. 

Contesting record procedures: The NASA rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned appear in the NASA rules section 
of the FEDERAL REGISTER 

Record wource categories: Employers, top NASA officials 
throughout the Agency, other persons acquainted with the work 
performance of the individual, and NASA personnel records 

NASA I0GMVP 

System name: Government Motor Vehicle Operators Permit 
Records - NASA. 

System location: Locations 1. 2. 3. 4. 5. 6. 7. 8. 9. 10. II. 12. 13. 
and 15 as set forth in Appendix A. 

Categories of individuals covered by the system: NASA em¬ 
ployees. contractor employees 

Authority for maintenance of the system: 42 U.S.C. 2473 ; 44 
U.S.C. 3101; Federal Personnel Management Manual. Chapter 930; 
Federal Property Management Regulations Subpart 101-39.601; 
NASA Management Issuance 6720.1 A. 

Routine uses of records maintained tn the system, including catego¬ 
ries of usrrs and the purposes of such uses: The information con- 
tamed in this system of records ts used within NASA for the pur¬ 
pose of identifying and checking record of applicant to attest to 
legality to operate Government vehicle In addition to the internal 
uses of the information contained m this system of records, the fol¬ 
lowing are routine uses outside of NASA: (1) National Driver Re¬ 
gister. Department of Transportation, where Form 1047 is received 
for check and (2) Standard routine uses 1 through 4 inclusive, as 
set forth in Appendix B. 

Policies and practices for storing, retrieving, accratag. retaining, 
and disponing of records in the sytem: 

Storage: Records are maintained in file folders. 

Rrtrirvability. Indexed by name 

Safeguards: Records are located in metal file cabinets with access 
limited to those whose official duties require access. Room b 
locked during non-duty hours 

Retention and disposal: Records are maintained for a period of 
three years when permit expires or until permit holder leaves the 
Agency or requests cancellation. Records are tom and deposited in 
wastebasket. 

System manager! s) and address: Chief. Administrative Services 
Division. Location I; Chief. Services and Support Division. Loca¬ 
tion 2; Chief. Management Support Division, location 3; Chief, 
Management Services and Supply Division, location 4; Assistant 
Chief for Transportation. Location 5; Chief of Transportation, lo¬ 
cation 6; Chief. Management Support Division, location 7; 
Director of Administration. Location 8; Director, logistics Office, 
location 9; Administrative Contracting Officer, location 10; Chief 
of Technical Support, location 11; Director of Administration, lo¬ 
cation 12; Contract and Property Specialist. Location 13; Chief of 
Facilities, location 15. 

Ncrtiflcacioo procedure: Information may be obtained from the 
cognizant system manager listed above. 

Record access proced u res: Requests from individuals should be 
addressed to the same address as stated in the notification section 
above. 

Contesting record procedures: The NASA rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned appear in the NASA rules section 
of the FEDERAL REGISTER. 

Record sourer categories: Individual NASA employees and in¬ 
dividual contractor employees 

NASA 10HABC. 

System name: History Archives Biographical Collection - NASA. 
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System location: Locations 1. 5. and 6 as set forth in Appendix A 

Categories of individual* covered by the system: Individuals who 
arc of historical significance in aeronautics, astronautics, space 
science, and other concerns of NASA. 

Categories of records in the system: Biographical data; speeches 
and articles by the individual. 

Authority for maintenance of the system: 42 U.S.C. 2473 and 44 
U.S.C 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information con¬ 
tained in this system of records is used within NASA for 
researching and writing official histories and answering queries 
from various NASA offices. In addition to the internal uses of the 
information contained in this system of records, the following arc 
routine uses outside of NASA: Disclosure to scholars (historians 
and other disciplines) for research and writing dissertations, arti¬ 
cles, and books, for government, commercial and non-profit publi¬ 
cation. 

Policies and practices for daring, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: The records are stored in file folders. 

Retrievability: The records are indexed by name. 

Safeguards: Records are protected in accordance with the 
requirements and procedures which appear in the NASA rules sec¬ 
tion of the FEDERAL REGISTER. 

Retention and disposal: Most biographical files are retained in¬ 
definitely. either in the archives or retired to the appropriate 
Federal Records Center. 

System manager**) and address: Director, History Office. Code 
YH. Location 1. 

Subsystems Managers: Center Historian, Code BE-4, Location 
5; Historian. Code PA-HIS. Location 6 (Locations arc act forth in 
Appendix A). 

Notification procedure: Information may be obtained from the 
cognizant system or subsystem manager listed above. 

Record access procedures: Requests from individuals should be 
addressed to: Same address as stated in the notification section 
above. 

Contesting record procedures: The NASA rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned appear in the NASA rules section 
of the FEDERAL REGISTER 

Record source categories: Press releases, newspapers, journals, 
and the individuals themselves. 

NASA 10IDCF 

System name: Inspections Division Case Files • NASA. 

System location: National Aeronautics and Space Administration. 
Washington. DC 20546. 

Subsystem locations: locations 2, 5. 6. and 9 as set forth in 
Appendix A. 

Categories of individuals covered by the system: Current and 
former employees of NASA, contractors and sub-contractors, and 
others whose actions have affected NASA. 

Catcgories of records in the system: Case files pertaining to mat 
ter* including, but not limited to. the following classifications of 
cases: (1) Fraud against the Government. (2) Theft of Government 
property. (3) Bribery. (4) Ivost or stolen lunar samples. (5) Misuse 
of Government property, (6) Conflict of interest, (7) Complaints of 
discrimination, (8) Waiver of claim for overpayment of pay, <9) 
leaks of Source Evaluation Board information, (10) Improper per¬ 
sonal conduct. (II) Irregularities in awarding contracts. 

Authority for maintenance of the system: 42 U.S.C. 2473; 44 
U.S.C. 3101; 28 U.S.C. 535 (b); 4 C.F.R. 91; Executive Order 11478. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The information con¬ 
tained in this system of records is used within NASA for: (1) 
Providing murutgement with information which will serve as a 
possible basts for appropriate administrative action or the establish¬ 
ment of NASA policy; (2) Providing management with information 
relevant to the complaint issue to provide a basis for u determina¬ 
tion in a complaint of discrimination case; and (3) Providing the 
Administrator of NASA (or the Comptroller General, as ap¬ 
propriate) sufficient information to provide a basis for decision 
concerning a request for waiver of claim in the case of an errone¬ 
ous payment of pay. 


In addition to the internal uses of the information contained in 
this system of records, the following arc routine uses outside of 
NASA: (1) Responding to individual members of Congress and the 
White House regarding matters inquired of; (2) Standard routine 
uses 1 through 4 inclusive as set forth in Appendix B. 

Policies and practices for storing, retrieving, accrsadng, retaining, 
and disposing of records in the sytem: 

Storage: Information in the system is stored in file folders and on 
index cards. 

Retries ability: Information is retrieved by name of individual. 

Safeguards: Information is kept in locked metal file cabinets. Ac¬ 
cess is limited to Inspections Division personnel. 

Kr tent ion and disposal: Case files are transferred to the ap 
propriatc Federal Record Center 5 years after the case is closed 
and destroyed after 30 years. 

System manager**) and address: Director of Inspections and 
Security, Location 1. 

Subsystem Manager*: Western Regional Inspector. Western Re¬ 
gional Inspections Office. Location 2; Southwestern Regional In¬ 
spector. Southwestern Regional Inspections Office, I-ocation 5; 
Southeastern Regional Inspector. Southeastern Regional Inspec¬ 
tions Office, Location 6; South Central Regional Inspector. South 
Central Regional Inspections Office. I vocation 9. Location* arc as 
set forth in Appendix A. 

Notification procedure: None. System is exempt See below. 

Record access procedures: Same as above. 

Contesting record procedures: Same as above. 

Record source categories: Exempt. 

Systems exempted from certain provider* of the act: The Inspec¬ 
tions Division Case Files system of records is exempt from all sec¬ 
tions of the Privacy Act of 1974 (5 U.S.C. 552a). EXCEPT the fol 
lowing 

(b) relating to conditions of disclosure; (cXl) and (2) relating to 
keeping and maintaining a disclosure accounting; (eX4XA) through 
(F) relating to publishing an annual system notice setting forth 
name, location, categories of individuals and records, routine uses, 
and policies regarding storage, retnevabilily. access controls, reten¬ 
tion and disposal of the records; (eK6), (7), (9), (10) and (II) relat¬ 
ing to agency requirements for maintaining systems; and (i) relating 
to criminal penalties 

The determination to exempt this system of records has been 
made by the Administrator of NASA in accordance with 5 U.S.C 
552afj) and Subpart 7 of the NASA regulations appearing in 14 
C.F-R Part 1212. for the reason that the Inspections Division of the 
Office of Inspections and Security. NASA, is a component of 
NASA which performs as its principal function activity pertaining 
to the enforcement of criminal laws, within the meaning of 5 
U.S.C 552a(jX2). 

NASA 10PAYS 

System name: Payroll System - NASA. 

System location: 1 vocations 1, 2, 3, 4, 5, 6. 7, 8, 9, 11, and 12 as 
set forth in Appendix A. 

Categories of individuals covered by thr system: Present and 
former NASA employees. 

Categories of records in the system: The data contained in this 
system of records includes payroll, employee leave, labor and man¬ 
power distribution and overtime information. 

Authority for maintenance of the system: 42 U.S.C. 2473 ; 44 
U.S.C. 3101; 5 U.S.C. 550! ct scq.; 5 U.S.C. 5701 ct scq.; 5 U.S.C 
6301 ct scq.; General Accounting Office Policy and Procedures 
Manual for Guidance of Federal Agencies. Title 6; Treasury' Fiscal 
Requirements Manual. Part III; Federal Personnel Manual, and 
NASA Financial Management Manual. Sections 9300 and 9600. 

Routine uses of records maintained In thr system, including catego¬ 
ries of users and the purposes of such uses: The information con¬ 
tained in this system of records is used within NASA for maintain¬ 
ing the payroll records and related areas. 

In addition to the internal uses of the information contained in 
this system of records, the folk)wing arc routine uses outside of 
NASA: (l) To furnish to a third party a verification of an em¬ 
ployee's status upon written request of the employee, (2) To 
facilitate the verification of employee contributions for health in¬ 
surance data with carriers; (3) To report to the Qvfl Service Com¬ 
mission (a) withholdings of premium* for life insurance, health 
benefits and retirement, and (b) separated employees subject to 
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retirement; (4) To furnish the U. & Treasury magnetic tape reports 
on net pay. net savings allotments and bond transmittal pertaining 
to each employee; (5) To provide the Internal Revenue Service with 
detail of wages taxable under the Federal Insurance Contributions 
Act and to furnish a magnetic tape listing on Federal tax 
withholdings; (6) To furnish various financial institutions itemized 
listings of employee’s pay and savings allotments transmitted to the 
institutions in accordance with employee requests; (7) To provide 
various Federal, state, and local taxing authorities itemized listing 
of withholdings for individual income taxes; (8) To respond to state 
unemployment compensation requests for wage and separation data 
on former employees; (9) To report to various Combined Federal 
Campaign offices total contributions withheld from employee 
wages; (10) To furnish leave balances and activity to the Civil Ser¬ 
vice Commission upon request; (11) To report to various union of¬ 
fices the amount of dues withheld from employee wages, and (12) 
Standard routine uses 1 through 4 inclusive as set forth in Appen¬ 
dix B. 

Policies and practices lor staring, retrieving, accessing, retaining, 
and disposing of record s in the sytem: 

Storage: Records are maintained in file folders, magnetic tape, 
and microfilm. 

Rrtrirv ability: Records are indexed by name and/or social securi¬ 
ty number. 

Safeguards: Records are protected in accordance with the 
requirements and procedures which appear in the NASA rules sec¬ 
tion of the FEDERAL REGISTER. 

Retention and dfepotal: Records ore retained for audit by the 
General Accounting Office and .ire transferred to the National Per¬ 
sonnel Records Center, St. Louis. Missouri, anywhere from one to 
three years. Records ore retained and destroyed in accordance with 
the policies and procedures outlined in NASA Records Disposition 
Handbook - NHB 1441 1 A. 

System manager* ») and mktrtm: Director. Office of Financial 
Management, Office of the Comptroller. Location 1. 

Subsystem Managers: Chief. Financial Management Division. 
Locations 2. 4, 5. and 7; Financial Management Officer, locations 
3 and 11; Chief, Resources and Financial Management Office. Lo¬ 
cation 6; Director of Resources Management, location 8; Director. 
Financial Management Office. Location 9; and Head. Financial 
Management Branch. Location 12. 

Notification procedure: Information may be obtained from the 
cognizant system or subsystem manager listed above. 

Record occrso. procedures: Requests from individuals should be 
addressed to the same address as stated in the notification section 
above. 

Contesting record procedures: The NASA rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned appear ui the NASA rules section 
of the FEDERAL REGISTER. 

Record source categories: Individual on whom the record is main¬ 
tained, personnel office, and the individual’s supervisor. 

NASA 1QSECR 

System name: Security Records System - NASA. 

System location: Locations 1, 2, 3, 4. 5, 6, 7, 8, 9, II. and 12 as 
set forth in Appendix A. 

Cotcgories of bcfivkhulft covered by the system: Employees, appli¬ 
cants, NASA committee members. NASA consultants. NASA ex¬ 
perts. NASA Resident Research Associates, guest workers, con¬ 
tractor employees, dcluilccs. visitors, correspondents (written and 
telephonic). Faculty Fellows, sources of information. 

Categories of records In the system: Personnel Security Records, 
Criminal Matter Records. Traffic Management Records. 

Authority for maintenance of the system: National Aeronautics 
and Space Act, PL 85-568; Espionage and Information Control 
Statutes. 18 U.S.C. 793 through 799; Sabotage Statutes. 18 U.S.C. 
2151 through 2157; Conspiracy Statute. 18 U.S.C. 371; 18 U.S.C. 
202-208 and 3056; Internal Security Act of 1950, 5 U.S.C. 781 
through 798; Atomic Energy Act of 1954, P.L 703; Executive 
Order 11653, Classification and Declassification of National Securi¬ 
ty Information and Material; Executive Order 10865, Safeguarding 
Classified Information Within Industry; Executive Order 10450, 
Security Requirements for Government Employees, P.L. 81-733; 
Executive Order 11490. Assigning Emergency Preparedness Func¬ 
tions to Federal Departments and Agencies; Federal Property 


Management Regulation. Subpart 101-9.5; Federal Personnel 
Manual. Chapters 732 and 756; Federal Register. Part 1203a. 
Chapter V (March 28. 1973); 42 U.S.C 2473 and 44 U S.C. 3101. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Security 
Records: The information contained in this category* of records is 
used within NASA for the purpose of granting security clearances: 
for determining qualifications, suitability, and loyalty to the United 
States Government, for determining qualifications for access to 
classified information, security areas, and NASA installations, and 
for determining qualifications to travel to Communist controlled 
areas. 

In addition to the internal uses of the information contained in 
this category of records, the following are routine uses outside of 
NASA: (1) To determine eligibility to perform classified visits to 
other Federal agencies and contractor facilities; (2) To provide data 
to the intelligence agencies of the Deportment of Defense. Secret 
Service. National Security Agency. Central Intelligence Agency, 
and the Federal Bureau of Investigation; (3) To provide data to any 
source from which information is requested in the course of an in¬ 
vestigation. to the extent necessary to identify the individual, in¬ 
form the source of the nature and purpose of the investigation, and 
to identify the type of information requested; (4) To provide a basis 
for determining preliminary* visa eligibility; (5) To respond to Con¬ 
gressional and White House inquiries, and (6) Standard routine uses 
1 through 4 inclusive as set forth in Appendix B 

Criminal Mutter Records: The information contained in this 
category of records is used within NASA for providing manage¬ 
ment with information which will serve us a possible basis for ad¬ 
ministrative action. In addition to the internal uses of the informa¬ 
tion contained in this category* of records, the routine uses outside 
of NASA are standard routine uses 1 through 4 inclusive as set 
forth in Appendix B. 

Traffic Management Records: The information contained in this 
category of records is used within NASA to provide designated of¬ 
ficials and employees with data concerning vehicle ownership, traf¬ 
fic accidents, violation of traffic taws, suspension of driving 
privileges, traffic control, vehicle parking, and car pools. In addi¬ 
tion to the internal uses of the information contained in this catego¬ 
ry of records, the routine uses outside of NASA are standard rou¬ 
tine uses 1 through 4 inclusive as set forth in Appendix B. 

Policies and practices for storing, retrieving, aerating, retaining, 
mod disposing of records in the sytrm: 

Storage: Records are maintained in fdc folders, magnetic tape, 
punch cards, microfilm, and film. 

RetrievebUky: Records arc indexed by name, fik number, or¬ 
ganization, place of origin, badge number, decal number, date of 
event, space number, payroll number, and social security number. 

Safeguards: Personnel Security and Criminal Matter Records: Ac¬ 
cess to these records is controlled by Government personnel exclu¬ 
sively. After presenting proper identification and requesting a file 
or record, a person with a need-to-know and, if appropriate, a 
proper clearance may have access to a file or record only after it 
has been retrieved and approved for release by a NASA security 
representative. These records are secured in security storage equip¬ 
ment. 

Traffic Management Records: Access to these records is con¬ 
trolled by either Government personnel or selected personnel of 
NASA contractor guard forces. Access to these records is per¬ 
mitted after a determination has been mode that the requestor has 
an official interest. These records are stored in locked containers. 

Retention and dkpmal: Records, depending upon type, are 
retained from 6 months to 30 years before being destroyed. When 
current immediate need no longer exists, records are cither trans¬ 
ferred to the appropriate Federal Records Center or destroyed in 
accordance with records disposal instructions. 

System manager*») and address: Director of Security. Location I. 

Subsystem Managers: Chief, Security Branch. Locations 2, 4, 
and 5; Director. Management Support Division. Location 3; Chief. 
Security Office. Ixxalion 6; Security Officer, locations 7, 8. II, 
and 12; Chief. Security Division. Location 9. Locations are as set 
forth in Appendix A. 

Notification procedure: Information may be obtained from the 
cognizant system or subsystem manager listed above. Requests 
must contain the following identifying data concerning the 
requestor, first, middle, and last name; date of birth; social security 
number, period and place of employment with NASA, if applicable. 
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Record access procedures: Personnel Security Records compiled 
solely for the purpose of determining suitability, eligibility, or 
qualifications for Federal civilian employment. - Federal contracts, 
or access to classified information have been exempted by the Ad¬ 
ministrator under 5 U.S.C. 522a (k) (5) from the access provisions 
of the Act 

Criminal Matter Records compiled for civil or criminal law en¬ 
forcement purposes have been exempted by the Administrator 
under 5 U.S.C. 552a 00 (2) from the access provisions of the Act 

Traffic Management Records: Requests from individuals should 
be addressed to the same address as stated in the notification sec¬ 
tion above. 

Contesting record procedures: For Personnel Security Records 
and Criminal Matters Records see Access, above. For Traffic- 
Management Records, the NASA rules for access to records and 
for contesting contents and appealing initial determinations by the 
individual concerned appear in the NASA rules section of the 
FEDERAL REGISTER 

Record source categories: Personnel Security Records: Exempt 

Criminal Matter Records: Exempt 

Traffic Management Records: Employees, civil investigative 
agencies, civil law enforcement agencies, Federal and local judicial 
systems, medical records. 

System* exempted from certain provision* of the net: Personnel 
Security Records compiled solely for the purpose of determining 
suitability, eligibility, or qualifications for Federal civilian employ¬ 
ment, Federal contracts, or access to classified information, but 
only to the extent that the disclosure of such material would reveal 
the identity of a confidential source, arc exempt from the following 
sections of the Privacy Act of 1974. 5 U.S.C. 552a: 

(c) (3) relating to access to the disclosure accounting; (d) relating 
to access to the records; (c) (I) relating to the type of information 
maintained in the records; (e) (4) (G) (H) and <l) relating to publish¬ 
ing in the annual system notice information as to agency 
procedures for access and correction and information as to the 
categories of sources of records, and (f) relating to developing 
Agency rules for gaining access and making corrections 

The determination to exempt this portion of the Security 
Records System has been made by the Administrator of NASA in 
accordance with 5 U.S.C 552a <k) (5) and Subpart 7 of the NASA 
regulations appearing in 14 C.F.R. Part 1212. 

Criminal Matter Records to the extent they constitute investiga¬ 
tory material compiled for law enforcement purposes are exempt 
from the following sections of the Privacy Act of 1974. 5 U.S.C 
552a: 

(c) (3) relating to access to the disclosure accounting; (d) relating 
to access to the records; (c)(1) relating to the type of information 
maintained in the records; <c) (4) <G) (H) and (I) relating to publish 
uig in the annual system notice information as to agency 
procedures for access and correction and information as to the 
categories of sources of records; and (f) relating to developing 
Agency rules for gaining access and making corrections. 

The determination to exempt this portion of the Security 
Records System has been made by the Administrator of NASA in 
accordance with 5 U.S.C. 552a (k) (2) and Subpart 7 of the NASA 
regulations appearing in 14 C.F.R. Part 1212. 

Records subject to the provisions of 5 U.S.C. 552 (b) (1) 
(required by Executive order to be kept secret in the interest of na¬ 
tional defense or foreign policy) are exempt from the following sec¬ 
tions of the Privacy Act of 1974, 5 U.S.C 552a: 

(c) (3) relating to access to the disclosure accounting; (d) relating 
to the access to the records; (e) (I) relating to the type of informa¬ 
tion maintained in the records; (c) (4) (G) (If) and (D relating to 
publishing in the annual system notice information as to agency 
procedures for access and correction and information as to the 
categories of sources of records; and (f) relating to developing 
Agency rules far gaining access and making corrections. 

The determination to exempt this portion of the Security 
Records System has been made by the Administrator of NASA in 
accordance with 5 U.S.C. 552A (k) (1) and Subpart 7 of the NASA 
regulations appearing in 14 C.F.R Part 1212. 

NASA 1 OS MED 

System name: System of Medical Records - NASA 

System local km: In Health Clinics/Units a | locations 1 through 14 
inclusive as set forth in Appendix A. 

Categories of Individuals covered by the system: NASA Civil Ser¬ 
vice employees & applicants; other Agency civil service &. military 


employees working at NASA; visitors to field installations; oo-sttr 
contractor personnel who receive job related examinations or come 
to clinic for emergency or first aid treatment; astronauts and then 
families. 

Categories of records hi the system: General medical records of 
first aid, emergency treatment, examinations, exposures, find con 
sulfations. 

Information resulting for physical examinations, laboratory and 
other tests, and medical history forms, treatment records; scree rum 
examination results, immunization records; administration of mcdi 
cations prescribed by pnvafte/pcrxonal physicians; statistic J 
records; examination schedulers, daily log of patients; correspon 
dcncc. radiation exposure records; alcohol/drug patient inform, 
tion; consultation records 

Astronauts and their families • more detailed and complex physi 
cal examinations 

Authority for maintenance <4 the system: 42 U.S.C. 2473; 44 
U.S.C 3101; OMB Circular A-72; Pubbe Law 92-255; Public Law 
79-658; Public Law 91-66. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purposes of such ones: The information con 
tained in this system of records is used within NASA for the fol 
lowing purposes: Reference by examining physicians in conduct of 
physical examinations; review by physicians in consideration of fit 
ness for duty; evaluation for physical disability retirement; statist! 
cal data development, patient recall; in-space medical evaluation 
for astronauts; exposure data for radiation/toxic exposure limitv 
compliance and examinations, consultations; evaluation of cm 
ployces, applicants, and contractor employees for specialized or 
hazardous duties. 

In addition to the internal uses of the information contained in 
this system of records, the following are routine uses outside of 
NASA: (I) Referral to private physicians designated by the in¬ 
dividual when requested in writing; (2) Patient referrals; (3) Refer 
ral to CSC, OS HA and other Federal agencies as required in ac¬ 
cordance with these special program responsibilities. (4) Referral of 
information to a non-NASA individual's employer; (5) Standard 
routine uses 1 through 4 inclusive, as set forth in Appendix B 

Policies and practices for storing, retrieving, nraeorfng. retaining, 
and disposing of records In the sytem: 

Storage: Records are in fOe folders, punch cards, eiectrocardio 
graphic tapes and x-rays. 

Retrievabilky: By name, date of birth and social security number 

Safeguards: Access limited to concerned medical personnel on a 
need-to-know basis. Computerized records arc identified by code 
number and records arc maintained in locked rooms or files 
Records arc protected in accordance with the requirements ;ind 
procedures winch appear in the NASA rules section of the 
FEDERAL REGISTER. 

Krirutioo and disposal. In accordance with CSC regulations and 
NASA Control Schedule LI Records on astronauts are retained per¬ 
manently. 

System manager!s) and address: Director. Office of Occupational 
Medicine, Location 1 

Subsystem Managers: Medical Director or Medical Adxmmstra 
tor at Ixxations 2 through 14 inclusive as set forth in Appendix A. 

Notification procedure: Information may be obtained from the 
cognizant system or subsystem manager listed above. 

Record access procedure*: Requests from individuals should be 
addressed to the same address as stated in the notification section 
above. 

Contesting record procedures: The NASA rules for access to 
records and for contesting contents and iippealing initial detenmna 
tions by the individual concerned appear in the NASA rules section 
of the FEDERAL REGISTER. 

Record sourer categories: Individuals, physicians and previous 
medical records of individuals. 

NASA 10SPKR 

System name: Special Personnel Records - NASA 

System location: Locations 1 through 12 inclusive as set forth in 
Appendix A. 

Categories of individuals covered by the system: Federal civilian, 
military and non-Federal candidates for and recipients of awards or 
NASA training; active duty military dctiulccs to NASA; officials of 
unions having NASA recognition; Faculty, Science, National 
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Research Council and other Fellow*. Associates and Guest Wor¬ 
kers including those at NASA installations but not on NASA rolls. 
NASA contract and grant awardees and their associates having ac¬ 
cess to NASA premises and records; individuals with expressed in¬ 
terest in NASA personnel matter; NASA employees, prospective 
employees and former employees 

Categories oI record s in the system: Awards and training informa¬ 
tion; military status, reimbursement figure, clearances, and infor¬ 
mation on duty at NASA on military detoilees; reference lists of 
union officials; rosters, applications, recommendation*, assignment 
information and evaluations of Faculty, Science, National Research 
Council and other Fellow*, Associates and Guest Workers includ¬ 
ing those at NASA installations hut not on NASA rolls; lists of 
NASA contract and grant awardees and their associates having ac¬ 
cess to NASA premises and records; correspondence and related 
information on individuals with expressed interest in NASA person¬ 
nel matters; special pLmning and analysis information on prospec¬ 
tive. current and former employee*, positions and employment; all 
NASA maintained information of the same types as, but not in¬ 
cluded in, systems of records for which the U.S. Civil Service 
Commission publishes Privacy Act Notices in the FEDERAL RE¬ 
GISTER. 

Authority for maintenance of the system: 42 U.S.C. 2471; 44 
U.S.C 3101. 

Routine usa of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information con¬ 
tained in this system of records is used by officials and employees 
within NASA for preview, planning, review and management deci¬ 
sions regarding personnel and activities related to the records. 

In addition lo the internal uses of the information contained in 
this system of records the following arc routine uses outside of 
NASA: (1) Disclosures to non-NASA organizations and individual* 
having contract or cooperative relationships with NASA for the 
purpose of accomplishing contract objectives or furthering coopera¬ 
tive relationships; (2) Statistical or data presentations to govern¬ 
mental or other organizations or individuals having need of infor¬ 
mation about individuals in the records; (3) Responses to the Con¬ 
gress. other Federal agencies, and other organizations having legal 
and administrative responsibilities related to programs and in¬ 
dividuals in the records; (4) Standard routine uses 1 through 4 os 
set forth in Appendix B. 

Policies and practices for storing, retrieving, nccrating, retaining, 
and dfepcaing of records In the sytem: 

Storage: Records arc maintained in file folders, lists, forms, 
index cords, microfilm, microfiche. and/or various computer 
storage devices such a* discs, magnetic tapes and punched cards. 

Ketrtrvability: Record* arc indexed by any one or a combination 
of name, birthdatc, social security number, or identification 
number. 

Safeguards: Records are protected in accordance with the 
requirements and procedures which appear in the NASA rules sec¬ 
tion of the FEDERAL REGISTER. 

Retention and disposal: Records are retained for varying periods 
of time depending on the need for use of the files, and are 
destroyed or otherwise disposed of when no longer needed 

System manager^) and address: NASA Director of Personnel. 
Location 1 

Subsystem Managers: The Director of Personnel, taxations 2, 3. 
4, 5, 6. 7. 8, 9, and 12; Assistant to the Director. location 10; 
Assistant Manager (Administration), Location 11; locations are as 
set in Appendix A. 

Notification procedure: Apply to the System or Subsystem 
Manager at the appropriate location above. In addition to peramai 
identification (name, social security number, etc.), indicate the 
specific type of record, the appropriate date or period of time, and 
the specific kind of individual applying le g., employee, former em¬ 
ployee. contractor employee, etc.). 

Record access procedures: Same as notification procedure* above. 

Contesting record procedures: The NASA rule* for access to 
record* and for contesting contents and appealing initial determina¬ 
tions by the individual concerned appear in the NASA rule* section 
of the FEDERAL REGISTER. 

Record sourer categories: Individual* to whom the records per¬ 
tain, NASA employees, other Federal employees, other organiza¬ 
tions and individuals. 


NASA 22X.ROI 

System name: LeRC Exchange Record* on Individuals • NASA 

System location: Lewis Research Center, National Aeronautics 
and Space Administration. 21000 Brookpark Road. Cleveland. Ohio 
44135. 

Categories of individual* covered by the system: NASA IxRC 
exchange employee* (present and past), NASA LeRC exchange ap¬ 
plicants. and NASA LeRC employees (active charge accounts). 

Categoric* of records in the system: (1) Exchange personnel 
records; (2) Exchange payroll record*; (3) Exchange injury claims; 

(4) Exchange unemployment claims; <5) Exchange performance 
evaluations; (6) Credit records. 

Authority for maintenance of the system: 42 U.S.C. 2473; 44 
U.S.C. 3101. 

Routine uses of record* maintained in the system, including catego¬ 
ries of user* and the purpose* of such use*: ‘The information con¬ 
tained in this system of records is used within NASA for determin¬ 
ing (1) pay adjustment eligibility. (2) Federal. State and City tax 
withholdings, (3) leave eligibility, (4) person to notify in emergency, 

(5) proper certification on unemployment and injury claims, (6) ap¬ 
plicants eligibility for employment. (7) promotion eligibility, and (8) 
credit standing 

In addition to the internal use* of the information contained in 
this system of records, the following are routine use* outside of 
NASA: (1) Report previous job injuries to Ohio Workmen's Com¬ 
pensation; (2) Federal, State, and City withholding tax report*; (3) 
Emergency notice to person designated by employee. (4) Unem¬ 
ployment record to State of Ohio; (5) When requested, provide 
other employer* with work record; (6) Standard routine uses I 
through 4 inclusive as set forth in Appendix B. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbporing of records In the sytem: 

Storage: Records are maintained in file folder*. 

Rrtrievability: Records arc indexed by name or date of action. 

Safeguards: Record* are located in locked metal file cabinets with 
access limited to those whose official duties require access. 

Retention and dbpoaal: Individual personnel wage records are 
retained permanently. All other records are destroyed by tearing 
two year* after separation or receipt of employment application. 

Systrm manager**) and address* Treasurer, NASA Exchange; ad¬ 
dress same as shown for system location 

Notification procedure: Individuals may obtain information from 
the system manager. 

Record access procedure*: Some as above 

Contesting record procedures: The NASA rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned appear in the NASA rules section 
of the FEDERAL REGISTER 

Record source categoric*: (1) Employee; (2) Applicant; (3) Super¬ 
visor; (4) Payment record. 

NASA sictrrs 

System name: GSFC Civil Defense Training Survey Records • 
NASA 

System location: Goddard Space Flight Center. National Aeronau¬ 
tics and Space Administration, GrecnbcJt, Maryland 20771. 

Ca t e g ories of Individuals covered by the system: GSFC Civil Ser¬ 
vice personnel who indicate particular skills that could be utilized 
or special physical or medical needs that might have to be met in a 
time of national emergency or major natural disaster 

Categories of record* In the system: Medical information and 
skills. 

Authority for maintenance of the system: 42 U.S.C. 2473; 44 
U.S.C. 3101; Implementation of existing Readme** P lannin g 
Requirements. 

Kouttnr use* of records maintained In the system, including catego¬ 
ric* of users and the purpow* at such use*: The information con¬ 
tained m this system of record* is used within NASA for providing 
a skills and experience inventory of resource* which could be made 
available during a national emergency and to .facilitate meeting spe¬ 
cial physical or medical need* of individual* There are no routine 
uses outside of NASA of the information contained in this system 
of record*. 
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Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of rectinfc in the sytem: 

Storage: Records arc maintained in (tic folders. 

Retriesabitif) : Records arc indexed by name only. 

Safeguards: Records are located in locked metal fik cabinet in 
locked room with access limited to those whose official duties 
require access. 

Retention and disposal: Records arc disposed of when the em¬ 
ployee leaves the Center. 

System manngerts) uni address: Chief. Health and Safety En 
gmecring Office; address same as show for system location. 

Notification procedure: Individuals may obtain informa lion from 
the System Manager. 

Record access procedures: Same as above 

Contesting record procedures: The NASA rules for uccess to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned appear in the NASA rules section 
of the FEDERAL REGISTER 

Record source categories: Employees 

NASA smses 

System name: GSFC Radiation Safety Committee Records - NASA 

System locatioo: Goddard Space Flight Center. National Aeronau¬ 
tics and Space Administration. Greenbell, Maryland 20771. 

Categories of individuals covered by the system: Radiation users 
and custodians under GSFC cognizance. 

Categories of records in the system: Employment and training his¬ 
tory. 

Authority for maintenance of the system: 42 U.S.C. 2473; 44 
UJS.C. 3101; USAEC license and GHB 1860.1, Radiation Safety 
Handbook 4 . 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information con¬ 
tained in this sytem of records is used within NASA for review and 
approval of custodians and users of ionizing radiation by the Radia¬ 
tion Safety Committee In addition to the internal uses of the infor¬ 
mation contained in this system of records, the following are rou¬ 
tine uses outside NASA: (1) The Nuclear Regulatory Commission 
(formerly Atomic Energy Commission) may inspect records pur¬ 
suant to fulfilling their responsibilities in administering and issuing 
licenses to use radiation sources; (2) Occupational Safety and 
Health Administration (Federal and State) may inspect records pur¬ 
suant to fulfilling their responsibilities under the Occupational 
Safety and Health laws (3) The Environmental Protection Agency 
may inspect records pursuant to fulfilling their responsibilities 
under the Environmental Protection laws and executive order; (4) 
The Food and Drug Administration. DHEW, may inspect records 
pursuant to fulfilling their responsibilities respecting use of lasers 
and x-rays; (5) Standard routine uses 1 through 4 inclusive as set 
forth in Appendix B. 

Policies and practices for storing, retrieving, accrming, retaining, 
and disposing of recortfc in the sytem: 

Storage: Records are maintained in file folders. 

Rctrie\ability: Records are indexed by name only. 

Safeguards: Records are located in locked metal file cabinet m 
locked room with access limited to those whose official duties 
require access. 

Retention and disposal: Records are kept for two years If em¬ 
ployee does not wish to be renewed for position at the end of 2- 
year period, his record is removed and placed in inactive file. 

System manager's) and address: Chief. Health and Safety En¬ 
gineering Office; address same as shown for system location. 

Notification procedure: Individuals may obtain information from 
the system manager 

Record access procedures: Same at above. 

Contesting record procedures: The NASA rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned appear in the NASA rules section 
of the FEDERAL REGISTER. 

Record source categories: Employees 


NASA 53BHTR 

System name: Wallops Flight Center Base Housing Tenant Record - 
NASA 

System location: Wallops Flight Center. National Aeronautics and 
Space Administration. Wallops Island. Virginia 23337 

Categories of individuals covered by the system: Tenants of Wal¬ 
lops Housing area. 

Categories of records m the syrtem: Housing Rental Agreements, 
records of rent receipts and records of dormitory occupants. 

Authority for maintenance of the system: 42 U.S.C. 2473 and 44 
U.S.C. 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of tuvrr* and the purpose* of such uses: The information con 
tained in this system of records is used within NASA for control of 
family housing and dormitory facilities. In addition to the internal 
uses of the information contained in this system of records, the fol¬ 
lowing arc routine uses outside NASA: (I) To furnish to a third 
party a verification of an employee’s tenant status upon a written 
request of tenant. (2) To furnish verification of residency to various 
Federal, State, and local authorities; and (3) Standard routine uses 
1 through 4 inclusive as set forth in Appendix B. 

Policies and practice* for daring. retrieving. aecesdag, retaining, 
and disposing of records in the sytem: 

Storage: Records arc maintained in file folders and card files. 

Ketrievability: Records are indexed by name and/or room 
number. 

Safeguards: Access to and use of these records are limited to 
those persons whose official duties require such access. Records 
arc protected in accordance with the requirements and procedures 
which appear in the NASA rules section of the FEDERAL RE¬ 
GISTER 

Rctrntioa and disposal: Records are retained and destroyed in ac¬ 
cordance with the policies and procedures outlined in NASA 
Records Disposition Handbook. NHB 1441.1A 

Systrm managerts) and address: Head. Administrative Manage 
ment Branch, address same as shown for System Ix>cation 

Notification procedure: Individuals may obtain information from 
the System Manager 

Record access procedures: Same as above. 

Contesting record procedure*: The NASA rules for access to 
records and for contesting contents and initial determinations by 
the individual concerned appear in the NASA rules section of the 
FEDERAL REGISTER. 

Record source categories: Tenants and dormitory occupants and 
Administrative Management records. 

NASA 53XROI 

System name: Wallops Flight Center Exchange Records on In¬ 
dividuals - NASA. 

System location: Wallops Flight Center. National Aeronautics and 
Space Administration. Wallops Island. Virginia 23337. 

Calegorio of Individual* covered by the system: Present and 
former Wallops Flight Center Exchange employees; present anil 
former employees of the Wallop* Flight Center Morale Activities 
Association (this association is under the Exchange Council, the 
governing body of the Wallop* Flight Center Exchange). 

Categories of records in the system: Complete personnel records 
an Wallops Flight Center Exchange including biographical data, 
employee payroll records, annual and sick leave and all other em¬ 
ployee records. 

Authority for maintenance of the system: 42 Uii.C. 2473 and 44 

U.S.G 3101. 

Ruutinr uas of recortfc maintained to the system, including catego¬ 
ries of usm and the purposes of such uses: The information con- 
tamed in this system of records is used within NASA for maintain 
ing payroll, leave, and employee records. In addition to the internal 
use* of the information contained in this system of records, the fol¬ 
lowing arc routine uses outside of NASA (1) To furnish a third 
party a verification of an employee's status upon written request of 
employee; (2) To facilitate the verification of employee contribu¬ 
tions for health insurance data with carriers; (3) To provide various 
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Federal. Slate, and local taxing authorities itemized listing of 
withholdings for individual income taxes; (4) To respond to State 
employment compensation requests for wage and separation data on 
former employees; and (5) Standard routine uses I through 4 inclu¬ 
sive as set forth in Appendix B. 

Policies and practice* for storing, retrieving, accraing, retaining, 
and dfa yo d ig of records In the sytesn: 

Storage: Records are maintained in file folders 

Retries ability: Records are indexed by name only. 

Safeguards: Records arc located in locked metal file cabinets or 
security approved containers. Access to and use of these records 
are limited to those persons whose official duties require such ac¬ 
cess. 

Retention and disposal: Exchange personnel records are per 
manenL 

System managers) and address: Head, Administrative Manage¬ 
ment Branch, address same as shown for System I vocation. 

Notification procedure: Individuals may obtain information from 
the System Manager. 

Record access procedure*: Same as above. 

Contest fag record procedures: 'The NASA rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned appear in the NASA rules section 
of the FEDERAL REGISTER 

Record source categories: Individual on whom the record is main¬ 
tained and individual’s supervisor. 

NASA 62FHAP 

System name: MSEC Federal Housing Administration (FHA) 809 
Housing Program - NASA. 

System location: George C. Marshall Space Flight Center. Na¬ 
tional Aeronautics and Space Administration. Marshal! Space Flight 
Center. Alabama 35812. 

Categories of indhiduah covered by the system: MSCF C ivil Ser¬ 
vice and contractor personnel who have applied for FHA 809 bous¬ 
ing. 

Categoric* of records In the system: Contains personal (name, 
home address, home phone, age. marital status), realtor/mortgage 
and employment data. Contains certification by employee. MSFC, 
and FHA. 

Authority for maintenance of the system: 42 U.S.C. 2473; 44 
U.S.C. 3101; and 12 U.S.C. 1748h-l (Section 809. National Housing 
Act). 

Routine use* of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: The information con¬ 
tained in this .system of records is used within NASA for identifica¬ 
tion of employees who have applied for and received or not 
received FHA 809 certificates In addition to the interna) uses of 
the information contained in this system of records, the following 
arc routine uses outside of NASA: (l) Disclosures to the Federal 
Housing Administration to facilitate their issuing or denying 809 
housing certificates; (2) Disclosures to realtors and builders to 
facilitate their activities with respect to the real estate transaction; 
and (3) Standard routine uses I through 4 inclusive as set forth in 
Appendix B. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytecn: 

Storage: Records are maintained in file folders and index cards. 

Retrievability: Records are indexed by certificate number and 
person's name 

Safeguards: Records ore located in locked metal flic cabinets or 
in metal file cabinets in secured rooms with access limited to those 
whose official duties require access. 

Retention and disposal: Certificates are held for five years after 
issuance and then destroyed by shredding. Index cards are held in¬ 
definitely in order that an employee will not be authorized more 
than one certificate. 

System manager!*} and address: Director, Manpower Office, ad¬ 
dress same as shown for System I ocation 

Notification procedure: Individuals may obtain information from 
the System Manager. 

Record access procedure*: Same as above. 

Contesting record procedures: The NASA rules for access to 
records and for contesting contents and appealing initial determina¬ 


tions by the individual concerned appear in the NASA rules section 
of the FEDERAL REGISTER 

Record source categoric*: Individual on whom the record is main¬ 
tained 

NASA 72XOPR 

System name: JSC Exchange Activities Records - NASA 

System location: Lyndon B. Johnson Space Center, National 
Aeronautics and Space Administration. Houston. Texas 77058. 

Categories of Individual* covered by the system: Employees and 
past employees of JSC Exchange Operations. applicants under the 
JSC Exchange Scholarship Program, and JSC employees or JSC 
contractor employees participating in sports or special activities 
sponsored by the Exchange. 

Categoric* of record s In the system: For present and past em¬ 
ployees of the JSC Exchange Operations, the system includes a 
variety of records relating to personnel actions arid determinations 
made about an individual while employed by the NASA Exchange- 
JSC. These records contain information about an individual relating 
to birth date; social security number; home address and telephone 
number; marital status; references; veteran preference, tenure, han¬ 
dicap; position description, past and present salaries, payroll deduc¬ 
tions. leave; letters of commendation and reprimand; adverse ac¬ 
tions. charges and decisions on charges; notice of reduction- in- 
force; personnel actions, including but not limited to, appointment, 
reassignment, demotion, detail, promotion, transfer and separation; 
minority group, records relating to life insurance, health and retire¬ 
ment benefits; designation of beneficiary; training, performance 
ratings; physical examinations; criminal matters; data documenting 
the reasons for personnel actions or decisions made about an in¬ 
dividual; awards; and other information relating to the status of the 
individual. 

For successful applicants under the JSC Exchange Scholarship 
Program, the system contains information supplied by individual 
Center employees who have applied for an Exchange Scholarship 
for their son or daughter and includes, but is not limited to, educa¬ 
tion. financial transactions or holdings, employment history, medi¬ 
cal data and other related information 

For participants in social or sports activities sponsored by the 
Exchange, information includes employees’ or contractors* em¬ 
ployee identification number, organization, location, telephone 
number, and other information directly related to status or interest 
in participation in such activities 

Authority for maintenance of the system: 42 U^S.C. 2473; 44 
U.S.C. 3101; NASA Management Issuance 9050.6; Treasury Fiscal 
Requirement Manual. Pan III. Payroll Deductions and 
Withholdings; Federal Personnel Manual; JSCM 1712, Exchange 
Activities Manual, dated December 1973; Exchange Operations 
Manual, dated February 1974 

Routine uses of records maintained In the system, including catego¬ 
ric* of users and the purpose* of such uses: The information con 
tamed in this system of records is used within NASA for the fol¬ 
lowing purposes: (1) With respect to past or present employees of 
the JSC Exchange Operations, inf or million in the system is used to; 
(a) pay employees and advise employees through l .cave and 
Earnings Statements, (b) provide for pro******! opportunities, 
disciplinary actions, staffing controls, budget requirements, em¬ 
ployee fringe benefits, and other related personnel managerial pur¬ 
poses. and (c) submit reports in accordance with legal or policy 
directives and regulation* to center management and NASA 
Headquarters; (2) With respect to successful applicants under the 
JSC Scholarship Program, the information in the system is used to 
award scholarships to the sons and daughters of NAS A- JSC em¬ 
ployees; and (3) With respect to participants in the social or sports 
activities sponsored by the Exchange, the information maintained 
in the system is used to facilitate participation in such activities. 

In .addition to the internal use* of the information contained in 
this system of records, the following arc routine uses outside of 
NASA for information maintained on JSC Exchange Operations 
employees only: (1) Provide information in accordance with legal or 
policy directives and regulations to the Internal Revenue Service, 
Department of Labor, Department of Commerce. Texas State 
Government Agencies, labor unions; (2) Provide information to in¬ 
surance carrier* with regard to workman's compensation, health 
and accident, and retirement insurance coverages. (3) Provide em¬ 
ployment or credit information to other parties as requested by a 
current or former employee of the JSC Exchange Operations; and 
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(4) Standard routine uses ) through 4 inclusive as set forth in Ap¬ 
pendix B. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dis pos in g of records in the xytren: 

Storage: Records arc maintained in file folders. 

Retries ability: For Exchange employees, records arc maintained 
by name and filed as current of past employee. For Scholarship ap¬ 
plicants, records are maintained by name. For participants in social 
or sports activities, records are maintained by name. 

Safeguards: Records are located in locked metal file cabinets with 
access limited to those whose official duties require access. 

Retention and disposal: For employees of JSC Exchange Opera¬ 
tions. Personnel Records arc retained indefinitely to satisfy payroll, 
reemployment, unemployment compensation, tax and employee 
retirement purposes. 

For successful applicants under the JSC Exchange Scholarship 
Program, records are maintained until completion of awarded 
scholarship ;tnd then destroyed. Records pertaining to unsuccessful 
applicants are returned to them 

For participants in social or sports activities, records arc main¬ 
tained for a stated participation period, and arc then destroyed. 

System manager!*) and address: Manager. Exchange Operations, 
NASA Exchange - JSC. address same as shown for System Loca¬ 
tion. 

Notification procedure: Individuals may obtain information from 
the System Manager. 

Record access procedures: Same as above. 

Contesting record procedures: The NASA rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned appear in the NASA rules section 
of the FEDERAL REGISTER 

Record source categories: For employees of the JSC Exchange 
Operations, information is obtained from the individual employee, 
the employee references, insurance carriers, JSC' Health Services 
Division. JSC Security, employment agencies, Texas Unemploy¬ 
ment Commission, credit bureaus, and creditors. 

With respect to the JSC Exchange Scholarship Program, the in¬ 
formation is obtained from the parents or guardians of the scholar¬ 
ship participants 

For JSC employees and JSC contractor employees participating 
in social or sports activities sponsored by the Exchange, informa¬ 
tion is obtained from the individual participant 

NASA 76CSHE 

System name: KSC Contractor Special and Heavy Equipment 
Operator Examination and licensing Records - NASA. 

System location: John F. Kennedy Space Center, National 
Aeronautics and Space Administration. Kennedy Space Center, 
Florida 32899 

Categories of individual* covered by the system: Contractor per¬ 
sonnel who have been licensed to operate special and heavy equip¬ 
ment. A few civil service personnel ore licensed for emergencies 

Categories of records In the system: Contains name, date of birth, 
color of hair, color of eyes, height, weight, category of equipment, 
and the company by whom the person licensed is employed. Con¬ 
tains current state driver's license number, federal vehicle operator 
license number, reported violations, and report of physical fitness 
of the person licensed. 

Authority for maintenance of the system: 42 U.S.C. 2473; 44 
U.S.C 3101; and Kennedy Space Center Management Instruction 
6730.3 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The information con¬ 
tained in this system of records is used within NASA for the 
identification of employees who are licensed to operate special and 
heavy equipment at Kennedy Space Center. In addition to the inter¬ 
nal use* of the information contained in this system of records, the 
following are routine uses outside of NASA: (1) To the employing 
contractor of an individual to facilitate performance of the con¬ 
tract; and (2) Standard routine uses 1 through 4 inclusive as set 
forth in Appendix B. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ol records in the sytrm: 

Storage: Maintained by Boeing Aerospace Center for Kennedy 
Space Center on forms, index cards, and log hooks. 


Retrievabilfey: Indexed by name. ' A 

Safeguards: Maintained in a locked fik cabinet and office is 
locked during non-duty hours. 

Retention and disposal : Records maintained for period the person 
is licensed and twelve months thereafter, then destroyed by 
shredding. 

System manager!s) and address: Chief, Maintenance Branch, ad¬ 
dress same as shown for System Location. 

Notification procedure: Individuals may obtain information from 
the System Manager. 

Record access procedures: Some as above. 

Contesting record procedures: The NASA rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned appear in the NASA rules section 
of the FEDERAL REGISTER 

Record source categories: Individual on whom the record is main 
tained; State of Florida. Department of Highway Safety and Motor 
Vehicles; and the KSC Occupational Health Facility, 

NASA 760STR 

System name: KSC Operations Safety Training Records - NASA 

System location: John F. Kennedy Space Center, National 
Aeronautics and Space Administration. Kennedy Space Center. 
Florida 32899 

Categories of Individuals covered by the system: KSC Civil Service 
and KSC contractor employees who have received operational 
safety training 

Categories of records In the system: Operational safety training 
records of attendance and certifications including certification of 
physical ability to perform hazardous tasks. 

Authority for maintenance of the system: 42 U.S.C. 2473; 44 

U.S.C. 3101 . 

Routine uses of records maintained In the system. (Deluding catego¬ 
ries of users and the purpose* of such uses: The information con¬ 
tained in this system of records is used within NASA to provide 
data for badging and access control to hazardous areas and opera¬ 
tions and to determine the size of individual protective equipment. 

In addition to the internal uses of the information contained in 
this system of records the following are routine uses outside of 
NASA: (I) Disclosure is made of information on employees of 
KSC contractors to those contractor organizations and to the 
Federal Electric Corporation to facilitate performance of the con¬ 
tracts. These disclosures are mode by the Training Office of die 
Boeing Aerospace Center which compiles these safety training 
records for KSC; (2) Standard routine uses 1 through 4 inclusive as 
set forth in Appendix B 

Pol Irks and practices for storing, retrieving, accessing, retaining, 
and dkposing of records in the sytrm: 

Storage: Maintained for KSC by the Federal Electric Corporation 
on computer tape with printouts mode quarterly. Complete prin¬ 
touts ore filed in the KSC Systems Training and Employee 
Development Branch, the Boeing Training Office, and the KSC 
Security Office. Records containing raw data on course attendance 
and trainee statistics are main tamed by the Boeing Aerospace 
Center for KSC. 

Ketrievability: Indexed by name and organization. 

Safeguards: These listings arc automated safety training records 
maintained under administrative control of responsible organization 
in areas that ore locked when not in use. Records arc protected in 
accordance with the requirement* and procedu res w hich appear in 
the NASA rule* section of the FEDERAL REGISTER. 

Retention and disposal: Outdated records are destroyed. 

System manager!*) and oddness: Chief. Systems Training and Em¬ 
ployee Development Branch: address same as shown for System 
Location. 

Notification procedure: Individuals may obtain information from 
the System Manager. 

Record access procedures: Same as above. 

Contesting record procedures: The NASA rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned appear in the NASA rules section 
of the FEDERAL REGISTER 

Record source categories: Information is obtained from class 
rosters, operational records, and reports of physical examination 
completions. 
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NASA 76RTES 

System oamr: KSC Radiation Training and Experience Sumnun - 
NASA 

System locution: John F Kennedy Space Center. National 
Aeronautics and Space Administration. Kennedy Space Center 
Florida 32899. 

Categories of Individuals covered by the system: Custodians or 
users of radioactive materials or ionizing radiation-producing 
devices. Applicable to all users or custodians at KSC and NASA or 
NASA contractor personnel at Cape Canaveral Air Force Station. 
Florida, or Vandcnberg Air Force Base. California 

Categories erf records In the system: Numc and nuclear related ex¬ 
perience. 

Authority for nudnteminor of Che system: 42 U.S.C. 2473; 44 
U.S.C. 3101; 42 U.S.C 2021. 211 1. 2201. 2232. 2233. Tide 10 Code 
of Federal Regulations, hut 33 for Federal licensee, and Florida 
Administrative Code. Chapter 10 D-56 for State licensee 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The information con¬ 
tained in this system of records is used within NASA to determine 
the suitability of individuals for specific assignments dealing with 
ionizing radiation and to preclude unncccs&arv exposure to self and 
others 

In addition to the internal uses of the information contained in 
this system of records, routine uses outside of NASA include: (1) 
Disclosure to Air Force Radiation Protection Officers at Cape 
Canaveral Air Force Station. Florida, and Vandcnberg Air Force 
Base. California, to governmental and private license holders, and 
to NASA contractors using radioactive materials or ionizing radia¬ 
tion producing devices to facilitate protection of the individual and 
the public; (2) Standard routine uses t through 4 inclusive as set 
forth in Appendix B; (3) The Nuclear Regulatory Commission 
(formerly Atomic Energy Commission) may inspect records pur¬ 
suant to fulfilling their responsibilities in administering and issuing 
licenses to use radiation sources 

PulkJrs and practices lor wearing, retrieving, wxesHing. retaining, 
and disposing of records in the Ml cm: 

Storage: Duplicate copies of the records are maintained for Ken¬ 
nedy Space Center by Pan American World Airways Occupational 
Medicine and Environmental Health Services. All records mam 
tained by the KSC Biomedical Office or Pirn American World Air¬ 
ways consist of 8 1/2 x 1 1 inch paper files 

Rrtrievahilky: Both files are indexed by name. 

Safeguards: Records are personally supervised during the day and 
locked in the office at night. Records arc protected in accordance 
with the requirements and procedures which appear in the NASA 
rules section of the FEDERAL REGISTER 

Retention *®d disposal: Records are retained as long as the user 
custodian is employed in NASA programs and then destroyed. 

System manager*s) and addrea: KSC Radiation Protection Of¬ 
ficer; address same as shown for System location. 

Notification procedure: Individuals may obtain information from 
the system manager 

Record access procedures: Same as above. 

C onteding record procedures: The NASA rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned appear in the NASA rules section 
of the FEDERAL REGISTER. 

Record source categories: Individual is sole source. 

NASA 76XRAD 

System name: KSC USAEC Occupational External Radiation Expo¬ 
sure History for Nuclear Regulatory Commission Licenses - 
NASA 

System location: John F Kennedy Space Center, National 
Aeronautics and Space Administration. Kennedy Space Center. 
Honda 32899. 

Categories of Individuals covered by the system: KSC civil ser¬ 
vants and KSC contractor personnel who have received exposure 
approximating or exceeding statutory limits. 

Categories of records in the system: Name, date of birth, exposure 
history, name of license holder, social security number. 

Authority for maintenance of the system: 42 U.S.C. 2473; 44 


U.S.C 3101. 42 U.S.C. 2021. 2073. 2093 . 2095. 2111. 2133, 2134, 
and 2201; 10 C.F.R., Part 20 for Federal Licensee; and Florida Ad¬ 
ministrative Code. Chapter 10 D-56 for State Licensee 

Routine urn of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information con¬ 
tained in this system of records is used within NASA to inform in 
dividual* of their approaching or exceeding radiation dose limits 
In addition to the internal uses of the information contained in 
this system of records the following are routine uses outside of 
NASA: (1) Disclosure to Air Force Radiation Protection Offices at 
Cape Canaveral Air Force Station. Florida and Vandcnberg Air 
Force Base. California, to governmental and private been sc hol¬ 
ders, and to NASA contractors using radioactive materials or ioniz¬ 
ing radiation producing devices, to facilitate the protection of in¬ 
dividuals; (2) Standard routine uses 1 through 4 inclusive as set 
forth in Appendix B. (3) The Nuclear Regulatory Commission 
(formerly Atomic Energy Commission) may inspect records pur¬ 
suant to fulfilling their responsibilities in administering and issuing 
licenses to use radiation sources. 

Policies and practices far storii*. retrieving. accc**h*(, retaining, 
•od disposing of records in the sytem: 

Storage: Duplicate copies of the records arc maintained for Ken¬ 
nedy Space Center by Pan American World Airways Occupational 
Medicine and Environmental Health Services All records main¬ 
tained by the KSC Biomedical Office or Pan American World Air¬ 
ways consist of 8 1/2 x 11 inch paper files. 

Retrirv ability: Both files are indexed by name 
Safeguards: Records are personally supervised during the day and 
locked in the office at night Records are protected in accordance 
with the requirements and procedures which appear in the NASA 
rules section of the FEDERAL REGISTER 

Retention and disposal: Records are retained as long as the user 
custodian is employed in NASA programs and then destroyed. 

System manager**) and » ddrem: KSC Radiation Protection Of¬ 
ficer; address same as shown for System Location. 

Notification procedure: Individuals may obtain information from 
the System Manager. 

Record access procedures: Some as above. 

Contesting record procedures: The NASA rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned appear in the NASA rules section 
of the FEDERAL REGISTER 

Record source categories: Individual is sole source. 

APPENDIX A. 

LOCATION NUMBERS AND MAILING ADDRESSES OF 
NASA INSTALLATIONS AT WHICH RECORDS ARE 
LOCATED 
Location I. 

National Aeronautics and Space Administration 
Washington. DC 20546 
Location 2 

Ames Research Center 

National Aeronautics and Space Administration 
Moffett Field. CA 94035 
Location 3 

Flight Research Center 

National Aeronautics and Space Administration 
P O. Box 273 
Edwards. CA 93523 
Ixxalion 4 

Goddard Space Flight Center 
National Aeronautics and Space Administration 
Grecnbclt, MD 20771 
luxation 5 

Lyndon B. Johnson Space Center 
National Aeronautics and Space Administration 
Houston. TX 77058 
Ijocation 6 - 

John F. Kennedy Space Center 
National Aeronautics and Space Administration 
Kennedy Space Center. FL 32899 
location 7 

I angley Research Center 

National Aeronautic* and Space Administration 
I single v Station 
Hampton. VA 23665 
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Location 8 

Lewis Research Center 

National Aeronautics and Space Administration 
21000 Brook park Road 
Cleveland, OH 44135 
1 orati on 9 

George C. Marshal! Space Flight Center 
National Aeronautics and Space Administration 
Marshall Space Flight Center, AL 35812 
location 10 

NASA Pasadena Office 

National Aeronautics and Space Administration 
4800 Oak Grove Drive 
Pasadena, CA 91103 
Location 11 

National Space Technology laboratories 
National Aeronautic* and Space Administration 
Bay SL Louis, MS 39520 
Location 12 
Wallops Flight Center 

National Aeronautic* and Space Administration 
Wallops Island. VA 23337 
Location 13 

JSC White Sands Test Facility 
National Aeronautics and Space Administration 
P.O Drawer MM 
Las Cruces. NM 88001 
Location 14 

leRC Ptuin Brook Station 
National Aeronautics and Space Administration 
Sandusky, OH 44870 
I axration 15 

Mkhoud Assembly Facility 
National Aeronautics and Space Administration 
P.O. Box 29300 
New Orleans. LA 70129 
APPENDIX B 

STANDARD ROUTINE USES - NASA 

The following routine uses of information contained in systems 
of records subject to the Privacy Act of 1974 are standard for many 


NASA systems. They are cited by reference in the paragraph 
* Routine uses of records maintained in the system, including 
categoric* of users and the purpose of such uses* of the FEDERAL 
REGISTER notice on those systems to which they apply. 

Standard Routine Use No. 1 - l^\W ENFORCEMENT - In the 
event that this system of records indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute or particular program statute, or 
by regulation, rule or order issued pursuant thereto, the relevant 
records in the system of records may be referred, a? a routine use, 
to the appropriate agency, whether federal, state, local or foreign, 
charged with the responsibility of investigating or prosecuting such 
violation or charged with enforcing or implementing the statute, or 
rule, regulation or order issued pursuant thereto. 

Standard Routine Use No. 2 • DISCLOSURE WHEN 
REQUESTING INFORMATION - A record from this system of 
records may be disclosed as u 'routine use* to a federal, state or 
local agency maintaining civil, criminal or other relevant enforce¬ 
ment information or other pertinent information, such as current 
licenses, if necessary to obtain information relevant to an agency 
decision concerning the hiring or retention of an employee, the is¬ 
suance of a security clearance, the letting of a contract, or the is¬ 
suance of a license, grant or other benefit _ 

Standard Routine Use No 3 - DISCLOSURE OF REQUESTED 
INFORMATION • A record from this system of records may be 
disclosed to a federal agency, in response to its request, tn connec¬ 
tion with the hiring or retention of an employee, the issuance of a 
security clearance, the reporting of an investigation of an em¬ 
ployee. the letting of a contract, or the issuance of a license, grant, 
or other benefit by the requesting agency, to the extent that the in¬ 
formation b relevant and necessary to the requesting agency's deci¬ 
sion on the matter. 

Standard Routine Use No. 4 • COURT PROCEEDINGS - In the 
event there b a pending court or formal administrative proceeding 
any records which arc relevant to the proceeding may be disclosed 
to the Department of Justice for purposes of representing the 
Government, or in the course of presenting evidence, or they may 
be produced to parties or counsel involved in the proceeding in the 
course of pre-trial discovery. 


I 
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VETERANS’ ADMINISTRATION 
PRIVACY ACT OF 1974 
Proposed Notice of Systems of Records 

Notice is hereby given that the Veterans* Administration is considering adopting the following description of the 
existence and character of its system of records. The proposed description has been drafted in compliance with section 
552a(e)(4), title 5, United States Code, as enacted by section 3 of the Privacy Act of 1974. 

Interested persons arc invited to submit written comments, suggestions, or objections regarding ihe proposal to the 
Administrator of Veterans Affairs (27IA). Veterans* Administration. 810 Vermont Avenue NW , Washington. D.C. 
20420. All relevant material received before September 25, 1975, will be considered. All written comments received 
will be available for public inspection af the above address only between the hours of 8 am and 4:30 pm Monday through 
Friday (except holidays), during the mentioned 30-day period and for 10 days thereafter. Any person visiting Central 
Office for the purpose of inspecting any such comments will be received by the Central Office Veterans Assistance 
Unit in room 132. Such visitors to any VA field station will be informed that the records are available for inspection 
only in Central Office and furnished the address and the above room number. 

Notice is given that it is proposed to make this description effective September 27, 1975, the effective date of section 
3. Pub, L 93-579. 

Approved: August 15, 1975. 


[seal] 

System name: Accredited Representatives and Claim Agents 
Records - VA 

System location: Office of General Counsel (024). Veterans Ad¬ 
ministration Central Office. Washington D.C. 20420. 

Categories of Individuals covered by the system: Members or em¬ 
ployees of recognized service organizations, accredited to the VA 
to represent claimants for benefits; individuals, not attorneys, 
recognized by the VA to represent claimants for benefits on a fee 
basts. 

Categories of records in the system: List of names, addresses, and 
organizations to which accredited. 

Authority for maintenance of the systrm: Title 38. United States 
Code, 3402 and 3404. 

Routine uses of records maintained tr the system, including catego¬ 
ries of users and the purposes of such uses: 

To inform VA employees, claimants for benefits, and the general 
public of the identity of accredited representatives and claims 
agents 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by genera] statute or particular program statute, or by regu¬ 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytesn: 

Storage: Individual folders and file cards. 

Retrievability: By surnames alphabetized. 

Safeguards: Physical security. 

Retention and disposal: Maintained as long as individual is active 
representative or agent; maintained by VA General Records for 2 
years thereafter and then disposed of as scrap. 

System managers) and address: ASSISTANT GENERAL 
COUNSEL (024). VA Central Office. Washington, DC 20420. 

Notification procedure: (Sec System Manager above.) 

Record accew procedures: Inquiry by mail or person. 

Contesting record procedures: (Sec Record Access Procedures 
above.) 

Record source categories: Application of individuals for accredita¬ 
tion or recognition 


By direction of the Administrator. 

Odell W. Vaughn. 

Deputy Administrator. 

System name: Applicants for Physician. Dentist and Nurse Positions 
-VA 

System location: VA Central Office for dentists; VA Health Care 
Facilities for physicians and nurses. 

Categories of individuals cove r ed by the system: Persons who have 
applied for VA employment in the above categories. 

Categories of records in the system: These records contain infor¬ 
mation relating to the education and training, employment history; 
appraisal of past performance; convictions of offenses against the 
law. appraisal of potential; honors, awards or fellowships, military 
service; veteran preference; birthplace; birth date; Social Security 
Number; and home address of persons who have applied for 
Federal employment. 

Authority for maintenance of the system: Title 38. United States 
Code. Chapter 73. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

In the event that a system of records maintained by this agency 
to carry out its function indicates a violation or potential violation 
of law. whether civil, criminal or regulatory in nature and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigation or prosecuting such violation 
or charged with enforcing or implementing the statue, or rule, regu¬ 
lation or order issued pursuant thereto. 

A record from this system of records may be disclosed as a 
* routine use* to a federal, state or local agency maintaining civil, 
criminal or other relevant information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license. grant or other benefit. 

A record from this system of records may be disclosed to a 
federal, local or state agency, in response to its request, in connec¬ 
tion with the hiring or retention of an employee, the issuance of a 
security clearance, the reporting of an investigation of an em¬ 
ployee, the letting of a contract, or the issuance of a license, grant, 
or other benefit by the requesting agency, to the extent that the in¬ 
formation ts relevant and necessary to the requesting agency's deci¬ 
sion cm the matter. 

To provide statistical and other information in response to other 
legitimate and reasonable requests as approved by appropriate VA 
authorities, such as the release of information under the Freedom 
of Information Act 

Policies and practices lor staring, retrieving, screwing, retaining, 
and disposing of records in the lytem: 
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Storage: Paper documents. 

Refrftevabllity: Records are indexed by name or by name within 
geographic location preference. 

.Safeguards: Access to and use of these records arc limited to 
those persons whose official duties require such access. Personnel 
screening is employed to prevent unauthorized disclosure. 

Retention and dbponal: Applications are retained for one year 
then destroyed by shredding or burning. 

System managrrn) and addrm: For dentists: Assistant Chief 
Medical Director for Dentistry; for physicians and nurses: Station 
Personnel Officers. 

Notification procedure: For dentists: Same as System Manager, 
for physicians and nurses: VA station at which application was 
filed Individuals should provide name. Social Security Number and 
title of position applied for. 

Record access procedures: Same as System Manager. 

Contesting record procedures: Same as System Manager. 

Record source categories: Information is collected from the in 
dividual's application, the references given by the applicant, and 
medical, dental or nursing school records. 

System name: Armed Forces Separations (DD-214) One-Percent 
Sample - VA 

System location: VA Data Processing Center, St Paul. Minnesota 
and Office of the Controller. VA Central Office, Washington. D.C. 
20420. 

Categories of individuals covered by the system: Former members 
of the U.S. Armed Forces with Service Numbers ending in digits 67 
or Social Security Number ending in digits 45 selected for the ooe- 
percent sample starting In 1956. 

Categories of records In the system: Report of Separation, Depart¬ 
ment of Defense Form 214. 

Authority for maintenance of the system: Title 58. United States 
Code. Chapter 3. Sections 210. and 212, Part 1. 

Routine uses of records mai n tai n ed in the system, including catego¬ 
ries of users and the purposes of such uses: 

To determine information concerning ex-service personnel who 
are being added to the veteran population, i.e. distribution by war 
periods or peacetime service; nge distribution by period of service; 
distribution by slate of residence at time of separation, distribution 
by sex, and to provide socioeconomic and service characteristics of 
separatees VA employees use this data to develop demographic 
statistical data which are reflected in reports to the Congress, 
federal, state and local government agencies. Universities foe 
research studies and Veterans Service Organizations. The data 
produced and distributed are summarized data and do not identify 
individuals 4 J . . . _ 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether federal, stale, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto 

A record from this system of records may be disclosed as a 
•routine use' to a federal, state or local agency maintaining civil 
criminal or other relevant information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefits. 

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency's decision on the 
matter. 

Policies and practices lor storing, retrieving, accevdng. retaining, 
and disposing of records in thr sytem: 

Storage: Magnetic tape, computer printouts. 


Retrtrvability: Magnetic tape records are sequenced by Social 
Security Number if on record (records not having a Social Security 
Number are sequenced by Armed Forces Service Number ). Com¬ 
puter printouts are sequenced by Social Security Number within 
period of service or Armed Forces Service Number within period 
of service. 

Safeguards: Access to One Percent Sample of Armed Forces 
Separation records is restricted to VA employees assigned to that 
activity. These records are protected from outside access by 
Federal Protective Service. 

Retention and disposal: Indefinite retention of sample data. 

System manager* M and address: DIRECTOR. REPORTS AND 
STATISTICS SERVICE (042). VA Central Office. Washington. 
D C 20420 

Notification procedure: Individuals seeking information concern¬ 
ing the existence of a record pertaining to themselves may submit a 
written request to the address shown under System Manager A 
return address must be given All inquiries must identify the record 
involved by providing individual's full name. Social Security 
Number (and/or Aimed Forces Service Number if discharged from 
the Armed Forces before 1971) and birth date. 

Record access procedures: Individuals (or authorized represents 
live) seeking information regarding access to and contesting VA 
records may write the VA Controller (042) at the address cited 
under System Manager 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: One Percent Sample of Armed Forces 
Separations system records are obtained from the Department of 
Defense. 

S>atesn name: Blood Donor File - VA 

System location: Records arc maintained at each of the Veterans 
Administration Health Care Facilities. Addresses are listed in VA 
Appendix I at the end of this document 

Categories of individuals covered by the system: Individuals who 
have donated blood to a Veterans Administration Health Care 
Facility, blood bank, Red Cross, government or private hospital to 
be issued for patient care under routine or emergency conditions 
Categories of records in the system: Blood information and files 
contain a cumulative account of blood received, type and quantity 
which is cross referenced by donor A record of the individual or 
medical unit to which the Wood was used or stored is maintained 
Authority for maintenance of the system: 1. Title 38, United States 
Code. Chapter 3, Section 2i<XcXl). 2. Standards for Blood Banks 
and Transfusion Services. 3. Technical Methods and Procedures of 
the American Association of Blood Banks. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such was: 

To answer questions, regarding the source from which blood was 
received, from federal, stale and local medical facilities for the pur¬ 
pose of following up on any questions that a qualified medical prtic* 
tioner may ask if a particular problem might occur 

To maintain records of blood availability, location, quantity on 
hand, and blood type; for use by Red Cross Coordinator of area; to 
answer and fill requests from Health Care Facilities for need for 
blood by type, and the presence of particular antibodies. 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

A record from this system of records may be disclosed as a 
•routine use* to a federal, state or local agency maintaining civil, 
criminal or other relevant information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other health, educational or welfare benefits 

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
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clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by Uic requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency ’s decision on the 
matter. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the *y tem: 

Storage: Paper documents, magnetic tape, disk. 

Retries ability: (a) All VA blood information manual records arc 
indexed by name and Social Security Number of donor, cross in¬ 
dexed by blood type, (b) Automated records are indexed by name. 
Social Security Number, blood type, antibodies and date of last 
donation 

Safeguards: Physical Security: Access to VA working space and 
medical record storage areas is restricted to VA employees on a 
'need to know* basis Generally, VA file arras are locked after nor¬ 
mal duty hours and are protected from outside access by the 
Federal Protective Service. Employee file records and file records 
of public figures or otherwise sensitive medical record files are 
stored in separate locked files. Strict control measures are enforced 
to ensure that disclosure is limited to a ‘need to know* ha&is. 

Retention and disposal: Blood Information Records: Individual 
donor records are maintained at a VA Health Care Facility for a 
minimum of 5 years after last donation and then shredded or 
burned. Information on blood transferred to another Wood hank is 
maintained for a ten year retention after last entry then destroyed 
by shredding or burning. When Mood is issued to a patient a record 
ts maintained in ins medical record and destroyed 15 years after 
last entry in his medical record. 

System manager**) and address: DIRECTOR (113), Veterans Ad¬ 
ministration Health Care Facility. (See VA Appendix 1 for local ad¬ 
dresses). 

Notification procedure: Individuals seeking information concern¬ 
ing the existence and content of a medical record or blood informa¬ 
tion record pertaining to themselves must submit a written request 
or apply in person to the VA Health Care Facility where care was 
rendered or blood donated. AH inquiries must reasonably identify 
the portion of the medical record or blood information involved and 
the approximate dates that service was provided. Inquiries should 
include individuals full name. Social Security Number . and known 
home address at the time of medical service. 

Record access procedures: Blood donors, patients of VA Medical 
Care Facilities or duly authorized representatives seeking informa¬ 
tion regarding access to and contesting of VA health facility 
records may write, call or visit the Veterans Administration facility 
where medical service was provided or volunteered 

Contesting record procedures: ISec Record Access Procedures 
above.) 

Record source categories: I. The Mood donor. 2. Private hospitals 
and local blood banks. 3. Private physicians. 4. Laboratories - 
private, local, stale, and federal. 

System name: Claimant I^gal Precedent Files - VA 

System location: Office of General Counsel (024), VA Central Of¬ 
fice. Washington, D.C. 20420. 

Categories of individuals covered by the system: VA claimants 
whose entitlement to benefits involves legal questions which have 
been or are to be answered by Office of the General Counsel- 

Categories of records in the system: Name of claimant and infor¬ 
mation pertinent to legal question presented. 

Authority for maintenance of the system: Title 38. United States 
Code, Part I, Chapter 3, Suhchaptcr II. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such use*: 

Used for answering legal questions Answers may be supplied to 
claimant, VA officials, and upon inquiry to officials of other agen¬ 
cies and Members of Congress 

In the event that a system of records maintained by this agency 
to cany out its functions indicates a violation or potential violation 
of law . whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 


Policies and practices for storing, retrieving, scce»ing, retaining, 
and disputing of records in the sytcsn: 

Storage: Individual folders. 

Retries ability: By surnames alphabetized. 

Safeguards: Physical security and personnel screening. 

Retention and disposal: Except for precedential material (which is 
maintained permanently) folders maintained for 2 years, maintained 
for further 3 years by VA general records and thereafter disposed 
of as scrap. 

System manager**) and address: ASSISTANT GENERAL 
COUNSEL (024), VA Central Office. Washington. D.C. 20420. 
Notification procedure: (same as System Manager) 

Record access procedures: Inquiry by mail or in person. 

Contesting record procedures: *See Record Access Procedures 
above.) 

Record source categories: VA officials requesting legal opinion 
and other VA records sy stems 

System name: Claimant Private Relief legislative Name Files • VA 
System location: Office of General Counsel (024), VA Central Of¬ 
fice. Washington. DC. 20420. 

Categories of individual* covered by the system: Claimants on be¬ 
half of whom private relief bills are introduced, or proposed for in¬ 
troduction. in Congress. 

Categoric* of records in the system: Information pertinent to 
private relief bill and factual situation therein involved 

Authority fur maintenance of the system: Title 38, United States 
Code, Rut I, Chapter 3. .Subchapter II. 

Routine use* of records maintained In the system, including catego¬ 
ries of users and the purpmc* of such uses: 

Preparation of reports to Congressional Committees, Members of 
Congress, and Executive department* 

In the event that a system of record* maintained by this agency 
to carry out its functions indicate* a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or provccuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

Policies and practice* for staring, retrieving, arresting, retaining, 
and dhpudng of record* in the sytrm: 

Storage: Individual folders. 

Retries ability: By surnames alphabetized, bill and law numbers. 
Safeguard*: Physical security and personnel screening. 

Retention and disposal: Permanent retention 
System manager**) and address: ASSISTANT GENERAL 
COUNSEL (024), VA Central Office, Washington. D.C. 20420. 
Notification procedure: (same as System Manager) 

Record access procedure*: Inquiry by mail or in person. 

Contesting record procedure*: (.Sec Record Access Procedure* 
above.) 

Record source categories: VA records systems. Members and 
Committee* of Congress, other Executive departments. 

System name: Department of Medicine and Surgery Engineering 
Employee Management Information Records - VA 
System location: Record* are maintained at the Veterans Adminis¬ 
tration Data Processing Centers Washington. D.C, Hines, Illinois, 
Austin, Texas, St. Paul, Minnesota. Los Angeles. California, and 
Philadelphia. Pennsylvania, and at all VA Health Care Facilities. 
Address location* arc listed in VA Appendix 1 at the end of this 
document. 

Categories of Individuals covered by the system: Veterans Ad¬ 
ministration Engineering employees with the Department of 
Medicine and Surgery. 

Categories of records in the system: Personal identification infor¬ 
mation; data on cost center, hourly wage rate, and work location. 

Authority for maintenance of the system: Title 38, United States 
Code Chapter 3, Suhchaptcr II, Section 219. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: 
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To provide statistical and other information in response to other 
legitimate and reasonable requests as approved by appropriate VA 
authorities, such as the release of information under the Freedom 
of Information Act. 

In the event that a system of records maintained by this agency 
to cany out its functions indicates a violation or potential violation 
of law. whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

A record from this system of records may he disclosed as a 
'routine use* to a federal, stale or local agency maintaining civil, 
criminal or other relevant information, such as current licenses, if 
oeccssary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license. grant or other health, educational or welfare benefits 

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency's decision on the 
matter. 

Policies and practice* for storing, retrieving, arrowing. retaining, 
and disposing of records fin the lytem: 

Storage: Punched cards. 

Retriev ability: Indexed by employee identification number. 


Safeguards: Physical Security; Access to VA working and storage 
areas is restricted to VA employees on a 'need to know* basis. 
Generally. VA file areas arc locked after normal duty hours and ore 



limited to a 'need to know' basis. 


Retention and disposal: Records arc retained until termination of 
employment. Destruction of records is accomplished by shredding 
or incineration 

System manager!*) and address: DIRECTOR (138). Veterans Ad¬ 
ministration Health Care Facility. (See VA Appendix I for local ad¬ 
dresses) 

Notification procedure: An individual seeking information con¬ 
cerning the existence and contents of a record pertaining to himself 
should submit a written request or apply in person to the nearest 
VA Health Care Facility. All inquiries must reasonably identify the 
system of records involved. Inquiries should include the in¬ 
dividual's full name, employee identification number, approximate 
datc(s) of employment, and location of the Health Care Facility 
where employed. 

Record access procedures: Veterans, beneficiaries, service person¬ 
nel or duly authroized representatives seeking information regard¬ 
ing access to and contesting of Department of Medicine and Sur¬ 
gery Engineering Employee Management Information Records -VA 
records may contact the System Manager as specified above. 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: Employee and supervisory personnel 
System name: Employee Health Unit and Dispensary Records -VA 

System location: In Health Units at Field Stations and Central Of¬ 
fice. whose address locations are listed in VA Appendix l at the 
end of this document. 

Categories of individuals covered by the system: All employees 
who receive treatment. 

Categories of records In the system: Daily Record of Employees' 
Emergency Treatment, Employee Health Record, and fkuly Report 
of Employees’ Injuries. 

Authority for maintenance of the system: Title 38, United States 
Code, Section 7901. 

Routine uses of records maintained in the system, including catego¬ 
ries of user* and the purposes of such uses: 

In the event that a system of records maintained by this agency 
to carry out its function indicates a violation or potential violation 


of law, whether civil, criminal or regulatory in nature and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigation or prosecuting such violation 
or charged with enforcing or implementing the statue, or rule, regu¬ 
lation or order issued pursuant thereto 

To assess physical capability of employees and to provide data 
for periodic reports of the health services program to the Civil Ser¬ 
vice Commission. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the *ytem: 

Storage: Paper documents in file system. 

Kctricvability: Alphabetically by name. 

Safeguards: Physical Security: Records ore maintained in locked 
file. Access to files is restricted to authorized Health Unit person¬ 
nel and authorized Personnel Office personnel. 

Retention and dfeproal: The basic health record is maintained at 
the employing station until the employee terminates employment, at 
which time it is retired to the Civilian Personnel Records Center, 
GSA, SL Louis. Missouri. 

System manager**) «nd oddrwa: Personnel Officer at station 
where employed. 

Notification procedure: VA Personnel Officer at the station at 
which employed; the individual should provide full name. Social 
Security Number . position title, and period of service involved 

Record arm procedures: Individuals or representatives 
designated in writing may contact their servicing Personnel Office 
for gaining access to their personnel record and contesting the con¬ 
tents thereof. 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: Employee, Health Unit Nurse, Person¬ 
nel Physician. 

System name: Employee Unfair l^ibor Practice Charges and Com¬ 
plaints. Negotiated Agreement Grievances and Arbitrations - 
VA 

System location; VA station personnel offices, whose address lo¬ 
cations are listed in VA Appendix I at the end of this document 

Categories of individuals covered by the system: VA employees or 
Labor Union representatives who have filed, in the name of VA 
employees, unfair labor practice charges or complaints and 
negotiated agreement grievances. 

Categories of records in the system: Various material, considered 
pertinent by parties to proceedings, needed for processing charges, 
complaints, grievances and arbitrations 

Authority for maintenance of the system: Executive Order 11491 
as amended. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purpose* of such uses: 

In the event that a system of records maintained by this agency 
to carry out its function indicates a violation or potential violation 
of law. whether civil, criminal or regulatory in nature and whether 
arising by general statute or particular program statute, or by regu¬ 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigation or prosecuting such violation 
or charged with enforcing or implementing the statue, or rule, regu¬ 
lation or order issued pursuant thereto. 

Files may be released to arbitrators for processing arbitration* 
and to authorized Department of labor officers for processing un¬ 
fair labor practice complaints. 

Policies and practices for storing, retrieving, accenting, retaining, 
and disposing of record* in the sytem: 

Storage: Paper documents in files. 

Retrievability: Alphabetically by name at some VA stations. 
Some stations do not maintain records retrievable by name or other 
personal identifier. 

Safeguards: Access to files is restricted to authorized VA em¬ 
ployees in the Personnel Office and to operating officials. 

Retention and disposal: Records are retained indefinitely. 

System manager!*) and address: VA Personnel Officers where 
records are maintained. 
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Notification procedure: VA station Personnel Officer, Individual 
should provide full name. Social Security Number and date and na¬ 
ture of proceeding involved. 

Rccord iccen procedures: Individuals or representatives 
designated in writing may contact their servicing Personnel Office 
for gaining access to their records and contesting the contents 
thereof. 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: VA officials, employees, and labor or¬ 
ganization officials. 

System name: Employee Reporting System for Project Administra¬ 
tion and Control (Data Processing Centers) - VA 
System location: Veterans Administration Etota Processing Cen¬ 
ters. Address locations are listed in VA Appendix I at the end of 
this document. 

Categories of individuals covered by the system: Data Processing 
Center employees assigned to Systems or Technical Assistance 
Division. . 

Categories of records in the system: Detail record of Project As¬ 
signments and related Task Assignments: Resource record for re¬ 
porting of time-in hours individual spent on administrative and 
overhead tasks. 

Authority lor maintenance of the system: Title 5, United States 
Code 301. 

Routine of records maintained in the system, including oittito* 
rks of users and the purposes of such uses: 

All of the information contained in this system of records is used 
for official purposes of the Veterans Administration, all such uses 
of the information are compatible with the purpose for which the 
information was collected. ... 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records tn 
the system of records may W referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape 

Rctrievability: Project identification number, employee’s initials, 
first, middle, and last. 

Safeguards: Physical security requires that employees wear 
identification badges Special identification badges arc required to 
enter the computer site. 

Retention and disposal: Automated records arc retained a 
minimum of t year and a maximum of 5 years. Fifth year History 
Tapes are erased Manual records are maintained a minimum of 1 
year and a maximum of 2 years. They are then disposed of as 
trash 

System manager**) and address: Director of the VA LXita 
Processing Center at which the individual is employed. 

Notification procedure: (sc© System Manager above) 

Record access procedures: (sec System Manager above) 

Contesting record procedures: (see System Manager above) 

Record source categories: Project budget and project objective by 
supervisor/individual, individual workload data by individual 
System name: Employees and Others Allegedly Involved m Viola- 
lions or Irregularities Concerning Laws, Regulations. Etc. Per¬ 
tinent to VA. Reports of Investigation - VA 
System location: Investigation and Security Service (071), VA 
Centra] Office. Washington, D.C 20420. 

Categories of Individuals covered by the system: Employees and 
others who cooduct official business with VA. 

Categories of records in the system: Reports of Investigation, 
testimony, affidavits, memoranda. 

Authority for maintenance of the system: Title 38, United States 
Code 3311 

Routine uses of r ecor ds maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 
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In the event that this system of records indicates a violation or 
potential violation of law . whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular program 
statute, or by regulation, rule or order issued pursuant thereto, the 
relevant records in the system of records may be referred, as a rou¬ 
tine use. to the appropriate agency, whether federal, state, local or 
foreign, charged with the responsibility of investigating or prosecut¬ 
ing such violation or charged with enforcing or implementing the 
statute, or rule, regulation or order issued pursuant thereto. 

A record from this system of records may be disclosed as a 
routine use* to a federal, state or local agency or other organiza¬ 
tion maintaining civil, criminal or other relevant information, such 
as current licenses, if necessary' to obtain mformation relevant to 
an agency or organization decision concerning the hiring or reten¬ 
tion of an employee, the issuance of a security clearance, the 
letting of a contract, or the issuance of a license, grant or other 

benefits. . . 

A record from this system of records may be disclosed to a 
federal, state or local agency or other organization, in response to 
its request, in connection with the hiring or retention of an em¬ 
ployee. the issuance of a security clearance, the reporting of an in¬ 
vestigation of an employee, the letting of a contract, or the is¬ 
suance of a license, grant, or other benefit by the requesting agen¬ 
cy or organization, to the extent that the information is relevant 
and necessary to the requesting agency’s or organization’s decision 
on the matter. 

Referral to other federal, state or local agencies or organizations 
of such information as is pertinent to their operations. 

pulkiei and practices for staring, retrieving, accessing, retaining, 
and disposing «4 records In the sytem: 

Storage : Paper documents in file folders 

Retrio ability: Indexed by subject of investigation and names of 
ail witnesses who were interviewed. 

Safeguards: Confidential files released only with approval of 
System Manager 

Retention and disposal: *0 years then destroyed by burning. 

System manager!*) and addrew: DIRECTOR, IKVTSllOATIl^N 
AND SECURITY SERVICE (071). VA Central Office. Washing¬ 
ton. D C. 20420, 

Notification procedure: (same as System Manager above) 

Record acre* procedures: Written request to address above. 
Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: Individuals and records of pertinence to 
matter of inquiry 

System name: Individual Requests for Information from Appellate 
Records - VA 

System location: Board of Veterans Appeals, Veterans Adminis¬ 
tration Central Office. Washington, D.C. 20420. 

Categories of individuals covered by the system: Person requesting 
information under Freedom of Information Act. 

Categories of records in the system: Requests for information, 
responses to requests. 

Authority tor maintenance of the system: Title 5, United States 
Code 552. 38 Code of Federal Regulations 1.556. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: 

All of the information contained tn this system of records is used 
for official purposes of the Veterans Administration; all such uses 
of the information are compatible with the purpose for which the 
information was collected. 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
die system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local Of foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records In thr sytem: 

Storage: File folders. 

Rctriev ability: By name 
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Safeguards: Files under control of Freedom of Information Act 
Officer 

Retention and disposal: Two years that destroyed. 

System managers > and address: CHAIRMAN, BOARD OF 
VETERANS APPEALS (01). Veterans Administration Central Of¬ 
fice, Washington, D.C. 20420. 

Notification procedure: Board of Veterans Appeals (014). 
Veterans Administration Central Office, Washington. D.C. 20420. 

Request should be made in writing. The following information, or 
as much as is available, should be furnished in order to identify 
name of the subject of the file: Full name of the subject and any 
other information which will enable Board of Veterans Appeals to 
differentiate between persons of the same name. 

Record access procedures: Information and/or assistance as to ac¬ 
cess to Board of Veterans Appeals records or as to contesting the 
content of such records may be obtained by contacting the 
Freedom of Information Act Officer (014). Board of Veterans Ap¬ 
peals. Veterans Administration Central Office, Washington. D.C. 
20420, or by telephoning (202) 389-3346. 

Contesting record procedures: (Sec Record Access Procedures 
above.) 

Record source categories: Data furnished by person requesting in¬ 
formation. data furnished by Board of Veterans Appeals to 
requestor. 

System name: Individuals Submitting Invoices/Vouchers For Pay¬ 
ment • VA 

System location: VA Data Processing Center. Austin. Texas and 
the fiscal offices of Central Office and other field stations where 
the fiscal transactions are processed. 

Categories of individuals covered by the system: Contractors, ven¬ 
dors. non salaried employees, consultants, at tendings, fee basis 
physicians and dentists, and patients. 

Categories of records In the system: Vendor identification listings, 
invoices and payment records. 

Authority for maintenance of the system: Budget and Accounting 
Act of 1950 and General Accounting Office Title 8. Chapter 3. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: 

Transfer payment information necessary to complete payment of 
chums and to furnish income data Form 1099 to the Treasury De- 

K cnt in order to effect payment of claims to vendors and to 
h income information 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law. whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

A record from this system of records may be disclosed as a 
‘routine use* to a federal, state or local agency maintaining civil, 
criminal or other relevant information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefits. 

A record from this system of records may be disclosed to a 
federal, state or local agency, in response to its request, in connec¬ 
tion with the hiring or retention of an employee, the issuance of a 
security clearance, the reporting of an investigation of an em¬ 
ployee. the letting of a contract, or the issuance of a license, grant, 
or other benefit by the requesting agency, to the extent that the in¬ 
formation is relevant and necessary to the requesting agency's deci¬ 
sion on the matter. 

Pol kies and practices for storing, retrieving, accessing, retaining, 
and disposing of reco r ds In the svtcm: 

Storage: Paper documents, microfiche, magnetic tape 
Ret He v ability: Alphabetically by name and numerically by 
identification number. 

Safeguards: Access to the records is restricted to VA Finance 
employees. These records arc protected from outside access by 
Federal Protective Service. 


Retention and dfcposal: Governed by General Accounting Office 
Regulations which require retention for 6 years and 3 months after 
the period of the account. Records are normally retired to Federal 
Record Centers within l or 2 years after payment and audit 

System manager!*) and address: CONTROLLER, VA Central Of¬ 
fice, Washington. D.C 20420. 

NoCJfkntkat procedure: Individuals seeking information concern¬ 
ing the existence of a record pertaining to themselves may submit a 
written request to the VA office to which the invoice/voucher was 
submitted. All inaiitnes must reasonably identify the invo- 
icc/voucher involved. Inquiries should include name and return ad¬ 
dress. 

Record access procedures: Individuals or authorized representa¬ 
tives seeking information regarding access to and contesting 
records may write, call or visit the VA office to which the invo¬ 
ice/voucher was submitted. 

Contesting record procedures: (see Record Access Procedures 
above) 

Record source categories: These payment records are compiled 
from documentation from the vendor, contractor, and employee; 
Dun and Bradstrect (identifying numbers); and procurement and 
authorization documentation generated by the Veterans Administra¬ 
tion. 

System name: Individuals Utilized on a Fee Basis (Consultants. At¬ 
tending* and Others) or on a Without Compensation Basis in 
the Department of Medicine and Surgery, Personnel Records - 
VA 

System location: VA station Personnel Offices, whose address lo¬ 
cations are listed in VA Appendix 1 at the end of this document. 

Categories of todJvkJuaU covered by the system: Physicians, 
dentists and nurses, student trainees; research personnel, other 
scientific and technical personnel. 

Categories of records in the system: Copies of application, ap¬ 
pointment letters, other document* and papers maintained in con¬ 
nection with these appointments. 

Authority for maintenance of the system: Title 38, United States 
Code, Chapter 73. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

All of llie information contained in this system of records is used 
for official purposes of the Veterans Administration: all such uses 
of the information are compatible with the purpose for which the 
information was collected. 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu 
lat ion. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto 

A record from this system of records may be disclosed as a 
‘routine use* to a federal, state or local agency maintaining civil, 
criminal or other relevant information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefits. 

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring cir retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the informaUon 
is relevant and necessary to the requesting agency’s decision on the 
matter. 

Policies and practices for storing, ret ri e vi ng, acrctdng, retaining, 
and disposing of records In the sytctn: 

Storage: Paper documents in file system. 

Retrievabillty: Alphabetically by name. 

Safeguards: Physical Security: Access to files is restricted to 
authorized Personnel Office and operating officials. Records are 
maintained in locked files. 
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Retention and disposal: Records arc maintained for a period of 
one year from the expiration of appointment. They are then 
destroyed 

System manager**) and address: Personnel Officers where this 
system is utilized. 

Notification procedure: VA station Personnel Officer. Individual 
should provide full name. Social Security Number , position and 
period of service involved 

Record sect* procedures: Individuals or representatives 
designated in writing may contact their servicing Personnel Office 
for gaining access to their personnel record and contesting the con¬ 
tents thereof 

Contesting record procedures: (Sec Record Access Procedures 
above.) 

Record source categories: Application for employment, authoriza¬ 
tion forms or letters and related documents 
System name: Inpatient Discharge Records - VA 

System location: Records are maintained at the Veterans Adminis¬ 
tration Data Processing Center at Philadelphia. Pennsylvania. Ad¬ 
dress location is listed in VA Appendix 1 at the end of this docu¬ 
ment. 

Categories of Individuals covered by the system: For individuals 
furnished hospital, nursing home and domiciliary care under VA 
authorization during 1963-1969. 

C ategories of records in the system: Personal identification infor¬ 
mation; demographic information; medical information regarding 
diagnoses, surgery and disposition. 

Authority for maintenance of the system: Title 38, United Stales 
Code. Chapter 17. Subchapter U, Sections 610, 611 and 612. 

Routine uses of records maintained In the syatetn. including catego¬ 
ries of users and the purposes of such uses: 

To furnish statistical information to other health core providers, 
both federal and non-federal, to aid in furthering the improvement 
of health care, research and education. 

To provide statistical and other information in response to legiti¬ 
mate and reasonable requests as approved by appropriate VA 
authorities, such as release of information under the Freedom of 
Information Act 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law. whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sy tem: 

Storage: Magnetic tape 

Retrievabillty: Indexed by veteran Claim Number. 

Safeguards: Physical Security. Access to VA working and storage 
areas ts restricted to VA employees on a ‘need to know* basis. 
Generally, VA file areas are locked after normal duty hours and are 
protected from outside access by the Federal Protective Service. 
Strict control measures arc enforced to ensure that disclosure is 
limited to a ‘need to know' basts. 

Retention and disposal: Records are retained indefinitely. 

System manager's) and address: DIRECTOR. DMAS REPORTS 
AND STATISTICS SERVICE (173), Veterans Administration Cen¬ 
tral Office. Washington. D.C. 20420. 

Notification procedure: Individuals seeking information concern¬ 
ing the existence and content of a record pertaining to themselves 
must submit a written request or apply in person to a VA Health 
Care Facility where care was rendered. All inquiries must 
reasonably identify the system of records involved and the approxi¬ 
mate date that medical care was provided. Inquiries should include 
the individual's full name, date of birth, and Claim Number. 

Record access procedures: Veterans, beneficiaries, military ser¬ 
vice personnel or duly authorized representatives seeking informa¬ 
tion regarding access to and contesting of Inpatient Discharge 
Records VA may write. caQ or visit the VA facility where medical 
care was provided 

Contesting record procedural: (See Record Access Procedures 
above.) 


Record source categories: Patient Consolidated Medical Record 
portion of the VA Medical Records System. 

System name: litigant Name Files - VA 

System location: Office of General Counsel (024), VA Central Of¬ 
fice, Washington, D.C. 20420. 

Categories of individuals covered by the system: Individual liti¬ 
gants in cases brought by or against the government and affecting 
the Veterans Administration 

Categories of rtrorcfc in the system: Pleadings, opinions, briefs, 
decisions, and matters of evidentiary nature. 

Authority for maintenance of the system: Title 38. United States 
Code, Part I, Chapter 3, Subchapter II. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

To respond to pleadings, interrogatories, and orders, and to 
supply information to the Department of Justice. U.S. Attorneys, 
the several courts and other party litigants 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

Policies and practices for storing, retrieving, acceadng, retaining, 
and disponing of records in the sytrm: 

Storage: Individual folders and file cards. 

Retries ability: By case title or court docket number 

Safeguards: Physical security and personnel screening. 

Retention and disposal: Maintained one year following close of 
litigation; maintained by VA general records for additional 9 years; 
thereafter disposed of as scrap. 

System manager's) and address: ASSISTANT GENERAL 
COUNSEL (024). VA Central Office. Washington. D C. 20420 

Notification procedure: Individuals should contact the System 
Manager listed above. 

Record access procedures: Inquiry by moil or in person. 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: Courts, litigants and their attorneys. 
Department of Justice, other VA records systems. 

System name: Loan Guaranty Program Fee Personnel (Appraisers, 
Compliance Inspectors. Management Brokers) and Program 
Participants (Builders, l enders, Developers and Real Estate 
Sales Brokers) Records - VA 

System location: Records are maintained at the Regional Offices 
or Centers having Ix>an Guaranty activities and at the VA Central 
Office, Washington, D.C. 20420 Regional address locations are 
listed in VA Appendix 1 at the end of this document. 

Categoric* uf individuals covered by the system: Appraisers, com¬ 
pliance inspectors, management brokers, developers and builders, 
real estate sales brokers, participating lenders. 

Categories of records in the system: Applications for approval, 
financial data and professional resumes are maintained Information 
on corporate officers, officials responsible for submissions and 
parties of interest is documented. Information on the record of per¬ 
formance is retained for each individual or firm. 

Authority lor maintenance of the system: Title 38, United States 
Code, Chapter 3, Section 210 (cKD; Title 38. United States Code. 
Chapter 37. 

Routine uses of records maintained la the system, including catego¬ 
ries of users and the purposes of such uses: 

Transfer of information regarding builders, lenders and brokers 
suspended from participation in the Ixian Guaranty Program to the 
Department of Housing and Urban Development and the Federal 
Housing Administration to enable the user to consider imposing like 
restrictions on persons and/or firms doing business with both agen¬ 
cies. 

To furnish rosters of qualified fee appraisers and compliance in¬ 
spectors and advice regarding suspensions for the Dcp.trtmcnt of 
Housing and Urban Development and the Federal Housing Ad- 
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ministration to permit user to employ services of qualified fee per¬ 
sonnel and to ascertain causes for their removal, U., misconduct or 
irreguolrity. 

Transfer of statistical and other data in a form not individually 
identifiable to Federal, State and Local Government Agencies. 
Civil Rights and Fair Housing groups and privately funded studies 
to formulate, develop and monitor programs for minority participa¬ 
tion by brokers and other fee basis personnel. 

In the event tliot a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law. whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

A record from this system of records may be disclosed as a 
‘routine use* to a federal, state or local agency maintaining civil, 
criminal or other relevant information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefits. 

Policies mod practices lor storing, retrieving, accessing. retaining, 
and disputing of records in the sytrm: 

Storage: Paper documents. 

Retrievahlllty: All records are indexed or cross-indexed by name 
of individual or firm. 

Safeguards: Access to VA working spaces and record file storage 
areas is restricted to VA employees on a need to know basis. 
Generally. VA file areas are locked after normal duty hours and are 
protected from outside access by the Federal Protective Service 
Sensitive files involving pending suspension or legal action are 
stored in separate locked fUes 

Retention and disposal: Cards on suspended builders, lenders and 
real estate brokers are destroyed immediately after notification that 
suspension has been terminated. Other records are retained for 
various periods extending up to two years after all loans have been 
liquidated. Destruction of records is accomplished by cither 
shredding or burning. 

System manager**) and address: DIRECTOR. LOAN GUARAN¬ 
TY SERVICE (26). VA Central Office. Washington. D.C. 20420. 

Notification procedure: Individuals seeking information concern¬ 
ing the existence of a record pertaining to themselves mutt submit 
a written request or apply in person to the nearest VA Regional Of¬ 
fice or Center. Addresses for VA Regional Offices and Centers 
may be found in VA Appendix I at the end of this document. All 
inquiries must reasonably identify the relationship of the individual 
with the VA loan program. Inquiries should include the individual's 
full name, address, firm represented, if any. and capacity in which 
the individual participates or participated in the loon program. 

Record access procedures: Fee personnel or program participants 
or their authorized representatives seeking information regarding 
access to and contesting of VA records may write, call or visit the 
nearest VA Regional Office or Center. 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: Fee personnel and program participant 
records are obtained from the applicant, credit and financial report¬ 
ing agencies, independent auditors and accountants, accumulated 
performance information, other VA Regional Offices and Central 
Office, other Federal agencies. 

System name: Management Personnel Inventory -VA 

System location: VA Central Office, Washington, D.C., VA Data 
Processing Center. St. Paul, Minnesota. 

Categories of Individuals covered by the systrm: Employees in 
specified occupations and at specified grade levels leading to cen¬ 
tralized managerial or executive positions. 

Categories of records in the system: Data on service history, 
skills, qualifications, education, training, awards, performance 
evaluations, and mobility. 

Authority for maintenance o 4 the system: Title 5, United States 
Code, Sections 301 and 302. 

Routine uses of records maintained in I he system, including catego¬ 
ries of users and the purposes of such um: 


In the event that a system of records maintained by this agency 
to cany out its function indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature and whether 
arising by general statute or particular program statute, or by regu¬ 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigation or prosecuting such violation 
or charged with enforcing or implementing the statue, or rule, regu¬ 
lation or order issued pursuant thereto 

To provide statistical and other information in response to other 
legitimate and reasonable requests as approved by appropriate VA 
authorities, such as the release of information under the Freedom 
of Information Act 

Policies and practices for staring, retrieving, accmlng, retaining, 
and disposing of records in the sy tern: 

Storage: Paper documents in folder files, magnetic tape. 

Retrirvability: Folder files are filed by name, automated records 
are indexed by Social Security Number within station. 

Safeguards: Physical security: Access to files is rea trie ted to 
authorized personnel office and operating officials. Records are 
maintained in locked files. 

Retention and disposal: Folder files - destroyed immediately upon 
separation from VA. Retained 2 years if employee withdraws from 
system and then destroyed. Magnetic tape record is destroyed im¬ 
mediately upon separation or withdrawal from system. 

System manager**) and address: ASSISTANT ADMINISTRA¬ 
TOR FOR PERSONNEL. VA Central Office, Washington. DC. 
20420. 

Notification procedure: Executive Assistant to the Assistant Ad¬ 
ministrator for Personnel. VA Central Office, Washington. D.C 
Employee should provide full name. Social Security Number , em¬ 
ploying station and position title. 

Record access procedures: Employee or representative designated 
in writing may contact their servicing personnel office in person or 
in writing for information on procedures for gaining access to 
his/her record. 

Contesting record procedures: (Sec Record Access Procedures 
above.) 

Record source categories: Employee. Supervisory officials 
(appraisals). Personnel and Accounting Pay System. 

System name: Missing Veterans File - VA 

System location: Investigation and Security Service (071), VA 
Central (Xfice. Washington. D.C 20420. 

Categories of individuals covered by the system: Missing veterans 

Categories of records In the systrm: Informal memoranda regard 
ing efforts to locate missing veterans. 

Authority for maintenance of the system: Title 44. United States 
Code, Chapter 3101. 

Routine uses of r ec o rd s maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: 

In the event that this system of records indicates a violation or 
potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular program 
statute, or by regulation, rule or order issued pursuant thereto, the 
relevant records in the system of records may be referred, as a rou¬ 
tine use, to the appropriate agency, whether federal, state, local or 
foreign, charged with the responsibility of investigating or prosecut¬ 
ing such violation or charged with enforcing or implementing the 
statute, or rule, regulation or order issued pursuant thereto 

A record from this system of records may be disclosed as a 
‘routine use* to a federal, state or local agency or other organiza¬ 
tion maintaining civil, criminal or other relevant information, such 
as current licenses, if necessary to obtain information relevant to 
on agency decision concerning benefits. 

Referral to other federal, state or local agencies or organizations 
of such information as is pertinent to their operations. 

Policies and practices for storing, retrieving, occeaning, retaining, 
and disposing of records in the sytcvn: 

Storage: Paper documents in file folders. 

Retries ability: Indexed by veteran's name. 

Safeguards: Released only with approval of System Manager. 

Retention and disposal: Records arc kept 5 years then destroyed 
by burning. 
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System manager! *) and address: DIRECTOR, INVESTIGATION 
AND SECURITY SERVICE (071). VA Central Office, Washing* 
ton. D.C. 20420. 

Notification procedure: See above address. 

Record access procedure*: Written request to above address. 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: Individuals and records of pertinence to 
matter of inquiry 

System name: Motor Vehicle Operator Accident Records - VA 

System location: Records are maintained at each VA Health Care 
Facility, where the authorization to operate a Government-owned 
vehicle was issued, or at the facility where an accident occurred. 
Address locations are listed in VA Appendix 1 at the end of this 
document. 

Categories of individuals covered by the system: VA employees 
authorized to operate a Government-owned vehicle. Individuals in¬ 
volved in a motor vehicle accident at a VA facility. 

Categories of records in the system: Driving tests, rood tests, ac¬ 
cident reports, physical fitness reports. Reports and records docu¬ 
menting the facts, circumstances and evidence surrounding a motor 
vehicle accident. 

Authority for maintenance of the system: Title 38, United States 
Code. Chapter 3. Section 210 (cXI); Title 38, United States Code. 
Chapter 57, Section 3311. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: 

To issue or remove a permit to operate a Governmental vehicle 
by the General Service Administration to insure against the opera¬ 
tion of a GSA vehicle by a driver who is not qualified or who is a 
poor risk. 

Transfer of required information to attorneys representing parties 
involved in litigation of motor vehicle accidents to assist attorney's 
in representing their clients. 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law. whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
ti relevant and necessary to the requesting agency's decision on the 
matter. 

A record from this system of records may be disclosed as a 
'routine use* to a federal, state or local agency maintaining civil, 
criminal or other relevant information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other health, educational or welfare benefits. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: (a) Paper documents, (b) Photographs. 

Retrieval hi I its : (a) Ibc operator permits arc filed alphabetically by 
name of operator, (b) The accident reports arc filed by the vehicle 
number or license number 

Safeguards: Physical Security : Access to VA working space and 
medical record storage areas is restricted to VA employees on a 
'need to know* basis. Generally. VA file areas are locked after nor¬ 
mal duty hours and are protected from outside access by the 
Federal Protective Service. Employee file records and file records 
of public figures or otherwise sensitive medical record files are 
stored in separate locked files. Strict control measures arc enforced 
to ensure that disclosure is limited to a 'need to know' basis. 

Retention and disposal: (a) The operators permit file is disposed 
of three (3) years after separation or three (3) years after cancella¬ 
tion of authorization to operate, whichever is earlier, (b) The ac¬ 


cident files are disposed of two (2) years after last activity, (c) 
Destruction of records is accomplished by burning or shredding. 

System manager*«) and address: DIRECTOR (138), Veterans Ad¬ 
ministration. Health Care Facility, (see VA Appendix 1 for local 
addresses) 

Notification procedure: Individuals seeking information concern¬ 
ing the existence or content of a record pertaining to themselves 
must submit a written request or apply in person to the VA facility 
where the permit was issued or the accident occurred. All inquiries 
must reasonably identify the portion of the record system desired, 
Le.. Driver permit, or accident report. Inquiries should include the 
individual's full name, dales of employment or approximate date of 
accident, vehicle license number, description of the vehicles in¬ 
volved in the accident 

Record access procedures: Individuals or duly authorized 
representatives seeking information regarding access to and coo- 
testing these records may write, call or visit the VA facility where 
the permit was issued or accident occurred. 

Contesting record procedure*: (See Record Access Procedures 
above.) 

Record source categoric*: I. Employee. 2. Private citizens in¬ 
volved in accidents. 3. Federal, state and local law enforcement 
agencies, and 4. Private insurance companies. 

System name: Outpatient Staff and Fee Reporting Records - VA 

System location: Records me maintained at the VA Data 
Processing Center at St. Paul. Minnesota. The address location is 
listed in VA Appendix 1 at the end of this document 

Categories of individuals covered by the system: Random sampling 
of individuals furnished outpatient care at VA Health Care Facili¬ 
ties. and at non-VA facilities under VA authorization. 

Categories of records in the system: Personal identification infor¬ 
mation; location of outpatient care provider; purpose of visit; eligi¬ 
bility for care; diagnostic information. 

Authority for maintenance of the system: Title 38. United States 
Code, Chapter 17, Subchapter I, Section 601; Chapter 3, 
Subchapter II. Section 213. 

Routine use* of records maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

A record from this system of records may be disclosed as a 
'routine use* to a federal, state or local agency maintaining civil, 
criminal or ocher relevant information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or ocher health, educational or welfare benefits 

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency's decision on the 
matter 

To provide statistical and other information in response to other 
legitimate and reasonable requests at approved by appropriate VA 
authorities, such as the release of information under the Freedom 
of Information Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of re co rd s in the sytrm: 

Storage: Magnetic tape. 

Retries ability: Indexed by Social Security Number . 

Safeguards: Physical Security: Access to VA working and storage 
areas is restricted to VA employees on a 'need to know* basis. 
Generally. VA file areas are locked after normal duty hours and arc 
protected from outside access by the Federal Protective Service. 
Strict control measures are enforced to ensure that disclosure is 
limited to a 'need to know* basis. 


Ff DC SAL SCC4STCS VOL 40, NO. 16*—TUfSOAY, AUGUST 26. 167 S 





38104 


VETERANS ADMINISTRATION 


Retention and disposal: Records are retained for seven (7) years, 
and then sent to the Federal Records Center , St Ixxiis, Missouri 
where they are retained for another twelve (12) years prior to 
disposal. 

System manjiger(s) and addres*; DIRECTOR, Veterans Adminis¬ 
tration. Data Processing Center. St. Paul. Minnesota, (sec VA Ap¬ 
pendix l for local address.) 

Notification procedure: An individual seeking information con¬ 
cerning the existence or contents of a medical record pertaining to 
himself must submit a written request or apply in person to the 
nearest VA Health Care Facility. All inquiries must reasonably 
identify the system of records involved Inquiries should include 
the individual's full name. Social Security Number . approximate 
datcis) of outpatient treatment, and the name and/or location of the 
physician or Health Care Faciity. (See VA Appendix 1 for local ad¬ 
dresses). 

Record access procedures: Veterans, beneficiaries, service person¬ 
nel or duly authorized representatives seeking information regard¬ 
ing access to and contesting of Outpatient Staff and Fee Reporting 
System -VA records may contact the System Manager as specified 
above. 

Contesting record procedures: (Sec Record Access Procedures 
obovc.) 

Record source categories: VA Outpatient Routing Slip (VA Form 
10-2875) 

System name: Patient and Employee Infectious Disease Records • 
VA 

System location: Records ore maintained at the Veterans Adminis¬ 
tration Data Processing Center at Los Angeles, California; and at 
the VA Hospital at Palo Alto. California. Address locations are 
listed in VA Appendix at the end of this document. 

Categories of individuals covered by the system: Patients and em¬ 
ployees at VA Hospital at Palo Alto. California. 

Categories of records in the system: Personal identification infor¬ 
mation; particular and general infection sites; antibiotic sensitivi¬ 
ties. 

Authority for maintenance of the system: Title 38, United States 
Code, Chapter 3, Subchapter II. Section 210; and Chapter 17, 
Subchapter II, Sections 610, 611, and 612. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

To provide statistical and other information in response to other 
legitimate and reasonable requests as approved by appropriate VA 
authorities, such os the release of information under the Freedom 
of Information Act. 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law. whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order Issued pursuant thereto. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape 

Rctrievabiiity: Indexed by name and Social Security Number - 

Safeguards: Physical Security: Access to VA working and storage 
areas is restricted to VA employees on a ‘need to know* basis. 
Generally, VA file areas arc locked after norma) duty hours and arc 
protected from outside access by the Federal Protective Service. 
Strict control measures are enforced to ensure that disclosure is 
limited to a 'need to know* basis 

Retention and disposal: Records arc retained indefinitely 

System man*ger<») and address: DIRECTOR (136), Veterans Ad¬ 
ministration Hospital. Palo AJto. California, (Sec VA Appendix 1 
for local address). 

Notification procedure: An individual seeking information con¬ 
cerning the existence and contents of a record pertaining to himself 
should submit a written request or apply in person to the nearest 
VA Health Care Facility. AH inquiries must reasonably identify the 
system of records involved. Inquiries should include the in¬ 
dividual's full name. Social Security Number , date of birth, and 


approximate date(s) of care or employment at Palo Alto Veterans 
Administration Hospital 

Record access procedures: Veterans, beneficiaries, service person¬ 
nel or duly authorized representatives seeking information regard¬ 
ing access to and contesting of Patient and Employee Infectious 
Disease records - VA, may contact the System Manager of this 
system. 

C ontesting record procedure*: (See Record Access Procedures 
above.) 

Record sourer categories: Patient Consolidated Medical Record 
portion of the VA Medical Records System. 

System name: Patient Fee Basis Medical and Pharmacy Records - 
VA 

System location: Records ore maintained at all VA Data 
Processing Centers. Health Care Facilities Address locations are 
listed in VA Appendix 1 at the end of this document 

Categories of individuals covered by the system: Individuals 
furnished medical and pharmacy services authorized by the 
Veterans Administration on a fee-for- services basis. 

Categories of records in the system: Personal identification infor¬ 
mation on veteran and physician; date of visit; type of service; 
charge for service; pharmacy dispensing; and travel pay. 

Authority far maintenance of the system: Title 38, United States 
Code, Chapter 17, Subchaptcr I. Section 601; Chapter 3, 
Subchapter II. Section 213. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

To provide statistical and other information in response to other 
legitimate and reasonable requests os approved by appropriate VA 
authorities, such as the release of information under the Freedom 
of Information Act. 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

A record from this system of records may be disclosed as a 
'routine use' to a federal, state or local agency maintaining civil, 
criminal or other relevant information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other health, educational or welfare benefits 

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of on employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency’s decision on the 
matter. 

To the Treasury Department to facilitate payments to physicians, 
clinics, and pharmacies for reimbursement for services rendered 

To the Treasury Deportment to facilitate payments to veterans 
for reimbursements of travel expenses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem; 

Storage: Magnetic tape and disk. 

Rctrievabiiity: Indexed by veteran's Social Security Number and 
physician's Social Security Number or. if SSN is unavailable, tax¬ 
payer’s identification number. 

Safeguards: Physical Security: Access to VA working and storage 
areas is restricted to VA employees on a 'need to know* basis. 
Generally. VA file areas are locked after normal duty hours and are 
protected from outside access by the Federal Protective Service. 
Strict control measures are enforced to ensure that disclosure is 
limited to a ‘need to know* basis. 

Retention and disposal: Records are retained indefinitely. 

System munugert*) and address: DIRECTOR (136), Veterans Ad¬ 
ministration. Health Care Facility. (See VA Appendix I for local 
addresses) 
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Notification procedure: An individual seeking information con* 
ccming the existence and contents of a record pertaining to himself 
should submit a written request or apply in person to the nearest 
VA health care facility. All inquiries must reasonably identify the 
system of records involved. Inquiries should include the in¬ 
dividual's full name. Social Security Number . and approximate 
dale<s) of services rendered or received. 

Record access procedures: Veterans, beneficiaries, service person¬ 
nel or duly authorized representatives seeking information regard¬ 
ing access to and contesting of Patient Fee Basis Medical and Phar¬ 
macy System -VA records may contact the System Manager as 
specified above. 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: Patient Consolidated Medical Record 
portion of the VA Medical Records System 
System name: Patient Medical Records - VA 

System location: Records are maintained at each of the VA 
Health Care Facilities and the Federal Records Center. Address lo¬ 
cations for VA facilities are listed in VA Appendix 1 at the end of 
this document. 

Categories of individuals covered by the system: Vetenuis, sur¬ 
vivors and dependents of certain veterans who have applied for 
health care services under Title 38. United States Code. Chapter 
17. Patients other than the above who were admitted to a hospital 
under emergency conditions for humanitarian reasons. 

Categories of records in the system: Medical Records contain a cu¬ 
mulative account, written in graphic form, of sociological, diag¬ 
nostic. medical, surgical, dental, drug and alcohol information com¬ 
piled by VA professional staff and private hospitals and doctors, 
information relating to dependency, income, education and occupa¬ 
tion. Counseling and Rehabilitation records are also maintained as 
necessary. 

Authority for maintenance of the system: Title 38, United States 
Code, Chapter 3, Section 210(cXl)* Title 38, United States Code, 
Chapter 17. 

Routine uses of records maintained la the system. Including catego¬ 
ries of avers and the purposes of such uses: 

Disclosure of medical record data as deemed necessary and 
proper to federal, state and local government agencies and National 
Health Organizations in order to assist in the development of pro¬ 
grams that will be beneficial to claimants and to protect their rights 
under law and assure that they ore receiving all benefits to which 
they are entitled. 

Disclosure of medical care furnished and the period of care, as 
deemed necessary and proper to accredited service organization 
representatives and other approved agents, attorneys, and in¬ 
surance companies to aid claimants in the preparation, presentation 
and prosecution of claims under laws administered by the VA, state 
or local agencies. 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law. whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
it relevant and necessary to the requesting agency's decision on the 
matter. 

A record from this system of records may be disclosed as a 
'routine use* to a federal, state or local agency maintaining civil, 
criminal or other relevant information, such as current licenses, if 
necessary to obtain information relevant to on agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other health, educational or welfare benefit. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Paper documents. Microfilm. Magnetic tape. Disk. 


Rrtrirv ability: (a) Manual records are indexed by name and VA 
Social Security Number, maintained in terminal digit order (b) Au¬ 
tomated records are indexed by name. VA File Number, payee 
number and type of vendor. 

Safeguards: Physical Security: Access to VA working space and 
medical record storage areas is restricted to VA employees on a 
'need to know 4 basis. Generally. VA file areas are locked after nor¬ 
mal duty hours and are protected from outside access by the 
Federal Protective Service. Employee file records and file records 
of public figures or otherwise sensitive medical record files arc 
stored in separate locked files. Strict control measures are enforced 
to ensure that disclosure is limited to a 'need to know* basis. 

Retention and disposal: Medical Records: Individual patient medi¬ 
cal records are retained at each health care facility for a minimum 
of three (3) years after the last episode of care. After the third year 
of inactivity the paper record is screened, and vital documents arc 
removed arid retained at the facility indefinitely, the remaining por¬ 
tion of tiic record is transferred to the nearest Federal Record 
Center for twelve (12) more years of storage. 

System manageri*) and address: DIRECTOR (136). Veterans Ad¬ 
ministration. Health Care Facility. (Sec VA Appendix I for local 
addresses) 

Notification procedure: Individuals seeking information concern¬ 
ing the existence and content of a medical record pertaining to 
themselves must submit a written request or apply in person to the 
VA Health Care Facility where care was rendered All inquiries 
must reasonably identify the portion of the medical record involved 
and the approximate date that medical care was provided. Inquiries 
should include the patient's full name. VA File Number and return 
address, and place of care. If the VA File Number h not available, 
then provide, if known Dote of birth. Social Security Number, 
known home address at time of medical service. 

Record access procedures: Veterans, dependents, survivors, or 
duly authorized representatives seeking information regarding ac¬ 
cess to and contesting of VA health records may write, call or visit 
the VA facility where medical care was provided. 

Contesting record procedures: (Sec Record Access Procedures 
above.) 

Record source categories: 1. The patient, family members or ac¬ 
credited representative. 2. The Department of Defense. 3. Private 
hospitals, insurance companies and medical professionals if written 
authorization is obtained from the patient. 4. State and local agen¬ 
cies upon request for assistance by the patient 5. Undertakers at 
time of death in a VA facility. 6. Social Security Administration. 7. 
Various automated systems providing clinical and managerial sup¬ 
port at selected VA Health Cane Facilities. 

System name: Patient Summary Records - VA 

System location: Records are maintained at the Veterans Adminis¬ 
tration Data Processing Center at St Paul. Minnesota and at the 
Health Care Facilities in Pittsburg. PA; Madison. Wl; Minneapolis, 
MN. Cleveland. OH; Portland, OR; Allen Park. Ml Address loca 
lions ore listed in VA Appendix 1 at the end of this document 

Categories of individuals covered by the system: Individuals 
furnished hospital care at the Health Care Facilities specified in 
Section B above. 

Categories of records In the system: Personal identification and in¬ 
formation; information pertaining to hospital admission and disposi¬ 
tion. 

Authority for maintenance of the system: Title 38. United States 
Code, Chapter 17, Subchapter U, Sections 610, 611, and 612- 

Routine uses of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: 

To provide statistical and other information in response to legiti¬ 
mate and reasonable requests as approved by appropriate VA 
authorities, such as the release of information under the Freedom 
of Information Act 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law. whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the rclcvan* records in 
the system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 
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Policies and practice* lor storing, retrieving, accrasing, retaining, 
and disposing ol records In the sytem: 

Storage: Magnetic tape. 

Retries ability: Indexed by name and Social Security Number. 

Safeguards: Physical Security: Access to VA working and storage 
areas is restricted to VA employees on a ’need to know* basis 
Generally. VA file areas are locked after normal duty hours and arc 
protected ftom outside access by the Federal Protective Service. 
Strict control measures are enforced to ensure that disclosure is 
limited to a ‘need to know* basis. 

Retention and dhposal: Records are retained indefinitely. 

System managers 1 and address: DIRECTOR (136). Veterans Ad¬ 
ministration Health Care Facility, (see VA Appendix l for local ad¬ 
dresses) 

Notification procedure: An individual seeking information con¬ 
cerning the existence and contents of a record pertaining to himself 
should submit a written request or apply in person to the nearest 
VA Health Care Facility- All inquiries must reasonably identify the 
system of records involved. Inquiries should include the in¬ 
dividual's full name. Social Security Number . date of birth, ap¬ 
proximate da lets) of inpatient care, and the location of the health 
care facility involved. 

Record access procedure*: Veterans, beneficiaries, military ser¬ 
vice personnel or duly authorized representatives seeking informa¬ 
tion regarding access to and contesting of Patient Summary 
Records - VA may contact the System Manager 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: Patient Consolidated Medical Record 
portion of the Patient Medical Records - VA. 

System name: Patient Treatment File - VA 

System location: Records arc maintained at the Veterans Adminis¬ 
tration Data Processing Center at Austin. Texas. Address location 
is listed m VA Appeodix I at the end of this document 

Categories of indriiduals covered by the system: Individuals 
furnished inpatient, nursing home and/or domiciliary care under VA 
authorization since July 1969. 

Categories of records In the system: Personal identification infor¬ 
mation; demographic information, medical information regarding in¬ 
dividual treatment episodes, including data on diajpioscs, surgery 
and procedures; information pertaining to disposition. 

Authority for maintenance of the system: Title 38, United States 
Code, Chapter 17, Subchapicr II, Sections 610, 611, and 612. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature,-and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

To furnish statistical information to other health care providers, 
both federal and non-federal, to aid in furthering the improvement 
of health care, research, and education. 

To provide statistical and other information in response to Con¬ 
gressional inquiries to aid in the performance of their duties. 

To provide statistical and other information in response to legiti 
mate and reasonable requests as approved by appropriate VA 
authorities, such as requests for release of information under the 
Freedom of Information Act 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disponing of records In the sytrm: 

Storage: Magnetic tape A disk. 

Retries ability: Indexed by Social Security Number 

Safeguards: Physical Security: Access to VA working and storage 
areas is restricted to VA employees on a ‘need to know* basis. 
Generaliv. VA file areas are locked after normal duty hours and are 
protected from outside access by the Federal Protective Service. 
Strict control measures arc enforced to ensure that disclosure is 
limited to a 'need to know* basis. 

Retention and disposal: Automated records ore retained in¬ 
definitely. 


System managers) and addrtsa: DIRECTOR, DMAS REPORTS 
AND STATISTICS SERVICE (173), Veterans Administration Cen 
Iral Office, Washington, D.C. 20420. 

Notification procedure: Individuals seeking information concern¬ 
ing the existence of and content of a record pertaining to them¬ 
selves must submit a written request or apply in person to a VA 
Health Care Facility where care was rendered. All inquiries must 
reasonably identify the system of records involved and the approxi¬ 
mate date that medical care was provided Inquiries should include 
the individual's full name, date of birth and Social Security 
Number. 

Kecurd acorn procedures: Veterans, beneficiaries, military ser¬ 
vice personnel or duly authorized representatives seeking informa¬ 
tion regarding access to and contesting of Patient Treatment File - 
VA records may write, call or visit the VA facility where medical 
care was provided. 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source ca t egori c *: Patient Consolidated Medical Record 
portion of the VA medical record system and various automated 
systems providing clinical and managerial support at selected VA 
Health Care Facilities. 

System name: Personnel and Accounting Pay System -VA 

System location: VA Data Processing Center. Austin Texas; the 
field stations where the employee is on duty. 

Categories of tndhiduaU co v ered by the system: All VA employees 
(including Consultants and At tendings) 

Categories of records In the system: PAID Master Records. 
Record of Salary' Payments. Time and Attendance report file. 
Earnings and Leave Statement. Individual Retirement Record. 
Payroll Folder Files, Personnel Action Records and Basic 
Authorizations. Training A Incentive Awards Record. 

Authority lor maintenance of the system: Statutory provisions. Ex¬ 
ecutive Orders of the President, and rules and regulations of certain 
Federal regulatory departments and agencies. 

Routine use* of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: 

To produce and maintain the personnel and payroll records, in¬ 
cluding reports and statistical data, of VA employees for use by 
federal, state and'local agencies and organizations authorized by 
law or regulation to have access to such information 

Transfer payroll information to complete payroll checks, bond 
deductions and withholding taxes to the Treasury Department tn 
order to effect delivery of payroll checks and savings bonds to VA 
employees. 

Transfer payroll information to the Social Security Administra¬ 
tion in order to credit quarterly postings for social security. 

Transfer withholding tax information to state and/or city govern¬ 
ments to effect payment of taxes to city and/or slate governments 
and to create W-2's. 

Tramfcr retirement record information to the Civil Service Com¬ 
mission in order to provide a history of service and retirement 
deductions. 

‘Transfer employee Payroll Folder File, Record of Salary Pay 
menu, and Time and Attendance reports to the National Archives 
and Records Service in order to provide a history of all salaries, 
deductions and time and leave 

Transfer unemployment compensation information to State Agen¬ 
cies to compile unemployment compensation data. 

Transfer personnel data to the Civil Service Commission in order 
to p rovide the Civil Service Commission with a readily accessible 
major data source for meeting work force information needs of the 
Commission, national planning agencies, the Congress, the White 
House and the public. 

In the event that a system of records maintained by this agency 
to carry out its functions Indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by' general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

A record from this system of records may be disclosed as a 
'routine use* to a federal, state or local agency maintaining civil, 
criminal or other relevant information, such as current licenses, if 
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necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of on employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefits. 

A record from this system of records may be disclosed to a 
federal, state or local agency, in response to its request, in connec¬ 
tion with the hiring or retention of an employee, the issuance of a 
security clearance, the reporting of an investigation of an em¬ 
ployee. the letting of a contract, or the issuance of a license, grant, 
or other benefit by the requesting agency, to the extent that the in¬ 
formation is relevant and necessary to the requesting agency's deci¬ 
sion on the matter. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Paper documents, magnetic tape. 

Retries ability: VA personnel records are filed by name. Auto¬ 
mated Data Processing records are indexed by Social Security 
Number within station. 

Safeguards: Physical Security: Access to Payroll Folder Files is 
restricted to Finance Officers and employees of the Payroll Sec¬ 
tion. Rooms arc locked after working hours and are protected from 
outside access by Federal Protective Service. Access to official 
Personnel folder files is restricted to Personnel Officers and em¬ 
ployees authorized access under Federal Personnel Manual and VA 
Manual MP-5. Personnel Policy. 

Retention and disposal: Payroll Folder File - Retired to the Na¬ 
tional Personnel Records Center three years after close of calendar 
year following transfer or separation of employee and after audit 
clearance of related pay records - disposed of 56 years after date of 
last entry on card. Official Personnel Service Folder File - Retired 
to the National Personnel Records Center 30 days after separation - 
disposed of 75 years after birth of employee. 

System managers) and address: CONTROLLER. VA Central Of¬ 
fice. Washington. D C. 20420 

Notification procedure: Individuals seeking information concern¬ 
ing the existence of a record pertaining to themselves must submit 
a written request to the VA station of employment. Addresses of 
stations may be found in VA Appendix I at the end of this docu¬ 
ment. Inquiries should include the employee's full name. Social 
Security Number , office and return address. 

Record access procedures: Employees or representatives 
designated in writing seeking information regarding access to and 
contesting of VA records may write, call or visit the VA office of 
employment. 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: Personnel records information received 
from employees, VA officials, other Government and State Agen¬ 
cies. 

System name: Personnel Registration under Controlled Substance 
Act - VA 

System location: Records are maintained at each of the Veterans 
Administration Health Care Facilities. Address locations arc listed 
in VA Appendix 1 at the end of this document. 

Categories of Individuals covered by the system: Health practi¬ 
tioners authorized to prescribe drugs under the Controlled Sub¬ 
stance Act at a Veterans Administration Health Care Facility. 

Categories of records In the system: Registration Card Record con¬ 
taining the information necessary for verification of employee con¬ 
trol under the Controlled Substance Act. The employee's name. So¬ 
cial Security Number, signature and his Drug Enforcement Agency 
control number, assigned by cither the Slate or the Veterans Ad¬ 
ministration. depending on local policy as required by the Act. 

Authority for maintenance of the system: Title 38, United States 
Code, Chapter 3. Section 210(cXl). Public Law 91-513. Controlled 
Substance Act of 1970. 

Routine uses of records maintained in thr system, including catego¬ 
ries of users and the purposes of such uses: In the event that a 
system of records maintained by this agency to carry out its func¬ 
tions indicates a violation or potential violation of law. whether 
civil, criminal or regulatory in nature and whether arising by 
general statue or particular program statue, or by regulation, rule or 
order issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use. to the appropriate agen¬ 
cy. whether federal, state, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 


charged with enforcing or implementing the statue, or rule, regula¬ 
tion or order issued thereto. 

A record from this system of records may be disclosed as a 
'routine use* to a federal, state or local agency maintaining civil, 
criminal or other relevant information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other health, educational or welfare benefits. 

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency's decision on the 
matter. 

Policies and practices for storing, retrieving, secerning, retaining, 
and disposing of records in the sytexn: 

Storage: Paper documents. 

Rrtrirvability: AH registration records under the Controlled Sub¬ 
stance Act are indexed by employee's name. Social Security 
Number or Drug Enforcement Agency's Control Number. 

Safeguards: Physical Security: Access to VA working space and 
medical record storage areas is restricted to VA employees on a 
'need to know* basis. Generally, VA file areas are locked after nor¬ 
mal duty hours and ore protected from outside access by the 
Federal Protective Service. Employee fik records and file records 
of public figures or otherwise sensitive medical record files are 
stored in separate locked files. Strict control measures are enforced 
to ensure that disclosure is limited to a 'need to know* basis. 

Retention and disposal: This record is retained in Pharmacy while 
the individual is employed at a Veterans Administration Health 
Care Facility. When the employee terminates his position in a par¬ 
ticular VA Health Care Facility his record is combined with hts 
personnel folder and transferred to the next facility or forwarded to 
the Civilian Personnel Records Center. St Louis, for retention 

System manager*®) and address: DIRECTOR (119), Veterans 
Health Care Facility. (See VA Appendix 1 for local addresses). 

Notification procedure: Individuals seeking information concern¬ 
ing the existence and content of a record pertaining to themselves 
must submit a written request or apply in person to the VA Health 
Care Facility, where record is maintained. All inquiries must 
reasonably identify the record involved and the approximate date it 
was maintained. Inquiries should me hide employee's name. Social 
Security Number, and Drug Enforcement Agency's Control 
Number. 

Record access procedures: Employees or duly authorized 
representatives seeking information regarding access to and con¬ 
testing of VA records may write, call, or visit the Veterans Ad¬ 
ministration Facility where employee's record was maintained. 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: 1) The employee. 2) Drug Enforcement 
Agency or VA Health Care Facility. 

System name: Physician. Dentist and Supervisory Nurse Profes¬ 
sional Standards Board Action File - VA 

System location: Department of Medicine and Surgery (UB), 
Veterans Administration Central Office, Washington. D.C 20420. 

Categories of individual* co vered by the system: Physicians, 
dentists, and supervisory nurses currently or formerly employed at 
a VA Health Care Facility 

Categories of records in the system: Personnel forms and cor¬ 
respondence pertaining to promotions, reassignment*, transfers, 
proficiency ratings, physical examinations, etc., all of which are 
duplicated in the employee's official personnel folder. This system 
also contains board action folders for former employees who can¬ 
not be re-employed without approval of the Chief Medical Director. 

Authority lor maintenance of thr system: Title 38, United States 
Code, Chapter 73, Section 4108. 

Routine uses of records maintained in thr system, including catego¬ 
ries of users and the purposes of such uses: 

In the event that a system of records maintained by this agency 
to cany out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
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Arising by genera) statute or particular program statute, or by regu¬ 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency’s decision on the 
matter. 

A record from this system of records may be disclosed os a 
'routine use* to a federal, state or local agency maintaining civil, 
criminal or other relevant information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other health, educational or welfare benefits. 

All of the information contained in this system of records is used 
for official purposes of the Veterans Administration; all such uses 
of the information arc compatible with the purpose for which the 
information was collected. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Paper documents. 

Rctrirvability: Alphabetically by name. 

Safeguards: Physical Security: Access to VA working space and 
medical record storage areas is restricted to VA employees on a 
'need to know* basis Generally. VA file areas arc locked after nor¬ 
mal duty hours and are protected from outside access by the 
Federal Protective Service. Employee file records and ffle records 
of public figures or otherwise sensitive medical record files arc 
stored in separate locked files. Strict control measures ore enforced 
to ensure that disclosure is limited to a 'need to know* bests. 

Retention and disposal: Disposed of three years after date of last 
service with the VA. Board action folders of former employees 
who cannot be re-employed without approval of the Chief Medical 
Director arc reviewed periodically. Those folders no longer requir¬ 
ing approval of the Chief Medical Director arc interfiled with the 
regular board actions folders. Destruction of records accomplished 
by either shredding or burning. 

System manager(s) and addrew: CHAIRMAN SPECIAL 
BOARDS, Department of Medicine and Surgery (11B), Veterans 
Administration Central Office, Washington, D.C. 20420. 

Notification procedure: Physicians, dentists and supervisory nur¬ 
ses seeking information concerning the existence and content of a 
board action folder pertaining to themselves must submit a written 
request or apply in person to the system manager 

Record access procedures: Physicians, dentists and supervisory' 
nurses seeking information regarding access to and contesting of 
VA Board Action Folders may write, call or visit the system 
manager 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: VA Health Care Facilities official per¬ 
sonnel folders. 

System name: Rejected Applicant for Medical Care Records - VA 

System location: Records are maintained at each VA Health Care 
Facility. Address locations are listed in VA Appendix 1 at the end 
of this document. 

Categories of Individuals covered by the system: Veterans, sur¬ 
vivors and dependents who have applied for medical care services 
under Title 38, United States Code. Chapter 17. 

Categories of records In the system: Applications and related 
material of individuals who have applied for treatment in a 
Veterans Administration Health Care Facility and who have been 
rejected for such reasons as: legally ineligible; not in need of treat¬ 
ment; refusal of individual to accept treatment or care; failure to 
report, etc. 

Authority for maintenance of the system: Title 38, United States 
Code, Chapter 3, Section 2t<XcMl). Title 38. United Stales Code. 
Chapter 17. 


Routine uses of records maintained In the system, including catego¬ 
ries <4 users and the purposes of such uses: 

Disclosure of why individual's application for medical care in a 
Veterans Administration Health Care Facility was rejected to ac¬ 
credited service organization representatives, attorneys, insurance 
companies and other approved agents in order to to justify or show 
cause why an individual was not entitled to or rejected for care in a 
Veterans Administration Health Care Facility with the facts 
presented by application. 

In the event that u system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

A record from this system of records may he disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary’ to the requesting agency's decision on the 
matter. 

A record from this system of records may be disclosed as a 
'routine use* to a federal, state or local agency maintaining civil, 
criminal or other relevant information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con 
ceming the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other health, educational or welfare benefits 

Policies and practices for staring, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Paper documents 

Retries ability: All rejected applications arc indexed by name and 
by month application was received. 

Safeguards: Physical Security: Access to VA working space 
medical record storage areas is restricted to VA employees on a 
'need to know* basis. Generally. VA ffle areas are locked after nor¬ 
mal duty hours and arc protected from outside access by the 
Federal Protective Service. Employees who ffle rejected applica 
lions observe a strict control and disclosure is limited to authorized 
individuals with a ‘need to know* basis. 

Retention and disposal: Rejected Application: Individual applica¬ 
tions are retained at each Veterans Administration Health Care 
Facility for a minimum of two (2) years after date received and a 
total of three (3) years for outpatient dental treatment. Only those 
applications which were initially rejected and by appeal resulted in 
a period of hospitalization will be retained as an integral part of the 
perpetual medical record. 

System manager**) «nd address*: DIRECTOR (136). Veterans Ad 
ministration. Health Care Facility. (Sec VA Appendix I for local 
addresses) 

Notification procedure: Individuals seeking information concern 
ing the existence and content of a rejected application folder per¬ 
taining to themselves must submit a written request or apply in per¬ 
son to the VA Health Care Facility where application for care was 
rejected. All inquiries must reasonably identify the portion of the 
rejected application folder involved and the approximate date that 
application for health care was initiated Inquiries should include 
the applicant's full name. VA File Number, (if known) Social 
Security Number, date of birth, home address when application 
was completed. 

Record access procedures: Veterans, dependents, survivors, or 
duly authorized representatives seeking information regarding ac¬ 
cess to and contesting of VA rejected applications for care may 
write, call or visit the Veterans Administration facility, where appli¬ 
cation for care was rejected. 

Contesting record procedures: (Sec Record Access Procedures 
above.) 

Record source categories: l The patient, family members or ac¬ 
credited representative. 2. The Department of Defense. 3. Private 
hospitals, insurance companies, and medical professionals if written 
authorization is obtained from the patient. 4 State and local agen 
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cks upon request for assistance by the patient. 5. Various auto¬ 
mated systems providing clinical and managerial support at selected 
VA Health Care Facilities. 

System name: Representative of National Service Organization Cer¬ 
tification Records - VA 

System location: Records are maintained at each of the VA 
Health Care Facilities. Address locations arc listed in VA Appendix 
1 at the end of this document. 

Categories of Individuals covered by the system: Accredited 
representatives of National Service Organizations, such as, Amer¬ 
ican l.cgion. Disabled American Veterans. American National Red 
Cross. Blinded Veterans Association. Veterans of Foreign Wars, 
Catholic War Veterans, etc. 

Categories of records in the system: National Service Organization 
folders containing letters of certification for individual designated 
to represent the National organization. The folders contain the 
name, address and phone number of the accredited representatives. 

Authority for maintenance of the system: Title 38, United States 
Code. Chapter 59. Section 3402. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

In the event that a system of records maintained by this agency 
to cany out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

All of the information contained in this system of records is used 
for official purposes of the Veterans Administration, all such uses 
of the information arc compatible with the purpose for which the 
information was collected. 

Policies and practices foe storing, retrieving, accessing, retaining, 
and disposing of records in the *vtern: 

Storage: Paper documents. 

Retrkvahility: Alphabetically by National Service Organization 

Safeguards: Physical Security: Access to VA working space and 
medical record storage areas is restneed to VA employees on a 
‘need to know* basis. Generally, VA file areas are locked after nor¬ 
mal duty hours and arc protected from outside access by Federal 
Protective Service Employee file records and file records of public 
figures or otherwise sensitive medical record files are stored in 
scrarate locked files. Strict control measures arc enforced to ensure 
that disclosure is limited to a ‘need to know* basis. 

Retention and disposal: Dispose of after names of National Scr 
vice Organization representatives have been deleted from the list of 
accredited representatives. 

System manager!*) and address: DIRECTOR (136), Veterans Ad¬ 
ministration. Health Care Facility. (Sec VA Appendix I for local 
addresses) 

Notification procedure: Individuals seeking information concern¬ 
ing the existence and content of records pertaining to themselves 
must submit a written request or apply in person to the nearest VA 
Health Care Facility. All inquiries must reasonably identify the 
record involved and should include the individual's name and 
return address. 

Record access procedures: Individuals seeking information regard¬ 
ing access to and contesting these records may write, call or visit 
the nearest Veterans Administration facility. 

Contesting record procedures: (Sec Record Access Procedures 
above.) 

Record source categories: National Service Organizations 
System name: Veteran, Employee and Citizen Health Care Facility 
Investigation Records - VA 

System location: Records arc maintained at each of the VA 
Health Care Facilities. Address locations are listed m VA Appendix 
I at the end of this document. 

Categories of individual* covered by the system: ! Veterans, em¬ 
ployees and private citizens who have been injured as a result of 
accident or assault 2. Veterans who have died as a result of 
violence or accident, such as. suicide, homicide, reaction to 
anesthesia or drugs, assault, transfusion accident, blood incompati¬ 


bility. error in treatment, neglect of patient, fire, firearms, explo¬ 
sion, etc. 3. Employees and private citizens who have died as a 
result of violence or accident. 4. Veterans who have left the Health 
Care Facility without authorization. 5 Veterans, employees and 
private citizens who have aUedgcd the loss of persons! property, 
funds or valuables 6. Veterans and private citizens who have al- 
ledged abuse by members of the Health Care Facility staff. 7. Em¬ 
ployees who have alledged discrimination, abuse or threats of 
violence by other employees, veterans and private citizens. 8. 
Veterans, employees and visitors who have assaulted other in¬ 
dividuals 9. Veterans, employees or private citizens who have been 
involved in the sale of illegal drugs or alcohol within the Health 
Care Facility. 10. Veterans, employees and private citizens who 
have been accused of stealing from other individuals or from the 
VA Health Care Facility. 11. Employees who have been accused of 
improper and unethical conduct. 12. Veterans, employees and 
private citizens who have willfully or accidentally destroyed or 
damaged Federal property. 

Categories of records in the system: Copies of reports of investiga¬ 
tions. findings, and follow-up concerning employees, patients and 
private citizens, injuries, property damage, accidents, thefts, as¬ 
saults. discrimination, complaints, elopements, unethical conduct, 
etc. 

Authority for maintenance of the system: Title 38. United States 
Code. Chapter 3. Section 210(c)(1), and Title 38, United States 
Code, Chapter 57, Section 3311. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such ones: 

Transfer of required information to private insurance companies 
to determine whether payment* of benefits arc appropriate and 
determine liability. 

Transfer of required information to local and state unemployment 
agencies to determine whether payments of benefits are ap¬ 
propriate 

Transfer of required information to the Office of Worker* Com¬ 
pensation Program to determine whether payments of benefits are 
appropriate. 

Transfer of required information to attorneys representing em¬ 
ployees, veterans or private citizens accused of unethical conduct 
to assist attorneys in representing their clients 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law. whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency's decision on the 
matter. 

A record from this system of records may be disclosed as a 
‘routine use* to a federal, state or local agency maintaining civil, 
criminal or other relevant information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other health, educational or welfare benefit. 

Policies and practices fur storing, retrieving, accessing, retaining, 
and disposing of records in the sytrm: 

Storage: Paper documents and Photographs 

Retries ability: Alphabetically by name 

Safeguards: Physical Security: Access to VA working space and 
medical record storage areas b restricted to VA employees on a 
‘need to know* basis Generally, VA file areas arc locked after nor¬ 
mal duty hours and are protected from outside access by the 
Federal Protective Service. Employee file records and file records 
of public figures or otherwise sensitive medical record files are 
stored in separate locked files. Strict control measures are enforced 
to ensure that disclosure is limited to a ‘need to know* basis 

Retention and disposal: Disposed of two years after case is 
closed. 
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System manager! s) and address: DIRECTOR (00). Veteran* Ad¬ 
ministration Health Care Facility, (sec VA APPENDIX l for ad¬ 
dress location.) 

Notification procedure: Individuals seeking information concern¬ 
ing the existence and content of a record pertaining to themselves 
must submit a written request or apply in person to the appropriate 
VA Health Care Facility All inquiries must reasonably identify the 
incident involved and date of the incident Inquiries should include 
the individual's full name and return address. 

Record access procedures: Veterans, employees and private 
citizens or duly authorized representatives seeking information re¬ 
garding access to and contesting of VA records may write, call or 
visit the appropriate VA Health Care Facility* 

Contesting record procedures: (Sec Record Access Procedures 
above.) 

Record source categories: 1. Veterans. 2. Employees of a VA 
Health Care Facility. 1. Other VA Health Care Facilities, private 
physicians and dentists, or private hospitals and clinics. 4. Private 
citizens involved in the incident. 5. Federal, state, local and foreign 
law enforcement agencies. 6. Private insurance companies. 

System name: Veteran, Fabricator and Employee Prosthetic 
Records - VA 

System location: Records are maintained at the Veterans Adminis¬ 
tration Data Processing Center at Austin. Texas and at the 
Veterans Administration Marketing Center at Hines. Illinois. Ad¬ 
dress locations arc Listed in VA Appendix 1 at the end of this docu¬ 
ment. 

Categories of individual* covered by (he system: Qualified in¬ 
dividual fabricators of prosthetic and orthotic appliances; em¬ 
ployees of the Veterans Administration Prosthetics Center. New 
York. NY; veteran* wearing certain pros theses. 

Categories ol records In the system: Identification number, em¬ 
ployer, certification and qualification, and education of fabricator; 
identification information, prosthetic shop identification, and hourly 
pay rate for Prosthetic Center employees; age. period of military 
service, eligibility rating, station of jurisdiction, disability and type 
of appliance issues, and identification information for veterans in¬ 
cluded in system. 

Authority for maintenance of the system: Title 38. United States 
Code, Chapter 3, Subchapter II, Section 219. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: 

In the event that a system of records maintained by this aaency 
to carry out its functions indicates a violation or potential violation 
of law. whether civil, criminal or regulator in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

To furnish statistical information to other health care providers, 
both federal and non-federal to aid in furthering the improvement 
of health care, research and education. 

To provide statistical and other information in response to legiti¬ 
mate and reasonable requests as approved by appropriate VA 
authorities, such as the release of information under the Freedom 
of Information Act 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the sytem: 

Storage: Magnetic tape and disk. 

Retrievabllity: Indexed by name and Social Security Number for 
fabricator; by employee identification number for VA Prosthetics 
Center employees; and by .Social Security Number and Claim 
Number for veterans included in system. 

Safeguards: Physical Security: Access to VA working and storage 
areas is restricted to VA employees on a ‘need to know* basis. 
Generally. VA file areas are locked aftei normal duty hours and are 
protected from outside access by the Federal Protective Service. 
Strict control measures arc enforced to ensure that disclosure is 
limited to a 'need to know* basis. 

Retention and disposal: Records axe retained until special release 
by the VA Prosthetics Center. New York. NY. 

System manager!*) and address: DEPUTY DIRECTOR 
(PROSTHETICS DIVISION), SURGICAL SERVICE (112). 
Veterans Administration Central Office, Washington. D.C. 20420. 


Notification procedure: Individuals seeking information concern¬ 
ing the existence and content of a record pertaining to themselves 
must submit a written request or apply in person to a VA Health 
Care Facility where care was rendered. All inquiries must 
reasonably identify the system of records involved and the approxi¬ 
mate date that medical care was provided. Inquiries should include 
the individual's full name, and identifying characteristics. 

Record access procedures: Individuals seeking information regard¬ 
ing access to and contesting of a Veteran. Fabricator and Employee 
lYosthctic Records -VA record may write, call or visit the VA 
facility where medical care was provided. 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: The Research Center for Prosthetics, 
individual fabricators and employees. VA Prosthetics Center per¬ 
sonnel, and veterans* records. 

System name: Veteran. Patient, Employee and Volunteer Research 
and Development Project Records - VA 

System locution: Records are maintained at each VA Health Care 
Facility, where the research project was conducted and in VA Cen¬ 
tral Office. Address locations are listed in VA Appendix 1 at the 
end of this document. 

Categories of Individuals covered by the system: Veterans, pa¬ 
tients. employees or volunteers who have indicated their 
willingness to be a participant in a project 

Categories of records in the system: Information gathered relative 
to the specific research project involved. The type of information 
varies according to the very nature of the project. The Central Of¬ 
fice files contain a merit review of the project; a review and 
ev aluation of the project leader and participants 

Authority for maintenance of the system: Title 38, United States 
Code, Chapter 73. Section 4101(a). 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: 

Transfer of statistical and other data to federal, state, and local 

S vemment agencies and national health organizations to assist in 
; development of programs that will be beneficial to the general 
health of the veterans and of the nation. 

In the event that a system of records maintained by this agency 
to cany out its function indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature and whether 
arising by general statute or particular program statute . or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state. local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute . or rule, 
regulation or order issued pursuant thereto 

Policies and practices fur storing* retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: (a) Paper documents, (b) Microscope slides, (c) Magnetic 
tape, disk, (d) Photographs, (e) Microfilm 

Rctricvabtiity: (a) Projects may be indexed by the site or location 
of the project, fb) Project number, or (c) Name of researcher. 

Safeguards: Physical Security: Access to VA working space and 
medical record storage areas is restricted to VA employees on a 
'need to know* basis Generally. VA file areas are locked after nor¬ 
mal duty hours and are protected from outside access by the 
Federal Protective Service. Employee file records and file records 
of public figures or otherwise sensitive medical record files arc 
stored in separate locked files. Strict control measures are enforced 
to ensure that disclosure is limited to a ‘need to know’ basis. 

Retention and disposal: The project records are held five (5) years 
after completion of the research project and/or publication of a re¬ 
port, unless they become part of the patient's individual medical 
history file, in which case the record would remain 15 years after 
last activity of care. 

System manager!*) and addrrss: DIRECTOR!! 1), Veterans Ad¬ 
ministration. Health Care Facility, (sec VA Appendix I, for local 
addresses) - For projects conducted in the field. ASSISTANT 
CHIEF MEDICAL DIRECTOR FOR RESEARCH AND 
DEVELOPMENT (15), Veterans Administration Central Office, 
Washington. D.C- 2G420 - For projects completed and reviewed. 

Notification procedure: 1 Interested persons should write to: 
Assistant Chief Medical Director for Research and Development 
(15). Veterans Administration Central Office, Washington. D.C. 
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20420. 2. All inquiries must reasonably identify the project r? site 
location; date of project and team leader. 

Record access procedures: Interested persons desiring access to 
and contesting of research records should write to the address in 
Notification Procedure above. 

Contesting record procedures: (See Notification Procedure above.) 

Record source categories: (a) Patients and patient records, (b) Em¬ 
ployees and volunteers, (c) Other federal agencies, (d) National In* 
Mitute of Health, (c) Communicable Disease Control Center 
(Atlanta). 

System name: Veterans Admitted to VA Hospitals for Care of 
Cancer during Period 1958 to 1963. Central Cancer Registry * 
VA 

System location: VA Data Processing Center. 5000 Wissahickon. 
Philadelphia. Pennsylvania. 

Categories of Individuals covered by the system: Veterans admitted 
to VA Hospitals for care of cancer during period 1958-1963. 

Categories of records in the system: Diagnostic, pathologic, treat¬ 
ment. compensation and pension status and patient identification by 
VA Claim Number. Date of death has been added if death had oc¬ 
curred up to time of study. 

Authority for maintenance of the system: Title 38, United States 
Code. Chapter 73, Section 4101. 

Routine uses of records m ai nt ain e d in the system. Including catego¬ 
ries of users and the purposes of such uses: 

File was used to prepare Department of Medicine and Surgery’ 
Information Bulletin 11-37, March 1973 - 'A Report on Veterans 
Administration Central Cancer Registry, 1958-1963.' File forms 
basis for cancer survivorship study now in progress in VA Biomet¬ 
rics Division. Office of Controller. File is available for use in 
further research. 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law. whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape. 

Rctrkvabmty: Claim number. 

Safeguards: Physical security at Data Processing Center. 

Retention and disposal: Records are retained indefinitely. 

System managerOu and address: DIRECTOR, REPORTS AND 
STATISTICS SERVICE (042), Controller. VA Central Office, 
Washington, D.C. 20420. 

Notification procedure: Inquiries should be addressed to Chief 
Medical Director. VA Central Office, Washington. D.C. 20420. 
Inquiries for individual data must state that information requested 
is from *VA Cancer Registry Fdes* to prevent confusion with other 
medical treatment files Claim Number must be provided. 

Record access procedure*: Access to file or information from file 
may be obtained by writing to the Chief Medical Director, VA Cen¬ 
tral Office, Washington DC. 20420. 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: Data taken from VA Central Cancer 
Registry, VA Form 10-2983 (Nov 1958). Cancer Care Report 
prepared upon the admission of a veteran to a VA Hospital for 
treatment of cancer in the period 1958-1963. 

System name: Veterans and Armed Forces Personnel U.S. Govern¬ 
ment In-Force Life Insurance Records - VA 

System location: Active records are located at VA Centers 
Philadelphia, Pennsylvania and St Paul. Minnesota. Inactive 
records are stored at Federal Archives Records Centers at Philadel¬ 
phia, Pennsylvania, Denver Colorado, Kansas City. Missouri, and 
at the VA Records Processing Center at St Louis. Misssouri. Ad¬ 
dress locations are listed in VA Appendix 1 at the end of this docu¬ 
ment. 


Categories of individual* covered by the system: Servicemen and 
veterans who have been issued Government Life Insurance under 
Title 38, United States Code, Chapter 19. Insurance. 

Categories of records In the system: Applications for insurance; 
Beneficiaries and Options Designations, including names and ad¬ 
dresses of principal and contingent beneficiaries, shore to each and 
option of payment, estates and trustees; authorization for Allot¬ 
ment Payments, authorizations for Deduction from VA Benefit 
Payments; Paid Dividend information; Policy Loon and Lien infor¬ 
mation; history of lapse actions; records of premium payments; 
reinstatement information; premium status, retired status; total dis¬ 
ability application, including medical history of insured; court-mar¬ 
tial orders; employee payroll information; copies of personal papers 
of insured such as birth certificates, marriage license, naturalization 
papers, etc. 

Authority lor maintenance of the system: Title 38, United States 
Code, Chapter 3. Section 210 (cKD; Title 38. United State* Code. 
Chapter 19, Insurance. 

Routine uses of record* maintained la the system, including catego¬ 
ries of user* and the purposes of such uses: 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law. whether civil, criminal or regulatory* >n nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto 

To provide insurance information to members of service or¬ 
ganizations and clients of the Red Cross stationed at the VA Cen¬ 
ters at Philadelphia. Pennsylvania and St. foul, Minnesota, in order 
to service insurance records for clients of the organizations 

To provide information to the Treasury Department which issues 
Treasury checks for the payment of dividends, policy loans, cash 
surrenders, maturing endowments and insurance refunds. 

To collect tax liens as determined by the Internal Revenue Ser¬ 
vice by witholding insurance payments to satisfy unpaid taxes. 

To locate and furnish addresses of persons wanted by the 
Federal Bureau of Investigation to aid in apprehending wonted per¬ 
sons. 

To mail notice of renewal, reinstatement, premium due, lapse, 
miscellaneous insurance instruction, disposition of dividends, policy 
loans, transfer of records, to insured veterans and fiduciaries of in¬ 
competent veterans to advise them of current actions required in 
connection with ownership of U.S. Government policies 

To provide statistics to the National Institute of Health. 
Bcthesda. Maryland, to effect studies on the mortality of World 
War I veterans from the use of tobacco 

To furnish Insurance Records to VA General Counsel at 
Washington. D.C. and U.S. Justice Department as evidence in cases 
of litigation against the U.S. Government on insurance matters. 

Policies and practices for staring, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape; paper documents, including manual ac¬ 
counting cords, computer lists, punched cards; microfilm; disk. 

Retries ability : All insurance records arc indexed alphabetically by 
name, using Insurance File Number, Social Security Number, VA 
Claim File Number and date of birth as additional identifying infor¬ 
mation. Automated records are maintained by file number and first 
three letter* of last name. 

Safeguards: All tape records are stored in a locked fireproof vault 
when not in use. Tape records for the previous three-day operating 
cycle are sent to storage at the Security Center for use in the event 
of a major catastrophe. Computer programs ore stored at the same 
location os well os manual operating instructions and various 
manually prepared records. Insurance folders are stored in open 
shelf filing and five-drawer file cabinets A sprinkler system Is 
located above the files. Admission to the file area is restricted to 
authreized personnel only. Microfilm reels are retained in a locked 
fireproof vault, with humidity controls. Access to the microfilm 
stonige area is restricted to authorized personnel only. Instructions 
have been released on the confidentiality of Beneficiary' and Option 
selections, and this information cannot be released to anyone other 
than the insured. Other information is released only to individuals 
who have a right to know. 
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Retention and disposal: A* insurance programs are in force for 
many decodes, most insurance records arc retained for long periods 
of time. Insurance folders and certain paper documents (such as 
premium accounting cards) are generally retained indefinitely. 

System manager**) and address: DIRECTOR (00). VA Insurance 
Center. 5000 Wissahickon Avenue, Philadelphia. Pennsylvania 
19101 

Notification procedure: Insured veterans or their fiduciaries 
should write, or apply in person, to the VA Center at Philadelphia. 
Pennsylvania or at St Paul, Minnesota, where the insurance 
records are maintained Inquirer should provide full name of 
veteran. Insurance File Number and date of birth. If file number » 
not available, Social Security Number. Service Number and/or lo¬ 
cation of insurance records will akl VA personnel in locating offi¬ 
cial insurance records. Address locations arc listed in VA Appendix 
) at the end of this document. 

Record access procedures: Veterans and fiduciaries and Service 
Representatives desiring access to, and contesting of, VA records 
should write to VA Centers at Philadelphia, Pennsylvania and St 
Paul, Minnesota. 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record sourer categories: The data in the insurance records are 
obtained from the foUowing sources: the veteran, or someone act¬ 
ing on behalf of an incompetent veteran; service departments; 
Public Health Service; National Oceanic and Navigational Agency; 
other Veterans Administration records; physicians and hospitals; 
U.S. Postal Service ; Treasury Department; service organization 
representative* and Red Cross; financial institutions (hanks); Social 
Security Administration; Motor Vehicle Bureau (State Level); 
beneficiaries; Census Bureau; Retail Credit Corporation, commer¬ 
cial insurance companies; undertakers, and the general public. 
System name: Veterans and Beneficiaries Guardianship Records - 
VA 

System location: Records arc maintained at the VA Regional Of¬ 
fice*. Records are generally maintained by the Regional Office hav¬ 
ing jurisdiction over the area (except Regional Office Juneau) in 
which the beneficiary resides and at the servicing data processing 
centers at Austin, Texas; St. Paul, Minnesota; Los Angeles, 
California; Hines. Illinois; Philadelphia. Pennsylvania; and 
Washington, D.C. Sec listings of Veterans Administration field sta¬ 
tions in the VA Appendix I at the end of this document. 

Categories of individuals covered by the system: Incompetent 
veterans who are receiving benefits under Title 38. United States 
Code, Chapters II, 15. 31, and 34. Minor beneficiaries who are 
receiving benefits under Title 38. United States Code, Chapters 11, 
13, 15. and 19. Other adult beneficiaries who arc receiving benefits 
under Title 38, United States Code. Chapters It, 13, 19, and 35. 

Categories of records In the system: Documentation relating nature 
of disabling incompetency, minority or other incapacity of 
beneficiaries receiving monetary benefits. Includes hearings, field 
examinations. Court appointment of guardians, accounting of 
funds, and other information dealing with the management of the 
estate and personal welfare of incompetent veterans, minors and 
other adult beneficiaries. Monetary award actions are also main¬ 
tained. 

Authority for maintenance of the system: Title 38. United States 
Code, Chapter ). Section 210 (cKI); Title 38. United States Code, 
Chapter 55. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

A record from this system of records may be disclosed as a 
‘routine use* to a federal, state or local agency maintaining civil, 
criminal or other relevant information if necessary to obtain infor¬ 
mation relevant to an agency decision concerning the payment and 
usage of funds payable by the VA on behalf of incompetent 
beneficiaries 

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with mat¬ 
ters involving incompetent beneficiaries to the extent that the infor¬ 
mation is relevant and necessary to the requesting agency's deci¬ 
sion on the matter. 

In the event that n system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law . whether civil, criminal or regulatory' in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation, rule or order issued pursuant thereto, the relevant records in 


the system of records may be referred, as a routine use, to the ap- 
prop* Ic agency, whether federal, stale, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

Policies and practices for stewing, retrieving, accmtag, retaining, 
and dfc^xxang of records in the sytesn: 

Storage: Paper documents, punch cards. 

Retries ability: Indexed by name ami fOe number. 

Safeguards: Access to VA w-orking spaces and Principal Guardi¬ 
anship folder storage areas is restricted to VA employees on a 
‘need to know* basis. VA file areas arc locked after duty hours and 
are protected from unauthorized access by the Federal Protective 
Service. 

Retention and disposal: Individual case folders are destroyed 2 
years after case becomes inactive. Destruction of records is accom¬ 
plished by either shredding or burning 

System manager* s) and address: DIRECTOR. VETERANS 
ASSISTANCE SERIVCE (27). VA Central Office, Washington 
D.C 20420 

Notification procedure: Individuals seeking information concern¬ 
ing the existence of a record pertaining to themselves must submit 
a written request or apply in person to the nearest VA Regional Of¬ 
fice or Center. Addresses for VA Regional Offices and Centers 
may he found in VA Appendix 1 at the end of this document 

All inquiries must reasonably identify the system of records in¬ 
volved. i.e.. Guardianship File. Inquiries should include the in¬ 
dividual’s full name, VA File Number and return address If the 
VA File Number is not available, then as much of the following in¬ 
formation as possible should be forwarded; Brunch of service, 
dates of service. Service Numbers. Social Security Number, and 
date of birth. 

Record access procedures: Veterans, beneficiaries or duly 
authorized representatives seeking information regarding access to 
and contesting of VA record* may write, call or visit the nearest 
VA Regional Office or Center. 

Contesting record procedures: (See Record Access Procedure* 
above.) 

Record source categories: Guardianship records are obtained from 
the claimant, claimant’s dependents, court appointed or Federal 
fiduciaries, field examinations, or other Federal agencies. 

System name: Veterans and Beneficiary Identification and Records 
Locator System - VA 

System location: VA Data Processing Center. 1615 E. Woodward 
Street, Austin, Texas 78772. 

( ateprin of individual* covered by the system: Veterans who 
have applied for VA benefits : Compensation, Pension, Education, 
U.S. Government Life Insurance. National Service Life Insurance, 
or burial allowance (under Title 38. United States Code. Chapters 
11, 15, 19. 23, 31, and 34. Veterans* beneficiaries (spouse, child or 
parent) who arc receiving VA benefits: Dependency and Indemnity 
Compensation, Pension or Education (under Title 38, United States 
Code, Chapters 13, 15, and 35). Veterans who receive pensions 
from Railroad Retirement Board. Veterans discharged from military 
service since January 1973. 

C ategories of rccorth in the system: Veteran’s service data. VA 
File Numbers and records location and cross-reference* to 
beneficiaries. 

Authority for maintenance of the system: Title 38. Uruled States 
Code Chapter 3. Section 210 <cXl). 

Routine uses of record * maintained in the system. Including catego¬ 
ries of user* and the purposes of such uses: 

Inquiry of record by the Railroad Retirement Board to obtain 
veteran's VA Claim File Number and folder location in order to gel 
necessary information from VA Compensation, Pension or Educa¬ 
tion records in accordance with the Railroad Retirement Act of 
1937 (Section 228-1 (i)) 

Inquiry of record by the National Personnel Records Center 
(NPRO to obtain the veteran's VA Claim File Number and folder 
location in order to get service records to rebuild military service 
records lost in the fire of July 12. 1973 at the St. Louis Record* 
Center. 

Inquiry of record by the National Research Council. National 
Academy of Sciences to obtain data for use in medical studies on 
veterans for VA and other agencies as approved by the Chief Medi¬ 
cal Director 
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Inquiry of record by the Treasury Department or the U. S. 
Marine Corps Finance Center to obtain veteran's Claim or In¬ 
surance File Number and folder location in order to get necessary 
data to return U.S. Savings Bonds in safekeeping 

Inquiry of record by federal, state and local government agencies 
to assist agencies in the performance of their duties and in the 
development of programs that will he beneficial to claimants 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the sytem: 

Storage: Disk. 

Retries ability: Name only; name and one or more numbers 
(Service Serial Number, Social Security Number, VA Claim Fflc 
Number. VA Insurance File Number); name and date of birth or 
service dates; number only. 

Safeguards: Access to the authorized VA Data Processing Center 
(DPC) Austin, Texas, is restricted to authorized Federal employees 
and authorized representatives of vendors. Access to the computer 
room within the DPC Is further restricted to especially authorized 
Federal employees and vendor personnel. Protection is provided by 
an alarm system as well as guard service. 

Data in the system may be accessed form authorized remote ter¬ 
minals via a telecommunications network maintained by General 
Services Administration (GSA) or one dedicated for VA use. The 
system recognizes authorized users by a station identifier trans¬ 
mitted in the data message In addition, data in the system may be 
accessed by machine-readable input submitted to the DPC. 

Retention and disposal: Records arc retained permanently. 

System managerial and oddrrv.: DIRECTOR, SYSTEMS 
DEVELOPMENT SERVICE (28). VA Central Office. Washington. 
D C. 20420 

Notification procedure: Individuals seeking information concern¬ 
ing the existence of a record pertaining to themselves must submit 
a written request or apply in person to the nearest VA Regional Of¬ 
fice or Center. Addresses for VA regional offices and centers may 
be found in VA Appendix I at the end of this document All inqui¬ 
ries must reasonably identify the benefit or system of records in 
volved.i e.. Education. Compensation and Pension. Inquiries should 
include the individual's full name. VA File Number and return ad¬ 
dress. If the VA File Number is not available then as much of the 
following information as possible should be forwarded: branch of 
service . dates of service, Service Number. Social Security Number 
and dale of birth. 

Record access procedures: Veterans, beneficiaries, service person¬ 
nel or duly authorized representatives seeking information regard¬ 
ing access to and contesting of VA records may WTite. call or visit 
the nearest VA Regional Office or Center. 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: Records are obtained from VA Regional 
Offices, Railroad Retirement Board, other VA computer systems 
and microfilm copies of former Manual Central Index. 

System name: Veterans and Dependents Inactive Award Account 
Records - VA 

System location: VA Regional Offices and Centers. Finance Divi¬ 
sion. 

Categories of Individuals covered by the system: Veterans and/or 
dependents. 

Categories of records In the system: A record of all payments 
made to or on behalf of an individual veteran and/or dependents. 

Authority for maintenance of the system: Title 38, United States 
Code. Chapters 11. 13. 15. 19, 23. 31. 34. 35 A 36. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 


of law. whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto 

A record from this system of records may be disclosed as a 
'routine use* to a federal, state or local agency maintaining civil, 
criminal or other relevant information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con- 
ccming the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefits. 

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency's decision on the 
matter. 

To clarify disputed accounts, overpayment cases, furnishing ab¬ 
stract of payments, data on months of education entitlement used, 
and verification of payments made. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Microfilm. 

Retries ability : Name and Claim Number. 

Safeguards: Access to microfilm files is restricted to VA em¬ 
ployees The records are protected from outside access by the 
Federal Protective Service. 

Retention and disposal: Microfilm records axe retained indefinite¬ 
ly 

System managers) and address: CONI ROLLER, Veterans Ad¬ 
ministration Central Office, Washington, D.C. 20420 

Notification procedure: Individuals seeking information concern¬ 
ing existence of a record pertaining to themselves must submit a 
written request or apply in person to the nearest VA Regional Of¬ 
fice or Center. Addresses for VA Regional Offices and Centers 
may be found in VA Appendix 1 at the end of this document. 

Individuals must reasonably identify the benefit payment or 
system of records involved.i.c.. Education. Compensation and Pen¬ 
sion. Insurance. Inquiries should include the individual's full name, 
VA File Number and return address. 

Record access procedures: Veterans, beneficiaries or duly 
authorized representatives seeking information regarding access to 
and contesting of VA records may write, call or visit the nearest 
VA Regional Office or Center. 

Contesting record procedures: (Sec Record Access Procedures 
above.) 

Record source categories: VA Benefit Payment Records. 

System name: Veterans and Dependents (Living and Deceased) Na¬ 
tional Cemetery Burial, Headstone or Marker, and Gravesite 
Reservation Correspondence and Inquiry File - VA 

System location: VA Central Office and the National Cemetery 
where veteran or his dependent is interred. Address locations are 
listed in VA Appendix 1 at the end of this document 

Categories of individuals covered by the system: Veterans and 
their dependents both living and deceased. 

Categories of records in the system: Military service data, inqui¬ 
ries as to burial location, details on issuance of headstone or 
marker, data on gravesite reservation and other miscellaneous 
inquiries relating to the burial of the deceased. 

Authority for maintenance of the system: Public Low 93-43 dated 
June 18, 1973 'National Cemeteries Act of 1973* 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: 

A record from this system of records may be disclosed as a 
'routine use' to a foreign government allied with the U. S. during 
war, or a federal, state or local agency maintaining civil, criminal 
or other pertinent information or military service data, if necessary 
to obtain information relevant to an agency decision concerning 
eligibility for burial or a reservation in a national cemetery or the 
issuance of a Government headstone to mark a grave. 
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A record from this system of records may be disclosed to a 
federal agency in response to its request in connection with the 
granting of a benefit to a veteran (including active duty personnel) 
or a dependent by the requesting agency, to the extent that the in¬ 
formation is relevant and necessary to the requesting agency's deci¬ 
sion on the matter. 

In the event that a system of records maintained by this agency 
to cany out its functions indicates a violation or potential violation 
of law. whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper documents. 

Retries ability: Alphabetically by name. 

Safeguards: Released only to the person concerned or the next- 
of-kin upon receipt of proper identification. 

Retention and disposal: Retire to Federal Records Center after 2 
years, destroy 25 years thereafter. 

System managed*} and address: DIRECTOR, National Cemetery 
System. VA Central Office, Washington. D.C. 20420. 

Notification procedure: (See System Manager above.) 

Record access procedures: (See System Manager above.) 

Contesting record procedures: (Sec System Manager above.) 

Record source categories: Family members of the deceased, offi¬ 
cial military records and VA Claim Files. 

System name: Veterans and Dependents National Cemetery 
Gravcsitc Reservation Records - VA 

System location: Veterans Administration Central Office and the 
National Cemetery where reservation is made. Address locations 
are listed in VA Appendix 1 at the end of this document. 

Categories of individuals covered by the system: Veterans and 
their dependents. 

Categories of records in the system: Military service data, name 
and address of individual; data on gravcsitc reservation. 

Authority for maintenance of the system: Public 1-aw 95-43 dated 
June 18. 1973 'National Cemeteries Act of 1973*. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

A record from this system of records may he disclosed as a 
'routine use* to a foreign government allied with the U. S. during 
war. or a federal, state or local agency maintaining civil, criminal 
or other pertinent information or military service data, if necessary 
to obtain information relevant to an agency decision concerning 
eligibility for burial or a reservation in a National Cemetery or the 
issuance of a Government headstone to mark a grave. 

A record from this system of records may be disclosed to a 
federal agency in response to ha request in connection with the 
granting of a benefit to a veteran (including active duty personnel! 
or a dependent by the requesting agency , to the extent that the in¬ 
formation is relevant and necessary to the requesting agency’s deci¬ 
sion on the matter. 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the 
propnate agency, whether federal, state, local or foreign, charged 
with the responsibility of mvcstipting or prosecuting such violation 
or charged with enforcing or implementing the statute, or Rile, 
regulation or order issued pursuant thereto. 

Policies and practices for storing, retrieving, accesaang. retaining, 
and disposing of records in the sytem: 

Storage: Paper documents and magnetic tape. 

Retrirvability: Alphabetically by name and reservation survey 
date. 

.Safeguards: Released only to the person concerned or the next- 
of-kin upon receipt of proper identification 


Retention and dfepotal: Paper records axe destroyed after inter¬ 
ment; automated record is erased after reservation is used or can¬ 
celled. 

System raanagerts) and address: DIRECTOR. National Cemetery 
System. Veterans Admimtration Central Office. Washington, D.C. 
20420. 

Notification procedure: Same as System Manager 

Record access procedures: Same as System Manager. 

t (attesting record procedures: (See System Manager above.) 

Record source categories: Rcservec involved and official military' 
records. 

System name: Veterans and Dependents National Cemetery Inter¬ 
ment Records - VA 

System location: VA Central Office, and the National Cemetery 
where veteran or his dependent is interred. Address locations arc 
listed in VA Appendix I at the end of this document. 

Ca te gories of individuals covered by the system: Deceased 
veterans and their dependents 

Categories of record* in the system: Military service data, name 
and address of next-of-lrin. burial location and cemetery burial ser¬ 
vices data. 

Authority for maintenance of the system: Public law 93-43 dated 
June 18. 1973 'National Cemeteries Act of 1973*. 

Routine usvex of records maintained in the system. Including catego¬ 
ries of users and the purpose* of such uses: 

A record from this system of records may be disclosed as a 
'routine use* to a foreign government allied with the U. S. during 
war, or a federal, state or local agency maintaining civil, criminal 
or other pertinent information or military service data, if necessary 
to obtain information relevant to an agency decision concerning 
eligibility for burial or a reservation in a National Cemetery or the 
issuance of a government headstone to mark a grave 

A record from this system of records may be disclosed to a 
federal agency in response to its request in connection with the 
granting of a benefit to a veteran (including active duty personnel) 
or a dependent by the requesting agency, to the extent that Die in¬ 
formation is relevant and necessary to the requesting agency's deci¬ 
sion on the matter. 

To reply to inquiries, written and verbal, from family members 
and friends in connection with burial in a National Cemetery and 
location of graves 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap 
pcoprialc agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

Policies and practice* for storing, retrieving, uecrwdng, retaining, 
and driponing uf rrardi In the sy tem: 

Storage: Paper documents and microfilm 

Rctrievability: Alphabetically' by name. 

Safeguard*: Released only to the person concerned or the next 
of-kin upon receipt of proper identification. 

Retention and disposal: Retained permanently. 

System managers) and address: DIRECTOR. National Cemetery 
System, VA Central Office. Washington. D.C 20420. 

Notification procedure: (See System Manager above.) 

Record acres* procedures: (Sec System Manager above.) 

Contesting record procedures: (See System Manager above.) 

Record source categories: The veteran, family members of the 
deceased, official military records, ami VA Claims Records 
System name: Veterans and Other VA Bencfictanes Who Have 
Responded to VA Sample Surveys - VA • 

System location: Controller (042A), VA Central Office, Washing¬ 
ton. DC,, 20420 

Categories of individuals covered by the system: Samples of 
recently scpjiratcd veterans, and other veterans, dependents and 
survivor* of veterans on various VA benefit roll* 
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Categoric* of records in the system: These records contain infor¬ 
mation obtained from respondents in VA sample surveys. Compara¬ 
ble information is obtained for respondents in each individual sur¬ 
vey through use of printed questionnaires. Some pertinent informa¬ 
tion is carried over into the survey record from the original source 
records which are used in the development of the sample The 
original source record is a copy or an extract of master records 
from which the sample is drawn, this information is also available 
for nonrespondents in the sample. 

Authority for maintenance of the system: Title 38, United States 
Code, Chapter 3. Section 219. 

Routine use* of records maintained in the system, Including catego¬ 
ries of turn and the purposes of such uses: 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation ot potential violation 
of law, whether civil, criminal or regulatory' in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

To provide information for development of statistical summaries 
and analyses for VA employees, participating members of other 
Federal agencies and private contractors employed by VA or 
another Federal agency in order to measure the rate of usage of 
specific benefits and the adequacy and appropriateness of available 
benefits. These evaluations are concerned with the impact of 
veterans benefits upon the recipient and upon the nation at large 
These evaluations arc also concerned with problems reported by 
the beneficiary relative to usage of specific VA benefits. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape, paper storage boxes. 

Retrkvabilky: Identification number 

Safeguards: Only the Office of the VA Controller has access to 
the locked space where the magnetic tapes are stored and only the 
Office of the VA Controller can recall the paper records from the 
National Records Center. 

Retention and disposal: Upon publication of the survey repot! the 
paper records (questionnaires) art sent to storage in the Washing¬ 
ton National Records Center, Suitland. Maryland, the retention 
period is ten years, subject to review at three year intervals. Final 
disposition will be by burning. The magnetic tapes arc retained by 
the Office of the VA Controller, subject to review at three year in¬ 
tervals; final disposition is by erasure of the magnetic tape 

System manager!*) and address: DIRECTOR. REPORTS AND 
STATISTICS SERVICE (042). VA Central Office. Washington. 
D C 20420 

Notification procedure: Inquiries should be addressed to Assistant 
Director for Research and Biometrics (042A), VA Central Office. 
Washington. D.C., 20420 An individual seeking to learn whether 
the records system identifies him would have to prove his identity 
and must present the following information: the name of the survey 
in question and approximate date of the survey; Social Security 
and/or VA Claim Number; full name and birth date. NOTE: A per¬ 
son should already know whether the records system contains a 
record on him. since he would have previously completed and 
returned our survey questionnaire. 

Record access procedures: An individual seeking access to his 
record should address a written inquiry to the official named under 
the 'Notification* heading 

Contesting record procedures: If on individual wishes to challenge 
the information, the challenge must be submitted in writing to the 
Assistant Director for Research and Biometrics (042A). VA Central 
Office, Washington, DC. 20420 

Record source categories: The statistical studies embodied in this 
records system may relate to veterans in general or they may per¬ 
tain to recipients, or potential recipients of benefits from any one 
of the Veterans Administration benefits programs. The sources of 
records include records obtained from the Department of Defense, 
records for specific VA benefits programs, and questionnaires 
completed by persons in the survey sample 
System name: Veterans Appellate Records System - VA 

System location: Board of Veterans Appeals. Veterans Adminis¬ 
tration Central Office, Washington, D.C. 20420. 


Categoric* of Individuals covered by the system: Veterans, clai¬ 
mants and their representatives. Members of Congress, witnesses. 
Board members. Staff attorneys. 

Categories of records In the system: Appeal Decision Jacket. Ap¬ 
peal Record card. Index Card for Dangerous Persons, copy of 
Board of Veterans Appeals decision, verbatim recording of 
hearings, letters and copies of replies. 

Authority lor maintenance of the system: Title 38, United States 
Code 4001 (a). 

Routine uses of r ecords maintained k> the system, including catego¬ 
ries of users and the purposes of such uses: 

Reply to correspondence concerning decisions and other matters. 

Disclosure to law enforcement personnel and security guards in 
order to alert them to presence of dangerous persons. 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law. whether civil, criminal or regulatory in nature, and whether 
Arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

Policies and practices fur storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Filing folders, rotary index file, filing cabinets 

Retrirvability: By veteran’s name or file number. 

Safeguards: Files under custody of designated employees. Access 
only to employees of Board of Veterans Appeal* with need to 
know. 

Retention and disposal: 6 month* for verbatim recordings, 18 
months for Appeal Record cards. Decision Jackets and copies of 
decision, indefinite retention for correspondence files and Index 
Card for Dangerous Persons . 

System manageris) and address: CHAIRMAN. BOARD OF 
VETERANS APPEALS <01). Board of Veterans Appeal*. Veteran* 
Administration Central Office. Washington. D.C. 20420. 

Notification procedure: Board of Veteran* Appeal* (014), 
Veteran* Administration Central Office, Washington. D.C. 20420. 

Request should be made in writing. The following information, or 
as much as is available, should be furnished in order to identify the 
record: Name. Service Number. Veterans Administration File 
Number or insurance number, branch of service and date of birth. 
For information from verbatim recordings, also furnish the approxi¬ 
mate date of the hearing. 

Record access procedures: Information and/or assistance as to ac¬ 
cess to Board of Veterans Appeals records or as to contesting the 
content of such records may be obtained by contacting the 
Freedom of Information Act Officer (014), Board of Veterans Ap¬ 
peal*. Veteran* Administration Central Office, Washington. D.C., 
20420. or by telephoning (202) 389-3346. 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: Claim* folder and associated folders, 
hospital records, outpatient clinic records. Board of Veteran* Ap¬ 
peal* records, data furnished by correspondent, data presented at 
hearing, data furnished by Board of Veterans Appeals employees. 
System name: Veterans Assistance Discharge System - VA 

System location: VA Data Processing Center. 1615 E. Woodward 
Street. Austin, Texas 78772. 

Categories of individuals covered by the system: Veterans 

discharged honorably between May 1968 and January 1973 for 
whom DD Forms 214. Report of .Separation from Active Duty, 
were received in the VA Dita Processing Center. Austin. Texas. 
Veteran* discharged since January 1973 for whom separation docu¬ 
ments were received in the Etata Processing Center, Austin. Texas. 

Categories of records in the system: Veteran’s service data. 

Authority for maintenance of the system: Title 38, United States 
Code Chapter 3. Subchapter IV 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

Release letter* and applications to veterans as soon after 
discharge as possible to inform them of VA benefits to which they 
may he entitled. 
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Prepare U.S. Veteran Assistance Center cards and listing of edu¬ 
cationally disadvantaged veterans foe VA employees and represen¬ 
tatives of recognized service organizations to aid VA employees 
and service organization representatives in personally contacting 
educationally disadvantaged veterans. 

Transfer of names and addresses of recently discharged veterans 
to non-profit organizations in order to develop and conduct pro¬ 
grams to assist veterans in the use of benefits under Title 38, 
United States Code. 

Transfer of names and addresses of recently discharged veterans 
with health skills to VA Department of Medicine and Surgery em¬ 
ployees and Department of Health. Education and Welfare Opera¬ 
tion MED1HC State Coordinators in order to help veterans trained 
in health skills while in military service to pursue health careers. 

Transfer of statistical and other data to federal, state, and local 
government agencies ami national assist agencies in the per¬ 
formance of their duties and in the development and conduct of 
programs beneficial to recently discharged veterans. 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, stale, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytern: 

Storage: Magnetic tape. * 

RetrievabilHy: By name. Social Security Number and date of 
discharge. 

Safeguards: Access to the VA Data Processing Center is 
restricted to VA employees and vendors. Protection from 
unauthorized outside access is provided by an alarm system and 
guard service. 

Retention and disposal: Automated records are retained in¬ 
definitely. Separation documents are destroyed by shredding after 
input into the automated system 

System manager**) and addrea: DIRECTOR, SYSTEMS 
DEVELOPMENT SERVICE (28), VA Central Office, Washington. 
D.C. 20420. 

Notification procedure: Individuals seeking information concern¬ 
ing the existence of a record pertaining to themselves must submit 
a written request or apply in person to the nearest VA Regional Of¬ 
fice or Center. Addresses for VA Regional Offices and Centers 
may be found in VA Appendix I at the end of this document. All 
inquiries must reasonably identify the benefit or system of records 
involved; i.e., recently-discharged veterans. Inquiries should include 
the individual's full name, return address and as much of the fol¬ 
lowing information as possible: branch of service, date of service. 
Service Number, Social Security Number and date of birth. 

Record access procedures: Veterans, beneficiaries, service person¬ 
nel or duly authorized representatives seeking information regard¬ 
ing access to and contesting of VA records may write, call or visit 
the nearest VA Regional Office or Center. 

Contesting record procedures: (Sec Record Access Procedures 

above.) 

Record source categories: DD Form 214. Report of Separation 
from Active Duty; PHS-1867, Statement of Service ~ Verification 
of Status of Commissioned Officers of the U S, Public Health Ser 
vice; ESS A Form 5b-16. Report of Separation-Discharge (National 
Oceanic and Atmospheric Administration). 

System name: Veterans. Beneficiaries and Attorneys U.S. Govern¬ 
ment Insurance Award Records - VA 

System location: Records are maintained at the VA Data 
Processing Center and VA Center, Philadelphia Pennsylvania and 
VA Center, Sl Paul, Minnesota. Address locations are listed in VA 
Appendix I at the end of this document. 

Categories of Individuals covered by the system: Veterans drawing 
disability insurance payments, beneficiaries drawing insurance 
proceeds, attorneys drawing fees for aiding settlement of insurance 
cases, veterans drawing proceeds on matured contracts. 

Categories of records In the system: Insurance information, ad¬ 
dress of veterans and beneficiaries, payment amounts, payment 


vouchers, claims for disability and death claim payments, beneficia¬ 
ry signature cards, returned check information, records of sums 
held as credit for veterans for disability payments, records of un¬ 
paid insurance proceeds, indebtedness to be withheld from in¬ 
surance proceeds, records of checks withheld from delivery to cer¬ 
tain foreign countries and index of payees. 

Authority for maintenance of the system: Title 38 United States 
Code. Chapter 3, Section 210 (cXD. Title 38 United States Code, 
Chapter 19 - Insurance. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law. whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

To transfer payment data to the U.S. Treasury Department to 
issue checks to veterans, beneficiaries, attorneys and estates of 
deceased veterans and beneficiaries. 

Policies and practice* for storing, retrieving, •oertsing, retaining, 
and disposing of records in the s>ton: 9aMagnctic tape, paper docu¬ 
ments, microfilm, disk. 

Retricvability: All manual insurance awards records ore main¬ 
tained by Insurance File Number and are indexed under this 
number. Automated records are maintained in file number order 
and payee number within file number. 

Safeguards: All tape records are stored in a locked fireproof vault 
when not in use. Tape records arc sent to storage at the Security 
Center, for use in the event of a major catastrophe. Computer pro¬ 
grams are stored in the same location as well as manual operating 
instructions and microfilm of various manual operating instructions 
and microfilms of various manually prepared records. Insurance 
folders arc stored in open shelf filing and five-drawer file cabinets. 
A sprinkler system is located above the files. Admission to the file 
area is restricted to authorized personnel only. Microfilm reels are 
retained in a locked fireproof vault, with humidity controls. Access 
to the microfilm storage is restricted to authorized personnel only. 
Information from this system is released only to those persons with 
a right to know. 

Retention and disposal: As insurance programs are in force for 
many decades, most insurance records are retained for long periods 
of lime. Insurance folders and certain paper documents arc 
generally retained indefinitely. 

System manager**) and address: DIRECTOR (00). VA Center, 
5000 Wissahickon Avenue, Philadelphia, Pennsylvania 19101. 

Notification procedure: Insured veterans or their fiduciaries and 
attorneys should write, or apply in person, to the VA Center* at 
Philadelphia. Pennsylvania or at St Paul. Minnesota, where the in¬ 
surance records are maintained. Inquirer should provide full name 
of veteran, Insurance File Number, VA File Claim Number, payee 
name and number if known. If Insurance File Number is not availa¬ 
ble, Social Security Number. Service Number and/or location of in¬ 
surance records will aid VA personnel m locating official Insurance 
records. Address locations arc listed in VA Appendix 1 at the end 
of this document. 

Record accrvs procedures: Veterans and fiduciaries and Service 
Representatives desiring access to. and contesting of, VA records 
should write to VA Centers at Philadelphia. Pennsylvania and St. 
Paul, Minnesota. 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: Data in the Insurance Award Records 
are obtained from a claimant, including beneficiary, attorneys, 
veterans, financial institutions and executors of estates; Insurance 
In-Force Subsystem; undertakers; Department of Defense, VA 
Hospitals and civilian hospitals; VA Regional Offices; Federal Bu¬ 
reau of Investigation; U.S. Treasury Department 
System name: Veterans Claim Number Registers - VA 

System location: Manager. Administrative Services (034), VA 
Central Office, Washington, D.C. 20420. 
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Categories of bdividuih cohered h (hr system: Individuals who 
have served in the Armed Forces of the United States and applied 
for a VA benefit requiring a claim number assignment. 

Categories of records In the system: Numeric listing of VA Claim 
Numbers, veteran's name for each C-number. 

Authority for maintenance of the system: Title 38, United Suites 
Code, Chapter 3, Section 210(0(1). 

Routine uses at records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: To clarify name of 
veteran to whom the number was assigned when necessary for any 
of the routine uses under the Veterans. Dependents, and Beneficia¬ 
ries Compensation and Pension Records - VA. 

Policies and practices for storing, retrieving, accruing, retaining, 
and disposing of records in the sytem: 

storage: Numeric listing 

Retries ability: Manual look-up by VA Claim Number- 

Safeguards: Accessible to employees in Identification and 
Records Development Service for official use only. 

Retention and disposal: Microfilm copy is retained in Indispensa¬ 
ble Records Storage. Numeric listing to be destroyed three months 
after automation and full implementation of the automated index 
system. _ 

System manager!*) and address: MANAGER, ADMINISTRA¬ 
TIVE SERVICES. VA Central Office, Washington, D C 20*20. 

Notification procedure: Individuals may contact their nearest VA 
Regional Office to ascertain whether the system contains a record 
pertaining to them. 

Record access procedures: Individuals may contact nearest VA 
Regional Office to obtain information contained in their records 
and to contest content. 

Contesting record procedures: (Sec Record Access Procedures 
above.) 

Record source categories: Information was obtained from the 
source document filed by the veteran or his beneficiary, casualty 
reports furnished by the Armed Services, or from the Master Index 
Card prepared from a source document filed by the veteran or 
beneficiary. 

System name: Veterans (Deceased) Headstone or Marker Records - 
VA 

System location: Veterans Administration Central Office. 
Washington, D.C. 20420. 

Categories of tndividiiati covered by the system: Deceased 
veterans. 

Categories of records in the system: Military Service data, appli¬ 
cant's name and address, place of burial, data on headstone or 
marker, and consignee's name, address and phone number. 

Authority lor maintenance of the s>stcm: Public I-aw 93-43 dated 
Tune 18. 1973 'National Cemeteries Act of 1973*. 

Routine uses of records maintained In the syrtem. including catego¬ 
ries of users and thr purposes of such uses: 

For use in connection with the issuance of a government head¬ 
stone or marker in a National Cemetery or a private cemetery. 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. ruk or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

A record from this system of records may be disclosed as a 
'routine use* to a foreign government allied with the U. S. during 
war. or a federal, state or local agency maintaining civil, criminal 
or other pertinent information or military* service data, if necessary 
to obtain information relevant to an agency decision concerning 
eligibility for burial or a reservation in a national cemetery or the 
issuance of a government headstone to mark a grave 

A record from this system of records may be disclosed to a 
federal agency in response to its request in connection with the 
granting of a benefit to a veteran (including active duty personnel) 
or a dependent by the requesting agency, to the extent that the in¬ 
formation is relevant and necessary to the requesting agency's deci¬ 
sion on the matter 


Potkkft and prset k a lor storing, retrieving. accenting 
and disposing of records in the sytem: 

Storage: Paper documents. 

Retries ability: Alphabetically by name. 

Safeguards: Released only to the person concerned (consignee) or 
family members upon receipt of proper identification. 

Retention and disposal: Retained indefinitely. 

System managerts) and address: DIRECTOR. National Cemetery 
System, Veterans Administration Central Office. Washington. D.C. 
20420 

Notification procedure: Same as System Manager 

Record acce ss pr o cedures: Same as System Manager. 

Contesting record procedures: (See System Manager above.) 

Record source categories: Family members of the deceased, offi 
cud military records and VA claims records. 

System name: Veterans. Dependents and Beneficiaries Compensa 
lion and Pension Records - VA 

System location: Records arc maintained at the VA Regional Of¬ 
fices, the Records Processing Center, St. loans, and Federal 
Archives and Records Centers Active records ate generally main¬ 
tained by the Regional Office having jurisdiction over the domicile 
of the claimant, and the servicing data processing center at Hines, 
Illinois with subsidiary accounts receivable records located at the 
Data Processing Center at St- Paul. Minnesota Address locations 
arc listed in VA Appendix 1 at the end of this document. 

Categories of Individual* coveted by thr system: 

1. Veterans who have applied for compensation foe service-con¬ 
nected disability under Title 38. United States Code, Chapter 11 

2. Veterans who have applied for non-semce-connected disabili¬ 
ty. under Title 38. United States Code. Chapter 15 

3. Veterans entitled to burial benefits under Title 38, United 
States Code. Chapter 23. 

4. Widows, widowers and children who have claimed pension 
based on non-service-connected death under Title 38, United States 
Code. Chapter 15. 

5. Widows, widowers and children who have claimed Death 
Compensation based on service-connected death under Title 38, 
United States Code. Chapter II. 

6. Widows, widowers and children who have claimed Depen¬ 
dency and Indemnity Compensation for service-connected death 
under Title 38, United States Code, Chapter 13. 

7. Parents who have applied for Death Compensation based on 
service-connected death under Title 38. United States Code. 
Chapter 11. 

8. Parents who have applied for Dependency and Indemnity 
Compensation for service-connected death under Title 38. United 
Stales Code. Chapter 13. 

Categories of record* In the system: Military service and medical 
information; applications for Compensation and Pension benefits; 
adjudicative actions taken to determine eligibility; medical informa¬ 
tion from VA and private hospitals and doctors; information relat¬ 
ing to dependency, income, education and occupation; payment 
data and claimant or payee name and address. 

Authority for maintenance of the system: Title 38. United States 
Code. Chapter 3. Section 210 (cKl). Title 38, United States Code. 
Chapters 11. 13. 15, and 23. 

Routine uses of record* maintained bi the system. Including catego¬ 
ries of users and the purposes of such men: 

Transfer of payment data for preparation of benefit checks to the 
Treasury Department for delivery of monies due VA beneficiaries. 

Disclosure of VA records as deemed necessary and proper to ac¬ 
credited service organization representatives arid other approved 
agents and attorneys to aid claimants in the preparation, presenta¬ 
tion ami prosecution of claims under the laws administered by the 
VA. 

Transfer of information to aid collection agencies in order to con¬ 
duct a credit check to determine the likelihood of success in a col¬ 
lection action from claimants of debts owed to VA. 

Further transfer of collection information to the General Ac¬ 
counting Office for obtaining a judgement against an individual 
debtor or otherwise collecting debts owed to the VA 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation, rule or order issued pursuant thereto, the relevant records in 
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the system of records may be referred, as a routine use, to the ap¬ 
propriate agencym whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

A record from this system of records may be disclosed as a 
‘routine use* to a federal, slate or local agency maintaining civil, 
criminal or other relevant information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit 

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency's decision on the 
matter. 

Transfer of statistical and other data to federal, state, and local 
government agencies and national Health Organizations to assist in 
the development of programs that will be beneficial to claimants 
and to protect their rights under law and assure that they are 
receiving all benefits to which they are entitled 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Paper documents, microfilm, magnetic tape. disk. 

Retries ability: ft) All VA Compensation and Pension manual 
records are indexed by name and VA File Number, b) All auto¬ 
mated records are indexed by name. VA File Number, payee 
number and type of benefit. 

Safeguards: Physical Security: Access to VA working spaces and 
claim folder storage areas is restricted to VA employees on a ‘need 
to know* basis. Generally, VA file areas arc locked after normal 
duty hours and are protected from outside access by the Federal 
Protective Service. Employee file records and file records of public 
figures or otherwise sensitive files arc stored in separate locked 
files. Strict control measures ore enforced to ensure that disclosure 
is limited to a 'need to know* basis. 

Retention and disposal: Individual case folders and records arc 
retained indefinitely. 

System manager! s) and address: DIRECTOR. COMPENSATION 
AND PENSION SERVICE (21). VA Central Office. Washington. 
DC 20420 

Notification procedure: 

1. Individuals seeking information concerning the existence of a 
record pertaining to themselves must submit a written request or 
apply in person to the nearest VA Regional Office Addresses for 
VA Regional Offices and Centers may be found in VA Appendix 1 
at the end of this document 

2. All inquiries must reasonably identify the benefit or system of 
records involved. i.c.. Compensation ami Pension Inquiries should 
include the individual's full name, VA File Number and return ad¬ 
dress If the VA File Number is not available, the following infor¬ 
mation should be forwarded, if known; Veteran's full name, branch 
of service, dates of service. Service Number, Social Security 
Number, and date of birth. 

Record access procedures: Veterans, beneficiaries, service or¬ 
ganization personnel or other duly authorized representatives seek¬ 
ing information regarding access to and contesting of VA records 
may write, call or visit the nearest Veterans Administration Re¬ 
gional Office or Center. 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: 1- The claimant, his accredited 
representative or his fiduciary. 2 The Service Department 3. VA 
Hospitals and doctors, or private hospitals and doctors if written 
authorization is obtained from the claimant. 4. Training establish¬ 
ments. 5. Other federal agencies. 6, County Clerks. Courts, and 
other third parties, when assistance is requested by claimant 
System name: Veterans. Dependents, Beneficiaries and Armed 
Forces Personnel Education and Rehabilitation Records - VA 

System location: Education records arc maintained at the VA Re¬ 
gional Offices, Records Processing Center and Federal Archives 
and Records Centers. Active records will generally be maintained 
by the Regional Office having jurisdiction over the area in which 


the claimant resides, and at the servicing data processing center at 
Hines, Illinois with subsidiary accounts receivable records located 
nt the Data Processing Center at St. Paul, Minnesota. Address loca¬ 
tions axe listed in VA Appendix 1 at the end of this document 

CaUrgurin of Individuals covered by the system: 

1. Veterans who have applied for VA educational benefits under 
Title 38. United States Code, Chapters 31 and 34. 

2. Spouse or widow!cr) who has applied for VA educational 
benefits under Title 38. United States Code, Chapter 35. 

3. Children who have applied for VA educational benefits under 
Title 38, United States Code. Chapter 35. 

4. Service members who have applied for VA educational 
benefits under Title 38, United States Code, Chapter 34. 

Categories of records in the system: Active duty separation infor¬ 
mation. medical records relating to treatment in service, applica¬ 
tions, education and training, marital status and dependency infor¬ 
mation. current payment data and educational status relative to VA 
benefits. Counseling and Rehabilitation records arc also maintained 
as necessary’. 

Authority for maintenance uf the system: Title 38. United States 
Code. Chapter 3. Section 210 (cXl), 38 United States Code, Chap¬ 
ters 31, 34. 35. and 36. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purpose* of such uses: 

Transfer of payment information to the Treasury Department to 
ensure delivery of benefit checks to VA beneficiaries. 

Transfer of information to collection agencies in order to conduct 
a credit check to determine the likelihood of success in a collection 
action against individuals who owe debts to the VA 

Further transfer of necessary* collection information to the 
General Accounting Office, for use in procedures incident to ob¬ 
taining a judgement against the individual. 

Forwarding of computer generated VA Forms to VA approved 
educational institutions in order to certify individual's re-enrollment 
and allow payment. 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency , whether federal, state, local or foreign, charged 
with the responsibdity of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

A record from this system of records may be disclosed as a 
'routine use* to a federal, state or local agency maintaining civil, 
criminal or other relevant information, such as current licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefits. 

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency's decision on the 
matter. 

Transfer of information regarding the dismissal of a disabled 
veteran from the vocational rehabilitation program to inform the 
training establishment at which vocational rehabilitation trainee was 
undergoing training that the trainee will no longer be in receipt of 
benefit for the particular type of training- This notifies the school 
thiit VA will not reimburse for any further training. 

Oral disclosure to VA approved Vocational Rehabilitation Train¬ 
ing Establishments regarding the extent of a claimant's disabilities 
with respect to any limitations to be imposed on the vocational pro¬ 
gram to insure that the trainee receives the maximum benefit from 
training. A vast amount of discretion with respect to each disclo¬ 
sure is practiced. 

Transfer of statistical and other data to federal, stale and local 
government agencies and National Health Organizations to assist in 
the development of programs that will be beneficial to claimants, to 
protect their rights under law. and to assure that they are receiving 
all benefits to which they are entitled. 

Policies and practices lor storing, retries tag, accessing, retaining, 
and deposing at records in thr sytem: 
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Storage: Paper documents, microfilm, magnetic tape, disk. 

Retrievabtlhy: a) AD VA education manual records are indexed 
by name and VA Ffle Number, b) All automated records are in¬ 
dexed by name. VA File Number, payee number and type of 
benefit- 

Safeguards: Physical Security: Access to VA working spaces and 
claim folder storage areas is restricted to VA employees on a ‘need 
to know* basis. Generally. VA file areas are locked after normal 
duty hours and are protected from outside access by the Federal 
Protective Service. Employee file records and file records of public 
figures or otherwise sensitive files are sorted in separate locked 
files. Strict control measures are enforced to ensure that disclosure 
is limited to a ‘need to know* basis. 

Retention and disposal: Education Records: Individual case fol¬ 
ders and automated records are retained indefinitely. 

System manager!*) and address: DIRECTOR. EDUCATION 
AND REHABILITATION SERVICE (22). VA Central Office. 
Washington, D.C. 20420. 

Notification procedure: 

I. Individuals seeking information concerning the existence of a 
record pertaining to themselves must submit a written request or 
apply in person to the nearest VA Regional Office. Addresses for 
VA Regional Offices and Centers may be found in VA Appendix I 
at the end of this document. 

Z All inquiries must reasonably identify the benefit or system of 
records involved, i.c.. Education Inquiries should include the in¬ 
dividual's full name. VA File Number and return address. If the 
VA File Number is not available, the following information should 
be forwarded, if known: Brunch of service, dates of service. Ser¬ 
vice Number, Social Security Number, and date of birth. 

Record access procedures: Veterans, beneficiaries, service person 
nel or duly authorized representatives seeking information regard¬ 
ing access to and contesting of VA records may write, call or visit 
the nearest Veterans Administration Regional Office or Center. 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: Educational system records arc'ob¬ 
tained from. I. The claimant. 2. The Service Department 3. Train 
ing establishments 4. State approving agencies. 5. Other federal 
agencies. 6. County Clerks. Courts, other third parties, etc. upon 
request for assistance by claimant. 

System name: Veterans First Admitted to VA Hospitals For Care 
Of Spinal Cord Injury In Periods January 1. 194b to .September 
30, 1955 and October I. 1955 to September 30. 1965. Spinal 
Cord Injury Study File - VA 

System location: Veterans Administration Data Processing Center, 
Washington, D.C. 20420 

Categories of Individuals covered by the system: Veterans first ad¬ 
mitted to VA Hospitals for care of spinal cord injury in periods 
January I. 1946 to September 30, 1955 and October 1. 1955 to Sep¬ 
tember 30, 1965. 

Categories of records in the system: Diagnostic, demographic, 
readmission data and date of death if death had occurred up to tune 
of study. 

Authority for maintenance of the system: Title 38. United States 
Code. Chapter 73. Section 4101. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such met: 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

File was used to prepare published study entitled ‘Survival of Pa¬ 
tients with Injuries of the Spinal Cord, 1945 - 1955,* Journal of the 
American Medical Association. January 9, 1960. VoZ 172 No. Z In¬ 
dividuals are not identified in published report (5,743 cases). 

File is now being used to do another survivorship study covering 
period 1955 - 1965 (2.823 cases). 

Policies sad practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the syfcm: 


Storage: Magnetic tape 

Rrtrirvability: Claim number and name. 

Safeguards: Physical security at Data Processing Center. 

Retention and disposal: Indefinitely. 

System maagm» and address: DIRECTOR. REPORTS AND 
STATISTICS SERVICE (042). Controller. VA Central Office. 
Washington. D.C. 20420. 

Notification procedure: Inquiries should be addressed to CHIEF 
MEDICAL DIRECTOR. VA Central Office. Washington. D.C 
20420. Inquiries for individual data must state that information 
requested is from Spinal Cord Injury Files or Survivorship. Inqui¬ 
ries must give Claim Number and name. 

Record access procedures: Access to file or information from file 
may be obtained by writing to the Chief Medical Director. VA Cen¬ 
tral Office. Washington D.C. 20420. 

Contesting record procedures: (Sec Record Access Procedures 
above.) 

Record source categories: Sources of data on ffle are from 2 VA 
forms designed specifically to study spinal cord injuries among 
veterans treated for the first time by the VA in the period January 
1. 1946 to September 30. 1955 and October 1. 1955 to September 
30, 1965. The two VA forms were: 1. Hospital Care Report on 
Traumatic Paraplegia or Quadriplcgin Patient*. January 1, 1946 - 
September 30. 1955. VA Form 10-2742NR (Sept 1955). 2. Hospital 
Care Report on Traumatic and Noo-Traumatk Paraplegia or 
Quadriplegia Patients. October I, 1955 - September 30, 1965, VA 
Form 10-2027KNR), June 1955. 

System name: Veterans Index Records - VA 

System location: Manager, Administrative Services (034). VA 
Central Office. Washington. D.C. 20420. 

Categories of individuals covered by the system: Basic file: In^ 
dividual* who have been in the Aimed Forces of the United States 
and applied for a benefit, other than Loan Guaranty, administered 
by the VA. 

Adjunct file: Partial file of pensioners with service prior to 1930. 
personnel with service between 1940 and 1948 with VA insurance; 
and partial lists of other armed forces personnel. 

Categories of records in thr system: Index cards, serial number 
rosters and military organization rosters. 

Authority for maintenance of thr system: Title 38, United States 
Code, Chapter 3, Section 210(0(1). 

Routine uses of record* maintained In the system, including catego¬ 
ries of users and the purposes of mtch uses: 

To identify VA records not identifiable in the existing automated 
system for any of the routine uses listed under the Veterans and 
Beneficiary Identification and Records Locator System - VA- 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

A record from this system of records may be disclosed as a 
‘routine use* to a federal, state or local agency maintaining civil, 
criminal or other relevant information, such as currant licenses, if 
necessary to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefits. 

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency's decision on the 
matter. 

Pottrin and practice* for staring, retrieving, accembig, retaining, 
and dbpodig of record* in thr sj ton: 

Stora g e: Card file and microfilm. 

Retries ability: Manual look-up alphabetically or by serial number. 
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Safeguard*: Accessible to personnel assigned lo the Identification 
and Records Development Service for official use only. 

Retention and disposal: The microfilmed copy will be returned 
permanently The 3x5 card file has been appraised for disposal 
when it is determined that workloads cun be accomplished by using 
the microfilmed copy. Disposal will be accomplished by salvage or 
destruction. 

System manner*#) and addrow: MANAGER. ADMINISTRA¬ 
TIVE SERVICES. VA Central Office. Washington. D C 20420 

Notification procedure: Individuals may contact their nearest VA 
Regional Office to ascertain whether or not the system contains a 
record pertaining to them. 

Record access procedures: Individuals may contact the nearest 
VA Regional Office to obtain information contained in their records 
and to contest content. 

Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: The information was obtained from 
documents submitted by the veteran or his beneficiary In some in¬ 
stances. information was taken from documents furnished by the 
Department of Defense or other Government agencies. 

System name: Veterans Mortgage life Insurance - VA 

System location: Active records arc maintained at the VA Center. 
St, Paul, Minnesota; DPC. Hines. Illinois; and the records on death 
cases and premium payments at the Bankers Life Insurance Com¬ 
pany of Nebraska. Coiner and O Street, lancoln. Nebraska 68501. 
Address locations axe listed at VA Appendix 1 at the end of this 
document. 

Categories of Individuals covered by the system: Veterans who 
have been granted a specially adapted housing grant under Title 38. 
United States Code. Chapter 21. 

Categories of records In the system: Application fur mortgage in¬ 
surance. mortgage statements from financial institutions. VA Spe¬ 
cial Grant Cards, records of premium payments, records of death 
settlement payment plus interest payments. Information on 
mortgages including face amount, rate of interest, term of mortgage 
and mortgage holders, description of properties and improvements 
to such properties. 

Authority for maintenance of the system: Title 38, United States 
Code. Chapter 3, Section 210 (cXD. Title 38. United Stales Code, 
Chapter 21. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law. whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

Tape records to deduct monthly premiums from VA benefits in 
order to remit monthly payments to the Bankers life Insurance 
Company of Nebraska. Lincoln. Nebraska. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sytem: 

Storage: Magnetic tape, account folder with paper documenta¬ 
tion. 

Retries ability: All mortgage life insurance manual accounts are 
maintained by VA File Claim Number - with Social Security 
Number, date of birth, and name as additional identifying data. Au¬ 
tomated records are filed by VA File Claim Number. (Social 
Security Number where no VA File Claim Number exists.) 

Safeguards: All manual records at VA Center are maintained in 
steel file cabinets and access to the files is limited to authorized 
personnel only. Automated records arc maintained, when not in 
use. in a fireproof vault and access to the vault is limited to 
authorized personnel only. Information in these records is restricted 
to those persons who have a right to know. 

Retention and disposal: The tape records are purged when the in¬ 
surance is terminated at request of the insured, death or 70th 
birthday of the insured. Manual records are destroyed one year 
after death or 70th birthday. Computer listings arc destroyed one 
year after preparation. 


System manager!») and address: DIRECTOR (00). VA Center, 
5000 Wissahkkon Avenue. Philadelphia. Pennsylvania 19101. 

Notification procedure: Interested persons should write to VA 
Center, St. Paul, Minnesota. Inquirer should provide veteran's 
name. VA File Claim Number and/or Social Security Number. If 
this information is not available, information concerning lending in¬ 
stitutions, mortgage number and name and address of veteran in¬ 
volved should be furnished Address locations are listed in VA Ap¬ 
pendix 1 at the end of this document 

Record acccaa procedures: Interested persons desiring access to. 
and contesting of VA records, should write to VA Center. St Paul. 
Minnesota. 

ton testing record procedures: (See Record Access Procedures 
above.) 

Record source categories: Data in the Mortgage Life Insurance 
records are obtained from veteran applying for insurance, lending 
institution holding veteran's mortgage, loan Guaranty record 
cards, contractors remodeling, enlarging or adding construction to 
existing homes, death claim farms from relatives and interested 
persons. 

System name: Veteran’s Spouse or Dependent Civilian Health and 
Medical Care Records - VA 

System location: Records are maintained at each of the VA 
Health Care Facilities. Active records arc generally maintained by 
the facility having jurisdiction over the domicile of the claimant 
Address locations are listed in VA Appendix 1 at the end of this 
document. 

Categories of individuals covered by the system: The spouse or 
child of a veteran and dependents of certain veterans, provided 
they arc not eligible for care under CHAMPUS or MEDICARE. 

Categories of records In the system: Application for medical 
benefits, determination of eligibility, information relating to depen¬ 
dency and claimant name and address. 

Authority tor maintenance of the system: Public Law 95-82. 

Routine use* of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: 

Disclosure of eligibility of entitlement to medical benefits to 
authorized health care providers under the law in order to assist the 
provider in obtaining reimbursement for the services rendered 

Transfer of statistical and other data to federal, state, and local 
government agencies and national Health Organizations to assist in 
the development of program* that will be beneficial to health care 
recipients, to protect their right* under law. and to assure that they 
are receiving all health benefits to which they are entitled. 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of on employee, the issuance of a security 
clearance, the reporting of an investigation of an employee, the 
letting of a contract, or the issuance of a license, grant, or other 
benefit by the requesting agency, to the extent that the information 
is relevant and necessary to the requesting agency's decision on the 
matter. 

A record from this system of records may be disclosed as a 
'routine use' to a federal, state or local agency maintaining civil, 
criminal or other relevant information, such a* current licenses, if 
necessary* to obtain information relevant to an agency decision con¬ 
cerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other health, educational or welfare benefit 

Policies and practices for storing, retrieving, accrating, retaining, 
and disposing of records in the sytem: 

Storage: Paper documents. 

Retries ability: Records are indexed by name of the veteran and 
filed alphabetically 

Safeguards: Physical Security: Access to VA working space and 
medical record storage areas is restricted to VA employees on a 
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'need to know* basis Generally. VA file areas arc locked alter nor¬ 
mal duty hours and arc protected from outside access by the 
Federal Protective Service Employee file records and file records 
of public figures or otherwise sensitive medical record files arc 
stored in separate locked files. Strict control measures are enforced 
to ensure that disclosure is limited to a 'need to know* basis. 

Retention and disposal: Individual folders arc retained at the 
facility where initial claim is filed, for an indefinite period of years 

System managerial and address: DIRECTOR (136), Veterans Ad¬ 
ministration. Health Care Facility, (see VA Appendix 1 for local 
addresses) 

Notification procedure: Individuals seeking information concern¬ 
ing the existence and content of a record pertaining to thcmschcs 
must submit a written request or apply in person to the VA Health 
Care Facility where a claim was filed Inquiries should include the 
veteran's full name and VA File Number. If the VA File Number is 
not available, then provide, if known, the veteran’s dale of birth. 
Social Security Number, branch of service, dales of service and 
Service Number. 

Record access procedures: The spouse, child or dependent of a 
veteran, or duly authorized representative seeking information re¬ 
garding access to and contesting of VA records may write, call or 
visit the VA Health Care Facility where the claim was filed. 

Contesting record procedures: (Sec Record Access Procedures 
above ) 

Record source categories: 1. Spouse, children or dependents of 
veteran. 2. Department of Defense. 3. County Clerks, Courts, and 
other third parties when assistance is requested by claimant. 4. So¬ 
cial Security Administration. 5. Other federal agencies. 

System name: Veterans. Spouses. Widowsfers). Armed Forces Per¬ 
sonnel. Transferee Owners and Other Applicants for Home, 
Condominium and Mobile Home Ixian Records and Paraplegic 
Grant Applicants Records - VA 

System location: Records are maintained at the Regional Offices. 
Data Processing Centers and Federal Archives and Records Cen¬ 
ters. Active records will generally be maintained by the Regional 
Office having jurisdiction over the area in which the applicant 
resides, and at the servicing data processing centers at Hines. Il¬ 
linois. Austin. Texas, and St. Paul, Minnesota Address locations 
are listed in VA Appendix l at the end of this documcnt. 

Cattgorie* of Individual* covered by the *>*tem: Disabled veterans 
who have applied for specially adapted housing assistance under 
Title 38. United States Code, Chapter 21; service members and 
veterans, including their spouses or widowifen) who have applies! 
for VA housing credit assistance under Title 38, United States 
Code. Chapter 37; transferee owners of properties encumbered by 
a VA guaranteed, insured or portfolio loan; person^) applying to 
purchase VA owned properties. 

Categories of records In the system: Military service and medical 
information, applications for loan benefits and adjudication actions 
to determine eligibility. Documentation relating to employment, in¬ 
come. credit and personal history. Documentation of the individual 
loan account and payment history. Loan instruments including 
deeds, notes and mortgages are included. Information on the pro¬ 
perty. its condition and value, and any documentation action of all 
loan servicing activities in connection with active and liquidated 
loans is also maintained. 

Authority for maintenance of the system: Title 38, United States 
Code. Chapter 3. Section 210 (cRl); Title 38. United Stales Code. 
Chapters 21 and 37. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

In the event that a system of records maintained by this agency 
to cany out its functions indicates a violation or potential violation 
of law, whether civil, cnminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use. to the ap 
propriate agency, whether federal, stale, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

Transfer of information to credit reporting agencies, companies 
extending credit, lenders, employers and landlords to provide the 
VA with income and credit data on applicants, mortgagees, or 
obligors and with information regarding the status of loans, pay¬ 
ment records and employment histories. 


Transfer of information regarding the status of an application for 
loan benefits or a loon account without written or prior written con¬ 
sent of applicant or mortgagee, to Members of Congress and other 
interested parties on behalf of the applicant or mortgagee in order 
to transfer information of assistance to the applicant or mortgagee. 

Transfer information on status of loan account to persons or or¬ 
ganizations extending credit or rendering services or other benefits 
to the borrower; to consider the extension of the rendering of 
credit, services or other benefits to a borrower. 

Transfer of information to obtain billings and authorize payments 
from portfolio loan escrow accounts, to hazard insurance compa¬ 
nies and real estate taxing authorities, to permit proper billing to 
the VA for taxes and insurance on portfolio loan accounts as they 
become due. 

Forwarding information as to the acceptability of a prospective 
purchaser preparing to assume liability to VA under a mortgage 
contract, for parties requesting release of liability to VA on account 
of a VA guaranteed, insured or portfolio loan, to be apprised of the 
release from liability or the continuing liability of the user. 

Transfer of information on default status of seriously dchquent 
loan accounts, to prior obligors remaining liable for indebtedness, 
to permit users to take necessary steps to prefect their interest 
where loan liquidation is indicated and a possible debt to the 
Government may ensue. 

Transfer of information to aid in liquidation of VA portfolio 
loans, to the United States Deportment of Justice, to have available 
loon account and credit information necessary to accomplish the 
liquidation of a defaulted loan by ju d i ci al process. 

Transfer of necessary* collection information, to the General Ac¬ 
counting Office, which procedures are incident to obtaining a 
judgement from the individual 

Forward pertinent information in connection with the sale or 
prospective sale of VA held mortgages to potential and actual 
purchasers of VA direct loans and loans under VA Regulation 4600, 
to provide a basis for submitting an offer to purchase loans and to 
establish loan accounts on purchased loans. 

Policies and practices for storing, retrieving, acceding, retaining, 
and disposing of rroorch in the sytrm: 

Storage: Paper documents, microfilm, magnetic tape. disk. 

Retriev ability: All VA loan application or loan file records are in¬ 
dexed by VA File Number. All automated records are indexed by 
VA File Number, station and county code number, lender identifi¬ 
cation number Portfolio loan accounting data is retrievable by VA 
File Number. 

Safeguards: Access to VA working spaces and record flic storage 
areas is restricted to VA employees on a 'need to know* basis. 
Generally, VA file areas are locked after normal duty hours and are 
protected from outside access by the Federal Protective Service. 
Loan and property security instruments are stored in separate fire 
resistant and locked files. Employee loan file records and other 
files, which in the opinion of VA are or become sensitive, are 
stored in separate locked files. Strict control measures are enforced 
to ensure that disclosure is limited to a 'need to know* basis. 

Retention and dfepmal: LOAN FILE RECORD: Individual case 
folders and automated records are retained indefinitely. 

System manager!*) and addraa: DIRECTOR. LOAN GUARAN¬ 
TY SERVICE (26). VA Central Office, Washington. DC 20420. 
Housing Grant folders are destroyed 30 years after case is closed. 
Destruction of records is accomplished by either shredding or burn¬ 
ing. 

Notification procedure: Individuals seeking information concern¬ 
ing the existence of a record pertaining to themselves must submit 
a written request or apply in person to the nearest VA regional of¬ 
fice or center. Addresses for VA Regional Offices and Centers may 
be found in VA Appendix I at the end of this document 

All inquiries must reasonably identify the benefit or system of 
records involved. Lc.. Loan Guaranty, inquiries should include the 
individual's full name. VA FOe Number or loan number If the VA 
File or loan number is not available then as much of the following 
information as possible should be forwarded; address of the proper¬ 
ty secured by VA guaranteed, insured or portfolio loan, owner or 
former owners of the property, name of lender and lender's loan 
number, branch of service. Service Number, Social Security 
Number. 

Record actea procedures: Veterans, beneficiaries, service person¬ 
nel or duly authorized representative and other parties of interest 
involving VA guaranteed, insured or portfolio loons seeking infor¬ 
mation regarding access to and contesting of VA records may 
write, call or visit the nearest VA Regional Office or Center. 
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Contesting record procedures: (See Record Access Procedures 
above.) 

Record source categories: Paraplegic grant and loon system 
records ore obtained from the applicant: lenders, brokers and buil¬ 
ders/sell en; applicant’s credit sources and employer; hazard in¬ 
surance companies; taxing authorities; title attorneys and compa¬ 
nies; fee personnel; VA claim files; other Federal agencies; state 
and local agencies 

System name Veteran. Survivor and Dependent Automated 
Prescription Processing Records - VA 

System location: Records are maintained at the Los Angeles. 
California area VA Health Care Facilities (Wadsworth. Brentwood, 
and I-A Outpatient Clinic); San Diego. California; Chicago West 
Side. Illinois; Atlanta. Georgia; Dallas. Texas; and the VA Data 
Processing Centers at Sl Paul, Minnesota and Los Angeles. 
Californio. Address locations ore listed in VA Appendix 1 at the 
end of this document. 

Categories of individuals covered by the system: For veterans, sur¬ 
vivors, and dependents of certain veterans receiving medications 
from pharmacies at selected VA Health Care Facilities. 

Categories of records in the system: Personal identification infor¬ 
mation; medication profiles, including prescription, recipient, order¬ 
ing physician, etc. 

Authority for maintenance of the system: Title 58. United States 
Code, Chapter 17. Subchapter II. Sections 610, 611, and 612. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

To provide statistical and other information in response to kgiti 
mate and reasonable requests as approved by appropriate VA 
authorities, such as the release of information under the Freedom 
of Information Act. 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law. whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation. rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the xytem: 

Storage: Magnetic tape and disk. 

Retries ability: Indexed by name and Social Security Number. 

Safeguards: Physical Security: Access to VA working and storage 
areas is restricted to VA employees on a 'need to know* basis. 
Generally. VA file areas arc locked after normal duty hours and are 
protected from outside access by the Federal Protective Service. 
Strict control measures are enforced to ensure that disclosure is 
limited to a ’need to know* basis. 

Retention and dhpaxa): Automated records are maintained on 
disk in an active status for nine (9) months and in a history status 
on tape for twenty* seven (27) months before disposal. Disposal is 
accomplished by erasure. 

System managers) and address: DIRECTOR (119). Veterans Ad¬ 
ministration Health Care Facility. 

Notification procedure: An individual seeking information con¬ 
cerning the existence or contents of a medical record pertaining to 
himself must submit a written request or apply in person to the 
nearest VA Health Care Facility All inquiries must reasonably 
identify the system of records involved. Inquiries should include 
the individual's full name. Social Security Number, approximate 
dote(s) of medical care, and the location of the Health Care Facility 
involved. 

Record access procedures: Veterans, beneficiaries. service person¬ 
nel or duly authorized representatives seeking information regard¬ 
ing access to and contesting of Veteran. Survivor and Dependent 
Automated Prescription Processing - VA records may contact the 
System Manager as specified above. 

Contesting record procedures: (Sec Notification Procedure above.) 

Record source categories: Patient's Medical Prescription (part of 
the Patient Consolidated Medical Record portion of the VA Medi¬ 
cal Records System.) 

System name: Volunteer Service Records - VA 


System location: Records ore maintained at each of the VA 
Health Care Facilities. Active records arc retained at the facility 
where individual has volunteered to assist the administrative and 
professional personnel Address locations are listed in VA Appen¬ 
dix 1 at the end of the document 

Categories of Individuals c oh ered by the system: Members of 
voluntary* service organizations, welfare, service, veterans, frater¬ 
nal, religious, civic, industrial, labor, and social groups or clubs 
which voluntarily offer the services of their organizations to pa¬ 
tients through VA Voluntary Service under Title 58. United States 
Code, Section 215. 

Categories of records In the system: Administrative records con¬ 
taining personal information about the individual making application 
to become a volunteer in a VA Health Care Facility. Information 
relating to the individual medical history, membership in service or¬ 
ganization. qualifications restrictions and preferences of duty and 
availability to schedule time of service. 

Autboritv for maintenance at the system: Title 38, United States 
Code. Section 213. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

In the event that a system of records maintained by this agency 
to carry out its functions indicates a violation or potential violation 
of law, whether civil, criminal or regulatory in nature, and whether 
arising by general statute or particular program statute, or by regu¬ 
lation, rule or order issued pursuant thereto, the relevant records in 
the system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, or rule, 
regulation or order issued pursuant thereto. 

To confirm volunteer service, duty schedule, and assignments to 
the Bureau of Unemployment, service organizations, insurance 
firms, offices of personnel of the individual's full-time employment 
to assist in the development of the Veterans Administration history 
of the volunteer and his/her assignments and to confirm voluntary 
hours for on the >ob accidents 

Policies and practices far staring, retrieving, accessing, retaining, 
and disposing of r e co rd * In the xy tem: 

Storage: (a) Paper documents, fb) X-ray. 

Retries ability: (a) All volunteer applications arc filed by name 
and Social Security Number and cross referenced under organiza¬ 
tion they represent, (b) Medical histories and x-rays are maintained 
with official personnel health records by name and Social Security 
Number. 

Safeguards: Physical Security: Access to VA working space and 
medical record storage areas is restricted to VA employees on a 
'need to know* basis. Generally, VA (He areas arc locked after nor¬ 
mal duty hours and are protected from outside access by the 
Federal Protective Service. Employee file records and file records 
of public figures or otherwise sensitive medical record files axe 
stored in separate locked files Strict control measures are enforced 
to ensure that disclosure is limited to a 'need to know* basis 

Retention and disposal: The individual's record of service is main¬ 
tained by the Veterans Administration Health Care Facility in¬ 
definitely. When a volunteer dies the individual's record is sent to 
the service organization he or she represented. 

System manager(s) and addreav: DIR ECTOR (125), Veterans Ad¬ 
ministration, Health Carr Facility, (sec VA Appendix 1 for local 
addresses) 

Notification procedure: Individuals seeking information concern¬ 
ing the existence and content of a volunteer's service record per¬ 
taining to themselves must submit a written request or apply in per 
son to the VA Health Care Facility where their voluntary service 
was accomplished. All inquiries must reasonably identify the por¬ 
tion of the volunteer's service folder and approximate thic dates of 
service to the facility Inquiries should include the volunteer's 
name, Social Security Number, organization represented, date of 
birth, last address while serving as n volunteer to the VA. 

Record access procedures: Volunteers, dependents, survivors or 
duly authorized representatives seeking information regarding ac¬ 
cess to and contesting of VA Voluntary Service records may write, 
call or visit Veterans Administration Health Care Facility where in¬ 
dividual was a voluntary worker 

( Westing record procedures: (See Record Access Procedures 
above.) 
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Record tourer categoric*: 1. The volunteer, his family. 2. Civic 
and Service Organization. 3. Private physician. 

APPENDIX Is ADDRESSES OF VETERANS 
ADMINISTRATION FACUJTIES 
ALABAMA AL 

VA Hospital. TOO South 19th St, Birmingham. Alabama 35233 
VA Outpatient Clink* Substation. 2451 Fillingim St., Mobile. 
Alabama 36617 

Mobile National Cemetery, 1202 Virginia St. Mobile. Alabama 
36604 

VA Regional Office, Aranov Bldg . 474 South Court St., Mont 
gomery. Alabama 36104 

VA Hospital, 215 Perry Hill Rd., Montgomery. Alabama 36109 
VA Hospital. Tuscaloosa. Alabama 35401 
VA Hospital, Tuskegee. Alabama 36083 
ALASKA AK 

VA Regional Office. Federal Bldg. U.S. Post Office and 
Courthouse, 709 West Ninth St., Juneau. Alaska 99802 

VA Office. Ixxjssac-Sogn Bldg., 429 D Street, Anchorage. 
Alaska 99501 

• Sitka National Cemetery, P.O. Box 152, Sitka, Alaska 99835 
ARIZONA AZ 

VA Regional Office, 3225 North Central Avc., Phoenix, Arizona, 
85012 

VA Hospital, Seventh St. & Indian School Rd . Phoenix. Arizona 
85102 

VA Center (Hospital and Domiciliary). Prescott, Arizona 86301 
Prescon National Cemetery, VAC. Prescott, Arizona 86301 
VA Hospital, I'ucson. Arizona 85723 
ARKANSAS AR 

VA Hospital, Fayeneville, Arkansas 72701 

Fayetteville National Cemetery. 700 Government Avc., Fayet¬ 
teville. Arkansas 72701 

Fort Smith National Cemetery, 522 Garland Avc, and South 6th 
St.. Fort Smith. Arkansas 72901 

VA Regional Office. Federal Office Building. 700 West Capitol 
Avc., i-ittlc Rock. Arkansas 72201 
VA Hospital. North Little Rock Division, East Roosevelt 
Rd., Uttle Rock, Arkansas 72206 

VA Hospital, Little Rock Division. 300 East Roosevelt Rd.. Lit¬ 
tle Rock, Arkansas 72206 

Little Rock National Cemetery, 2523 Confederate Blvd., Little 
Rock. Arkansas 72206 
CALIFORNIA CA 

VA Facility. Federal Service Center. Bldg. 701. Door 4. 4747 
South Eastern Avc., Bell, California 90201 
VA Supply Depot Suhdcpot. Bell. California 90201 
VA Hospital, 2615 East Clinton Avc . Fresno, California 93703 
VA Hospital. Iivcrmorc, California 94550 
VA Hospital. Loma Linda. California 92*54 
VA Hospital. 5901 East Seventh St.. Long Beach. California 
90801 

VA Regional Office, Federal Bldg.. West 1 os Angeles. 11000 
Wilshirc Blvd., lx» Angeles, California 90024 

VA Information Service Representative, Federal Bldg.. West Los 
Angeles. 11000 Wilshirc Blvd.. Los Angeles, California 90024 

VA Data Processing Center. Federal Bldg.. West Los Angeles, 
11000 Wilshirc Blvd.. Los Angeles, California 90024 
VA Hospital, Brentwood. Los Angeles. California 90073 
VA Center (Hospital and Domiciliary), Wadsworth, Los Angeles, 
California 90073 

VA Outpatient Clime (Independent). 425 South Hill St.. Los An¬ 
geles, California 90073 

Los Angeles National Cemetery. 950 S. Sepulveda Blvd., 
Angeles, California 90049 

VA Hospital, 150 Muir Road, Martinez, California 94553 
VA Outpatient Clink Substation, 1515 Clay St. Oakland. Califor¬ 
nia 94612 

VA Hospital. Menlo Park Division. 3801 Miranda Ave.. Palo 
Alto.California 94304 

VA Hospital. Palo Alto Division. 3801 Miranda Avc. Palo Alto, 
California 94304 

Golden Gate National Cemetery. P.O. Box 185, San Bruno. 
California 94066 

Fort Roscncrans National Cemetery, Point Loma, P.O. Box 6237, 
San Diego. California 92106 

VA Regional Office. 2022 Camino Dd Rio North. San Diego, 
California 92108 

VA Hospital, 3350 Iji Jolla Village Drive. Son Diego, California 
92161 


VA Outpatient Clink. Wusaaw Medical Bldg., 2131 Third Avc., 
San Diego. California 92101 

VA Regional Office. 211 Main St.. San Francisco, California 
94105 

VA National Cemetery Supervising Office, 211 Main St, San 
Francisco, California 94105 

VA Veterans Canteen Scrvke Field CXfice, 211 Main St., San 
Francisco. California 94105 

VA Contract Compliance Service Field Representative. 211 Main 
St., San Francisco. California 94105 
VA Hospital, 4150 Clement St, San Francisco. California 94121 
San Francisco National Cemetery, Presidio of San Francisco. 
San Francisco. California 94129 
VA Hospital, Sepulveda. California 91343 
COLORADO CO 

VA Regional Office, Denver Federal Center. Denver, Colorado 
80225 

VA Information Service Representative. Denver Federal Center, 
Denver. Colorado 80225 

VA Hospital. 1055 Clermont St. Denver. Colorado 80220 
VA Pros the tks IXstnbution Center. Denver Federal Center, 
Denver. Colorado 80225 

Fort lx»gan National Cemetery. 3698 Sheridan Blvd.. Denver, 
Colorado 80235 

VA Hospital. Fort Lyon. Colorado 81038 

Fort Lyon National Cemetery. VAH, Fort Lyon. Colorado 81038 
VA Hospital, Grand Junction. Colorado 81501 
CONNECTICUT CT 

VA Regional Offkc, 450 Main St, Hartford. Connecticut 06103 
VA Hospital. 555 Willard Ave.. Newington. Connecticut 06111 
VA Hospital. West Spring St, West Haven. Conncctkul 06516 
DELAWARE DE 

VA Center (Regional Office and Hospital). 1601 Kirkwood 
Highway. Wilmington. Delaware 19805 
DISTRICT OF COLUMBIA DC 

VA Central Office, 810 Vermont Ave.. NW. Washington. DC. 

20420 

VA Data Processing Center, 810 Vermont Ave, NW.. Washing 
ton. DC 20420 

VA Information Service Representative. 810 Vermont Avc.. NW, 
Washington. D.C 20420 

VA Veterans Canteen Service Field CXfice, 810 Vermont Ave., 
NW. Washington. DC 20420 

VA Congressional liason. Room B-328. Rayburn House Office 
Bldg.. Washington. D.C. 20515 

VA Regional Office. 941 N Capitol St. NE. Washington D.C 

20421 

VA Hospital. 50 Irving St. NW. Washington. D.C. 20422 
VA Central Dental laboratory, 50 Irving St. NW, Washington, 
D.C. 20422 

FLORIDA FL 

VA Center (Hospital and Domiciliary), Bay Pines. Florida 33504 
Bay Pines National Cemetery, VAC. Bay Pines. Florida 33504 
VA (hitpalicnt Clinic, St. Petersburg. Florida 33733 
VA Hospital. Archer Road, Gainesville, Florida 32602 
VA Outpatient Clinic Substation, Post Office and Courthouse 
Bldg.. 311 West Monroe St. Jacksonville. Florida 32201 
VA Hospital, Lake City. Florida 32055 
VA Hospital. 1201 Northwest 16th St. Miami, Florida 33125 
VA (Xitpaticnt Clinic Substation. 83 W. Columbia St. Orlando, 
Florida 32806 

Barrancas National Cemetery. Naval Air Station. Pensacola, 
Florida 32508 

St Augustine National Cemetery. 104 Marine St.. St. Augustine. 
Florida 32804 

VA Regional Office, 144 First Avc, South, St. Petersburg. 
Florida 33731 

VA Office, Post Offkc and Courthouse Bldg.. 311 West Monroe 
St. Jacksonville. Florida 32201 

VA Office. Room 100, 51 Southwest First Ave.. Miami. Florida 
33130 

VA Hospital. 13000 North 30th Street. Tampa. Florida 33612 
GEORGIA GA 

VA Regional Office. 730 Peachtree St, NE. Atlanta. Georgia 
30.308 

VA Veterans Canteen Service Field Offkc. 730 Peachtree St., 
NE. Atlanta. Georgia 30308 

VA Information Service Representative. 730 Peachtree St., NE, 
Atlanta, (icorgia 30308 

VA Contract Compliance Service Field Representative. 730 
Peachtree St., NE. Atlanta, Georgia 30308 
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VA National Cemetery Supervising Office, 730 Peachtree St.. 
NE. Atlanta, Georgia 30308 

VA Hospital. Forest Hills Division, Augusta. Georgia 30904 
VA Hospital. Lenwood Division, Augusta. Georgia 30904 
VA Hospital, Atlanta. 1670 CUurmont Road, Decatur. Georgia 

VA Center (Hospital and Domiciliary). Dublin. Georgia 31021 
Marietta National Cemetery. 500 Washington Ave.. Marietta, 
Georgia 30060 
HAWAII HI 

VA Regional Office. 680 Ala Moana Blvd.. Honolulu. Hawaii 
96801 

National Memorial Cemetery of the Pacific. 2177 Puowaina 
Drive. Honolulu, Hawaii 96813 
IDAHO ID 

VA Hospital. Fifth and Fort Sts., Boise, Idaho 83702 
VA Regional Office, Federal Bldg. A U.S. Courthouse, 550 West 
Fort St. Box 044, Boise. Idaho 83724 
ILLINOIS 11. 

Alton National Cemetery. 600 Pearl St.. Alton. Illinois 62003 
VA Regional Office. 2030 West Taylor St.. Chicago. Illinois 
60680 

VA Information Service Representative, 2030 West Taylor St, 
Chicago. Illinois 60680 

VA Contract Compliance Service Field Representative. 2030 
West Taylor St. Chicago. Illinois 60680 

VA Hospital (Lakeside). 333 East Huron St. Chicago. Illinois 

60611 ^ 

VA Hospital (West Side), 820 South Damcn Ave., Chicago. Il¬ 
linois 60680 4 

VA Hospital. Danville. Illinois 61832 

Danville National Cemetery. VAH. 1900 East Main. Danville. Il¬ 
linois 61832 

VA Hospital. Downey. Illinois 60064 
VA Hospital. Hines. Illinois 60141 

VA Marketing Center, P.O. Box 76. Hines. Illinois 60141 
VA Supply Depot. P.O. Box 27. Hines. Illinois 60141 
VA Data Processing Center. P.O. Box 66303, A.M.F. O’Hare. 
Hines. Illinois 60666 
VA Hospital, Marion. Illinois 62959 

Mound City National Cemetery. Mound City. Illinois 62963 
Quincy National Cemetery. 36th and Maine St.. Quincy. Illinois 

62301 . „ t 

Rock Island National Cemetery. Rock Island Arsenal. Rock 
Island, Illinois 61201 . 

Camp Butler National Cemetery. R.F.D.0I. Springfield. Illinois 

62707 

INDIANA IN 

VA Hospital. 1600 Randalia Drive, Fort Wayne, Indiana 46805 
VA Regional Office. 575 North Pennsylvania St.. Indianapolis. 
Indiana 46204 _ . „ 

VA Hospital. Cold Spring Road Division. 1481 W'est 10th St., In¬ 
dianapolis. Indiana 46202 

VA Hospital. Tenth Street Division. 1481 West 10th St., indi 
anapolis, Indiana 46202 

Crown Hill National Cemetery, 3402 Blvd. PI.. Indianapolis. Indi¬ 
ana 46208 

VA Hospital, Marion. Indiana 46952 
Manon National Cemetery, VAH. Marion. Indiana 46952 
New Albany National Cemetery. 1943 Ekin Ave.. New Albany, 
Indiana 47150 
IOWA IA 

VA Regional Office, 210 Walnut St.. Des Moines. Iowa 50309 
VA Hospital. 30th & Euclid Ave.. Des Moines. Iowa 50310 
VA Hospital. Iowa City, Iowa 52240 

Keokuk National Cemetery. 18th and Ridge Sts., Keokuk. Iowa 
52632 

VA Hospital, Knoxville. Iowa 50138 
KANSAS KS 

Fort Leavenworth National Cemetery. Fort l^eavcnworth. Kan¬ 
sas 66027 „ 

Fort Scott National Cemetery, Fort Scott, Kansas 66701 
VA Center (Hospital A Domiciliary). Ixavcnworth, 

66048 o 

Leavenworth National Cemetery, VAC, 4201 S. 4th St, 

Way. Lxavcnworih. Kansas 66048 
VA Hospital. 2200 Gage Blvd.. Topeka, Kansas 66622 
VA Center (Regional Office and Hospital). 5500 East Kellogg. 
Wichita. Kansas 67218 
KENTUCKY KY 


Kansas 
, Traffic 


Danville National Cemetery. 377 North First St. Danville. Ken¬ 
tucky 40442 

Ixbonon National Cemetery. Ixbancm, Kentucky 40033 
VA Hospital. Cooper Drive Dvision, Lexington. Kentucky 40507 
VA Hospital. Lccstown Division, Lexington. Kentucky 40507 
Lexington National Cemetery. 833 W'est Main St., Lexington. 
Kentucky 40508 

VA Regional Office. 600 Federal Place, Louisville, Kentucky 


VA Hospital, 800 Zorn Avenue, Louisville. Kentucky 40202 
Zachary Taylor National Cemetery, 4701 Brownsboro Road. 
Louisville, Kentucky 40207 

Cave Hill National Cemetery. 701 Baxter Ave.. Louisville. Ken 
lucky 40204 

Mill Springs National Cemetery. R-D.0I, Box 336, Nancy, Ken¬ 


tucky 42544 

Camp Nelson National Cemetery. Star Route. Nicholas die. 


Kentucky 40356 

Perryville National Cemetery. PetryviUc. Kentucky 40468 


LOUISIANA LA 


VA Hospital, Alexandria. Louisiana 71301 

Baton Rouge National Cemetery. 220 North 19th St, Baton 
Rouge. Louisiana 70806 

VA Regional Office. 701 Loyola Ave.. New Orleans. Louisiana 


70115 _ , 

VA Office. 510 East Stoner Ave.. Shreveport. Louisiana 71130 

VA Hospital, 1601 Perdido St.. New Orleans, Louisiana 70146 
Alexandria National Cemetery. 209 Shamrock Ave.. Plnevffle, 
Louisiana 71360 

VA Hospital. 510 East Stoner Ave.. Shreveport. Louisiana 71130 
Pott Hudson National Cemetery. R.F.D0I. Zachary, Louisiana 


70791 

MAINE ME 

VA Center (Regional Office and Hospital). Togus, Maine 04330 
Togus National Cemetery, VAC. Winthrop St, Togus. Maine 
04330 

VA Office. 76 Pearl St., Portland, Maine 04111 
MARYLAND MD 

Annapolis National Cemetery. 800 West St.. Annapolis. Mary¬ 
land 21401 

VA Regional Office. Federal Bldg.. 31 Hopkins Plaza, Baltimore, 
Maryland 21201 

VA Hospital. 3900 Loch Raven Blvd.. Baltimore. Maryland 21218 
VA Outpatient Clinic. Federal Bldg.. 31 Hopkins Plaza. Bal¬ 
timore. Maryland 21201 

Baltimore National Cemetery. 5501 Frederick Ave.. Baltimore. 
Maryland 21228 

IxHidon Park National Cemetery, 3445 Frederick Ave.. Bal¬ 
timore, Maryland 21229 

VA Hospital. Fort Howard. Maryland 21052 
VA Hospital, Perry Point. Maryland 21902 
MASSACHUSETTS MA 

VA Hospital. 200 Springs Rd.. Bedford, Massachusetts 01730 
VA Regional Office, John Fitzgerald Kennedy Federal Bklg . 
Government Center, Boston. Massachusetts 02203 

VA Office, 1200 Main St, Springfield. Massachusetts 01103 
VA Information Service Representative. John Fitzgerald Ken¬ 
nedy Bldg., Government Center. Boston. Massachusetts 02203 
VA Hospital. 150 South Huntington Ave.. Boston. Massachusetts 
02130 

VA Outpatient Clinic (Independent). 17 Court St.. Boston. Mas¬ 
sachusetts 02108 

VA Outpatient Clinic Substation, Old Post Office Bklg, Lowell. 
Massachusetts 01851 

VA Outpatient Clinic Substation, 9 Walnut St.. Worcester. Mas¬ 
sachusetts 01608 

VA Hospital, Brockton, Massachusetts 02401 
VA Outpatient Clinic Substation. 749 Purchase St, New 
Bedford. Massachusetts 02740 

VA Hospital. Northampton. Massachusetts 01060 
VA Outpatient Clinic Substation. 1200 Main St. Springfield. 
Massachusetts 01103 

VA Hospital. 1400 Veterans of Foreign Wars Parkway. West 
Roxbury. Massachusetts 02132 
MICHIGAN Ml 

VA Hospital. Allen Park. Michigan 48101 
VA Hospital, 2215 Fuller Rd . Ann Arbor. Michigan 48105 
VA Hospital. Battle Creek. Michigan 49016 
VA Regional Office. 801 West Baltimore at Third. Detroit. 
Michigan 48232 

VA Hospital. Iron Mountain. Michigan 49801 
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VA Hospital 1500 Weiss St.. Saginaw. Michigan 48602 
MINNESOTA MN 

VA Hospital. 54th St. St 48th Avc. South. Minneapolis. Min¬ 
nesota 55417 

VA Outpatient Clink. Feet SneUing. St Paul. Minnesota 55111 
VA Hospital, St Cloud. Minnesota 5630! 

VA Center, Federal Bldg . Fort SneUing. St. Paul. Minnesota 
55111 

VA Regional Offke and Insurance. Federal Bldg.. Fort SneUing. 
St. Paul. Minnesota 55111 

VA Information Servkc Representative. Federal Bldg.. Fort 
SneUing. St. Paul. Minnesota 55111 
VA Data Processing Center, Federal Bldg.. Fort SneUing. St 
Paul. Minnesota 55111 

Fort SneUing National Cemetery, 34th Ave South. Si. Paul, Min¬ 
nesota 55111 

MISSISSIPPI MS 

VA Center (Hospital and Domiciliary), Biloxi Division. Biloxi. 
Mississippi 39531 

VA Center (Hospital and Domiciliary). Gulfport Division, Biloxi. 
Mississippi 39531 

Biloxi National Cemetery. VAC, Biloxi, Mississippi 39531 
Corinth National Cemetery, 1551 Horton St. Corinth, Mississippi 
38834 

VA Center (Regional Office and Hospital). 1500 East Woodrow' 
Wilson Avc., Jackson. Mississippi 39216 
Natchez National Cemetery. 61 Cemetery Road. Natchez, Mis¬ 
sissippi 39120 

MISSOURI MO 

VA Hospital, 800 Stadium Road, Columbia. Missouri 65201 
Jefferson City National Cemetery. 1024 East McCarty St. Jeffer¬ 
son City. Missouri 65101 

VA Hospital, 4801 Linwood Blvd , Kama* City 64128 
VA Information Servkc Representative. Rm. 627 Federal Office 
Bldg.. 601 East 12th St.. Kansas City, Missouri 64106 
VA Hospital. Poplar Bluff. Missouri 63903 

VA Regional Office. Rm 4705 Federal Bldg.. 1520 Market St.. 
St. Louis, Missouri 63103 

VA Offke, Federal Offke Bldg . 601 East 12th St.. Kansas City, 
Missouri 64106 

VA Veterans Canteen Servkc Field Office. Rm 4705 Federal 
Bldg , 1520 Market St., St. Louis. Missouri 63103 
VA Hospital. John Cochran Division, St. Louis, Missouri 63125 
VA Hospital, Jefferson Barracks Division, St Louis, Missouri 
63125 

VA Liaison Officer, National Personnel Records Center. GSA, 
Military Personnel Records, Room 3093, 9700 Page Blvd., St 
Louis. Missouri 63132 

VA Records Processing Center. P.O. Box 172, St. Louis. Missou¬ 
ri 63166 

VA Contract Compliance Service Field Representative. P.O. Box 
172. St. Louis, Missouri 63166 

Jefferson Barracks National Cemetery, 101 Memorial Drive. Sl 
L ouis. Missouri 63125 

Springfield National Cemetery. 1702 East Seminole St, Spring* 
fkld. Missouri 65804 
MONTANA MT 

VA Center (Regional Office and Hospital). Fort Harrison, Mon¬ 
tana 59636 

VA Hospital, Miles City. Montana 59301 
NEBRASKA NE 

VA Hospital, Grand Island. Nebraska 68801 
VA Regional Offke, 220 South 17th St., lincoln. Nebraska 68508 
VA Hospital. 600 South 70th St.. Lincoln, Nebraska 68510 
VA Hospital. 4101 Woolworth Avenue. Omaha, Nebraska 68105 
Fort McPherson National Cemetery , Maxwell. Nebraska 69151 
NEVADA NV 

VA Regional Office. 1201 Terminal Way, Reno. Nevada 89502 
VA Hospital, 1000 Locust St, Reno. Nevada 89502 
VA Outpatient Clinic Substation. 102 Lake Mead Drive. Hcndcr- 
son,Nevada 89015 

VA Ambulatory Care Service. I-as Vegas. Henderson. Nevada 
89015 

NEW HAMPSHIRE NH 

VA Regional Office. 497 Silver St. Manchester. New Hampshire 
03103 

VA Hospital, 718 Smvth Rd., Manchester. New Hampshire 03104 
NEW JERSEY NJ 

Beverly National Cemetery. Beverly. New Jersey 08010 
VA Hospital. East Orange. New Jersey 07019 


VA (Xitpatient Clink, 20 Washington Place. Newark. New Jersey 
07102 

VA Hospital. Lyons, New Jersey 07939 

VA Regional Office, 20 Washington Place, Newark. New Jersey 
07102 

Finn’s Point National Cemetery. R.F.D03. Fort Mott Road, 
Salem. New Jersey 08079 
VA Supply Depot, Somerville. New Jersey 08876 
NEW MEXICO NM 

VA Regional Office, 500 Gold Ave.. SW. Albuquerque. New 
Mexko 87101 

VA Hospital, 2100 Ridgecrest Dr.. SE. Albuquerque, New Mex¬ 
ko 87108 

Fort Bayard National Cemetery. Fort Bayard, New Mexko 
88036 

Santa Fc National Cemetery. Box 88. Santa Fc. New Mexko 
87501 

NEW YORK NY 

VA Hospital. Albany. New York 12208 

VA Offke, Ixo W. O’Brien Federal Building. Clinton Ave and 
N. Pearl Street. Albany, New York 12207 
VA Hospital. Batavia. New York 14020 
VA Center (Hospital and Domiciliary). Bath. New York 14810 
Bath National Cemetery. VAC. Bath. New York 14810 
VA Hospital. 130 West Kingsbridge Rd.. Bronx. New' York 10468 
VA Hospital. 800 Poly Place, Brooklyn. New York 11209 
VA Outpatient Clink (Independent), 35 Ryerson St.. Brooklyn. 
New York 11205 

Cypress Hills National Cemetery. 625 Jamaica Ave.. Brooklyn. 
New York 11208 

VA Regional Office. Federal Bldg, III West Huron St.. Buffalo, 
New York 14202 

VA Hospital, 3495 Bailey Ave.. Buffalo. New York 14215 
VA Hospital. Canadaigua, New York 14424 
VA Hospital. Castle Point, New York 12511 
Woodlawn National Cemetery. 1825 Davis St.. Elmira. New 
York 14901 

I>ong Island National Cemetery, Farmingdale. LI.. New York 
11735 

VA Hospital. Montrose, New York 10548 

VA Regional Office. 252 Seventh Ave* at 24th St.. New York, 
New York 10001 

VA Prosthetics Center, 252 Seventh Avc.. New York, New York 
10001 

VA Veteran* Canteen .Servkc Field Office. 252 Seventh Ave., 
New York. New York 10001 

VA Information Service Representative, 252 Seventh Avc.. New 
York. New York 10001 

VA Contract Compliance Service Field Representative, 252 
Seventh Avc.. New York, New' York 10001 
VA Hospital. First Avc. at East 24th St., New York. New York 
10010 

VA Oitpatient Clinic. 252 Seventh Ave.. New York. New York 
10010 

VA Hospital, Northport. New York 11768 

VA Outpatient Clime Substation. 100 Suite Street. Rochester. 
New York 14614 

VA Offke, Federal Office Building and Courthouse. 100 State 
Street. Rochester. New York 14614 
VA Offke, Gateway Building, 809 South Salina Street, Syracuse, 
New York 13202 

VA Hospital. Irving Avc. A University PI.. Syracuse. New York 
13210 

NORTH CAROL INA 

VA Hospital. 508 Fulton St.. Durham. North Carolina 27705 
VA Hospital. 2300 Ramsey St. Fayetteville. North Carolina 
28301 

VA Hospital. Asheville. North Carolina 28805 
New Bern Natrona) Cemetery. 171! National Avc.. New Bern. 
North Carolina 28560 

Raleigh National Cemetery. 501 Rock Quarry Road. Raleigh. 
North Carolina 27610 

VA Hospital. Salisbury. North Carolina 28144 
Salisbury National Cemetery. 202 Government Road, Salisbury. 
North Carolina 28144 

Wilmington National Cemetery. 2011 Market St. Wilmington. 
North Carolina 28401 

VA (Xitpatient Oink. Wachovia Bldg. 301 North Main St.. Win¬ 
ston-Salem. North Carolina 27102 

VA Regional Offke, Wachovia Bldg., 30! North Main St, Win¬ 
ston-Salem, North Carolina 27102 


FtOCtAl tCCXSTft VOt 40. NO. 164—UJfSOAY. AUGUST 76. 1975 







38126 


VETERANS ADMINISTRATION 


NORTH DAKOTA ND 

VA Center (Regional Office A Hospital). Fargo. North Dakota 
5S102 

OHIO OH 

VA Hospital. Chillkothc. Ohio 45601 

VA Outpatient Clinic Substation. 360 South Third St. Columbus. 
Ohio 43215 

VA Hospital. 3200 Vine St. Cincinnati. Ohio 45220 
VA Regional Office, Federal Office Bldg.. 1240 East Ninth St. 
Cleveland. Ohio 44199 

VA Office. Room 1024, Federal Office Bldg. 550 Main St.. Cin¬ 
cinnati, Ohio 45202 

VA Office. 360 South Third St . Columbus. Ohio 43215 
VA Hospital, Brecksvillc Division. 10701 East Boulevard. Cleve¬ 
land, Ohio 44106 

VA Hospital, Wade Park Division, 10701 East Boulevard, Cleve¬ 
land. Ohio 44106 

VA Outpatient Clink (Independent). 456 Clinic [Vive. Columbus, 
Ohio 43210 

VA Center (Hospital and Domiciliary). Dayton. Ohio 45428 
Dayton National Cemetery, Veterans Administration Center, 
4100 West Third St, Dayton, Ohio 45428 
OKLAHOMA OK 

Fort Gibson National Cemetery. Fort Gibson, Oklahoma 74434 
VA Regional Office, Second A Court Sts., Muskogee. Oklahoma 
74401 

VA Office, Federal Bldg., 200 Northwest Fourth St, Oklahoma 
City, Oklahoma 73102 

VA Hospital. Memorial Station. Honor Heights Dr.. Muskogee, 
Oklahoma 74401 

VA Hospital. 921 Northeast 13th St, Oklahoma City, Oklahoma 
73104 

OREGON OR 

VA Regional Offke, 1220 SW. Third Ave., Portland. Oregon 
97204 

VA Hospital. Sam Jackson Park, Portland, Oregon 97207 
Willamette National Cemetery. 11800 Southeast Mt. Scott Blvd., 
P.O. Box 66147, Portland, Oregon 97266 
VA Outpatient Clinic. 426 Southwest Stark St. Portland. Oregon 
97204 

VA Hospital. Rose burg. Oregon 97470 

Rose burg National Cemetery. VAH, Rosebuig. Oregon 97470 
VA Domktliary, White City. Oregon 97501 
White City National Cemetery, VAD. White City. Oregon 97501 
PENNSYLVANIA PA 
VA Hospital. Altoona. Pennsylvania 16603 
VA Hospital, Butler. Pennsylvania 16001 
VA Hospital, CoatesviDc. Pennsylvania 19320 
VA Hospital, 135 East 38th St Blvd., Erie, Pennsylvania 16501 
VA Hospital. Lebanon, Pennsylvania 17042 

VA Outpatient Clin: Substation, Federal Bldg.. 228 Walnut St., 
Harrisburg. Pennsylvania 17108 

VA Center (Regional Office and Insurance). Wissahkkon Ave.. 
Philadelphia. Pennsylvania 19101 

VA Office. 19-27 North Main St. Wilkes-Barre, Pennsylvania 
18701 

VA Data Processing Center, P.O. Box 8079, Philadelphia. 
Pennsylvania 19101 

VA Hospital, University and Woodland Aves.. Philadelphia. 
Pennsylvania 19104 

VA Outpatient Clinic. 1421 Cherry St. Philadelphia. Pennsyl¬ 
vania 19102 

VA Information Service Representative, 5000 Wissahkkon Ave., 
Philadelphia. Pennsylvania 19101 

Philadelphia National Cemetery. Haines St. and Iomekiln Pike. 
Philadelphia. Pennsylvania 19138 

Philadelphia National Cemetery. Supervising Office, 600 Arch 
St. Philadelphia. Pennsylvania 19106 
VA Regional Office, 1000 Liberty Ave.. Pittsburgh. Pennsylvania 
15222 

VA Hospital. Leech Farm Rd., Pittsburgh. Pennsylvania 15206 
VA Hospital, Aspinwall Division. University Drive C. Pittsburgh. 
Pennsylvania 15240 

VA Hospital, Pittsburgh Division. University Drive C, Pitt¬ 
sburgh. Pennsylvania 15240 

VA Outpatient Oink. 1000 liberty Ave.. Pittsburgh. Pennsyl 
vacua 15222 

VA Hospital. IIII East End Blvd.. Wilkes-Barre. Pennslvania 
18711 

PUERTO RICO. COMMONWEALTH OF (Including the 
Virgin Islands) PR 


VA Center (Regional Office and Hospital). Barrio Monacillos, 
Rio Piedras, Puerto Rico 00921 

Puerto Rico National Cemetery. Box 1298, Bayamon, Puerto 
Rico 00619 

VA Outpatient Oink Substation. Calk Isabel 60. Ponce, Puerto 
Rko 00731 

RHODE IS I AND RI 

VA Regional Office, Federal Bldg.. Kennedy Flam, Providence. 
Rhode Island 02903 

VA Hospital. Davis Pork, Providence. Rhode Island 02908 
SOUTH CAROLINA SC 

Beaufort National Cemetery. 1601 Boundary St. Beaufort, South 
Carolina 29902 

VA Hospital. 109 Bee St . Charleston, South Carolina 29403 
VA Regional Offke, 1801 Assembly St, Columbia, South 
Carolina 29201 

VA Hospital, Columbia. South Carolina 29201 
Florence National Cemetery, 803 East National Cemetery Road, 
Florence. South Carolina 29501 

VA Outpatient Clink Substation, Piedmont East Bldg., 37 Villa 
Rd.. Greenville, South Carolina 29607 
SOUTH DAKOTA SD 

VA Hospital, Fort Meade, South Dakota 57741 
Fort Meade National Cemetery, VAH. Fort Meade. South 
Dakota 57741 

VA Center (Hospital and Domiciliary). Hot Springs, South 
Dakota 57747 

Hot Springs National Cemetery, VAC, Hot Springs, South 
Dakota 57747 

VA Center (Regional Office and Hospital). Sioux Falls, South 
Dakota 57101 

Black Hills National Cemetery. P.O. Box 640, Sturgis, South 
Dakota 57785 

TENNESSEE TN 

Chattanooga National Cemetery. 1200 Bailey Ave., Chattanooga, 
Tennessee 37404 

Knoxville National Cemetery, 939 Tyson St.. NW, Knoxville, 
Tennessee 37917 

Nashville National Cemetery, P.O. Box 227, 1050 Gallatin Road, 
Madison. Tennessee 37115 

VA Hospital, 1030 Jefferson Ave.. Memphis. Tennessee 38104 
Memphis National Cemetery, 3568 Townes Ave., Memphis. Ten¬ 
nessee 38122 

VA Center (Hospital and Domiciliary), Mountain Home. Tennes¬ 
see 37684 

Mountain Home National Cemetery. Box 8, Mountain Home, 
Tennessee 37684 

VA Hospital, Murfreesboro. Tennessee 37130 
VA Regional Offke, 110 9th Ave. South, Nashville, Tennessee 
37203 

VA Hospital, 1310 24th Avenue South. Nashvilk. Tennessee 
37901 

VA Outpatient (link Substation. Building 6200, Eastgale Center, 
Chattanooga. Tennessee 37411 

VA Outpatient Clink Substation. Baptist Professional *Bldg . 200 
Blount Ave., Knoxvilk. Tennessee 37901 
TEXAS TX 

VA Hospital, 6010 Amarillo Blvd. West . Amarillo. Texas 79106 
VA Data Processing Center, 1615 East Woodward St., Austin, 
Texas 78772 

VA Hospital. Big Spring. Texas 79720 

VA Center (Hospital and Domiciliary). Bonham, Texas 75418 
VA Outpatient Clink Substation. 1502 South Brownlee Blvd., 
Corpus Christ!, Texas 78404 

VA Hospital. 4500 South Lancaster Rd.. Dullas, Texas 75216 
VA Information Servkc Representative, U.S. Courthouse and 
Federal Office Bldg.. 1100 Commerce St., Dullas. Texas 75202 
VA Contract Compliance Service Field Representative, U.S. 
Courthouse and Federal Office Bldg.. MOO Commerce St., Dallas. 
Texas 75202 

VA Central Dental lab, 1114 Commerce St.. Dallas. Texas 75202 
VA Offke. U.S. Courthouse and Federal Offke Building. 1100 
Commerce Street. Dallas, Texas 75202 

VA Outpatient Clink (Independent). 4819 Alameda Ave, El Paso. 
Texas 79905 

Fort Bliss National Cemetery, P.O. Box 6342, Fort Bliss. Texas 
79906 

Houston National Cemetery, 10410 Stuebner Air line Road, Rt. 
2, Box 63-X. Houston. Texas 77088 

VA Regional Office. 2515 Murworth Ave.. Houston, Texas 77054 
VA Office. 410 South Main St-. San Antonio. Texas 78285 
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VA Hospital, 2002 Holcombe Blvd.. Houston, Texas 77211 
VA Hospital. Kenrvillc. Texas 78028 

VA Office, Federal Building. U.S. Courthouse. 1205 Texas Avc.. 
Lubbock. Texas 79401 

Kerrvillc National Cemetery. Veterans Administration Hospital. 
Spur Rt. 100, Kerrvillc. Texas 78028 
VA Outpatient Clinic (Independent). 1205 Texas Ave.. Room 814, 
Lubbock. Texas 79401 
VA Hospital. Marlin. Texas 76661 

VA Outpatient Clinic Substation. 1220 Jackson Ave.. McAllen. 
Texas 78501 

VA Hospital. 7400 Merton Minter Blvd.. San Antonio. Texas 
78284 

San Antonio National Cemetery. 517 Paso Hondo St,. San An¬ 
tonio. Texas 78202 

Fort Sam Houston National Cemetery. 1520 Harry Wurzhach 
Road. San Antonio. Texas 78209 

VA Outpatient Clinic (Independent). 307 Dwyer Avc.. San An¬ 
tonio, Texas 78285 

VA Center (Hospital and Domiciliary). Temple, Texas 76501 
VA Regional Office. 1400 North Valley Mills Drive, Waco. 
Texas 76710 

VA Hospital. Memorial Drive. Waco, Texas 76703 
VA Outpatient Clinic, 1400 North Valiev Mills Drive. Waco, 
Texas 76710 
UTAH UT 

VA Regional Office. 125 South State St., Salt Lake City. Utah 
84138 

VA Hospital. Salt Lake City, Utah 84113 
VERMONT VT 

VA Center (Regional Office and Hospital). White River Junction. 
Vermont 05001 

VIRGINIA VA 

VA Forms and Publications Depot. 2625 Shirtington Road. 
Arlington, Virginia 22206 

Alexandria National Cemetery, Wilkes Street Extended. Alexan¬ 
dria. Virginia 22314 

Culpeper National Cemetery, Culpeper, Virginia 22701 
Danville National Cemetery'. 1-rc St.. Danville. Virginia 
24541 

VA Center (Hospital and Domiciliary'). Hampton. Virginia 23667 
Hampton National Cemetery, VAC. Hampton. Virginia 23667 
Hampton National Cemetery, Cemetery Road at Marshall Ave.. 
Hampton, Virginia 23669 

City Point National Cemetery. 10th Ave. and Davis St.. 
Hopewell. Virginia 23860 

Balls Bluff National Cemetery. Leesburg. Virginia 22075 
Cold Harbor National Cemetery. R F.D.04, Box 155, Mechanic - 
svtllc. Virginia 23111 

VA Hospital. 1201 Broad Rock Road. Richmond, Virginia 23249 
Fort Harrison National Cemetery, R.F.D.05. Box 174. Varina 
Road. Richmond. Virginia 23231 


Richmond National Cemetery. 1701 Williamsburg Road. 
Richmond, Virginia 23231 

Glendale National Cemetery. R.F.D.05. Box 272. Richmond. Vir¬ 
ginia 23231 

VA Regional Office, 211 West Campbell Avc.. Roanoke. Virginia 
24011 

VA Hospital, Salem. Virginia 24153 

Seven Pines National Cemetery. 400 East Williamsburg Road. 
Sandston. Virginia 23150 

Staunton National Cemetery. 901 Richmond Avc.. Staunton , 
Virginia 24401 

Winchester National Cemetery'. 401 National Ave.. Winchester. 
Virginia 22601 

WASHINGTON WA 

VA Hospital. Tacoma. American I^ikc. Washington 98493 
VA Regional Office. 915 Second Avc.. Seattle. Washington 98174 
VA Information Service Representative. Sixth and Leonora 
Bldg.. Seattle, Washington 98121 

VA Hospital. 4435 Beacon Ave. South. Seattle. Washington 
98108 

VA Outpatient Clinic, Smith Tower. Second & Ycslcr. Seattle. 
Washington 98104 

VA Hospital, North 4815 Assembly St., Spokane. Washington 
99208 

VA Hospital. Vancouver, Washington 98661 
VA Hospital. 77 Wainwrighl Drive. Walla Walla. Washington 
99362 

WEST VIRGINIA WV 

VA Hospital, 200 Veterans Ave.. BcckJcy, West Virginia 25801 
VA Hospital, Clarksburg. West Virginia 26301 
Grafton National Cemetery, Grafton. West Virginia 26354 
VA Regional Office. 502 Eighth St., Huntington. West Virginia 
25701 

VA Hospital. 1540 Spring Valley Dr., Huntington. West Virginia 
25701 

VA Center (Hospital and Domiciliary). Martinsburg, West Vir¬ 
ginia 25401 

VA Outpatient Clime Substation. Uth & Chaplinc Sts , Wheel¬ 
ing. W'cM Virginia 26003 
WISCONSIN WI 

VA Hospital. 2500 Overlook Terrace. Madison, Wisconsin 53705 
VA Regional Office, 342 North Water St, Milwaukee, Wisconsin 
53202 

VA Hospital. Tomah. Wisconsin 54660 

VA Center (Hospital and Domiciliary). 5000 West National Avc.. 
Wood. Wisconsin 53193 

Wood. National Cemetery. 5000 West National Avc., VAC, 
Wood Wisconsin 53193 
WYOMING WY 

VA Center (Regional Office ami Hospital). 2360 East Pcrshmg 
Blvd., Cheyenne, Wyoming 82001 
VA Hospital. Sheridan. Wyoming 82801 
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NATIONAL SCIENCE FOUNDATION 
SYSTEMS OF RECORDS UNDER THE PRIVACY 
ACT 

Notice i» hereby given pursuant to 5 USC 552a(c)(4) of the ex¬ 
istence and character of the systems of records described below. 
With respect to the routine uses described for any of the systems 
of records, interested persons are invited to submit written data, 
views, or arguments to the Director, National Science Foundation, 
ATTN: General Counsel, Washington. D.C. 20550, not later than 30 
days after the publication of this notice. 

It should be noted that the routine uses described cover only dis¬ 
closures of records to persons or organizations outside the Founds 
lion Internal uses are not described, since such uses are not con¬ 
sidered to be “routine uses*' as that term is used in the Privacy 
Act- 

Date: August 15, 1975 RichardC. Atkinson, 

Acting Director . 


PRIVACY ACT 
NSF SYSTEMS OF RECORDS 

1. Applicants for Employment 

2. Applicants to Committee on the Challenges of Modem 
Society Fellowship Programme 

3. Application and account for Advance of Funds (SF 1038) 

4. Confidential Statement of Employment and Financial In¬ 
terests 

5. Congressional Contact Files 

6. Doctorate Records Files 

7. Earnings and Tax Statement (W-2) 

8. Employee Grievance and Appeals File 

9. Employees I-ocator Record Card 

10. Employees Payroll Jacket 

It. Equal Employment Opportunity Case File 

12. Fellowship and Traineeship Filing System 

13. Fellowship Payroll 

14. Grants to Individuals 

15- Health Service Medical Records 

16. Individual Retirement Record (SF 2806) 

17. Intergovernmental Personnel Act Assignment Agreements 

18. Manpower Management Subsystem 

19. Medical Examination Records for Service in Antarctica 

20. Minority Applicants for Employment 

21. Nominees for and Recipients of the National Medal of 
Science 

22. NSF Payroll System 

23. NSF Staff Biography 

24. Official Passports 

25. Official Personnel Folders 

26. Personnel Security Control Cards 

27. Presidential Internships in Science and Engineering 

28. Principal Investigator/Project Director Files 

29. Principal Investigator/Project Director Subsystem 

30. Reviewer. Consultant, and Panelist Files 

31. Science Education Participant Information Subsystem 

32. Separated Employees Service Record (SF 7) 

33. Student Science Training Program Participant Information 

34. Time and Attendance Reports 

35. Travelers Vouchers Folders 

36. U.S. Antarctic Research Program Personal Information 

NSF—I 

System name: Applicants for Employment. 

System location: Decentralized—There are numerous separate 
files maintained by individual NSF Offices. National Science Foun¬ 
dation. 1800 G Street, NW, Washington. D C. 20550. 

Categories of individuals covered by the system: Individuals seek¬ 
ing employment at the National Science Foundation who write to 
individual NSF offices or to the Personnel Office without reference 
to specific announcements arc not covered by this system as their 
applications are filed with the announcement folder and are not 
filed by the individual name 

Categories of records In the system: Records contain letters, 
resumes, and information contained on SF 171. 


Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: None. 

Policies and practices for storing, retrieving, accessing. retaining, 
and disposing of records in the system: 

Storage: Records may be kept as received originally or in some 
cases index cards with names of persons applying are kept (as at 
NSF Personnel Office) and the application or letters ore returned or 
dcstroyed. 

Retriesability: Filed alphabetically by last name of individual. 

Safeguards: Building employs security guard. Building is locked 
during non-business hours when guard is not on duty. 

Retention and disposal: Varies with offices. In some cases the 
records are destroyed or returned to individual. In others they ore 
retained for a period of time for future references as vacancies 
occur. 

System manager!*) and address: Head of particular offices main¬ 
taining file 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 
The NSF Office of Program of interest must be specified in any 
request. 

Record access procedures: See **Notification*' above. 

C ontesting record procedures: See **Notification” above. 

Record source categories: Information is received from individual 
applicants. 


NSF—2 

System name: Applicants to Committee on the Challenges of 
Modem Society Fellowship Programme (NATO). 

System location: National Science Foundation. Division of Higher 
Education in Science. Fefiowships and Traineeship Section—W 
478. 1800 G Street. NW. Washington, D.C. 20550 

Categories of individuals covered by the system: Applicants for 
above described program 

Categories of records in the system: Appbcation/propoxal of appli¬ 
cant. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and tile purposes of such uses: Sent through State De¬ 
partment to NATO. 

Policies and practices for storing, retrieving, accreting, retaining, 
and dUposing of records in the system: 

Storage: Paper records maintained in file folders 

Retriev ability: Filed alphabetically by last name of applicant. 

Safeguards: Building and room in which records arc kept is 
locked during non-business hours. 

Retention and disposal: Records arc transferred to NATO. NSF 
maintains for a limited time, those files on applicants not recom¬ 
mended for award. 

System managem) and address: Division Director, Higher Educa¬ 
tion in Science 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Purl 613, 

Record access procedures: See ■‘Notification*’ above 

Contesting record procedures: Sec “Notification** above. 

Record source categories: Information is received from applicants 
and references. 

System exempted from certain provisions of the act: NSF at 45 

CFR 613.6 has claimed an exemption as to the disclosure of the 
identity of references tn accordance with 5 USC 552a (kX5). 

NSF—3 

System runic: Application and account for Advance of Funds (SF 
1038). 

System location: National Science Foundation, Financial Manage¬ 
ment Office. Voucher Unit. 1800 G Street. NW. Washington, D.C. 
20550. 

Categories of individuals covered by the system: NSF employees 
(including Consultants). 

Categories of records In the system: Record includes individual's 
name and address, amount requested, and voucher number. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Voucher and Schedule of 
Payments (SF 1166) to the Department of Treasury. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records maintained in 5 x 8 files. 

Retrievability: Filed alphabetically by last name of employee. 
Safeguards: Building employs security guard Budding is locked 
during non-business hours when guard is not on duty. Room in 
which records are kept is locked during non-business hours. 

Retention and dfcpmal: Destroyed four years after settlement of 
advance. 

System managers) and address: Financial Management Offitc. 
Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 63. 
Record access procedures: See “Notification** above. 

Contesting record procedures: See '’Notification** above. 

Record source categories: Information is received from individual 
and his offkc 

NSF—4 

System name: Confidential Statement of Employment and Financial 
Interests. 

System location: National Science Foundation, Personnel Office, 
1800 G Street, NW, Washington. D.C 20550. 

Categories of individual* covered by the system: NSF Employees 
(including Consultants). 

Categories of record* in the system: Records contain the following 
information: name, title, employment and financial interest, credi¬ 
tors. interests in real property. 

Routine uses of record* maintained in the system, including catego¬ 
ries of user* and the purpose* of such uses: None, although informa¬ 
tion is submitted to <SSC in the form of statistical reports 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of record* In the system: 

Storage: Paper records maintained in file folders. 

Retrievability: Filed alphabetically by name of employee 
Safeguards: Building employs security guard Building is locked 
during non-business hours when guard is not on duty. Room in 
which records are kept is locked during non-business hours. 
Records are stored in key locked file cabinet 

Retention and dfeposul: Records ore maintained until the separa¬ 
tion of the employee and then destroyed 

System managers) and address: Personnel Officer. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 
Record access procedure*: Sec “Notification*' above. 

Contesting record procedures: See “Notification** above. 

Record source categories: Information is received from individual 
employees. 

NSF—5 

System name: Congressional Contact Files. 

System location: National Science Foundation, Congressional 
Liaison Office, Office of Government and Public Programs, 1800 G 
Street. NW, Washington. D C. 20550. 

Categories of individual* covered by the system: Members of Con¬ 
gress and Congressional Staff. 

Categories of records In the system: Files contain records of 
phone calls, meetings, letters, and other information related to in¬ 
dividual. 

Routine use* of records maintained hi the system, including catego¬ 
ries of users and the purposes of such uses: None. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

storage: Paper records maintained in file folders. 

Retrievability : Filed alphabetically by last name of individuals. 
Safeguards: Building employs security guard Building is locked 
during non-business hours when guard is not on duty. Room is 
which records arc kept is locked during non-business hour* 
Retention and di»)wul: Indefinite. 

System manage**) and address: NSF Congressional Liaison Of¬ 
ficer. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 
Record access procedures: See “Notification*’ above. 


Contesting record procedures: Sec “Notification" above. 

Record source categories: In addition to actual correspondence 
and communications at meetings, information is obtained from 
newspapers, magazines and other such public sources. 

NSF—6 

System name: Doctorate Records File. 

System location: National Academy of Sciences. 2101 Constitu¬ 
tion Avenue, NW. Washington, D.C. 20418. 

Categoric* of individual* covered by the system: Approximately 99 
percent of those individuals who have received earned doctorates 
from United States institutions. 

Categories of records In the system: Personal data, education, 
marital status, post grad plans, sex. citizenship, race, etc. 

Routine use* of record* maintained in the system, including catego¬ 
ries of user* and the purposes of such urns: Information is given to 
the institution awarding degree. No other routine uses have been 
identified although data is given to other organizations without 
identifying particulars for statistical purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: Computer tapes and questionnaires are kept by the 
NAS. 

Retrievability : Alphabetically by last name of individual. 

Safeguard*: Building employs security guard. Room in which 
records are kept is locked during non-business hours. Question¬ 
naires in locked cabinets. 

Retention and disposal: Destroyed after 50 years. 

System managerts) and address: Division Director. Science 
Resources Studies. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 

Record access procedures: Sec “Notification*' above 

Contesting record procedures: See “Notification** above. 

Record source categories: Information obtained from individual. 

NSF—7 

System name: Earnings and Tax Statement (W-2). 

System location: National Science Foundation, Financial Manage 
ment Office. Payroll Section, 1800 G Street. NW. Washington. 
D C. 20550. 

Categories of Individuals covered by the system: NSF Employee 
(including consultants). 

Categoric* of records in the system: Gross Earnings, Federal Tax 
Withheld. State Tax Withheld. FICA Wager and FICA Tax 
Withheld, marital statu*, name, address, and Social Security 
Number. 

Routine use* of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Magnetic tape is sent to 
IRS. A copy is sent to State of Residence and/or other taxing 
authority. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record maintained in card file. 

Retrievability: Filed alphabetically by last name of employee. 

Safeguards: Building employs security guards Building is locked 
during non-business hours when guard is not on duty. Room in 
which records are kept is locked during non-business hours. 

Retention and disposal: Destroyed three years after year of is¬ 
suance. 

System tnamtgrrfs) and address: Financial Management Officer. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 

Record acre** procedures: Sec “Notification** above. 

Contesting record procedures: See “Notification** above. 

Record source categories: Information obtained through computer 
payroll system. 

NSF'—8 

System name: Employee Grievance and Appeal* File. 

System location: National Science Foundation. Personnel Office, 
1800 G Street, NW, Washington. D.C 20550. 

Categories of individuals covered by the system: NSF Employees 
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C ategoric* oI record* In the system: These flics contain all records 
pertaining to grievances filed by NSF employees, A few files on 
appeals initiated prior to .September 9. 1974, arc also included in 
this system, although all appeals axe now handled directly by the 
Civil Service Commission (As to those latter appeals see CSC 
notice entitled "CSC-Appeals. Grievances and Complaints 
Records.) 

Routine uses of records maintained hi the vvvtrm, Including catego¬ 
ries of users and the purposes of such uses: 1. Civil Service Commis¬ 
sion has access during routine examinations and audits conducted 
by it. 2. Information or records may be disclosed to state or 
Federal Courts in connection with litigation. 3. Information from 
these files may be used to respond to a request from a member of 
Congress regarding the status of an appeal, complaint, or grievance 
if the Congressman is acting on the hasis of a request from the in¬ 
dividual involved. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records maintained ui file folders. 

Retrievabillty: Filed alphabetically by the last name of employee. 
Safeguards: Building employs security guards. Building is locked 
during non-business hours when guard is not on duty Roam in 
which records arc kept is locked during non-business hours. 

Retention and disposal: The records arc maintained up (o two 
years after the completion of the action and then transferred to the 
National Personnel Records Center. St Louis. Missouri. They are 
destroyed by the Federal Records Center when they arc seven 
years old. 

System manager!«) and address: Personnel Officer. 

Notification procedure: The NSF Privacy Act Officer should he 
contacted in accordance with procedures found at 45 CFR Part 613. 
Record access procedures: Sec "Notification" above. 

Contesting record procedures: Sec "Notification" above. 

Record source categories: Information from the employee, super¬ 
visors. hearing examiner, witnesses, and others providing input to 
the particular case. 

NSF—9 

System name: Employees Locator Record Coni 
Systrm location: Records are maintained ui two locations: Person¬ 
nel Office, and the individual offices to winch the employee is as¬ 
signed. National Science Foundation. 1800 G Street, NW, Washing¬ 
ton. D C. 20550. 

Categories of individuals covered by the system: NSF Em¬ 
ployees—present and past. 

Categories of records In the system: Records contain name, ad¬ 
dress. telephone and next of kin of employees 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information used for 
locating employee for outside callers and for updating NSF and 
GSA Center telephone directories. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records maintained in 5x8 cord files. 

Retries ability: Filed alphabetically by last name of employee. 
Safeguards: Building employs security guard. Building is locked 
during non-business hours when guard is not on duty. Room in 
which record* are kept is locked during non-business hours. 

Retention and disposal: Destroyed two yean after separation of 
employee. 

Systrm manager!*) and address: Personnel Officer. 

Notification procedure: The NSF Privacy Act officer should be 
contacted in accordance with procedure* found at 45 CFR Part 613. 
Record access procedure*: See "Notification" above. 

Contesting record procedures: See “ Notification" above 
Record source categories: Information received from individual 
employees. 

NSF—10 

System name: Employee** Payroll Jacket 

System location: National Science Foundation. Financial Manage¬ 
ment Office. Payroll Section. 1800 G Street, NW. Washington. 
DC 20550. 

Categories of Individual* covered by the system: NSF Employees 
(including Consultants). 


Categories of record* m the system: Personnel action*. Federal 
and State Withholding Certificate*. Bond Authorizations, Health 
Benefits Forms. Life Insurance Forms, Allotment Forms, and other 
similar items related to an employee** pay and deduction* 

Routine urn of record* maintained in the system, including catego¬ 
ries of users and the purpose* of such uses: 

1. Copies of Health Benefit* Forms sent to Carrier. 

2. Charity Allotment Forms are sent to other agencies upon 
transfer of employee 

3. IXiia from some records is used as input data for NSF Payroll 
System which is described in another notice and the routine uses 
listed there are also applicable to this record system. 

4. To the extent any of these records are duplicative of those 
described in the notice of official Personnel Folders the routine 
uses described therein are also applicable 

Policies and practice* for storing, retrieving, •crming, retaining, 
and disposing of records in the system: 

Storage: Paper records maintained in file f older 
Retrirv ability : Filed alphabetically by last name of employee. 
Safeguards: Building employs security guard. Building is locked 
during non-business hours when guard is not on duty Room in 
which records arc kept is locked during non-business hours. 

Retention and disposal: Destroyed five years after termination of 
employment. 

System manager* s) and adder**: Financial Management Officer. 
Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 
Record access procedures: See " Notification" above. 

Contesting record procedures: See "Notification" above. 

Record sourer categories: NSF Personnel Office and individual 
employees or consultants. 

NSF — 11 

System name: Equal Employment Opportunity Case File 

System location: National Science Foundation. Office of Equal 
Employment Opportunity. 1800 G Street. NW. Washington. DC 
20550. 

Categoric* of individuals covered by the system: NSF employees 
and applicant* for employment with the Foundation. 

Categoric* of records In the system: Records contain the complaint 
of the individuals, deposition taken and statement from individuals 
and all records pertaining to complaint. I. When case is closed a 
duplicate file goes to the Civil Service Commission 2. Civil Service 
Commission ha* access during routine examination* and audits con¬ 
ducted by it 3. Information or records may be disclosed to State or 
Federal courts in connection with litigation 4 Information from 
these files may be used to respond to a request from a member of 
Congress regarding the status of an appeal, complaint, or grievance 
if the Congressman is acting on the basis of a request from the in¬ 
dividual involved. 

Policies and practice* for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record maintained in file folders. 

Retries ability : Filed alphabetically by last name of individual 
Safeguards: Building employs security guards Building is locked 
during non-business hours when guard is not on duty Room in 
which records are kept is locked during non-business hours 
Records arc maintained in locked, supreme cabinets. 

Retention and disposal: Records are maintained up to two years 
and then transferred to the National Personnel Records Center. St 
Louis, Missouri. They are destroyed by the Federal Records Center 
when the records arc seven yean old. 

System manager!*) and adders: NSF Equal Employment 
Director. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedure* found at 45 CFR Part 613 
Record acres procedures: Sec "Notification" above. 

Contesting record procedures: See "Notification" above. 

Record source categories: Information is obtained from the in¬ 
dividual complainant, supervisors. Hearing Examiners, witnesses 
and other* providing input to the particular case 

NSF —12 

System name: Fellowship and Tnunccship Filing System. 
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System location: Records that make up this system arc kept in 
three places (!) Fellowships and Traineeships Section. Division of 
Higher Education in Science, NSF 5225 Wisconsin Ave., NW, 
Washington, D.C (2) National Academy of Sciences, Joseph Henry 
Building, 2100 Pennsylvania Avenue, NW, Washington, D.C., and 
(3) National Academy of Sciences, 2101 Constitution Avenue. NW, 
Washington, D.C 

Categories of individuals covered by the system: Persons applying 
for and/or receiving fellowships of various types awarded by NSF. 
and persons receiving traineeships under NSF traineeship grant 
programs. Note applicants for fellowships from the NATO Commit¬ 
tee on the Challenges of Modem Society are covered under a 
separate system of records described in another system notice, but 
NATO Senior and Postdoctoral Fellows are included in this system^ 

Categories of records In the system: Information varies depending 
on type of fellowship or traineeship. Normally the information in¬ 
cludes personal information supplied with the application; reference 
reports; transcripts and Graduate Record Examination scores to the 
extent required during the application process; selection process 
results and administrative data and correspondence accumulating 
during fellows tenure. There is a cumulative index of stl) persons 
applying or receiving NSF and NATO fellowships and NSF trainee¬ 
ships. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (1) A list of applicants 
for certain fellowships is sent to the Educational Testing Service, 
Princeton, N.J., for annotation of GRE scores and returned to NAS 
for use in application processing. (2) Information from the system 
is used and may be merged with other computer files in order to 
carry out statistical studies for NSF or other Government agencies. 
The results of such studies are statistical in nature and do not 
identify individuals. (3) In the case of Faculty Fellowships in 
Science records go to the American Council for Education for pur¬ 
poses of evaluating applicants. ACE returns the applications to 
NSF and such records that it does maintain are not kept by the 
name of the applicant. (4) Copies of the records of persons receiv¬ 
ing traineeships will be sent to the institution awarding the trainee¬ 
ship in the event such institution should request a copy (as where it 
has lost its own copy). (5) Certain information is given to the in* 
stitution the fellow is attending or planning to attend for purposes 
of administration of fellowships, including, its many cases, for pay¬ 
ment of stipends. (6) In the case of Fellows receiving stipends 
directly from the Government, information is transmitted to the De¬ 
partment of Treasury for preparation of check. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The records kept by the NAS are on computer tapes All 
original application materials arc kept at NSF. However, microfilms 
of application materials received prior to 1963 are kept at NAS. 

Retricvability: Filed alphabetically by applicant's name. 

Safeguards: Building is locked during non* business hours. 
Records at NSF arc kept in rooms that arc locked during non-busi 
ness hours. Records kept at NAS are kept in similar rooms and 
some records are locked in cabinets 

Retention and disposal: NAS tapes are kept indefinitely. Records 
at NSF are transferred to the Federal Records Center and 
destroyed 10 years after completion of Fellowship. 

System manager* s) and addreas: Division Director, Division of 
Higher Education in Science. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 
It would expedite your request if the fellowship or traineeship pro¬ 
gram about which you are interested was identified in your request 
For example, indicate you applied for or received a ''Graduate Fel¬ 
lowship** or a “Faculty Fellowship in Science** as opposed to 
merely saying you want a copy of your fellowship. 

Record access procedures: See “Notification** above. 

Contesting record procedures: Sec “Notification" above. 

Record source categories: Information supplied by individuals ap¬ 
plying or receiving fellowships or traineeships, references, the Edu¬ 
cation Testing Service, educational institutions supplying trans¬ 
cripts. and administrative data developed during selection process 
and award tenure. 

Systems exempted from certain provisions of the act: NSF at 45 

CFR 613.6 has claimed an exemption as to the disclosure of the 
identity of references in accordance with 5 USC 552a<kX5)- 


NSF—13 

System name: Fellowship Payroll. 

System locution: National Science Foundation. Financial Manage¬ 
ment Office, Payroll Section. 1800 G Street. NW. Washington, 
D.C. 20550. 

Categories of individuals covered by the system: Fellows under 
certain NSF Fellowship Programs being paid directly by the 
Government. 

Categories of records in the -system: Copies of fellowship award 
letter, acceptance form, starting certificates, and records of pay¬ 
ments of stipends. 

Routine uses of re c or ds maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Transfer of information 
to Department of Treasury for preparation of checks. 

Politics and practice* for storing, retrieving, accenting, rriuining. 
and disposing of records In the system: 

Storage: Paper records maintained in file folders. 

Rrtrirvability : Filed alphabetically by last mime of Fellow. 

Safeguards: Budding employs security guards. Building is locked 
during non-business hours when guard is not on duty. Room in 
which records are kept is locked during non-business hours. 

Retention and disposal: Destroyed four years after cut-off. 

System manager**) and address: Financial Management Officer. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 

Record access procedures: See **Notification** above. 

Contesting record procedures: See “Notification** above. 

Record source categories: Information obtained from Fellow 
through Education Directorate. 

NSF—14 

System name: Grants to Individuals. 

System location: National Science Foundation, Grants and Con¬ 
tracts Office. 1800 G Street. NW. Washington. D.C 20550. 

Categories of Individuals covered by the system: Individuals 
receiving support from the National Science Foundation. 

Categories of records in the system: Application for support and 
NSF grant documents. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purpose* of such uses: Some information is 
released to Congress in the form of a daily listing of grants. 

Policies and practices for storing, retrieving, acresfctg, retaining, 
and disposing of records In the system: 

Storage: Paper records maintained in file folders. 

Rctrirvability: Filed alphabetically by last name of awardee. 

Safeguards: Building employs security guards. Budding ts locked 
during non-business hours when guard is not on duty Room in 
which reoerds are kept is locked during non-business hours. 
Records are kept in locked power files. 

Retention and disposal: Records are transferred to the Federal 
Records Center two years after close of case; destroyed eleven 
years after close of case. 

System manager**) and address: Grants Officer. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 

Record access procedures: See “Notification*' above. 

Contesting record procedures: See “Notification** above. 

Record source categories: Information obtained from individuals 
and from various NSF offices and programs. 

NSF—15 

System (tame: Health Service Medical Records. 

System location: National Science Foundation, Health Service, 
1800 G Street. NW. Washington, D C. 20550. 

Categories of individuals covered by the system: Employees of 
NSF. Secret Service, Oftkc of Telecommunication Policy, ERDA. 
and Office of Special Representatives for Trade Negotiations. 

Categories of record* in the system: Medical information from 
physical examinations or other visits to Health Service. 

Routinr uses of records maintained in the system. Including catego¬ 
ries of umts and the purposes of such uses: None, although records 
are sometimes given to personal physicians and insurance compa¬ 
nies with written approval of employee. 
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PollcJw and practices lor Coring, retrieving* accessing, retaining, 
and disposing of record* in the ostein: 

Storage: Paper records maintained in file folder* 

Retries ability: Filed alphabetically by last name of employee 
Safeguards: Building employs security guard. Building is locked 
during non-business hours when guard is not on duty. Room in 
which records are kept is locked during non-business hours. 

Retention and disposal: To employee upon separation or with em¬ 
ployee’s instructions, to Health Service of new place of employ¬ 
ment to employee’s orivatc physical or retained six years after 
separation, then transferred to the Federal Records Center. 

System manager**) and address: Director. NSF Health Service. 
Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 
Record access procedures: See * ‘Notification** above. 

Contesting record procedures: Sec “Notification” above. 

Record source categories: Information received from examining 
physician, individual, and from other physicians with permission of 
individual. 

NSF—16 

System name: Individual Retirement Record (SF2806). 

System location: National Science Foundation. Financial Manage¬ 
ment Office, Payroll Section. 1800 G Street, NW. Washington. 
D C 20550 

Categories of individuals covered by the system: NSF employees 
(including some consultants). 

Categories of records In the system: Salary, grade. status changes, 
yearly and year to date retirement deductions 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: I Transferred to CSC 
when employee separates 2. Copies transferred to CSC once a year 
after close-out for payroll year. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records maintained in file folders. 

Retries abilit y: Filed by employee's payroll number 
Safeguards: Building employee security guard. Building is locked 
during non-business hours when guard is not on duty. Room in 
which records are kept is locked during non-business hours. 
Records are in combination lock, fire-proof cabinet. 

Retention and disposal: Retained until employee is separated then 
transferred to CSC. 

System manager)*) and address: Financial Management CXficcr. 
Notification procedure: The NSF Privacy Act Officer should he 
contacted in accordance with procedures found at 45 CFR Part 613. 
Record access procedures: Sec “Notification** above. 

Contesting record procedures: Sec “Notification** abovc. 

Rccord source categories: Information obtained from the Person¬ 
nel Office on Payroll Summaries prepared each two weeks showing 
year-to-date amounts. 

NSF—17 

Systrm name: Intergovernmental Personnel Act Assignment Agree 
menu. 

Svstem location: National Science Foundation. Grants and Con¬ 
tracts Office. 1800 G Street. NW. Washington. DC 20550. 

Categories of individuals covered by the system: Employees on 
temporary assignment under the Intergovernmental Personnel Act 
Categories of records in the system: The information in these 
records is that normally found on the SF 171 and a Personnel 
Qualification Assignment Agreement 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Information necessary 
for coordination with the institution which the employee b af¬ 
filiated may be disclosed to such institution 

Policies and practices for storing, retrieving, sevedag, retaining, 
and disposing of records in the system: 

Storage: Paper record* maintained in file folder*. 

Retries ability: Filed alphabetically by last name of cmployce. 

Saf(guards: Building employs security guard. Building is locked 
during non-business hours when guard is not on duty. Room in 
which records arc kept is locked during non-business hours. 


Retention and disposal: Transferred to the Federal Records 
Center and destroyed ten years after separation of employee. 

Retention and disposal: Grants Officer. 

Notification procedure: The NSF Privacy Act CXficcr should be 
contacted in accordance with procedures found at 45 CFR Part 613. 

Record accrw procedures: See **Notification** above. 

Contesting record procedures: See “Notification*’ above. 

Record source categories: Information is received from the in¬ 
dividual and the individual’s home institution. 

NSF—18 

System tuunr: Manpower Management Subsystem. 

System location: National Science Foundation. Management In¬ 
formation Office. 1800 G Street. NW, Washington. D.C. 20550. 

Categories of Individuals covered by the system: NSF employees 
(including consultants). 

Categories of records in the system: Individuals personal particular 
including such items as education, appointment and position infor¬ 
mation. training and development data, organization and job 
identification information, committee assignment and salary data, 
pay change data, carpool information, leave data, deductions from 
pay 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

1. Records or information may he disclosed to the Civil Service 
Commission (a) as required by law or civil service rules and regula¬ 
tions. (b) in connection with adjudicatory type activities of the 
CSC. (c) as part of CSC audits and review* of NSF personnel 
procedures and practices, (d) to provide data for the Central Per¬ 
sonnel Data File and to provide data to update Federal automated 
Career Systems (FACS), Executive Inventory File, and security in¬ 
vestigations index on new hires, adverse actions, and terminations. 

2. Records of information may be disclosed to a Federal Agency, 
in response to it* request, in connection with the hiring or retention 
of an employee, the letting of a contract, or issuance of a license, 
grant, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary to the requesting agency’s 
decision on the matter. 

3. Records or information may be referred, where there is an in¬ 
dication of a violation or potential violation of law. whether civil, 
criminal, or regulatory in nature, to the appropriate agency, 
whether Federal. State, or local, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto 

4. Records or information may be disclosed to the CSC or other 
Federal agencies for the purpose of conducting security clearances. 

5. Certain information may be transferred to organizations 
(including Federal agencies) conducting training programs attended 
by NSF employee* a* necessary for the administration or conduct 
of the training. 

6. Upon employee's transfer to another Federal agency, record* 
arc transferred to the Civil Service Commission or the new agency 

7. Certain records or information may be disclosed or transferred 
lo the Office of Workers* Compensation Programs. Veterans Ad¬ 
ministration Pension Benefits Program. Social Security Old Age. 
Survivor and Disability Insurance and Medicare Programs, military 
retired pay programs, and Federal civilian employee retirement 
systems other than the Qvil Service Retirement System, when 
requested by that program or system or by the individual covered 
by this system of records, for use in determining an individual's 
claim for benefits under such system. 

8. Faming* information may be transferred under the Civil Ser¬ 
vice Retirement System to the Internal Revenue Service as required 
by the Internal Revenue Code of 1954, as amended 

9. Information necessary to support a claim for life insurance 
benefits under the Federal Employees’ Group lofc Insurance Pro¬ 
gram may be transferred to the (Xficc of Federal Employees' 
Group Ufc Insurance. 4 East 24th Street. New York. NY 10010. 

10. Information necessary to support a claim of health insurance 
benefits under the Federal Employees Health Benefits Program 
may be transferred to a health insurance carrier or plan participat¬ 
ing in the program. 

Policies and practices for storing, retrieving, acvnodng. retaining, 
and disposing of records in the system: 

Storage: Records ore maintained on disc with tape. 

Retries ability: Records are retrieved by Social Security Number 
or Employee Number. 
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Safeguard*: Budding employ* security guard Building is locked 
during non-business hours when guard is not on duty. Room in 
which records are kept is locked during non business hours. A 
password is necessary to access the computer. 

Retention and dfcpooal: Records arc maintained until the separa¬ 
tion of employee. 

System manager*») and address: Management Information Officer 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 

Record access procedures: See "Notification" above. 

Contesting record procedures: See "Notification" above. 

Record source categories: Information for this system of records 
is received from the NSF Personnel Office 

NSF—19 

System name: Medical Examination Records for Service in Antarc¬ 
tica. 

System location: Holmes and Narver, Inc.. 400 E. Orangcthorpc. 
Anaheim. California 92810. 

Categories of Individual* covered by the sy stem: All civilians enter¬ 
ing Antarctica through United States auspices. 

Categories of records in the system: Results of medical examina¬ 
tion to determine fitness for entering Antarctica. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Copy of record is given 
to the Force Medical Officer. U.S. Navy Support Force. Antarc¬ 
tica. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records maintained in file folders. 

Retries ability: Filed alphabetically by Inst name of individual 

Safeguards: Kept in locked file. 

Retention and dkpoaal: After one year those records of Holmes 
and Narver employees are transferred to HAN personnel files. 
System is only two years old and length of retention for records of 
others has not been determined. 

System manager**) and address: Administrative Manager. Antarc¬ 
tic Field Services, Holmes and Narver. Inc.. 400 E. Orangcthorpc, 
Anaheim. California 92801. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 

Record access procedures: See "Notification" above. 

Contesting record procedures: See "Notification" above. 

Record source categories: Information obtained from examining 
physician and individual. 

NSF—20 

System name: Minority Applicants for Employment 

System location: National Science Foundation, Office of Equal 
Employment Opportunity. 1800 G Street, NW, Washington, D.C. 
20550. 

Categories of Individuals covered by the system: Minority appli¬ 
cants seeking employment with the Foundation. 

Categories of records in the system: Records contain resume and 
information contained on SF 171. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Information is sometimes 
disclosed to other Federal agencies requesting minority recruitment 
assistance in scientific areas. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records maintained in file folders. 

Rctriev ability: Filed alphabetically by last name and discipline. 

Safeguards: Budding employs security guard. Budding is locked 
during non-business hours when guard is not on duty. Room tn 
which records arc kept is locked during non-business hours. 

Retention and disposal: Maintained indefinitely 

System manager**) and address: NSF Equal Employment 
Director 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 

Record access procedures: See "Notification" above. 

Contesting record procedures: Sec "Notification" above. 


Record sotaxe categories: Information is received from individual 
submitting application and information received by the Personnel 
Office from previous employer of applicant if applicant is con¬ 
sidered for employment. 

NSF—21 

System name: Nominees for and Recipients of the National Medal 
of Science. 

System location: National Science Foundation. Office of the 
Director. 1800 G Street, NW. Washington. D.C. 20550. 

Categ o ries of individuals covered by the system: Persons who have 
been nominated for or received National Medal of Science. 

Categories of records in the system: Biographical information con¬ 
cerning past employment, education, achievements, and other 
similar personal data. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: None, although bio¬ 
graphical information on recipients it released to the White House 
for presentation of awards. Name and affiliation is released to the 
press. No information is released on other nominees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records maintained in file folders. 

Rctriev ability: The folders for nominees arc filed alphabetical 
within four broad categories of science—Biological Engineering. 
Physical, and Mathematics. Recipients are arranged alphabetically 
by year of award. 

Safeguards: Building employs security guard. Building is locked 
during non-business hours when guard is not on duty. Room in 
which records are kept is locked dining non-business hours. 

Retention and dfcpmal: After five years, records are transferred 
to the Federal Records Center. 

System manager**) and address: Director. National Science Foun¬ 
dation. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures at 45 CFR Part 613. Your 
request must specify whether you are interested in nominee or 
rcceipient records If you are interested in records concerning 
rcceipients the year you received the Medal should be specified. If 
you are interested in nominee records, you should note that only 
persons nominated within the last five yean are considered for any 
given yean award. Therefore, unless your request otherwise speci¬ 
fics, it will be assumed to cover only records for the last five yean 
prececding the request. If you are interested in earlier yean, your 
request should also specify your scientific field or fields of activity. 

Record access procedures: See "Notification" above. 

Contesting record procedures: Sec "Notification" above. 

Record source categories: Nominees. Universities, Societies, Na¬ 
tional Academy of Science and National Academy of Engineering. 

NSF—22 

System name: NSF Payroll System. 

System location: National Science Foundation. Management In¬ 
formation Office, 1800 G Street. NW, Washington, D.C. 20550. 

Categories of individual* covered by the system: NSF Employees 
(including consultants). 

Categories of records in the system: Computer System consisting 
of data base with all information necessary to prepare NSF payroll, 
purchase of savings bonds, compute leave balances, prepare W-2s, 
and other similar uses. Also various programs to provide outputs 
including information to the Department of Treasury for prepara¬ 
tion of payroll and various reports and other forms. 

Routine uses of records maintained In I he system. Including catego¬ 
ries of users and the purposes of such uses: l. Prepare W-2 forms for 
transmittal to IRS and State and local Governments. 2. Prepare 
various listings, tapes, and schedules for transfer to the Department 
of Treasury for issuance of salary payments. 3. listing of monies 
sent to Financial Organizations (Banks and savings institutions) bi¬ 
weekly. 4. Quarterly report to IRS. 5. No other routine uses have 
been identified, however, data is aggregated to prepare various re¬ 
ports to CSC, the Treasury, and other agencies, but such reports 
do not include information by name or other identifying number or 
characteristics. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer records maintained on cards, tapes and disc. 
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Retrievabillty: May be retrieved by employee number, social 
security number or last name. 

Safeguard*: Building employs security guard. Building is locked 
during non*business hours when guard is not on duty. Room m 
which records are kept ii locked during non-business hours. A 
password is necessary to access the computer. 

Retention and disposal: Varies; Employee information is deleted 
at the end of the year in which he leaves the Foundation. Informa¬ 
tion on the master tapes is destroyed after five ycars. 

Systrm manager**) and address: Management Information Officer. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 

Record access procedures: Sec *‘Notification" above. 

Contesting record procedures: See "Notification” above. 

Record sourer categories: Information is taken from forms 
prepared by individuals, the Personnel Office and Time and At¬ 
tendance Reports. 

NSF—23 

System name: NSF Staff Biography. 

System location: National Science Foundation. Office of Govern¬ 
ment and Public Programs. 1800 G Street, NW. Washington. D.C. 
20550 

Categories of Individuals covered by the system: High level NSF 
staff (Office Heads and above). 

Categories of records In the system: Biographical information. 
Position held, education, memberships, publications, home address 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Distributed upon request 
to newspapers, magazines, professional journals, and others 

Policies and practices for staring, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records maintained in file folders. 

Rrtrievabllitv: Filed alphabetically by last name of employee. 

Safeguards: Buildings employ security guards Building is locked 
during non-business hours when guard ts not on duty. Room in 
which records arc kept is locked during non-business hours 

Retention and disposal: Record on individuals destroyed when 
they leave Foundation except in cases of extremely high level staff 

System manager**) and address: Director, Office of Government 
and Public Programs. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 

Record access procedures: Sec "Notification" above. 

Notification procedure: Sec "Notification" above. 

Record source categories: Information is received from individual. 

NSF—24 

System name: Offical Passports. 

System location: National Science Foundation. Travel Service 
Section, 1800 G Street. NW. Washington. D C. 20550. 

Categories of Individuals covered by the system: NSF Employees 
(some wives) and consultants. 

Categories of records in the system: Date of birth, place of birth, 
nationality, next of kin. height, color of hair and eyes, and picture. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Passport may be sent to 
Embassy for Visas. Passports arc relumed to the State Department 
for cancellation once they have expired, also when employee leaves 
the Foundation. 

Policies and practices for Muring, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Filed in passport folders. 

Retrievablilty: Filed alphabetically by last name 

Safeguards: Building employees security guard Building is locked 
during non-business hours when guard is not on duty. Room in 
which records are kept is locked during non-business hours. Pass¬ 
ports are kept in combination lock safe. 

Retention and disposal: Passports expire after five years and arc 
then sent to the State Department for cancellation. Should em¬ 
ployee retire or leave the Foundation, passports are returned to the 
State Department for proper disposition. 

System manager* *) and address: Administrative Services Officer. 


Notification procedure: The NSF Privacy Act Officer should be 
notified in accordance with procedures found at 45 CFR Part 613. 

Record acres* procedures: See "Notification" above. 

Contesting record procedures: See "Notification" above. 

Record source categories: Information is received from individual 
NSF—25 

System name: Official Personnel Folders. Note the Civil Service 
Commission has issued a notice of a system of records entitled 
"CSC—General Personnel Records (Official Personnel Folder 
and records related thereto).” To the extent there are any in¬ 
consistencies this notice shall take precedence as to records 
maintained at NSF. 

System location: NSF Personnel Office. 1800 G Street. NW. 
Washington, D C. 20550. 

Categories of individuals covered by the system: NSF Employees. 

Categories of records in the system: This system consists of a 
variety of records relating to personnel actions and determinations 
made about an individual while employed in the Federal service in¬ 
cluding his application (Form 171) and any references received. 
These records contain information about an individual relating to 
birth date; Social Security Number; veteran preference; tenure; 
handicap; past and present salaries, grades, and position titles; let¬ 
ters of commendation, reprimand; charges, and decision on 
charges; notice of reduction-in-force; locator files; personnel ac¬ 
tions. including but not limited to. appointment, reassignment, 
demotion, detail, promotion, transfer, and separation, training; 
minority group designator, records relating to life insurance, health 
benefits, and designation of beneficiary; training; performance 
ratings, data documenting the reasons for personnel actions or deci¬ 
sions made about on individual; awards; and other information 
relating to the status of the individual 

Routine uso of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 

1. Records or information may be disclosed to the Civil Service 
Commission (a) as required by law* or civil service rules and regula¬ 
tions. (b) in connection with adjudicatory type activities of the 
CSC. (c) as part of CSC audits and reviews of NSF personnel 
procedures and practices, (d) to provide data for the Central Per¬ 
sonnel Data File and to provide data to updutc Federal Automated 
Career Systems (FACS). Executive Inventory File, and security in¬ 
vestigations index on new hires, adverse actions, and terminations. 

2. Records of information may be disclosed to a Federal Agency, 
in response to its request, in connection with the hiring or retention 
on an employee, the letting of a contract, or issuance of a license, 
grant, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary to the requesting agency** 
decision on the matter. 

3. Records on information may be referred, where there is an in¬ 
dication of a violation or potential violation of law, whether civil, 
cnnunal, or regulatory in nature, to the appropriate agency, 
whether Federal. State, or local, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, or rule, regulation, or order issued 
pursuant thereto. 

4. Records or information may be disclosed to the CSC or other 
Federal agencies for the purpose of conducting security' clearances 

5. Certain information may he transferred to organizations 
(including Federal agencies) conducting training program* attended 
by NSF employees, as necessary for the administration or conduct 
of the training 

6 Upon employees transfer to another Federal agency, records 
are transferred to the Civil Service Commission or the new agency 

7. Certain records or information may be disclosed or transferred 
to the Office of Workers Compensation Programs. Veterans Ad¬ 
ministration Pension Benefits Program. Social Security Old Age. 
Survivor and Disability Insurance and Medicare Programs, military 
retired pay programs, and Federal civilian employee retirement 
systems other than the Civil Service Retirement System, when 
requested by that program or system or by the individual covered 
by this system of records, for use in determining an individual's 
claim for benefits under such system. 

8. Homings information may be transferred under the Civil Ser¬ 
vice Retirement System to the Internal Revenue Service as required 
by the Internal Revenue Code of 1954. as amended. 

9. Information necessary to support a claim for life insurance 
benefits under the Federal Employees* Group life Insurance Pro¬ 
gram may be transferred to the Office of Federal Employees' life 
Insurance, 4 F-ast 24th Street, New York. NY 10010 
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10. Information necessary to support a claim for health insurance 
benefits under the Federal Employees Health Benefits Program 
may be transferred to a health insurance carrier or plan participat¬ 
ing in the program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records maintained in file folders. 

Retries ability: Records are filed alphabetically by last name of 
employee 

Safeguards: Building employs security guard. Building is locked 
during non-business hours when guard is not on duty. Room in 
which records are kept is locked during non-business hours. 
Records are located in lockable power files in rooms with access 
limited to those whose official duties require access. 

Retention and disposal: The Official Personnel Folder (OPF) is 
retained indefinitely The OPF is sent to the National Personnel 
Records Center within 30 days of the date of the employee's 
separation from the Federal service. Some records such as letters 
of reprimand, indebtedness, and vouchers arc maintained for two 
years or destroyed when an individual resigns, transfers, or is 
separated from the Federal service. Letters of reference may be 
destroyed shortly after appointment. 

S)iUrn manager**) and address: Personnel Officer. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 

Record access procedures: Sec “Notification" above. 

Contesting record procedures: Sec "Notification" above. 

Record source categories: Information comes from the individual, 
investigators (CSC and others), and supervisors or other agency of¬ 
ficials. 

Systems exempted from certain provisions of the act: NSF at 4$ 

CFR 613.6 has claimed an exemption as to the disclosure of the 
identity of references in accordance with 5 USC 552a(kX5). 

NSF—26 

System name: Personnel Security Control Cards. 

System location: National Science Foundation, Personnel Office, 
1800 G Street. NW. Washington. D.C 20550. 

Categories of individuals covered by the system: NSF Employees. 

Categories of records In the system: Cards contain listing of em¬ 
ployees Clearance lcvd. date. etc. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Clearances granted are 
disclosed either orally or in writing to Security Officers of other 
Federal Agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records maintained in Kardcx files. 

Retries ability : Filed alphabetically by last name of employee. 

Safeguards: Building employs security guard Building is locked 
during non*business hours when guard is not on duty. Room in 
which records are kept is locked during non-business hours 

Retention aod disposal: Destroyed after separation of employee. 

System manager's) and address: Personnel Security Officer, NSF 
Personnel Office. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 

Record access procedures: Sec "Notification" above. 

Contesting record procedures: See "Notification" above. 

Record source categories: Reflects NSF Clearance Determination 
from CSC Reports. 

NSF—27 

System name: Presidential Internships in Science and Engineering. 

System location: National Science Foundation. Division of Higher 
Education. Fellowships and Traineeships Section — W 478. 1800 G 
Street. NW, Washington. DC. 20550. 

Categories of Individuals covered by the system: Persons receiving 
internships from federally funded RAD laboratories under the Pre¬ 
sidential Internships in Science and Engineering Program. (Program 
it no longer operating.) 

Categories of records In the system: Personal information on in¬ 
terns and administrative data received from laboratories making 
awards. 


Routine uses of records maintained In the system. Including catego¬ 
ries of unrrs and the purposes of such uses: None. 

Policies and practices for storing, retrieving, aocrolng, retaining, 
and disposing of records in the system: 

Storage: Paper records maintained in file folders. 

Retries ability: Filed alphabetically by last name of individual. 

Safeguards: Building and room in which records are kept is 
locked during non-business hours. 

Retention and disposal: Destroyed ten years after termination of 
Fellowship. 

System manager's) and address: Division Director, Higher Educa¬ 
tion in Science. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 

Record access procedures: See "Notification" above. 

Contesting record procedures: Sec "Notification" above. 

Record source categories: NSF Form 668 completed by intern and 
NSF Form 667 and 669 completed by coordinating official of 
laboratory. 

NSF—28 

System name: Principal Investigator /Project Director Files. 

System location: Decentralized. There arc numerous separate files 
maintained by individual NSF offices and programs. National 
Science Foundation. 1800 G Street, NW, Washington. D.C. 20550. 

Categories of Individuals covered by the system: Principal in¬ 
vestigators. project directors and proposed principal investigators 
and project directors. 

Categories of records In the system: Many programs within the 
Foundation keep cards filed by the name of the principal investiga¬ 
tor or proposed principal investigators. Usually only minimal ad¬ 
ministrative information is included such as proposal and aw-ard 
number or the fact that the proposal was declined and the dale of 
the action. 

Routine uses of rrcords maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Information on these 
cards may be disclosed to other Government agencies, which often 
receive proposals from the same principal investigators in order to 
coordinate national and international scientific programs. 

Policies and practices for storing, retrieving, accesing, retaining, 
and disposing of records in the system: 

Storage: Paper records maintained in card files throughout the 
Foundation 

Retries ability: Individual files ore maintained alphabetically by 
last name of individual submitting proposal. 

Safeguard*: Building employs security guard Building is locked 
during non-business hours when guard is not on duty. Room in 
which records ore kept is locked during non-business hours 

Retention and disposal: File is cumulative and retention periods 
vary. 

System manager's) and address: Head of particular program or of¬ 
fice maintaining records. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 
However, the program or office with which the requester is con¬ 
cerned must be identified. 

Record access procedures: See "Notification" above. 

Contesting record procedures: See "Notification" above. 

Record source categories: Information is taken from submitted 
proposals and project folders. 

NSF—29 

System name: Principal Investigator/Project Director Subsystem 

System location: National Science Foundation. Management In¬ 
formation Office, 1800 G Street, NW. Washington, D.C. 20550. 

Categories of individuals covered by the system: Each individual 
that requests support from the National Science Foundation, und 
Principal Investigators or Project Directors from institutions 
requesting NSF support. 

C ategories of records in the system: Data on the disposition of 
each application or proposal submitted to the National Science 
Foundation. 
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Routine urn of record* maintained in the system, including catego¬ 
ric* of user* and the purpose* of such uses: Information may he 
released to other government agencies, which often receive 
proposals from the same Principal Investigator in order to coor¬ 
dinate national and international programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record* in the system: 

Storage: Computer records on disc and tapes. 

Retries ability: Can be retrieved by last name or Social Security 
Number of the individual requesting support. 

Safeguards: Building employs security guards. Building is locked 
during non-business hours when guard is not on duty Room in 
which records are kept is locked during non-business hours A 
password is necessary to access the computer. 

Retention and disposal: File is cumulative and is maintained in¬ 
definitely. 

Sjstem manager!*) and addra*: Management Information Officer. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CPU Part 613. 

Record access procedures: See * •Notification’* above. 

Contesting record procedures: Sec '' 4 Notification” above. 

Record source categories: Information is taken from submitted 
proposals and project folders. 

NSF—30 

System name: Reviewer. Consultant, and Panelist Files. 

System location: Decentralized—There are numerous separate 
files maintained by individual NSF offices and programs Nation,!) 
Science Foundation. 1800 G Street. NW. Washington. D.C. 20550. 

Categories of Individuals covered by the system: Members of ad¬ 
visory panels. Individual reviewers, consultants, and members of 
panels reviewing and evaluating proposals for support from NSF. 

Categories of records in the system: Information kept varies but 
normally includes the individuals field of expertise and other bio¬ 
graphical information. Some files may include correspondence with 
individual. In case of paid consultant much of the material may be 
* duplicative of material in the System of Records entitled “Official 
Personnel Folders** which is described in another notice. 

Routine use* of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Other Government agen¬ 
cies needing names of potential reviewers or specialists in particu¬ 
lar fields may be given information from this system. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records maintained in various forms throughout 
the Foundation and some computerized (MIO Review/Panelist In¬ 
formation Subsystem). 

Retrievability: In some cases by name. Those in the MIO 
Review/Panelist Information Subsystem are not retrievable by 
name or identifying number in all cases. They arc retrievable by 
identifying number only if office involved has retained a list of 
transaction numbers when data is entered into the system. 

Safeguards: Buildings employ security guards. Building is locked 
during non-business hour* when guard is not on duty. Room in 
which records arc kept is locked dunng non-business hours. Pass¬ 
word must be used to access computer files. 

Retention and disposal: Records ore transitory and are purged 
periodically. 

System manager!*) and address: Head of particular office or pro¬ 
gram maintaining such records. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with pnx.edures found at 45 CFR Part 613. 
However, the request must specify the NSF Office or Program 
about which the requester is concerned. 

Record access procedures: See “Notification** above. 

Contesting record procedures: See “Notification” above. 

Record tourer categories: Individual reviewers and panelists, 
other reviewers, consultants and panelists, project folders, project 
managers, newspapers clippings, correspondence, biographical 
works such as American Men of Science, and other such miscel¬ 
laneous sources. 

NSF—31 

System name: Science Education Applicant Information Subsy stem. 


System location: National Science Foundation. Management In¬ 
formation Office. 1800 G Street. NW. Washington. D.C. 20550. 

Categories of individual* covered by the system: Applicants to 
several NSF sponsored Science-Education programs 

Categories of record* in the system: Personal identification, title, 
cmploymenl/cxpcricncc data and institution affiliation. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: There has been no activi¬ 
ty in this system of records for two years. Information has been 
and may be released to institutions coordinating the Science Pro¬ 
grams involved. Information may be released to the Department of 
Justice in connection with law enforcement activities related to 
these programs. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer files on tape. 

Retries ability: Information m this system may be retrieved both 
by the Social Security Number and the last name of the applicant 

Safeguards: Building employs security guards Budding is locked 
during non-business hours when guard is not on duty. Room in 
wliich records arc kept is locked during non-business hours. A 
password is necessary to access the computer. 

Retention and disposal : File is cumulative and is maintained in¬ 
definitely. 

System managm si and address: Management Information Officer. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 61V 

Record access procedures: See "Notification'* above. 

Contesting record procedures: See "Notification” above. 

Record sourer categoric*: Information is obtained from the in¬ 
dividual applicant. 

NSF—32 

System name: Separated Employee* Service Record (SF 7). 

* System location: National Science Foundation, Personnel Office, 
1800 G Street, NW, Washington, D.C 20550. 

Categories of individuals covered by the system: Former Em¬ 
ployees (including Consultants). 

Categoric* of records In the system: Records contain the date* and 
types of personnel actions. 

Routine use* of records maintained in the system, including catego¬ 
ric* of users and the purposes of such uses: Information is sometime* 
given os verification of former employment to outside inquiries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records maintained in KARDEX File. 

Retrioability: Filed alphabetically by last name of employee. 

Safeguard*: Building employs security guard. Building is locked 
during non-business hours when guard is not on duty Room in 
which records arc kept is locked during non-business hours. 

Retention and disposal. Destroyed three years after separation of 
employee. 

System managerial and address: Personnel Officer. 

Notification procedure: Thc NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 

Record acctsw procedures: See “Notification” above. 

Contesting record procedures: See “Notification” above. 

Record source categories: Information transfers from Employee 
Personnel Folder (201 file). 

NSF—33 

System name: Student Science Training Program Participant Infor¬ 
mation. 

System location: Information sheets are maintained at: National 
Science Foundation. Office of Experimental Projects and Pro¬ 
grams, Room W-634. 1800 G Street. NW. Washington. D.C 20550 
Computer tapes arc maintained at: Exolcch Inc., Gaithersburg, 
Maryland. 

Categories of Individuals covered by the system: Participants in the 
Student Science Training Program- 

Categories id records in the system: Personal data on information 
sheet; name, address, date of birth, social security number, etc. 
and education information 
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Routine uses of records maintained in the system, including catego¬ 
ries of UM-nt and the purposes of such uses: May he released to ap¬ 
propriate organization* for statistical or evaluation studies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in (he system: 

Storage: Paper records and computer tapes. 

Retrkvabl lity: Building and room in which records are kept is 
locked during non-husiness hours. A password is necessary to ac¬ 
cess the computer. 

Retention and disposal: Not established. 

System manager's) and address: Head. Office of Experimental 
Projects and Programs. 

Notification procedure: The NSF Privacy Act Officer should be 
notified in accordance with procedures found at 45 CFR Pari 613. 

Record access procedures: Sec “Notification** above. 

Contesting record procedures: See “Notification*' above. 

Record source categories: information is received from individual 
participant. 

NSF—34 

System name: Time and Attendance Reports. 

System location: National Science Foundation, Financial Manage¬ 
ment Office, Payroll Section, 1800 G Street, NW. Washington. 
D C. 20550. 

Categories of individual* covered by the system: NSF Employees 
(including Consultants). 

Categories of records in the system: Cards with attendance, leave, 
and overtime recorded thereon. 

Routine use* at records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Information from this 
system is incorporated into the “NSF Payroll System** discrihed in 
another notice and the routine uses listed in the notice of that 
system ore applicable to this system 

Policies and practices for storing, retriev in g, accruing, retaining, 
and disposing of records in the system: 

Storage: Punch cards filed in computer card files. 

RetrievabilRy: Filed by employee number during current pay 
year, and alphabetically by last name, thereafter. 

Safeguards: Building employs security guards. Building is locked 
during non-business hours when guard is not on duty. Room in 
which records arc kept is locked during non-business hours. 

Retention and disposal: Destroyed three years after current year. 

System manager's) and address: Financial Management Officer. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 

Record access procedure*: See **Notification’* above. 

Contesting record procedure*: Sec “Notification*‘ above. 

Record source categories: Information obtained from timekeepers 
and supervisors in individual offices. 

NSF—35 

System name: Travelers Vouchers Folders (SF 1012). 

System location: National Science Foundation. Financial Manage¬ 
ment Office, 1800 G Street. NW, Washington. DC. 20550. 

Categories of indivkhtaU covered by the system: NSF Employees, 
Consultants, and invitational travel. 

Categories of record* in the system: Name and address, schedule 
of expenses and amounts claimed 


Routine use* of rec or d* maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Information may be dis¬ 
closed to State or Federal Courts in connection with litigation. 

Policies and practices fur staring, retrieving, acceding, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

Retriesability : Filed alphabetically by last name of traveler. 

Safeguard*: Building employs security guard. Building is locked 
during non-business hours when guard is not on duty. Room in 
which records arc kept is locked during non-business hours. 

Retention and disposal: Retained for four years then destroyed. 

System manager's) and address: NSF Financial Management Of¬ 
ficer. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR. Part 
613 

Record seem procedures: See “Notification** above. 

Contesting record procedure*: See “Notification** above. 

Record source categories: Information is received from individual 
traveler, 

NSF—36 

System name: U S Antarctic Research Program Personal Informa¬ 
tion 

System location: National Science Foundation, Office of Polar 
Programs. 1800 G Street. NW. Washington. D.C.; and Holmes and 
Narver, Inc.. 400 E. Orange ihorpe, Anaheim. California 92801. 

Categories of Individual* covered by the system: Civilians entering 
Antarctica under U.S. auspices. 

Categories of records in the system: Name, address, next of km. 
dependents, education societies membership, honors received, mili¬ 
tary experience, special equipment, anticipated departures and 
returns, persons to notify in event of accident, excess baggage, 
passport number. 

Routine tows of record* maintained In the system, including catego¬ 
ries of user* and the purpanr* of such uses: In the event of ac¬ 
cidents. information from these record* may he used in news 
releases. 

Policies and practices for storing, retrieving, accessing, retaining, 
v and disposing of records in the system: 

Storage: Paper records maintained in file folders. 

Rrtrievability: Filed alphabetically by last name of individual with 
separate files for each year. 

Safeguards: Records at Holmes A Narver arc stored in locked 
files. Records at NSF; Building employs security guard. Building is 
locked during non-business hours when guard is not on duty. Room 
in which records are kept is locked during non-business hours 

Retention and disposal: Not determined. 

System manager's) and address: Head. Office of Polar Programs 
for record at NSF. All others: Administrative Manager. Antarctic 
Field Service, Holmes and Narver. Inc.. 400 E OrangeLhorpc, 
Anaheim. California 92801. 

Notification procedure: The NSF Privacy Act Officer should be 
contacted in accordance with procedures found at 45 CFR Part 613. 
Interested individuals should specify the year about which you are 
interested. 

Record accesw procedure*: See ** Notification“ above. 

Contesting record procedures: See ** Notification" above. 

Reeord source categories: Information obtained from individual. 
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